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Insert your header section.
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Note: These reference guides do not take the place of assignment guidelines

Check the box that states “Different First Page.”
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Note: These reference guides do not take the place of assignment guidelines

Insert a page number into your header.

BB H ©- = Document2 - Word HEADER & FOOTER TOOLS
HO SERT DESIGMN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW DESIGM
F |-_| Eiq Previous [+/] Different First Page .+ Header from Top: |05 & a
O =k - . - ' -
2 3 otz o 5 iy Mext Different Odd & Even Pages + Footer from Bottomn: |0.5" =
Header Footer Page Date & Document Quick Pictures Online  Goto Goto ) : , ] ; Close Header
- = Mumberr Time Infor Pars~ Pictures Header Footer Link to Previous  [v] Show Document Text Insert Alignment Tab and Footer
H B TopofPage ¥ | Simple [« ]iptions Position Close
[ Bottomn of Page ¥ | Plain Number 1
[ Page Margins b
[/] Current Position r :

E"’E Format Page Numbers...

E;.; Bermnove Page Mumbers Plain Number 2

=

Plain Number 3

Page X
Accent Bar 1

1rags



Q

APA Headers in Miscrosoft Word 2013 AT 9

UNIVERSITY
Note: These reference guides do not take the place of assignment guidelines

Type the words “Running head:” and then type your title in all caps.

While your cursor is still in between your title and the page number, hit tab twice to align your title on the left side of the paper.
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Close the header.
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Go to your second page, or insert a new page by clicking “Ctrl” and “Enter” at the same time:
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Note: These reference guides do not take the place of assignment guidelines

Insert a header onto your second page.

Whatever you type as your header on this page will appear as your header for all consecutive pages.
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Note: These reference guides do not take the place of assignment guidelines

Insert a page number again into this header. The number should automatically show up as 2.
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Re-type your title in ALL CAPS, but do not include the phrase “Running head.”

While your cursor is still in between your title and the page number, hit tab twice to align your title on the left side of the paper.
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Close the header section and begin writing your paper.
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