
ill 8 ., . CJ - ~ 
M,i•M HOME INSERT DE5IGN PAGE LAYOUT REFERENCES MAILINGS 

Document2 - Word 

REVIEW VIEW 

I Cover Page • g ca ~ ~ ~ SmartArt 

Cl Blank Page I I Chart 

•~ Page Break 
Table Pictures Online Shap•es ...... 

Pictures illll .j. Screenshot • 

ii store W 
:9I My Apps • Wikipedia 

~ 
l, Hyperlink u [j Header • 

1► Bo-okmark Cl footer • 
Online 

G...3 Cross-reference 
Comment 

Video [!'.I Page Number · 

Pages Tables Illustrations Apps Media Links Comments Header & Footer 

D-ocument2 - Word -0, ~E INSERT DESIGN 

Table Pictures Online 

Pictures 

PAG E LAYOUT 

[7.J 10 SmartArt 

◊ 1 1 Cha,rt 
Shapes ...... 

REFEREN CES MAILINGS 

iii store w 
tll.j. Sc reensh ot • 

:II MyApps • W ikipedia 

REVIEW 

~ 
Online 

Video 

VIEW 

~ Hy perlink 

1► Bookmark 

G...3 Cross- reference 
Comment 

CJ Header• 

B11ilt-in 

Blank 

Tables Illustrations Media Links 
Apps ________________ c_o_m_m_,ct> 

Blank (fhree Col11mns} 

Aunin 

~ 
Text 
Box • 

~•[A'• 
,4 . ~ 
A 

□ · 
Text 

0 
FLOR1DA 

GULFCO 
U'sll 'ERSITY 

1t Equation 

Q Symbol • 

Symbols 

1[ Equation • 

APA Headers in Miscrosoft Word 2013   
Note:  These reference guides do not take the place of assignment guidelines 
 

Insert your header section.  
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APA Headers in Miscrosoft Word 2013   
Note:  These reference guides do not take the place of assignment guidelines 
 

Check the box that states “Different First Page.” 
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APA Headers in Miscrosoft Word 2013   
Note:  These reference guides do not take the place of assignment guidelines 
 

Insert a page number into your header.  
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1 First Page Header 

APA Headers in Miscrosoft Word 2013   
Note:  These reference guides do not take the place of assignment guidelines 
 

Type the words “Running head:” and then type your title in all caps.  

While your cursor is still in between your title and the page number, hit tab twice to align your title on the left side of the paper.  
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APA Headers in Miscrosoft Word 2013   
Note:  These reference guides do not take the place of assignment guidelines 
 

Close the header. 

 

Go to your second page, or insert a new page by clicking “Ctrl” and “Enter” at the same time: 
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APA Headers in Miscrosoft Word 2013   
Note:  These reference guides do not take the place of assignment guidelines 
 

Insert a header onto your second page.  

Whatever you type as your header on this page will appear as your header for all consecutive pages.  
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APA Headers in Miscrosoft Word 2013   
Note:  These reference guides do not take the place of assignment guidelines 
 

Insert a page number again into this header. The number should automatically show up as 2. 
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APA Headers in Miscrosoft Word 2013   
Note:  These reference guides do not take the place of assignment guidelines 
 

Re-type your title in ALL CAPS, but do not include the phrase “Running head.” 

While your cursor is still in between your title and the page number, hit tab twice to align your title on the left side of the paper. 

 

 

Close the header section and begin writing your paper.  




