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Tools FIii &: Sign Comment 

I Attachments Menu j 

SENIOR SYSTEM CIVILIAN EVALUATION REPORT SUPPORT FORM 
For use of this form. see AR 690-400; the proponent agency Is ASA(M&RA). 

PART I· RATEE IDENTIFICATION 
a. NAME OF RATEE (Last, First, Middle Initial) b. PAY PLAN. SERIES/GRADE I C. ORGANIZATION/INSTALLATION 

PART II· RATING CHAIN· YOUR RATING CHAIN FOR THE EVALUATION PERIOD IS: 

NAME POSITION 
RATER 

INTERMEDIATE NAME POSITION 
RATER 

(Optional) 

SENIOR NAME POSITION 

RATER 

PART Ill - VERIFICATION OF FACE.TO-FACE DISCUSSION 

The following face-to-face discussions of duties. responslbllltles, performance objectives. standards. and accomplishments for the rating 

period to took place: 

DATES RATEE RATER INTERMEDIATE SENIOR RATER DATE 
INITIALS INITIALS RATER INITIALS INITIALS (If used) 

INITIAL - - -
MIDPOINT 

PART IV - RATEE (Complete a , b, C below for this raring period) 

a. STATE YOUR SIGNIFICANT DUTIES ANO RESPONSIBILITIES. DUTY TITLE IS: 

How to add attachments to a digitally signed Reader Extended fillable DA Army Form 

(Using either Adobe Acrobat Professional, Adobe Acrobat Standard, or Adobe Reader) 

(After digitally signing the form) 

(Our example: DA Form 7222-1) 

1) Open the form that you want to digitally sign and add files to. 



    
 

 

 
 

     
   

       
  

    
   

 

 

 

 

 

 

 

, ...... l:=' ~ @ B l lil C5> ~ [1_j:i/. !'B Custom1a • I . . 
• [!] /2 ~01~ +EEi ~ f3 Toob Fill&Sign Comment 

lt{l AtWHlon~..gnaturt•~•H'HvalodMong.. PkaY,. <>llltt.tfoloMngfDffll lji!I .,..,., ... l!:1---
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& (It.Search 
~ .,.. -r -· ... SENIOR SYSTEM CIVILIAN EVALUATION REPORT SUPPORT FORM 

For use of this form, see AR 690-400; the proponent agency is ASA(M&RA). 

,I PART 1- RA TEE IDENTIFICATION ...... a . NAME OF RA TEE (Last, First, Middle Initial) b. PAY PLAN. SERIES/GRADE I C. ORGANIZATION/INSTALLATION 
~ 

~;.\' 
PART II - RATING CHAIN - YOUR RATING CHA IN FOR THE EVALUAT ION PERIOD I S: 

NAME POSITION 
RATER 

INTERM EDIATE NAME POSIT ION 
RATER 

(Optional) 

SENIOR NAME POSITION 

RATER 

PART Ill· VERIFICATION OF FACE-TO-FACE DISCUSSION 

The following face-to-face discussions of duties, responsibilities. pertormance objectives. standards. and accomplishments for the rating 

period to took place: 

DATES RATEE RATER INTERMEDIATE SENIOR RATER DATE 
INITIALS INITIALS RATER INITIALS INITIALS (If used) 

INITIAL ~ BS - - -
MIDPOINT - -

PART IV - RATEE (Complete a, b, C below tor this rating period) 

a. STATE YOUR SIGNIFICANT DUTIES AND RESPONSIBILITIES. DUTY TITLE IS : 

., I .:J 

2) Complete as much as you want of the form, then digitally sign any 
signature on the form. 

3) If you notice the example above, the ‘Ratee’ initials were digitally signed 
using a CAC under the ‘INITIAL’ rating period. Once you digitally sign the 
form, you will NOT be allowed to ‘add’ files to the PDF file. The ‘Add’ file 
feature under attachments is greyed out. This is an Adobe safeguard to 
protect the PDF file. However, you still can add your attachments to the 
PDF file, save the PDF file, and then when you reopen the PDF file, all of 
your attached files are still there. 



 

       
     

   
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Attachments Menu j 

SENIOR SYSTEM CIVILIAN EVALUATION REPORT SUPPORT FORM 
For use of this form, see AR 690-400; the proponent agency ls ASA(M&RA). 

PART I· RATEE IDENT IFICATION 
a. NAME OF RATEE (Last, First, Middle Initial) b. PAY PLAN. SERIES/GRADE I c. ORGANIZATIONnNSTALLATION 

PART 11- RATING CHAIN· YOUR RATING CHAIN FOR THE EVALUATION PERIOD IS: 

NAME POSITION 
RATER 

INTERMEDIATE NAME POSITION 
RATER 

(Optional) 

SENIOR NAME POSITION 

RATER 

PART Ill· VERIFICATION OF FACE-TO-FACE DISCUSSION 

The following face-to-face discussions of duties. responslbUitles. performance objectives. standards. and accomplishments for the rating 

period to took place: 

DATES RATEE RATER INTERMEDIATE SENIOR RATER DATE 
INITIALS INITIALS RATER INITIALS INITIALS (It used) 

INITIAL ~ BS - - -
MIDPOINT - - - -

PART IV. RATEE (Complete a, b, C below tor thfs ratlngperlod) 

a. STATE YOUR SIGNIFICANT DUTIES AND RESPONSIBILITIES. DUTY TITLE IS: 

Tool5 FlH &Sign 

'&) l,;I T ~~ I, · 

T.- ~ OTo 

• Orawin9MMll:11ps . ...... 
• Commentsllrt (O) 

4) On the example below, click on the ‘Comment’ tab, which is just right of the 
‘Tools’ and the ‘Fill & Sign’ tabs. After clicking on the ‘Comment’ tab, this 
will open the ‘Annotations’ menu. 
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SENIOR SYSTEM CIVILIAN EVAL UATION REPORT SUPPORT FORM 
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h = 
. -· , ...... , ... h • ,. ..... :,: ., .... ., ._ ... , ..... ..,. ..... ,.,,. ... --JLa. ....... , .,_.,._ . ..,.,. .. ,,.,,.. ,.«.> ..,,.,,.,,,, ... ..,_,, 

N•M 
~,..,.,,.,(.,., .... ,.,._"-'-'"" ... ,.,._ 

1-(Alf l't 
c., .. , ... - aw_,_,.,,,...,_.. ·''""""·'·"" ......... 
y::-_ Mr4,.._-...,_.. .. ,,. ..... ,.,,. - •· 

INTEf.J/EDIATE ~,\1,1 M••.~ -~,r..· ~•-•t u, --ft-',-Ef< =• Mm ! ' 1'X1$1:.,~.,. .... .,.,,. 
f~!Y~t).A(,• ... , .. .., .. jll t,.,. .. ~,...,,..:..,c~ ;•,:~O: •• ..l;J,I .......... 

li,\1,1 ·- ,11.,.., ..... , .... ~ ,~,_,,..~,., ... ... -... ~ 
SENIOR .,,.,...,, ......... ,, ...... --RA TFP. 

,..,,..,,. ... .:, �1 . !:J-.. .. _, ... ; , 

• ....... - ......... 1 3 
Tnc tolo •:1,9 t,~ •IO•~ CC d ' --~-... -· ~--=:...J ,, r~urg 

PE'IO '.t ,. took f)laO?: 

CAT:S RATEE R.).TE~ II-JI 1:Hf,11:UIAI I: S!t-110."i Ro\- Ef. DATE 
h.lTIJ.._S (N ITl~ LS P .. 0.- ER h.lTIJ,,1_5 l 'II T ALS (''"~t'Q,) 

INrlJ.L 1: - - -
MIOPOlrli - - -

PART I\'· RAT EE jC,)•nt,i&<!I <I. b. <: J.:\toOW t,.- 3'1.$ •Yl(.'NJ pe,•,',)':f) .. CT.o\TE YQIJR $ ICNIF CANT C•UTIE-~ i..,c l'l.ECPOHC BILITI;;c. DUTY 1'1TLE IC: 

. '--•--

,., '$ t Iii" lo · 
T... ::.. .:. ,L"t,, r.c. 

5) Once there, click on the icon that looks like a paperclip and a purple 
message balloon. Once you click on the paperclip icon, hover over your PDF 
file, you will see another icon that looks like a pin or thumb tack. This is telling 
you to click on the PDF file. Once you do that, it will ask you to ‘Add 
Attachment’. See example below. 
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SENIOR SYSTEM CIVILIAN EVALUATION REPORT SUPPORT FORM 
For use of this form, see AR 690-400; the proponent agency is ASA(M&RA). 

. . 2!) 

a. NAME OF RA TEE (Last. First, Middle Initial Af,pt,trlf!Ct jwntull R-Mtuoryl ORGANIZATION/INSTALLATION 

ko• Color. ~ 

iii "·"' OpKily: jiooi""" 
PART II - RATING Cl & h l>ffl:lii! UATION PERIOD IS: 

" 
---J N NAME 

RATER � T•g I 
INTERMEDIATE NAME I N 

RATER 
(Optional) 

I r l0tud r¼l'.tP•~~Dd•"'-~ ~ 
SENIOR NAME N 
RATER I 

PART Ill - VERIFICATION OF FACE-TO-FACE DISCUSSION 

The following face-to-face discussions of duties, responsibilities, performance objectives, standards, and accomplishments for the rating 

period to took place: 

DATES RATEE RATER INTERMEDIATE SENIOR RATER DATE 
INITIALS INITIALS RATER INITIALS INITIALS (If used) 

INITIAL ,;:;i; - - -
MIDPOINT - - -

PART IV · RATEE (Complete a, b, c below for this rating period) 

a. STATE YOUR SIGNIFICANT DUTIES AND RESPONSIBILITIES. DUTY TITLE IS: 

Tool5 Fill & Sign Comment 

• Or .. ingMaortups 

~ Comments List (ll 

[S__ ~ 0 - lia-
"3 . 08:1 
P•g•l3fUf2016 11,tH2AM 
OCUlllOO~(SSN).¢f 

6) Here you can add one attachment at a time. Once you select the first 
attachment, a menu will popup asking if you want to change the 
‘Appearance’ tab, the ‘General’ tab, or the ‘Review History’ tab. You can 
also make the attachment ‘Locked’ or ‘Make Properties Default’. Select OK. 
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•· 
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SENIOR SYSTEM CIVILIAN EVALUATION REPORT SUPPORT FORM 
For use of this form. see AR 690-400: the proponent agency Is ASA(M&RA). 

PART I • RATEE ICENTIFICATION 
a. NAME OF RATEE {Last. First, Middle Initial) b. PAY PLAN. SERIES/GRADE I C. ORGANIZATION/INSTALLATION 

D 

PART II · RATING CHA IN· YOUR RATING CHAIN FOR THE EVA LUATION PERIOC IS: 

NAME POSITION 
RATER 

INTERMEDIATE NAME POSITION 
RATER 

(Optional) 

SENIOR NAME POSITION 

RATER 

PART 111 - VERIFICATION OF FACE-TO-FACE DISCUSSION 

The following face-to-face discussions of dulles, responslbilil ies, performance objectives. standards, and accomplish ments for the rating 

period to took place: 

DATES RATEE RATER INTERMEDIATE SENIOR RATER DATE 
INITIALS INITIALS RATER INITIALS INITIALS (If used) 

INITIAL ;;;;; - - -
MIDPOINT - - - -

PART IV - RATEE (Complete a, b, C below for this raring period) 

a. STATE YOUR SIGNIFICANT DUTIES AND RESPONSIBILITIES. DUTY TITLE IS: 

h l"l t"llf' .11, T C V/"'11 11::, U 4 tl"'IC CCCCf"IO u a ... 1t" C f'IQ I C f"T I\/C C:11'-lr"lll llr"ll lll l 0 C0C-1"1 0 U,H , lf"C C:T l1Mf'l ll 0 f'IC: 

7) Repeat and add as many attachments you like. As you can see, you can 
add as many attachments as necessary. The list of attachments are on the 
right side after clicking on ‘Comment’, than ‘Annotations’. Notice the 3 
‘Attachment’ pins in the example, these attachment pins can also, be 
‘Graph’, ‘Paperclip’, ‘Tag’, icons as well. 
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Tools fill & Sign Comment 

• Annotations 

j Ahachmenfs Menu j 

SENIOR SYSTEM CIVILIAN EVALUATION REPORT SUPPORT FORM 
For use of this form. see AR 690-400: the proponent agency Is ASA(M&RA). 

ft Aft .. > ... .. ........ , ..... u ... , ... ........ , ... u 

a. NAMEOFRATE [m 
2!1 -., _ _ 

· 6D]St.w,:t,0Nklllp ~ 

-·. -- -- I) -
*- J - I•· ln-t,,:,r I Dl!t:nmdli!d I ~ ...... .."" ..... RATER ·- .s«io..m,eri.n""CJYU5Al(l(M..lf'O ·-- ,,_ .. -

INTERMEDIATE 1,1 ,. .. ,,~1-t 
RATER 

(Optional) """~ I a--t0Nktop09-!92(1U ....... )/1\l'Xll610:SS AM ~-· Jt,.._..R.itit,2011 ...... U/5/20U9:J7AM -
SENIOR ,11 - . ~2015Tr..-..O 

,.,_ 
ll/19/20U l:SJl'M 

RATER --· AA<IO·Xl 
,.,_ 

2/BfZOlf>ll:OJAM 

11 - .:J ~ ,t,no,wdfiel ,.,_ l/l,/Zll611:1l2AM _ .:l -
Ffie,-,IS!llllm:I ::J -The fol owing face-tc 

~-l\'Pl=IA<l<ttPDF .,...{".pdlj .:I 
period 

--- I -

.... -.1 S....IIOOrhAc:m.n! -~~ -
INITIAL 

, 
1- I I I 

MIDPOINT 1- I - I - 1-
PART IV· RATEE (Complete a, b, c below for this raring period) 

a. STATE YOUR SIGNIFICANT DUTIES AND RESPONSIBILITIES. DUTY TITLE IS: 

. O,lt"IU"t.TC Vf"ll 10 U 6 11""10 0CCCf"IC U6Mt"C f"'IQ IC r"'TI\/C Cto,l r ll\llt"ll 161 CCCCl""I C U,U,lf"'C C T 6Ml"\6 Cr"IC 

8) Make sure you save your PDF file with all your attachments. 




