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MARINE CORPS INSTALLATIONS EAST-MARINE CORPS BASE CAMP LEJEUNE ORDER 
1650.2A Ch 1 

From: Commander 
To: Distribution List 

Subj: SERVICE MEMBER OF THE MONTH AND SERVICE MEMBER OF THE YEAR 
RECOGNITION PROGRAM 

Encl: (1) Service Member of the Month Fact Sheet 
(2) Fleet Hometown News Release Form 
(3) Special Recognition Board Privacy Act Release Statement 

1. Situation 

a. The Greater Jacksonville Chamber of Commerce, Military Affairs 
Committee (MAC) sponsors a monthly Service Member of the Month (SMOM) 
and an annual Service Member of the Year (SMOY) recognition award for 
the Camp Lejeune/Marine Corps Air Station New River (MCAS NR) area. 
This recognition is based on the attributes of exceptional 
professional performance, particularly valuable or unique service, 
and/or participation in community projects, services and/or affairs. 
The recipients are selected from organizational and tenant commands 
located in Onslow County on a rotational basis. 

b. Sponsor. The Greater Jacksonville Chamber of Commerce is the 
sponsor of the SMOM and SMOY recognition programs. The MAC of the 
Chamber of Commerce is the medium through which the presentations are 
administrated. 

2. Cancellation. MCIEAST-MCB CAMLEJO 1650.2. 

3. Mission. This Order promulgates information, instructions, and 
procedures pertaining to the SMOM and SMOY recognition program. 
Tenant commands and organizations shall internally administer the 
actions required in enclosures (1) through (3), as appropriate. 

4. Execution 

a. Commander's Intent and Concept of Operations 

(1) Commander's Intent. The Sergeant Major (SgtMaj), Marine 
Corps Installations East-Marine Corps Base, Camp Lejeune (MCIEAST-MCB 
CAMLEJ) is assigned staff cognizance of this program and shall 
maintain this Order and liaison with the MAC. 

DISTRIBUTION STATEMENT A: Approved for public release; distribution 
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(2) Concept of Operations. This Order shall be used for all 
nominations for SMOM and SMOY. The following guidelines shall be used 
in determining/preparing nominations in the execution of the monthly 
and yearly allocations and selections. 

(a) Award Prerequisites. Nominees must meet the following 
prerequisites to be considered for this award: 

1. Grade of sergeant/petty officer second class (E-5) 
or below; 

2. Outstanding performance of military duties; 

3. Duties performed are of a nature to be 
particularly valuable to the conunand and/or that the individual's 
performance is exceptional to the degree that it clearly distinguishes 
them from their peers; 

4. Outstanding record of conduct with no 
discreditable service book entries in the past year; 

5. Recommended for reenlistment; 

6. Passed service essential subjects; 

7. Qualified with table of organization weapon; 

8. Passed branch of service Physical Fitness Test and 
Combat Fitness Test, if applicable; and 

9. Exceptional personal appearance and military 
bearing. 

(b) Program Rotation. The responsibility for nomination 
of the SMOM will rotate among local commands during the months 
indicated below: 

January 

February 

March 

April 

Base/Commands: (Weapons Training Battalion (WTBN) and 
Headquarters and Support Battalion (H&S BN) . 

2d Marine Division (2d MarDiv) 

2d Marine Logistics Group (2d MLG) 

Training and Education Conunand (TECOM) Schools 
(School of Infantry-East (SOI-E) ; Marine Corps Combat 
service Support Schools (MCCSSS); Marine Corps 
Engineer School (MCES); and staff Noncommissioned 
Officer Academy (SNCOA)) 
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May 

June 

July 

August 
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II Marine Expeditionary Force (II MEF) Headquarters 
Group 

2d MarDiv 

MCAS NR 

U.S. Coast Guard (USCG) Special Missions Training 
Group (SMTG) 

September U.S. Marine Corps Forces, Special Operations Command 
(MARSOC) 

October Naval Health Clinic (NHCL) Camp Lejeune and Field 
Medical Training Battalion (FMTBN) 

November 2d MLG 

December U.S. Army National Guard (ARNG), 20th Combined Arms 
Brigade 

(c) Conduct of the SMOM and SMOY Recognition Board and 
Selection Committee(s) 

1. The SMOM Selection Committee for MCB CAMLEJ. The 
selection committee will select their nominee at the meritorious 
sergeant and first quarter Marine and Noncommissioned Officer of the 
Quarter Boards. 

SgtMaj, MCIEAST-MCB CAMLEJ - Chairman 
SgtMaj, H&S BN 
SgtMaj, WTBN 

2. The SMOM Selection Committees for Tenant Commands 

a. Selection committees within II MEF, 2d MarDiv, 
2d MLG, MCAS NR, and MARSOC shall be established at the direction of 
those commands' Senior Enlisted Advisors (SEA). 

b. Selection committees within TECOM schools 
shall select their recipient from SOI-E, MCCSSS, MCES, and SNCOA. The 
committee shall be established and directed by the SOI-E SgtMaj. 

tenants 
FMTBN. 
Command 

c. Selection committees from the Naval command 
will select their recipient from those commands, to include 
The committee shall be established and directed by the NHCL 
Master Chief (CMC) . 
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d. Selection committees within the USCG SMTG 
tenants shall select their recipient from those commands. The 
committee shall be established and directed by the USCG SMTG SEA. 

3. The SMOM Selection Committee for the U.S. ARNG. 
The selection committee shall select its recipient from their command. 
The committee shall be established and directed by the command's SEA. 

4. The SMOY Selection Committee 

a. The selection process shall convene with the 
SgtMaj MCIEAST-MCB CAMLEJ as the Chair and the SEAs listed below, via 
a book board, no later than the second Monday of January. This will 
provide the Greater Jacksonville/Onslow County Chamber of Commerce 
time to plan and coordinate the monthly recognition social event. 

SgtMaj, MCIEAST-MCB CAMLEJ - Chairman 
SgtMaj, II MEF 
SgtMaj, MARSOC 
SgtMaj, 2d MarDiv 
SgtMaj, 2d MLG 
SgtMaj, H&S BN 
SgtMaj, MCAS NR 
SgtMaj, SOI-E 
CMC, NHCL 
SEA, USCG SMTG 
SEA, ARNG 

b. 
year's SMOM recipients. 
January of the new year 
SgtMaj. Selection will 

The nominee will be selected from the previous 
This selection process shall take place in 

and will be chaired by the MCIEAST-MCB CAMLEJ 
be based on nominating command endorsements. 

b. Subordinate Element Missions 

(1) SgtMaj, MCIEAST-MCB CAMLEJ shall: 

(a) Establish liaison with the nominating command of the 
SMOM and ensure their recipient's package is received and forwarded to 
the Chamber of Commerce. 

(b) Ensure the recipient's leadership is invited and 
attends the monthly MAC social in recognition of their recipient. 

(c) Maintain liaison with the MAC of the Onslow County 
Chamber of Conunerce to ensure timely and accurate information is 
provided. 
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(2) Organizational Commanders shall: 

(a) Review the procedure~ outlined in this Order and 
maintain strict compliance. 

(b) Form a selection committee to select a SMOM. One 
individual shall be nominated per organization for recognition. 

(c) Forward the following service member information to 
the SgtMaj, MCIEAST-MCB CAMLEJ: 

1. Fact Sheet, enclosure (1); 

2. Fleet Home Town News Release, enclosure (2), minus 
Social Security Number; 

3. Commanding Officer's (CO's) recommendation shall 
include name, grade, unit, and a complete description of the basis for 
selection. Nominations should be endorsed by the CO and/or Commanding 
General (CG) . 

4. One page biography, consisting of place of birth, 
home town, high school, sports, hobbies, college if applicable, duty 
assignments, and billets held. Additionally, provide any personal 
awards and information pertaining to short, mid and long-term goals to 
complete the nomination package. 

(3) Public Affairs Office shall: 

(a) Provide news and photographic coverage of award 
presentation for the Base newspaper. 

(b) Ensure that publicity is distributed to interested 
news media. 

c. Coordinating Instructions 

(1) The award presentation is conducted at the monthly MAC 
social, which is normally held on the second or third Monday of each 
month, unless a significant event or holiday takes place. This event 
will also include a dinner. 

(2) Nomination packages are due to the CG, MCIEAST-MCB CAMLEJ 
(Attn: SgtMaj) on a date designated and coordinated by the SgtMaj, 

MCIEAST-MCB CAMLEJ and the SEA of the nominating command. 

(3) The nominating command shall notify the award recipient 
and the recipient's immediate CO and Staff Noncommissioned Officer in 
Charge (SNCOIC) of the time, date, and location of the monthly 
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recognition social. If the SMOM is married, the spouse should be 
encouraged to attend. 

(4) MAC socials will be held at Camp Lejeune's Paradise Point 
Officer's Club, with the exception of July and September, in which 
these two socials will be held at the MCAS NR Officer's Club. 

(5) The uniform for the social event is Service "Au for 
Marines, or service equivalent uniform for other branches of service. 

(6) During the social, the Vice Chairman, MAC shall introduce 
the SMOM or SMOY's immediate superior and/or SNCOIC, and will provide 
the opening remarks. 

(7) The Vice Chairman will then introduce the SMOM or SMOY to 
provide an acceptance speech. An awards presentation will immediately 
commence, and upon completion, will conclude the presentation and 
social. 

5. Administration and Logistics. The SMOM and SMOY Awards Program 
shall fall under the staff cognizance of the SgtMaj, MCIEAST-MCB 
CAMLEJ. 

6. Command and Signal 

a. Command. This Order is applicable to, and has been 
coordinated and concurred with by the CGs, II MEF, MARSOC, 2d MarDiv, 
and 2d MLG, and the cos of MCAS NR, TECOM school commands, NHCL, USCG, 
SMTC, and U.S. ARNG Jacksonville. 

b. Signal. This Order is effective on the date signed. 

DISTRIBUTION: A/B/C 
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MARINE CORPS INSTALLATIONS EAST-MARINE CORPS BASE CAMP LEJEUNE ORDER 
1650.2A Ch 1 

From: Commander 
To: Distribution List 

Subj: SERVICE MEMBER OF THE MONTH AND SERVICE MEMBER OF THE YEAR 
RECOGNITION PROGRAM 

Encl: (1) New page inserts to MCIEAST-MCB CAMLEJO 1650.2A 

1. Situation. To transmit new page inserts to the basic order. 

2. Execution. Remove the letterhead page and replace with the 
corresponding page in the enclosure, and add enclosure (3). 

3. Summary of Change. Added enclosure (3) and updated the letterhead 
page to reflect three enclosures in paragraph 3. 

4. Filing Instructions. File this change transmittal immediately 
behind the signature page of the basic order. 

DISTRIBUTION: A/B/C 

DISTRIBUTION STATEMENT A: Approved for public release; distribution 
is unlimited. 
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SERVICE MEMBER OF THE MONTH FACT SHEET 
PRIVACY ACT STATEMENT 

Information contained on this form Is maintained under the Systems of Records Notice NM01650-1 Department of the Navy (DON) Military Awards 
System) May 5, 2010, 76 FR 24667. AUTHORITY: 10 U.S.C. 5013, Secrelary orthe Navy; 10 U.S.C. 5041, Headquarters, Marine Corps; Secretary of 
the Navy Instruction 1650.1H, Navy and Marine Corps Awards Manual; and E.O. 9397 (SSN), as amended. PRINCIPLE: All recipients of Navy and 
Marine Corps personal awards, lo include the U.S. Coast Guard, Navy, and Marine Corps military personnel who receive personal awards from other U. 
S. Armed Forces; and approved unit awards from 1941 to present. PURPOSE: To maintain records of mllltary personal awards and unit awards and to 
electronlcally process award recommendatl9ns. ROUTINE USE: In addlllon to those disclosures generally permitted under 5 U.S.C. 552a(b) of the 
Plivacy Act, these records or Information contained therein may speciftcally be disclosed outside the DoD as routine use pursuant to 5 U.S.C. 552a(b) 
(3). DISCLOSURE: MANDATORY for computer matching 

Part I: 

Full Name Date of Birth (DD MMM YY): -------

Unit (lo Include Company, Battalion and Division) ------------------------------

Work Malling Address: ------------------------- Work Phone: 

Home Address: 

Rank {E-5 and below): Position 

Home of Record (include City and Slate): 

Education (City of H.S. and date graduated and any secondary educallon): 

Mother's Name and hometown 

Father's Name and hometown 

Spouse's Name (if applicable) 

Home Phone: --------

Chlld(ren) Name(s) (if appUcable) _________________________________ _ 

Brief description of past and present duty stations and accomplishments in chronological order: 

Brief description of amblllons and fulure plans: 

~ 
FULL !:JAMES AND RANKS OF PERSONS TO ACCOMPANY SERVICE MEMBER OF THE MONTH 

OFFICER: 

SENIOR ENLISTED: 

SPOUSE (IF APPLICABLE): ______ ....._ _________________________ _ 

Please Note: The Officer and !he Senior Enflsled guest will be given the opportunity lo say a few words on behalf of the honored SMOM. 

Eru1ll!..; 

PLEASE SIGN RELEASE STATEMENT: 

I, hereby grant permission to have !he above Information and my photo released to the Military Affairs Commillee Manager of the Jacksonville-Onlsow 
Chamber of Commerce and to the local newspapers, as appropriate. 

SMOM's Signature 

Part IV: 
(TO BE COMPLETED BY THE NOMINATOR) 

In four sentences or Jess state the reason as to why this seivice member was nominated as the SMOM. 

Name, Rank and Unit of Nominator --------------------

Date (OD MMM YY): -------

Date (OD MMM YY): -------

once this appflcatfon has been received, the Military Affairs Comml!tee (MAC) Manager of the Jacksonvllle-Onslow Chamber of Commerce will be 
contacting the nominator to set up an interview with the SMOM, SNCOIC, and OIC. 

MCIEAST-MCB CAMLEJ/G-1/AOJ/1850.2n (2114) PREVIOUS EDITIONS ARE OBSOLETE ADOBE 9.0 

Enclosure(l) 
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Fleet Hometown News Release Form 

FLEET HOMETOWN NEWS RELEASE 1. Print lo lro: or 1ype. 
2. for additbnal 11!fl\al1<s use lllodl 21, 

PR.IVAC!' ACT $1~1UlU/I --Mll'.JRllYI $U.S.«;. VJ, "1d 14V.$.C.9ll Md 101}.$.~ GOIHn:l ll!i4, .... d coon. AAINCIPAl f'\ll\1'9$ti TOPNl!'!<tMl'MI $\;rl"J ~idM•-. 

;~:rn~.'<;;g~'tM.4fJt: ~:t:id•,;iT~nw~;~~:~~~1r'J~ 1~,~~rZ::~Wf~J~ti~:.~~~ici=··m~s~.ms 
VQLl.r.llA.~Y. ,.~to PM!<!O th6 Wo<Tl\W(<l ll\ly ~"'•of 0) ~·If.~ nit/rt N>'Ole '11/i!lrijl Olli~· Ji'O<IJt~ lhJI db-i\llq \flt lo1fv}d.Jll p..b~r61Q\11!tl<>lfQ<" P<>-!I 
~<lttmli'4'11. 

L 1 certfy this lllformallon Is rom;ct. I havo no objection to lls pubtk:lltlon. Forms not signed wlU not be processed. l'rlnt 
vovr Flrst Name, MT, l.Bst Na111G, and SSN, You must $190 ~nd dnt!l vour form. 

r1ra1 torr.e: ~-·~-~---~~~-- f.tti ·--~~Last N>""': ~----~~---------~• ssn:I I I 1-1 I H I I I I 
Sl9f>ature: ~=~-.. ----==-~==·~--·-~ l>ate Slgr.!<I: ITJ LlJ djb 

I z. Rank{Rate r DataRee~r rn (Y VV 

II I I I 
4. Convrand Mallng Address: 15· Command llelen"log AuthorJty (Command PAO) 

Milt Name: 

Slgnaturo1 

Phone: ( ) 

l!·Mallt 

TYPE YOUR COMMAND'S MAILING ADDRESS OR PLAC! 
COMMAND'S MAILING I.ABEL IN THE BLOCK ABOVE H0t11epo11fConvnand locaUon: 

6, l/nlt Co* 7, Brar.ch of Serwira (<l>o<.k <ltle) $. Duty Slblus (ch:.:k ano) 

IJSN • lllC USHC • RIJC ·MCC l/SCG - OPFAC 

I I I I I 11 I I I I 1-1 I I 11 I 1-1 I I I I I vm __ U&!C --- USCG - Mdva ~~~~ 

tis.-\ ~~ USAF -- CIV _ Res:e1Vt! ""''""'"''::"''" 
9. Dato Ellter!d SelVloo 10. Gerrder (check on.iJ 11. Are yoo CUlllllltl/ Harrl~? (c~k one) 12. Spouse'• fl rt.I Name (II Maul.!d) 

m(MM) 

OJI 
(YYVY) 

I I I l Male= Female ~= v""=-= N<>_~ 
VOUll UvtNG PJJl.ENTS Oil GUARl>JAN91 OR Olllllt llElAT1VliS1 SHOW llEl.ATIONSHIP. lFMlUf ARYIHa.UDE RANK/SE RVlCf, 
13. Ywr l'iltt.!r's i'utt Name Addles• (Numbu and Strtol!t) ZIP Code 

City I State 

11~. YOIJJ l",QUJeU f\111 Name ''""'"'" I"""''"'' and SUe<>tJ 
1ur Coae 

env !State 

1s. VQ.Jr falher·ln·lrn, or <)tiler ReiltNe f\Jtt Nama 
(Wr11e Relatlomhlp) 

M:treu (Number and Sue~) ZIP Coda 

City !State 

i6, Yoor M-Othcr·ln-law, or OthtY lloladve Ful Name Adill!Ss (Number and Su..u) ZI~ Code 
(l'/rl1e 1lelall9nsh!p) 

City 1s1.rto 

l7. Hlgll School -- comj>l.>!e name Vwr Graduated Cfly Stale 21P Code 
I I I I 

1&. Colla wUnlv~<llty •• {llmplete name City Sta ta Typo <>t Di!orea VMr C.adua1ed 
I I 

19, C.;lla9"/l.1nlv"1slty - O)mplMe nen-.. Clly St;ltt lYP'! (if Uegtei! Veilt Gredi»led 
I I 

20. Ollty to Which Ali<!gi;ad/Job Ula •• It l>.;slgnated ~ l'lal\& cap1a1n, ot< .. - I.al 111roaft JYpe 

21. Evont: Check tha Appiopitata eox or List Complate DQf:alls. II }'()ti Re<>!!vo!d a Heda! or kmrd, Attath Copy ot CHaUoo. 

Date <>f l!v~nt: rnrndjb ! 111•p.;i1e<11or t>Jtv 1 I jf'IQl11oud 10 the Above flank I I ltJ.erttorlwsly ~iomoted I 
I !'.°!edaVAwar(I (i\tlb<li Eiipy} I 1 ~e11re<1: __ , ii1 voaisl I !l!.!enlsted: --· f 01 y.iarsl I !GtJod Conduct Mooall 

I ~Btiliy School GraduaUon (ll<I Sdtool and Course Name)I I j0epi;;ymen: •• explain b;ilow I I I Other •• Eltplal n BeiiYI I 
l:J<ptanatbm (Alla~h Extra pa~ If Ml<:usary) 

e NAVSO 9724/1 (R v. APR 2004) ildl ns I~ 

Enclosure (2) 
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SPECIAL RECOGNITION BOARD PRIVACY ACT RELEASE STATEMENT 

PRIVACY ACT STATEMENT 
Information contained on this form is maintained under the Systems of Records Notice NM0.5211-1 (Privacy Act RequesVAmendment Files and 
Tracking System (April 2, 2008, 73 FR 17959), and for official use only. AUTHORITY: under 5 U.S.C. 552a, The Privacy Act of 1974, as amended; 10 
U.S.C. 5013, Secretary of the Navy; 1 O U.S.C., Headquarters, Marine Corps; E. 0. 9397 (SSN). PRINCIPLE: Personal information gathered from the 
individual for the use of the Special Recognition Board. PURPOSE: This form is to provide personal information in association with the Special 
Recognition Board. ROUTINE USE: under U.S.C. 552 a (b) of the Privacy Act, and may be disclosed as routine use pursuant to 5 U.S.C. a (b). 
DISCLOSURE is VOLUNTARY, although awards may not be processed without this information. 

Primary use of this information is for award purposes and will be destroyed when no longer needed. Some 
examples may include savings bonds, gift certificates, subscriptions, memberships. 

1. Identifying information on Service Member: 

a. Name of individual on whom disclosure will be made: 
------------------------~ 

b. Grade: 

c. Address: 

e. Electronic Data Interchange Personal Identifier (EDIPI): ------------------------

f. Date of Disclosure (DD MMM YYYY): ------------------------------

2. Identifying information of office making disclosure. 

Office from which disclosure will be made: 

3. STATEMENT (to be completed by Service Member): 

I have been counseled concerning the provisions of the Privacy Act of 1974, and: 

Q I do authorize release of this information. Initial 

Q I do not authorize release of this information. Initial 

Release Information to : 
---------------------------------------~ 

Service Member's Signature: Date (DD MMM YYYY): 

NOTE: 
Service Member should be apprised of the specific personal information which may be released prior to signing the Privacy Act Statement. 

MCIEAST-MCB CAMLEJ/G-1/HQ/1650.2/1 (Rev. 7/14) PREVIOUS EDITIONS ARE OBSOLETE ADOBE 9.0 

Enclosure (3) 


