
A Day in the Life of Mark Forster

Introducing Autofocus v4

Legend:

Tasks on list at start of day

Tasks added during day

Current Task

Actioned Tasks

Tasks marked for review

→ Focus is on this task
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A Day in the Life of Mark Forster: Introducing Autofocus v4

Cancel Insurance Write E-book Walk Reading List (quality)

Write Henry S. Write M Tax Return Pitch C#

Contribute to P & Y’s Read Ultra Simple Gui Photo Galleries Wash Up

Buy Guillotine Camera Manual Squarespace Videos

Weed Old Accounts Return chalk to T Check BP

Ring Ben’s Gutters Brain trainer Journal 10+

Get Phoenix Insurance Tidy Office Investment Managers

Investigate ways of “Fleurs du Mal” RegZooka

Approaching business Make Bed Cut Hedge

Photo Plus Manual German 24/3 NumberWatch

Sort out domain hosti Facebook Carswell

Photos for Facebook Spanish 12/2 “The Cell”

“Taxi Driver” Mow Lawn Paper

“Fanny Cradock” Sort out Google bar Comments

“I Know Where I’m Goi Blog “7 Habits of Poor Voicemail

“The Edge of the Worl “Saraband” Fix date for lunch

Travel Agency Write Email

Schedule newsletters? Bureau Top tidy? FTSE

Restaurant L’s birthday MicroPlaza “Top Gear”

Card for L Reading List (oldest) Lowest Point Forecast

Weed Noguchi Reading List (newest) Back Up

Portuguese 17 G replied? Reading

Aeneid Desk tidy? Doodle

“Then She Found Me” Exercise Change Wallpaper
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This is Mark's list at the
beginning of the day.

(Some tasks had to be abbreviated to fit)
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A Day in the Life of Mark Forster: Introducing Autofocus v4

Cancel Insurance Write E-book Walk Reading List (quality)

Write Henry S. Write M Tax Return Pitch C#

Contribute to P & Y’s Read Ultra Simple Gui Photo Galleries Wash Up

Buy Guillotine Camera Manual Squarespace Videos

Weed Old Accounts Return chalk to T Check BP

Ring Ben’s Gutters Brain trainer Journal 10+

Get Phoenix Insurance Tidy Office Investment Managers

Investigate ways of “Fleurs du Mal” RegZooka

Approaching business Make Bed Cut Hedge

Photo Plus Manual German 24/3 NumberWatch

Sort out domain hosti Facebook Carswell

Photos for Facebook Spanish 12/2 “The Cell”

“Taxi Driver” Mow Lawn Paper

“Fanny Cradock” Sort out Google bar Comments

“I Know Where I’m Goi Blog “7 Habits of Poor Voicemail

“The Edge of the Worl “Saraband” Fix date for lunch

Travel Agency Write Email

Schedule newsletters? Bureau Top tidy? FTSE

Restaurant L’s birthday MicroPlaza “Top Gear”

Card for L Reading List (oldest) Lowest Point Forecast

Weed Noguchi Reading List (newest) Back Up

Portuguese 17 G replied? Reading

Aeneid Desk tidy? Doodle

“Then She Found Me” Exercise Change Wallpaper
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The list is divided into 
two parts: a closed list 

and an open list
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A Day in the Life of Mark Forster: Introducing Autofocus v4

Cancel Insurance Write E-book Walk Reading List (quality)

Write Henry S. Write M Tax Return Pitch C#

Contribute to P & Y’s Read Ultra Simple Gui Photo Galleries Wash Up

Buy Guillotine Camera Manual Squarespace Videos

Weed Old Accounts Return chalk to T Check BP

Ring Ben’s Gutters Brain trainer Journal 10+

Get Phoenix Insurance Tidy Office Investment Managers

Investigate ways of “Fleurs du Mal” RegZooka

Approaching business Make Bed Cut Hedge

Photo Plus Manual German 24/3 NumberWatch

Sort out domain hosti Facebook → Carswell

Photos for Facebook Spanish 12/2 “The Cell”

“Taxi Driver” Mow Lawn Paper

“Fanny Cradock” Sort out Google bar Comments

“I Know Where I’m Goi Blog “7 Habits of Poor Voicemail

“The Edge of the Worl “Saraband” Fix date for lunch

Travel Agency Write Email

Schedule newsletters? Bureau Top tidy? FTSE

Restaurant L’s birthday MicroPlaza “Top Gear”

Card for L Reading List (oldest) Lowest Point Forecast

Weed Noguchi Reading List (newest) Back Up

Portuguese 17 G replied? Reading

Aeneid Desk tidy? Doodle

“Then She Found Me” Exercise Change Wallpaper
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Mark starts at the task where
he stopped the last time.
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A Day in the Life of Mark Forster: Introducing Autofocus v4

Cancel Insurance Write E-book Walk Reading List (quality)

Write Henry S. Write M Tax Return Pitch C#

Contribute to P & Y’s Read Ultra Simple Gui Photo Galleries Wash Up

Buy Guillotine Camera Manual Squarespace Videos

Weed Old Accounts Return chalk to T Check BP

Ring Ben’s Gutters Brain trainer Journal 10+

Get Phoenix Insurance Tidy Office Investment Managers

Investigate ways of “Fleurs du Mal” RegZooka

Approaching business Make Bed Cut Hedge

Photo Plus Manual German 24/3 NumberWatch

Sort out domain hosti Facebook Carswell

Photos for Facebook Spanish 12/2 → “The Cell”

“Taxi Driver” Mow Lawn Paper

“Fanny Cradock” Sort out Google bar Comments

“I Know Where I’m Goi Blog “7 Habits of Poor Voicemail

“The Edge of the Worl “Saraband” Fix date for lunch

Travel Agency Write Email

Schedule newsletters? Bureau Top tidy? FTSE

Restaurant L’s birthday MicroPlaza “Top Gear”

Card for L Reading List (oldest) Lowest Point Forecast

Weed Noguchi Reading List (newest) Back Up

Portuguese 17 G replied? Reading

Aeneid Desk tidy? Doodle

“Then She Found Me” Exercise Change Wallpaper
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He then reads through the 
tasks until he finds one
that stands out to him.
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A Day in the Life of Mark Forster: Introducing Autofocus v4

Cancel Insurance Write E-book Walk Reading List (quality)

Write Henry S. Write M Tax Return Pitch C#

Contribute to P & Y’s Read Ultra Simple Gui Photo Galleries Wash Up

Buy Guillotine Camera Manual Squarespace Videos

Weed Old Accounts Return chalk to T Check BP

Ring Ben’s Gutters Brain trainer Journal 10+

Get Phoenix Insurance Tidy Office Investment Managers

Investigate ways of “Fleurs du Mal” RegZooka

Approaching business Make Bed Cut Hedge

Photo Plus Manual German 24/3 NumberWatch

Sort out domain hosti Facebook Carswell

Photos for Facebook Spanish 12/2 “The Cell”

“Taxi Driver” Mow Lawn → Paper

“Fanny Cradock” Sort out Google bar Comments

“I Know Where I’m Goi Blog “7 Habits of Poor Voicemail

“The Edge of the Worl “Saraband” Fix date for lunch

Travel Agency Write Email

Schedule newsletters? Bureau Top tidy? FTSE

Restaurant L’s birthday MicroPlaza “Top Gear”

Card for L Reading List (oldest) Lowest Point Forecast

Weed Noguchi Reading List (newest) Back Up

Portuguese 17 G replied? Reading

Aeneid Desk tidy? Doodle

“Then She Found Me” Exercise Change Wallpaper
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He then reads through the 
tasks until he finds one
that stands out to him.

http://markforster.net/
http://andreashofmann.net/


A Day in the Life of Mark Forster: Introducing Autofocus v4

Cancel Insurance Write E-book Walk Reading List (quality)

Write Henry S. Write M Tax Return Pitch C#

Contribute to P & Y’s Read Ultra Simple Gui Photo Galleries Wash Up

Buy Guillotine Camera Manual Squarespace Videos

Weed Old Accounts Return chalk to T Check BP

Ring Ben’s Gutters Brain trainer Journal 10+

Get Phoenix Insurance Tidy Office Investment Managers

Investigate ways of “Fleurs du Mal” RegZooka

Approaching business Make Bed Cut Hedge

Photo Plus Manual German 24/3 NumberWatch

Sort out domain hosti Facebook Carswell

Photos for Facebook Spanish 12/2 “The Cell”

“Taxi Driver” Mow Lawn Paper

“Fanny Cradock” Sort out Google bar → Comments

“I Know Where I’m Goi Blog “7 Habits of Poor Voicemail

“The Edge of the Worl “Saraband” Fix date for lunch

Travel Agency Write Email

Schedule newsletters? Bureau Top tidy? FTSE

Restaurant L’s birthday MicroPlaza “Top Gear”

Card for L Reading List (oldest) Lowest Point Forecast

Weed Noguchi Reading List (newest) Back Up

Portuguese 17 G replied? Reading

Aeneid Desk tidy? Doodle

“Then She Found Me” Exercise Change Wallpaper
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He then reads through the 
tasks until he finds one
that stands out to him.
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A Day in the Life of Mark Forster: Introducing Autofocus v4

Cancel Insurance Write E-book Walk Reading List (quality)

Write Henry S. Write M Tax Return Pitch C#

Contribute to P & Y’s Read Ultra Simple Gui Photo Galleries Wash Up

Buy Guillotine Camera Manual Squarespace Videos

Weed Old Accounts Return chalk to T Check BP

Ring Ben’s Gutters Brain trainer Journal 10+

Get Phoenix Insurance Tidy Office Investment Managers

Investigate ways of “Fleurs du Mal” RegZooka

Approaching business Make Bed Cut Hedge

Photo Plus Manual German 24/3 NumberWatch

Sort out domain hosti Facebook Carswell

Photos for Facebook Spanish 12/2 “The Cell”

“Taxi Driver” Mow Lawn Paper

“Fanny Cradock” Sort out Google bar → Comments

“I Know Where I’m Goi Blog “7 Habits of Poor Voicemail

“The Edge of the Worl “Saraband” Fix date for lunch

Travel Agency Write Email

Schedule newsletters? Bureau Top tidy? FTSE

Restaurant L’s birthday MicroPlaza “Top Gear”

Card for L Reading List (oldest) Lowest Point Forecast

Weed Noguchi Reading List (newest) Back Up

Portuguese 17 G replied? Reading

Aeneid Desk tidy? Doodle

“Then She Found Me” Exercise Change Wallpaper
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If he found one, he starts
working on it and works
on it as long as he feels

like it.
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A Day in the Life of Mark Forster: Introducing Autofocus v4

Cancel Insurance Write E-book Walk Reading List (quality)

Write Henry S. Write M Tax Return Pitch C#

Contribute to P & Y’s Read Ultra Simple Gui Photo Galleries Wash Up

Buy Guillotine Camera Manual Squarespace Videos Autopager?

Weed Old Accounts Return chalk to T Check BP

Ring Ben’s Gutters Brain trainer Journal 10+

Get Phoenix Insurance Tidy Office Investment Managers

Investigate ways of “Fleurs du Mal” RegZooka

Approaching business Make Bed Cut Hedge

Photo Plus Manual German 24/3 NumberWatch

Sort out domain hosti Facebook Carswell

Photos for Facebook Spanish 12/2 “The Cell”

“Taxi Driver” Mow Lawn Paper

“Fanny Cradock” Sort out Google bar → Comments

“I Know Where I’m Goi Blog “7 Habits of Poor Voicemail

“The Edge of the Worl “Saraband” Fix date for lunch

Travel Agency Write Email

Schedule newsletters? Bureau Top tidy? FTSE

Restaurant L’s birthday MicroPlaza “Top Gear”

Card for L Reading List (oldest) Lowest Point Forecast

Weed Noguchi Reading List (newest) Back Up

Portuguese 17 G replied? Reading

Aeneid Desk tidy? Doodle

“Then She Found Me” Exercise Change Wallpaper
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If he thinks of a new task,
he just adds it to the end of

the list.
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A Day in the Life of Mark Forster: Introducing Autofocus v4

Cancel Insurance Write E-book Walk Reading List (quality)

Write Henry S. Write M Tax Return Pitch C#

Contribute to P & Y’s Read Ultra Simple Gui Photo Galleries Wash Up

Buy Guillotine Camera Manual Squarespace Videos Autopager?

Weed Old Accounts Return chalk to T Check BP Comments

Ring Ben’s Gutters Brain trainer Journal 10+

Get Phoenix Insurance Tidy Office Investment Managers

Investigate ways of “Fleurs du Mal” RegZooka

Approaching business Make Bed Cut Hedge

Photo Plus Manual German 24/3 NumberWatch

Sort out domain hosti Facebook Carswell

Photos for Facebook Spanish 12/2 “The Cell”

“Taxi Driver” Mow Lawn Paper

“Fanny Cradock” Sort out Google bar → Comments

“I Know Where I’m Goi Blog “7 Habits of Poor Voicemail

“The Edge of the Worl “Saraband” Fix date for lunch

Travel Agency Write Email

Schedule newsletters? Bureau Top tidy? FTSE

Restaurant L’s birthday MicroPlaza “Top Gear”

Card for L Reading List (oldest) Lowest Point Forecast

Weed Noguchi Reading List (newest) Back Up

Portuguese 17 G replied? Reading

Aeneid Desk tidy? Doodle

“Then She Found Me” Exercise Change Wallpaper
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Once he's finished, he marks
the task as done and (if it's 

not finished or recurring) re-adds
it to the end of the list.
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A Day in the Life of Mark Forster: Introducing Autofocus v4

Cancel Insurance Write E-book Walk Reading List (quality)

Write Henry S. Write M Tax Return Pitch C#

Contribute to P & Y’s Read Ultra Simple Gui Photo Galleries Wash Up

Buy Guillotine Camera Manual Squarespace Videos Autopager?

Weed Old Accounts Return chalk to T Check BP Comments

Ring Ben’s Gutters Brain trainer Journal 10+

Get Phoenix Insurance Tidy Office Investment Managers

Investigate ways of “Fleurs du Mal” RegZooka

Approaching business Make Bed Cut Hedge

Photo Plus Manual German 24/3 NumberWatch

Sort out domain hosti Facebook Carswell

Photos for Facebook Spanish 12/2 “The Cell”

“Taxi Driver” Mow Lawn Paper

“Fanny Cradock” Sort out Google bar Comments

“I Know Where I’m Goi Blog “7 Habits of Poor → Voicemail

“The Edge of the Worl “Saraband” Fix date for lunch

Travel Agency Write Email

Schedule newsletters? Bureau Top tidy? FTSE

Restaurant L’s birthday MicroPlaza “Top Gear”

Card for L Reading List (oldest) Lowest Point Forecast

Weed Noguchi Reading List (newest) Back Up

Portuguese 17 G replied? Reading

Aeneid Desk tidy? Doodle

“Then She Found Me” Exercise Change Wallpaper
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Then he continues to
move down the list and

while actioning and adding
tasks.
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A Day in the Life of Mark Forster: Introducing Autofocus v4

Cancel Insurance Write E-book Walk Reading List (quality)

Write Henry S. Write M Tax Return Pitch C#

Contribute to P & Y’s Read Ultra Simple Gui Photo Galleries Wash Up

Buy Guillotine Camera Manual Squarespace Videos Autopager?

Weed Old Accounts Return chalk to T Check BP Comments

Ring Ben’s Gutters Brain trainer Journal 10+

Get Phoenix Insurance Tidy Office Investment Managers

Investigate ways of “Fleurs du Mal” RegZooka

Approaching business Make Bed Cut Hedge

Photo Plus Manual German 24/3 NumberWatch

Sort out domain hosti Facebook Carswell

Photos for Facebook Spanish 12/2 “The Cell”

“Taxi Driver” Mow Lawn Paper

“Fanny Cradock” Sort out Google bar Comments

“I Know Where I’m Goi Blog “7 Habits of Poor → Voicemail

“The Edge of the Worl “Saraband” Fix date for lunch

Travel Agency Write Email

Schedule newsletters? Bureau Top tidy? FTSE

Restaurant L’s birthday MicroPlaza “Top Gear”

Card for L Reading List (oldest) Lowest Point Forecast

Weed Noguchi Reading List (newest) Back Up

Portuguese 17 G replied? Reading

Aeneid Desk tidy? Doodle

“Then She Found Me” Exercise Change Wallpaper
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Then he continues to
move down the list and

while actioning and adding
tasks.
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A Day in the Life of Mark Forster: Introducing Autofocus v4

Cancel Insurance Write E-book Walk Reading List (quality)

Write Henry S. Write M Tax Return Pitch C#

Contribute to P & Y’s Read Ultra Simple Gui Photo Galleries Wash Up

Buy Guillotine Camera Manual Squarespace Videos Autopager?

Weed Old Accounts Return chalk to T Check BP Comments

Ring Ben’s Gutters Brain trainer Journal 10+ Voicemail

Get Phoenix Insurance Tidy Office Investment Managers

Investigate ways of “Fleurs du Mal” RegZooka

Approaching business Make Bed Cut Hedge

Photo Plus Manual German 24/3 NumberWatch

Sort out domain hosti Facebook Carswell

Photos for Facebook Spanish 12/2 “The Cell”

“Taxi Driver” Mow Lawn Paper

“Fanny Cradock” Sort out Google bar Comments

“I Know Where I’m Goi Blog “7 Habits of Poor Voicemail

“The Edge of the Worl “Saraband” → Fix date for lunch

Travel Agency Write Email

Schedule newsletters? Bureau Top tidy? FTSE

Restaurant L’s birthday MicroPlaza “Top Gear”

Card for L Reading List (oldest) Lowest Point Forecast

Weed Noguchi Reading List (newest) Back Up

Portuguese 17 G replied? Reading

Aeneid Desk tidy? Doodle

“Then She Found Me” Exercise Change Wallpaper
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Then he continues to
move down the list and

while actioning and adding
tasks.
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A Day in the Life of Mark Forster: Introducing Autofocus v4

Cancel Insurance Write E-book Walk Reading List (quality)

Write Henry S. Write M Tax Return Pitch C#

Contribute to P & Y’s Read Ultra Simple Gui Photo Galleries Wash Up

Buy Guillotine Camera Manual Squarespace Videos Autopager?

Weed Old Accounts Return chalk to T Check BP Comments

Ring Ben’s Gutters Brain trainer Journal 10+ Voicemail

Get Phoenix Insurance Tidy Office Investment Managers

Investigate ways of “Fleurs du Mal” RegZooka

Approaching business Make Bed Cut Hedge

Photo Plus Manual German 24/3 NumberWatch

Sort out domain hosti Facebook Carswell

Photos for Facebook Spanish 12/2 “The Cell”

“Taxi Driver” Mow Lawn Paper

“Fanny Cradock” Sort out Google bar Comments

“I Know Where I’m Goi Blog “7 Habits of Poor Voicemail

“The Edge of the Worl “Saraband” Fix date for lunch

Travel Agency Write → Email

Schedule newsletters? Bureau Top tidy? FTSE

Restaurant L’s birthday MicroPlaza “Top Gear”

Card for L Reading List (oldest) Lowest Point Forecast

Weed Noguchi Reading List (newest) Back Up

Portuguese 17 G replied? Reading

Aeneid Desk tidy? Doodle

“Then She Found Me” Exercise Change Wallpaper
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Then he continues to
move down the list and

while actioning and adding
tasks.

http://markforster.net/
http://andreashofmann.net/


A Day in the Life of Mark Forster: Introducing Autofocus v4

Cancel Insurance Write E-book Walk Reading List (quality)

Write Henry S. Write M Tax Return Pitch C#

Contribute to P & Y’s Read Ultra Simple Gui Photo Galleries Wash Up

Buy Guillotine Camera Manual Squarespace Videos Autopager?

Weed Old Accounts Return chalk to T Check BP Comments

Ring Ben’s Gutters Brain trainer Journal 10+ Voicemail

Get Phoenix Insurance Tidy Office Investment Managers

Investigate ways of “Fleurs du Mal” RegZooka

Approaching business Make Bed Cut Hedge

Photo Plus Manual German 24/3 NumberWatch

Sort out domain hosti Facebook Carswell

Photos for Facebook Spanish 12/2 “The Cell”

“Taxi Driver” Mow Lawn Paper

“Fanny Cradock” Sort out Google bar Comments

“I Know Where I’m Goi Blog “7 Habits of Poor Voicemail

“The Edge of the Worl “Saraband” Fix date for lunch

Travel Agency Write → Email

Schedule newsletters? Bureau Top tidy? FTSE

Restaurant L’s birthday MicroPlaza “Top Gear”

Card for L Reading List (oldest) Lowest Point Forecast

Weed Noguchi Reading List (newest) Back Up

Portuguese 17 G replied? Reading

Aeneid Desk tidy? Doodle

“Then She Found Me” Exercise Change Wallpaper
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Then he continues to
move down the list and

while actioning and adding
tasks.
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A Day in the Life of Mark Forster: Introducing Autofocus v4

Cancel Insurance Write E-book Walk Reading List (quality)

Write Henry S. Write M Tax Return Pitch C#

Contribute to P & Y’s Read Ultra Simple Gui Photo Galleries Wash Up

Buy Guillotine Camera Manual Squarespace Videos Autopager?

Weed Old Accounts Return chalk to T Check BP Comments

Ring Ben’s Gutters Brain trainer Journal 10+ Voicemail

Get Phoenix Insurance Tidy Office Investment Managers Email

Investigate ways of “Fleurs du Mal” RegZooka

Approaching business Make Bed Cut Hedge

Photo Plus Manual German 24/3 NumberWatch

Sort out domain hosti Facebook Carswell

Photos for Facebook Spanish 12/2 “The Cell”

“Taxi Driver” Mow Lawn Paper

“Fanny Cradock” Sort out Google bar Comments

“I Know Where I’m Goi Blog “7 Habits of Poor Voicemail

“The Edge of the Worl “Saraband” Fix date for lunch

Travel Agency Write Email

Schedule newsletters? Bureau Top tidy? → FTSE

Restaurant L’s birthday MicroPlaza “Top Gear”

Card for L Reading List (oldest) Lowest Point Forecast

Weed Noguchi Reading List (newest) Back Up

Portuguese 17 G replied? Reading

Aeneid Desk tidy? Doodle

“Then She Found Me” Exercise Change Wallpaper
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Then he continues to
move down the list and

while actioning and adding
tasks.
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A Day in the Life of Mark Forster: Introducing Autofocus v4

Cancel Insurance Write E-book Walk Reading List (quality)

Write Henry S. Write M Tax Return Pitch C#

Contribute to P & Y’s Read Ultra Simple Gui Photo Galleries Wash Up

Buy Guillotine Camera Manual Squarespace Videos Autopager?

Weed Old Accounts Return chalk to T Check BP Comments

Ring Ben’s Gutters Brain trainer Journal 10+ Voicemail

Get Phoenix Insurance Tidy Office Investment Managers Email

Investigate ways of “Fleurs du Mal” RegZooka

Approaching business Make Bed Cut Hedge

Photo Plus Manual German 24/3 NumberWatch

Sort out domain hosti Facebook Carswell

Photos for Facebook Spanish 12/2 “The Cell”

“Taxi Driver” Mow Lawn Paper

“Fanny Cradock” Sort out Google bar Comments

“I Know Where I’m Goi Blog “7 Habits of Poor Voicemail

“The Edge of the Worl “Saraband” Fix date for lunch

Travel Agency Write Email

Schedule newsletters? Bureau Top tidy? → FTSE

Restaurant L’s birthday MicroPlaza “Top Gear”

Card for L Reading List (oldest) Lowest Point Forecast

Weed Noguchi Reading List (newest) Back Up

Portuguese 17 G replied? Reading

Aeneid Desk tidy? Doodle

“Then She Found Me” Exercise Change Wallpaper
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Then he continues to
move down the list and

while actioning and adding
tasks.
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A Day in the Life of Mark Forster: Introducing Autofocus v4

Cancel Insurance Write E-book Walk Reading List (quality)

Write Henry S. Write M Tax Return Pitch C#

Contribute to P & Y’s Read Ultra Simple Gui Photo Galleries Wash Up

Buy Guillotine Camera Manual Squarespace Videos Autopager?

Weed Old Accounts Return chalk to T Check BP Comments

Ring Ben’s Gutters Brain trainer Journal 10+ Voicemail

Get Phoenix Insurance Tidy Office Investment Managers Email

Investigate ways of “Fleurs du Mal” RegZooka FTSE

Approaching business Make Bed Cut Hedge

Photo Plus Manual German 24/3 NumberWatch

Sort out domain hosti Facebook Carswell

Photos for Facebook Spanish 12/2 “The Cell”

“Taxi Driver” Mow Lawn Paper

“Fanny Cradock” Sort out Google bar Comments

“I Know Where I’m Goi Blog “7 Habits of Poor Voicemail

“The Edge of the Worl “Saraband” Fix date for lunch

Travel Agency Write Email

Schedule newsletters? Bureau Top tidy? FTSE

Restaurant L’s birthday MicroPlaza → “Top Gear”

Card for L Reading List (oldest) Lowest Point Forecast

Weed Noguchi Reading List (newest) Back Up

Portuguese 17 G replied? Reading

Aeneid Desk tidy? Doodle

“Then She Found Me” Exercise Change Wallpaper

Autofocus Time Management System Copyright © 2009 Mark Forster, Document created by Andreas Hofmann

Then he continues to
move down the list and

while actioning and adding
tasks.
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A Day in the Life of Mark Forster: Introducing Autofocus v4

Cancel Insurance Write E-book Walk Reading List (quality)

Write Henry S. Write M Tax Return Pitch C#

Contribute to P & Y’s Read Ultra Simple Gui Photo Galleries Wash Up

Buy Guillotine Camera Manual Squarespace Videos Autopager?

Weed Old Accounts Return chalk to T Check BP Comments

Ring Ben’s Gutters Brain trainer Journal 10+ Voicemail

Get Phoenix Insurance Tidy Office Investment Managers Email

Investigate ways of “Fleurs du Mal” RegZooka FTSE

Approaching business Make Bed Cut Hedge

Photo Plus Manual German 24/3 NumberWatch

Sort out domain hosti Facebook Carswell

Photos for Facebook Spanish 12/2 “The Cell”

“Taxi Driver” Mow Lawn Paper

“Fanny Cradock” Sort out Google bar Comments

“I Know Where I’m Goi Blog “7 Habits of Poor Voicemail

“The Edge of the Worl “Saraband” Fix date for lunch

Travel Agency Write Email

Schedule newsletters? Bureau Top tidy? FTSE

Restaurant L’s birthday MicroPlaza “Top Gear”

Card for L Reading List (oldest) → Lowest Point Forecast

Weed Noguchi Reading List (newest) Back Up

Portuguese 17 G replied? Reading

Aeneid Desk tidy? Doodle

“Then She Found Me” Exercise Change Wallpaper
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Then he continues to
move down the list and

while actioning and adding
tasks.
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A Day in the Life of Mark Forster: Introducing Autofocus v4

Cancel Insurance Write E-book Walk Reading List (quality)

Write Henry S. Write M Tax Return Pitch C#

Contribute to P & Y’s Read Ultra Simple Gui Photo Galleries Wash Up

Buy Guillotine Camera Manual Squarespace Videos Autopager?

Weed Old Accounts Return chalk to T Check BP Comments

Ring Ben’s Gutters Brain trainer Journal 10+ Voicemail

Get Phoenix Insurance Tidy Office Investment Managers Email

Investigate ways of “Fleurs du Mal” RegZooka FTSE

Approaching business Make Bed Cut Hedge

Photo Plus Manual German 24/3 NumberWatch

Sort out domain hosti Facebook Carswell

Photos for Facebook Spanish 12/2 “The Cell”

“Taxi Driver” Mow Lawn Paper

“Fanny Cradock” Sort out Google bar Comments

“I Know Where I’m Goi Blog “7 Habits of Poor Voicemail

“The Edge of the Worl “Saraband” Fix date for lunch

Travel Agency Write Email

Schedule newsletters? Bureau Top tidy? FTSE

Restaurant L’s birthday MicroPlaza “Top Gear”

Card for L Reading List (oldest) → Lowest Point Forecast

Weed Noguchi Reading List (newest) Back Up

Portuguese 17 G replied? Reading

Aeneid Desk tidy? Doodle

“Then She Found Me” Exercise Change Wallpaper
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Then he continues to
move down the list and

while actioning and adding
tasks.

http://markforster.net/
http://andreashofmann.net/


A Day in the Life of Mark Forster: Introducing Autofocus v4

Cancel Insurance Write E-book Walk Reading List (quality)

Write Henry S. Write M Tax Return Pitch C#

Contribute to P & Y’s Read Ultra Simple Gui Photo Galleries Wash Up

Buy Guillotine Camera Manual Squarespace Videos Autopager?

Weed Old Accounts Return chalk to T Check BP Comments

Ring Ben’s Gutters Brain trainer Journal 10+ Voicemail

Get Phoenix Insurance Tidy Office Investment Managers Email

Investigate ways of “Fleurs du Mal” RegZooka FTSE

Approaching business Make Bed Cut Hedge Lowest Point Forecast
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As before, he continues to go 
down the list while actioning 

and adding tasks.
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Mark has now reached the 
end of the closed list. What 
happens now depends on 

whether he actioned at least 
one task during this pass.
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Since he did action tasks on
this pass of the closed list,
he returns to the beginning

of the closed list.
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Here is an example of
Mark not re-adding the 

task as it was, but 
rephrasing it to be

more specific.
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For the second time, Mark
reaches the end of the closed

list. He actioned two tasks
during this pass, so he returns

to the beginning.
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At the end of the open list,
Mark returns to the beginning,

since he actioned two tasks
during this pass.
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Mark is at the end of the 
open list, as always he returns

to the beginning of the list.
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At this point, Mark decides
to call it a day. He will continue

from this point tomorrow.
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That was the full demonstration. 

The original can be found here: 
http://www.markforster.net/blog/2009/9/4/working-live-today.html
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