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Overview

Once you complete the ADP Workforce Now registration process, you can elect to proceed to myADP to begin the
onboarding process.

Your account Activate your email®

‘ Your user ID: AH093090 A Activate your email address within 24 hours by responding to the

i i nt t R
(il Your available ADP services: message sent to you

MYADP

——
K ADP WORKFORCE NOW )

ADP*Mobile Solutions Download the free app or log in from your
. mobile browser:
All of the conveniences

of your office, D EREES, EERE
Anytime. Anywhere. p Store :
Call For More Information: [E] &7

1-800-CALL-ADP (225-5237) mobile.adp.com

SEE ADP MOBILE SOLUTIONS ELIGIBILITY REQUIREMENTS AND SUPPCRTED DEVICES.

Using the myADP Onboarding feature in ADP Workforce Now, you can complete many of your new-hire related tasks
prior to your first day on the job. .

Where You’ll Access myADP Onboarding

If you are logging into ADPWorkforce = Then you will be directed to:

Now after you completed your
registration as a first time user:

Prior to your hire date The Onboarding experience
Hire date or hire date + 6 days ADP Workforce Now Home page banner, where you can click on Go to New Hire
Onboarding to access the Onboarding experience.
0 Welcome. Your new hire tasks are avallable. Your tasks will expire In 7 day(s). ( GO TO NEW HIRE ONBOARDING ¥ \
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Working with myADP Onboarding

Follow the steps below to proceed through the myADP Onboarding experience.

Welcome

You will be presented with a welcome message that
may be personalized by your manager.

DE

MESSAGE FROM YOUR MANAGER, DONALD

The welcome message indicates what is covered in
your onboarding experience.

Note: This is an example of the onboarding
experience. Depending on the onboarding experience
created for you, your experience may look different.

’i I
HERE'S WHAT YOU'RE GOING TO COVER:

= =] @ =

Team Profile Paperwork Company

‘,.11 STARTED

Welcome Video

Your organization may choose to share a video with
you introducing the organization and its culture.

#HelloWork — New Job Year One

Team

You may see profile information about your manager,
your assigned buddy, and your team.

Your Manager Your Buddy Your Team
Donald East Anna Smith Tammy Tuttle

SALES EXECUTIVE ACCOUNT DEVELOPER - SF ADMINISTRATIVE >
ASSISTANT - ATL
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Profile

You may be able to edit your profile status, including:
e  Uploading your picture
e Completing one of five profile statements

This content is only visible to other new hires, hired
around the same time as you.

Clare Henderson

Employee ID: DR2JIAIEY

[RARERVERK Edit Status
Optonal
Tell your new coworkers a little bit about you.

L) COMPANY)

SUMMARY

When you click the Add button, the Edit Status
window is displayed. You can update one of the five
profile statements.

Edit Status

The one thing people don't
know about me is that I'm a

54

Paperwork

Prior to being able to complete any paperwork, you'll
be asked to confirm your personal information.

During this step, you may:
e Complete Form I-9
e Complete tax withholding
e Acknowledge company policies
e Enroll in direct deposit
e Providing emergency contact informaiton

e Review company documents that do not
require acknowledgments

T WOT
Get paperwork out of the wa

Form -9 Tax Withholding
This form verifies your identity and These forms will set your tax
(1+]
PAPERWORK
Emergency Contacts Company Documents
- TN Tell us who to call in case of an Find important documents that apply
) COMEANYS emergency. to you.
. Please try again later.

SUMMARY

Direct Deposit

Get fast deposits to the account of
your choice. No more paper checks.

ADD ACCOUNT
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Company

You may see information about your organization,
such as:

e Company bio
e News articles
e Videos

@  coweany

) summary

More than a Paycheck - ADP Payroll Solutions

e ’l-\\‘ {,

Neighborhood

You may see an interactive map of your work
neighborhood. This map provides points of interest,
like restaurants in the area, and help you plan your
commute.

(v IVEICOME

NEIGHBORH...

R RSUNMARY]

Q
Places Nearby
Find Food Explore
FUDDRUCKERS

3050 US 46, Parsippany

MCDONALD'S
3MRL4GE, Parsippany.

SEOULFOOD
3047 US 46, Parsippany

THE HABIT BURGER GRILL
3043 US 46, Parsippany-Troy Hils

BOULEVARD CAFE
1055 Parsippany Bivd # i, Parsippary

PEARL BANQUET & RESTAURANT
269 Litteton R, Parsippany-Troy Hils

CHAND PALACE
257 Litfelon Rd, Parsippany

SUBWAYSRESTAURANTS
105 Parsppany Rd, Parsippany

FUSHASUSHI BAR

(Z PLAN YOUR COMMUTE

INelgnoargeeel

Laain about il

orhood)
Ben: S =
e
4 o

LPFEZZSG
15Waterview Bvd
Parsippany-Troy Hils NJ

" 07054

, ’; =
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Google Y1 e et e2016 Googie

Summary

This step summarizes what you completed or still
have to complete as a result of the actions you took
during this onboarding experience.

(v} WelcomE. 17

Yr  SUMMARY

l SUsREIRY
Fler: Xt
‘-—A.

Here's what still needs your attention:

Close this window once you are done. Your progress has been saved.

Download ADP's free moblle app to easlly check your pay, clock In, and more!

& Appstore ll P> GooglePlay

€0 Paperwork

® senp reEDBACK
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Credits

The ADP® logo and ADP® are registered trademarks of ADP, LLC. ADP Workforce Now® is a registered trademark of ADP,
LLC. ADP A more human resource.SM is a service mark of ADP, LLC.

All other trademarks and service marks are the property of their respective owners.

Copyright © 2018 ADP, LLC. ADP Proprietary and Confidential — All Rights Reserved. These materials may not be reproduced
in any format without the express written permission of ADP, LLC. Any repurposing, reposting, or other use of this content
(including but not limited to YouTube® or any other social media) is expressly prohibited.

ADP provides this publication "as is" without warranty of any kind, either express or implied, including, but not limited to, the
implied warranties of merchantability or fitness for a particular purpose. ADP is not responsible for any technical inaccuracies or
typographical errors which may be contained in this publication. Changes are periodically made to the information herein, and
such changes will be incorporated in new editions of this publication. ADP may make improvements and/or changes in the
product and/or programs described in this publication at any time without notice.

ﬁ"‘l Enterprise Published by ADP Enterprise Learning
%2+ LEARNING Apri 2018
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