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Chapter 1 — Introduction

he AGKSoft Software lets you run your Gas Sta@is8tore/Liquor Store entirely without ever leavthg software. The
software provides all features required to do @llryaccounting work as well as track your inventofne software runs
as Back Office Softward80S), Home Office SoftwardHOS) or as Point of Sald*QS).

If you are running the software BOS, we currently support the following systems:

Gilbarco Passport

Dresser Wayne Nucleus and NAMOS

Ruby VeriFone, Ruby Sapphire/Topaz, Ruby 2/Ci (Comrander)
SmartDESQ ComData

The software includes the following features:

Gas Sale and Gas Load (Pool Margin and Tank Ingemmtacking)

Sales Room and Inventory Control

Client Accounts (Account Receivable, Local Chartresices and Label Printing)
Expenses, Assets tracking and Car Wash

Vendors Invoices with Electronic Data Invoicirig])

Portable Scanner to do inventory/load invoices#eitange

Lottery Scratch Tickets, Lottery Machine, LottegidPand Lottery Settlements
Electronic Credit Cards, Manual Credit Cards anldeeks Processing

Work Order and Garage Inventory

Payroll (With the ability to handle taxes for &ll States)

Multiple Checking Accounts, Electronic and Cash datts

Short/Over and Daily Books

Balance Sheet, General Ledger and Net Income

Export to QuickBooks/Excel/HTML, Price book Impé&ttport.

Home Office Central Price book and data consoliftate multiple locations and much more...

Hardware Requirements
® Any PC or Laptop running Windows XP, Vista, Window3aVindows 8 or Windows 10.
100 GB of free disk space
4 GB of RAM

To connect to a VeriFone Ruby, you will need aas@art (9-pin male)

To connect to a VeriFone Ruby Sapphire/Commandirau@o Passport, Dresser Wayne Nucleus/NAMOS aviDATA, you
will need 2 network cards unless you have wirdlgssnet.




Running AGKSoft

Look for your AGKSoft Icor% on your desktop and open it.

UPC-Codes

In the United States, there are 2 types of UPC-§0ddEC-E (short) and UPC-A (long).
In Europe and in the Middle East, EANS8 (short) &fidN13 (long) are the most common.
UPC-A is the most common UPC-Code in the U.S. and kdammmething like the following:

1

12545 ‘ 2ADZ5
UPC-A is 11-digits + 1 check-digit and it is stored with a check-digit in AGKSoft.

UPC-E is 7-digits + 1 check-digit, it always starts wiitor 1, and it is common for smaller items anddks something

like the following:

499770 4

UPC-E is now expanded tdPC-A on most systems.

EAN13 is the most common UPC-Code outside the U.S. @dondks something like the following:

Faay4as 122451

EAN13is entered as 12-digits complete without the chdigk (e.g. 873074512345). The check-digit irstbase is “1”.

EANS8 is common for smaller items outside the U.S. ahabks something like the following:

530 s =

EANS is entered as 8-digits complételuding the check-digit. Example: 87307450. Note that the “0” is theck
digit and it must be included.




Structure of a UPC-A number

A UPC-A number consists of four areas: (1) A 1-digamber SystemNS); (2) A 5-digit manufacturer code; (3) A 5-
digits product code; (4) A 1-digit check digit.

Normally the Number SystenNg) digit is printed to the left of the barcode, ahd check digit to the right. The
manufacturer and product codes are printed justb#ie barcode, separated by the guard bar.

(NS) (UPC-Code Description)
Regular UPC coc

Regular UPC cor

Weight Item:

Drug/Health Item

In-store us¢ (Make your own UPC-Codes
Coupon

Regular UPC cor

Regular UPC coc

Regular UPC cod(Reserve)
Regular UPC coc (Reserve)

Number System (NS): The number system is the first digit in the UP@nber to identify the type of the product. For
example, if the barcode starts with digit 5, thésdmde is a coupon code.

OCoONOOOUIRARWMNEO

Manufacturer Code: The manufacturer code is assigned by UCC cotmehch manufacturer or company who
distributed goods that uses UPC-A barcode.

Product Code: The product code is assigned by the manufactliher product code is a 5-digit number so it can
accommodate 99,999 possible products for each raeturér.

Check Digit: The check digit is used to verify that the barctdgenerated or scanned correctly. The check digit
calculated based on the rest of the barcode digits.

UPC-A (11-digits): 012546 30026

0 is the Number SysterNg) (This is typically 0, 1, 3, 6 or 7 for most C-8adtems)

12546is the manufacturer’s code

30026is the manufacturer’s item number

1is the check-digit!DO NOT ENTER THIS DIGIT WHEN MANUALLY ENTERING AUPC-CODE!!
If you want to enter this UPC-Code manually, younddkey in0125463002611 digits) and you would leave out the
check-digit.

UPC-E (7-dgits)0 4997704

0 is the prefix (This is typically 0)

4 is the check-digit!DO NOT ENTER THIS DIGIT WHEN MANUALLY ENTERING AUPC-CODE!!!
We can expand all UPC-E codes to UPC-A codes. ekpanded version of this code ®900000977

If you want to enter this UPC-Code manually, younddkey in0499770(7 digits)

Make sure you program your scanner to include teéxpand not to transmit the check-digit.




Chapter 2— Quick Tour
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Using the AGKSoft login window:

After you run the AGKSoft Software, you will seeethogin window shown above. You need to enter award (by

default the supervisor's password is lowerca&etltie manager's password m", the worker's password ig" and the

garage's password ig").

Next to "Year", you will see the current year you are working Ifiyou want to access another year, click<ther >

arrows or simply enter the year you want to access.

If you click on the AGKSoft Logo (The Gas Attendamfrown holding the Gas Nozzle), this will pronyatu "Do you
want to allow AGKSoft on your PC?” By allowing A@6ft onto your pc, you will be allowing a Supportdgineer to
connect to your pc remotely and guide you througiming, questions or to simply set up the softwarthe beginning.

Under “Upload Data To”, if you click onAGKSoft Server...” you will see the Send files toAGKSoft” window. You

can click “Send Files” to send all your files to KSoft for Remote Backup or for support.
You can also click My Server” if you want remote backup on your own server.

Under “Backup Options”, you can cliclStlect a new Backup Folder'to pick your backup folder. We highly
recommend that you backup to a removable drive asc@USB Stick. You can also select a Networkedriv

“Backup Files NOW' will perform your backup immediately. Note thaetBackup happens automatically once per day
to the selected backup folder. If the backup folderot available, we will back up to your C:\AGK8Backup folder
automatically. Note that we do keep up-to 7 unibaekups, once per day. If you look at your baclalger, you will see

folders 1 to 7 inside the backup folder.

If you click on the “[..]” button, you will be exploring the backup folder\Vindows Explorer.

“Restore Your Data from a previous backup.”.will give you a choice of up-to 7 backups to ckedrom. You should

always try the latest onétif you need to restore.

Enter your password; hit the Enter key or click @k you will now see the AGKSoft Desktop as shoelol:
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When using the software as a Home Office you hageption of choosing which location to work onaegtely or choosing to
work on "All Locations" at once. As seen below, steow the Home Office Cash Register Interface.

You can enter the Location Number or click on tlogdtion Name to work on the selected location.

Cash Register Interface
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Creating UPC-Codes or PLUs with AGKSoft

Open_Cash Register Interface, sel€ete¢ate/Modify Products” and you will get the following window:

Product Tyoe: Multiplier (Carton/Case)
UPCLength: 11 & UPC " PLU (" Dept.  |UPC-A -
Check-Digit: 7 Lookup | Make UPC a
- P, Multiphier Multiplier
UPC Number: 01254631241 il = J — =
Product Name: [Dentyne lce Arctic Chill 9pc ] Minmum fge: [00 =]
bert] M Select | FANDY Profit Margin: [ 36 %
State Tan (%) [l].l]lll] Locall ax [n Price Group 0
Quantity/Multipack |1 Category
Seling Price [ﬂ.ss $0.00 [ FoodStamps
Buying Piice[1.29 Mn| O Prod Code ||~ 400
Puchased DTY‘ Max [ ]
Pkag Size|9pc | Location | -] Depost: 10.00
*PACK *
o (0] @ (&) ™ @ .
New | Save | Done Send to Register Show Me Close
E | &a [ T ‘
> ) LT . B &
Adjust Inventory Products Product Info_ Inventory Print UPC | Print Avery
Quantity On Hand: -4.00
Created on: 12/30/2019, Updated on: 3/25/2020
Carton UPC: 1254631240 (9 Packs)

If you have a scanner, you can simply scan an @#edmake the proper selections. Please contactSo8HKf you need a scanner.
If you do not have a scanner, make sure you eméet $t digit shown on the UPC-Code, this is théxarelhe prefix is typically O
or 7 for most convenient store iten@o not enter the check-digit at the end of the UPC-CadPC-A codes are made up of 11

digits + a check-digit. The check-digit is notdse

UPC-A#To UPC-E UPC-E#To
UPC-A Example Enter Example Enter
012546 31247 01254631241 04997704 0499770

If you have a deli in the store using AGKSoft as BOS, you have the ability to create and print youn in-house bar codes. For
example, if you would like to use PLU #321, you \benter “200321".

If you don't have a scanner, you can lookup UPCeSdxry name by hitting the Enter key while in theQJRumber field in the
Create/Modify Product window. When you press Engey will see the list of UPC-Codes as shown below.

Description | ID ~
Dr Pepper Deja Blue 20z 07800009240

Dr Pepper Plastic 1L 07800008245

Dr Pepper Ppr Soda Npb lc Peps 07800008246

Dr Pepper Regular Btl 20z 07800008240
Duracell Batterv Alkaline AA 4pk 04133341501

< >

\ I~ Find Start

’ Dutch Master Mint Fusion Premium Cigarillos ™% o Space
Eind
- = 1 N
$ c|~ |3 ? e = IR v © —
Top |PgUp| Mid |PgDn| End | Add Iterm | SaveAs| prn | . OK Quit i

In this list, you can enter part of the name tghglu find the item and press ENTER when you find¥ou can also sort by
Description or ID by clicking on the title “Desctipn” or “ID”. You can also type a name or a portiinto the search field
and click find and the software will find all nammsitching your criteria.




Barcode Printing with AGKSoft

AGKSoft has the ability to print to barcode prirgauch as the Dymo Label Write¥ou must install the printer and
software that came with your printer before trying to print any labels. Please follow the instructions that came withryo
printer. Once your printer is installed pleaséoi@lthe steps below to print shelf labels.

How to create/print shelf labels: Open the Cash Register Interface window and clidleate/Modify Products’. You
will get the window shown below.

Praduct Tyoe: Multiplier [Carton/Case]
UPCLength: 11 |& UPC (" PLU (" Dept |UPC-A - #a
Check-Digit: 7 Lookup | Make UPC &
|J;':h P Multiplier Multiplier
JPC E L —r——
UPC Nurber [01254631241 i =
Product Name: |Dentyne |ce Arctic Chill 3pc O MrinmiAge: [0 5]
Dept 11 Select | CANDY Profit Margin: | B %
State Tax (%) 0.000 LocalTax [ Price Group 0
Quantity/Multipack |1 Category
Selling Price | $1.99 ) $0.00 [ FoodStamps Sub-C
Buying Price|1.29 Min 0 Prod. Code 400
Purchased OTY Max il
Pka Size|9pc ~| Location = Deposit: |0.00 |
= PACK =
i = (&) " ©
-~ A 2
New | Save | Done Send to Register Show Me Close
. mo D | 4
View \ » =
Adjust Inventory Products Product Info. [nwentory Print UPC | Print Avery
Quantity On Hand: -4.00
Created on: 12/30/2019. Updated on: 3/25/2020
Carton UPC: 1254631240 [9 Packs)

From the Create / Modify Products window do thédfeing:

e IntheUPC Number, enter or scan the UPC of the item you would likerteate the label for, validate that alll
information for this UPC is correct. An examplewiebe: 4000010001

If you are creating your own In-house UPC-Codetist start with 4 and have 10 digits after thatafdotal of 11 digits.
Note: AGKSoft will create the check digit based upoe WPC that is entered.




When using a Dymo Label Writer, clicktint UPC” and you will get the window shown below:

Dymo Print UPC-Code
SEERS Nl [ MO Labelviriter 450 Turbol ¥ | [+ Hide Dymo Label
# of Copies Label Filename
1 UPCCodeSM2 label
Select Predefined Labels
 Tiny (2" % 0.76") @ Small (35"x1.10")  Llarge (4"x231") " Other
Options
- . - Show

" Print Multi-Pack @ Print UPC-Code ¢ Print Both [~ Dipt

N @

Print Label Close

Click here to see a Video how to Load the Paper?
From the Dymo Print UPC — Codé€ window, do the following:
e From the combo box next t&elect Printer“choose your printer (example: Dymo Label Writ@03
e Check the Hide Dymo Label’ check box to hide the Dymo Software that caméawiiur printer.
e Choose thé# of Copies” you would like to print.

If you have chosen to use a label other then onleedredefined Labelschoose Other” and enter thé.abel Filename
(example: MyOwnCustomLabel.label)

Once all your selections have been made, clickRyimt Label” and your label will print from your selected printe

How to create custom labels:

From the Dymo Software do the following:
Please Save all labels into “C:\AGKSoft” with thaension “Label”.
1. Choose the label size by clicking on File and NeWCBRL + N.
2. Click on “Designer” on the left side.
3. Add a barcode by clicking on the barcode grapdace added right click on the barcode and sel@bject
Settings’; you should now see thd&arcode Setting dialog box.
0 Under where it says “Data” enter in a UPC (e.q.32630281).
O For the “Symbology” select UPC A from the list. Bs€OK once finished.
O Save the Label.
O Reminder: Please save all labels into “C:\AGKSawfith the extension.tabel”.

e Right click again on the barcode and seléabject Properties’; you should now see the Object Properties box.
O Change theReference Naméfrom barcode to UPCCod¢€. Press OK once finished.
O Save the Label.

4. Click on the “AB” to add a text object. Positidrsb it looks appropriate for the label size youdahosen.
Enter in a description of an item (e.g. Dentyng.ld®nce satisfied right click on the descriptiow aelect
“Object Properties’; you should now see thé&@bject Properties’ dialog box.

o0 Change theReference Namé&from Text to “Desc.
0 Save the Label.

5. Click on the “AB” again to add another text objémt the price. Position it so it looks appropriaténter in a
price (e.g. $1.95). Once satisfied right clicktba price and selecObjet Properties’; you should now see the
“Object Properties’ dialog box.

o Change theReference Namé&from Text to “Price”.
0 Save the Label.

6. When you are ready to use this label in AGKSoftag®o“Other” as your label type and enter the name y
saved it as (e.g. MyCustomLabel.Label)
e Note: Please save all labels in C:\AGKSoft.




AGKSoft Loyalty :
How to setup AGKSoft Loyalty?

1. Open Cash Register Interface Setup, click next to Coupons to select the Coupons Department. If it does not exist, you
can go ahead and create a Negative Coupons Department.

Car Rewash
Sate Loan

3. Click “New Match” and answer all the questions for this Loyalty Program.

—
ioyaky
1. Lopalty Match:
= Yo = i +
8] el u] A Print UPC List on Avery S - A‘ Send to
MHew Match Edit Match | Delete Match | List Matches | Print UPC List heet Coupons £| Register
D | Amount| Qty | Start Date End Date UPCStart | UPCEnd | Desc Promo-Code ts
$1.00 2 11/01/201800-  11/30/201823:. 50000100001 50000100080 PMUSA Buy2GetS1 28200197214 o I:lle
)
Help
4 [ m [
2. Loyalty Items:
- ; 5 z
¥ | e a I H o i
List Wizard | Add Item | Delete Items | List Iltems | Add UPC-Code 5 oifioe Mt
PLU/UPC | Selling | Description
02820017383 $4.29 Marlboro Promo Soft Bld R Pk
02820017827 $4.29 Marlboro Men Slate Box Pk
02820017828 $4.29 Marlboro Men Slate 100 Box Pk
4 i 3 Aut;ﬁ;slza
w8 Q | @] vweee [ v
Export| Import| Find | Print | Setup. E'gg Done

4. Click “List Wizard” and select all the products that belong to the selected Loyalty Program.
5. Click “Print UPC List” or “Print UPC List on Avery Sheet”. This will print 80 Coupon UPC-Codes by default.
6. Click “Send to Register”.

What does a Cashier do?
1. When a client buys the proper Quantity, the Cashier gives one of the printed Coupon UPC-Codes to the client and
Scans it after scanning the products. The client will get a discount automatically.
2. The cashier should inform the client to keep the coupon on their key ring or wallet for the next time they come in.
3.  When another client buys the proper Quantity, the Cashier gives another Coupon UPC-Codes to this client as well.
When the same client returns the next day, the Cashier scans the Coupon UPC-Codes the client already has and should
not give this client another Coupon UPC-Code.




1. First Time User:

If this is the first time running the software, yaill see the "First Time User" window shown belowvif you happen to
close it, click on the Help menu and then pick &Eifimer User” to see it again.

First Time User
Register | Misc | act | Garage | Other | Gas | Email | Secury
1. Cash Register Interface:
|Gilbarc0 Passport ;I [ Use Alternative min-Age Configure
La
I Run on a Remote Virtual PC Remote Options
2. UPC-Code Options:
V¥ Expand UPC-E ¥ Remove check-digit ¥ Support EANS
" Handle Weight Items ~ ~
3._D0wnload Shift/Day Options:
I~ Auto-Generate Daily Sheett
I Auto-Print ShortfOver v
" Update Department ™ Update Tax
™ Auto-Generate Journal File
I Auto-Generate Lottery Sheet

First Time User - 1. Cash Regqister Interface

Select the Cash Register you are connecting talicidthe “Configure” button.

First Time User - 2. UPC-Code Options

Expand UPC-E —Expand UPC-E to UPC-A should always be checked.

Remove check-digit 4f you are not able to program your keyboard scatmautomatically remove the check-digit,
check this box and we will automatically remove it.

Support EAN8 —If you get products from Europe, you may want teaththis box.

Handle Weight Items —Check this box if you have a deli and sell produbat you weigh. Note that the weight UPC-
Codes will always start with the number 2.

First Time User - 3. Download Shift/Day Options

Auto-Generate Daily Sheet — Aito-Generate a spreadsheet report of your DailgiBatour Dept. Sales, Inventory, Gas
Sale, Lottery and more.

Auto-Print Shift Log — Auto-Print the Shift to the default printer.
Update Department —If this is checked & the Dept # on the registedifferent than the Back Office, we will change it.

Auto-Generate Journal File — Auto-Generate a spreadsheet showing all the TengessT(Cash, Credit, House Charge,
etc.). This will also show Voids, Safe Drops, Cong, etc.

Auto-Generate Lottery Sheet — Aito-Generate a Lottery Spreadsheet showing the (Bmdd and Closed books.

10



First Time User — Misc Options

First Time User
Register Misc ‘Act | Garage ] Other ] Gas Email | Secuity |

Business Info | Taxes ‘ Vendors |

Employees | Bark Info | Expenses ‘ Incomes |

‘Work Types | Lottery | Payees ‘ Assets |

Money Order: Charges:
Profit/Transaction $0.31 Finance Charge % 250
Most Recent: Payroll:
52 Weeks [~ Do not add Tips to Final Pay
Tax: Time Card:
[~ Update Product Tax using Dept. Tax [~ Clock In/Out using UPC-Code

Click “Gas Blending if you sell Gas and blend it.

Click “Business Info” to setup your Business name, address and e-mail.

Click “Taxes' to setup your Sales Tax Rates.

Click “Vendors’ to configure the vendors that you do business wit

Click “Employees to create employees.

“Bank Info” is only needed if you want to use the softwareriot checks.

“Expensesis used to configure all your expenses.

“Incomes’ is used to configure all your incomes.

If you have a Garage, clickNork Types” to configure all your Garage Work Types. You @dso set theFHourly rate” for
labor under Garage/Work Order Options”

Click “Lottery” to configure the lottery scratch ticket UPC-Codasthe software to track.

“Payeesis used to configure Companies used in Pay CdateBill Payments like Utilities and Phone bills.

“Assets is used to configure all your Assets.

Money Order - Profit/Transaction — If you use the software 80S,then you can map the "Money Order" department, ng
able to give you the profit on the department usigProfit/Transaction value by multiplying thenmloer (e.g. $0.31) by the

of Money Orders sold.
Example: If profit/ transaction is $0.31 & you sold 50 ney orders; the profit amount would be $15.50.

Charge - Finance Charge -Enter the percent that will be charged on any uhpalance in the Client Accounts window.
Most Recent “When you open most windows such as “Gas Sale”]ithits the # of weeks to show in the Most Recettion
Payroll — “Do not add Tips to Final Pay” would be checkedhd Tip was already paid to the employee.

Tax —When checked, the Tax for products will get updétased on the Dept.

Time Card —~When checked, you can scan a UPC-Code to clocktiimiche Time Card window.
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First Time User — Act Options

First Time User

Register } Misc Act IEaraga } Other Gas

Mercury:

Email

| Security |

Credit Card Server [

Terminal ID

&5

PinPad:

None -

_Electronic | Hosted Merchant ID

Host Merchant Password

4

Host Site: |

Cash

&<

Elavon:
Account D |

User D

ml

Host Site I

Checking
Credit Card Options:
[V Prompt for Address/Zip

Checls:

" Intuit " Cynaptics LCMO01 (& Blank Checks

I Ignore Manual Credit Cards Closing Date

[ Must Sizn Cradit Debit Recsipt

[V Must Sign EBT Raceipt

Max #

. Electronic —Open your Electronic Account.
. Cash —Open your Cash Account.
. Checking —Open one of your Checking Accounts.

. Mercury — This section allows you to process Credit/Debit/BBards with Mercury/Vantiv/Worldpay.
. Elavon —This section allows you to process Credit/Debit/BBirds as well as eChecks with Elavon/US Bank.

. Credit Card Options:
o Prompt for Address/Zip
o Must Sign Credit/Debit Receipt
o Must Sign EBT Receipt
. Checks Options:
o Intuit — Use Intuit Quicken style checks
o  Cynaptics LCMO1 —Use Cynaptics style checks

o Blank Checks —Use Blank style checks where we have to fill in Bauting and Account Numbers
o Max # —This is where you can limit the biggest check nuntbellow.
. Ignore Manual Credit Cards Closing Date -“When checked, we ignore the Closing Date and simpéythe actual Date/Tim

when the Transaction took place.

First Time User — Garage Options

Note that eaysiction after midnight and before 9am will hawifferent Closing Date.

Reagister I Misc }Ack Garage Other Gas

Labor:
Hourly Rate

$65.00

™ |s taxable

Most Recent:
4 ‘Weeks

I Include Unpaid Invoices
¥ Auto Populate Order

Shop Materials:
Add | 000 %

™ On Commission

™ Istaxable ™ Only on Labor

Email | Security

the Balance is the same as the Total.

Labor — You can specify your Hourly Rate that you chargeVifork Orders.

Most Recent “When you open the Garage Inventory window, thistéirthe # of weeks to show in the Most Recent eacti
Shop Materials —When you create a work order, we can automatieally a % age for Shop Materials.

Include Unpaid Invoices— Check this box, if you want the software to imatude Invoices that have no payment. This me

« Auto Populate Order — When you open the Work Order window, we willapbpulate the list of work orders automatically
when this is checked. If you have too many, thésyre slow, so you would not check it.
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First Time User — Other Options

First Time User
Register ] Misc }Act

Product Names:

* No Change

Lottery:
I Auto-Print when Shift is closed
I Soit by Display #

¥ Margin changes selling
I~ Auto Load

V¥ Use List

v Disable Invoice Multiplier

" Mixed Case

Other Gas Email Secuity |
" Upper Case
Vendor:
Most Aecent: Defaul:
1 ‘wieek(s) 9999

¥ Upload Zero Seling Products
[~ Round Time
[~ Show Motepad [” Use MNotepad+

[ Use AGK Browser

[~ Allow Cartons In BuyDaown

Product Names -Do not change products names or change them tod\&se or Upper Case.
Lotter
o] y Auto-Print when Shift is closed — After we downloadhift, we will auto-print the Lottery template.
o Sort by Display # - When check, we can sort thadrgtlist by Display # rather than the Lottery ID
0 Most Recent Show how many weeks.
Margin changes selling- When Changing Profit Margin, If this option isecked, we will change the Selling Price, otherwi
we change the cost.
Auto Load - Auto Load/Populate the Expense Lists and Incbises when one of these windows is opened.
Round Time - Round the time to the nearest 15 minute interval.
Use List- Use List when checked, otherwise create filexa file for Notepad.
Show Notepad- After uploading Products to your register, shdetepad with a list of changed products.
Disable Invoice Multiplier - When loading an Invoice using the Portable,lWisthe Case/Carton multiplier.
Allow Carton in BuyDown — You typically setup the BuyDown using the Pa&kartons will be automatically done based «
the Pack and the Multiplier. If you do not wantit by Pack, you can check this box.
Update HOS Prices- Only available for Home Office - When importifrgm the Back Office, update the Home Office Pric
Use Notepad+ Rather than using Notepad to view Text Filescese use Notepad+ when this is checked.
Use AGK Browser— Rather than using Internet Explorer or Googleo@te, we can use the AGK Browser. Usinig throwse
gives AGKSoft better control to certain functiofielsending Fuel Prices to a Ruby Commander.
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First Time User — Gas Options

First Time User
Register ] Misc ]Act | Garage Other Gas | Email | Security ]
Email Tank Readings: Gas Price:
Ernail [ =T Minimum $0.26
Every 0 Hous Minimum 50 Gallons Maximum $10.00
[ Email New Gas Delivery [ Convert Liters->Gallons
TLS Tank Readings: Fee Agent:

HOS!:’“:'[ TL5350 = Prafit | $0.00  Configue |
Port 10001 wait | 10 Seconds [~ Remove Credit Card Fees

Automation Capture TLS Blending:

I~ Report I~ Delivery Test TLS Start Date: 7 [

Email Tank Readings
o Email: You can enter multiple emails separated by a saomd(;)
o TXT: Click this to send the message as a Text Message.

o Every: How often to send the Readings.

Minimum: How many gallons sold before we send the repagv@ht sending nightly reports while you are cldsec
Email New Gas Delivery:If we detect a Gas Delivery, we email you if tli€hecked.
Gas Price
o Minimum / Maximum are used so the gas price can never be set bletolinimum or above the Maximum price.

Convert Liters -> Gallons -should be checked in Puerto Rico & Canada or angaweu purchase Gallons and sell Liters.
TLS Tank Readings

o Host/IP: This is the TLS IP Address for us to read directly

o TLS: Select Veeder Root TLS350 or TLS450 orFranklin " TS550.

o Port: Select the Port # assigned at the TLS. DefadlODO1.

o Wait: How many seconds do we wait for the TLS to Redporour commands.
Fee Agent

o Profit: This is used when a Gas Station gets a fixed thafieach gallon they sell. Enter how much youpge Gallor

for all grades. If you get different amount fockarade, click Configure".

o Remove Credit Card FeesWhen checked, we auto-remove Credit Card Feegwdading Fuel XML or TXT files.
Automatic Capture TLS

o Report: When checked, we will capture the TLS ReadingbénAutomation

o Delivery: When checked, we will capture the TLS Deliverghie Automation
Test TLS: This allow you to see if your connection to tHeSTis working or not
Blending

o Start Date: You can set a Blending Start Date in case yougdduyour Tanks in the middle of the year.
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First Time User — Email Options

First Time User

Register I Misc } Act }Secunly \

Send Test Email

| Garage Other Gas Email
Email Address:

From: |
TXT To: ‘

Send Email Using:
& Qutiook/MAPI

C Gmalil

[~ Auto-Resolve Email

T Yahoo

C AOL

© Hotmail/Outlook
Email When:

[~ Employees Clock-in/out Setup Keywords...

[~ Shift gets downloaded
[ Closing Shift

Setup Fuel Threshold...

[™ Automation Stops

[~ Shift is not downloading
I~ Woid/Return/NoSale/Drive0f/S afeDrop

™ Fuel Price Changes

e Email Address —Configure your From/To Emails if you want AGKSadt auto-email you or send you Text Messages.
o From: Configure your From Email if you want AGKSoft totatemail.
0 To: Configure your “To” Email where to send the email.
0 TXT: Click this to send the message as a Text Message.
o0 Send Test Email:Click this to test the Email to make sure it workest emails may take 2 to 3 minutes.
e Send Email Using -Select the Email you want to use for Sending Enaail$ Text Messages.
o0 Outlook/MAPI: Select this option for Microsoft Outlook or any ettMail API Application.
o Gmail: Select this option to use your Google’'s Gmail Aatou
0 Yahoo: Select this option to use your Yahoo'’s email Acdoun
0 AOL: Select this option to use your AOL’s email Account.
0 Hotmail/Outlook: Select this option to use Microsoft’'s Hotmail ouy@®utlook.COM email Account.
e Email When
o Employees Clock-in/out
Automation Stops
Shift is not downloading
Voids/Returns/NoSale/DriveOff/SafeDrop
Shift gets downloaded
Closing Shift
Fuel Price Changes
Setup Keywords: You can configure any sentence using these kedsvor

OO0OO0OO0OO0OO0O0

%AR - Acct Receivable
%GP - Garage Paid In
%GT - Garage Paid Tax
%SR - Sales Room
%ST - Sales Tax

%LT - Lottery Tickets
%LM - Lottery Machine
%GS - Gas Sales
%PC - Payment Center
%CW - Car Wash

%0l - Other Income
%MO - Money Order
%RE - Refunds

%BD - Bottle Deposit
%RB — Rebates

%MF - Manual Fuel
%TI - Total In

%AP - Assets Paid
%TC - Total Cash
%S0 - Short/Over

® O o o o o o o o o o o 0o o 0o o o o o o

%LC - Local Credit
%GC - Garage Cost
%EP - Expense Paid
%VP - Vendors Paid
%LP - Lottery Paid
%CC - Credit Cards
%MC - Manual Credit
%Gl - Gas Info
%AT - ATM Machine
%DI — Discounts
%CA - Cash Acceptor
%CO — Coupons
%FS - Food Stamps
%00 - Other Out
%DO - Drive Off
%GC - Gift Cards

%TO - Total Out

%NO - Notes/Comments
%SD - Safe Drop
\t for Tab \n for NewLine

o0 Setup Fuel Threshold: You can configure each Tank/Grade to be notifiben you are running low.
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First Time User — Security Options

First Time User
Reagister ] Misc | Act | Garage
Security Settings

| Other

m

Monthly Inspection

| Email

I~ Disable File Locking
I~ Worker can't Exit

™ Launch VNC

[~ Passive FTP

Max Backups

5900

7

Security

Security Settings —This allows you to setup your Manager and Works€surity settings.
Monthly Inspection — This will get displayed automatically once everyntioand will show a variety of issues that neetdo

addressed.

e Disable File Locking -Should only be checked when using a single copy@KSoft non-shared. Checking this box will m:

the software run faster.

e Worker can’t Exit - Should be checked if you do not want someone logged worker to be able to close the software.
e Launch VNC — This would be checked at the Back Office if yeant to easily control the Back Office from yourHe Office
e Passive FTP —This can be checked or un-checked for some IStRg ifonnection between the Back Office and Hom&©ff

does not work.

e Max Backups —By default we create up to 7 backups, but you ¢eamge it.

ShowProducts

Click the “Show Products button in theCash Register Interfacewindow to see the following:

Show Products

lell Products to: Show Products Options:

J ALL [~ Deleted [~ Expand [ Modified
[ Inventory [ Multiplier |~ New
Q_K Find ||| National Avg. by State [~ Mational Avg.

P
Select| Select| Mark -
None | Deleted| Change | S8v

Al

-

Sendto
/8| Register | Exporl

g‘ Quit

€4 products in
Dept: GEN MERCH

UPC—Code Product Name

07617110476 W2 Little Trees Cherry Bllossom

07617117146 %J| Little Trees Car Fresh True North
09418708027 ) EXCEDN EXTRA STRENGTH 3pks
09418708028 | EXCEDRN MIGRAIN 3pks
36686065000 %) Duro Red Lined Gloves
36686066015 %/ Brown Jersey Gloves

63927704702 ) ANTACID 60 CHEWAEBLE TABLETS
63927730474 &J| AUTO BUCKET ASH TRAY

~0000o0o0o0g

Dept Group

=]

R R NN IR NN

o O O O |0 O O

Cat

0
0
0
0
0
0
0

$.7600
$.9950
$.9960
$1.7500
$.8900
$1.4150
$1.4150

$

$1.99
$1.99
$2.99
$1.49
$2.83
$2.83

Buying Selling Margin

S 52 I T
10

25.00
50.00
50.00
41.47
4027
50.00
50.00

Tax

6.000
000
000

6.000

6.000

6.000

6.000

Age

o O O O |lo O o

-

You can limit the products you see by Dept, PLUCUName, Price Group, Category/Sub-Category arith@&Elrice.

You can also further limit to Deleted products avd¥lied or New as of a # of days.

You can select using the checkbox on the leftraplsi select with the Shift or Control and click Bange. Then you can change any coldg

data by clicking on the “Change” button.
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Produds Setup

Click the “View Products’ button in theCash Register Interfacewindow or click on the Setup menu and pRioducts
then“List All ”. You will see the following Products List" window as shown below:

@8 Find in: Products - Selling: 55.70 *** UPC-Length: 11, Check-Digit: 4 el = ===
1D |Dese Buying Seling StateTax|lD|  PriceGroup Madiied Created Updated =
» 2820000303 |Marlboro BP FF Men 100 HP Smooth 6n] $5.710 $5.700 6 0 True 06/30/2018 |—]
2820000323 |Marlboro BP FF Men Ks HP Smooth 6m| $5.710 $5.700 [3 0 True 06/30/2018
2820000355 |Marlboro BP FF Reg Ks 25s HP 6m Pk | $7.136 $6.430 6 0 True 07/05/2018
2820000357 |Marlboro BP FF Reg Ls HP Pk $5.677 $5.700 [ 0 True 06/30/2018
2820000358 |Marlboro BP FF Reg Ks Soft Pk $5.677 $5.700 6 0 True 06/30/2018
2820000358 [Marlboro BP FF Men Ks Soft 6m Pk $5.650 $5.700 6 0 True 06/30/2018
2820000361 |Marlboro BP FF Men Ks HP 6m Pk $5.710 $5.700 6 0 True 06/30/2018
2820000362 |Marlboro BP FF Reg 100 Soft 6m Pk $5.610 $5.700 3 0 True 06/30/2018
2820000363 |Marlboro BP FF Reg 100 HP Pk $5.677 $5.700 6 0 True 06/30/2018
2820000364 [ Marlboro BP FF Men 100 HP 6m Pk $5.650 $5.700 6 0 True 06/30/2018
2820000365 |Marlboro BP Med Reg Ks Soft 6m Pk $5.650 $5.700 6 0 True 06/30/2018
2820000367 |Marlboro BP Med Reg 100 Soft 6m Pk | $5.650 $5.700 [3 ] True 06/30/2018
2820000368 [Marlboro BP Med Reg Ks HP 6m Pk $5.610 $5.700 6 0 True 06/30/2018
2820000369 |Marlboro BP Med Reg 100 HP 6m Pk $5.650 $5.700 [ 0 True 06/30/2018
onnnN3T 1t BP I+ AL K fi Pl €5 /30 LS ION 0o T NE0201 2
Find: Comman: ds: Options:
Data Field Operator Walue o s _ B e o
[Desc _~|[tike | [Marbard] I~ anND N E | & =8 | a8 | 2 c B @ [ b ﬂ ¥ View Exported
[ [ || M on | Find || Seery| Bint| | g Expart| gt geeg‘i:‘s:gr Report| Delete | Help e Quit ﬂ ki shioigin
M| 4[Record: 1 out of 186 (371

ID — Is your Dept, PLU or UPC-Code. Ndbat since a Dept. can be the same as a PLU; wenatitally add 9500, so
ID 9501 is PLU 1. For PLUs larger than 500, weoandtically add 95000000000000. So, PLU 500 woodd llike
95000000000500.

Desc— Is the Product Description.

Deleted— Tells us to no longer show this product in dsfywhere we have a list of products. We don't necend that
you physically delete the whole line for any part&r product if you no longer sell that producstead you should mark
it deleted. The reason for this is that your oldeshdata may point to this ID. You can also sdefee to “True” if you
want us to remove this product from your Cash Regis

Buying — This is your cost to buy this product.
Selling— This is your selling price (before tax) for tipiduct.

Note: If you are going to use Sales Room by Amountgd$S&oom by amount is when you enter in all yousrimfation

by the total dollar amount and you DO NOT haveanser), then make sure that the Selling price geBaLying price is
your profit margin Profit Margin = 1 - (Buying / Selling) * 100). Typically most departments don't have a Buying
Selling Price, since Buying and Selling will varpiin product to product within the same Dept. arad ththe reason why
we set the Buying and Selling prices in order tiowate the Profit margin).

For example: If an item is selling for 1.00 with a buying prio€.75 the profit margin is 25%, if the buying q®i
changes to .67 the Profit Margin changes to 33% thi¢ same selling price of $1.

e Formula we use to determine the profit margin ofitem (Profit Margin = 1 - (Buying / Selling) * 100).

State Tax— Enter 5 if your state tax is 5%.

e AGKSoft support up to 4 Tax Rates not counting 0 as No Tax.

Local Tax — Leave this blank or Enter O if you do not haveal, city or county sales tax.
Parent ID — This is the Department #

Parent Desc- This is the Department Name

Prod Codeis the Product Code typically used by your Oil Gxamy.

Modified is used internally to flag every change you make.

e True = The item has changed in some way buyingpselling, description, price group, category, sategory,
was loaded as part of an electronic invoice, hadritory done on it etc... This field is also usdten selecting
to upload Modified Products Only in the Cash Reyisiterface.

e False = The item has not changed; it is still gnoitiginal form. Note: The True field will revert to false once
uploaded.

Discount— Enter how many cents discount you want to gidse@l by thdPoint of Saleonly)
Max Inventory andMin Inventory can be used to automatically generate orders fimm vendors this can be setup in
the Product Wizard.

e When the Min Inventory number (qty) is reachedsbftware will then order up to the Max Inventoryyq
number through the Vendor Order screen if thisapts chosenNote: Taking into consideration cigarettes
which always have to be ordered in qty of 10.

17



PriceGroup allows you to group a bunch of items together ti@ate the same price (Ex: Candy Bars selling foB$0
Categoryis the Category a product or products belong to.
e Category allows you to group items together thatsisimilar price points, manufacturers etc... Afsdb allows
for easy reporting and price changing. To set@aiegory select the Setup Menu, Products and thé&gGry.
Items can then be added either through Create Mediducts or in Product Wizard which can both daenfd in
the Cash Register Interface
SubCategoryis the Sub-Category a product or products belong to
e Group items together that share similar brandsadswlallows for easy reporting and price changivigu can
group the same item that is in the category, thisseful with packs and cartons of cigarettessétap a Sub
Category select the Setup Menu, Products and thrC&tegory. Items can then be added either thrQugate
Modify products or in Product Wizard which can bothfound in the Cash register Interface
Buy Down is the amount of money the manufacturer pays yal.ba
ProductID is used for the COMDATA system only.
LinkedID is used to automatically link a UPC or PLU to arlyes UPC or PLU.Not supported on any Ruby Register
UPCType tells us what type of UPC-Code itis. 0=UPC-AUBC-E, 2=EANS, 3=EAN13, 4=PLU
OverridelD is used for the Home Office Override feature.
Created s the date you created the product or downlodgtdatb AGKSoft.
Updated is the last date you touched the product or magiechanges like Selling price.

If you are connected to your Cash register, yournadify multiple products and click on th&énd to Register’button
to upload only the products you changed.

View Product Commands:

Find - this will allow you to search for items by defatx rate, minimum age etc...
e An example would be; Seled¥odified" under "Data Field", Equal =" under "Operator", and seleckrte" under
"Value". By selecting this, you will search for #tle items marked Modified.
Query Wizard - Selecting this option, will open a search windawd allow searching and modifying of items.
Print Data - Will print the current items displayed on theesm. You can modify what is to be printed by dhckon 'Hide
Show'".
Export - Selecting this option will allow you to chooséeastination to export the price book. This woutdused to take the
Pricebook to another location or to work on it inckésoft Excel.
Import - Select this option to import the price book battk the software.
Send to Register If making any changes in this window, hit seaadgister to send any changes to the cash register
Report - Select this option to view a report for a selectegartment or for all departments.
Delete- Pressing Delete will delete the selected lINOTE: Delete is permanent.
Help - This will open up a help document.
Quit - Will close the window.

View Product Options:
View Exported File - If a file is to be exported, you can immediateigw the file in Excel with this checked.

Show Grid - With this checked, grid lines will be added e tview products window to define each line.
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BuyDown Window

Buydownis the amount of money the manufacturer pays yoi fix selling a product at a discount.

While in theCash Register Interfaceclick on theBuyDown button and you will see the window shown below.

The BuyDown amounts can be setup to automatictdly/end on a certain date/time. The BuyDown wimdhill also
automatically discount/lower the selling price hg BuyDown amount after the Start Date/Time antlautomaticallyraise the
selling price by the BuyDown amount after the EratddTime.

BuyDown
1. BuyDown Match: 1
_ +
b i E i (%)
New Match Edit Match Delete Match List Matches A Send to Register
ID | Amount| Desc Start Date End Date = Force Sending &l
. 05/09/2018 00:00:00  12/31/2028 23:59:59 i et
02 $0.80 Marl SpeciaBlend ~ 05/09/2018 00:00:00  12/31/2028 23:59:59 3
03 $0.80 Marl 72's 05/09/2018 00:00:00  12/31/2028 23:59:59 ?,
04 $1.10 pall mall 07/05/2018 00:00:00  12/31/2028 23:59:59 Show Me
03 $0.03 camel 07 18 00:00:00 123 - @
:\’_ . LEY A 1L ﬁ[-‘"..’? 0 nn rn nn AOLELY PO R e ENCE O S ﬂ-’;lp
2. BuyDown ltems:
18 3 a | E UPC-Code A &
,‘ Add Delete List T Create Price Group
List Wizard Item Items Items Add UPC-Code Frarm List
PLU/UPC ‘ Buying | Seljjng| Description 1= Aefust Cost
04210000004 $2.92  $3.09 Grizzly Premium Mint Pouches ' —
: i E Adjust Selling
04210000006 $2.92 $3.09 Grizzly Straight Pouch Cans Tx
04210000064 $2.74 $3.09 Gﬁzzly 1900 Natural Long Cut = @
04210000543 $2.74  $3.09 Grizzly Pouches L C Wintergree 4ddBuyDown to
04210000552 $2.72  $3.00 Grizely Snuff Natural Fine Cut Sl
04210000871 $2.92  $3.09 Grizzly Long Cut Wintergreen Roll
04210000873  $8.75  $2.49 Grizzly Fine Cut Natrl Cans Tx bl Auto Resize
= ~ _ = UPC-Cod
G |®|*»|Q|a|s e I J
Validate E xport Import Find Print Setup... 04210000006 Find UPC Done
5 of thiz Pack UPC makes a Carton of 4210000007

Let's say you want to set a BuyDown$tf.25per pack for all Marlboro products selling f8.3Q you would do the following:

1. Click [New Match], you will prompted to enter a description, amount of thedmwn and the date/time the discount wi
be valid. In our example above, our buy down td¢@eun from 12/10/2013 through 12/31/2023 andaimount of the bu
down is$0.25

2. Click [Add Item] to add the various UPC-Codes to be discountegloufhave a scanner hooked up to your PC you sir
scan the items into this window. If you do noigk[List Wizard] to search for the items, and then add them téishe

Note that you should only add the Packs. The Cartts will be done automatically as long as you did nalelete the
Carton to Pack relationship that is auto-created foyou.

3. Click [Send to Register]to send the Buy Down(s) to your cash registethdfdate/time matchgthe price change will tal
effect immediately. If the date/time is set fdater time the discount will take effect the nérta our Cash Register
Interface Automation polls. If you have the pdijiset at 15 minutes, the price will change wittbnnlinutes of the
date/time match. Please have automation runniag times to send these changes to the registéneapecified day.

Home Office: When you clicHSend to Register] you have the option of putting the Buy Down (shiZone to send to a specifi
location individually or multiple locations at once

Back Office: When we import the files from the Home Office hittdate/time match, we will upload the price chatoggour cash
register. Please see Home Office Zones, to leane mbout zones and exporting to the Back Office.
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Point Of Sale: When you clicfSend to Register] if the date/time match, the price change wilirnenediate. When the shift is
closed, if the BuyDown end date/time match, thérgeprice will be raised by the BuyDown amountauttically.

How to use the List Wizard:

List Wizard
 Select Product List by: ———————~ 2. Limit Search to: -
© Fateitiane  [cmiars lmen || Sk [= 6921 Pes=[ ]l ) @ g ‘
O Frice Group Bupng [= < Locstion | - Find oK Concel |
© Product Cade Found 9 products
O PLU e ’—
Sub-Calegory | ‘ %E;;‘i‘ ”
1 B e UPC Start
UPC-Code Buymg Selling ‘ Inventory | Description
02820012640  $62.2200  $69.21 11.20 Marlboro 27 Blend King
02820013570  $62.2200  $69.21 3.90 Marlboro Red Kings
02820013630  $62.2200  $69.21 12.30 Marlboro Red 100
02820013680  $62.2200  $69.21 3.20 Marlboro Red Label King
02820013690  $62.2200  $69.21 1.20 Marlboro Red Label 100
02820013840  $62.2200  $69.21 54.40 Marlboro Gold King
02820014240  $62.2200  $69.21 6.70 Marlboro Southern Cut
02820014650  $62.2200  $69.21 10.10 Marlboro Gold 100
02820014780  $62.2200  $69.21 2.30 Marlboro Ultra Lights 100

In our example above we searched for Marlboro eies. We can then further search for all Marllqmaoks selling for 3.30. Se
below to set this up.

1. Under"Select Product List by" select "Product name" choose Contains, and ektarl”. The reason we selected
"Contains Marl" instead of "Starts With" is becatise description names may not all start with marl.

Click "Find" , all the items containing the letters "Marl" wilbw show.

Under 'Limit Search To", select "Selling Price" and enter 5.29 and pt&asd”. Now, only the items selling for 3.30,
with the letters "marl" will show.

4. If you are satisfied with your search, pre€¥", and the items shown in the list will all be adde the Buy Down.
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First Time User - Misc:

Gas Blending- If you blend Gas, click theGas Blending button in the First Time User window or click ¢me
Setup menu and pic¢icas Blending”. You will see the following Gas Blending window as shown below:

Gas Blending

S

Setup Blending Automatically | Fix

2-Plus

1-Reg. -

and

/,BT%

is a mix of \\
3B % |3Super ~

M| 4|Gas Type 2to 7 »

M

“

Previous

->

Next

D

)

Help

©

Quit

Click Next to move to the next record or click ‘t8etup Blending Automatically”. You will be prompted Are you

blending Gas?”

If you select yes you will be prompte®6 you blend your PLUS Grade Only?”

If you select Yes you will be promptéBnter %age of REGULAR Grade”. At this point you can enter 50, 60, 33

or whatever the blending ratio may be.
Here’s a list of all records:

® 0-Eco (Defaul t
e 1-Reg (Def aul t
e 2-Plus (Def aul t
e 3-Super (Default
e 4-Utra (Default
® 5-Diesel (Default
® 6-Kero (Def aul t
e 7-Other (Default

Business Information:

Click on the Business Infd button in the First Time Users window or click tire Setupmenu and piclBusiness Info

You will see the window shown below:

and
and
and
and
and
and

100% 0- Eco
100% 1- Reg
100% 2- Pl us
100% 3- Super
100% 4-U tra
100% 5- Di esel
100% 6- Ker o
100% 7- O her

is:
is:
is:
is:
is:
is:
is: and

is: and

0% 4-Utra).
0% 4-Utra).
0% 4-Utra).
0% 4-Utra).
0% 0- Eco) .

0% 4-Utra).
0% 4-Utra).
0% 4-Utra).

Business Information:

: Name
$ Street[123 Main St
City [Main City State =<
Phone [123-466-7890 Zip-Code [ 12345
From Email i
T To Email [
Federal ID rj D
Location 1D [17 Save Quit

What to enter...

e Business Name

OPTIONAL: Federal ID #.

Click Save to save your changes.

Street, and City, State, Zip, Phone and E-mail.

Location ID is important only if you have multiplecations and plan to use a Home Office.

By entering your e-mail, the software can e-mail ghanges in fuel prices.

It will also e-mail when the shift or day downloadghe shift or day hasn't downloaded in a dakiew prices are impatl from
an FTP server as well as much more. If you woatHer receive a text message on your mobile phmssing the TXT buttol
will allow you to choose which mobile phone servoel have and you are on your way.
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‘Carrier Name
Alltel

AT&T

Boost Mobile
Nextel
Sprint PCS
T-Mobile
Verizon
Virgin Mobil
Cricket Wireless
Metro PCS

US Cellular

W O 0 WN

[y
=]

v

ICIE

OK | Quit ﬂ

o Enter in the number next to the carrier name thatides mobile service to you. For example, if yave
mobile service through Verizon enter 7 and pressa@& you will see the box shown below.

Enter Cell Phone

x
Please enter client's cell phone number:

Cancel

|5089954934]

o Please enter the cell phone number you would likesbftware to text the information to; please lre $o
include the area code as well as the cell phondorumWhat will appear in the Email section in the
business info is 5089954934@vtext.com (This isvilerizon customers only) depending on which mobile
carrier you have will depend on the extension thatsoftware will automatically apply to the teleple
number. Please know that the mobile carrier vafilg normal text messaging rates when receiving.

TaxesSetup

Click on the Taxes button in the First Time Usemsdew or click on the Setup menu and pick Taxesyandwill get the
window shown below.

’a Taxes Setup (Rhode Island) -
rState Information: ———— ~Federal Information:
Narne EdtTar | Tanfoms | Edit Tas Wiholdng |
County | |
Fate1 FRate2 Rate3 GST r Lottery commission an: —
Tax Fates (7 0 0 0 %
" " ” | Prizes [0 |%
STDI|1.2 %
Sales %
Map Tax Rates ‘ “
r Payroll Information: rGarage: ———
Fultiply by this for Overtime I:I Shop Materials Zage: EI
Holiday and % acation Overtime 1

[ Labor is tazable

# of howrs in your Payroll Period 40

1 Commission on Labar

[J Add to WorkComp Pay H ‘::g) &F}Q
Save Help Quit

IRA:
’7D Calculate BeforeTax

Make sure you enter your State’s two-letter cod#eunriState Information:" next to “Name” (ExampheR) and your county
name next to "County" (Examplgan Buren). You should also set your State's Sales Taxcloklthe Save button. If you
only have one tax rate, enter it under Rate Y.olf have other rates, enter them under Rates 3 éx: High and Lo tax).
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If you are in Puerto Rico, entBR.

If you are in Canada, enter your Province Init{@#-Ontario,QU-QuebecAA Alberta,BC-British Columbia,NB- New
Brunswick,NF-New Found landNS-Nova ScotiaYU-Yukon, NT-Northwest TerritoriedNU-Nunavut,and SA-
SaskatchewarRE-Prince Edward Island).

“Edit Tax” is a button you can click to adjust the Tax Tdloleyour particular state.
e Example: For Massachusetts, you would enter MA tete State Name and therefore we will use the
configuration file MA INI, so clicking on the “Edifax” button will allow you to directly edit MA INI
e Note: You almost never need to edit this file if yoavie the Maintenance agreement with AGKSoft, whigise t
file is bundled with the AGKSoft Update. If you didake any changes to this file, make sure you eyoait
changes to AGKSupport@AGKSoft.com.

“Tax Forms” is a button you can click to research your Statany other State taxes on the Internet.

“County” is the county that you live in. This is optiorfal most states, except for the states where theagdes by county
like Indiana.

“Tax Rates” are the various Tax Rates your state requiresvlhte applied to your Depts. and UPC Codes.
“GST" is the Goods and Services Tax or Local Tax
“STDI” is the State Disability Insurance; enter the %age/dur particular state.
¢ Note that this would be what the employee payshmwemployer.
“Edit Tax Withholding” is the Federal Tax tables, which may change slightery year.
e You almost never need to edit this file if you hdlve Maintenance agreement with AGKSoft, wherefitéss
bundled with the AGKSoft Update. If you did makeyaanges to the file, make sure you email youngha to
AGKSupport@AGKSoft.com.

“Lottery Commission on Prize$ is the %age of the amount the Lottery Companyegiyou on Lottery Scratch Tickets
Prizes (Winnings).

“Lottery Commission on Sale%is the %age of the amount the Lottery gives yauGross Scratch Ticket Sales.
“Multiply by this for Overtime " is typically 1.5, which means time and a half.

“Holiday and Vacation Overtime’ is typically blank or 1, which means straight ém

“# of hours in your Payroll Period” is typically blank or 40.
¢ Note that someone working over 40 hours will besidered overtime.

“Shop Materials %ag€ is a %age added to all work orders. (Total oftpalabor multiplied by the %age of shop materials)
“Labor is taxable” should be checked for states such as New Yodngrother state where the labor is taxable.
“Commission on Labor’ should be checked if you pay your mechanic comsiison his labor.

Vendors— List all Vendors.

Click on the Vendors’ button in theFirst Time Userswindow or click on the Setup menu and piédndorsthen
Create/Modify.

You can use this window to add new vendors or nyogkisting vendors.

To create a new vendor, clitKew” and enter the following:
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Create/Modify Vendor:
#‘l 0 !I LI & e E‘E\% ( ;\ w Most Recent
Mew Save Delete Import Duplicate Find Dt Date J Vendor I Ivoice Amount
NP ’E E Eunlacl.l 01/01/2018 1 N/A $6.743.51
Address: | Eity']
| Shate: Zip:
Phaore: | Cell Phaone: |
Fax | Type: S Active
Email: |
Motes:
Lou“k iOl
1
A A ‘ " 5
ID |Desc |Act...|Pho... |Fax |C0... ‘City |State ‘Zip ICell...‘
1 Sams True
10  Tobaco World True 828... Imran 980...
2 FRITO LAY True 704...

Vendor Nameis the company name of the vendor.

Contact would be the person who you would speak with.

Street Address, City, State andZip Code is the address where the vendor is located.
Phoneis the Vendor’'s main telephone number.

Cellular Phoneis the mobile telephone number of your contactqers

Faxis the Vendor's Fax number.

Email is the Vendor's email address. (Exampglgksales@agksoft.com

Default Transaction Typeis the type of transaction you typically assoctats Vendor with. For example, if this is a
cleaning service, you would select “Expense” asdfault.

Notesare any comments you wish to include about thisdéen
When you finish, click théSave” button to save it.

To change a vendor, do the followir@glick the down arrow next tovendor Namé', or use the left and right arrows to scroll
through the vendor names, select a vendor, and thakeecessary changes and click thave' button to save it.

To duplicate a Vendor do the followin@lick the down arrow next toV'endor Name', or use the left and right arrows to
scroll through the vendor names, select a verdliok the ‘Duplicate” button, and make the necessary changes, click the
“Savé button to save it.

To see all the Vendors do the following: Click tiénd” button to see all Vendor details.

Vendors — List all Vendors.

ID is the Vendor’s Identifier
e The ID number is also used when saving an invoicthe portable handheld scanner.

Descis the name of the vendor

Vendor Codeis an internal code used by vendors when youm&ieactronic Invoice (EDI)
Addressis the Vendor’s Street Address

Phoneis the Vendor’'s main telephone number

Fax is the Vendor’'s Fax number

Contact would be the person who you would speak with
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City, State, Zip is the Vendor's address

Address 2is the 2¢line of the Vendor’s Street Address
Phone2is the Vendor’s or Contact’s cellular number

Email is the Vendor’'s email address

Notescan be used to make comments regarding the Vendor

Employees-— List all your Employees.

Click on the Employee$ button in theFirst Time User window or click on the Setup menu and piekployeesthen

Create/Modify. You can use this window to add new employeesadify existing employees.

Create/Modify Employee
_ Address: Additional Withholdings:
1 ~
# ll ! 5| )\ .0‘ Strest; Insurance:
Sendlo > ; ity Frour Ciy $0.00
Mew | Sawve | Delste] Register | Dup | Find | Quit .
State: o Zip Code; ‘12345 IRA:
Name:| -
_ — £ County [oo
Dependents: ’Di * Single Married Federal Additional
Hotes:
Hourly Pay: C-Bank Of America $_» Py $0.00
. 7
Secuiity: Date||| State Addiional
Password: ‘ S5M ‘ $0.00
Telephone: O
Home: | Celt | - Time
Un =
i W fetve [T o0 Lo Email | UPC-Code
ID | Name |Allo.. S [Howl. |Hours [Active |Sweet |Ciy [State [Zip |Insur. [RA
1 Your Employe.. 3 M 810,00 40 True 987 . New .. MA 02745 8000 $0.00

What to enter:

Employee Nameis the name of the Employee you are entering

Allowances Pependanfs The number of dependants the employee claimbaintaxes including themselves
Hourly Pay: This is the employee’s hourly pay (How much tigey paid per hour)

Single or Married: Select the Employee’s marital status

Passwordis used in the Point Of Sale software when theieashlogging in

SSNis the Employee’s Social Security Number and itsged in the Back Office for the Ruby System tantifg an
Employee

Street, City, State, Zip Code andCounty is the address where the Employee lives

Notes: Would be used to enter comments about an Employee

Active should be selected if the employee is currentlykimgy for you otherwise it should not be selected.
Commissionwould be selected if the employee was on commission

e To add a new Employee, click theéw’ button, and enter the Employee Name and all atlieeded info. And click
“Savé.

o If the “New” button is grayed out (disabled) this means yowaeady in New” mode and you can start entering your
information.

e To change an Employee, click the down arrow neXEimployee Namé, select an Employee, and make the changes and
click “Savé.

e To duplicate an Employee, click the down arrow nexttmployee Namé and select an Employee, click the
“Duplicate” button, make the necessary changes and cBek/&.
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To see all the Employees, click thgirid” button.

(¥ Find in: Employees -
ID|Name | Allowances | Status HourIyPay| HourslStleet City State |Zip SSN |Type | Ihsurance| IHAl:ItIWiLh Hthwith

» ' John Doe 3M $10.000 40|1234 Main Rd |Tiverton |RI 12345 [=====C $0.000

*

|

Find Commands:

Data Field Operator Value ( . )
| ~| [~ 4MD “~ E|&| .| =8 &0 | 20 o @D
. Query | Print Hide Send to Auto

| L” L” " oR Find || wWizard| Data| | Show | Export| Import| Register | Report| Delete | Help | Resize | Quit

|4| 4 |Record: 1 outof 1

ID: Employee ID number (This number is used for tieelCard to check in and out)

Name: Is the Employee’s name

Allowances: The number of dependents the Employee claim&&in taxes
Status: Is the Employee's Marital Status" = Married, “S’ = Single)
Hourly Pay: The $ amount the Employee gets paid per hour

Hours: The typical number of hours worked per pay period

Street/City/State/Zip: The employee’s address
SSN: The employee’s Social Security Number

Type: This is the default type of payment you typicadly this Employee (Example: C- Check)
Insurance: The employee’s portion of the health insurancee@educted each pay period

IRA: This is the IRA or 401K amount the Employee addb set aside for retirement
FedAdtlwith: Additional federal withholding tax the Employeants to withhold
StateAdtIWith: Additional state withholding tax the Employee w&to withhold

Deleted: Indicates employee Job Status

e True = Non-Active Employeeeleted)
e False =Active EmployegNot Deleted)

Notes: Would be used to enter comments about an employee
Child Support: The $ amount to be deducted each pay period
Child Support Name: Name to which the support will be paid to

IRA%:

Bank Info. — List all your bank accounts

% of gross reg. pays to be withheld for IRA/401K

Select Bank Info” from the “First Time User” window or click onSetupthenBank Info

& Ch %
A
i { @i 02 O3

s TE

Find Quit

Nare [Fleet Bank

Street[123 Somewhere

City [Cverthers

State [Ma  Zip |02?4O

Routing # [123-456-7890

Account # [123-456-7800

To enter in your Bank Information choose the chegldccount you would like to set up by selecting ar 3 under
"Checking Account" and fill in the necessary infation. Please Note the Bank Information is onlpamtant if you
want to print Payroll Checks directly from the WheRayroll window.

Make sure you enter

e Name This name of the institution where you do yoanking

e Street, City, State and Zip This is the address where this bank is located

e Routing # These are the first series of numbers on th®fobf your checks

e Account# These are the second series of numbers on ttenbof your checks
PressSavewhen you are finished making changes
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Expenses- Create/Modify Expense List

Click on the Expenses button in theFirst Time User window or click on the Setup menu and piekpenses
Expenses are things like your telephone bill, ARlsnt, etc.

Create/Modify Expense List
L C 5 | Al a ‘{;][] 24 Most Recent
o A © -
New Save | Delete | Duplicate | Find Qluit Date |Shiﬁ |A-'““‘:""lt [deor ITime |Ref’*
04152020 0  $350.00 NaelKakish 21:10:48 Sneez gards
Neme | =] |oanono0 o ss3soo 19 Insurance (Au
Dmﬁu"p,ice[ [ <] (03222020 0 522500 Bookkeping (.
03222020 0  $956.00 Power (Auto-
- Category | -] 103222020 0 $5.785.80 Unknown-96 022648 RENTFORS
/ o 032272020 0  $164.04 0226:47 Phone (Auto-(
Lookfor | Deteutvendor | =] |oan1z00 0 ss3soo 014141 Insurance (Au
Auto-Add: 03/012020 0  $595598 SEIBERTS 152046 3/2020
A A [[ menhe [T days l:| 02/29/2020 110 $280.00  JAMES 0221:10  (Auto-Create
021222020 0  $255.00 ABC 200342 2020
D | Name | Price | Type ~| (02212020 0 $225.00 0329:54  Bookkeping (
144 Anmal Registration Fee $100.00 021212020 0  $956.00 03:29:53 Power (Auto-
145 Annual Registration Agent Fee  $175.00  C-Vendors ... 02/21/2020 0 $164.04 03:29:51  Phone (Auto-t
146  Employer's Quarterly Tax Re... 02102020 0  $538.00 07:5924 Insurance (Au
147 replace pin pad 02032020 0  $595598 SEIBERTS 133742 Feb2020
148 quarterly report 02/02/2020 0  $2,42290 102201 DEPARTMEI
149 lighting wairing 017232020 110 $67696  SELF SER . 11:11:48 12326
150  nael Kakish 017222020 0  $225.00 04:0449  Bookkeping
151 woterfload 017222020 0  $956.00 04:04:48  Power (Auto-
153 personal property 012272020 0  $164.04 04:04:46 Phone (Auto-t
155 internal revenue service 01/112020 0  $538.00 03.0536 Insurance (Au
158 ULINE 01/07/2020 110 $5.955.98 144554 SEIBERTS
162 Lot Work 01/032020 110 $26694 SELFSER. 104038 12316
163 Work 01/0212020 110 $2.425.12 103533 DEPARTMEI
164 UnKnown
165 helper
166 Art Vision $2,845... v
< > < >

What to enter:
e Name: The name of the expense. Example, Electric Bill.
Default Price (Optional): If you always pay the same price for this expgrmecan enter it here
Category: Choose a category to assign this expense type to
Default Vendor: Choose which Vendor do you usually pay for thisemge.

Choose a default payment type if any from the cobza
e To add a new Expense, click tHéew" button; enter all information and clicSave'.
e To change an Expense type, select an Expense,ttmakecessary changes and cliSiave'.

e To duplicate an Expense type, select an Experisk,thke ‘Duplicate” button, make the necessary changes and
click “Savé.
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Income - Create/Modify Income List.

Click on the Tncome" button in theFirst Time User window or click on the Setup menu and pinkome.

Create/Modify Income List

P T =Y
& >[H]: &
= New Save Delete Duplicate

1

Q 1 Most Recent

O |

Find Quit Date I Shaft | Amount Desc Time
Name [Altria ~| |02/09/2020 0 $200.00 Altvia 22:36:49

Default Price [$200.00 C-Bank Of America -$234.06_~ |

=) Category [MISC =l
Look for
AlA
ID | Name | Price Type Cat

What to enter:
Name: The name of the Income type.
Default Price (Optional): If you always collect the same amount you caeriat here.
Category: Choose a category to assign this Income type to.
To add a new Income, click thdléw" button, and enter the Income Name and all otkeded information and clickSave'.
To change an Income, select the Income, make tegels and clickSave
To duplicate an Income type, select the Incomekdhe ‘Duplicate” button, make the necessary changes and cBeé&.

Assets— Create/Modify Asset List

Click on the ‘Assets button in theFirst Time Userswindow or click on the Setup menu and phssets

Create/Modify Asset List
@ 5 Ej a | B Il\ &) 1 Most Recent
'1 New || Save | Delete Duplic;te Find | Quit Date I Shift [ Amount I Desc
Name [PC ~| |04/082020 0 $795.00 AGKSoft
Default Frice [$735.00 | C-Bank Of America -$34. v |
Category [MISC ~|

Look for

Xlx|

ID | Name | Price Type Ca

[I__[PC__ [$795.00 [C-Bank Of America. [1 |

What to enter:
Name: The name of the Asset
Default Price (Optional): If you always pay the same price you can entrlibre
Category: Choose a category to assign this Asset type to
To add a new Asset, click th&léw' button, and enter the Asset Name and all othedee information and clickSave'.
To change an Asset, select the Asset, make thggebamd click Save'
To duplicate an Asset type, select an Asset, tliekDuplicate" button, make the necessary changes and click save

You may only need to enter Assets as you need therifiyou just bought a computer, that would besidered an Asset
and not an expense, because you may sell it ifutbee. Once you sell your Asset, you may entelldlse as an expense.
Simply setup another ID (e.g. 2) and enter “CompDigpreciation” under “Desc”, enter a negative ealnder Price.
Now you can use th&ssetswindow on a weekly, monthly, quarterly or yearbsis.
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Work type - If you have a Garage, use this to Create/Modifyryierk Types.

Click on the Work Types” button in theFirst Time Userswindow or click on the Setup Menu and pMkork Order
thenCreate/Modify.

You can use this window to add new parts or modifigting parts.

Create/Modify Worktype:
R > ¢ A D Most Recent
® L H|BQ e A
New Save Delete Duplicate Find Quit Date | 1D [ Invoice | Price
Part Number: [IP - 01/21/2020 126 60887 $95.00
Pait Description: [IDLER PULLEY -
DESCRIPTION OF LABOR: |IDLER PULLEY
Buying: [59.00 Seling [95.00]
State Tax: [ 35 % Labor Howrs: [g
Month(s) Due: ,m Category: ,187
AlA l Cornmission ,“— o 126 ( o
D ‘ Part # |Buying ‘ Selling ‘ Tax ‘ Hours ‘ Mon... ‘ Category ‘ Com... ‘ Description ~
112 RAD 0 0 6.35 0 0 16 0 RADIATOR
113 GASKET 0 0 6.35 0 0 16 0 ANY TYPE OF GASKET
114 THERMOS... 0 0 6.35 0 0 16 0 THERMOSTAT
115 GT 0 0 6.35 0 0 16 0 GAS TANK
116 SU 0 0 6.35 0 0 16 0 SENDING UNIT
117 FUELPUMP 0 0 6.35 0 0 16 0 FUEL PUMP
118 UBJ 0 0 6.35 0 0 16 0 UPPER BALL JOINTS
119 LBJ 0 0 6.35 0 0 16 0 LOWER BALL JOINT
120 CA 0 0 6.35 0 0 16 0 CONTROL ARM
121 o2 0 0 6.35 0 0 16 0 OXYGEN SENSORS
122 MAF 0 0 6.35 0 0 16 0 MASS AIR FLOW
123 MAP 0 0 6.35 0 0 16 0 MANIFOLD AIR FLOW AIR SE
124 205/60/17 0 0 6.35 0 0 18 0 ALL SEASON TIRE
125 225/40/18 0 0 6.35 0 0 18 0 ALL SEASON
126 P 0 0 6.35 0 0 16 0 IDLER PULLEY
127 225/50/18 0 0 6.35 0 0 18 0 ALL SEASON
128 CAT 0 0 6.35 0 0 16 0 CATAYITIC CONVERTER Y

To add a new part, click on thBléw" button, enter the Part Number, and enter the[Restription and any other
information you want. ClickSave" when you are finished.

To Duplicate a Work type and make a similar oniekdhe ‘Duplicate” button

What to enter:
Part Number: Enter the part number for this item (e.g. OC)
Part Description: Enter the part's description (e.g. Oil Change).
Description of Labor: Enter the description of labor to be printed on\erk Order (e.g. Oil Change, Replace Fuel
Filter and Inspect Belts).
Buying Price: Enter how much this item cost you.
Selling Price: Enter the selling price before tax.
Labor Hours: The amount of time the job will take.
Month (s) Due: This is used for future scheduling and remindéfyou select "3", any work orders using this pait
trigger a reminder after 3 months.
e An Oil Change would be an example of an item hatremonth (s) Due filled in.
Category: This is the Category # for this part.
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Lottery — If you sell Lottery Scratch tickets, use thiieate/Modify Lottery Scratch Tickets.

Click on the Lottery " button in theFirst Time User window or click on theSetupmenu and pickottery .

Create/Modify Lottery
~ Alx | Most Recent
8 o[t « O |x|@|ALD
Sendto ) Date [serial # |
Mew Save Delete Reqister Eind Quit
S upc 87870200927 & Active
Loak far

Name |Casin0 Cash

Price IW)T Displaylui
Start |24 End [fi] v

Al A 414 e te for new v v

4 ‘ L : Validate Auto-DeActivate old Books
ID | UPC Start | End | Acti... | Last Date Desc

87870200927 510 00 mw

331 87870200992 $10.00

345 87870201010 $10.00 24
371 87870201047 $10.00 24
382 87870201055 $10.00 24
400 87870201071 $10.00 24
425 87870201083 $10.00 24
436 87870201091 $10.00 24
363 87870201105 $10.00 24
475 87870201128 S$10.00 24
485 87870201141 S1000 24
494 87870201155 $10.00 24
356 87870201163 $10.00 24
513 87870201180 $10.00 24
528 87870201192 $10.00 24
537 87870201202 $10.00 24
571 87870201212 $10.00 24

False Mega Fomme

True 200 k Jackpot

True 08/08/2017 200 Grand

True 09/19/2017 $1000 Frenzy

True 11/15/2017 $200K Cash Blowout

True 12/29/2017 Big Money

True 03/07/2018 50 X Lucky

True 04/05/2018 Red 777

09/05/2018 Make My Year

True 01/09/2019 Cash Craze Double Doubler
True 12/14/2018 Hit S200K

True 02/01/2019 50 Times

True 03/13/2019 Ready Set Gold

True 07/03/2019 200K Jackpot

True 07/10/2019 Fireball 7s

True  08/23/2019 $200K Cash v

(=1 =R =R = B = R = = B = B = Y = N = 0N = 2 =) = N = g =
)
1]

What to enter:
Name: The name of the Lottery Scratch Ticket book.
Price: The price per ticket that each ticket is sold for
Start and End: Enter the start and end number of the beak Start=0, End=59)
UPC-Code: The UPC-code for this book. Make sure you enterlt digit and DO NOT ENTER the last digit
Active: By default, this box is checked, when a ticketdtve, it means the ticket is currently being solflyou no
longer sell this ticket, or would like to hide itncheck the Active checkbox.
When you are finished clickSave' and then Send to Registet. This will send all the new tickets to your retgis
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Add Lottery Books — If you sell Lottery Scratch tickets, use thisatid book serial numbers.

Add Lottery Books
Look for Name or UPC-Code ‘ Xl A ¢ Purchased @& SDI: Page 1418
| Lockup | Shot/Qver | pape Serial | Description < 3 |
# | Lottery Name |Ot|Price|Book Serial #) | 03/25/2020 1253024302 Break The Bank —~
332 [cash explosion > s 03/25/2020 1077-006022 Deuces Wild ©
03/20/2020 1258005527 Show Me $20..
[33 [DOUBLE MATCH [T [52 03/18/2020 1246003129 Bonus Crossw. . _Add Books |
= ERTR— sam o b, T Q
he Big Ticket
Béz|sAINTS GOLD [0 [s5 | 03/13/2020 1253021133 Bresk The Bark Find Books
[343|RUBY RICHES o o | 03/10/2020  1242-000065 Bankrol Bingo -
344 [LUCKY SYMBOLS 0 03/10/2020 1257-003553 Show Me $10... -
|3 = I Flsz | 03/08/2020 1233050804 The Big Ticket ﬂ
1345|200 k Jackpot 0_|$10 | 03/06/2020 1247012755 Lady Luck History
[350 [Lucky No. 7 o f5 | 03/03/2020 1253017464 Break The Bank —
1 [Cass 02/29/2020 1233050803 The Big Ticket
[Casino Crossward _[0_$3 02/25/2020 1253014415 Break The Bank Report
353 |Money Stash 0" [s 02/22/2020 1239050802 The Big Ticket L=
[356 [50 Times 1 Js10 | 02/16/2020 1233043083 The Big Ticket 0 :
02/13/2020 1243009520 Bonus Jackpot
1357 Wienslliwtn o fss | 02/13/2020 1247000031  Lady Luck  Validate
353 |Bankroll 0 [s2 02/12/2020 1235012302 ‘Win WinWin
360 [Triple 3s [0 [s1 02/12/2020 1219002983  Lucky Win 5
567 [Double It Tl | 02/12/2020 1228005360 Bingo Night D *‘;
_ 02/12/2020 AUTO-122.. Mambo Money
32 [100 K Wishlist o 55 | 02/03/2020 1233043082 The Big Ticket Help | Show Me
[363 |Red 777 [T [s10 | 02/08/2020 1222005614 5X Papout R
564 [Peng Wi sz | 02/05/2020 1233043043 The Big Ticket
S 02/01/2020 1235012301  Win WinWin New Tickets
366 |25 X 0[5 | M1/21/20720  1239017%R47  The Rin Tickat
v ‘When scanning senal #, automatically add the book. E >
Quit

If you would like to track the sale of your booksdehow much money you owe the Lottery Company thisewindow to add
your books, and then use the Lottery Scratch Teckétdow to sell them. Enter the serial numbers/éur books under
"Book Serial # we will automatically enter the next serial numiadnen the first book settles. Click on the Addtbn to add

the books. If you are entering a range of booke, IkBC101-ABC105. Click on th_*l next to the quit button to add the
"end" serial number. If you are unsure if you estiea serial number click ofrihd Books' or Report buttons, this will show
you all serial numbers entered.
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First Time User - Inventory:

Gas Load- Use this to enter your Gas purchase.

Click on the 'Gas Load' button in theFirst Time User window or click on the Vendors menu and pfg&s Load

Gas Load
2o E e H Q 4 ] 5] < - v| Most Recent
wy JAzEE] o o Save i : Date i Vo lume i
Load Invoice List |History | Sawve Find |EBeport | ShawLatest | Settings | Help Quit
Cost+T Previ Federal 5 Other 5 5 Sl TOTAL Daitdiioe o0
Yolume Cost Tax ost+T ax TevioUs ederal tate ther State|/State Sales|
‘ H H H Cost+Tax (|Excise Tax|Excize Tax Tax Tax GAS Tax U loen onen
05/10/2013*% 9200
_Z.J 05/08/2013* 6500
_Z_J Regular | 3000/ $3.0831 l]l]" $1,550.70 $3.600000 0.5169 0 0 0 0.5169| (05/06/2013% 1200
> |[ Pl $3.181100] $0.00) sa_sasum]| 0.5169 i i of o5i69| |05/05/2013*% 12000
_»|[ Supsr | 2o00[$3:363100] $100200]  $3.860000] 05159 0 [ o 05169 |05/01/2013% 14300
B 04/27/2013+ 5000
04/26/2013* 2500
o [ Biesel | [ $0.000000] 3000 $0.577150] IIESEE| [l [l o[ 057715 | nay25/2013+ @ooo
_.>..J 04/24/2013% 2800 :
i 04/23/2013% 3000 ‘
04/22/2013* 2100 3
- 2.584.5 18.560.00 . i . |=
ToTaL: | 5000 | semmE] 8 DtherTax.D Addiioal [$] Cast .. ..
Paid from Account. |N-None - Other Cost Per Unit: 0| |o4/z0/2013*% 5700
= i 04/17/2013% S000
. Yendor: tat I : Loan Payment Per Unit:
Mermo ‘endor. ‘pme state _:_] rvoice 0 G
| Someone needs to double checkthe\/o\ume| 04/09/2013*% 4500
04/09/2013% 2500
i 04/08/2013* 3000 Y
e <

_<__| 0427712013 2_| To hide a Gas Type. dlick the arrow [>] shown next 1o each Grade

Prompt to Azsociate Credit Card
1 alidate ] I~ Batches with this Load

Use this window to enter and track your Gas Loadweill as all the various Gas Buying prices.

e Note that by clicking on the arrovilshown on the left, you can show or hide varioug$ypf Gas.

At this point, you should go outside and do a stekding, figure out how many gallons/liters yowénand enter the Volume
under the Volume column.

e Note: If you live in an area that uses liters such asrfduRico or Canada and you want to convert tleeslito
gallons be sure to check th€dnvert Gas Sale Liters to Gallon$in the First Time User Screen.

You should figure out what the average price tlwat yaid and enter that under Buying Price.

Make sure you set all the Taxes properly (e.g. &E1IB cents). If you don’t know what your Gas &svare, enter O or leave
the fields blank and make sure to enter the Buffrige with tax included.

For the combo-box next to “Paid from Account”, leN-None” since you are not paying for this 1st<3.oad now.
Click Save SettingsthenSaveandQuit.

If you want to see what you just entered, click Report, Find or History buttons.

32



Sales Inventory— If you don’t have a portable, use this windovetder your current inventory levels or to makeeimory
adjustments.

Portable — This is used to load your current inventory Iexfeom a portable scanner or Portable Data Cale@®@DC). For
more info. See thePortable Data Collector’ section.

Vendor Invoice — If you just opened your store, you can get attEbnic Invoice from your Vendor and load it difgdnto
the software. For more info. See théshdor Invoice” section.

Garage Inventory - If you have a Garage, click th&&rage Inventory” button in theFirst Time Userswindow or click on
the Station menuand pickGarage Inventory. For more info. See th&arage Inventory”’ section.

First Time User - Accounts:

Electronic Account
Keep track of all your Electronic Account transans.

SelectElectronic Account from theBank menu or from your desktop
Electronic Account

=] Date Limit Balance

> = i =] & | P

—l[Cast 3Montne ~| [$3226845] 4oy, | £ | Qile Categorizs Bun Muﬁirer I Import QIF EE ﬁ;i ﬁ ]

Date I Shift { Time | Deposit 1 Withdraw I Desc 1 hMemo i Category ~

107202013 1 12:38:13 $6.84 $0.00 Electronic Batch...

10202013 1 12:37:25 $4.370... $0.00 Electronic Batch...

104192013 1 10:11:24 $0.00 $25,454.08 PMI - Shell Gas L...

10/18/2013 1 16:19:49 $0.00 $1.825.13 Layman Candy 0000&... Vendor

10182013 1 10:17:10 $5.812... $0.00 Electronic Batch___

10/415/2013 1 11:38:45 $0.00 $169.32 Walmart 10/14f... Vendor

1041442013 1 19:03:43 $0.00 $7.847.61 JT Davenport 00034... Vendor

104122013 1 09:58:26 $0.00 $25,527.53 PMI - Shell Gas L... Vendor

1041142013 1 19:11:45 $0.00 $1.281.06 Layman Candy 00006 .. Vendor

1041042013 1 13:01:35 $0.00 $78.00 Johnny Gordon Fl... 97683... Vendor

10/10/2013 1 08:39:10 $0.00 $386.89 Walmart 10/10/... Vendor

10/09/2013 1 08:51:19 $0.00 $1.962.12 Pl - Shell Gas L...

10072013 1 09:31:43 $0.00 $7.545.40 JT Davenport 00034... Vendor

10/04/2013 1 13:30:31 $0.00 $25,241.38 PMI - Shell Gas L... Vendor

10/0442013 1 10:27:49 $0.00 $1.,500.55 Layman Candy 00006... “Wendor

10/03/2013 1 13:17:55 $0.00 $6,088.49 Sam’s Wholesale 10/03/... “endor

100242013 1 10:32:55 $0.00 $304.08 Walmart 10-2-12 Vendor

10022013 1 10:31:48 $95.53 $0.00 JT Davenport 1057f ...

< i | or

You should start your Account with a positive bakan Click onNew, enter ‘Initial Deposit” next to “Description”, hit Tab
on your keyboard, enter the amount next@eposit’ and click the ‘Save button.

If you would like to edit a transaction, highlighte transaction, clickEdit", and make the necessary changes and click
"Save'. You can also limit how many transactions amwead by clicking on the arrow unddbédte Limit”.

Checking Account
Keep track of all your Checking Account transacsion

SelectChecking Accountfrom theBank menu or from your desktop, if you have more thae €hecking Account,
select the one you want to open.
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EBank Of America

~| Date Limit Balance = | @ =T == o & B =

mA[Castaptonte —| [#47.15020] (o | Ear | Detets Mjﬁé Paid I Categorize Beport Moﬁjfe; Irnpart GIF ﬁ Help Sﬁ
Date { S ]T|me l Deposit 1 Radiinle g=N0d { Desc | Mernc | Check l Faid 1 Category J“
09072013 844 061139 000 3681 .32 APRILWATSON 1260 False  Payroll
09/07/2013 544 051314 000 271 .82 SaMUEL CARR 1255 False  Payroll
09/07,/2013 844 01313 000 $28017 SHAREE HAYES 1266 False  Payroll
09072013 B44 01302 000 $300.86 BETTY MALHOTRA, 12567 False  Payroll
09072013 844 01311 000 F15314 BEVWERLEY MOORE 12568 False  Payroll
09/07/2013 544 061310 000 326373 ARIEL THAMES 1269 False  Payroll
09/07,/2013 B44 061308 000 $1866.87 RITA ANDERSON 1264 False  Payroll
08/12/2013 854 093230 {aele] $E55.00 GRASS CUTTING SRabz 0 False Expense
09142013 888 01:1417F 000 F367.73 SHAREE HAYES 1263 False  Payroll
09 4/2013 868 011416 $0.00 $244 .86 APRILWATSOM 1267 False Payroll
09/14/2013  B8bB8 01:146 000 20864 ARIEL THAMES 1266 False  Payroll
09/14/2013 8868 01:14:.14 $0.00 $230.89 BETTY MALHOTRA, 1264 False  Payroll
09/14/2013 858 01:1413 FO00 F2B619 SaMUEL CARR 1262 False  Payroll
09/14/2013  8Bg 0111402 000 $206.64 BEVWERLEY MOORE 1265 False  Payroll
08/14/2013 BBE7 0811548 000 $180.52 RITA ANDERSON 1268 False  Payroll
091 7/2013 863 090608 000 ¥318 MISC EXF SREBY O False Expense
091 7/20153 563 09:0529 000 $50.00 GRASS CUTTING SRs59 0 False Expense
09/21,2013 B69 02:40:32 000 $249.64 BEVWERLEY MOORE 1273 False  Payroll
09/21,/2013 B69  02:40:31 000 $290.56 BETTY MALHOTRA, 1272 False  Payroll
09/21,/2013 869 02:40:30 000 F17655 APRILWATSON 1275 False Payroll
09/21,/2013 869 02:40:29 000 $2B068 SHAREE HAYES 1271 False  Payroll
09/21,2013 B69 02:40:28 000 $260.07 RITA ANDERSON 1269 False  Payroll
O 1013 ARG 02 A0 27 K000 H210 21 SAMIIFL CARR 1270 Falze  Pavrall T

Click onNew, enter ‘nitial Deposit” next to “Description”, hit Tab and enter the amount next f@eposit’, check
the 'Paid" check box and click theSave button. You can limit the view where it sayBdte Limit”

If you would like to edit a transaction, highlighie transaction, clickEdit", and make the necessary changes and
click "Save'.

Select Check Type - Choose your check style
Click on theSetupmenu and sele¢Check Type" .
When printing checks, we do support three typeshetkdntuit , Cynaptics' LMCO01 andBlank Checks

Cash Account
Keep track of all your Cash Account transactiongar could use this to track money in a Safe.

SelectCash Accountfrom theBank menu or from your desktop

Cash Account

=] Date Limit Balance O ler | & ot = = B (===}
. Mew | Edt | Delots Lategorize Beport Mu:;fjfe. Import GIF Eind. | Hel ﬁ

Date ] Shift |T|me | Deposit |W|thdraw J Desc ] Mermo |Category 1 =
101 9/2013 925 21:40:42 $0.00 3665 99 FRITO L&Y 497906 “endor I
1182013 8923 034824 $o.00 $1.870.02 SYSCO 310180 “endor : |
1/03/2013 893 210448 $0.00 $1.103.70 COCA COLS BOTTLING 120743 “endor |-
1040142012 291 205020 $0.00 $311.065 FRITO L&y 497905, “wendor ;
10401/2013 f=tele} 203025 $0.00 $2.955.09 SOUTHERMN BEEVERAGE 502001 “endor
T/01/2013 890 202643 $o.00 $900 538 CASH CARRY WHOLES BYBTOA “endor
09/24/2013 876 06565665 $0.00 $2.340.00 SOUTHERMN BEWERAGE 502000 “endor
O924/2013 876 065406 $0.00 a4 28 FRITO L&y 497205, “wendor
G TZ01E 863 0B 2917 $0.00 354 41 FRITO L&y 49790% “endor
Q8272013 822 11:11 86 $o.00 3656 BE FRITO L&y 497902 “endor
OB/20/2013 809 11:07:34 $0.00 $248 26 FRITO L&y 497901 “endor
OB0G/2013 TE3 046532 $0.00 346 .29 FRITO L&y
GTIE0Z013 TTO 042930 $0.00 $363 .16 FRITO L&y “endor
QF2E2013 Kists] 0910948 $0.00 P11462 PRAIRIE FARMS
OF2E/2013 759 090810 $0.00 $776 PARKER DISTRIBUTICN
OF2E/Z013 7Eha 09076 $0.00 $718 .20 COCs, COLs BOTTLING . “endor
GTI2EZ013 Ei==l 090624 $0.00 2588 EARTHGRAINS BEAKERY “endor
07252013 Kists] 09:05:11 $0.00 $300 73 ENSLIN SON PACKING
OF2E/2013 759 09:03:23 $0.00 $137 30 PRAIRIE FARMS “endor
OF24/2013 Ve 08B0 6E $0.00 $19.20 JASPER COUNTY MEW'S “endor
GFi24/2013 BT 084539 $0.00 596 64 Stokes Distributing “endor
07232013 Ki=ls] 0900265 $0.00 $295 82 FRITO L&ty “endor
OFI2RIZ013 FRR 084712 RO OO ®PR B0 MISC “endor =

Click onNew, enter ‘nitial Deposit” next to “Description”, hit Tab on your keyboard and enter the amount tee
“Deposit’ and click the ‘Savé button.

If you would like to edit a transaction, highlighte transaction, clickEdit", and make the necessary changes and click
"Savé'. You can limit the view where it say®ate Limit”

34



First Time User - Garage/Work Order Options:

If you have a garage, this is where you wouldugethe hourly rate you charge for labor. So if ghvarge $55.00 an hour,
enter 55 in the box next télourly Rate”.

First Time User - Gas:

Gas Price Min and Maxis where you would enter the minimum and the maxmprice you would charge for gas. So, if
you wanted your minimum to be $0.25 and the maxintwtre $10.00, you would enter these numbers redbxes.

First Time User - Other Options:

Profit margin changes selling price 4f this check box is checked, when you adjust ymafit margin, your selling price
will automatically change based on the profit margpu set.

Convert Gas Sale Liters to Gallongs only used in areas that use Liters such as Puerto®{€anada. So, if you live in the
United States or somewhere that uses gallons thenvguldnot check this box.

Worker Cannot Exit - With this check box checked, a worker signed irhwlite "w" worker password is not able to exit out
of the software without the manager or supervissspord.

Limit Manager Editing - When checked the manager will no longer be abtadke changes in the Short/Over as well as
many other areas such as Credit Cards, Gas Sale, et

Round Timecard - When checked, we will round the Hours Worked tortharest 15 minute interval.

First Time User - Delete Data:

If you have been messing around or you want to edidaf what you've entered on one shift or todayny date range, you ci
click on “Delete Datd and follow the prompts.

Note: Your Setup Information, like the list of Emplay®&lames as well as Products Names will not beatklet

Chapter 3—Overview
What you need to do every day
When you buy Gas...

Click the "Gas Load" icon on your desktop or seléatdors from the menu and pidias Load(Ctrl-L). Fill out the Volume
column, then the Buying Price column (without taxshown on your Gas Load bill), then clickave'. If you are not sure of
the taxes per gallon you are charged then entdsupimg price with the tax included.

Notethat you can simply click orShow L atest" if the cost is the same as the last load savewd can change the Price if it
has changed. If you cannot figure out your Gas Temave the Tax fields empty and enter the BuyirigePwith Tax.

Shell, ConocoPhillips as well as other Major Oilngmanies are starting to provide Electronic Gas ice®in the form of an
XML file that can be downloaded from the Companyéb-site. Click the "W" to go on your Oil CompanyVeb-site to
download the XML file.

If you have such a file, save it in thigly Documents' folder or any other folder you wish, click8ad Invoice", select the
XML file from the designated folder and cli€X. The first time you load an XML Invoice, you wile prompted a series of
questions, YOU MUST ANSWER these questions to @t bf your knowledge.

If you have multiple XML files saved in a foldemy can simply select the folder rather than theditd the software will
load all the XML files automatically.
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If you click the "[...]" button, you will be promed to validate the Business Name. This will indghit the XML invoice
belongs to your location. We do match the Busiidgasie you setup in First Time User to the nameherattual XML
invoice.

After you click the "[...]" button, you will alsoebprompted to "Reset Invoice Settings". This valet all the answers to the
previous questions prompted when loading your 2t Xnvoice.

Gas Load
. 4 13 |
L =] i H Q o) 5 | ~| Most Recent
i’y ] - qj‘ $ e b7 @ = { e 5
Load Invaice List | History | Save Find | Report | ShowLatest | Settings | Help Quit
Cost+T Frevi Federal 5 Cther 5 5 Sal TOTAL e
“olume Cost Tax ost+Tax Tevious ederal tate ther State|[State Sales
Cost+Tas [Excize Tax(Excize Tax Tax Tax GAS TAX Do o obon
05/10/2013% 9200
2] 05/09/2013% 6500
> |[Feaular] 3000 $3.083100] 3155070 $3.600000] 05163 i 0 ol 05169 |p5/08/2013% 1200
2|7 s [$3.181100] $0.00 $3.698000] 05169 0 0 of o5i69] |05/05/2013% 1z000
|| Swper | 2000[$3.363100] $103380)  $3.:880000] 05169 0 0 e |
.>_.| 04/27/2013% 5000
i 04/26/2013*% 2300
> || Diesel | | $0.000000] 0 $0.577150] | o577 ] qf 0 057715 | gas25/2013+ sooo
_i.| 04/24/2013% 2800
iJ 04/23/2013% 3000 [
04/22/2013% 2100 3
- 2 554, B 18.560.00 - i . =
TOTAL: [ wmE s 0 Other TaH.ICl Addiional (§) Cost 0.
Paid from Account: |N—Nnne _:j Other Cogt Per Unit: 0| |04/20/20153* 5700
- . . 04/17/2013* 5000
. Vendor: tak 5 Irwoice: I:I Loan Payrment Per Unit;
Memo: |pine state =l 0 04/14/2013% 11000
_*| Someone needs to double check the ‘olume| 04/09/2013% 4500
04/09/2013% 2500
- 04/08/2013% 3000 o

<[ I Ty

_<_| 04/272013 A_)ﬂj To hide aGas Type. click the arrow [»] shown next to each Grade.

; Prampt to Associate Credit Card
1 Validate ] r Batches with this Load

When you buy Products, you have a few options...

Ask your Vendor for an Electronic Invoice (EDI fils the ABC Record format or in the Shell ETD fain Many vendors
do provide such a file. Here's a list of somehef tendors that do provide EDI files:

Amcon Distributing, Burk, BWG, Capitol Distributin@€ashWa, CDH, Centry, Chamow, CONCO, Cooper, Car&lvDoug,
E B Brown, Farner Bocken, Finkle, Garber, GlideviaBitributing, GROCERY SUPPLY Company (GSC), HagkréH
Foods, Hiway, HLA, Imperial, JPolep, JT DavenPHigin, LIB, Lyons, McLane, MCT Wholesale, MerchanGrocery,
Modern Distributors, Petrey, Pine State, SAINT, tBdDo, Stewart, Thomas & Howard , Wease Distritmtind Zuma &
Sons.

Once you have an EDI file, please emaill i KSUPPORT @A GKS OFT.C O Mor validation before you use
it. You should get the file validated to make stlme vendor is sending you the proper format.

After you get the file validated, you can click iMVOICE on your desktop or you can sel®@ndors from the menu and
pick Vendor Invoice. (Ctrl-1). For more information click on Vendonswvoice.

If you cannot get an EDI file, you can use the &uad Scanner to scan the merchandise you boughtmére information see
Vendors Invoice.

If you go to the bank to make a deposit...

SelectChecking Account from theBank menu, click on theNew" button, enter a Description or simply click theato

arrowl jto the right to get a list of descriptions that y@ave entered in the past. Enter the
Deposit or Withdraw amount. If you are writing leeck, enter the check number or it will automaljcget entered based on
the last check # you used, cliSave& thenQuit.

36



Bank Of Arierica

~| Date Limit Balance . | —» | & B == o & | =

—:—1|L‘33t4M°nth3_lj -$47.150.20 Hews | Edit Delete Mjr-l:_éaid LCategarize Beport Mo;éef;fer lmﬁlF E% Help ﬁ
Date |s.. | Time | Deposit | withdraw | Desc | Memo | Check | Paid | category | =
09072013 844 0139 $0.00 $361.32 APRILWATSON 1260 False  Fayroll '
09/07/2013 844 0613114 $0.00 $271.82 SAMUEL CARR 1256 False Payroll I
090720153 844 0611313 $0.00 $28017 SHAREE HAYES 1266 False  FPayroll |5
09/07/2013 844 0B11312 $0.00 $300.86 BETTY MALHOTRA 1267 False  Fayroll |
09072013 844 061311 $0.00 $163.14 EEVERLEY MOORE 1268 False  Fayroll :
090720153 844 0611310 $0.00 $263.73 ARIEL THAMES 1269 False Fayroll
09/07/2013 844 0513108  $0.00 $166.87 RITA ANDERSON 1254 False Payroll
09122013 8B4 09:32:30 $0.00 $55.00 GRASS CUTTING SRebz O False Expense
09M14/2013 888 011417 $0.00 $367.738 SHAREE HAYES 1263 False Fayroll
0914/2013 888 011416 $0.00 $244.85 APRILWATSON 1267 False Fayroll
0914/20153 888 01:14:16 $0.00 $20864 ARIEL THAMES 1266 False  Fayroll
0914/2013 888 01:14114  $0.00 $280.89 BETTY MALHOTRA, 1264 False Payroll
09142013 888 01:14:13 $0.00 $266.19 SAaMUEL CARR 1262 False  Fayroll
09M14/2013 888 01:14:12  $0.00 $206.64 EEVERLEY MOORE 1265 False  Fayroll
0914/2013 887 0811648 $0.00 $16062 RITA ANMDERSOM 1268 False  PFayroll
09N T2015 863 09:06:08  $0.00 $3.18 MISC EXP SReb9 O False Expense
09172013 863 090629 $0.00 $50.00 GRASS CUTTING SRBE9 O False Expense
09/21/20153 869 02:40:32  $0.00 $249.64 EEVERLEY MOORE 1273 False Fayroll
09/21/2013 869 02:40:31 $0.00 $29066 BETTY MALHOTRA 1272 False  Fayroll
09/21/20153 869 02:40:30 $0.00 $17665 APRILWATSON 1275 False  Fayroll
09/21/20153 869 024029 $0.00 $26068 SHAREE HAYES 1271 False  Fayroll
09/21/2013 869 024028  $0.00 $260.07 RITA ANDERSON 1269 False Payroll
0Q/21/2018  BRG 02°4027 &0 00 £210 21 SAMIIFL CARR 1270 False  Pavrll 2
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If you pay Expenses (Phone Bill, Rent, etc.)
SelectExpenses from theStation menu and you will see the window shown below.

TypeU and click on thelown arrow under Description to get a list of expenses ttaat svith "U". The list should show "Utilities"
select it and hiTab, enter thejuantity, hitTab, enter the amount ($), hiab; enter an Invoice/Ref. #. SelecVandor and then ar
Account. If you selected a Checking Account, you will noteceewCheck #is automatically generated. You can enter anothe
expense to pay another bill or clilaveand therQuit. If you selected a Checking Account and you chelPrint Check
checkbox before clicking th&avebutton, we will automatically print the check (s).

Expenses Paid Out
Enter a few letters of the description and click on the down arrow to look it up A A|| Most Recent
Description QTY | Amount($) Invoice/Ref. = |
Pumps Repair 21 $676.96 12326 Date |Amount IVendor ~
— 02/29/2020 $280.00 JAMES
I L' 02/22/2020 $255.00 ABC
| j 02/21/2020 $225.00
02/21/2020 $956.00
! =] 02/21/2020 $164.04
| ~ 02/10/2020 $538.00
02/03/2020 $5.955.98 SEIBERTS
I L' 02/02/2020 $2.422.90
| j 01/23/2020 $676.96
01/22/2020 $225.00
| = 01/22/2020 $956.00
| -] 01/22/2020 $164.04
01/11/2020 $538.00
Vendor. |SELF SERVICE PUMPINC  ~|  Tqtq)- | $676.96 ~ . 01/07/2020 $5.955.98
Account: [C-Checking | EC 4 01.103.12020 $266.94  SELF SERVIC
shitt [110 111148 B Lol Ao tros 21'02'2020 $2.425.12 -

Check #: 9700 [ Print Check . N ' - ~
| | | a | |

011282020 > )| |

History | Recent | Save Delete | Show Me Find
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Chapter 4 - Detailed Menus
Daily
My Reports

Hit Ctrl-M or select My Reports”from the ‘Daily” menu or from the Desktop.
Select the reports you like by clicking on the dhamark to the left of the report name.

Click "Show Next Report to show the next selected report or simply hét tBnter" key. You will now see the first
selected report; you can navigate through the tepont it, email it or export it to multiple forats. After you close the
report window, you can hit thé&hter" key again to view the next selected report.

You can also limit theDate Rangé to "This Week", "This Month", "This Quarter" omhis Year".
The "Generate HTML" will generate HTML files out of all the reportsat are checked.

Note that if you want to send some specific reptartgour web-site in the Home Office, make sure ghack the reports
you want in this window shown below.

My Reports

Al 1. Daily Books: 4. Gas: 9. Other Reports:
; [~ Short/Over [Shift and Day) I” Gas Sale by Grade [ Traffic
¥ Summary S ales I” Gas Sale Summary ™ Vaids by Date
[~ Daily ™ GasLoads ™ Vaids by Employes
2. Sales Room: 5. Customer Accounts: 10. Credit Cards:
™ Product Inventory [ Charges Summary [~ Manual
[ Irventory $ Value Summary [™ Accounts with Balance ™ Electronic by Day
¥ Surmary by Department] [~ Monthly Invoices [ Electronic by Shift
I Summary (by Product) 6. Payroll: 11. Misc. Reports:
™ Product Inventary Summary ™ Detailed [7 Scratch Tickets
[ Detailed [ Quarterly [ Lottery Machine
™ Irwventory $ Value 7. Garage: ™ Lottery Settlement
¥ Monthly Sales [~ Detailed Work Drders [ Payment Center
¥ Sales by Dept ™ Invoice Jobs ™ Expenses
3. Vendors: [” Garage Parts Buying I Car'Wash [Basic]
I Invoices by Yendor) I Garage Inventory [ CarWash Detaied)
I~ JobDesc. I” ACH/eCheck

™ Invoices [by Date)

[ Cost of Gioods 8. Bank Accounts:
I Cost of Goods [by Dept.) ™ Cash Accaunt

I Cost of Goods [by Invoice) ™ Electioric Accourt
I” Checking Account

Date Range: | This Quarter  * | File Format | HTML - |
3 2 ©

Show Next Report| SelectAll| Clear Selection | Generate Files Help Quit
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Custom Reports
Click "Custom Reports' on your desktop or selecCtistom Reports' from the ‘Daily” menu.
(1) Select a Report Category from the list of "MRieports Category"
(2) Select a Report from the list of "Report List"
(3) Click "Add" to add the selected report or "AAHl"' to add all the report to the "Selected Redast”
(4) Click "save". You should see a prompt to eat&Report Name", enter whatever name you woulg dikd click OK.
Repeat steps (1) thru (4) for any other Custom Rdpst you want to create.
To Preview the reports, select the Report Name tiwriCustom Report List’, click "Load" and then Show Next Report.
To Generate HTML files, select the "Date Rangefarf-ormat, select "HTML" and cliciGenerate Files.

If you want to generate PDF files, select "Printegkt to "Format" and clickGenerate FileS. Note that you need to setup your
PDF Printer as the default printer.

Custorn Reports

—[1] Mair Reports Category, —— —[2] Report List: —[3] Selected Report List:
D aily Boaks ar Short/Ower Surnrmary [by Department] Shart/Dwer [Shift and Day)
Eﬁ_ Surmmary [by Product] m Summary Sales
[ Fveenbony Summary [by Categon] Craily
Wendors/lnvoices Surmmary [by Price Group Add
Gaz Sale/Gas Load Salez Hoom Detailed
Cusztomer Accounts kanthly S ales
Payrall Point OF Sale [POS) :'r':]:"*,
Garage work Orders Hood
Bank Accounts
Lottery Add Al
Credit Cardz
Others *
E;amcuve
ﬁ — Cugtom Report Ligt, ——— __.llrg.'.;;.i Date Range: |4 i
Accountant Heports b |_.
Delete My Favaorite Sales Reports Load Fomat [Tl v]
Find
. o
Bl > ; 5
Save Show Mext Report Generate Files uit
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Export Report to Excel

Select the Report you want and make sure it is.open

(Y %@Hez M

Click the "Export " button you see above.

#

Export

Faormat:

| Ewcel 7.0 [=L5] [Extended)

i

Cancel

=l
Drestination:
=l

| Disk file

L =

Now you see theExport" dialog, select “Excel 7.0 (XLS) (Extended)” aritk OK.

Format Options S

v Colurn Headings
[ Use worksheet functions to represent subtatal fields in report

Set column width

* Constant column width 0
" Colurnn width based on objects in area |Details J
Format

* Non-Tabular format

(" Tabular format [ Arange all objscts in one arsa into one row )

oK Cancel

Now you see theFormat Options" dialog, uncheck Use worksheet functions to represent subtotal fieilin report”, check
“Constant column width” and enter “20” in the box. Note that 20 is tlieesof each column. If you want it larger, you dacrease
that number. Click OK.

Now you need to select where to sale the Exceldfibclick OK.

If you want to see the file, navigate to the folddrere you saved it and open it.
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Cash Register Interface

The Cash Register Interface allows you to conregbtir Cash Register and download your Departméitd(s), UPC-
Codes, Gas Prices and your daily Shifts. You cao ptogram and upload new or existing Products batike Cash Register.

On some Cash Registers, you can also upload yosiP@ees, Keys and Touch Screen.

Cash Register Interface
Produots — —— o — -
[ e |
Upload to Cash Begister Wizard Depatments | Prics Groups | Categories |  SubCategories | |
(1] Download Products/Depts from Cash Register: ) Ruby VeriFone
- — = | | BuyPass
= N = £ & |
u |
Products Download ViewProducls | Kews  Validate | Busdown || TLS Interface ‘
| | -Gas Selling Prices
(L] J.“.ﬁﬂ.‘l g O Cash Download
Updale Products Mightaich | Screen Create/Modify || | O Credi
l2]D TR | ® Boh Update ‘ I
ownload Sales From Cash Register . S TTETETE
"™ Last Batch
v 7 il
Sales Download Show Available || Fieg  [1839
[3) Verily what was last Plus  [1.759 1.859
5w [1653  [16%9
9 Date OpenTime  Closing Tine _ Baich #
R
yarity || [ I | [ Diesel Jies3  [1958
4] Post the downloaded data into the software: ——————————————
7
# _ .
Update Sales Vien Gales Log View Upload Log Bl ‘ Sndionerly |
Bl 58 @
Auto Setup Help ShowMe | it |

If this is the first time you run the Cash Regidteerface, then you should click th8é&tup” button.

A typical usage would be to do the following steps:
Products Download— Download your Departments, PLUs and UPC-Codms the cash register.

Sales Download Download your shift or day from the cash registe

Verify — Verify what was last downloaded when you lastked on “Sales Download”.

Update Sales- Post the downloaded data into the software.
' WARNING ! You should be downloading the stsfusing the Automation window, but we recommerat th
you download the 1st shift manually to make sumrghing is properly configured.

"Upload Products to Cash Registéris used to upload a bunch of products that wewdified, all products, all PLUs, all
UPC-Codes, All Departments or All Products in sedddepartments. It also lets you upload yourd”@coups on some
registers that do support it.

"Product Wizard" is used to make changes to a group of productzibg group, name, product code, department, UPC-
Code, Selling, Buying, Category or Sub-Category.

"Department Setup' is used to program your departments and send tbehe register.

"Change Price Groups$ is used to create/modify price groups. Once g@ate the price group, you can assign various
products to that price group and change the pdcéhie whole group in one shot.

"View Products' shows a spreadsheet with all your DepartmenttlsPand UPC-Codes. Note that all IDs under 9500 are
departments, all IDs 9501 to 9999 are PLUs 1 tq 489Ds 10000 to 95000000000000 and all IDs $E@W®O000500 to

95000000009499 are PLUs 500 to 9499.
"Validate Products' will make sure your products are setup to be catibfe with your cash register.

"Mix Match " lets you configure the Mix & Match. This is wheeyou can setup multiple items with different UPGd€s to
be in the same promotion such as 1 for $0.59 did £1.00 without hitting any special keys.

"Create/Modify Products" will let you create new products or modify exmgfiproducts. You can change the selling or
buying prices as well as many other settings fersiected product.

On the Ruby
"Ruby Keys' lets you program all your Ruby Keys and have yays map to departments, PLUs, MOP, menu, etc.

"Last Batch" is the last batch number (Shift or Day numbea) thas processed.
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"Set Numbetr' lets you select the Set Number to download. tRedatest shift or day, 3 is the previous shiftlay, 4 is 2 shifts
or days back, etc. Some Ruby registers are camfigas a 12-shift and others are configured to-bleifs. If yours is
configured to be 12-shifts, you can download SenNer 2, 3, 4,5, 6, 7, 8, 9, A, B and C. Note et Number 1 is the
currently opened shift or day and cannot be dowtdda

On the Nucleus
"Skip Batches allows removing many batches from processingis Thuseful if you want to skip a date range
and start at a later date.

On the Ruby, Nucleus and Passport
"Show Available Batches shows the shifts you already downloaded and yougpick any of them to reprocess.
"R" will let you Restore one of the latest 3 ba&kipeocessed for re-processing. This is usefubif gre still
playing around with the configuration and you wainte reprocess the last shift/day you downloaded.

Cash Register Interface Automation

Automation can do all the work for you automatigalhis is important because your Cash Register amy remember a
limited number of shifts and days. If automatios baen off and you don't do the Download for a &hibu will not be able
to get the shifts you missed.

%, Automation [fol B =
= 2020/03/25 18:41:12
> =]
Print N "
st | 510p || P Fist Time Expotting

2020/03/1212:11:39, Trans# 1024214, MOP: Change, Amt: -$0.6 ~

2020/03/1212:10:47, Trans# 1024215, UPC/PLU: 61300872569, Ory 1.00, Amt; $1.00 , LEMON TALLEOY, Dept# 2 (SODA)
2020/03/1212:11:38, Trans# 1024215, MOP: CASH, Amt: $1.00

2020/0341212:11:05, Trans# 9080550, $2.299 REGUNL CA HO8 $20.00 Vol=8 633

12020/03/12 12:11:42, Trans# 3080550, MOP: CASH. Amt: $20.0C

Sales | 117.00 | $413.60 **+ LAST SHIFT # 1 CLOSED ON: 03/25/2020 **+
re | 000 [ 3000 [ e

= LAST SHIFT #1 CLOSED ON: 03/25/2020 =~
Short/Over = $0.00

Total Cash/Checks = $425.54
Credit Cards = $0.00

General Options | Export | Import | Misc. Options |

Download Iterval:  [3pys = Reaktime Interval 10 sec =

2020/03/25 08:24:38, AEKSOH 12.12.239 404 EZ -31-0F-AB-F3-Loc: 1 "~
2020/03/25 08:24:38, =~ AUTO STARTED ™~

2020/03/25 08: 28 US AGKSuYI |2 1 2 239 A06231-0F ABF3- Loc: 1

2020/03/25 08:

2020/03/2517: EIE ZEI AEKSOH IZ 1 2 Zdl] 78-24-AF-36-87-58, 7A-15-F2-78-73-10, Year. 2020, Shift 103

2020/03/2517:12:35. AGKSoft 12.12.240 78-24-4F-36-87-5B, 7A-15-F2-78-73-10, Year: 2020, Shift: 103

2020/03/2518:23:34, AGKSoft 12.12.240 78-24-AF-36-87-68, 7A-15F2-78-79-10, Year. 2020, Shift: 103

Real Time Download is enabled

You can start the Automation by clicking on faily menu and selectingCash Register Interface"and therfAuto " or
by clicking on the Auto" button from inside the Cash Register Interfacedoiv.

The Cash Register Interface - Automation windowwvadl you to select a "Download Interval" such asgributes, 30
minutes, 1 hr, 2 hrs, 3 hrs, etc.

When performing the automation, you have the ogioriProduct Prices" and "Auto Restart".

If you check "Product Prices", we will download yaew product prices from your Cash Register. Dipison is not
recommended, because you should really be chatiggngroduct prices from the software and then uptaathem to the
register.

If you check "Auto Restart”, the software will céosself down and then re-open automatically aftershift have been
processed.

You can click on Start Automation" to start the automation.
You can cancel the Automation by clicking on ti&tdp Automation" button.

You can click on the View Last Sales Log buttorsée@ which shift was downloaded and when.
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To see the shifts or days that have downloade# oficthe "End of ShiftfSHORT OVER" icon to starettShort/Over"
window. Click "History", select OK to see all tdates/shifts that were processed. Check yourSafe and Total Cash &
Checks to make sure they match what you actualipteal, fix any discrepancies, and click "Close Shif

Repeat the above steps for every day/shift.

Click OK. Thew in the path above represents the "Worker" passwahnéith has the least amount of access in the
software. If you would rather the software autdoaly log-in with your password, replace the"'with your

password.

You now see the Gas Station Icon on your Desktigk it to make sure it works.

After you test your new Shortcut, you can now Ditag the Start menu, then to the Programs and th&iartup.
Once the Shortcut is under the Startup group,litamtomatically run at startup.

Please Noteahat the computer has to be turned on for aut@mat take place. So, if the computer shuts dawn f

whatever reason make sure automation is turned drack

Configuring Automation to Export and Import:

The Back Office has the ability to export and impoformation to and from the AGKSoft Home Officefvare

or another type of FTP Server. Please see theiatisins below to configure the Automation window.

Exporting to the Home Office

Open the Automation screen from inside the CashsReagnterface screen and click on Auto and finaklect the

Export tab.

General Options Export | Import ] Misc. Options |

| = aSales [ Joumal ™ Setup
. | [T FuelPrices

| T HTML Act#  LocH
.. | ™ PMScanData | |001
.. | ¥ RJRScanData | |001

[~ SFTP
W SFTP

™ Fuel ONLY Test |
. - Date Range
wport sales  1pis Day -
EIE:,’.Ed.»'Z:DEEI J
Fix Journal Discount 0 EIHE!;?E.'DZEI
Send | Format | FTP | History... |
Send | Format | FTP ‘ History. .. |

How to Export data to the Home Office:

1. Click on Auto from the Cash Register Interface soreSelect the Export tab.
2. Check thgX] All Sales checkbox andiX] Setup (Include Setup for the first export to the HomeiCHj
3. Click on the [...] to configure the information tfe Home Office.

3. Choose th®ate Rangeto export (If this is the first time exporting, wecommendiLL )

Importing Price Changes from the Home Office
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PonE

General Options | Export Import | Misc. Options |

v F'rn:eb-anli Test Connection

[T AllSales Data

v KeepDept Tax

[T Use Passive Connection

Click on Auto from the Cash Register Interface soreSelect the Import tab.
Check K] Pricebook.

Click on the [...] to configure the information thfe Home Office.

All Sales Data - Please contact AGKSoft to sehiff &pplies to your location.
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Time Card
Hit F7 or select Time Card’from the ‘Daily” menu or from your Desktop.

Time Card gives you the ability to track your Emy#e's time when thegheck-in (Start working) and when theheck-out
(Finish working).

Tirrie Card

| Enter your Emplovee'’s ID or Scan pour Key | 7 l 8 | 9 ]
Employee 1D ‘ 1
= E ]
SAMUEL CARR
2|8 |
Today's Date | 12/05/2013 ‘
Actual Time ‘ 1557 ‘ 0 ‘ CLEAR (
Adjusted Time ‘ 1557 Check In/Out 1
'
CHECKING IN Report
Al tirmes are in 24-hour format ﬂe|p QGUH‘

Before your Employees start working, they neededy ik their ID, hit Enter or click o€heck In/Out to Check In.
Before your Employees leave work, they need toikefeir ID, hit Enter or click ot€heck In/Out to Check Out.

Note: Based on the Check-In and Check-Out, we can aattoatly figure out the # of hours the Employee kaat, so when
using the Payroll, we will automatically calculdite payroll based on the actual # of working halinsng the week.

If you are connected to a Ruby VeriFone, make theeSocial Security Number matches the SSN in thpl&yee Setup.
Having this set will allow us to match the Employe€heck-in and Check-out times and will automdlyciaad the
information into the Time Card. When closing thétédday on the Ruby, you must close the payrotiqubk

When you click the Find” button, you get the window shown below:

¢ % Find in: TimeCard o ] e
Date| ID| Hu:uursWurked| LDcatiu:unID|TimeIn |TimeEIut
B | D411E/2008 1 2 1{14:59 16:59
*
Find: Commands:
DataField  Operator W alue i Eﬁ i =
| ik | =p| | B el Re| 2 a2l S
IID jl= jl If_[:l Query | Prnt | =+ | Hide Senid ko . b Q'
[~ Show Grid Eind Wizard | Data Show | Export| Impart | Register | Beport | Delete | Help | Quit
kM

4] 4 |Record: 1 out of 1
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Daily

Sales Room

Click on the*Sales Room”icon or select Sales Roor from the ‘Daily” menu or from your Desktop.

If you using AGKSoft in the Back Office or Home Offce:

The "Daily Sales Roomi window allows you to track the sales of eachvidlial item in your store.

If you are connected to your Cash Register, yoyplsinase this window to access the Reports, nohtereany data.

Sales Room
1!' Product Options:
Qj [ Othermode | Talncluded [¥ ShowUPC [ SortbyUPC Show this Dept. |6 g 1/29 i‘
Product Description Sold Sofd | Bwing | Bw | Seling | Tayx | At
Count | Amzcest Frice || Down ;  FPrice Aot
$1off Winston Black (3050001003) 4.234 517
American Spirit Black Perique R Robu Pk | 5688 | |6.85 | \
American Spirit Bx Blue Pk (4793585508) | 5705 ] |6.85 | \
American Spirit Lt Bx Kg Yellow Pk | 5705 | |6.85 | \
American Spirit Mellow Men Green Pk | 5705 |§ |6.85 | \
American Spint Organic Mellow Gld Pk | 6705 | |6.85 | \
American Spirit Organic Mellow Gold Pk | 5705 ] |6.85 | \
American Spirit Organic Turgouise Pk | [5688 | |6.85 | \
Basic BP FF Men 100 HP 6m Pk | [318 | [6.32 | |
Basic BP FF Men Ks HP 6m Pk (2620030532) | e | k2 | \
i | O s CE = B ‘@ = ;i ) ;
[ | Q |4 |« \ | F = o @
) Sales | Joumal | Sales Misc - Find View , !
Save | Find | fistory | Histoy | Reports Report Diff Traffic | Products | Print Help Quit

Shown above is the Sales Room in Regular Mode, eviiltdepartments are listed under "Product Deoribh  You

can double click on any of the departments to gepart for that department.

You can get a report for any product by doublekatig on it or clicking theReport button.

You can also view products in one specific depantrbg entering the department # in the box neXStoow this Dept".
The lists of products are sorted by name unlesschecak the Sort by UPC" checkbox.

If you have sales from another area of your staoh is Subway or Dunkin Donuts, you can enter $wdd' Count' and
"Sold Amount' and click on Save' to save your manually entered data.

If you check the Other mode’ checkbox, you will see the window change as shoefow.

Sales Room

Product Options:
[V Other mode

[ TaxIncluded

Show this Dept.

Product Description

Sold
Count

Sold
Amait

Buying
Price

Buy
Down

Seling
Price

Tax

Fraft
Amout

=
=
=l
=i
3|
=l
=i
=l
=l
=

i7 i i
\|7 A

|
ﬁ;.

View

Praducts

b §
Find
Traffic

Save | Find

@

<

Quit

=
Misc
Repont

Sales
Beports

Journal
Histary

Sales

History Diff Print Help

This is what we refer to as th®ther” mode. In this Other” mode, you work with one product at a time by einig at
least the first letter undePtoduct Description”. You then continue hitting the down arrow to stlen item. After you
make your selection, you will see the Product NaBuwgjing and Selling Price.
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When using this window in this mode, you typicallgwnload your shifts from the cash register. Yon see the data by
clicking on theReport button or quickly browse the records using thatl” button. You can also make adjustments to
the shift you downloaded using this method.

Note: You can also view products in one specific dgpéentering the dept number in the box nextSbow this Dept".

Shortcuts:
Enter Show all UPC-Codes
/ Show all Departments
, Show all PLUs
U EnterPLU Mode, so you can simply type the PLU #

When you click Find” button, you get the window shown below:

% Find in: SalesRoom

Date {In] Shift Sold Amount Prafit{ k4 athod Tax ParentlD | Tirme Lozation!D |BuyD owndmanint -2
[»| 07/13/2009 282000027 4 2 1 $5.390 $0.816 $0.380 15 1 40,000
| D07A8/2009 2820000270 2 2 $10.980 $1.602 $0.770 15 1 $0.000
| 07/8/2009 2820000173 2 1 $5.490 $0.801 $0.380 15 1 $0.000
] 07A9/2009 282000027 2 2 $10.980 $1.602 $0.770 15 1 $0.000
| 07A8/2009 2820000111 2 2 $12.380 $3.464 $0.910 15 1 $0.000
07/19/2009 2720000680 2 1 $5.890 $2.180 $0.410 15 1 $0.000
07192009 272000N0RRY 2 2 1101940 43R40 40 770 15 1 40 00T
Find: Commands; Optionz:
i o ¢ = £
DataField  Operator Yalue Wi Eﬁ =g B | &8 £ B ) @3 [
IID jl= jl Query | Print | -+ ] Hide Send ko i i
Find Wizard | Data Show | Export| Import | Begister | Beport | Delete | Help | Quit [ Shew Grid
4| 4 |Fecord: 1 outof 501 Ll

If yvou using AGKSoft as Point Of Sale (POS):

See the AGKSoft POS Guide.
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Daily
Products Inventory

Hit Ctrl-U or select fnventory” from the ‘Vendors’ menu or click Tnventory" on your desktop.

You can use this window to make inventory adjustisien

Products Inventary In/Out (Scanner Mode)

’&"5’@ Scan UPC or ente Product Description Add#ol |[Remove | Buving | Selling [Current Inventany
2 Dept. # Products | Products | Frice Price

02820000363 MARL 100 NM BX FIL 5.337 5.55 39.00
02620000362 MARL 100 NM SP FIL 5337 555 21.00
02820000264 MARL BLEND NOZ27 KSF NMBX 5.337 5.55 [14.00]

H Q - a o ® B ®

Quick Clear Vendor Drder
Save Find Fieports... Inventary Inventary... Help Show Me Quit

[ Use Quantity for Dept.

To do Inventory by department, key in the Deptn#t press Enter”, key in the Current Inventory " and press3ave'.
To do Inventory by UPC, scan or key in the UPC prabs Enter"”, key in the Current Inventory " and pressSave'.
You don’t need to use this window to enter what goeibuying; you can use thesoice window.

Scan the UPC-Code or simply hit the Enter key. Wdlget a list of products to pick from, selebetproduct and hit
Enter. Check the Buying and Selling Prices, sdteztvVendor and click o8ave.To see what you saved, click on the
Report or “Find” button.

To check on your Inventory, click oiQuick Inventory".

If this is the first time using this window, youetto make sure your shift is closed, count thasten your inventory and
enter that number undeAdd # of Products’ and hit the ‘Savé button.

If you are simply buying new products, you can etite # of products undeAtd # of Products’ and hit the Saveé
button. If you are missing products and you warretnove them from your inventory, and then erfterquantity under
“Remove Product$ and click “Savé.

If you are tracking your inventory by departmenbaposed to UPCs, check the "Use Quantity for Depieck box and
enter the quantity on hand for that particular depant. If you are receiving an order form a vemelater the amount of
items under Add # of Products', if you are simply doing inventory you can cotréee value under where it says
"Current Inventory" .

Shortcuts:
Enter Show all UPC-Codes
/ Show all Departments
, Show all PLUs
U EnterPLU Mode, so you can simply type the PLU #
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Gas Pumps
How to use this Window?

There are some odd cases when your register's parapot mapped properly and we would have to temtin this
window.

Start this window and you should see a list of&ks. Next to each Tank, under GasType, selectihde.
Repeat for all tanks and click Save.

(B8 GasType Start End Volume Money [ Gos Selling Prices: 4
ﬁ' 1 [Soper - SELF
1 2 1-Reg -
3 [5Diesel = Reg [T3s30
4 7-Other - Plus |2.4430
5 - Sup [z6430
b -
7 -
8 = 2.3930
9 -
10 - 2.2990
11 -
12 =
Validate TLS Total: |
H 24 @ ©
Save Find Report Help Quit

When you click the Find” button in the Gas Pumps window, you will see likeof saved entries in the list or spreadsheet
shown on the next page.

| : Find in: Gasr 2l i — i e
Diate S hift Dispenser|Servicel eve | Grade Salevfalus “WalSald Operiiol Closeviol|  LocationlDr =
» | 0=/25/Z008 162 2| SELFSR DT & $584 370 190.813| 585953.49 586149.3 1 =
03-/25/2008 162 G[SELFSRH FPRER $105.710 31.191 7758092 FFE12.11 1
03/25/2008 162 1|SELFSH LML $422.500 132,737 232956.9( 333091 .64 1
03/25/2008 162 1|SELFSR FAIDT & $7F2.140 251.787| B89970.78| B90222.57 1
03-25/2002 162 2(SELFSH LML $177.550 55.732| 320383.17 320438.9 il
03/25./2008 162 2| SELFSH PRER FE0.140 17.745 07251 G075 55 i
03/25./2008 162 3|SELFSR LML $392.530 311.764| EB70909.67| E7F1221.44 1
03/25/2008 162 3(SELFSRH MIDT & $1.604.870 523.183| 330888.25| 3I31411.44 1
r 16 FLESE EEER £1 0 51 215l 17amaRE 1795 gl =
Find: Cormmands:
Diata Field Operator “Walue e i = = =
o = ] E | =p =8 | wo|loa| = = m || =
[Date =lil= == Query Erint - Hide Send o 5 :
I Showmtng . L=l wizard | Data Show | Ewport| Import | Beaseer | Fepor | Delete | Help | Quit
14| 4 [Record: 1 out of 1554 »irl
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Gas Sale
Click on the “Gas Sale” icon, h@trl-G or select Gas Salé from the “Daily” menu or from your Desktop.

If you are running in Stand-Alone Mode, you woukguhis window to enter the total Volume sold facle grade of gas (Full or
Self Serve) and click Save.

If you are running in Back Office Mode, you wouldeuthis window to see your Reports or you wouldkclHistory" to review pat
saved data and possibly make changes to the "Stant" and "Actual” columns.

How to use this Window?
At the end of the shift/day (Stand-Alone Mode ONLY)..

Start this window, enter the amounts sold undeddne" for Self and Full Serve Gas, do your stickdiag and figure out the
Actual Volume left in all your tanks and enter #maounts under "Actual”. When done, click ®ave Note that the difference
between "End" and "Actual" is the amount of Gas gioeilosing underground or the water coming intorytank. In the Gas
Sale Report, you should see the "Difference".

Gas Sale

= . iR i i o —" | gg” Most Recent
2 T M| <2 Lo e
5 old i Date [ ¥o1ume [ -
History | Ssave End | Repan | Dt |PreCallect veie | v | e &
SELF SERVE FULL SERVE Total | T ank Info. e e i
[Seling [Volume | Money | |Seling Wolume | Money | | Froft Molume St [Defversd| End | Actual | Dif  Busng | 03/15/2015 1624.853 i
03/15/2015  853.707 13
Feq [23111: @68725] 2007.75 [00000( 0000 o N = | [BEE0amz[  meaa[iE@0[ s2zen | 03/14/2015% 1033.151  20.
05/14/2015 1468.784 s.
Plus [250921 109050 27363 [00000C 0000 o 1736 | 109.060 32950 | g3s13/2015  1729.555  11.87
EP 6270 109.203]  286.88 [0.0000( 0.000 0 273 105203 208s| [19a172[  1s4z[oze0 Tebua jPAsidoento g tian.aan. 1
03/12/2015 1140.755 5.7
0371272015 1101.240 6.
0371172015 1114.791 1.
03/11/2015% 1028.313 4.
03/10/2015 1266.672 2.
03/10/2015 468.658 =0
Total Feguiar Puchased araund Heemiinis =
056, 578| $2.669.25 39927 11088.9?8 Show Al 2 e 5
e 031472015 $2 220 03/08/2015 1127.784 T
Fuel Discourt ¥0.00 Pocl Margive [TO973 7 (Cents) Show DI 03/08/2015 703.453 2.
03/07/2015 8962.3801 o.
water [in) o 03/07/2015*% 1369.203 io0.
Total Sola|  $2.568.28 03/06/2015 1136.582 5
03/05/2015 465.138 s.10
j_] 03/16/2015 > Regular Purchased [129,372] - Sold [120,879] = [8,493] 03/04/2015 1113.657  10.12 i
Super Purchased [26.574] - Sold [24.807] = [1.767] Validate TLS < . ’

851 1 Show Daily =

== BLEMDED GRADE ==

[~ lgnore Errors “ialidate 5 ales

i

If running in "Stand-Alone Mode", at the end of #t&ft/day, you need to enter the Volume sold folt Berve and Self
Serve for all types of Gas that you sell. You stdao outside, do a stick reading and enter the @ dafolume left in the
Tank. Click onSaveto save your data. To see what you saved, clidkeriReport” or “Find” button.

Start is the Volume you started with at the beginninghef shift / day.

End is the Volume you ended with at the end of th& gliiay. This is the start minus the volume sold.
Actual is what is in the ground (if your register is cented to a tank monitor this comes automaticallgmviou
download your shift). If you are not connected) yeed to enter these numbers manually.

Water (in) is the amount of water that is in thekigenter this value in Inches (if your register is
connected to a tank monitor this value will comairtomatically when you download your shift)
History allows you to view / edit previously savgals sales right on the gas sale screen.

Pre-Collect, is a window that allows people inestdike California to determine how much tax they
have pre collected and how much tax was collectehd sales and what the differences were.

Ignore errors, check this check box if you DO NOdnivthe software to warn you about certain

errors inside the Gas Sale window.

Click the 'Find" button and you will see thé-Ind in: Gas Salé window below.
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¢ 3 Find in: GasSsale

o e e

Drate T atalS elfiG allon GirandT otalG allon | T otalG azFProfit TotalGazbdoney| Poolkd argin Gallons1 | SelfGallons2| SelfGallons3 ;I
[ | 0318 /2003 1824.785 1824.785 1845534 $5.852.330 1011 232 1476.842 123.626 105.668 —I
| | 03172008 2243.487 2243.487 251.6914 $7.254.500 11.22 22 175772 170.931 a¥7.233
| | b2M6L2002 2054.098 2054.0398 123.4132 $E6.5739.070 E.01 21 1713558 124 037 1EB9.E73
| | b2A5.2002 2730135 2730135 12736 $8.659.260 4. E7 20 2444 917 181.056 79.564
| | 0242008 19397 482 13997 482 214 2286 $E6.455.150 10.72 13 16E68.21 212956 EB. 7B
| | 0=A4.2008 948 438 948 438 118.8838 $2.995 800 12.54 18 900.078 5972 42388
|| 0zAM13/2008 173239.709 173239.709 116.73946 $5.616.170 .71 17 1446.062 81,033 144,405
| | ozA2/2008 1617.149 1617.149 123.8488 $5.225.8320 8.02 16 1425817 64,202 74.865
| | 0ozA11/2008 1427 .32 1427 32 135.5282 $4.649.070 9.50 15 1198572 122,473 27.685
| | ozA10/2008 1586.456 1586.456 111.943932 $5.129.370 F.06 14 132375.538 60,964 F2.094
| | 03/09/2003 1677.353 1677.353 256.5629 $5.363.470 15.30 13 1443201 113.58 a81.22
| | O=/02.2002 2119.783 2119.783 1EZ2. 4671 FE6.787.590 7.EE 12 1845 E27 90.185 118 .7OE| -
L B M o L e =
Fir’lsd' e = o Cormmands:
ata Fisl perator alus N i 5 _,; S a Q e —
’;Date == =] B ’7 Qu%y E;:f | < | Hide | i - Zend ba T =2 Q
I ShowGrd | Eind Wizard | Data Showe | E=zport | Import | Register | Beport | Delete | Help Quit
I4] 4 |Record: 1 out of 31 > I Pll
e Dateis the date the Gas Sale took place
e Total Self Gallonis the Total Self-Serve Volume (Gallon or Litedl&
e Grand Total Gallon is the Grand Total Self-Serve + Full-Serve Volui@allon or Liter) Sold.
e Total Gas Profit is the Total Gas Profit made for that date/shift.
e Total Gas Moneyis the Total Gas Money collected for that datéfshi
e Pool Margin is the # of cents per Gallon or Liter you are mgkior that date/shift.
e Shift is the Shift # for that date.
e Self Gallons 1lis the # of Gallons/Liters sold for Grade # 1 (Rleg) for that date.
e Self Gallons 2is the # of Gallons/Liters sold for Grade # 2 @lfor that date.
e Self Gallons 3is the # of Gallons/Liters sold for Grade # 3 (8&ydor that date.
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Daily
Car Wash
How to use this Window?
At the end of the shift/day (Stand-Alone Mode ONLY)..
If you are running in Stand-Alone Mode, you woukkhis window to enter the # of cars, Profit/Car,
the Money in the cash Register, the Total RefumdsTeotal Vacuums. Click th®avebutton when
finished.
To see the data you saved, click Beport or “Find” button.
If you are running in Back Office Mode:
You would use this window to see your Reports od filata saved
You can also setup this window to work automatjcalith your Cash Register by entering the

"Register PLU Mappings' as well as theRegister Tax Rates. If you configured PLU # 55 to be an
Express Car Wash, you simply enter "55" or "95558dar 'Register PLU Mappings' in the 1st box.

CarWi¥ash

. with Fill-Up wihout Fill-Up Fegister Register
| H of Cars + Sub Total # of Cars + Sub Total FLU Tax
A mount Apnounk bl appings Fate=s

Spress

Good
B etter
Best
Ultra
SubTotal

weather [Clzar e
rerstcens | - =l
i —

et et [ —

Tatal Refunds
ot o R —
Total " acuums

1@

Beport Eind

¢ % Find in: Carwash 2 b [
Diate Shift [t ather FilllpCars ss|UpcarsG ood|JpcarsB etter [iWpCarsB ost 1=
¥ | O=/25/2008 162 |Clear ] $0.000 $158.900 ] ] ] ol
03/24/2008 161 | Clear a $0.000 13| 110,300 o a o o
03/23/2008 150/ Clzar o $0.000 13| 125260 il o o o
03/22/2008 153|Cl=ar a $0.000 25| $133280 a a a a
03421 /2008 158|Clear o 30000 24| 3133670 o o o o
0Z/20/2008 157 | Clear a $0.000 23|  sivas10 o o o o
031372008 156 Cl=ar a $0.000 27|  $152620 a a o a
03/18/2008 158 |Cl=ar a $0.000 34| $203.760 o o o o -
[ - ;l_l
in Commands:
Data Field  Operator alue = o : =
= [ G| B =8 »% =8 | e = & |
[Dat= = | Query | Print Hide Send ES 5 :
I Show Gria. | Eind Wizard | Data Shows | Ewport| Import | Fegister | Heport | Delete | Help | Quit
[ 4 [FRecard: 1 outof &5 > [ »ii
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Payment Center
Select Payment Centet’ from the “Daily” menu.

Payment Center is to be used to handle various ealytypes such as Money Order, Western Union, etc..

Payment Center
Date Limit Balance » | Lirnit Type , = I o &=
0D 2|n i > 2 Q2T
|Th'SM°nth _:_I $0.00 New  Edit | Delete 1 X Settle Beport | Setup Find Help | Huit
Date J Shift 1 Tirne | Arnount | Withdraw | Payes | Prafit i Percent ] H# of Trans | Fee
03/29/2012 26 132119 $500.00 $434.90 toney Order $5.10 1 1 $0.10
03/30/2012 216 132142 $150.00 $145.35 toney Gram $4.65 3 1 $0.15
033002012 216 104928 $100.00 $89.50 ‘whestern Union $10.50 10 2 $0.25

To use the Payment Centef, you must ¥ setup your Payees. To do that, click “Payeeghftbe “First Time Users”
window or click Setup, Payees and you should seédlfowing:

Create/Modify Payees
F AL
Hew Save | Duplicate Find Cluit
Hame |Money Order _:J
Per Transaction Fee IED_DT_- Percent ]§_~ %
D epartrnent |05-MDNEY ORCER :_]
| 2 EET]

You need to also open the Cash Register InterfatgpSvindow and make sure the box nextRay Center' is checked.

When the fee cannot be calculated usingex¢entagé or a 'per transaction fe€, create another department for the fee.
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Sign Prices
Select ‘Sign Prices$ from the “Daily” menu or from your Desktop.

This window is used to help you figure out how éb pour selling prices outside.

Start this window, enter tHeDI (Price Decrease/Increase) in cents, sétalitor Self Service underService Typ€, and
hit Calc to see your current Pool Margin. You naligk "Increase Pool Margin" or "Decrease Pool Mat@nd enter
how many Cents you want to Increase or Decreasdiahic again. The program will give you the n8ign Prices for
Outside. If you decided to go ahead and chang§&itpe Prices to what the program is recommendiigGdve Selling
Prices to update your selling pricddpload the new gas prices from the Cash Registerfate.

Sign Prices

 Service Type:

i= Self Service

Final Pool Margin |21 90

| Cents +/- I Selling [F] I Cost [F] | Zvolume I Sign Price [§] |

Reqgular 3.093 $2.8815 78.30] 3.0990

Plus 3.263 $3.0700 0557 32690

Super 3.433 $3.2975 0276 3 4390

| Diesel | | |3.599 I$3.4?5? | ua.aal 3.533[I|

| Other | | |3.459 |$2.939? | u4.99| 3.4@'
Change Pool Margin: ————— 3:;' H }:2_?_} @

& Increase I:l s Calc. Save Selling Prices i Help it

{3 Decreaze

Search for gas prices by State |

Service Typeis the way you service your gas self/full or both.
Change Pool Marginis used to increase or decrease the pool margierits.
Search for gas prices by U.S. Zip Codis used to see what other stations surroundingitheode entered are selling

their gas for.
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Daily
Short/Over (End Of Shift)

Click on the End of shift” icon, hit “Ctrl-F " or select ‘Short/Over (End of shift)” from the “Daily” menu or from your
Desktop. Most of the information is automaticdilied in from using other windows or after downtbag from your
Cash Register. If you need to adjust any of theg (not in blue), simply click on the name itsaifl enter the details
and when you come back to the short/over window atlnount gets adjusted accordingly. All items ghawblue can be
entered directly in this window.

How to use this Window?

At the end of the shift/day...

e Open this window and it will automatically show ytihe numbers for the current date/shift as lonthashift is
still open. If the shift was already closed, yaun click on Re-Open Shift' or click "History" and select the
shift you want from a list of closed shifts.

e Once the shift is open, you can enter or adjughallkmounts, especially thEOTAL CASH & CHECKS "
and click 'Close Shift (SAVEY).

e You can enter theTOTAL CASH & CHECKS ", or in the field under where it says Total CasiCBecks, you
can put in the start $ - (minus) the end $ anéhier and the software will do the math.

e If you hit Total, under the safe drop amount, tbivsare will prompt you to choose which accounetder the
deposit into automatically.

o |If the "Show Daily" check box is checked, you vii# able to scroll through various dates withoutniqg and
modifying the shift.

Short/Creer
o - sty ) 1 Show: -
&(2112/02/2013 ZJ L{ shitt{1016 =] Lookpsnt | <> | ( = Mustbocont
Shift Time: | - Woids o P L [ = =
|Vupen | 1:08:03 | Close | 212402 || Count Amnun[| 14.75 | Mo Sales | 1} || """ 1z2/03/2013 1017 |
EETTY
1 — — ez e 12/03/2013 1016
| I | o || Cach Register: sesssaese 12/02/2013* 1015
Account Receivable Local Charges TOTAL 12/02/2013* 1014
Garage Paid In Garage Parts Cost CASH & ig?gi?ggig: igig
Garage Paid ln Tax Expenses Paid CHECKS 11/30/2013 1011
SALES ROOM $1.338.66 Wendor Paid 11/30/2013* 1010
SALES RODM TAX ($92.76 Lottery Prizes Faid | $2 016.43 | 11/29/2013* 1009
Lottery Tickets CREDIT CARDS [$1.137.47 11/29/2013* 1008|-
Regalar 11/28/2013* 1007
Lattery M achine Manual Credit + 5=1 i "
31,5465 11752872012+ 100&
GAS SALE $1.791.59 Assets Paid Safe Diops e s e e
Payment Center ATM i ¢ 11/27/2013+ 1004
Car "wash Discounts Supmer 11/26/2013* 1003
Other Income Cash Acceptor B El 11/z6/2013*+ 1002
Forey Orders Coupons/BH R et - ;25 N 11/25/2013* 1001
iess
Flefund Food Stamps $12.51 Total o 11/25/2013+* 1000
* {§
Battle Depast Dither Out $51 49 SZ016.43 #0 iij;ijggig* 2289
Fiebates Drrive OfF 11/23/2013+ 997
P arual Fuel Gift Cards Paid Short Dver ;3‘;31 Gallons: 11/23/2013+ 995
TOTAL $3.223 01 TOTAL $3.217.90 | -$5.11 | 11/22/2013* 995
Discounts: | 11/22/2013* 994 -
_ P i
{ Loyaly [$0.00 | Other [s0.00 | Feiic §§3§:§'§ Fimalized -
|
— = =T =
b lf_/' QR b E v v 6 ) = Q
LClose Shift Be-Open | Walidate Yalidate
(5AVE) 5hift History | Find | Report FErint | Shift Range | Help Quit View Shift Log

This window accumulates all the data from otherdsins and saves them under the specified shift.

To see the shifts that are saved click on Report”, *
and the total dollar amount as well as "No Sales".

If you are looking for a shift that you have nadsed yet, select the Date, enter the Shift # ainll GLookup Shift".

Clicking onValidate Shift or Validate Rangewill let you know if any of the original numberseve changed from what

was downloaded from the register.

History” or “Find” button. You can also view how many "Voids"
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Weekly

Payroll

Click on the Payroll” icon, hit “Ctrl-Y " or select ‘Payroll” from the “Weekly” menu or from your Desktop.

The Payroll window should be used every Week tgala Payroll. We recommend that you use this windowo
your Payroll even if you are using a Payroll segvic

Payrall
Setup Quarterly 8 s == Y | |
Employees | || 341 | wiages Paid - E qu H| ] ? rin | [E o o T | Most Pecent
el = e Auto-Fap All List| History | Save Find | BRepatt | Checks | Checks Help | Quit Date I e | snolns ‘
Employee Payment Check Tips Houlg Reg. [Holidayacationn Gross | IRA | Ing. | Child | Waae [STD] | FICA Federal|State [Local | Final iij;g;zgtg zi z;jg’j: IE:
Hame Type # (Com. | Pay | Hours { Howrs| Howrs | Pay SrEpent) Gl | 1o ves| Taes| Taxes|Taxes|Taxes|  Payp n o $361-08
[ARIEL THAME + |Check —[[1345 v H 253.79 of1941] sue] es2] 0 225.34) |11 )os 01 oo e
[BETTYMALHE v [Check <][1396] [ 9 4 I [ 80 [ [ [ [ ozzsq 51z 0] 32624 |11/23/2013 21 $245.93
[DONALD Pavt w|Check = |[137] [ 725 23 | Bee | | | Eolenimes s e
[MEKKA PICKEL = [Check < [[1348] [ 7.25] 47 I s [ ] | [ ofzzes]  of o 1 28790 |11/162008 s $373.51
[FRISCILLA CLe = [Check w1388 [ 7285 12 | [ e [ [ [ [ oes u dq o eo ﬁji:;;gtg - :22:22
[RITAANDERS ~[Check < |[1380] | & 2] I [ 2og (il | [ offss] 1e[ 145 0O 189.04) |11516/2008 21 S
11l/1e/Z0132 17 $3E1.51
[SAMUEL CaRF = [Check < ][1381] | 78] 4 I [ 3o [ [ [ [ [22s8 108 465 0] 261.60] e o
| ST T T [ B | | emmaess
| A T T T T T BT B
| ,:.,l v” | | | | ‘ | | | | | | | | | | ‘ | 11/09/2013 ri 4228 .46
[ e R [ [ [ | EEE |pleene 0 o
11/09/2013 1z $4z.07
| _.Ij '” | | | | ‘ | | | | | | | | | | ‘ | 11/08/2013 1 $364.70
| [ T R e [ [ T [ T s | e o e
From: 12-"]1’2[”3 ’_ Total 11/02/2012 it $l'?|:lil'7
Select : Line 7 [Status: =, Allawr: 2] 11/02/2013 =il $131.67 -
Dates... Te[izg0ze013 [ Fad Taxed @ 10%. State Taxed (3 4% T il ;

How to use this Window?

At the end of the week...

Start this window, click on the down arr(junder ‘Employee Namé and you will see a list of all your Employeeslest
one of them and you will see most fields get autioaby filled in. You may adjust the # of Hoursp@mission and Pay if
needed. Click on th8avebutton to save your new entries.

To see what you saved, click on Report, Find or History button. To modify or view existing entries cliok "History"

After you save your entries, you can click treint Checks' button to print the Payroll Checks.

We do support three types of payroll chebksit , Cynaptics' LMCO1, andBlank Checks You can select which one to use

by going to the Setug’ menu and selectingCheck Typ¢€’

Remember that the Taxes must be adjusted everntyeacommodate the new Tax laws. If you have ateaance
agreement, you will get your taxes automaticallpag of the update.

0 Tips Com.- This is the amount of Tips and or CommissionEngployee earned per pay period

Hourly Pay- How much the Employee gets paid per hour

Reg. Hours-This is the number of hours the Employee workedHis payroll period

Holiday Hours- This is the number of Holiday hours the Employsegétting paid for

Vacation Hours- This is the amount of vacation hours the Empldgegetting paid for

Gross Pay-This is the amount before taxes that the Emplegaed

IRA - This is the IRA or 401K amount to withhold frahe Employee per pay period

Ins. - This is the Insurance payment that the Empl@ages per pay period, if you provide health insueanc
Child Support- This is the amount to withhold from the Employee pay period

If you want to add a new Employee or modify withding information, click on th&mployeesbutton

OO0OO0OO0OO0OO0OOO0OO0OO

your Payroll related taxes. In some states (likes$dahusetts) you can even print directly to youatjés Paid"
window provided by your state.
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Charge

Electronic Credit Cards
Click on the ‘Electronic Credit Cards” icon.
The Electronic Credit Cards window holds all thediag and Settled Credit Card Payments on a daiysifor
every shift

How to use this Window?

At the end of the shift/day...
Double click under Shift and make sure the Shdn# information is correct, click tigavebutton.

If you receive a Batch from the Credit Card Company..

Start this window, look for the Date and Shift, atidk "Settle’. Note that the Batch # will automatically get
generated for you. You may adjust the Batch #ig wrong for any reason.

The Batcht is the electronic credit batch mailed through yelectronic machine to inform you a deposit has been
made to your electronic account.

If you receive your credit card statements in anlXfdrmat, like the ones provided by Shell Oil Compayou can
downloaded those directly into the window by cligkion Load XML. By doing this, the software will
automatically reconcile the electronic account.

Electronic Credit Cards

Al Datelimit o | g2 | = : @
Elr A PAA T A e A PA P 1]
Date ‘Shiﬂ |Batch# ]Total Amo... 1NetAmount JSettIed On lMemo

12/08/2013 1017 0 103363 1033.63

12/03/2013 1016 O 124367 124367

12/02/2013 1015 0O 1137.47 1137.47

12/02/2013 1014 0 118411 1184.11

12/01/2013 1013 0 830.07 830.07

120102013 1012 0 886.73 886.73

7 i :

Sitati.. | Stati.. | Oither J\u"isa.-/.. l Disc.. |AME>< ‘ Univ... ‘ Uniiv... ‘ Diners { Debit ‘ Frep... ‘ Active ‘ Wrig... ‘ FHH ‘ IAES ‘ Woypa.. ‘ Dunlenl Misc {
0 il 96E3 27315 0 il il il il E5773 0 il 0 0 0 0 0 0

You can view All, Pending or Settled batches bgldtig on the arrovjin the combo b(J,, :I' under View.

e New: Is used when you make a new batch manually

e Edit: Allows you to modify one or multiple batches

e Settle: Allows you to settle one or multiple batches

e Delete: Allows you to delete one or multiple batchelote: Delete is permanent.

e Report: View daily credit card reports or shift credit daeports

e Load XML: If your Oil Company such as Shell provides an Xf& or text file for all the credit card
batches along with the fees, click this button seléct the XML file to load.

e Map: This is where you enter your register mappings

Fees:This is where you enter your fees that you aradgeharged from the credit card companies
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Create/Modify Credit Card Batch

You can use this window to add a new credit catdtbar modify existing batches.

CreateModify Credit Card Batch

—Batch Info:
Date [12/13/2013 igﬂ Shitt 2010 Batch# | 0
r Cards:

Station Card (40,00

Station Visa/MC [g0.00

Other [£0.00
YisaMasterCard (4794 09

Discover |¢0.00

Amex (4000

Univ Fees (g0 00
Univ Mo Fees 40,00

Diner's Cub {4000
Debit|$20 00

Prepaid|¢0.00

Active (2000

“wiright Express [¢0.00

FHH {000
IAES |40.00

Wopager (40.00
Dorlen [40.00
Miscellaneous (40,00

r Totals:
Amount [$814.09 Fees [$20.15 Met Amount |$793.94 H
Save
r kemo: :@
- Quit

When you would like to make a new batch selé@Ww' and enter in all the dollar amounts for the vasitypes of credit
cards. Click Save'. The fees adjust automatically.

List Charges- This window is an alternative to the create/modhifppdow.

o Find in: Credit =) = [
Dste VisaMC|  Discover| AmEwpress|Totalbmount| Metdmourt| DebitCard |PrePaidCard| OtherCard|Shift|  MiscCard| SettledDate Batch [Memo i
12/11/2013] $1.5611.79] $10957[ §570.90] $3.178.91] $3.175.91| 446054 45820 $38533] O $0.00] 212/2013] 345333 |Loaded in
12/11/2013 $0.00 $0.00 $0.00 $96.15 $96.15 $0.00 $0.00 $0.00] 0 $57.34| 2/12/2013] 20131211 |Loaded in
12/10/2013|  $316.08 $0.00 $95.19] $1.215.86] $1.2165.86] $720.34 $0.00 $40.69] 3| -$26.00[ 2/12/2013| 345335 Loaded in
12/10/2013 $0.00 $0.00 $0.00 $80.66 $80.65 $0.00 $0.00 000 0 $73.78] 2/12/2013] 20131210 |Loaded in
12/08/2013]  $725.34 $42.22| $126.82] $1.367.44] $1.367.44| $325.86 $53.23 $0.00] 3 $0.00] 2/12/2013] 344330 |Loaded in
12/08/2013] $1.414.38]  $108.65] §647.07] $3.392.96] $3.392.96| $768.50 $6650] $165.58] 2] -$60.00]2A12/2013] 344329 [Loaded fn
12/09/2013] $1.264.33 $30.00] $343.33] $2.852.64] $2.95254| $550.89 $000] $405655] 1 -$50.00] 2/12/2013] 344328 |Loaded in
12/08/2013 $0.00 $0.00 $0.00 $69.72 $63.72 $0.00 $0.00 $0.00] 0 $62.54| 2/11/2013] 20131208 |Loaded in
12/08/2013] $1.776.61 $91.249 $13.40] $3.263.64] $3.263.64] $1.040.28] $110.06] $12642] 2| -$26.00[2/11/2013] 343326 Loadedin
12/08/2013] $1.670.93 $58.95] $135.00] $2.954.56] $2.954.86| $549.38 46418 $11438] 1 $0.00] 2/11/2013] 343325 |Loaded in
12/08/2013 $0.00 $0.00 $0.00]  $334.24]  $334.24 $0.00 $0.00 $0.00] 0] $319.45] 2/09/2013] 20131208 [Loaded in
12/07/2013] $1.770.88 $20.07] $176.71] $3.4681.40] $3.461.40] $1.226.13 $13.15 $36.80] 2| -$75.00]2/15/2013] 342323 Loadedfn _
S e | o]
| Findt | Commands: | Options |
DataFisld  Operater Yalue 55 enlas & o) I~ iew Expoited Fils
||Date ~ll- Bl {Hide | | Send ta S : ;
| {Show!| Export| Import| Register | Hepor | Delsts | Help " Show Grid

4| 4 |Record: 1 out of 501

L

You can modify this list or click on the Fast Fom!rzbuttonEto go to the last record and you will see thiclick
next to it under DATE and enter the date, hit fightrarrow on your keyboard and enter the dollaoants for the
various types of credit cards.
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Charge

Manual Credit Select Manual Credit Card” from the “Charge’ menu orShift+Ctrl+F1 .

Manual Credit Cards
Date Limit Balance | ] ™ = - =y
QD v B QR ®|F
[LastzMonths »| [ $30.78818 | ., | Edi | Delete | Mark Paid Eeport e
D ate S hift Time Amnount Credit CardMumber E=pD ate Faid AuthCode FefCode
06/05/2011 23:01:59 $9.742 24 [$0.00 [ HanualCredit
0670472011 223 23:09:59 $10.262.40 $0.00 ManualCredit N/A Falze
0670372011 222 23:57:06 $10.783.54 $0.00 ManualCredit N/A Falze

New is used to enter new transactions

Edit is used to edit an existing transaction

Deleteis used to delete a transactiddote: Delete is permanent
Mark Paid is used to mark one or multiple transactions paid
Report is used to view transactions that were saved

Find is used to find all transactions

Create New Record -This window is used to create new transactions adify existing transactions
To edit an existing transaction, cliéldit; make the necessary changes and then click save.

£ Update E_a nual CI:.:‘{il-t Fiej:ef i‘* mum
Date (06/05/2011 ﬁ ]
Credit Card # [M anualCredit =1

Arnount $9.742 24 Time [ 2307 59
Credit $0.00 Shift oo

Exp. Date|N./A

I Paid

B F

Save Suit

If you would like to make a new record click ormnand enter the following:

Date: Selected from a calendar to specify the chargéel da
Card Number: Is the edit field that holds the credit card numbe
Amount: Is the amount charged on the credit card.

Credit: Is the credit amount on the credit card

Exp. Date: Is the expiration date of the Credit card.

Note: Time and shift get entered automatically
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Charge

Client Accounts

Select ‘Client Accounts’ from the “Charge” menu or from your desktop.

This window is used for your customers that hagpecial account with you. You would use this wiwdo
track their charges. If your client has an e-radillress or would like to receive text messagestdbswr her
account you can configure their account with thfsimation. Please see C on how to do this. Blkasw that
the mobile carrier will apply normal text messagiates.

Client Accounts

i ng = | 5 = P - o
= | & B = | ia B = = @ B 3
Edit | Delete | Find Client Email | Invoice | Report Labels | Mehicles | Print Find Archive Charges Help | Show e Guit
,:.J 1 Customer Information 1
| First Name ‘ LastN. i Eo_nj_p...l Balance f # i Mame: |STEEVE F= T Exempt I Mo Credit
HICHOLAS
g Company, [DEPENDABLE PLUMBING Amaunt Dug: $3,147.73
Rafi m :
Email Due Dat 67172011
Khalid 202 $1.33445 202 e Here s
212 212 $1.379.81 212 : -
ABLE 505 ABLE.. $105207 14 Home qulk 1 Motes ] Dlscuunlsl Delivery ]
AHSAN 205 $876.93 205
HASAN HaS. $83397 15 Strest. (827 dth st Phane: 2014615089
Muhammad 201 $597.44 201
555 214 $32955 214
khuaia 213 $243E0 213 City: [SECALICUS State: [N Zip Code: 07034
208 208 $98.98 208
Hasit 200 $2.80 0 |E
1202 1202 $0.00 1202 = -
Extra 210 $0.00 210 arges [ Last 3 Months b - LY =
HOME OF 5.. SEC.. s000 16 T | U - Pgy | @ w =
MARLBORO 40 $0.00 40 New Edit Payment Delete Buy Gas List Charges
M MUR... LR, :838 3 Date [ Time [ Shit [ Descrigtion | Amount | Disc | Net | Paid [wi o~
507 07 T 07 05/04/2011 230, 223 N/A $13900  $0.00 $133. $0.00 ] I
Extia M 36 0/02/2011 231, 221 i 456.00 3000  $56.00 $0.00 a =
FCA Cands 12100 100002 05/01/2011 122, 220 NJA $85.00  $0.00  $85.00 $0.00 i L
Frito Lays Chips 445000 100002 05/27/20011 231 215 MN/A $87.00 3000  $57.00 $0.00 a
I0SEPH GJ FED. 485793 & 05/26/2011 230 214 N/A 475.00  $000 $7500 $0.00 0
Sk Cigar 008, 40 05/24/2011 230, 212 N/A $8200 3000  $82.00 $0.00 0
A 203 e oo 05/20/2011 231 208 MNJA 416400 $000  $164. $0.00 0
AZHAR 0 3203 20 05/17/20011 224, 205 N/A $85.00 3000  $8500 $0.00 0
COMMISION  CHECK Geads am 05142011 233 202 NJA 497.00  $000 $57.00 $0.00 0
785 755 ST T 05/12/20011 233, 200 NJA §59.00 3000  $59.00 $0.00 0
RIR BIR 5 am 05/11/2011 235 193 NJA 45600 3000 45600 $0.00 0
HLa ar dseon. ay -| BAVA ZE. 19 N W00 S0 S0 WO0 D -
4 i | 3 € m [ ¥

¢ Newis used to enter new clients (e.g. e-mail addresdjle phone number, address, etc.)
e Edit is used to edit an existing client (e.g. e-mailradd, mobile phone number, address, etc.)
o Deleteis used to delete a client along with the cliecittarges.Note: Delete is permanent .
e List Clients is used to view all your clients
e Email is used to send your client information about tlaetounts
e Invoice is used to generate an invoice for clients wittaarount due
e Report is used to view daily, monthly or accounts withalnaes
e Labelsare used to print shipping labels for your cliert®te: To choose the Avery address label click —I
button.
e Vehiclesis used to add a new vehicle for a client or mpodif existing one
e Print is used print the labels
e Find is used to find all clients, clients with vehiclescharges made by clients
Charges:
e Newis used to add a new charge
e Edit is used to edit an existing charge
e Deleteis used to delete a chargdote: Delete is permanent
e Paymentis used to apply a payment to an existing charge
e Buy Gasis used if the client wants to buy gas
e List Chargesis used to view all the charges your clients haagele
¢ Note: You can adjust how many charges you view by cligkime down arroJ j

and make your selection
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Create/Modify Client

You can use this window to add new customers orifpedisting customers.

S Create/Madify Client [FE=7
First M arne: Last Name: [~ TanExempt [~ Mo Credit
Compary: [&id Maitenance Co. Armnount Due:| $1.857.14 |
Email: |fax 401-723-1122 | T=T Diue Date:1‘] 2}.-] 4]{201 8 a. ] _:4'_;‘ ]
Home 1Work Notes 1 Dizscounts 1 Delivery 1
Strest: [312 Roosevel St Phane: |40117222345
City: 1Pawtucket State: 1F=| Zip Code: jnzesn

Clignt Murmber: M arne P

1 Dan M - -

an Mory Save Guit

If you have a new client enter the following

(0]

[l elNe]

OO0OO0OO0OO0OO0OO0OOo

First Name, Last Name, Company, Email, Street,,&gte, Zip, Phone etc.

Tax Exempt should be checked if the client is Tax Exempt

No Credit should be checked if you do not allow this custotnaise a house charge (Local Credit)

Email is the clients email and will be used if you chets send the client information about their ac¢oufithe
client prefers text messages, click on th¥T ] to configure the mobile phone carrier and cethpd number.
First Name is the client's first name

Last Nameis the client's last name

Email is the client's email address

No Credit means client is not allowed to have in-store ¢redi

Amount Due is the $ amount due for the client to pay you

Due Dateis the date when this amount is due

Client Number will allow you to change the client account number

Nameis the QuickBooks name and should match the cliante that is in QuickBooks if the name alreadgtsxif
it does not match QuickBooks will make a duplioaéry.

If you would like to give a client discount, clithe Discountstab:

To apply a discount on merchandise enter how mangemt off for merchandise (example 10=10%)
To apply a discount on gas enter how many centsauth gallon/liter (example 5= 5cents off eachayliter)

Once the amount is entered, the Discount is aufoallgtcalculated based-upon the Discount usedhfisrclient.
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Configuring Text Messaging:

Carrier Name

R R YR WN P
= o

Alltel

AT&T

Boost Mobile
Nextel
Sprint PCS
T-Mobile
Verizon
Virgin Mobil
Cricket Wireless
Metro PCS

US Cellular

OIE
Quit | A

you will see the window and shown below.

Please select the cell phone provider that is bgdtie client. For example if you use Verizon efmtand press OK and

Enter Cell Phone

Please enter client's cell phone number;

[5089954934]

Please enter the client’s mobile phone numbemgjdiist with the area code then finishing with fifteone number (e.g.

5089954934). In the e-mail box in the Create/Mpdifent it will look like 5089954934 @vtext.com (iBhs only for
Verizon customers) the extension will change bagmah the mobile carrier that is selected.

List Clients - This window is an alternative to ti@reate/Modify Clients window

P& Find in: PhaneList | =] | [
1D | LastMame Firstlame Homesddres [Home |HomePa [HomePhone  [wiorkaddress  |'wiork |swork PastalC [work Phone Balance [Mates | AmountDue [~
» 14 [Marts asneby 82 Louise AR (72616 82 LouiseLe|~R 72616 0.000 $0.000 [—
10 [ Kell hiEsne FO BoxZ1|AR 72611 Other 0.000 $0.000
157 |[Ackerman | Steve 1725 hadi AP 72740 |737-55686 1725 hadiso AR 72740 7375566 0.000 $0.000
131 Fionnie Emitt__ 404 Madis AR _|[72740 404 Madison |[AR 72740 $310.270 $302.700
166 |Seviik Faul $0.000 $0.000
Ta4d [Hasty Kewin 210 Madis | AR 72740 Z10 hadison | AR 72740 $5596.360 $276.970
142 [warbrough | Jack 350 Madis| AR _|72740 6652829 350 Madison |AR 72740 E65-2829 $66.820 $66.820
gl J R Banks P 0. Box: AR 72735 §18.140 $18.140
145 | Seitz Dravwic 2959 Hwe |AFR (72616 29689 Hwo 410 | AR |FEETE $526.540 $512.720
164 [~illines Craig $0.000 $0.000
138 | Tice Barny 1168 Madi|AF_|72740 73687517 1168 hadiso |[AR 72740 7367517 %174.490 $143.800 |
126 |Fryar Alisha 20645 Hwe | AF [7eran 20645 Hwey 4 | AR 72740 $0.000 $0.000] .
PR | » 55
i Find. || Commands: Options
{ Doata Field Dperator Walus o 1 i =0 =i e | e i | % 2 & Il w | T Wiew Exported ||
= =1[= =1 5 | Ouery Erint Hide Send ko e ~5-
| Find ||| wizard | Data Show | Esxport| Import Reagister Feport | Delete | Help Quit || ~ | ¥ Show Grid
14] 4| Rocord: 1 out of 96 » (o] |

You can modify this list or click on the Fast Fom!rzbuttonEto go to the last record and you will see thiclick next
to it under ID and enter a unique 1D number, hit tight arrow on your keyboard and enter the LasnB, hit the right arrow
and enter the First Name, etc.
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Create New Charge -This window is used to create new charges/paynwntsodify existing charges/payments

From theClients Accountwindow, select a client, clickew in theChargessection, enter the charge they are making, the
amount and if they paid and click save.

To edit an existing charge, cliédit; make the necessary changes and then click save.

Create MNew Charge

ate [12/19/2013 el
Drescription [¥ideo Rental ‘:JE!_I
Amaunt Wﬁa Tirne: [EE
Discounll———————————é_ Ref # r—‘—
et Amaunt rw Shift ri“‘“‘w‘_
Amount Paid m

e 1 = |
Save Quit

Date is when the client made the charge (House Chargeaal/Store Credit)

Description is the description of the charge

Note: You can click on the down arrc] jto find various descriptions, or click on the
;Ibutton to add new ones.

Amount Charged is the $ amount of the charge
Amount Paid is the amount the client paid
Note: Time, Work Order, and Shift get filled in autontatiy

List Charges -This window is an alternative to tii&reate New Chargesvindow

Ml Find in: Charges e ==
Date Amount | Description Paid Shift|:| Metamount | [ | Time WehiclelD | LocationlD |WorkOrder ModifiedD ate |ModifiedTime [ Fle_=1

10/16/2013 | $240.00 |$240.00 Diesel vol-5a. 0.000| 2246 | $240.000| |23:55:46-2 ] G 00—
10/16/2013 $22.52 Hardware 0.000] 2248 $22.520 | [10:46:56-2 57 1[0 i[5}
10/16/2013 | $327.90 |$327.90 Diesel vol-87 0.000] 2246 | $327.900]] [10:24:568-2 26 1[0 i}
10/16/2013 $25.01 |$25.01 Feg. vol=7.917 0.000| 2248 $25.010 | [10:01:00-2 52 1[0 i[5}
10/16/2013|  $228.83 |$226.66 Diesel vol-60 0000 2248 | $228.830| |09:46:53-4 59 1[0 oo
10/16/2013 $20.10 |$20.10 Req. Yol=6.362 0.000] z248 $20.100 | | [09:22:41-2 a3 1[0 i[5}
10/16/2013 |  $131.93 |$131.93 Diesel vol=35 0000 2248 | $131.930|| |08:23:31-2 ] 1[0 oo
10/16/2013 $51.73 |$50.00 Diesel vol=-13.2 0.000] zz48 $51.730 | [07:01:57-4 21 e i[5}
10/16/2013 | $492.89 $472.67 Otherol=131 0.000 2248 | $492.890 | |06:50:04-3 57 1[0 i[5}
10/16/2013 $40.00 | $40.00 Super vol=11.5¢ 0.000] 2248 $40.000 | | [02:28:49-2 55 G i[5}
10/16/2013 |  $558.43 |$558.43 Diesel vol=14: 0.000| 2248 | $558.430| [16:22:38-2 0 1[0 i[5}
10/16/2013 $15.14 | M7A 0.000] 2248 $15.140] [ [11:12:54-6 79 G i[5}
10/16/2013|  $154.99 $154.98 Diesel ~ol=41 0.000] 2248 || $154.990]| |065:471:32-2 145 1[0 i[5}
10/16/2013 $83.10 |$81.05 Diesel wol=21.5 0.000] 2248 $83.100 | [17:06:07-5 21 1[0 00
10/16/2013 $42.40 |$42 40 Fieg. “ol=13.42: 0.000] 2248 $42.400 | | [11:22:46-2 a1 1[0 i[5}
10/16/2013 $0.00 | M/~ $459630| 2248 $0.000 | [ [15:19:44 0 1[0
10/16/2013|  $301.63|$301.63 Diesel vol=80 $0.000| =248 | $301.630)| [15:24:15-2 26 1[0 i[5}
10/16/2013 $0.00 | MN/A $99.000] zz48 $0.000 [ [11:06:43 0 B
AN RSN 3 ®IR2 FNINIAA ®0nnn @2raR ®1R2 7NN 1R-RMN-2R-2 Ra 1in nn-=

ol i N

ST e SRR e e e e s R e b s e e e s e e

Lol Data bisld - (0perstor Malie (e 123 = =& a8 | 2a = o D ~ | I Wiew Exported File

o B =] ~ 1| ouery | Eint Hide | Send to >

| Eind ||| Wizard | Data Show | Espott| Import Feegister Feport | Delete | Help ~ | ¥ Show Grid |

14] € [Record: 1 out of 29219 » [»

You can modify this list or click on the Fast Fom!rzbuttonEto go to the last record and you will see thiclick next
to it under ID and enter a unique 1D number, hit tight arrow on your keyboard and enter the datehe right arrow and
enter the amount, etc.
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BOS Mode

All Local (Store) Credits are automatically retgelfrom your Cash Register. Client payments ase alitomatically entered
if you entered them as "Paid In" on your Cash Regis

After downloading from the Cash Register, a newrtliwill show up after the letter Z, The clientistfname as well as the
last name will both be set to the client’s ID (exaen 1,1). When you see this, select it and alidik and make the necessary
changes.

Stand-Alone Mode

If an existing client is charging their accountcklon the client's name. Click "New" in chargestes the description next to
"Description”; enter the Amount ", if they paid and enter how much iAthount Paid". Click on SAVE. To see what you
saved, click on theReport” or “Find” button.

Import Clients

You can import 3 types of files into Client Accosaty clicking on the “Import” button in the ClieAtcounts window.
e You can import any Excel (.xIsx) file.
e You can import a "Tab-Separated Text file".

e You can import QuickBooks IIF files as follows:
Open QuickBooks, select File, Utilities, Exportddrists to IIF Files and Select "Customers" frora list.
QuickBooks will save an .IFF file which AGKSoft i@gnizes when importing.
To import clients from other applications, you mhave a text file formatted as follows:
CUSTNO COMPANY FIRSTNAME LASTNAME STREET CITY STATE ZIP PHONE PHONE2 FAXNUM EMAIL NOTES
This must be the 1st line in the file. These hesadan be in any order as long as you have thetrene.
After the header, we have the actual client infaroma The following is an example:
1234567 AGKSOFT Jonathon Donahue 1420 Main Rd Tiverton RI 02878 508-995-4934 508-995-4934 508-995-4934 xxx@agksoft.com
Note that, you can create such a file using a sistezet and then save it as a "Tab-Separated Text fi

If you are creating the file in Notepad, make stoe use Tabs between columns.
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Lotto

Select ‘Scratch Ticket Books from the “Lotto” menu,Ctrl-F3, or click on"Tickets" in lottery.

Click "Add Books' to add books to be used in the Lottery Scratakdts window shown below.

The Lottery Scratch Tickets window is used to triek sale of your scratch tickets. This windowgdall the Books
currently open as well as showing the total # afksoavailable in the backroom under the Lottery Hamlumn (Example:
565 Lucky Numbers (2) - meaning we have 1 bookdaft 1 open).

If you live in an area that settles tickets befibrey're sold like Texas then check the "Settleddckbox for each ticket and

click on save doing this will force settle thes@k®and send them into the Settlement window. dauhave the software

print out the lottery list automatically when tH@fsor day downloads by checking th&dto-Print when Shift is closed in

1st Time User (Select Other Tab). You can also sékeato-Generate Lottery Sheet” irftTTime User.

Lottery Scratch Tickets
Lack for Name or LIP! ps 04/21/2020 (103)
T s | @ | #
| I Mark -
Lockup | Deleted | Cleandll | Validate | Short/Over Page 1/10
| F ” Lottery Name \E!tplPricelUpenlEJosel Sold F\mouri | Book Serialf | Settled
< >
107 FAST BUCKS 3 239 63872019212 j r
125 loose change 1)1 |6 AUTO082715 | [
127 HOT 35 11 12 AUTO-091213  ~| T ‘:]
128 HIT 100 N RE AUTO082711 <] I Prizes
135 DOUBLE 85 11 |28 aUTO-m2004  ~| I 0
136 10000 TAXES PAI 11 [151 AUTO-031405 < I Unsold Bocks
7] = = 167
i 10% THE CASH 11 | AUTO061807 | [ New-Books
208 TRIFLE 777 1[2 [165 aUTO-M0203  ~| [T
219 DOUBLE MATCH 1(2 [z AUTO032608  ~| ™ D"e'{'.;Ef oks
227 1 PAY 0914 - on-display
2 00 000 PAYOUT 1(2 [192 AUTO091401  +| [0 ROeee
229 BREAK THE BANK 12 [138 AUTO091244 | [T
246 Siver 7's 12 |13 AUTOO70801  ~| ™
253 RED HOT 100 00 12 |15 UToGeZz08 <] - Imventow
271 MAGIC 8 BALL 1]z [ 0211- - New Books:
AUTO-0211-01 «| T 2 600,00
282 BINGD 102 |19 AUTO-0911-01  ~| [T Open Books:
288 1000 FOR LIFE 1z |a7 aUTOOB 05 | - $99.789.00
[290 MONEY MONEY 12 |73 AUTO-060503  ~| ™
298 HIT 200 12 |45 AUTO-080501  ~|
303 | POWER PLAY CASHW 1(2 |09 AUTO-0331-04 =
View Acti
4 @ = % | &
New Add
Game Books Settlement Find Save History | Beport Print | Print All

Ala| T

B

=
'

a

Most Recent

Date { Qty | Amount [ Serial | Das._ ..
04/21/2020 74 $74.00 12345€ FAS. .
04/17/2020 13 $2€.00 AUTO-0403-0€ bar..
04/17/2020 10 $50.00 RAUTO-0415-08 Sev..
04/17/2020 11 $22.00 AUTO-1130-05 pay..
04/17/2020 0S5 $25.00 AUTO-0318-05 mak..
04/17/2020 03 $30.00 AUTO-0411-05 200..
04/17/2020 01 $20.00 AUTO-0331-02 10 ..
04/17/2020 01 $10.00 AUTO-0405-12 Bon..
04/17/2020 18 $18... AUTO-0415-05 Bla..
04s17/2020 01 $5.00 AUTO-0125-11 ROA..
04/17/2020 18 $55.00 AUTO-0412-01 Bon..
04/17/2020 16 $80.00 AUTO-032€-05 Tre..
04/17/2020 01 $20.00 AUTO-0410-05 20 ..
04/17/2020 03 $15.00 AUTO-0404-08 1 M..
o04/17/2020 03 $30.00 AUTO-041€-07 DIA..
04/17/2020 03 %30.00 AUTO-0405-03 Meg..
04/17/2020 02 $2.00 AUTO-0413-01 Ele..
04/17/2020 03 $15.00 AUTO-0408-0€ PLa..
04/17/2020 01 $20.00 AUTO-0405-11 100..
04/17/2020 01 $30.00 AUTO-0411-11 200X
04/17/2020 01 $30.00 AUTO-0407-08 Roa..
04/17/2020 02 $20.00 AUTO-040€-0€ 4 M..
04/17/2020 01 $5.00 AUTO-0403-09 dou..
04/17/2020 18 $3€.00 AUTO-0411-10 100..
04/17/2020 02 $20.00 AUTO-0411-09 cas..
04/17/2020 01 $20.00 AUTO-0310-04 MEG..
04/17/2020 06 $€0.00 AUTO-041€-06 100..
< >
ve by:
O

Lottery Name: Is the book's name (click on the Setup menu aretskbttery to change the name or add new names)
Clicking on any ticket name will generate a regortthat ticket only.

Price: Is the selling price of the scratch ticket

What to enter

Open: Is the start of lottery tickets at the beginningta shift or the day

Closed:|s the closing number at the end of the shift/laguble click to close a book)

Prizes: Are the winnings (prizes) cashed by your clients

What is figured out Automatically

Sold: Is the difference between the closed and openegiv@ts you the number of tickets sold)
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Amount: Is the dollar amount sold
Total Sales:ls the total sold amounts added together foradkis
Difference: Is the total sold amount minus prizes

What to select

Book Serial #:1s the lottery book serial number. In order tatsselling a particular book, you must select ttewB Serial #. You would use theld
Lottery Books" to add the books to the list of Book Serial #'S.

If you did not enter a Serial #, we will auto-geaterone for you. You can simply type over it thual Serial # and clicBAVE to change it.
Step-by-Step

After adding some books using the "Add Lottery Bglolindow, you can start the Lottery Scratch Tisketndow, click under the "Book Serial

#" on the down arrod Zland you will see the serial numbers that were adedct any one of these books
and we will automatically grey out the Book Se#alombo box until the book is sold out. We willatnter the Open count. At the end of the
shift/day, you can enter the Closed count, Prinescdick theSavebutton. If the book was sold out, then doublekcbo the closed edit field and

you will see[sold] under Closed. When you save this window, ayd] books, will go to the Lottery Settlement windowsextheShow Me
button to watch a short demo on how to use therptcratch tickets window.

If you have been playing around with the Lotteryech Tickets and you really want to start oveckeon the Clean all Tickets' button. This
will remove all open books as well as all settledks.
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Lotto

Lottery Settlement (This is the window to collect all the Saved Lotooks to settle with the Lottery Companies. Up 9cB®oks per settlement).

Select Lottery Settlementfrom the ‘Lotto” menu or click ori'Settle” in lottery.

How to use this Window?

When you receive the lottery settlement...

Check each box to the left of the Serial # for gumrok listed on the lottery settlement invoice.

Under Total Prizes, enter the amount received enditery invoice, the rest of the amount will lawed for the next
settlement. When you are finished, clR&id (Settle)

Lottery Settlermnent
[ Wiew: - -
o4 (eSSt S Pl olm H o @
T Paid ||Last 3 Month > | 5eitied Sald Select Date Clear = S
(Settle] | Sales Books Beport Range Select All | Selection | Clean ALL unPaid | Load XML | Show Me Help Quit
T P Do e e [T [onnn | e ST
Account: [FEER 50,00 = S 16425 [$3az80 T \ss,sn.oowpo.oo [sroai7E o, Brint g’é‘[‘;p
] Show Settled Baoks = Found 5 Tres
Serial Value Sold Date Settled Date Scratch Ticket Name
Lﬁ AUTCS-1105-01 @ $500.00 12/30/2016 Hit $1000
| AUTO-T113-07 @] $750.00 12/28/2016 $1000000 Gold R
=1 AUTO-1219-07 @ $760.00 12/26/2016 $1000000 Holida
1 36-074778 @] $600.00 12/256/2016 $100 Frenzy
i} AUTO-1210-01 @] $500.00 12/24/2016 100x
Total $3.100.00

What is figured out Automatically

O O 0O o o o o o o

Book Serial #: Every lottery book sold out in the Lottery Scrafdbkets window will comeutomatically with the book serial number
Value ($): Is the value of the lottery book.

Total Scratch Tickets: Is the sum of all Value ($) for all the settled keo

Lottery Machine: This comes from the Lottery Machine window

Total Prizes: Is the Prizes cashed out by your clients

Prizes: Is a %age of the Total Prizes (Typically it is d¥T otal Prizes)

Commission:Is a %age of the Total Sold Tickets (Typicallisi6% of Total Lottery Sold)

Due to Lottery: Is the Total Scratch Ticket amount plus the Lgttdachine amount minus Total Prizes minus Bonususi@ommission.

Paid (Settle): Use this button every time you do the settlemiauit pbefore you press this button, double clickl@nBook Serial numbers that
have not yet settled. When you double click ityilt clear the Value and gray the Serial # and Wélsaved for the next time you do your
settlement. You may also modify the Lottery Machameount that you received this time and we wilbaudtically save the difference for next
time.
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Lotto

Lottery Machine (Is the window that deals with the sale of on-liogdry)

Select Lottery Machine”from the ‘Lotto” menu, orCtrl-F5 .

Lottery Machine

SPECIAL REPORT

DAl INSOICE RERPORT

Amount Sold F TOTAL SALES|
CANCELS

Coupon Used f FREE BETS
CASHES

Frizes CTashed out f CLAIMMSE BOMILIS
ADIJUSTMENTS

|Muney in Register f NET SALES'SI].I]I]

| Sold Oty COMMISSION'SD_DD

| Cashed Out ) CASH EIDNUS'SI].I]I]

| Due To lotery f NET DUE|sn_nu

|
|
|
|F{ental Dailw Tharge f SERNICE FEE |I] |
|
|

| Daily Net meit|su_nu

Hl@ |-;~§=:~

Save FEind Helgp

B eport Eunt |

Enter the Amount Sold, CANCELS, Coupon Used, CASHE®&es Cashed out, ADJUSTMENTS and click onShee
button. To see what you saved, click on tRefort” or “Find” button. Make sure your rental daily charge ispgeperly as
well as the % commission that you make on SalesPaizes.
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Station

Expenses Paid Out
Enter your daily expenses such as your PhoneBdktric Bill, etc.

Expenses Paid Out

| Enter a few letters of the description and click on the down arrow to look itup - | - | Most Recent |
| Description [[GTY | Amount($) Invoice/Rel. T PR T
UNIFIRST UNIFORM ~l 1 $65.45 SRI90CK4204 120372013 $132.00 =
[ = 12/03/2013 $6.70 3
l2/01/2013 $55.00
[ - 1270142013 $5.35
1172742013 $8.45
| =l 11/26/2013 #6548
‘ :‘J 1l1s26/2013 $62.37
11/25/2013 $45d4_ &9
[ =l 11/z1/2013 $65.45
‘ =] 11/21/2013 $5.85
11/21/2013 $332.27
[ -] 11/15/2013 $ll.82
11718/2013 $2,465. 02
[ =l 1171442013 $65.45
s 11/14/2013 $1,492.33
Wendor: v] Total: e o ‘ 11rla/2013 $3,602. 53
Auty Licate 11/08/2013 $EE_d4E
Account: [N-Mone vI 11/08/2013 $11.09
1140842013 $6.25
1 || 11072013 F428.84
E-F H Q % 'ﬁ? ||11/06/2013 $20.00
- | 5 . ||11ls08/2013 55 00 s
History | Save | Find | Bepot| Setwp ||iHep] Buit || 7 & — i

What to select

Description: Enter the 1st letter or 2 and click on the dowarin the Description combo box

jto get a list of all descriptions that start witbuy selection. This is a quick way to find

the expense.
What to enter
QTY: This is where you would enter how many of thisenge.
Amount: This is where you would enter the $ amount paidt@ expense.
Invoice/Ref.: If there is an Invoice or Reference # for thisexge, enter it in this column.

Vendor: This is where you would select the vendor by dtigkon the down arrow in the combo box

Account: This is where you would select the payment typenfthe list. Click on the combo box to get a lispayment

types and select one of them. Electronic paymeittawomatically go out of your Electronic Accou@heck
payments will automatically go out of your Checkifsgcount, Cash payments will automatically go duyaur
Cash Account and Register payment types will ggotar Short/Over window.

Check #: If your payment type is Check, the check numbeegated automatically

Note: If you would like to print a check make sure tiRrit Check" checkbox is selected before you p&ese.
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Station

Income

Enter any other Income such as ATM, Money Order, et

Income

Enter a few letters of the description and click on the down arrow to look it up

Lorillay
ATH

BJ REYH
DJ DEYIN
ATHM

Description aTY Amount($]) Invoice/Ref.

|FI.I REYNOLDS TOBACCO :J 1 $467.20 21192785955 1z =

1i/z6/2013

| :_j 1l/26/2013

11/21/2013

- 11/07,2013

| M_‘J 117077201 %=
I £
I i=l
I =1
I =l
I il
I =l

$467.20
Total:
Accaunt: [N-Hone] vl
B H R 2@ =2
List Hiztory Save Eind Eeport Setup Help Quit < "
What to select

Description: Enter the 1st letter or 2 and click on the dowrpwarin the Description combo box to get a list of al
descriptions that start with your selection. Thisiquick way to find the income type.

QTY: This is where you would enter how many of thisite

What to enter

Amount: This is where you would enter the $ amount.

Invoice/Ref.: If there is an Invoice or Reference # for thisnfeenter it in this column.

Account: This is where you would select the deposit accéam the list. Click on the combo box to get a tb$ accounts
and select one of them. Electronic will automaticgb into your Electronic Account, Check will aatatically go into your
Checking Account, Cash payments will automaticaltyinto your Cash Account and Register will go taury Short/Over

window under "Other Income"

When you click Find” button, you get the window shown below:

i % Find in: Income = 1= 2l
| L ate [5] PliCE| ShifllTypE ||rNDiCEHEf QTY| LocationlD| Time
i‘ 0496/2002 | 3| $2,345.DDD| 1 |EI | 1234 | 120 1/14:51:85
*
Findl: Commands:
[ ata Field Operatar Walue i Eﬁ i =
= [ =9 = Al | g = i O et
IID L"= ;" IJ;_U Duery Erint Hide Send to \”D Q
I Show Grid Find Wizard | Data Show | Export| Import | Register | Beport | Delete | Help Quit
INI{IFIecold:'Ioutof 1 ’IHI
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Station

Garage Inventory

Enter any parts purchased for the garage in ocdeatk your Garage Inventory.

Count the # of Fuel Filters, Tires, etc., seleesthnames under Description (If the name is noétlodick on the Setup
button to add it), then enter how many you haveea@TY (Quantity), enter your cost under Amountegem@n invoice

number if any, select théendor andAccount and clickSave

Garage Inventory

‘ Enter a few letters of the description and click on the down arrow to look itup| = ] ¥ | Most Recent
| Desciiption [[OTY_ | Amountis) Tnvoice/Ref T T o
~ 455.00 N/A 12/04/2013  $0.00
j 1z/04/2013 $6.00 Pai
12/04/2003  $0.00
| Lejos/zols  s3ises vad
12/04/2005  $87.38 vaid
Bl Le/0s/z01 49,54 Paia
=l 12/08/2018  $0.00
12/03/2008  §87.52 Paid
A Lemazmz $0.07 -
= 12/03/2008  $146.26 7aid
12/03/2008  $0.00
e Lz slaon paa
1z/02/2008  $0.00
&l L0220 fes.0 dasa
[ 5600 | 1z/02/2008  $40.18 Paid
Vendor:[Paid Dut Garage ~| Total: lzj0z/z013  $246.00 Paid
12/0zs2008  $9.00 vaia
Account W—_ﬂ 11/30/2012  §0.00
11/30/2012 $0.00
11/30/2013 $25.00 Paid
| B H| ] 2 @ B | s Said
7 i [EEVETYCTIT R aid
History | Save | Find | Repot| Seup | Help| Quit |/, [ & )

Qty: How many of this part you are buying
Amount: This is where you would enter the $ amount you fai this part (Your Cost)
Invoice/Ref.: If there is an Invoice or Reference # for thistpanter it in this column.

Vendor: This is where you would select the vendor you botlgd parts from
Account: This is where you would select the payment typenfthe list. Click on the combo box to get a list o

What to select

o Description: Enter the 1st letter or 2 and click on the dowrmwarin the Description combo box to get a list df al
garage parts matching descriptions that start thighlst letter or 2 that you entered. This is a&kjway to find the
part.

What to enter

payment types and select one of them. Electronimpat types will automatically go out of your Elextic
Account, Check payments will automatically go ofiyour Checking Account, Cash payments will autdozdly go
out of your Cash Account and Register payment tyyiggo to your Short/Over window. When doing antory
selectN-None as the account type where you are not payinghieritem.
e Check #:If your payment type is Check, this gets generatgédmatically

To see what you have saved click tkintd" button and you will see the window shown below:

% Find in: “WarkPay EIIEI

Date| 1D Frice |Invoice | QTY| Shift| Hours| Labor | lnwvoiceRef Tau|Type QTvbought Buying CligntlDr “YendorlD | Time il

» 08/07/2013] 0O $0.000 o] 1 o] 0| Mg $0.000 (R 1 $36.440 o] 14]15:23:4—
0gM3/20m3] o $0.000 1] 2 1] 0| Mg $0.000 R 1 $63.740 1] 14[12:20:2
03M11/20013) 0 $0.000 u] 1 u] 0| P $0.000 R 1] $216.150 u] 14]11:549:1
08M2/2013) 0 $0.000 o 1 o 0| Mg $0.000 R 1 $11.870 o 14]13:29:1
ogMz/ema) o $0.000 1] 1 1] 0| Mg $0.000 R 1 $14.450 1] 14[09:11:1
0gMz/2mal o $0.000 1] 1 1] 0| A $0.000 (R 1 $27.200 1] 14 [09:05:5
08M12/2013) 0 $0.000 ul 1 ul 0| M $0.000 R 1 $7.490 ul 14 |05:46:4
031203 o $0.000 1] 2 1] 0| Mg $0.000 R 1 $13.770 1] 14[{14:59:5

ogMo/z0al o £0.000 1] 1 1] O] s $0.0001FR 11 $139.000 1] T4 12:43:2 =

a1 | v ]

— Find: 1 Eemmands: o : 1 Options: —— e

| D ata Field Operator Walue & LE:] =% el & %)) gg; I L e

Rs:j __v_jl: _:_” ! | Query FErint | - Hide Send ko L

| Find ||| wWizard | Data Show Register Feport | Delete | Help Quit |||~ ' Show Giid

4] 4 |Record: 1 out of 1365

> ]
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Station

Work Order
Click the “Work Order " icon, hit Ctrl-w or select Work Order”from the *‘Station” menu.

The Work Order window can be used to track alldatils of the work completed in your Garage ang fieu resolve
future conflicts. This window also gives you thaliabto print professional work orders for youriehts. The Work
Order window has the built-in ability to launch tReal-Time-Labor-Guide software and automaticallyirf the Work
Order based-on your selections in the Real-Timest-#kuide software. The Work Order window is albteao use the
“All Data” database to help you estimate a workesrdWhen “All Data” is installed on this computére “All Data”
button will be enabled.

How to use this Window?

First, a client comes in: Start the Work Order window, click ofNéw", enter the client's Name, the Car's Year &
Make, the Problem, the Phone #, etc. If you aiegyto enter the Address, make sure you enterthigformat:

1420 Main Rd, Tiverton, RI 02878

Click on "Save" to save the data. You can alsotgricopy for the client and your mechanic.

Your mechanic finishes the work: Start the Work Order window again, enter the WorleD # and click on the
"Lookup Work Order #" button or simply press erttetookup the Work Order. Once you look up the Worder, you
can fill in the notes section. Enter the Labor anmtand click on Save to save the window aghliote that the program
will warn you about overwriting the previous Jobd@r #, you simply click on Yes. You can also emtg@ortion of the
Phone #, a portion of the Address or a portionnyf@ther field and hit Enter to lookup the Work @rd

The client comes back to pick up the car:Start the Work Order window again, enter the Worled # and click on the
"Lookup Work Order #" button or simply press erttetookup the Work Order. Once you look up the Workler, you
can fill in the Paid sections; Save the window Bnitit a copy for the client.

Work Order
i gE

@ = Lookup “work Order #
Eind IimeCad | Help Quit 1 = | > 1

I~ add Cliert ¥ auto-Fil [ Frintinfo I Print Disclaimer I PrintDOL ™ Auto Load Parts List Shift 1
Client Information: “ehicle Information:
Employee 2

Mame: [CaRLOS D (00040) -~ wear | s | I [
l Y Dateln [1Aa/z013
Ph 401-846-1122 Stat Mil
o ste: [l Make neage Inspection [11.15/2014
. vaNn [
Strest: Zip: [63570 Hodel . Reminder [02/17/20014
. Engine r—“ Car ID
Citw: [CRANSTOMN ] —

Pending Orders

" | =H | | =

New | save | Deiste | Email

=5 &

Erint Setup

Dup.

Problem |

Frint
Wehicle History | shicke: |

Notes |

O | Part 1 [ Fart Description Frice Hours [ Labor
1 334326 ~ | [205-70-15 tires new installed $116.0 1 $55.00

=

rbs:
i

Farts [g776.00 | |

Labor [g55.00 | Ihventan |

Shop Material[ | Parts |

State Tax [FB.12 | Reminder |

Local Tax [E0.00 | Detailed |

I~ Tax Exempt
Template
Discount t = 2|
Total [$175.72 )

Paid

Balance |[¥173.12

— DONE
k

3 4 3 L R

I
[
|
[
I
[
I
I
]
|
[
I
[
I
|

Wit [l Bl e

i i

New: Click New to create a new work order.

Save:Click Save to save your changes.

Delete: Click Delete to delete a work order.

Find: Click Find to list work orders or Work Order Pairisa spreadsheet where you can export, imporfiadd
work orders.

e Email: use this to email your client information abowgitraccount. Please see Create/Modify Client am too
configure this.
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e Print: Click Print to print the current work order.
Print Setup: Click Print Setup to select the printer to primtthe font name and size, the top/left/bottom
margins and other print options.

e Duplicate: Click Duplicate to duplicate the current work arded make minor changes.

e Time Card: Click Time Card to check-in and check-out as aslsee the time card report.

e Help: Click Help to get to this help.

e Quit: Click “Quit” closing the “Work Order” window.

e Lookup Work Order #: Use this button to view saved Work Orders. Yan also use the arrowsor > to
navigate between work orders.

e Shift: This is the Shift # used to save this work ordedar.

e Employee: This is the Mechanic's ID or number associateti tits work order.

e Date In: This is the date the work order was created fisriahicle.

e Inspection: This is the date a Sticker Inspection is due.

e Reminder: This is the date to trigger a reminder for thigkvorder.

e Pending Work Orders: This is used to list all the Work Orders that angstanding.

e Vehicle History: When working with a client, use this to view pastrk orders. You can also get a quick list

of all work orders.

e Scheduled Maintenance:This is used to show you a list of clients thatédawork to be done. For this feature
to work, you need to use Parts that have Meriths Du€" set to something other than ZERO. If you do not
have any parts already configured, type the paridthit Tab, you will see the "Create/Modify Woyipe"
window. Fill in all the info. including theMonths Du€" and click Save.

e Paid by: This is the where you select the form of payn{@aish, Check, Credit, Local Credit, etc.)

e Parts: The total amount for parts will automatically pogtal in this field.

e Labor: The total labor will automatically populate in ttisld.

e Shop Material: Total of parts and labor multiplied by the %adeslwop materials (This %age has to be set up in
Setup Taxes)

e State Tax: The percent of tax from the state

e Local Tax: The percent of local tax if any

e Tax Exempt: Check this box if the customer is exempt fromipgyax

e Discount: Enter the discount you would like to give thieot

e Total: The total amount for the work order

e Paid: How much the client paid

e Balance: The balance remaining that has to be paid

When you click find in the Work Order, you get thindow shown on the next page:

i i Find in: WorkInvoice = |EI|1|
[ ate|lnyvoice Total Labor Tax Shift|izpectionDue | Mame Reminder| License Make
il 04/16/2008 “I ‘ 1 54.940‘ $11 D.DDD‘ $2.94D‘ 1 | 0441 BJ2DDS‘ Erip Gearge Halt (20 071542008
*
4 | »
Find: Caornmands:
D ata Field Operator Yalue Eﬁ “:b o
e : =1 a8 | g Q‘ % ?:) ot
i [ \
IDale ﬂl_ ﬂll Lﬁ:l Query | Pint | | Hide Send to L yEE Q
I~ ShowGhd | Eind Wizard | Data Shaw | Export| Import | Feaister | Beport | Delete | Help | Quit
4] 4 |Fecord: 1 out of 1 4 | Nl

This is a list or a spreadsheet of all your Worki®@rinvoices listed in the order you want. To oe:-¢he order, simply
click on the column header.
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Station
Assets

When you buy Assets or if you already have the #ssaed you want to depreciate the Assets, thisiergvyou would enter
them.

Assets

|Enter afew letters of the description and click on the down arrow to look it up| = | - ] Most Recent
| Description ATY | Amount($) Invoice/Rel. Date |Am0unt, ‘DESC
\FurdTruck «l| 1 | 14500 94712
14,500.00

Yendor|Guidas v| Total: :
Accourt:[C-Bank OF America $1.008 x| Check# [ [ILZH [] it Check

B\ W QB # 2 T

List Hi'stuul Save | Find | Aepot| Setup [ Help|  Quit s '

What to select

Description: Enter the 1st letter or 2 and click on the dowarin the Description combo box

jto get a list of all Assets matching descriptidmes tstart with the 1st or 2nd letter that you
entered. This is a quick way to find the Asset.

What to enter
Qty: This is how many of this asset you are entering
Amount: This is where you would enter the $ amount you fai this Asset (Your Cost). You can enter a negatumber to
depreciate assets.
Invoice/Ref.: If there is an Invoice or Reference # for this ésenter it in this column.
Vendor: Choose a vendor from the combo box
Account: This is where you would select the payment typenfthe list. Click on the combo box to get a lispayment types
and select one of them. Electronic payment typdsawiomatically go out of your Electronic Accouheck payments will
automatically go out of your Checking Account, &akh payments will automatically go out of your ICAscount, and
Register payment types will go to your Short/Ovéardew.
Check #:If your payment type is Check, this gets generatgdmatically

Note that if the Amount is positive (Larger thar),fhen we consider the Asset a Fixed Asset Cabifeghe Amount is
negative (Less than $0), then it is considereckad-Asset Depreciation.

For more information see the Assets Setup window.
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Vendors

Inventory

Hit Ctrl-U or select fnventory” from the ‘Vendors’ menu.

This is the Inventory window you would use when Yy products, unless you are using the Vendoritevo
window which will feed this window automatically.

Scan the UPC-Code or simply hit the Enter key. Widlget a list of products to pick from, selebetproduct and
hit Enter. Check the Buying and Selling Pricetedehe Vendor and click ddave.To see what you saved, click on

the “Report” or “Find” button.

Products Inventory InfOut [Scanner Mode)

Scan UPT or
enter Dept. #

=X

Permowe
FProducts|

Ad # of
Products

Buying
Price

Selling

FProduct Description
Price

Current
Inventon,

02620012640

Mariboro Blend 27 Bx King Ctn

31 37.99 5

02520000362

Marlboro FF 100

351 4.09

2600

L

Eind

Save 3

i {

Clear
Inventom.

D

Beports.

B

Show ke

Vendor
Order

Quick

Inventory Help

A

Quit

Wendor |

=] Profit Margin e

To check on your Inventory, click oQuick Inventory" and you should see the following:

Quick Inventory

-y
5"&’ [v Use Current Cast/Selling Prices

v J

Diagnostics... | Get Inventory Quit
Inventory Date Range:
From: T ‘
Select Dates...
r l]pllons
y by:
{O Carton/Case/Box @ Pack/Retail Uit
Report Type:
’70 Summary (® Detailed O Zemo Inventary O Shrinkage
Limit Report to:
et st I
Category ‘ Group I
Sub-Cal ‘ Pkg Size I LI
L ‘ Location | ;l

You can select a Date Range if you wish and cl@kt'Inventory" to generate the inventory report.
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To place a Purchase Order, click afehidor Order" and you should see the following:

Select your Vendor.The 'Order File Fields Configuration" only needs to be configured once per vendor.

Click "Generate Order" to generate the order. To make adjustment¥ tReview Order' and to submit the order, click

"Send Order".

You can also create an invoice by clicking @réate Invoice' and load it into in the software if your vendares not supply

electronic invoices.

Vendor Order
Vendor: |cos‘rco j g
Select... || CATEMPAarder bt | Generate Order

r Order Method:
O Use Min/Max Inventory

=

—

Review Order

@ Sales History |Lasl 10 Days LI

r Limit to selected depaitments:
RRRRARRRE

\1 i

LCreate Invoice

Create Invoice From
Order File

r— Limit to selected Category/Sub-Category:
Categorny: Sub-Category:

 Misc. Options:

Mirimurm Quantity: 0.5

] Skip Inventory ] Use Max
[ Include Items when Inventary > Sold
[ Order [Sold - Inventory]

- View Custom ‘g
Wiew Order File File Send Order

<

Eind

*

Show Me

©

Quit

faxzEix

Iv

From 04/20/2020 to 04/30/2020
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Vendors
Gas Load

This window is used to enter gas loads receiveah fyour Oil Company or to simply set your Gas Buyirices.

Gas Load

Petpaaal = = = h o i
| | B | B« ] § | @ @] § [EI5] Most Rocont
W 1 7, ave =
Load Invoice List |History| Save | Find |Peport| Showlatest| Settings | Help Quit w
CostaT P Federal | S e |
Wolume Cost Tax ost+T an Ievious ederal tate ther State| State Sales
H H ‘ CosteTan ||Excise Tax|Exiee Tas||  Ta 2 | GAS TAX ‘ Smetenieg SO0
05/10/2013% 9200
ﬂ 05/09/2013% 6500
> |[Feada|[ 3000]$3.083100] $1550T $3.600000] 0516 q E 0 05169 |as/0s/2013% 1200
> || Plus $3.181100 $0.0i $3.698000] 05169 [ [ 0] 05189 [05/05/2013" 12000
> Bupsr | 2000] $3.363100] $1.0338 $3.660000] 05169 0 g e |0 e
_)J 04/27/2013% 5000
_ 04/26/2013% 2500
P [ s0.000000] 000 $0577150] [ sy ] [ [ 057715 |nayassan1a+ moon
AZJ 04724/2013% 2800
2 04/23/2013*% 3000 [
04/22/2013% 2100 e
. 25ah 18.560.00) i E
ToTaL: [ 5000] B g ¥ DmerTaxD Acidional ($] Cast ollsre E e |
Paid fram Account: |N-None - Other Cast Per Unit (0 |08/20/2013% 5700 |
: 04717/2013% 5000
Yendor: I Loan Payrnent Per Unit
Memo endor: |pine state | roice: 0 .
_*] Someone needs to double check the Yolume]| 04/09/2013*% 4500
04/09/2013% 2500
o 04/08/2013% 3000 -
P N

ﬂ 04/27/2013 j To hide a Gas Type, click the arrow [>] shown next to each Grade

z Prompt to Associate Credit Card
1 Validate | ™ gaiches ik this Load

Note: that if your Oil Company blends Gas Types, théyah have to enter are the lowest and highest &€sadbolume
and Buying Price and the program will figure out frices for all other Gas Types automatically exisg you did setup
Gas/Blending.

What to enter
Volume: Is the Volume purchased for this gas load

Buying Price: Is the cost price of each Gallon/Liter (tax pn included)

What is figured out automatically?
Buying Price + Tax: Is the price per gallon/liter plus the tax price

Previous Cost + Tax:ls the previous cost of the previous gas load
What to enter only once
Gas Tax:Is the Tax value that you only enter once, butlmachanged anytime

Loan: Is the amount in cents per gallon/liter you aregeiharged by your Station Company for every Gélliber you purchase.

Paid from Account: This is the method of payment you are using tofpaghe Gas Load.
When you purchase Gas, enter the Volume purchasktha Buying Price before tax. Select the MethibEayment, click on Save. To see what
you saved, click on thReport, History or theFind buttons.
Save Settings - If your Gas Sale window is notulating the profit properly, it may be that you reused the Gas Load window before, so you
could enter the Buying Price for all gas Types hndhe Save Settings button.
Show Latest - This will show you what you paid floe last Gas Load.
Click [W] to go on your Oil Company's web-site and downlaadXML Electronic Invoice. We know at least Shaeld Conoco Philips are
currently providing XML Invoices.
Click [Load Invoice] to load an XML Electronic Invoice automaticallit.ou can select a single filename or a whole fotddoad.
Click [..] to set a couple of options:
Compare the Location Name on the Invoice to theriaiss Name
Reset the Load Invoice settings
Click [History] to see all the past saved Gas Loads. You cathis® re-load a Gas Load and resave it undethandate.
Click [Savq to save a new Gas Load or a modified one.
Click [Find] to locate saved Gas Loads in a spreadsheet, whicltan use to delete a Gas Load as well.
Click [Report] to view the Gas Load report.
Click [Show Lates} to show the latest saved Gas Load.
Click [Save Settingkto save all your settings.
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Vendors
Distributors/Vendors
Select Vendors’ from the “Vendor” menu or from your desktop.

This helps you track your Vendor's Invoices, what paid so far and what you currently owe.

Py Wendaors

- 1 | i g, — — — Balance
j Date Limmit E;E;Lagr;fi ale ; i Lirnit Twvpe o e @
[Last 2 Months —] [$2.743.373.8 | Edit | Delete =l Erint Check Bepot | COGsReport | | ©  — Fincl
Drate |_shift | Time | Totalsmount | TotalPaid | Desc | invoice | vendor g | wendar Hame | Check | Balan
11/26/2013 1 $419.35 $419.35 62492 7B Unknown- 76 ] $333
11/26/2013 1 $2.00 $2.00 Paid Out Garags 14 costoo a $0.00
11/26/2013 1 $156.37 $156.37 Paid Out Garags 14 costoo a $0.00
11/26/2013 1 $500.00 $500.00 Store Paid Out for dep... 15 FREMIER a $0.00
1172672013 1 $42.530.05 $0.00 shell co. 2 pine state o $2.73...
11/25/2013 2 $491.25 $491.25 E2370 7B Unknown- 78 a $3IF..
11./26/2013 1 $500.00 $500.00 Store Paid Out deposit 15 PREMIER a $0.00
11./26/2013 1 $12.33 $12.23 Paid Out Garage 14 costoo a $0.00
11./26/2013 1 $264. 28 $264. 25 Paid Out Garage 14 costco il $0.00
11./26/2013 1 $11.88 $11.88 Paid Out Garage 14 costco il $0.00
11./26/2013 1 $50.00 $50.00 Paid Out Garage 14 costoo i $0.00
11/25/2013 1 $17.73 $17.73 Paid Out Garags 14 costoo a $0.00
11/25/2013 1 $121.43 $121.43 Paid Out Garags 14 costoo a $0.00
11/25/2013 1 $87.12 $87.12 Paid Out Garags 14 costoo a $0.00
117242013 2 500,00 $500,00 Store Paid Out deposit 15 FREMIER a $0.00
114232013 2 90,00 90,00 3053 72 Uniknown- 72 a $450....
114232013 1 $44.42 44,42 112312 18 deilep a $258....
114232013 1 $20.25 $20.25 Paid Out Garage 14 costco i $0.00
11./23/2013 1 $37.02 $37.02 Paid Out Garage 14 costco il $0.00
114232013 1 $31.04 31,04 Liner 43=47 black 1141 18 deilep il $258
114232013 1 $146 41 $195.00 BALAMCE OF -31.05 B 1141 18 deilep o $258
114232013 1 $52 84 $52.84 Paid Out Garage 14 coston i $0.00
11/23/2013 1 $7.000.00 $7.000.00  Auto-Creatsd 2 piris state a $2.73..
11/22/2013 3 $120.37 $120.37 7E35.. & pepsi a $188....
11/22/2013 3 $25.20 $25.20 0196.. 12 POLAR BEWER... 0O $0,00
1172272013 2 $42_630.05 $0.00 shell co. 2 pine state o $2.73...
11/22/2013 1 $239.35 $239,35 E2394 7B Unknown- 78 ] $3IF..
114222013 1 $30.00 $30,00 Paid Out Garage 14 costco i $0.00
11422/2013 1 $500.00 500,00 Store Paid Out 18 deilep il $258
11.4/22/2013 1 $13.98 $13.98 Paid Out Garage 14 costco il $0.00
11/22/2013 1 $65.99 $65.99 Paid Out Garage 14 costoo il $0.00
114212013 E $98 55 $98.55 Paid Out Garage 14 costoo il $0.00
44 s s = wacnon waEnnn == 4a - o o on
Pt

New is used to enter new transactions

Edit is used to edit an existing transaction

Deleteis used to delete a transactiddote: Delete is permanent

Report is used to view reports for all vendors or a gel@éeendor

Cost of Goods Reporis used to view your sale value and cost valumim easy report

Find is used to find all transactions made by your wesd

If you click on 'Balancé’, you can select to show the Balance of all vesdwrsimply the selected vendor.

OO0OO0OO0OO0OO0OO0

79




Create New or Update Vendor Record This window is used to create new records or ediifiy existing recordsTo edit
an existing transaction, clidkdit; make the necessary changes and then click save.

Update Yendaor Record
Date [12/18/2013 Se

E Drescription |Aulu-Clealed _:J

Amount $1.600.00 Time [0716:31
Paid $1.600.00 skt |1
Involce’—- Tax|$0.00

Wendor Mame | = _:_l
Eil Of Laden Credit |$0.00
Fayment Type [REDIGNE -~ Other Charges [g0.00

Tians. Type [T

El £
Save Quit

If you would like to make a new record click oewnand enter the following:

(0]

O OO0OO0OOo

OO0OO0OO0OO0O0

Date: You can select the Invoice Date using the supmlaédndar
Description: Describes the transaction made

Amount: The amount shown on your invoice

Paid: The amount paid to the distributor

Invoice #: The invoice number on the slip

Vendor Name: When you click on the combo t] j a list of Vendors will display and
you may select one of them.

BOL: The Bill of Laden

Credit: The credit received from the distributor

Other Charges: Misc. charges from this transaction

Payment Type:Click on the down arrow to choose how you woule li& pay this vendor

Check #:Is the check number of the Paid Amount to thecsetedistributor

Check the "Print Check" box if you would like targrthis check before you click Save
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Vendors

Vendor Invoice

This window handles entering a Vendor's Invoice uadly as well as automatically from an Electromwgdice (EDI) file provided
to you by your vendor. The software will automallig detect if the cost has gone up or down onitem and highlight the line
items inbluewhen the cost has gone dowand will highlight the line items inedwhen the cost has gone up making it easy to

recognize these changes.

WendorInvoice

“Yendor Name File/Electronic Invoice:

7 2 5 Suto Adjust
Core-Mark, -~ (5.3.3.:‘___“ CAGKS ofthtow. dat | VlewJ Load '“""'CEI ‘ Seling Frice
Dept. or UPC-Code ftern # Old Cost Mew Cost  Quantity Selling Price Adiust Cost_ |
— | BT | [fo 25600]$9.10000] [005 |[$12.99 | update hem |
BLU E-CIG HI-NIC CART CLS (Cost diff=-0.1550) [ Show Inventory j Adiust Seling
+ | =] | tem # | Description | gty | seling | Buying | subTot | margin | - y
+ = 859654002.., 7151... BLUE-CIG... aos $1z.99 $9.10... $45.50... 29.95% I
+ = 047995855.,, 8002... AMER SPIR... 002 $6.55 $48.3... $96.68... -635...
+ > 047995355... 8002... AMER SPIR... 002 $6.55 $48.3... $36.68... -638....
+ = 027200347.., 7501... PALL MALL ... 001 $5.39 $39.7... $39.74... -637...
+ = 028200175... 8000... PARLIAME... ooz $84.90 $46.5... $33.00... 45.23%
+ < 0z25200132... S000... MARLBOR... oo1 $79.90 $43.7... $43.70... 45.31%
+ = 028200135... 8000... MARLBOR... ao9 $£79.90 $43.7... $393.3... 45.31%
+ < 02gz00142... 8006... rmarlboro 5., 002 $73.90 $43.7... $57.40... 40.87%
+ - 028200147 ... s000... MARLBOR... o0 $82.90 $43.7... $174.8... 47.29%
+ = 012300356... ©S01z... CAMEL WNO.... 001 $5.95 $43.7... $43.70... -63d4.... i
+ > 0282001357, s000... MARLBOR... ool $6.05 $43.7... $43.70... -GBZZ....
+ < 025200195... S006&6... MARLBOR... oo1 $73.00 $43.7... $43.70... 40.87% Remave lkem
+ = 028200309... 7504... LMFULLF... 001 $69.90 $39.7... $39.74... 43.15% F S
+ = 028200310... 7504... LM LIGHTS... 002 $7z.00 $39.7... $70.48... 44 .81% @
+ > 028200310, 7504... L&MFFME.. 001 $5.69 $39.7... $39.74.. -598.. Clear Invaice
+ < 012300107... 8012... Carmel Ligh... 003 $80.90 $43.7... $131.1... 45.95% “‘““““‘(_“:“"““‘
+ = 011000104,.., 7383... PYRAMID ... ool $3.99 $29.0... $29.09... -62%. =P
+ = NPAPOANANG... 7FEA4... | MFLIF.. 0ol HAR9.5N £39.7...  4E0.F4... A7 AFU Erint LIPC
< i | * —
’ Line 1
Arnourtt [$4.746.09 Other[ga.00 Tax | Imwnics # 10001633987
224 tems
Credit |$0.00 Date[12/M3/201 Paidby [Checking  ~|
Paid Balance [$4,755.09 Desc |[TOTES. EDI CHARGE. FUEL SURCHARG
H @ < & 2| & | & |
) Print Sendto | ViewOld | Delete | Saveds | Save as| Templates
Save | Find | FindDup | Beport | Register Invaices | Invoice | OrderFile | XML |

If you are getting an Electronic Invoice (EDI filgpm your vendor, you can do the following:

Save the file somewhere on your hard disk, ley}sGETEMP\INVOICE.DAT

Select the Vendor Name by clicking on the combcl e

j. If your Vendor's Name is not in there, you

3]
can simply type the name to automatically creagevéndor or click th‘J button to create a new vendor.

Under "File/Electronic Invoice", clickSelect and locate the fil€\TEMP\INVOICE.DAT

Click "Load Invoice" and you will see the Invoice with all the detddad.

If you don't have an Electronic Invoice (EDI filehjt the Tab key and enter the Dept #, UPC-CodeldJ, hit Tab, enter the
Vendor's Item # for this Item (Note that we will ptnis product to the Iltem Number, which you wékesunder Setup/Vendor

Templates), hit Tab and enter the New Cost.

Note that we will automatically get the Old Costit Tab and enter the Quantity purchased. Noteitly@u purchased a Carton
of cigarettes containing 10 packs enter 1 if th&CuFode is the Carton's UPC and enter 10 if itésRlack's UPC.

Click "Buy (+)" if you are buying this item oReturn (-)" if you are returning an item.

Repeat for all other items until you finish.

When you finish with all items, make sure the Ambigrcorrect, enter the Credit (if any), Paid, liveo#, select "Paid by", (if
paid by check, the check number gets automatigalherated) and hit tfgavebutton.
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If you purchased new items you never had befoieymu changed the selling price of any items,lcliend to Registet to
upload the new items or prices to your Cash Registe

If your Electronic Invoice uses Retail UPCs (UPCdEf the packs), make sure "UPC is Retail" is kbdc
"Remove Itent' can be used to remove one of your items fronigte

“Clear Invoice" can be used to remove all items from the list.

"Delete Invoice can be used to delete an Invoice that was alreadgd.

"View Old Invoices' can be used to give you a list of all previousdyved Invoices. You can pick one of the Invoicemfthe list
to reload, make changes and re-save.

"Savé' can be used to save your invoice.
"Report/Print" can be used display a report of your currentiptiiyed Invoice.
When you click thex] on the bottom right, you will see few additiomggtions:

Defaults - When loading an Electronic Invoice, ve@ @automatically create products using some deféaitall new products; you
can select a default Dept., Price Group and Pro@ade.

Pricebook Options:

Add Carton: Check this box if you want us to add the cartimngour price book. If you do not sell cartonsuyshould not check
this option.

Prompt for selling price if item is new If this is unchecked, we will automatically ube Vendor's Suggested Retail for all new
products.

Skip Carton to Pack mapping Check this box if you do not want the softwareteate a Carton to pack mapping. This is rarely
ever checked.

Update Names When we get an Electronic Invoice, we can upgate product names with the names on the Invdittas is
checked.

Update Selling When we get an Electronic Invoice, we can upgate selling prices according to the Vendor's Sasged Retalil
Price.

Field Length

UPC-Code This is typically 11, but in case a vendor desitb change that, you can specify what the veusked.
Description: This is typically 25, but some vendor’'s use 24.

Vendor Item # This is typically 6, but some vendor’s use 7.

The software typically can automatically figure tuese numbers, but you can override our settingsui have to.

Vendor Starter File

Load: This is used to load a Vendor Starter File, Whgca special file having all the products youghase from this vendor.
Map ONLY : When checked, it means to simply do the Vendapping of the UPC-Code to the Item #.

Custom File When checked, it means the file you are loatngpt a standard file; instead it is a customtijlgically a
spreadsheet that was saved as a Tab-Separatedil€SV

Auto-Fill Invoice Date - When checked, we automaticuse today's date for the Invoice Date.
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Zero Qty is expense - When checked, we would E&ésttronic Invoices having ZERO Quantity for armmtas an Expense, and
otherwise it is a back order item.

83



Portable Interface

The Portable Interface works with your AGKSoft pided Portable to allow you to update your inventoryo load invoices..
It is very important if your Vendor does not prozidn Electronic Invoice (EDI).

Portable Interface

(1) Download Type:

" Inwentory/Price Changes @ Invoice
(2) Download from Portable: fv
6 IE Setup
Download
Load Custom File...

(3) Post downloaded data:

b ’__ Update Products | ...
Update = Update Multipliers .

(4) Upload ln;:;h Register: ) ?g
Help | ShowMe

Send to Register...
————————————— |[] AutoCreate UPC
(5) Upload to Portable: [ Uplosd Inventory

(&

Limit to Dept.
Upload Products to Portable M

|f Product is new, prompt for: w
¥ Buying ¥ Seling
Quit

Click the “Setup’ button and select the type of Portable you have.

To watch a short demo on how to use it, cliSkow Me".

The portable is always running, but the screenssbffitvhen not in use, so press the red buttonrtothe screen on.

In case the portable locks up or it simply will leager connect to your PC, you need to Warm StaReboot it. To see how,
click "Setup' and selectMow to Reboot Portable?.

When the portable is on, click the Start menu asvshin the picture below and sele&tGKSoft Inventory ". If you do not see
it, contact AGKSoft.

B T ¢ 11:55
scember 04, 2013

=@ File Explorer
T Pocket Word
| Notes

fig Brograms
[¥; Settings

UPC [oooooooo0gs01 <[>
Desc [Fountain 16 oz R
Quantity Selling Buying

FE 1% pe ]

Dept.| Group  CRY In;gntolry:
l2e=
o Jpos]
7 8 9 .
OK
4 | 5|6 N
1 2 3 Save £
0 .| Clear ?
File E|‘
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You simply scan an item; the UPC-Code will shownemt to UPC. If it does not, you portable coulddegective or you are
scanning a non-supported UPC-Code. Make sureryauregular UPC-Code.

If the product you scanned is in your Pricebookady, you will see the "Desc", "Selling", "BuyingDept." and "Group" all get
filled in with the appropriate values.

If the product you scanned is NOT in your Priceboaiu will see UNKNOWN next to "Desc”. Note th&elling", "Buying”,
"Dept." and "Group" all stay the same as whatelverast product you scanned. This is done on serpmhelp you program
many items that belong to the same Department bakim same price very quickly.

When scanning your store for the 1st time, you &hdao one department at a time and you should altdine products that have
the same price at the same time.

' WARNING!! When scanning your store, you do naged to enter the "Desc"; it is automatically ezdefor you when you
download into AGKSoft.

After scanning a product, make sure the sellingepis correct and make sure the "Dept." is ok dk te@ "OK" and repeat the
process.

When finished scanning, tafave'.

After you tap Save', you will see the Preview window shown below. t&lthe Total Amount and Total Quantity and clieK
to confirm.

" i B 7| £ 1:29
LIPC | Oty | Zost | Price | Description

9501 23 0792 099 Fountain 16

4] i [ [ ¥

Total Armount: $12.216
Total Quantity: 23 0K || Cancel

After you click OK, you should see the followingniow:
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E T« 11:08 H Y|« 11:08

® Inventory O Inventory
> Invoice ® Invoice
VYendor Number |
Total Amount: $3.168 Total Amount: $3.168
Total Quantity: 4 Total Quantity: <
7 8 9
Save Save
4 5 b
1 2 3
Cancel Cancel
0 . Clear

Select Tnventory" or "Invoice". If you are scanning your store or doing yourdntory, selectlhventory” and tap Save'
again. If you are scanning an Invoice, select leeoselect a Vendor by clicking the "Vendor Nunidartton and clickSave

To update your Inventory, follow the steps below:

Plug the Portable in and wait for the Synchron@afprocess to finish.
OpenAGKSoft and selectlhventory” from the “(1) Download Type” section.
Click the “Download’ button from the “(2) Download from Portable” siexct.
Click the “Update” button from the “(3) Post downloaded data” settio

If you want to send all the new products to yowister, you can clickSend to Registet from the “(4) Upload to Cash
Register” section.

To load a shipment as an Invoice, follow the stefdmlow:

Select nvoice” from the “(1) Download Type” section.

Click the “Download’ button from the “(2) Download from Portable” siect. You will see a list of Invoices if more than
one was saved. Select the one you want to preview.

Click the “‘Update” button from the “(3) Post downloaded data” sectigou will see a list of Invoices if more than omas
saved. Select the one you want to Load.

If you want to send all the new products to yowister, you can clickSend to Registet from the “(4) Upload to Cash
Register” section.

OPTIONAL: To send the new names back to the portable, ‘tligtoad Products to Portable from the “(5) Upload to
Portable” section.
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Portable Interface Setup

The Setup allows you to select the kind of portafole are usinglt should always be set t&ymbol PPT8820.

Portable Interface - Setup

@ ~Model:

O None O Symbol PPT27/28/PDT ©® Symbol PPT8820 With Trigger

Synchronize Localtions:

Folder 1 Browse... | Explore
Folder 2 Browse... | Explore
Folder 3 Browse... Explore
Folder 4 Browse... <plore
Folder 5 Browse... lare

B . %

HOW To Reboot ? Show Software How to connect to my PC How to Remove Trigger

?

Cold-Start with Keys Cold-Start with No Keys How to Setup How to Install Inventory

" o B e 2] B
. . Fix Windows Mobile

Download Windows Device .
Center Download Software Device Center Help Save Quit

If you do not see a folder, this means you didmake a Partnership using Windows Mobile Device €@ewWMDC".
If you have not yet installed/MDC ", click "Download Windows Device Centerto download it.

If your portable has no software on it, contact AGiit.
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Bank

Electronic Account
Hit "Ctrl-Shift-F11" or Select Electronic Account’ from the “Bank” menu or from your desktop.

This is the window that deals with all electronigrisactions that come automaticdtiym the Gas Load, Lottery Settlement
and the Electronic Credit Card windows.

Electronic Account

«| Date Limit  Balance . = o & @ | e

_.'._“LastSMonths__:_J ety Hew E:Iit Q?ele LCategorize Ert Moﬁy;jfer lmgzgr_d-:—&IF ﬁ ﬁ;i &
Date ] Shift |Time | Deposit |Wilhdraw Desc 1Memo | Category *
10/20/2013 1 12:38:13  $6.84 $0.00 Electronic Batch...
10/20/2013 1 12:37:25  $4,370... $0.00 Electronic Batch...
1011972013 1 10:11:24  $0.00 $25,454.08 PMI - Shell Gas L...
101182013 1 16:19:49  $0.00 $1,825.13 Layman Candy 00006... Vendor
10/18/2013 1 10:17:10  $5.812... $0.00 Electronic Batch...
10/15/2013 1 11:38:45  $0.00 $169.32  Walmart 10/14/... Vendor
1011442013 1 19:03:43  $0.00 $7.847.61 JT Davenport 00034... Vendor
1012{2013 1 09:58:26  $0.00 $25,527.53 PMI - Shell Gas L... Vendor
1011172013 1 19:11:45 $0.00 $1.281.06 Layman Candy 00006... Vendor
101102013 1 13:01:35  $0.00 $78.00 Johnny Gordon Fl... 97583... Vendor
10/10/2013 1 08:39:10  $0.00 $386.89  Walmart 10/10/... Vendor
10/09/2013 1 085119 $0.00 $1,962.12  PMI - Shell Gas L...
10/07/2013 1 09:31:43 $0.00 $7545.40 JT Davenport 00034... Vendor
1010472013 1 13:30:31 $0.00 $25,241.38 PMI - Shell Gas L... Vendor
10/04f2013 1 10:27:49  $0.00 $1,50055 Layman Candy 00006... Vendor
10/03/2013 1 131755 $0.00 $6,068.49 Sam’s Wholesale 10/03{... Vendor
10/02/2013 1 10:32:55 $0.00 $304.08 Walmart 10-2-13 Vendor ||
1040272013 1 10:31:48  $9553  $0.00 JT Davenport 1077]... L2
gl i [y

New is used to enter new transactions

Edit is used to edit an existing transaction

Deleteis used to delete a transactiddote: Delete is permanent

Report is used to view the transactions in this account

Money Transfer use this to transfer money between accounts

Import QIF import information from your bank using teaiickenlnterchangéormat
Find is used to find the transaction

This Account gets updated automatically, exceptfposits that you make. When you get your BanteBtent, you should
go through item by item making sure all entriesehdhe bank statement.

If you use Online-Banking with a bank or an Applioa such as Microsoft Money or Quicken, you caradtomatic
reconciliation by importing ®IF file (Quickenlnterchangd-ormat) by clicking on thelthport QIF " button. Import QIF
works by looking for the Date and Amount (plus anus 10 cents) to match and if it does match thekptnen we simply
leave it alone. If the Date and Amount are not thume simply add it automatically.

Note that you can click on the Date header on@®tbAscending and clicking again will sort Desdegd You can click any
other header to sort by the selected header upvand
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Create New Electronic Account Record This window is used to create new electronic actoerords or modify existing
records. To edit an existing transaction, chalt; make the necessary changes and then click save.

To edit an existing transaction, cliéldit; make the necessary changes and then click save.

04/30/2020 j
Description |Ea: Load
Deposit Time | 12:19:56
WWithdraw 6828.48 Shift {o

Shell Oil Auto-Draft

Date

Al

13

Memo

0| ©

Save Quit

If you would like to make a new record click on namd enter the following:
Date: When the record was made
Desc:Describes the transaction made
Deposit: The dollar amount that was deposited
Withdraw: The dollar amount that was withdrawn
Memo: Use this to write any notes about this transaction

Note: Time and shift get entered automatically
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Bank

Checking Account
Hit "F11" or select Checking Account from the “Bank” menu or from your desktop.

This is the window that deals with all Checkingrtsactions. The checks are automatically enteoed fhe Expense
window, Vendors window, Payroll window, etc.

Bank Of America

~| Date Limit Balance . | = & :.— E @ (& | o

_:leastélMonths_:J ~$47.150.20 Hew | Edit Delete Ma%r-l:éaid Qt-;g;;zr; Bepart Moﬁjfer lmg::—ﬁlF ﬁ Iﬂ’elp &
Date |s.. |Time | Deposit [ withdraw | Desc | Memo | Check | Paid | Category | =
09/07/2013 844 06139 $0.00 $361.32 APRILWATSON 1260 False Payroll |
09/07/2013 844 061314 $0.00 $27182 SAMUEL CARR 1286 False Payroll
09/07/2013 844 061313 $0.00 $258017 SHAREE HAYES 1256 False Payroll
090072013 844 0B11312  F0.00 $300.86  BETTY MALHOTRA 1267 False Payroll
09/07i2013 844 0BI131 $0.00 $163.14 BEVERLEY MOORE 12568 False Payroll
09/07/2013 844 061310 $0.00 $26373 ARIEL THAMES 12569 False Payroll
09/07/2013 844 061308 $0.00 $166.87 RITAANDERSOM 1254 False Payroll
09/12/2013 8B4 093230 $0.00 355 .00 GRASS CUTTING SR8bz 0 False Expense
091 4/2013 868 01:1417  $0.00 $367.78 SHAREE HAYES 1263 False Payroll
09142013 868 011416 $0.00 $244 88 APRILWATSON 1267 False Payroll
09142013 868 01:1416  $0.00 $208584  ARIELTHAMES 1266 False Payroll
09142013 8b8 011414 30.00 $28089  BETTY MALHOTRA 1264 False Payroll
09142013 868 011413 30.00 $26619  SAMUEL CARR 1262 False Payroll
09142013 8b3 011412 $0.00 $20664 BEVERLEY MODRE 1265 False Payroll
09142013 8b7 0816548  $0.00 $16062  RITAANDERSON 1268 False Payroll
0972013 863 090608 F0.00 $3.18 MISC EXP SR8ke O False Expense
09172013 863 090529 $0.00 $50.00 GRASS CUTTING SR8bg 0 False Expense
09/21/2013 869 02:40:32 $0.00 $249 64 BEVERLEY MOORE 1273 False Payroll
09/21/2013 8689 02:40:31 $0.00 $290 b6 BETTY MALHOTRA 1272 False Payroll
09/21/2013 869 02:40:30  $0.00 $176 560 APRILWATSOM 1276 False Payroll
09/21/2013 869 02:40:29  $0.00 $260 63 SHAREE HAYES 1271 False Payroll
09/21/2013 869 024028 $0.00 $250.07 RITAANDERSOM 1269 False Payroll
0212018 BRQ 024027 000 o101 SamMlIFEl CARR 1270 Falen  Pawvrmll T

This Account gets updated automatically, exceptfposits that you make. When you get your BanteBtant, you
should go through item by item clicking the "Mar&i®' button.

= Newis used to enter new transactions

= Edit is used to edit an existing transaction

= Deleteis used to delete a client a transactiblote: Delete is permanent

= Mark Paid is used to mark one or multiple transactions paid

= Report is used to view reports for this account

= Money Transfer This is used to transfer money between accounts

= Import QIF import information from your bank using t@aiickenl nterchangé-ormat

= Find is used to find all transactions that you saved

If you use Online-Banking with an Application sua$ Microsoft Money or Quicken, you can do automa@onciliation
by importing a QIF (Quicken Interchange Forma# fily clicking on theltport QIF " button. Import QIF works by
looking for the Check # to match and if it does chahe bank, then we simply check tiald" check box for you for all
matching records. If a check is not found, we singuld it and check the "Paid" automatically.

Note: that you can click on the Date header on@tbAscending and clicking again will sort Destieiy. You can click
any other header to sort by the selected header dpwn.

To see what you have saved click thentl" button and you will see the window shown below
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Bank OFf Srmerica

=] Date Limit Balance

{—=—

¥ | m 1 = igm = S o
Zl[Trisvear =] [EI851452] o Ear | Deee tark Paid Categorize I Beport bl e e | Irnport G1E Find __ Help ;3:
Date J Shiﬁ'i Tirme Deposit | Aithidrane 1 Desc | tMerno | Check | Faid ] Categor. &
N2M0ze0ls 2 12:41:31 000 F1E50.00 S to-Created False Expehse!fj
11292013 1 101752 FO .00 F11.000. adjustrmnent exp. adjust... 1109 False Expense
11Ms/iz01s =2 17:29:14 Jeele] HF1eBE.18 Allied waste Lolel=hr [} False Expense
1T1Aszolz 2 171229 FO.00 F1o0=2 657 FMoble kini 1471 o False Expense
1T1Mszo1zs 2 170429 FO. .00 F102 657 FMoble Rini 14771 . o False Expense
11182 . p=d 16:31:57 $42 00 $0 .00 A B K ATHM cor . 1001 ... O False INncome
1151852 . =2 16:31:1% $5 .00 $0 .00 liggett vector... 2149... O False Incorme
10552 . =2 15:41:11 $30.00 $0 .00 blu LOEC. INC o006 O False Incorme
1052015 2 15:30:17 FO .00 F41 57 Frovidence “wat. . [SE=ar . o False Expense
1o EZ201s 2 152728 FOo.O0 +F95 65 SO 082013 O False Expense
1o B/z2013 2 152547 FO. .00 F1 70068 Allied WWaste 0012 o False Expense
1o E/2013 2 144357 FO.O0 F111.78 O 100413 O False Expense
093052 . = 12:41:52 $54.705.00 $0 .00 Daily Deposit._. o] False =
< wiE -

Create New Transaction -This window is used to create new transactions adify existing transactions.

To edit an existing transaction, clieldit; make the necessary changes and then click save.

Date

04/30/2020

Description | Flowers

=

Deposit [

Time | 12:28:39

Withdraw ‘

$56.70

Shift |07

M Emﬂ[l.an dscape Flowers

Check # |

[~ Print Check

5212

[ Paid
M| ©
Save Quit

If you would like to make a new record click on namd enter the following:
e Date: When the transaction was made

Description: Describes the transaction made
Deposit: Is the deposit amount made
Withdraw: Is the amount withdrawn.
Check: Is the check #.

Note: Time and shift get entered automatically

If this transaction is paid select the "Paid" chepk and if you would like to print a check seldat "Print Check"

checkbox. Click Save.

If you are using the Import QIF feature, when ttasactions are imported the software will marktthasactions paid
automatically. Note: AGKSoft supports importing QIF and CSYV files.
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Bank

Cash Account
Hit "F12" or select Cash Account from the “Bank” menu or from your desktop.

This is the window that deals with all Cash tramigss that come automatically from all other windowhe
specify a payment type.

re you can

Cash Account - Total Deposit: $10,000.00, Withdraw: $180.00 (4 Records)

imi . = T — £ ,
A| Datelimit Balance || 4 A =3 \ Ga CR Q@ ©J
aLL || $3.82000 , - ESid Import :
A ) MNew | Edit |Delete LCategorize Beport| Historw Money Kfer QIF/QFX Eind | Help| Resize| Quit
- |I” Check Dup Withcraw: $45.00
DateTime Shift Deposit Withdraw | Desc Memo

0323202007:52:1470 | $000] 84500 Landecapine [ |
03202020 07:43:18 0 $0.00 $15.00 Flowers

02/10/2020 08:00:30 0 $0.00 $120.00 Gas Money
01/02/202007:37:23 0 $10,000... $0.00 Deposit

New is used to enter new transactions

Edit is used to edit an existing transaction

Deleteis used to delete a transactiddote: Delete is permanent

Report is used to view reports for this account

Money Transfer This is used to transfer money between accounts

Import QIF import information from your bank using t@riickenlnterchangéormat
Find is used to find all transactions that you saved

If you use Online-Banking with an Application sua$ Microsoft Money or Quicken, you can do automa@onciliation by
importing a QIF (Quicken Interchange Format) filedicking on the Import QIF " button. Import QIF works by looking for
the Check # to match and if it does match the brdn we simply check thé&id" check box for you for all matching

records. If a check is not found, we simply adahiti check the "Paid" automatically.

Note that you can click on the Date header on@®tbAscending and clicking again will sort Desdegd You can click any

other header to sort by the selected header upvand

Create New Transaction -This window is used to create new transactions adify existing transactions.

Date (04/16/2020 Ha|
E

E Description ‘GES Money

Deposit Time |14:38:49

“-N"thill’ﬁw[ 120.00 Shitt IU

MEmn[Gas for Truck

Save Quit

Date: When this transaction was made

Desc:Describes the transaction made

Deposit: Is the deposit amount made

Withdraw: Is the amount withdrawn

Memo: Use this to write any notes about this transaction
ote: Time and shift get entered automatically

Z e o o o o
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Bank
Money Transfer
Hit "Ctrl-F11" or select Money Transfer" from the 'Bank" menu.

This is the window that allows you to Transfer mpbetween all your Accounts.

Money Transfer

ggl Fram: IE-Ehecking j
O
=l

To: IE—EIectmnic

Amount: 100.00
i
ﬁ ;?Eel[

Select the Account to Transfer from by clickingtbe "From™ box.

Select the Account to Transfer To by clicking oa thio" box.

Enter the Amount and then Click on theansfer button
Misc.
Export

Hit “ Shift-F5” or select Export” from the “Misc.” menu.

This allows you to consolidate multiple locationsdxporting data from multiple locations and thewporting them into
the headquarter location. Simply click the Expmrtton, select the date range and click Export.

__ Export i__@!
— Selected D ate Options: — Date Range:

{3 This vear O Day OWeek @ Maonth O Cuarer

{*} Selected Dates

Quarter — From:[12/01/2013 - |2 ;

O st 3 2nd

3 3d 3 dth To: 12/31/2013 : ﬁi: ;

Folder Hame |C-\AGKS oft | |

Pricebook [Depts, PLUs & UPCs]
Include Setup Infarmation l@ cé? I

Export Quit

If you want to export the Pricebook at the samesfimake sure you check the "Pricebook” checkbox.

If you want to export Vendor Lists, Employee LidExpense Lists, etc., make sure you check theudtlecBetup...'
checkbox.

Sales Room data will go into salesroom.dat, Gas &atia will go into gassale.datc.
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Import
Hit “ Shift-F6” or select import ” from the “Misc.” menu.

This is used to import data from multiple locationt® the headquarter location. Select the fotdemport from and click Import.

L! Select Data Folder to Import
12419/2013 11:5217 AM [0 files]

Dhive: réwﬂ Iy Documents1 Desktop m

Mext Eolder
fcy 1

EAGKSoft

Erev Folder

FMS Import

Explare

@

Irpart

)

Cancel

|CAAGKSoftyimport
This will only import files exported using the "Eomq" feature.

Pricebook Export

Hit “ Shift-F7” or select Price book Export’ from the “Misc.” menu.

Pricebook Expork

ﬂ_-:t»- —what would you like to Expart:

=

Export

© AlPLUs

“Wiew Upload
% AIlUFC Codes File:

17 4l Departments

4l Products in the Selected Departments

Auta Fill

’7 I8 | ee ] dre] 25-32| Clearl

L

This dialog is used to export your product priaesif one location in order to import the price chestp another location.

Your will be prompted for a folder name to store fltes. For the departments, we create "agkdeyants.dat" and for PLUs and
UPC-Codes, we create "agkpricebook.dat".

If you select All Products”, we create both files. If you sele&llI'PLUs", then you only get the "agkpricebook.dat" file.

The files are Tab-Separated, so you can open thdirdel, make changes, re-save the file back agml ke "Pricebook Import”
to import your changes back.
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Pricebook Import

Hit “ Shift-F8” or select Pricebook Import” from the “Misc.” menu.

L‘! Select Pricebook Folder to Import
12/4/2013 11:24:57 A [336 files)
Dirive: ]?‘_}—i kv Documents | Deskiop i Nex‘t%ljlder
= ..
Erew Folder
I:I ARCHIVES -
[ ] BACKUP
[ bitmaps
[ DATA
[_T] Export Data &
D Images Explore
[ 7] Ponrtable
A pos2 s
[ TEMP =
[ ] UPCCODES >
Cancel
[cAAGKSoft =1 .| _bewFolder

This dialog is used to import the exported pricdbfsom another location. When importing, new prouwill simply get
created, existing products’ selling and buying @sivill be updated.

If you want to completely overwrite your existingdebook, you need to open the Cash Register baerfselectView
Products’, then '‘Query Wizard", select Delete All' and click 'Perform Query" before you import the pricebook.
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QuickBooks Export

Hit “ Ctrl-F6 " or select QuickBooks Export” from the “Misc.” menu.

QuickBooks Export
Export File to:
||: \AGKSoft | AGKSOFTIF %
Select.
Export Date Range:
From:[01/012020  To: [05/11/2020 Select
Dates...
Export what:
Daily Books: Transactions: ————
v Short/Over Setup. . [~ Work Orders Setup...
[ DeptSales Setup... | .. [~ Yendors Setup...
v GasSales Setup... | .. [~ Gas Loads Setup...
[~ Expenses Setup...
v Client Charges Setup...
Lists:
[ Departments  |INVENTORY [E-STDHE SALES
[~ Clients
[~ Yendors
[~ Employees
@ ®» | @
Export File View Export File Help Quit

This gives you the ability to export your data toi€kBooks. You can customize the QuickBooks Tratisa Type and Account
where the data will be imported.

WARNING : Do not export the Lists (Departments, Clientsntfors & Employees) more than once, QuickBooksamihte duplicate records.
WARNING : Do not export the same date range more than uekBooks will create duplicate sales data.

From QuickBooks, seleétile, Utilities, Import , IIF Files. Now select thAGKSOFT.IIF_file you exported.

If you are using QB 2019 or later, you will see thkhowinﬁ dialoiz

@ Import your IIF file
~ Import both lists and transactions

./ See asummary of your import
 View the failed transactions in an IIF file
+ Fixthe errors and re-import

Find out more

" importte [T

Import without review (not recommended)
Import it for me. I'll fix it later

Make sure to selectrhport it for me. I'll fix it later ”.

When Importing the QuickBooks file, if you get amag message such as:

The Tax field cannot be left blank, even for noratale customers and sales
which have no taxable items, so non-taxable salkébevcorrect for this district.

Then do the following:

In your QuickBooks file, clickedit, Preferences SelectSales Tax Under 'Company Preference$
select NO" under 'Do you Charge Sales Tak
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Export Lists from QuickBooks to AGKSoft
Open Quick Books, select theile" , "Utilities" , "Export list to IIF files"

You should see the following export dialog, Sel€stomer List” and “Vendor List” select ok

Select the lists that wou would like ko export,
[] Chark of Accounts [] 1tem List
Cusktomer L\ist [] Payment Terms List
[] Payment Method Lisk
[] Employee List [] Shipping Method List
D Other Mames List I:| Customer Message List
D Customer Type Lisk I:| Budgets
[1 vendor Tvpe Lisk [C] Payroll Accounts
[ class List [[]To Do Motes
[] 2ok Type List [ sales Rep List
[[] Sales Tax Code List

Save this file (example QuickBooks.IIF)
Importing your file...

Hit “ Ctrl-F7 " or select QuickBooks Import” from the “Misc.” menu.

Click the down arrow in the combo box to select rehgou saved it

Under 'Select Filenamé highlight the name of the filedexample: c:\quickbooks.IIF)
Click "OK"

Calculator

This will open the "Calculator" window which wikt you perform various calculations.

Calculator

[ seas.secl
1351- 1245 Qi
56.34

7 8 9 C 13!]2:
N
45 .65
4 5 6 | + -
1351
1 2 2 [ x| # =
Copy Note

I I I A

Memory —> pq1 | M2 | M3

F
Recall: <— H1 R2 | R3 Quit

= |

C will let you clear everything except the numbierMemory 1, 2 & 3.

CE will simply clear the edit field (known as Reato

Copy Result will copy the Result to the clipboard.

Copy Note will copy the Journal on the right to tipboard.

+ is for additions, - subtraction, X is multipligat, / is for division

% will make the number a percentage, so 54 tures(rb4
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M1, M2 & M3 will let you store up-to 3 numbers ingvhory.

R1, R2 & R3 will let you re-store up-to 3 numbeesck from Memory.

Select Date

This will open the "Select Date" window or Calend#ryou want it to automatically open, clickiglp”, "Show' and select
"Date".

Note that the software automatically populatestedishifts that were processed under that datgos@an simply select the shift
that you want to work on from the list.

@ Select Date
Shift 5 0001, 0002, 0003

-(-( December 2013 >->-

i 5 M T W T F 5

102 3 4 g 5 7
A e o B
(e e e g
flE e e e

29 a0 A

03/ 13/2008 - 0001
03/ 14/ 2008 -
03/ 15/ 2008 -

03/ 16/ 2008 - 0005

03/17/ 2008 - 0006
03/ 18/2008 - 0007
03/ 19/2008 - 0008
03/20/ 2008 - 0009
03/21/2008 - 0010
03/22/2008 - 0011

03/ 23/2008 - 0012
03/24/2008 - 0013
03/25/2008 - *** NO SHI FTS FOUND ON THI S DATE ***

03/31/2008 - *** NO SH FTS FOUND ON TH S DATE ***

This will help you easily identify any missing disif

The bottom left shows today's date and the botight shows the selected date.

298



If you double click on a date, you will get thidet Incomé' for the selected date.
Change Password
Supervisor (This user has full access to every)hing
Manager (This user does not have access to chamdiguration or see any income related reports)
Worker (This user has limited data-entry capaksitas well as the ability to download shifts)
Garage User (This user is mainly for direct acteshe Work Order and is used by the Mechanic)
Edit Configuration Files
Station (You should never touch this unless diktie AGKSoft)
Window Pasitioning (You should never touch thisass directed by AGKSoft)
Profile (You should never touch this unless dirddig AGKSoft)
Other Functions
Product Names Update(This lets you automatically change your prodwnes using ours)

Product Mames Update. ..

E g
=3 = . ) 4 = T
Update Master Products Select & | Keep Curent Name | Use AGKSoft Mames | Auto Correct Duit
URC Current Product Name | AGKSoft Product Name -
39391900150 lcelandic 25.3z Water Glacial lcelandic 25.3 Fl Oz
49391900110 lcelandic 16.92 YWater Glacial Spring Water] .90z
89377100013 Guess 8.40z Mutrisoda Renew
89377100009 Fadiant MNutrizode Radian
39354300105 TURBO Turbo Power All Day Energy
849289200017 MONKEYBUTT Anti Monkey Pow
49205500047 KALIMA Kalima Fuzzy Nawvel
49205500045 KALIMA Kalima Tropical Cream
849205500041 HARDCREAM Hrd Crmer Stwbry B-pok
849205500039 HARDCREAM Hrd Crmer Ornge G-pack
89205500030 SAMNGRIAL Sangtia Bpk Ln
88600255053 Unknown Mrs Fields YWhite Chuck Macadam

88477855064 Mrs Fields 2 5z Fudge M Field Chewy Fudge Cookies
88348400087 Pertb.8z Plus Shampoo | PertFlus 2n1 Shampoo _ Cond

47811422701 B HR B Hr Power Stacker 2 Yellow Ja

87218100501 Dermet 3pk Turtles Demets Turtles Milk Chocolate

45622412345 SHUTTHEBOX Lyn Shutfoox

45581100110 HITCH Hitch Cr Duck,

45581100109 HITCH Hitch Spider

45581100106 HITCH Hitch Cr B/dog -
i B

The fastest way and easiest is to clilelect All', then 'Use AGKSoft Names.
"Auto Correct" will only correct short names or invalid namesisias UNKNOWN.

You can do multiple selections by holding the skéy and clicking with the left mouse button, ahdrt you can click "Keep
Current Name" or "Use AGKSoft Names".

ID Changer

(Change the IDs for a Vendor, Client, Departmenbrk\type, Expense or Employee)
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ID Changer |

—oelect a categary — ~ Change ID

7 Vendor I" Rang=

& Client From: |1

" Department To: |15

 Wworktupe Click Change to set CLIEMT 00T bo CLIEMT 1D 15

{" Expensze

' Employes i ;g’) @
Clear Help Cluit

If you have the need to move Numbers in variouasri¢'s best to use the "ID Changer". This walt anly move numbers, but it
also moves any data saved with that number toghermumber.

Example: Let's say Client #1 is John Doe and Ippédas to already have a charge for $100. If yootwamove John Doe to be
Client #15, this will insure that charge for $10®ngoes to Client #15 and not Client #1.

Fix all Department Names

If you use the View Products' window to change departments (ParentID) withdwgtnging the department names (Parent Desc),
this function will help you fix that.

Fix Sales Room Profit

If you started using the software selling thingfobe you enter the cost price, you may need tahisafunction. You will be
prompted to select the following:

Select a specific department or ALL DEPARTMENTS.

Select a Date Range or select ALL Dates.

Select a Profit Formula "Standard Profit", "Pereget of Selling" or "Percentage of Buying".
Synchronize Work Orders

Print Active Form (Print the current window or fottirat you have open)

Diagnostics (This is for AGKSoft Support Only)
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| ncome
Net Profit
Click on the Net Profit” icon, hit “Ctrl-N " or select Net Profit” from the “Income’ menu.

This window is used to show the Net Income as aglhe Sales Profit, Gross Sales, Paid In and®atidThis window could
also be used to show the Taxes owed, Total GasnwoBought and Sold, etc.

Income Staterment (From: 01/01,/2013 to: 12/31/2013)
r Sales Profit and Gross Sales ———— ~Paid Out rPaid In

Profit Gross Amount Refunds
Cales Boom 201226 74 $797.979.54 ___J “endars $711.280.65 Battle Deposits
Lattery Tickets D____J Expenzes $51.508.85 Other Incomes £2E 978,39
Lotta M achine Invoice Expense $115.53 Febates
Gias Sale $B6,136.97 $1,002,288.73 Fayral ekt - e—
R Payroll T anes $19.421.75 ‘DB;“"S and Verification
og Parts (Cost] S eneet
O ‘work Drders [Checking Acct. ]
Car‘wWash Credit Card Fees Elect Deposits
Papment Center Coupans/Btl Ret $332 44 [Elect. Acct.]
Loyalty Discounts $0.02 Daily Deposits 2860318 4
Dirive OF [Checking Acct ]
Short or Owver -$2.425.71 P 5420671 4
TDTALl F264 938.03 | #1 ,800,288.27] | TDTAL” $863.08E. Sq Acct.]
Daily Deposits 343471281 ¢
— Taxable Sales —Gas [Electronic Acct.]
Taxes Amount Purchased Amount $942 44357 | | [Total Cash/Checks $873.18392 _
‘whork Orders TR
Sales Foom | §55.109.16  $709 78062 Purchased Volume : Weilfication §294567122 = |
TOTAL [ §EG10876[  $793.78460 Seldakume o po—
Gas Inventony 344
Sales Inventory Pre-Paid Tax Depreciation
Cont Df Goods [ seray | O FooiMargin| 2181 | cents |[ Werdncome|  $113.131.79
Fram: [0 /0172013 Te: [12/31/2013 = = T
| | o |E st Fa] =
W= el i
Select Dates. .. R This Yo = _(‘_I _3'__1 Results | List i Frint i Help Quit

Click "Select Datez", then "Get Resultz" to get the Income for the selected date range.

This window automatically figures out all your Salrofit, Gross Sale, Paid Out, Paid In, Short/Gwret Net Income. If you want
to figure out your Net Income for a specific morttien click "Select Dates" choose which date tHehk £Get Results".

You can click on the "Sales Inventory" button tadfiout what your Sales Inventory is.
If you double click on the specific date in the &@adar, you will get this Income Statement windowtfat date only.
Note: If you select any of the checkboxes the prafid gross numbers will come from the End of ShifoiSlOver window when

you close your shift. So, if you would like thdesaroom numbers to come into this window checkctieckbox next to sales
room.
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Income

Product Information
Use this window to view all sort of valuable infaation about a UPC-Code, PLU or Department.

Product Information
UPC Code or Dept. #

02820017434 MARL $1 OF M
Quantity an hand Buying Price Selling Price i | Ready_ __ wiila
| 0 | $3.51 | $4.09 -
________________________________________________________ Getlnfo | |[Selected TUPC-Code purchased from: -
Selected Dates: This Manth: ——— — This Y'ear: )
Sales Sales Sales '@ | |ITMPERIAL
| $122.70 | $0.00 J F$122.70 Get Al Part # 1087539
Cuantity Cuantity Cluantity S
| 2 | g | 30 05302013 — §3 .61 Qoy: 10 Inwv #
Profit Profit Frofit a77O052
| $14.46 | $0.00 | $14.46 O05/16/2013 — §3.61 ©ty: 10 Inv #
o70542
— Show me moving and non-moving items where: ————— 04/15/2013 - $3.61 Qty: 10 Inv #
| = ||oseszz
| =} Sold Amount is {3} Sold Count is | EE] ’E‘ |
[ Show List e
| —_—— Sth.:'\.l
| f* Less ar equal to " Moare ar equal to | 100 MHegative
| | Irventany
— O ptions:
I = by Caze [Carton) " by Retail Unit [Fack]
r— Lirnit Search to:
Select Department Date Range: |
, From: | »
Select Categary ¥
| To Help |
Select SubCategory Select o [
Select Yendar Date.. | | @ |
| Luit b

You scan the UPC-Code, enter a Dept/PLU and higreatclick on Get Info.

To see moving and non-moving items, you can daf tSold Amount” or "Sold Count". You can alsoesg|"Less" or "More"
than a selected Amount or Count.

Click [Show List] to view Moving or Non-Moving Item
Income
General Ledger

Hit "F8" or select'General Ledger" from the"Income" menu. This window allows you to print the Gendratiger for the
selected Date Range.

i Print General Ledger
Selected Date Options: Date Range:
3 This Vear O Day O wWeek @ Manth O Quaner

{2} Selected Dates

[uua..e.i From:[12/01/2013 |

O st O 2nd : -
O O To:[12/31/2013 I|e2 [ |

\
Select Printer: |[Defau|t] __'_{

Brief

s>|ga|§‘

Printer Setup Help Print
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Select [All] and click Print to print the whole yea
Click on 1st, 2nd, 3rd or 4th Quarter to print satected quarter.

If you do not want to print the general ledger foriater, you can install the PDF Writer from th&KSoft CD. Look in the
Adobe\ PDF_Writer folder. Run the installer and when finished, gbiould see a "PDF reDirect..." print driver in y6Brinters
and Faxes list. Now you can select this printer insteadhs 'Default” printer and you will get a PDF file to view onwyo
screen.

The General Ledger will include the following:
Checking, Electronic & Cash Accounts, Expensesesssncome, Lottery
Accounts Payable, Accounts Receivable, Credit §aCdst Of Fuel, Cost Of Goods
Payroll Liability, Sales Tax Payable

| ncome

Balance Sheet
Select‘Balance Sheet"from the"Income” menu. This window shows the Balance Sheet foly#éwr or for a particular month.
Balance Sheet (Year 20133

% ASSETS LIABILITIES & EQUITY
CumentAssets [~ Liabilitigg —————o
| Accounts Receivable $8.544.40 Accounts Papable $111 60764
Checking Aecounts $47.150.20 | | Electronic Credit Cards $0.00 |
Electronic Account $0.00 Paproll Liabilities -$1.536.89
sk bocrt 42209784 | € alet T as Davoble +18.74859 |
Sales rventory 543510248 | f |
I~ Gasz Inventary $1.346.79

Garage Inventony

R R GO P D :
| Cost $0.00 | | Duwrer's Equity & Profit $683,270.67 |
Depreciation $0.00 | |

TOTAL -$554.459.33 TOTAL -$554 459 33

From:j To: I@ 2 ¢ ;?) c@
Select Dates... Get Results | Frint ;ﬂg!p_ Quit
ASSETS

Checking Accounts is the combination of all Chegk#tcounts 1, 2 and 3.

Electronic Account is the total Electronic Account.

Cash Account is the total Cash Account.

Accounts Receivable is the Total Amounts chargeal ¢tient account minus the Total Amounts Paitk thte Total
Balance owed by all the clients that have an Actatigour location.

Sales Inventory is the total Inventory Purchaseausithe total Inventory Sold based on cost value.

Gas Inventory is the total Gas Purchased minusotaéGas Sold multiplied by the latest cost.

Fixed Assets Cost is the total Assets purchased.

Fixed Assets Depreciation is the total of negativenbers entered into the Assets window.

LIABILITIES & EQUITY
Accounts Payable is the total amount purchased fremdors minus the total credit given minus thaltpayments made.
Electronic Credit Cards is the Total Amount minust Mmount or simply the total fee owed.
Manual Credit Cards is the Total Amount charged uraily that have not been paid or settled.
Payroll Liabilities is the total money owed for Paly taxes, FICA, State, Federal and STDI taxes.
Sales Tax Payable is the total tax collected irshles Room and Work Orders.

Import/Export

Import and Export gives you the ability to consatiel multiple locations or work on multiple compstat the same time. The
way it works is as follows:

You make changes on Computer A

Someone makes changes on Computer B

You Export from Computer A and Import into Compuiger

You Export from Computer B and Import into Computer
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Setup

Locations - This should only be used by the Homiéc®fSoftware (HOS) in order to configure all tledtions you own. If you
are setting up the HOS, leave the ID=0 to be "AIL@CATIONS" and enter the 1st location # under 1y(&) and Location
#1's name under "Desc". Repeat for each additiopation. Your changes are automatically savedimply click "Quit"
when you finish.

Business Info. - This is used to enter your Bussridame, Address, Phone #, Federal ID and LocHliorNote that Location ID
should be "1" if you only have one location. Ilfuybave multiple locations, make sure each locaiama unique location ID.

Bank Info. - This is used to enter your Bankinfptmation for up-to 3 checking accounts. The Ilnficludes the Bank's name,
address, routing & account numbers.

Check Type - Select "Intuit”, "Cynaptics" or Blaokecks to use when printing checks.

Vendors
Create/Modify - Create new vendors or modify erigtvendors
List All - Show a spreadsheet with all the Vendors.
Templates - Show a spreadsheet with all the mapmhyendor Item numbers to a specific UPC-Codést D is the
Vendor Number, Part Num is the Vendor's Item Nunavet ID is the UPC-Code.
Categories - Show a spreadsheet with all the Ve@ategories mapped to your Department Numberss i$hi
automatically populated when loading a custom ic&aising the "Department Category" field.
Products
Departments - Show a list of departments. Youaraate new departments or change existing depatsmen
Create/Modify - Create new product or modify exigtproducts
List All - Show a spreadsheet with all your protiuc
ID 1 to 9500 are considered departments
ID 9501 to 9999 are PLU 1 to 499
ID 10000 to 95000000000000 are all UPC-Codes
ID 95000000000500 to 95000000009499 are PLU 5@289.
Multiplier - Show a spreadsheet with all the mudiéps (Carton/Case to Pack/Single relationship).
ID is the Carton/Case UPC-Code, Quantity is howynarits inside the Carton/Case, Content ID is tiCU
Code of the Pack/Single, and Desc is the nameegptbduct. This is your list of multipliers, buGXSoft
comes with its own list of more than 7000 multipdie Your list is automatically populated from th€&KSoft
list, but you can change your list if you need to.
Multi-Pack Specials - Show a spreadsheet withhallMultipack Specials (Sell 1 for $0.59, but 2 $4y.
ID is the UPC-Code, Quantity is the # of itemstfoe special (e.g. 2), Price is the selling pricetfiat Quantity
(e.g. $1.00), Desc is the description of the spe®ladifier is only used for the Ruby VeriFone aihghould
always be the same as the Quantity.
Price Groups - Show a spreadsheet with all theioups. ID is the Group #; Desc is the Priceugnoame.
Categories - Show a spreadsheet with all the CategolD is the Category #, Desc is the Categame.
Sub-Categories - Show a spreadsheet with all theCiegories. ID is the Category #, Desc is the-Sategory name.
Work Order
Create/Modify - Create new work type or modify ¢ixig work types
List All - Show a spreadsheet with all your woykés (ID is the work type #, Desc is the name efwlork type, Type is
the type of account associated with this item mpdy how you pay for this item when you purchaséliurs is the # of
hours it takes to install this part, etc.
Select Disclaimer - Select the disclaimer file eéofdrinted on the Work Order.
Edit Disclaimer - Edit the disclaimer file to bdarged on the Work Order.
Employees
Create/Modify - Add new employees or change exgsémployees
List All - Show a spreadsheet with all your emplege (ID is the employee #, Name is the employa®a) etc.)
Expenses
Create/Modify - Add new expense types or changstiexj expense types
List All - Show a spreadsheet with all your expenséD is the expense #, Desc is the expensetsigtan, Price is the
typical price you pay for this expense, Type isTlype of Payment you typically use to pay for #mpense, Category ID
is the expense QuickBooks Category # to map to vetxgorting to QuickBooks)
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Incomes
Create/Modify - Add new Income types or changetegsincome types
List All - Show a spreadsheet with all your Assets.
(ID is the Income #, Desc is the Income's desanptPrice is the typically price you get paid foistincome,
Type is the Type of Account you typically depohkistincome, Category ID is the Income QuickBook$eGary
# to map to when exporting to QuickBooks)
Assets
Create/Modify - Add new Asset types or change axgsfsset types
List All - Show a spreadsheet with all your Assets.
(ID is the Asset #, Desc is the Asset's descripfioite is the typically price you pay for this AssType is the
Type of Payment you typically use to pay for thissAt, CategoryID is the Asset QuickBooks Categdxy fiap
to when exporting to QuickBooks)
Lottery
Create/Modify - Add new Lottery Scratch Ticket tgpar change existing Lottery Scratch Ticket types
List All - Show a spreadsheet with all your Lott&gratch Ticket types.
(ID is the Scratch Ticket #, Desc is the Scratatk@i's description, Deleted is typically False salgou no longer sell
this kind of ticket, Start is the starting # in bdmok, End is the Ending #, Price is the sellingepper ticket, Display is
the display # or position # on your shelf, UPChis UPC-Code used to scan and sell the ticket.
QuickBooks Categories
This is used only if you plan on exporting to QuBcdloks (ID is the Category #, Desc is the Categatg’ription,
TRANS_ACCNT is the QuickBooks' Transaction Accofartthis Category, DISTR_ACCNT is the Distributidwcount for
this Category)
Fees
This is only used if you are connected to a RubgiRme Cash Register (ID is the Fee #, Desc is-t#ws description)
Payees
This is used to setup the Payees to be used iRayment Center (ID is the Payee's #, Desc is thed®adescription or
Company Name, Fee is the amount you get per traosaPercent is the %age you get)
Gas Blending
This is used only if you blend Gas such as "Plug/pically companies blend the "Plus” grade to 8&5Regular" and 50%
"Super" or 60% "Regular" and 40% "Super”. YourIlCRegister Company or Installer can tell you wairyatio is.
Taxes
This is used to setup your State & County Names,Rates, Payroll, Lottery commission and Garage Tax

Help
Documentation (Display this document)

AGKSoft Web-Site(Connect to the Internet and go to AGKSoft's wabgon the Internet)

Cash Register Interface (Display the Cash Regijisterface help document)

First Time User (This will open the First Time User window to hgipu start using AGKSoft)

Show (Show the following items if checked upon startk@KSoft)
o0 Select Date
o Background Picture
o0 Menus (Show the menu with "Daily", "Weekly", "Chatgetc.)

PC Information (Internal for AGKSoft Support)

Diagnostics(Internal for AGKSoft Support)

Download latest Update/Re-Download latest Update/Dmload Full Installation/Download TeamViewer
Open TeamViewer Web Support/Open TeamViewer Quick &port

Send Files to AGKsoft/Allow AGKSoft to access youPC.
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Appendix A—Mast Common Reparts

Here is a sample of the Short Over Report

My Point of 5 ale Business | Short Overr Report I Printed On:  6/1/2009

123 Alphab et St
Sunshine, Ma 12345

113 -456-T390

Shift 442 S5/29/2009 22:22 13:58

SHOULD HAVE (IN) | | HAVE NOW (OUT) |

Acctz Recervahle $0.00 Loca Charges $0.00

Garage Paid In $12.00 Garage Parts Cost $0.00

Garage Taz $0.00 Expenses $0.00

Sales Room $728.64 Electronic Credit $2,040.97

SALES TAX 1511 Lottery Prizes 500

Lottery $46.00 Manual Credit $0.00

Lottery Machine $280.00 fissets $0.00

Cras Saes $2,319.43 Paid to Vendors $35.00

Payment Center $0.00 ATM $0.00

CarWach %000 Dmive Off $0.00

Money Crders $0.00 Discounts $0.00

Refund $0.00 Cash Acceptor $0.00

Bottle Deposit $0.00 Coupons $0.00

Rehate $0.00 Food Stamps $0.00

Other In $762.99 Other Ot $0.00

Manual Fuel $0.00 Cift Cards $0.00

CashfChecls $0.00

Zafe Drops $2,083. 26

TOTAL IN $4.167.17 TOTAL OUT $4,167.23
Crnat $2,083.26 Short or Over $0.06

Beg Diff--$0.05 Pls Diff--$0.06 Sup Diff--50.06

This report shows you the information for shiftattare closed and saved. The information is edti@rautomatically from your
register when you download your shifts using thiénsare as BOS. If you are using the software Beiat of Sale (POS) then the
information gets entered from the various windoke information was entered and saved in.

Here is a sample of the Sales Room Summary by Depat report
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My Point of § ale Business

Sales Room Summary by Department I Frinted on: 6/1/2009

Dept.# Description Qty Amount Tax Profit BuyDown Net Profit

2 BEER 5750 $2492722 124641 $11,85519 $11,855.19 47.56 %
3 PEGBEVERAG 17,112 $28.179.94 $140521 $14,050.18 $14,050.18 49.86 %
4 PHONECARDS 1,074 $2,839.00 $710.75 $710.75 25.04 %
5 GROCERY 11,154 $16,12650  $791.51 $748387 $7.483.87 46,41 %
i GEN MERCH 797 $204037  $l0lse jeERRSS 1888 55 4358 %
9 COFFEE 1346 $1,74206  $8720  $43552 $435 52 25.00 %
10 HEALTHBEAT 482 $lAeams $AT.08 §71343 $713.43 £2.19 %
11 FUEBLICATIO 218 $1,982.76 $97.00  $75183 $731.93 36.91 %
12 TOBACCOFRED 4027 $TES16 $3R428  $a614.9% $11100 $3.72599 46,54 %
13 MEDICINE 517 jes4ss $020 48447 1484 47 49.20 %
14 INSPECTION 1,150 $18,037.00 $18,037.00 $18,057.00 100.00 %
17 GIFT CARD 3 $150.00 $37.50 $37.50 25.00 %
21 CIGPFEMCTE 10,750 $370,558 88 31252871 $6390508  $11,21200 47511708 19.68 %
22 CIGFEMPE 7078 $2E00742 $1.401.03  $6454.27 $84050  $7.294.57 25.29 %
23 CIGDISCTH M fer2sl $43.68  $30608 3500 131108 3544 %
24 CIGDISFE 515 $le8l28 $83.76 58052 $40.20 $620.72 36.06 %
26 CIGEUBFE 131 $40220 20l 19832 39532 2445 %
27 CANDYT 5619 $726983 36386 $3,762.14 $3,762.14 51.75 %
28 AUTOSUFPPLY 510 $248628  $l23.40  §1,166.95 $1,166.95 46.94 %
29 CIGFRCM O 1,708 $9.38255  $47603 $27907 $2,792.78 29.14 %

Grand Total 69,965 §52'.",133 $25.251 $138.109 $12.209 $150.51 2787 %

This report shows how many items within that dere sold, the dollar amount and the profit. Whienving this report you can
double click on one of the depts. to get a detaiied of the items within that dept.

Here is a sample of a Gas Sale report

y ™
AGKSoft Gas Sale Report Printed On:  3/19/2015
1420 Main Rd.
Tiverton, RI 02878 03/01/2015 to  03/31/2015
Mar 16, 2015 Shift # 8s
Am ount Volume Sold Profit Diff. Volume 2% Actual Start End Price
Fegular 869 5§ 79.18 -18 70.92 %% 8644 9,601 8,660 $2311
Plus $273.63 109§ 1736 10.03 %% $2.309
Super $286.88 109 $273 0 10.05 %% 1942 2,088 1942 $2.627
Total: 52.568.26 1,087 §9928 Margin: 9.13¢ Water: 0,00 "
Mar 16, 2015 Shift # 330
Amount Volume Sold Profit Diff Veolume % Actual Start End Price
Fegular $1.733.92 733 S 62.66 38 76.90 %% 2.601 6,363 9,563 $2.303
Plus $183.63 72 S 1408 7.33 04 $2.359
Super 543026 154 §28.37 g 15.77 % 2,088 758 2,079 $2.787
Totalk $2,347.81 979 S 106.20 Margin: 10.85 ¢ Water: 000 "
Shift # 349
Volume Sold Profit Diff. Volume %% Actual Start End Price
Fegular 1202 57633 -8 73.95 %% 6,363 8,167 6.871 52254
Plus 143 5833 8.82 %% $2.390
Super 280 § 27357 -2 17.24 %% 758 1,089 760 $2.700
W Total: 1,625 5 112.45 Margin: 6.92¢ Water: 0.00 " v,

This report shows Volume sold, pool margin and ymafit. This report also shows the selling prithae "Difference” shown in
red is the "Actual minus the End"
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Here is a sample report from the Vendors Report
American Bottling Company (402) 498-04440

3110/2006 $246.00 $846.00 $0.00 Mk Mk 130040 © 2428
32142008 $6358.90 $658.90 $0.00 Nk Nk 0%:33:13 C 2444
Sub Total: $1,504.90 $1,508.90 J00

Blue Diamond Car Wash

3172008 21230 $212.50 $0.00 Mk Tokens 12:4421 2381
Sub Total: $212.50 §212.50 f.00

Coca-Cola Bottling Co. - Mid America (402)’

3110/2008 $4.055.12 $4.055.12 $0.00 Wik Nt 12:47:45 © 2437
Sub Total: $4,055.12 J4035 12 Jooo

This report shows vendor names, how much was paildalances if any. This report is useful to vedlwendor transactions in
one screen

Here is a sample report from the Checking Account

Auto Mart Checking Account Report Printed on 3/124/2006
| Check || Descrip tion || Deposit || WithDraw || Bahnee |
11212006 2297 Dane 4558 06 {$558.06) Wik 13:11:36
2298 Danielle M. Anderson $480.75 ($1038.81) M1k 13:1231
[ Dandelle 1. Anderson §45 45 ($1[|84-4ﬁ) Mk 13:14:32
2200 Daren E. Jones 4640490 ($1680.38) Mis 13:15:13
2300 Scott T. Kxyle $52225 ($2211.61) 12:15:58
11252006 2317 Dane . Massey 454707 ($2758.68) H1s 14:38:11
1/31i2006 126 Dandelle M. Anderson $490 23 ($3249.51) 13:15:07
127 Danelle M. &nderson $46 23 ($3205.74) 13:1506
128 Daren E. Jones F542 A7 ($3338-41) 13:15:05
12512006 2319 Damen E. Jones F638T ($3902.28) s 14:42:54

This report shows you transactions within the cireglccount. It shows you deposit amounts; withdaaounts and the balance
from transaction to transaction.
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Appendix B - Repart

Many windows such as the Sales Room or Gas Saktowis have a Report button. When you click on thedRebutton, you may
be asked to select the type of report that you dvblke and after making your selection, you wilegbe following Report dialog:

i° Report(Sales.rpt) _
Send Report to: [Farrr ] |

— FReport for, —————  — Date Range [Select by]:

O ThisYear & Day & wWeek O Month O Quarer

=} Selected Dates = o]

Quarter From:[11/29/2013 = 6L

O 1st O 2nd % i

O3a O am To:[12/06/2013 2 &

Printer: |AGKSoft PDF

g {SalesRoom.Date} >= Date[2013.11.29] and {SalesRoom_Date} < Date
J[2013.12.07)

Click OK to prewview the selected report on the screen

Show Group =
td aximized '@ }é’D'
0K Help

T

Quit

b

The example above showRé&port (dailygas.rpt)” in the title, meaning we will be using the repfile "dailygas.rpt" to show the
report. If you have Crystal Report 8.5, you canroites file and modify it to suit your needs.

Typically, you would simply click th©K button or hit thé&enter key to see your report on the screen.

If you don't care to see the report on the scrgem can simply click the Combo box that sagereer! next to 'Send Report to”
and selectPrinter", "File" or "Mail ".

Selecting Printer will let you directly print thegort without seeing it first. Selecting File wét you send the report to various
file formats, such as text files. Selecting Mailluét you directly E-mail the report to someondiwan Internet E-mail address.

Note that Mail only works if you have a pop-mail accaubontact your internet service provider on hovsébone up.

“Report for which quarter” lets you select a Quarter (1st, 2nd, 3rd or 4thjooi can pick Selected Date’s which gives you the
ability to select aDate Rangé by entering theFrom" and 'To" dates in fnm/dd/yyyy" format.

Printer lets you select another printer if you are conegétd multiple printers.

Under the Printer section is a big edit field ttyaically shows you the formula that will be appli® the report based on your
selection.

TheOK button is used to accept your selections and tstanteport process.

If you are an advanced user, you may click on geeisl arrow at the bottom right to see more oggtias shown below:
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i Report (Sales.rpt) @

Field Hame O peratar
Send Report to: ]Scleen —-IJ {5 alesR oom. D ate} -
— FReport for: D 2 1 t 3

{SalesRoom. 1D}
15 alesF oom. S hift}

Lo {S alesFoom.Sold}
{5 alesF oom.Amaount}
. | {5 alesR oom. Profit}
Quarter —————————— Frorm {5 alesR oom. M ethod}
’70 st i 2nd 15 ale: ,a:-c e
) 152 L P arentl D}
O 3 S dth T | {Sale . Time}
{5 alesh oom. Locationl D -
Printer: |AEKSnlt PDF 15 ale=F oom. B uyD cverdrnont; Like
{Products. D}
| {SalesRoom_ParentiD} = 1 {Products. Desch

{Products. Deleted}
{Products. Buying}
{Products. Selling} .

Click OK to preview the selected report on the screen “Salue
Show Group =
kA axirnized I@ 'E,?> CE < e fETIEY Y
DK Help Quit Select And Select Or Select

You will now see a list of Database Field Namesari#lield Namé', select the one to use to limit the report infatimn. Under
Operator, you can select

Equal (=)

Not Equal (<>)

Greater or Equal (>=)

Less or Equal (<=)

Greater Than (>)

Less Than (<) or like

Under Value, you can enter a number or a descriptio
Example: If you wanted a report of all your Departl sales select the following:
Under Field Name selecfSalesRoom.ParentID}’
Under Operator select”

Under Value enterl" and click the Select button.

Now you should seg/SalesRoom.ParentID} = 1”in the formulas box. Click the OK button to see thport. If you wanted to
limit the report for selling to a range of datesyywould select the dates first and then use Amel" button rather thanSelect.
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Appendix C - Finding Information
Simple Find

This is a simple spreadsheet; it shows you a distkf all records that you saved.

¥ Find in: SalesRoom - o] B [
Datel |D| Shift So\dl Amount Plolil” Taxl ParentiD | Time Lo:atlunIDl BuyDuwnAmuunl| Discount E‘
01/16/2020 1254631509 245 1 $2.25 $1.25|| $0.00 19 1 $0.00 $0.00
» 0141272020 1380010342 241 1 $5.00 $250|| $0.00 13 ] 1 $0.00 $0.00
01/15/2020 1380010342 244 1 $5.00 $250)| $0.00 19 1 $0.00 $0.00
0111472020 1380093834 243 1 $5.00 $5.00)| $0.00 19 1 $0.00 $0.00 i
01/03/2020 1471730807 232 1 $5.00 $250|| $0.00 13 1 $0.00 $0.00
01/05/2020 1471730807 234 1 $5.00 $250|| $0.00 13 1 $0.00 $0.00
01/06/2020 1471730907 235 1 $5.00 $250]| $0.00 13 1 $0.00 $0.00
01/07/2020 1471730907 236 2 $10.00 $5.00/| $0.00 13 1 $0.00 $0.00
01/08/2020 1471730907 237 3 $15.00 $750|| $0.00 13 1 $0.00 $0.00
0140372020 1471730807 238 2 $10.00 $5.00|| $0.00 13 1 $0.00 $0.00
01/10/2020 1471730807 239 z $10.00 $5.00/| $0.00 13 1 $0.00 $0.00
0171472020 1471730907 243 1 $5.00 $250|| $0.00 13 1 $0.00 $0.00
01/19/2020 1471730907 248 2 $10.00 $5.00|| $0.00 13 1 $0.00 $0.00
1 n1momnonl 1421230002 261 2l _einon ecnoll ennnl 19 1l ennnl e00n =
FirE)d o 0 val Commands: Options:
ats Field peralor aue C o 25 1 | [ View Exported File
Pas =] | ran || & 81| % oo e () * o L K| Yo
. Query | Pint | Hide Send to uto _
[ | ror | Eind || Wisard| Data| | Show | Export| import| Reaster | Report| Detete | Help | Resies | muit ||| AT| I Showinventon
I4] €| Record 374 out of 1325 (3]

You can simply click on any cell and modify thew&l but we highly recommend that you be carefuhgldt, since your
Short/Over will not accurately reflects the changes are making. If you simply want to delete &Jiolick on the 1st

cell in the line, like the Date Cell, then click tire black arrow that you see on theIII to highlight the whole row,
and then hit the delete key on your keyboard.

You can sort this spreadsheet in either Ascendiridescending order of any column by simply clickmmgthe Column
header, in the case shown above, you can click@tDate' header to sort by Date, you can also click on atiwgr
header to sort by the selected header.

Operators

e = (Equal)

e <> (Not Equal)

L]
V
1

(Greater or Equal)

[ ]
N
1

(Less or Equal)

e > (Greaterthan)

< (Less than)

Like (This is useful to match names that start witlerma with something).

Note that you can use a star "*" before and aftenatch all.
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Product Wizard

This window gives you the ability to change the BwgyPrice, Selling Price, Department, Price Grdaimduct Code, Min and
Max Inventory for many products matching a Produame, Price Group or Product Code. You can chémgeelling price for
the whole group with a single click.

Product Wizard
Al - ) 3
£ Q — . . S A ) " B
X v |g|H || 5|8 . SEEECER Sl O
== Eind Mark Delete Save Setup Print Print Adjust Find ;
i In Deleted Mulipacks | View List| List Printer | FiintList | UPC | Avery | Inwentary | Inveniory | Productinio | Diff Prices Help | ShowMe Quit
l Select Product List by: 2. Limit Search to: 3. Change: -
& Product Cont. - b seling = +|[ 2.0 Pkg Size - Field New Value v
roduct Name | ontains J | entyne Cl |59|\.ng ﬂIZZE | 1
" Price Group [ aND Buying Location .
" Product Code [Jor ﬂ o
" Item Number Ealegnry Vgndor Change Save Changes Send to Register
" UPCE (Short) Changed Profit Margin
Sub-Categary
" Invalid Prices
Fix Master | Find Master F\nd UPC Start Show Options
© Modified P " Invalid Mukiplers - Multiplies M Invertory ] Botom | |
UPC-Code | Desc | Buying|  Selling| Margin | Dept | Grp| Code | Min [ Max |  Inventory| CRV|Tax || Info | Diff
01254631509 Dentyne Fire Spicy Cinnamon 16pc $0.9500 $2.25 57.78 19 00 299 000 000 -36.00 $0.00 0%
01254631241 Dentyne Ice Arctic Chill 9pc $0.9500 $2.25 57.78 20 00 400 000 000 -93.00 $0.00 0%
01254631255 Dentyne Ice Peppermint Split $0.9500 $225 57.78 20 00 400 000 000 -146.00 $0.00 0%
01254631501 Dentyne Ice Spearmint Split $0.9500 $2.25 57.78 20 00 299 000 000 -111.00 $0.00 0%
01254600867 Dentyne Ice Sub Zero Glacier Gum 16pc ~ $0.9500 $2.25 57.78 19 00 400 000 000 -9.00 $0.00 0%
01254600869 Dentyne Ice Sub Zero Iceberg Gum 16pc  $0.9500 $225 57.78 19 00 299 000 000 -12.00 $0.00 0%
01254600546 Dentyne Ice Winter Chill Split 16pc $0.9500 $2.25 57.78 19 00 299 000 000 -48.00  $0.00 0%

Example: To change all "Dentyne" that are curgesélling for $2.00 to $2.25.
Select the following:
Under “Select Product List by? select 'Product Namée', enter 'Dentyne"'.

Under 'Limit Search to:" select ‘Selling Pricé' = and enter "2.00",

Click theFIND button.
You will now see a list of all products matchitg tcriteria you specified.
Under 'Change Field, select "Selling"

Under 'New Valu€' enter “2.25”
Click "Changé'.

When you are satisfied, cliclSave Changesand ther'Send to Register” to update
the prices on your Cash Register.
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Price Groups

This window displays Price Groups that have beeated.

To create a new price group, click New, type theaand click Save. Now you can add UPC-Codes gramb or
simply select Wizard" to find a bunch of products to add to that pdceup.

To change an existing price group, simply seleetrthme and you can add to and delete from the list.

Create/Modify Price Groups
(@ 0 ‘ Il_'1 5 \;C] () @ AlAli 2 Products
1 Mew || Save | Delete| Duplicate | Fin Lt D Description
Name ;l 01230000019 $11.38 Winston Light Gold 85 Pk
01230000012 S11.38  Winston Box FF King Pk
Jad [ FTe .| upccode ppy
Look F b ]
== v? 2 L Add
At-lA_-l wizard Add | Delete uPC
ID Name
1 Winston 1
2 Virginia 2
3 Marlboro 3
Query Wizard
Query Wizard
~(1) Select Action: ¥ !
* Change " Find " Delete " Delete All E?
Perform Query Quit
~(2) Which:
D ata Field 13t Criteria Operator 2nd Criteria
|Selling ~| To |Selling ~|* ~ljo.70 ~
Data Field Operator Walue
|ParentID -~ =]
O &ND QO OR
— Common Functions:
Resot Modified |  ResetDeleted |  ChangeState Tax |  FindPLUS Find Large PLUs

You can access the Query Wizard fr&mple Find

In the “Select Actiorf section, you can select one of three kinds ofidxt to perform on your data.
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Change

Find

In the “Which” section, you need to select thedta Field you want to change. In the example shown, we
wanted to set the Buying Price to 70% of the Sglidnice, so we selected “Buying”.

We want to apply the following formula:

Buying = Selling * 0.70or Set Buying To Selling * 0.70

We need to set the iCriteria”, so we select the Top radio button (Tikisised to select a field.), so we select
“Selling” from the combo-box.

Now we select the “*” from the “Operator” combo-hox

In the “2d Criteria”, we select the bottom radio button (Tisisised to enter a constant number), and we type 0
in the edit field.

In the “Where” section, you need to select the “Data Field”.olr case we want to limit the change to only
Department #1; to do that, we select “ParentID”emtData Field”.

Now we select the “=" from the “Operator” combo-box
In the “Value” edit field, we type “1” (Departme#it).

Now we can click thePerform Query” button to execute the query.

Query Wizard

(1) Select Action: Y
(r“ Change @ Find " Delete " Delete All [B: E‘J

Perform Query Quit
Data Field Operator Value

ParentlD ~||= ~||18

) No More (&) AND O 0R

‘Desc j ‘Like j |Dentyne|

We are looking for all "Dentyne" products in Depagnt #18, so we seledtihd" under 'Select Actiofi group.
In the “Where” section, selectParent|D” under ‘Data Field".

Select the £” under “Operator”.

Type “18” under Yalue” (Department #18).

Select AND", pick "Desc from the list, selectlike" and type Dentyne" in the box after that.

Now we can click thePerform Query” button to execute the query.
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Delete

Query Wizard
(1) Select Action: :
F‘ Change ¢ Find  Delete All B @
Perform Query Quit
Data Field Operator Yalue
Parent|D ~|f- ~|18

We want to delete all products in Department #18.

In the “Where” section, selectParentIlD” under ‘Data Field".

Select the £” under “Operator”.

Type “18” under Yalue” (Department #18).

Now we can click thePerform Query” button to execute the query.
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