BN EM T  Please detach along here

FHEAFEAEE - IZVIII 284 To be completed by applicant(s) - Sections I to VIII

(1) ARILERGERR  FEFHORE “EMHERRT " AOEFURR
Note: Please read the Terms & Conditions of the Mail Redirection Service before filling in this application.
(2) FERERZSCAR L - ANRBIETHER - FBRFAEERD - SIAE -

Please complete the address in English as far as possible. If space provided is not enough, please write on separate sheet according to the format of this form.

$3EHARS Period of Redirection *HhhEFER *Nature of Address
SELEEF MR 2) ~ (3) - see Terms & Conditions (2) ~ (3) ELEIEFRRMEN (1) - see Terms & Conditions (1)
i B Day / B Month / £ Year = B Day / B Month / £ Year 5% Business AL A Private
From to

SEBEEEME “/ “$8° Tick “/ " as appropriate.

“HER | ARBTE - BREERRME (1) & (2) ey s
“Name / Company Name - see Terms & Conditions (1) & (2) HBEHNAFES §$E’?j£ | FERR | BB ACARS EAIH
~ FALE S DA RTRA R () CEBEEZREE (2) - EESEGHRAMA (2) MR
A Please fill in your name in both English and Chinese (if applicable) as they appear on the identity document Signature or company chop HKID Cargi/P asqurl/ Business Verified by
~ see Terms & Conditions (2) Registration Certificate No. Hongkong
e o - see Terms & Conditions (2) Post
FAXX Chinese FE(FEFIERE) English (in Block Letters)
FERFE Principal Applicant
Eihil - 252508 2.0)&(G)  Old Address - see Terms & Conditions (2), (3) & (5)
Z Flat/Room #2 Floor FE Block KIE/HERSREN Name of building/Lot number
EEBELE
Verified by Hongkong Post
| EREEAXHER
#A7iE/ BB/ AT 2 FE R FIRESRE Number and Name of Street/Estate/Village Original documentary proof verified
ZEAER
Name of Verifying Officer:
| *FJA/ILEE/HR M ET#EAZE) *HK/KLN/N.T. (*Delete as appropriate) REARE:
Hb[& District Signature of Verifying Officer:

LNETHEAEIAA AR » FBEB V(a) o HHFHIUHIFAESN » BIFEEE V(D) o If your new address is located in Hong Kong, please complete V(a). In case it is an overseas address, please complete V(b).

ittt New Address

Z Flat/Room #2 Floor JE Block K&/ E%SREEL Name of building/Lot number

#138/ R B/ %64 2 78 R PTRE5EE) Number and Name of Street/Estate/Village

| | *&8/ 788 /57 R GMIEFEAE) *HK/KLN/N.T. (*Delete as appropriate)
& District

V(b) wohgtbht @) - E2EERRMA @) Overseas New Address (if applicable) - see Terms & Conditions (4)

B8 Street

Hb[@ District I City

BAZ Country FRIERSERE Post Code




HEAEEAIEE - IZ VI 284  To be completed by applicant(s) - Sections I to VIII

BAYERMEEEE K H BRI ARFEIR S (A& A) Valid Redirection Request and Other Postal Service Accounts (if applicable)

(a) MBFEAMNE BB EERT - FRELUTES -

If you have any current redirection request proceeded by Hongkong Post, please provide the following particulars.

< BRI ERIRAS SRR
Bt Old Address Redirection Reference No.
Z Flat/Room 12 Floor E Block KIE/HELSEE Name of building/Lot number
#7iE/ BB/ 454 2 B R PIRESREL Number and Name of Street/Estate/Village
| | * BB/ UBE/HR METEAHE) *HK/KLN/N.T. (*Delete as appropriate)
Hb[E District
(b) MEFERAEMGESBEARIER,SISEEMEBEBANRS - YERRENEMIE - BEEENABAMLE “v7 3% - WE EERER -
If you are using other postal services and/or holding any postal service accounts of Hongkong Post, the new address should also be updated. Please ‘v *in the appropriate box(es) and fill in the relevant
particulars.
O | 1. EEEERIEH Business Reply Service*# hAFRSERS Licence No.
O | 2. ERFmeZEEARTE International Business Reply Service*# hRFEEERS Licence No.
O | 3. BB EENHE* Private Franking Machine* hRFESERS Licence No.
_ BHE/E Post Office
O | 4. BSEIALFR{ERE Post Office Private Box -
BRET5RHS P.O. Box No.
O | 5. AS{EEIEBARTS Freepost fSEEE S EiRRE Freepost Ref. No.
O | 6 REWEZE Authority of Cheque Acceptance BHERAR Authority No.
O | 7. iF5RERS Comprehensive Deposit Account RS Account No.
O | 8. 45EFERE Permit Mailing Y5 EFERRSRIS Permit No.
O | 9. ERGHETRERRFEIR S Local Standing Order Service Account R S E5AS Account No.
O | 10. AHBESELRE Local CourierPost Account R SRS Account No.
O | 1. BRBERS SpeedPost Account R SRS Account No.
O | 12. R NEEBHEHES PostalPlus for SME = ER Membership No.
fBEE -
Remarks:
*HARBIAE T LIEHT KB A IMIE © *Licence should be amended under separate fee. # SEREIEERAMAI (3) o # See Terms & Conditions (3).
VII B8 & # Contact Information
AR FRZEA BRHHEE
Name of Applicant: Daytime Contact Tel. No. of Applicant:
RIBAZES (208 ) RIEA HRE BB
Name of Agent (if applicable): Daytime Contact Tel. No. of Agent:
EELHE

Email Address:
EC EREE AR BB L - BAEAS LB o A AMERERERE N ERAR - G ETEN - BANTEHBEE

Note: The notification will be sent via email if an email address is provided. Please make sure that the information concerned is correct. Should there be any changes, please notify Hongkong Post accordingly.

VIII E20H Declaration

AACHIFELRE “EHEHERT" AMERRMEA - AARBRRFEERNEBEIARMER " BEEERSE WEN - MEBHHT—ERZIIRAE

ANEBL HRENERHER HEHBEE RAERE -
I have read and agree to the Terms & Conditions of Mail Redirection Service. I understand that this application constitutes an offer to Hongkong Post in relation to the use of
Mail Redirection Service, but Hongkong Post is not bound to accept such application. I declare that the information given above is true and accurate in every respect.
HEARE HEHA
Signature of Applicant: Date: . .
¢ o EBBILE
s s Verified by Hongk P
RIEAZE (WER) HEHA criied by Hongkong Fost
Signature of Agent (if applicable): Date:
RIZAG DERAESRES (AEA) ¢ ARENE(ARER) ¢
Identity Document No. of Agent (if applicable) ¢: Company chop (for firms) ¢
* FEREIEFRHMA (2) ° ¢ See Terms & Conditions (2).

IR LR R FHARNEAA SR RS AEREMROBREE - RIE (BAZN (FAR) R 5 18 & 22 RUARMK 1 5 6 HRA - (RERESRERAAELR  FUEANSEES—NILRK HEKRE

BRI - MARMAERER - FEBRRRN "SRENERERK" (Pos 736) - MZEREME © o

The personal data provided in this form will be used by the Postmaster General for processing your application.

You have the right of access and correction with respect of the personal data pursuant to sections 18 and 22 and Principle 6 of Schedule 1 to the Personal Data (Privacy) Ordinance. Your right of access

includes the right to obtain a copy of your personal data as provided in this form. For access and correction, please complete the Data Access Request Form (Pos 736) which is available at any post office.

EHBE B EHA For Hongkong Post Use

Name of applicant(s) and relative identification document(s) verified by: .

At Payment Office At Delivery Office

Delivery Office Reference

Pm Consulted on (date)

Beat No. of Old Address

Redirection Card Issued on : Beat Chop

Initial of the Redirection Duty

(Please affix the label generated

from IPSS on this area) « If items in Secton VI(b) require updating, please notify the undermentioned division(s) by fax. Initial of Pm

« For item no. 1-5, please also foward copy of Business Registration Certificate(s), if available.

Service / Account Division Fax No. Faxed on
1-8 FSD 2526 1198
9 SPD - LSOS Unit 2191 9296

10-12 CRM 2854 9623
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Guidelines on Completion of Mail Redirection Service Application Form (Pos 800)

1. Please read the Terms and Conditions of the Mail Redirection Service before filling in the
Pos 800 application form.

2. Each applicant should fill in his/her name in both English and Chinese (if applicable) as they
appear on the identity document (e.g. Hong Kong Identity Card or valid travel document) in
the space provided in the form.

3. Applicant may choose to submit the application form via the following channels:

(a) post office

(b) by post (address: Mail Redirection Section, Wanchai Delivery Office, 2/F, Wu
Chung House, 213 Queen's Road East, Wanchai, Hong Kong)

4. For the application submitted at post office or sent by post

For business redirection

®  person(s)/responsible person(s) of the company to whom any postal items to be redirected
are addressed must sign on the application form.

® the applicant should include the valid Business Registration Certificate number and an
impression of the company chop in the space provided in the form.

® the applicant(s) shall write ‘owner’ by the side of the personal name(s) on the application
form.

For private redirection

®  Every person at the age of 11 or above named in the application should individually sign
and fill in his/her identity document number in the space provided in the form.

®  For children under the age of 11, it is only necessary to fill in their names and state under
the identity document number column “CHILD”.

For both business and private redirection — document(s) required

All applications made by post or in person at post office counter should be accompanied with
the following documents for verification.

Redirection Service By Post At Post Office Counter
Business ®  Photocopy of the valid ®  Original identity document of
Business Registration applicant/agent
Certificate ® Photocopy of the valid Business
Registration Certificate
Private ®  Photocopy/photocopies of ®  Original identity document of
identity document(s) of all applicant/agent
applicant(s) listed on the ® Photocopy/photocopies  of
respective application form identity document(s) of all
®  Anoriginal documentary applicant(s) listed on the
proof of the old address. (e.g. respective application form

electricity / telephone / water / | ®  An original documentary proof
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gas bill of the current /
previous month, banking
statement of the current /
previous month or Demand
for Rates of the current /
previous quarter. Bills and
statements printed from the
Internet are not accepted)

of the old address. (e.g.
electricity / telephone / water /
gas bill of the current / previous
month, banking statement of the
current / previous month or
Demand for Rates of the current
/ previous quarter. Bills and
statements printed from the
Internet are not accepted)
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Mail Redirection Service Terms & Conditions

1.
1.1

1.2

1.3
1.4

1.5

2.2

2.3

2.4

2.5

2.6

3.2

FEE PAYABLE
Charges:
For the first 3 months For each succeeding 6 months
Business Client HK$409 HK$512
Private Client HK$136 HK$172

“Business Client” herein refers to any person, entity or company whose address requiring a redirection service
is used for any commercial or profit-making purposes. If more than one company names are registered in the
same address, each company whose name is registered shall be regarded as an independent client and shall be
separately charged. If a company has been charged for a redirection service for its registered address, its
subsidiaries (e.g. identifiable from the same first eight digits in the Business Registration Certificate number),
owners, and officers (e.g. director, proprietor, partner or authorised person of the company) will not be
separately charged.

“Private Client” herein refers to any person who receives the redirection service but is not a Business Client.

If an applicant is an employee or ex-employee of a company requesting redirection of his/her personal mail
items from the company address to another address, a separate application form together with the document
proving his/her identity as employee/ex-employee of the company and proving no objection of the company to
the redirection request. The service will be charged to the applicant at the Private Client rate.

Once the service is effected, no refund nor partial refund will be made for the charges paid.

APPLICATION OF SERVICE

Applications should reach the Hongkong Post at least five working days before redirection is due to
commence.

This application form must be signed by the applicant or authorised person of the applicant (who is a corporate
body). Each applicant should individually sign the application form and put down his/her identity document
number (e.g. Hong Kong ldentity Card, valid travel document) and full name in both English and Chinese (if
any) as appeared in the identity document (where applicable), in the space provided. ( Mails bearing only the
Christian name would not be redirected) An applicant who is under the age of 11 is only required to put down
his/her name and state under the identity document number column as “CHILD”.

Application for service as a Business Client shall include the valid Business Registration Certificate number
and an impression of the company chop in the space provided and shall attach a copy of the valid Business
Registration Certificate to the application form.

An application for service as a Private Client must submit an original documentary proof of the old address
(e.g., electricity/ telephone/ water/ gas bill of the current/ previous month, bank statement of the current/
previous month or Demand for Rates of the current/ previous quarter. Bills and statements printed from the
Internet are not acceptable).

Application form, together with the payment for service, can be handed in at any post office counter or sent by
post to the Mail Redirection Section, Wanchai Delivery Office, 2/F Wu Chung House, 213 Queen’s Road East,
Wanchai, Hong Kong. Payment for an application should be made by cash or a crossed cheque in favour of the
“Postmaster General”. Please do not send cash by post. When an application is submitted at post office
counter, the applicant (or his/her appointed agent) must produce his/her original identity document and a copy
of identity document of each applicant listed on the respective application form for verification.

All copies of the documents will be returned to the applicants after processing if possible.

SERVICE PERIOD

Redirection service for Business Reply items is provided for a period of 3 months only. No further extension is
allowed.

Redirection from a Post Office Box (PO Box) is allowed only if the rental of the PO Box has ceased. The
redirection service for a PO Box will be undertaken for a maximum period of 15 months. No further extension
is allowed.



3.3

3.4

3.5

41
4.2

4.3

4.4

4.5

51
5.2

5.3

5.4
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6.
6.1

With the exception of 3.1 and 3.2, the redirection of mail will be undertaken for a maximum period of 27
months.

Please make sure that the information provided in the application for the redirection service is correct. Should
there be any change of the information, please notify Hongkong Post accordingly.

No reminder for service extension, nor notice of service expiry will be issued.

POSTAGE APPLICABLE
For redirection within Hong Kong, no additional postage charge is payable.

Mail items posted in Hong Kong can be redirected to an overseas address by surface provided that any
additional charges for the difference between the local and foreign rate of postage will be paid on delivery.

No mail items will be redirected by air to an overseas address, except aerogrammes, airmail letters, airmail
postcards and packets.

Literature for the Blind and promotional items, such as catalogues, pamphlets and marketing materials posted
abroad by air, and letter post items posted abroad by surface may be redirected to an overseas address by
surface with no additional charge.

Parcels cannot be redirected abroad unless fresh postage to the new destination has been paid and appropriate
dispatch papers have been supplied to the Hongkong Post.

AVAILABILITY OF SERVICE
The Postmaster General shall have the absolute discretion in accepting or declining any application.
An application for the redirection service will be declined if:

(@) the old address is still occupied by any person(s) (e.g., other family members, colleagues, partners of the
same company) who could redirect the mail to the applicant; or

(b) the applicant does not permanently vacate from the old address; or
(c) the old address is an address of a club, hotel, boarding house or lodging house;

(d) the old address is a central point or mail box used for receiving mails of more than one tenant in the
same property such as a ‘multi-dwellers’ residential premises.

An application to redirect mails of a deceased person should be supported by a certified copy of the death
certificate, Grant of Probate or Letter of Administration.

An application relating to mails addressed to a bankrupt or wound-up company by the appointed Trustee
and/or the Official Receiver should be supported by document confirming the appointment and any other
information requested by the Postmaster General.

Any other application with special request is considered on a case-by-case basis.

VALIDITY OF SERVICE

The Postmaster General shall have the right to refuse, suspend or terminate the redirection service at any time
if he reasonably believes that:

6.1.1. the service is being used for or in connection with any illegal purpose;

6.1.2. the applicant was not entitled or authorised to make the application or receive the service; or

6.1.3. any person at the old address (e.g. other family members, partners of the same company) has objected to
the service of redirection.

6.2

6.3

6.4

Applicant hereby acknowledges and warrants that the Postmaster General shall not in any way be responsible
for any loss or damage whatsoever arising from the refusal, suspension or termination in clause 6.1 above.

The Postmaster General will not accept an application or commence a redirection service unless the identity
and authority of the applicant are proved to the satisfaction of the Postmaster General. In this regard, the
Postmaster General may require production of any proof from an applicant.

If there is any dispute in respect of an application or continuity of a redirection service, the Postmaster General
shall have the right to require the related applicant or client to produce further information or document to
prove to the satisfaction of the Postmaster General that the applicant or client is authorised and/or entitled to
the redirection service. If the Postmaster General considers that the applicant or client has failed to provide



such proof, the Postmaster General shall be entitled to reject the application or, by serving the client a 7-day
prior written notice, terminate the redirection service.

6.5 Applicant hereby acknowledges and agrees that no service charge refund will be made for a redirection service
suspended or terminated by the Postmaster General under this clause or on any grounds.

6.6 Upon expiration or termination of the redirection service, all the mail items would be delivered as per
addressed. Any mail items undeliverable at the old address will be returned to senders.

7. CHANGES TO THIS AGREEMENT

7.1 The terms and conditions above are subject to variation, modification and cancellation by the Postmaster
General from time to time.

The personal data provided in this form will be used by the Postmaster General for processing your application.

You have the right of access and correction with respect of the personal data pursuant to sections 18 and 22 and Principle 6 of Schedule 1 to the Personal Data
(Privacy) Ordinance. Your right of access includes the right to obtain a copy of your personal data as provided in this form.

For access and correction, please complete the Data Access Request Form (Pos 736) which is available at any post office.
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