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01 Dec 2019  

Dear Student/Parents, 

1. As is customary, we share with you an advisory at the end of each semester, to help you 
understand the process of registration for forthcoming semester (Even Semester 2019-
20) and other issues of relevance, during your studies and stay in Campus. 

2. We have, previously also, shared with you the names of authorities to whom you should 
write, in case of any queries or doubts or informing of any difficulties (Not all emails need  
to be copied  to all of University authorities), for the faster and correct resolution of your 
issues . Yet, we find that your communications are not addressed to correct authorities 
and hence same keep getting redirected causing avoidable delay in response. Please see 
table below and address your queries accordingly.   

 

Area of Issue/Query  Send mail to  

All questions related to examinations 
including supplementary, date sheet, 
registration for examinations, payment 
policy for examination fee, procedures, 
eligibility, examination results, UFM cases 
and queries etc. 

• coe@bennett.edu.in 

• arun.anthony@bennett.edu.in 

• In case payment of fee is involved, CC the 
mail to vimal.devrani@bennett.edu.in.   

 

All questions related to academics, courses, 
curricula, extension of registration dates, 
late reporting sanctions, academic calendar, 
progression rules, and academic requests, 
attendance related etc.  

Dean Academic Affairs (DAA) 

dean.academic@bennett.edu.in 

CC : deanaa.office@bennett.edu.in 

Or CC to respective Dean of Schools  

Any hostel related matters including out 
pass, and routine hostel functioning/reports 
etc .  

Senior Warden 

sameer.ailawadi@bennett.edu.in 

You may CC dean student affairs in case of 
special allotments of hostel is required  or 
have  reports of serious nature  w.r.t hostel 
stay etc at mail ID dsa@bennett.edu.in 

IT help regarding log in, mobile application, 
kiosk, i-campus etc 

shelly.ailawadi@bennett.edu.in 

mailto:coe@bennett.edu.in
mailto:arun.anthony@bennett.edu.in
mailto:vimal.devrani@bennett.edu.in
mailto:dean.academic@bennett.edu.in
mailto:deanaa.office@bennett.edu.in
mailto:sameer.ailawadi@bennett.edu.in
mailto:dsa@bennett.edu.in
mailto:shelly.ailawadi@bennett.edu.in
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All mess or administration related matters.  Mr. Harish Srivastava, (Head Admin)  
harish.srivastava@bennett.edu.in 

All maintenance related issues @hostel or in  
campus infrastructure.  

operations helpdesk at oops-
helpdesk@bennett.edu.in 

Fee-related issues, balances, payment 
methods, fee payment receipts etc. .    

Finance Department  

vimal.devrani@bennett.edu.in. 

Finance Controller  

 manish.gaur@bennett.edu.in 

Student activity, welfare related, grievance 
related, discipline, and responses to 
discipline issues etc.   

Dear Student affairs Office  

manisha.shukla@bennett.edu.in 

You may CC to:  

dsa@bennett.edu.in 

Any issue related to grade sheets, 
transcripts, Bonafide certificates, fee 

structure/dues certificates,  regulatory issues, 
scholarships, etc. 

registrar@bennett.edu.in 

  

3. Declaration of Results of Odd  Semester (July-Dec  2019)  

• Results shall be declared on 04 Dec 2019, and uploaded on student’s web kiosk/ i-
campus .  

• It can be seen both by parents and students.  

• The system of grading is available, in the Academic Rules books of the programs, 
and accessible on the website.  

• Reevaluation of answer sheets is not allowed. Please do not send representations.  

• Any doubt on grades awarded can only be answered by respective faculty. Please 
do not write mails to all. Meet faculty on returning from vacations, if so desired.    

(a) Supplementary Examination: As per current rules, all students having “Fail” grade are 
being allowed two chance for supplementary examinations. Therefore, for 
supplementary examinations scheduled in Jan 2020, the following category of students 
shall be eligible:  

(i) Batch 2016-17 --Only for courses with Fail grade in their 6th and 7th semester.    
(ii) Batch 2017-18 -- Only for courses with Fail grade in their 4th and 5th semester  
(iii) Batch 2018-19—Only for courses with Fail grade in their 2nd and 3rd Semester 
(iv) Batch 2019 – For courses with Fail grade in 1st semester. No second chance shall 

be available in future.   

(b) Please note that this rule is being changed,  and in future one chance for 
supplementary examination shall be allowed at the end of respective semester only.  

 

mailto:harish.srivastava@bennett.edu.in
mailto:oops-helpdesk@bennett.edu.in
mailto:oops-helpdesk@bennett.edu.in
mailto:vimal.devrani@bennett.edu.in
mailto:manish.gaur@bennett.edu.in
mailto:manisha.shukla@bennett.edu.in
mailto:dsa@bennett.edu.in
mailto:registrar@bennett.edu.in
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(b) Students who were supposedly not eligible to appear in end term examination, due to 

shortage of attendance (in Odd semester 2019), but took end semester examination 
(subject to capping of grade as ‘D”) and   obtain “X ” grade shall not be eligible for 
Supplementary examination in Jan 2020.  
 

(c) As an onetime exception students, who were supposedly not eligible to appear in end 
term examination, due to shortage of attendance (in Odd semester 2019) , but could 
not take end term examination , may take the supplementary examination in Jan 2020, 
with grade cap at “ D”,  in case they pass the same.  
 

(d) In addition, students who have “I” grade for having missed the end term examination 
of Odd semester 2019 only (for an extremely genuine reason and whose cases have 
been approved by the Vice Chancellor), shall also be allowed to take a supplementary 
examination without any grade restriction. Such students shall not be required to make 
any payment for supplementary examination fee,  but shall be required to register, 
following the same procedure as for other students. They may coordinate with Schools/ 
COE, directly.  Please note that last date for such requests is already over, as same is 
required to be done in 5 days of end term examination.   
 

(e) Cases of Unfair means shall be dealt with, as per the directions of the UFM committee.  
The decision has already been communicated to the respective students by exam 
department, individually, through e mail. Students are advised to check the same, with 
COE, in case communication has  not been received  
 

(f) The supplementary examination is an additional opportunity available to the student 
to obtain Pass Grade in the subject/s failed earlier and the rules on grade restriction 
shall apply.  
 

(g) Students must read guidelines on supplementary examination which shall be posted 
by COE on web site shortly. (including supplementary examination application form )  
Students may view www.bennett.edu.in >>academics>>examination department and 
then the details as loaded.  

(h) The Schedule and conduct of Supplementary Examinations are as below: 
 

Registration Date  Latest by 18 Dec 2019  

Examinations Schedule 02 Jan 2020, onwards.  

Date Sheet  

Date sheet for respective Schools shall be put up on web site under 
arrangement of COE by 24 Dec, 20919. As per date sheet to be 
announced by respective schools which may be viewed on web site 
as per (g) above.    

Registration Fee ₹ 1000/- per course (Subject) 

How to submit 
Registration Form and 
pay Registration Fee 

COE shall upload the guidelines and supplementary examination 
application, after declaration of results on the web site as per (g) 
above .   

Syllabus for the 
Examination 

Full Course  

http://www.bennett.edu.in/
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Duration of Examination 2 or 3 Hours depending on the subject 

Grading Restriction 

• Maximum Grade awarded shall be C+ (Grades comprising F, D, C 
& C+).  

• Maximum Grade awarded shall be D (Grades comprising D&F) for 
debarred, students who did not appear in end term examination,  
 

• No grade restriction for cases approved as genuine to have missed 
the examination, by the VC.   

• Those students who may get F grade again in supplementary 
examination, shall have to register afresh in the course/s 
whenever available in the next regular semester. 

Showing of Evaluated 
Answer Sheets to 
students and declaration 
of results  

• Showing answer scripts and declaration of results (for 
examinations conducted till 5 Jan, 2020) – 07 Jan 2020.  

• Showing answer scripts and declaration of results (for 
examinations conducted from 09 Jan 2020) – 15 Jan 2020.   

(i) There shall be no further examination for missing the supplementary examination, 
irrespective of any reason.  
 

4. The Arrival of Students:  

(a) For Supplementary Examination  
Student may report to the campus earliest by 01 Jan 2020, only in case he/she 
has to appear in the supplementary examination.   

 
(b) For Regular Semester Registration (All students Less Final Year students of SEAS 

only)  

• Students, after clearing their semester dues before arrival,  may report to 
their hostel rooms 24 hours (one day) before the scheduled date of 
registration, as per the table below. 

• Those who wish to pay the fee on the date of registration, shall NOT be 
immediately allotted hostel accommodation and shall have to wait for their 
registration formalities to be completed, before being allotted room and 
after payment of Hostel dues. 

• It is thus in the interest of the students to clear the dues, before coming to 
the University. 

(c)  Final Year Students (School of Engineering and applied sciences only)  

• There are 2 categories of such students  
o Those who shall be doing semester requirements outside the Campus and 

do not need Hostel. They need to first get from Dean SEAS, approval for  
their project to be done outside campus . They, need not report to the 
campus, after Dean’s approval, and shall be registered on line. It is re-
iterated that such students shall be registered only after they clear the dues 
for the semester before the scheduled date and having obtained approval 
from Dean. If they fail to do so, (i) The online registration shall not be 
enabled (ii) the University reserves the right to inform the Industry/ 
Institution about noncompliance and cancellation of students project etc. 
Instructions regarding on line registration shall be sent in due course. 
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o The second category of students are required to do their semester studies 
with in the University campus itself and hence will be registered on 
scheduled dates of registration. They may report to campus 24 hours in 
advance after clearing their dues. Day Scholars may report on day of 
Registration  

5.     

5 A student needs to be present in person (less those who can complete semester 
studies outside campus) to complete the registration process. Do carry the University 
ID card on the day of registration. 

6 Degree Completion requirements by Final Year Students (All Programs)  

Students passing out in 2020 are advised to review their degree completion 
requirements and Register accordingly. Please connect with your Deans in case of any 
doubt and seek clarity. Ignorance or lack of compliance shall not be treated as an 
excuse and students may have to study for an extended period to complete the same.  

7 Venue and Timings for Registration: (lunch break 1.00 – 1.30 PM).  

• The venue of Registration shall be M Block cafeteria.  

• The registration shall start at 09:30 AM on the scheduled date and conclude by 
4:30 PM. 

• Students arriving late, after 4:30 PM on the designated day shall be registered 
the next day with a late fine of Rs 1000/-, irrespective of the reason except 
delay in flight/train for which satisfactory proof must be provided. 

8 Starting of Odd Semester 2019-20: The registration schedule is as per the Academic 
Calendar, available on the University website. 

2nd Year:  SOM, SOL, SEAS, and TSOM and MBA (all semesters) 
students 

03 Jan ,2020 

1st Year : SOM, SOL , SEAS, and TSOM students 04 Jan ,2020 

3rd and 4th Year students- all UG Programs  05 Jan, 2020   

PhD Students/Scholars (All years ) including new inductees  06 Ja,n 20202 

PGD programs of TSOM  

Dates are being 
finalized and 
shall be 
communicated 
separately  

9 What does Registration Means?  

• Step 1: Paying Fee/Clearing dues is mandatory step one of registration. See Fee 
payment guidelines below. 

• Step 2: Report to assigned Registration Desk - to complete the subject registration, 
without which the registration shall be considered incomplete. (Students 
registering online shall be allowed to do so, after clearance of dues and providing 
sanction from Dean SEAS).  

• Till a student completes (step 2), the name of the student shall not appear in 
Biometric attendance system, nor shall attendance be allowed manually.  
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• Invariably, it is seen that students do not complete step 2 after paying fee and thus 
are denied attendance. Please understand the attendance is counted from the 
scheduled date of Registration and not the date when a student actually registers 
for the course. Therefore, students registering late shall lose attendance, despite 
having paid fee . The consequences of negligence shall purely be of the student. 

10 Late Registration: 

• Late registration with fine is allowed only for genuine cases (pre- sanctioned in 
writing by Deans) and not by  default requests through e mails .  

• Even with Deans sanction, the benefit of attendance shall not be allowed. The 
counting of attendance shall start from the first class, after the scheduled 
registration date, as a percentage of calculation shall be counted from the first day 
of commencement of classes. Deans sanction is only for waiving the late fine.  

• Late registration may be allowed with a late fee of Rs 1000/- up to 17 Jan 2020.  

• Students who do not register by 17 Jan 2020, shall not be allowed to register for 
the entire semester. An approval of VC recommended by Deans is required to 
register beyond 17 Jan 2020.  

 

11 Subject Registration Process   

The subject registration shall be done as below:   

(a) Pre-Registration   
 

• Students shall be sent a schedule and guidelines for pre-registration (around 
Mid Dec 2019). 

• They shall be required to log in onto icampus and do the pre-registration of 
subjects, including electives, minors, honors, audit courses  etc .   

• This is an essential step and students not doing so,  shall be required to wait on 
day of registration to do the same in any of the assigned lab or on lap top before 
coming to Registration desk  

• Though guidelines shall be shared again, the system makes it mandatory that a 
student should first register for all the backlog courses on offer, before 
registering for the current semester courses. A student can register for higher 
semester courses only after registering all of the backlog courses on offer, 
even if some courses of higher semester are to be dropped. 

•  In case of doubt, contact the faculty coordinator. 
 

(b) Final Registration   
 

• The same shall be done on the day of registration as per calendar above. In 
case there are no changes, the pre-registered subjects shall be locked, and 
subject registration slip provided to the students.  

• A students shall have an opportunity to add courses or drop elective courses 
till 17 Jan 2020 subject to a maximum of 28 Credits in the semester.  

• The students must make sure that there are no timetable clashes for the 
subjects registered by them. 

• Students must connect with faculty members about back logs and progression.  
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12 Classes shall commence from 06 Jan 2020 (Monday).  

13 Students shall continue to be marked absent, until his/her physical subject registration 
process is complete, irrespective of having paid fee. No waiver of attendance will be 
granted even on account of pre-sanctioned late registration. Many students miss out 
on this aspect and assume that registration is complete after fee payment/dues 
clearance  

 

14 Rules Governing Academics: All students/parents are advised to read the academic 
rules specifically on evaluation, attendance, actions in case of missing an examination, 
pass, and progression, and regulations governing the award of respective degrees. 
Ignorance cannot be treated as a reason for seeking any waivers or exemptions.  All 
academic rules are available on the website.  

15 Attendance Requirement: The same is also specified in the Academic Rules. Please 
familiarize yourself, to avoid having shortage and consequent results.  

16 Dues Payment for the Semester: 

The Finance department has made arrangements to collect fees online using multiple 
channels for your convenience. The fee payment window will be available from 1st 
December 2019 onwards. 

(Please note that cheques or cash shall not be accepted)  

(a) Online Fee Payment:  
Students can pay by clicking on the below Link. They  can use BU login and 
password and processed for payment.  
URL Link:  https://icampus.bennett.edu.in 

Alternatively, students can go to Bennett university website www.bennett.edu.in 
>> Quick Links >> “FEE – Even SEM. AY 19-20”  
Students can pay through Payment gateway of PayU or PayTM and use the 
following to make payment 

• Net Banking  

• Debit card  

• Credit card  

• BHIM UPI  

“Once the payment is completed, it's auto-updated in Students account. 
Students are advised to pay the fee online so that its simultaneously updated 
and they can download the Fee receipt.”  

(b) Students who pay a complete fee before the date of Registration are not required 
to stand in queue for the deposit of payment. Such students can take a no dues, 
i.e. complete payment made confirmation Stamp from special Kiosk arranged by 
finance and move for the registration process and thus will save time.  

 

(c) Alternatively, Students can also pay through (B) PayTM application on their  
smartphones/ PayTM link or (C) Demand Draft (D) Direct NEFT / RTGS in university 
account.  

https://icampus.bennett.edu.in/#/
http://www.bennett.edu.in/
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(d) If students choose to make payment by option (B) (C) and (D), then the applicant 
should inform the University after fund transfer by e-mail addressed to 
finance@bennett.edu.in   clearly mentioning the Enrolment Number, Name of 
Student, Contact Number, Name of the person from whose account payment has 
been made, Name of payee Bank, IFSC code of payee bank, Payment Reference 
Number / UTR no.  

(e) Finance will respond within 48 hours after receiving the mail. The student’s 
record will be updated within 24 hours from the confirmation mail from the 
finance department.  

      A    PayTM application on your smartphones/ PayTM link : 

Click on the link below or scan the QR code > select fee Payment > “Even Semester AY 
2019-20” from the drop-down window and proceed 
Link: http://m.p-y.tm/bu_admissionfee_web 

 

 
 

                             SCAN THE QR CODE 
 

 
 

Alternatively, Click on https://paytm.com/  or Open Paytm application > Select Radio 
Button “Fee” > Select your Institute’s location as “Greater Noida” and Select your 
institute as “Bennett University”> Select Fee details as “Even Semester AY 2019-20” 
and enter correct Enrolment number and password and proceed for payment 

 

B Demand Draft: You can also pay by Demand draft in favor of “Bennett University” 

payable at Greater Noida /Noida.  Please send your Bank Drafts addressed to Finance 

Department, Bennett University, Plot Nos 8-11, TechZone II, Greater Noida 201310, 

Uttar Pradesh, India. 

 

 

 

 

 

 

 

mailto:finance@bennett.edu.in
http://m.p-y.tm/bu_admissionfee_web
https://paytm.com/
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C     Direct NEFT / RTGS in university account: 

HDFC Bank Detail 

Full Name of 

Beneficiary Bennett University 

Type Of Account Current A/C 

A/C No. 50200022532364 

City Greater Noida 

Bank HDFC BANK 

Address 

SHOP NO. 2 SECTOR OMEGA-1, P2, OPP AWHO, GREATER 

NOIDA-201306 

Branch SECTOR OMEGA-1 GREATER NOIDA 

SWIFT CODE HDFCINBB 

IFSC Code HDFC0002845 

All students have to pay their fees as applicable to the program and year of admission. 
Registration SHALL NOT BE ALLOWED, in case the fees are outstanding/not cleared by 
the student, before registration and in time. Accounts section has been advised that 
no waivers or extension be allowed under any circumstances.  

D The current fee structure payable in Even Semester -2019-20   is as below: 

Program Applicable Tuition Fee (In INR Lakhs)  NRI Cat Students ** 

  2016-17 2017-18 2018-19 2019-20 2016-17 2017-18 

B.Tech. (Lateral 

entry in 2017 shall 

pay as per batch 

2017-18  

1.5  1.75  1.75  1.75  US$3500 
US$ 

3500 

BBA -- 1.25  1.25  1.25  NA US$2500 

BBA-LLB (H)/ 
-- 1.5  1.5  1.5  NA  US$3000 

BA-LLB(H)  

LLB (HONS) NA NA NA 1.5  NA NA 

BA (J&MC) E -- 1.25  1,47,500/- 1,47,500/- NA  US$2500 

BA (J&MC) (Hindi) NA NA NA 1.25    

PGD-Business 

Journalism  
NA NA NA 1.8    

PGDDME(ENGLISH) NA NA NA 1.8   

PGDDMH(HINDI) NA NA NA 1.5    

MBA  -- -  3.5  3.5  --- -- 

PhD 25000/- 25000/- 30000/-  30000/-  -- -- 
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E     Hostel Charges  

Batch of student Charges  

2016-17 50,000/- 

2017-18 and 2018-19  67500/- 

2019-20 75000/- (Twin) and 62500/- (Triple) sharing  

 

F Sports Charges – Sports charges are applicable for day scholar amounting to Rs. 12,000/ 
for each semester. 

G   Applicable scholarship may be deducted from the dues. In case of any doubt write to 
finance department at e mail ID manish.gaur@bennett.edu.in  

Notes for Fee Remittance by NRI students: 

(i) It must be ensured that the Students’ Name, Father’s/Mother’s Name, and Remitter’s 
Name and the Purpose of remittance (Education Fee) are mentioned by the Remitter in 
the Funds Transfer Application to enable collating of funds received. 

(ii) All bank charges in foreign bank and India, in connection with the fee remittance, will be 
charged to the account of the Remitter/Student. Any Shortage in the prescribed Fee 
amount, on account of bank charges credited to the University’s account, shall be borne 
by the student. 
 

(iii) The student should after fund transfer attach Swift Copy (Wire transfer advice) and write 
an email to Finance officer at email  finance@bennett.edu.in mentioning the following in 
the body of the mail  

• Name of Student and Enrolment Number 

• Branch/ Program 

• Name of the parent 

• Contact Number 

• The amount remitted  (in US $) 

• Transaction Reference number /SWIFT code. 

• Name of person from whose account the fund has been transferred. 

• Country from where funds were sent. 

(iv)  Remittance through NRE Account of the Sponsor with a Scheduled Bank in India 

• The fee can also be remitted out of an NRE Account maintained by the sponsor with 
a Schedule Bank in India.  The sponsor should instruct the bank to issue a PAY ORDER 
/ DD in favor of ‘Bennett University’ payable at Greater Noida.  

• The pay order or DD should be denominated in Indian Rupees for an amount 
equivalent to US$ as Institutional Fee. 

• If this method of Transfer is used, then the sponsor must also obtain  a certificate from 
the bank,  stating that “the pay order No…………… dated………… for 
Rs…………………(equivalent of US$ Institutional fee)  has been issued out of the funds 
parked in Account No  …………………… (NRE Account of the Sponsor) of 
Shri/Smt    ………     (Name of the sponsor with the bank ----------------(Name of Bank) 
and the Exchange Rate of Rs…………………is considered for the USD on the date of issue 
of Pay order”. 

• The student would be required to deposit the Pay Order along with the above 
Certificate with the University as per dates are given in the admission letter / before 
semester registration. 

• The payment of Fee by PAY ORDER / DD from NRE A/C without the above said Bank 
Certificate should not be accepted. 

mailto:manish.gaur@bennett.edu.in
mailto:finance@bennett.edu.in
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[ 

MISCELLANEOUS  

1. Documents not yet Deposited :  

Some students, despite repeated reminders, have not yet deposited the essential 
documents. (Anti-ragging, medical, migration, parent-student undertaking, etc.) The 
updated list of such students has been put up on the website. Students have also been 
informed individually through e-mail. It has thus been decided, that should you not 
produce these documents, your registration shall be withheld. 

2. Anti Ragging Measures: All students are reminded that ragging is a criminal offense and 
as per orders of Hon’ble Supreme Court, any report has to be shared with local police.  
Please read the Anti Ragging policy at link  

https://www.bennett.edu.in/wp-content/uploads/2017/12/2Anti-Ragging-Policy-
and-Ctte-Nov-18.pdf 

3. Aadhar Cards/NAD registration: As per latest MHRD/UGC guidelines, students’ 
credentials (Documents) should be hosted in Digital Depositories like NAD. For the same, 
a student needs to register with NAD. The safest and easiest way is to link through Aadhar 
Number. We strongly advise students to get Aadhar card made. We have already issued 
guidelines to students to register themselves with NAD and submit their log in credentials 
and deposit a copy with Registrar office during Registration Process. 

4. Grade Sheets. We have issued the Grade sheets to students, till last semester. Please 
check for details and accuracy of same and revert in case of any anomaly, by meeting the 
Registry staff. Do not write e mails. Very few grade sheets have been withheld due to 
anomalies and shall be issued, once the students return or collect the same. Those who 
have not yet collected may do so, with in first week of arrival, after which fine of Rs 100/- 
shall be levied  

5. Information on Website: All are advised to continue to monitor the website for any 
announcements and notices. 

6. E-Mail IDs of Parents: All parents are advised to share  changes in their correct E-Mail IDs 
and contact numbers, on priority, for faster dissemination of information. Please send 
changes to your e-mail IDs to yogesh.lalawat@bennett.edu.in Further, requests for 
change of mail IDs of parents shall only be accepted if accompanied by a valid proof of 
request being initiated by Parents.  

7. Identity Cards: Students will not be allowed entry into the University without valid ID 
cards, on commencement of classes. Any replacement required due to loss of old ID-card 
will be charged @ Rs. 500/-. 

Warm Regards & Best Wishes. 

Yours Sincerely, 

 

Registrar 

 

 

https://www.bennett.edu.in/wp-content/uploads/2017/12/2Anti-Ragging-Policy-and-Ctte-Nov-18.pdf
https://www.bennett.edu.in/wp-content/uploads/2017/12/2Anti-Ragging-Policy-and-Ctte-Nov-18.pdf
mailto:yogesh.lalawat@bennett.edu.in
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EXTRACTS FROM IMPORTANT GUIDELINES/RULES FOR STUDENTS 

ID. Card 

(i) Always carry and wear your Identity Card while in campus and show to security staff 
when asked. The loss will entail a fine of Rs. 500 and also a denial of entry to the 
Academic areas  

(ii) Take good care of it. 

Attendance Rules 

(i) All students are expected to be present in every lecture, tutorial, practical or project 
interaction sessions scheduled for them. 

(ii) A student must have a minimum attendance of 70% /or as specified in respective 
academic rules governing the program, in a course during a semester, in lectures, 
tutorials or practical’s taken together (as applicable). A student with less than specified 
attendance in a course will be awarded ‘X’ grade in that course irrespective of his/her 
performance in the tests during the semester. They shall be allowed to attend the 
supplementary examination of commiserating semester,  but grades of the course 
shall be capped at ‘D”.  

(iii) A student should meet the above attendance requirement irrespective of the number 
of days; he/she is on medical and other leave for any reason, like participation in 
sports events/extracurricular events, etc., whatsoever. 

(iv) Relaxation of up to a maximum of 10% (between 70% and up to 60%) may be given on 
the following special grounds: 

(a) Any continuous illness of two weeks or more supported by a proper medical 
certificate. Smaller absence for a shorter duration, e.g., a few days at a time due 
to medical reasons shall not count towards this relaxation.  

(b) The student being deputed to represent the University with the prior approval of 
the respective Deans.   

(c) Any special personal reason, on the recommendation of respective Deans and 
approval of the Vice-Chancellor.  

(v) Under no circumstances, the attendance of student shall be less than 60%, and the 
student shall then be not allowed to appear in end term examination and awarded ‘X” 
grade.  

(vi) The attendance rules for the law programs shall be as governed under the rules of BCI. 

 

Procedure to be adopted by students in case of missing any Examination(s). 

 (A) Medical Cases 

▪ Report absence to the controller of Examination through email or written 
communication, but not later than five days of examination. 

▪  In the case of Hosteller’s, the student should seek the advice of the University 
Medical Officer. 
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▪ On rejoining; 

(a) Report to the University Medical Officer with complete medical reports.   

(b) Obtain his/her views on the genuineness of the case. 

(B) Other reasons 

▪ Take prior written sanction from Deans.  

▪ No post facto requests shall be accepted in any case.  

▪ The approval should be deposited with Controller of Examination before the 
Examination. 

Other Policies /Documents, which student/parents  must read and familiarize with   

▪ Academic Rules  

https://www.bennett.edu.in/notices-registrar-office/  

▪ Academic Calendar  

https://www.bennett.edu.in/wp-content/uploads/2019/11/Academic-Calendar-
Even-Semester-2020.pdf 

▪ Issue of grade sheets and other academic documents  

     https://www.bennett.edu.in/wp-content/uploads/2019/11/Policy-Issue-of-Academic-      
Documents.pdf  

▪ Intership policies of various schools  

https://www.bennett.edu.in/notices-registrar-office/ 

▪ Placement Policy  

https://www.bennett.edu.in/wp-content/uploads/2017/12/PLACEMENT-POLICY-
2018.pdf 

▪ POSH  

https://www.bennett.edu.in/wp-content/uploads/2019/09/UGC-Mandatory-
Disclosure-24.09.2019_rv.pdf 
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