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World Class Research… 

… at Your Finger Tips 
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Comprehensive Content Strategy 
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More Customizable Content 
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Building Science Explorer 
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• Contribute BASC Content 
- Voluntary FY12 
- Contractual FY13 

• Follow the Submission Instructions 

• Promote Solution Center 

• Contributions One Factor Impacting  
Funding Priorities 
 

 
 
 

DOE Expectations for BA Teams 
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Submission Guidelines—Big Picture 
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Big Picture Prep Instructions: 
 
1. Use Taxonomy as a consistent 

vocabulary. 

2. Prepare Solution Center content as  
an appendix to your measure guideline 
report. No need to duplicate. 

3. Use MS Word for text and tables. 

4. Place graphics/photos/tables in the 
text and 

5. Prepare an image folder containing the 
1- to 3-megabyte files (jpg or CAD 
dwg) for all graphics and photos. 

 
 

From Template 
Within the online Solution Center, the following are the  
content elements for one measure (resource guide): * Scope  
of Work, * Ensuring Success, * Climate Specific Factors/Details, 
* Description, * Right and Wrong Images, * Architectural CAD 
Files, *Compliance Issues, * Case Studies, * References, * 
Training, * Resources 
 
Please organize the elements listed above and as described  
the table below. 
  
Overall Document Preparation Directions— 
including graphics 
•  As an appendix to the measure guideline report, please 

prepare within the headings listed above the appropriate 
content as described in the table below. Use MS Word for the 
text and table software, and place graphics and photos saved 
as jpgs in the text.  If you do not have data for an element, like 
“right and wrong images,” state this. 

 
•  Also prepare a folder containing a high-resolution (1 to 3 

megabyte) jpg file for each figure/photograph/graphic. Include 
both jpg and dwg files for each CAD drawing. These images 
will be uploaded into the Solution Center. 

 
•  Send the final (reviewed and approved) measure guideline 

report, appendix, and image folder to Marye Hefty 
(marye.hefty@pnnl.gov). Specifically, email Marye Hefty so 
she can send you a link for uploading large files. Please call 
503-417-7572 if you have any questions. 
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Submission Guidelines—Big Picture 
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Big Picture Delivery Instructions: 
 
• Send the final report with the    

appendix (reviewed, approved, and 
cleared) to marye.hefty@pnnl.gov 

• Also, send the folder containing the 
high-res graphics/photos. 

• For large file sizes, email Marye at 
marye.hefty@pnnl.gov requesting a file 
transfer link. She will respond with a link 
for uploading large and multiple files.  

 
 Note: Because of the national laboratory security 
 firewall, she may be unable to access any links to 
 data you send. So please email for a link to
 upload data. 

 
 

From Template 
Within the online Solution Center, the following are the  
content elements for one measure (resource guide): * Scope  
of Work, * Ensuring Success, * Climate Specific Factors/Details, 
* Description, * Right and Wrong Images, * Architectural CAD 
Files, *Compliance Issues, * Case Studies, * References, * 
Training, * Resources 
 
Please organize the elements listed above and as described  
the table below. 
  
Overall Document Preparation Directions— 
including graphics 
•  As an appendix to the measure guideline report, please 

prepare within the headings listed above the appropriate 
content as described in the table below. Use MS Word for the 
text and table software, and place graphics and photos saved 
as jpgs in the text.  If you do not have data for an element, like 
“right and wrong images,” state this. 

 
•  Also prepare a folder containing a high-resolution (1 to 3 

megabyte) jpg file for each figure/photograph/graphic. Include 
both jpg and dwg files for each CAD drawing. These images 
will be uploaded into the Solution Center. 

 
•  Send the final (reviewed and approved) measure guideline 

report, appendix, and image folder to Marye Hefty 
(marye.hefty@pnnl.gov). Specifically, email Marye Hefty so 
she can send you a link for uploading large files. Please call 
503-417-7572 if you have any questions. 

 

mailto:marye.hefty@pnnl.gov
mailto:marye.hefty@pnnl.gov
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Scope 
Ensuring Success 
Climate Specific 
Description 
Right/Wrong Images 
CAD Drawings 
Compliance 
Case Studies 
References 
Training 
Resources 
 

 

Content for Each Measure 
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Instructions for Elements 

After this webinar, when in doubt: 

1) Review the template, or 

2) Email marye.hefty@pnnl.gov 
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• Write the scope to clearly define and bound the measure. 

• Tell builders and remodelers how to perform the work in a way they could  
use to contractually obligate their subcontractors. 

• Consider leading codes, standards, Building America, and ENERGY STAR 
guidance. 

• Write succinctly, use a graphic to show the concept, and use notes for  
any details. 

• Include any needed explanatory notes within a notes section at the end  
of the scope. Include the reference formatted in ASHRAE style. 

• See the Thermal Enclosure System Rater Checklist Guidebook  
for examples of scopes. 
http://www.energystar.gov/ia/partners/bldrs_lenders_raters/downloads/Thermal_Enclosure_System_
Rater_Checklist_Guidebook_Rev04_v5_FINAL_508.pdf?2b0c-6bce.  

• Specify new/existing and climate. 
 

Scope Instructions 

http://www.energystar.gov/ia/partners/bldrs_lenders_raters/downloads/Thermal_Enclosure_System_Rater_Checklist_Guidebook_Rev04_v5_FINAL_508.pdf?2b0c-6bce
http://www.energystar.gov/ia/partners/bldrs_lenders_raters/downloads/Thermal_Enclosure_System_Rater_Checklist_Guidebook_Rev04_v5_FINAL_508.pdf?2b0c-6bce
http://www.energystar.gov/ia/partners/bldrs_lenders_raters/downloads/Thermal_Enclosure_System_Rater_Checklist_Guidebook_Rev04_v5_FINAL_508.pdf?2b0c-6bce
http://www.energystar.gov/ia/partners/bldrs_lenders_raters/downloads/Thermal_Enclosure_System_Rater_Checklist_Guidebook_Rev04_v5_FINAL_508.pdf?2b0c-6bce
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Document any specific or whole-house health, safety, durability, and 
performance issues and test-in/test-out requirements that need to be 
considered when completing this measure. For example, for the 
measure gas boilers, a success factor would be designing and testing 
for combustion safety. 

 

Ensuring Success 
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1. Provide an overall explanation of the measure, including an 
introduction, issues, materials to use, who does the work,  
 metrics.  
• The description should say why this measure is important  

(e.g., to ensure maximum airflow through the ducts).  

2. List the specific “how-to” steps and accompanying sequential 
images for the measure.  
• Use graphics and photos to illustrate steps 

3. Be succinct but clear  
(remember to use the scope to focus your topic). 

4. Cite the source and include urls to the sources. 
• Use Building America research and other government research. Note that for 

any figures that are not original or from industry sources not funded by 
government, you will need to submit the standard permission form. 

Description Instructions 
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Description 
example 
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Description 
example 
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Document climate-specific codes, standards, Building America, and 
ENERGY STAR best practice guidance related to this specific topic. 
This content may contain some redundancy with other elements, such 
as compliance, which is fine. Cite the references.  

 

Climate Instructions 
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• Provide photographs (1 to 3 megabytes) from the same 

photographic perspective (i.e., parallel comparisons) showing the 
correct building concept and (if possible) the incorrect concept. If it 
is hard to stage the incorrect concept, please photo document the 
correct concept. 

 

• Include clear captions with any necessary detail for each image 
and include arrows on an image where needed to focus on the 
specific problem or solution. Cite the references or give photo 
credits.  

 
 

Right & Wrong Image Instructions 
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Right and 
Wrong Image 

example 
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• If available, include relevant CAD files your team has prepared, that 
you have the rights to use, or that are from government sources.  

• Provide both the dwg and pdf files. 
 

 

Architectural CAD Files 
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Compliance Instructions 

 

 

Provide the specific 
compliance reference to meet 
the following for the measure: 
Challenge Home Criteria, 
ENERGY STAR Version 3 
(Rev. 05), 2009 IECC Model 
Building Code, the 2012 IECC 
Model Building Code, and/or 
the applicable standards (e.g., 
ANSI, ASHRAE). 
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• Follow the new case study 
templates for the measure 
guideline or whole-house 
case study.  

Case Studies: Instructions 

Case Study Template 
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• Ensure references highlight Building America research.  
Your research will be a click away. 

• Compile (a re-list gathered from all other elements)  
complete references used for content.  

– This may seem like overkill, but it is a double check; a strength of the tool is that 
it connects content to the reference. 

• Format the references following the author/date format used 
for ASHRAE Transactions, explained in the Interactive 
Author’s Manual for Books and Papers (see page 26) at   
http://www.ashrae.org/resources--publications/  

– Note that we are modifying the ASHRAE format slightly—all titles are initial 
capped with report and book titles also in italics. 

 

Reference Instructions 

http://www.ashrae.org/resources--publications/
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• Provide links to government-sponsored videos and 
presentations about this topic (from sources in which 
copyright and use will not be an issue). 

• If appropriate, provide relevant information  
(not previously cited as references in the text)  
and key urls.  

Training & Resources: Instructions 
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• The templates for all Solution Center elements and  
case studies, and samples are available at 
http://apps1.eere.energy.gov/buildings/publications/pdfs/
building_america/links_postcard_9_4_2012.pdf 

• The Taxonomy and guidance on key words and  
tagging will be added to this site. 

Link to Templates 

http://apps1.eere.energy.gov/buildings/publications/pdfs/building_america/links_postcard_9_4_2012.pdf
http://apps1.eere.energy.gov/buildings/publications/pdfs/building_america/links_postcard_9_4_2012.pdf
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• Building America is More Than BASC 
[research is still the engine] 

• But, BASC is Primary Vehicle for  
Disseminating Proven Performance 

• BASC is a ‘game changer’ 
[speed, continuous improvement, ease of use, accessibility, customizability] 

• Guidance is Separated from Research  

• This Should Lead to Shorter Research Reports  

• Please follow the Submission Instructions:  
“If you want your research in the Solution Center,  

format it for the Center”  
 

 
 

Summary 
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If you have questions, email: 
 

marye.hefty@pnnl.gov 
 

Thank You 

mailto:marye.hefty@pnnl.gov
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