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Section 1 - Introduction

The WebCWS is a web based application that enables authorized users to remotely file and process
the SPS Import Clearance Application, Electronic Request for Inspection with DA and Import
Declarations with Bureau of Customs.

The WebCWS application allows you to:

e Prepare and submit the Electronic Request for Inspection (e-RFI);

e Look up tables for Customs product codes, tariff rates, and currency exchange rates
used by Customs in computing dutiable values; and

e Manage system information

System Requirement

Computer with stable internet access (1024x768 recommended screen resolution)
Internet Explorer 5.5 or higher; Mozilla Firefox 2.0 or higher; Google Chrome; Safari
Flash Player (per browser plug-in)

Microsoft Excel (Optional for reports)

Microsoft compatible printer / PDF compatible printer
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Section 2 - Getting Started

Online Registration
WebCWS account.
a. Toregister an account, go to
https: //www.intercommerce.com.ph/login.asp?home=HOME

wOInmerce

Network Services

| home
about us
products
services
ic.customs
client service
message board

| contact us

Login WebCWS
The InterCommerce Web-based Customs
p Declaration System or WebCWS makes the
assword Customs entry lodgment process - FAST and
EASY!
Log In Anytime, anywhere. Customs brokers who are
always on the go, can now prepare import entry
Register declarations in Internet cafes, in the office of
Forgot Password? importer clients or in their own offices.
Investment in software
I

b. Select Register

Login

Paszword

c. Fill up all the necessary details. Select Submit.
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d. To finalize the activation of your account, you need to submit the following fully
accomplished documents to InterCommerce via FAX (8438160) or EMAIL
(helpdesk@intercommerce.com.ph) indicating the Username or Login Name that
you registered online.

WEBCWS IMPORTER REGISTRATION FORM

INFORMATION SERVICES AGREEMENT

BPI LIST OF IMPORTABLES

IMPORTER SHOULD BE INCLUDED IN THE LIST OF ACCREDITED IMPORTER
ENDORSED BY BPI.

Please download the INS Enrollment form (WebCWS Importer Registration Form) at:
http://www.intercommerce.com.ph/ICCustoms/download area.asp

Logging in to the InterCommerce Website

In the address bar, enter http://www.intercommerce.com.ph

Interlommerce

Network Services

home

about us
products
services
ic.customs
client service
message board
contact us

Login

BPI

Enter Login Name and
Password (not case Sens|t|ve) ommerce Weh-based Customs Declaration
WebCWS makes the Customs entry

lodgment process - FAST and EASY!

Password /

Log In

Register

Anytime, anywhere. Customs brokers who are always
on the go, can now prepare import entry declarations
in Internet cafes, in the office of importer clients or in
their own offices. Investment in software

Forgot Password?
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For security reason, InterCommerce site will be automatically log-off after ten (10) minutes of
inactivity. Saving your work from time to time is encouraged. To continue working once logged-
out, just close the browser and repeat logging procedures.

LOGOUT »

Welcome to the Members' Page! Please select a module.

Select to Log-out
of the system

Departgent of Agriculture

. apen and send your SPS5 and MAV
d MAVIC Application online. Mo long
queues, no waiting. A response can be
received from the Agency of Department of
Agriculture in a matter of minutes.

Select Department of Agriculture to
begin SPS Clearance lodgments

C_as—. Advance

your Cash Advance with us and
generate outstanding reports.

Select Cash Advance to View auto
debit transactions for payment of SPS
Clearance and current Cash Fund

Balance for INS Account

— DA Cash Advance

gﬂi‘;‘.gi See yo A Cash Advance reports here.
N

2

Select DA Cash Advance to View
auto debit transactions for payment of
SPS Clearance and current Cash
Fund Balance for Agency Account

SPS Manual
MAY Manual

Download our latest SPS and MAY manual
here
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Resetting Passwords

To reset your password, the authorized users need to email us requesting to reset their password
together with an attached company/government ID. The request should include the username,
Company or Individual’s name. Emails should be sent to helpdesk@intercommerce.com.ph.

Password Security
In order to protect the account owner from unauthorized use, proper precautions should be
followed when accessing your account especially from publicly used computers (ie. internet cafes,
offices and shared computers). Unauthorized use of your account might put your license at risk!

e Memorize your Password. Do not write it anywhere.

e [f you need to share your account with another person, update password immediately

afterwards.
e Always select NO when being asked by Windows about saving password options.

Section 3 - Preparing SPS Clearance

In the WebCWS Main Menu, select Create/Open SPS Clearance button then Click the Submit box.

WebCWS

Welcome to the WebCWS ver 1.4.23 Main menu. Please
select from the options below.

Please select an action:

() Create/Open SPS Clearance for DA
() View DA Importables

7) View ePhyto Certificates

() Broker Nomination for eRFI

) Go Back to Main Menu

Submit|

Click Create/Open then
click Submit to continue.
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the specific Agency

Import Clearance (DA)

f Select the Company Name with

Please select the Company you will use:

|—-—F’Iease select your company-— ~ |

---Please select your company---

BAI - TEST124 - Test Importer-BAI
BFAR - TEST125 - Test Importer-BFAR
BPI - TEST123 - Test Importer-BPI

Drop down button.
Select DA Agency

Import Clearance (DA)

Please select an Agency:

|—Please select an Agency—- v |
---Please select an Agency---
BPI - Planting Materials

BPI - Plant/Plant Products

® Create a New Application
~ Open an Existing Application

~, Create from an Existing Application

~ Create from an Approved LOA to an SPS Clearance

Select Next>> when done

| agree to comply with all the conditions stated in this Sanitary and
Phytosanitary Import Clearance (SPSIC) and to all issued guidelines related to
this importation?

Tick I agree to comply with all the conditions stated in this Sanitary and
Phytosanitary Import Clearance (SPSIC) and to all issued guidelines related to this

importation
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Select Create a New Application button and click Next. The Create a New Application window

will appear with the following data:

Client Name :
Client TIN :
Importation Type:
Destination:

Application Type:

Create a New Application

Test Importer-BEPI

856858888888

SPS Clearance

BPI - Plant/Plant Products o

New Application

Continue ==

Click Continue

SPS Clearance for DA

Applicati
No.: c TSTDA20102102

D

Items: 0

Consignee
TIN:
Consignee
Name:

888888888888

Item Page

Test Importer-BPI

No. of Packages: 0O

Status: Incomplete

The Application number will only be stored in the system when the SPS Import Clearance is saved
for the first time. The format is (AAADAYYMMDDXX) Client Code, Year, Month, Day and series

number.
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General Page

5PS Clearance for DA n

M- TSTON20102102 llems: D
:m: GEABEAAEREEE Na. of Packages: E
et

RERe Test Importer-B71 Status:

Ihem Page Sawe

Impart
Clearance  [BPI - Mant/Plant Prosucts
ta:

[Gitrg a7
Impartation: [None v |

Payment [
CrARe ge Cash Advance W

Quarantine | |

Site:
{far Live Animals)
Final
Destination: | ]
(fzr BRI and BFAR Imporiars)
Cold
Starage  |MOTAPFLICAELE v
WareHouse:
Others: [ ]

ifor other than Cold Sierage Warehouse)

Exporter | Supplier Information

MName:
Address:

Broker Information

Hame: []

Address:

Broker TIN:
Mode of Shipment. Country of Source. Port of Entr

Mode of

Shipment: LSEA W
Country of
Sonel [AFGHANISTAN 2
Part af
Entry: Maone ~ |
Item Page e

White fields are required to be filled out before the clearance can be saved.
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Item Page

Select Item Page from the General Page. The Item Page summary window will appear.
Allowable items: Maximum of 10 items, same purpose, same
supplier/manufacturer and same country of Origin per SPS IC application

ltem Page e

Total Transaction Yalue: |':'

D KT I

Item Page - Summary Window

Select Add button to go to the Item Details page

ltem Details E

32, Ttern Mo, a3, HS Code = Tar Spec  Description

go to HS Code/Tariff
Code lookunb table
of Packages, Containe:r nmus.

Marks & Hos., No.

Marks and klimhars- I

Item Details
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G Please select Importables - Mozilla Fi

G https:/fwww.intercommerce.com.ph/WebCWS5S/Lookup-ImportablesDA.asp?on=%AD%EB2%EBT %AT %.BI BT B8 BT 7aB8 o ﬁ|
Importables Lookup |

Commodity Description

o 06049900 COMDA194
o | 06049900 COMDA195
s COMDA197
s COMDA196
o | 06045500 D00 Alamanda COMDA198
o | 06049900 000 Alocasia COMDA199
o | 06049900 000 Amarvllis (Seedlings) COMDA200
o | 06049900 000 Anthurium Seedlings Plants COMDA201
© | 06029030 000 Anubias COMDA184
© | 06029030 000 Anubias nana COMDA189
[ [

S—
Enter the first six (6)
digit HS Code/Tariff
Code and click Search

[ Click Select when done ]

Once the HS code Lookup window appears, you can begin searching for the required HS
Code/Tariff Heading by entering the first six (6) digits in the search field.

When the desired HS Code/Tariff Heading is displayed, select the radio button and click the Select.
After selecting the appropriate HS Code/Tariff Heading, the Item Details page will be displayed

with the selected data. Fill out all the necessary information, and click the save button. Once
successfully saved, the Item Summary page will appear.
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Item Details:

Quantity and Weight

Quantity:

unit of

measurement: | PE - PIECES EI

Weight: KG (1 Metric Ton = 1000 Kgs)
Total Mumber | |

of Doses:

Goods Description

Tolerance: | |
Description: | PLUMERIA |

Country of Origin and Place of
Proforma Invoice Source are automatically field up
depending on the details in the
uploaded List of Importables. The

Proforma
Invoice: |INVDICE3 | field is not editable.

Country and Place of Origin

Country of
T | TH - THAILAND [~]
(franshipment port of supplier not of vessel]
Place of
Source: TEST |

(based on manufacturer's country of source)

Airway Bill, Transaction Value

Airway Bill / | |
Bill of Lading:

Value Type: ﬂ
Amount: 1500 | ﬂ
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Adding Multiple Items

To enter additional items, select the Add button. Select Open to review previous items and Delete
to remove current selected item. When adding multiple items, double-check the data per item.

Item Page . . .
1 tems found. Displaying 1 to 1.

Select Add to add
& 1 84731080.000 - - Other

Item Page - 1 Item

Enter all the necessary values on the succeeding items. Select Save when done.

Item Page . .
3 ltems found. Displaying 1 to 3.

Description

Take note of the Total
Transaction Value

o
=t

() i COMDAZOOD AMARYLLIS (SEEDLINGS)
) 2 COMDAI1SS ATIS (SEEDLINGS)

o CONMDA1G0 ANMOCADO (BUDSTICK) l

Total Transaction Value: |5588

Selected Item can be

viewed or deleted m

Item Page - Multiple Items

Document Requirements
Attach the Proforma Invoice and Certificates.

InterCommerce Network Services Inc. - Private and Confidential October 2020 13



\t‘"‘“ 25 AG&’O
o £ ;WL
YUaneSPeTa D
InterCommerce N,
———— Network Services ll’ll\

nf =l https:/Swww.intercommerce.com.ph/WebCWS/cws_attachedfiles2.aspTtim=no ﬁ |

1. Proforma Invoice:

Browse_

2. Others:

Browse_

| Submit | [ Close Window |

Documents must be in JPEG or PDF File.

Section 4 - Sending the SPS Import Clearance to Department of Agriculture
(Trade System):

Once you have created the SPS Clearance, you may now send the application to DA for approval.

SPS Clearance for DA

Application

|TSTDA20102102 | ltems:
No.:
Consignee
= 9 's88888888888 | No. of Packages:
Consignee

9 |Test Impaorter-BPI | Status:
Name:

Item Page

Send

The Message Checking Window will appear with the balance information. This also indicate the
Validity date of BPI Accreditation. Select I Agree and the Continue button to send your SPS
Clearance application to DA.
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SPS Clearance for DA - Message Checking

Application # TSTDA20102102

Your DA Account Balance as of this time : PhP 83700.00

Your INS Account Balance as of this time : PhP 9000000772001.00
IC Fee: Php 300.00

INS Fee: Php 55.00

Your Accreditation has 1166 days left.

Your CCN Validity has 1166 days left.

Your CAS Validity has 1166 days left.

CERTIFICATION

I hereby certify that | am duly authorized by the importer/company to submit the
electronic SPS Import Clearance application to the respective agency of the Department
of Agriculture, using my unique UserlD and Password, and that the electronic data and
other information contained in the said application are true and correct. Likewise, in
accordance the rules on electronic evidence pursuant to the RA 8792 - The eCommerce
Act, and other applicable government rules and regulations, | am aware that any false
statement or misrepresentation in this electronic SPS Import Clearance application shall

be subject to sanctions and penalties as may be imposed by Department of Agriculture Click Continue
and/or its agencies.

O I Agree /

@) | Disagree

MNo error(s) found...

Once succesfully sent, a confirmation window will appear that your clearance is UNDER REVIEW .
Select the BACK button to go back to the SPS Clearance General Page.

SPS Clearance for DA - Message Checking

Application # TSTDA20102102

is now UNDERREVIEW.The amount of Php -300.00 was debited from your DA account
and Php 55.00 from your INS Account.

Section 5 - Printing the SPS Clearance

InterCommerce Network Services Inc. - Private and Confidential October 2020 15
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Once status is APPROVED, you can now print the SPS Clearance by clicking the Print Out (front)
button for the first page and Print Out (Back) for the second page.

Print Qutifront)

Republic of the Philippines
Dspartment of Agriculturs
BUREAL OF PLANT INDUSTRY

SPS Import Clearance

This SPS mport Clearance is good for a single shiprment only

= Flacs Issuad

1. SPS mpon Clearance Mo
QUEZON CETY

]
ICMABPII7TL 11 L 110

= ——p—
s/sczo1E

a4 hust Ship Oust by Dabe
s/5,2018

[T p————
Test Importer

T Tiee

&, Contsct Mo
DA SSaBa0SE

8 SEE 3S000

S. Business Address of nportes f Handler £ Someany

B. Mame of Manufacturer / Producer [ Plant

11 Estmbishmeant Mo, of Manufacturar § Producear ¢ Plant

10, Bu

of Manu ¥ Producer ¢ Piant

Test Address

12, Mame of Exportes § Supplier
Test Exporter

13. Acdress of Exponer £ Supplisr

Test Address

I15,c-‘_.mynfongn

CHILE

ET= P e ——
Test Address

Processing

) |
&ect to Print document | —= .
P

= Za. Quanioy & == = —
e Anowania WL F O
Racacure Tosarance uss)

€26 of qEyy

FADIATA PINE LUMMEBER

S5 BURDLE £
1SS Milogramm

S

Zoorm In
Foorm Cut
Showr 2l

Qualityr
Settings...
Print...

Show Redraw Regions

Debugger

About Adobe Flash Player 9.

2T Poat of Entry (Indicated)
Port of Subic

2. Approesl

=8 Cuomrantine Site for e plants 7 animets § fsh =5 Fenes Desunation £ 7 Cosa =TT
30, Recommeanding Approwal EE I ——p—r
= (RLRLEIL TI0F 1 1] 1]
Aty i T s Retare

oo reor. <

Sample SPS Import Clearance

This is the printout that you are going to send to your exporter. This document will signal the
exporter that the shipment is expected in the Philippines. When the shipment arrives, you will then
present this document to the Port Quarantine Officers for the actual inspection of the goods

imported
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