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Mathematics: 1G¢sE

Karen Morrison Mathematics

Mathematics: IGCSE is a new textbook written specifically for the University of Cambridge International
Examinations IGCSE syllabuses (0580, 0581). It has been written by an experienced mathematics teacher and
endorsed by CIE, ensuring that it is up to date and comprehensive in its coverage of the syllabus. The book
contains all the material covered in both the core and extended IGCSE Mathematics syllabuses.

Main features

@ Comprehensive coverage of the IGCSE syllabuses (0580, 0581)

@ Designed for face-to-face learning, but encourages self assessment and independent thinking
@ Well structured and student-friendly text

@ Examples drawn from all over the world, and relevant to real life situations

@ Glossary boxes explain new and difficult words

@ 'Check your progress’ exercises help students to assess their development

Mathematics: 1GCSE
0521011132 320 pp. Paperback

Mathematics Revision Guide: 16csE

Martin Law
This comprehensive revision guide meets the requirements of the University of Cambridge International
Examinations (CIE) syllabuses for IGCSE Mathematics (0580, 0581).

Designed as an ongoing reference book or for final exam preparation, this revision tool is a must for all IGCSE
Maths students.

Mathematic
Besdiikin Giide

Main features

@ Examination hints and practice questions with answers
@ Grade descriptions indicating syllabus requirements

@ Material to cover new syllabus changes

@ Differentiation between core and extended material

@ Endorsed by CIE

Mathematics Revision Guide: 1GCSE
052153902 1 192 pp. Paperback

Download a free sample chapter - visit

www.cambridge.org/educatio

See also page 8

Mathematics teacher’s handbook




English as a Second Language: 1GcSE

Peter Lucantoni, Marian Cox and Bob Glover

English as a Second Language: IGCSE matches the requirements of the University of Cambridge International
Examinations syllabus (0510). It is written by experienced IGCSE teachers and endorsed by CIE, ensuring that it is
up to date and comprehensive in its coverage of the syllabus.

This textbook offers clear, practical support for teachers and students. It is divided into 20 succinct units based on
the specific skill areas of the IGCSE examination: reading, reading and writing, writing, and listening. The units
adopt a lively approach to the subject, utilising a diverse range of stimulus material. The book also includes exam
practice questions.

English as a Second Language: 1GCSE
Student Book
052100051 3 192 pp.  Full colour  Paperback

Teacher’s Book
052100513 2 64 pp. Paperback

Audio (assette
0521005159

Audio Cassette of past listening papers
0521 00514 0

English as a Second Language: I1GcSE

Second Edition

Peter Lucantoni, Lydia Kellas, Derrin Kent

English as a Second Language: IGCSE Second Edition meets the requirements of the revised CIE English as a
Second Language syllabus (0510), which is being implemented in September 2004 for first examination in 2006.

The book completely covers the new syllabus and has been endorsed by CIE. Material from the first edition has
been revised and updated, taking into account comments made by practising teachers worldwide. The student
book also includes an audio CD containing listening exercises and past listening papers.

The accompanying Student Workbook is designed to support the student's book. A wide range of international
topics in the 20 units of the workbook provide opportunities for students to practise reading and writing skills, in
preparation for the IGCSE English as a Second Language examination.

English as a Second Language: 1GCSE

Second Edition

Student Book

0521 54694 X ¢. 192 pp. Full colour  Paperback
Available June 2004

Teacher’s Book
0521 54695 8 ¢ 64 pp. Paperback
Available June 2004

Student Workbook
052189345 3 112 pp. Paperback
Available June 2004

Download a free sample chapter - visit

www.cambridge.org/education/international

See also page 8

English as a Second Language
teacher’s handbook



First Language English: 1GcsE

Marian Cox and Peter Lucantoni

First Language English: IGCSE has been written specifically for the IGCSE First Language English syllabus (0500)
from University of Cambridge International Examinations.

The book is an exam preparation course that offers clear, practical support for students. It is divided into four
themed sections: leisure, work, people and ideas. Each section is subdivided into succinct units based on the
specific skill areas of the syllabus: reading, directed writing, continuous writing, speaking and listening. The units
adopt a lively approach to the subject, utilising a diverse range of topical stimulus material.

Contents

PART 1 Leisure: sport, travel, pastimes

Unit 1. Reading  Unit 2. Directed writing ~ Unit 3. Continuous writing -~ Unit 4. Speaking and listening
PART 2 Work: information, education, employment

Unit 5. Reading  Unit 6. Directed writing  Unit 7. Continuous writing ~ Unit 8. Speaking and listening
PART 3 People

Unit 9. Reading ~ Unit 10. Directed writing ~ Unit 11. Continuous writing  Unit 12. Speaking and listening
PART 4 Ideas

Unit 13. Readling ~ Unit 14. Directed writing ~ Unit 15. Continuous writing ~ Unit 16. Speaking and listening

First Language English: 1GCSE

Student Book
052101172 8 160 pp.  Full colour ~ Paperback

First Language English: 1GcSE student Workbook

Marian Cox First Language
This workbook contains 10 independent units which provide examination practice exercises in reading, directed English

writing and continuous writing. Each unit practises the examination skills of skimming, scanning, selecting,
collating, structuring and writing.

Marian Cox

The topics have been selected to provide for a range of artistic, scientific, sporting and leisure interests and to
appeal to the relevant age group. Exercises involving vocabulary, spelling, formal and informal report writing, parts
of speech, punctuation, etc feature regularly in the units. The skills offered for practice relate to those required for
IGCSE First Language English Paper 1 and Paper 2 (Reading and Directed Writing).

First Language English: 1GCSE

Student Workbook
052152904 2 144 pp.  Paperback £6.95

Endorsed by University of Cambridge
International Examinations

Download a free sample chapter - visit

www.cambridge.org/education/international

See also page 8

First Language English
teacher’s handbook




Biology - International Edition for IGCSE and 0 Level

By Mary Jones, Geoff Jones

Biology — International Edition for IGCSE and O Level is a textbook to accompany the University of Cambridge
International Examinations syllabuses for IGCSE and O Level Biology (0610, 5090). It closely matches the content
of both syllabuses, and has been endorsed by CIE. The accessible language and extensive use of high-quality
colour illustrations ensure that the material is suitable for all students, including those for whom English is not
their first language.

Main features
@ Comprehensive coverage of both IGCSE and O Level syllabuses (0610, 5090)

@ Straightforward descriptions and explanations of facts and concepts
@ Revision questions at the end of each chapter

@ A section listing apparatus required for practicals

@ An appendix of CIE exam questions

Biology - International Edition for 1GCSE and O Level
052189117 5 216 pp.  Full colour  Paperback

Chemistry - New Edition

Chemisiry Richard Harwood

Chemistry — New Ediition matches the University of Cambridge International Examinations syllabuses for both
IGCSE and O Level Chemistry (0620, 5070). The text is clearly separated into core and extension material, with
questions at the end of each section to test understanding. General material includes revision guidance, past
examination questions with answers and a glossary of key terms.

Main features
@ Comprehensive coverage of IGCSE and O Level syllabuses (0620, 5070)

@ Exercises and past examination practice questions

@ Highlighted extension material for more able students
@ Full colour throughout

@ Endorsed by CIE

Chemistry - New Edition
052153093 8 424 pp.  Full colour  Paperback

Download a free sample chapter - visit

www.cambridge.org/education/international

See also page 8

Mathematics teacher’s handbook




Accounting: I1GCSE

Catherine Coucom

Accoumting

Accounting: IGCSE is the ideal book for students studying for the IGCSE examination. It has been written and
trialled by experienced IGCSE teachers and endorsed by University of Cambridge International Examinations,
ensuring that it is up to date and accurate in its coverage of the syllabus.

Main features
@ Endorsed by CIE

@ Comprehensive coverage of the IGCSE syllabus (0452)

@ Full syllabus cross-reference chart

@ Worked examples to assist students with new accounting concepts

@ Past paper questions for practice and revision

Accounting: 1GCSE
0521893461  304pp.

Business Studies: 1GCSE

Chris J. Nuttall

Paperback

Business Studies: IGCSE contains full coverage of both IGCSE and O Level syllabuses (0450, 7115).
The text adopts an enquiry-based interactive approach to the subject and is divided into concise units that deal
with specific topics. The author uses illuminating case studies followed by questions to deepen students’

understanding of the implications of the topic.

Main features
@ Endorsed by CIE

@ Full coverage of IGCSE and O Level Business Studies syllabuses (0450, 7115)

@ End of chapter examination style questions
@ Accessible language level
@ Highly illustrated throughout

Business Studies: 1GCSE

0521 75095 4 320pp.  Full colour

Paperback

8  Other types of business
organisation

In this unit you will learn about other types of business

hip and joint
ventures. You will also learn about the types of business
organisations that are owned by local or national
‘government and are in the public sector.

Some types of business organisations are a result of co-operation between
businesses, cither as a joint venture or as one business operating in the
name of and providing the products of another. These spread the risks
involved between one or more businesses. In a co-operative, all
‘members share the risks and the benefits of the business.

Bu:ineﬁ in context

FRANCHISE OPPORTUNITIES

Co-operative
a business organsaton

P
otganisatons which pool

Provide sanual mjor . plus
‘which improve energy efficiency. home health and
established: 1996 Number o franchises world-wide:
e $12.000 10 $25,000.

products and ser

Any Budget Lid. On-sitc wood and cabinet
crvices, and several N

previous experience necessary. Fiest ranchise established: 1985, Number of
ranchises world-wide: 300. Sart-up cash required: $16,500 0 521,50,

oftheir home service,

necds
Star-up cash required: $8.400 1 520,600

Franchise opportunities

[ cuestions

Read the advertisements for franchise opportunities carefully.
What is each advertisement offering? ()
How much does each franchise costs? (=)
What type of product or service will each franchise provide? (=)

Which business offering the franchise do you think is already the
most successful? (>>)

If you were planning to start a franchise - and assuming you
had enough money — which franchise opportunity would you
choose? Justify your answer. (>>>)

Franchises

A franchise is an agreement allowing one business to trade under the
name of and sell the products or services of another. The business
granting the franchisc is called the franchiser; the business taking out
the franchise is called the franchisee.

Taking out a franchise is a way of avoiding many of the risks involved
with starting up a business. For the business granting the franchise, it is
a way of developing the business and expanding without committing
the resources of the business. Success of both franchiser and franchisee
depends on close co-operation between both businesses.

“The business is owned and run by the franchisce. However, the franchiser
usually retains some control over the franchisee in matters of product
design and brand name, advertising and service. Some franchisers, such
s McDonald's, control almost the whole of the franchise operation,
supplying equipment, ingredients, stalf uniforms, training, and setting
‘menus, prices, portion sizes, cooking times and so on.

Sample spread from Business Studies: IGCSE

Franchise
an agreement allowing
one business 1o trade.
under the name of and
sell the products or
sevices of ancther
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Computer Studies and Information Technology
for IGCSE and O Level

Chris Leadbetter, Stewart Wainwright

This new textbook has been written specifically for the CIE syllabuses in IGCSE Computer Studies (0420), O Level
Computer Studies (7010) and IGCSE Information Technology (0418). It is written by experienced teachers and
examiners and endorsed by CIE, ensuring that it is up to date and comprehensive in its coverage of the syllabuses.
The book offers valuable practical support for students. It includes questions and tasks throughout to reinforce
learning, and a selection of past examination questions to help students develop and practise their examination
techniques. The authors have also included useful guidance on dealing with coursework tasks and practical
assessments.

Computer Studies and Information Technology
for 1GCSE and O Level

0521 54540 4 ¢ 240pp.  Paperback
Available July 2004

Twentieth Century History: 16¢sE

International Relations since 1919
Tony McAleavy

This lively and accessible IGCSE textbook focuses on international relations from the end of the First World War to
the collapse of communism. Endorsed by CIE, it matches the Twentieth Century (1919 to the present) core content
of the IGCSE History syllabus (0470). The textbook is well presented, with a wide range of illustrations, sources,
maps, diagrams and activities.

Twentieth Century History: 1GCSE
0521 89350 X 176 pp.  Full colour  Paperback

Titles also available for IGCSE Depth Studies

include:

Germany, 1918-1945 0521 56862 5
The USA, 1917-1941 052156864 1
South Africa, 1948-1994 052157678 4
The Arab-Israeli conflict 052162953 5

Russia and the USSR, 1905-1991 0521 56867 6

See also page 8

History teacher’s handbook



The Cambridge English Revision Guide: 6CE 0 Level

R. Glover, G. Rodway, P. Shirley, H. Toner

This is a comprehensive, user-friendly revision guide for students studying the University of Cambridge
International Examinations O Level English Language syllabus (1123). It is written by a team of four senior
Cambridge examiners and takes the students through the main units of the syllabus — Continuous Writing,
Directed Writing, Comprehension and Summary. Each unit is written in a clear and accessible style and carefully
graduated for easy understanding and practice.

Main features
@ Endorsed by CIE for use with syllabus (1123)

@ Cost effective revision tool

@ Models from past examination questions

@ Information and guidance on what examiners look for
@ Techniques for improving reading and writing skills

The Cambridge English Revision Guide:

GCE O Level
052164421 6 300 pp. Paperback

The Cambridge Biology Revision Guide: Gk 0 Level

lan J. Burton
The Cambridge Biology Revision Guide: GCE O Levelis a fundamental tool for students sitting the Cambridge
0 Level syllabus (5090). It is also of great value to those taking GCSE and IGCSE examinations.

Through a topic-by-topic structure, the book explains essential biological concepts using accessible language
and clear illustrations. Students are encouraged to apply their knowledge through practical investigations and
multiple-choice questions.

Main features

@ Endorsed by CIE for use with syllabus (5090)

@ Tips on effective subject revision

@ Questions from past exam papers with answers
@ lllustrations to explain biological concepts

The Cambridge Biology Revision Guide

GCE 0 Level
0521 64846 7 208 pp.  Paperback

See also page 8

Science teacher’s handbook

Esqlish
Bl b i
iy o n e

The ;:..]IIIIZTH]L'
Einlogy Rewivian Gaide
] B




- S R -

Professional Development

Professional Development for Teachers

Professional Development for Teachers is a series of handbooks published in association with University of
Cambridge International Examinations (CIE). The handbooks provide clear practical and up-to-date guidance on
teaching and assessing skills across a range of core subject areas for IGCSE and O Level. They offer ideas and
strategies for effective classroom practice, the setting of coursework, assessing students’ work and the integration
of different skills. Readers can 'dip into’ the books to read up on a particular topic or approach. Moreover the
material is relevant to both new and experienced teachers alike.

No teacher should be without a copy!

Main features
@ Activities for teachers

@ Suggestions for activities for students

@ End-of-chapter questions to consolidate learning

@ Lists of resources (including books, websites and other useful material)
@ Glossary of terms

Titles available

Teaching and Assessing Skills in

First Language English

Tony Parkinson

0521 75355 4 80 pp. Paperback

Teaching and Assessing Skills in
English as a Second Language

Peter Lucantoni

0521 75356 2 96 pp. Paperback
Teaching and Assessing Skills in Mathematics
Audrey Simpson

0521 75361 9 80 pp. Paperback
Teaching and Assessing Skills in

Computer Studies

Stewart Wainwright

0521 75360 0 96 pp. Paperback
Teaching and Assessing Skills in Geography
Steve Sibley

0521 75357 0 104 pp. Paperback
Teaching and Assessing Practical Skills in
Science

Dave Hayward

0521 75359 7 120 pp. Paperback
Teaching and Assessing Skills in History

Peter Browning

0521 75358 9 96 pp. Paperback

Available September 2004

Teaching and Assessing Skills in

Business Studies

Karen Borrington

0521 54366 5 ¢ 96 pp. Paperback
Available July 2004

Teaching and Assessing Skills in Accounting
Catherine Coucom

052154367 3 ¢ 96 pp. Paperback
Available October 2004

Teaching and Assessing Skills in Economics
Susan Grant

0521 54825 X ¢ 96 pp. Paperback
Available November 2004

Teaching and Assessing Skills in
Foreign Languages
Caroline Woods
c. 96 pp. Paperback
Available November 2004



Advanced Level Mathematics ——

Hugh Neill, Douglas Quadling, Steve Dobbs, Jane Miller Pur -i-. Mazhematics
Advanced Level Mathematics has been designed to match the requirements of the University of Cambridge L3

International Examinations AS Level and A Level syllabuses (9709, 9231, 8719). The authors have worked closely A i T T
with CIE to ensure that the content within the books matches the syllabuses and is pitched at a suitable level.

Main features
@ Endorsed by CIE

@ Full coverage of both AS and A Level syllabuses (9709, 9231, 8719)
@ The books are clear and easy to use. They include:
—learning objectives at the start of each chapter
—clear explanations of concepts
—numerous worked examples to demonstrate methods
—suggestions for different ways to approach the topics

—stimulating worked examples and exercises throughout
—practice exam papers written by examiners

Titles available

Pure Mathematics 1

052153011 3 320 pp. Paperback
Mechanics 1

052153015 6 208 pp. Paperback
Statistics 1

052153013 X 192 pp. Paperback
Pure Mathematics 2 & 3

052153012 1 336 pp. Paperback
Mechanics 2

052153016 4 208 pp. Paperback
Statistics 2

052153014 8 192 pp. Paperback

17 Volume of revolution

17.1 Volumes of revolution

Sample spread from Pure Mathematics 1
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Biology: As Level and A Level

Mary Jones, Richard Fosbery, Jennifer Gregory, Dennis Taylor

Biology: AS Level and A Level matches the requirements of the University of Cambridge International
Examinations AS Level and A Level Biology syllabus (9700). In one volume, this full-colour textbook covers both
the AS Level and core A Level syllabus. The A Level Optional Modules are covered in the Cambridge Advanced
Science books: Mammalian Physiology and Behaviour, Microbiology and Biotechnology, Growth, Development
and Reproduction and Application of Genetics (see listing below).

Main features

@ Endorsed by CIE for use with syllabus (9700)

@ Cost effective single volume format

@ Self-assessment questions (with answers) offering excellent opportunities for independent study
@ Chapter introductions and summaries providing a basis for structured revision

@ Extensive glossary providing explanations of technical terms

Biology: AS Level and A Level
052153674 X  352pp.  Full colour Paperback

A Level Optional Modules
Mammalian Physiology and Behaviour 05271 79749 7

Microbiology and Biotechnology 052178723 8
Growth, Development and Reproduction 05271 78721 1
Application of Genetics 0521787254

Chemistry: As Level and A Level

Brian Ratcliff, Helen Eccles, David Johnson

This new student textbook has been written specifically for the CIE AS Level and A Level Chemistry syllabus
(9701). The single volume format includes coverage of both AS and A Level material. AS Level material is clearly
separated from A Level material, making the book ideal for one-year AS courses and for two-year A Level courses.

Main features

@ Endorsed by CIE for use with syllabus (9701)

@ Practical single volume format

@ Clearly separated AS Level and A Level material

@ Chapter learning objectives directly related to the syllabus
@ Accessible language level

Chemistry: AS Level and A Level
052154471 8 ¢ 448 pp. Full colour ~ Paperback
Available May 2004

Download a free sample chapter - visit

www.cambridge.org/education/international




Economics: AS Level and A Level

Colin Bamford et al

Economics: AS Level and A Level matches the requirements of the University of Cambridge International
Examinations (CIE) AS and A Level Economics syllabus (9708). The book is divided into two units, core (AS) and
extension (A Level), each of which represents a self-contained programme of study. As well as fully supporting the
syllabus, the book equips students with the skills needed to succeed in the examinations, and describes how these
skills and concepts will be examined by CIE.

Main features
@ Endorsed by CIE for use with syllabus (9708).

@ Clear differentiation between AS and A Level material.

@ Comprehensive self-assessment tasks ideal for class or independent use.
@ Examination advice based on actual past papers.

@ Key words identified in each section.

Economics: AS Level and A Level
052100781 X 342 pp.  Paperback

Business Studies: As Level and A Level

Peter Stimpson
Business Studies: AS Level and A Level has been written for the University of Cambridge International
Examinations (CIE) syllabus in Business Studies (9707).

The key and distinctive feature of this book is the international perspective it adopts on business. Very few
businesses today operate in a narrow national market place and students are therefore encouraged to look at
business organisations and business decisions from an international viewpoint.

Main features
@ Endorsed by CIE for use with syllabus (9707).

@ Clear differentiation between AS and A Level material.
@ Stimulating activities and case studies.

@ Examination practice questions to assist revision.

@ Sample examination papers.

Business Studies: AS Level and A Level
052100367 9 538 pp. Paperback

Accounting: As Level and A Level

Harold Randall

Accounting: AS Level and A Level meets the requirements of the University of Cambridge International
Examinations (CIE) syllabus for AS Level and A Level Accounting (9706). The title is endorsed by CIE for use with
this examination.

Suitable for one year AS and two year A Level courses, the book helps develop the required computational,
accounting, problem-solving and written skills.

Main features

@ Endorsed by CIE for use with syllabus (9706).

@ Exercises from past papers.

@ Grid to distinguish between AS and A Level topics.

@ Examination hints throughout.

Accounting: AS Level and A Level
052153993 5 ¢ 480pp.  Paperback
Available July 2004




English Language
and Literature
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English Language and Literature: As Level

Helen Toner, Elizabeth Whittome

This textbook prepares students for the following AS Level syllabuses from the University of Cambridge
International Examinations:

@ English Language (8695)

@ Literature in English (8693)

@ Language and Literature in English (9695).

The language section is divided into two parts: passages for comment and composition, with directed writing
tasks and exemplar answers. The literature section analyses skills for the study of poetry and prose and explores
structure and form in drama, including Shakespeare.

Main features

@ Endorsed by CIE

@ Full coverage of syllabuses (8695, 8693, 9695)
@ Examination tips and guidance

@ Explanations of examination terminology

@ Directed writing tasks

English Language and Literature: AS Level
0521533376 240 pp. Paperback

Sociology: As Level and A Level

Terry Burgess ,Mike Kirby, Andy Barnard

Sociology AS Level and A Level matches the University of Cambridge International Examinations syllabus (9699)
for AS and A Level Sociology. This book presents the main theoretical perspectives and encourages the
development of a searching and critical approach to sociology. Written in a lively and accessible manner, this
textbook is also an introduction to the subject for undergraduates and for people on vocational courses in nursing,
social work, education and management training.

Sociology: AS Level and A Level
0521532140 352 pp. Paperback
Available March 2004



Cambridge International Diplomas

Cambridge International Diploma in Business
Business: standard Level

Chris Nuttall

This title has been written specifically to match the requirements of the Cambridge International Diploma in
Business at Standard Level. The book deals with the practical application of a variety of business disciplines. It is
divided into eight sections, which correspond to the modules of the syllabus, and is subdivided into units covering
the specific topics. Activities at the end of the units help readers to understand the implications of the topic.

Main features
@ Full coverage of the core and optional modules

@ Stimulating activities throughout

@ Past examination questions

@ Assessment guidance

@ Glossary of key terms used in Business Studies

Career Award in Business: Standard Level (Diploma)*
0521 75094 6 320 pp. Full colour Paperback

Cambridge International Diploma in
Travel and Tourism

Travel and Tourism: standard Level

Anne Rowe, John D. Smith, Fiona Borein

Matching the requirements of the Cambridge International Diploma in Travel and Tourism at Standard Level, this
title has been endorsed by CIE. Topics covered in the book include the travel and tourism industries, world-wide
destinations, customer care, marketing and promotions, travel organisation and visitor services. The book combines
case study materials with a practical approach to preparing for external assessments. It provides students with the
skills and knowledge they need to work effectively in a fast changing environment.

Main features

@ Complete syllabus coverage

@ Written by experienced subject examiners
@ Genuine case studies

@ Includes section on good exam technique

Career Award in Travel and Tourism: Standard Level (Diploma)*
052189235 X 208 pp. Full colour Paperback

*Cambridge International Diplomas were formerly called Cambridge Skills and Career Awards.
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Cambridge International Diplomas

Cambridge International Diploma in IT Skills

Both levels of the IT Skills Diploma are fully covered in these two textbooks. The author, who is an IT specialist,
writes in a lively and accessible style and uses a step-by-step approach to introduce students to the concepts and
skills required at this level. Additional supporting material, including sample files, student checklists, pre-test
exercises and teacher guidelines, is also available FREE from our website at:
www.cambridge.org/education/international/cie/skills_awards_it.htm

Main features

@ Full syllabus coverage of all levels

@ Learning objectives at the start of each chapter

@ Exercises to reinforce and test understanding of concepts and skills

@ Free online support material

@ Endorsed by CIE

Skills Award in Information Technology: Foundation Level (Diploma)*

P. K. McBride

052152529 2 156 pp. Paperback
Skills Award in Information Technology: Standard Level (Diploma)*
P. K. McBride

052152528 4 144 pp. Paperback

Also available

Greek Edition

Diploma in Information Technology: Standard Level
P. K. McBride

0521539153

Greek Edition
Diploma in Information Technology: Standard Level

Office XP
P. K. McBride
0521 54309 6

Available June 2004

Cambridge International Diploma in ICT

Al three levels of the ICT Diploma programme are catered for in these textbooks. Written by the author of the IT
books, these books use the same step-by-step approach to introduce students to the key concepts and skills
required at all levels.

Main features
@ Complete syllabus coverage of all levels

@ Accessible language level

@ Learning objectives at the start of each chapter
@ Clear explanatory screen displays throughout
@ Endorsed by CIE

Career Award in ICT: Foundation Level (Diploma)®

P. K. McBride

0521532930 168 pp. Paperback
Career Award in ICT: Standard Level (Diploma)*
P. K. McBride

0521 532949 ¢ 172 pp. Paperback
Career Award in ICT: Advanced Level (Diploma)*
P. K. McBride

0521532957 ¢ 128 pp Paperback
Forthcoming late 2004

*Cambridge International Diplomas were formerly called Cambridge Skills and Career Awards.



Cambridge International Diplomas
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Initial Steps

Cambridge ICT Starters

Initial Steps, Next Steps and On Track have been written specifically for the ICT Starter Awards. Using lively
illustrations and screen displays, the books build and develop children’s ICT skills. Many activities within the books
use the BlackCat Supertool CD-ROM, produced by Granada, as well as the readily available Microsoft
encyclopaedia Encarta. No other software is needed. Users who do not have the BlackCat Supertool CD-ROM can
adapt most of the ideas in the book for use with Microsoft Office.

Main features

@ Full syllabus coverage of all levels

@ Accessible language level

@ lllustrations and screenshots throughout
@ Full colour

@ Endorsed by CIE

ICT: Initial Steps
Graham Peacock, Jill Jesson

052152150 5 68 pp. Paperback
ICT: Next Steps
Graham Peacock, Jill Jesson
052152152 1 68 pp. Paperback
ICT: On Track
Graham Peacock, Jill Jesson
052152151 3 68 pp. Paperback
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Dream holiday database \

= Before you design a database, think
about who will use the information.

Make the datab

= Click [i6

= Click fie

& Click | Sivisiai

= In the B box, type Dream

# Decide what questions you will ask = Repeat this for all the field names

you want to use.

# Plan a database to help you find
out about the holidays your friends
dream about.

Holiday.
= Click TSR]

= Click the fourth row of the IEIENEEI

e
e column.
= Click 21 and select Number.
|

= Would your friends like you to give
their name and address to a
stranger? Probably not!

= Some questionnaires ask people to
give information which is not
relevant. Ask trusted adults about
forms to fill in which ask them to

® Only collect the data you need.
give too much information

= Never give people’s private data to
anyone else without permission.

1 do not give my
correct email address to
people who I think will
tell other companies.

1 am always
being asked for
my telephone
number on

forms. I do not
like to be phoned

Why do companies
by salesmen.

always ask my age?

# Click Do i e e
Privacy and security \ = Click [

= In the Table window, click the first
row of the ISR column

= Type First Name.

= Press S,

= In the next row, type Codename.
This is used if a person wants to
protect their identity

= Click in the seventh row, click 2
and select Number again.
= Click Il

= In the [FBEI box type Dream
Holiday Table.

= Click [ ]

# MS Access will ask you if you want
to create a Primary Key. You don't
need one, so click
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Cambridge University Press Offices and Agents

Algeria

Algiers International Study Centre Bookshop

54, Route de Beni Messous

El Hamadia

Air De France, 16030 Bouzareah
Algiers

Phone (213) 2 944372/3

Fax (213) 2 944372/3

Argentina

Cambridge University Press

Emilio Frers 2228

1640 — Martinez

Buenos Aires

Phone (54) 11 4322 5040/4328 7648
Fax (54) 11 4322 5040/4328 7648
Email buenosaires@cambridge.org

Australia

Cambridge University Press
Australian Branch

477 Willamstown Road

Port Melbourne

Melbourne VIC 3207

Phone (61) 3 8671 1411

Fax (61) 3 9676 9955

Email info@cambridge.edu.au

Bahrain

The Bookcase

PO Box 778

Manama

Phone (973) 690566

Fax (973) 690891

Email bookcase@batelco.com.bh

Barbados

Days Bookstore

Speedbird House

Independence Square
Bridgetown

Phone (1 246) 228 2858

Fax (1 246) 436 5289

Email daysbooks@sunbeach.net

Belgium
— please see United Kingdom

Botswana

Malburg Book Agency

PO Box 602017

Gaborone West

Gaborone

Phone (267) 585 498

Fax (267) 393 8368

Email janabook@botsnet.bw

Brazil

Cambridge University Press
Rua da Assembléia 10—sala 3502
20011-901

Rio de Janeiro R

Phone (55) 21 2531 0992

Fax (55) 21 2531 0992

Email rio@cambridge.org
Cambridge University Press
South American Branch

Av. Paulista 807.conj.2315
01311-915

Sao Paulo SP

Phone (55) 11 3285 0455

Fax (55) 113171 1844

Email saopaulo@cambridge.org

Brunei
— please see Singapore

Cameroon

NMs & | Corporate Services
B.P. 30374

Biyam—Assi

Yaoundé

Phone (237) 231 11 03

Fax (237) 2 22 90 81

Email rforgwei@yahoo.co.uk
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Canada

Curriculum Plus!

40407 Ayr Drive

Box 2319

Vancouver BC VON 3GO
Phone (1) 800 660 1244

Fax (1) 604 608 4864

Email ian.sutherland@shaw.ca

Chile

Cambridge University Press

Avenida 11 de Septiembre 1945 of. 918
Santiago

Phone (56) 2 341 6602/6353

Fax (56) 2 341 6353

Email santiago@cambridge.org

China

Cambridge University Press
Room 3401/3403, 4th Floor
FLTRP Building

No. 19 Xi San Huan Beilu
Beijing PC 100089

Phone (86) 10 6894 6736
Fax (86) 10 6894 6727
Email beijing@cambridge.org
Cambridge University Press
RM 3A11, Suifeng Building
75 Xianlie Zhong Road
Guangzhou 510095

Phone (86) 20 8732 6913
Fax (86) 20 8732 6693
Email guangzhou@cambridge.org
Cambridge University Press
Room 2409

Shanghai Book City Building
193 Fujian Middle Road
Shanghai 200001

Phone (86) 21 6391 4563
Fax (86) 21 6391 4305
Email shanghai@cambridge.org

Colombia

Angela Andrada

Cambridge University Press
Diag. 142 no. 28-40

Bogota

Phone (571) 649 0625

Fax (571) 649 0625

Email bogota@cambridge.org

Cuba

Ediciones Cubanas

Obispo No 527 (altos)
Habana Vieja

Ciudad de la Habana
Habana

Phone (53) 7 308014

Fax (53) 7 338943

Email tonyirizar@yahoo.com

Cyprus
— please see Greece

Czech Republic
Cambridge University Press
U Kreské vodarny 10

140 00

Prague 4

Phone (420) 2 4144 0969
Fax (420) 2 4144 0969
Email prague@cambridge.org

Dominica

Jays Limited

42 Kennedy Ave

PO Box 254

Roseau

Phone (1 767) 448 4024
Fax (1 767) 448 6926
Email jays@cwdom.dm

Ecuador

English Book Centre

Acacias 613 y Avenida Las Monjas
PO Box 5164

Guayaquil

Phone (593) 4238 2247/4238 5555
Fax (593) 4288 3100

Email theebc@gye.satnet.net

The English Book Centre

Av 12 de Octubre

1135y Ventimilla

Quito

Phone (593) 2256 0566/2256 0530
Fax (593) 2256 0566/2256 0530
Email ebcquito@uio.telconet.net

Egypt

Cambridge University Press
34 Talaat Harb St

Cairo

Phone (20) 2 5752021

Fax (20) 2 3907945

Email cairo@cambridge.org

Ethiopia

Yeshiemebet Tsige

PO Box 22843

Addis Ababa

Phone (251) 1 620642
Fax (251) 1625119
Email cup@telecom.net.et

France

Cambridge University Press
2d, rue Marceau

F—78800 Houilles

Paris

Phone (33) 139 14 46 91
Fax (33) 139143289
Email paris@cambridge.org

Germany

Caroline Schatke
Koertingstrasse 5
D-30161

Hannover

Phone (49) 511 394 9894
Fax (49) 511 394 9895
Email cschatke@camup.de

Ghana

Damas Educational Services Ltd
PO Box 10941

Accra North

Accra

Phone (233) 21 665190

Fax (233) 21 665960

Email damas@africaonline.com.gh

Greece

Cambridge University Press
Patriarchou Grigoriou E'21
153 41 Agia Paraskevi
Athens

Phone (30) 210 6549708
Fax (30) 210 6549740

Email athens@cambridge.org

Hong Kong

Cambridge University Press

Room 1605, 16/F Prosperity Center
25 Chong Yip Street

Kwun Tong

Kowloon

Phone (852) 2997 7500

Fax (852) 2997 6230

Email hongkong@cambridge.org
Transglobal Publishers’ Services Itd
27-E, Shield Industrial Centre
84/92 Chai Wan Kok Street

Tseun Wan

New Territories

Phone (852) 2413 5322

Fax (852) 2413 7049

Email transpub@netvigator.com

Hungary

Mariann Gyorgy

c/o Libra Books Ltd

Kolcsey u.2

Kft 1085

Budapest

Phone (36) 1 486 1678/9
Fax (36) 1486 1678/9
Email cup@mail.datanet.hu

India

Foundation Books

C-22, C Block, Brigade MM
K.R. Road, Jayanagar
Bangalore 560 082

Phone (91) 80 6764817/6762764
Fax (91) 80 6761322

Email cupbang@cupind.com
Foundation Books

21/1 (New No.49), 1st Floor
Model School Road

Thousand Lights

Chennai 600 006

Phone (91) 44 28291294

Fax (91) 44 28291295

Email cupchen@cupind.com
Foundation Books

60, Dr. Sundari Mohan Avenue
1st Floor

Kolkata 700014

Phone (91) 33 22845725/26
Fax (91) 33 22845727

Email kolkata@cambridge.org
Foundation Books

Plot No. 80 Service Industries
Shirvane, Sector—1,

Nerul

Navi Mumbai 400 706

Phone (91) 22 27709172/27713810
Fax (91) 22 27709173

Email cupmum@cupind.com
Cambridge University Press
4764/2A (2nd Floor)

23 Ansari Road

New Delhi 110 002

Phone (91) 11 23274196/23288533
Fax (91) 11 23288534

Email delhi@cambridge.org

Iran

World Book Services

101 Mansour Street

Mirzay E Shirazy Ave

Tehran 15969

Phone (98) 21 871 4622

Fax (98) 21 225 3888

Email iran_cambridge@hotmail.com

Israel

Rodney Franklin Agency

53 Mazeh Street

PO Box 37727

Tel Aviv 61376

Phone (972) 3 5600724

Fax (972) 3 5600479

Email rodneyf@netvision.net.il

Italy

Cambridge University Press
Via Porrettana 9/4B

40135

Bologna

Phone (39) 051 435141

Fax (39) 051 6154652

Email bologna@cambridge.org

Jamaica

New Editions Book Centre
2 East Avenue

Swallowfield

Kingston 5

Phone (1 876) 908 0454
Fax (1 876) 908 0454
Email nebc@cwjamaica.com



Japan

Cambridge University Press
Kenkyu—-sha Building

9 Kanda Surugadai 2—chome
Chiyoda—ku

Tokyo 101-0062

Phone (81) 3 3295 5875
Fax (81) 33219 7182

Email tokyo@cambridge.org

Kenya

Njigua Books

PO Box 1158

Ruaraka

00618

Nairobi

Phone (254) 2 862532

Fax (254) 2 823173

Email njiguabooks@insightkenya.com

Malawi

Maneno Enterprises

New Building Society House

0ld Town

P/Bag A17

Lilongwe

Phone (265) 1752281

Fax (265) 1 757041

Email maneno@africa—online.net

Malaysia

PAL Associates Sdn Bhd
5-1 Jalan Ara, Sd 7/3A
Bandar Sri Damansara
52200 Kuala Lumpur

Phone (60) 3 627 500 99
Fax (60) 3 627 507 99
Email palbooks@tm.net.my
University Book Store (M) Sdn Bhd
43, JLN. 34/154

Tmn. Delima

Cheras 56000

Kuala Lumpur

Phone (60) 39100 1868
Fax (60) 39102 4730
Email may@ubsm.com.my

Malta
— please see Greece

Mexico

Cambridge University Press
Monte Alban 45

Col. Navarte

CP 03020

Mexico City

Phone (52) 555519 5939
Fax (52) 555 519 5939
Email mexico@cambridge.org

Namibia

Edumeds (Pty) Ltd

398 Independence Avenue

PO Box 2961

Windhoek

Phone (264) 61 226371

Fax (264) 61 225054

Email edumeds@iafrica.com.na

Netherlands
— please see United Kingdom

New Zealand

— please see Australia
Nigeria

Mosuro the Booksellers Ltd
52 Magazine Rd

PO Box 30201

Jericho

Ibadan

Phone (234) 2 2413375
Fax (234)2 2413374
Email mosuro@skannet.com

Oman

Al Manahil Educational Consultancy
Bait Al Aali

Mezzanine Floor, Room 105

Way 3501, off Street 33

Al Khuwair

Phone (968) 687707

Fax (968) 685757

Email manahil@omantel.net.com

Pakistan

Tahir M Lodhi

Publishers Representatives

14-G, Canalberg H.S

Thoker Niaz Biag, Post Office 53700
Lahore

Phone (92) 42 5412680

Fax (92) 42 5412690

Email tml@lhr.comsats.net.pk

Peru

Cambridge University Press
Perez Aranibar No.1047502
Barrio Medico, Lima
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Phone (51) 1 444 3629
Fax (51) 14443629

Email lima@cambridge.org

Poland

Cambridge University Press
ul. Marszalkowska 140 m. 144
00-061 Warsaw

Phone (48) 22 828 92 67

Fax (48) 22 826 97 49

Email warsaw@cambridge.org

Portugal

Cambridge University Press
Avenida Infante Santo 21
1350-177

Lisbon

Phone (351) 21 3927100
Fax (351) 213927155
Email lisbon@cambridge.org

Qatar

Family Bookshop Ltd

PO Box 5769

Doha

Phone (974) 424148

Fax (974) 320329

Email fambooks@qatar.net.qa

Russia

Cambridge University Press
Bersenievskaya Naberezhnaya 20/2
Office Room 421

GSP 119072

Moscow

Phone (7) 095 959 05 24

Fax (7) 095959 06 74

Email moscow@cambridge.org

Singapore

Cambridge University Press
East Asian Branch

43-45 Kreta Ayer Road

089004

Singapore

Phone (65) 6323 2701

Fax (65) 6323 2370

Email singapore@cambridge.org
Pansing Distribution Sdn Bhd
438 Ang Mo Kio Industrial Park 1
off Ang Mo Kio Avenue 10
Singapore 569619

Phone (65) 6319 9939

Fax (65) 6459 4931

Email pansing@singnet.com.sg

Slovakia

Slovak Ventures

Kasalova 6

949 01, Nitra

Phone (421) 37 6520 261
Fax (421) 37 7720 190
Email sv@venturesbooks.com

Slovenia

Lidija Bertoncelj

Zupanciceva 2

1000

Ljubljana

Phone (386) 1 252 6830

Fax (386) 1425 9492

Email Ibertoncelj.cup@siol.net

South Africa

Cambridge University Press
African Branch

Dock House, Portswood Ridge
Victoria and Alfred Waterfront
Capetown 8001

Phone (27) 21419 8414

Fax (27) 21 419 0594

Email capetown@cambridge.org

South Korea

Cambridge University Press
No. 1112 Woolim E-Biz Center
170-5 Guro—dong

Guro—-gu

Seoul 152-050

Phone (82) 2 2108 2125

Fax (82) 22108 2124

Email seoul@cambridge.org

Spain

Cambridge University Press
Iberian Branch

Ruiz de Alarcon, 13

28014

Madrid

Phone (34) 91 360 45 65
Fax (34) 91360 45 70

Email madrid@cambridge.org

Sweden
— please see United Kingdom

Switzerland

Frances Chadburn

ELT Representative (German-speaking part)
Gottlieb Binderstrasse 45

CH-8802 Kilchberg

Zurich

Phone (41) 171532 90

Fax (41)17153272

Email fchadburn@cambridge.org

Syria

Nour-e-Sham Book Centre
PO Box 249

Damascus

Phone (963) 11 444 0575
Fax (963) 11332 4913

Taiwan

Cambridge University Press
7F-3, No.188

Nan King East Road, Sec.5
Taipei 105

Phone (886) 2 2747 5252
Fax (886) 2 2747 9922
Email taipei@cambridge.org

Thailand

Cambridge University Press
10/A2, Unico House

29/1 Soi Lang Suan

Ploenchit Road, Lumpini
Bangkok 10330

Phone (66) 2 255 4620

Fax (66) 2 684 1231

Email bangkok@cambridge.org

Trinidad

Books Etc.

14 Navet Rd

San Fernando

Phone (1 868) 653 2665
Fax (1 868) 657 0468
Email kkhan@tstt.net.tt

Turkey

Cambridge University Press

‘Globus’ Diinya Basinevi, Kat: 7

100. Yil Mahallesi

34440 Bagcilar

Istanbul

Phone (90) 212 629 8727/440 2296
Fax (90) 212 440 2367

Email istanbul@cambridge.org

Uganda

Alphamat Bookworld

UCIL House

UMA Showground

Lugogo

PO Box 25492

Kampala

Phone (256) 41 222982

Fax (256) 07092 331734

Email alphamat@africaonline.co.ug

Ukraine

Galina Kashko

PO Box 75

Kiev 04119

Phone (380) 44 219 3444

Fax (380) 44 219 3444

Email gkashko@cambridge.org

United Kingdom

Cambridge University Press

The Edinburgh Building

Shaftesbury Road

Cambridge CB2 2RU

Phone (44) 01223 325588

Fax (44) 01223 325152

Email educustserve@cambridge.org

United States of America
Cambridge University Press
North American Branch

40 West 20th Street

New York NY 10011-4

Phone (1) 212 924 3900

Fax (1) 212 691 3239

Email information@cup.org

Vietnam

Cambridge University Press

3rd Floor

62A Pham Ngoc Thach Street
District 3

Ho Chi Minh City

Phone (84) 8 820 6454

Fax (84) 8 820 6454

Email hochiminh@cambridge.org

Yugoslavia

Branka Panic

YBS Language School
Strahinica Bana 63

11000

Belgrade

Phone (381) 11 189320
Fax (381) 11 189320
Email bmpanic@EUnet.yu

Zambia

Insaka Press Co Ltd

PO Box 50708

Lusaka Showgrounds
Lusaka

Phone (260) 1 250033
Fax (260) 1250033
Email insaka@zamtel.zm

Zimbabwe

Prestige Books

13 Belgrave House

21 Aberdeen Road

Avondale

Harare

Phone (263) 4 335105

Fax (265) 466 5155

Email books@prestigebooks.co.zw

For countries not listed
see United Kingdom
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