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Performance Test Instructions

This performance test supplement is based on the 2009 Edition of NFPA 1031; Standard for
Professional Qualifications for Fire Inspector and Plan Examiner and provides the detailed
performance test checklist items required for candidate testing.

Performance tests should not be conducted until the candidate has successfully completed the
academic portion of the CDC. However, it is strongly encouraged that this supplement and the
checklist it contains be used during the normal course of study. Candidates may practice the
performance tests at anytime during study and up until performance testing is conducted.
Practice is highly encouraged.

Candidates may practice the performance tests at anytime during study and up until performance
testing is conducted. Practice is highly encouraged.

This particular course contains two units. Within each unit there are several tasks and objectives
(NFPA line items). A “Performance Summary Sheet” precedes each group of evaluated tasks.
This sheet lists the NFPA line items evaluated and the specific tasks that must be accomplished.
Each performance test lists the setting and tools/equipment required for the listed tasks.

Many of the performance test tasks for the Fire Inspector I certification level require the
completion of forms, letters, and other authority having jurisdiction documentation. These
performance tasks must be completed in a proctored environment. Ideally, the candidate should
be allowed the use of a word processor (computer) and necessary research documents as they are
identified in the “tools/equipment” section of the performance test. The proctor’s primary
responsibility is to monitor the student’s work to ensure that the candidate is completing their
own work, had not previously completed the task and is simply downloading the work and that
the candidate is not using any form of checklist to ensure all elements of performance test are
completed. Candidates may have the checklist available during practice sessions.

Evaluators must be at least a DoD, IFSAC or NPQS certified Fire Inspector II. Evaluators should
review the checklist paying specific attention to the “Candidate/Evaluator” notes. Scenarios
developed should be as realistic and complete as possible. A minimum of two scenarios must be
developed for each performance test that requires one. This allows for the candidate to retest in
case of first time failure. Additionally, scenarios should be changed periodically to dissuade
future candidates from gaining an unfair advantage or allowing for test compromise.

Remember the official Performance Test Notification must be made ten days prior to the actual
performance test or the candidate stands the chance of the results being unaccepted by the
administrative center. For specific guidance consult DoD Manual 6055.6. Performance test
notifications may be made at http://www.dodffcert.com/performance/notify.cfm.

It is important also to understand the grading process used during the evaluation. For a full
overview of the CDC process and performance testing please view the Department of Defense
Firefighter Certification Program Video P/N # 612888. Additional information on the grading is
on the next page of this supplement.
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Grading Criteria

The following criteria will be used to evaluate and determine the pass/fail status of a candidate.

Each of the performance test checklists contains an attainment standard. In this particular CDC
the attainment standards are set at approximately 80% using an “X out of X format while also
specifying a time limit. For example, an attainment standard may read, “Successful completion
of at least 15 out of 18 items within 90 minutes.”

If for some reason a particular element/step or standard cannot be completed and the candidates’
installation cannot simulate or create the item then the evaluator may mark the item “Not
Applicable” (N/A). The evaluator must then readjust the score by multiplying the remaining
checklist items by .80 to determine the number correct required. For example, a performance test
requires that 12 out of 15 items be successfully completed and 2 of the 15 items are marked N/A
then the evaluator must multiply the remaining 13 items by .80 (13 x .80 = 10.4 or 11). The new
required minimum passing score is now 11 out 13 items.

There are a total of 24 performance tests in this course. Candidates must successfully complete
(minimum score of 80%) and pass 20 of these tests.
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1. Administration

SKkills Test 1 - Administration

Performance Test Summary Sheet

Objectives:

Tasks

NFPA Standard 1031, Chapters 1 & 4, paragraphs 1.3.14, 1.3.15, 4.2.1,
4.2.2,4.2.3,4.2.4,4.2.5 and 4.2.6

1.

e A e B

Prepare written correspondence to communicate fire protection and
prevention requirements

Maintain records and related documents
Prepare inspection reports

Recognize the need for a permit
Recognize the need for a plans review
Investigate a common complaint
Identify applicable codes and standards

Participate in a legal proceeding

Fire Inspector I Performance Test



1. Administration

Performance Test Item — Preparing Written Correspondence

Personnel Fire Inspector 1

Classification:

Objective: NFPA Standard 1031, Chapter 1, paragraph 1.3.14

Task: Prepare written correspondence to communicate fire protection and prevention
requirements.

Note: The fire safety issue should be one that allows the candidate to
complete each Element/Step and Standard. Common topics often include, but
are not limited to, fire prevention practices in the home or workplace or are
written around a seasonal theme.

Setting: Fire department facility (classroom or office).

Tools Codes/Standards and a scenario involving a fire safety issue and a computer.
Equipment:

Attainment Successful completion of at least 13 out of 16 checklist items within 90
Standard: minutes.

Fire Inspector I Performance Test 2



1. Administration

ELEMENTS/STEPS STANDARDS YES NO

1. Prepare written correspondence 1. In accordance with NFPA standards,
to communicate fire protection and IFSTA Manuals and local policies and
prevention requirements. procedures.

A. Determined the most appropriate
topic based on the:

Operation

Occupancy

Life hazard

Property hazard
Environmental impact

RAE S e

B. Determined the recipients of the
correspondence

1. Background
2. Detail
3. Level

C. Determined the required format

1. Operational Instruction

2. Standard Operating Procedure
3. Policy Letter

4. Newspaper article

D. Outlined the issue

1. Most to least serious
2. Contributing factors
3. Corrective action

E. Drafted the paper using the:

1. Correct codes/standards
2. Education level necessary
3. Correct format

4. Addressed the issues
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1. Administration

Performance Test Item — Maintaining Records and Documents

Personnel Fire Inspector 1

Classification:

Objective: NFPA Standard 1031, Chapter 1, paragraph 1.3.15
Task: Maintain records and related documents.

Note: The evaluator should provide a sufficient number and types of fire
inspection documents to the candidate to cause the candidate to demonstrate
fully their ability to maintain the associated files.

Setting: Fire department training room or office.

Tools Department policies and procedures, applicable codes, and standards, and a
Equipment: computer.

Attainment Successful completion of at least 4 out of 4 checklist items within 1 hour.
Standard: (100% accuracy).

Fire Inspector I Performance Test 4



1. Administration

ELEMENTS/STEPS STANDARDS YES NO
1. Maintain records and 1. In accordance with NFPA standards,
related documents. IFSTA Manuals and local policies and
procedures.

A. Maintained files

1. Reviewed documents to determine
the type

2. Reviewed the file plan or authority
having jurisdiction’s policies for

filing

3. Filed the document(s) in accordance
with the established guidance

4. Filed multiple types of documents
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1. Administration

Performance Test Item — Preparing Inspection Reports

Personnel Fire Inspector 1

Classification:

Objective: NFPA Standard 1031, Chapter 4, paragraph 4.2.1
Task: Prepare inspection reports.

Note: Most fire departments have checklists and forms for inspection
purposes. The intent of this performance test is for the candidate to
demonstrate their ability to complete these items or those that would meet the
authority having jurisdiction’s report process.

Setting: Fire department facility (classroom or office).

Tools Department policies and procedures, applicable codes and standards and a
Equipment: computer.

Attainment Successful completion of at least 11 out of 13 elements/steps within 90
Standard: minutes.

Fire Inspector I Performance Test 6



1. Administration

ELEMENTS/STEPS STANDARDS YES NO
1. Prepare an inspection 1. In accordance with NFPA standards,
report. IFSTA Manuals and local policies and
procedures.

A. Prepared an inspection report to include
but not limited to:

1. Determined the type of building
construction

2. Determined the type of occupancy -
3. Determined the type of fire detection
system available
a. Local alarm
b. Supervised
c. Unsupervised

4. Determined the type of fire
suppression system
a. Deluge
b. Sprinkler
1. Dry
2. Wet
C. COZ
d. Special

5. Determined if there were special fire
hazards
a. Process
b. Storage

6. Annotated the correct date and time
of appointment/inspection

7. Printed or typed the inspector’s
information
a. Name
b. Phone number

8. Printed or typed the building owner
or occupants information
a. Name
b. Phone number
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1. Administration

ELEMENTS/STEPS STANDARDS YES NO

9. Printed or typed the information on
the person who accompanied the
inspector
a. Name
b. Phone number

10. Applied the correct code/standard
(date/edition) for the write-ups

11. Listed the discrepancies/violations
12. Recommended corrective action(s)

13. Specified the date for a follow-up
inspection
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1. Administration

Performance Test Item — Recognizing the Need for a Permit

Personnel Fire Inspector 1

Classification:

Objective: NFPA Standard 1031, Chapter 4, paragraph 4.2.2
Task: Recognize the need for a permit.

Note: The candidate must demonstrate the ability to recognize the need for a
permit either through a customer request or field visit to such operational
areas. The candidate must consider the items in the Element/Steps and
Standards section. If the process and form are identical for each item then the
candidate must only complete the process for one situation. During the
practice and official performance test evaluation, the candidate must follow
the policies and procedures prescribed by the authority having jurisdiction.

Setting: Fire department training room or office.

Tools Department policies and procedures, applicable codes, and standards, and a
Equipment: computer.

Attainment Successful completion of at least 11 out of 14 checklist items within 90
Standard: minutes.
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1. Administration

ELEMENTS/STEPS STANDARDS YES NO
1. Recognize the need fora 1. In accordance with NFPA standards, IFSTA
permit. Manuals and local policies and procedures.

Note: At the Fire Inspector A. Determined the hazards associated with

I level candidates are only the task to be performed -
required to recognize the
need for a permit. 1. Welding
Completing the permit 2. Cutting (only where sparks or high
process is a Fire Inspector 11 heat would be produced)
requirement. 3. Burning (campfires, trash, or land
clearing)

4. Other hazardous operations as
determined by the authority having
jurisdiction

B. Identified the correct process for the
applicant to complete the task

1. Minimized the fire risk.

2. Identified the possible hazards

3. Briefed the individual(s) performing
the task
a. Do’s and Don’ts
b. Operation of fire extinguishers
c. Fire reporting

C. Required the person requesting the permit
to complete the permit so that the work to
be performed and the safety briefing were
documented (local requirements dictate)

1. Name of individual being briefed

2. The exact task to be accomplished

3. The hazards identified and how they
will be minimized

4. The safety briefing topics

5. The time the task will start and
estimated completion time

6. Posted or filed the paperwork per
local requirements
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1. Administration

ELEMENTS/STEPS STANDARDS YES NO
D. Made the necessary notifications

1. Notified the central communications
center (fire-control)

2. Notified the fire department
operations shift leader

3. Notified the building occupants or
building manager (as required)

4. Notified other agencies or personnel
as required by local directives
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1. Administration

Performance Test Item — Recognizing the Need for a Plans Review

Personnel Fire Inspector 1

Classification:

Objective: NFPA Standard 1031, Chapter 4, paragraph 4.2.3
Task: Recognize the need for a plans review.

Note: Most fire departments have procedures in place for plans review for
facility upgrades, renovations or new construction. The candidate must be
familiar with the process and be capable of recognizing the need for a plans

review.
Setting: Fire department training room or office.
Tools Department policies and procedures, applicable codes, and standards, word
Equipment: processor or computer.
Attainment Successful completion of at least 6 out of 8 checklist items within 90 minutes.

Standard:

Fire Inspector I Performance Test 12



1. Administration

ELEMENTS/STEPS STANDARDS YES NO
1. Recognize the need fora 1. In accordance with NFPA standards, IFSTA
plans review. Manuals and local policies and procedures.

A. Determined the best course of action

1. Customers point of view
2. Inspectors point of view
3. Local policy limitations

B. Described to the customer the data they
will need to collect

C. Described the method the jurisdiction
uses for collecting changes to plans

1. Surveys
2. Personal interviews
3. Telephone interviews

D. Determined if the data collected
supported the change or did other
changes need to be made

1. Positive results
a. Time
b. Money
c. Customer satisfaction

2. Negative results
a. Time — —
b. Money
c. Customer satisfaction

3. Made minor adjustments
4. Determined a time for reevaluation
5. Maintained a log of all actions
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1. Administration

Performance Test Item — Investigating a Common Complaint

Personnel
Classification:

Objective:

Task:

Setting:

Tools
Equipment:

Attainment
Standard:

Fire Inspector I

NFPA Standard 1031, Chapter 4, paragraph 4.2.4
Investigate common complaints.

Note: The term “common” is in itself a subjective term. The intent of the
evaluator is to select a complaint topic that the candidate is able to process.
Examples of complaints might be housing occupants complaining of unsafe
conditions at a neighbor’s house, patrons of a public assembly facility
complaining of locked exits, or workers in an unsafe work environment. The
“complainant” and “facility manager” can either provide information in
writing as part of the scenario developed by the evaluator or can be “role
players” selected by the evaluator. Role players should not play a part that in
and of itself causes the candidate to fail nor can they assist beyond that of their
role. The evaluator must coach or prepare the role players so that they are
prepared to participate with meaningful input.

Fire department training room or office.

Department policies and procedures, applicable codes, and standards,
computer.

Successful completion of at least 8 out of 10 checklist items within 2 hours.
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1. Administration

ELEMENTS/STEPS STANDARDS YES NO
1. Investigate common 1. In accordance with NFPA standards, IFSTA
complaints. Manuals and local policies and procedures.

A. Initiated the complaint process

1. Received the complaint
a. Orally
b. In writing

2. Properly documented and logged the
receipt of the complaint

B. Researched the complaint

1. Checked validity of the complaint
a. Interviewed complainants
b. Interviewed facility manager

2. Reviewed codes and standards
C. Constructed a response

1. Drafted a written document
a. Stated the complaint
b. Identified the facts
c. Recommended a proposed
corrective action

2. Reviewed and edited the document

3. Obtained a third party review for
edit purposes

D. Responded and resolved the complaint

1. Brokered a resolution that was
within the code and standard at the
same time trying to appease both
parties involved

2. Submitted the completed document
to both parties

3. Filed a copy of the complaint report
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1. Administration

Performance Test Item — Identifying Applicable Codes and Standards

Personnel Fire Inspector 1

Classification:

Objective: NFPA Standard 1031, Chapter 4, paragraph 4.2.5
Task: Identify an applicable code or standard.

Note: The evaluator is to provide the candidate with a fire protection, fire
prevention, or life safety issue so that the candidate can locate the proper
document, edition, and section.

Setting: Fire department training room or office.

Tools Department policies and procedures, applicable codes, and standards, word
Equipment: processor or computer.

Attainment Successful completion of at least 4 out of 5 checklist items within 90 minutes.
Standard:
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1. Administration

ELEMENTS/STEPS STANDARDS YES NO
1. Identify an applicable 1. In accordance with NFPA standards, [IFSTA
code or standard. Manuals and local policies and procedures.

A. Identified the applicable code or
standard

1. Recognized the fire protection, fire
prevention, or life safety issue

2. Correctly located the appropriate
standard or code

3. Used the correct edition
4. Found the correct section
5. Used the appropriate reference for the

fire protection, fire prevention, or life
safety issue
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1. Administration

Performance Test Item — Participate in a Legal Proceeding

Personnel
Classification:

Objective:

Task:

Setting:

Tools
Equipment:

Attainment
Standard:

Fire Inspector I

NFPA Standard 1031, Chapter 4, paragraph 4.2.6
Participate in a legal proceeding.

Note: It is recognized that most departments do not have cases or issues that
require legal testimony or proceedings. It is also understood that the re-
creation or development of such an event is daunting. However, in order to
meet the intent of the standard some steps must be taken to illustrate the
candidate’s ability to testify in a legal proceeding. To that end, this
performance test requires the candidate to research the requirements of a
deposition, write a deposition on a simulated scenario developed by the
evaluator, and finally interview with an installation legal representative on the
accuracy of the deposition and on the aspects of conduct by a fire inspector in
a courtroom setting. It is imperative that the evaluator visit the installation
legal office in advance and brief those individuals who will serve as legal
advisors. The evaluator must explain the purpose and intent of both the NFPA
Standard and the performance test. The following is the job performance
requirement from the NFPA Standard:

“Participate in legal proceedings, given the findings of a field inspection or a
complaint and consultation with legal counsel, so that all information is
presented accurately and the inspector’s demeanor is professional.

a. Requisite Knowledge: The legal requirements pertaining to evidence rules
in the legal system and knowledge of types of legal proceedings.

b. Requisite Skills: The ability to maintain an appropriate courtroom
demeanor, communicate, listen and differentiate facts from opinions.”

The legal representative’s signature required on the checklist is for evaluator
use only and does not need to be submitted to the DoD Administrative Center
for the candidate to be certified. Additionally, the evaluator does not need to
accompany the candidate to the installation legal office, the signature serves as
proof that the candidate met with counsel.

Fire department training room, office or formal legal setting if available.

Department policies and procedures, applicable codes and standards and a
computer.

Successful completion of at least 7 out of 9 checklist items within 60 minutes
(The interview with the legal representative is not included in the time limit).
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1. Administration

ELEMENTS/STEPS STANDARDS YES NO
1. Participate in a legal 1. In accordance with NFPA standards, [IFSTA
proceeding. Manuals and local policies and procedures.

A. Researched requirements for the
deposition

1. Format
2. Contents
3. Certification

B. Prepared the deposition

1. Format
2. Contents
3. Certification

C. Coordinated the deposition

1. Scheduled an appointment with the
installation legal staff

2. Conducted the interview

3. The deposition was reviewed by the
legal staff

Note: This document is for Legal Representative Signature
local use only and does not

have to be provided to the

DoD Administrative Center.

Legal Representative Printed Name
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2. Field Inspection

Skills Test 2 — Field Inspection

Performance Test Summary Sheet

Objectives: NFPA Standard 1031, Chapter 4, paragraphs 4.3.1, 4.3.2, 4.3.3, 4.3.4,
4.3.5,4.3.6,4.3.7,4.3.8, 4.3.9,4.3.10, 4.3.11, 4.3.12, 4.3.13, 4.3.14, 4.3.15
and 4.3.16

Tasks Identify the occupancy classification of a single-use building.

Compute the allowable occupant load of a single-use building.

1

2

3. Inspect means of egress elements.

4. Verify the type of construction in an addition or remodeling project.
5

Determine the operational readiness of existing fixed fire suppression
systems.

6. Determine the operational readiness of existing fire detection and alarm
systems.

7. Determine the operational readiness of existing portable fire
extinguishers.

8. Recognize hazardous conditions involving equipment, processes, and
operations.

9. Compare an approved plan to an existing fire protection system.

10. Verify that emergency planning and preparedness measures are in place
and have been practiced.

11. Inspect emergency access for an existing site.

12. Verify code compliance for incidental storage, handling, and use of
flammable and combustible liquids and gases.

13. Evaluating code compliance for incidental storage, handling, and use of
hazardous materials.

14. Recognize fire growth potential in a building or space.
15. Determine code compliance.

16. Verify fire flows for a site.
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2. Field Inspection

Performance Test Item — Identifying Occupancy Classification

Personnel Fire Inspector 1

Classification:

Objective: NFPA Standard 1031, Chapter 4, paragraph 4.3.1
Task: Identify the occupancy classification of a single use facility.

Note: The candidate shall have access to the applicable codes preferably the
current edition of the Life Safety Code®. The evaluator shall select several
facilities on the installation or in the local community and provide sufficient
information about each facility to allow the candidate to determine the correct
occupancy classification.

Setting: Fire department training room or office.

Tools Department policies and procedures, applicable codes, and standards, and a
Equipment: computer.

Attainment Successful completion of at least 4 out of 5 checklist items within 60 minutes.
Standard:
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2. Field Inspection

ELEMENTS/STEPS STANDARDS YES NO
1. Identify the occupancy 1. In accordance with NFPA standards, [IFSTA
classification of a single-use Manuals and local policies and procedures.
facility.

A. Properly determined the occupancy

1. Determined each use within the
facility

2. Evaluated the means of egress

3. Determined the facility construction
type -

4. Evaluated the facility protection

5. Identified other safeguards
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2. Field Inspection

Performance Test Item — Computing Occupant Load

Personnel Fire Inspector 1

Classification:

Objective: NFPA Standard 1031, Chapter 4, paragraph 4.3.2

Task: Compute the allowable occupant load for a single-use occupancy.

Note: The intent of this task does not include the candidate memorizing the
various occupant load factors for various occupancies but rather the actual
calculations. For this purpose the evaluator must allow the candidate access to
the applicable codes (Life Safety Code®) for the purpose of researching the
occupant load factors for the various types of occupancies. In lieu of actually
providing the entire Life Safety Code®, a copy of the table with occupant load
factors is sufficient. The evaluator is responsible for providing the candidate
with a simulated single use facility requiring the calculation of occupancy
load. The candidate should show all work for the single-use facility and
determine the total occupant load for the structure. Ideal types of facilities for
this type of evaluation are the BX/PX, Commissary, installation theatre,
education facility or an office building.

Setting: Fire department training room or office.

Tools Department policies and procedures, applicable codes, and standards, and a
Equipment: computer.

Attainment Successful completion of at least 4 out of 5 checklist items within 30 minutes.
Standard:
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2. Field Inspection

ELEMENTS/STEPS STANDARDS YES NO
1. Compute the allowable 1. In accordance with NFPA standards, IFSTA
occu