Appendix C - Completing K-8 Report Cards with PowerTeacher Pro

This appendix provides step-by-step procedures for completing the provincial K-8 report cards.
The document begins with instructions for logging on, followed by the procedure for adding an
individualized or modified Personalized Learning Plan (PLP) indicator, if required. Adding the
PLP indicator is an action that must be completed in PowerTeacher; remaining steps are
completed in PowerTeacher Pro Gradebook (PT Pro).

Logging on to PowerTeacher

Teacher Sign In

Username my.macrae]

Password

By entering your nbed username and password, you will come to the PowerTeacher
Homepage shown below.
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Adding an Individualized or Modified Personalized Learning Plan (PLP) Indicator
by Subject

Prior to a classroom teacher adding a PLP indicator, the Educational Support Teacher-
Resource (EST-Resource) will have needed to add the PLP designation for applicable
students in PowerSchool Administrator.

that you teach. If the EST-Resource has added the PLP designation

In PowerTeacher you must click on the blue icon for every subject
the student’s name will appear. o

If you have students on PLPs and their names are not displayed in the PLP list you will
need to ask the EST-Resource to add the PLP designation in PowerSchool Administrator
for these students.
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On the homepage of PowerTeacher is a list of all the classes you teach.

Current Classes Click on the Alert icon for each Subject to
indicate if individualization or
modifications to curriculum outcomes

have been made for a student

HR{M-F) Homeroom N -~ = —
HR2(M-Th) PowerTeacher Pro A ) o -
A1-A2(M-F)  English Language Arts 4 o = -
AZB(M-Th)  PowerTeacher Pro =
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AZB(M-Th) PowerTeacher Pro ﬁ -

AA2(F)  Art3

)
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Clicking on the Alert Icon generates a list of student(s) who have the PLP designation added in
PowerSchool by the EST-Resource. For individualized or modified to appear on the report card
for a subject you will need to choose one of them by following the steps below.

(Click on a student to modify their SEP type)

Student

Studen o Individualisation? Modification? PLP? PLP Comments ‘
Gregory, 1000519544 Please refer to PLP Plan for modified ELA
Masoka outcomes

This is the comment entered by the EST-
Resource when they added the PLP
Designation in PowerSchool. This
comment does not display on the report
card.

Clicking on the student’s blue, hyperlinked name opens the screen below where individualized
or modified report card indicators can be chosen and submitted.

Student's PLP Type

100
Student Gregory, Masoka
Course English Language Arts 4 (EELABO040.44)
Teacher MacDowall, Riece

Individualised:

Modified:

N\
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Once the indicator is submitted a checkmark will appear under the selected PLP type. The
only functionality of the checkmark is to provide an indication on the report card.

Students student Individualisation? Modification? PLP? PLP Comments
Number
Gregory, 1000519544 O Please refer to PLP Plan for modified ELA

Masoka outcomes

Be sure to repeat this process for all subjects in which a student’s learning outcomes are
modified or individualized. Adding the indicator to the homeroom does not add it to all
subjects.

An indicator can be removed or changed during the school year, if required; however, no
record of this change will exist in PowerSchool. The only record of this change would be the
student’s actual PLP.

Launching PowerTeacher Pro Gradebook (PT Pro)

TRAINING ENVIRONMENT
I PowerSchool PT Pro can be launched from PowerTeacher in

I " ©' 0 V2

L]

Navigation - i i i i
Current Classes 1. In the left-hand side Naylgatlon menu, click
PowerTeacher Pro on PowerTeacher Pro. This launches PT Pro
| start Page defaulting to the Homeroom class.
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Art3 under each class. The gradebook will default

A
\ P Teacher P
\ owerTeacher Pro to the class selected.
A Art4
\ PowerTeacher Pro

M-E
Recommendations (M=
115 (W,
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NB Reports

Mathematics 3

PowerTeacher Pro

Mathematics 4

M-F
PowerTeacher Pro

E NOTE: The earlier version of PowerTeacher Gradebook (PTG 2.8), used by
Lo, | tachers in ASD-W in previous years, is available in Read Only. It must be
| reinstalled by the teacher for this launch feature to work. Clicking on Installer

provides step-by-step directions.
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Homepage of PT Pro

After launching from either the Navigation menu or from one of the current classes, you will
see the PT Pro Homepage.

PowerSchool P HR(M-F) HR2(M-Th) Homeroom - 16-17 Qc- @ 2

A+

‘Grading
Select Classes Create

1 Assignments
im m
Students

eleet Students Welcome to PowerTeacher Pro!
] H en
[y

Progress m@ PowerTeacher Pro combines an intuitive user interface with robust functionality for

managing the classroom. In addition to providing advanced features for both
N standards-based and traditional grading, PowerTeacher Pro improves tremendously on
E’ the previous gradebook. It also provides the same great user experience and full functionality
from any computer or tablet, including Mac, Windows, iOS, Android, and Chromebooks.

New features include:

o

Settings Easy-to-use class progress graphs and charts

Enhanced single student views, giving a 360-degree view of performance
Quick access to assignment scoring

New Incomplete and Absent score attributes

+ And many more of the most highly requested enhancements

You can access the help menu by clicking on the “?” in the top right corner. It contains a lot of
excellent information, including tips and tricks. The green boxes and welcome message appear
only the first time you open PT Pro; choosing Getting Started under the “?” will allow you to view
them again.

» HR(M-F) HR2(M-Th) Homeroom - 16-17 o{:reate 0 "_ Riece MacDowall

Help
Tips and Tricks

Welcome to PowerTeacher Prol Getting Started

All classes you teach are available from the Select Classes blue bar at the top of the page.

¥ HR({M-F) HR2(M-Th) Homeroom -

» 16-17 (2016-2017) el /pe to search

Classes  Groups Settings

HR(M-F) HR2{M-Th) Homeroom B 0o
AT-AZ{M-F) AZB(M-Th) English Language Arts 3 1817 ﬁ “-J
A1-A2{M-F) A2B{M-Th) English Language Arts & 1617 ﬁ al
AT-A2(F) EM5{W) Art 3 w1t o
AT-AZ(F) EMI(W) At 4 1847 g !
AJ(M-F) Mathamatics 3 1617 ﬁ o
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Entering the Reporting Period

Prior to entering student achievement level data by subject strands or performance indicators
for learning habits, it is IMPORTANT to select the correct reporting term. For K-8, you should
select either Term 1 (T1), Term 2 (T2) or Term 3 (T3).

If you teach in a school that includes high school students, you will see other terms intended for
Grades 9-12. These include: Semester 1 (S1), Semester 2 (S2), Final Grade/Full Year (F1),
Quarter 1 (Q1), Quarter 2 (Q2), Quarter 3 (Q3) or Quarter 4 (Q4). These terms should not be
used for K-8 students.

_ In the top right corner below your name

A\ to open the list for your school.
Choose the correct reporting term.

| T After making your selection, click on the

term to all of your classes. You will
need to change the term at the start of
the next reporting period.

JIRTE

/

T ‘ A to close the list. This will assign the

Opening the Standards Page

With the correct term selected, you are ready to enter report card data on the Standards page.
To open this page follow the steps below.

A. Select the Class (subject/grade) in which you wish to enter data.
B. Click on the A+ Grading Icon on the left-hand side.
C. Slide over and down the menu to Standards

B PowerSchool A » A3(M-F) Mathematics 4 - 16-17
+
A Assignments 25
cratng R T1 |»
I Assignment List
Students
Scoresheet =
al
atl
bt Categories
G AMEFMAM4D  AMEFMADOSIE 4 yrcyianngns, AMEFMAHD  AMEFMADGH. 4 MEFMA
LEsell Grades i = 2 i
v
n Traditional [ 2
Sertings ]
HH | Standards G
Apps
Comment Verification
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The subject standards pages vary in Grades K-5 and Grades 6-8.
Differences

e At Grades K-5 the homeroom teacher completes the performance indicators
and the comments for the learning habits in the Homeroom class.

o At Grades 6-8 the learning habits are included in each subject and no
homeroom entry is required.

Similarities

¢ In addition to the subject area strands, every subject has a comment field and
the option of adding an English as an Additional Language (EAL) indicator.

¢ If you have added an individualized or modified as a PLP indicator in
PowerTeacher it is not displayed on the standards page; it will only show when
the report card is run/printed.

On the Standards Page for all Grades K-5 subjects you will see:

Grades: Standards - T1 ~ |Tem Selected ™ W

AB(M—F) Mathematics 4 Course Selected \

4.MEFMA0040,5.N Number Strand Cell Selected - In this example Number Show More

Grade Scale Type: (4+-NA) | Grade Scale assigned to the strand - In this example 4+ - NA

WADD4D E 4 MEFIAA000. 4 MEFMADDAD. <4 WEF1A40040. 4 WMEFMACDAD.
STUDENT (7 T 4 MEFIMALDLD S
I AL SN S.PR S.85 5.5P

r |.# r r r r
A2 1. Gregory, Masoka 3 \ 4 NA NA

This bar contains the coded header for each column. By
clicking in a cell under any of the coded headers, the
complete text will show as "Number” does in the example
above. If the text exceeds the space, click on Show More
for full text.

For each subject on the report cards K-5 you may add a comment, EAL indicator and the
subject strand(s) achievement indicator (4+, 4, 3+, 3, 2, 1, NA).

On the Standards Page for Grades 6-8 subjects you will see:

All features shown above, plus columns for reporting on the learning habits for each of the
middle school courses.
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Adding Report Card Comments

All subjects have a comment cell located in the second column after the term header (T1).
Clicking on a cell in this column turns it white and opens the keypad on the right. The keypad
will change depending on whether you are adding comments or achievement scale indicators
for the strand(s) within a subject. The example below shows a comment box; when reporting
on strands it will change to a number pad with the achievement levels.

®  A3(M-F) Mathematics 4 - 16-17

Grades: Standards - T1 ~

Selecting the comment cell
opens this comment box
allowing you to enter
comments and monitor the
character count.

A3(M-F) Mathematics 4

4.MEFMAQC40 MATHEMATICS 4 - (Comment Only

The Comment Cell has
been selected

| Grade Scale Type: (Nul - Hul)

STUDENT (T ™ )
Click on the speech

balloon to enlarge
the text box.

i 1. Gregory, Masoka

M 2 Price, Sloans

M 3 Rose, Nate

Knowing the Comment Character Count

The following are the character counts for K-8 English Prime (EP) and French Immersion (FI)
report cards.

New this year - Strengths, Needs, Next Steps: have been hard coded and thus do not use
any of the available character count in the comment boxes. Also, the comment box will not
allow you to exceed the allowable character count for any subject. It will stop at either 700 or
350 depending on the subject area.

Learning | Learning | English Fl Mathematics Pre — All Other
Habits Habits | Language | Language K-8 Intensive, | Subjects
K-5 6-8 Arts Arts Intensive,

(ELA) (FILA) and Post
K-8 3-8 Intensive
French
700 Reported 700 700 700 700 350
within
subject
area
comment
box
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With the comment box open, 700 characters (including spaces) are approximately 9 lines of
text and 350 characters (including spaces) are approximately 4 % lines of text.

« 4 EELAB0040 > < 4.FEMUDO040 >

Comments c it Bank
omment Ban Comments Comment Bank

This space is used to test the new report card with 700 characters. This space
is used to test the new report card with 700 characters. This space is used to
test the new report card with 700 characters. This space is used to test the
new report card with 700 characters. This spaces is used to test the new report
card with 700 characters. This space is used to test the new report card with
700 characters. This space is used to test the new report card with 700
characters. This space is used to test the new report card with 700 characters.
This space is used to test the new report card with 700 characters. This space
is used to test the new report card with 700 characters. This space is used.

This space is used to test the new report card with 350 characters. This space
is used to test the new report card with 350 characters. This space is used to
test the new report card with 350 characters. This space is used to test the
new report card with 350 characters. This spaces is used to test the new report
card with 250 characters. This spa.

The option still exists to type your comments in MS Word and then to copy and paste them
individually into each comment box.

Navigating Through Students or Indicators

When entering achievement level indicators for subject strands or performance level indicators
for learning habits on the keypad, it is possible by clicking on the arrows to move up and down
through the class list and left and right through the indicators.

A3(M-F) Mathematics 4 The up and down arrows
scroll through the class list . (€]
4 MEFMA0040.S.N Number & g e
T Masoka
Grade Scale Type: (4+ - NA) Fl'he left and right arrows scroll
_‘through the strands 4  4MEFMAQ0D4. ..
STUDENT (7) T1 0040.E 4 MEFMA0040.S 4MEFSM:DO4D.
L4 4
1. Gregory, Masoka 3
4

2. Price, Sloane
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Using the Fill Functionality

The keypad provides the option to fill both vertically or horizontally. If there are any scores
already entered in a cell in the column or row when fill is selected they will not be replaced.

Filling Vertically

‘ Grade Scale Type: (4+ - NA) ‘

STUDENT (7) T 4sUFBoO40 4 SUFBLDND EA  4SLIFBOD40S 4SLIFBOD4D.S1 4SLIFBO04D.S2 4 SLIFBC
r
It 1. Greer, Megan 4 Enter performance
b indicator with keypad
APt 2 Killalea, McKalia 4 orimn column cell with
b your keyboard
At 3. Martin, Morgan /
AL 4. Painter, Matthew 3 ncomplete
&

iy = Raincfard Matthaw

In the above example with the cell selected that has a 3 performance indicator, clicking on the
fill vertically button would place a 3 in any empty cells in this column.

Filling Horizontally

e I N N . = -
L] X 9]
STUDENT (7) ™ 4sLFBDDdD  4SUFBODADEA  45)|FBDD4DS  4.5LFBODSD.S.1 4.SLIFBOD4DS.2  4.SLIFBOD40S.3
L
r Calculated : —
4 1. Greor, Megan 4 You can enter your
o performance indicator in

Mt 2 Killalea, McKalia column cell or with the keypad

& 3. Martin, Morgan

m 4. Painter, Matthew

s R DRaincinrd Matthaw

In the above example with the cell selected that has a 4 performance indicator, clicking on the
fill horizontally button would place a 4 in any empty cells in this row.

Immediately after fill is used, a confirmation message will appear. There is the option to confirm
with OK or undo the change. Once the fill is confirmed with OK, a tick mark (small black triangle)
indicating the teacher has entered a score will appear in the upper, left-hand corner of the cell.

If the score is cleared by deleting it with the X, the tick mark will remain and using fill again for
that cell will not be an option. The message No eligible blank scores are available to fill will be
displayed. To completely clear the cell so fill can be used again, click on the revert arrow.

| R
4SLIFB0040.S.1 4.SLIFB0040.5.2 4.SLIFB0040.5.3

§ 4 14 4
.‘/ Fill Complete: 2 scores updated 4 4 4
r r
B - || S
"-—___-___
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Filling can also be done with comments and works in the same way as described above for
performance indicators.

The comment cell would be selected by clicking on the

cell. In the case of comments, the fill vertically button
E This comment contains student names or WOU|d be CliCked.

pronouns. Do you want to apply smart
text to each student?

+ <last name, first name> Fill comments includes the option of Smart Text

S AT T functionality. If the comment contained any of the Names
« <preferred name= . . .

S gty or Pronouns listed to the left, clicking on the green Use

+ <lastname> Smart Text will replace them in each students comment.

<he/she=
<He/She>
<his/her=

<HisHer> After filling comments, teachers can still click on individual

= <him/her=

. <HimHers student comment cells and edit the comment.

Use Original Text keeps the message as written.

This is a sample comment. When we use
<he/she> or her or she the Smart Text will detect
this.

Use Original Text Use Smart Text

Selecting either the incomplete or exempt buttons on the keypad when assessing student
performance for Strands, GCOs or SCOs, these will not appear on the Report Card.

[EE S —
4. SLIFB0D40.S.1 4.SLIFBO040.S2 4.SLIFBI

Calculated : —

4 4 ¢
4 4 L4
4 4 ¢
-’
=)

3 Incompiete

When all data are entered or when you want to stop entering data click on the Save button. If
you forget to click Save and try to go to another page or sign out you will be prompted to Save
and Continue.

| A You have unsaved changes. ‘

10
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Entering Learning Habit Performance Indicators

All K-8 teachers will enter and use the same performance indicators for student learning habits:

Learning Habits : | Performance Indicators: | K-5teachers enter Learning Habit
Performance Indicators in the Homeroom

Independence C -Consistently class and not for subjects.

Initiative U - Usually

Interactions S - Sometimes 6-8 teachers enter Learning Habit
Organization R - Rarely Performance Indicators for each subject
Responsibility and not the Homeroom class.

Directions for entering learning habits indicators and comments - Grades K-5
A. Select the Homeroom Class
B. Click on the A+ Grading Icon on the left-hand side.
C. Slide over and down the menu to Standards

[&
B2 PowerSchool A * HR{M-F) HRZ(M-Th) Homeroom - 16-17
- ignment : =
G‘f::w Assignments ‘T" 7 =
& ;-\ss:gr'.'nen: List
Students neroom
o Scoreshest S
Progress .~
alegones
REI: Grades L [ . Hio- g g el
F ar  _ r r
ﬁ Traditional (5 o] c
Sattings
w [ [
HH
Apps
Comment Verification

—
<]
Category Tofals
Save
it e teschersmden Siml

This opens the Homeroom Standards page. It is a good idea to confirm you are on the right
term before entering data.
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The bar across the top lists the headers and standards associated with homeroom.

Where the Red “ X”s are shown below you do not enter any data; these are columns for the title
header of each section.

T1is the term header, LH is the Learning Habits header and FLC is the French Language and
Culture header.

Grades: Standards -T1 ~ T

HR(M-F) HR2(M-Th) Homeroom

LH.C Leaming Habits Comment - (Comment Only)

Grade Scale Type: (Null - Null) 0 @ 0 @_e_e @
—— |
LH.C LD g FLS

— I ) |
STUDENT (186) o

td K

T L LH. LH. LH.O LH. FLC
m‘ 1. Gregory, Masoka 'x“" &’ [ [ [ I [ [ X" [

M 2 Macintosh, Owen

LH.C is the Learning Habits Comment
LH.ID is the Learning Habit Independence
LH.IN is the Learning Habit Initiative

LH.IT is the Learning Habit Interactions
LH.O is the Learning Habit Organization
LH.R is the Learning Habit Responsibility
FLC.1 is the French Language and Culture

@MMUO®>

Note: Clicking in any of the cells causes the following to happen:
On the left the full name of the indicator appears and below it is the applied assessment scale.
On the right, the keypad opens with the appropriate scale available.

In the example below, clicking on the LH.IT cell displays Interactions, Grade Scale Type (C-R)
and keypad to select C, U, S or R. The performance indicators can also be typed on your
keyboard instead of using the keypad.

Grades: Standards - T1 ~

HR(M-F) HR2(M-Th) Homeroom

LH.IT Interactions

Grade Scale Type: (C - R)

_——————_—
STUDENT (16) T H 4 HG o g N g LT g e g R g R g FLC
r r r r

" r r r
A 1. Gregory, Masoka
st 2 Macintosh, Owen \
4t 3 McDonough, Quentin

To complete the learning habits section, you need to enter C, U, S, or R for each of the five
learning habits and enter any comments needed for elaboration or clarification in the comment
section. A blue comment balloon will appear when a comment has been saved.

12
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In addition, all K-2 teachers and Grade 3 English Prime teachers will enter a Yes or No for
French Language and Culture.

These tasks can be completed in any order. Itis a good practice to save frequently while
working.

=lr r r r r v
it 7. Richards, Noah 5 B I (04 c D NED

4 8. Robichaud, Peter
@ o =

If you choose to type performance indicators versus selecting from the keypad and accidently
enter an incorrect letter or number that is not associated to the selected learning habit, an error
message will appear when you try to save your work or when your try to move to another cell.
The entered indicator will change to RED and will have to be replaced before you can continue

or save.

Qcee @ L Recemanowl

» HR(M-F) HR2(M-Th) Homerocom - 16-17

1 Io \validation emors must be comected on the selected score before saving.

om

Calculated : Null

LH Q LH.C LH.ID Q LH.IN Q LH.IT 4 LH.O 4 LHR Q FLC 4 FLG.

r r r r r r
3
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Grades 6-8 Learning Habits Procedure

Performance on learning habits for middle school students is entered for each subject by the
subject teacher and not by the homeroom teacher. The procedures for opening the standards

page for each subject include:

Click on the A+ Grading Icon on the left hand side.
Slide over and down the menu to Standards.

Cowz>

Select the Class (subject/grade) on which you wish to enter data.

This will launch the course section Standard Grading Page which displays columns for

the entry of course comments, learning habits performance indicators and the

achievement indicators for course strands.

> AI(M-F) Mathematics 6 - 16-17

B” PowerSchool A
IOl Assignments
Grading i & T1 ‘L‘
Assignment List
3
Students
Scoreshest
56
al
Progress Categories
5 I
Reports e =1 SMEFMADDSD &MEF?IIM.L'E &MEFFl:\;:}MJ.# WEI-;‘MW[! GME:E?ML'H &Mazam_ s‘ug.m:m%
aFr r i w
ﬂ Traditional {6 U {82 i i =
Settings -
1z Standards G 1 c (of u o) J u
ARE - ey
Aops ar r r i | r
— V] u U u 3
Comment Verification )
B : : - :
Category Totals

All Reporting Terms

On your Standards Grading page for all Grades 6-8 courses you will see the following Learning
Habits Section (A —F) at the beginning left of the list of Standards. Scrolling to the right will

bring you to the English as an Another Language Indicator (EAL) and Subject Strands.

learning habits and strands are completed for all Grade 6-8 subjects.

Grades: Standards - T1 ~

A1(M-F) Mathematics 6

6.MEFMADDG0.EAL EAL
Grade Scale Type: (Yes - NA)

D

STUDENT (5} T1  emEFmaopso  SMEFMADDEDL, ©MEFMADDSDL,, &MEFMADDSOL, G.MEFMADDSOL, GMEFMADDSDL,, OMEFMAQOSDL,
= H ﬁ ] ﬂ N ﬂ H.IT ﬂ H.O ﬁ .| a
ar r 4 4 r r
A2 1. Hatto, Keegan 63 U ] C %
o
ar r r r r r
s 2 Leal, Kendra C C U C u
ar r r r r r
42 3. Soehner, Kierem u u U U S
ar r r r r r
g2 4 Staples, Leland S S S 5] 5
ar r 4 r r r
5 wnite, Kyra R R R S S
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© > >

C.
D.

The Comment Box for the course is in the second column.
PLEASE NOTE: For Grades 6-8 there is no separate learning habits comment box; the
comment box is used for both learning habits and subject comments.

Grades: Standards - T1 ~ m|v B oo, keoom (R

4 GMEFMADDED | B

AM-F) Mathematics 6
6 MEFMAQ00 MATHEMATICS 6 - (Comment Only)
Grade Scale Type: (Null - Null l

e e B ——]
STUDENT (5) m B MEFMAD; 8MEFMADOSDL,, 8MEFMADDBOL,, 6MEFMAODSDL, 8MEFMADDS0 L, 8MEFMADOSDL,, &MEFMADDBOL, 8 MEFMADDSOE 5 \ecpannsn sy O-MEFMAD Characters Left 0
W % wp 8 ww " wr R w0 X L % e

Clld r r r r r r r
M 1. Hatio, Keegan C ] C c C YES 4
-
r

4 (4 r r r r
a ~ " ~ " o

e ~

Clicking in the cell will display the complete name of the strand above on the left and opens
the keypad on the right. You can enlarge the comment box by clicking on the white speech
balloon. The Characters Left cell keeps track of the space you have used and will stop
further entry when O is reached.

The learning habits headers follow the comment column and are left blank. B-F are the five
columns for the five learning habits listed below.

A1(M-F) Mathematics 6

6.MEFMADOGD.EAL EAL
Grade Scale Type: [Yes - NA) 0 @ 0 @ e e

STUDENT (5) T1  ewmErmappss  BMEFMADDED.L,, [EIMEFMADDEDL, BMIEFMADDSOL, 6.MEFMADDSDL, EMEFMADDEDL,, BMEFMADDEDL, &MEFMADDS0.E
o H Q H.ID ﬂ H.IN ﬂ HIT ﬂ H.C ﬂ HR ﬂ AL
ar L4 r F F r r
m_ 1. Hatto, Keegan (64 u = = = YES
o

Is the comment box.

LH.ID is the Learning Habit Independence.
LH.IN is the Learning Habit Initiative.
LH.IT is the Learning Habit Interactions.
LH.O is the Learning Habit Organization.
LH.R is the Learning Habit Responsibility.

15
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Entering Subject Strand Indicators Grades K-8

A. Select the Class (subject/grade) on which you wish to enter data.
B. Click on the A+ Grading Icon on the left hand side.
C. Slide over and down the menu to Standards.

J mm L

&« C' | & https:/sistraining.nbed.nb.ca/teachers/index_html#/classes/final_grades?sectionld=39396

it Apps O Yoga Challenge [ Calendar PowerScheo Conversion Server East PowerSchool 10 ASDW ASDS ASDE ASDN @) PSI

B PowerSchool » A1-A2(M-F) A2B(M-Th) English Language Arts 3 - 1517

Assignments

Assignment List

Scorasheet

Categories

Grades

Traditional

Standards 0

Comment Verification

For Grades K-5

A. Enter a subject comment
Follow the same procedures as when entering comments for learning habits. The
character left count cell will tell how many characters remain available as you type.
When you reach 0, you cannot type anymore text.

B. Enter the EAL indicator if required.

C. Enter strand indicators

>  A1-A2(M-F) A2B(M-Th) English Language Arts 3 - 16-17

el Grades: Standards - T1 v

- A1-A2(M-F) A2B(M-Th) English Language Arts 3

[Students:
al Class Grade: T1 Calculation: Total Points
“_.:;:Es Grade Scale Type: (4+- MA) g;! Grade: 0 -
E’ I I e I
Reports STUDENT (8) T 3.EELABDDD EEL"*T_:':'E':'-E"* 3. EELABO030.S 355“-:3‘339- E- EEL“EB:,“m-S- 355%@- S8 3 EELABOOZO.O
r ar r r r r r
ﬂ L 1. Macintosh, Owen YES 4+ 3+ 3
Settings
ar r r r r r
_— m 2. McDonough, Quentin NO 3+ 3 3+
HH
Apps ar r r r r r
s 3. Moeller, Nathan YES 2 2 2
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For Grades 6-8

A. The comment section is located before the learning habits.
You will need to scroll using the bottom scrubber bar to move between comments,
learning habits and subject strands.

B. Enter the EAL indicator if required.

C. The strands for all subjects come after the strand header.

Grades: Standards - T1 v (” The comment was completed n

e prior to Learning Habits and is

A1(M-F) Mathematics 6 in the 2nd column

6.MEFMADDG0.EAL EAL —

Grade Scale Type: (Yes - NA) / @ 0
[ —

STUDENT (5) 1 0L BMEFMADDSOL BMEFMADISOL SMEFMADISO.E gyermanenc | GMERMADDED. N EMEFMADDED. | BMEFMADDED. | EMEFMADDED. | : \icrwan0s0.0
H.O HR AL SN =FR a3 =
r r r r r r r r
St 1. Hatto, Keegan - [ [ 4 4 3+ NA
&
r r r r r r r r
M 2. Leal Kendra _ (i u 3 3 3 NA
o
r r r 4 r r r r
e 3. Soehner, Kierem _ u S 3 3 3 NA
o -
r r r r r r r r
s <. staples, Leland - 5 5 3 3+ 3 NA
-]
r r F F L4 r r
s 5 White, Kyra - 5 5 YES 2 1 2 NA
o
4 »

As was explained with the learning habits, the keypad can be used with all subjects to move
through students or strands using the left-right or up-down arrows

iscifosh, In all Subjects you can
& Owen L choose one student and then
use the up or down arrows to

< 3MEFMADD30 | B X
move through your class list.

(Comment Ony)

Characters Left: 700

You can use the left or right
arrows to move through the
strands and indicators for the
same student.

You can Fill vertically or
horizontally both
comments or indicators

You can save anytime and then continue to work on data entry. You will see the Data Saved
Banner at the top of the page to let you know your save is complete.

| PowerSchool »  A1(M-F) Mathematics 6 - 1617

,_f}.:g Grades: Standards - T1[~’ Ema X U

N

Bl A1(M-F) Mathematics 6
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Printing Student Report Cards from PowerTeacher

You need to return to the PowerTeacher homepage to print report cards. You can do this by
clicking on the PowerSchool Logo/Name in the top left corner of PT Pro.

2 PowerSchool

a8 'Qrades: Star

Grading

Students

ol A1-A2(F) EM5(V

To print a class set of report cards, click on the report icon for any of your classes.

Welcome, Danisha MacEachem | Help Sign C
TRAINING ENVIRONMENT .
PowerSchool

School: ASDWKS  Term: 18-17 Timeste!

Navigation

Current Classes

HR(MF)  Homeroom _ B} _

HR2MF)  PowerTeacher Pro = ) =] s & (i | &

A1(M-F)  Mathematics 7 =3 o] [,); >,\ &i’ 0 = \
Reports At Matemaics & = = [~ ¢ & o =1

PowerTeacher Pro
Recommendations

On the next screen choose the appropriate term and click submit to run a class set of report
cards.

K-8 Provincial Report Card

Report Preferences

Student Selection The 17 students in this class.
n S\
5

To print a report card for an individual student click on the back pack of the class in which the
student is enrolled.

FOwerscnool T

School: ASDWHKS — Term: 16-17 Timester*

Navigation

Current Classes

HR(M-F)  Homeroom = B & 5 =

HR2MF)  PowerTeacher Pro = & ® A & i -

ATM-F) Mathematics 7 = m 3;; x [&D 0 5.

_ Mathematics & = E ¢ N =

Reports AR powerTeacher Pro = E " /\/ & i =
Recommendations

NB Reports a1 AzpaTy) Mamemates 8 2 = E;.‘ A &i) 0 &

PowerTeacher Pro
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This opens the class list screen; click on the student’s name.

TRAINING ENVIRONMENT

Homeroom
HR{VF) HR2(M.E) PowerSchool
Hatto, Keegan
Howe, Joseph,
Jenner, Justin a
Langille, Jorjia H

i Student Information
Leal, Kendra
LeMay, Karee
Liu, Jonathan Use the navigation pane on the left to work with the students listed.
Mye, Josie
O:s=r Kailey = Click on the student's last name to go to your default student st
F'r‘;n' K"l;"r"r = Click on the student's first name to go to the last student screen 5

’ i.e. - If you last locked at an Attendance page, clicking the student's first name will take you to the Attendance page for that student.

Price, Junho i pag g y pag

= Click cn a class name to change the cument list of students to these in that class.

On the individual student screen, use the Select Screens menu to choose K-8 Provincial Report
Card.

Schedule ¥ Selest strmens B

Select screens

Cumulative Grade Informaticn

Hatto, Keegan & WK
Demographics
Exp Trm  Crs-Sec Course Teacher Room Final Grade Entry (Traditicnal)
Gradustion Plan Progress
HR{M-F) HR2(M-F) NGHRA1308-6 Homeroom MacEachem, Danisha 23 inci
ANMF) MEFMADOB0-EA Mathematics & MacEachem, Danisha 23 Mesting Aftendance
MNet Access Summary
AZ(M) AZB(M) A Health Education & MacNab, Kennedie 24 Print A Report
A2(F) A3(M, 2B(F) =y Physical Education & McCarty, Blade Quick Lookup N
Recommendations
A4EMS{M-Th) A English Language Arts & Madden, Lacee 23 Schedule
A2(F) EME M} A2B(F) A o v & Cared P oy Blade Student Photo
A2(F) EME(M) A2B(F) =) Personal Dev. & Career Planning 6 McCarty, Blade Submit Log Entry
EM7(M) MLE(M W) 16. A Social Studies 6 MacEachem, Danisha 23 Teacher Comments
Tem Grades
A2(T-Th) 16 A Science 6 MacMNab, Kennedie 24 om
A3(TTh-F) 18- A Post-Intensive French 6 MacLenn, JingJing 28
18 A At Madden, Lacee
16 Technology 6 Madden, Lacee
MLEMLT( 16- Music & Madden, Lacee

Select the appropriate term and click on submit to run the report card

K-8 Provincial Report Card ¥ Select soreens .

Report Preferences

tion Hatto, Keegan

Student

Term.

N
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	This appendix provides step-by-step procedures for completing the provincial K-8 report cards.  The document begins with instructions for logging on, followed by the procedure for adding an individualized or modified Personalized Learning Plan (PLP) i...
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	By entering your nbed username and password, you will come to the PowerTeacher Homepage shown below.

