
Completing Your 
High School & Beyond Plan

On Naviance
Complete the following:

✓ Four Year Plan

✓ Resume (you can upload it if you already have one) 

✓ Personality Inventory

✓ Career Interest Profiler

✓ Senior Survey (once you know what you are doing post-high school)



Logging on to Naviance.

Using your school laptop log onto Naviance by 
clicking on “sign in with Clever”

If you have issues logging in. Please email Ms. 
Aldridge to reset your password at 

aldridgen@bsd405.org



How Do I Know What to Complete?

STEP 1: Log into Naviance…

on the top right menu, select “My 
planner”, then Tasks…



STEP 2: Your Assigned Tasks will 
open. Scroll down to see "Tasks you 
Need to Work On“

The ones marked GRADUATION are tasks 
you MUST DO by April 20th (except the 
Senior Survey which will be assigned in May) 

(Assigned by Deborah Kraft means they are District/State 
requirements.)

** Note: The tasks that say 'Required' or 
'Recommended' are good to do, but not 
actually required for graduation.

How Do I Know What to Complete?



Create your 4-year plan on Naviance
1. Click on “Courses” on the menu bar at the top right

2. Click Manage Course Plans

*If you have started a plan, update it.

If you haven’t created any draft plans yet, click the 

to begin.

If you don’t see the exact course you completed, please pick an equivalent 
course so you can complete the plan. 



Select the “Class of 2020 and Beyond High
School Graduation Plan and College Admission.”

Select “Choose and view plan” towards the bottom
of the page. 



Complete the 
“Do What You Are Assessment”

Do What You Are” Assessment:

Click on “about me” tab

Under “my assessments”, click on “Do What You Are”

“Do What You Are” Results:

Provides your personality type

Connects your personality type to different career fields



Complete the 
“Career Interest Profiler”

Click on “Careers and Clusters” tab on right
On the left Quick Links bar, click on “Career Interest Profiler”



Career Interest Profiler

• Once you’re logged in, go to the Careers 
And Clusters Tab on right!



Career Interest Profiler – quiz using the Holland’s 
Code



Creating a Resume - What is a Resume? 

• A resume is a typed, one/two page summary of YOU and your 
experiences

• Use the Resume Builder on Naviance as an easy way to create a 
resume and to keep track of all your work activities, volunteer 
activities, awards, and more! 

• Or upload a PDF of an existing resume if you already have one.



Creating A Resume Using Naviance

1. Click on “About Me” on the menu 
bar at the top right

2. Click “My Stuff”

3. Click on “Resume”



How to Create a Resume 
Using Naviance

https://www.youtube.com/watch?v=bc5keginaXM

https://www.youtube.com/watch?v=bc5keginaXM


Uploading Your Existing Resume 
to Naviance

• Click on “My Planner” and go to “Tasks”

• Click on “Tasks Assigned to Me” 

• Click on “Create/Update Resume” 

• Click on the button that says “Drop files or click to Browse...”

• Clicking on that button allows you to upload your resume document. 

It will still show that the task is “incomplete”. Please email Ms. López-
Kopp that you have completed this task – she has to update this task 
manually. Lopezk@bsd405.org

mailto:Lopezk@bsd405.org

