Completing Your
High School & Beyond Plan
On Naviance

Complete the following:

v’ Four Year Plan

v' Resume (you can upload it if you already have one)
v’ Personality Inventory

v’ Career Interest Profiler

v’ Senior Survey (once you know what you are doing post-high school)



Logging on to Naviance.

Using your school laptop log onto Naviance by
clicking on “sign in with Clever”

If you have issues logging in. Please email Ms.
Aldridge to reset your password at
aldridgen@bsd405.org



How Do | Know What to Complete?
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How Do | Know What to Complete?

STEP 2: Your Assigned Tasks will
open. Scroll down to see "Tasks you
Need to Work On“

The ones marked GRADUATION are tasks

you MUST DO by April 20th (except the
Senior Survey which will be assigned in May)

(Assigned by Deborah Kraft means they are District/State
requirements.)

** Note: The tasks that say 'Required’ or
'Recommended' are good to do, but not
actually required for graduation.

Tasks you Need to Work On
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Apply For scholarships
DUE Sunday May 31, 2020
Assigned by Deborah Kraft

Complete Career Interest P...

DUE Sunday May 31, 2020
Assigned by Deborah Kraft

Complete Graduation survey
DUE Sunday May 31, 2020
Assigned by Deborah Kraft

Create/Update Resume
DUE Sunday May 31, 2020
Assigned by Deborah Kraft

REQUIRED

GRADUATION

GRADUATION

GRADUATION




Create your 4-year plan on Naviance

1. Click on “Courses” on the menu bar at the top right
2. Click Manage Course Plans
*If you have started a plan, update it.
If you haven’t created any draft plans yet, click the

to begin. o

If you don’t see the exact course you completed, please pick an equivalent
course so you can complete the plan.




Plan Coursework

Manage Course Plans

View Course Records

Manage Course Plans Q, typeacourse

Create, modify, and submit course plans For approval from your counselor. You can even «can
your pian to see how it compares course requirements for colleges you are thinking about.
You can create as many course plans as you like. Your "Current Plan”is your primary plan, °

X Cancel Create

Select the “Class of 2020 and Beyond High STEP2
School Graduation Plan and College Admission.” nocse Ty

How would you like to create this course plan?

Select “Choose and view plan” towards the bottom
Of the page. ooeate Plan from Scratch

CONTINUE



Complete the
“Do What You Are Assessment”

Do What You Are” Assessment:
Click on “about me” tab
Under “my assessments”, click on “Do What You Are”

“Do What You Are” Results:
Provides your personality type
Connects your personality type to different career fields



Complete the
“Career Interest Profiler”

Click on “Careers and Clusters” tab on right
On the left Quick Links bar, click on “Career Interest Profiler”



Career Interest Profiler

* Once you’re logged in, go to the Careers

My Favorites
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Career Interest Profiler — quiz using the Holland’s

Code

Quick Links

EXPLORE CAREERS

Favorite careers and cluskters

Explore careers and clusters

WHAT ARE MY INTERESTS?

Career cluster finder

Career interest profiler

Career Interest Profiler

STEP1 STEP 2 STEP 3

Intro Profile Questions View Results

Introduction

You are about to begin the Career Interest Profiler, a tool that can help you discover the types of work activities and careers

people do at their jobs.

When choosing vour answers, think about whether vou would like or dislike doing a particular work activity if yvou had a char

the activity.

This is not a test. There are no right or wrong answers. The more accurately vou answer each question, though, the better v

to complets all the answers in the page vou are on and click the "Next” bukton. When you return to this section, yvou will picl

When you are ready to beqin, please click the "Start” button below.

START



Creating a Resume - What is a Resume?

* Aresume is a typed, one/two page summary of YOU and your
experiences

e Use the Resume Builder on Naviance as an easy way to create a
resume and to keep track of all your work activities, volunteer
activities, awards, and more!

* Or upload a PDF of an existing resume if you already have one.



Creating A Resume Using Naviance

1. Click on “About Me” on the menu
bar at the top right

2. Click “My Stuft”
3. Click on “Resume”



How to Create a Resume
Using Naviance
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Resume

Add/Update Sections

Add new entries to your resume by selecting a type of entry from the menu below, If you're not sure what information to provide, you can select an entry type

and read the tps displayed. When printing your resume, you can choose which entries you want to display, s0 we encourage you Lo add as much information as

possible

2 Objective MORE ? @ Summary

7 idit B Remove

This 1 my Re<ume Senior Class of 2019 - Washington High School

s ot B Remowr

An adventurous individual who Is ready to meet all challenges, support those in

need and consistently pursue the betterment of all

+ Add new Objectre

https://www.youtube.com/watch?v=bc5keginaXM



https://www.youtube.com/watch?v=bc5keginaXM

Uploading Your Existing Resume
to Naviance

* Click on “My Planner” and go to “Tasks”

* Click on “Tasks Assigned to Me”

e Click on “Create/Update Resume”

* Click on the button that says “Drop files or click to Browse...”

* Clicking on that button allows you to upload your resume document.

It will still show that the task is “incomplete”. Please email Ms. LOpez-
Kopp that you have completed this task — she has to update this task
manually. Lopezk@bsd405.org
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