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1. SAMDM 1101-1-1, dated March 2007, is being revised with SAMDM 1101-1-1,
dated May 2009.

2. SAMDM 1101-1-1, Dated May 2009, is a Supplemental Manual to SADDM 1101-1-1,
dated May 2009.

3. SAMDM 1101-1-1 is available at the following website:

http://www.sam.usace.army.mil/cd/dm1110-1-1/dm1110-1-1.htm

4. This manual replaces all previous versions of SAMDM 1110-1-1 in their entirety.

5. Revisions were required to incorporate the following items:
e Revisions due to changes in SADDM 1101-1-1
e  Other minor administrative revisions.
e Revise Table of Contents due to above.

5. Any suggested revisions, additions, deletions, and/or corrections to this manual should
be directed, in writing, to the Construction Contract Management Branch, Contract
Administration Section.
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CHAPTER 1 - INTRODUCTION

1. PURPOSE

This manual is to present the basic requirements, procedures, and essential information
for guiding Mobile District personnel in aspects of contract administration relative to
construction contracts administered by the Mobile District. This manual is a supplement
to the South Atlantic Division, Contract Administration Manual for Construction
Contracts, SADDM 1110-1-1 and supersedes SAMDM 1110-1-1, dated March 2007.

The official version of this manual resides on the public website as show below:

http://www.sam.usace.army.mil/cd/DM 1110-1-1/dm1110-1-1.htm

This manual does not supersede the requirements of law, governing regulations, or the
specific provisions of contracts. The manual cannot cover all possible conditions and
requirements that develop in administering construction contracts. It is intended to
furnish information of a practical nature. Since operating conditions will vary on
different projects, certain field office policies and procedures must be formulated by each
Area/Resident Engineer to meet the varying conditions of a particular office. When the
manual does not provide appropriate or complete guidance, exercise good judgment.
Request assistance of your District Office personnel as necessary.

2. APPLICABILITY

All personnel of the Mobile District, Corps of Engineers, who Administer Construction
Contracts are responsible for using this manual.

3. REFERENCES

SADDM 1110-1-1, Contract Administration Manual For Construction Contracts
ER 5-1-11, U.S. Army Corps of Engineers Business Process (HQUSACE)
USACE Business Process

FAR, DFARS, AFARS, EFARS, and other references in SADDM 1110-1-1
USACE Publications

1-1
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4. RELATED DOCUMENTS

CESAD-QMP, South Atlantic Division Quality Management Plan
SAD Quality Assurance Manual

SAD Lessons Learned/Construction Bulletins

SAD Safety Success Program

5. DEFINITIONS

Definitions of terms used are as shown in Appendix A, of SADDM 1110-1-1.

6. RESPONSIBILITIES

See SADDM 1110-1-1, Chapter 1 for specific Responsibilities.

7. PROCEDURE

See SAMDM 1110-1-1 for specific procedures.

8. QUALITY RECORDS

See SAMDM 1110-1-1 for specific records/forms.

9. ATTACHMENTS

See SAMDM 1110-1-1 for specific attachments.

10. REVISION HISTORY

(1) As the need arises, CD-M will post added or revised pages to the manual on the
website.

1-2
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http://www.sam.usace.army.mil/cd/dm1110-1-1/dm1110-1-1.htm

Revisions will be numbered in sequence, starting with Revision 1, and the date of the
revision indicated. The rewritten material or additions will be by the entire chapter or
section revised and the month and year of the revision will be placed in the header of the
chapter or section where applicable.

(2) It will be the responsibility of each individual to check the website for the most
current version and/or revisions to the manual.

(3) All individuals using this manual are encouraged to submit recommendations to
improve the manual directly to the following:

Browder, Gary W SAM 251-690-2916
Moore, Mary M SAM 251-690-2894
Revision Revision Description of Revisions
Level Date

Original Sep 2006 | First issue of SADDM 1110-1-1

Revision 1 to incorporate items taken out of

1 Mar 2007 | SADDM 1110-1-1.
Revision 2 to update manual due revision to SADDM
2 May 2009 | 1110-1-1 and due to changed policy and/or
procedures.
1-3
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CHAPTER 2 - CONTRACT MODIFICATIONS

SECTION 1 - GENERAL

Jeffrey A. Mason, CD-M, 251-690-2190 is the primary support for the following offices:

Operations Division, all offices.
North Regional Area Office, including all resident and project offices.
South Alabama Area Office, including all resident and project offices.

Kathy A. Michael, CD-M, 251-690-3576 is the primary support for the following offices:

Florida Area Office, including all resident and project offices.
Gulf Coast Area Office, including all resident and project offices.
Latin America Area Office, including all resident and project offices.

2.1.2 Authorities.

c. For alist of the ACO’s and COR’s in Construction Division, go to the following
website: https://cd.sam.usace.army.mil/aco cor/ACO-COR.doc.

2-1-1
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CHAPTER 2 - CONTRACT MODIFICATIONS

SECTION 2 - CATEGORIES OF MODIFICATIONS

2.2.1 Supplemental Agreement

b. Out-of-Scope changes, see FAR Subpart 6.3.

(1) Out-of-Scope approval authorities.
SBA 8(a) Contracts:

e For modifications less than $100,000 approval from SBA
Coordinator is not required.

e For modification exceeding $100,000, field office personnel
shall notify Small and Disadvantaged Business Utilization
(SADBU) and CT for coordination and approval by SBA.
E-mail confirmation will be sufficient.

Other Contracts:

e For modifications less than $500,000, field office shall prepare
justification review document (Justification and Approval
(J&A)). J&A shall be sent to CD-M for routing and approval
by Chief of Contracting prior to issuing modification.

e For modifications exceeding $500,000, see EFARS 6.304.

e Sample J&A guide shown in Exhibit 2.2A.

2.2.2 Un-definitized Contract Action (Unpriced Contract Modification). See
additional information on NTPs (UCAs) in RMS Bulletin E.

2.2.3 Unilateral Modifications.

e The Contracting Officer may allow an ACO to issue a unilateral
modification; however, prior approval is required.

2-2-1

This printed copy is for “Information Only.”” The controlled version resides on the SAM Contract Administration Website.



http://farsite.hill.af.mil/reghtml/regs/far2afmcfars/fardfars/far/06.htm#P69_8994
http://www.usace.army.mil/CECT/Documents/Part06.pdf
http://www.sam.usace.army.mil/cd/dm1110-1-1/samcd2ex2a.doc

May 2009 Contract Administration Manual SAMDM 1110-1-1

Justification and Approval
For Other than Full and Open Competition

1. Contracting Activity. Specify the contracting and requiring activities responsible for
this action.

2. Description of Action. State whether approval is being requested for a new contract
or a modification. Include type of contract, type of funds to be used (MICON, Civil,
0&M) and, when applicable, the estimated share and ceiling arrangements, and fee or
profit.

3. Description of Supplies or Services. Describe the supplies/services. Include the
estimated total value, including options, if any. The following should be the last sentence.
The Mod number for this action is

4. Authority Cited. ldentify the statutory authority permitting other than full and open
competition, followed by the FAR citation and FAR citation title. Seven examples
follow. Choose the one that applies:

10 U.S.C.2304(c)(1) as implemented by FAR 6.302-1 -- Only One Responsible Source
and No Other Supplies or Services Will Satisfy Agency Requirements.

10 U.S.C.2304(c)(2) as implemented by FAR 6.302-2 -- Unusual and Compelling
Urgency.

10 U.S.C.2304(c)(3) as implemented by FAR 6.302-3 -- Industrial Mobilization;
Engineering, Developmental, or Research Capability; or Expert Services.

10 U.S.C.2304(c)(4) as implemented by FAR 6.302-4 -- International Agreement.

10 U.S.C.2304(c)(5) as implemented by FAR 6.302-5 -- Authorized or Required by
Statute.

10 U.S.C.2304(c)(6) as implemented by FAR 6.302-6 -- National Security.
10 U.S.C.2304(c)(7) as implemented by FAR 6.302-7 -- Public Interest. >

5. Demonstration that proposed contractor’s unigue qualifications.

If the authority is FAR 6.302-1, include the required delivery schedule and lead-time
involved. If using the authority at FAR 6.302-1(a)(iii) you must be specific as to the
duplication of cost (how much, where you got the information and when, and cite
references).

Exhibit 2.2A
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If the authority is FAR 6.302-2, include the required delivery schedule and lead-time
involved as well as a discussion of the serious injury to the Government which would
result if award of a contract is delayed.

6. Efforts to Obtain Competition. FAR 5.202 — Exception, see Item 4 above.

7. Fair and Reasonable Cost Determination.

| hereby determine that the anticipated cost to the Government for this contract action
will be fair and reasonable. < Provide the basis for this determination (e.g., describe
techniques to be used to determine fair and reasonable price, such as cost analysis, price
analysis, audit, should cost, independent Government estimate, etc.).

8. Market Research. Market Research was not conducted because of the unusual and
compelling urgency for national security which is in the public’s best interest.

9. Other Factors. Discuss any other facts supporting the use of other than full and open
competition, such as the following:
(i) Explanation of why technical data packages, specifications, engineering

descriptions, statements of work, or purchase descriptions suitable for full and open
competition have not been developed or are not available.

(i) When 6.302-1 is cited for follow-on acquisitions as described in 6.302-
1(a)(2)(ii), an estimate of the cost to the Government that would be duplicated and how
the estimate was derived.

(iii) When 6.302-2 is cited, data, estimated cost, or other rationale as to the extent
and nature of the harm to the Government.

10. Interested Sources. Include a listing of the sources that have written to express
interest in the acquisition, if applicable.

11. Technical/Requirement Certification. 1 justify that the supporting data under my
cognizance which are included in the justification are accurate and complete to the best
of my knowledge and belief.

NAME: Name of Technical Certifier DATE:

TITLE: Title of Technical Certifier SIGNATURE:

Technical Certification official must be ACO

Exhibit 2.2A
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12. Legal Sufficiency Review. | have reviewed the foregoing justification and approval
and deem it legally sufficient.

Name: Name of Legal Counsel Date:

Title: Legal Counsel Signature:

13. Contracting Officer Certification. This certification shall be made by the contracting
officer who will sign the contract resulting from this justification and approval.

| certify that this justification is accurate and complete to the best of my knowledge and
belief.

NAME: Contracting Officer’s Name DATE:
TITLE: _ Contracting Officer SIGNATURE:
Exhibit 2.2A
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J&A Approval for contracts not exceeding $550,000.

Per Far 6.305 for proposed contracts not exceeding $550,000, the contracting officer’s
certification required by 6.303-2(a)(12) will normally serve as approval. Under these
circumstances, the following pages are not required.

J&A Approval for contracts exceeding $550,000, but not exceeding $11.5 million:
For a proposed DoD contract exceeding $550,000, but not exceeding $11.5 million, the
justification must be approved by the Competition Advocate. Under these circumstances,
complete the approval statement and signature block immediately following this note.

14. Special Competition Advocate Recommendation.

Based on the foregoing justification, | hereby approve the procurement of scope of work
as identified in item 3 above on other than full and open competition basis pursuant to the
authority as specified in item 4 above.

Approval is granted subject to the availability of funds, and provided that the services
and property herein described have otherwise been authorized for acquisition.

NAME: Name of Special Competition Advocate DATE:

TITLE: Special Competition Advocate SIGNATURE:

For a proposed DoD order not exceeding $11.5 million, the following pages are not
required.

J&A Approval for contracts exceeding $11.5 million, but not exceeding $78.5
million:

For a proposed DoD contract exceeding $11.5 million, but not exceeding $78.5 million,
the justification must be approved by the head of the procuring activity placing the order
(Head of Contracting Agency — HCA). Under these circumstances, complete the
recommendation/ approval statements and signature blocks on the following 2 pages.

Exhibit 2.2A
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14. Special Competition Advocate Recommendation.

I have reviewed this justification and approval for purchase of scope of work as identified
in item 3 above and recommend approval of this procurement as authorized in item 4
above.

Name: Name of Special Competition Advocate Date:

Title:__Special Competition Advocate Signature:

15. PARC Recommendation.

I have reviewed this justification and approval for purchase scope of work as identified in
item 3 above and recommend approval of this procurement under as authorized in item 4
above.

Name of Principal Assistant
NAME: Responsible for contracting DATE:

TITLE: Principal Assistant Responsible for Contracting

SIGNATURE:

16. HCA Recommendation.

Based on the foregoing justification, | hereby approve the procurement of the scope of
work as identified in item 3 above on an other than full and open competition basis
pursuant to authority as specified in item 4 above.

Approval is granted subject to availability of funds, and provided that the services and
property herein described have otherwise been authorized for acquisition.

Name: Name of Head of Contracting Agency Date:

Position/Title:_Head of Contracting Agency Signature:

Exhibit 2.2A
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CHAPTER 2 - CONTRACT MODIFICATIONS

SECTION 4 - THE MODIFICATION PROCESS

2.4.12 Audit

When the proposal involves in excess of $650,000, including increases, decreases, or a
combination of both, an audit (field pricing report) may be required by FAR.

Contracting Division will coordinate all elements of audit execution on civil and military
contracts.

Where the need exists, audits may be requested for proposals less than $650,000.

2.4.17 Legal Sufficiency Review.

Any modifications that are within the warrant of the ACO (less than $500,000) do not
require review by Office of Counsel unless they are out of scope or potentially
problematic. However, any modification that requires KO’s signature will require review
by Office of Counsel. See PL CESAM 02-07

2-4-1
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CHAPTER 2 - CONTRACT MODIFICATIONS

SECTION 6 - GOVERNMENT ESTIMATES

2.6.2 Responsibility. Government estimates for changes, modifications, and claims
exceeding $100,000 may be prepared by the Construction Division Area/Resident office
personnel using a suitable format. In this case, the Cost Engineer may be consulted or
involved in the review process. The final approval of the estimate will be made by the
Chief, Engineering Division or the Chief, Construction Division (as appropriate). The
Government estimate will be included in the contract modification documentation and is
subject to the approval of the Contracting Officer. The ACO may approve Government
estimates within the ACO's delegated authority.

2.6.11 Revision. Based on the cost/technical analysis, scope of work discussions, or
discussions during negotiations, it may be necessary to revise the Government estimate
prior to or during negotiations. Any negotiated settlement shall not exceed the
Government estimate by more than 15%. If a fair and reasonable settlement is reached
and the settlement exceeds the Government estimate by more than 15%, the Government
Estimate shall be revised upwards. Revisions to the Government Estimate shall be
documented in the PNM.

2.6.13 Approval. Government Estimates shall be approved prior to conducting
negotiations with the contractor. Revised Government Estimates may be approved after
negotiations have concluded if revisions are required to reflect any changes in the scope
of work of the modification. If the change involves more than the ACO designated
amount, or involves clauses other than those delegated to the ACO, the Government
Estimate will be forwarded to CD-M for approval. CD-M will insert the “Approved By”
signature line based upon availability of appropriate personnel.

2-6-1
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CHAPTER 2 - CONTRACT MODIFICATIONS

SECTION 7 - UNDEFINITIZED CONTRACT ACTIONS and UNPRICED
CHANGE ORDER (UCO)

2.7.6 Procedures for Issuance of a UCO by the Contracting Officer

a. Where the UCO exceeds the ACQO’s authority, the responsible field activity
will obtain a change request number and a modification number from RMS using the
procedures specified in Appendix B, RMS Bulletin E. Mail or electronically transmit
original documents to CD-M. In addition, provide the contractor’s facsimile number
and telephone number. It is not mandatory to transmit the entire ROM estimate with
the supporting documents to CD-M; send only a copy of the signed ROM summary.

b. If PM is processing the PR&C amendment of funds for a UCO already sent
to CD-M, PM will be responsible for getting the approved funding citation to CD-M.

c. CD-M will review the SF 30 and supporting documents (GE or ROM,
Statement in Support of UCO, draft SF30, a Memorandum of Facts, and copy of
certified PR&C) and verify the accuracy of the un-priced modification. Any
discrepancies will be coordinated with the field office. The field office will correct
the SF 30 and notify CD-M when the SF30 is ready to be printed in RMS for CO
signature. Consent of Surety (SF 1414 or SF 1415) will be prepared by CD-M when
required.

d. Due to the urgency of a notice to proceed, CD-M will be responsible for
coordinating the modification for the un-priced NTP through the remaining channels,
including CD, PM, OC, and CT, to the Contracting Officer and return to CD-M as
soon as possible.

e. CD-M will telefax executed copies of the modification to the contractor and
responsible field office, confirm receipt, and forward advanced signed copies to RM
and CT. CD-M will also mail a copy of the executed modification and, where
applicable, the Consent of Surety to the contractor with the Checklist for Consent of
Surety.

2-7-1
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f. Within 72 hours of signing, CD-M will report any modifications in excess of
$25,000 to CT for their report to HQUSACE. Field Office will also forward
modifications involving non-appropriated funds (NAF) within 48 hours of execution
to CFSC-ZSF. See Chapter 2, Section 11, paragraph 2.11.3, a, b, and c, for details.

g. CD-M will distribute the modification and return the record file, including
the original SF-30 to the responsible field activity. CD-M will keep a copy of each
modification file for the un-priced change, including significant supporting data, i.e.,
MOF; G/E cover sheet or preliminary estimate summary sheet; UCO Statement;
PR&C, and will be responsible for keeping copies of all modifications connected with
the applicable un-priced change order together in the District Office so that the
Contracting Officer can review the complete action under the COR each time a
separate modification is processed.

h. CD-M will distribute a original of the modification to CT for placement in
the contract record file pending finalization of the definitization modification for the
un-priced change order. If Consent of Surety is involved, CD-M will hold the
distribution of the modification in abeyance until the Government receives the original
properly executed Consent. Do not make payment of the modification until the
executed Consent is received by CD-M and distribution of the modification has been
accomplished. For example, if an interim payment increases the obligation by
$50,000 an executed SF 1414 will be required before payment is made. The
distributed copy of the modification indicates that payment can be made. CD-M will
follow procedures for obtaining approval for legal sufficiency on Consent of Sureties,
SF 1415, from OC for modifications exceeding $100,000.

I. The field office will keep all record modifications in connection with the un-
priced change order until it is definitized. At that time, forward all preceding
modifications for the applicable un-priced change order request to CD-M along with
the definitization modification.

j. Follow the same procedures for any additional modifications relative to the
un-priced change order.

2.7.7 Procedures for Issuance of a UCO by the Administrative Contracting
Officer.

2-7-2
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a. Where the UCO is within the ACO's authority, the field office will obtain a
change request number from RMS using the procedures specified in Appendix B,
RMS Bulletin E.

b. If PM is processing the commitment of funds for a UCO, they will be
responsible for getting the approved PR&C to CD-M.

c. CD-M will be responsible for reviewing, coordinating corrections with field
personnel, and staffing the UCO statement and supporting documents (GE or ROM,
Statement in Support of UCO, draft SF30, a Memorandum of Facts, and copy of
certified PR&C) for the un-priced NTP through CD, OC, and CT, to the Contracting
Officer.

d. CD-M will notify the field activity when the Contracting Officer approves
the Statement in Support of the UCO. The next modification number will be obtained
from RMS. CD-M will mail the original documents to the field activity and report the
modification to CT if it exceeds $25,000.

e. The field office will immediately prepare the Standard Form 30 modification
for the un-priced change, Consent of Surety (SF 1414), where applicable, and
Memorandum of Facts. Telefax an executed copy of the SF 30 to the contractor,
confirming receipt. Mail the contractor a copy of the un-priced modification and,
where applicable, the original of the Checklist for Consent of Surety. If hand
delivered, annotate the date received in Block 15 on the original SF 30, retained by the
Government, and provide a "duplicate™ original to the contractor.

f. The field activity will immediately record the obligation in CEFMS. If the
modification involves non-appropriated funds, the field office will mail a copy to
CFSC-ZSF within 48 hours of signing. See Chapter 2, Section 11, paragraph 2.11.3.b.

g. The field office will retain each original modification record file pending
finalization of the un-priced change order. Provide a copy of significant documents of
each record file to CD-M, i.e., SF 30; MOF; G/E cover sheet or preliminary estimate
summary sheet; UCO Statement; and PR&C, for distribution of the modification.

h. CD-M will distribute the modification and, at the same time, send a
duplicate original of the un-priced change order modification to CT for placement in
the contract record file pending finalization of the definitization modification for the

2-7-3
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un-priced change order. If Consent is involved, CD-M will hold the distribution until
the original Consent is executed by the contractor and surety/sureties and returned to
CD. Payment of the modification won't be made until CD receives the executed
Consent of Surety. For example, if an interim payment increases the obligation by
$50,000 an executed SF 1414 will be required before that payment is made. Where
applicable, the Area/Resident may instruct the contractor to mail the original executed
Consent to the District Office, Attn: CD-M, by annotating these instructions on the
Checklist for Consent of Surety, thus expediting distribution and payment. CD-M
will obtain approval on Consent of Sureties, SF 1414, from OC.

I. The field activity will keep all record modifications in connection with the
un-priced change order until it is definitized. At that time, forward all preceding
modifications for the applicable un-priced change order request to CD-M along with
the definitization modification.

j. Follow the same procedures for any additional modifications relative to the
un-priced change order.

2.7.8 Procedures for ACO or Contracting Officer Modifications.

a. For policy on preparing interim payments note paragraph 2.7.1 in SAD
Manual. See RMS Bulletin E for further guidance.

c. The effective date of the bilateral modification will be the latest date of
execution by both parties or a date mutually agreed to by both parties (per FAR and
EIG follow-up inspection). The effective date of the unilateral modification is the
date executed by the Contracting Officer.

2.7.13 Sample formats: Additional examples of SF30s for variations on the above
are contained in RMS Bulletin E, Un-definitized Contract Actions.

2.7.14 NTP Necessary After Agreement Reached.

On modifications exceeding the ACO’s authority, if it is necessary to issue NTP after
agreement has been reached on time and price but before the District staff and
Contracting Officer can review and execute the definitization modification, use the
following procedure:

2-7-4
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a. Prepare a separate NTP modification, i.e., a supplemental agreement under
the Changes clause.

b. Try to limit the NTP to work that is necessary before the definitization
modification can be issued, such as, ordering long lead-time materials, etc.

c. The modification will normally be un-priced since there will be no interim
payment line item(s) or contract price adjustment.

d. Time extensions may be addressed in the NTP modification as long as
supporting documentation to justify the time extension is included when forwarding
the NTP modification to the District.

e. The modification will direct full or partial NTP based on tentative
settlement reached for price and time or date, subject to final review and acceptance
by the Contracting Officer.

f. When possible, the NTP modification should include a bilateral agreement
on the not-to-exceed price. Base the not-to-exceed price on the settled price for the
work ordered to proceed.

g. Submit to CD-M for review and processing.

2.7.15 Ratification. When the expected price of an NTP issued by the ACO on an
un-definitized contract action exceeds the ACO's authority, issue a letter of ratification
signed by the Contracting Officer. If the definitization modification is to be done in
the immediate future, accomplish the ratification by that means.

2-7-5
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CHAPTER 2 - CONTRACT MODIFICATIONS

SECTION 8 - CONTRACTOR COST OR PRICING DATA
(TRUTH-IN-NEGOTIATION)

2.8.4 Audits. (EAR 15.404-2)

b. If an audit is to be waived, based on exceptions contained in FAR 15 or
otherwise, a Waiver of Audit shall be completed by the field and forwarded through CD-
M to CT for the Contracting Officers approval.

A Waiver of Audit is not generally required for any negotiated actions on task orders.

c. Requests for audits will be forwarded to CD-M to CT for action.

h. The price negotiation memorandum will be sent through CD-M to CT.

2-8-1
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CHAPTER 2 - CONTRACT MODIFICATIONS

SECTION 11 - STANDARD FORM 30 AMENDMENT OF
SOLICITATION/MODIFICATION OF CONTRACT

2.11.3 Procedures for Processing

J. Modifications (General)

¢ All modifications (completed ACO & pending KO mods) will be sent from the
field to CD-M using the RMS Mod Routing Slip which will be the first page of
the mod package. It may be marked up as necessary. Send only one copy of the
Mod Package.

eContract Record Checklist — Contract Modifications, Form 3726-2 —The mod
package will be assembled in the order listed on Form 3726-2.

e¢Once ACO modification is executed, field office has 3 days to email a copy of the
complete SF30 (only) to CT (Sonya King).

eField personnel are responsible for distributing ACO executed modifications to
customer, SBA (if applicable, etc.), CD-M/CT record copy in a timely manner.

o« CD-M personnel are responsible for distributing, by fax or email, modifications
signed by the Contracting Officer to the field office. The field office personnel
are responsible for distributing to the customer, SBA (if applicable, etc.), but
not the contractor.

k. Administrative Modifications:

All administrative modifications are to be prepared by CD-M and executed

by the appropriate Contracting Officer. Although administrative modifications,
for the most part, do not require a contractor's signature, CD-M will obtain a
contractor's receipt acknowledgement signature for the following administrative
modifications: Continuing contract clause for funding changes and changes in
ACO/COR authority.

I. for bilateral modifications outside the ACO's authority:

CD-M will be responsible for obtaining required signatures under the SF30 as well as
completing, forwarding and tracking the SF 1414 or SF 1415 for signature by the
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contractor and surety. CD-M is responsible for completing the Checklist for Consent of
Surety, obtaining approval signature on revised government estimates, and coordination
of the CEFMS obligation. The “origination/data entry” of the CEFMS obligation will be
performed by the field office. CD-M will forward mod package to OC for review. When
package goes to CT for obligation, CD-M will contact the field to set up the obligation in
CEFMS. (When SF 1414/SF 1415 is involved, CD-M will not make distribution if the
original SF 1414/SF 1415 is not appropriately executed and returned to the Government.)
Payment of the modification will not be made until the modification has been distributed.
CD-M will obtain a Review of Legal Sufficiency by OC for the Consent of Surety and
Increase of Penalty, where applicable.
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CHAPTER 2 - CONTRACT MODIFICATIONS

SECTION 12 - PROCEDURES FOR ISSUING UNILATERAL MODIFICATIONS

2.12.7 Procedures.

f. ...Forward the modification, transmittal letter, and complete record file to CD-
M for processing...CD-M will forward the certified transmittal letter, unilateral
modification...to the contractor.

2-12-1

This printed copy is for “Information Only.”” The controlled version resides on the SAM Contract Administration Website.




May 2009 Contract Administration Manual SAMDM 1110-1-1
]

CHAPTER 2 -CONTRACT MODIFICATIONS

SECTION 15 - GENERAL GUIDELINES FOR A MEMORANDUM OF FACTS
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CHAPTER 2 - CONTRACT MODIFICATIONS
SECTION 15 - GENERAL GUIDELINES FOR A MEMORANDUM OF FACTS

2.15.1 General. Use a Memorandum of Facts (MOF)as supporting data to the Standard
Form 30 for un-definitized contract modification (UCA). Also, use a MOF for time
extensions under the Default clause when the delay in completing the work arises from
unforeseeable causes beyond the control and without the fault or negligence of the
contractor. Examples include acts of God or of the public enemy; acts of the Government
in its sovereign or contractual capacity; acts of another contractor in the performance of a
contract with the Government; fires; floods; epidemics; quarantine restrictions; strikes,
freight embargoes; unusually severe weather; or delays of subcontractors or suppliers at
any tier arising from unforeseeable causes beyond the control and without the fault or
negligence of both the Contractor and subcontractors and suppliers.

2.15.2 Claims. As an option, a Memorandum of Facts may be used in processing the
settlement of outstanding claims. A price negotiation memorandum is preferred, but at
times it is not feasible.

2.15.3 Guidelines. If an MOF is used in support of a contract time or price adjustment,
prepare it using guidelines set forth in the following information:

a. Necessity for the modification. In addition to a clear, concise description of the
change in terms of work to be performed or deleted, briefly tell why the contract must be
revised, that is, give the reason for the change. Common reasons include: (1) Design
Deficiencies which if not corrected will result in unsafe conditions, inoperable facilities,
etc., (2) Incorrect or untimely receipt of Government furnished items; (3) Additions or
improvements requested by the Using Agency/Owner or other; (4) Revised criteria;

(5) Field Conditions; (6) Substitution; and (7) delays not the contractor's responsibility.
Include a reference to the letter or other document or event originating the change. If a
modification became necessary as a result of a claim, it should so state.

b. Reason for omission from original plans and specifications. If there was no
omission, say so, as in the case of a time extension for unusually severe weather. If
something was left out, as is usually the case, tell why it was left out and include the
appropriate Agency and Reason codes.
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c. Justification of price. I1f a MOF is used as supporting data for a claims settlement
modification, state the following, where applicable, in the justification of price: (a)
Amount and date of contractor proposals, identifying if Cost of Pricing Data is
required. (b) For changes requiring audits, identify audit number and date, addressing
any questioned or unsupported costs and how resolved. If not resolved, or contractor's
data accepted, explain. (c) Original Government Estimate amount, any revised amounts,
and reasons therefore. (d) Details of negotiations in price. If you prepare a separate
Record of Negotiations or PNM, refer to that MFR for details. (e) Date of Certificate of
Current Cost or Pricing Data. (f) Settlement price and date agreed.

d. Availability of Funds. Show the accounting or appropriation data.

e. Justification of Time: State amount of time requested by contractor; the amount
and basis of time allowed by the Government Estimate; basis for time granted. If time is
not requested or required, state reason it is not required or included in modification, e.g.,
change performed concurrently with other modifications, etc. Refer to Record of
Negotiations and detailed discussions if modification is for settlement of claim. If the
modification is for time only, include details of negotiations and agreements, similar to
the above guidelines for price justification.

f. State contract clause under which the modification is issued. Furnish sufficient
details and documentation with the record file to permit a full understanding of the
change.

Note: If a Memorandum of Facts is prepared in support of a unilateral action, the
memorandum should contain the following language: “This document may contain
information that is exempt from disclosure or release whether as deliberative process,
pre-decisional in nature, or prepared for use of legal counsel in anticipation of claims or
litigation. Contact the Office of Counsel before any release.”

2.15.4 UCA. See Appendix B, WinRMS Bulletin No. E for examples of a Memorandum
of Facts relative to Un-definitized Contract Actions.

2.15.5 Narrative Format. For examples of Memorandum of Facts, see Exhibit 3.2G
and Exhibit 3.2I, for time granted for unusually severe weather under the Default clause.
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DEPARTMENT OF THE ARMY
MEMORANDUM OF FACTS
IN SUPPORT OF A MODIFICATION

On the date of 20 December 2001, the United States of America, entered
into Contract No. DACAO01-02-C-0020, with Prime Contracting Inc.
Mobile, Alabama for Construction of an Administration Building at
Irvington, Alabama.

The Contractor was delayed in his ability to furnish and install the oxygen
sensor in the test chamber at subject facility due to Government delays in
review and approval of the oxygen sensor. On 8 April 2003, the Contractor
requested information from the Government regarding the required oxygen
sensor. The Government delayed in providing information and approving
the equipment submittal until 9 June 2003. This delay is equal to sixty two
(62) calendar days. Due to the 62-calendar delay by the Government, the
construction Contractor is due a time extension of 62 days. It is the findings
of the Administrative Contracting Officer that the Contractor was delayed in
the performance of the contract for reasons beyond his control and without
his fault or negligence. Therefore, a modification will be issued in
accordance with contract clause, Default (Fixed Price Construction), to
provide a 62 calendar day extension of contract time and to revise the
completion date from 10 June 2003 to 11 August 2003.

Approved by:

I. M. GOVERNMENT
Administrative Contracting Officer

Exhibit 2.15A
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1. CONTRACT ID CODE PAGE OF PAGES

AMENDMENT OF SOLICITATION/MODIFICATION OF CONTRACT

Construction 1 \ 2
2. AMENDMENT/MODIFICATION NO. 3. EFFECTIVE DATE 4. REQUISITION/PURCHASE REQ. NO. 5. PROJECT NO. (If Applicable)
R0O0010 SEE BLOCK 16C
6. ISSUED BY cobe | CESAM 7. ADMINISTERED BY (If other than item 6) cobE |CD
Mobile District Construction Division
P_O. Box 2288, 109 St. Joseph Street P. O. Box 2288, 109 St. Joseph Street
Mobile, AL 36628-0001 Mobile,
Alabama  36628-0001
8. NAME AND ADDRESS OF CONTRACTOR (No., Street, County, State and Zip Code) 9A. AMENDMENT OF SOLICITATION NO.

Prime Contracting Inc.
123 Anywhere Street
MObi Ie ’ AL 36666 9B. DATED (SEE ITEM 11)

10A. MODIFICATION OF CONTRACT/ORDER

X DACA01-02-C-0020 NA
10B. DATED (SEE ITEM 13)
CODE ‘ FACILITY CODE 20 Dec 2001
11. THIS ITEM APPLIES ONLY TO AMENDMENTS OF SOLICITATIONS

The above numbered solicitation is amended as set forth in Item 14. The hour and date specified for receipt of Offers D is extended, |:| is not ex-,
fended.
Offers must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended, by one of the following methods:
(a) By completing items 8 and 15, and returning copies of the amendment; (b) By acknowledging receipt of this amendment on each copy of the offer
submitted; or (c) By separate letter or telegram which includes a reference to the solicitations and amendment numbers. FAILURE OF YOUR ACKNOWLEDG-
EMENT TO BE RECEIVED AT THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT
IN REJECTION OF YOUR OFFER. If by virtue of this amendment you desire to change an offer already submitted, such change may be made by telegram or
letter, provided each telegram or letter makes reference to the solicitation and this amendment, and is received prior to the opening hour and date specified.
12. ACCOUNTING AND APPROPRIATION DATA

Contract Amount Unchanged

13. THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/ORDERS
IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14.

A. THIS CHANGE ORDER IS ISSUED PURSUANT TO: (Specify Authority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE CON-
TRACT ORDER NO. IN ITEM 10A.

B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (Such as changes in paying office,
SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(B).

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF:
X| 52.0249-0010- DEFAULT (FIXED-PRICE CONSTRUCTION)

D. OTHER (Specify type of modification and authority)

E. IMPORTANT: Contractor |:| is not, m is required to sign this document and return original and _3 ___ copies to the issuing office.
14. DESCRIPTION OF AMENDMENT/MODIFICATION (Organized by UCF section headings, including solicitation/contract subject matter where feasible.)
Contract for Administration Building at Irvington, AL(Mobile County).
Reference No. R00010
CDb010 Excusable Delay -Submittal Review

See Page 2.

Except as provided herein, all terms and conditions of the document referenced in Item 9A or 10A, as heretofore changed, remains unchanged and in full
force and effect.

15A. NAME AND TITLE OF SIGNER (Type or print) 16A. NAME AND TITLE OF CONTRACTING OFFICER (Type or print)

Michael T Abeln
Administrative Contracting Officer

15B. CONTRACTOR/OFFEROR 15C. DATE SIGNED 16B. UNITED STATES OF AMERICA 16C. DATE SIGNED
BY
(Signature of person authorized to sign) (Signature of Contracting Officer) 08/12/2003
NSN 7540-01-152-8070 30-105-2 STANDARD FORM 30 (REV. 10-83)
PREVIOUS EDITION UNUSABLE PRESCRIBED BY GSA

FAR (48 CFR) 53.243
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DATE SIGNED PAGE OF PAGES

MODIFICATION OF CONTRACT See Block 16C 2 2
Contract No: DACAO01-02-C-0020 NA Reference No. R0O0010
Modification No: RO0010
Contractor: Prime Contracting Inc.

Contract Title: Administration Building
Location: Irvington, AL(Mobile County)

14. DESCRIPTION OF MODIFICATION  (Continued)

A. SCOPE OF WORK

CD010 Excusable Delay -Submittal Review
The contractor performance time is extended due to reasons beyond
the control and without the_fault of the Contractor: namely, delayed
bybtbe G?vernment in reviewing and approving the oxygen sensor
submittal.

B. CHANGE IN CONTRACT SPECIFICATIONS
The changes are as stated in the word description contained herein.

C. CHANGE IN CONTRACT PRICE

Total contract price is unchanged.

D. CHANGE IN CONTRACT TIME

The contract completion _date shall be extended by 62 calendar days
by reason of this modification.

E. CLOSING STATEMENT

In consideration of a modification agreed to herein as complete
equitable adjustment for the Contractor®s 5 August 2003 proposal for
adjustment, the Contractor hereby releases the Government from any
and all liability under this contract for further equitable
adjustments attributable to such facts or circumstances given rise
to the proposal for adjustment.

STANDARD FORM 30 (REV. 10-83)
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CHAPTER 2 - CONTRACT MODIFICATIONS

SECTION 16 - PERFORMANCE AND PAYMENT BONDS
AND CONSENT OF SURETY
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CHAPTER 2 - CONTRACT MODIFICATIONS

SECTION 16 - PERFORMANCE AND PAYMENT BONDS
AND CONSENT OF SURETY

2.16.1. General

The Invitation for Bid or Solicitation requires the contractor to furnish a
performance and payment bond in the amount indicated in the contract and within
the time stated. The performance bond is required to insure that the contractor
fulfills all contract requirements. The payment bond is required to insure that the
contractor makes payments to all persons supplying labor and material for the
prosecution of the work provided for in the contract. Payment bond is not required
in Latin America. Consents of surety are used to advise the surety of a change in
the contract and to obtain his consent to extend the bond coverage accordingly.

2.16.2. Performance Bonds.

A performance bond is required in connection with any construction contract
exceeding $100,000. Generally, the penal amount of each performance bond shall
be 100 percent of the contract price at time of award, unless the Contracting
Officer determines that a lesser amount would be adequate for the protection of the
Government (see individual contracts for Latin America). The Government may
require additional bond protection when a contract price is increased. The increase
in protection shall generally equal 100 percent of the increase in contract price
(dependent on individual contracts in Latin America).

2.16.3. Payment Bonds.

** Note that payment bonds are not required for contracts in Latin America.

a. Unless the contracting officer makes a written determination supported by
specific findings that a payment bond in this amount is impractical, the
amount of the payment bond must equal to:

(1) 100 Percent of the contract price at time of award
(2) If the contract price increases, and additional amount equal to
100 percent of the increase.
b. The amount of the payment bond must be no less than the amount of the
2-16-2
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performance bond,

2.16.4. Contracts Less than $100,000.

a. Performance bonds are not required.

b. Payment bonds for construction contracts greater than $25,000 but not greater
than $100,000, the Contracting Officer shall select two or more of the following
alternate protections to be shown in solicitation:

(1) Payment Bond (100%)

(2)  lrrevocable letter of credit

(3)  Tripartite escrow agreement

(4)  Certificates of deposit

(5)  Deposit of types of securities listed in FAR 28.204-1 and
FAR 28.204-2

The contractor is to submit one of the payment protections as selected by the
Contracting Officer.

Bond must equal 100% of the original contract amount unless the Contracting
Officer (CO) determines that a lesser amount is adequate for the protection of the
Government.

2.16.5. Additional Bond Coverage.

It is the policy on construction contracts to require additional performance bond
protection by the original surety or sureties for any modification of an existing
provision of the contract which increases the contract price. At a minimum, if a
mod does not change the contract scope but changes the contract price (upward or
downward) by more than 25 percent or $50K, a Consent of Surety (SF 1414) or
Consent of Surety and Increase of Penalty (SF 1415), as appropriate, is required.
However, FAR Part 28.102-2 and 28.106-3 allows for some discretion on the part
of the Contracting Officer to accept a lesser amount of bonding protection. The
following policy establishes a limited degree of discretion, but places monetary
ceilings on the accumulation of "unbonded"” mods thereby increasing the
requirement for additional bonding on contracts.
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a. Consent of Surety (SF 1414). Note this is not an additional bond, but
merely notice to the current surety that the contract has been modified. An SF
1414 must be processed if:

(1) An additional bond is acquired from other than the original surety(s);

(2) No additional bond (SF1415) is required from the current surety(s), and
the mod is out-of-scope; or

(3) No additional bond (SF 1415) is required from the current surety(s), the
mod is in-scope, and the contract price is changed (upward or downward) by

more than 25 percent or $50K; or
(4) Required by a novation agreement; or
(5) Demolition Contracts

b.) Consent of Surety and Increase of Penalty (SF 1415). Note this concerns
additional bonding. An SF1415 must be processed if:

(1) The current contract value is less than $1M and the cumulative value of
"unbonded"” Mods exceeds $100K. A SF 1415 will be processed equivalent
to the cumulative increase in the contract value.

For example: $800K Contract

Mod #1 equals $40K: Mod #1 does not exceed $100K, so no SF 1415
Is necessary. (If, however, Mod #1 is out-of-scope, process a SF 1414
per a(2) above. A SF 1414, however, is not necessary if Mod #1 is in-
scope, because it does not constitute a net change in the contract value
in excess of 25% or $50K.)

Mod #1 equals $75K: Mod #1 does not exceed $100K, so no SF 1415
Is necessary. (If, however, Mod #1 is out-of-scope, process a SF 1414
per a(2) above. If Mod #1 is in-scope, process a SF 1414 per a(3)
above, because the net change in the contract price exceeds 25% or
$50K.)

Mod #1 and #2 together exceed $100K: Process a SF 1415, increasing
the penalty by the cumulative increase in the contract value. (Another
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SF 1415 will not be necessary, until the cumulative value of
successive "unbonded" mods exceeds $100K. However, SF 1414s
may be necessary per Section “a” above.)

(2) The current contract value is $1M or greater and the cumulative value of
Mods exceeds 10% of the current contract value. A SF 1415 will be
processed equivalent to the cumulative increase in the contract value.

For example: $5M Contract

Mod #1 equals $200K: Mod #1 does not exceed 10% of the current
contract value, so no SF 1415 is necessary; (Process a SF 1414 per
a(2) above. if the mod is out-of-scope, or per a(3) if the mod is in-
scope, because it exceeds $50K.)

Mod #1 and #2 together exceed 10% ($500K): Process a SF 1415,
increasing the penalty by the cumulative increase in the contract
value. (Another SF 1415 will not be necessary, until the cumulative
value of successive "unbonded" mods exceeds 10% of the current
contract value. However, SF 1414s may be necessary per Section “a
above.)

c. When additional coverage is furnished in whole or in part by a new
surety or sureties, agencies shall use SF 25, Performance Bond, or, if
applicable, SF 25-A, Payment Bond.

d. When an Irrevocable Letter of Credit (ILC) is used as an alternative as
security for a performance or payment bond and the contract period is
extended, the contractor shall be required to provide an ILC with an
appropriately extended maturity. See FAR 28.204-3(f).

2.16.6 Liability Limit.

Surety companies are limited by Treasury Department regulations in the amount of
liability that can be assumed on any one risk. If the surety company reaches its
liability limit, arrangements must be made by the contractor for another co-surety
to assume the increase in penalty (SF-1415), or for a new surety company to
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furnish a performance bond, executed on Standard Form 25, to accompany the
particular modification and consent form when the new surety starts to participate
as a co-surety. The penal sum of that bond must be the amount necessary to cover
the new insurer’s share of liability in support of the modification to which the bond
Is attached. For subsequent modifications, the new company may increase the
penal sum of its performance bond in the same manner as the other co-sureties by
executing a Consent of Surety and Increase of Penalty. After a company has
exhausted its underwriting ability, it must continue to execute consents on future
modifications of the contract in a zero capacity (or “none”) so that it will not be
released from its previous obligations. Increase in payment bond, as applicable,
will be done in the same manner.

2.16.7. Procedures for Consent of Surety.

When a contract is awarded and Performance/Payment Bonds are required.
Contracts awarded in the U.S. are covered with U.S. Treasury Sureties. The
Department of Treasury's Listing of Approved Sureties (Department Circular 570)
Is updated on July 1, every year, although there are changes constantly as they
incur.

To check to see if your contract's bonds are current when doing SF1415, you go to
http://fms.treas.gov/c570/c570.htmli#certified. Click on Sureties Listing then
Certified Companies. Scroll to your Surety's name and see the liability limitation
for the date that you are preparing your consent of surety, as periodically the
amount can change or a surety can be debarred. To be updated automatically you
need to go click on Subscribe to Updates (same web page with the Sureties
Listing). Enter the required info and select the box for Sureties Circular 570.

If your surety's amount modifying the contract amount exceeds the liability amount
the contractor is required to acquire additional bonding. The existing Surety
Company is liable but additional bonding might be required.

a. Utilize the performance and payment bonds provided by CT, when
initiating a change and the proposed estimated amount is expected to exceed
thresholds specified in section 2.16.5.

b. Appropriate district elements are responsible for tracking and determining
2-16-6
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when a SF 1414 or SF 1415 needs to be done.

c. SF 1414’s and SF 1415’s are completed as required in section 2.16.5.

d. The principal (contractor) or his authorized representatives shall execute
Consent of Sureties (1414 and 1415). If the individual who signs the consent
IS signing in a representative capacity (e.g., attorney-in-fact), but is not a
member of the firm, partnership, or joint venture, or an officer of the
corporation involved, a Power of Attorney or Certificate of Corporate
Principal, as appropriate, must have been previously furnished or submitted
with the executed consent form. It is required that the effective date of the
modification be before or the same date the consent is executed by the
contractor and his bonding company.

e. An original Power of Attorney is required for the surety representative
executing the consent.

f. Review consents in accordance with “Checklist for Consents of Surety”.
Pay particular attention to dates and seals as noted on the checklist.

g. Include the “Checklist for Consent of Sureties” (in RMS) with each SF
1414 prepared and transmit with applicable modification and supporting data
to the District Office for finalization and/or distribution. Add the name and
phone number of the person completing the checklist at the bottom of the
form.

h. Forward Consent of Sureties through OC for legal sufficiency then to the
Contracting Officer for approval.

I. SF 1414/1415 on ACO actions are completed and distributed by Field
Offices. SF 1414/1415 on CO actions are routed for signature and distributed
by CD-M. For tracking, see Appendix B, RMS Bulletin F

2.16.8. Sample Formats.

As indicated above, Exhibit 2.16A is the “Checklist for Consent of Surety.” Also
see Exhibit 2.16B, SF 1414; Exhibit 2.16C, SF 1415 (Single Modification); Exhibit
2.16D (Multiple Modifications), and Exhibit 2.16E, example of executed Power of
Attorney.
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CHECKLIST FOR CONSENT OF SURETY
ON MODIFICATIONS FOR CONSTRUCTION CONTRACTS

NO. CHECKLIST ITEM YES | NO
DACA01-09-C-0020 R00001

1. Is the consent executed on the correct form? SF 1414 or 1415 (circle Form)

2. Is the contract number listed?

X

3. Is the modification number listed?

X

4. Is the modification date listed:

X

5. SF 1415. Has the increase/decrease in penalty of performance/pay bonds been correctly
inserted in Item No. 4?

6. Does the surety company have sufficient underwriting limitation from latest Treasury
Department Circular?

7. SF 1414. Are all co-sureties listed in Item 6?

8. SF 1415. Does Item 5 contain all co-sureties, and is the amount each is assuming against
the increase in bond penalty set out in Items 6 & 7?

%a. Are the Consent execution dates the same or later than the mod date?

(CD-M action over ACO authority)
9b. Is the date of the Corporate Principle on or before the date of the Surety signature?
(Note: Contractor should sign and date first)

9c. Is the date of the Corporate Principle on or after the latest date (block 15c or 16¢) on the
SF 30?

10. Is the principal’s name and address listed? (same as in contract)

11. Did the principal and surety execute the consent?

12. Is the name and title of the person executing on behalf of the principal typed beneath the
sighature? (Check for proper title or supporting data)

13. Is the corporate seal affixed on behalf of the principal the same as name listed for the
principal? (Seal req’d unless State of Inc. does not req. Verify w/principal.) (Non-
corporate principal may be required by State to have “adhesive seal.” — Verify )

14. Is the name and address of the surety company listed?

15. Is the name of the surety company exactly the same as the name appears on the latest
Treasury Department Circular?

16. Is the corporate seal affixed on behalf of the surety?

(All sureties and agents have raised seals).

17. Is the original Power of Attorney for the surety company attached to the consent?
(Signature and seal may be pre-printed on POA by facsimile. If not, raised seal is
required). POA execution date on Consent Form must be on or after date principal
executes consent.

18 a. Acre all of the following documents being forwarded to the Bonds Team?

Copy of the modification?

18 b. | Original signed consent with POA?

18 c. Applicable certificate signed by the Contracting Officer?

18 d. Copy of this complete form, “X” entered on all questions, and contact person?

POC: Gary W Browder 251-690-2916
May 2009 Exhibit 2.16A
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1. CONTRACT NUMBER 2. MODIFICATION NUMBER 3. DATED
CONSENT OF SURETY
DACAQ1-02-C-0020 R0O0004 7/30/02
NA

The surety (Co-Sureties)consents (consent) to the foregoing contract modification and agrees (agree) that its (their) bond or bonds shall apply and extend to the contract
as modified or amended.

a. BUSINESS ADDRESS b. SIGNATURE
4. INDIVIDUAL
PRINCIPAL
c. TYPED NAME AND TITLE (AFFIX SEAL)
d. DATE THIS CONSENT EXECUTED
a. CORPORATE NAME AND BUSINESS | b. PERSON EXECUTING CONSENT (Signature)
5. CORPORATE ADDRESS
PRINCIPAL
Prime Contracting Inc. BY
123 Anywhere Street c. TYPED NAME AND TITLE (AFFIX CORPORATE
Mobile, AL 36666 A K. Contractor SEAL)
President
d. DATE THIS CONSENT EXECUTED

6. CORPORATE/INDIVIDUAL SURETY (CO-SURETIES)

The Principal or authorized representative shall execute this consent of surety with the modification to which it pertains. If the representative (e.g., attorney-in-fact) that
signs the consent is not a member of the partnership, or joint venture, or an officer of the corporation involved, a Power-of-Attorney or Certificate of Corporate
Principal must accompany the consent.

a. CORPORATE/INDIVIDUAL SURETY’S NAME AND b. PERSON EXECUTING CONSENT (Signature)
ADDRESS
No. 123-456-789 BY
c. TYPED NAME AND TITLE (AFFIX SEAL)
A ABC Bonding Co.
123 Bonding Street
Bonding, Alabama, 12345 d. DATE THIS CONSENT EXECUTED
a. CORPORATE/INDIVIDUAL SURETY’S NAME AND b. PERSON EXECUTING CONSENT (Signature)
ADDRESS
BY
c. TYPED NAME AND TITLE (AFFIX SEAL)
B.
d. DATE THIS CONSENT EXECUTED
a. CORPORATE/INDIVIDUAL SURETY’S NAME AND b. PERSON EXECUTING CONSENT (Signature)
ADDRESS
BY
c. TYPED NAME AND TITLE (AFFIX SEAL)
C.
d. DATE THIS CONSENT EXECUTED
a. CORPORATE/INDIVIDUAL SURETY’S NAME AND b. PERSON EXECUTING CONSENT (Signature)
ADDRESS
BY
c. TYPED NAME AND TITLE (AFFIX SEAL)
D.
d. DATE THIS CONSENT EXECUTED
(Add similar signature blocks on the back of this form if necessary for additional co-sureties)
Authorized for Local Reproduction STANDARD FORM 1414 (Rev 2-95)
Mar 2007 Exhibit 2.16B
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CONSENT OF SURETY AND
INCREASE OF PENALTY

1. CONTRACT NUMBER
DACAQ1-02-C-0020
NA

2. MODIFICATION NUMBER 3. DATE

R00001 8/15/2002

4.  The surety (co-sureties) consents (consent) to the foregoing contract modification and agrees (agree) that its (their) bond or bonds shall
apply and extend to the Contract as modified or amended. The principal and surety (co-sureties) further agree that on or after the execution
of this consent, the penalty of the performance bond or bonds is increased by 535,000.00 dollars ($535,000.00) and the penalty of the
payment bond or bonds is increased by 535,000.00 dollars ($535,000.00). However, the increase of the liability of each co-surety resulting

from this consent shall not exceed the sums shown below.

5. NAME OF SURETY

6. INCREASE OF LIABILITY LIMIT
UNDER PERFORMANCE BOND

7. INCREASE IN LIABILITY
LIMIT UNDER PAYMENT
BOND

a. ABC Bonding Co.

$ 535,000.00 $ 535,000.00
b.
$ $
C.
$ $
a. BUSINESS ADDRESS b. SIGNATURE
8. INDIVIDUAL c. TYPED NAME AND TITLE
PRINCIPAL (AFFIX SEAL)

d. DATE OF THIS CONSENT

b. CORPORATE NAME AND BUSINESS
ADDRESS

9. CORPORATE
PRINCIPAL

Prime Contracting Inc.
123 Anywhere Street
Mobile, AL 36666

c. PERSON EXECUTING
CONSENT(SIGNATURE)

¢. TYPED NAME AND TITLE
A. K. Contractor
President

d. DATE THIS CONSENT EXECUTED

(AFFIX CORPORATE SEAL)

e  The principal or authorized representative shall execute this Consent of Surety and Increase of Penalty with the modification to which it
pertains. If the representative (e.g., attorney-in-fact) that signs the consent is not a member of the partnership, or joint venture, or an officer
of the corporation involved, a Power-of-Attorney or a Certificate of corporate Principal must accompany the consent.

10. CORPORATE / INDIVIDUAL SURETY (CO-SURETIES)

a. CORPORATE/INDIVIDUAL SURETY’S NAME AND ADDRESS | b. PERSON EXECUTING CONSENT
(SIGNATURE)
No. 123-456-789
A. (AFFIX SEAL)
ABC Bonding Co. c. TYPED NAME AND TITLE
123 Bonding Street
Bonding, Alabama, 12345 d. DATE THIS CONSENT EXECUTED
a. CORPORATE/INDIVDUAL SURETY’S NAME AND ADDRESS | b. PERSON EXECUTING CONSENT
(SIGNATURE)
B. (AFFIX SEAL)
c. TYPED NAME AND TITLE
d. DATE THIS CONSENT EXECUTED
a.  CORPORATE/INDIVIDUAL SURETY’S NAME AND ADDRESS | b. PERSON EXECUTING CONSENT
(SIGNATURE)
C. (AFFIX SEAL)
c. TYPED NAME AND TITLE
d. DATE THIS CONSENT EXECUTED

ADD SIMILAR SIGNATURE BLOCKS ON THE BACK OF THIS FORM IF NECESSARY FOR ADDITIONAL CO-SUREITES.

PREVIOUS EDITIONS NOT USABLE
AUTHORIZED FOR LOCAL REPRODUCTION

Mar 2007

STANDARD FORM 1415 (Rev. 7-93)
Prescribed by GSA — FAR (48CFR) 53.228(1)
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CONSENT OF SURETY AND
INCREASE OF PENALTY

1. CONTRACT NUMBER
DACAQ1-02-C-0020
NA

2. MODIFICATION NUMBER 3. DATE

R00002 - RO0016 9/27/2002

4. The surety (co-sureties) consents (consent) to the foregoing contract modification and agrees (agree) that its (their) bond or bonds shall apply
and extend to the contract as modified or amended. The principal and surety (co-sureties) further agree that on or after the execution of this
consent, the penalty of the performance bond or bonds is increased by 670,338.00 dollars ($670,338.00) and the penalty of the payment bond or
bonds is increased by 670,338.00dollars ($670,338.00). However, the increase of the liability of each co-surety resulting from this consent shall

not exceed the sums shown below.

5. NAME OF SURETY

6. INCREASE OF LIABILITY LIMIT
UNDER PERFORMANCE BOND

7. INCREASE IN LIABILITY
LIMIT UNDER PAYMENT
BOND

a. ABC Bonding Co.

$670,338.00 $670,338.00
b.
$ $
C.
$ $
a. BUSINESS ADDRESS b. SIGNATURE
8. INDIVIDUAL c. TYPED NAME AND TITLE
PRINCIPAL (AFFIX SEAL)

d. DATE OF THIS CONSENT

b. CORPORATE NAME AND BUSINESS
ADDRESS

9. CORPORATE
PRINCIPAL

Prime Contracting Inc.
123 Anywhere Street
Mobile, AL 36666

c. PERSON EXECUTING
CONSENT(SIGNATURE)

¢. TYPED NAME AND TITLE
A.K. Contractor
President

d. DATE THIS CONSENT EXECUTED

(AFFIX CORPORATE SEAL)

e The principal or authorized representative shall execute this Consent of Surety and Increase of Penalty with the modification to which it
pertains. If the representative (e.g., attorney-in-fact) that signs the consent is not a member of the partnership, or joint venture, or an officer
of the corporation involved, a Power-of-Attorney or a Certificate of corporate Principal must accompany the consent.

10. CORPORATE / INDIVIDUAL SURETY (CO-SURETIES)

a. CORPORATE/INDIVIDUAL SURETY’S NAME AND ADDRESS | b. PERSON EXECUTING CONSENT
(SIGNATURE)
No. 123-456-789
A. (AFFIX SEAL)
ABC Bonding Co. c. TYPED NAME AND TITLE
123 Bonding Street
Bonding, Alabama, 12345 d. DATE THIS CONSENT EXECUTED
a. CORPORATE/INDIVDUAL SURETY’S NAME AND ADDRESS | b. PERSON EXECUTING CONSENT
(SIGNATURE)
B. (AFFIX SEAL)
c. TYPED NAME AND TITLE
d. DATE THIS CONSENT EXECUTED
a. CORPORATE/INDIVIDUAL SURETY’S NAME AND ADDRESS | b. PERSON EXECUTING CONSENT
(SIGNATURE)
C. (AFFIX SEAL)
c. TYPED NAME AND TITLE
d. DATE THIS CONSENT EXECUTED

ADD SIMILAR SIGNATURE BLOCKS ON THE BACK OF THIS FORM IF NECESSARY FOR ADDITIONAL CO-SUREITES.

PREVIOUS EDITIONS NOT USABLE
AUTHORIZED FOR LOCAL REPRODUCTION

Mar 2007

STANDARD FORM 1415 (Rev. 7-93)
Prescribed by GSA — FAR (48CFR) 53.228(1)
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Mod No. Mod Increase/Decrease in Liability Limit ~ Gov’t Sign

Under Performance/Payment Bond Date
R00002 500.00 7/30/2002
R0O0003 0.00 7/30/2002
R00004 32,750.00 7/30/2002
R0O0005 50,000.00 7/30/2002
R00006 25,000.00 7/31/2002
R0O0007 50,000.00 7/31/2002
R0O0008 0.00 4/4/2002
R0O0009 0.00 8/1/2003
R00010 0.00 Canceled
R0O0011 15,088.00 3/16/2002
R00012 0.00 8/27/2003
R0O0013 0.00 8/27/2003
R00014 0.00 8/27/2003
R00015 0.00 8/27/2003
R00016 497,000.00 9/27/2003

TOTAL 670,338.00

I certify that the dollar value and effective dates as shown above for each
Modification covered by the foregoing Consent of Surety is true and correct.

GARY W. BROWDER Dated

Mar 2007 Exhibit 2.16D
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GULF INSURANCE COMPANY BOND
E KANSAS CITY, MISSOURI numeer GI 5586500
POWER OF ATTORNEY . NAME, ADDRESS
ORIGINALS OF THIS POWER OF ATTORNEY ARE PRINTED ON BLUE [ PRINCIPAL:  ci1y "STATE, ZIP
SAFETY PAPER WITH TEAL INK. DUPLICATES SHALL HAVE THE
SAME FORCE AND EFFECT AS AN ORIGINAL ONLY WHEN ISSUED N
CONJUNCTION WITH THE ORIGINAL.

KNOWN ALL MEN BY THESE PRESENTS: That the Gulf Insurance Com- Hendry Corporation
pany. a corporation duly organized under the laws of the State of Missouri, having 13228
its principal office in the city of Irving, Texas. pursuant to the following resolution. P. 0. Box
adopted by the Finance & Executive Commuttee of the Board of Directors of the said Tampa, FL 33681-3228
Company on the 10th day of August. 1993, to wit:

“RESOLVED. that the President. Executive Vice President or any Senior Vice
President of the Company shall have authority 10 make, execute and deliver a Power
of Attorney consttuting as Attorney-in-Fact. such persons, firms. or corporations as
rmay be selected from ume to time: and any such Attorney-in fact may be removed
and the authority granted him revoked by the President, or any E; Vice (
President. or any Senior Vice President. or by the Board of Direciors or by the L

EFFECTIVE DATE

November 13, 1995

Finance and Executive Committee of the Board of Directors.
CONTRACT AMOUNT

RESOLVED. that nothing in this Power of Attorney shall be construed as a grant
of authority to the 1o sign. execute. acki ige, deliver or other-
wise issue a policy or policies of insurance on behalf of Gulf Insurance Company.

RESOLVED. that the signature of the President. Executive Vice President or $ N/
any Senior Vice President. and the Seal of the Company may be affixed to any such
Power of Attorney or any ceruficate relating thereto by facsimile, and any such &

$

BOND AMOUNT

powers so executed and certified by facsimile signature and facsimile seal shall be
valid and binding upon the Company in the future with respect to any bond and
documents relating 1o such bonds to which they are attached.'*

Gulf Insurance Company does hereby make, constitute and appoint

Stacey Banscak of Skokie, Illinois

its true and lawful attorney(s)-in-fact. with full power and authority hereby conferred in its name. place and stead. 10 sign, execute, acknowledge and deliver in its
behalf. as surety, any and all bonds and undertakings of suretyship, and to bind Guif Insurance Company thereby as fully and to the same extent as if any bonds.
undertakings and documents relating to such bonds and/or undertakings were signed by the duly authorized officer of the Gulf Insurance Company and all the acts of
said auorney(s)-in-fact. pursuant to the authority herein given, are hereby ratified and confirmed.
The obligation of the Company shail not exceed three million ($3.000.000.00) dollars.

IN WITNESS WHEREOF, the Guif Insurance Company has caused these presents to be signed by any officer of the Company and its Corporate Seal to

be hereto affixed.
GULF INSURANCE COMPANY

dotl

Christopher E. Watson
Executive Vice President

STATE OF NEW YORK )

COUNTY OF NEW YORK )

On this 10th day of August, 1993 A.D.. before me came ChrLuopM# E. Watson, known to me personally who being by me duly sworn, did depose and
say; that he resides in the County of Westchester, State of New York; that he is the Executive Vice President of the Gulf Insurance Company, the corpora-
tion described in and which executed the above instrument; that he knows the seal of said corporation: that the seal affixed to the said instruments is such

of Directors of said corporation and that he signed his name, thereto by like order.

corporate seal; that it was so affixed by order of the Board

Janene M. Brando
No. 304979591
STATE OF NEW YORK ) Qualified in Nassau County
) S§ My Commission Expires April 1, 1995
COUNTY OF NEW YORK )
Gulf Insurance Company, a Missouri Corporation, DO HEREBY CERTIFY that the foregoing and

L. the undersigned. Senior Vice President of the
attached POWER OF ATTORNEY remains in full force.

Signed and Sealed at the City of New York.
Datedthe  13th dayof November 1995

K Pvit

Lawrence P. Miniter
Semor Vice President

NOTE: Powers of Attorney (POA) and Certifications: POA must be signed anql
dated on or after the date the SF 1414 or 1415 is signed and dated. If the POA is
signed and dated before the SF 1414 or 1415 is signed and dated,_ it must be
certified (signed and dated) on or after the date SF 1414 or 1415 is S|gne_d and
dated. If the signature on a POA or Certification is done electronically, it must be
evident that the signature was applied after the document was produced, not

concurrently therewith.

Exhibit 2.16E
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May 2009 Contract Administration Manual SAMDM 1110-1-1
X

CHAPTER 4 - CONTRACTOR PROGRESS PAYMENTS

4.4 PPA Procedures for Construction Contracts.

f. Interest (Contractor).

(6) Payments for adjudicated claims under the Contract Disputes Act are not
reported as interest penalties under the Prompt Payment Act. Therefore, claim
payments should be prepared on a separate payment estimate.

4.8 Performance and Payment Bond.

b. In implementing this clause, use the following procedures:

(1) Include payment for bond as a Pay Activity in RMS. See RMS Bulletin C

4.9 Liguidated Damages.

b. (NOTE: DO NOT SEND RMS generated Payment Estimate electronically
to CEFMS when assessing LD’s, do it manually in CEFMS. Also, see Appendix F,
CEFMS Procedures and see Appendix B, RMS Bulletin C - ENG 93 PAYMENT
ESTIMATES - VARIOUS COMMENTS.

4.10 Retained Percentage (Prime Contractor).

b. Note the following guidance in connection with retained percentage:

(2) For implementing this procedure, the Contracting Officer has approved a
policy stating that progress will be considered satisfactory if the actual total job
progress to date is not more than:

* 5 percent or 30 days behind the late finish schedule until the work is 75
percent complete;

» 2-1/2 percent or 15 days at 85 percent;

 will not be satisfactory unless progress at least meets the late finish
schedule after the project is more than 85 percent complete.

4-1
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4.13 Notice of Assignment.

b. In cases of assignment, show the contractor's name and address in Block 2
of ENG Form 93, Payment Estimate - Contract Performance and the assignee's
name and address in the appropriate place on the face of ENG Form 93.

4.15 Final Estimates.

b. In addition to the normal payment estimate supporting documents, attach
the following data to the final payment estimate (some examples are shown in
SAD Exhibit 4H):

(7) Required for Cost Reimbursable Task Order Contracts Only
e CEFMS printout of ENG 93 Screen 2.45
e Send package to Contracting Division point of contact for processing

(8) If Liquidated Damages are being assessed

e Copy of Email from Area Engineer to CD-M Budget Analyst and
Procurement Technician. Email shall provide instructions telling the
disposition (Customer, S&A, Treasury, etc.) of the LD’s to be
collected.

e Copy of the calculation sheet that determined the daily amount of
LD’s.

e See RMS Bulletin C - ENG 93 PAYMENT ESTIMATES -
VARIOUS COMMENTS, for more information

c. When preparing a final estimate, check the following and insure
documentation is completed:

(1) All payrolls and "Payroll Record Cards," ENG Form 3180, of both prime
and subcontractor personnel, are properly executed. Annotate the last payroll
"FINAL." This paragraph does not apply to contracts in Latin America.

e Payroll records are required on all CONUS construction contract
actions over $2,000.

e Clearance of contractor payrolls does not go thru CD-M and should
not be included with the final estimate.

e Submit a copy of the signed payroll cards to OC-L as soon as practical
after all payrolls are received (before Final Payment is processed).

4-2
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Submission to OC-L can be by mail, fax (251-694-4378) or Email to
both Joycelyn W. Hunt and Monetta A. Roberts.

o File the original signed payroll cards with the original payroll records
and retire them with the official contract files.

e Assure that Real Property data (for Final 1354) in RMS sum up to the
current contract amount.

(9) Field has signed Final PE from contractor (including all required forms,
etc.), do the following:

e Complete “Final Closeout Notification for KO” (Construction
Contract Closeout Checklist) using RMS, Government In-House
Memos. This has 3 separate forms that are required to be signed.
However, each form can also be generated separately from RMS.

e Send Final PE to CEFMS from RMS.

e Send Email to OC, using RMS, Government In-House Memos, “Final
PE Email to OC”. Attach Signed Release of Claims to email.

e OC enters the “Release of Claims” box in CEFMS and emails ACO.

e ACO enters the Contract Settlement Date (same as Invoice Received
Date) and approves Final PE in CEFMS.

e ACO Send Final PE Email to UFC, using RMS, Government In-
House Memos, “Final PE Email to UFC”,

e Send the Original Signed ENG Form 93, Release of Claims directly to
CT-C (does not go through CD-M) for Official Contract File. Note:
this may change in the near future.

e ACO Email the signed “Final Closeout Notification for KO”,
including all three forms to the KO and PM-M
(Robin.S.Overstreet@usace.army.mil). These documents shall also be
placed in RMS Contract Documents.

4-3

This printed copy is for “Information Only.” The controlled version resides on the SAM Contract Administration Website.




March 2007 Contract Administration Manual SAMDM 1110-1-1
L

CHAPTER 5 - OTHER PROCURMENT

SECTION 1 -DELIVERY/TASK ORDERS

5.1.1 Basic IDIQ Contract

South Atlantic Division has received approval from HQ to utilize a combination
of Regional IDIQ contracts for future acquisitions. These combinations include regional
geographic area MATOC’s and groups of SATOC’s (Single Award Task Order
Contracts) each based at a different military installation. The geographic groupings
include contracts restricted to competitive 8(a) award, as well as contracts unrestricted to
business type or size. The SATOC’s are all restricted to competitive 8(a) award. The
MATOC solicitation will result in the award of three contractors for each MATOC
solicitation. A single contract will be awarded based on the solicitation for each SATOC
at each installation.

The basic IDIQ (MATOC) will provide ACO/COR delegations (current list is
available at https://cd.sam.usace.army.mil/aco cor/ACO-COR.doc) to the basic contract
for the five area offices within Mobile District (i.e. North Regional, South Alabama, Gulf
Coast, Latin America and Florida). The SATOC award will include the ACO/COR
authority for the specific installation using the current list on CD webpage. This
authority is provided to issue request for proposals for potential task orders and
administration of issued task orders. The tracking of RFP’s for new task orders will be
performed using RMS (see paragraph 5.1.2. below).

a. Sole Source Acquisition The guaranteed minimum is usually provided by the
customer or Construction Division to award the contract. Once a task order is issued that
satisfies the minimum requirements, the minimum award amount may be de-obligated by
Contracting Division (CT) by email request of the Resident Office with notification to
project manager.

b. Competitive IDIQ or MATOC -Once the minimum amount is satisfied through
award of task orders, the minimum guarantee amount should be de-obligated similar to
Sole Source IDIQ above.

5.1.2 Task Orders
5-1-1
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a. RFP and Task Order Tracking —Funding will not be tracked in RMS for the basic
contract, only capacity used.

Scope of work should also include base year minimum amount, base year capacity and
option year capacity (ies).

In RMS, uncheck the boxes in CONTRACT SETUP for everything but Tracking CWE
for each Funding Account. The basic contract will not be linked to P2.

The NON-CEFMS funding account should be added in the amount of the base year
capacity amount as “contingency” to assist in tracking usage of capacity. When there is
no funding available or a negative amount, this will also serve as a reminder that the base
year capacity is expended and additional capacity (exercise an option) is required.

b. Task Order Initiation -

Wage rates are requested from the appropriate PM or OC for the proposed contract
action. The scope of work shall be detailed to the extent that both parties have the same
and complete understanding of the scope. Since the issuance of a task order represents a
new procurement, a Government Estimate is required for all task orders regardless of
dollar value. An approved Government Estimate is required prior to negotiations.
Responsibilities, preparation and approvals of the Government Estimate shall be in
accordance with Chapter 2, Section 6, paragraph 2.6.2 of SAD Manual. Once the
proposal is received, typical negotiation procedures are used as described in Chapter 2.
Price, technical, and costs analyses shall be performed in accordance with Chapter 2,
Section 4, paragraphs 2.4.8., 2.4.9., and 2.4.10. If an item of work is greater than
$100,000, the proposal should include a detailed cost breakdown or evidence of adequate
competition (2 or more quotes). If a proposal is presented with a date earlier than the
RFP, the price negotiation memorandum shall provide a detailed explanation. If the
negotiated amount exceeds $550,000, then a current Certificate of Cost and Pricing data
shall be obtained at the conclusion of negotiations. There is a requirement that the prime
contractor perform at least 15% of the contract work (work is considered all task orders
and not each individual task order). Once negotiations are complete, a task order package
should be assembled and sent to CD-M for routing and execution. The checklist for task
order package is attached (Exhibit 5.1A). The PM and CT specialist names, if known,
shall be included on the task order routing slip. Checklist shall indicate if funding is
available with Certified PR & C or if subject to availability of funding.

c. RMS Procedures -
5-1-2
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Select the NON-CEFMS funding account for updating the anticipated amount (ROM) of
the task order. First update the change request register screens with negotiated amount
and duration utilizing the NON-CEFMS funding account.

5-1-3
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CHECKLIST/COVER SHEET
Non-Competitive, Indefinite Delivery/Indefinite Quantity Task Order
Construction Services in the Mobile District CONUS

Contractor’s Name

Contract Number

Task Order Number

Project Title

Project Location

PM Budget Analyst

Negotiator and phone number

Project Manager and phone number

Contract Specialist and phone number

Enclosures: (indicate completion by a check mark in the blank in front of the number. Also, include enclosures for each item in order
behind this sheet.)
1. CD Scope of Work (Front End, Additional Special Clauses, Plans and Specifications). If the front end

or SOW changes, include amendments.

2.

l

w

>

© oo

L

PR RRRR PR
NoO DN WNRER O
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O~NOO O WNE O OO

(office sym

CD or EN Independent Government Estimate (IGE)

CD Bid Schedule

CD Duration of project: days. Attach backup information.

CD Liquidated Damages Memo, (prepared by ACO, to be included in the 1155).
CD Davis-Bacon Wage Rates

. INSTALLATION Directive to Issue RFP & Award (request from customer)

INSTALLATION Environmental Clearance Letter (Can be shown on Directive)
CD Request for Proposal Letter

. CD Contractor’s Proposal.

. CD Contractor’s Revised Proposal (if required).

. CD Pre-negotiation Objectives.

. CD Audit Request or Waiver of Audit Memo.

. CD Price Negotiation Memorandum or Price Analysis Memorandum and Revised IGE if Required.
. CD-M Review Items 1 through 14 and send package to the PM Budget Analyst. Reviewer

. CD/PM Requests funds for TO award with all mark-ups (S&A, EDC, Contingency, etc.)

. INSTALLATION Funding Document (MIPR) from Installation or Customer

a. The following statement must be on each MIPR or funding document for funds which expire in the
current fiscal year.
The funds authorized herein are (1) available for obligation, (2) appropriate as to purpose, time
and amount, and (3) are provided to fund a bona fide need which exists during the period of
availability.

. RM Receives funds and Enters in CEFMS and Notifies PM Budget Analyst
. PM Funds review for applicability.

. PM Provide Copy of Certified Contractual PRAC with Original Source of Funds
. PM Copy of MIPR/FAD
. PM P2 Project Number

. PM Labor code for CT CT-C
. CT Prepares DD Form 1155
. CT Prepare Award Letter (Unsigned)

OC Office of Council Review. Reviewer

. CT KO signs award letter.

CT Contracting sends contractor Award Letter, 1155 and Request for Bonds with copy to PM-

bol), CD- (area office), CD- (resident office)
29.
. OC Approves Signed Bonds.

. CT Contracting E-mails ACO Approved Bonds
. CD ACO issues NTP.

CT Receives Bonds forwards to OC

CD Project Office sends copies of acknowledgement of NTP to CT and Area Office.
CT Award Task Order File Complete. Contract Specialist

Mar 200 Exhibit 5.1A

This printed copy is for “Information Only.” The controlled version resides on the SAM Contract Administration Website.




May 2009 Contract Administration Manual SAMDM 1110-1-1

CHAPTER 5 - OTHER PROCUREMENT

SECTION 2 -SMALL PURCHASES (LESS THAN $100,000)

5.2.3. PROCESS AND PROCEDURES:
b. SOLICITATION:

2)  ADVERTISING FOR QUOTES

c) CONUS - $2,000-$99,999:
NOTE: Award will be made five working (5) days after appearance in EDI.
Award will be made based on a Written Quotation. All responses should be
directed to (fill in with contract specialist name, phone
number, P. O. Box 2288, Mobile, AL 36628-0001. When EDI is used, this
statement should be included in the electronic quote.

3) OCONUS EVALUATION:
Note: All purchase orders require review by OC prior to submitting to
CT-C for award.

C. AWARD:

2) CONUS - CT-C prepares and the Contracting Officer
signs two (2) originals of the DD1155 and an Award letter. CT-C will mail
both to the Contractor to obtain the Contractor’s acknowledgment signature
on the DD1155.

3)  Final acceptance of work (including final payments) will
be indicated by signature of the ACO and using the Mobile District’s
established PROCEDURES FOR CONTRACT CLOSE-OUT.

5-2-1
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CHAPTER 5- OTHER PROCUREMENT

SECTION 4 -8 (a) SOLE SOURCE CONTRACT

INDEX
Paragraph No. Description Page No.
54.1. 8 (a) Sole Source Contract. . . ... .. .. 5-4-2
5-4-1
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CHAPTER 5- OTHER PROCUREMENT
SECTION 4 -8 (a) SOLE SOURCE CONTRACT

5.4.1 8(a) Sole Source Contract - 8(a) contractors may be selected for a
construction contract without competition in coordination with the District
SADBU (Small and Disadvantaged Business Labor Advisor). The Request
for Proposal (RFP, i.e. solicitation) is requested by Project Management
(PM) to Contracting Division (CT). CT issues the solicitation to the
contractor and receives the official proposal. The Request for Proposal
includes a bid schedule, Davis Bacon Wage Rates, liquidated damages,
quality control requirements, and other contract clauses. The Resident
Office that will be responsible for the administration of the contract usually
negotiates the contract. The negotiator should utilize Chapter 2, Section 6
for preparation and approval of Government Estimates, Chapter 2, Section 4
for proposal analysis, and documentation of negotiation.

Once negotiations are complete, CT shall obtain a current Certificate of Cost
and Pricing Data from the contractor if negotiated amount is over $650,000.
A complete package shall be forwarded to the Project Manager for routing
and execution. Package from Resident Office should include an approved
Government Estimate (GE), Pre-negotiation Objective Memorandum
(POM), and Price Negotiation Memorandum (PNM). Any changes to the
solicitation during negotiations should be documented with an amendment to
the solicitation and acknowledged by the contractor prior to award.
Administration procedures after award shall be as with all other construction
contracts.

5-4-2
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CHAPTER 6 — CONTRACT CLOSEOUT

6.3 Transfer and Acceptance of Construction. Procedures for transfer and
acceptance of Military Real Property and other Construction to the Using
Agency (DD FORM 1354/LETTER/MEMO).

Each office (i.e., PM-MS, RM-F, and CD-M) will ensure that the
Construction Contract Close-out Database is properly maintained on a
regular basis so that it accurately reflects the status of the District’s
Construction Projects that are not financially closed and turned over to the
using agency.

a. Projects that require a DD Form 1354, “Transfer and Acceptance of
Military Real Property.” (CIP)

(4) Upon receipt of signed Interim DD Form 1354 from the Using
Agency, the Area Office will send a copy through CD-M to PM-MS and file
the original.

c. Closeout Database

(1) PM-MS, RM-F, and CD-M will jointly use an electronic database
to track the status of all Construction projects that are not financially closed
and turned over to the using agency. The database will be updated by PM-
MS, RM-F, and CD-M on a regular basis as well as RMS and CEFMS and
will identify reasons for delays in financial closeout. Each CD field office
will review the database on a monthly basis and provide updated status
information to RMS for projects under their purview/supervision. See RMS
Bulletin I -, Contract Closeout System (CCS) in Appendix B.

6-1

This printed copy is for “Information Only.”” The controlled version resides on the SAM Contract Administration Website.




May 2009 Contract Administration Manual SAMDM 1110-1-1

CHAPTER 7 — Claims

The website for determining interest for claims payment is:
http://www.publicdebt.treas.gov/opd/opdprmt2.htm

7.4 Claims Process

Claims Manager is located in the field at the Area Office.

See Exhibit 7.1 - Claims Flowchart .

J. If the Court of Federal Claims or ASBCA renders a judgment against the
District, payment may need to be made from the “Judgment Fund”. Simply
put, the Treasury maintains a fund to pay claims to mitigate interest
accumulation on claims with merit. Interest is calculated from the date of
certification of the claim to the date of payment.

k. OC, RM and the Contracting Officer will complete forms which request
the contract funds be provided from the Judgment Fund. Every effort should
be made to obtain project funds before seeking payment from the fund. The
Treasury is required to be reimbursed for this expenditure — it is not “free”
money. In addition to project funds, S& A will also be requested from the
customer (not paid by the Judgment Fund). A modification to the contract is
not required. Final payment to the contractor may proceed if there are no
other issues. However, the project is not fiscally closed out until the Fund is
reimbursed and S & A provided to the District. For more information about
the Judgment Fund their website is http://www.fms.treas.gov/judgefund.

7-1
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APPENDIX B

SAM
RMS
PROCEDURES



What can | use in RMS?
Anything and everything.
What must | use?

RMS will be used for managing construction work on all programs and all
construction administration work.

Basic construction contract information, status and issues, pay estimates and
modifications.

Contractor Module - Quality Control System (QCS) when it is specified in your
contract.

Information necessary for CEFMS, P2 and PD2 (SPS) interfaces (AMPRS type

data, PE’s, etc.)
TIPS

Always close the RMS Window before closing the Citrix ICA Client (Metaframe)
Window. If you do not do this you may not be able to get into RMS due to all Licenses
being used.

RMS always shows you the Project/Contract that you are working on at the top of the
screen. ALWAYS make sure that you are working on the Project/Contract that you want
to be working on.

Do not use the "RETURN" or "ENTER" keys, use the "TAB" to move around the screen.
Always use "SAVE" (when available) after add or edit, then OK.

Contract Number and Delivery Order numbers must match CEFMS exactly (ie. NA, N/A
, 0001) for the RMS/CEFMS Interfaces to work

Funding Accounts has to be in all caps when you are downloading from CEFMS

Bid Item #'s are called CLIN #’s in RMS.

In order to delete a contract, you have to have another contract open and then choose the
contract you want to delete from the pick list. Only Site Administrators are given this
permission.

Names and job titles need to be in upper and lower case in all fields

After completing a mod, go into Finances and re-calculate.

May 2009 B-1
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PROBLEMS/ERRORS

All problems/errors should be reported to the RMS Support Center, with copies to the
Area Office POCs and to the District POC.

When you notice a problem or get an error, press the "Print Scrn™ key on the keyboard to
capture the screen. Minimize the Window and open up Word with a new (empty)
document. Press "Return or Enter" key 3 times and then the up arrow key once. Now
select "EDIT", "PASTE" and the screen that you captured previously should appear. Now
go to the first line in the file, type in the date and then type in the problem or what you
were doing when you got the error. If you need to type a paragraph, do so. You want
someone else to be able to understand what happened when you noticed the problem or
error. Email this file to POC’s.

RMS will continue to have bugs and problems. We need to identify these to the RMS
team if we hope to get them corrected.

District Office POC's

CD-M - Gary Browder 251-690-2916

Area Office POC's:

CD-NA - Vicky Stanley 256-876-4118

CD-SA - Teresa Converse 344-255-3612

CD-GA — Sarah Johnson 850-884-4366

CD-FA - Barbara Hornsby 813-840-2809

CD-LA — Alberto Montes de Oca  251-690-3117

RMS Support Center http://www.rmssupport.com/home.aspx
Support Line: (760) 247-0217 Fax: (760) 247-2547

RMS User Guides RMS User Guide 2.37

Email Addresses for RMS Support
rmssupport@usace.army.mil
rmsissues@usace.army.mil

District IM POC’s
Susan Mitchell 251-690-3329
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PRINTING

RMS uses the printers that are already established for Windows.

RMS Library’s

Do not add any items to RMS Library(s) or lookup tables. If any user thinks or needs to
have additional items added to Library lookup tables, please contact your District or Area
Office POC'’s.
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CESAM-CD
il RMS

A Bulletin
,,””.”.””,_u””.”l”[.@ May 2009

POC: Gary Browder _
251-690-2916 NUMBER: A

SUBJECT: Importing Submittal Register into RMS from Specsintact

RESPONSIBILITIES: Engineering Division will ensure that the “ufsg4288.txt” file is
created and included on the project CD-ROM with the specifications and drawings. The
“ufsg4288.txt” file is an extract from Specsintact which contains the project Submittal
Register. It is in a format that RMS can use to import the Submittal Register. Corps of
Engineers and/or contractor can then use the “ufsg4288.txt” for importing the Submittal
Register directly into RMS for use on the project.

PROCEDURES: RMS users must login into RMS and select the contract that they
want to import the Submittal Register for. User then will select the IMPORT/EXPORT
Button and then select the SPECSINTACT option, then the IMPORT FROM
SPECSINTACT button. At this point, a window opens up. This is where the user
specifies the file that is being used for importing the data. This file is the “ufsg4288.txt”
file that is on the project CD-ROM. User will select the “ufsg4288.txt” file and continue
with the import of the Submittal Register.

Should you have any questions about these procedures or the “ufsg4288.txt” file, contact
Gary Browder, CESAM-CD-M at 251-690-2916.

Should you have any questions about the project CD-ROM with the “ufsg4288.txt” file,
contact CESAM-EN-DW at (251) 694-4023.

NOTE: The submittal type codes are in the process of changing to the new Unified
Guide Specs. So the submittal type codes may be a bit different than they have been in
the past. The RMS import first checks all submittals to see if any of the submittal items
have been assigned one of the new codes (numbers 02, 03, 05, 10, or 11). If any of these
new codes are used, RMS uses the new submittal types for all of the submittals with
codes 01 thru 11. It still uses the old code definitions for any codes above 11. If RMS
does not find any of the new codes (numbers 02, 03, 05, 10, or 11), it prompts the User to
select the "old Submittal Type Codes" or the new "Unified Submittal Type Codes". Both
the old and new codes share code numbers 01, 04, 06, 07, 08, and 09 with different
meanings for each. If the old Submittal Type Code is selected RMS uses the old Army
definitions for code numbers 01, 04, 06, 07, 08, and 09.
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I RMS

A Bulletin
,,””.”.””,_u””.”l”[.@ May 2009

POC: Gary Browder _
251-690-2916 NUMBER: B

SUBJECT: SUBMITTAL REGISTER - VARIOUS COMMENTS
PROCEDURES:

1) SPECIFICATION SECTION NOT IN RMS - Users can now add the sections if
they are not in the library.

2) CAN’T ADD TRANSMITTAL - Go to ADMINISTRATION, CONTRACT
SETUP. Make sure that the check mark is OFF on the question: Will contractor use
RMS QC Module?

3) CHANGE ACTION CODE ON ITEM THAT HAS BEEN LOGGED OUT -
Remove Date Sent To Contractor, change Action Code, re-enter Date Sent To
Contractor.

4) REMARKS TO CONTRACTOR - Remarks to contractor address all items
submitted on the transmittal. When a transmittal contains more than one item, enter your
action code on all items before doing your comments. To enter your comments, use the
EDIT button, then the LOOKUP button and select the “LIST ALL ITEMS
SUBMITTED?”. This will put the item number and action code for all items submitted.
Then you can enter the specific comments that apply to each item underneath the
appropriate item.
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CESAM-CD

| |rRms
loiokenllol | Bulletin

1_1 I'—I’n | | Mayzoog

lJ 1 I T —=51 1 1 I|®
POC: Gary Browder _
251-690-2916 NUMBER: C

SUBJECT: ENG 93 PAYMENT ESTIMATES - VARIOUS COMMENTS

PROCEDURES:

1)

2)

3)

4)

5)

6)

Paying Bond — Create a Pay Activity for Bond on the highest value Construction
CLIN. When Contractor uses QCS, have contractors do the same.

Assessment of Liquidated Damages (LD’s)

e Potential LD’s will be set-aside in CEFMS/RMS in Other Deductions (Both
systems should match exactly) except for Final Payment Estimate.

e When LD’s are actually being assessed (normally on Final Pay Estimate), amount
of LD’s will be entered into RMS Pay Estimate as LD’s and explain the
assessment in the Remarks block on ENG Form 93 (DO NOT SEND
ELECTRICALLY TO CEFMS).

e RMS Pay Estimate must be manually entered into CEFMS. The amount of the
LD’s that shows on ENG Form 93 should be entered into CEFMS as “Other
Deductions”.

e Chief of CD will sign the final Pay Estimate (thus the actual assessor of LD’s)
and will also sign the admin obligation in CEFMS.

Modifications are included on a Payment Estimate if the Government Signed Date
(and marked complete) is on or before the “Thru Date” of payment period.

You can not pay on Civil and Military funding on the same Payment Estimate in
CEFMS. You will need to do two Payment Estimates in RMS. One for Civil funding
and get it approved in CEFMS, then do second Payment Estimate for Military
funding and get it approved in CEFMS.

If errors or mistakes are found on a payment that has been sent to CEFMS, it can be
corrected in RMS and re-sent to CEFMS as long as Payment Estimate has not been
approved in CEFMS. There is no need to go in CEFMS.

On Final PE’s in CEFMS, there isa CONTRACT SETTLEMENT DATE that must
be entered. Make sure that you enter the F&A Received date in this field. It is used
for Prompt Payment on the final PE.
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I RMS

A Bulletin
,,””.”.””,_u””.”l”[.@ May 2009

POC: Gary Browder _
251-690-2916 NUMBER: D

SUBJECT: MODIFICATIONS - VARIOUS COMMENTS
PROCEDURES:

1) Mod Numbering Task/Delivery Order Contracts (block 2 on SF 30) — Change the
default Mod Reference Number in RMS (from R00001 to 002001). Use the format:
“002001” where *0020 is the task/delivery order number and the last 2 digits “01” is
the last 2 digits of the Mod Reference Number.

This procedure is necessary until WinRMS begins interfacing with SPS (Contracting
Computer System). At that time CD will revise this bulletin to go along with the new
procedures.

2) Enter ACO and CO Mod Issuing Office as “CESAM”

Contract Menu - [K5000394] DACAD1-02-C-0008 MA  Clinic Addition/Alteration and LSU

File Help

Home Administration Finances| QA/0C | Submittals| Schedules| Closeout | Import.-"Export| Ii =

Overview  Fepaorts

Administration - Contract Setup

inistrati i P. kM odificati i i
Contract Description Administratrion/Funding apmentstodincations | Quality Assurance I Submittalz/Schedule
Contract Status Papment Obligation st Payment| Refund | Final |
- Line ltem v Temmns | Terms | Terms
Contract Setup Edit | (#0001 ADDITION/SLTERATIONALIFE SAFETY LIF 14 30 30
Contract Plans
Modifications

Correspondence ACOMod - lssued By [CESAM - Makile Distict |
User Defined Entries Administered By |EESAM-ED-GE - Eglin AFB Resident Office J

SF30 Signed By IH. James Scheer J
Prime Contractor Title IAdministrative Contracting Officer
Subcontractors
Contractor Insurance COMod - IssuedBy ||:ESAM - Mobile District J
Contractor Payrolls Administered By |EESAM - bobile District J

SF30 Signed By [EDWARD M. SLANA =

Title: |Cantiacting Dfficer
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3)

4)

5)

6)

Do Not Use the “Optional Additional Notes” for Change in Contract Price/Time or
Accounting and Appropriation Data unless special or unique circumstances apply.

Continuing Funding Contracts (Special Circumstance) — Use the “Optional
Additional Notes” for Accounting and Appropriation Data to recap Total Obligations
and Total Contract Amount. See sample below:

TOTAL OBLIGATION AMOUNT (INCLUDING THIS MOD): $1,500,000.00
TOTAL CONTRACT AMOUNT (INCLUDING THIS MOD):  $4,500,000.00

Do not change the EFFECTIVE DATE, block 3 on SF30 — leave the “SEE BLOCK
16C” comment entered by RMS. OC has now concurred that this is acceptable.

Funding shown on modifications is Funding Appropriation (not the Source
Appropriation).
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I RMS

A Bulletin
,,””.”.””,_u””.”l”[.@ May 2009

POC: Gary Browder
251-690-2916

NUMBER: E

SUBJECT: UNPRICED CHANGE ORDERS (UCO)

RESPONSIBILITIES: Field office supervisors are responsible during the life of the

contract for insuring that field office personnel update the RMS data base correctly for
UCQO’s.

PROCEDURES: UCO’s will be entered into RMS by selecting the Multi-Part Change
box as shown below:

Add New Change Request x|

Enterthe number of the new change request below.
The next available sequence number has been
automatically entered as a default for you,

Change Request Mo

[~ Multiple Part Change

o OK X Cancel |

Or by using the old numbering method that we have been using in the past. The rest of
this document uses the old numbering method. :

1. The funds will be obligated in CEFMS for the UCO amount at the
Time that the first COR/MOD is executed.

2. The standard procedure for entering COR numbers is to use the default from
RMS which consists of your office symbol plus 3 numerals. The only
exception is when a UCO is done. Then, the alpha characters are to be used
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at the end of the defaulted COR number. The same COR number will be
used until the UCO is finalized.

NOTE:

The following samples assume that you know you have an UCO when entering the
Change Request Number for the first part of the UCO. That is why the COR numbers
have an “A” at the end of the Change Request Number. If you have an existing change
that turns into an UCO, your Change Request Number will remain the same and the
second part will use the same Change Request Number and add an “A” at the end.

SAMPLES FOR UCO FOR NTE, INTERIM PAYMENT, DEFINIZITION

1. The first part of the modification will be entered into RMS with the COR
number (i.e. CD0O01A). This will allow the COR numbers to sort in the correct
manner. The first COR number will be entered with $0.00, since the SF 30 will
not print an appropriation for $0.00, the accounting and appropriation data
(additional notes) along with the NTE amount must be added on the SF 30 in
Block 12 (See Next Page). The NTE amount must be obligated in CEFMS at this
time. Also at this time, another COR number will be set up (i.e. CD001B). This
second COR will have the NTE amount.

RMS Contract CEFMS RMS COR

Amount Obligation AMOUNT MOD COR
$500,000 $500,000 N/A

$500,000 $10,000 $0.00 R00001 CDO0O01A (NTE $10K)
$500,000 $0.00 $10,000 CD001B

2. If an interim payment is to be made to the contractor — say for 60% of the
NTE this is done in CD001B and then a new COR is set up as CD001C to capture
the remaining balance of the funds that were obligated in CEFMS.

RMS Contract CEFMS RMS COR

Amount Obligation  AMOUNT MOD COR

$500,000 $500,000 N/A

$500,000 $10,000 $0.00 R00001 CDO01A (NTE $10K)

$506,000 $0.00 $6,000.00 R00003 CDO001B (Pay 60%)

$506,000 $0.00 $4,000.00 CD001C (Remaining

NTE)
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3. Once the UCO is settled, then the COR (CD001C) is changed to reflect the
final settled amount. If less than $10,000.00 the remaining funds are also
deobligated in CEFMS.

RMS Contract CEFMS RMS COR

Amount Obligation AMOUNT MOD COR
$500,000 $500,000 N/A

$500,000 $10,000 $0.00 R00001 CDO001A (NTE $10K)
$506,000 $0.00 $6,000.00 R00003 CDO001B (Pay 60%)
$509,000 (-$1,000) $3,000.00 R0O0005 CDO001C (Final Amt)

| - Modification H=]

SF30 - Page 1 | SF30 - Page 2 | Supporting Documents I Release Modification | Pay Activities I

|

Close

Change Requests included in thiz Modification

Lo = i
Edit M COOMA | UCA Issue NTE Amaunt $0.00 0
(=5 FEmaye =

Modification Amount

Contract Line Items changed by this Modification

i I Change : Change -
- Revised CLIM CLIMz Changed by ROD0OOT Bhuerilit, Unit Amount
E dit »
% Delete

Sum of CLIN Changes
SF30 Block 2 Madfication No. Variance

SF30 Block 4  Requisition Mo (SRR Eegecicp

SF30 Block 12 Accounting and Appropriation Data [Optional Additional Hotes)

5 Edit | 57-MA-2000-3730-0000  004C85  (WTE $10.000.00) ;l
i

|
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1. CONTRACT ID CODE PAGE OF PAGES

XXENOMERDEIOSEKIONXNIGN/MODIFICATION OF CONTRACT Construction 1| 2

2. XMEROXVERT/ MODIFICATION NO. 3. EFFECTIVE DATE 4. REQUISITION/ FIREKXSEREX NO. 5. PROJECT NO. (If Applicable)
RO0001 SEE BLOCK 16C W31XNJ92818982
6. ISSUED BY CODE | CESAM 7. ADMINISTERED BY (If other than item 6) coDE |CD
Mobile District Construction Division
P_.0. Box 2288, 109 St. Joseph Street P. 0. Box 2288, 109 St. Joseph Street
Mobile, AL 36628-0001 Mobile,
Alabama 36628-0001

8. NAME AND ADDRESS OF CONTRACTOR  (No., Street, County, State and Zip Code) 9A. AMENDMENT OF SOLICITATION NO.

Prime Contractor (Full Name)
Address 1
City, State Zip 9B. DATED (SEE ITEM 11)

10A. MODIFICATION OF CONTRAC MEREXX

X DACA01-00-C-0016 NA
10B. DATED (SEE ITEM 13)
CODE ‘ FACILITY CODE 07 Feb 2001
11. THIS ITEM APPLIES ONLY TO AMENDMENTS OF SOLICITATIONS
The above numbered solicitation is amended as set forth in item 14. The hour and date specified for receipt of Offers D is extended, |:| is not ex-,
tended.
Offers must acknow ledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended, by one of the follow ing methods:
(a) By completing items 8 and 15, and returning copies of the amendment; (b) By acknow ledging receipt of this amendment on each copy of the offer
submitted; or (c) By separate letter or telegramw hich includes a reference to the solicitations and amendment numbers. FAILURE OF Y OUR ACKNOWLEDG-
EMENT TO BE RECEIVED AT THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT
IN REJECTION OF Y OUR OFFER. If by virtue of this amendment you desire to change an offer already submitted, such change may be made by telegram or
letter, provided each telegram or letter makes reference to the solicitation and this amendment, and is received prior to the opening hour and date specified.
12. ACCOUNTING AND APPROPRIATION DATA
See Page 2.
Contract Amount Unchanged

13. THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/OROEREX

IT MODIFIES THE CONTRACT/ORBERXNO. AS DESCRIBED IN ITEM 14.

A. THIS CHANGE ORDER IS ISSUED PURSUANT TO: (Specify Authority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE CON-
TRA8T ORDER NO. IN ITEM 1KA.
X| 52.0243-0004- CHANGES

B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (Such as changes in paying office,
SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(B).

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF:

D. OTHER (Specify type of modification and authority)

E. IMPORTANT: Contractor |:| is not, m is required to sign this document and return originaland _ 3 copies to the issuing office.
14. DESCRIPTION OF AMENDMENT/MODIFICATION  (Organized by UCF section headings, including solicitation/contract subject matter where feasible.)
Contract for Test Contract at Mobile, AL.
Reference No. R0O0001
CDOO1A UCA Issue NTE Amount

See Page 2.

Except as provided herein, all terms and conditions of the document referenced in ltem 9A or 10A, as heretofore changed, remains unchanged and in full
force and effect.
15A. NAME AND TITLE OF SIGNER  (Type or print) 16A. NAME AND TITLE OF CONTRACTING OFFICER (Type or print)

Gary W Browder
ACO Not Wannabe

15B. CONTRAC TOR /XK 15C. DATE SIGNED 16B. UNITED STATES OF AMERICA 16C. DATE SIGNED
BY
(Signature of person authorized to sign) 03/21/2001 (Signature of Contracting Officer) 03/21/2001
NSN 7540-01-152-8070 30-105-2 STANDARD FORM 30 (REV. 10-83)
PREVIOUS EDITION UNUSABLE PRESCRIBED BY GSA

FAR (48 CFR) 53.243
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DATE SIGNED PAGE OF PAGES

MODIFICATION OF CONTRACT See Block 16C 2 | 2
Contract No: DACA01-00-C-0016 NA Reference No. R00001
Modification No: R0O0001
Contractor: Prime Contractor (Full Name)

Contract Title: Test Contract
Location: Mobile, AL

12. ACCOUNTING AND APPROPRIATION DATA

WORK CONTRACT
APPROPRIATION ITEM CHANGE

\ Total $0.00

57-NA-2000-3730-0000 004C8s (NTE $10,000.00)

14. DESCRIPTION OF MODIFICATION

A. SCOPE OF WORK
CDO01A UCA Issue NTE Amount

To avoid delaying the project, you are directed to proceed with the
work required by this change request, stated below.

Extend the 10" force main to the treatment plant rather than
connecting to the existing 24" force main. Approximately 2175 feet
of additional pipe is required.

It is mutuallK agreed that the obligation to the Government for the
work ordered herein shall not exceed $10,000.00 prior to the
execution of the definitization modification for this change order.
Based upon the agreed to Not-to-Exceed price of $10,000.00, the
Contractor will notify the Area Engineer, in writing, 15 calendar
days prior to reaching the Not-to-Exceed ceiling.

B. CHANGE IN CONTRACT DRAWINGS
H-18, H-38, H-39, H-40, and H-41

C. CHANGE IN CONTRACT PRICE

Total contract price is unchanged.

D. CHANGE IN CONTRACT TIME

The contract completion date shall remain unchanged by this
modification.The contract time remains unchanged. Changes in the
contract performance time, as justified, will be provided in a
subsequent modification.

E. CLOSING STATEMENT

IT no proposal for this change has been submitted, you are_hereby
directed to submit a breakdown of costs in the detail required by
Contract Clause, ""Modification Proposals-Price Breakdown.' For
proposals exceeding $550,000.00, you are required to submit Cost or
Pricing Data in accordance with FAR Paragraphs 15.403.4, 15.403.5
and Table 15-2. Your proposal shall be submitted to this office
within 30 calendar days of this Notice to Proceed. Any extensions
of time for submittal of this_proposal must be justified and
requested by the Contractor, in writing, and approved by the
Contracting Officer.

STANDARD FORM 30  (REV. 10-83)
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1. CONTRACT ID CODE PAGE OF PAGES
ANV XB ESEXMAKEXXEN/MODIFICATION OF CONTRACT Construction 1 ‘ 2

2. XMENOVENT/MODIFICATION NO. 3. EFFECTIVE DATE 4. REQUISITION/PXREXRERREX NO. 5. PROJECT NO. (If Applicable)

RO0O003 SEE BLOCK 16C W31XNJ92818982
6. ISSUED BY CODE | CESAM 7. ADMINISTERED BY  (If other than item 6) CoDE |CD

Mobile District Construction Division

P.0. Box 2288, 109 St. Joseph Street P. 0. Box 2288, 109 St. Joseph Street

Mobile, AL 36628-0001 Mobile,

Alabama 36628-0001

8. NAME AND ADDRESS OF CONTRACTOR  (No., Street, County, State and Zip Code) 9A. AMENDMENT OF SOLICITATION NO.

Prime Contractor (Full Name)
Address 1
City, State Zip

9B. DATED (SEE ITEM 11)

10A. MODIFICATION OF CONTRAC MERBEX

X DACAO01-00-C-0016 NA
10B. DATED (SEE ITEM 13)
CODE ‘ FACILITY CODE 07 Feb 2001
11. THIS ITEM APPLIES ONLY TO AMENDMENTS OF SOLICITATIONS

The above numbered solicitation is amended as set forth in ltem 14. The hour and date specified for receipt of Offers D is extended, |:| is not ex-,
tended.
Offers must acknow ledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended, by one of the follow ing methods:
(a) By completing items 8 and 15, and returning copies of the amendment; (b) By acknow ledging receipt of this amendment on each copy of the offer
submitted; or (c) By separate letter or telegramw hich includes a reference to the solicitations and amendment numbers. FAILURE OF Y OUR ACKNOWLEDG-
EMENT TO BE RECEIVED AT THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT
IN REJECTION OF Y OUR OFFER. If by virtue of this amendment you desire to change an offer already submitted, such change may be made by telegram or
letter, provided each telegram or letter makes reference to the solicitation and this amendment, and is received prior to the opening hour and date specified.

12. ACCOUNTING AND APPROPRIATION DATA
57-NA-2000-3730-0000 004C8S
Contract Amount Increased $6,000.00.

13. THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/OROERXX
IT MODIFIES THE CONTRACT/ORBERXNO. AS DESCRIBED IN ITEM 14.

A. THIS CHANGE ORDER IS ISSUED PURSUANT TO: (Specify Authority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE CON-
TRACT ORDER NO. IN ITEM 10A.
X| 5502436004 "HANGES
B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (Such as changes in paying office,

SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(B).

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF:

D. OTHER (Specify type of modification and authority)

E. IMPORTANT: Contractor [ | is not, m is required to sign this document and return original and _ 3 copies to the issuing office.
14. DESCRIPTION OF AMENDMENT/MODIFICATION  (Organized by UCF section headings, including solicitation/contract subject matter where feasible.)
Contract for Test Contract at Mobile, AL.
Reference No. R00003
CD001B  UCA Interim Payment

See Page 2.

Except as provided herein, all terms and conditions of the document referenced in ftem 9A or 10A, as heretofore changed, remains unchanged and in full
force and effect.

15A. NAME AND TITLE OF SIGNER  (Type or print) 16A. NAME AND TITLE OF CONTRACTING OFFICER (Type or print)

Gary W Browder

ACO Not Wannabe

15B. CONTRACTOR /K KRG 15C. DATE SIGNED 16B. UNITED STATES OF AMERICA 16C. DATE SIGNED
BY
(Signature of person authorized to sign) 03/28/2001 (Signature of Contracting Officer) 03/28/2001
NSN 7540-01-152-8070 30-105-2 STANDARD FORM 30 (REV. 10-83)
PREVIOUS EDITION UNUSABLE PRESCRIBED BY GSA

FAR (48 CFR) 53.243
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DATE SIGNED

PAGE OF PAGES

MODIFICATION OF CONTRACT See Block 16C 2 | 2
Contract No: DACAO01-00-C-0016 NA Reference No. R00003
Modification No: RO0003
Contractor: Prime Contractor (Full Name)

Contract Title: Test Contract
Location: Mobile, AL
14. DESCRIPTION OF MODIFICATION  (Continued)
A. SCOPE OF WORK
CD001B UCA Interim Payment
RO0001 (NTE_$10,000) directed the contractor_to proceed with COR_
CDOO1A. This modification provides an interim payment pending final
negotiations under this COR.
The _obligation to the Government under COR CDOO1A prior to
definitization shall not exceed $10,000.
The scope of work shall remain as stated in R0O0001.
B. CHANGE IN CONTRACT PRICE
Total contract price is increased by $6,000.00.
The following revision shall be made to the pricing schedule.
NEW/ CLIN UNIT CHANGE
REVISED No. DESCRIPTION QUANTITY PRICE AMOUNT
New [ooo4 [Payment for COR CD001 (All Parts A, B,[C, etc.) 1.00] $6,000.00 /LS $6,000.00]

(RO0O001 unpriced)

C. CHANGE IN CONTRACT TIME

The contract completion date shall remain unchanged by this
modification.The contract time remains unchanged. Changes in the
contract performance time, as justified, will be provided in a
subsequent modification.

STANDARD FORM 30 (REV. 10-83)
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1. CONTRACT ID CODE PAGE OF PAGES
KXIENROMEXHXBROSEXAXEXXEN/MODIFICATION OF CONTRACT Construction 1 ‘ 2
2. XMERMERT/ MODIFICATION NO. 3. EFFECTIVE DATE 4. REQUISITION/FYREXXSEREX NO. 5. PROJECT NO. (If Applicable)
R0O0005 SEE BLOCK 16C W31XNJ92818982
6. ISSUED BY CODE | CESAM 7. ADMINISTERED BY (If other than item 6) coDbE |CD
Mobile District Construction Division
P.0. Box 2288, 109 St. Joseph Street P. 0. Box 2288, 109 St. Joseph Street
Mobile, AL 36628-0001 Mobile,
Alabama 36628-0001

8. NAME AND ADDRESS OF CONTRACTOR (No., Street, County, State and Zip Code) 9A. AMENDMENT OF SOLICITATION NO.

Prime Contractor (Full Name)
Address 1
City, State Zip

9B. DATED (SEE ITEM 11)

10A. MODIFICATION OF CONTRAC MERBEXK

X DACA01-00-C-0016 NA
10B. DATED (SEE ITEM 13)
CODE ‘ FACILITY CODE 07 Feb 2001

11. THIS ITEM APPLIES ONLY TO AMENDMENTS OF SOLICITATIONS

D The above numbered solicitation is amended as set forth in item 14. The hour and date specified for receipt of Offers D is extended, |:| is not ex-,
tended.
Offers must acknow ledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended, by one of the follow ing methods:
(a) By completing items 8 and 15, and returning copies of the amendment; (b) By acknow ledging receipt of this amendment on each copy of the offer
submitted; or (c) By separate letter or telegramw hich includes a reference to the solicitations and amendment numbers. FAILURE OF Y OUR ACKNOWLEDG-
EMENT TO BE RECEIVED AT THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT
IN REJECTION OF Y OUR OFFER. If by virtue of this amendment you desire to change an offer already submitted, such change may be made by telegram or
letter, provided each telegram or letter makes reference to the solicitation and this amendment, and is received prior to the opening hour and date specified.
12. ACCOUNTING AND APPROPRIATION DATA
57-NA-2000-3730-0000 004C8S
Contract Amount Increased $3,000.00.

13. THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/OROERXX

IT MODIFIES THE CONTRACT/ORBERNO. AS DESCRIBED IN ITEM 14,

A. THIS CHANGE ORDER IS ISSUED PURSUANT TO: (Specify Authority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE CON-
TRACT ORDER NO. IN ITEM 10A.

B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (Such as changes in paying office,
SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(B).

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF:
X| 52.0243-0004- CHANGES
D. OTHER (Specify type of modification and authority)

E. IMPORTANT: Contractor |:| is not, E is required to sign this document and return originaland 3 copies to the issuing office.
14. DESCRIPTION OF AMENDMENT/MODIFICATION  (Organized by UCF section headings, including solicitation/contract subject matter where feasible.)
Contract for Test Contract at Mobile, AL.
Reference No. R0O0005
CD001C Definitization Mod

See Page 2.

Except as provided herein, all terms and conditions of the document referenced in ltem 9A or 10A, as heretofore changed, remains unchanged and in full
force and effect.

15A. NAME AND TITLE OF SIGNER  (Type or print) 16A. NAME AND TITLE OF CONTRACTING OFFICER (Type or print)

Gary W Browder

ACO Not Wannabe

15B. CONTRAC TOR/BEKERAX 15C. DATE SIGNED | 16B. UNITED STATES OF AMERICA 16C. DATE SIGNED
BY
(Signature of person authorized to sign) 03/30/2001 (Signature of Contracting Officer) 03/30/2001
NSN 7540-01-152-8070 30-105-2 STANDARD FORM 30 (REV. 10-83)
PREVIOUS EDITION UNUSABLE PRESCRIBED BY GSA

FAR (48 CFR) 53.243
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DATE SIGNED PAGE OF PAGES

MODIFICATION OF CONTRACT See Block 16C 2 | 2
Contract No: DACA01-00-C-0016 NA Reference No. R0O0005
Modification No: RO0005
Contractor: Prime Contractor (Full Name)

Contract Title: Test Contract
Location: Mobile, AL

14. DESCRIPTION OF MODIFICATION (Continued)

A. SCOPE OF WORK

CDoo1C Definitization Mod
RO0001 and RO0003 provided NTP and_interim_payment. As a result of
final negotiations, this modification provides the final equitable
adjustment for COR CDOO1.

B. CHANGE IN CONTRACT PRICE

Total contract price is increased by $3,000.00.

The following revision shall be made to the pricing schedule.

NEW/ CLIN UNIT CHANGE
REVISED No. DESCRIPTION QUANTITY PRICE AMOUNT
Revised 0004 Payment for COR CDOO1 (All Parts A, 1.00‘ $0.00/Lq $3,000.00
RO0001 $ 0 increase
RO0003 $6,000 increase
RO0O005 $3,000 increase

Total settlement amount of COR CD0OO1 (all parts) $9,000.

C. CHANGE IN CONTRACT TIME

The _contract completion date shall remain unchanged by this
modification.

D. CLOSING STATEMENT

In consideration of a modification agreed to herein as complete
equitable adjustment for the Contractor"s 30 March 2001 proposal
for adjustment, the Contractor hereby releases the Government from
any and all liability under this contract for further equitable_
adjustments attributable to such facts or circumstances given rise
to the proposal for adjustment.

STANDARD FORM 30 (REV. 10-83)
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SAMPLES FOR UCO FOR NTE-INTERIM PAYMENT, DEFINIZITION

1. Enter into RMS with the COR number (i.e. CD0O03A). An interim payment is to be
made to the contractor — say for 60% of the NTE this is done in CDO03A and then a new
COR is set up as CD003B to capture the remaining balance of the funds that were
obligated in CEFMS.

RMS Contract CEFMS RMS COR
Amount Obligation  AMOUNT MOD COR
$500,000 $500,000 N/A
$506,000 $10,000 $6,000 R00006 CDO0O03A (NTE $10K)
(PAY 60%)
$506,000 $0.00 $4,000 CDO003B (Remaining
NTE)

2. Once the UCO is settled, then the COR (CD003B) is changed to Reflect the final
settled amount. If less than $10,000.00 the remaining funds are also deobligated in
CEFMS

RMS Contract CEFMS RMS COR
Amount Obligation  AMOUNT MOD COR
$500,000 $500,000 N/A
$506,000 $10,000 $6,000 R00006 CDO0O03A (NTE $10K)
(PAY 60%)
$509,000 -$1,000 $3,000.00 R00008 CDO003B (Final Amt)
B-E10
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1. CONTRACT ID CODE PAGE OF PAGES
KXIENOMIEXNXBFOSEXPAXEAXEXN/MODIFICATION OF CONTRACT Construction 1 ‘ 2

2. XMEROMERT/ MODIFICATION NO. 3. EFFECTIVE DATE 4. REQUISITION/ KIRERXSEREXK NO. 5. PROJECT NO. (If Applicable)

R0O0006 SEE BLOCK 16C W31XNJ92818982
6. ISSUED BY CODE | CESAM 7. ADMINISTERED BY (If other than item 6) CODE |CD

Mobile District Construction Division

P.0. Box 2288, 109 St. Joseph Street P. 0. Box 2288, 109 St. Joseph Street

Mobile, AL 36628-0001 Mobile,

Alabama 36628-0001

8. NAME AND ADDRESS OF CONTRACTOR (No., Street, County, State and Zip Code) 9A. AMENDMENT OF SOLICITATION NO.

Prime Contractor (Full Name)

Address 1
City, State Zip 9B. DATED (SEE ITEM 11)

10A. MODIFICATION OF CONTRAC HEREEX

X DACA01-00-C-0016 NA
10B. DATED (SEE ITEM 13)
CODE ‘ FACILITY CODE 07 Feb 2001

11. THIS ITEM APPLIES ONLY TO AMENDMENTS OF SOLICITATIONS

The above numbered solicitation is amended as set forth in ltem 14. The hour and date specified for receipt of Offers D is extended, |:| is not ex-,
tended.
Offers must acknow ledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended, by one of the follow ing methods:
(a) By completing items 8 and 15, and returning copies of the amendment; (b) By acknow ledging receipt of this amendment on each copy of the offer
submitted; or (c) By separate letter or telegramw hich includes a reference to the solicitations and amendment numbers. FAILURE OF Y OUR ACKNOWLEDG-
EMENT TO BE RECEIVED AT THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT
IN REJECTION OF Y OUR OFFER. If by virtue of this amendment you desire to change an offer already submitted, such change may be made by telegram or
letter, provided each telegram or letter makes reference to the solicitation and this amendment, and is received prior to the opening hour and date specified.

12. ACCOUNTING AND APPROPRIATION DATA
57-NA-2000-3730-0000 004C8S
Contract Amount Increased $6,000.00.

13. THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/ORORREX

IT MODIFIES THE CONTRACT/ORBERXNO. AS DESCRIBED IN ITEM 14,

A. THIS CHANGE ORDER IS ISSUED PURSUANT TO: (Specify Authority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE CON-
TRAGT ORDER NO. IN ITEM 10A,
X| 52.0243-0004- CHANGES
B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (Such as changes in paying office,
SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(B).

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF:

D. OTHER (Specify type of modification and authority)

E. IMPORTANT: Contractor |:| is not, m is required to sign this document and return originaland _ 3 copies to the issuing office.
14. DESCRIPTION OF AMENDMENT/MODIFICATION  (Organized by UCF section headings, including solicitation/contract subject matter where feasible.)
Contract for Test Contract at Mobile, AL.
Reference No. R0O0006
CDOO3A NTP and Interim Payment

See Page 2.

Except as provided herein, all terms and conditions of the document referenced in ltem 9A or 10A, as heretofore changed, remains unchanged and in full
force and effect.
15A. NAME AND TITLE OF SIGNER  (Type or print) 16A. NAME AND TITLE OF CONTRACTING OFFICER (Type or print)
Gary W Browder
ACO Not Wannabe

15B. CONTRAC TOR/XXKERIK 15C. DATE SIGNED 16B. UNITED STATES OF AMERICA 16C. DATE SIGNED
BY

(Signature of person authorized to sign) 03/21/2001 (Signature of Contracting Officer) 03/21/2001

NSN 7540-01-152-8070 30-105-2 STANDARD FORM 30 (REV. 10-83)

PRESCRIBED BY GSA

PREVIOUS EDITION UNUSABLE
FAR (48 CFR) 53.243
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DATE SIGNED PAGE OF PAGES

MODIFICATION OF CONTRACT See Block 16C 2 2
Contract No: DACA01-00-C-0016 NA Reference No. R0O0006
Modification No: ROOO06
Contractor: Prime Contractor (Full Name)

Contract Title: Test Contract
Location: Mobile, AL
14. DESCRIPTION OF MODIFICATION (Continued)
A. SCOPE OF WORK
CDO03A NTP and Interim Payment
To avoid delaying the project, you are directed to proceed with the
work required by this change request, stated below.
Extend the 10" force _main to the treatment plant rather than
connecting to the existing_24" force main. Approximately 2175 feet
of additional pipe is required.
This modification provides an interim payment pending final
negotiations under this COR.
It is mutuallK agreed that the obligation to the Government for the
work ordered herein shall not exceed $10,000.00 prior to the
execution of the definitization modification for this change order.
Based upon the agreed to Not-to-Exceed price of $10,000.00, the
Contractor will notify the Area Engineer, in writing, 15 calendar
days prior to reaching the Not-to-Exceed ceiling.
B. CHANGE IN CONTRACT DRAWINGS
H-18, H-38, H-39, H-40, and H-41
C. CHANGE IN CONTRACT PRICE
Total contract price is increased by $6,000.00.
The following revision shall be made to the pricing schedule.
NEW/ CLIN UNIT CHANGE
REVISED No. DESCRIPTION QUANTITY PRICE AMOUNT
Revised 0001 [Bid Ttem 1 [ 1.00] $0.00/LY $6,000.00

D. CHANGE IN CONTRACT TIME

The contract completion date shall remain unchanged by this
modification.The contract time remains unchanged. Changes in the
contract performance time, as justified, will be provided in a
subsequent modification.

E. CLOSING STATEMENT

IT no proposal for this change has been submitted, you are_hereby
directed to submit a breakdown of costs in the detail required by
Contract Clause, "Modification Proposals-Price Breakdown." For
proposals exceeding $550,000.00, you are required to submit Cost or
Pricing Data in accordance with FAR Paragraphs 15.403.4, 15.403.5
and Table 15-2. Your proposal shall be submitted to this office
within 30 calendar days of this Notice to Proceed. _Any extensions
of time for submittal of this _proposal must be justified and
requested by the Contractor, in writing, and approved by the
Contracting Officer.

STANDARD FORM 30 (REV. 10-83)
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1. CONTRACT ID CODE PAGE OF PAGES
KXIENOMIEXNXBFOSEXPAXEAXEXN/MODIFICATION OF CONTRACT Construction 1 ‘ 2
2. XMEROMERT/ MODIFICATION NO. 3. EFFECTIVE DATE 4. REQUISITION/ KIRERXSEREXK NO. 5. PROJECT NO. (If Applicable)
R0O0008 SEE BLOCK 16C W31XNJ92818982
6. ISSUED BY CODE | CESAM 7. ADMINISTERED BY (If other than item 6) CODE |CD
Mobile District Construction Division
P.0. Box 2288, 109 St. Joseph Street P. 0. Box 2288, 109 St. Joseph Street
Mobile, AL 36628-0001 Mobile,
Alabama 36628-0001

8. NAME AND ADDRESS OF CONTRACTOR (No., Street, County, State and Zip Code) 9A. AMENDMENT OF SOLICITATION NO.

Prime Contractor (Full Name)

Address 1
City, State Zip 9B. DATED (SEE ITEM 11)

10A. MODIFICATION OF CONTRAC HEREEX

X DACA01-00-C-0016 NA
10B. DATED (SEE ITEM 13)
CODE ‘ FACILITY CODE 07 Feb 2001

11. THIS ITEM APPLIES ONLY TO AMENDMENTS OF SOLICITATIONS

The above numbered solicitation is amended as set forth in ltem 14. The hour and date specified for receipt of Offers D is extended, |:| is not ex-,
tended.
Offers must acknow ledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended, by one of the follow ing methods:
(a) By completing items 8 and 15, and returning copies of the amendment; (b) By acknow ledging receipt of this amendment on each copy of the offer
submitted; or (c) By separate letter or telegramw hich includes a reference to the solicitations and amendment numbers. FAILURE OF Y OUR ACKNOWLEDG-
EMENT TO BE RECEIVED AT THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT
IN REJECTION OF Y OUR OFFER. If by virtue of this amendment you desire to change an offer already submitted, such change may be made by telegram or
letter, provided each telegram or letter makes reference to the solicitation and this amendment, and is received prior to the opening hour and date specified.

12. ACCOUNTING AND APPROPRIATION DATA
57-NA-2000-3730-0000 004C8S
Contract Amount Increased $3,000.00.
13. THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/ORDERXX

IT MODIFIES THE CONTRACT/ORBERXNO. AS DESCRIBED IN ITEM 14,

A. THIS CHANGE ORDER IS ISSUED PURSUANT TO: (Specify Authority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE CON-
TRACT ORDER NO. IN ITEM 10A.

B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (Such as changes in paying office,
SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(B).

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF:
X| 52.0243-0004- CHANGES
D. OTHER (Specify type of modification and authority)

E. IMPORTANT: Contractor |:| is not, m is required to sign this document and return originaland _ 3 copies to the issuing office.
14. DESCRIPTION OF AMENDMENT/MODIFICATION  (Organized by UCF section headings, including solicitation/contract subject matter where feasible.)
Contract for Test Contract at Mobile, AL.
Reference No. R0O0008
CD0O03B Definitization Mod

See Page 2.

Except as provided herein, all terms and conditions of the document referenced in ltem 9A or 10A, as heretofore changed, remains unchanged and in full
force and effect.
15A. NAME AND TITLE OF SIGNER  (Type or print) 16A. NAME AND TITLE OF CONTRACTING OFFICER (Type or print)
Gary W Browder
ACO Not Wannabe

15B. CONTRAC TOR/XXKERIK 15C. DATE SIGNED 16B. UNITED STATES OF AMERICA 16C. DATE SIGNED
BY

(Signature of person authorized to sign) 03/30/2001 (Signature of Contracting Officer) 03/30/2001

NSN 7540-01-152-8070 30-105-2 STANDARD FORM 30 (REV. 10-83)

PRESCRIBED BY GSA

PREVIOUS EDITION UNUSABLE
FAR (48 CFR) 53.243
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DATE SIGNED PAGE OF PAGES

MODIFICATION OF CONTRACT See Block 16C 2 | 2
Contract No: DACA01-00-C-0016 NA Reference No. R0O0008
Modification No: RO0O008
Contractor: Prime Contractor (Full Name)

Contract Title: Test Contract
Location: Mobile, AL
14. DESCRIPTION OF MODIFICATION (Continued)
A. SCOPE OF WORK
CD003B Definitization Mod
RO0006 provided NTP and interim payment. As a_result of final
negotiations, this modification provides the final equitable
adjustment for COR CDO03.
B. CHANGE IN CONTRACT PRICE
Total contract price is increased by $3,000.00.
The following revision shall be made to the pricing schedule.
NEW/ CLIN UNIT CHANGE
REVISED No. DESCRIPTION QUANTITY PRICE AMOUNT
Revised [0001 Bid Item 1 1.00] $0.00/L§ $3,000.00
RO0006 $6,000.00 increase
RO0008 $3,000.00 increase
Total settlement amount of COR CDO03 (all parts) $9,000.00
C. CHANGE IN CONTRACT TIME
The _contract completion date shall remain unchanged by this
modification.
D. CLOSING STATEMENT
In consideration of a modification agreed to herein as complete
eggltable adjustment for the Contractor®s 30 March 2001 proposal for
adjustment, the Contractor _hereby releases the Government from any
and all liability under this contract for further equitable )
adjustments attributable to such facts or circumstances given rise
to the proposal for adjustment.
STANDARD FORM 30 (REV. 10-83)
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CESAM-CD
il RMS

A Bulletin
,,””.”.””,_u””.”l”[.@ May 2009

POC: Gary Browder _
251-690-2916 NUMBER: F

SUBJECT: Using RMS to generate and track SF 1414’s and SF1415’s (Consent of Surety Forms)
REQUIREMENTS:

As specified in Contract Administration Manual for Construction Contracts, SAMDM-1110-1-1,
SECTION 2.16 - PERFORMANCE AND PAYMENT BONDS

PROCEDURES:

SF 1414 - Consent of Surety is generally done for Out of Scope Modifications and for In-Scope Modifications in
excess of 25% or $50,000. However, for all requirements for SF 1414’s, see Section 2.12, Paragraph 2.12.5 a
(Consent of Surety).

SF 1415 - Consent of Surety and Increase of Penalty is generally done when one or more modifications are summed
and the summed amount is greater than 10% of the Current Contract Amount. However, for all requirements for SF
1415’s, see Section 2.12, Paragraph 2.12.5 b (1 & 2) (Consent of Surety and Increase of Penalty).

On the next several pages are samples of a SF 1414 and two SF 1415’s. All are generated out of RMS
Correspondence Module (under Government In House Memos). The SF 1415’s includes one for a single
modification and one for multiple modifications. Also, included is a Consent of Surety Checklist, which should be
completed and included, in the mod package when a SF1414 or SF1415 is required.

For Tracking SF1414’s & SF1415’s in RMS, user will use the Modification Remarks field as shown below.
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Fief bod — M od/Sign Mod l;l
Mo Mo Drate Arnount
ROOODS  ROODO9  weather 1 Jun - Jul 03 08,01 /2003 $0.00
ROOO11  ROOOA1 | Resolution of Mod RO0O04 0362002 $15,088.00
ROOOTZ  ROOO1Z2 | Motice of Termination 08,27 /2003 $0.00
ROO3  ROOD3 Takeover Agreement 08/27/2003 $0.00
ROOD14  ROOD14  Sample Termination for Convenience 02/27/2003 $0.00
ROO0D15  IMCREASE CC CLAUSE 03,/27/2003 $0.00

RODDIE | Conflict Boxes 094272002 $497.000.00 6

Modification Status

Amount Time
- PR&C Requested - Completed
~f SF30 Signed - Completed
~f Funds Obligated - Completed
-.{ Activities Balanced - Completed
-.( M odification - Included in Current Contract 497 000,00

Femarks ISF 1415 Completed [zum of mods 2-16 > 10% Curr Amt)
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CONSENT OF SURETY

1. CONTRACT NUMBER

DACA01-02-C-0020
NA

2. MODIFICATION NUMBER 3.

R00004 7/30/02

The surety (Co-Sureties)consents (consent) to the foregoing contract modification and agrees (agree) that its (their) bond or bonds shall apply and extend to the contract

as modified or amended.

4. INDIVIDUAL
PRINCIPAL

a. BUSINESS ADDRESS

b. SIGNATURE

c. TYPED NAME AND TITLE

d. DATE THIS CONSENT EXECUTED

(AFFIX SEAL)

5. CORPORATE
PRINCIPAL

a. CORPORATE NAME AND BUSINESS
ADDRESS

Prime Contracting Inc.
123 Anywhere Street
Mobile, AL 36666

b. PERSON EXECUTING CONSENT (Signature)

BY

¢. TYPED NAME AND TITLE
A K. Contractor
President

d. DATE THIS CONSENT EXECUTED

(AFFIX CORPORATE
SEAL)

6. CORPORATE/INDIVIDUAL SURETY (CO-SURETIES)

The Principal or authorized representative shall execute this consent of surety with the modification to which it pertains. If the representative (e.g., attorney-in-fact) that
signs the consent is not a member of the partnership, or joint venture, or an officer of the corporation involved, a Power-of-Attorney or Certificate of Corporate
Principal must accompany the consent.

ADDRESS
No. 123-456-789

A ABC Bonding Co.

123 Bonding Street
Bonding, Alabama, 12345

a. CORPORATE/INDIVIDUAL SURETY’S NAME AND

b. PERSON EXECUTING CONSENT (Signature)

BY

c. TYPED NAME AND TITLE

d. DATE THIS CONSENT EXECUTED

(AFFIX SEAL)

a. CORPORATE/INDIVIDUAL SURETY’S NAME AND

b. PERSON EXECUTING CONSENT (Signature)

ADDRESS
BY
c. TYPED NAME AND TITLE (AFFIX SEAL)
B.
d. DATE THIS CONSENT EXECUTED
a. CORPORATE/INDIVIDUAL SURETY’S NAME AND b. PERSON EXECUTING CONSENT (Signature)
ADDRESS
BY
c. TYPED NAME AND TITLE (AFFIX SEAL)
C.
d. DATE THIS CONSENT EXECUTED
a. CORPORATE/INDIVIDUAL SURETY’S NAME AND b. PERSON EXECUTING CONSENT (Signature)
ADDRESS
BY
c. TYPED NAME AND TITLE (AFFIX SEAL)
D.

d. DATE THIS CONSENT EXECUTED

(Add similar signature blocks on the back of this form if necessary for additional co-sureties)

Authorized for Local Reproduction

STANDARD FORM 1414 (Rev 2-95)
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CONSENT OF SURETY AND 1. CONTRACT NUMBER 2. MODIFICATION NUMBER 3. DATE
INCREASE OF PENALTY DACAQ1-02-C-0020
NA R00001 8/15/2002

4.  The surety (co-sureties) consents (consent) to the foregoing contract modification and agrees (agree) that its (their) bond or bonds shall apply and extend to the
Contract as modified or amended. The principal and surety (co-sureties) further agree that on or after the execution of this consent, the penalty of the performance bond
or bonds is increased by $535,000.00 dollars ($535,000.00) and the penalty of the payment bond or bonds is increased by 535,000.00 dollars ($535,000.00). However,

the increase of the liability of each co-surety resulting from this consent shall not exceed the sums shown below.

5. NAME OF SURETY

6. INCREASE OF LIABILITY LIMIT
UNDER PERFORMANCE BOND

7. INCREASE IN LIABILITY
LIMIT UNDER PAYMENT
BOND

a. ABC Bonding Co.

$ 535,000.00 $ 535,000.00
b.
$ $
C.
$ $
a. BUSINESS ADDRESS b. SIGNATURE
8. INDIVIDUAL c. TYPED NAME AND TITLE
PRINCIPAL (AFFIX SEAL)
d. DATE OF THIS CONSENT
b. CORPORATE NAME AND BUSINESS c. PERSON EXECUTING
ADDRESS CONSENT(SIGNATURE)
9. CORPORATE Prime Contracting Inc. ¢. TYPED NAME AND TITLE
PRINCIPAL 123 Anywhere Street A. K. Contractor (AFFIX CORPORATE SEAL)
Mobile, AL 36666 President
d. DATE THIS CONSENT EXECUTED

e The principal or authorized representative shall execute this Consent of Surety and Increase of Penalty with the modification to which it pertains. If the
representative (e.g., attorney-in-fact) that signs the consent is not a member of the partnership, or joint venture, or an officer of the corporation involved, a
Power-of-Attorney or a Certificate of corporate Principal must accompany the consent.

10. CORPORATE / INDIVIDUAL SURETY (CO-SURETIES)

a. CORPORATE/INDIVIDUAL SURETY’S NAME AND ADDRESS | b. PERSON EXECUTING CONSENT
(SIGNATURE)

No. 123-456-789
A. (AFFIX SEAL)
ABC Bonding Co. c. TYPED NAME AND TITLE
123 Bonding Street
Bonding, Alabama, 12345

d. DATE THIS CONSENT EXECUTED

a. CORPORATE/INDIVDUAL SURETY’S NAME AND ADDRESS | b. PERSON EXECUTING CONSENT
(SIGNATURE)

B. (AFFIX SEAL)
c. TYPED NAME AND TITLE

d. DATE THIS CONSENT EXECUTED

a. CORPORATE/INDIVIDUAL SURETY’S NAME AND ADDRESS | b. PERSON EXECUTING CONSENT
(SIGNATURE)

C. (AFFIX SEAL)
c. TYPED NAME AND TITLE

d. DATE THIS CONSENT EXECUTED

ADD SIMILAR SIGNATURE BLOCKS ON THE BACK OF THIS FORM IF NECESSARY FOR ADDITIONAL CO-SUREITES.

PREVIOUS EDITIONS NOT USABLE STANDARD FORM 1415 (Rev. 7-93)
AUTHORIZED FOR LOCAL REPRODUCTION Prescribed by GSA — FAR (48CFR) 53.228(1)
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CONSENT OF SURETY AND 1. CONTRACT NUMBER 2. MODIFICATION NUMBER | 3. DATE
INCREASE OF PENALTY DACAO01-02-C-0020
NA R00002 - R00016 9/27/2002

5. The surety (co-sureties) consents (consent) to the foregoing contract modification and agrees (agree) that its (their) bond or bonds shall apply and extend to the
contract as modified or amended. The principal and surety (co-sureties) further agree that on or after the execution of this consent, the penalty of the performance bond
or bonds is increased by 670,338.00 dollars ($670,338.00) and the penalty of the payment bond or bonds is increased by 670,338.00dollars ($670,338.00). However,
the increase of the liability of each co-surety resulting from this consent shall not exceed the sums shown below.

5. NAME OF SURETY 6. INCREASE OF LIABILITY LIMIT 7. INCREASE IN LIABILITY
UNDER PERFORMANCE BOND LIMIT UNDER PAYMENT
BOND
a. ABC Bonding Co.
$670,338.00 $670,338.00
b.
$ $
C.
$ $
d. BUSINESS ADDRESS b. SIGNATURE
8. INDIVIDUAL c. TYPED NAME AND TITLE
PRINCIPAL (AFFIX SEAL)
d. DATE OF THIS CONSENT
e. CORPORATE NAME AND BUSINESS f. PERSON EXECUTING
ADDRESS CONSENT(SIGNATURE)
9. CORPORATE Prime Contracting Inc. ¢. TYPED NAME AND TITLE
PRINCIPAL 123 Anywhere Street A.K. Contractor (AFFIX CORPORATE SEAL)
Mobile, AL 36666 President
d. DATE THIS CONSENT EXECUTED

e  The principal or authorized representative shall execute this Consent of Surety and Increase of Penalty with the modification to which it pertains. If the
representative (e.g., attorney-in-fact) that signs the consent is not a member of the partnership, or joint venture, or an officer of the corporation involved, a
Power-of-Attorney or a Certificate of corporate Principal must accompany the consent.

10. CORPORATE / INDIVIDUAL SURETY (CO-SURETIES)

b. CORPORATE/INDIVIDUAL SURETY’S NAME AND ADDRESS | b. PERSON EXECUTING CONSENT
(SIGNATURE)

No. 123-456-789
A. (AFFIX SEAL)
ABC Bonding Co. c. TYPED NAME AND TITLE
123 Bonding Street
Bonding, Alabama, 12345

d. DATE THIS CONSENT EXECUTED

b. CORPORATE/INDIVDUAL SURETY’S NAME AND ADDRESS | b. PERSON EXECUTING CONSENT
(SIGNATURE)

B. (AFFIX SEAL)
c. TYPED NAME AND TITLE

d. DATE THIS CONSENT EXECUTED

b. CORPORATE/INDIVIDUAL SURETY’S NAME AND ADDRESS | b. PERSON EXECUTING CONSENT
(SIGNATURE)

C. (AFFIX SEAL)
c. TYPED NAME AND TITLE

d. DATE THIS CONSENT EXECUTED

ADD SIMILAR SIGNATURE BLOCKS ON THE BACK OF THIS FORM IF NECESSARY FOR ADDITIONAL CO-SUREITES.

PREVIOUS EDITIONS NOT USABLE STANDARD FORM 1415 (Rev. 7-93)
AUTHORIZED FOR LOCAL REPRODUCTION Prescribed by GSA — FAR (48CFR) 53.228(1)
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INSTRUCTIONS for SF 1415 Mod L.isting:

Go to Import/Export.

Select Excel Mods List.

Select Export to Clipboard, OK (Disregard Note).

Open Excel, Right Click in Block Al and select Paste.

Delete Columns K & L, thenC, D & E.

Delete Rows that are not needed (Changes/Mods not included on SF 1415).

May have to move dollars from columns C, D or E to Column F if Mods are included in SF 1415.

Delete Columns C, D, E and A.

Highlight all rows (with data entered) and sort on Column A.

10. Go 2 (two) rows down (after last entry in Column B) and do a sum of Column B.

11. Highlight all rows through the total line (selecting only columns A, B & C).

12. Then right Click and Copy highlighted data.

13. Go into Modification, Supporting Documents and open SF1415 Mod Listing in Correspondence under
Government In House Memos.

14. Right click in the center row (just below Heading) & Paste

15. Align columns with header columns

16. Cut sum/total of middle column and move down to cell to the right of “Total” and Paste.

17. Delete this instruction page.

18. Print and save SF 1415 Mod Listing in RMS.

©CoNoO~WNE

Or user can manually enter the mod data or copy data in from their own spreadsheet.

Sample SF 1415 Mod Listing is shown on next page.
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MOD Numbers

For DACAO01-09-C-0020

Mod Increase/Decrease in Liability Limit
Under Performance/Payment Bond

Government Sign Date

NA
R00001 535000 8/15/2009
R0O0002 500 7/30/2009
R0O0003 0 7/30/2009
R0O0004 32750 7/30/2009
R0O0005 50000 7/30/2009
R0O0O006 25000 7/31/2009
R0O0007 50000 7/31/2009
R0O0O008 0 4/4/2009
R00009 0 8/1/2009
R0O0011 15088 3/16/2009
R00012 0 8/27/2009
R0O0013 0 8/27/2009
R00014 0 8/27/2009
R0O0015 0 8/27/2009
R00016 497000 9/27/2009
TOTAL 1205338

I Certify that the dollar value and effective dates as shown above for each Modification covered by the foregoing

Consent of Surety is true and correct.

Michael T Abeln
Administrative Contracting Officer Dated

NOTE: ACO will always sign this certification.
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CHECKLIST FOR CONSENT OF SURETY
ON MODIFICATIONS FOR CONSTRUCTION CONTRACTS

NO. CHECKLIST ITEM YES | NO

1. Is the consent executed on the correct form? SF 1414 or 1415 (circle Form)

2. Is the contract number listed?

X

3. Is the modification number listed?

X

4. Is the modification date listed:

X

5. SF 1415. Has the increase/decrease in penalty of performance/pay bonds been correctly
inserted in Item No. 4?

6. Does the surety company have sufficient underwriting limitation from latest Treasury
Department Circular?

7. SF 1414, Are all co-sureties listed in Item 6?

8. SF 1415. Does Item 5 contain all co-sureties, and is the amount each is assuming against
the increase in bond penalty set out in Items 6 & 7?

9a. Are the Consent execution dates the same or later than the mod date?

(CD-M action over ACO authority)
9b. Is the date of the Corporate Principle on or before the date of the Surety signature?
(Note: Contractor should sign and date first)

9c. Is the date of the Corporate Principle on or after the latest date (block 15c or 16c) on the
SF 30?

10. Is the principal’s name and address listed? (same as in contract)

11. Did the principal and surety execute the consent?

12. Is the name and title of the person executing on behalf of the principal typed beneath the
signhature? (Check for proper title or supporting data)

13. Is the corporate seal affixed on behalf of the principal the same as name listed for the
principal? (Seal req’d unless State of Inc. does not req. Verify w/principal.) (Non-
corporate principal may be required by State to have “adhesive seal.” — Verify )

14. Is the name and address of the surety company listed?

15. Is the name of the surety company exactly the same as the name appears on the latest
Treasury Department Circular?

16. Is the corporate seal affixed on behalf of the surety?

(All sureties and agents have raised seals).

17. Is the original Power of Attorney for the surety company attached to the consent?
(Signature and seal may be pre-printed on POA by facsimile. If not, raised seal is
required). POA execution date on Consent Form must be on or after date principal
executes consent.

18 a. Avre all of the following documents being forwarded to the Bonds Team?

Copy of the modification?

18 b. Original signed consent with POA?

18 c. Applicable certificate signed by the Contracting Officer?

18d. | Copy of this complete form, “X” entered on all questions, and contact person?

POC: Gary W Browder 251-690-2916
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Administration Building (Test Contract) 27 Aug 2003

Administration Building (Test Contract) Construction Division
US Army Corps DACA01-02-C-0020
of Engineers
or Tr Inception Government Estimate Ref Contractor Mod Due
Change M g an Date No Signature Date Mod
Request Change Request Title od |a R g Contractor Proposal Stage / Status / Remarks Age
No. Ty ge ea|c RFP - Mod Government Action Days
pe |nc | ° | od Date Negotiated Settlement No Signature By
o000t | mstall New Water Mai slclq|g]| 00200 o5 O:g'gg 353"“'5 R00001 | 08/15/2002 | - Mod completed, mod package sent to district 08/09/2002 "
nstal ew Water Mains B .| ays 0,
$595.000.00 30 days R00001 08/15/2002 SF1415 Completed 8/15/2002 (>10% of Current Amt) Gary
07/30/2002 $0.00 | 0days | pogooz | Not Required | -~ Mod completed, mod package sent to district 08/09/2002
CD002 Unilateral Sample ClVv |6 $500.00 Odays 0
07/30/2002 $500.00 | Odays | RO0002 | 07/3012002 Gary
07/30/2002 §0.00 Odays R00003 Not Required L - Mod completed, mod package sent to district 08/09/2002
CD003 ADMINISTRATIVE MOD SAMPLE A|C|9]|6 , Not Required 0
Not Required $0.00 0days R0O0003 07/30/2002
07/30/2002 ] $0.00 | 0days | Roooos | 07/30/2002 | - Mod completed, mod package sent to district 08/09/2002
CD004 Out of Scope B|U| 4|6 32,750.00 Odays 0
P $32720.00 Ddais RO0004 | 07/30/2002 SF 1414 completed 7/30/2002 (Out of Scope Mod)
07/30/2002 . $0.00 | Odays | Roooos | NotRequired | - Mod completed, mod package sent to district 08/09/2002
CD005 Award Bid Option S|C|5|6 50,000.00 Odays 0
P $20.000.00 Ddais RO0005 07/30/2002 SF 1414 Completed 7/30/2002
07/31/2002 $25000.00 | Odays | poo006 | NotRequired | - M4 completed, mod package sent to district 08/25/2002
CD006 Funds Adjustment for Overruns B|C|Q|6 Not Required 0
Not Required $25,000.00 Odays | RO0006 | 07/31/2002
07/31/2002 $50,000.00 | Odays | Roooo7 | o07/31/2002 | - Mod completed, mod package sent to district 09/14/2002
CD007 Closeout Mod Adjust Over 115% B|IC|Q|6 Not Required SF 1414 completed 7/31/2002 0
Not Required $50,000.00 | Odays | RO0007 | 07/31/2002 P
04/03/2002 $0.00 | 29days | poooog | oa/ogr2002 | - Mod completed, mod package sent to district 04/13/2002
CD008 Weather for 1 Jan -31 Mar 02 B|C|E |6 Not Required 1
Not Required $0.00 | 29 days R0O0008 04/04/2002
$0,00 9days R00009 08/06/2003 L - Mod completed, mod package sent to district
CD009 Weather for 1 Jun - 31 Jul 03 B|C|E |6 Not Required
Not Required $0.00 9days R0O0009 08/01/2003
! 10/22/2002 $0.00 | Odays | Rogo11 | o03/16/2002 | -~ Mod completed, mod package sent to district 11/01/2002
CDO011 Resolution of Mod R00004 B|C|1]|6 $25,500.00 8days -220
$15.088.00 8days R00011 03/16/2002
$0.00 Odays R00012 Not Required L - Mod completed, mod package sent to district
CD012 Notice of Termination A|lC 6 . Not Required
Not Required $0.00 odays R00012 08/27/2003
$0.00 Odays R00013 Not Required L - Mod completed, mod package sent to district
CD013 Takeover Agreement A 6 . Not Required
Not Required $0.00 0days R0O0013 08/27/2003
o ) 10/31/2002 $p.00 Odays R00014 Not Required L - Mod completed, mod package sent to district 11/10/2002
CDO015 Sample Termination for Convenience A|C|S |6 Not Required 300
Not Required $0.00 0days R00014 08/27/2003 Gary
02/12/2003 $0.00 | Odays | Rogo15 | NotRequired | -~ ™Mod completed, mod package sent to district 02/22/2003
CD016 INCREASE CC CLAUSE AlC|9]|6 Not Required 196
Not Required $0.00 0days R00015 08/27/2003
| 08/22/2002 . $3,000.00 Ojays RO0016 | O9/27/2003 | - Mod completed, mod package sent to district 09/01/2002
CDo014 | Conflict Boxes B|C |16 525,000.00 Odays SF 1415 Completed (sum of mods 2-16 > 10% Curr Amt) 36
08/22/2002 $497,000.00 0days R00016 09/27/2003
Sort - Mod Reference No

Page 1 of 1

Sample Change Request Register showing how SF1414’s & SF1415’s are tracked in RMS using the Modification Remarks. The five SF1414°s or SF1415’s Remarks in this sample are
highlighted.
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CESAM-CD
I RMS

A Bulletin
,,””.”.””,_u””.”l”[.@ May 2009

POC: Gary Browder
251-690-2916

NUMBER: G

SUBJECT: Performance Evaluations
REQUIREMENTS: We are now using the RMS/CCASS interface.
See Chapter 6 in the SAD Contract Administration Manual.

See CCASS Workflow Exhibit 6E in the SAD Contract Administration Manual.
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CESAM-CD
I RMS

A Bulletin
,,””.”.””,_u””.”l”[.@ May 2009

POC: Gary Browder _
251-690-2916 NUMBER: H

SUBJECT: Removal of Contracts from RMS
REQUIREMENTS:

Do not remove Contracts/Task/Delivery Orders from RMS unless guidance is issued from the
District Office.

More detailed guidance will come in the future, as Headquarters and P2 requirements become
better known.

Last Guidance for removing contracts was issued in December 2007 and was as follows.

Remove Contracts/Task/Delivery Orders/Purchase Orders from RMS if they meet two of the
following criteria:
1) Task Orders Awarded FY 05 or before.
2) Purchase Orders Awarded FY 05 or before.
3) Typical “C” Contracts Awarded FYO02 or before.
4) Financially Complete. They have been removed from the Contract Closeout System
(CCS) database.

Before removing contracts it is recommended that you print out the following reports:
1) Submittal Register
2) Change Order/Modification Report
3) Change Order/Modification Funding Report
4) Progress Payment History
5) CWE
6) Any other reports
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CESAM-CD
I RMS

A Bulletin
,,””.”.””,_u””.”l”[.@ May 2009

POC: Gary Browder
251-690-2916

NUMBER: |

SUBJECT: Contract Closeout System (CCS)

REQUIREMENTS: CCS database is used for contract closeout tracking, Command
Management Review (CMR) and briefing the District Engineer on contract closeout status. It is
an Oracle Web based application available to all to View/Print. Construction Division (CD) field
office data entry will be done electronically through RMS.

CD Field Offices will have no manual data entry requirements into CCS but will be able to
review CCS data at any time for viewing and printing. However, CD Field Offices will be
responsible for the Data in RMS which is shown below.

Data will populate the CCS tables when the current date is within 30 days before the Contract
Required Completion date, or when the BOD actual date has been entered in RMS. Contracts
will move to the inactive list, 1 day after the PM Sent Final 1354 Date.

RMS Screen - Administration/Contract Description/Contract Description Tab

P2 Projects Contract Description | Contract Information | Access Contral P

Contract Title pair HYAL VY anious Facilities, Group 1

Shart Title Repair HYAC, Group 1 FiscalYear 2000

Contract Mumber DACWDT-00-0-0013 Delivery Order W

Contract Office Ft. McClelan Resident Office j

Contract Location  |Fort McClellan, AL J
B-11
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CCS uses the following data from the above RMS screen.

Short Title IHepair HWALC, Group 1
Contract Mumber ID.-*-.EWEI'I 00-0-00 3 Deliven Order I':":":I2
Contract Office IFt. b cClellan Resident Office [ |

(Uses the Office Symbol associated with this Office)

Contract Location IFDTt McClellan, AL J

RMS Screen - Administration/Contract Description/P2 Projects Tab

P2 Projects Linked to thiz Contract
(=5 Select Praject 1D Praject Title WES Mo, -

(e Remave

0z CAP 050439 Powertrain Componen

CCS uses the following data from the above RMS Screen

Praject 1D
(P2 Project ID number)

RMS Screen - Administration/Prime Contractor/Contractor Information Tab

Contractor Information I Management ok D ays I Bond Co. /SBA
Frime's Mame IEENEED Erterprizes Rezponzibility Code I—
Full Hame IEENEEEI Enterprizes, Inc. CAGE Mo I
Address |3180 South 700 East, Suite 250 CEC Mo |

ISanu:I_I,I, UT 84070-0563 Fhone I
County I Fax I

CCS uses the following data from the above RMS Screen

Full Hame IBENEED Enterprizes, Ine.
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RMS Screen - Administration/Contract Status/Status Issues Tab

Administration - Contract Status

Contract Description Status / lssues | Milestones Events | Manthly Schedule | Cost / Time Growth

Contract Status Active Contract

Contract Setup
Contract Plans

Contract Status Ll - Construction Underway - On or Ahead of Schedule
Primary Delay Code |DD -MD CURRENT FROBLEMS [aLL PHASES] J
Correspondence Remnarks |S_I,Jstems Furriture will be under separate contract [IDIG)
Request for Information
User Defined Entries RIS Contract lssues - Customer |ssues/Remarks as of I'I 0/05/2005 I
7 Edit | Syztems Furniture will Be under separate contract (IDIG)
Prime Contractor RS Contract lssues - USACE
< Edit | Syztems Furniture will be under separate contract [IDIQ]
Subcontractors

CCS uses the following data from the above RMS Screen

Primary Delay Code IEE - CONTRACTOR IMEFFICIENCY J

|zzues/Remarks az of I J

Zp Edi |

RS Contract |zsues - USALCE

RMS Screen - Administration/Contract Status/Milestone Events Tab

Milestone E vent Original Scheduled Schn_aduled

| Date Diate Time

*

# MTP Acknowledged

# | Construction Start D ate 4/11./2007 4/11./2007
# | Consgtruction Completion 6/19/2007 641942007
# |Beneficial Dccupancy Date B/19/2007 E/19/2007
# | Contract Required Completion BABS200F | BS1952007

# | Phyzical Completion 9/417/2007 B/20/2007
# | Tranzter Document Date B/20/2007
# |AE Evaluation D ate M A, M
# | Contractor Ewvaluation Date 2/18/2007 94742007
# | Contractor Final Papment 1262007 1/22/2009
# |Project Fiscal Completion 4,/8/2009

# |Red Zone Meeting M, M
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CCS uses the following data from the above RMS Screen

Contract Required Completion Date - Scheduled
Beneficial Occupancy Date — Actual

Transfer Document Date (Interim 1354) — Actual
Contractor Final Payment — Actual

Milestone Definitions from SADDM 1110-1-1, Appendix B
Contract Required Completion — (calculated) Uses the NTP Acknowledged date plus the

original duration to compute the Original Required Completion Date. The NTP Acknowledged
date plus the current duration computes the Scheduled (Current) Required Completion Date.

Beneficial Occupancy Date (BOD) - Customer acceptance and occupancy of the facility prior
to construction completion.

Original BOD - This is the date mutually established by the PDT ----- customer, user,
Area/Resident, and Project Management as to when the work will be transferred and accepted by
the customer. This date should be established within 30 cal days after contract award and
remains fixed for the life of the contract.

Scheduled BOD — When it is expected or scheduled to occur.

Actual BOD — When it actually occurs.

It is possible to have multiple BOD’s on a single contract. The date in RMS should reflect the
last or final BOD for the Contract. Local milestones can be added to track multiple BOD’s in
RMS

Transfer Document Date — Date the User Signs (last, if more than one) Interim 1354.
Remember, that it is possible to have multiple Interim 1354 date’s on a single contract. The date
in RMS should reflect the last Interim 1354 Date on the Contract. Local milestones can be added
to track multiple Interim 1354’s in RMS

Contractor Final Payment — Date on the Check/EFT on the Final Payment to contractor.
Actual date will be downloaded from CEFMS. Scheduled date is a manual entry of when you
expect it to happen.

CD-M will enter the Actual Date and set it back to download from CEFMS. CD-M will enter the
date that the Final PE is approved in CEFMS. This will help update CCS in a timelier manner.
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Accessing Contract Closeout System (CCS)
CCS can be accessed at the following intranet Website:

Web link within Mobile District - https://samintra.sam.usace.army.mil/ccs/login.asp

From outside Mobile District - https://samintra.sam.ds.usace.army.mil/ccs/login.asp

Accessing the first time, it will give a security certificate warning. Click these options:
View Certificate, Install Certificate, Next — Finish, OK — OK - Yes
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CODE

CCS RESPONSIBLE DIVISION CODES

DEFINITION

CD1

CD2

PM1

RM1

CD3

PM3

RM?2

CD4

CODE

RMS BOD ACTUAL DATE NEEDED (Field Office Entered)

INTERIM 1354/TRANSFER MEMO, OR STATEMENT OF
COMPLETION RECEIVED IN DISTRICT (Entered by CD-M when received)

SEND DESIGN AND CONSTR. #s TO RM - ON CIP ONLY

CIP ONLY- REMOVE COST FROM CIP

NEED FINAL PAY COR APPROVE DATE (electronically from RMS/CEFMS)
FINAL COST CWE TO CD (on Non-CIP) or RM (for CIP only)

FINAL COST RM TO CD - ON CIP ONLY

FINAL 1354/MEMO RECEIVED IN DISTRICT (Entered by CD-M when received)

EXCUSABLE DELAY CODES

DEFINITION

F1

F2

F3

F4

F5

F6

F7

FC

F8

F9

FA

CONTRACTOR CLAIM SUBMITTED — CONTRACTING OFFICE ‘S
DECISION PENDING

CONTRACTOR CLAIM PENDING - CEBCA (DELETED) PER OC

CONTRACTOR CLAIM PENDING - ASBCA (ARMED SERVICES
BOARD OF CONTRACT APPEALS)

CONTRACTOR CLAIM OR GOVERNMENT SUIT PENDING -
FEDERAL COURT

FINANCIAL CLOSEOUT PENDING — AE DAMAGES RESOLUTION
USING SERVICE CHANGES AFTER TRANSFER

PENDING ACTION FROM ANOTHER AGENCY TO INCLUDE AUDIT
AGENCIES AND THE DEPARTMENT OF LABOR OR OTHER
AGENCIES FOR LABOR VIOLATIONS

PENDING COMPLETION OF OTHER LINE ITEM (S) IN THE SAME
CONTRACT, TO INCLUDE WARRANTY WORK IF IT IS A SEPARATE
BID ITEM IN THE CONTRACT

CORRECTION OF DEFICIENCIES AFTER TRANSFER

ADDITIONAL CONTRACT TO CORRECT DEFICIENCIES

FINAL SETTLEMENT WITH CONTRACTOR NOT MADE
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CESAM-CD
I RMS

A Bulletin
,,””.”.””,_u””.”l”[.@ May 2009

POC: Gary Browder _
251-690-2916 NUMBER: J

SUBJECT: RMS Claims Module

REQUIREMENTS: As specified in SADDM-1110-1-1, all REA’s/Claims will be tracked by
using the RMS Claims Module. The Claims Manager for each Area Office will be responsible
for tracking and updating all information on each claim until there is resolution.

RMS Claims Module can be accessed under Summary/Contractor Claims and also can be
assessed while in a contract under Finances/Contractor Claims.

Resident Management System !El E

File Help

Haome Surnrmary Office | Local Library | Diistrict Library | System Librar_l,l| Ii' = E
Overview  FReports Exit

Summary - Tyndall AFB Resident Office - Contractor Claims

_ g P L
Baseline Schedules Add Edt  Delete Claims
Custom Reports

Fange IAII Claimz for - Construction Division Including Sub-Offices J St | Field Office j
Contract Groups
P2 Projects Field Qffice K Contract Mo, C:‘E:m Aot Time =
) Cape/Patick Resident Office DACADT-00-C-0017 CLK-0020 $3,904.00 0
Contractor Claims Cape/Patrick Fesident Office DACATT-00-C-0017 CLM-0021 $12.209.00 0
Cape/Patrick Rezndent Office DACADT -00-C-0017 CLk-0022 $14,643.00 1]
Cape/Patrick Rezident Office W31278-08-C-0036 CLk-0027 10,502 61 1]
Interface Schedules Eglin AFB Resident Office DACAQT-01-C-0012 CLM-0005 $34.702.00 0
Eglin AFB Rezident Office DACADT-02-C-0008 CLK-0001 $839.00 0
Eglin AFB Rezident Office DACADT-02-C-0008 CLK-0004 $36.917.00 0
Eglin 4FB Reszident Office DACADT -02-C-0008 CLk-0028 $18,539.00 1]
CEFMS Interface Log E glin AFB Reszsident Office DACAD-02-C-0008 CLk-0023 $36,629.00 DLI
P2 Intedface Log CLM-0020 Received: 10/25/2002 Decizion lssued

Reimburzement for Cuztom Floor Boxes

KD

Remarks
[enied in entirety. Sowell/Slana

N &
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Claim Reports can be generated from the Claim Input/View Screen or from Reports Contract
button under Finances or from Reports Summary button under Finances.

Contractor Claims [_ [ =]
Preview Frirt Cloze
Contracior C/ams
{* Clairnz far Dffice: IEDnstructiDn Driwvigion J ¥ Include Sub-Offices
€ Claims for Contract: [ ]
Sort report by IFiE:Iu:I Office j
Sample of RMS Claims Report Output
|M| CONTRACTOR CLAIMS 18 Aug 2008
All Claims for Construction Division including Sub-Offices
US Army Corps
of Engineers
Contract MNo.:  DACAD-00-C-0017 MA, Claim ID: CLW-0020 Racetved by Government: 1052552002
Profect Name: AFPTESTMC Claim Raf, No.: 0001 7S Mewmo to OC:
Contractor:  American Bridge Evaluation POC: Denriz W hewel Initial Decision Letter Signed:
Customar: 115, AR FORCE Contracting Qfficer: Edward M. Slana KO Meeting Date:
Field Qffice:  CapePatrick Resident Office Counsel POC: Davic C. Brasfield <=FRGK COD due: 1202452002
Clafm Typa:  CoOD Request Profect Manager:  BrianM. Dvkes COD Issnad:
Claim Status: Decision lszued Amount Claimed: 3390400 dction Complete-File Closed:
Claim Couse: Time Clatmed: 0 Days
Dockat MNo.:

Descripfion:  Reimbursement for Custom Floor Boxes

Roemorks:

Denied in entirety. SowelliSlana
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APPENDIX F

CEFMS PROCEDURES



Construction Contract
Administration Procedures For CEFMS

Page No.

Section 1 - Contract Award

Part 1 - Notifications by CT and PM F-2

Part 2 - Verifications to be done by Field Offices F-2
Section 2 - Pay Estimates (RMS and CEFMYS)

Part 1 - RMS F-9

Part 2 — Originating F-15

Part 3 - ACO/RCO Signatures F-20

Part 4 - Documentation/Distribution F-22

Part 5 - Verification of Payments F-22
Section 3 - Modifications

Part 1 - Commitments on Existing PR&C F-26

Part 2 - Commitments on New PR&C F-30

Part 3 - Obligation (Increase Mods) F-34

Part 4 - Obligation (Decrease Mods) F-39

Part 5 - De-commitment after Mod Settlement F-42
Section 4 - Reports and Screens

Part 1 — Reports F-46

Part 2 — Screens F-49
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SECTION 1 - CONTRACT AWARD

PART 1- NOTIFICATIONS BY CT and PM

1. Contracting will send copies of Notice of Award, Notice to Proceed, CLIN (Bid Item)
Breakdown and all pertinent information to the resident/project office(s).

2. PM Budget Analyst will send E-mail/fax to the appropriate CD resident/project office(s)
with a copy to the Area Office with the following information:

a. P2 Project ID, Contract Number, Project Title, CEFMS Construction Project Work
Item Number

b. Original source of funds and expiration date for each contingency work item.

3. PM Budget Analyst will notify Field Office of any CWE information changes after
award of the contract.

a. During the life of the contract, if funds for the Current Working Estimate (CWE) are
increased, decreased or moved from one element of the CWE to another, the PM
Budget Analyst will notify the Field Office who will make the appropriate changes in
WIinRMS.

PART 2 - VERIFICATIONS TO BE DONE BY
RESIDENT/PROJECT OFFICES

1. Upon receipt of the e-mail from PM, the field office should log into CEFMS and print the
Funding Account Financial Summary report:

Funding Account Financial Summary report - This report will list the following information for
each work item associated with the project: (a) Authorized amount (b) Disbursed amount (c)
Undelivered order amount (d) Commitment amount (e) Accounts Payable amount (f) Accrued
Expenditures (g) Refund Rec and (h) Available Amount (funds available).

a. Choose Option (1) - Financial Management Functions, Menu ID: AA

b. Choose Option (1) - Work Management , Menu ID: AAA

c. Choose Option (6) - Reports or can type AAA for Smart Screen

March 2007 F-2

This printed copy is for “Information Only.” The controlled version resides on the SAM Contract Administration Website.




d. Arrow down to Funding Account Financial Summary Report, press enter to select.
Press enter down to work item code and enter CD project work item, press enter.

o) i
EEiv2.1.8 Report Selection Menu 16.000 |- [O] %]
Action Edit Block Field REecord Query ESIG  Help

| WOEK MANACEMENT REPORTE |

Report Title Report ID

PRINT / LIST / DELETE GENEPATEL REPORTE print_del =

WOPE BEREAFDOWN HIERARCHY wi_hier

(APPROPRIATIONS - EXPENSES BY RESOURCE BY AMSCO BY APPROP. apperpns

CO2T LEDGER EY CATEGORY (FEATURE) cmel

COST LEDGER EY WOPE ITEM ol

COMMITHMENT DOCUMENTS BY APPROPRIATION/AMSCO/WORE ITEM comdocs

DOCUMENT CORRELATION docoory

FUNDING ACCOUNT FINANCIAL SUMMARY -- ONSCREEN fin

finrpt

OBLIGATIONS (MOA = C1,CEZ_RL,RZ,_R3) AND RELATED COMMITMENTS cod

COMMITMENT DOCUMENTS EY ISSUED TO ORCANIZATION comdocsi

COMMITMENT DOCUMENTS EY ISSUED TO ORGAMNIZEATION (PREV) comdocio j
o Execute Selection J\riew Report Descriptions JExit To CEFMS Menu
_| nefer Execution _| Exit ceFms

PrevPage | Prev I Hext | Query | List | Save Exit I HextPage I
TITLE OF THE REFORT TCO BE RLIN
Record: &7 [ I I I I

c. CEFMS will default the next line to give you a report for each subordinate work item
code. If you want only one work item code, click the arrow for the pop-up list to
select that option. Press Enter down to option to print only accounts with a balance
greater than zero. Click on arrows for options. Enter to “Print Only Accounts Out of
Balance” and CEFMS defaults to No. Press Enter. Select Account Period Ending
month by clicking the arrow for pop-up list. Type in 4-digit year. Type “Y” to
proceed to next page to print.

F=iv2 111 FINRPT [_ [O] ]

Action Edit Block Field Record Query ESIG Help

I FUNDING ACCOUNT FINANCIAL SUIMMARY REPORT ‘

FOA; IHDBILE DISTRICT
Month: ifsl Year: 2002

Dept Trans FY Symbol Limit

swsco: [N | |
Work Hem Code: -I |
Cost Share Control Ho: - Project Code: _ Location Code: -
orgenizaon: [N |
Resp Empioyee: [N | |
Local Indicator: -I |
WM Location Code: -I

Report Subordinates: EEAR0E

rdinate WI Code B2

run | st | Ex |

Record: 141

LList of/alues |
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d. Select “Print When Complete” from pop-up list. Enter. Press F4 to list printers
(select PC_Laser_Printer). Enter, click Run to print.

NOTE: Run report on the Construction Project Work Item. This will give you all CWE Funding
Accounts/Work Items. All CWE Funding Accounts must be downloaded into RMS and
allocated in RMS as per the Funding Account Financial Summary Report.

DEFINITIONS OF ITEMS LISTED IN FUNDING ACCOUNT FINANCIAL SUMMARY
REPORT:

Authorized Amount - Total dollar amount authorized for that particular work item (Contract Amount &
Contingency).

Undelivered Orders - Total amount obligated for work item (contract obligation, government order
obligation, travel obligations, etc., ie. Current Contract Amount).

Commitments - Total amount committed for work item (PR&C’s for prevals, labor, government orders,
etc.).

Available Amount - Funds available for use on the work item (example: Contingency balance).
Disbursed Amount - Amount actually paid/check has been disbursed.
Accounts Payable - Amount earned but not paid/disbursed. (Example: Retainage or liquidated damages.)

Accrued Expenditures - Total amount earned (includes amount paid to contractor as well as funds withheld
such as retainage).

Refund Rec - Usually not applicable to construction contracts.
Formulas helpful in understanding this report:

(1) Undelivered Orders + Commitments + Accrued Expenditures + Available Amount = Authorized
Amount.

(2) Disbursed Amount + Accounts Payable = Accrued Expenditures.

2. Next, you will need to verify the contract obligation data in CEFMS for accuracy.
From the first screen in CEFMS:

a. Choose Option (1) - Financial Management Functions, Menu ID: AA

b. Choose Option (3) - Financial Management, Menu ID: AAC

¢. Choose Option (3) - Obligations, Menu ID: AACC

d. Choose Option (1) - Obligation - Contract, Screen 2.40
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This displays Obligation Create/Update Screen. Press F2 to query on contract number, type in
contract number and press F3 to populate screen.

NOTE: The following cks/verifications must be done before downloading into RMS from
CEFMS. No Pay Estimates or any actions on PRACs or Obligations should be done until the
following checks/verifications are completed.
[Siv2.1.38 Obligation Create/Update Screen 2 .40
Action Edit Block Field Record Query ESIG Help

Obligation Type:

Origination Code:
Obligation Ho:
Obligation Description: |CONSTRUCT ATRFIELD PAVEMENTE

Delivery Order Ho: M
Delivery FOB: [o
Vendor ID: |00013908 "INGENIERIA T CONSTRUCCION CIWIL 5 A |

SAACOHS Site |D: (DACTOL

Assignment Institution 10: |

As=zignment Institution Pay Seq Ho

F&A Received Date: |:[

La=st Amendment Ho: |PELOOZ Date: |24—HAY—ZDDD SAACOHS Status Code: I

Obligation Amount: 427203.87 | FC Amount: .00
Undelivered Orders: o. DDl FC Uniqg: .aog
__| Receivers __| Amendment History __| Enter From PROMIS File
J Line tems J Line lem History J Obligation Discounts
Prev Pane I Prey | Hext I Query | List I Save | Exit I Hext Pane
Enter the ohligation number;, SAACOMNS-CONTRACT-type format i 3R 00
Recard: 141 [ List of alues | | |

Check the ORIGINATION CODE, it should be “M”. If the obligation number, delivery order
number, vendor, or contract amount is incorrect, contact CT.

Press “Receivers” to check receivers. Make sure your office symbol is on the list. To make sure it is the
first office symbol entered. If there are two office symbols, take them both off and then add Resident
Organization first and re-add others as necessary. This will make sure that reports are pulled correctly (i.e.
For CEFMS placement). If applicable organizational code is not listed, press F9 to add a record and either
enter your organization code or press F4 to pick from the list. After selecting applicable organizational
code, press SAVE to commit. They will reappear in alphabetical order afterwards but don’t worry.  This
will help CD run reports for your CEFMS placement each month.

Exit back to screen 2.40. Click “Next Page” and make sure the “Progress Payment Indicator” is checked
“Y™. Click “Prev Page” to return to header.

Next check the line items - Press Line Items to get to the line item create/update screen 2.41. Press enter to
the line item obligation number. Scroll through the line items checking the “payment terms”. Must be 14
days for all line items. (Exceptions are some purchase requests that have either 21 or 30 days and Latin
America contracts, which will have 21days.)
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Errors found regarding the Progress Payment Indicator should be corrected with a PKA mod
(administrative/dummy mod). Instructions for PKA mods are covered in the modification section
of this guide. Also, send an E-mail message to CT, stating what the problem was, so that they
might get it right the next time.
Next check the funding while in the line item screen by doing a page down to view screen 2.41A. Check
that the Resource Code is “CONSTSVCS”
=iv2 1.38 Obligation Receiver Create/Update Screen 2 40 4B
Action Edit Block Eield Record Query ESIG Help

Obligation Ho: [DACADL-25-C-0035
Delivery Order Ho: (N2

Rec Org Code Receiving Organization

|»

LATIN AMERICA AREAL OFFICE - L4
CENTEAL RMERICA RESIDENT OFF

Prev Page | Prev | Hext | Query | List | Save Exit Hext Page I
Enter Receiving Organization Code. F4 for List.
Record: 1/2 [ |List of values | | |

=1v2.1.38 Obligation Create/Update Screen 2.40
Action Edit Block Field Record Query ESIG  Help

Obligation Humber: Delivery Order Humber:
Constructive Acceptance Days: [ | Advance Payment Indicator: | |
Fast Pay Indicator: Progress Payment Indicator:

Prompt Payment Act Exemption: :[ Hotice To Proceed Letter Code:
Cert. of Conformance Required: :[ Release of Claims Code:
Yendor For Credit Card Purchase: || |

Clause Humber Country Clause Description

|»

[«

J Authorized Receivers J Obligation Discounts
Prev Page | Prev | Hext | Query | List | Save | Exit | Hext Page I
Enterthe obligation constructive acceptance days.
Record: 1/1 [ |List of values | [ [
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[Eiv2.1.32 Obligation Line ltem Create/Update Screen 2 .41
Action Edit Block Field Record GQuery ESIG  Help

Obligation Ho: |DACAOl-95-C-0035 | Yendor: (00012306 |INGENIERIA T COMSTRUCCION CII

Delivery Order Ho: |1a Total Obligation Amt: 477203.87

Last Amendment Ho: Hew Amendment Ho: m Amend Date:

Last Amendment Originator: | |

Hew VYendor: SAACOHS Site 1D:
I | [

Obli Line Ho:

Obli Line Desc: |CDNSTRUCT ATIRFIELD PAVEMENTS S0TO CANO AE, HONDURAS |

Payment Terms: Est. Complete Date: Freight Line tem : |:|

PR&C Ho: PR tem: Closed Line hkem Ho: I:I
Req. Org Code: 1% Line kem Ho: I:I

Ord Work ftem: [o0zLQF ||c/C - AIRFIELD PAVEMENT 38-C-0035 |
MOA Code: CONTRACT - OUTSIDE GOVERNMENT

Foreign Curr: -

US Dollar Amt View Line temn History J Reoceur Payment
Foreign Currency Amt Detail Financial Data
Prev Page | Prev | Hext | Query | List Save | Exit | Hext Page
lse the arrowe keys to access Line Item or press =F9= to create a new Line [tem.
Record: 111 List of Values

[Siv2.1.32 Detail Financial Obligation Data Screen 2.41 A

Action Edit Block Field Record GQuery ESIG Help

Obligation Ho: [D2C401-95-C-0035 |  Wendor: (00015306 ||INGENIERIAX ¥ CONSTRUCCION C]

Total Obligation Amt: 427203.87
Amendment Ho: m Amendment Date:

Delivery Order Ho: [N

Obligate Line fem Ho Description: |CDNSTRUCT AIRFIELD PAVEMENTS S0TO |:|
Fund Account Ho:
Resource: [consTsves  |[pvT scTR comTRacTy| Funding Work Htem:
EOR: [3z00 |[LaND AND STRUCTURES | Resource Plan:
Cost Type: |urr |lwors 1w rroceEss | Appropriation: El 1535 |[zos0 |[oooo
Work Cat: [za100  |[pIrEcT cowsT acTIvITY | Fund Type: |4 |AUTOMATIC REIMBURSEH
Work Elem: [¢1000 |[WORK ACREEMENTS/FEATURES| Mgt Structure: [7o000000000

MDEP: [r216  |[uTicon nEtmeuns oy

US Dollar Amt J View Line ltemn History
Foreign Currency Amt
Prev Page Prev | Hext Query | List | Save Exit Hext Page
Record: 11 List of Values
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[Eiv2.1.32 Obligation Line Item Create/Update Screen 2 41
Action Edit Block Field Record Query ESIG Help

Obligation Ho: [pacanl-ss-c-n09s | Vendor: [00019905  |INGENIERIA Y CONSTRUCCION CJf

Delivery Order Ho: IN.ﬁ. Total Obligation Amit: 4Z7Z03. 57
Last Amendment Ho: Hew Amendment Ho: Amend Date:

Last Amendment Originator: | |

Hew Vendor: [N | SARCONS Site : [ |

Obli Line Ho:
Obli Line Desc: [CONSTRUCT AIRFIELD PAVEMENTS S0TO CANO AE, HONDITRAS
Payment Terms: |30 Est. Complete Date: |25—APR—J.999 Freight Line kem?: I:
PRA&C Ho: PR ltem: Closed Line ltem Ho:

Req. Org Code: [ESM1ICO 1% Line kem Ho:

Ord Work ltem: |00ZLQF |IC;’C — ATIPRFIELD PAVEMENT 35-C-003%

MOA Code: [CZ [|CONTRACT - OUTSIDE GOVERNMENT

Foreign Curr:

US Dollar Amit Yiew Line tem History J Reoccur Payment
Foreign Currency Amt Detail Financial Data

Prev Page | Prev I Hext I Queny I List I Save | Exit | Hext Page

Use the arrow keys to access Line ltem or press =F9= to create a new Line ltem.
Record: 1/1 [ ] |List of walues | | [

If the Resource Code is incorrect, contact your PM Budget Analyst for them to make the correction.

Check the unit of measure to be sure it is LS (lump sum). It must be this in order to match RMS.

Check the requesting organization. It should be your org code (K5M1FBO, (McClellan); KSM1FAQ
(Redstone), etc.

AFTER ALL THIS IS DONE - YOU ARE NOW READY TO ENTER YOUR CONTRACT
INFORMATION INTO RMS.

REMEMBER TO BE SURE THAT THE DELIVERY ORDER NUMBERS ARE ENTERED
EXACTLY AS THEY ARE IN CEFMS. IF THE DELIVERY ORDER NUMBER IS NA, N/A
OR 0001, ETC., YOU MUST ENTER THEM THIS WAY. OTHERWISE YOU WILL NOT BE
ABLE TO DOWN LOAD FROM CEFMS INTO RMS.
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SECTION 2 -PAYMENT ESTIMATES IN RMS

(Send electronically from RMS to CEFMS)

While in the contract, select Finances and then Progress Payments. Then click on Add button.  This will
generate the new pay estimate. Next edit the pay estimate by either clicking on the edit button or double
clicking on the pay estimate number generated.

Contract Menu - [K5000416] DACAO01-02-C-0011 MA  Public Access Building

File Help

Haome | Adminiztration | Finances OAMEC | Submittals | Schedules | Clozeout | |mport/E xport | E’ E

Owerviews  Feports

Finances - Progress Payments

al]
CEFMS Finances & x N

Add Edit Delete Find
Becompute Finances Payment From Thi Eamings E amings Diwe Contractor ;I
Mao to Date Thiz Period thiz Period
0001 | 0B/06/2002 07/31/2002 $123 636,00 $123,636.00 $123,656.00
Award CWE 0002 | 08/01/2002 03/14/2002 $427 756,58 $304,050.58 $304,050.58
Award CLINS 0003 | 08/15/2002 09/417/2002 $529,359.42 $201 602,84 $201,602.54
S —— 0004 | 09/18/2002 1041472002 $747 630.07 $118,330.65 $118,330.65
Current CLINS 0005 | 10/15/2002 11/18/2002 $845 526,42 $97 53695 $97,536.95
Pay Activities 0005 | 11/19/2002 12413/2002 $1.167.312.66 $321,786.24 $321.786.24
0007 | 12/14/2002 12/31/2002 $1.344 264.56 $176,951.90 $176.951.90
Progress Payments oooE | 11/11/2002 12/13/2002 $1.666.050.50 $321.786.2 $321,786.2

[ 03 $1.841,103.60 $175, 0

Contract Changes Payment Status
Contract Modifications

CWE Ch { Invoice Received - Received Invoice Received
anges

Conti - Eng33 Completed - Completed Payment Due
ontingency .

C | CWE - Contractor Paid - Paid $175.052.80 Date Paid
urren

Payment made on time

Then click on Add button.

This will bring you to the screen shown below. Here you will enter the pay period thru dates, date of
invoice and invoice received date (this is the date that you stamp on the Form 1151, “Prompt Payment
Certification”) and Select the “Payee Office ID” which was downloaded from CEFMS and enter the
“Invoice Reference Number”.

The “Invoice Reference Number” field should utilize the RMS default payment estimate number,
which should match the CEFMS invoice number.
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Contract Menu - [K5000416] DACAO1-02-C-0011 MA  Public Access Building

Progress Payment - Invoice No. 16 - Public Access Building

Fitid = 5 Cloze

Invoice I Activity Earnings I Additional E arnings | Obligations

Invoice No I 16 Pay Period From |11.-"I 5/2003 I Thiu |11.-"I 3/2003 I
Invoice Reference Mo IUU'IEI Invoice Dated |11J‘I4£2003 I Received |12J1SF2UU3 I

Discount Daps I 0 -
I Final Papment Change Papment Priarity |

Discount Percent I 0

EMG Form 33 Remarks

Zp Edi | =]

. Payee Name THE ARTEC GROUP INC
| 2 l
Payee Dffice D Payee Addiess 1411 NWESTSHORE BLYD
Papment Prepared By Authorized Payment Approver
M ame: I J Mame I J
Tile | Tile |

Next click on “Activity Earnings Tab”

This screen (shown below) will list the Activity No. (which is the same as the CLINS, unless you are
Importing from Contractor’s NAS (QCS Module)). Here you will enter the requested earnings that the
Contractor has requested.

Contract Menu - [K5000416] DACAD1-02-C-0011 NA Public Access Building

Progress Payment - Public Access Building =]
= =
ERE4E Cloze
Invoice Activity Earnings I Additional Earnings I DObligations
Search for Activity Mumber |
I— {* Requested  Allowed Import Pay Fequest
Activity o3 Taotal Taotal Reguested P Feguested =
Ha Besaipian Quantity Armout [ty 2 Aot
M| 0004 Public Access 1.0000| LS $1.954.002.00 07300 74 $1.564.100.37
oooz Site Wark 1.0000] LS $324,659.00 0.7400) 74 $241.944.23
0003 Underground E lectical 1.0000] LS $33.663.00 1.0000)100 $33.663.00
0004 Replace Sidewalk - Flight Simulatar 1.0000fLS $1.406.00 1.0000)100 $1.408.00
0005 Kitchen Changas - Dining Facility 1.0000] LS $15.820.00 ooooa o $0.00
¥ Total Allowed Earnings for this Pay Period Entered Taotal Requested Activity E amhings
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Select the “Additional Earnings Tab” (Screen shown below)

This screen will show only the CLINS/Activities that you have paid against. The amounts in the “Allowed
Earnings” should be the same as what you inputted in the “Requested Earnings”.

Contract Menu - [K5000416] DACAO1-02-C-0011 NA  Public Access Building

= &
BNl Cloze
Invoice I Activity Earnings Additional Earnings I Obligations
. ) Previous Total Eamings Estimated Stared Materials
Activity Earnings Total Earnings ToDate Included in Activity E amings

$1.841 103,60 | $0.00

Tatal Allowed Activity E amings to Date $1.66E.050.50

Additional Allowed E arnings not included in above Achivity Earnings

fldtional Stored Mateial | soooff $0.00
Preparatony 'Work I $0.00
Performance and Payment Bond m I $0.00

Subcontractor Deductions

Less Subcontractar Deductions held by Prime m I $0.00

Sum of Allowed Earnings to Date E arninas this Perind

$1.666.050.80 31,841,103 60 $175.052.80

Total Allowed E amings

[ Total Allowed Earnings for this Pay Period Entered:

This is were stored materials and the subcontractor deductions will be entered. Do not use the
Performance and Payment Bond to pay Bond. A “Pay Activity” should be created in RMS and linked to the
highest value CLIN affecting construction work.

The stored materials are put into the column that states “Additional Stored Material” not included in
Activity Earnings. Each time the contractor increases/decreases his stored materials, the total $ amount of
materials on hand will be entered for each pay estimate.

The subcontractor deductions that are listed on the Form 1151 will be listed in the column that states “Less
Subcontractor Deductions held by Prime”. Every time there is a change in the subcontractor deductions,
you will adjust this column to match Form 1151.
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Select the “Obligations Tab” (Screen shown below)

This is where you enter how much is being paid for each of the CEFMS Obligation Line Item(s).

Contract Menu - [K5000416]

Progress Payment - Public Access Building

DACADT-02-C-0011 HA  Public Access Building

ENG 58
Invoice Activity Earnings | Additional E arnings Obligations
Line Obligation Obligation Amount Previous Available for E amings this
Itz Dezcription in CEFMS E amings Payrnent Period
T|oom CONSTRUCTION OF PUBLIC ACCESS EUILDI $2.272.036.00 $1.664.644.50 $607.391.20 $175.052.80
0002 REPLACE SIDEWw/SLE AT FLIGHT SiMULATO $1.406.00 $1.406.00 $0.00 £0.00
0003 FUNDS FOR KITCHEN CHANGES AT THE DI $19.5820.00 $0.00 $19.520.00 $0.00

Obligations this Period

HefundsAyithholding forsl B aatiats Earnings this Period

VYariance

Line Iterm 0001

Prexious T atal Withheld % Wwithhaold this Period Fefund this Period Total *ithheld To Date

[~ EMG 93 Completed for thiz Pay Period Siend b EEEM S

L

If retainage or other deductions are being withheld or refunded, this is where you will also enter the
retainage or other deductions for each CEFMS Obligation Line Item(s).

In the above example, Line Item 0001 is selected (highlighted on screen and/or has the X next to the 0001.
The bottom of the screen shows what has been withheld on Line Item 0001. To change to another CEFMS
Obligation Line Item, highlight the one that you want, and then the bottom of the screen will show you info
for that Line Item that you highlighted. You may also Select the Button “Refunds/Withholding For All
Obligations” .

If all information is correct, put a check mark in the “ENG 93 Completed for this Pay Period”.
Now, the “Send To CEFMS” Button can be used. Select it and the Payment Estimate will be sent to

CEFMS electronically. Notify the appropriate approver to go in CEFMS and Approve it. There is no need
to go into CEFMS and check the data. If it is correct in RMS, it will be correct in CEFMS.
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Page 1 of the ENG 93

RMS5 Print Preview = E

ENG Form 93
=0 =0 = §x Page I of _ a, &) Frint  EZ Ewport (3] Close

—
1. NV OICE RECEVED DATE
PAYMENT ESTIMATE - CONTRACT PERF ORMANCE 1L Feb 2007 -
For 1z of tiks fom, se¢ ER3T -2-10a3sd ERJT-345 -10 Py MENT DUE DA TE 25 Feb 2002 Sheet 1 of &
2 CONTRACTORAND ADDRESS  The Artac Group, Ime. 3. CONTRACT MO ¥ DETRCT
1411 N WESTSHORE ELWD DACAOL-02-C-0011 Na Mobile Distzice
. DESCRIFTON OFWORK & APRRDPRATON AND RROJECT 7. REQURED CO WALETON 0 TE
Public Access Building 97-N4-2002-0500- 5584 0Ll Jun 2002
[e- ecaTon 5. PERID D GO ERED B THES ESTIATE 10. JOB ORDER 0. 1. ETMATEND.
MacDill AFB, FL FROM 14 Dec 2002 THRU 21 Jam 2003 0009
u— [ CONTRACT TOTAL T DATE
. TURNTITY AND NI TUANTITY AHD AMOUNT
a b UNT PRICE AMIUNT UNIT a
3 d ¥ i
CONTRACT &I UNT Goitractine lems - see atached s 1ee 5 $2,262,.740.00 5% $1,841, 102 60
RCLUDES MODFCATIO NG 7% % EARNNGS 10 TRTE TOTAL B FHINGS
THRU  RO000E 78 % LESSSTORED MATERI L TOTALCONTRACT — $2,262.790.00| ToaE — $1,841,102.60
[ES]
TZ. PRES ENTED FOR FoY ENT 0. A, PREVIOUG RETANED PERGENTAGE F0.00
[revEE PER 8. PREY D USOTHER DEDUCTONS $0.00
. IRBM UG LOUDATED 0 G S $0.00 g
THE ARTEC GROUP INC T. PREV 10 U5 PAY NENTS $1,666,050.80
[ATE TTLE E PREVIDUS EARNINGS (7 +8 +C+ ) $1,666,050.80
F. EGRNNGS THE PERDD (TOTAL
13. 4 RPROVED A IWJUNT =T, 4175, 052,50
|ce Tty BTl e ¢ hecked the QLANTME € COUS fed by 0K DHOT&s ik ; tiat 5155 FETA N FERCENTAGE
the w ook was IFEWFQITOI'I'HEU: tatthe qlEImS anm correctand cowr EEat
W Hth Gl e bikg COMPA Eth kS 32 3ctia by che e d; tattie qrarttes 3 H. LESS OTHER DEDUCTIO NS
AMCAE AL WOl CORE BB REW I te requRements of the chECr other | TTAL DEDUCTD NS THISFERDD G +H
\cort ma s by T TSI

4]

Page 2 of the ENG will show the CLINS and all adjustments to the CLINS by modifications.

RMS M= E:

ENG Form 93
Fn <1 pr x| Page IP of _ Q & Fint EH Export 3] Close

—
A 2, CONTRACT M.
PAYMENT ESTIMATE - CONTRACT PERFORMAMNCE (Continuatior]) |
P MENT ESTIMATE CLIN DETA LS DACAOL-0Z-C-0011 N Fheev 2 of 2
3 CONTRACTORAMND ADDRESS  The Artec Group, Inc. +. FERD D COWERED BY THIS ESTIRATE
141l ¥ WESTSHORE ELUD FROM 14 Dec 2002 THRU 31 Jan 2003
TEN W, DESCRIFTON CONTRACT TOTHL TO DATE
GURATITY AHD TR TUEHTITT & A0
. Ha. CONTRACT LKE ITEE UNT PRCE A0 UNT U £ M0UNT
a b [ d & t g i
oool Bublic Reecas l1.00L3 $1,.864,.511.00
ROODDOOZ Lump Swn Unibt Beice Incesass 1.00 L3 f49.013.00
ROODOOS Lump Swn Unibt Beice Incesass 1.00 L3 §29,.347.00
ROODOOG Lump Swn Unibt Beice Incesass 1.00 L3 f40,331.00
Rewised Rmount CLIM 0001 1.00 L3 §1.984.002.00 §1,984,.002.00 78N #1,364,100.37
ooo2 Sike Wack 1.00L2 §2489,.226.00
hROODOO2 Lwip Sum Unik Beiee Decesaas 1.00L2 -§24.377.00
hewised Amounk CLIVN 0DODO2 l1.00L3 $324,.859.00 $324,859.00 T4 F241,944.23
Ll ) Made egeound ElaeEeleal T OO0 T L33 00 LB53.00 L] LEa3. 00
ooos RODDOL Replaes 2idewslk - Flight Simulabec 2% 1.00L2 #1.406.00
Rewised Rmount CLIM 0004 1.00 L2 F1.406.00 $1,406.00 io00% #l.406.00
LETH RO0O0& |Kibchen Changes - Dining Faciliby 1.00 L8 #19.820.00
Rewised Rmount CLIM 0DODO3 1.00 L3 #19.820.00 #189,820.00 oy f0.00

1] | Ll_
March 2007 F-13

This printed copy is for “Information Only.” The controlled version resides on the SAM Contract Administration Website.




Page 3 shows the CEFMS Obligation line items and how you are to pay the line items in CEFMS

RMS Print Preview
ENG Form 93

=D

En <1 1= 3 Page IB of _ Q &h Pint  [EF Export 5 Close
o 2. CONTRACT HO.
P2 MENT ESTIMATE - COMTRACT PERF ORMANCE (Cortinuation) ||
OBLGATOMN & 500 UNT SUMIK Ry DACAODL-0Z-C-0011 W& Shaat 1 of 1
3. CONTRACTORAND ADDRESS  The hrtac Grewp, Inc. . PERDDCOVERED BY THES ESTIMATE
1411l ¥ WESTSHORE ELWD FROM 14 Dec 2002 THRU 21 Jan E00%
LINE TEI QHLGATON LINE TEN CONTRACT FREW DS B4 RNNGS B RN NGS PERCENT
WORKTEM FUNDED NORK TEN AMIUNT S RHNGS O DATE THES FERDD COMPLETE
El b [ d & 1 g
oool COMSTRUCTIION OF POELIC RCCESSE EUILODIMS, wRCOIT
DO4W3IE ofC - PUELIC ACCESE EUILD ING §3,273,026. 00 §1, 664, 644 .20 §1, 239, 697, 60 §$17%5,052.20 21%
ooo3a REPLACE 2IDEWALX AT FPLIQHY 2IULRTOR 2IIE
JEEEXT CfC - SIDEWALKE/XC-123 FL. SIi. (00 IO BUE. RO $1,.406.00 §1,.406.00 $1,408.00 F0.00 io0%
oooz EUNDS FOR KIXICHEN CHAMZE:Z RI IHE ODINING FRCIL]
0?z070 CfC = DIMINS FRCILITY $18, 220. 00 #0.00 §0.00 F0.00 0%
-
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SECTION 2 - PAYMENT ESTIMATES
(Manual Entry in CEFMYS)

PART 2 - ORIGINATING

FOLLOW CURRENT PROCEDURES CONTAINED IN CONTRACT
ADMINISTRATION MANUAL TO ASSIST IN THE PREPARATION OF
CONTRACTOR’S PAYMENT ESTIMATE (ENG FORM 93).

Prior to going into PE Create/Update Screen, you can use the obligation screen as
outlined in section 3 to check the unpaid balance of the line items you intend to make
payment against.

-

. Choose Option (1) - Financial Management Functions — Menu ID: AA

N

. Choose Option (3) - Financial Management — Menu ID: AAC

w

. Choose Option (4) - Expenditures/Disbursements — Menu ID: AACD

4. Choose Option (3) - Progress Payments

(621

. Choose Option (1) — Create/Update Progress Payment — Menu ID:AACDE

This brings you to Pay Estimate Create/Update - Screen 2.45
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£ Mobile District CEFMS

v ESIG Help Wi

Hotice To Proceed 2
Continuing Contract?[
Inu Ref: Period Of Performance Final Pmt?[
Inv Date: | Fron: | Thru: Claims RE'BBSEd?r
Inv Recud: |
F&A Recud: | Disent Days: | View Signatures: |
pmt office: [l Addr: | Discnit %:
Remarks: |
Line Gross Withholdings/Refunds Line Amit Vouchered Amit
[a
[~
Create . Total Inv Amit: | .oo
| additional b “':": |
Lines W r
Prev Pane Prew ] Hext ] Query ] List ] Save ] Exit ] Hext Pane

ing recard or F9, F4 t

6. F2to query contract (and Delivery Order Number if applicable) to view payment
estimates to date.

7. F9 to create a new record.
8. F4 to list contracts.

9. F2to query on contract number. Enter contract number and press F3. For delivery
orders when more than one office has a delivery order on the same contract, query on the
delivery order as well as the contract number. Press enter to select. All line items will
automatically populate at this time with a $0.00 payment amount.

10. Press enter and the invoice number will populate based on previous records in
CEFMS. On the older contracts, the invoice number in CEFMS and the payment
estimate number will not be the same. On new contracts, the invoice number in CEFMS
and the payment estimate number should be the same.
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11. The “invoice reference number” field should be populated as follows: (Example)
PE # 1 01/01/97-01/31/97
For the Final Payment Estimate — PE #10F 01/01/97-01/31/97
12. Enter down to the Invoice Date field and enter date of contractor’s invoice. Enter
down to invoice received date and the F&A received date fields and enter the invoice

received and F&A received dates.

13. Enter past the final payment field unless it is the final payment estimate. If this is
final payment, enter “Y” for yes.

14. In the Release of Claims field for final payment estimate, the Office of Counsel will
enter the “Y” for yes before final signature in the District Office.

15. F4 to list payment address. Note that for many contracts there may be several
different addresses.

ﬁ

3 Session Edit Commands Settings Script Help

1CEE ERE hiE] 2]

— w2.1.3 ————— PAYNENT ADDRESS UPDATE SCREEN —— X 7.2.6B —

| OBLIGATION MUMBER: [IGI:0NES:1-E ety el DELIVERY ORDER HNO: ([} |
| VENDOR ID: [LLNEESwS SAACONS SITE ID: [[e%:K |

| VENDOR MAILING ADDRESS ASSIGNMENT ADDRESS
IICROUDER CONSTRUCTION CO

705 BELUFF CITY HuY

P 0 BOX 3246
|

|

BRISTOL

| PRAYMENT VENDOR PAYMENT NAHE AND ADDRESS
LTS T P ST S CROYDER  CONSTRUCTION CO
G S3F705 BLUFF CITY HWY

(BNRFENERTSTOL SIGHNATURE :
COUNTRY : (I OFGBBE302A717171
L— <F9> CREATE RECORD —— <EMNTER> SELECT —— <END> COMHIT — <F16> EXIT

(164) ElecSig: Driver initialization failed, no alecsig capability ON PAYMENT RD
Count: =1 <Replace=> [+

TT_10:57:56

16. Enter to select on appropriate contractor and address.
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17. Page down, then enter to choose appropriate line item.

(Spot check payment terms field to insure an accurate amount of days, i.e., 14 for all
payments except for the final payment which is 30. These numbers will be different for
OCONUS contracts.)

18. In the case of a refund of other deductions or retainage, enter a “Y” in the refund

field which enables you to access the other deductions refund field and the retainage
refund field.

£ CEFMS Test database using test_wer code |Z||E|f5__<|

i Help Window

Line kem aby'Amt Screen

Line: (0001C  |INCREASE RESERVE AMOUNT
Obli Terms: | 14 UoM: Lz |Lump s
Oty Ordered: | u]

Amt Ordered: | 767777. 50 N
Accrued Amt: | .00 #+ Thig Iny =+ s A1l I 555

Prac: 14 5:MA32E68607 aty: | | .oooo

Prac Line: I.L— Price: |
Fund Acct: W Grogs Amt: m_ | ElEeng.
Fund Type: |IT Moa: Cz Retainage Percent: _1n

Resource: W Retainage Anit: | 100,00 |
EOR: 3230 Other Deduct Amt: | 50.00 |

Cost Type: IF Refund ? |_ Refund Terms: ’_
Retainage Refund Amit: | |
Other Deduct Refund Amt: | |
Liquidated Damages Amit: | |
|
|

Line Amt: | £L5301.

Voucher Amit: |

&1l2101.

_| Click button to return to line item no

% Enter the invoice amount.
_Record: 111 [

19. Enter the gross earnings of the contractor for the period of performance. This
amount should be taken directly from the hard copy of the request for payment.

20. If the contract requires retainage be withheld from earnings, enter the percentage (in
a decimal format) in this field.
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21. The Retainage Amount field is automatically populated. The amount is a
calculation derived from the gross amount entered x the retainage percent.

22. Other Deductions - If it is determined that additional amounts are to be withheld
from the contractor’s earnings, the amount should be entered in this field. Liquidated
damages should be entered in this field.

23. If arefund of previously withheld amounts is due to be released to the contractor on
this pay estimate, enter a “Y” in this field.

24. The refund terms will automatically default to 30 days. If the contract states that
refunds should be paid to the contractor in less than 30 days, the creator may change
these pay terms. If the refund indicator is not entered, this field will remain blank.

25. If a“Y’ isentered in the refund field, the cursor will automatically move to this
field. Enter the amount of retainage (previously withheld) that is to be paid out to the
contractor on this pay estimate. If the refund is not for retainage amounts, leave this field
blank. If a Y’ has not been entered in the refund field, the cursor will not navigate to
this field. (NOTE: The retainage refund on the current pay estimate cannot exceed the
amount of retainage previously withheld on approved pay estimates. This is computed
by line item.)

26. If the refund indicator is “Y’, the creator may enter an applicable amount of other
deductions (previously withheld) to be paid out to the contractor. If no amount is due,
leave blank. (NOTE: The other deduct refund on the current pay estimate cannot exceed
the amount of other deductions previously withheld on approved pay estimates. This is
computed by line item.)

27. The Line Item Amount field is a calculated field that is automatically populated
based on the values that have been entered on the current pay estimate. This is the
amount that will be paid to the contractor for this specific line item.

28. The Voucher Amount field is a displayed field only. If a voucher has been created
for payment on this pay estimate, the voucher amount will display that amount. No
changes can be made to the pay estimate after a voucher for payment has been generated.
If changes are required, the COR must contact the appropriate USACE Finance Center
Accounts Payable personnel to have the payment voucher reversed.

29. When all line item information has been entered, click the button at the bottom of
this screen to return to main screen. Summary information on gross amount,
withholdings and line amount to be paid will populate on the main screen. Continue to
enter on additional lines, until all lines that are to be paid on this pay estimate have
amounts entered. When all lines have been entered, creator must click on SAVE to
commit the record in the database. All lines, for which the user did not enter an amount
to be paid, will be deleted from the screen when the record is saved.
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30. If a pay estimate is created and a line item was not included that should be paid,
query up the existing record, move the cursor to the bottom block and click the button
located in the lower left hand corner of the screen — Create Additional Lines. When
clicked, all lines not previously selected for payment will requery into the screen. Follow
the steps listed above to complete the payment information on the selected line, then
click SAVE.

31. Before presenting the payment estimate for signature by the ACO, line items should
be totaled and the amount should be exactly the same as on your payment estimate (ENG
93). Total contract amount and previous amount in CEFMS should be checked against
your amounts for accuracy. These amounts should be the same.

PART 3 - ACO Signature

ACO/COR SHALL APPROVE CEFMS PAYMENT ESTIMATE, WITH THE
EXCEPTION OF THE FINAL . THE FINAL PAYMENT ESTIMATE SHALL BE
SIGED BY CHIEF, CONSTRUCTION DIVISION.

-

. Choose Option (1) - Financial Management Functions — Menu ID: AA

N

. Choose Option (3) - Financial Management — Menu ID: AAC

w

. Choose Option (4) - Expenditures/Disbursements — Menu ID: AACD

4. Choose Option (3) - Progress Payments

(621

. Choose Option (2) — PM/COR Create/Upd/Appr Prog Pay

6. The ACO/COR will F2 to query the contract number and arrow to the appropriate
payment estimate.
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£ CEFMS Test database using test_wver code |Z||E|r>__<|

SIG Help ‘Window

ERCRI M (P70 STUDENT DORM, LACKLAND Hotice To Proceed?[

DO#: ML Inu#: |17 Continuing Contract?[

Inu Ref: [paY $17 Period Of Performance Final Pmt?[
Inu Date: [z5-Mmav-z005 From: |15-2PR-2005 | Thru: [15-1Mey-z00s Claims Released?

Inv Recwd: |=S-Mav-Z005
F&A Recud: |2 5-rav—zo0s Disent Days: View Signatures: |
Pmt Office: [N Addr: |LE0i45 Discnt %: PM Approve: |

Remarks: || COR Approve: |

]

OR Line Gross Withholdings/Refunds Line Ant Youchered Amit

|ooo1 700000 | 100.00 | £300. .00

ooz 500.00 | . 500. .00
[oooz 200000 | . 1200, .00

—
—
2
—
B
—
B

BEEREER

Create View Total Inv Amit:
_ | Additional ]
Lines e il

Prev Pane Prev | Hext | Query | List | Save |
Enter rermarks for invoice. CTRL+E will display pop-up edit wind o,
_Recard: 1i7 [ o |

7. The following should be checked by the ACO/COR for accuracy:

a. Payment Estimate number in CEFMS Invoice Reference field should be the same
as on the payment estimate or other documentation, as well as the inclusive dates of
invoice.

b. Click on List button for a list of valid payment addresses linked to the vendor on
this obligation. Click with the mouse on the correct payment address, then click on
Select OR using the arrow keys, arrow to the correct payment address and hit the ENTER
key.

c. Select the COR approval button to approve all lines on the pay estimate that
have a line item amount greater than -0-. Lines with amounts equal to -0- will be deleted.
When the approval button is clicked, a “Y” will populate the appropriate box to the left
of the line that has an amount to be paid.

d. If all amounts balance, press Save. Any payment estimate in CEFMS that the
total amount of payment does not agree with the total amount of payment in pay estimate
or other documentation should never be signed. There are no known exceptions to this
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rule. If you get an error message about S&A not attached, please notify your PM Budget
Analyst.

e. After COR approval has been processed, all changes or updates must be made by
the COR using the PM/COR Create/Upd/Appr Progress Payment screen, menu option 2
in the Progress Payments Functions menu.

PART 4 - Documentation/Distribution

FIELD OFFICE TO PRINT COPY OF DD FORM 1155 “RECEIVING REPORT” from
the EXPENDITURES/DISBURSEMENTS Menu, Menu ID: AACD, OPTION 1-
RECEIVING FUNCTIONS. FROM AUTHORIZED RECEIVER FUNCTIONS MENU,
Menu ID: AACDG, CHOOSE OPTION 4 - PRINT RECEIVING REPORT), AND
RETAIN ORIGINAL IN FILE. ALSO, RETAIN ORIGINAL OF ENG FORM 93 (OR
OTHER DOCUMENTATION), WITH ALL REQUIRED SUPPORTING
DOCUMENTATION. FIELD OFFICE IS THE OFFICIAL OFFICE OF RECORD ON
PAY ESTIMATES.

FIELD OFFICES ARE NO LONGER REQUIRED TO SUBMIT COPIES OF PAY
ESTIMATES TO DISTRICT, EXCEPT ON FINAL PAY ESTIMATES.

ORIGINAL FINAL PAY ESTIMATES WILL BE FORWARDED TO CD-M FOR
CLEARANCE THROUGH THE DISTRICT OFFICE.

PART 5 - Verification Of Payments

NOTE: RMS Shows when Contractor was paid and how much he
was paid.
1. Choose Option (4) - Expenditures/Disbursements — Menu ID: AACD

2. Choose Option (15) - Accounts Payable/Disbursement View Screens — Menu ID:
AACDD
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EZ CORPS OF ENGINEERS CORPORATE MANAGEMENT INFORMATION SYSTEM [menu) == B3
Action Edit Block Field Record Query Help

Menu ID: ALACDD
ACCOUNTS PAYABLE / DISBURSEMENTS V¥IEW SCREENS MENU

__| ¥IEW RECEIPT VOUCHERS (1) _ | VIEW FC OBLIGATION STATUS (13)
_ | vIEW MILITARY PASSBACKS {2) __ | vIEW FC RECEIVING REPOR {14)
_| VIEW CERTIFIED TRAMSFERS {3) _|vIEW FC IHVOICE (15)

_ | vIFW PAYABLE TRANWSACTIONS (4) _ | vIFW FC PAY ESTIMATE (16)

_| vIEW DISBURSEMENT TRAMSACTIONS (5) _ |VIEW GOVT BILLIHGS {17)
__ | vIEW TFO REPORTS {6)

_| vIEW TFO DISBURSE TRANSACTIOHS {7)

_| vIEW CHECK REGISTER {8)

_ | ¥IEW RECEIVING REPORTS (9)

_ | vIEW PAY ESTIMATE {10)

_ | vIEW RV PPA INT CALCULATION {11}

_ | viEW IRVOICES (12)

Enter menu ID, option
ID, or Smart Screen #

] le= Prev Menu | Exit Svstem

FOA Dist. Div.

Record: 111

3. Choose Option (17) to View Payable Transactions - Screen 3.34. This screen will
provide you with basic payment estimate information such as whether or not the payment
estimate has been entered. If you can pull the payment estimate up on this screen, it is no
indication that the check has been written. This is an indication that there is verification
of the ACO signature.

E%VZJJ 2 Accounts Payable Tranzaction ¥iew Screen 3.34
Action  Edit Block Field Record Qwaery Help

Fund Type: Zl Fast Pay: |:| Reversal: |:|
Deliv Order Ho: F‘ Approp Status: El Rcur: |K SEYDEL |
Line ltemn Ho: (0001 Approp Type: El Debtor Bill Ho:
Rec Rpt Ho: [s eam: [ | mMoa:[cz | Acct Phase: [ESa
Invoice Ho: [& Accrual: |:| EOR: |2200 Trans Date: @l

FAR Order Ho: [MIPESHMLESSNOS1 Cost Type: |WIP Effect Date: |1z-SEP-z000

Fund Work Rem: |00z0Ce Resource Code: [CONSTSVCS TBOInd: [ |
Resource Plan: :l Work Cat: |za100 Trans Type: |AFE |
Mamt Struct: (70000000000 Work Cat Elem: (1000 Payee Class: |7
Appropriation: El 1995 oooo S0z25 01076 Period: [zo0003
Transaction Id: |31z1623 GL Corr Id: |Ars7e GL Hot Posted ?: :|
Prop Cat Code: :l Source: ([FORMSZ TBO Rpt:
GL Acct  Dricr Account Hame Debit Amt Credit Amt
1211.17 |E| WORE IN PROGRESES-0THER-DOL-CURRENT 229z Z2 =
4ZEl.00 |E| REIMEURSEMENTES EADNED-UNCOLLECTED-ATY 220zZ_Z2 j
42Z1.00 |E| UNDELIVERED ORDERE-WITHOUT ADVANCE-N 220zZ_Z2
eE00.ZZ |E| COST OF CGOODE E0LD-ARMY-CUSTOMER ORIy 220zZ_Z2
Z11z.00 ACCOUNTES DAVAELE-PUELIC-CURRENT 229z ZZ j
Prev Page | Prev Hext Guery List Save Exit Hext Pane |
Recard: 1/7
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4. Choose Option (19) - View Disbursement Transactions - Screen 3.30. This option
will provide you with information such as the check number, check date, transaction date,
etc.

:%?2.1.1 Dizbursement Tranzaction View Screen 3.30

Action  Edit Block Field REecord Query Help

Obligation Ho.: |nFXs¥

Delivery Order Ho.: |ITA Fast Pay: |:| Approp. Status: E Approp. Type:
Line kem Ho.: [0001 FAR Order Ho.: [MIPRSMLESSNOEL |

Receipt Youcher Ho.: :l EAID Ho.:
Bill Ho.: —| Mamnt. Structure: Ml
Check Humber: |11234655 ||EFT Fund. Type:
Check Date: [21-3EP-z000 Funding Work ttem: [o0zace | DSSH:
Check Ho. Seq.: @l Resource Plan: :l
Transaction Date: @l Resource Code: W MOA:

[

Accounting Phase: |K1D EOR: |zz00 Currency:
Work Categony: |zalo0 MDEP: |E51s Payee Class. |:|

Woaork Cat. Elem.: |s1000 Source: [DISEPCO
Transaction Id.: 315110z GL Not Posted?: || Period:

GL Acct DB/CR General Ledger Account Hame Debit Amt Credit Amt
Z11=.00 E [ACCOUNTS PAYAELE-DPUELIC—-CURRENT 299Z_Z=z i
49z0.00 E [ ACCRUED EXPENDITURES-UNPAID—-REIMEULRE] 299z Z=z
10l1z_00 FUNDS DISEURSED 299z Z=z
4941 .00 [ ACCRUED EXPENDITURES-PATID-REIMEULRSAE B99Z_ ZZ| -

|

Preuv Hext Quens List Save Exit Hext Page

Prev Page

Record: 177

5. Choose Option (12) - View Check Register — Screen 6.47 . After obtaining the check
number from View Disbursement Transaction Screen, query with the check number in
the View Check Register Screen to know the date that the check was printed, certified,
etc. The mailing of the check will be approximately 1-3 days after the date signed on this
screen.
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E%avZ.I.IZ View Check Hegizter Screen b6 .47

4700102983

CONTDACT
Z1=-2EP-Z000 ACAOL-92-C-002E5
1EZEE . ZE

DRINTEL

NACIONAL DE INGENIERO =4

7A Y BA AWE 5A CALLE NO 7321

COMATACUELA

eomracoma, |
I [ |

ZECAEFAESO7AZES2230]

_prev | Wewt | ouery | wst | swe | Ewt | _ MextPage |
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SECTION 3 - MODIFICATIONS

FOLLOW CURRENT PROCEDURES CONTAINED IN CONTRACT ADMINISTRATION
MANUAL TO ASSIST IN THE PREPARATION OF MODIFICATIONS.

PART 1 - COMMITTMENTS ON EXISTING PR&C

Choose Option (1) - Financial Management Functions, Menu ID: AA
Choose Option (3) - Financial Management — Menu ID: AAC

Choose Option (2) - Requests for Goods and Services — Menu ID: AACB
Choose Option (1) - Create Purchase Requests (PR) — Menu ID: AACBA
Choose Option (1) - Contractual Purchase Request

This brings you to Purchase Request Create/Update - Screen 2.34.

ogakrwdpE

E%gvll?ﬁ Purchase Aequest Create/Update Screen 2.34
Action Edit HBlock Field Record Query Help

Purchase Request Ho: W 1-NISE8593553

Last Amendment Ho: GQueriedHew Amendment Ho: Amend Date:
Planning Ind: |:| Buyer Code: _

Priority Code: Buyer Hame: |

urgency of eed: [ Contract Site 1D: Contract Status: [ |

Requesting Organization: [545.808ss) |HUI\]DUR.°.S PROJECT OFFICE - LAaan

|CDNTR.°.CTING DIVISION

Organization Issued To: 450l
Department Issued To: -
Agency Issued To:

Traiing Faciiy: [N ||
J PR Line tems J Other Misc. Purchases J Government Order
J View Line Hem Summary J View Amendment Summanry J Assign Dept/Agency
Prev Page Prev | Hext | Queny List Save | EXit | Hext Page

Enter Ammendment Mo. and press =Enter= to create/update or =F2= to enter query.
Record: 259 List of Values

7. F2to query on the existing Purchase Request

8. F3to pull in purchase request.
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CD Personnel should take care to use the correct contract/contingency work item (IF IN DOUBT -
DON’T DO IT). CEFMS requires that originators of the contractual PRAC also be originators for
the S&A work item in addition to all other work items which are linked to the PRAC. Therefore, if
caution is not exercised, it is possible to use the S&A work item rather than the contingency work
item. Also, always check that the requesting organization code is the organization code for the
office receiving placement. If it is incorrect, contact your PM budget analyst to have it corrected.

9. Cursor is in the Queried/New Amendment No. field.

10. Add new amendment number and press enter. This will populate the amendment date with the
current date. Click on Save.

11. Page Down twice or Click on “Next Page” twice to enter remarks. Enter one carriage return
before typing to allow one blank line to separate remarks. Remarks must be entered for each change
order. These remarks must include the following: Example:

INSCOPE CD-34 ORIG FUNDS: 2162020 EXP: 30 SEP 96 $3,500.00 INCREASE (002QC6)
MISC CHGS TO REPLACE DETERIORATED WOOD, FASCIA, SOFFITT, AND DECKING.

NOTES:

(1) The information on line 1 of the remarks must be entered_in the order shown above for every
PRAC Amendment. (Inscope or Out of Scope, COR #, Original Source of Funds and expiration
date, amount of COR, Increase.) Adding the work item number is of benefit especially if there is
more than one work item on the PRAC. The source of funds and expiration date are entered on the
PRAC by PM. Printing of PRAC and using information provided by PM is recommended due to
funding changes that occur when funds are moved to carrier account(s).

(2) The information on lines 2-4 of the remarks must include title of change for work to be
performed.

(3) The remarks shall include the above information as a minimum for each change order. Inserta
blank line for separation between COR’s.

(4) The maximum lines for Remarks per PRAC use to be 200 lines, but is now unknown. Print
screen of PRAC willl NOT be accepted. A new PRAC will have to be initiated if the number of
Remarks lines are exceeded.

12. Click on Save.

13. Click on “PR Line Items.” Use the down arrow key until the correct line item appears on the
screen. NOTE: CD is responsible for creating new line item(s) to the PRAC for modifications
involving new funded work items during the life of the project. These work items will be
provided by PM. Use instructions in “Commitments on New PRAC” for creating new line item
and pulling in of funds.
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%v2.1_11? Purchase Request Line Item Create/Update Screen 236

Action  Edit

Purchase Request Ho: (W 1-NISESE89385

Line Hem Ho:
Line ltem Description:

Method of Accomplishment:
Ordering Work tem:
ITIPS Humber:

Contract Use

Required Delivery Date:
Deliver To ID:

Block Field Record GQuery Help

Amend Ho:

SaA

Amend Date: [Z0-2EP-—2000
Line Herm no: l:l

|AmAnD OF COMSTRUCTION CONTRACT SOLICITATION MO DAL‘.ADl—QS-I

EAl[conTracT - OUTSIDE GOVERNMENT

[cs/c —BasE oPs WEATHER Fac se-c-ooss ]

Indicator:

N”LINE ITEM WILL EBE MANUALLY AWADDED IN CEFMEZ |

Z3-SEP

Ofc Sy

1998

|SZYDEL

eI = |

[[2-011 t507y 265-1]

Customer Pick Up? I:‘

Return to Menu

Prev Paage

View Line kem History

Prewv |

Hext

Query

J View

List | save

APPMS Disapproval Remarks

Exit Hext Page

Enter the purchase regquest and commitment line iterm number or F9 to create new line itern record.
List of%alues

Recard: 177

14. Page Down or click on “Next Page” to view funded work item, Screen 2.36.1.

E%’,gv21.118 Purchase Request Line Item Create/Update Screen 2.36.1

Action  Edit

PRHO: [WZ21XNISZes3222

Fund Work ltem:
Resource Plan:
Funding Auth Rec:
CO hem Ho:
Appropriation:
Approp Expire Date:
Fund Type:
Cat/Class/Subclass
Mgt Structure:
PROH:

BLIN:

Cost Share Ctl Ho:

Return to Menu

Prev Page

Block  FEield

Record

[ 1]

Line kem:

MIPDEMLESSNOEL

1

Query Help

[z1 e [Jrzss [[zos0 [[oooo |

SO0-SEP-Z00Z

[» JauTomaTIc REIMEURSH

X

FO000000000

I2ES

Jagy
[ ]

Last Amend

Sub=sequent Period:
MDEF:
Project Code:
BAAH:

Resource Code:

EOQR Code

Work Cat:
Work Cat Elermn:
Hand Rec Acct:
Cost Tyvpe:
Foreign Curr:
WIR W Code:
S&A Rate Type:

El one Percent Ind: E

Date: [z0-=SEP-=000

E316 |[MILcon REIMBURES PROG

L Location: ML

iEY Seller Code: E
[ PWT ZCTR COMNTELJ

H m LAND AND STRUCTURES

[comsT-pInECT CcomsTq

WP |WDRK IN PROGRESE

WORK AGREEMENT

Travel Cost Code: -

-

[ ]
[ ]

View Initial Source Approp Information

USs Dollar Amount or Foreign Currency Amount

Prev |

Hext

Query

List

Save

Exit

szmaRate: | |

Hext Page

Funding account should be chosen through the list screen. F4 for list.

Record: 1/

15. Page Down or click on “US Dollar Amount” to access Screen 2.36.2 and press enter to NEW

amount field.
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E%gv2.1.118 Purchasze Request Line Item Create/Update Screen 2.36.2

Action  Edit Block FEield Eecord GQuery Help
US Dollar Amount

PR Ho: [M21XHNT22669283

Last Amendment Ho: Amendment Date: |30-3EP-z000

PR Line lterm Ho: Description: |AUIARD 0OF CONSTRUCTION CONTRALCT SDLIC|
Unit of Measure: |JDB

Amount Available for Request:
Commmited: Z4E6ZI_ZE

Obligation Adjustment:
Unobligated Amount:

Oty Unit Price Amount

Previous: | Il z46529. 22|

|
Hew: | | | |
|

Increase/Decrease | | |
** Epter the HEW quantity and unit price and amount for the Line kem ***

_|return to Menu __| Funding Summary __| attach np1sse __| wiew unattached DD1556
Prev Page Preu | Hext | Query | List Sauve | Exit | Hext Page

Enter Unit of Measure. F4 forlist. Bulk PRs use LS
Fecard: 117 List ofYalues

16. For Increase Modifications, add the amount of the change order to the previous amount and
enter the amount in the NEW field. Available funds must populate in block “Amount
Available for Request”. If no funds are indicated, contact PM to request additional funding.
If the amount has been entered correctly the INCREASE/DECREASE field will contain the
exact amount that the PRAC is being amended for. If the amounts are equal, Click on Save.

17. Only funds that increase the contract must be committed on the PRAC. DO NOT DECREASE
THE FUNDS ON THE PRAC FOR A DECREASE MOD. The funding on a decrease modification is
adjusted under the contract obligation. Once the ACO has signed the obligation in CEFMS, the funds
then go back to funds available for future commitments on the PRAC.

18. Notify your Project Manager/Budget Analyst by e-mail/fax/etc. giving the PRAC number and
amendment number to be approved. From the first page of the PRAC, page down once to obtain
names of PM/Budget Analyst

Commitments funded with money (usually O&M), which has already expired or will expire at the
end of the fiscal year MUST BE OBLIGATED IN CEFMS NLT MIDNIGHT ON 30 SEP. The
CEFMS data manager runs a program on 1 OCT which cancels all committments funded with
expired money. Unobligated PRAC’s for committments funded with expired money will be
canceled. This program actually removes the funds from the database, but the money is not
returned to the customer. PM must send a request to RM-B to restore the funds in CEFMS before
CD can re-enter the PRAC. Appropriate action should be taken to ensure the modifications are
posted/obligated in CEFMS NLT 30 SEP.
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PART 2 - COMMITTMENTS ON NEW PR&C

Choose Option (1) - Financial Management Functions — Menu ID: AA
Choose Option (3) - Financial Management — Menu ID: AAC

Choose Option (2) - Request for Goods and Services — Menu ID: AACB
Choose Option (1) - Create Purchase Requests — Menu ID: AACBA
Choose Option (1) - Contractual Purchase Requests

This brings you to Purchase Request Create/Update Screen 2.34.

ocogakrwdE

E%gvll?ﬁ Purchase Aequest Create/Update Screen 2.34

Action Edit HBlock Field Record Query Help

Purchase Request Ho: [T 1:NISZ669353

Last Amendment Ho: GQueriedHew Amendment Ho: Amend Date:
Planning Ind: |:| Buyer Code: _
Priority Code: Buyer Hame:
Urgency of Heed: - Contract Site 1D: Contract Status:

Requesting Organization: 2458 5] |HDNDURAS PROJECT OFFICE - LAAD

Organization Issued To: 450l | CONTRACTING DIVISION

Department Issued To: -
Agency Issued To: |_

Training Faciity: [N ||
J PR Line tems J Other Misc. Purchases J Government Order
J View Line Hem Summary J View Amendment Summanry J Assign Dept/Agency
Prev Pane Prev | Hext | Query List Save | Exit | Hext Page

Enter Amendment Mao. and press =Enter= to createfupdate ar =F 2= to enter query.
Record: 959 List of Values

7. Press Enter to create new PRAC.
8. Enter 1 in the Priority Code field. This field cannot be bypassed.

9. Enter down to Requesting Organization, enter organizational code for office receiving credit for
placement, i.e., KSM1xxx, and press enter and description will populate.

10. Press enter to Organization Issued To and populate field with K5P0000 for Contracting Division.

11. Click on Save. This populates your PRAC NUMBER. At this time, WRITE YOUR PRAC
NUMBER DOWN.

12. Press enter or click on Next Page, Screen 2.34.1.
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13. F4to list. Then F2 to query on technical point of contact (PM). Type in name of PM, then F3 to
pull in.

14. F4to list. Then F2 to query on financial point of contact (Budget Analyst). Type in name of the
Budget Analyst, then F3 to pull the name in.

15. Page Down or click on “Next Page” to Remarks Screen 2.34.6. On first line enter Contract
Number. On second line enter the description of the contract. On third line enter Original Funds
Source and Expiration Date. Enter change order information. Remarks must be entered for each
change order. These remarks must include the following: Example:

DACA01-98-C-0085
INSCOPE CD-7-199-34 ORIG FUNDS: 2182020 EXP: 30 SEP 98 $3,500.00 INCREASE
MISC CHGS TO REPLACE DETERIORATED WOOD, FASCIA, SOFFITT, AND DECKING.

NOTES:

(1) The information on line 1 of the remarks must be entered_in the order shown above for every
PRAC Amendment. (Inscope or Out of Scope, COR #, Original Source of Funds and expiration
date, amount of COR, Increase or Decrease.)

(2) The information on lines 2-4 of the remarks must include a short combination of the description
and the necessity of work to be performed.

(3) The remarks shall include the above information as a minimum for each change order. Insert a
blank line for separation between COR’s.

(4) The maximum lines for Remarks per PRAC use to be 200 lines, but is now unknown. Print
screen of PRAC will NOT be accepted. A new PRAC will have to be initiated if the number of
Remarks lines is exceeded.

16. Click on Save.

17. Click on “Prev Page” to return to header screen 2.34. Click on “PR Line Items” to create a line
item.

Eg_;avl'l.'ﬂs Purchaze Request Line Item Create/Update Screen 2.36

Action Edit Block FEield Record Query Help

Purchase Request Ho: |2 1-NJIS2669383 Amend Ho: Amend Date: |Z0-2EP-z000
Line lem Ho: S&A Line kem no: l:l

Line temn Description: |P.WARD 0OF CONSTEUCTION CONTRACT SOLICITATION NO. DACAUl*SS‘I

Method of Accomplishment: ECUNTRACT - OUTSIDE GOVERNMENT |
Ordering Work ktem: |[ssp4a(el] |C/C -BASE ODPS/WEATHER FAC 92-C-00825 |

ITIPS Number: ]
Contract Use Indicator: [u [[LINE ITEM WILL BE MANUALLY AWANDED IN CEFMS |

Required Delivery Date: |z=-SEp-1992

Deliver To ID: B|[szvrEL [[rEvIn ® |

ofc Sym: [[3-011 5071 ze5-1]

Customer Pick Up? |:|

J Return to Menu J View Line itermn History J View APPMS Disapproval Remarks
Prev Page Prev | Hext | Queny List ‘ Save | Exit Hext Page

Enter the purchase request and commitment line item number or F9 to create new line itern record
Record: 157 List ofwalues
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18. On line item number, enter 1.
19. Enter to Description and enter, i.e. Contract Changes on DACAQL-XX-X-XXXX.

20. Enter down to Ordering Work Item. Enter contingency work item number or F4 to query from
list.

21. Press Enter to “Contract Use Indicator” which populates with a “Y”. IT IS VERY IMPORTANT
THAT THE CONTRACT USE INDICATOR BE CHANGED TO “N”.

22. Enter to “Deliver To ID” and F4 to list, F2/F3 to query on individual in your office i.e. Area
Engineer, Assistant Area Engineer, or Resident Engineer and enter to select.

23. Enter, page down, or click on Next Page to go to the Funded Work Item field on Screen 2.36.1.
Press F4 to list. This will automatically populate the funding account information. Verify that the
correct funding work item has populated the screen and that the available amount for request equals
your amount available on your Funding Account Financial Summary Report. If these amounts do not
agree arrow down to find the correct funding account and amount and press enter to select.

%92.1.118 Purchasze Request Line Item Create/Update Screen 2.36.1
Action  Edit Block Field Record Query Help

PR Ho: [WZ1XISZ663383 Line ltem: Last Amend Ho: Date: |30-3EF-Z000

Subsequent Period: El One Percent Ind: E

Fund Work Kem:; |[slof-ge]s{=
Resource Plan: [ 1 | MDEP: [E31lc |[MILCON REIMEURS PROC
Funding Auth Rec: |MIFPRSHMLESSHOS51 | Project Code: [HMa Location: |HA
CO Itemn Ho: [1 BAAN: iz | Seller Code: [z |
Appropriation: [z1 s [1335 [[z050 [Jocoo | Resource code: ERREEr TRl F¥T SCTR CONTEH
Approp Expire Date: (Z0-SEP-Z00z | EOR Code: m lm‘
Fund Type: [2 [auTomaric REIMEURSE Work Cat: [BSLIN CONST-DIRECT CONSTH
Cat/Class/Subclass E“ Work Cat Elemn: [= TMORE, AGREEMENT
Mgt Structure: |70000000000 | Hand Rec Acct: - Travel Cost Code: -
PROH: [ma | Cost Type: [uzr |[vors 1v proceEss
BLIH: (2 Foreign Curr: ”
CostShare Ctibo: [ | WIR W Code:
SeARateType: | | saAmRates| |

J Yiew Initial Source Approp Information

J Return to Menu J US Dollar Amount or Foreign Currency Amount
Prev Pane Preuv | Hext | Query List Save Exit Hext Page

Funding account should be chosen through the list screen. F4 for list.
Record: 157

24. F4to list Resource Codes. F2 to query on CONSTSVCS and press F3 to pull in.
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25. F4to list EOR code and arrow down until appropriate description applies to this PRAC, (usually
3200 “Land and Structures” or 3220 “Other Lands and Structures™). Then press enter to select.

26. F4to list Work Cat Code, press F2 to query, tab down to Work Category Code and type in
2A100 (generally) and F3 to pull in choices. Arrow down to select the best description for this PRAC,
then Enter.

NOTE: It is extremely important that the correct Resource Code, EOR Code and Work Category
Code be filled in as indicated in the instructions indicated above and that the hand-receipt account
block be left blank. Codes might be different depending on the type of funds. Previous PRAC should
have correct codes.

27. Enter until the next screen appears, 2.36.2; or click on “Next Page” or click on “US Dollar
Amount” to arrive at that screen. You will be at the “Unit of Measure” field. Type in LS for Lump
Sum, and press enter. Type in your NEW Amount of funds field and click on Save. On the message
line there will be a statement “A line item for S&A should be created......” S&A line item will be
created by PM Budget Analyst after you notify them (after you obligate funds). Press enter to
complete transaction.

E'g’,iv2.1_113 Purchase Bequest Line Item Create/Update Screen 2.36.2

Action Edit Block Field Record GQuery Help
US Dollar Amount

PRHo: [nz1:mMI52669233
Last Amendment Ho: 8 Amendment Date: [30-sEr-zo00

PR Line ltem Ho: Description: [aWALD oF coNsTRUCTION coNTRACT 20LId
Unit of Measure: |JDB

Amount Available for Request: _oo

Commmited: ZA6EES . ZE

Obligation Adjustment: .00

Unobligated Amount: _oo

Oty Unit Price Amount

Previous: Z4EE28_ 22
Hew:
IncreaseDecrease

** Enter the HEW quantity and unit price and amount for the Line kem ***

_| Return to Menu _| Funding Summary _| attach Dp1sss _| view unattached Dn1556
Prev Page Prev | Hext | Query | List Save | Exit | Hext Pane
Record: 157

28. Notify your PM Project Manager by e-mail/fax/etc. so he can approve the PR&C.

29. When the PRAC has been originated, approved, and certified, the modification obligation can be
entered into CEFMS.

30. Print out certified PRAC and put in file. It will become part of the Mod Package.
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PART 3 - OBLIGATION (INCREASE MODYS)

1. Choose Option (1) - Financial Management Functions — Menu ID: AA
2. Choose Option (3) - Financial Management — Menu ID: AAC

3. Choose Option (3) - Obligations — Menu ID: AACC

4. Choose Option (1) - Obligations-Contract — Screen 2.40

[%5»—2.1.45 Dbligation Create/Update Screen 2. 40

Action  Edit Block Fleld Record @Query Help

Obligati Type: |5“|:DNTRACT ‘
Origination Code: m
Obligation Ho: 01— C | TBO Disburse:
Obligation Description: [CoNSTRUCT JoINT BAsE ops |
Delivery Order Ho:

Delivery FOB: [o]

Vendor ID: |50l 5 |NAEIEINAL DE INGENIERD S5i DE CW |

SAACONS Site ID:

Assignment Institution 1D:

F&AReceivedDate: | |

Last Amendment No: [roooos | Date: [z5-mav-zooo | SAACONS Status Code:
Obligation Amount: 253893.22 | FC Amount: | . 000000
Unlig. Obligated Amt: 1000.00)  FC Unig: | . 000000
Receivers Amendment History Enter From PROMIS File
Line tems Line ltem History Obligation Discounts

Prev Page | Preu | Hext | Query List Save | Exit | Hext Page

Enter the obligation number;, SAACONS-CONTRACT-type format i5 J0m- M0
Record: 111

5. F2to query on contract number and press F3 to pull in contract. Click on Amendment History
to ensure all previous obligations are approved. Obligations must be approved one at a time and
in order.

6. Click on “Line Items.”

Eg_{ivllﬁ Obligation Line Item Create/Update Screen 2.41

Action Edit Block FEield BREecord Query Help

Obligation Ho: [pacao1-38-c-o0ss Vendor: [0o01z516  |[macTowal pE IncEn]
DeliveryOrderNo: Total Obligati: MITI(:‘ ZESESE_ZZ ‘

Last Amendment Ho: |[PO00003 Hew Amendment Ho: |i]
Obli Line Ho: (0001

ObliLine Desc: [CONSTRUCT JOINT EASE OPE AND WEATHER COMPLEX

Payment Terms: |[z1 Est. Complete Date: |z21-1MAv-1233 Freight Line hem 2: D

Amend Date: |25-MaY-2000

PR&C Ho: [ PR tern: Closed Line ltemn HNo:
Req. Org Code: |KEM1ICO 1% Line Hem Ho:

Ord Work fem: [00Z0CE ||C/C —BAZE OPS/WEATHER FAC 35-C-008%
MOA Code: |C2 |CDNTRACT - OUTEZIDE GOVERNMENT

Foreign Curr: - |

US Dollar Amt View Line tem History J Reoccur Payment
Foreign Currency Amt Detail Financial Data

Prev Page | Prev Hext | Guery List Save | Exit | Hext Page

Format= Pos 1: 'PLA; Pos 2-3: alphanumeric; Pos. 4-6: numeric. Ex 'PRADOT
Record: 171
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7. Enter Modification number in the new amendment block, example R00131. The amendment
date is the date that you originate amendment and the effective date of the modification is the date
the KO/ACO signed the modification.

8. Enter to obligation line item number. Arrow down until the appropriate line item with the
correct funding work item number appears.

NOTE: When you need to ADD a new obligation line item, arrow down to the last line item
number. Press F9 and type in the next number. Then type in the line item description, payment
terms, and estimated completion date. Typically the terms are 14 days for CONUS FFP
contracts, 21 days for OCONUS FFP contracts, and expiration date is the current or new
completion date of the contract/task order. Freight line item is usually blank. Tab over to the
PR & C No. then type in F4. This takes you to another screen where you enter a query (F2), type
in PR & C No., and then F3 to execute. This will automatically populate the screen.

Phile DisErick CEFMS

Acten Edl Bloch Fold Decad Quiy £S5 Heb ‘wirdew

rl_;__ i Fg Fyie Fleboeil el s gy Ll PRI |

PREC Mox (13150 3626570 Uewsblbggatedd Are:
T Rt Unokipatnd FC Arst:

Trawed GederMee| FundngWorkmem: |
Mppropoietioss | | | | | Remource Mar

MGMT Strusture: | Tund Typa Code:
Far Ourhar boc | CotMam|
Locstion Code: | Budget Muh Acet o

Peac Prog Order: | ' Piogect Code: |
Seller Codes | MNP Codes |

Budged Lina Mee Ol CCS Codes .

Hirle; W ithonw is redl sn spgplicsbles PRED Fumbar, Pross P8, Lef Chligetan | orm,
wrud cimsln & e chase el recor

Proviem | Sk | [Comiimt | ¢ Orrwry 2] - Llnd 7] - Sove | 2 bt g |

E#dar & gudry. f2ris F1 % aspiule, F10 b cdncsl

Haceed 100 = e
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If this is the correct PR &C line item number, chose SELECT and enter. If this is not the correct
PR & C line item number, then arrow down to find the correct one.

Once selected, it will take you to another screen which provides the funding account and other
information (see below). From this screen select US Dollar Amount and continue with step 9.

Wi [oo021254 (W G YATES & 508 CONITRUCTION

anral Dhabes | & - - 2005

Prew | Memt | Owery | Ut | Sem | b
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9. Click on *“US Dollar Amt”. Funds should be indicated in “Unappr/Unoblig Balance” field to
process obligation. Press enter to New Amount. Add modification amount to the Previous
Amount and enter the total amount in the NEW field. The increase/decrease amount will be equal
to the signed modification amount exactly as shown on the SF30 (Block 12). If these are equal,
click on Save. The modification number and the modification amount in CEFMS will always be
exactly the same as printed on SF30.

If modification is UCA/NTP, add the obligation amount. (When the FINAL change request is
settled the total payment(s) under this change request must equal the obligation amount. If
changes in obligation occur, then adjust as necessary.)

Eg_;’i\rZJ.S Dbligation US Dollar Amount Create/Update Screen 2.41.B
Action Edit Block Field REecord Query Help

Obligation Ho: [DACAD1-33-C-0055 | Vendor: 000125916 ”NACIDNAL DE INGENIER
Delivery Order Ho: (M2 Total Obligation Ami: ZE3E99_ 22
Amendment Ho: |[FO0003 Amendment Date: |Z5-MaY-Z000
Obligate Line e Ho: (0001 Description: |CDNSTRUCT JOINT EASE 0OFPS AND WEATHﬂ

Unit of Measure |JDB |

Unapproved Amt: | _oo Unappr/Unoblig Balance: _oo
Unliquidated Balance: 1000.00
oty Unit Price Amount
Received: I:l 23595457
Reduced Price Deob:
Previous: | || za6629. 22
Hew:
Increase/Decrease:

*** Enter the HEWW Quantity and Unit Price for the Line hem. ***

_| wiew np1sse

Prev Page Prev Hext | Query | List Save Exit Hext Page

Enter the unit of measure. F4 for list.
Recard: 1/% List of Values

In an effort to clarify the modification screen in CEFMS the following prefixes will be used:
PKA--- for Dummy Modifications i.e. change in payment terms, etc.

R000-- Regular Modifications as they appear in RMS on the SF30.
Task/Delivery Orders require four digits in delivery order and two digits for mod number
(example: 000401).

10. Upon completion of posting of the modification, the KO/ACO will log onto CEFMS and
approve/certify the modification at the same time the SF30 is signed. Under no circumstances
will the KO/ACO approve/certify a modification in CEFMS without physically having the SF30
in hand or the ACO approve/certify the modification in CEFMS later than the effective date of
the modification. The KO/ACO should check the modification number, amount, date of
signature, etc. in CEFMS for agreement with the SF30.
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11. Approval/Certification of a Modification is accomplished through Option (4) - Obligation -
Contract Appr/Cert, Screen 6.0.

E‘;i ¥2.1.117 Obligation Approval Screen 6.0

Action Edit Block Field Eecord Query Help
anpmue J[Ielete Delivery Order Tutal:l |

Obligation Ho: | | bpetord:| | FcTota | |
Amendment Ho: l:l Amendment Date: | |
Description: | | Approver: | |
Vendor: | | Appr Date: | |
Oblig. Purchase Line Amend Amendment Amendment
Line Ho Request Ho Ho yom FC Oty Unit Cost Amount

[»

L«

Fund Acct Ho: l:l Funds Avail For Cert: | |

J Wiew Obligation Status (STAT.1)

Prev Page Prew | Hext | Query List | Save | Exit | Hext Pane

Query a record. Review, then press v to accept of 'D'to delete. Then <SAVE=
Record: 11 List ofValues

NOTE: Itis optional for a zero dollar modifications such as weather mods to be entered in
CEFMS. CT will not obligate zero dollar modifications. CD fund certifiers or ACO should do
the obligation on zero dollar modifications.

NOTE: On decrease obligations, do not amend PRAC. The funds are automatically adjusted
on the PRAC when ACO approves the obligation, and the funds are then available for future
commitments on PRAC.
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PART 4 - OBLIGATION (DECREASE MODS)

1. Choose Option (1) - Financial Management Functions — Menu ID: AA
2. Choose Option (3) - Financial Management — Menu ID: AAC

3. Choose Option (3) - Obligations — Menu ID: AACC

4. Choose Option (1) - Obligations-Contract — Screen 2.40

w2_1_45 Obligation Create/Update Screen 2 40

Action  Edit Block FEield Record Query Help

Obligation Type: [c [[conTracT |

Origination Code:

Obligation Ho: TBO Disburse: E

Obligation Description: ,m

Delivery Order Ho:

Delivery FOB:

Vendor 10: |5 5

SAACONS Site ID:

Assignment Institution 1D: _l |

F&AReceivedDate: [ |

|NACIDNAL DE INGCENIEDO 24 DE CV |

Last Amendment Ho: [rooooz | Date: [z5-mav-zooo | SAACOHNS Status Code:
Obligation Amount: zs3ss2.z2 | FC Amount: | _noooon
Unlig. Obligated Amit: 1o00.00]  FC Unlg: | _oooooo
Receivers Amendment History Enter From PROMIS File
Line kems Line hem History Obligation Discounts

Preu Page Prev | Hext | Query List Save | Exit Hext Page

Enter the obligation number, SAACORNS-CONTRACT-type format is doRR000 0000
Record: 171 List of Walues

5. F2 to query on contract number and press F3 to pull in contract.

6. Click on “Line Items.”

E%EVZJ.S Obligation Line Item Create/Update Screen 2.41

Action  Edit Block Field Record Guery Help

Obligation Ho: [DAcidl-38-C-0085 Vendor: [00012516  |[MacIonalL DE INGEN]
Delivery Order Ho: Total Obligation Amt: [ zs3893.22 |

Last Amendment Ho: Hew Amendment Ho: Amend Date:
Obli Line Ho: (0001

Obli Line Desc: |CONSTRUCT JOINT EASE OPS AND WEATHER COMPLEX |

Payment Terms: [z1 E=st. Complete Date: [z1-Mav-1333 Freight Line hem?: |:|

PREC Ho: TS PR Itemn: Closed Line ltem Ho:
Req. Org Code: [KEM1ICO 1% Line tem Ho:

Ord Work ltem: |00zQCs ||C/C -BASE OPZ/WEATHER FAC 35-C-00S5
MOA Code: [CZ |CDNTP.ACT - OUTZIDE CGOVEPNMENT

Foreign Curr: - |

US Dollar Amit Yiew Line htem History J Reoccur Payment
Foreign Currency Amt Detail Financial Data

Prev Page Prev Hext | Querny List Save | Exit | Hext Pane

Format= Pos 1: 'P','A% Pos 2-3: alphanumetic; Pos. 4-6: nurmeric. Ex 'PHADODT"
Recard: 151 List of Values
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7. Enter Modification number in the new amendment block, example P00131. The amendment date is the
effective date of the modification, i.e. the date the KO/ACO signed the modification. If the modification is
outside his authority, the amendment date is the date that the mod obligation is set up for KO approval.

8. Enter to obligation line item number. Arrow down until the appropriate line item with the correct
funding work item number appears.

9. Click on “US Dollar Amt” and press enter to New Amount and subtract modification

amount from the Previous amount and enter the total amount in New field. The increase/decrease amount
will be equal to the signed modification amount exactly as shown on the SF30. If these are equal, Click on
Save. The modification number and the modification amount in CEFMS will always be exactly the same
as printed on SF30.

E‘g’ivz.tﬁ Obligation Line Item Create/Update Screen 2 41
Action  Edit Block Field Eecord GQuery Help

Obligation Ho: [Dacanl-s5-c-0085 | Yendor: [ooo1zo1e  |[MACIONAL DE INGEN]
Delivery Order Ho: (M Total Obligation Amt: 253899 2z

Last Amendment Ho: Hew Amendment Ho: Amend Date:
Obli Line Ho: (0001

Obli Line Desc: |[CONSTEUCT JOINT EASE OP2 AND WEATHER COMPLEX |

Payment Terms: [z Est. Complete Date: [z1-nav-1599 Freight Line ftem?: ||
PREC Ho: [IE 3 PR Itern: Closed Line ftemn Ho:
Req. Org Code: [KSM1ICO 1% Line Hem Ho:

Ord Work Hem: |00z0Ce ”C,-'C —BAZSE OPS/WEATHER FAC 33-C-0085
MOA Code: |[CZ ||[CONTRACT - OUTSIDE GOVERNMENT

Foreign Curr: -

U5 Dollar Amt View Line temn History J Reoccur Payment
Foreign Currency Amt Detail Financial Data
Prev Page | Prev He:xt | Quens List Save | Exit | Hext Page

Faormat= Pos 1:'P'"A Pos 2-3: alphanumeric; Pos. 4-6: humeric. Ex 'PRADOT'
Record: 111 List of“falues

In an effort to clarify the modification screen in CEFMS the following prefixes will be used:
PKA--- for Dummy Modifications i.e. change in payment terms, etc.
P0O00-- Regular Modifications as they appear on the SF30.

Task/Delivery Orders require four digits in delivery order and two digits for mod number
(example: 000401).

10. Upon completion of posting of the modification, the KO/ACO will log onto CEFMS and
approve/certify the modification at the same time the SF30 is signed. Under no circumstances will the
KO/ACO approve/certify a modification in CEFMS without physically having the SF30 in hand.

The KO/ACO should check the modification number, amount, date of signature, etc. in CEFMS for
agreement with the SF30.
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11. Approval/Certification of a Modification is accomplished through Option (4) - Obligation - Contract
Appr/Cert, Screen 6.0.

Eg_;’i ¥2.1.117 Obligation Approval Screen 6.0

Action  Edit Block Field REecord GQuery Help
anproue Jllelete Delivery Order Total:l |

Obligation Ho: | | petora:| | FC Total: [ |
Amendment Ho: I:l Amendment Date: | |
Description: | | Approver: | |
Yendor: | | Appr Date: | |
Oblig. Purchase Line Amend Amendment Amendment
Line Ho Request Ho Ho upom FC Oty Unit Cost Amount

[

L«

Fund Acct Ho: l:l Funds Avail For Cert: | |

J Wiew Obligation Status (STAT.1)

Prev Pane Prev | Hext | Query List | Save | Exit | Hext Pane

Query a record. Review, then press ' to accept or 'D'to delete. Then =SAVE=
Recaord: 111 List of Values

NOTE: It is optional for a zero dollar modifications such as weather mods to be entered in
CEFMS. CT will not obligate zero dollar modifications. CD fund certifiers or ACO should do
the obligation on zero dollar modifications.

NOTE: On decrease obligations, do not amend PRAC. The funds are automatically adjusted
on the PRAC when ACO approves the obligation, and funds are then available for future
commitments on PRAC.
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PART 5 - DE-COMMITTMENT AFTER MOD SETTLEMENT

1. Choose Option (1) - Financial Management Functions — Menu ID: AA
2. Choose Option (3) - Financial Management — Menu ID: AAC
3. Choose Option (2) - Requests for Goods and Services — Menu ID: AACB
4. Choose Option (1) - Create Purchase Requests — Menu ID: AACBA
5. Choose Option (1) - Contractual Purchase Request
6. This brings you to Purchase Request Create/Update, Screen 2.34.
Eg,avll?ﬁ Purchase Request Create/Update Screen 2.34 mEE
Action Edit Block Field Eecord GQuery Help
Purchaze Request Ho: I:I
Last Amendment Ho: I:I QueriedHew Amendment Ho: Amend Date:
Planning Ind: D Buyer Code: _
Priority Code: - Buyer Hame: | |
Urgency of Heed: - Contract Site 1D: I:I Contract Status: l:l

Requesting Organization: _| |

Organization Issued To: _|

|
Department Issued To: -| |
|
|

Agency Issued To: | ||

Training Facility: _| ||
J PR Line kems J Other Misc. Purchases J Government Order
J View Line kem Summary J View Amendment Summary J As=ign Dept/Agency
Prev Pane Prev | Hext | Query List Save | Exit | Hext Page

Enter Amendment Mo, and press =Enter= to createfupdate or =F2= to enter query.
Record: 171 List of values

7. F2 to query on the existing Purchase Request number.
8. F3to pull in purchase request.
9. Cursor will be in the Queried/New Amendment No. field.

10. Add new amendment number and press enter. This will populate the amendment date with the
current date.
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11. Page Down twice to enter remarks. Remarks must be entered for each change order. These
remarks must include the following: Example:

R0033 (CD-33) settled for $2,000.00 - $1,000.00 decommitted (GDLB85F)

IF, AT THE TIME FOR DECOMMITMENT OF OVERPREVALED MONIES, YOU HAVE
AN OUTSTANDING CHANGE ORDER THAT NEEDS MONEY TO BE PREVALED, THE
OVERPREVALED MONIES FROM ANOTHER SETTLED MODIFICATION MAY BE
USED AT THAT TIME WITHOUT HAVING TO GO THROUGH THE DECOMMITMENT
AND RECOMMITMENT PROCESS. AN EXPLANATION SHOULD FOLLOW SHOWING
THE AMOUNT OF MONIES AND THE MODIFICATION AND CHANGE ORDERS
AFFECTED. Example:

INSCOPE CD-7-199- 34: ORIG FUNDS SOURCE: 2162020 EXP: 30 SEP 96 $3,500.00
INCREASE

MISC CHGS TO REPLACE DETERIORATED WOOD, FASCIA, SOFFITT, AND DECKING.
$3,500.00 INC CD-7-199-34 - $1,000.00 DECOMMITMENT FOR CD-7-199-33 = $2,500.00 THIS
PREVAL

NOTES:

(1) The information on line 1 of the remarks must be entered_in the order shown above for every
PRAC Amendment. (Inscope or Out of Scope, COR #, Original Source of Funds and expiration
date, amount of COR, Increase or Decrease.) Adding the work item number is of benefit especially
if there is more than one work item on the PRAC. The source of funds and expiration date are
entered on the PRC by PM. Printing of PRAC and using information provided by PM is
recommended due to funding changes that occur when funds are moved to carrier account(s).

(2) The information on lines 2-4 of the remarks must include a short combination of the
description of work to be performed.

(3) The remarks shall include the above information as a minimum for each change order. Inserta
blank line for separation between COR’s.

(4) The maximum lines for Remarks per PRAC use to be 200 lines, but is now unknown. Print
screen of PRAC willl NOT be accepted. A new PRAC will have to be initiated if the number of
Remarks lines are exceeded.

12. Click on Save.
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13. Click on “PR Line Items.” Insure that the right line item appears on the screen.

¥v2.1.118 Purchase Request Line Item Create/Update Screen 236

Action Edit HBlock Field Record Query Help

Purchase Request Ho: [T 1XNISZ2669353 Amend Date: |Z0-3EpP-Z000

Amend Ho:

Line tem Ho: S&A Line hem no: l:l

Line tem Description: |AUIARD OF CONSTRUCTION COMNTRACT SOLICITATION HO. DACADl—SS-I

Method of Accomplishment: ECDNTRACT - OUTSIDE GOWERMMENT
|C,"C -BLZE OPS/WEATHER FAC S5-C-0025

[ ]

EHLINE ITEM WILL EE MANUALLY AWARDED IN CEFMS |

EZ3=-ZEP-1933

[sz¥pEL
|[#-011¢5071268-1]

Ordering Work hem:
ITIPS Humber:
Contract Use Indicator:

Required Delivery Date:
Deliver To ID:

Ofc Sy

Customer Pick Up? :|

|[zEvIn & |

J View APPMS Disapproval Remarks

Hext Page

J Return to Menu J View Line Hem History

Prev Page Prev | Hext | Querny List | Save | Exit

Enter the purchase request and commitment line item number or F4 to create new line item recard.
Record: 177 List of Values

14. Page Down or click on “Next Page” to view funded work item.

¥v2.1.118 Purchasze Request Line Item Create/Update Screen 2.36.1

Block Field Record ©Query Help

Line lem: -

Action

PRHo: [W31:MISZ6E9353

Edit

Lost amenatio: [ 3] Date:

El One Percent Ind: E
E31¢ |[MILCON REIMEURS PROG

Subsequent Period:
MDEP:

Fund Work kem:

Resource Plal

Funding Auth Rec: |MIPRSMLESSHNOS1 | Project Code: [Ma Location: |HMA
CO kem Ho: |1 BAAH: (M Seller Code: |Na

LAND AND ESTREUCTITRES

|CDNST—DIRECT COMETH

Resource Code: |5
EOR Code: B0l
Work Cat
Work Cat Elern:
Hand Rec Acct:

Appropriation: E“m; [[r292 |[zo50 JJoooo |

20-ZEP-200Z

EHAUTDHATIC REIMEULRZH
2 L ]
70000000000

Approp Expire Date:

Fund Type:
Cat/Class/Subclass
Mgt Structure:

|I\TDRK AGCREEMENT
Travel Cost Code: -

PROH: [112 | Cost Type: [utr [[vore 1w procmEzs |
BLIH: (m2 Foreign Curr: ” |

WIRWI Code:
5&A Rate Type:

Cost Share Ctl Ho:

[

[ ]
[ ]

saARate: [ |

J Yiew Initial Source Approp Information

J Return to Menu J US Dollar Amount or Foreign Currency Amount

Prev Page Hext Page

Prev | Hext | Query List Save Exit

Funding account should be chosen through the list screen. F4 for list.

Recard: 1577
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15. Page Down, click on “Next Page” or click on “US Dollar Amount” to access Screen 2.36.2 and
press enter to New Amount field.

Eg’,gv2.1_118 Purchase Bequest Line Item Create/Update Screen 2.36.2

Action Edit Block Field Eecord Query Help
U5 Dollar Amount

PR Ho: [121:0T82669353
Last Amendment Ho: Amendment Date: [30-2EF-z000

PR Line kem Ho: Description: |AUIARD OF CONSTRUCTION CONTLACT SEILIl:i
Unit of Measure: |JDB

Amount Available for Request:
Commmitet

Obligation Adjustment: _oo
Unobligated Amount: _oo
Oty Unit Price Amount
Previous: | Il |l z46529. 22|
New: I ] |
IncreaseDecrease | | | | |
*+* Enter the HEW quantity and unit price and amo

unt for the Line Kem ***

__| return to Menu __| Funding Summary __| attach pn1sss __| view unattached DD1556

Prev Page Prev | Hext | Query | List Save | Exit | Hext Page

Enter Unit of Measure. F4 forlist. Bulk PRs use 'LS"
Record: 1/7? List ofValues

16. For decommitment of overprevaled monies, subtract the difference of original commitment and
the settled amount of the change order from the “previous amount” and enter the amount in the NEW
field. If the amount has been entered correctly, the increase/decrease field will contain the exact
amount that the PRAC is being amended for. If the amounts are equal, click on Save.

17. Notify your Project Manager by e-mail/fax/etc. giving the PRAC number to be approved.

18. When the PRAC has been originated, approved and certified, the monies will be returned to Funds
Available which can be seen on the Funding Account Financial Summary.
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SECTION 4 - REPORTS AND SCREENS

PART 1 - REPORTS

1. Choose Option (1) - Financial Management Functions — Menu ID: AA

2. Choose Option (3) - Financial Management System — Menu ID: AAC

3. Choose Option (1) - Funding — Menu ID: AACA

4. Choose Option (11) - Reports

5. You will be at Funding and Related Reports, Screen 16.000

E%vz.td Report 5election Menu 16.000
Action Edit Block Field Record Query Help

| FUNDING AND RELATED REPFORTE

Report Title Report 1D
PRINT / LIST / DELETE GENERATED REPORTE print_del el
LOCTMENT CORRELATION dococorr
WOLE BREAFDOWH HIERALRCHT wri_hier
WODE STRUCTURE EREAFDOWH LREIOLRT vwbst
FUNDING ACCOUNT FINANCIAL SUMMARY —- ONSCREEN fin
FUNDING & JNT FINANCIALL ST X finrpt
COMMITMENT DOCUMENTE EBY APPROPRIATION/AMECO/WORE ITEM comdocs
OBLIGATIONS (MOAL = Cl,CZ,LRl,Rz,R2) AND RELATED COMMITMENTE cod
COMMITMENT DOCUMENTS EY "ISSUED TO OQRGANIZATION " comdoosi
COMMITMENT DOCUMENTS EY "LOCATION CODE" comdoosl
UNDAID (OPEN) ACCOUNTS TAYABLES apdoc
COST LEDGER BY CATEGOLRY (FEATURE) cmel ﬂ

J Execute Selection J View Report Descriptions J Exit To CEFMS Menu
__| pefer Execution | Exit cEFmS
Preuv | Hext Query | |

=] ]

TITLE OF THE REFORT TO BE RLIN
Fecord: 6/7 List of Walues

6. The Funding Account Financial Summary Report is useful for all your funding information on a

contract. This report is covered in Section 1.
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7. The Document Correlation Report, Screen 11.10.1, is useful to view the correlation of purchase request
number, line item numbers, obligation number, delivery order numbers, work item numbers, etc.

E%VZJ.Z ¥iew Document Cormrelation 11.10.1

Action Edit Block Field ERecord Query Help
Labor
FAD/Customer Purchase PRLn Obligation Obli Del CDE Work
Order Ho Request Ho Hem Humber L1 Ord# em temn
WILMNITZ1E9383 1 || Lllege |[oszosz =]
3123-3M-2446-058 |[W3lXNIS35693583 1 201668KES 1 ||NA ao0za7e
31E3-M-2446-08 ||WILMNISz869383 1 SEZHE9383 ool ||m. 004278
MIPRESMLESENOSL |[WSlXNISZ669383 1 Lacanl-ss-c-oogs |loool ||m. 00zQce
MIPRSMLESSNOSL |[W3lxNISZ669383 z SA-0198C0085-1 4 ||NA 0o0zQe?
MIPREMLESENOEL  |[WIlMNISZE69383 3 Lacanl-sg-c-o0g8s |loooz IEEY 00zQce
MIPRESMLESENOSL |[WSlXNISZ669383 4 SA-0198CO085-2 1 ra 00zQe?
|~
Prev Page Prev Hext Query List Save Exit Hext Pane
Record: 1/7

8. Commitment Documents by Appropriation/AMSCO/Work Item is useful to view all PRAC’s on your
contracts. This furnishes your certified amount and your remaining balance.

2 +v2.1.2 Other Reports Selection 11.7.3 [ _ (=] <]
Action Edit HAlock Field Record Query Help

| COMMITHMENT DOCUMENTS EY APPROPRIATION AMSCO/WORKE ITEM |

FOA: [roEILE DIsTRICT |

Dept Trans
Code Dept Symbol  Limitation

—EE I
amsco: [N |11 amsco = will be selected |
=
|csc -BasE opsswEATHER Fac ss-c-ooss |
I | AppropExpireDate: [ ]
N | |
[ | |

Fizcal
Year

Work temn Type:

Work em:

Local Ind:

Responsible Emp:

Ahlernate Resp Emp:

Run List

Enter a specific Department to report or leave hlank to report all.
Fecord: 141 List ofvalues
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9. Obligations (MOA = C1, C2, R1, R2, R3) & Related Commitments Report is useful to view all
commitments and obligations on the contract work items.

] 0BLIGATIONS (MDA - Microsoft Intemet Explorer

J File  Edt ‘iew Favoites Took  Help ‘

«v*v@ ﬁ @ @ @ %' Wv@‘ﬂddless

At BTl aT Stop  Refiesh  Home | Seach Fawortes  Histoy M ail Print Edt Real.com

MBS E e ORE <))« DOE|AL 208

)

Links

—

H

Lo [ lCesanin | LI
&] Dae |_|_|ﬂ Intemet
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PART 2 - SCREENS

. Choose Option (1) - Financial Management Functions — Menu ID: AA
. Choose Option (3) - Financial Management — Menu ID: AAC

. Choose Option (1) - Funding — Menu ID: AACA

. Choose Option (4) - Funding Account Status - Screen 3.5.

A wWN -

5. This screen is useful in giving you funds available on a particular work item. F2, return and enter work
item number (generally C/C and contract name) from PRAC, F3. This screen shows source appropriation,
expiration date, funds available, funds requested, approved, certified, etc.

FZ5+2.1.25 Funding Account Status Screen 3.5

Action Edit Block Field Record ©Query Help

Fund Auth/CO: Fund Acct: [Rs73313 Fund Register:

COol: = CONSETRUCT LARAMNDIA, MARTQUITA AND SANTA MARTA | RF Opr Bdg ¥r:
Project: [tra [eroTECT DESC | [rrogEcT THST ]
Prog Location: [tra Jlmor arrLIcaBLE MDEP: [na | Fund Type: [F |

Approp: [ss [[ma [ [[z1z= J[oooo | mMamt Structure: [osss=50 Prog Year: [«
Src approp: [15 [11 [[x [1ozz J[oooo | Exp Date: Adu Acct:
BAAH: [a  |[moT ArpLIcaBLE |

Work lermn: [004sPE |[C/C - FORCES PROTECTION, SANTA MARTSH Resource Plan Ho: [1
Cost Share: | Sponsor Cash: | | Hon-Cash:
Work Cat: [l | Element: | [
Auth Amit: 557601 15| Civil CCS Code: [555 |[MISC REIMBURSAELE WORK - ALL OTHER ]
Agﬂeoquunetsted: 53415513 . cmaa5_zg | COMYOUErI: [ ]
Approved: 53415513 53445 36 Military S&A Rates
Certified: £34155.19 £3445.96 L
Deobligated: c4l50.65 EEGES
Appr Refund: o_oo (=D SEenEE OCONUS:
Unobligated: 566541 Sl SeEka e e
Unappr Oblig: 0.oo ©Ovhd Ooverride-Gen: Cost Xfers
e —— T oo Ouhd Override-Dept: [iT | E‘ R
Prev Page Prev Hext Query List | save Exit | Hext Page
Record: 11

6. Choose Option (5), Funding Account Financial Summary - Screen 7.14.

7. This screen is useful in giving you the funds available for a particular work item, and it also gives you
the unobligated amounts, the deobligated amounts, approved amounts, etc.

EES+2.1.20 Funding Account Financial Summary 7.14

Action Edit Block Field Record Query Help

Period(¥¥YYMIM): Funding Register Ho:
Funding Work tem: "E| |C/C — FORCES PROTECTION, S=SANTA MARTA |
Funding Acct Ho: @ Fund Type: El [FuNDEr REIMEURSEMENT |
Appropriation: |55 | E [cooo | Resource Plan: [1 |
Mgt Structure: [osss550 | [roriL REIMBURSABLE  OTHER AGENCIES |
Funding Auth/Cust Order Ho: Cust Order ltem Ho:
Auth Amt@ [07-HNov-zooo || 537601.15 | Available Amt@ [07-nov-zooo || 53445.96 |
Refund Reci® [07-nov—zooo || .oo |
Obligations: 527483.78 [ e8.27 |
Accrued Expenditures: 453643 31 [ 77.5= |
Disbursements: 4E3E43_ 31 *PFY Refunds Due: - oo
Undelivered Orders: 5384547 PFY Accts Payable: _oo
Commitments: 6665_41 CFY ACCTs Payable: _oo
Disputed Labor CF¥: _oo Disputed Labor PFY: _oo

*PFY Refunds Are A Contra Disb For 96X4902 And A Disbursement For All Others

Commitments Detail Undelivered Orders Detail Acct PayableDisbursements
Prev Page Prev | Hext Query | List | save Exit Hext Page
In balance
Recard: 151
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Click on the tabs “Commitments Detail,” “Undelivered Orders Detail,” and “Accts
Payable/Disbursements” at the bottom of screen 7.14 for more detailed information on other screens.

8. The most useful set of Screen(s) that have been located in CEFMS are shown below.

At any CEFMS Menu, type in “STAT.1” to get to the following screen and then query on your
Obligation/Contract Number.

gaEDHPS OF ENGINEERS CORPORATE MANAGEMENT INFORMATION SYSTEM [menu)
Action Edit Block Field Record GQuery Help

[ [= ] ]

Menu ID: AACH
CORPS OF EHGINEEES FUHDIHG TEANSACTTITONS MEHU
__| FUNDING AUTHORIZATION DOCUMEHT (1)
_ | cusTomER 0RDER (2}
_ | cUSTOMER ADWANCE ACCOUNTS (3}
_ | FurDING ACCOUHT STATUS {(4)
_ | runpIine AccT FImAWcIAL summaR¥Y (5)
_ | Fa/PR AUTHORIZATION ASSIGHMEHTS {6}
_ | vIEw PR AUTH ASSTIGHMENTS (7)
__| v¥IEW GEWERAL LEDGER SUMMARY (&)
_ | vIEW TRANSACTION IHFORMATIOH {9}
_ | vIEw FUMDS REGISTER (10)
_ | mEPORTS (11
__ | EXPENDITURE AUTHORITY CONTROL (12}

Enter menu ID, option

1D, or Smart Screen # FoA Dist. Div.
STAT. 1 Gol Prev Menu | Exit Swstem

Recard: 171

[E3+v2.1.46 ODbligation Status STAT.1
Edit

Action Block Field Record Query Help

Delivery Order: Amend Ho: |PELO0Z Date:

07-APR-1333

CONSTRUCT JOINT EASE OPS

0Obli Desc: VYendor: m‘ Assigned:
PRAC Ho: [W21XNT2Z669383 Fast Pay: |: NLCIONAL DE INGENIEROD Si DE CV
PRACLE |1 TBO: E A ¥ BA AVE SA CALLE NO 731
Credit Card: | COMAYAGUELA I
Third Party Vendor ID: | |
Line hem Status
Line igated Obligated i R i i
Hem Oty Amount Oty Amount Oy Amount
oool 246629 .22 pyufulul 238954 _57 -ooo £38954_ 57|
oooz 77000 ppujulul 7z70.00 -ooo 7z70.00

** [HFO -- Deob Amt = Inv_Reduced + Oli_Damages + Discnt_Taken + Oli_Credit
J Return to Menu J Foreign Curr Summary J Amt Summary J View PRAC

Prev Page | Prev Hext | Query | List | Save | Exit

J Line tem Status
__| Addtni Line ttem Info

| Hext Page

Press F2/F3 to query abligation number.
Record: 171
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Page Down and Select a Line Item No. Click on the tab “View PRAC” for additional information.

:%’,j'vz.'l .1G Purchase Request Approval/Cel ation ¥iew Screen 235V

Action Edit Block Field Record GQuery Help

Aamendment Ho: El

Origination Date: [z3-sEP-13358 Originator Hame: [vassEL [[sosan
Release Date: [Z5-3EP-1955

Purchase Request Ho.:

Requested PR Amount: | ZTFIS0. 22| Requested Amend. Amit.: | Z44315. 33|
Requested PR FC Amt.: | . oo] Amend. FC Amt.: | . oo]
Approval Date: |Z2-SEp-199%2 Approver Hame: |HA.N'N ||FRED H |

Have Appropriation Time and Purpose Requirements Been Met?:

Certification Date: [z5-sEp-1539% Certifier Hame [coLENON |[rELwIn |

Certification Indicator:

J View Purchase Request J View Commitment

J Yiew Line Hem Summany J View Amendment Summany

Prev Page Prew | He:xt Quens | List | Save Exit Hext Page

Record: 111

Exit back to the STAT.1 Screen. Click on “Line Item Status.” Then press PAGE DOWN.

ne [tem Status STAT.1

Action  Edit Block Field Eecord GQuery Help

Obligation Ho: [paciol-ss-c-ooss | Delivery Order: [n2 | Obligation LE: [oo01 |
Amendment Ho: |PEAO00Z Amend Date: (07-APR-19595 Freight: |:| Fast Pay: :
Work kem: [00z20Ce Fund Account: [KE5361z21 Progress Pay: z
Fund Citation: |Z1NA15932050 | AMSCO: w‘ Resource: |[CONSTSVCS
Description: |[CONSTRUCT JOINT EASE OPS MOA: El Allot: EOR: |zz00
<PGDH:> To Execute RV Query
RV Ho Customer Inv Ho Schd Date Disb Amount DOV Ho Check Ho Pmt Meth
1 PE 1 011835-0811%99 05-JUL-1933 zelaw. 93|5304z8 |llezsza TCHEC |
z PE Z 0c5lzZ23-073022 15-AUG-1223 0071, 54||53Z155 ||171825 TCHEC
3 PE 3 073033-033199 ZZ-0CT-1933 5372z, 54||536459 |l120430 TCHEC
4 PE 4 020199 - 033100 [24-APR-Z00OO 23967, 958||546078 |lzzes96 TCHEC
E PE & 040100 - 023000 (|Z1-SEP-z000 S93Z.ZZ|[E54522 [[L1Z2346% EFT

|
J RR J Invoice J Progress Pmis J RY J AP Transaction J Check Register

Prev Pane | Prev | Hext Query | List | Save | Exit | Hext Page

Record: 515
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From this STAT.1 Screen, you can:
---- Click on “RR” to view the Receiving Report View Screen, 2.42V:
(Click on EXIT after each view screen to return to the STAT.1 Screen for next selection)

ds 2 1.4 View Receiving Report Screen 2 42V
Action Edit Block Field Record Query Help

obli Ho: [pacrol-ss-c-ooss || RRHo:[ |

Order Ho: [n2 Reference Ho: | | Fast Pay: | |
Goods/Services Received Acceptance Constructive Acceptance

I e I L

RBeceivar

Hame: ” | Title: |
Address: Cibyr |
State: :l Zip Code:
Pone:

Line TItem

Humber: ”
Quantitiy Amount Deliver To
Ordered: | ||
This RR: [ | [
All RR: Signature:
VYouchered: Accrual: :| Final RR: |:

J Foreign Currency Amounts

Prev PFage Prew | Hext Query List Save | Exit Hext Page

FRM-40350: Query caused no recards to be retrieved.
Record: 111

---- Click on “Invoice” for the Invoice View Screen, 2.44V:

E%;VZJ.Q Invoice Yiew Screen 244V
Action Edit Block Field Record Query Help

Obli Ho: [pacanl-38-c-0085  |[CONSTRUCT JOINT BASE OPS |

Order Ho: [ma Invoice Ho: E Reference: |PE 5 040100 - 083000 |

Invoice Date Invoice Received Date F&A Received Date Invoice Reference Period:

[oe—sEP—zo00 | [ve-sEP-z000 |
Discount Days: l:l Fast Pay? |:| Final Contract Invoice 2 |:|

Discount Percent: l:l Progress Payment 2 Certificate of Conformance Received ? |:|
Originator: [KEVIN K [[zzvmEL | Payment Address ID: [ooo1z516
Credit Card Approver: Payment Office ID: |z
Remarks: |

Line TItem

Humber: o001 |[SONSTRUCT J0INT BASE 0PS AND WEATHER COMPLEX |
Unit Cost Cuantity Amount

ordered: | o] 0 zacEEd. 22

This Invoice: | | 599z. 22

All Invoices: 0 F45623. 22

Signature: [550DDZE0ELSIEZDEZIE Vouchered: o 899Z.2Z

J Foreign Currency Amounts

Prev Page | Prew | Hext | Query List Save Exit Hext Page

Record: 177
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---- Click on “Progress Pmts” to view Pay Estimate View Screen, V2.45:

[ +2.1.10 Pay Estimate View Screen ¥2.45 [_ [=] x|
Action  Edit Block Field Record Query Help

Obligation Ho: |DACA01—98—C—0085 | Delivery Order Ho: ’r‘ Inw Ho: |1
Description: (COMSTRUCT JOINT BASE 0OPS | Period: |[zo0011

Inv Reference Ho: Discount Days: l:l Percent:
Inv Date: @I TFO Indicator: :| Inv Recv'd Date: @l
Pmt Address ID: [0001251c | F&A Received Date: [17-Tun-1235 | Final Payment: [ |

Pmit Office ID: ZI Release of Claims: :| Hotice To Proceed: Z|
Line temn: [o001 | Refund? [ | ++2 This IV ** w2 Al W'+
|comsTRUCT JOINT BASE OPE AND WEATHER COMPLE Oty [N o]
Oty Ordered: ] Unit Price: |
Amt Ordered: z46629. 22 Grose Amt: zeles. 93 || z4EEz9. 2z |
Pay Estimate Ho: 1 Retainage Pct: .oo
Total Estimates: £ Retainage Amit: sl EET4_EE
Other Deductions: - oo - oo
Program Mgr Signor Retainage Refund: - oo
| | Other Deduct Refund: - oo
C.0.R. Signor Lig. Damages: -o0o
|CBQQJ.4C:'?FBJ.09E:CSS'?T-| Line tem Amt: ZEl99. 29 Z389E54_ 57

Prev Page Preu Hext Query List Save Exit Hext Page

Record: 177

---- Click on “RV” to view the Receipt Voucher View Screen, 2.46V:

3 v2.1.3 Receipt Youcher View Screen 2 46Y
Action Edit Block Field Record Query Help

Obligation Ho: |[DACA01-95-C-0038 | Discount Date:
Delivery Order Ho: [Ma | Contractual Pay Date: |z 7-3EP—-z000
Customer Inv Ho: [PE & 040100 - 033000 Cert Pay Date: |Z1-3EP-z000
Youcher Ho: |& Invoice Ref Period:
Payment Method: [EFT | Auditor: [FLETCHER CARDLYN &
Check Humber: El Certifier: [FLETCHEER. CAROLYN &
DOV Humber: @ Disburse Rate:
Date: m‘ Youcher Amt: 16EZ6E. 22
Amount: 16E62. Z2 Discount Amit: 0_0o0
Disb Stat: |57=5 | Curr Code: Foreign Curr Amt: (s uls]
Remarks:

Lost Discount: :“
Interest Penalty Code: ||

Intere=t Penalty PREC: Interest Line kem:

J Receipt Voucher Line Hem=s

Prev Pane Prew | Hext | Query List Save Exit Hext Pane

Record: 11
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From the Receipt VVoucher View Screen, click on “Receipt Voucher Line Items” to view details about
each line item.

¥2.1.3 Receipt Youcher Yiew Screen 2_46Y
Action  Edit Block Field Record GQuery Help

Obligation Ho: [DACAOL-95-C-0025 Defivery Order Ho:
Receipt Voucher:

|

Line itermm Ho: |CDNSTRUCT JOINT EBASE OFPS AND WEATHER COMPLEX

VYoucher Oty: 0| Disb Rate: FC Disb: 0. oo

Unit Cost: Ul U5 Dollar Amt Disb: S33E.EZ
Voucher Amit: g99z._ 22| Certification Signature: (059C4F3IELOL4 222529
Line Hem Ho: (0002 ||CDNTINGENCY FUNDE FOR CHANGES
Youcher Gty: o| Disb Rate: FC Disb: 0.00
Unit Cost: Ul US Dollar Amt Disb: FETO.00
Youcher Amit: FE70. Dol Certification Signature: (ECEE1FEA41A2015C359H

Line Hem Ho: ||

Youcher Gy: | pisb Rate: FC Disb:

Unit Cost: | US Dollar Amt Disb:
Youcher Amit: | Certification Signature: =

J Return to menu

Prev Page Frev Hext | Querny List Save Exit Hext Page

Record: 142

Click on “Prev Page” to return to the Receipt Voucher header screen. Then click on Exit to return to the
STAT.1 screen before continuing.
---- Click on “AP Transaction” to view the Accounts Payable Transaction View Screen, 3.34V:

E;;avll,? Accounts Payable Tranzaction View Screen 3 34V
Action Edit Block Field ERecord ©GQuery Help

Obli Ho: |DACADL-35-C—00S5 Fund Type: g Fast Pay: |:| Reversal: |:|

Deliv Order Ho: [Ha Approp Status: E Rour: |K SEYDEL |

Line ltem Ho: |0001 Approp Type: E Debtor Bill Ho:

|

RecRptHo: [§ | Source: [Fommsz | Acct Phase: [E5a
meHo:[s | MOA: EOR: |zz00 Trans Date: @I
FAR Order Ho: [MIPREMLESSHNOSL Cost Type: [wIr Effect Date: [1z_csEp-zooo |
Fund Work em: |00z0Cs Resource Code: |[CONSTSVCS | TBO Ind: [ |
Resource Plan: [L__ | work Cat: [za100 Trans Type: [2PE |
Magmt Struct: |7o0000000000 Work Cat Elem: |s1000 Payee Class: |7

Approp: [z1 | [1998 |[zo50 |[oooa | sozs | foio7s | Period: [zoooos
Transaction Id: |3121623 GL Corr Id: [aPc7e GL Hot Posted 2: :|

GL Acct  DriCr Account Hame Debit Amt Credit Amt
1211.17 B DD IN PROCRESE-OTHEDR-DOD-CURRENT 298Z.EZ -
4z51.00 B PEIMEURSEMENTS EAFMED-UNCOLLECTED-AL] SBIFZ. 22
45z1.00 |E| UNDELIVERED ORDERS-WITHOUT ADVANCE-R SIFE.EZZ
E500. 22 IE CoOsT OF GOODS SOLD-APMY-CUSTOMER ORI 8932, 22
E£11=z.00 ACCOUNTE PAYVABLE-DUBLIC-CURRENT 299F . EE ﬂ

Prev Page Prev Hext Querny List Save Exit Hext Page

Record: 11
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---- Click on “Check Register” to View Check Register Screen, 6.47V.

Eg_{avz.tﬂ View Check Register Screen 6.47Y
Action  Edit Block Field Eecord GQuery Help

A=zsigned Check Ho: (11234685 Check Ho Trace: @l
Replacement Ho: DS5SH: E
Type: |CONTRACT Foa Code: El
Check Date: |z1-2EP-z000 Reference Ho: |DACADL-98-C-0085 |
Amount: E Currency: El
FC Check Amount: oo |
Status: |[PRINTED |  Payment Method: |EFT

Payee: |NACIDNAL DE INGENIEROD 34

|
|
[72 v sa avE sa rCALLE N0 731 |
|
|
|

[comavacurLa,

Certified By: | Date Signed: | |

Initial Signature: |2SCAEFAELO7AZES229(]

Disb Officer's Signature

Prev Pane Prev Hext Query List Save Exit | Hext Pane

Press F10 to Exit...
Recard: 111

Press F10 to Exit this screen and return to the STAT.1 screen. Click on Exit again to return to the
CEFMS menu where you began.

9. The most useful set of New Screen(s) that have been added to CEFMS since PMBP and P2 have been
implemented are as follows:

Choose Option (1) - Financial Management Functions — Menu ID: AA
Choose Option (1) — Work Management — Menu ID: AAA
Choose Option (7) — PROJ MGT BUS PROCESS (PMBP) — Menu ID: AAAA

You get the following three options
Menu ID: AAAR

PROJECT MGT BUSINHNESS PROCESS (PMEP)

_| YIEW PMBP PROJECTS {1}
_ | YIEW PMBP TASES (2}
_ | YIEW PMBP BUDGET LIHES {3}
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Choose Option (1) View PMBP Projects, then query on the (P2) Project Number

4; FMBP Froject® BN Qm.prj

Prﬁectﬂu:hlq?es 114726-ACE NVEZR270z000 ED CTRSLIBRAIY

[ *

Project ID: |15540

Project FOA: [ES MOBILE DISTRICT

Project Wi |lGB'T-‘2D |ll4'?86—ACE NYZR270Z000 EL CTR/LIBRART

Project Ho: |

Project ID: |

Project FOA: | |

Project wi: | |

Project Ho: |

Project ID: |

Project FOA: | |

Project Wi: | | =

__| PM Proj Rpt {online} __| PM Proj Rpt {hardcopy)

Prev Pane Prev | Hext | Ouery | List | Save | Exit | Hext Page

Then select PM Proj Rpt (online or hardcopy) at bottom of screen. Online option shown below:

¥ PMEF Praj en prm.proj
i# Estimated Dates T Actual Dates
WI CodefDescription Start End Dept fSym/CC3 DFC
.
-JUL-05 |
L7193 M1-AE DESICH BID-EUILD [l11478&] 1E5-ATTG-27 Z5-JUL-0E& 98 31227722
4LF23J M1.&0000-COMSTRUCTION [l1l472&] ZE-SEP-92 ZL5-JUL-0E& SQ&/312Z277E2

AEFEOH M1. 0000, e1000-DACAOL-92-C-0023NA - ZEL-ZEP-92 ZE-JUL-0DE Se 312Z/7E:

lC22E5L COlzO-COMNTRACT [114726] EQ-ZEP-98 Z2-APR-0L
EULGET AMT AVATL AMT
EEM1HEO - COMSTEWCE 1l&92939 39 lg95939 39

2E2ID4e COLZ0-SUPERVISION & ADMINISTRATIO ZE-SEP-92 Z2-APR-0F

|
|
|
|
|
|
|
| EULGET AMT AVATL AMT
|
|
|
|
|
|

ESMIHEO - S4A CONE 1z45995_ 9239 1249559 9%
-
Resource Lines in RED Wi INFO EXIT
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Hardcopy shown below:

prproj.2.1.3 £78 Page: 1
FOh: KE M FROJECT REFIRT Date: 23-MAR-200C
----- EETIMATED ----- )

WI Code/Descripticon START CATE  END DATE Dept/Eym/CCE/DFC
1GEETZD 1147B£-ACE MWIR3ITO2000 ED CTR/LIBRARY 15-AG-57 25-JUL-05

LE7183 H1-AE Dasign Bid-Build [114735] 15-AG-57 25-JUL-05 Gs .n': 3122 ;722 !

ALFA3T M1.E0000-Construction [11478€] 2C-EEP-5E 25-JUL-05 Gs Jf 3122 722 /

4¥FSO0H M1.€0000.81000-DRACA01-9E-C-0098NA - EDUCATION CHT 2C-EEP-5E 25-JUL-05 G5 f o312z f o722
EB2JOdE C0130-Eupervizsion & Administraticn [L1473€] 2C-EEP-5E 28-APR-05

BUDGET AMT AVAIL BUDGET AVAIL FUNDIHG
KEMIHBD - S&h COHE 124,535,358 124,535,358 0.0
1CE3EL C0120-Contract [11478€] 23-EEP-58 23-AFR-05

BUDGET AMT AVAIL BUDGET AVAIL FUNDIHG

KEMIHBRO - CONETSVCE

1,553, 535,35

1,553, 535,35

0.0

AR R T R R R PR A P R R R R R R R R e A P R R E R R S R e e P R R P R R R R R RS R R AR PR RN ]

v END OQOF EBEEPORT - 21-MAR-200E - 13:02 - ZSID ESCEFMPL  vew
PARA R E AR AR R AR AR AR RN R AR AR R AR AR AR AR AR AR R AR AR R

Generatsd by unregistered txcZpdf v.3.3 ¥ ZANFACE Scftwars 2000

The PM.PRQJ screen and the reports available on it is most useful for giving a user all work items
resourced in P2 for a specific P2 Project Number.

The other 2 screens, PM TASK and PM.BUD may be useful to you as well.
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