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ELIGIBILITY REQUIREMENTS FOR THE COOPERATIVE/CONDOMINIUM
PROPERTY TAX ABATEMENT

New owners of cooperative units and condominiums may be eligible for the cooperative/condominium
property tax abatement if they have filed a Real Property Transfer Tax (RPTT) form or deed with the
Division of Land Records using the Automated City Register Information System www.nyc.gov/acris. Visit
the Cooperative and Condominium Tax Abatement page
(https://www1.nyc.gov/site/finance/benefits/landlords-coop-condo.page)for more information.

Additional Requirements:

» The property must be the owner's primary residence as of January 5.

» The property must be classified as a tax class 2 property.

» Coop or condo owners cannot own more than three residential units in a development and one of the units must
be the owner’s primary residence.

> Units owned by a trust are eligible only if the unit is the primary residence of the trustee or all beneficiaries of
the trust.

» Updated information must have been submitted to the Department of Finance by the managing agent or a duly
authorized representative by the submission deadline of February 15 in order to qualify for the abatement for
the upcoming tax year.

The following properties are NOT eligible for the cooperative/condominium property tax abatement:

Co-op or condo developments receiving any of the following exemptions:
¢ J-51 exemption
e 421A, 420C, 421B, and 421G exemptions
¢ Housing Development Fund Corporation (HDFC)
¢ Limited Divided Housing Companies
¢ Redevelopment Company
¢ Mitchell-Lama Building
¢ Division of Alternative Management Programs (DAMP)
¢ Urban Development Action Area Program (UDAAP)

Units owned by the following entities are ineligible for the coop/condo abatement:
¢ Limited Liability companies (LLC’s)
¢ Limited Partnerships
¢ Sponsor units (owned by the development)

Units used primarily for the following purposes are ineligible for the coop/condo abatement:
e Commercial units
¢ Parking units
« Storage / Bin units
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ACCESSING THE PORTAL

In order to begin your filing you must first create an account by visiting the Cooperative/Condominium Tax Abatement Portal
(CCAP).

If you do not have an account and you are a NEW MANAGING AGENT COMPANY that has NOT used the CCAP
(formerly referred to as the Electronic Change Form (ECF) Portal) previously, you will need to register by following
the steps below, under Portal Registration.

If your management company already has approved developments, BUT you are a new agent with the company —
please contact your Company Administrator to obtain your user ID and password.

If you already have a user ID and password proceed to login.

If you cannot remember your user ID or password click the Forgot User ID or Password link.

If you experience any login or technical issues, please contact ccainforeg@finance.nyc.gov for assistance.

If DOF does not have a Managing Agreement/Contract on record, you must submit one. The system will not allow
you to enter developments unless you are the managing company registered with DOF. You can submit the
Managing Agreement/Contract using the online system.

Portal Registration:
New Management Companies

1.

Click Create NEW Account.

IMPORTANT: For a new account, select NEW. You will need to add your first development and submit the
necessary documentation. Once you add the development and upload the documentation, your information
will appear on the DOF Employee Portal for verification and approval. You will receive an email notification
advising you that access has been approved or denied. If approved, you will be designated as the Company
Administrator and will have access to the Company Manager Portal.

INYE€ | Department of Finance 311 | Search all NYC.gov websites

G select Language | ¥ Text-Size

Department of Finance

A m NYC Taxes Fines Ways to Save Sheriff/Courts About > Q

COOPERATIVE/CONDOMINIUM Property

Tax Abatement Forms
WELCOME

User ID:
Password:

Forgot User ID or Password

Create New Account
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You will be directed to the following screen:

Create a unique user ID.

Enter your name and the name of the management company.

If you are a self-reporting entity, please enter your address in the ‘Management Company’ box.
Enter a valid email address to receive confirmation of your submission.

Create and confirm your password. Be sure to save your user ID and password for future access.
Then click NEXT.

ook wN =

INWE | Department of Finance 311 | Search all NYC.gov websites

G select Language | ¥ Text-Size

Department of Finance

" NYC Taxes Fines Ways to Save SheriffiCourts About e Q

COOPERATIVE/CONDOMINIUM Property

Tax Abatement Forms

WELCOME

Please enter the information to create/update the account:
User ID:

(any 8 characters)
Name:

Management Company:
Self-managed properties, please use development ‘

name

Email: |

Password

Confirm Password

Click to update Profile.

Logoff

Once you have created your account, you will be returned to the log in screen (below). Please log in using your newly
created credentials.

N¥YE€ | Department of Finance 311 | Search all NYC.gov websites

G select Language | ¥ Text-Size

Department of Finance

1, ] m NYC Taxes Fines Ways to Save Sheriff/Courts About S 1 Q

COOPERATIVE/CONDOMINIUM Property

Tax Abatement Forms
WELCOME

User ID:

Password:

B-jieiiaeio i a0 e

Create New Account
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After you have logged in you will see the following screen. Click on Application for a First Time/Initial COOP/Condo

Abatement:

I
Department of Finance

.} NYC Taxes Fines Ways to Save Sheriff/Courts About Q

COOPERATIVE/CONDOMINIUM Property

Tax Abatement Forms

Remaining Time to File 2021 Change Form
179 : 09

Days)  Hour)

View Breakdown Reports:
Managing Agent Profile: m

DOF Employee Portal:

Company Manager Portal:

Logol

Application for a First Time/initial COOP/Condo Abatement: m
Renewal/Change ECF Application: m

Click the Add Development button.

G Select Language | ¥ Text-Size
Department of Finance

A m NYC Taxes Fines Ways to Save Sheriff/Courts About Q

COOPERATIVE/CONDOMINIUM Property

New Tax Abatement Filing
Please enter the Coop or Condo Number

Please select the type of property you are filing for:

COOPERATIVE () CONDOMINIUM
Tax Year 202112022 v

Borough: MANHATTAN v

Add Development

Select the development type from the dropdown list (Coop or Condo) and the borough.
Then enter the development number.

If you do not know the development number you can look it up using DOF's Property Tax Web Access Portal at:

https://a836-pts-access.nyc.gov/care/forms/htmlframe.aspx?mode=content/home.htm.
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A DL ALEIUEEEIE  Apply for Exemptions | Get Help

Property Address Search BBL Search REUC Search

419 EAST 84 STREET Borough: MANHATTAN
Block: 1564 Lot: 7501

Property Owner(s)

NMAME NOT OMFILE
e
Tax Year 2020121
Lot Grouping
Property Address A1IEAST 84 STREET, 10028
Tax Class 2
Building Class RO- SPECIAL COMDOMIMIURM BILLIMG LOT
iZondo Development 100006

Condo Suffix

If you are still unable to locate the development number, please email ccainforeq@finance.nyc.gov for assistance.

On the screen below you will upload a copy of your current management agreement (showing the stated contract period,
not a month-to-month extension contract clause) for the development referenced above. The contract will serve to verify
your authorization to request changes for this development. It must be properly signed, dated, and clearly indicate the
development name, managing agent company, and start date. All pages must be uploaded.

Department of Finance

2021,2021 Attachments/Stock Certificates for New Development
UserID = TESTRR

Enter the COOP/Condo Development information and submit the supporting documents of the Development you would like to add to your profile
to be able to manage via the application:

Coop or Condo  Borough Number

v|[MANHATTAN ||

Click the button below to 'choose’ the file to be uploaded.
Once selected click the ‘Upload’ link to send the file to the Dept. of Figgncel server.
Do this for all of your attachments.

Choose Files | No file chosen

ContactUs  Privacy Policy  Terms of Usd]

Click on Choose Files to upload the development's managing agent contract.

Note: If you are representing a self-managed development, please upload a copy of the HPD registration, Board
meeting minutes, or other documentation that indicates that you are authorized to transact business on behalf of
the development.
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Once you have completed uploading your documentation, you will note the uploaded file in the Files Selected section.
Enter any comments you may have, confirm that your email is correct, then click Submit.

Department of Finance

2021,2021 Attachments/Stock Certificates for New Development

UserID = TESTRR

Enter the COOP/Condo Development information and submit the supporting documents of the Development you would like to add to your profile
to be able to manage via the application:

Coop or Condo Borough Mumber
~|[MANHATTAN _ ~||

Click the button below to 'choose’ the file to be uploaded.
Once sclected click the "Upload’ link to send the file to the Dept. of Finances server.
Do this for all of your attachments.

Choose Files | No file chosen

Files Selected:
20150410_162545-1.jpg

Enter your email aadress then click ‘Submit’ to confirm submission of supparting decuments and to fleceive a confirmation email from Finance.

Any Comments: £
“Your email Address: |d0f‘ketesl@gmail.cum || Submit |

Contact Us  Privacy Policy Terms of Use}

You will see the submission confirmation shown below. Click Close this Window to return to the portal.

Department of Finance

Thank you. the supporting documents have been sent. You should be receiving an Email to confirm your
submission

el _

Once the development request has been reviewed, you will receive an email notifying you whether your access has been
approved or denied. Upon approval, you will be designated as the Company Administrator and will have access to the
Company Manager Portal.

Returning Users
1. Visit the Coop Condo Abatement Portal (https://webapps.nyc.gov/CICS/fin1/abcg001i) to file an Initial
COOP/Condo Abatement application or a submit Renewals/Changes:
2. Log in using your current user ID and password.
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MAIN MENU

Department of Finance 311 | Search all NYC.gov websites

(G select Language | ¥ Text-Size

Department of Finance

2} m NYC Taxes Fines Ways to Save Sheriff/Courts About Q

COOPERATIVE/CONDOMINIUM Property

Tax Abatement Forms

173 : 09

Day(s)  Hour(s)

‘ Remaining Time to File 2021 Change Form

Application for a First Time/initial COOP/Condo Abatement: m
Renewal/Change ECF Application:

View Breakdown Reports:

Managing Agent Profile:

DOF Employee Portal: I:I

Company Manager Portal:

Logoff

—

IMPORTANT - For a new account, select NEW. You will need to add your first development and submit the
necessary documentation. Once you add the development and upload the documentation, your information will
appear on the DOF Employee Portal for verification and approval. Once the development requests have been
reviewed, you will receive an email notification advising you that access has been approved or denied. At this
point, you will be designated as the Company Administrator and will have access to the Company Manager Portal.

Managing agents must have developments assigned to them by the Company Administrator in order to access any
transactions in the CCAP Portal.
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COMPANY MANAGER PORTAL

Welcome to the new Company Manager Portal. This is where company administrators can add/remove managing agents,
assign developments to users, and request access to developments for the company portfolio. In order to access the
Company Manager Portal, you must be the Company Administrator. If you are unsure who your Company Administrator
is, please contact DOF at ccainforeg@finance.nyc.gov.

To get started, click on Company Manager Portal:

Application for a First Time/initial COOP/Condo Abatement:

Renewal/Change ECF Application: JEERERELE]

View Breakdown Reports:  Breakdown |

Managing Agent Profile: |JEiuadN
DOF Employee Portal:

Company Manager Portal:
Logoft

A screen will appear showing all users. If a new user needs access to the portal and you do not see them on the
dropdown list click Add New User.

Adding a New User

Text-Sire

Department of Financo

. 1 m MY¥C Taxes Fines Ways to Save Sherift/Courts About a

COOPERATIVE/CONDOMMIUM Property
Manager Portal

Managing Agent User 1D Manage Coop/Condo Dl user
kelsha . 21 AddiRemove CoopdCondo Click here to Debete
Layo TIM Add/Hemove CoopiCondo Click here to Delete
tester tester o Add/Remove CoopiCondo Click here to Delete

Go Back to Menu Add New User Add Development

Logaof
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When adding a new user, the Company Administrator will enter all information on the New Account Entry Form, then click
NEXT to create the profile.

COOPERATIVE/CONDOMINIUM Property
Manager Portal
New Account Entry Form

Please enter the information to create/update the account:
User ID:

(any & characters)

Name:
Management
Company
Email

Password

Confirm Password

to update Profile
Click m to return to application

After you have successfully entered the data and clicked NEXT, you will receive a message at the top of the Manager
Portal page that says, “Account has been created.” You will also see that the new user has been added.

COOPERATIVE/CONDOMINIUM Property
Manager Portal

Account has been created

Managing Agent User ID Manage Coop/Condo Delete user
| Add/Remove Coop/Condo || Click here to Delete |
| Add/Remove Coop/Condo || Click here to Delete |
| Add/Remove Coop/Condo || Click here to Delete |

Add/Remove Coop/Condo || Click here to Delete

- testman TESTMAN1

Go Back to Menu Add New User Add Development

Logoff

Once the newly added Managing Agent logs in, they should go to their profile and update their
password.
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Deleting a User

If you would like to delete a user, choose Click here to Delete under the Delete User column on the far right of the screen.

COOPERATIVE/CONDOMINIUM Property
Manager Portal

Delete user

Click here to Delete

Click here to Delete

Click here to Delete

Managing Agent User ID Manage Coop/Condo
| Add/Remove Coop/Condo
| Add/Remove Coop/Condo
| Add/Remove Coop/Condo
test man TESTMAN1 | Add/Remove Coop/Condo

Click here to Delete

Logofi

Go Back to Menu Add New User Add Development

Adding or Removing Developments for Users

If you would like to add or remove a development for one of the users, click Add/Remove Coop/Condo next to the user ID,

in the Manage Coop/Condo column.

COOPERATIVE/CONDOMINIUM Property
Manager Portal

Delete user

Click here to Delete

Click here to Delete

Managing Agent User ID Manage Coop/Condo
| Add/Remove Coop/Condo
| Add/Remove Coop/Condo
Add/Re ondo
test man TESTMAN1 Add/Remove Coop/Condo

Logoff

Click here to Delete

Go Back to Menu Add New User Add Development

Rev. 9/14/2020
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On the following screen, you will see a list of all the coops and condos approved for your company. To add a development
for a user, click Add Coop/Condo next to the development you would like the user to have access to.

COOPERATIVE/CONDOMINIUM Property
Manager Portal

Userip TESTMANT g eligible to work with the following Coop/Condo developments

Coopl/Condo’s to add Add CoopiCondo’s to remove Remove
CO1- | Add Coop/Condo |
CO-1. ‘ Add Coop/Condo ‘
CO-1- ‘ Add Coop/Condo ‘
CO-1- l Add Coop/Condo ‘
cOoA1 ‘ Add Coop/Condo ‘
CD-1 [ Add Coop/Condo ‘
cDA1 [ Add Coop/Condo ‘

You will see the development move from the Coop/Condos to add column to the Coop/Condos to remove column, which
means that the user now has access to the development.

COOPERATIVE/CONDOMINIUM Property
Manager Portal

UseriD TESTMAN1 g eligible to work with the following Coop/Condo developments

Coop/Condo’s to add Add Coop/Condo's to remove Remove
C0-1 | Add Coop/Condo | | Remove Coop/Condo
CO-1- | Add Coop/Condo |
CO-1- | Add Coop/Condo |
CO-1- | Add Coop/Condo |
CD-1- | Add Coop/Condo |
CD-1- | Add Coop/Condo |

[ o ack R
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If you would like to remove the user's access to a development, click Remove Coop/Condo next to the development
number. The coop or condo will be removed and appear under the Coop/Condos to add list.

COOPERATIVE/CONDOMINIUM Property
Manager Portal

UseriD TESTMAN1 g eligible to work with the following Coop/Condo developments

Remove

Remove Coop/Condo

{0

Coopl/Condo’s to add Add Coopl/Condo's to remove
CO-1 | Add Coop/Condo | CO-1-
CO-1- | Add Coop/Condo |
CO-1- | Add Coopl/Condo |
CO-1- l Add Coop/Condo l
CD-1- l Add Coopl/Condo ‘
CD-1- l Add Coopl/Condo ‘

Requesting Access to A Development

If you would like to see all the developments currently listed under your account, click Add/Remove Coop/Condo next to

your user ID.

COOPERATIVE/CONDOMINIUM Property
Manager Portal

Managing Agent User ID Manage Coop/Condo

Delete user

| Add/Remove Coop/Condo

Click here to Delete

| Add/Remove CoopiCondo

Click here to Delete

Add/Remove Coopi/Condo

test man TESTMAN1 Add/Remove Coopi/Condo

Click here to Delete

Click here to Delete

Logoff

Go Back to Menu Add New User Add Development

The Manage Coop/Condo column, will have a list of all of the developments assigned to your profile BUT you will not
have full access to the development(s) until you click the Add/Remove a Coop/Condo button.

Rev. 9/14/2020
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Once you click the option next to each development to be added to your profile, the developments will move over to the
right side, underneath the Coop/Condo’s to remove column.

UseriD LRTESTIN

COOPERATIVE/CONDOMINIUM Property
Manager Portal

is eligible to work with the following Coop/Condo developments

Coopl/Condo’s to add Add Coop/Condo’s to remove Remove
CO-1 [ Add coopicondo | CO-1. | Remove Coop/Condo |
CO-1 ‘ Add Coop/Condo | CO-1 | Remove Coop/Condo |
CO-1- |_ Remove Coop/Condo _|
CD-1- [ Remove Coop/Condo ‘
CD-1- | Remove Coop/Condo |

If you do not see the development you are looking for on this list, you will need to request access. To do that, click Go

Back to get back to the previous screen.

Userp LRTESTIN

COOPERATIVE/CONDOMINIUM Property
Manager Portal

is eligible to work with the following Coop/Condo developments

Coopl/Condo’s to add Add Coop/Condo's to remove Remove
C0-1 | Add Coop/Condo | CO-1 | Remove Coop/Condo |
C0-1 ‘ Add Coop/Condo | CO-1- | Remove Coop/Condo |
CO-1- | Remove Coop/Condo |
CD-1- | Remove Coop/Condo |
CD-1- | Remove Coop/Condo |

I KN

Rev. 9/14/2020
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Click Add Development.

COOPERATIVE/CONDOMINIUM Property
Manager Portal

Managing Agent User ID Manage Coop/Condo Delete user
| Add/Remove Coop/Condo || Click here to Delete |
| Add/Remove Coop/Condo || Click here to Delete |
| Add/Remove Coop/Condo || Click here to Delete |
test man TESTMAN1 | Add/Remove Coop/Condo || Click here to Delete |

Logoff

On this screen you will enter the borough number (1-Manhattan, 2-Bronx, 3-Brooklyn, 4-Queens, 5-Staten Island) and the
Coop or Condo Number. Then click Search Development Name.

Development Access Request
Please enter Boro & Coop/Condo number to search for Development Name

0 0000 0000

BOro * i an Fields Are Required) Please enter either Coop number or Condo number

Search Development Name

SECTION A: DEVELOPMENT INFORMATION - The following pertains fo the entire COOP development

000000000
Development Name* COOP Employer ldentification Number (EINy*
Officer/Managing Agent
Name of Officer * Title of Officer *
Name of Management Company (Self-managed properties, please use development name)*
Telephone Mumber in format XOCKXOCXOCK = Email Address *

Office Address *
| ——————————————————————————————— |
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The development name should populate once you click Search Development Name and you should see the following
message under the title of the screen: Development record found. Please enter Management company info and Submit.*

Development Access Request
Development record found. Please enter Management company info and Submit

1 000 0000

BOro * ¢ an Fields Are Required) Please enter either Coop number or Condo number

Search Development Name

SECTION A: DEVELOPMENT INFORMATION - The following pertains fo the entire COOP development

ﬂ BEAVER TOWER INC 00000000000

Development Name* CQOOP Employer ldentification Number (EIN)*

Officer/Managing Agent
Name of Officer - Title of Officer =
Name of Management Company (Self-managed properties, please use development name)
Telephone Number in format X3OCXOCXOO0K = Email Address =

Office Address *

*If the development name does not populate after clicking Search Development Name, leave that field blank and continue
to fill out the rest of the required fields.

Once you have entered the information for all required fields, click Submit at the bottom of the page.

Search Development Name

SECTION A: DEVELOPMENT INFORMATION - The following perfains fo the entire COOP development

BEAVER TOWER INC

Development Name* COOQP Employer ldentification Number (EIN)y*

Officer/Managing Agent
Name of Officer * Title of Officer
Name of Management Company (Self-managed properties, please use development name)
Telephone Number in farmat XXX = Email Address =

Office Address *

_m
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A message will then appear at the top of the screen: Development has been created. Please submit agent contract. You

must then submit the management agreement.

Development Access Request
Development record has been created. Please submit managing agent contract

1 ooo o0oo0
BOro # ¢ All Fields Are Required) Please enter either Coop number or Condo number

Search Development Name

SECTION A: DEVELOPMENT INFORMATION - The foliowing pertains to the entire COOF development
BEAVER TOWER INC 999999999

Officer/Managing Age nt

testman agent

Name of Officer Title of Officer ~

management

Name of Management Company (Seli-managed properties, please use development name)

(212)555

Telephone Number in format X200 + Email Address *

Office Address =

Submit Managing Agent Contract

Development Name* COOP Employer identification Number (EINy

Click Submit Managing Agent Contract at the bottom of the screen.

Development Access Request
Development record has been created. Please submit managing agent contract

1 000 0000
BOIO * ¢: All Filds Are Required) Please enter either Coop number or Condo number
SECTION A: DEVELOPMENT INFORMATION - The following pertains to the entire COOP development
BEAVER TOWER INC 999999999
Development Name* COOP Employer identification Number (EINy

Officer/Managing Agent

testman agent
Name of Officer Title of Officer =

management

Name of Management Company (Self-managed properlies, please use development name)”

(212)555

Telephone Number in format XXCX-XXX-XXXX * Email Address *

Office Address *

Submit Managing Agent Contract

Rev. 9/14/2020
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If you encounter a security screen, click Continue to this website (not recommended).

'w) There is a problem with this website's security certificate.

The security certificate presented by this website was issued for a different website's address.
The security certificate presented by this website was not issued by a trusted certificate authority.
The security certificate presented by this website has expired or is not yet valid.

Security certificate problems may indicate an attempt to fool you or intercept any data you send to the
Server.

We recommend that you close this webpage and do not continue to this website.

@ Click here to dose this webpage.

.iﬁl Continue to this website (not recommended). —

@ More information

Select coop or condo from the dropdown, choose the borough and enter the coop/condo number. You will then click

browse and attach your management agreement.

Department of Finance

2021 Attachments/Stock Certificates for New Development
UserID = LRTESTIN

Enter the COOP/Condo Development information and submit the supporting documents of the Development you would like to add to your profile
to be able to manage via the application:

Coop or Condo Borough Mumber
Croe—

dick the button below to 'choose’ the file to be uploaded.
Once selected dick the "Upload' link to send the file to the Dept. of Finances server.
Do this for all of your attachments.

Browse...

Contact Us Privacy Policy Terms of Use

Once the contract/agreement is attached, click Upload Documents.
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NWE  Department of Finance 3#1 | Search all NYC_gov wehsites.

Department of Finance

2021 Attachments/Stodk Certificates for New Development
UserID = LRTESTIN

Enter the COOP/Condo Development information and submit the supporting documents of the Development you would like to add to your profile
to be able to manage via the application:

Coop or Condo Borough Mumber

COOP | [manHATTAN v |[1

dick the button below to 'choose” the file to be uploaded.
Once selected dick the "Upload’ link to send the file to the Dept. of Finances server.
Do this for all of your attachments.

Wmsdonetapp00im inanc: Browse. . Upload Documents

Contact Us Privacy Policy Terms of Use

An additional section will appear, showing the file(s) you selected. Enter your email address and click Submit.

2021 Attachments/Stock Certificates for New Development
UserID = LRTESTIN

Enter the CODP/Condo Development information and submit the supporting documents of the Development you would like to add to your profile
to be able to manage via the application:

Coop or Condo  Borough Number

V] [MANHATTAN v ]|

dick the button below to ‘choose” the file to be vuploaded.
Once selected dick the "Upload’ link to send the file to the Dept. of Finances server.
Do this for all of your attachments.

Browse.

Files Selected:
1-

Enter your email address then click 'Submit' to confirm submission of supporting documents and to receive 2 confirmation email from Finance.

Any Comments:

[ suomit |

Your email Address: |

ContactUs  Privacy Policy Terms of Use

You will receive a message saying that your documents have been sent and you should also receive an email to confirm
your submission. Click Close this Window.

Rev. 9/14/2020 Page 20 of 46



Department of Finance

Thank you, the supporting documents have been sent. You should be recefving an Email to confirm vour submission

A pop-up message will ask if you want to close the tab, click Yes. You will then be returned to the Main Menu.

Department of Finance

Thank vou, the supporting documents have been sent. You should be receiving an Email to confirm vour submission

Your request will be sent to the Department of Finance and will be processed. Once it is either approved or denied, you
will receive another email letting you know the status.

e If your access to the development is approved, the coop or condo should appear on your list.
e Ifaccess is denied you will receive a separate email advising you of the issue.
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FIRST TIME/INITIAL APPLICATION

Welcome to the new First Time/Initial Application section! This is the section you should complete if you are applying for
coop or condo abatement for the first time for a development. This includes developments that are coming off a commercial

exemption, which are now eligible for the abatement.

Click on Application for a First Time/Initial COOP/Condo Abatement:

Department of Finance

. ] NYC Taxes Fines Ways to Save Sheriff/Courts About

COOPERATIVE/CONDOMINIUM Property

Tax Abatement Forms

Remaining Time to File 2021 Change Form
179 : 09

Dayle)  Hourls)

View Breakdown Reports:
Managing Agent Profile: m

DOF Employee Portal:

Company Manager Portal: m

Logof

Select the type of property you are filing for, COOPERATIVE or CONDOMINIUM:

Application for a First Timefinitial COOP/Condo Abatement: m
Renewal/Change ECF Application: m

DTN O PIaTeE

fA m NYC Taxes Fines Ways to Save Sheriff/Courts About

COOPERATIVE/CONDOMINIUM Property

New Tax Abatement Filing

Please enter the Coop or Condo Number

Please select the type of property you are filing for:
COOPERATIVE CONDOMINIUM -
Tax Year 2021/2022
Borough: MANHATTAN

Logo

Rev. 9/14/2020
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Enter the borough and select the Coop or Condo Number from the dropdown. Then click NEXT.

G SelectLanguage v Text-S|
Department of Finance

fa m NYC Taxes Fines Ways to Save SheriffiCourts About Search

COOPERATIVE/CONDOMINIUM Property

New Tax Abatement Filing
Please enter the Coop or Condo Number

COOPERATIVE @ CONDOMINIUM
Tax Year 202112022 v
Borough MANHATTAN v
Co-0p ID Number: 490032 -
7 he Goop Tx Saneis Latr) s -
LLesd
Logoff

If you are submitting a change for a New Cooperative owner, you must submit a stock certificate.

Click to download pril form:Abatement Application
Review C i or ini Tax A i

*If you do not see your Coop/Condo ID Number in the dropdown, that means you have not been granted access to the
development. In order to get access, your company administrator must assign the development to you. If you are the
company administrator, go to the Company Manager Portal section of this guide where you will find information on how to
gain access to a development.

Enter all information in the required fields, then click NEXT.

1, ] NYC Taxes Fines Ways to Save SheriffiCourts About Searc Q

2021 COOP Property Tax Abatement Application Form
WELCOME
Borough:MANHATTAN Block:00143 Lot:0004 COOP No:000032

SECTION B: DEVELOPMENT INFORMATION - The following pertains to the entire COOP development
Development Name * Address *

COOP Employer Identification Number (EIN)”

OfficeriManaging Agent (- ai Fieids are Required
Name of Officer * Title of Officer *

Name of Management Company (Seif-managed properiies, please use development name)”

Telephone Number Email Address *

Office Address

Total Number of Buildings"

00
Residential Units * Residential Shares{for coops only)”
00000 000000
Residential Units owned by sponsor” Residential Shares owned by sponsor(for coops onl y)*
00000 000000
Commercial Units” commercial Shares(for coops only)”
00000 000000
Total Units” Total Shares(for coops only)

00000 000000
) e
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HELPFUL TIP FOR CO-OPS WITH SPONSORED UNITS: If there are sponsored units within the development, enter the sponsored
units and shares separately from the residential units and shares. Both should be included in the total units and shares.
Example: A development has 10 residential units with 1,000 shares. Of those units, 2 are sponsored with a total of 100
shares. When entering on this screen, the Residential Units will be 8, the Residential Units owned by sponsor will be 2.
Residential shares will be 900 shares and Residential Shares owned by sponsor will be 100 shares. The total units will be
10 and the total number of shares will be 1,000 shares.

Total Number of Buildings®
1

Residential Units * Residential Shares(for coops only)*

8 900

Residential Units owned by sponsor® Residential Shares owned by sponsor(for coops onl y)*
2 100

Commercial Units* commercial Shares(for coops only)*
00000 000000

Total Units*

Total Shares(for coops only}*

10 1000

I

(Info has not been saved)

After entering all information and clicking Next, the next screen will be the Unit Information Update page (below). To input

the units for the development, you must use the coop/condo template which will be in the form of an Excel spreadsheet.
Click Get the Coop/Condo Unit Template.

G Select Language | v Text-Size

Department of Finance

f NYC Taxes Fines Ways to Save SheriffiCourts. About are Q

2021 COOP Property Tax Abatement Application Form
WELCOME
Borough:MANHATTAN Block:00143 Lot:0004 COOP No:000032
[ECTION C: UNIT INFORMATION UPDATES
fit Entecabie Fieids Are Required )

olete COPY Roc# Boro Block Lot Bldge  Suf# UnitiApt#

e Sponsor Ouner Name Type of Full Tax 10# Primary = Sale Date o e
Change (separats with ) U TYPe Ouned? (Last Name,First Name) TaxID only numbers) Res? Shares mm/ddiyyyy) Change Type Truste
0011 fooms 0004 | oo 00 v v v N 08202020 New Sale & New O v v

Owner 2 s hd N ¥ Comment

Owner 3 s .l N v

Owner 8 S v N v

L Lol Preview and Submit
Gancel
[set the coopicondo unit Tempiate || Upicad Completed Unit Template || Attachments/stock Centficates |
WELCOME
To ‘Delete" a row, cck the check box (under Delets) next o the Lot and Apte. (The selacted row will be removed and marked for deletion)

If you are using Internet Explorer and a security warning pops up, click Continue to this website (not recommended).

@ There is a problem with this website’s security certificate.

The security certificate presented by this website was issued for a different website's address.
The security certificate presented by this website was not issued by a trusted certificate authority.
The security certificate presented by this website has expired or is not yet valid.

Security certificate problems may indicate an attempt to fool you or intercept any data you send to the
server.

We recommend that you close this webpage and do not continue to this website.

@ Click here to close this webpage.

& Continue to this website (not recommended). _

& More information
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If you are using Chrome, click Advanced, then click Proceed.

A

Your connection is not private

Attackers might be trying to steal your information from msswwva-
dofrie01.ecm.csstg.cs.nycnet (for example, passwords, messages, or credit cards). Learn

more

NET:ERR_CERT_AUTHORITY_INVALID

rove Chrome secu Ls of some pages you visit, limited sy

(] Help imp

information, and some

Click Proceed to msswva-dofrie01.ecm.csstg.cs.nycnet (unsafe).

A

Your connection is not private

Attackers might be trying to steal your information from msswwa-
dofrie01.ecm.csstg.cs.nycnet (for example, passwords, messages, or credit cards). Learn

more

Help improve Chrome security by sending URLs of some pages you visit, limited

information, and some

This server could not prove that it is msswwva-dofrie01.ecm.csstg.cs.nycnet; its security

certificate is not trusted by your computer's operating system. This may be caused by a
misconfiguration or an attacker intercepting your connection.

Proceed to msswy.

~-dofrie01.ecm.csstg.cs.nycnet (unsafe)

Rev. 9/14/2020
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This template will appear after you click the link:

Fila Inzert

X
il

Home
Calibri
B I U~

Clipboard =

Glo 7

Bora Block Lot

Qo W e[

Sheetl

Page Layout Forrmulas Data Review Wiew Help 2 Search
Y A A === B 2B Wrap Text General
He e AL = Merge & Center ~ | $ ~ % 9
Font 1] Alignment = Mumber
fx
D E F G H 1
Unit Type
C - Commercial
P - Parking Sponser
it | R Resitentia l:'llwned Owner Hamed {Last Mame, First Name)
§ - Storage ) *Recorded with City Register

0 0o Conditional Formatas  Cell
G0 -0
Formatting~ Table v Styles
] Styles
1 K
Type of Tax
1D:1: Tax ID1
{EIM, SSH, ITIN}
4

Primary Residencel

Insert Delete Format

(/M)

Cells

Dwner Name2 (Last Hame, First Name)
*Recorded with City Register

oy o= b

1% Share 2 Commel
= T AutoSumn - Acp p
Erill ~ Z
Sort & Find &
- & Clear ~ Filker > Select~
Editing
M N

Type of Tax
D2
(EIN, SSH, ITIN)

Fill in all columns. ALL UNITS in the development should be listed here. This includes parking spaces, storage and
commercial units and units that may be owned by a business or sponsor. Once complete, save the template to your

“ INSERT  PAGELAYOUT  FORMULAS REVIEW  VIEW o
2, : : - i
Calibri Ji e A A - EWopTet Genenal # | Normal Bad Good € i [T 2 Auosum Ay F
' Copy - = - z
pcia B - S = i ElvageCone < | § - % 3 | 3 Condeions Formet o | CSCKE wyiiz: Followed Toat focar Dolee ot Son e Fnd
T o Format painter b ¥ Formatting~  Table~ S IR ils e
iboard Aligement mbe Editing
Q - fe
G H 3 A
UnitType
- Commercial
p-parking (_
ool Block| Lot dga| 2178 || - Residentia | ovner Names (tast Name, First Name) [Type of Tax D3 | Primary Residencet.| Owner Name? (Last Name, Fist Name) [Type of Tax D2 | v Oumer First Name) [Type of
Suffix S- Storage (v/N) *Recorded with City Register (EIN, SSN, ITIN), (v/n) *Recorded with City Register (EIN, SSN, ITIN) (v/Ny *Recorded with City Register (EIN, sS
1 24 N JOE FLETCHER SSN 999998999 ¥
1143 4 1 0 [ N MARY RAYMOND SN 999999999 ¥
|1 28 a 1 0o 2 R N DAMON SALVATORE SN 999999999 N STEPHAN SALVATORE SSN 999999999 v 1

[ ——
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Click to Go back to the Unit Information Update units page and click Upload Completed Unit Template.

> C @ mysinyenetS002/CICS/FIN

NYC | Department of Finance 311 | Search all NYC.gov websites

G select Language | ¥ Text:Size

Department of Finance

A m NYC Taxes Fines ‘Ways to Save SheriffiCourts About Searc Q

2021 COOP Property Tax Abatement Application Form
ELCOME

Borough:MANHATTAN Block:00143 Lot:0004 COOP No:000032
SECTION C: UNIT INFORMATION UPDATES

(A1 Enteratie Fieids Are Raquires

Dete GO, Rect oo Boxk Lo magr Swe o ORL ) UntType Sy (LosiNome Fohams)  Tol5. (onymmbors)  Remp Shanes miodyyy)  CoamgeTipe D
0T oo 0004 v v v Nov New Sale & New O ~
Ovwner 2 s hd N ¥ Comment
Ovner 3 s hd N v
Ovwner & S h N ~

* To ‘Delete’ a row, click the check box {under Delete) nextto the Lot# and Apt#. (The selected row will be removed and marked for deletion).

* To 'Update’ a row, dlick the chack bax (under Copy/Change) next 1o the Lot# and Apt¥, change the fields in error and click the ‘Add/Save Row’ button. The selected roy
Sufé or Apt#, & new row will be added for this new unit)

yed. (Note: If you change the Block, Lot, Bldg#

Click Choose File and attach your saved template.

@ Abatement Change Form uploac X +

& C A Notsecure | msswva-dofrie01.ecm.csstg.cs.nycnet/PTE_extention/ABCG_Unit_Upload-4.cfm?Cert=1-C0O-000032-000-20218&eMail=erinfrances930@gmail.com%

Department of Finance

i NYC.gov websites

Department of Finance

COOP Property Tax Abatement Application - Unit Upload

Certificate No. 1-C0-000032-000-2021 (Borough Code-Type Code-Coop/Condo Mumber-Seq. Number) Type: CO = Coop, CD = Condo
Boro = 1 Block = 00143 Lot = 0004

Click the button below to upload the completed file with all the unit information.
Once selected click the 'Upload’ link to send the file to the Dept. of Finances server.

| Choose File | No file chosen

Terms of

Once attached, click Upload Unit Info.
% Abatement Change Form upleac X +

of secure | msswva-dofrie01.ecm.csstg.cs.nycnet/ _extention/. _Unit_Upload-4.cfm?Cert=1-CO-000032-000-20. {eMail=erinfrances930@gm
& C AN dofrie01 g Ty 'PTE ion/ABCG_Unit_Upload-4.cfm?C CO-000032-000-20218eMail fi 930@g

Department of Finance

COOP Property Tax Abatement Application - Unit Upload

Certificate No. 1-C0-000032-000-2021 (Borough Code-Type Code-Coop/Conde Number-Seq. Number) Type: CO = Coop, CD = Condo

Boro = 1 Block = 00143 Lot = 0004

Click the button below to upload the completed file with all the unit information.
Once selected click the "Upload’ link to send the file to the Dept. of Finances server.

| Choose File | ECF_CoopUni...(1-32).xlsx | Upload Unit Info |

Terms of Use}
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A message will appear on the screen that says, Spreadsheet is ready to upload. It should also confirm the number of units
you entered on the template. If it is correct, click Submit.

Once submitted, you will be returned to the Unit Information Update units page. All of the units from the template should
have been added to the page.

Department of Finance

. ] NYC Taxes Fines Ways to Save SheriffiCourts About Q

2021 CONDO Property Tax Abatement Application Form
WELCOME
Borough:MANHATTAN Block: Lot ‘CONDO No:.

SECTION C: UNIT INFORMATION UPDATES
(All Enterable Fields Are Required }

Unit/Api#

Copyf ; Spansor Oune Name Typeof  Ful TaxID#  Primary Sale Date
Delete Ghiange Rec# Boro - Block |- Lot .. opome | UNUP®  Owned?  (LastNameFistName) T ID  (onlynumbers)  Res? - dlyyyy) e IR ... TRSIS

o o e 1 PR s resoewnal] w SSN v N 0es02010 | NEW SALEIOWNER
o [ | ] RESIDENTIAL| N v [ o232 | NEW SALEOWNER

0O RESIDENTIAL| N v [ oszta010 | NEW SALEOWNER

- v [ vzens | new saLEOWNER

O v [ sov0 | New saLEOWNER

Y 06202011 | NEW SALE/OWNER

8/26/2020 INew Sale & New Own| Y I

e b
[ ™ v

Owner 2 s ¥ Comment
Oumer 3 s ¥ N ¥
Oumer 4: s ¥ N ¥

Preview and Submit

(Submitied info has been ssved)

Get the Coop/Condo Unit Template Upload Completed Unit Template Attachme nts/Stock Certificates

Note: For security reasons, in the image above, the Block, Lot, Owner Name and SSN are not shown.

If you are finished, click Preview and Submit. If you need to make corrections, you must make the changes to the
template, and reupload it. You cannot edit any rows on this screen.

A preview of the units will appear. Here you can double check that everything is correct. If something is not correct, click
Back. If everything is correct and you would like to keep a copy, click Print. For the final step, click Sign and Submit.

2021 Condo Property Tax Abatement Application Form
<< Back
Borough:MANHATTAN Block: Lot ‘Condo Nox

B Block Lot Bldg# Suf Aptt Type Spon  Ovmer TaxID Prime Shares SaleDate  Reason Trust
001 1 B A RESDINTAL N SSN Y [ 09/30/2010 NEW SALEOWNER
002 1 44 RESDINTAL N . SSN Y [ 02132018  NEW SALEOWNER
s v .
003 1 RESIDENTIAL N SSN vy P es212010
s v I
004 1 - 64 RESDINTIAL N jan N B 112212019
005 1 74 REBDINTIAL N SSN Yy P 6242010
vy P oe29/2011

006 1 8A RESIDENTIAL SSN
Print Sign and Submit << Bac

There will be two prompts: The first asks if you need to submit any additional documentation. Click Cancel if you need to
submit supporting documents. Otherwise, click Ok; the second prompt asks you to certify that all of the information provided
is correct. Click Ok.
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Message from webpage

- WARNING! Do you need to submit any supporting documents? If so,
click the Cancel button to return to the application, otheraise click
"0K" to continue, MNote, If this is a New management submission, you
must submit the management agreement.

R — ..

) o [ o

Fessage from webpage

1

% EARMNIMG! By clicking OK, wou certify that all the information
" contained in this form is true to the best of wour knowledge, You
understand that the willful making of any false staterment of material
factwill subject you to the prowvisions of the law relewant to the making
and filing of false instruments, We suggest, before submitting the form
that you make a copy for wourself, If wou need to change any
information on the form orwould like to print the form click the Cancel
button to return to the application,

e e——

L= A

You will be returned to the main menu. There will be a message that says, Thank You. Submission Completed. You
will get email confirmation of your submission.”

Department of Finance
n NYC Taxes Fines Ways to Save SheriffiCourts About g

COOPERATIVE/CONDOMINIUM Property

Tax Abatement Forms
Thank You, Submission Completed. You will get email confirmation of your submission

Rev. 9/14/2020

Remaining Time to File 2021 Change Form

. .
Accurz‘clfv?lh\h nlgm(s) timesadate.c
o) Hour)

Application for a First Timefinitial COOP/Condo
hange ECF ication: m
View Breakdown Reports: = Breakdown
Managing Agent Profile: m
DOF Employee Portal:
Company Manager Portal:
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RENEWALS — NO CHANGES IN DEVELOPMENT INFORMATION

From the main menu click the Renewal button.

Department of Finance 311 | Search all NYC.gov websites

G select Language | v Text-Size

Department of Finance

1 . § NYC Taxes Fines Ways to Save Sheriff/Courts About Search Q

COOPERATIVE/CONDOMINIUM Property

Tax Abatement Forms

Remaining Time to File 2021 Change Form
173 : 09

Day(s)  Hour(s)

Application for a First Time/initial COOP/Condo Abatement:
Renewal/Change ECF Application:

View Breakdown Reports:

Managing Agent Profile:

DOF Employee Portal: I:I

Company Manager Portal:

Logoff

Select the development type. The system will default to the current tax filing period.

& select Language | ¥ Text-Size

Department of Finance

N m NYC Taxes Fines Ways to Save Sheriff/iCourts About Search Q

COOPERATIVE/CONDOMINIUM Property

Tax Abatement Renewal & Change Form

Please enter the Coop or Condo Number
Please select the type of property you are filing for:

COOPERATIVE CONDOMINIUM
Tax Year: 2019/2020 ~
Borough: MANHATTAN ~

Logoff
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Enter the development ID number.

?5 Select Language v Text-Size

Department of Finance

fA NYC Taxes Fines Ways to Save Sheriff/Courts About Search Q

COOPERATIVE/CONDOMINIUM Property

Tax Abatement Renewal & Change Form

Please enter the Coop or Condo Number
Please select the type of property you are filing for:

COOPERATIVE & CONDOMINIUM
Tax Year: 2019/2020 v
Borough: MANHATTAN v

Co-op ID Number:

(as listed on the Co-0p Tax Benefits Letter )
<<Back f NEXT

Logoff

If you are submitting a change for a New Cooperative owner, you must submit a stock certificate.

Review Cooperative/Condominium Tax Abatement Information

Select the red checkbox indicating NO — you are not reporting any changes or updates for the development.

G Select Language v Text-Size

Department of Finance

A NYC Taxes Fines Ways to Save Sheriff/Courts About

2019 COOP Property Tax Abatement Renewal & Change Form
Borough:MANHATTAN Block:00011 Lot:0014 COOP No:000001
ARE YOU REPORTING CHANGES?
No Change Renewal Option - The following pertains to the entire COOP development.

. NO -1 am not reporting any changes or updates.
By clicking NO, | certify there are no changes* from the 2020-21 benefit breakdown report to January 5, 2019 and that the
unit information in the benefit breakdown report is accurate.

* Changes include change in primary re sidency, residential to commercial, sponsor owned,etc. See Section B of the form for more information on changes.

.YES -1am reporting changes/updates.

Cancel
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Please note: If our records indicate that there may have been a unit sale with new owners, you will see a
notification in red identifying the units. Please verify any recent sale status for those units and report primary
residency accordingly by selecting Yes-l am reporting changes/updates.

NYE  oepariment of Fmance 311 | Search all NYC.gov wabsites

e xt-Size

Department :':'f Finance

" NYC Taxes Fines Ways to Save SheriffiCourts About

2021 COOP Property Tax Abatement Renewal & Change Form
According to our records, there are new owners possibly eligible for an abatement for .JDI:-::'r'.r'g tax year. Please
ndicate new owners with appropriate status, whether a unit is their p'lmar\.' 0
necessary, The units are: W5
Borough:MANHATTAN Block:00740 Lot:0047 Eu‘i}l' NU_E{
ARE YOU REPORTING CHANGES?
Mo Changs Renewal Option . The following periains to the entire COOP developmant.

HO - | am not reporting any changes or updates.
By clicking MO, | certify there are no changes” from the 2020-21 benefit breakdown report to January &, 2021 and that the unit
information in the benefit breakdown repor Is accurate.

* Changes include change In primary m sidency, residential fo commercial, sponsor owned,sic. Ses Section B of the form for more information on changes,
I v=s - 1 am reporting cnange siupdates.

Cancel

If there are no changes and there is no new ownership alert message, continue with the submission by clicking No-lI am
not reporting any changes or updates.

You will be asked to confirm your selection. If your selection is correct, click OK. If it is incorrect click Cancel.

INYWE  Department of Financ B11 | Search all NYC.gov websites

mvsi.nycnet:9002 says

HR - . . elect Language V¥ Text-Size
By clicking OK you confirm that you are submitting a renewal form with

NO changes for CO #000001, BBL 1-00011-0014. On the next screen

please click green Save and Submit button.

2019 COOP Property Tax Abatement Renewal & Change Form
WELCOME
Borough:MANHATTAN Block:00011 Lot:0014 COOP No:000001

DU REPORTING CHANGES?
No Change Renewal Option - The following pertains to the entire COOP development.

NO - | am not reporting any changes or updates.
By clicking NO, | certify there are no changes* from the 2020-21 benefit breakdown report to January 5, 2019 and that the
unit information in the benefit breakdown report is accurate.

* Changes include change in primary re sidency, residential to commercial, sponsor owned,etc. See Section B of the form for more information on changes.

- YES - | am reporting changes/updates.
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The Unit Information Update unit screen will appear. You may review the BBL and development information. If everything
is correct. Select Preview and Submit.

G select Language ¥ Text-Size

Department of Finance

A NYC Taxes Fines Ways to Save Sheriff/Courts About

2019 COOP Property Tax Abatement Renewal & Change Form
Please select the 'Preview and Submit' button to confirm there are no changes in benefits.

Borough:MANHATTAN Block:00011 Lot:0014 COOP No:000001
SECTION C: UNIT INFORMATION UPDATES
(Al Entorabia Fieias Are Ragquired )
Copy/ Unitiapt# Sponsor Owner Name Typeof  FullTax ID# Primary Sale Date
Dolets | ange| R | 2om, Blodk = Bldg# Sufft oo paratewith ) UMt TVPe Owned? (Last Name,First Name)  Tax ID (only numbers)  Res? s (mmiddiyyyy)  ShangeType. Trusts
001 1 oot | oot | oot | ooo v v v N v | &FSHARES | | 0812612020 v v

Owner 2: s v N~ Comment:
Ouwner 3: s v N~

Ouwner 4: s

- N v
[N [ oo Report | Praview and Submi _

(Submitted info has been saved)

Attachments/Stock Certificates

(opens in new

Excel Version Cooperative/Condominium Breakdown Report as of last SOA

Please select the 'Preview and Submit' button to confirm there are no changes in benefits.
* To 'Delete’ a row, click the check box (under Delete) next to the Lot# and Apt#. (The selected row will be removed and marked for deletion).

* To 'Update’ a row, click the check box (under Copy/Change) next te the Lot# and Apt#, change the fields in error and click the 'Add/Save Row' button. The selected row will be overlayed. (Note:
If you change the Block, Lot, Bldg#, Sufé or Apt#, a new row will be added for this new unit)

The next screen will confirm that there are no unit changes being reported. Click Sign and Submit.

2019 COOP Property Tax Abatement Renewal & Change Form
exportto .xls

Borough: MANHATTAN Block:00011 Lot:0014 COOP No:000001
Owner (*-Recorded with The Cirv Register}

Sign and Submit export to .xls

B Block Lot Bldg®  Suf Apt  Type  Spon

Tax ID Prime Shares Sale Date Reason Trust

A confirmation message will pop up to confirm submission. Click OK.

mvsi.nycnet:9002 says

WARNING! Do you need to submit any supporting documents? If so,
suf |Ap#t  |Type  |Spon  |Owner (*-Recorded Click the Cancel button to return to the application, otherwise click "OK"

Print| to continue. Note, If this is a New management submission, you must

submit the management agreement.

ate Reason Trust
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A certification message will pop up. Read the entire message. If you agree and confirm, Click OK.

mvsi.nycnet:9002 says

WARNING! By clicking OK, you certify that all the information A

Bldg= suf  Apt  |Type |Spon  Owner(*-Recorded ~cONtained in this form is true to the best of your knowledge. You ate Reason
IE understand that the willful making of any false statement of material

fact will subject you to the provisions of the law relevant to the

making and filing of false instruments. We suggest, before

submitting the form that you make a copy for yourself. If you need

to change any information on the form or would like to print the

farm click the Cancel button to return to the application.

Note: If You are Combining/Merging Units,Has stock certificate
v

Anrumantatinn haan unlandad ta chaueneanf af tha cambinad onite?

“ Cancel

Trust

You will then be taken to the submission confirmation page, confirming your submission. You will also receive an email.

—

Department of Finance

£, ) m NYC Taxes Fines Ways to Save Sheriff/Courts About [Search |

COOPERATIVE/CONDOMINIUM Property

Tax Abatement Forms

Thank You, Submission Completed

Remaining Time to File 2019 Change Form
173 : 06
Day(s)  Hour(a) _|

Application for a First Time/initial COOP/Condo Abatement: m

Renewal/Change ECF Application: m
View Breakdown Reports:
Managing Agent Profile: m
DOF Employee Portal: I:I
Company Manager Portal:

Logoff

G Select Language | v Text-Size

Rev. 9/14/2020
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REPORTING CHANGES

From the main menu select Renewal.

Department of Finance

"N NYC Taxes Fines Ways to Save Sheriff/Courts

COOPERATIVE/CONDOMINIUM Property

Tax Abatement Forms

Department of Finance 311 | Search all NYC.gov websites.

G select Language | Vv Text-Size

About Search Q

Remaining Time to File 2021 Change Form
173 : 09

Day(s)  Hour(s)

Application for a First Time/initial COOP/Condo Abatement:
Renewal/Change ECF Application:

View Breakdown Reports:
Managing Agent Profile:
DOF Employee Portal: I:I
Company Manager Portal:

Logoff

Select the development type. The system will default to the current tax filing period.

Rev. 9/14/2020

Department of Finance

A NYC Taxes Fines Ways to Save Sheriff/Courts

COOPERATIVE/CONDOMINIUM Property

Tax Abatement Renewal & Change Form

Please enter the Coop or Condo Number

COOPERATIVE CONDOMINIUM
Tax Year: 2019/2020

Borough: MANHATTAN

Logoff

G select Language | v Text-Size

About  Search Q

Please select the type of property you are filing for:
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Enter the borough and coop or condo ID number. If you do not see your development, check with your Company
Administrator to verify that your company has access to the development. Then click Next.

& select Language | Vv Text-Size

Department of Finance

2 1 NYC Taxes Fines Ways to Save Sheriff/Courts About Search Q

COOPERATIVE/CONDOMINIUM Property

Tax Abatement Renewal & Change Form

Please enter the Coop or Condo Number
Please select the type of property you are filing for:

COOPERATIVE CONDOMINIUM
Tax Year: 2019/2020 ~

Borough: MANHATTAN

Co-op ID Number:

(as listed on the Co-op Tax Benefits Letter)

[0001

Logoff

If you are submitting a change for a New Cooperative owner, you must submit a stock certificate.

Review Cooperative/Condominium Tax Abatement Information

Select the green checkbox indicating YES — | am reporting changes/updates.

G Select Language v Text-Size

Department of Finance

" m NYC Taxes Fines Ways to Save Sheriff/Courts About

2019 COOP Property Tax Abatement Renewal & Change Form
WELCOME
Borough:MANHATTAN Block:00011 Lot:0014 COOP No:000001
ARE YOU REPORTING CHANGES?
No Change Renewal Option - The following pertains to the entire COOP development.

. NO - 1am not reporting any changes or updates.
By clicking NO, | certify there are no changes* from the 2020-21 benefit breakdown report to January 5, 2019 and that the
unit information in the benefit breakdown report is accurate.

* Changes include change in primary re sidency, ial to sponsor tc. See Section B of the form for more information on changes.

. YES - 1am reporting changes/updates.

Cancel
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If our records indicate that there may have been a unit sale with new owners, you will see a notification in red
identifying the units in question. Please verify any recent sale status for those units and report primary residency

accordingly.

NYE  oepariment of Fimance

=¥ Te xt-Size
Department of Finance

1, | NYC Taxes Fines Ways to Save SheriffiCourts About

2021 COOP Property Tax Abatement Renewal & Change Form
According to our records, there are new owners possibly eligible for an abatement for upcol
indicate new owners with appropriate status, whether a unit is their primary rj
necessary. The units ara: 4W5W
Botough:MANHATIAN Biock:00740 Lot:0047 COOP No:000
ARE YOU REPORTING CHANGES?
Mo Changs Renewal Option - The following partaing to the entire COOP devalopment.

ming tax year. Please

RO - | am not reporting any changes or updates.
By clicking MO, | certify thers are no changes® from the 2020-21 banefit breakdown report to January &, 2021 and that the unit

Infarmation in the baneiit breakdown reporn Is accurate.

* Changes include change in primary re sdency, resdential fo commarcial, sponsor swned,ote. Sen Section B of the form for more information on changes,
I v=5 - 1 am reporting changesiupdates.

Cancel

Complete Section B: ATTESTATION. Be sure to enter all information, including your email address. Then click Next.

G Select Language | v

Department of Finance

- NYC Taxes Fines Ways to Save Sheriff/iCourts About

2019 COOP Property Tax Abatement Renewal & Change Form
WELCOME

Borough:MANHATTAN Block:00011 Lot:0014 COOP No:000001

fECTION B: ATTESTATION - The pertains to the entire COOP development
Example Company 123 Main street, NY NY10001
Sevelopment Name - Address -

bficerManaging Agent (- an rroics are Roguires)
Managing Agent Managing Agent Title
ame of Officer * Title of Officer *

Managing Agent Company

ame of Management Company ~

(212)222-2222 yourname@company.com

elephone Number *

Email Address *

123 Company Office Address, NY NY 10001

prfice Address

(Submitied into has beon saved)
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Complete Section C: UNIT INFORMATION UPDATES
It is usually beneficial to have the latest Benefit Breakdown Report with you or to refer to the online Benefit Breakdown
Report when entering data into Section C. Report all updates to units as of January 5.

Beginning with the first row, enter the applicable unit number and the associated changes. Be sure to complete each field;
all fields are required to complete the row and move to the next one.

You must enter the correct building and suffix numbers associated with the unit. These fields will be pre-populated with the
information we have in our system. (See the sample of a Benefit Breakdown Report in the Appendix to locate the building
and suffix numbers).
e For coops, after entering the unit number, hit enter or tab — the rest of the fields will pre-populate with the information
we have in our system.
e For condos, after entering the individual Lot and Unit numbers, hit enter or tab — the rest of the fields will pre-
populate with the information we have in our system.

G Select Language ¥ Text-Size

Department of Finance

1.1 NYC Taxes Fines Ways to Save SheriffiCourts About

2019 COOP Property Tax Abatement Renewal & Change Form

WELCOME
Borough:MANHATTAN Block:00011 Lot:0014 COOP No:000001
EECTION C: UNITINFORMATION UPDATES
A1l Entorablo Fiolds Aro Roquirod )
Copy/ " " Unit/Apt# Sponsor Owner Name Typeof  Full Tax ID# Primary Sale Date '
Poieli oo [Rock|BaroBlack Lot Bldgé  Sul¥ (oqparate witn ) UMt TVPE Owned? (Last Name,First Name)  Tax ID (only numbers)  Res? 0 (mmiddlyyyy)  ShengeType =t
00T ' Tooont oo oot | oo v v v N~ | &FSHARES | 08/26/2020 v v
Owner 2. s - N~ Comment
Owner 3 s v N~
Owner 4: s v N v

LCLIEEVER SURL N | Breakdown Report | Preview and Submit

(Submitted nfo has besn saved
Attachments/Stock Certificates

The following is required for each row.
1. Building Number

2. Suffix Number

3. Unit/Apt Number

4. Unit Type — If you are changing the unit type to Residential, you must upload documentation.

5. Sponsor Owned — Yes / No

6. Owner Name

7. Type of Tax ID (SSN or EIN)

8. Full Tax ID# (SSN or EIN) Entering incorrect or “dummy” SSNs will cause the unit to fail processing.
9. Primary Residence Status

10. Shares

11. Sale Date

12. Change Type

a. NEW OWNERS: If you see information already transferred for new Owners — select CHANGE PRIMARY
as the Change Type. DO NOT skip this step as the abatement will not continue for the upcoming tax year
and will be recorded as non-reported. Irrespective of what you see for the Primary Residency field before
you updated your changes, that is the residual from the previous owner for the duration of the current tax
year. If you do not report the status of the new owner they will not receive the abatement for the upcoming
tax year.

b. If you are combining units you must upload a real property transfer tax (RPTT) form, deed or completion
document from the Department of Buildings. If you are completing this for a cooperative, you must submit
a stock certificate showing the new shares amount, new unit number, issue date, and signatures.
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C. You cannot report name changes for condos using this portal. For any owner name changes
(additions/removals), owners must file an updated deed directly with the Division of Land Records at
www.nyc.gov/acris

13. Trust — Yes/No If YES you must upload a copy of the trust document.

After all unit information is entered, you must click the Add Row button in order for the entered information to be saved.

SECTION B: UNIT INFORMATION UPDATES -
€ Al Enterabie Freias Ars Required )
Unit/Apt# Sponsor Owner Name Type of Full Tax ID# Primary Sale Date
EEEERE=SE O Qe B S ity | Owned?  (LastNemeFrsiName)  TaX ID  (oniy numbers) Res?  SNArCS SEESRES | IIEE
1 |0o1| 1 |o1542/ 0000 | 1 | o | 1 RESIDENTIAL| N | 12233 | ssN | 121-23-1111 | ¥ | 120 |10r10/2015 SHARE # | |
002 1 01542 0000 1 000 ™ [~ [~ [~ & =
Owner 2 ss[v| Ye[v]
Owner 3 ss[v| Yel[~]
Owner 4 Ye[v] ~

ss(v]
Add Row 002 Sign and Submit Print
Return to Menu
A me C

ttack s |

LINE PROCESSED OVERLAYED PREVIOUS ENTRY FOR BLDG# 1 UNIT# 1
* To 'Delete’ a row, click the check box next to the Bldg# and Apt#. (the selected row will be marked for deletion)

* To "Update’ a row, enter the Bldg# and Apt# of a row already added and re-enter all the required data. The original row will be
overlayed

Directory of City Agencies Contact NYC Government City Employees

Notify NYC City Store Stay Connected

If there are multiple owners for one unit enter each owner on a separate line. If the unit is owned by a trust, list the beneficiary
living in the unit first and then the trust information as the second owner.

e To ‘Add’ a row click Add Row. The next row will be added below the previous row.

e To 'Delete’ a row, click the check box on the far left under Delete; the selected row will be marked for deletion.

e To 'Update' a row, enter the Bldg. # and Apt # of a row already added and re-enter all the required data. The
information will be updated.

New condominium owners must have filed a RPTT form or a deed with the Division of Land Records at www.nyc.gov/acris.
We will not be able to process your submission unless a deed or real property transfer tax form has been filed. Once you
have recorded your document(s) with the City Register, please re-submit any changes to primary residency online.

Change Types:
Please see the Change Type definitions below. Be sure to identify your change accurately so that your form is processed
successfully.

Change Existing Prim Res / Change Primary Residency:
e Use this when the owner of the property has not changed, but his or her residency status has. For example,
if the owner has retired and now claims primary residence in Florida, you will change the “Yes” under
Primary Residency to “No.”

New Owner (New Sale New Owner):
e Use this when the unit has been sold or transferred to a new owner. You must have the new owner’s Social
Security number or Employer Identification Number (EIN). If the sales transaction is not recorded in the
ACRIS system, you will need to provide proof of ownership.

Add New 2nd + Owner
Use this when the unit has been sold to more than one new owner. You must have the new owner’s Social Security
number or EIN.

Combine Units:
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Use this when two or more units in the building have been combined. You must submit a stock certificate or other
form of documentation, and the stock certificate must be typed, not handwritten.

Change Shares #:
Use this to update the number of shares recorded for an owner. You must submit a stock certificate or other form
of documentation, and the stock certificate must be typed, not handwritten.

Name Change:

Use this only for COOPS when the owner’s name is not correct in our system or has changed due to marriage or
another circumstance. You must have the owner’s correct Social Security number or EIN. Name changes are not
allowed for CONDO owners in the portal. To change the name of a condo owner, the owner must contact the
Department of Finance's Division of Land Records at www.nyc.gov/acris_and file an updated RPTT.

For COOPS: If the units have been combined, if the unit is not listed on the Benefit Breakdown Report, or the unit shares
need to be updated, please submit a copy of the stock certificate showing the owner(s), unit number(s), and total shares.

Submitting Attachments/Trust Documents and Stock Certificates
Click Attachments/Stock Certificates — a new window will open for you to upload your attachments. Click Browse, then
choose the attachment to be uploaded. Click Upload Documents and then Submit.

If you indicate a sale date after the January 5 taxable status date you will see the messages in red below advising you that
this change will be for the next tax year. If the date is correct, click Add/Save Row, or correct the date.

G Select Language = v Text-Size
Department of Finance

NYC Taxes Fines Ways to Save Sheriff/Courts About

2019 COOP Property Tax Abatement Renewal & Change Form
EIESEICIEINCICH IS CIRGEREVE W CEIEIIE date of 01/05/2019, submit this change for the next tax year.
Borough:MANHATTAN Block:00011 Lot:0014 COOP No:000001
CTION C: UNIT INFORMATION UPDATES
[ Enterabio mem Required )
Unit/Apt#

Sponsor Owner Name Type of Full Tax ID# Primary Sale Date

lete Cop Rec# Boro Block Lot Bldg# Suf#

Change (separate with ,) Uit TYPe Owned? (Last Name First Name)  Tax ID (only numbers)  Res? S (mmiddyyyy)  nange.Typs T
00T T oo oot4 | 1 000 1A RESD v ~ | John SMith SSN v 909111223 Y v &FSHARES | 082612020 CHANGE PRIMER v v

Owner 2 s v N v Comment

Owner 3 s v N v

Owner 4: s v N v
LUCLEEER GV | Breakdown Report | Preview and Submit J

(Submitted info has been saved)
[ Attachments/stack Certificates |
{0pens in new window)
Excel Version Cooperative/Condominium Breakdown Report as of last SOA
Sales|

date entered is after the taxable status date of 01/05/2019, submit this change for the next tax year.
* To ‘Delete’ a row, click the check box (under Delete) next to the Lot and Apt#. (The selected row will be removed and marked for deletion).

* To "Update' a row, click the check box (under Copy/Change) next to the Lot# and Apt#, change the fields in error and click the ‘Add/Save Row’ button. The selected row will be overlayed. (Note:
1t i )

You will be prompted to upload documents. Click the Attachments/Stock Certificates link. If you indicate a trust is the
owner, you must upload a copy of the entire trust document.
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You will see a message below advising you to return to the Unit Information Updates screen to preview and submit your
updates once you have uploaded the required documents. Click OK to acknowledge.

@ NYC WebApps Dept. of Finance X ==

< c & mvsi.nycnet:9002/CICS/FIN1/ABCGO0 11

NYC | Department of Financ

b1t | search ait NYC.gov websites
musi.nycnet:9002 says

elect Language | Y Text-Size
You must return to this page to complete the submission by clicking the
Preview and Submit buttom, if this is not completed the submission will
not be complete.

~ =

|2019 COOP Property Tax Abatement Renewal & Change Form

SRR EICE S RS SR e LR EIE date of 01/05/2019, submit this change for the next tax year.
Borough:MANHATTAN Block:00011 Lot:0014 COOP No:000001

JSECTION C: UNIT INFORMATION UPDATES

Al Entorablo Fields Aro Reauired)

IR T T\ T R
01 1 Toson |oote || 1 ||o00 A RESD v | John shith SSN v | 90911228 Y v arseARes | | 0202020 CHANGE PRMER v
Ouner 2. s v N v Comment
Owner 3 s v N v
Owner 4 s v N v

PXTTEPY SR | Breakdown Report | Preview and Submit

(Submited nfo has bosn saved)

Attachments/Stock Certificates
E———

You will be returned to the Unit Information Updates screen.

G select Language v Text-Size

Department of Finance
A m NYC Taxes Fines Ways to Save SheriffiCourts. About

019 COOP Property Tax Abatement Renewal & Ch:
EEE NG ISENC R EVE s I EIUE date of 01/05/2019, submit t

Form

s change for the next tax year.
Borough:MANHATTAN Block:00011 Lot:0014 COOP No:000001
CTION C: UNIT INFORMATION UPDATES
| Ervoratio Fiocs Ao Roquired)
Copy/ /Aptt Sponsor jame Typeof  FullTaxID# Primary Sale Date
18 Change Rec# BoroBlock Lot Bldg  SU¥  (oparai with ) Ut TYPS Owned? (LastNameFirstName)  Tax ID (only numbers)  Res? B0 (mmiddyyyy)  ShangeTiee 1D
00T T Tooott | oota || 4| o0o A RESD v | John SMith SN v e0014223 ¥ v |arsuares || oansi020 CHANGE PRIMER ~ v
Owner 2: S v N v Comment
Owner3: S v N~
Owner 4: s v N v
P L.kl | Breakdown Report || Preview and Submit
Cancel

(Submited nfo has been saved)

Attachments/Stock Certificates

Excel Version Cooperative/Condominium Breakdown Report as of last SOA

Sales|
date entered is after the taxable status date of 01/05/2019, submit this change for the next tax year.
* To Delete’ a row, click the check box (under Delete) next to the Lot and Apt. (The selected row will be removed and marked for deletion).

* To Update' a row, click the check box (under Copy/Change) next to the Lot# and Apt#, change the fields in error and click the 'Add/Save Row button. The selected row will be overlayed. (Note:
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VIEWING BREAKDOWN REPORTS

To view the Development Roster as of the prior Friday’s date, from the main menu click Breakdown.

Department of Finance 311 | Search all NYC.gov websites

G select Language | Vv Text-Size

Department of Finance

NYC Taxes Fines Ways to Save Sheriff/Courts About

COOPERATIVE/CONDOMINIUM Property

Tax Abatement Forms

ing Time to File 2021 Change Form
173 : 09

Doy(s)  Hour(s)

Application for a First Timelinitial COOP/Condo Abatement: m
Renewal/Change ECF Application:

View Breakdown Reports:
DOF Employee Portal: :

Company Manager Portal: JTELERES

Managing Agent Profil

Logoff

On the next screen select COOPERATIVE or CONDOMINIUM.

G sSelect Language | ¥ Text-Size

Department of Finance

"N m NYC Taxes Fines Ways to Save Sheriff/Courts About Search Q

COOPERATIVE/CONDOMINIUM Property

Breakdown Reports

Please enter the Coop or Condo Number
Please select the type of property you are filing for:

COOPERATIVE CONDOMINIUM
Tax Year: 2019/2020

Borough: MANHATTAN &
Logoff

Click 'Next' to get Current Development Roster as of last Friday.
Excel Version Cooperative/Condominium Breakdown Report as of last Statement of Account (SOA)

Then select the:

Tax Year

Borough where the development is located.
Development ID Number

Then click NEXT.

Breakdown Reports
Please enter the Coop or Condo Number
Please select the type of property you are filing for:
COOPERATIVE @ CONDOMINIUM
Tax Year:||2019/2020

Co-op ID Number:

P et et | IR

=
Borough: | MANHATTAN I~|
[~
Letar)
Logoff

Chck "Next’ to get Current Development Roster as of last Fnday.
Excel Version Cooperative/Condominium Breakdown Report as of last Statement of Account (SOA)
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You will see the Current Development Roster report on the next screen. If you would like to export it to an Excel file click
the export to .xIs.

2019 COOP Property Tax Abatement Renewal & Change Form

lo xs
N Block:iuui Lot:0014 COCP Noz)0000|
B Block Lot Bldz= Suf Ap Type  Spon  Owner(™Recordedwith The City Regivter) TaxID Prime Shares SaleDate Vet SCHE STAR Abatemest  Ocher

Your file will download.

If you would like to download the Excel Version Cooperative/Condominium Breakdown Report as of last Statement of

Account (SOA) click the link at the bottom of the screen.
e

Breakdown Reports
Please enter the Coop or Condo Number
Please select the type of property you are filing for:
COOPERATIVE @ CONDOMINIUM
Tax Year |2019/2020

<] [«

Borough IMANHATTAN

Co-op ID Number:
o i o e o e Bnais | 100002

<1

Letter)

==

Logoff

Click "Next' to get Current Development Roster as of last Friday.
Excel Version Cooperative/Condominium Breakdown Report as of last Statement of Account (SOA)

You will be asked to confirm your intent to download the file. Click OK

|
mvsi.nycnet:9002 says

ELCOME Please confirm your selection

Borough: MANHATTAN v

Co-op ID Number:

(as listed on the Co-op Tax Benefits Letter )

<<Back INEXT
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If you see the following message, make the appropriate selection or the file may download automatically.

Rev. 9/14/2020

< Open ]
The file won't be saved automatically.
(s < Save ]

S e e e

Breakdown Reports

Internet Explorer 5.

What do you want to do with
CO_breakdown_letter_for_100002.csv?

From: a836-rpie.nyc.gov

< Saveas

Logoff

Click 'Next' to get Current Development Roster as of last Friday.
Excel Version Cooperative/Condominium Breakdown Report as of last Statement of Account (SOA)
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MANAGING AGENT PROFILE

From the main menu select Profile.

Department of Finance

Department of Finance

"N m NYC Taxes Fines Ways to Save Sheriff/Courts About

COOPERATIVE/CONDOMINIUM Property

Tax Abatement Forms

Remaining Time to File 2021 Change Form
173 : 09

Day(s)  Hour(s) -

Application for a First Time/initial COOP/Condo Abatement: [JITVIN
Renewal/Change ECF Application:

View Breakdown Reports:
Managing Agent Profile: 2035
DOF Employee Portal: :

Company Manager Portal:

Logoff

Update any changes in your email address and select Update Profile.

311 | Search

YC.gov websites

G select Language | v Text-Size

Search Q

Department of Finance

fA NYC Taxes Fines Ways to Save SheriffiCourts About

COOPERATIVE/CONDOMINIUM Property
Portal Owner Home Page
WELCOME

User ID:
Name
Management Company:
Email |

LTI update Profile

Logoff

Text-Size

a |

Rev. 9/14/2020
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FREQUENTELY ASKED QUESTIONS (FAQS)

Are there types of properties that are not eligible for the cooperative/condominium property tax abatement?

Yes. The following properties are ineligible: Urban Development Action Area Program (UDAAP), Housing
Development Fund Corporation (HDFC), Limited Dividend Housing Company, Mitchell-Lama, Division of
Alternative Management Program (DAMP), LLC-owned properties, properties held by sponsors. Please visit the
Online Change Form Guide available on our Cooperative and Condominium Property Tax Forms webpage for
more information and additional exclusions.

If the development is receiving a J-51, 420c, 421a, 421b, or 421g exemption is it eligible for an additional
Department of Finance cooperative/condominium property tax abatement?

No, receiving any of those exemptions would make the unit(s) ineligible for the cooperative/condominium
property tax abatement.

What is the application deadline for filing a Cooperative/Condominium Property Tax Abatement form?

The deadline is February 15. Forms for the upcoming tax year will be available soon on our Property Tax
Exemptions for Homeowners webpage. Please note that forms can only be submitted by a managing agent or
a duly authorized representative for the entire development. The Department of Finance will not accept forms
from individual owners.

If | filed for the abatement online do | need to mail in a paper form or copies of the confirmations as well?
No, once you have filed online you will receive a confirmation. You do not need to send in a paper form nor the
confirmation printout/email. Online transmissions are processed electronically.

When will changes be reflected on the development roster?
All processed changes will be updated on the Development Roster by close of business on Fridays. You will be
able to see updated information as of the following Monday in the CCAP.

What is the difference between the Development Roster and the Breakdown Report as of Last Statement of
Account (SOA)?

The Development Roster shows all recent changes as of the close of business on the previous Friday. It is not an
official report. The Breakdown Report as of Last Statement of Account (SOA) is the official report in an Excel
version of the mailed paper quarterly reports. This Excel version is available online approximately one to two
weeks after the paper reports have been mailed.
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