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Step 1:  Go to www.OhioMeansJobs.com 
 
 
 
 
• Click the Unemployment Compensation Claimants 

icon on the lower right side of the screen. 

Step 2:  The OhioMeansJobs Unemployment Guide 
screen appears. Be sure to review the entire page.  

http://www.ohiomeansjobs.com/
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Step 3:  The OhioMeansJobs Unemployment 
Guide screen lists all the activities you must 
complete.  
 
The first activity requires you to create or upload a 
resume by week 8 to continue receiving 
unemployment benefits. 
 

• Click the MANAGE RESUMES button. 

Step 4: Enter your Username and Password to access your account and then click SIGN IN. 
 
Do not click REGISTER if you do not have a Username and Password. Wait until you receive 
your Username and temporary Password from the Office of Unemployment Compensation, and 
then log in. 
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Step 5: After you sign in, you will be directed to the 
Welcome back screen. 
 
• Click GO TO BACKPACK. 

Step 6: Click Create Resume or Upload Resume. 
 
• If you are uploading an existing resume, go to 

Step 10.  
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Step 7: Create a Resume 
• Fill in the required fields. (Required fields have 

a red asterisk*) 
• After “Resume Status,” be sure to click Public 

so employers can view your resume. Your 
resume must be public in order for you to keep 
receiving unemployment benefits. 

 

Step 8: After all fields are complete, click CREATE. 
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Step 9: Review and complete your resume. 
 
• After you have created your resume, you will be directed to 

the My Resume screen. You may review your resume here 
and make any edits that you would like. 

• When you are happy with your resume, click I’M FINISHED.  
• You will be directed to the Manage Resumes page. From 

here, you may view, edit, rate, upload or create a new 
resume. (You may post up to 5 resumes.) 

 

Step 10: If you already have a resume that you would like to 
post, click UPLOAD RESUME. 
• Fill in the required fields. (Required fields have a red 

asterisk*). 
• After “Resume Status,” be sure to click Public so 

employers can view your resume. Your resume must be 
public in order for you to keep receiving unemployment 
benefits. 
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Congratulations! You have successfully uploaded or created a resume and posted it on 
OhioMeansJobs.com!   
 
Would you like to continue in OhioMeansJobs.com and complete your 14th week reemployment 
activity? This requires you to complete your core assessment tests. If so, click “View Assessments” 
and refer to the desk aid titled “Completing Core Assessments in OhioMeansJobs.”  
 
If you are ready to leave OhioMeansJobs.com, simply click on your name (beside your Backpack), 
then the down arrow and then “Sign Out.” 
 
 
 

Step 11: If you are uploading a resume, click Browse to select the file name 
for your existing resume. Then click CREATE. 


