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In this guide we’ll be going over the 
procedure for exporting scores from 
NWEA’s Data Export Scheduler. 

We’ll also cover the steps needed to 
prepare the files for upload and the 
uploading procedure.

First make sure you have access to 
your District via NWEA. If you are SDS 
staff please refer to the Access Codes 
Doc on Drive for the login credentials.

Make sure you select NWEA/MAP 
from the outline column on the left.



Navigate to the NWEA website.
In our example the URL is:

https://teach.mapnwea.org/

Login with the credentials from 
the Access Codes Doc or 
contact District/CS for access.

https://teach.mapnwea.org/


After logging in click the triangle 
near the View Reports header 
to expand the reports category.

Click on MAP Reports.



Next click on Data 
Export Scheduler 
under Data Tools 
to export MAP 
data.



Start by Enabling the Data Export 
Scheduler.

Select One Time from the Frequency 
options.

Select the appropriate term from the 
drop-down list.

Choose Combined Data File under 
Export Type.

Under Contents select By District 
Aggregation and the 2015 Norms 
Data from the Norms Reference Data 
(unless 2011 norms are applicable.)

Click Save.



Unlike many of the other 
vendors we export data from, 
NWEA’s Data Export Scheduler 
can only process and export a 
single file at a time.

This makes exporting MAP data 
from NWEA a lengthy process.

Plan accordingly.



After the download completes navigate to the 
containing folder.

Your data export will be a ZIP file. 

It will be named something like 21338373.zip 

Give it a logical name such as: 
district_MAP_term_year



Next click on the ZIP archive to extract the CSV 
file.

Make sure that you rename the CSV file so that 
you can keep track of the files.



Navigate to your District website:

https://example.schholdata.net/admin

Login with your credentials.

https://example.schholdata.net/admin


Click on Uploads.



Next click on Upload 
Assessment Scores.



Click on Automatic Score 
Loader/Review Uploads.

Select the MAP File Loader 
from the drop-down list.



After selecting the MAP File Loader 
determine the Student Identifier.

For our example the Identifier used 
is the SSID.

Choose your CSV file.

Click Submit.



Once the file is processed you can view the 
Validation Report to check for any errors.

If the Validation Report appears successful click 
Approve to approve the pending upload.

If you do not Approve the upload it will eventually 
time out and expire and no scores will be loaded.



After approving the scores it is a great idea to verify that 
the load was successful in Homeroom.

Perform a spot check in Homeroom of several random 
Students from the score file.

Compare the scores in the file against what you observe 
in Homeroom, if everything is a match, we can confirm 
that the scores were loaded successfully.

Congratulations, now you know how to export and upload 
MAP data from NWEA!

Thanks for using our Data Loading Guide! Please 
distribute as needed.
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