Deere-Hitachi CSV File Upload process

This process should be followed when sending large, multi-line Invoices and Advanced Ship Notices
(ASN) in a CSV formatted file to Deere-Hitachi. It is recommended to make a copy of the templates

when preparing a new CSV file to be sent to Deere-Hitachi.

Creating the Invoice

Open the “DEERE-HITACHI INVOICE CSV TEMPLATE.xIsx” template file. Please note the file should be

setup with only one Invoice per CSV file. The template will appear to be blank, however CLICK ON EACH

CELL FOR FIELD DESCRIPTIONS:

A 5 - [} E
2 e ~lcurrency coe
3 el SELECT CODE FROM
4 oy DROP-DOWN LIST.
EUR USD=US DOLLARS
> GBP
6 JPY
KRW. v
7

Contents of each cell are to be setup with the details listed below. If the template format is not
followed exactly, the data file will fail when you attempt to send the file to Deere-Hitachi:

Invoice template column | Contents in Column Format of column data

Column A INVOICE DATE Date Format, enter date as MM-DD-YYYY

Column B INVOICE NUMBER Maximum 16 characters

Column C CURRENCY CODE Select code from drop-down list.
USD = US Dollars.

Column D SUPPLIER ID Enter the supplier id

Column E BILL-TO CODE Use “FFO0” for Kernersville. Use “SB00”
for DHSP.

Column F PO NUMBER Enter PO number, PO length is 10 digits

Column G PO LINE NUMBER Return this value from the PO (i.e. 10, 20,
30...)

ColumnH PART NUMBER Return this value from the PO

Column | QUANTITY Enter invoice quantity

Column J UNIT OF MEASURE Return this value from the PO

Column K UNIT PRICE Return this value from the PO

Column L PRICE PER CODE Enter 1, 100 or 1000

Column M PACKLIST NUMBER Packlist must be max 16 characters

SAMPLE INVOICE:

A B
20120812 INV20932
20120812 INV20932
20120812 INV20932
20120812 INV20932
20120812 INV20932
20120812 INV20932
20120812 INV20932
20120812 INV20932

300N o u s LN

3

uso
uso
uso
uso
uso
usp
uso
uso

3944 FFOO
3944 FFOO
3944 FFOO
3944 FFOO
3944 FFOO
3944 FFOO
3944 FFOO
3944 FFOO

E
4500330993
4500330993
4500330993
4500330993
4500112309
4500112309
4500112309
4500112309

H
10 EE1193

20 992383
30 AT33933

40 293834
10 23892
20 FF3094

30 3904
40 4404

10 PC
100 PC
50 PC
15 PC
1000 PC
12 PC
25 PC
220 PC

1244
52.53
14523
88.68
465.32
56.96
23.45
86.25

M

1 PACK2983
1 PACK2983
1 PACK2983
1 PACK2983
1 PACK2983
1 PACK2983
1 PACK2983
1 PACK2983
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Creating the ASN

Open the “DEERE-HITACHI ASN CSV TEMPLATE.xIsx” template file. Please note the file should be setup
with only one ASN per CSV file. The template will appear to be blank, however CLICK ON EACH CELL
FOR FIELD DESCRIPTIONS:

A B C

T I

o w slwn

PACKLIST NUMBER
PACKLIST MUST BE MAX
16 CHARACTERS

Contents of each cell are to be setup with the details listed below. If the template format is not
followed exactly, the data file will fail when you attempt to send the file to Deere-Hitachi:

»J_

ASN template column Contents in Column Format of column data

Column A PACKLIST NUMBER Packlist must be max 16 characters

Column B EST DELIVERY DATE Date Format, enter date as MM-DD-YYYY.

Column C SUPPLIER ID Enter the supplier id

Column D SHIP-TO CODE Use “FFO0” for Kernersville. Use “SB00” for
DHSP

Column E PO NUMBER PO length is 10 digits

Column F PO LINE ITEM Return this value from the PO (i.e. 10, 20,
30...)

Column G PART NUMBER Return the code value from the PO

ColumnH QUANTITY Enter quantity shipped

Column | UNIT OF MEASURE Return the code value from the PO

SAMPLE ASN:

PACKLIST33839
PACKLIST33839

20120812
20120812

4494 FFOO
4494 FFOO

4500229393
4500229393 20

10 FF39383

3389392

10 PC
200 PC

PACKLIST33839
PACKLIST33839
PACKLIST33839

20120812
20120812
20120812

4494 FFOO
4494 FFOO
4494 FFOO

4500229393 30 FF33903
4500229300 10 33892AD3
4500229300 50

23 PC
25 PC

3893 10 PC

Jone e e e
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To save the template as a CSV formatted file:

1) Click on File
2) Select “Save As”, “Other Formats”:

j Now Save a copy of the document

ﬁ; Excel Workbook
~ 1l | Save the file as an Excel Workbook.
/ Open

ﬁ; Excel Macro-Enabled Workbook

H Save [531)| Save the workbook in the XML-based and
- macro-enabled file format.

—] ﬂ Excel Binary Workbook
| ‘& SaveAs | » | | Savethe workbook in a binary file format

optimized for fast loading and saving.
@ print » | [ Bxcel 97-2003 Workbook _
£ 1| Save a copy of the workbook that is fully
N compatible with Excel 97-2003.
5Z Prepare  »
Save the workbook in the Open Document
Format.

E&\j
;ﬁ seod < Q PDF or XPS
B

OpenDocument Spreadsheet

Publish a copy of the workbook as a PDF or
;Yg' Publish >

XPS file.
<o/' Workflows

Other Formats
Open the Save As dialog box to select from

all possible file types. save As (F12) |

3) Select CSV for the “Save as Type” and click the Save button:

Save in: |E] €5V Upload Files V| @-3 | X o

My Mame -+ Size  Type Date Madifier
# shareain. .,

@My Recent
Documents

@Desktop
an

Documents

My
Zomputer

gMy Netwark
Places

155 My Site:

< I |

File: niarne: temp. csv z |

|

Save as type:

Tools - Save Cancel

4) WHEN SAVING FILES IN CSV FORMAT, CLICK ‘OK’ TO SAVE ACTIVE SHEET:

Microsoft Excel

The selected file type does not support workbooks that contain multiple sheets.

! «To save only the active sheet, dick OK.
»To save all sheets, save them individually using a different file name for each, or choose a file type that supports multiple sheets.

Lo ] [ome]

Page | 3



Uploading and Sending the CSV file

When your CSV file has been completed for either the 810 Invoice or the 856 ASN, you can send the file
using the following steps:

1) From the main “Operations Center” screen, click on the “Document Manager” tab:

Oriine.* &’ mam

Operations Center | Oocument Manager | Account Manager

Operations Center
Message Center

New
Alerts o ° = You have no messages.
Anncuncements 0 ° =
New Features [} 0
Inviation 0 °

Document Manager

2) From the Document Manager screen, select “Sending Files” on the left:

Bnine” 277 mmEITE

Operations Center  Document Manager  Account Manager
Document Manager

Document Inbox

Actions v a XML sy

Select  Document 1D © Trading Partner © Document Type ¢ Status ©

Oeere-Heachi ORDER Read Frday, July 22, 2011 | 01:17:39 EST
Deere-Hitachi ORDER Read Wednesday, July 20, 2011 | 07:35:06 EST
Oeere-Hitachi ORDER Read Tuesday, July 19, 2011 | 09:56:08 EST
Oeere-Hizachi ORDER Read Tuesday, July 19, 2011 | 09:56:08 EST
Deere-Heachi ORDER Read Tuesday, July 19, 2011 | 09:56:08 EST

Anmen Amad Frommdmes Nk TR AAT | AALEEAS EOY

3) Click on the “Browse” button to search for the CSV file to upload. Select your file and click OK:

Operations Center Document Manager Account Manager

Sending Files

Creating Documents Filename |[C.=/Cs c""‘”““’i[_m._] I

Upload Offline Form he recipient data is not embedded in the file.

Templates

4) Your file name will appear in the “Filename” field. Check the box for “The recipient data is not
embedded in the file”.
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5)
6)

7)

8)

Creating Documents Filename [C:=VCS Deere-Hitacn | (Browse .. )
Upload Offline Form The recipient data is not embedded in the file.

Templates

For “Trading Relationship”, select “HTCHDIWFCSVP”
Click on “Select” button to continue.

Enter the “Senders Reference”. This needs to be a unique incremental value (up to 14
characters). Use today’s date/time format of YYMMDDHHMM (YY=Year, MM=Month, DD=Day,
HH=Hour, MM=Minute) to make this value unique

e.g. 1109011212 (for 9-1-2011 12:12)

For “Application Reference” select the document type from the drop down field:
a. Forinvoice files, select INVOICECSV
b. For Advanced Ship Notice files, select ASNCSV

PLEASE NOTE: INVOICECSV or ASNCSV must be selected depending on the form data being
sent. Failure to enter the application reference will result in data errors.

Document Manager
"“/Sending Files

Sending Files

Trading Relationship :  [22:33232220428083 - KTCHDIW] ( Browse...
Senders Reference :
Application Reference : |INVOICECSV

{2 Trading Grid Online - Microsoft Internet Explorer provided by GXS

Trading Relationships

Select Your Company Name = Your EDI Address 5 Partner Company Name < Partner EDI Addz]
© | piadFabrications and | 77.33699360425093 | Deere-Hitachi HTCHDIWFCSVT
O | riad Fabrications and | 77.33699360425093 | Deere-Hitachi HTCHOIWFCSVP
[®) I{;:ﬂ;:bﬁwwns and | 77:33699360425093 | Deere-Hitachi 12:557074379 |
O | priad Fabrications and | 77.33699360425093 | Deere-Hitachi 12:557074379T

[l = ] B |
Previous 5 Displaying Records 1 to 4 of 4 Next 5 Viewrf_vl items per page

[ Select I [ Cancel ]
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9) Click “Send” button to send the file. Note: The Application Reference name will be updated with
*BIN at the end of the name:

Document Manager

Sending Files

Creating Documents Filename [C:FVCS Deere-itzon| (Browse.. )
Upload Offline Form The recipient data is not embedded in the file.

Templates

Sending Files

Trading Relationship :  [22:32255220422082 - HTCRDIW] ([ Browse...

Senders Reference :
Application Reference : |INVOICECSVEIN

R

10) You will be brought back to the “Document Sendbox” so you can check on the file status,
located under “File Sendbox” section”

Actionsw | XML sy

Select Number Trading Partner's ID ¢ Trading Partner ¢ Application Senders gy pg e Date/Time Days Before o0 ant [

Reference ¢ Reference © System Deletion
O 1 HTCHDIWFCSVT Deere-Hitachi INVOICECSV*BIN | DHTESTCSV1  Sent Tuesday, August 02, 2011 | 12:54:45 EST 60 D
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