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SECTION I
INTRODUCTION
‘The Job Corps Reading Program is designed to:
® assess current reading ability of a Corpsmember
® Enter a Corpsmember into instructional material at his level

® Improve a Corpsmember's reading ability with a combination of
self-paced, self-instructional material and individualized instruction

® Exit the Corpsmember swith 7th to 8th grade reading ability as
measured by standardized reading achievement instruments.

The Reading Program is divided into three major components:

® The Beginning Reading Program—for non-readers through
Grade 3. 5 readers

e The Graded Reading Selections—for Grade 3. 5 through Grade 7.5
readers

® The Advanced Reading Program—for Grade 7.5 and above
readers.

Supplementing these components are the following:

e The Controlled Reader Jr. —for the improvement of reading speed

® The Language Master—{or vocabulary practice

® The Job Corps Library

® Instructional Reading Films.

The Placement Procedures will assign each Corpsmember to one of the three
major components and to a specific level within each component. The Cormps-
member will be tested regularly on his performance at each level and will
advance through the system in accordance with specified test criteria,



This manuui contains actual copies of tests and forms used in the Reading
Program. Careful examination of these items will facilitate understanding for
proper administration of the program. As revigions and additions to the
manual occur, you will be instructed to remove and replace existing sections.

The Appendix contains listings of reading materials which include TA Line
Item numbers and Job Corps codes.
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SECTION II

INITIAL PLACEMENT

A, RJS1 READING TEST

The raw score of the Job Corps RJS1 Reading Test is used to make the initial
placement of the Corpsmember in one of the three components of the reading
system. RJS1 is a 13-minute test covering a wide range of reading abilities.
The Corpsmember selects from four given words the one that best fits in the
sentence where a word is missing. This test shows whether a Job Corps-
member is able to read at all, is a beginning reader, reads at an intermediate
level, or reads at an advanced level.

Each Corpsmember enters the Conservation Center with a Job Corps Data
Sheet iudicating test scores in reading and other areas. 'These scores are
used for Job Corps screening pucposes only and are NOT TO BE USED BY
THE INSTRUCTIONAL STAFF TC ASSIGN STUDENTS IN THE READING PROGRAM,

Read through each item of RJS1 before administering it to students.

B. ADMINISTERING RJS1

e The RJS1 Reading Test may be given individually or to
groups of no more than 10 Corpsmembers.

e The RJIS1 will be given to ALL Corpsmembers. If a Corpsmembe.
resists very strongly on the basis that he cannot read at all, do
not force him to take the test. Excuse him from the group and
administer the Beginning Reading Placement Examination
(Section III).

® Explain to the Corpsmembers why the test is being given.

»This test will tell us which of the reading materials
will help you most. It is not possible to fail this
test. Try to answer as many of the questions as you
can.,"”

® Pass out one copy of the test and an eraser pencil to each Corps-
member. Give the following instructions: ‘
“Write your name here on the test.” (Hold the test \
up and point.) ''Do not start reading or answering the
questions until you are told to start."

-1



Check to see that all Corpsmembers write their names in the proper place.
If a Corpsmember is unable to write his name, excuse him from the group
and administer the Beginning Reading Placement Examination (Section aI).

® Direct the Corpsmembers' attention to the instructions in the upper
left corner of the test. Read the instructions slowly, pointing to the
sample sentence when referring to it:

"Here are some sentences with missing words. Choose
the word that makes the most sense to fill in each
missing word. A blank with a number shows a word is
missing. Four words that might g0 in the blank are
given below with the same number. Show the word you
think makes tke most sense in the blank by making a
heavy black mark between the dotted lines by this word.
Look at the first sentence.

Five cents is calleda 1
The missing word is chosen from the words under
Number 1 (penny, quarter, nickel, and dollar).
The correct word, 'nickel', has been marked with a
heavy black line between the dotted lines. Try the
next one.' (Pause while students do the second
example. )

"You should have made a black mark between the
dotted lines by the word, 'brake'. Always show your
answer with a heavy black mark. If you want to change
your answer, carefully erase the mark that you do not
want counted, and make a new mark. "

"Do the rest of the sentences the same way. When
you finish this side of the page, turn it over and go
on to the sentences on the other side. Raise your
hand if you have any trouble during the test.

I will tell you when it is time to stop. Are there any
questions? (Pause ior questions.) Begin, "
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® While the Corpsmembers are taking the test, move arouud the room
and watch for the following:

Any Corpsmember who is not taking the test. Be sure
that he understands the directions. If he says he can-
not read the test, excuse him from the group and
administer the Beginning Reading Placement Exam
(Section II1).

Any Corpsmember who seems to be guessing (not
reading the selections, filling in the blanks too
rapidly, etc.) Be sure that he understands the
directions. Encourage him to try to respond
correctly.

® At the end of 13 minutes, tell the Corpsmembers to stop. Collect
the test papers. (Interpretation of the scores will not be accurate
if the test is allowed to continue longer than 13 minutes.)

C. SCORING RJS1

e Before using the Answer Key, scan both sides of the test sheet for
items that have more than one space blacked in. If it is not obvious
which answer was intended, cross these items out and do not count
in the scoring.

® As the tests are being scored, the instructor should watch for any
test that appears to be invalid. For example, if a large number of
items are not answered or if the same alternative has been marked
for each of the items, the test probably does not truly reflect a
Corpsmember's performance. When such tests are found, the in-
structor should attempt to determine why the test was invalid, and
should give the Corpsmember the test agzin if necessary.

e Use the RJS1 Answer Key. It is a heavy scoring template with holes
punched through it. Follow the instructions printed on the key for
scoring the test. DO NOT COUNT THE SAMPLE ITEMS 1 AND 2.
Enter the total number of correct answers in the score box on the
front of the test. (A sample Answer Key appears at the end of this

section.)




D.

INTERPRETING RJS1 SCORES

® If the Corpsmember scores 0 - 8, place him in the Beginning Reading
Program (Section III).

® If the Corpsmember scores 9 - 20, place him in the Graded Reading
Selections Program (Section IV).

o If the Corpsmember scores 20 - 25, place him in the Advanced Read-
ing Program (Section V).

REPORTING RJS1 TEST DATA

® Enter the Corpsmember's score and outcome on the Reading Placement
and Progress Chart. A copy of this form appears in the Appendix of
this manual. .

® Check Section VII of this manual for instructions on Reporting Progress
Points to the Job Corps Data Center.



(ANO AdS) AT HIMSNV 1SPYU

19m3uD 3y, ybBnosy apow suem oy SOW
[-L I Bununod Aq yom inok xuu..un
19YG 153 Wi VO X0Q 310G
Y4 Ul JAUI PUT NDG Pud U0l Y
10} SWAY D303 O JUNOd Y 9yieBol PPV
199YS 1594 OYyI §O WIOQ A4 IO} 1oada
puD 13A0 AJN PUD (934§ 153} au win)
‘woy) yow nok SO SWa 284100 Y Juno)
(sajoy i yBnosy WoW) SBOY Iy
yBnosyl uIIs WYl U-PAPDIG YIBI U WDW PII D IOW
T poq A ﬂ..mﬂ PouusS
IF5y TG PUISQUNU A AjUS AN ‘apis yoDe 04
"A3N Yi Ul SBOY JBMSUD pEIIGUNU
Y ybnoay eaouoaa JIMSUD UI-PBj|l} 1982100 10} %OO)

E $9joy wewubio sy ytouy

11-7

355013 ayt o) Buoo] AQ AN Iy dn-sun ‘S Ry 180 Asy suy 0l

‘BUIIOdS JUN} YL UL JUNOD JOU CP PUD N0 W) MRy 3303

‘ULP3YID|q 350ds IUC UDY) JICW IADY {OY) SWI 10§ 1IWG 158) §O EPK YOQq uDXG

- "LT-EL SwaN STy j0 YOOF sy 104 T 3QIS %N
¢i-€ Swill ‘2L sway *1S(Y §o WG] sy o) | 3QIS N AT TSTE §IA 9y

l 34IS ATNISA 1S3 9NIavH




(OML JAS) AT HIMSNV ISPrH

24 @ | o )s:
®

¥ A

® £ ° o
2z OO i
® @ }1-
st
{Z°Et Swill "SUOHINIISU] 1O} JIAO uIn}
¢ 3ais (panunuos) A3¥-1574 ‘1531 SNIGV3s «

Of
=

L




SECTION III

BEGINNING READING

Page

A. INTRODUCTION . . . . ¢ ¢ v 4 v o vt 0 e o o o o o o o o -1

B. BEGINNING READING PLACEMENT EXAMINATION. . . . . . . II-2

1. Administering the Placement Examination . . . . . . . . . o =2
2. Scoring the Placement Examination . . . . . . . . . « . . . -6
3. Interprefing Beginning Reading Placement Exam Scores . . . . -6
4. Reporting TestData . . . . « ¢ . ¢« . ¢ ¢ 4 v ¢ ¢ o o o + o m-6
C. PREREADINGPROGRAM . . . . . .. .. et e e e e e e e I0-6
1. Stage 2—=Pre-Primer Instruction . . . . . . . . . . . . .. -7
2. otage 3—Programmed Primer Part1l . . . . . . « « « « « . 1ID-9
3. Stage 3==Programmed Primer Part2 . . . . . . . . . . . « 1I=9
4, Stage 3—Programmed Primer Part3 . . . . . e s e s e s e IN-10
5. The Reading Readiness Test . . . « . « « ¢« « « . e+ + o+ o 1O=10
6. Programmed Primer Part4 . . . . . . ¢ ¢ ¢« ¢ ¢ o o o & . 1010
D. PROGRAMMEDREADING . . . « . « « « &+ « & e e e e e e e s I0-13
1. Introduction . . . & ¢ v ¢ 4 4 4 4 6 0 e 4 e e e e e e . IN-13
2. Placement in Book 1 Fromthe Primer . . . . . . . . . . . =13
3. Placement in Books 3 Through 11 From
Beginning Reading Placement Tests . . . . . . . . . . . . . IM-14
4. ProgressChecks . . . ¢ ¢ ¢« ¢ v ¢ ¢ ¢ ¢ ¢ e o o o .« « . HIOI=16
5. Unit Preparationand Review . . . . . . . . . . . . . . . . lIO-16
6. Unit Tests . « v ¢ ¢ ¢ ¢ ¢ o ¢ ¢ o e o o s o o s o o o o o 10=21




E. INSTRUCTIONAL PROCEDURES . . . . . ... . . .

© NP

Instructor Assignment . . . . . . . . .. ...
Corpsmember Assignment . . . . . . . . .+ v v o . ..
Corpsmember Aides. . . « . « . . . . .
Class Size . . . . v & v & o v o e o o s o o s
Supplementary EXerciSses. . . « « « « v o o o ¢ ¢ o o o o .
Reading RecordSheets. . . . . . . . . v ¢ v o « . .
Sample Schedule. . . . . . . . .. .. e e s s e s s
Advancement to Graded Reading Selections . . . . . . . . . .

m-21

m-21
m-21
m-22
m-22
1n-23
In-23
m-23
m-25



SECTION Il
BEGINNING READING

A. INTRODUCTION

The Beginning Reading program is based upon modern linguistic principles
and stresses a synthetic or phonic approach. A Corpsmember will be
assigned to the Beginning Reading in the following instances:

® If he has been administered RJS1 and scored 0 - 8 (Section II).

e If he has been administered RJLP1 and scored 0 - 2 (Section IV).

@ If he objected to taking RJS1 on the basis that he cannot read
(Section II).

e If, according to the placement procedures he was placed in
Graded Reading Selections but the instructor feels that he would
benefit more from working in the Beginning Reading program.

Beginning Reading is divided into two stages:

® Prereading

® Programmed Reading

The Sullivan Associates Programmed Reading Series is used for both stages.
(See the Appendix for a complete listing of these materials.)

e This series begins with the identification of individual letters and
progresses to the reading of simple sentences.

® The beginning reader is given a placement test which assigns him
to the appropriate level in the series.

® He progresses within the series until he has improved sufficiently

to transfer from Programmed Reading to the Graded Reading
Selections.
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B. BEGINNING READING PLACEMENT EXAMINATION

® All Corpsmembers assigned to Beginning Reading will be administered
the Placement Examination for Sullivan Associates Programmed Read-

ing,

® Each of the books of Programmed Reading is represented by a two-
bage test,  The Job Corps curriculum includes Books 1 through 14,

® The results of the placement examination will determine to which of
the following the Corpsmember will be assigned:

4) one of Books 3~12* of Programmed Reading

b) the Prereading Program

¢) one of the lower levels of the Graded Reading Selections.

1. Administering the Placement Examination**

® The Beginning Reading Placement Examination will be given to all
Corpsmembers assigned to the Beginning Reading Program. It may
be given individually or to small groups of no more than 10 Corps-
members.

¢ Explain to the Corpsmembers why the test is being given. "This
test will tell us which of the reading books will help you most, "

® Pass out a copy of the test and an eraser pencil to each Corpsmember.
Give the following directions:

*If Corpsmember fails test 12, 13, or 14 he will be assigned to Book 12,

**These instructions for the administration and evaluation of the placement
examination have been revised for the Job Corps Reading Program, and
should he used in place of the instructions given in the Guide to Sullivan
Associates Reading Placement Examination.

These materials are reproduced from PROGRAMMED READING
© by Sullivan Acsociates. No further reproduction is permitte
without additional specific approval of the copyright cwner and
the publisher, McGraw~Hill, Inec.
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""Wrile your name in the box at the bottom of the
examisation. Now open your examination booklet
and look at the first righthand page. This page has
a large picture of an ant on it."

® Work with the Corpsmembers on the sample page. Be sure that
they understand the three types of questions and how to respond
to them.

a) Circle the correct choice: yes or no
b) Follow the branch to the correct choice and circle it

c) When there is a blank, fill in the missing letter. The number
of blanks indicates the number of missing letters.

® If any student has been totally unable to follow the instructions or
was unable to read the material on the sample page, excuse him
from the group and enter him in the Prereading Program.

® When you are sure that the students fully understand how to take the
test, continue with the following instructions:

"Now turn the page. Begin in the upper left-hand corner and
answer all the questions on that page. I will check the tests
as you're taking them and tell you when to stop."

® While the Corpsmembers are taking the test the instructor should
circulate among them, checking the tests. It is possible to scan
the page rapidly and determine how the Corpsmember is doing.

a) Collect a Corpsmember's test booklet after the first test on
which he has made more than 2 errors. Excuse him from
further testing.

b) If a Corpsmember has completed Test 14 with no more than
2 errors collect his test booklet.

¢) Do not allow any Corpsmember to work longer than 1 hour on the
testing sequence.
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2. Scoring the Placement Examination

e Write the number of the first test on which the Corpsmember made
three or more errors on the front of his test booklet.

e If the Corpsmember completed Test 14 without failing, indicate this
by writing PASS TEST 14 on the front of his examination booklet.

3.  Interpreting Beginning Reading Placement Exam Scores

® If a Corpsmember is unable to complete the sample page, he will be
placed in the Prereading Program.

@ If a Corpsmember has more than two errors on either Tests 1 or 2,
he will be placed in the Prereading Program.

® Failure of any of Tests 3-11 will place the Corpsmember directly
into the corresponding Programmed Reading Book, 3 through 11.

® Failure of any of Tests 12, 13 or 14 will place the Corpsmember
into Programmed Reading Book 12.

4. Reporting Test Data

® Enter the Corpsmember's score and outcome on the Reading Placement
and Progress Chart, A copy of this form appears in the Appendix,

C. PREREADING PROGRAM

The Prereading Program includes the Sullivan Associates Prereading Teacher's
Manual and the Corpsmember's Programmed Primer. Job Corps has eliminated
Stage 1 of Prereading, However, before proceeding with this manual read
through Stage 1 (pp. 1-13) of the Sullivan Prereading Manual to gain a better
understanding of the following:

@ How to do oral programming

@ How to elicit correct responses




® How to reinforce correct responses

® How to use the sound-symbol cards

@ How to introduce letter sQunds

® How to deal with letter discrimination problems.

It is especiaily important that the adult illiterate begin working in a book as
soon as possible. It is an enormous step for a non-reader to be able to use
a book for the first time. The feeling of pride this generates will serve to
motivate him for further reading progress.

A minimal amount of time should be spent teaching the names and sounds of
letters and how to prini them (small and capital forms) before Corpsmembers
enter the Beginning Reading Program. If a Corpsmember does not know all
the letters, he should initially be taught only those letters he needs to know in
order to read the primer. Additional letters should be taught as needed as
the Corpsmember progresses through the program. Do not teach all the
letters at one time as suggested in the publisher's Prereading Manual (page |,
Stage 1~"Learning the Letters'),

1. Stage 2—Pre-Primer Instruction

® A Corpsmember will begin work in Stage 2 of Prereading if:

a) he scores more than two errors on Tests 1 or 2 of the placement
examination

b) he is unable to read the sample page of the placement examination.

@ Instruction should move as quickly as possible with small groups of
5 or 6 Corpsmembers in sessions lasting no more than 1/2 hour each.

@ It is not necessary for the Corpsmember to know the names of all
the letters in the alphabet before beginning work in the Primer, but
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the following points covered in Stage 2 of the Pre-Primer manual
must be taught by the instructor.

a)

b)

c)

d)

h)

)

Explain to the Cerpsmembers that letters stand for sounds.

Working with the letters a, m, n, t, and capital I, explain the
difference between the name and the sound of letters.

Teach the Corpsimembers the names of 3, m, n, 1, and L,

Teach the following sounds only for these letters:

a sound as in ont
m sound as in man
n sound as in nest
1 sound as in tent
1 sound as in Ike

Work with the prereading sound-symbol cards for the letters a,
. 0. and £. Samples of words containing the correct sound
appear on the back of the cards. When you are sure the Corps-
members know the correct sounds for these letters, teach them
the following words by combining the appropriate sound-symbol
cards: am, an, ant, man, and mat. (The sound-symbol cards
are described on page 2 of the prereading manual. By over-
lapping 2 or 3 cards words can be rapidly constructed.)

Explain that words are read by saying the sounds for each letter
from left to right.

Explain that when the letter a appears alone it is a word and
sounds like "uh".

Explain that when "'big I'' appears alone it is a word and sounds
like EYE.

Explain that spaces are left between words and that groups of
words are sentences.

Using the blackboard, have the Corpsmembers read the follow-
ing sentences:
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I am an ant.
I am a man.
I am a mat.

k) Teach the Corpsmembers that a sentence is followed by a
period.

I) Have the Corpsmembers practice printing the sentences using
a period. Do not be overly concerned if their printing is not of
a consistent size or is slanted. Printing letters is strictly a
copying process and will improve as the Corpsmembers work
through the programmed books.

® Confine instruction to points a-1 as listed when using Stage 2 of
the Prereading Manual. Mastery of this pre-primer material will
enable a Corpsmember to begin Part 1 of the Programmed Primer.

2, Stage 3—Programmed Primer Part 1

® A complete script for guiding the Corpsmembers through the Primer
begins on page 30 of the Prereading Manual. If necessary, refer
back to page 14 of that manual for interpretation of the phonetic
symbols. As you become experienced with the material you will
find that much of the dialogue is unnecessary. However, be sure
that you cover all the points indicated and that the Corpsmembers
work through the material. REMEMBER TO MOVE ALONG AS

QUICKLY AS POSSIBLE,

@ Before beginning Part 2, teach the Corpsmembers the names for
the letters y and s. See the Programmed Primer, page 53, and
note that "yes" is being taught as a sight word. The Corpsmember
will learn to recognize the word without "putting it together
phonetically." On page 57 they will learn the word 'mo'* as a
sight word. Do not attempt to teach the sounds of y, e, s, and o
at this time. They will be covered later in the Programmed
Reading books.

3. Stage 3—Programmed Primer Part 2

The script for Part 2 begins on page 39 of the Prereading Manual. Make note
of the new techniques which are introduced.

Before beginning Part 2, teach the students the names for the ietters y and s.
See the Programmed Primer, page 53, and note that "yes" is being taught as
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a sight word. The enrollee will learn to recognize the word without "putting it
together phonetically. "' On page 37 they will leara the "no" as a sight word. Do

not attempt to teach the sounds of y, e, s, and o at this time. They will be
covered later in the Programmed Reading books.

4, Stage 3—-Proggammed Primer Part 3

The script for Part 3 begins on page 53 of the Prereading Manual. Before be-
ginning Part 3 the enrollee will need to learn additional information, Using the
sound-symbol cards, teach the following:

® the names of the letters p, f, i, e, and h

@® the sounds of these letters:

P as in pan
f as in fat
ias in pin
th as in thin

® the words: pa., fat, pin, and thin

5. The Reading Readiness Test

® This test will be administered after a Corpsmember has completed
Part 3 of the Programmed Primer,

® The instructor's script for administering the Reading Readiness Test
begins on page 86 of the Programmed Prereading Manual,

® A score of 21 to 25 will place the Corpsmember in Book 1 of the Pro-
grammed Reading Series. A score of 0 to 20 will direct him to Part 4

of the Programmed Primer. Enter the student's score on his Reading
Placement and Progress Chart,

® Check Section VII of this manual for instructions on reporting Progress
Points.

6. Programmed Primer Part 4

@ Only those Corpsmembers who scored 0 to 20 on the Reading Readiness
Test will be assigned to Part 4 of the Programmed Primer,

These materisls are reproduced from PROGRAMMED READING
@ Dby Sullivan Associates. No further reproduction is permilte
without additional specific approval of the copyright owner and
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@ The instructor's script begins on page 90 of the Prereading Manual;
the Corpsmember’s text starts on page 105 of the Programmed Primer.

@ Part 4 contains no new information. It is a supplementary review of
the material presented in parts 1, 2, and 3,

® After completing Part 4, the Corpsmember will again be tested with
the Reading Readiness Test before beginning Book 1 of the Programmed
Reading Series. Special assistance with Book 1 is required for those
Corpsmembers who fail the test for the second time. Enter the Corps~
member's score on his Reading Placement and Progress Chart, See
Section VII of this manual for instructions on reporting Progress
Points. ‘

D. PROGRAMMED READING

1, Introduction

The Programmed Reading Bocks are divided into Series 1 (Books 1 through 7)
and Series 2 (Books 8 through 14). There are separate Teacher's Guides for
each series. All Corpsmembers will complete Book 11,

2. Placement in Book 1 From the Primer

® No Corpsmember will be placed directly into Book 1 or 2 of Pro-
grammed Reading on the basis of the Beginning Reading Placement
Examination.

e Completion of Parts 1, 2, and 3 of the Programmed Primer is required
of all Corpsmembers who failed Test 1 or 2 before entering Book 1 of
Programmed Reading.

® Corpsmembers assigned to Book 1 will fall into one of the following
two groups and will receive instruction accordingly.

¢ For those Corpsmembers who passed the Reading Readiness Test,
the instructor will introduce new material before each unit and then
encourage each Corpsmember to proceed through the program
independently. Corpsmembers will be checked periodically on
progress tests and will be given unit drills during the program.

e 1t is not expected that many Corpsmembers will fail the Reading
Readiness test after completing Part 4 of the Primer, however,
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those who do will require special attention. Material for each new
unit will be introduced by the instructor. In addition, an Advanced
Reader should be assigned to each Corpsmember to work with him
on & tutorial basis through each unit of Book 1 and Book 2 if neces-
sary. I at the end of Book 2 a Corpsmember is atill unable to work
through the programmed units by himself, and the instructor feels
that he is actually trying, this is considered a special problem.
Notify your District Field Supervisor.

3.  Placement in Books 3 Through 11 From Beginning Reading Placement Tests

Corpsmembersa placing in Books 3 through 11 directly from the Beginning Reading
Placement Tests must be given an introduction to the programmed techniques.
The instructor should review all items on the following checklist before Corps-
members begin working in the books. Use examples from the procgrammed books
whenever possible.

® Explain that each book has a large number 1 on the front cover and a
number 2 on the back cover. Tell the Corpsmembers to work through
each page of Side 1, turn the book upside down and then work through
Side 2.

® Explain that the grey slider is used to cover the answer column on
each page of the books.,

® Tell the Corpsmembers to write their responses’ BEFORE looking at
the answer column,

® Emphasize that they must check each answer as soon as they have
written it.

® Tell them to uncover only one answer at a time.

® Point out that the Corpsmembers will need to lock at the pictures to
answer many of the questions,

® Explain that they may also need to read some sentences before answer-
ing some of the questions,

® Explain that some of the questions require the correct answer to be
circled,
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a) One type of question uses a branching technique.

ama

b) Other questions list answers without the branching technique.

2

e Explain that they should fill in letters for sentences which have blanks.
The number of blanks indicates the number of letters to be written.

Iam a man. Theggqp is fat.

® Remind them to check the text to be sure they haven't omitted any
responses before proceeding to the next page.

¢ Explain that there are several tests called Progress Checks in
each of the books. Show the Corpsmembers that test pages have
red borders.

e Instruct the Corpsmembers to raise their hands after they have
completed a progress check so that the instructor or a teacher's.
aide can check their answers.

® Instruct the Corpsmembers to quietly read the text aloud. Explain
that this will help them learn the words.

Corpsmembers should be watched very carefully when they first begin working
in the Programmed Books to make sure that they understand and are actually
following the instructions. Reminders from the instructor and teacher's
aides will help develop these habits for the mechanics of the program.
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4. Progress Checks

Each Programmed Book is Jdivided into several units which range from 5 to 50
pages long. A short test, referr~d to in this manual as a progress check,
follows every unit. Test pages have red borders which make them easily
identifiable. Riffle the edges of one of the Programmed Books and you will
quickly find the progress checks.

When a Corpsmember finishes a progress check, instruct him to raise his hand
and wait for the instructor or teacher's aide. The instructor or aide should
observe the Corpsmember's written responses. For an incorrect response, tell
the Corpsmember it is wrong and encourage him to correct it himself. If his
answer is correct, tell him this also. These Progress Checks may be scored
for the Corpsmember's benefit.

After the Corpsmember has completed all the test items, ask that he read the
sentences aloud. Be sure he is pronouncing words correctly and responding
properly to the punctuation. Do not be concerned about regional accents.

Corpsmember aides can be used to administer Progress Checks. When a Corps-
member has made errors on the written test items or has indicated by his oral
reading that he is having difficulty with sound-symbol relationships, the aide

can then refer this Corpsmamber to the instructor.

NEVER ALLOW A CORPSMEMBER TO PROCEED THROUGH MORE
THAN ONE UNIT WITHOUT HAVING AN ORAL READING CHECK.

5. Unit Preparation and Review

The instructor must discuss the Sound Symbol Preparation with the Corpsmember

before he begins each new unit. This material is specified for each unit of the 14
books in the publisher's Teacher's Guides.

If a Corpsmember makes errors on a progress check, the instructor can work
with him orally using additional introductory material provided for each unit,
or he may assign supplementary exercises which have been reproduced from
the Teacher's Guide. Refer to the Language Master Manual for suggested

use of Language Master Cards for vocabulary review,

Group review sessions are feasible for Corpsmembers whose range of placement
does not exceed four hooks. It is likely that several Corpsmembers may be
having similar difficulties and would benefit from such a review. These sessions
should not exceed 10 minutes.
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If a Corpsmember requires more than 15 minutes of a class period for remedial
instruction he should be scheduled for individual tutorial sessions to avoid de-
laving other Corpsmembers. If this is not possible, assign a Corpsmember
aide to work with him.

Do not allow a Corpsmember with severe difficulties to continue through the
program without assistance from an instructor or Corpsmember aide.

Never assign a Corpsmember to repeat programmed instruction units unless
it is certain that he was not responding to the questions or was copying his
answers.

6. Unit Tests

When the Corpsmember completes Side 1 and 2 of each Programmed Book, he
is given a test. These tests appear in two separate booklets, Tests for Books
1 through 7 and Tests for Books 8 through 14.

The instructor should administer and score these tests, referred to in this
manual as unit tests. Each unit test has 50 items.

A score of 35 to 50 is considered passing and will enable a Corpsmember to
advance to the next Programmed Book. Corpsmembers scoring 0 to 34 should
be held back for supplementary review. Enter each passing score on

the Reading Placement and Progress Chart (see Section VI).

E. INSTRUCTIONAL PROCEDURES

1. Instructor Assignment

It is recommended that one instructor be responsible for all Beginning Readers
in the center at any one time.

If a center is able to assign two instructors to the reading program, it is sug-
gested that they rotate periodically from Beginning Reading to Graded Reading
Selections. An instructor familiar with both programs will be able to more
adequately prepare Beginning Readers for the Graded Reading Sclections. He
will also be able to use the techniques and materials from the Beginning Reading
program to remediate individual difficulties of Corpsmembers assigned to the
Graded Reading Selections.

2. Corpsmember Assignment

Whenever possible, Beginning Readers should be scheduled for two short read-
ing sessions each day. These sessions should never exceed 45 minutes.
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Because Beginning Readers are unable to enter other areas of the curriculum,
the tendeney is to schedule long reading classes in an attempt to advance them
more rapidly. Generally, however, Corpsmembers are not able to work pro-
haetively at any one subject for long periods of time. It is always preferable
to end an instructional session while they are still actively participating and
before they have indicated stress or fatigue.

B Corpsmember Aides

The use of Corpsmembers as instructors' aides is encouraged in all curricular
arcas. It is particularly important for administering the Beginning Reading
program.,

Corpsmembers reading at any of Job Corps Levels 4 through 9 can be used as
instructors' aides. A Corpsmember who completed the Programmed Reading
Series and is reading successfully at one of these levels would be a good
assistant because of his familiarity with the beginning program. His advance-
ment into Graded Reading Selections may also serve as a motivation to the
Beginning Readers.

A Corpsmember need not have superior reading skills to be of value as an
assistant. Lower level readers can acquaint new Corpsmembers with the
mechanics of the program and check answers for progress checks. More
advanced readers can check oral reading and report errors to the instructor.

Such assistance from Corpsmembers will help free the instructor from routine
tasks and enable him to provide individual remedial instruction and sound-
svmbol preparation. It can also alleviate the problem of Corpsmembers having
extended waits for progress check scoring, oral reading samples, sound-
symbol preparation; and unit review exercises.

1. Class Size

The ideal class size will vary according to the range of books in which Corps-
members are placed, however, a Beginning Reading group should never exceed
10 Corpsmembers.

Without assistance from Corpsmember aides, however, an instructor will
gencrally be able to properly supervise no more than eight Corpsmembers.
The demands of a larger group on an unassisted instructor require that Corps-
members be kept waiting for progress checks to be scored, for advancement
instructions and for special assistance.
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The publisher's Teacher's Guides mention class sizes of 30 and 40 but these
refer to the typical primary school population in which the wide range in ability
of Job- Corps members is not a factor.

3. Supplementary Excercises

Each of the publisher's Teacher's Guides contains supplementary and review
exercises. These should be reproduced in sufficient quantities to be readily
available for assignment to Corpsmembers requiring remedial work or addi-
tional practice. Corpsmember ajdes can be given the responsibility for
duplicating, filing, and maintaining an adequate supply of the materials to
relieve the instructor of this task.

6. Reading Record Sheets

Each Corpsmember should have a folder or looseleaf notebook for reading
record sheets which will serve as visible indications of his progress. The
Reading Record Sheet (RJRR1), shown iu the Appendix, can be used for Be-
ginning Reading. Provide a separate record sheet for each Beginning Reading
Book. Scores on progress checks should be recorded for the Corpsmember's
benefit. If a Corpsmember does poorly on a progress check, work with him
either orally or with supplementary exercises until he is able to score at least
80 percent. Record this improved score on the record sheet.

Corpsmember aides may use the sheets to note errors or sound symbol problems
encountered during progress checking. The instructor can then refer to these
notes and provide appropriate individual assistance. The final entry on each
Reading Record Sheet should be the unit test score which is recorded on the
Reading Placement and Progress Chart. See Section VI of this manual for in-
structions on reporting Progress Points.

7. Sample Schedule

It is strongly recommended that beginning readers be scheduled for reading
instruction every day. If this is not possible, attempt to schedule these Corps-
members in reading twice a day on alternate days. Alternate week scheduling
is particularly inadvisable for the begirning reading group.
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SAMPLE SCHEDULE

The following sample schedule is one efficient means of handling the various
sub-groups assigned to Beginning Reading. Scheduling for these Corpsmembers
must remain flexible since the turnover of Corpsmembers entering and pro-
sressing through the program will be continual.

Center X—60 Corpsmembers assigned to Beginning Reading. Alternate day
scheduling assigns 30 Corpsmembers on Day X to Education.

Group A (7 Corpsmembers) - Prereading
Group B (6 Corpsmembers) - Primer
Group C (7 Corpsmembers) - Books 1-4
Group D (5 Corpsmembers) - Books 5-8
Group E (5 Corpsmembers) - Bocks 9-11

Class

S 18-8:30]8:30-9]19-9:45110-10:45)11-11:45
Period

1-1:30§1:30-2]2-2:45}3-3:45

Groups| A B C D&E * A B |[C&D}] *

TQZaor

Groups A & B will usually require special direction from the instructor. They
should be scheduled separately for short periods of time.

Group C Corpsmembers will work individually, but will require more instructor
time than Groups D or E, so should be scheduled separately if possible.

Groups C & D can be combined if Corpsmember aides are available.

Group E will need the least amount of instructor time and can be scheduled with
either Group C or D, preferably with D. This group will be scheduled 1/2 time
in Graded Reading Selections if they pass RJLP1.

This sample of Beginning Readers is considerably larger than most of the centers
will be required to handle and exceeds the recommended group size in several
cases. It should be understood that this particular schedule or any such schedule
will be subject to daily revision as Corpsmembers advance through the program
and new Corpsmembers enter. '

*Some non-scheduled instructor time should be available each day for special
tutoring to alleviate the problem of scheduling Corpsmembers for evening
sessions.,
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Corpsmembers assigned tc Reading for one or two hours can spend the remainder
of their class time doing free reading (magazines, comic books, etc.) working

in the Handwriting Program, or on the record typing course which will facilitate
letter discrimination learning.

8. Advancement to Graded Reading Selections

See Section IV, C for procedures regarding advancement into Graded Reading.
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SECTION IV

GRADED READING

A. INTRODUCTION

The Graded Reading Selections Component of the Reading Program is a series of
more than 2000 readings covering a wide variety of topics. The reading selections
are classificd according to reading difficulty. They have been divided into nine
levels; Level 1 being the easiest and Level 9 the most difficult.

A Job Corps reading level does not refer to a school grade level: that is, Level
1 is not equivalent to first grade reading. The Job Corps reading levels

correspend to ''readability levels" that range from approximately 3.5 to 7. 5 and
above as follows:

Job Corps Readability
Reading Level Level *

O =1 L ke 3N
«ldcim..lm#-:r—?o
131 B = T 51 B o= I J1 |

[ 51 B == 51 I -]

A éorpsmember can enter Graded Reading:

@ By testing into the Graded Reading Program based on his Initial
Screening Test (RJS1) score of from 9 to 20 (Section II,).

e By advancing from Beginning Reading to Graded Reading (Section IV, C).

* As determined by the Dale-Chall or Flesch "readability'" measures. These
figures only approximate school grade reading achievement levels.
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B. MATERIALS AND PROCEDURES FOR PLACEMENT IN GRADED
READING BY RJS1 TEST SCORE

1. Materials

Before testing Corpsmembers for placement in Graded Reading, the instructor
should have:

® Scores on RJS1 tests for all Corpsmembers (Section II, pp. 1-8)

® Copies of Lower Level Placement Test (RJLP1) and Upper Level
Placement Test (RJUP1) (Appendix)

® Scoring Keys for RJLP] and RJUP1 (Appendix)

® The 21 Level Advancement Selections and Checs used for placement
in Graded Reading (Section IV, F)

® Answer Keys for Level Advancement Checks (Appendix)
® Several cards. from each of Levels 1 through 8 of the SRA Job Corps
Reading Laboratory of Power Builders. to be used as oral reading

checks.

2. Procedures for Placement in Graded Reading

The following sequence of steps should be used to place Corpsmembers in the
Graded Reading Program,

® Administer and score Initial Screening Test, RJS1.
a) 0 to 8, place in Beginning Reading
b) 9 to 14, administer RJLPI
¢) 15 to 20, administer RJUP1
d) 21 to 25, place in Advanced Reading

@ Administer and score the RJLP1 or the RJUP1 to the Corpsmembers
who place in Graded Reading.
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® Use the Lower or Upper Level Placement Table to interpret the RJLP1
or the RJUPI1 scores.

¢ Administer the Level Advancement Check as determined by the RJLPI
or the RJUP1 score indicated by the Placement Tables.

® Score the Level Advancement Check.
a) If the Corpsmember's score is less than 80 percent administer
successively lower Level Advancement Checks until a score of 50

percent is achieved.

b) When the Corpsmember achieves a score of 80 percent or higher,
administer the Oral Reading Check from the next higher level.

c) Evaluate the Oral Reading Check

¢ If the Corpsmember performs successfully, he is placed at the
level attained on the Oral keading Level Check.

e If the Corpsmember does not perform successfully, he is placed
at the level attained on the Level Advancement Check.

C. PROCEDURES FOR PLACEMENT INTO GRADED READING FROM
BEGINNING READING

The Corpsmember is evaluated for readiness to advance into Graded Reading
after successful completion of the following:

® Unit Test for Book 8
® Unit Test for Book 11

® Unit Test for Book 14

1. Advancement Following Unit Test 8 of ng;nnins Reading

® After a Corpsmember successfully completes the Unit Test for Book 8
of beginning Reading, administer RJLP]. -
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Score the RJLP!,
e If the score is 9 or above:

e The Corpsmember divides his reading time equaily between
Beginning Reading Books 9 through 11 and Graded Reading
Selections beginning at Level 1, until he successfully completes
Book and Unit Test 11.

e When the Corpsmember successfully completes the Unit Test for

Book 11 in Beginning Reading, he is assigned to Graded Reading
full time.

® If the RILP1 score is 0 - 8, the Corpsmember is not placed in
Graded Reading:

¢ Have the Corpsme.: ..u ~ontinue in Beginning Reading Books 9
through 11,

¢ Do not retest the Corpsmember on the RJILP1 until the Unit Test
for Book 11 has been complrted successfully.

2. Advancement Following Unit Test 11 of Beginning Reading

@ When the Corpsmember completes Unit Test 11 for Book 11 in the
Beginning Reading series, re-administer the RJLP1.

® Score the RJLP1.

a) Ii the score is 9 or above, the Corpsmember has completed
Beginning Reading and should read full time in Graded Reading,
beginning with Level 1.

b) If the score is 0 to 8, the Corpsmember's reading time should be
divided equally between Beginning Reading, Books 12 through 14,
and Graded Reading, Level 1.




om—e

Unit | Place in
ook Administer Score .
@E. gl il [ 1 g Py g

1 Beginning Reading
F Score 9 Books 12, 13, and
or above 14, 1/2 Time
| Supplementary &
Exercises Place in Groded
(Section ) Reading Level
1 Full Time

FLOW CHART IV-3—ADVANCEMENT TO GRADED READING
AFTER BOOK 11 OF BEGINNING READING

3. Advancement Following Book 14 of Beginning Reading

Upon completion of Unit Test 14 for Book 14 in Beginning Reading,
place the Corpsmember in Graded ReadingLevel 1 full time.

The instructor should carefully supervise the program of a Corps-
member who enters Graded Reading after Book 14 of Beginning Reading.

Book | . | Flace in Groded
Enter _ 14 r_—m Reading Level 1,
full time

FLOW CHART IV-4 — ADVANCEMENT TO GRADED READING
AFTER BOOK 14 OF BEGINNING READING




D, ADMINISTERING THE UPPER LEVEL (RJUP1) AND LOWER LEVEL
(RJLP1) PLACEMENT TESTS

e The RILP1 is administered to a Corpsmember when he reaches one of the
following points in the program:

a) Scores from 9 to 14 on the RJS]

b) Successfully completes Unit Test 8 for Book 8 of Beginning
Reading

c¢) Successfully completes Unit Test 11 for Book 11 (This applies to
those who did not score 3 or above on the RJLP1 following Book 8
of Beginning Reading.) (Section IV, C)

d) Tests out of Beginning Reading on the Placement Examination
(RHO26).

® Testing time must not exceed 25 minutes. If Corpsmembers are
allowed to continue working on the tests for more than 25 minutes, the
results are invalid. Re-administer any test when the time limit is
not observed.

® The procedures to be followed when administering the RJLP1 and
RJUPI1 (Appendix) are discussed in the following paragraphs.

a) Before administering the placement tests, the instructor should
read each item on each test.

b) The placement tests can be administered individually or to small
groups of no more than 10 Corpsmembers.

c) Before distributing either of the placement tests, explain to the
group the reason for testing. Say:

"You will be reading in the Graded Reading
Selections as part of the Job Corps reading
program. You will be able to improve your
reading by reading stories and articles that
interest you. We have divided the material into
9 levels, so that you will not be reading anything
too difficult or too easy for you. This test is

Iv-8




one of the guides that will help us find the level
at which you can begin. You will not be graded:
it is impossible to fail this test. Try to answer
as many of the questions as you can."

4) Give each Corpsmember one copy of the test and a pencil with an
eraser. Give the following instructions:

"Write your name and social security number

in these blanks at the top of the test.'" (Hold

the test up and point.) ''Do not start reading or
answering the questions until the directions have
been read. "

5) Check to see that all Corpsmembers- write their names and social
security numbers in the proper places.

6) Direct the Corpsmembers' attention to the sample item at the top
of the test. Give the following instructions:

"Here are some sentences with missing words.
A blank in the sentence with a number in it shows
that a word is missing. Choose the word that
makes the most sense in each blank. Four
words that might go in the blank are given below
with the same number. Show the word you think
makes most sense in the blank by marking a
heavy X on the line next to the word. Look at
the sample question. It says, '"The new snow
was very 1. " (Do not read the number "'1'',)

7) Ask the Corpsmembers to supply the word. When one of the
Corpsmembers says ''cold", instruct them all to make an X next
to the word ''cold" on the sample item. Check each Corpsmember's
paper to be sure he understands how to proceed. If there are no
questions, continue your instructions:

"Do the rest of the sentences below in the same
way. When you finish one page, go right on to
the next until you have done all of the rest. If
you want to change an answer, erase the X you

IV-9




do not want counted, and make a new one in the
right place. You will have 25 minutes. Are
there any questions?"

After all questions have been answered, instruct the Corps-
members to begin.

h) Without disburbing the Corpsmembers, watch to see that the
directions are being followed. If anyone has trouble following the
instructions, help him, but do not give away the answers. If
necessary, use items #1 and #2 of the test to explain the procedure.

i) At the end of 25 minutes, the tests should be collected for scoring.
(Remember, if the tests are allowed to continue longer than 25
" minutes, interpretation of the scores will not be accurate.)

E. SCORING THE UPPER LEVEL (RJUP1) AND LOWER LEVEL (RJLP})
PLACEMENT TESTS

® Scan all items on the test and cross out any items on which the
Corpsmember has marked more than one answer. Do not count
these items in scoring the test.

e Choose the appropriate Scoring Key (See the Appendix for Scoring Keys for
the RJLP1 and the RJUP1).

® Place a red check mark by each correct answer. Do not mark
wrong items.

® Count the red check marks and enter the total in the score box on the
front of the test.

® As the tests are being scored, the instructor should watch for any
test that appears to be invalid. Tests might be invalidated by:

a) Answering in a pattern (for example, marking all of the same
alternatives)

b) Leaving a great many items unanswered (Chart, Section IV, F).

IV-10




¢ If a test appears invalid the instructor should:
a) Retest the Corpsmember on the RJLP1 or the RJUP1
b) Test the Corpsmember orally beginning with Level 1. Ask him
to read two paragraphs and rate him according to the criteria
for oral reading (Section IV, F).

F. PLACEMENT INTO GRADED READING LEVELS

1. Materials Used for Placement

® A scored Lower Level (RJLP1) or Upper Level (RJUP1) placement
test for the Corpsmember.

® The Upper Level and Lower Level Placement Tables (Section IV),

@ Tevel Advancement Selections - Three Selections from each of the
Levels, 1 through 9, in the SRA-~Job Corps Reading Laboratory of
Power Builders have been designated as Level Advancement Selec-
tions. Level Advancement Selections are used in two instances in

the Graded Reading Program:

a) For placement of the Corpsmember into Graded Reading (For
placement purposes only 21 of the 27 selections, those for levels
1 through 7, are used.)

b) For advancement of the Corpsmember in Graded Reading to the
next higher reading level (Section V, C)

The 21 Level Advancement Selections used for placement are listed

below:
Level Code No. Title
1 RL015-RS1 "Ben and The Rule"
1 RLO11-RK1 "Can Animals Talk?"
1 RL018-RU1 "A Fireman's Life"
2 RL040-RU2 "The Surprising Mr. Fulton"
2 RL026-RK2 "They Build with Paper"
2 RL035-RT2 "Take the House, Too"

Iv-11



Level Advancement Selections (continued)

Level Code No. Title
3 RL588-RK3 "The Dumb Elephant"
3 RL593-RK3 "The Galapagos Sea Lions"
3 RL590-RK3 "The Outcast"
4 RL643-RU4 "Horace Greeley"
4 RL642-RU4 "Arctic Adventure"
4 RL626-RH4 "The Silent Killer that
Stalks the Streets"
5 RL677-RU5 "The Vanished City"
5 RL676-RUS "Profile of a Peace Corpsman"
5 RL674-RTS5 "The Bridge at ANDAU"
6 RL721~-RU6 ""Sons of the Sun"'
6 4 RL703-RH6 "A Killer is Born"
6 RL716-RR6 "Is Your Judgment Warped?"
7 RL757-RS7 "The Kas for Ezier Speling"
7 RL758-RS7 "An International Language"
7 RL740-RG7 ""Most Popular Characters"

® Level Advancement Checks and Answer Keys - Each Level
Advancement Selection has a separate test. The tests are coded
with the same number that appears in the upper left-hand corner
of the RL cards designated as Level Advancement Selections.
Answer Keys are found in the Appendix.

® RL Reading Cards for Oral Reading Checks - The instructor
should choose 1 or 2 cards from each of Levels 1 through 8 of
the SRA-Job Corps Reading Laboratory of Power Builders, Code
RL001~-RL786 to use as Oral Reading Checks (Section IV, E).
Several paragraphs from any card that is not designated as a Level
Advancement Selection may be used. The cards used may vary
from one testing session to the next. Following testing, the
cards should be returned to the Reading Laboratory for use by
the Corpsmembers.
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2. Placement Procedures

Scores on the RJLP1 and the RJUP1 are used as indicators of placement into
Graded Reading. The Placement Test scores do not determine final pl :cemant
(Flow Charts for RJLP1 and RJUP1 Section IV, F).

e Using the scored RJLP1 or RJUP1, look at the corresponding Place-
ment Table. The Placement Table for the Lower Level is used with
the RJLP1, The Placement Table for the Upper Level is ugsed with
the RJUP1.

® Find the RJLP1 or RJUP1 score in Column 1.
¢ Find the level for the Level Advancement Check in Column 2,
e Administer the Level Advancement Check,
a) Choose 1 of the 3 Level Advancement Selections from the level
indicated on the appropriate Placement Table. For example, if
a Corpsmember scores 24 on the RJLP1 according to the Place-

ment Table, the Level Advancement Check comes {rom Level 3.
The instructor may choose any of the following 3 cards from

Level 3:
RL588-RK3 "The Dumb Elephant"
RL593-RK3 "The Galapagos Sea Lions"
RL590~-RK3 "The Outcast"

b) Have the Corpsrember read the Level Advancement Selection.

c) Administer the Level Advancement Check with the corresponding
code number,

d) Score the test using the Answer Keys provided in the Appendix,
® Evaluate Level Advancement Check score.
a) If the score is 80 percent or higher, administer the Oral Reading
Check from the level indicated in Column 3. For example, when

the Corpsmember takes and passes a Level Advancement Check
for Level 3, he takes the Oral Reading Check for Level 4,
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b) If the score is less than 80 percent, the Corpsmember takes Level
Advancement Checks from successively lower levels until he
achieves a score of 80 percent, He then takes the Oral Reading
Check from the next higher level.

A Corpsmember should not take more than 1 Level Advancement Check
in one reading session,

Administer the Oral Reading Check, The Oral Reading Check is ad-
ministered to confirm placement. When the Corpsmember has scored
80 percent or higher on a Level Advancement Check, he is given the
Oral Reading Check from the next higher level (Section IV, F, Place-
ment Tables).

Evaluate the Oral Reading Check. While some Informal Reading Inven-
tories have detailed criteria established for determining functional
reading levels (96 percent Vocabulary Recognition, 75 percent Com-
prehension, ete.), no such specificity will be required for the Job Corps
reading program. The instructor should listen to the Corpsmember
read aloud and make a decision on the basis of the following broad
categories:

a) Quality of Reading—If the Corpsmember reads haltingly, with long
pauses between words, this probably indicates that the material
is too difficult for hi.m,

b) Vocabulary Recognition—If the Corpsmember does not recognize or
misreads many words, (enough to indicate that he would have diffi-
culty in comprehending the selection), then the material is too
difficult for him,

c¢) Comprehension—The Corpsmember should be able to answer, in
his own words, questions asked by the instructor on the paragraphs
read. If he cannot do so, the material is probably too difficult,

If the Corpsmember performs adequately on the Oral Reading Check,
place him in the level from which the Oral Check was taken, If not,
place him in the level at which he passed the Level Advancement Check.

In cases where there is a difference of more than two levels between

the placement indicated by the written placement procedures and the
Oral Reading Checks, the written placement procedures should be

IV-14



reexamined to determine the cause of the discrepancy (Corpsmember
access to tests or keys, emotional factors, etc.) before a placement
decision is made. In such cases, the instructor should administer
an alternate Level Advancement Selection under close supervision.

d) Procedures to follow when a Corpsmember leaves many items un-
answered on the RJLP1 or RJUP1:

~

@ Score the test by counting the total number of correct
items.

e Count the total numbher of items answered, whether correct

or not.
A B C
If he answered And had Acticn
18 or fewer 3 or fewer right Have him take the next
lower placement test.
18 or fewer 4 or more right Place him according to
the appropriate Place-
ment Table.
19 - 27 6 or fewer right Have him take the next
lower placement test.
19 - 27 7 or more right Place him according to
the appropriate Place-
ment Table.
28 - 36 No matter what Place him according to
score the appropriate Place-
_ment Table.
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Example

A Corpsmember takes the RILP1. He answers 23 gquestions and
leaves the remainder blank. He answers 6 of the 23 questions
correctly.

8) Find 23 in Column A.
b) Find 6 in Column B.
¢) Find the action to be taken in Column C.

In this example Column C indicates that the Corpsmember has failed
the RJLP1. Have him take the Beginning Reading Placement Test
RHO26. A score of 6 on the RILP1 would normally indicate placement
in Graded Reading Level 1.

IV-16



141 HOJd INIWIDOVTId — S-Al LHVHO MO1d

n Bugpoay
S A ¥ |38 £ 193a Z 1A | [9A9) 6uiuuibag oqu!
Buipoay Buiposy Buipoay Busposy Buspoay swawadoid
PIpRID 134u3 PapoID) s34u3 paposs Jaju3 PapoI) Ja4u3 PapoIo) s34u3 104 9ZOHY
Pisyuiwpy
)
d d
3 d 4 d 3 ¢
S 1 € z i
|#A3) j3A3) jaA9Y {9AD) 1989
1294D ¥334D ¥334) 394D 334D
Buypoay Buipoay Buipoay Suypoay 8uipoay
1940 1940 1920 (210 190
d d d 4
LEL ) 1984) LEL ) ¥29y)
JUBWISUDADY IUSWIUDADY UIUBADY {USWISUDADY U |
y 1323Y jare7 3 Z 1929 4 | (9A3) 3
9c -6z w035 | gr-gemods | zz -Gl | yi = 6 3103 | 8-gmox | z-0asw0

tdIry 3rO

Id1Yd 404 L4VHI MOT4 INIWIIVd

V-117
I f




IdNrd 404 LNIWIOV'Id — 9-Al LYVHO MO'14

| [
| |
8 2 | 9 | ' S v a0y
(9a37 Buipoay {aaa7 Buipoay (9437 Buipoay | 19Aa7 Buipoay |9A97 Buipoay puo 140N
pIP0IS 131u] papnI) 134u3 PapoIgy 134u3 | paposgy sasuy PapoIO) 134UY JsIBIWpY
I 3
d d d
4
8 L S
{aA0) / |3A37 (947 ¥29y> Guipoay
33340 12340 13342 . 12342 1040 st
Buipoay Buipoay Buipoay " Buipnay ~ulwpo uayy
120 {00 1920 '\ 19’0 -3ayBiy 40
%08 $3A3IYD
Jquawsdion ayy
d d 4 d pun op23y3
1UWIDUCADY
134D 32340 133D 32940 [3A3) Jamo|
$UBWISUDADY - {UawaduoApy IUaWIdUDAPY 7 Juawadsuonpy Ajaaissassm
L 19 9 19497 S [3A 4 ¥ (343 19siuIwpy
9 - If 303§ | 0f - 67 403G vz -6t a0 | 1 - 01 31035 | 6-0 a0
tenry
0z -6i
21026
_
lsry |

IdNMY 404 LYVHI MOTd LNIWIDVId

IV-19




H99YD JUIWSOUBAPY [9AIT,

*I9MO]

[9A9T [ Jaqwdw
-8d10) ayj, saoeld
AuQ yoayH
3uipeay 810

YL JO axnjieq
Juelroduug

Ll o)
JUBISOUBAPY
[9A97 ayl passeq
9H YomMm 1V [94A97]
YL, Ul Jaquidwa
-sdio) ayg, aoe|d

}oayD 3uipeay
[ed0 3y, peay
9H YOl4ym IV 194077

aYY, U Jaquow
-sd1o) ayy aovlg

194977 I3y31H

IXaN oy woxg g 2 G¢ -~ 62
Ho3yD Suipeay v S 82 - €2
1810 3Y], 19381 _
_uupy posseq g 4 3% -Gt

8l OV'1 3y, 4 [ PL -6

usym -Iaydiy .

J0 cmvcm JO Ohoow 9¢0OHY uo

V SsaAayoy
I3quIawt
-sd1o) ayr,
1Huf] sydany
JUBWIADUBAPY
19A9T I9MmoO]
A1oA188300ng

I9)SUIWpy

1931, “j}oayp 3wy
-Pe3Y 1810 s|18d
SHIH ‘T 981U
aoeld “joay) 3
-pesy [ 10 sassed
13quawsdio) jI

L (9497
‘Yaay) 3wy
-Pe3y (810

L1uQ asn

V/N

‘[9A9T wox g

9¢OHYH
NO LSd.L

oayD 3uipeay ‘19497
1810 13)s1UIWPY woxy 3yoay) 81 ax00g
josyD 3uipeay o9y 3uipeay oV'1 sned +OV'] s9ssed JuawaouUBA d1ry
1810 s[iedg 18I0 8assed I3quaul Jaquiawx -PV (3497 8, JaquIawt
Jdquawsdio) J| 1aquauisdio) ji -sd1o) 31 -sdxo) 11 I31sjurwpy -sdio) 1
9 NNN'TOD S NINNT0D ¥ NWATOD € NINN'I0D ¢ NINNT00 I NNATO0OD

HO4

(1d'1rH) LSAL TAAAT HAMOT

dTdVL INIWIAOVId

IV-20




jooyD JUSUIIOUBAPY [9A] 4

*‘I9MO'] [9A9T] |

(tdnry) ISsAL TIAAT HAddN

. (oL

JTaVL LNAWNIOVId

Jaquiawsdio) 194977 I9Y31H IXAN
L saoeld ayl, woxy }93yD

A1uQ Ho9yd Supeay [B10 YL 8 L 9¢ - 1§
3uipeay 1810 13)8|UjWIPY passed

3yY1, jo axnjred 81 OV'T 3yl uaym L 9 0€ - 82
Jusyzodury "X9Y31H I0 %408 JO

}osyD jJuawr jooyD 3up | ax0dg V 89A3)YOV 9 S ¥e - G1
-30UBAPY [9A37] -peay [exQ 9yl | Jaquawsdio) ayj,
3yl possed 9H | P®aY 9H YoMM | nun syoays juswr
YOIym IV 194977 | IV [2A9] YL uj -90UBAPY [9A97]
ay], ul Iaquiawt Jaquiawsdio) I9M07] A[9A18830
-sdxo) ayy, sovld ay} ao8Eld -ong 13)s1U)WpY

:{oA97] woad
Yooy 3uipevsay HEIE Y

1810 13jSujwIpy woxg 994D g} 31008

jo3y) 3uypeay Ho9yD 3ujpeay +OV'] sossed JUIWIIUBA 1dnry

1810 8sni8d 18I0 sagsed oV sfied Jaquauwi =PV 194971 8,19quIawW

Jaquowsdio) 31 | 1aquawsdio) ji Jaqudwsdro) ji -sdxo) J1 J3SIUWIpy -sd1o) J1

9 NINNTOD S NWN'T0D ¥ NWNN'TOD ¢ NWN'TOD 2 NWNIOD T NWN'TI0D

IV-21




SECTION V

IMPLEMENTATION OF THE GRADED READING PROGRAM

A. INTRODUCTION . . . ¢ v ¢t v v v 0 o o o o o o o o o e « o V=l

B. DESCRIPTION OF THE JOB CORPS GRADED
READmGsELECTIONSOQOOO.OOOO..O.O.OOO.V-l

1. wrriculum [ ) [ ) L ] [ ] L] L ] [ ) [ ) [ ) [ ) L] [ ] L ] [ ) [ ] [ ) [ ) L ] L] L] L] L] [ ) v-l
2. TOplCS . . . . . . s @ L) L) - . . [ L) L) . L) . . L) V-2
3- The &ad’-ng COde Nummrs. . . - o ° L] . 0 . . . . 0 . . [ V-3
4. The Index to the Graded Reading Selections. . . . . . . . . . Va3
5. Removals or Additions to the Reading Curriculum. . . . . . . V-5
C. INSTRUCTIONAL PROCEDURES FOR GRADED READING. . . . . V-5
1. Instructor's Checklist for Graded Reading Program. . . . . . V=5
2. Seqllence Of Corpsmemwr ActiVitieS ° . e o o o o « o o * o V-G
3. Progress CheCkS . L) L] 0 e o e o 0 . 0 . . ® o e o o o o ° V-7
4, Level Advancement Selections . . . « . ¢« ¢ ¢ ¢ ¢ ¢ ¢ s . . Va9
5. Level Advancement Checks and Answer Keys. . . . . . . . . V=10
6. Level Advancement Procedures for Graded Reading. . . . . . V=11
7. Procedures Used for Failure to Advance. . . . . o Vel12
8. Reading Progress Points in the Corpsman Adv1sory Sy stem .. V=14
9. Maintaining the Materials for Graded Reading . . . . . . . . V=14
D. SUPPLEMNTARY MATERIALS . * o o ® o o o o s o o o o o 0 V-15
1. Lang‘lage Maswr o o o o ¢ ® e & e o s o ° 0 ¢« o ¢« o o s o V-15

20 EDL Conu’dled ka“r Materials ¢ ® & o o o o o o o e o s o V-15
E. RECORD-KEEPING PROCEDURES FOR GRADED READING. . . . V-16

1. Introduction. . . . . . e o o o o s s o e e e e 0o e e e e . V=16
2. The RIRRI oooooo * o o e ® ¢ o © g ¢ o 6 © © @ © o @ v-le




SECTION V

IMPLEMENTATION OF THE GRADED READING PROGRAM

A, INTRODUCTION

Upon completion of placement procedures, the Corpsmember is placed in one of
the first 8 levels of Graded Reading. The following material and procedures
are used by the instructor to guide the Corpsmember working in Graded Reading.

B. DESCRIPTION OF THE JOB CORPS GRADED READING SELECTIONS

1. Curriculum

The following items make up the Job Corps Graded Reading curriculum.

Items Code
Regular Reading Materials
SRA - Job Corps Reading Laboratory of Power Builders RL001 - RL786
SRA - Job Corps Pilot Library RP001 - RP130
Reading Skill Builder, Level 2* - Parts 1,2 & 3 RDO001 - RD003
Reading Skill Builder, Level 3* - Parts 1, 2 & 3 RD004 - RD006
Reading Skill Builder, lLevel 4* - Parts 1,2 & 3 RD007 - RD0097
Reading Skill Builder, Level 5% - Parts 1, 2 & 3 RD010 - RD012
Reading Skill Builder, Level 6* - Parts 1, 2 & 3 RD013 - RDO015
Advanced Reading Skill Builder - Books 1 - 4 RD016 -~ RD019
Readings: English As A Second Language - Books 1 - 6 RD024 - RD029

*These levels are assigned by the publisher; they do not correspond
to Job Corps Reading Levels.




Help Yourself to Improve Your Reading - Parts 1 & 2 RD030 - RD031

Step One Readers - ¢ Books RD032 - RD035

Modern Reading ~ Books 1, 2 & 3 RM001 - RM003

Controlled Reader Stories & Questions - 6 Books RE013 - RE018

Controlled Reader Study Guide - 10 Volumes RE(019 - RE028

SRA - Dimensions in Reading 001 - 300
Supplementary Materials

Bell & Howell Language Master and Manual N/A

Job Corps Language Master Vocabulary Cards N/A

Speech-to-Print Phonics N/A

Botel Reading Inventory | N/A

2, Topics

Job Corps has over 2000 reading selections in the following 23 areas:

- Sports & Games

- Wild West

- Spies and Mysteries
-~ Tall Tales

- Science Fiction and Twilight Zone
- Humor

- Entertainment

- Science & Inventions
Space Age

- Birds, Beasts, Fish
- Trees and Plants

- The Earth

~ The Sea

- Jobs & Hobbies

- Tips for You

- Ideas & Ideals

NHOWEZHARYTQOMEHODAE >
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- Unforgettable Events
- Interesting People

= Places to Visit

War and the Military
- Money

- Government

- Education

NHM S <
1}

3. The Reading Code Numbers

® Each selection is given a location code number. Most code numbers
appear in this form: RL040-RU2, Each digit of the code aids in
identification, For example, the L in the code RL040-RU2 tells you
that this selection is located in one of the SRA Job Corps Reading
Laboratory boxes.

® Each topic is given a code letter (see above). The topic of each reading
selection is indicated by the second to last digit in the code number,
For example, Reading Selection RL040-RU2 is entitled '"The Surprising
Mr. Fulton." The U tells you this is a selection from the category
"Interesting People. "

® The SRA Dimensions in Reading series is an exception to the code
system. These selections are number 001 - 300. Reading level is
designated for each selection, but topic is not. However, the selections
are classified under the appropriate topics in the Master Index.

An explanatory chart for the reading code appears in the Appendix.

4. The Index to the Graded Reading Seiections

® The Index to the Graded Reading Selections lists the titles and code
numbers of the stories for Graded Reading. This Index helps the
Corpsmember select interesting and appropriately difficult reading
matter.

® Stories are listed in the Index by both reading level and topic.  For
each reading level, stories are listed by topic, beginning wi.h "A" -
Sports and Games, and ending with ""Z" - Education. Titles to stories
on each level are listed under the appropriate topical headings. For
example, Selection RL159-RB4, "Ghost Town", will be found on Level
4, listed under topic "B" - Wild West,




® Since the material in the Reader's Digest, Controlled Reader, and
Modern Reading Books series can be found only by page number, the
Corpsmember can locate the recommended stories at his level only
by using the Index.

e It is important that the Master Index be displayed in such a way as to
make it accessible. One effective way is to display the 9 levels on the
wall at eye level,

® Use of the Master Index to the Graded Reading Program. A Corps-
member who has been placed in Graded Reading should be instructed
in the use of the Index and code system. Use the following procedures
to instruct the Corpsmember in the use of the Master Index.

a) Determine the Corpsmember's reading level by the use of the
placement procedures for Graded Reading (Section IV, F)

b) Explain the Index and its convenience to the Corpsmember

c) Tell the Corpsmember his reacing level and point out that the
numbers do not refer to school grade levels

Explain that he can progress as fast as possible to higher levels
where many more selections are available

d) Help the Corpsmember make a selection at the appropriate level
from a topic of interest to him

€) Read with the Corpsmember the code number of the story that is
selected. Explain that the first part of the number shows where to
find the chosen selection. It is important to post, next to the Index,
the chart found in the Appendix that explains the reading code
numbers, Explain that the "R" stands for "reading.," The second
letter, L, P, D, E, or M indicates the set of materials containing
the reading selections. Thus, RD would mean to look for the
Reader's Digest set. The first three numbers identify the desired
book or card. If a selection is bound in a volume with other
selections, the Corpsmember should note the page number that is
listed after the selection title in the Index.




® Stories not listed in the Index. Not all of the stories in the Reader's
Digest volumes and Controlled Reader series are listed, since some of
the stories in the lower level books are more suitable for children
than for Corpsmembers. Although these stories are still in the
Reader's Digest and Controlicd Reader volumes, they have not been
listed in the Index because they are not recommended.

5. Removals or Additions to the Reading Curriculum

® Because of ongoing research and development, decisions are made by
Job Corps Headquarters to remove or add items to the education

curriculum. No center should, without prior approval, add to or delete
such material (Section 191.1 of the Conservation Center Administrative
Manual).

® The following items have been removed from the list of original reading
material:

a) Science Reader RD020-RD023

b) People to People in Action RD036

c) Teenage Treasury RD037-RD040

d) Secrets of Successful Living RD043-RD046

C. INSTRUCTIONAL PROCEDURES FOR GRADED READING

1. Instructor's Checklist for Graded Reading Program

When placement is confirmed, the instructor should conduct orientation for
trainees working in the Graded Reading Program. This orientation should be
directed to groups of no more than five Corpsmembers. Orientation is most
effective on an individual basis. The following checklist should be used to see
that each aspect of Graded Reading is covered in orientation:

® Tell the Corpsmember his level placement

® Show the Corpsmember material available in the Graded Reading
Program (Section V, B)

® Explain use of the Index to Corpsmember (Section V, B)




® Give Corpsmember a Reading Record Sheet (RJRRI)

® Explain the Reading Record Sheet (Section IV, )

® Explain the Progress Check (Section V, C-3)

® Explain the Answer Keys for Progress Checks (Section V, C-3)

® Explain the Level Advancement Checks (Section V, C).

Remember that one explanation of the Graded Reading Program will not be
sufficient for most Corpsmembers. Check frequently with new Corpsmembers
to see that procedures are being followed. Instructor Aides may be assigned

this duty.

2. Sequence of Corpsmember Activities

Upon completion of placement procedures, the Corpsmember is assigned to

1 of the first 8 levels of Graded Reading. No Corpsmember is assigned initially
to Level 9. To complete work at one level of Graded Reading, the Corpsmember
must read at least 14 selections and pass a Level Advancement Check.

The Corpsmember performs the following steps in reading each of the 14
selections:

® Chooses a selection from his assigned level, using the Index
® Reads the story
® Records the date on the Reading Record Sheet

® Records the code number of the selection in the column entitled
""Selection Code Number"

® Takes the appropriate Progress Check (see below, "Progress Checks")
on the reading selection

® Writes his answers on a separate paper. May re-read the selection
to aid him on the Progress Check
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@ Scores the Progress Check with the Answer Key

® Records the number of items correct under the R column on the
Reading Record Sheet (Section V, E)

® Records the total number of items on the Progress Check under the I
column on the Reading Record Sheet

® Determines the percentage score by using the Percentage Table found
in the Appendix. (This table should be accessible to Corpsmembers
working in Graded Reading.)

A score of 80 percent or higher on the Progress Check is considered passing.

NOTE: Selections on which the Corpsmember scores less than
80 percent on the Progress Check do not count toward the 14

selections which must be read before level advancement
is possible.

The Progress Check for every 5th selection is scored by the instructor and
results are recorded on the Reading Record Sheet. The instructor initials the
score when he enters it on the Reading Record Sheet.

3. Progress Checks

Each Graded Reading selection must be followed by a Progress Check. The
Progress Check is a short comprehension test on the content of the selection.
These tests have the following functions:

® They motivate by allowing the Corpsmember to demonstrate learning
and they indicate to the Corpsmember that the instructor is concerned
with the Corpsmember's progress.

® They inform the Corpsmember about the adequacy of his effort, and
thus may produce self-corrective behavior.

® They indicate the Corpsmember's progress to the instructor. iy

the Corpsmember's scores are consistently low, the instructor
should provide tutoring.



a. Location of Progress Checks

Progress Checks are printed with each regular reading selection, except for
the materials listed below. -

® Pilot Library (RPOO1-RP130) - Progress Checks for this series are
found in a separate booklet (RPQO1).

® Controlled Reader Selections (REO13-REO15) ~ Progress Checks for
this series (three booklets) are found in separate booklets (REO16-
REO18).
b. Location of Answer Keys
The following Answer Keys are found in the back of the reading materials:
® English as a Second Language, Books 1-6 (RDO24-RD029)
® Help Yourself to Improve Your Reading (RDO30-31)
® Step One Readers (RDO32-RDO35)
® Controlled Reader Study Guides (REO19-RE028)

The Answer Keys for the Controlled Reader Comprehension Tests, REO16,
are found in the back of the Reading Comprehension Tests, REO16.

Separate booklets provide Answer Keys to the remaining selections. Answer
key codes for these booklets follow:

Selection Codes Answer Key Codes
RLOO1-RL786 RLOK1
RPOO1-RP130 RPKO1

*RDOO1-RDO19 RDKO1

*These Answer Keys are in a package as loose-leaf fillers. Place them in a
notebook to prevent loss.



¢.  Description oi Progress Checks

Progress Check formats vary from component to component of the Graded
Reading Program. For example, Controlled Reading Tests include only com-
prehension questions. English as a Second Language Progress Checks include
both comprehension and vocabulary items.

The Progress Checks for the SRA-Job Corps Reading Laboratory of Power
Builders (RL001-RL786) contain two sections:

¢ ""How Well Did You Read?"
@ "Learn About Words"

Answer Keys contain answers for only the first section, "How Well Did You
Read?'. This section is the only one required for the Progress Checks.

4. Level Advancement Selections

Three selections from each of the Levels 1 through 9 have been designated as
Level Advancement Selections. Level Advancement Selections are used for
placing a Corpsmember in the Graded Reading Program (Section IV, F) and
for advancing a Corpsmember in Graded Reading to the next higher reading
level,

The Level Advancement Selections are found in the SRA-Job Corps Keading
Laboratory of Power Builders, Code RL001-RL786.

REMOVE THE SELECTIONS LISTED BELOW FROM THE SHELVES AND
RETAIN CONTROL OF THEM AT ALL TIMES.

LEVEL ADVANCEMENT SELECTIONS

Level Code No. Title
1 RLO015-RS1 "Ben and The Rule"
1 RLO011-RK1 "Can Animals Talk?"
1 RL018-RU1 "A Fireman's Life"
2 RL040-RU2 "The Surprising Mr. Fulton"
2 RL026-RK2 . "They Build with Paper"
2 RL035-RT2 "Take the House, Too"




LEVEL ADVANCEMENT SELECTIONS (continued)

Level Code No. Title
3 RL588-RK3 "The Dumb Elephant'
3 RL593-RK3 "The Galapagos Sea Lions"
3 RL590-RK3 "The Outcast"
4 RL643-RU4 "Horace Greeley"
4 RL642-RU4 "Arctic Adventure"
4 RL626-RH4 "The Silent Killer That Stalks
the Streets"
5 RL677-RU5 "The Vanished City"
5 RL676-RUS "Profile of a Peace Corpsman"
5 RL674-RTS5 "The Bridge at ANDAU"
6 RL724-RU6 "Sons of the Sun"
6 RL703-RH6 "A Killer is Born"
6 RL716-RR6 "Is Your Judgment Warped ?"
7 RL757~RS7 "The Kas for Ezier Speling"
7 RL758-RS7 "An International Language"
7 RL740-RG7 "Most Popular Characters"
8 RL771-RAS8 ""Baseball's Noisy Man"
8 RL545-RUS "The Sax Comes of Age"
8 RL545-RUS8 "Alexander Hamilton"
9 RL780-RF9 "A Word to Moonstruck Poets"
9 RL781-RJ9 "Across the Sea of Stars"
9 RL554-RS9 "Out of the Caves"

9.  Level Advancement Checks and Answer Keys

Each Level Advancement Selection has a corresponding Level Advancement
Check. These tests are printed separately from the Level Advancement Selec-
tions. They must be retained by the instructor at all times.

a. Code Numbers

Code numbers for the Level Advancement Crecks are identical with those found
in the upper left-hand corner of the Level Advancement Selections.
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b. Description of the Checks

Each Level Advancement Check bhas 20 questions. The questions are designed
to test both reading comprehension and vocabulary.

C. Answer Keys

Answer keys are provided for each of the 27 Level Advancement Checks. These
answer keys are found in the Appendix.

6. Level Advancement Procedures for Graded Reading

Read 14 Groded Lovel Read ot Least 14
Reading Selections gl Advancement fw=p Selections
ot 80% or Higher Check on Next Level!

r X
v

Reod S Selections
ot Same Level

v

Leve!
3 Advane At e P
Check *

FLOW CHART V-1 — LEVEL ADVANCEMENT

Once a Corpsmember's level is determined, he must read at least 14 reading
selections before advancement is possible. The following steps are employed
for advancement:

e The Corpsmember reads 14 selections. These selections should include

a variety of materials. For every five RL selections read, the Corps-
member should read one RP, one RD, and one RE (Section V, B).

a) Progress Checks must be taken for each selection read.

b) The Progress Checks for every fifth selection must be scored by
the instructor and entered on the Reading Record Sheet. The in-
structor should initial these selections on the Reading Record
Sheet. When scoring the fifth Progress Check, the instructor
should also listen to the Corpsmembers read orally. To further
check the trainee's progress, the instructor might ask additional
questions on the selection. Some of the vocabulary items could
also be included as an oral exercise. '

*If Corpsmember fails all three tests, advance him to the next level and tutor
him.
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® After completing 14 selections with a score of 80 percent or higher

on each Progress Check, the Corpsmember requests a Level Advance~-
ment Selection from the instructor.

® After reading the Level Advancement Selection, the Corpsmember takes
the Level Advancement Check. The appropriate Level Advancement
Check can be identified by the code number found in the upper left-hand
corner of the Level Advancement Selection.

® The instructor scores the Level Advancement Check, using the Answer
Keys in the Appendix. The score and Level Advancement Selection code
number is recorded on the Reading Record Sheet.

a) If the score is 80 percent or higher, the Corpsmember advances to
the next higher Reading Level. His score is recorded on the Reading
Placemeat and Progress Chart. For example, a Corpsmember reads
the Level Advancement Selection RL588-RK3, "The Dumb Elephant',
after successfully completing 14 selections at Level 3. He scores

90 percent on the Level Advancement Check. He is now placed on
Graded Reading Level 4,

b) If the score on the Level Advancement Check is less than 80 percent,
the Corpsmember does not advance to the next higher level.

7. Procedures Used for Failure to Advance

The following procedures are used when the Corpsmember scores less than 80
percent on the Level Advancement Check.

a. Remedial Program

When the Corpsmember fails the first Level Advancement Check, the instructor
should set up an individual remedial program. The Botel Reading Inventory and
Speech-to-Frint Phonics package should be used for this purpose. The instructor
should be thoroughly familiar with the manuals for each of tt.~» components of

this package. The components of the package are used in the ollowing manner:

® Administer the Phonics Mastery Test* of the Botel Inventory to the
Corpsmembers. This will reveal specific weaknesses in the Corps-
member's phonic repertory.

*The Phonics Mastery Test is the only part of the Botel Reading Inveniory used
in the Job Corps Reading Program,
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® Using the results of the Phonics Mastery Test, the instructor should
administer the needed phonics exercises as outlined in the Manual of
the Speech-to-Print Phonics Kit.

e The cards in the Speech-to-Print Phonics Kit may be used at the dis-
cretion of the instructor.

Grade levels referred to in this package must be converted to Job Corps Read-
ing Levels (Section IV, A).

b. Additional Procedures

The Corpsmember reads a minimum of 5 additional selections at his present
level. For example, a Corpsmember takes the Level Advancement Check
R1643-RU4 "Horace Greeley" for Level 4. He scores 70 percent. He reads
at least five more selections at Level 4,

When the Corpsmember has completed the 5 additional selections and attained
an average score of 80 percent or higher on the Progress Checks, administer a
second Level Advancement Selection and Level Advancement Check., Score the
Level Advancement Check and record the score on the Reading Record Sheet.

® If the score is 80 percent or higher, advance the Corpsmember to
the next higher level of Graded Reading.

® If the score is less than 80 percent, the Corpsmember fails to advance.
In this case, continue the process using the following steps:

The Corpsmember then reads 5 more selections at his present level.

Upon successful completion of the 5 additional selections and Progress
Checks (a score of 80 percent or higher), administer the third Level Advance-
ment Selection and Level Advancement Check. Score the Level Advancement
Check and record the score on the Reading Record Sheet.

® If the score is 80 percent or higher, advance the Corpsmember to the
next higher level of Graded Reading. Indicate his score and new level
on the Reading Placement and Progress Chart.

® If the score is less than 80 percent, advance the Corpsmember to the
next higher level. The instructor must provide tutoring at this point.
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8. Reading Progress Points in the Corpsman Advisory System
sttem

a, Earning Reading Progress Points

Based on the Corpsman Advisory System, 9 Progress Points have been
assigned to the Graded Reading Program. One Progress Point is awarded for

successful completion of each of the 9 levels,

Progress Points are not awarded for the Level Advancement Checks used to
place the Corpsmember into Graded Reading. Progress Points are awarded
only after the Corpsmember has read at least 14 selections and passed a Level
Advancement Check for one of the 9 levels, For example, if a Corpsmember
places initially at Level 5, he may earn 5 Progress Points in Graded Reading,
one for each level, 5 through 9,

b. Reporting Reading Progress Points

The Reading Progress Point should be noted on the Reading Placement and
Progress Chart by placing a check mark in the appropriate box. The Reading
Progress Point must also be reported to the Corpsman Advisor (Section

VI, B).

9, Maintaining the Materials for Graded Reading

When a Corpsmember has completed a reading selection, and has taken and
scored the accompanying Progress Check, both the selection and the Answer
Key must be returned to their proper place. This is especially important in
the case of SRA Reading Labs, which contain some 750 four-page selections.
Mis-filed selections become unavailable for other Corpsmembers. The in-
structor should not spend time filing. The possible solutions are as follows:

¢ To assign an Instructor's Aide to do the re-shelving and re-filing
on a part-time basis (Section VIII, D).

® To encourage each Corpsmember to re-file his own materials.
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D. SUPPLEMENTARY MATERIALS

The following materials may be employed by the instructor to supplement
Graded Reading.

1. Language Master

The Bell and Howell Larguage Master machine and approximately 600 Job Corps
Language Master word cards are used primarily to increase the trainee's sight
vocabulary, This material may be used with readers at any level,

Before using the Language Master, the instructor should be thoroughly familiar
with the manual for the program. This manual contains directions for operating
the machine and suggested exercises based on the Language Master cards.

To further increase the value of the package, 200 blank cards are provided
with the material. Using these cards, the instructor can design additional

material to supplement the reading program as indicated in the Language Master
Instructor's Manual,

The Language Master program should not be used by a Corpsmember for more
than 10 minutes per reading session,

2. EDL Controlled Reader Materijals*

The materials in the EDL Controlled Reader package are used to increase speed,
comprehension, and vocabulary. The package consists of the EDL Controlled
Reader Jr. machine and the EDL Controlled Reader Study Guides and Filmstrips
(Section V, B). Before using the machine and the materials, the instructor should

be familiar with the EDL Controlled Reader Manual.

The stories from this material are used as regular weekly selections in Graded
Reading and are listed in the Master Index under the appropriate levels. The
stories are used without the machine until the Corpsmember has reached Level 6.

At Level 6 and above, the Corpsmember may use the Controlled Reader, Jr. and
the filmstrips for rate-building purposes. The Corpsmember working with the
filmstrips should try to attain a rate of 150 to 250 words per minute. In
scheduling the Corpsmember on the Controlled Reader Jr., the instructor should
use the following guidelines:

*For additional information on the use of Controlled Reader materials, see
Section VI, Advanced Reading.
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@ No session on the machine should exceed 10 minutes

® No more than three sessions per week on the Controlled Reader, Jr.

® When working on reading rate, Corpsmember should work on materials
two levels below their present reading level,

E. RECORD-KEEPING PROCEDURES FOR GRADED READING

1, Introduction

Records of progress in Graded Reading are maintained on 2 forms: the Reading
Record Sheet and the Reading Placement and Progress Chart.

a. The Reading Record Sheet - RJRR1

Progress Checks, Level Advancement Checks, and Progress Points are recorded
on the RJRR1. This form is maintained for the most part by the Corps member.

b.  The Reading Placement and Progress Chart

Placement test scores, Level Advancement Checks, and Progress Points are
recorded on this chart by the instructor,

2. The RJRR1

® Use one Reading Record Sheet for each Graded Reading Level the
Corpsmember achieves.

® When a Corpsmember enters a new level, have him record his name,
Social Security Number, Level Number, and the date at the top of the
sheet, For example, if John Smith enters Graded Reading Level 4 on
November 15, record the information as follows:

RJRR1
Name John SmiTh SS No. 753-8-4637

Level or Book No, Level 4 Date of Entry November 15 1966

V-16




® When the Corpsmember enters the classroom, he picks up his current
Reading Record Sheet from the instructor. On this sheet he enters the
date and the number of the selection he has chosen to read. For ex-
ample, if John Smith chooses Selection RL655-RU4 on November 15,
he records the information as follows:

Test
Date Selection or Unit Number R|I Percent

I-15-66 RL644- R U4

® When the Corpsmember completes the selection, and takes the Progress
Check, he records the number right (R) and the number of items (I) n
the text. Using the Percentage Table in the Appendix, he computes the
score and records it. For example, if John Smith scores 8 right of 9
items on the Progress Check, his score is 89 percent; he records this
information as follows:

I-15-é6 RL644-RU4 g9 89%

® No pass or fail is recorded on the Reading Record Sheet. The instruc-
tor uses the percentage score to determine if the Corpsmember should
read additional selections, Before taking the Level Advancement Check,
the Corpsmember must read 14 selections at 80 percent or higher,

¢ When administering a Level Advancement Selection, enter the date and
the code number of the selection,

® When the Corpsmember has finished the Level Advancement Selection,
give him the corresponding Level Advancement Check. Score it,
record the score, and initial the entry. For example, if John Smith
reads Level Advancement Selection RL626-RU4 on November 25,
scores 18 items right, achieves 90 percent, record the information
as follows:

J)-25- 66 RLE26- RU4 18| 20 90 %
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NOTE: I he passes the Level Advancement Check, record the date passed on his
Reading Placement and Progress Chart, If he achieves a Progress Point,
record it on the Reading Placement and Progress Chart; report it on
JC Form 511 to the Corpsman Advisor, (See Section VII, Records and
Reports, Part C-2 for instructions on how to use the Reading Placement

and Progress Chart.
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SECTION VI

ADVANCED READING

A. INTRODUCTION

Corpsmembers may enter Advanced Reading either by initial placement
or by completing Level 9 of Graded Reading. To make the Advanced
Reading Program of optimum value to the Corpsmember, the instructor
must see that all materials are used.

B. PLACEMENT INTO THE ADVANCED READING PROGRAM

Corpsmembers are placed in Advanced Reading in one of two ways:
¢ By scoring 21 to 25 on the RJS1
e By successfully completing Graded Reading Level 9.

C. LISTING OF THE ADVANCED READING MATERIALS

The following materials compose the Advanced Reading Program:

1. Materials for the Corpsmembers

e SRA Reading Laboratory IVa (RL900)

e Better Reading, Books 1 -~ 3 (RU001~-RU003)

e Reading Progress Folder for Better Reading (RU004)

¢ EDL Controlled Reader Jr. (RE001)

® Controlled Reader Study Guides - 10 Volumes (RE019-RE028)
® EDL Controlled Reader Filmstrips - 11 sets (RE002-RE012)

® Library Books
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FLOW CHART VI-2—ADVANCED READING
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2. Materials for the Instructor

¢ Instructor's Guide for Better Reading (RU005)
e EDL Controlled Reading Manual

D. DESCRIPTION AND USE OF THE SRA READING LABORATORY IVa

1. Instructor's Checklist for Orientation of Corpsmembers

When the Corpsmember enters Advanced Reading, the instructor must con-
duct orientation for the Advanced Reading Program. Orientation should be
conducted on an individual basis. The following checklist should be used to
see that each aspect of Advanced Reading is covered:

e Show the Corpsmember all material available in the Advanced
Reading Program (Section VI, C)

® Give the Corpsmember a Reading Record Sheet (Revised RJRR1)
e Explain the Reading Record Sheet

® Explain the Progress Check

e Explain the Answer Keys for the Progress Checks.

® Explain the Level Advancement Check.

Keep a close check on the Corpsmember's first assignments to be sure
that he understands the procedures.

2, Procedure for Using SRA Reading Laboratory IVa

The SRA Reading Laboratory IVa is divided into seven color-coded levels.
There are 2 types of reading material in the Laboratory -- Power Builders
and Rate Builders. There are 20 Power Builders for each color level.
Progress Checks are printed with each Power Builder selection. Answer
Keys are located on the right hand side of the Reading Laboratory on color-
coded cardboard strips.

VI-3



Corpsmembers entering Advanced Reading should begin reading selections
from the SRA Reading Laboratory IVa at the first (Orange) level. The
selections read should be Power Builders. The Placement Test that
accompanies the dita Roc:ding Laboratory is not used in the Advanced
Reading Progra:. . To .mplete work ar one level of Advanced Reading
the Corpsmember must read at least 7 selections and take a Level
Advancement Check.

The Corpsmember pertorms the following steps in reading each of the
seven selections:

® Chooses a selection from his color level
e Reads the selection

e Records the date on which he reads the selection under the date
column on the Reading Record Sheet (RJRR1)

® Records the color and code number under the column entitled
Selection or Unit Number on the Reading Reco.d Sheet

o Tukes the Progress Check following the selection. The Corps-
member writes his answers on a separate piece of paper

e Scores the Progress Check

e Records the number of items correct under the (R) column on the
Reading Record Sheet

e Records the total number of items on the Progress Check under
the (I) column on the Reading Record Sheet

® Determines the percent score by using the Percentage Table in
the Appendix. A score oi 80 percent or higher is passing.
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3. Progress Checks

a. Administration of Progress Checks

The Progress Checks for the SRA Reading Laboratory IVa Power Builders

follow the selections. There are two sections included in each Progress
Check:

e ""How Well Did You Read?"
e "Learn About Words. "
NOTE: Selections on which the Corpsmember scores less than 80 percent
on the Progress Check do not couat toward the 7 selections which

must be read before level advancement is possible.

b.  Scoring of Progress ’‘hecks

The Corpsmember should use the Answer Keys found in the SRA Reading
Laboraiory IVa box to score his Progress Check.

4. Level Advanc2ment Selections and Level Advancement
Checks

Two Power Builders from each of the seven color levels in the SRA Read-

ing Laboratory IVa have been designated as Level Advancement Selections. *
The Progress Checks for the selections are used as Advanced Reading
Level Advancement Checks.

REMOVE THESE SELECTIONS AND THE CORRESPONDING ANSWER KEYS
FROM THE SRA READING LABORATORY. RETAIN CONTROL OF THEM
AT ALL TIME..

+ There may be two copies of the selections from the Orange level. All
copies of all the Level Advancement Selections must be controlled.
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LEVEL ADVANCEMENT SELECTIONS

Titl" Color & Code

"Thirty Seconds Over . .kyo" Orange 15
""Underwater Rescue' Orange 18
) "Teddy and the Tramp" Olive 5
"Dawson: The City of Gold" Olive 7
"The Hunters and the Hunted" Blue )
""The Great Houdini" Blue 10
""English for Americans" | Red 6
""She Ran the White House" Red 8
""The Problems of Water" Aqua 13
""On Nuclear Energy" Aqua 17
""The World of Alexander the Great" Tan 11
"From Smiles to Tears" Tan 15
""The Esthetics of Plenty" Purple 3
""Radiation Safety and Security" Purple 4

9. Level Advancement Procedure for Advanced Reading

A Corpsmember in Advanced Reading must read at least 7 selections
before advancement is possible. The following steps are employed
for advancement:

e The Corpsmember reads 7 selections from the SRA Reading
Laboratory IVa. '

® After completing 7 selections and scoring 80 percent or
higher on the Progress Checks, the Corpsmember requests
a Level Advancement Selection from the instructor.
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e After reading the Level Advancement Selection, the Corpsmember
takes the Level Advancement Check which follows the selection.
He answers both sections, '""How Well Did You Read?" and "Learn
About Words"'.

® The instructor scores the Level Advancement Check, using the
appropriate Answer Key. The score and Level Advancement
Selection color and code number are recorded on the Reading
Record Sheet.

a) If the score is 80 percent or higher, the Corpsmember ad-
vances to the next higher color level.

b) If the score is less than 80 percent, the Corpsmember does
not advance to the next higher color level.

6. Procedures Used for Failure to Advance

The following procedures are used when the Corpsmember scores less
than 80 percent on the Level Advancement Check:

e The Corpsmember reads 5 additional selections in his present
level. He must iverage at least 80 percent on the Progress
Checks for these 5 selections.

® Upon completion of the 5 additional selections, he is given
a second Level Advancement Selection and Level Advancement
Check.

& The instructor scores the _zvel Advancement Check and re-
cords the score on the Reading Record Sheet.

a) If the score is 80 percent or higher, the Corpsmember ad-
vances to the next higher color level of Advanced Reading.

b) If the score is less than 40 percent, the Corpsmember does
not advance,
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e Upon failure to advance following the second Level Advancement
Check, the Corpsmember reads any remaining selections in his
present color level, then advances to the next color level. No
Level Advancement Check is administered.

7. Reading Progress Points in the Corpsmemher Advisory
System

a. Earming Reading Progress Points

Based on the Corpsmember Advisory System, three Progress Points have
been assigned to the Advanced Reading Program. One Progress Point is
awarded at each of the following points in the program. Upon completion
of:

e Orange & Olive 1 Progress Point
® Blue, Red & Aqua 1 Progress Point
e Tan & Purple 1 Progress Point

b. Reporting Progress Points

The Reading Progress Point should be recorded on the Reading Place-
ment and Progress Chart by placing a check mark in the appropriate
box.

The Reading Progress Point must also be reported to the Corpsmember's
Advisor on the J C Form 511 (Sectio: VII, B),

E. DESCRIPTIONS AND USE OF THE ADDITIONAL ADVANCED
READING MATERIALS

The following informatior provides the instructor with guidelines for using
the materials other than the SRA Reading Laboratory IVa, For complete
directions for these materials, the instructor should refer to the pub-
lishers' manuals.
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1. The EDL Materials

The EDL Controlled Reader materials contain three components:

@ EDL Study Guides

e EDL Controlled Reader Filmstrips

e EDL Controlled Reader Jr. (Film Projector)
The EDL Study Guide previews the selection in the filmstrip. The selec-
tion is then presented on the filmstrip at an adjustable word-per-minute
rate. Comprehension checks, answer keys, and record sheets for the
filmed material are in the EDL Study Guides. Detailed instructions for
the use of these materials are in the EDL Contro'led Reader Manual.
The purpose of the EDL materials is to improve comprehension, reading
speed, and vocabulary. The Corpsmember should try to attain a speed

of approximately 150 to 250 words per minute,

When using the Controlled Reader Jr. for reading rate improvement,
Corpsmembers should be assigned to materials two levels below their
present Job Corps reading levels. Use the Master Index to select ap-
propriate selections from the Study Guide.
Instructions for use of the EDL materials are printed in the front of each
Study Guide. After the Corpsmember has been assigned to one of the
Study Guides, go over these instructions with him. These instructions
direct the Corpsmember through the following components of the program:

e The preview of the selection

@ The programmed materials on vocabulary items |

e The EDL Controlled Reader Jr. and appropriate filmstrip

@ The comprehension check

@ The scoring of the comprehension check
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® The recording of the percentage score and reading rate on the
Progress Chart.

In scheduling Corpsmembers for the EDL materials, the instructor should
observe the following guideliaies:

® No session on the Controlled Reader Jr. should exceed 10 minutes.

® The Controlled Reader Jr. should be used approximately three
times a week.

The Corpsmember's improvement in reading skill is measured by his read-
ing rate, his comprehension score, and his reading index score. These
scores are recorded on the Progress Chart found in the back of each Study
Guide. The computation of these scores is as follows:

® Reading Rate

a) Take the number in parentheses from the film code and multi-
ply this number times the setting on the machine,

For example, D (6) 11  Machine Setting
6
30 ¢

180 Words per minute = Reading Rate
b) Enter the reading rate on the Progress Chart in the back of the
Study Guide.
e Comprehension Score

a) The comprehension score is the percentage score on the
comprehension check.

For example, .

8 = numkter right
10 = number items

80% = Comprehension score,
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b) Enter the comprehension score on the Progress Chart.
@ Index Score
a) Multiply the reading rate by the comprehension score.
For example,
.80 x 160 = 128 = Index.Score.
b) Enter the index score on the Progress Chart.

2. Better Reading Books

The Better Reading Books are three hardback books published by SRA. Each
book contains 20 selections. Each selection is followed by a comprehension
check and a vocabulary check. The Progress Folder (RU004) contains the
answers for each selection.

The purpose of the Better Reading series is to increase reading rate and
comprehension. Procedural instructions for use of the Better Reading
materials are found in the front of each book. The instructor should use
the following outline to guide Corpsmembers working in this material:

e Assign the Corpsmember practice reading from newspapers and
magazines to increase reading rate and comprehension, These
outside readings are recorded by the Corpsmember in the Pro-
gress Folder. (RU004).

® The Corpsmember beginning work in the Better Reading materials
should be placed in Book 1.

o Assign a selection in the Better Reading Book and time the
Corpsmember. To find the average number uf words per
minute, check the Reac‘ng Rate Chart in the back of each

book.

o Administer the reading comprehension and vocabulary checl.s
which follow each selection. The Corpsmember uses the
Progress Folder to find his score on the comprehension and
vocabulary checks and records his program.
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3.  Library Books

Each center is provided with a library. The books in the library are an
important component of the Advanced Reading Program,

In guiding the Corpsmembers' library use, the instructor should recommend
books to the Corpsmember and then discuss the selections with him indivi-
dually.

The instructor can also use library books for group activities. A reading

club, with scheduled activities such as discussions of a particular book or
topic, may be used to motivate the Advanced Readers.
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SECTION VII

RECORDS AND REPORTS

A. INTRODUCTION

1. Records

The progress of a Corpsmember through the entire Reading Program is
measured by Unit Tests, Progress Checks, and Level Advancement Checks.
A record folder should be maintained for each Corpsmember. It should
contain:

® the Reading Record Sheet, RJRR1
e the Reading Placement and Progress Chart.

The RJRR1 records each step of a Corpsmember's progress through the
Reading Program. The Reading Placement and Progress Chart indicates the
Corpsmember's placement in the Reading Program and summarizes his
progress through it.

2. Reports

Of the data mentioned above, only Progress Points are reported to Job Corps
Headquarters. Report Progress Points on the Corpsman Advisory Event
Report, Job Corps Form 511.

B. REPORTING PROGRESS POINTS

1. Description of JC Form 511

Progress Points are reported on Job Corps Form 511. This form is a single
copy, data processing card.

NOTE: Itis essential that the Reading Instructor be familiar with
the Corpsman Advisory System. He should reread the
Handbook for Corpsman Advisors and the Implementation
Brochure for the Corpsman Advisor Coordinator,

JC Form 511 replaces the Job Corps Event Report (501) for event reporting.
Test scores on the Reading Placement Tests (RH026, RJS1, RJLP1, and
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RJUPIL) are no longer reported, but are recorded on the Reading Placement
and Progress Chart.

2, Preparation of JC Form 311

When a Corpsmember passes a Progress Point, the instructor will complete
JC Form 511, the Corpsman Advisory Event Report. The Form is to be
filled out on the day that the Progress Point is passed. To complete the
Form 511, {ill in the following information:

Name of Co.psmember Center # Date of Event

(This is the date the
Corpsmember passed
the progress point)

Social Security # Curriculum
of Corpsmember

(This is the course of instruction in
which the progress point is passed)

In the following example, James Jones of Center #101 passed Progress

Point 8 in reading on 15 June 1966, Place a check in the hox that corresponds
to the Progress Point passed by the Ccrpsmember and initial the card. Only
one event is to he reported on a single JC Form 511,

MONT - DAY

. "—_‘——/\. . —
o ' - ’ -
. ! ’ o VA / . J |C; / 14
LAsYJ.-‘f'_‘:{_; "QSTJQIE::' . ’ : —.—L—L._. . L_L oL
¢ N 1ME “Print gbove) 2 CENTER NUMRBER .Print ghove; L Y DATE /Print ebove)
4 SOCIAL SECURITY NUMBER $ CURMTUL UM ‘Check wppropnale dogy o2 READING T O MATH
T - M .
-~
A0 LS LTFT ) S eaenan Qoveen smean,
€ MILESTONE (Chaca egmropriate box) [? wsTAUCTONS
. INITIALS

{
M o .
|l12‘5 b 4]5 81 ? \/ 9 lOl\l 12 11 uﬁsfla 17] 18] 19 207. '

|

L

e
CORPSMEN ADVISORY EVENT REPORT

JC Femn 511  wmav es P5 907.200
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3. Disposition of JC Form 511

@ Form 51! .3 co nleted by he Reading Instructor on the same day a
Corpsmember passes 1 Progress Point.

® The Instructor notifies the Corpsman Advisor of each Corps-
member who nasses a Progress Point.

READING PROGRESS POINT TABLE

Progress

Milestone* Reading Curriculum Points

Earned
1 Pre-Reading Program 1
2 Books 1 and 2 1
3 Books 3 and 4 1
4 Books 5 and 6 1
) Books 7 and 8 1
6 Books 9 and 10 1
7 Book 11 1
8 Books 12, 13, and 14 1
9 Job Corps Reading Level 1 1
10 Job Corps Reading Level 2 1
11 Job Corps Reading Level 3 1
12 Jdob Corps Reading Level 4 1
13 Job Corps Reading Level 5 1
14 Job Corps Reading Level 6 | 1

*For use in completing Corpsman Advisory Event Report (JC Form 511)
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READING PROGRESS REPORT TABLE (CONTINUED)

Progress
Milestone Reading Curriculum Points
Eamed
15 Job Corps Reading Level 7 1
16 Job Corps Reading Level 8 1
17 Job Corps Reading Level 9 1
Bonus for completing the Graded
Reading Program* 3
18 Advanced Reading, Levels 1 and 2 1
19 Advanced Reading, Levels 3, 4, and 5 1
20 Advanced Reading, Levels 6 and 7 Y
23

*The 3 bonus points are not reported on Corpsman Advisory Event Report
(JC Form 511).

NOTE: The Corpsmember receives a Progress Point for passing
each Milestone in the Reading Program, and three Bonus
Points for completing the Graded Reading Program. I a
Corpsmember is placed into the last Programmed Reading
book in a Milestone, he receives the Progress Point when
he completes that book.

C. RECORDING TEST DATA

1. The Reading Record Sheet, RJRR1

a, Record the following information on the RJRR1:

® For Beginning Reading, the End-of-Book (Unit) Test scores
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Nome !! , il o5 SS No. /28 - Y5-CI8F

Level or Book No. Date of Entry

READING RECORD SHEET

Dote Seluction or Unit Number R Test " Percent

R = Right; T number of Items in test

READING RECORD SHEET
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e For Graded Reading, all Progress Check scores and Level Advance-
ment Check scores

e Fbr Advanced Reading, all Progress Check scores and Level
Advancement Check scores.

b. Using RJRR1 in Beginning Reading

When a Corpsmember enters the classroom, he picks up his RJRR1. He
records his name and Social Security Number. (See precediug page.)

When a Corpsmember takes an End-of-Book Test, the Instructor records
the date and the score (R, number right). If a Corpsmember's score is
35 - 50, he passes. Record the score on the RJRR1, and on the Reading
Placement and Progress Chart,

For Example, if John Smith takes the End-of-Book Test for
Book 8 on October 11, and scores 43, thus passing, record the
information as follows:

Date Selection or Unit Test Percent
R I '

1o/itfoo| EnD -0 Fr-Boox TEST, Goox g A 3

NOTE: I a Corpsmember takes an End-of-Book Test more than
once before passing it. record all the data for each trial
on RJRR1. Record only passing scores on the Reading
Placement and Progress Chart,

/ Record the Progress Point on the Reading Placement and Progress Chart.
: Also, report the Progress Point on JC Form 511.

c. Using RJRR1 in Graded and Advanced Reading

e Keep a Reading Record Sheet for each Graded Reading Level.

e When a Corpsmember enters a new level, have him record his
name, Social Security Number, Level Number, and date at the
top of the sheet. For example, if John Smith enters Graded
Reading Level 4 on November 15, he records the information
as follows: ' '
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. ‘ : RJRR1

Name A SN ey SS No. S3~ A4S~ G 78?

Level or Book No. &4 Zeves 4. Date of Entry 1/ +5/eG

. @ When the Corpsmerber enters the classroom, he picks up his
current Reading Record Sheet from the Instructor. On this sheet,
he enters the date and the number of the selection he has chosen
to read. For example, if John Smith chooses Selection RL644-RU4
on November 15, he records the information as follows:

Date : . Selection or Unit Number Test Percent
. R I

1/ 05V e fOL. GHA~ RO 4

e When the Corpsmember completes the selection, and takes the
Progress Check, he records the number right (R) and the number
of items () in the test. Using the Percentage Table in the
Appendix, he computes the score and records it. For example,
if John Smith gets 8 out of 9 items right on the Progress Check,
his score is 89 percent; he records this information as follows:

Date Selection or Unit Number Test Percent
‘ . R 1

wy /s /b L Gff -~ O, .4 i Y-£4

e If the score is 80.percent or above, the Gprpsmember passes.

e When administering a Level Advancement Selection, enter the
date and the code number of the selection and the letters "L,A,C."
for Level Advancement Check.

® When the Corpsmember has finished the Level Advancement
Selection, give him the corresponding Level Advancement Check.
Score it, record the score, and initial the entry. For example, .
if John Smith reads Level Advancement Selection RL626-RU+4 on
November 25, gets 18 of the items right, he passes with a score
of 90 percent. Record the information as follows:

Date Selection or Unit Number Test Percent
' R I
2 P257/56 | AL GRL-H LA 8 20 | Po
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If he passes the Level Advancement Check, record the data on his Reading
Flacement and Progrcs+ Chart. If he earns a Progress Point, vecord it on
the Reading Placement and PProgress Chart: report it on JC Form 511.

The Reauing Placement and Progress Chart

[ £
.

a. Introduction

The Reading Placement and Progress Chart indicates a Corpsmember's
' Placement into the Reading Program and summarizes his progress through
it. Keep one chart for each Corpsmember.

b, Tising the Chart in Beginning Reading

° »On. the wp‘line, enter the Corpsmember's name, Social Security
Number, and the date he entered the program.

® Enter his score on the RJS1 line in the box for the appropriate
score range and record the date next to it. For example, if
John Smith takes the RJS1 on October 1 and scores 7, entcr his
score as follows: '

RJS1-Score: 4///6 & 0 - 8 9-14[]- 15-29 21-250]
'RHO026 RJLP1| || |RIJUP1[ |Advanced Reading

3) Enter the RH005 score and the date the test is taken in the box
under the appropriate score range. If the Corpsmember fails
Tes. 1 of the RH026, he goes into Parts 1, 2, and 3 of Programmed
Prc-Reading. He then takes the RH005. For example, on
October 8, Jack Jones scores 2 on the RJS1, but fails Test 1 of
RH026. He takes the RH005 on October 9 and scores 23, enter
the score and date as follows: '
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NOTE:

RJS1-SCORE: 0-8[2]

RH026
4

IR IR R I R
Progromn.ec. c e o jealeje|eje|e.
Prereading _ielalulolw] olel -
Parts 1, 2, 3 o * ©

Q
i ~N

|
Vo

RHO05=5¢core

V7

.

0-20]21-25
S ARERRERRE
qav ol B il Bl B il B
’“._u&m&wmoa
- |
~

e
Programmed
Prereading :

b— - .

if Jack Jones had scored 0 to 20 on the RH005, he would be
placed in"Programmed Prereading part 4. When he finishes’
part 4. he takes RH005 again. His score is entered on

the chart. If he scores 0 ~ 20 on the retake, ne is given
supplementary exercises and then placed in Book 1. I he
scores 20 - 25, he is placed directly into Book 1.
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® Enter the date the RH026 is taken beside the level failed.

® Mark with an X the- Programmed Reading Book into which the

' Corpsmember is placed. For example, John Smith scores 7 on
the RJS1 on October 7, takes the RH026 on October 8 and fails
Test 7. He is placed into Book 7 on the same day. Indicate
placement as follows:

L 3

RJS1=SCORE: 0-8[7)
RHO24
<
Progrommed EEE‘E“:EEEE‘.E
Prereading :;:;;:;;:
Purts 1, 2,3 o ©
' ~
D e
RHO0S5-Score
10-20721 =25 P
e AHAARREE
S Sl im|F|xir|m|x|x|*
? o (w|alnw|o|{v|o@iol|=
] =3
pe
Progrommed i
Prereoding
Port 4 .
l ‘
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® For End-of-Book tests enter the score and date passed in the
appropriate column.

® Indicatc Progress Poul : earned by placing an X in the appropriate
box. For example, John Smith takes the End-of-Book Test for
Book 7 on October 11 and passes with a score of 42, On the next
day, October 12, he is placed in Book 8. (m October 15 he takes
the End-of-Book Test and passes with 2 44. He thus earns a
Progress Point for completing Milestrne 3.

RJS1-SCORE:. 0-8{7]
RHO26
* . ' . ¢ | nlnjm{n]{n]nln
Programmed e.1a. 182 18.1e.1e.19.{¢
Prereading ~lwlalw|{o|vw|w|lo]| =
Parts 1, 2,3 o e
- N
P~y
; +— S
RHO0S5~-Score )
0-20[21 =25
s |EIEIEITIEEIEIE
SR Eu Rl Rl Bl Bl Bl Rl Rl
* o lwlalu|jo|Nle |0 s
- 0o
Progrommeds ~ X
Prereading
Part 4 ’&a
SRS
S| %
1\1Q
q .
L -
‘1 Milestone 1 21 .3 4 5 6
{Progress {
_,- Point X
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- ® Administer the RILP1 upon completion of Book 8 (if the RJLP1 is
failed after Book 8 administer again after Book 11) and enter
score in anpropriate box.

® Consult Section IV, Cfor placement. For example, on October 17
John Smith scores 9 on the RJLP1, and is placed 1/2-time in
Graded Reading Level 1 and 1/2 time in Books 9, 10, and 11,

CORE.. . 0-8[7] 9-14] 15-20]
RHO26 _ @] rum [
— > > :
e B e R B A A A B A N
il‘\g - N S - .
I St e e e A R T SR 4 4 Slelslslsls|sls|st
~ 3lel= 3(’%?’\pnnonn
* ~N|ajWwiwn!loo|w)®
<+—+ ,Q i
Score - |%T &
21 - 25
' — o -
EHHEEEHERHE o s 2
o 0l —-
°+_wauo~wm~os_~ g%gggg%g%
vm -
nmed I ~ xxx
S
NN N
ps{ N
~
R[S
§Q.
S
Pk
1 2{ 3 4 | 5 6 (7|8 9o 2frafiasfis)17
] .
NOTE: Upon completion of Book 11, John Aworc
Smith would be placed in Graded ' g:?:;
Reading full time.
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c. Using the Chart in Graded Reading

o . .
A score of 9 to 20 on the RJS! indicates whether the RJLP1 or the RJUP1 is
given to the Corpsmember. The following guidelines should be used when
entering the score on the RJLP1 or RJUPL.

© @ Enter the score on RILP1 or RJUP1 in the box uncer the
appropriate score range, and the date in the appropriate column.

¢ Mark with an X the Graded Reading Level into which the Corps-
member is placed, and record the date of placement in the date
column. For example, since Jim Doe's score on the RJS1 was 12,
he takes the RJLP1l. He took the RILP1 on October 12 and scored
10. Om October 13 he passed the Level Advancement Check with a
90 percent, and passed the Oral Reading Check, and was thus placed
in Graded Reading Level 2.

; " Olive é Level 2 o
‘3 Oronge Level | -
00 . GR? ~
< g LAC 8 GR8 °
.,_'-. ; LAC 7 b [GR? A
' LAC 6 c |GRs hd
r LAC 5 5 GRS -
“ LAC 3 * [ora s
L~ LAC 4 £ [ors =
1313 LAC 2 cr2X| /0/73 o
> | % tAC1 9o [or v >

RJUPI

RJLPI - 1ia
After Book 11
After Book 8
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-

® Lntec the score on a passed Level Advancement Check in the
colum. for that Level, and the date of advancement in the date
column.. '

® On the hottom line, mark with an X the Progress Point earned for
completing a Graded Reading Level. For example, Jim Doe takes
- a Level Advancement Check for Graded Reading Level 2 on
October 15. He passes with a score of 90 percent and earns a
Progress Point.

9. ld'@ 15 -
| e o] ea

Lov1

5555 %
0,000 N
. N & u‘u_.o
D o
IQ' I 1
! See Section I¥
TR arQl
ENE BTN
i T
L X |
! ; o [
NOTE: BRecord onlv assed Level Advance- \ o~ 111
ment Check scores on the Chart | Q0 ! :
Record all Level Advancement | EQ : ; || j
Check scores on the RJRR1. b }’ R !
R ol
EREEE
. X : ' | 1
. i !
L1 ! Ll
_ ' Qi i ] T |
NI I
|91|:ol1:;|2jz3114}15!
boiNgl o
L

t
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d. Using the Chart for Advanced Reading

" A score of 21 to ”5 on the RJSI indicates placement into Advanced Reading
Level 1 (Orange)

® Enter the score on a passed Level Advancement Check in the
column for that Level, and the date of advancement 1n the date column,

For example, on January 3 Bill Black Scores 23 on the RJS1. He then
reads 7 selections from Level 1 and on January 15 takes the Level
Advancement Check for Advanced Reading Level 1 and passes with a
score of 85 percent, After reading 7 selections from Level 2, he takes
the Level Advancement Check for Level 2 on January 20, He passes
with an 80 percent. ‘Levels 1 and 2 comprise Milestone 18, so he has
earned a Progress Point,

Nome @i, BLACK S No./2.8 - 952787

Dote of RISI S AN. & Date of Exit
Dote
Taken Dote Ploced Date Possed Score
Level /7 bt
Lz) Purple eve 2 N g
a Ton > Level 6 2
J01 <. g
= Agquo g Levei 5 f
Tlol red 5 | Level 4 e
-l z
~ Y Blyue p Level 3 o N
N Olive 3 Level 21X //IO w 0|
8- Oronge Level ] ]10 % ; ..
- fHo 2 ¢
88

® Enter the total number of Progress Points 2arned in completing the
Reading Program. Count the numnber of X's in the Progress Point
row, add the Bonus 3 for completing the Graded Keading Program,
and enter the total in the last box in the row, For ezample, if John
Smith starts the Reading Program in Graded Reading in Level 1, he
would earn 12 Progress Points in the course of the Reading Program,
and 3 Bonus Points for completing Graded Reading, Enter the 15
Progress Points as follows:
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K} 5 é 718 o n2z2hizfianisiieliz 8 19 20
K ' ' /1 R LN
L XN XX X X [
» h x .
Awora J Totel
Bonuse ™" o
Points 15

® If there is no more room for scores, staple a sccond copy. of the Read-

ing Placement and Progress Chart to the original one and rontinue the
record on the second copy,

e Level Advancement Checks should be kept with the Reading Placement
and Progress Chart,
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SECTION VIII
ADMINISTRATIVE GUIDELINES

Al CLASS SIZE FOR BEGINNING AND “RADED READING €LASSES

When a Beginning Reading Class is .conducted by one instructor, it should not
exceed 10 Corpsmembers, In Graded and Advanced Reading, - classes may
contain 12 to 15 Corpsmembers.

With the use of Instructor Aides, class size can be increased, depending upon
the number and capability of the aides, (Section VIII, D).

B. SCHEDULING PROCEDURES

1. Scheduling Procedures for Corpsmembers in Beginning
‘ Reading ] y ' )

‘ (Seciion I, E).

2, Scheduling Procedures for Corpsmembers in Graded
Reading . -

® Corpsmembers in Graded or Advanced Reading may be scheduled for
one reading session for each day spent in education,

® One reading session should not exceed 60 minutes.,

C. ORAL READING CHECKS

1.  Use of Oral Reading Checks
In addition to using the Oral Reading Check to confirm placement (Section IV, F),
the Oral Reading Check may be used by the instructor to maintain close super-
yision of Corpsmembers who demonstrate difficulty with the Graded Reading
Program. An Oral Reading.Qeck may be administered in conjunction with
every dth Progress Check, '
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2. £valuation of Oral Reading Checks

~ Have the Corpsmember reud scveral (oragraphs dioud. Use the following
criteria to evaluate his performance:

a, Quality of the Reading

It the Corpsmember reads slowly with long pauses hetween words, this is
probably an indication that the material is too ditficult,

b, Vocabulary Recognition

If the Corpsmember does not recognize or misreads many words (cnough to
indicate that he would have difficulty in comprehending the selection), then iac
material is too difficult for him,

c. Cemprehension

The Corpsmember should be able to answer, in his own words, questions as}.cd
by the instructor on the paragraphs read.

Any trainee who has difficulty on Oral Reading Checks should ave special
assistance from the instructor or an Iastructor Aide,

D. INSTRUCTOR AIDES

For both Beginning Reading and Graded Reading Classcs, the use of Corps-
members as Instructor Aides is encouraged. This job may be used as
additional experience for Corpsmembers who progress rapidly through the
Reading Program, Assistance from Instructcr Aides will free the instructor
from certain routine tasks,
The following is a list o. duties suitable for Instructor Aides:
® Acquainting new students with the procedures of the Reading Program.
® Scoring Progress Checks.

® Filing the Corpsmembers' Reading Record Sheets.

® Filing reading selections in the SRA Reading Laboratory.
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® Checking materials filed by the Corpsmembers to maintain order,

e Assisting Corpsmembers in Begmnmg and Graded Reading with oral -
) reading. .

The time of the Instructor Aide should be divided between assisting the
instructor and working in the Reading Program at his own level, For example,
a Corpsmember in Advanced Reading who acts as an Instructor Aide should
spend more than half of his class time working on Advanced Reading Selections,

E. DISPLAY MATERIALS

Materials displayed on the walls of the reading classroom will assist both the
instructor and the Corpsmemhers. The following is a list of materials
appropriate for display: d

e The Master Index to the Graded Reading Selections (RIMO01) is providéd
to each center,  All Corpsmembers in Graded Reading should have
casy access to the Index, The instructor may wish to separate the
Index and plar:g- it on the wall at eve-level (Section V, B).

® The Guide to the Reading Code Numbers is provided in the Appendix of
this manual. Remove the Guide and place it beside the Master Index,

e The Percentage Table is also found in the Appendix of this manual,
Usc the Percentage Table in the tollowing way :
a) Find the total number of questions on the Progress Check in the
first column on the left,

b) Find the number ot correct items in the Nrst row at the top,

¢) The intersection of the "Number Right" Column with the "Number
of Questions” Row is the percentage score., :

-~~~
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ERIC

Aruitoxt provided by Eic:

Readian l‘
el

Reading Level

l

for example 1 ]
- B s
Co umber- R L 3 4 ! R l e 5 2 5 6 7?2 8 %
- e0sy mediym hord
What to look for What to get

L - SRA Reading Labs
Two boxes moraed L.

| P - SRA Pilof Librory
’ Ons box marked P.

D - Reoder's Digest booxs.
Volumes morked RD,

E - EDL baoks & fiim strips
eoch morked RE.

M - Modern Reading Books
3 morked RM,

H « Beginning Reading Materials
Books & Cords morked RH.

U - SRA Better Reading
- 3 books marked RU,

001 -788
001 =130
001 =046
002 -028
001 -003
001 ~-025

001 - 005

Cards in the boxes.

Bookiers in the box.,

- Separote books on snelf, Need page number to fird

right story.

find right story.

Seporote books & films on shelf. Need poge number to

- Separote books on shelf, Need poge number to find

right story.

instructor s Guide.

.

Seporate books on sheif, with Teocher's Guiges.

Separote booxs an shelf, with Progress Folders and

Reoding Topics

A « Sports & Games f = Humor

B8 « wild west G - Entertoinment

C - Spies & Mysteries H = Science & Invertions

D - Tall Toles J = Spoce Age

E - Science Ficrion & K « Birds, Beasts, Fish
Twilight Zone L -

Trees & Plonts

M - The Earth

P « The Sea

Q - Jobs and Hobbies

R « Tims for You

S = ideas & ldecls

T - Unforgertoble Events

N<XX s <C

Interesting People

Ploces to Visit
Wor & Militory

Money
Government
Educotion

g

GUIDE TO THE READING CODE NUMBERS
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LIST QF MATERIALS

" BEGINNING READING MATERIALS
(TABLES OF AYL.LOWANCES 7-2)

Programmed Prereading Teacher's Guide................... RHOO1
Programmed Primer ....... RHOO2
Reading-Readiness Test............civiiiinnnniinnnnnnnn.. RHOO5
E.S. Symbol Cards........ F et et et e e e et aee e RHOO7
Teacher's Guideto Series I..........vvenvnennnn.. PO RHOOS8
Reading Beoks 1-7......... Gt teteertieteteeie i RHOO9-RHO15
(S) Svmbol Cards .............. et atae ittt - RHO16
Test Booklet for Series I....iiniii i iin v, RHO17
Teacher's Guide for Te«t Booklet (SeriesI).............. *.. RHO18
Teacher'sGuideto Series IT ..........cviiiinennnnn.. e -RHO19
"Reading BookS 8=11.......000 vt ie i iiinneaneaeann.... RHO20-RHO23
Reading Books 12-14...... e ettt e ereaeaaee e «. N/A
Test Booklet forSeries II.................... v o ... . 'RHO24
Teacher's Guide for Test Booklet (SeriesII)............. DI RHO25
Placement Examination .........cooiitintnnnnennnnnnnnn. v RHO26
Series Components and Flow Chart ............. PPN eeea RHO27

II. JOB CORPS GRADED READING SELEC&‘IONS'
(TABLES OF ALLOWANCES 7-2)

SRA-Job Corps Reading Laboratory........ er e e tetcnaesas RLOO1-RL786
SRA-Job Corps Pilot Library ....oeeeeenneenennennnnnnn. RPOO1-RP130
Reading Skill Builder-Level 2, Parts1, 2& 3................ RDOO1-RDOO3
Reading Skill Builder-Level 3, Parts 1, 2&3................ RDO0O4-RD0OO0O6
Reading Skill Builder-Level 4, Parts 1, 2& 3. . . ............ RDOO7-RDOO9
Readiry Skill Builder-Level 5, Parts 1, 2& 3 ....... Ceteenes RDO10-RDO12
Reading Skill Builder-Level 6, Parts1, 2& 3 ............... RDO13-RDO15
Advanced Reading Skill Builder, Books 1-4 .... ...... e RDO16-RDO19
Readings: English as a Second Language, Books 1-6 ......... RDO24-RDO29
Help Yourself to Improve Your Read"yxg, Parts1& 2.......... RDO30-RDO31
Step One Readers-4 Books ........... cetetteennianea.aeres  RDO32-RDO35
Modern Reading, Books 1, 2& 3 ........ ettt areeena RMOO1~-RMOO3
EDL Controlled Reader-Stories & Questions-6 Books......... REO13-REOI1S
EDL Controlled Reader-Study Guide~10 Volumes............. REO19-REO28
SRA-Dimensions in Reading ..... C h e s e ee e teeennaeaeaen 001-300

1All of these materia's are part of the Sullivan Associates-McGraw-Hill
Programmed Reading Series. .
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II. ADVANCED READING MATERIALS

. (TABLES OF ALLOWANCES 7-2)
ITEM
SRA Reading Laboratory (SRAIVa). .. ............. RL900
Better Reading,. Books 1-3 ... .. e e e e e e e e e e e e e e e RUQOO1-RUOO3
Reading Progress Folders . . . . . .. .. .. .. .. .... . RUOO4

Instructor's Guide . . . . .. ... .. e e e e e e e RUOOS -

IV. SUPPLEMENTARY MATERIALS
(TABLE OF ALLOWANCES 7-1)

EDL Controlled ReaderJr . . . . ... ... ... e e e .. N/A
Bell & Howell Language Master . . . . . . . . . . ¢ ... ... N/A
a“,?ﬁell & Howell Language Master Headset . . . . .. ... ... " N/A
Bell & Howell Language Master Blank Cards . . . .. .. ... N/A
Botel Reading Inventory . . . . . . . .. ... ... ... ... N/A
Speech to Print Phonics Practice and Pupil
Response Cards . . . . . . . . v v v i v v i vt e N/A

(TABLES OF ALLOWANCES 7-2)

Preprinted Language Master Vocabulary Cards . . . . .. . .. N/A

Cabinets for 750 Language Master Cards . . . . ... ... .. N/A ,

EDL Controlled Reader Filmstrips-11Sets . . . . . . .. ... - REOO2-REO12
N
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LIST OF TESTS, FORMS, ANSWER.,KEYS AND OTHER MATERIAL

TEISTS

"RJS1
RJLPI
RIUPI
RHO26
RHOO5
RHO17
RHO24
RPQO1

FOR THE JOB CORPS READING PROGRAM
TABLE OF ALLOWANCES 7-2)

Initial Placement Test

Placement Test for Lower Level of Graded Reading Selections.

Placement Test for Upper Level of Graded Reading Selections.

Placement Examination for Programmed Reading.

Reading Readiness Test for Programmed Reading. -

Test Booklet for Programmed Reading, Books 1-7.

Test Booklet for Programmed Reading, Books 8-14.

Comprehension Test Book for SRA Pilot Library (In graded .
reading selections).

ANSWER KEYS

RKS1-K
RJLPI-K
RIUPI-K
RLKO1
RPKO1
RDKO1

Answer Keyv for RJSI.

Answer Key for RJLPI.

Answer Key for RJUPI1.

Answer Key for Graded Reading.

Answer Key for Graded Reading.

Answer Key for Reader's Digest in Graded Reading Selections.

RECORD AXND REPORT FORMS

RJRRI1
RJPTRI1

JC511

Reading Record Sheet.

Reading Program Placement Test Record (replaced by Reading
Placement and Progress Chart).

Corpsman Advisory Event Report.

MISCELLANEOUS FORMS

" RJMO1
RJFO1
RJIFO2

Master" Index to the Graded Reading Selections,

‘How to Use the Index. '

Guide to the Reading Code Numbers.

N
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Name SS No.

Level or Book No.. ' Dote of Entry

READING RECORD SHEET

Date Selection or Un‘t Numbet R Test I Percent -

R Right, T numbé: of Items in test

*

READING RECORD SHEET (RJRRI)




READING PLACEMENT AND PROGRESS CHART

Name

[\

SS No.

READING PLACEMENT AND PROGRESS CHART
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name : ] SS No. - Séore

<

Reading Placement Test, RJLP1, for Graded Reading §elections,' Levels 1.5

%

Sample item: The new snow was very __ 1 .

1) ___hot
__cold
_black

winter

[ 3
A way has been found to get you safely out of a plane. First, _1
would hit the escape switch., Your _ 2 top would fall away. A rocket
would 3 . This would send the séat and you __4&  of the plane,
Fins would spring out of the seat. S keep you from rolling., Then,
another 6 would go off. This is to get you out of the seat as yuvu
are 7 . Then, your parachute __8 like a large flower.

1) ___yéu ) ___red 3) __ sit up &) __up and out
it __own 8o off __ without
__the plane __car _.ring ___inside out
—_your ___plane's ___safely __to and {ro

5) ____Them 6) ___seat 7) ___landed 8) ___opens
R S —plane __rising —_Closes
___These ____.rocket ___swimming _sounds
___The ___top falling __keeps

It was SO degrees below zero, The __9 _ blew hard. A proup of five
tired men pushed their way through the high__ 10 . They wanted to be the
first to 11 the South Pole. The head of the party was Robert Scott.
Many weeks ago their ship had 12 on the coast of Antarctica. A camp
was set up. Some of the men stayed 13 to take care of things. Scott
and his party started out for the 900 mile walk. Ponies pulled the
1000 pound 14 . ‘

9) _ cold‘ 10) ___snow ' 11) __climb 12) discovered

:wind ____grass ___paint _left
—_windy ___way —live __landed
- water ___green ___reach __Cclimbed
13) ____there 14) ___ balloon
_with .truck
_afloat . boat
asleep __sled

|




- 2w

Nineteen miles above the earth a man sat inside a large ball, The ball had
been carried high intec the ‘2 __ by a ballu~  The man in the 16 was
Major Simons. 1In the daytime the sun made the ball very hot but an air cooler
kept Simons __17 . At night it betame cold. Then 8 heater kept him . 18 .
Down on the earth men were tracking the _ 19 . A truck tried to ctay __ 20
the balloon all the time. Simons was 21 to talk with the men by radio.

He said he was _22  {nto a storm.

15) _ mountain  16) __ rocket 17) __quiet 18) ___ sleepy
__sky " __balloon ___cool __fed
—__planet . ball —_warm —bungry
—_building —_moonship . high —_warm

19 __sun | 20) ___below 21) _able 22) ___outside
___rcatellite by —firse —_beginning
__.stars N beside —_unlikely —_heading
—_balloon —_over —_not s —Jumping

In the summer of 1957, men built a small town at the South Pole. They
knew life would be 23 . Still they went to study the stars, the air
around them, and the snow and ice below them. Quickly they 24  their
houses. All buildings were jolned __ 25 by snow tunncls. The men knew
that for days it would stay more than 80 26 below zero. Because of
these snow _27  they did not have to go outside very often. Going
outside when it is even 60 degrees below _ 28 {s very hard on a man.

23) ___long 24) __ burned 25) __ apart 26) ___minutes
—soft —_wrecked —_together —degrees
. hard —froze __each —hours
__warm buile ___hetween —miles
27) ___tunnels 28) ___zero .
. ._roads - 8o
—_plows loo
. —huts —..Bround

All forms of movement are the result of pusaing or pulling. - When you walk,
your feet __29  against the ground. If the ground were perfectly smooth so
that you could not get a grip on it, movement would be __30 '. For thetir
movement, automooiles and locomotives depend on the friction of their _ 31
against whatever supports them: road surface or' 32 . Without __ 33 ,
the wheels would spin round, but the 34 would get nowhere. Yet & rocket
out in space has nothing around it; it moves in & __ 35 . -The rocket carrieg
with it something it can push against: 1its fuel.

29) ___fall 30) ___smooth 31) ___brakes T 32) __rails
pull  tiring . __wheels —dirt

—_float —impossible - transmission —__concrete
___push ' —_.assured __6acceleration . tires

33 __:;t'ema 34) __vehicles 35) __centrifuge
—_paved roads . ___ roads —_satellite
— fuel —rails . —__vacuum .
__friction —fyiction —_Ssuction

) GSA DC $9.01t14)




name ' SS No, Score

Placement Test for Graded Reading Selections: RJUPL: Levels 5-9.

. -
Sample Iltem: The new snow was very _ 1 .
' 1) __hot
—tcold
__black
—_winter

On the water, as on land, the fire fighter never forgets the great
importance of the first five 'minutes of a fire. Even more than land
fires, water-rront fires have a way of 1 in a few minutes from a
small fire into a _2  hlaze. This is partly due to the fact that
the pier and warehouses are made of wood and tar which _ 3  easily. A
firé puts up its most __ 4  fight among the heavy piles under the 5
and warehouses. The _ 6 arc driven into the bottom close'together.
Since tuere is little space _7 _ them, the streams of water cannot
reach the burning __8 , and the fire spreads quickly as it passes from
one pile to the other. :

1) ___decressing 2) ___ small 3) _ burn 4) ___changing
—being ___hupe __rot ___stunning
* __staying ‘_smouldering —fall —__stubborn
—changing — limited —mel —_lincensed
5) ____boats 6) __ fire engine 7) __ between 8) ___water
—_Piles —_piers —in —.areas
—_Ppiers ___warehouses —_ toward __houses
—water-front '~ __ piles after warehouses

|
]

Screwdriver and splicing knife hanging from his belt, the telephone man
keeps history's happiest invention humming from coast to°coast. He watches
over 265 million miles of _ 9 | waging war against storm, disaster and
prsky animals that chew up or nest in his __ 10 - . He hoists his lines over
mountains with helicopters, shoots them across canyons with bow and 11,
strings them through dark conduits far __12 great cities. To every home
and office he gains readv 13 exuding courtesy and _ 14 .

|

9) ___wire 10) __plants 11) ___darts =~ 12) ___ better
__water ___equipment __gun ___above
—_coastline __clothing —Aarrow beside
e film __trees —__stern —_beneath

®

13) __ _expense 14) __wires
—__entrance __helpfulness

exit —_sicxkness

ent ranced advancement



Engineers have created the first prpcti&nl robot for steering an automobilc,
Tkis electromechanical _15 can guide an automobile in _ 16  to signals {rm
an electric cable beneath tne highway pavement. Somewhat _ 17  automatic
arrangements may someday permit commercial airliners to travel through the

T sky along 18 electronic air lanes. Under automatic 19 , aifrcraft
' will take off, fly precise air :outes, and land Without the ~ 20 of hunfnn

pilots, regardless of weather conditions. Automation has _ 21 - many
striking triumphs in the _ 22 of manufacturing. 23 onv aroup of
automatic machines turns out finisfed products, another __ 24  of rabat will
prepare these products for shipment to customers, '

Iy _vobot 16} responded 17 __simultancous 1) invisilile
__.enginrer | —_respond —_simjilar o indetiane
__bcacon L __.responsive — familiar —_indalible
—__report —_response —_similarity —informed
- 19) ___authority 20) __ inactivity 21) __ revalued 2<) part
—elimination —_apprehension - perceived —fleld
—_contrel __assistance . retrieved —__cost
—_recognition —elimination ——achieved —_reduction
23) ___ _Until 24) __ _equivalent
—While __manufacturer
—Still —_color
—Soon . battery

At Johnsville, Pennsylvania, the Navy has a big centrifuge -on which the
astronauts __ 25 the pull of gravity, just as they will when they are shot
"into space and again when the capsule __ 26 the earth's _ 27 after
orbiting. Normal g-pull is the pull of earth's giavity on a human. The

28 _ of the pull {s measured by the weight of the body. Scientists _ 29
that the pull at ladnching will be a little less than nine tdmes the weight
of the astronaut's body. They say this pull will last'a second or so, and
then will _ 30 during launching to a g-pull of about five that will last
perhaps a minute.

25) ___prove 26) ___re-enters 27) astrophysics 28) ___speed

—_repudiate —reinforces —_surface = force

__experience —_expells’ ____astronomy ___time

__recognize =~ ___engages ___atmosphere __distance
29) __require 30) ____increase

- measure ___modify

__estimate —orbit

—_evaluate © _reject
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From where 1 sit 1 can see the coming-within the next decade of a great
golden era in medicine, the greatest so far in mankind's 31 . 1 see
progress in wmany fields of science -- physics, chemistry, and the so-
called life sciences -- developing at such a rapid ever-increasing pace
that 1 expect it co __ 32 within the near future in a mammoth break-
through of __33 a break-through of such magnificent 34 that a way
will at last be open for the control of all the terrible diseases that
have baffled and _ 35 mankind through the _ 36 .

31) ___characteristics 32) __ contaminate 33) ___obsolescence
___history __deteriorate __knowledge
—__category —_dwindle . disease
—__century —Culminate —1Irrelevance

34) _ fragility 35) __ planned 36) ___centuries
___proportions — Ppleased ___Yyear
__detention — plagiarized - ___research
___deception ___plagued ___physicians

nS8 T( &5 t11ee
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RJLP1-X .

RJLP1l: Placement Test Zor fraded Reading Selectionss Scoring Key. Levels l=£b

L3

Instructions: Scan for double marked items, Do n_ot count them.

Ccunt the correct items. Do not count the wrong and omitted ones.

Determine the Reading Level placement for the trainee by
consulting the Interpretation Chart for tests RILP1l and RJUPL.

A wav has been found to get vou safely out cf a plane, First, 1

would hit the escape switch. Your 2
wou ld 3 . This would send the seat and vou
Fins would sp.ing out of the seat. b}
another _ 6
are _ 7 . Then, your parachute _ 8

1) ¥ vou 2) ___re;.' 3y ___sit up
it ——own Rpe off
—the plane __car __ring
-__your XKplane's __safely

5) __ Them 6) ___seat 73 __ landed
It —_plane __rising
X These X rocket —__swimming
___The __top M falling

It was 50 cegrees below zero. The 9
tired men pushed their way through the high 10 .
*first to 11

blew harcd.

top would fall away. A rocket
4 _ of the plane,

keep you from rolling. Then,

would go off. This is to pot vou out of the seat as you

like a large flower.

4) X up and out
without

inside out
to and fro

8) _Ropens
—_.Closes
—__sounds
—_keeps

A group of five
They wanted to be the
the Snuth Pole. The head of the party was Robert Scott. .

Many weeks ago their ship had 12 _ on the coast of -Antarctica.~ A camp
was set up. Some of the men stayed 13 _ to take care of things. Scott

anc his party started out for the 900 mile walk.
1000 pound 14 .

9) __ cold 10) X snow 11) ___climb
R wind —_grass —_paint
—wingy —_way —live
__water —_8reen X _reach

13) _}‘_:here 14) ___balloon
__with truck
—afloat . boat
—_asleep _&sled
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Ponies pulled the

12) ___discovered
_left

Xlanded .

—Climbed



RILP1: Scoring Key.

Ninetesn miles above the earth a man sat inside 8 large Lall. The ball had
been carried haip~ .-t~ the 1S by a batloon. The man in the _ 16  was
Major Simons. ln the daytime the sun made the ball very hot but an air cocler
sept Simons 1?7 At night 1t be. olf, Then a heater kept him _ 18
Down on the earth men were tracking the _ 1% . A truck tried to stay _ 20
the balloon all the time. Simons was ¢ to talk with the men by radio.

He said he was 22 into a storm.

15) __mountain 16} __ tocket 17) __ quiet 18) ___sleepy
Rsky ) __balloon X cool __fed
__planet P & ___warm —._hungry
__builcing ___mvonsnip - __high . X varm

19) ___sun 200 X below 21) Yable 22) ___outside
—_satellate 5y __first __beginning
—_stars ___ beside __unlikely M heading
HKbatloon —_over —_.not . jumping

In the surher of 1957, men built a <mall town at the South Pole. They
ctew s3fe would be 21 . Still they went to study the stars, the air .
arsunc¢ them, and the snow and ice below them. Quickly they 24 their
rouses.  Ali buildings were joined _ 29 .by snow tunnels. The men knew
that for cays it woulc stay more than ¢+O _ 26 below zero. 'Because of
these sarw 27 they did not have to go outside very often. Going

outside winen it 1s even 60 degrees below 28 is very hard on a man. i
23) ___long 24) burned 25) épart <6) minutes
soft wrecked X together M degrees
K rard —froze . each ___hours
wa I - X buirit between miles
27) Krtunnels 220 X zero
roacs &0
plows 100
—_nuts ground

All forms of movement are the result of pushing or puiling. When you walk,
your feet %  against the ground., J}f the ground were perfectlv smooth so
trat you couli not get a grip on it, movement would be _ 30 . For their
movement, automabiles and locomntives depend on the friction of their __J31
against whatewer supports them. road su.face or _ 32 . Without 33 _,
the wheels woulec sp.n round, but the 34  would get nowhere. Yet & rocket
sut {n space has nothing around 1t it moves in & _35 . The rocker carries
with it scmeiliang 1t can push against: its fuel.

<) falil 30 smooth 31 brakes 32) R rails
(AR tiring xwheels dirt
w N ~ . . —
f ioat __xxmpossxble - transmission concrete
¥ rush assuved accejeration tires
L Y
Y stean 34) R vehicles 35) __centrifure
pavee road: roads o __satellite
fuet: _ 'rails R _vacuum
X frictaion {riction Suction .
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) _ RIUPL-K
RIUPL:Placeme. © 7 <t for Traded Reading Selections: Sco;ing Key: Levels 5-9.

Instrugtions: Scan tor double marked ftems, Do not count them.

Count the correct items. Do not count the wrong and omitted ones.

Determine the reading level placement for the trainee by
consulting the Interpretation Chart for Tests RILPl & RJUPL.

I
B e LR TN

PU—

on the water, as on land, the fire fighter never forgets the great
importance of the first five minutes of a fire. Even more than land
1ires, wvater-front fires have a way of 1 in a8 few minutes from a
smail {ire into a _2  blaze. This is partly due to the fact that
the pier and warehouses are made of wood and tar which 3 easily. A
fire puts up its most _ &  fight among the bPeavy piles under the __ 5
anl warehouses. The _6 are driven into the bottom close togéther.
Since there is little space 7 them, the streams of water cannot
reach the burning _8 , and the fire spreads Quickly as it paseces from
one pile to the other.

1) ___decreasing 2) __ small 3)_jsbburn 4) __changing
~_being X huge —rnt stunning
—._staying —smouldering _fall stubborn
L changing - limited ___melt —1incensed

5) __ boats 6) __fire engine 7) Xbetween 8) _ water
__piles —__piers —_in X aieas
R piers ___warehouses ___ toward __houses
- water-front A rpiles _after ___warchouses

-

Screwdriver and splicing knife hanging €rom his Leit, the te lephone man
xeeps history's happiest invention humming from coast to coast. He watches
over 265 million miles of __9 , waging war against storm, disaster and
pesky animals that chew up or nest in his _ 10 . He hoists his lines over
mountains with helicopters, shoots them across canyons with bow and 11 ,
strings them through dark conduits far __12 great cities. To every home
and office he gains ready __13  exuding courtesy and _ 14 . '

9) X wire .10) __plants 11) __darts 12) ___better
__water X equipment —.gun —__above.
S;coastline __clothing X arrow —_bestde
—film —trees —__Sstern J-beneath

13) ___expense 14) ____wires
X _entrance X helpfulness
——rxit —Sickness
—oentranced —_advancement

IX-14



Engineers have created the first practical robot for steering an automobile.
This electromechanical __15 can guide an automobile in _ 16 . to signals from
an electri~ *able beneath the highway pavement. Somewhat 17 asutomatic
arrangements may someday permit commercial airliners to travel through the
sky along 18 ~clectronic air lsnea. Under automatic _ 19 , aircraft
will take off, fly precise air routes, and land without the _ 20 of human
pilots, regardless of weather conditions. Automation has _21  many
striking triumphs in the _ 22 of manufacturing. 23 _ one group of
autonatic machines turns out finished products, another _ 24 of robots will
prepare these products for shipment to customers.

15) x_robot 16) ___responded 17) ___simultaneous 18) R invisible
—engineer ___respond Asimilar —indefinite
~—beacon - responsive — familiar —_indalible
—_report X response —_similarity — inforwed

19) __suthority 20) __ inactivity 21) _ revalued 22) part
—_elimination —apprehension —_perceived K fileld
X control X assistance « __retrieved . —_cost
—__recognition —_elimination Rachieved — reduction

23) ___Uantil 24) __ equivalent -

X while __ _manufacturer
—-Still -—color
—__Soon X battery

At Johnsville, Pennsylvania, the Navy has & big centrifuge on which the
astronauts __25 the pull of gravity, just as they will when they are ghot
into space and again when the capsule __ 26  the earth's __27 after
orbiting. Normal g-pull is the pull of earth's gravity on a human. The:

28 of the pull i{s measured by the weight of the body. Scientists _ 29
that the pull at launching will be a little less than nine times the wejght
of the astronaut's body. They say this pull will last & second or so, and"
then will _ 30 _ during launching to a g-pull of about five that will last
perhaps a minute.

25) prove 26) _x_re-enter. 27) __-astrophysics 28) ___speed
- __repudiate'’ —_reinforces ___sucface N force
X experience —_expellg —__astronoay —time
—_recognize __engages X atmosphere —distance
29) __ require 30) ___increase : '
___measure - X modify
X estimate orbit
—_tvaluate —_reject
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From where 1 sit I can see the coming within the next decade of s great
golden era in medicine, the greatest so far in mankind's _ 31 . 1 see
progress in many fields of science -- physics, chemistry, and the so-
called life sciences -- developing at such a rapid ever-increasing pace
that 1 expect it to __32 within the near future in a mammsoth break-
through of __33 & break-.hrough of such nagnificent 34  that a way
will at last be open for the control of all the terrible diseases that
have baffled and __35  mankind through the _ 36 .

31) ___characteristics 32) __ contaminate : kk)) obsolescence
X histery —_deteriorate K knovledge
___category dwindle ' —digease -
—Century culminate : —_irrelevance

34) __ fragility 35) planned .36) x_centurlec
X proportions pleased —year
—_detention plagiarized ~Tesearch
—_deception X rlagued ' phyaicians
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ANSWER KEYS FOR LEVEL ADVANCEMENT CHECKS )
The Level Advancement Check Answer Keys will be sent to each center upon

completion. When you reccive your Answer Keys, insert them in place of
this page in the Appendix of the Reading Manual.
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