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Introduction

Provide an overview of DSA construction 
oversight, and project closeout and certification

I. Pre-Construction 

II. Construction 

III. Closeout and Certification

Goal for all projects be DSA-certified



Phase I.  Pre-Construction
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Pre-Construction

A “Structural Testing and Inspections” list (T&I list), 
if applicable, must be submitted by the Design 
Professional at the completion of plan review
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T & I List, SSS 10 3-1
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Pre-Construction

Plans have been approved by DSA

DSA scans original drawings and specifications and 
issues “Approval of Plans” letter

Regulations prohibit signing a contract prior to plan 
approval
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“Approval of Plans” Letter
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Pre-Construction

Roles and Responsibilities

District
Design Professional 
Inspector
DSA
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Pre-Construction

District Responsibilities
Recommend a pre-construction meeting be conducted to 
identify and discuss regulatory responsibilities of Design 
Professionals, testing lab, contractor, and inspector
Manage the construction and closeout responsibilities to 
ensure project certification
Select and employ an inspector
Verify inspector has been DSA approved for project prior to 
signing a contract with inspector 
Verify testing lab is DSA approved prior to signing a contract 
with testing lab



10

Project Inspector Qualification Record
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Pre-Construction

Design Professional Responsibilities

Obtain timely DSA approval of all addenda and any 
revisions to the plans

Submit contract information form (DSA-102) for each 
contractor and any Construction Managers
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Contract Information
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Pre-Construction

Inspector Responsibilities

Inspector should notify DSA when construction starts



Phase II.  Construction
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Construction

Roles and Responsibilities

DSA Field Staff
Inspector
Design Professional
Contractor
Testing Lab
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Construction

DSA Field Staff Responsibilities

Provides oversight of project inspectors, testing labs, and 
design professionals 

Visits construction sites and prepare “Field Trip Notes”

Approves changes to DSA-approved plans

Reviews lab reports and inspector reports

Evaluates inspector performance
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Construction

DSA Field Supervision Pilot, Sacramento Regional Office

Need for additional DSA field staff 

Construction Supervisors being employed in addition to 
currently used District Structural Engineer classification

Structural Engineers visit site at structural milestones

Construction Supervisors will visit site at non-structural 
milestones including fire & life safety, access, and MEP

After pilot completion, intent to roll-out classification to all 
DSA Regional Offices
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Construction

Inspector Responsibilities
Obtain personal knowledge through continuous 
inspection 
Provide written semi-monthly reports to design 
professionals, district, and DSA
Participate in resolution and report the status of DSA 
field trip note issues
Maintain a current written record of all work inspected
Monitor the testing and special inspection program
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Construction

Design Professional Responsibilities
Observe the construction
Obtain DSA approval of deviations from the approved plans 

1. Change Orders
2. Field Changes (RFIs, PCOs, etc.)

Obtain DSA approval on all deferred approvals prior to 
installation
Obtain timely resolution and/or DSA approval on deviations 
Resolve DSA field trip note issues
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Construction

Contractor Responsibilities

Construct the project per the approved plans

Timely correction of deviations noted by inspector or 
design professional  

Timely submittal of deferred approval items 
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Construction

Testing Laboratory Responsibilities

Obtain DSA approval of special inspectors prior to start 
of inspections 

Perform material testing and special inspections

Submit all material test and special inspection reports to 
DSA, design professionals, structural engineers, and 
inspector 



Phase III.  Closeout & Certification
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Closeout and Certification

What is Certification?
A letter issued by DSA certifying that the building project 
has been completed in accordance with the requirements 
as to the safety of design and construction of Education 
Code Sections 17280-17316 and 81130-81147

Why is Certification Important?
School Board liability
DSA will be unable to approve plans affecting uncertified 
construction at any time in the future
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Closeout and Certification

Closing documents should be obtained and 
submitted to DSA as they become obtainable

Closeout is initiated by the DSA field engineer 
(i.e., final recommendation)
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Closeout and Certification

DSA will issue a 90 day letter requesting
outstanding documents or unresolved issues that 
are required 

All outstanding documents and issues must be 
resolved prior to DSA’s issuance of a letter of 
certification
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90-Day Letter
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Closeout and Certification

Roles and Responsibilities

District
Design Professional
Contractor
Inspector
Testing Lab
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Closeout and Certification

District Responsibilities

Submit a Notice of Completion (NOC) for each contract

Submit fee based on DSA invoice
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Closeout and Certification

Design Professional Responsibilities

Resolve any outstanding issues related to the 90-day letter

Submit a Verified Report (DSA-6A/E) 
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Verified Report
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Closeout and Certification  

Contractor Responsibility

Submit a Verified Report (DSA-6)

Inspector Responsibility

Submit a Verified Report (DSA-6)
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Verified Report
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Closeout and Certification

Testing Laboratory Responsibilities

Submit Lab Verified Report (DSA-291)

Submit Special inspection Verified Reports (DSA-292)

Submit a Geo-technical Verified Report (DSA-293)
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Laboratory Verified Report (LVR)
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Special Inspection Verified Report (SIVR)
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Geotechnical Verified Report (GVR)



37

Closeout and Certification

Closing Tips
Don’t wait for the 90-day letter to start collecting documents
A closing meeting with DSA may be an effective way of 
understanding requirements on a specific project
Submit only what is requested in the 90-day letter
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Closeout and Certification

Closing Tips (cont.)

Do not submit duplicate copies

Submit closing documents in a single submittal when possible

Do not submit closing documents with different application 
numbers under a single submittal

If a document is rejected, ensure that you understand why

If a document is unobtainable or not required, provide an 
explanation of why 
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Closeout and Certification

Closing Letters
#1 Close of File with Certification
#2 Close of File with Certification (missing documents)
#3 Close of File without Certification (missing documents)
#3A   Close of File without Certification (unpaid fee)
#4     Close of File without Certification (with known safety

deficiencies) 
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#1 Letter: Close of File with Certification
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Closeout and Certification

#2 Letter: Close of File with Certification
This letter is issued when some documents are 
unobtainable
Ed Code allows DSA to issue certification when some 
documents are unobtainable (Sections 17315 & 81147)
Alternate justification such as review of reports in file 
and/or additional tests or inspections may be required
DSA IR A-2 provides general information on obtaining 
certification when some documents are unobtainable
This letter can be requested by district
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#2 Letter: Close of File with Certification
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#3 Letter: Close of File without Certification
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#3A Letter: Close of File without Certification 
(unpaid fee)
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#4 Letter: Close of File without Certification 
(known safety deficiencies)
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Closeout and Certification

To obtain certification on a file that has been previously
closed without certification

Request that DSA re-exam a file closed without certification

Submit  $150 fee and outstanding documents
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Resources

DSA Web Site: http://www.dsa.dgs.ca.gov/default.htm

DSA forms: http://www.dsa.dgs.ca.gov/Forms/default.htm

DSA Publications: http://www.dsa.dgs.ca.gov/Publications/default.htm

Education Code Sections  81130-81147: http://www.leginfo.ca.gov/cgi-
bin/calawquery?codesection=edc&codebody=&hits=20

2001 California Building Standards Administrative Code 
(Part 1, Title 24, C.C.R.)  Sections 4-301 thru 5-301:
http://www.bsc.ca.gov/title_24/documents/Part1/2001_part1.pdf (Pages 38 - 60)

http://www.dsa.dgs.ca.gov/default.htm
http://www.dsa.dgs.ca.gov/Forms/default.htm
http://www.dsa.dgs.ca.gov/Publications/default.htm
http://www.leginfo.ca.gov/cgi-bin/calawquery?codesection=edc&codebody=&hits=20
http://www.leginfo.ca.gov/cgi-bin/calawquery?codesection=edc&codebody=&hits=20
http://www.bsc.ca.gov/title_24/documents/Part1/2001_part1.pdf
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Project Closeout Initiative

Goal to eliminate project closeout backlog
Focusing on projects closed without certification
Internal DSA project closeout procedures under 
development
Improvements to DSA management of project closeouts 
under development
DSA Academy class offered in the future
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THANK YOU!

DSA 201  ▪ June 2007
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