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About EDNA

The Electronic Declaration software for National Authorities (EDNA) is a software tool, developed by
the Technical Secretariat of the OPCW to provide assistance to National Authorities when compiling
declarations pursuant to Article VI of the CWC, including the option of submitting those declarations
in electronic format.

With the help of EDNA 2.5 States Parties can prepare and submit declarations pursuant to Part VII
(Schedule 2), Part VIII (Schedule 3) and Part 1X (Other Chemical Production Facilities (OCPF) ) of the
Verification Annex, including Aggregate National Data (AND) declarations.

The Technical Secretariat will ensure that EDNA is kept current and updated to reflect applicable
recommendations and decisions of the Secretariat for the Policy-making Organs of the OPCW.

The Technical Secretariat will also provide assistance to Member States on the use of EDNA.

Disclaimer

EDNA, including its source code is the intellectual property of the OPCW.

EDNA may only be used for non-commercial purposes and cannot be sold, transferred or otherwise
disposed of without the written permission of the OPCW. The software may be used by Member States
for creating and storing declaration data to be submitted to the OPCW or for accessing and storing such
information received from the OPCW.

Any unilateral modification by the user to EDNA might cause incompatibility with future updates and
therefore the OPCW will not assume any responsibility for the performance of EDNA following any
such modification.

It is the responsibility of the user to secure the system and its data from unauthorized access (physical
or electronic). It is also the responsibility of the user to make data backups as necessary and secure the
content of these data backups from unauthorised access..

The OPCW shall in no way be liable for any incidental, consequential and other damages resulting
from the use of EDNA



INFORMATION NOTE: VERSION 2.5 OF THE
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Changes in EDNA Version 2.5

EDNA Version 2.5 resolves some of the problems identified in earlier releases, and introduces several
new features requested by States Parties.

The installation of Version 2.5 offers the possibility of retaining the database created during installation
of earlier versions as well as all the data contained in database.

The key new features implemented in Version 2.5 (as compared to 2.1) comprise:
New Features

1. EDNA 2.5 enhances existing analytical reports, and introduces a new set of reports to assist
States Parties in analysing data. Advanced features, such as data filtering, sorting, grouping
and exporting are also supported.

2. EDNA 2.5 introduces a new way of previewing declaration data, within the application and
using rich filtering/sorting capabilities. This allows easier review of declaration data,
especially in the case of large declarations, and improves the ability of States Parties to quality
control their declarations prior to submission.

3. In order to make warnings more visible and easier to detect, understand and correct, EDNA
2.5 brings several improvements to the internal system of warnings and errors, both in the area
of validation logic, as well as in the user interface,

4. EDNA 2.5 introduces a new submission window for preparing the electronic declaration
package for submission to the Technical Secretariat. This enhanced window allows improved
quality control and is aimed at ensuring the completeness and accuracy of declarations, for the
benefit of both the State Parties and the Technical Secretariat.

5. EDNA 2.5 includes support for declaring “< threshold>" values for aggregate national data, ,
both in manual and automated AND mode, as per Decision C-7/DEC.14.

6. Several bugs and issues, discovered during testing or reported by States Parties, have been
fixed in Version 2.5, solutions included, inter alia: problems with amendments to previously
submitted declarations; issues with installing and configuring EDNA on Windows
Vista/Windows 7 operating systems; several corrections in the area of input data validation;
and a number of minor cosmetic user interface improvements.



Distribution of EDNA

1. Member States can receive EDNA Version 2.5 on CD-ROM, provided to the respective Permanent
Representative to the OPCW at OPCW Headquarters in The Hague, or transmitted by post to the
Member State upon receipt of a written request from the Permanent Representative to the VIS Project
Manager. The EDNA software can also be downloaded from the OPCW External Server under the
section “EDNA/downloads”.

2. There are two options for Member States opting to download the software from the OPCW External
Server:

a) Complete installation file for those installing EDNA for the first time. The file size is
approximately 230 MB.

b) Light installation for those who previously have installed EDNA. File size: approximately
13 MB.

For both options, the installation procedure is the same.

3. Please inform the Project Manager VIS by email (vis@opcw.org) if you want to receive the new
version of EDNA, and indicate your preferred option for receiving the software as per paragraph 1
above.

4. To run and install the new version, a Licence code is required that either will be provided together
with the CD-ROM, or on request to Member States opting to download the software from the OPCW
External Server.

5. Please note that if you have already have installed EDNA Version 2.0 or 2.1 and have been provided
a licence code from the Secretariat, you will NOT need a new licence code to install EDNA 2.5.

Points of Contact

Requests for copies of EDNA 2.5 and licence codes should be sent to: vis@opcw.org.


mailto:vis@opcw.org

GET STARTED!




Software Installation

The EDNA software is intended to run under Windows®©, either Windows XP Service
Pack 3, Windows Vista or Windows 7 and is designed to run on a stand-alone
workstation. EDNA requires the installation of SQL Server 2005 Express and .Net
framework 4.0 (Both components are free and are included in the Installer package).

Minimum Requirements:

A\

Processor: Pentium IVV-Compatible or higher
RAM: 512 MB or higher
OS: Windows XP Service Pack 3 or higher on 32 Bits

Windows XP Service Pack 2 or higher on 64 Bits

Screen resolution: 1024 X 768

EDNA installer installs Microsoft SQL Server 2005 Express Edition with
Service Pack 3 and Microsoft .Net Framework 2.0 and 4.0, if they are not
detected on the machine.

The installation of Microsoft SQL Server 2005 Express Edition SP3 is
performed in Silent mode, thus no user interaction is required. Advanced
users may want to customise the installation (Security settings etc...), and run
the installation of Microsoft SQL Server 2005 Express SP3 separately from
the EDNA CD-ROM. Please be aware that this requires technical knowledge
and may cause problems for EDNA if carried out incorrectly. OPCW does
not support problems that may occur during the installation of the external
components used by EDNA including .Net Framework and SQL Server 2005
Express Edition. Problems may be encountered if it is attempted to install
EDNA on a computer which belongs to a security controlled environment.
Please contact your IT support in the event of such problems.

Please note that users need to have administrative rights to install EDNA

software on a computer. Without this authority the operating system will

prevent the installation of EDNA. In case of doubt, please contact IT
support.



Getting Started

O N o O

Insert the EDNA CD-ROM

The CD-ROM should automatically start the setup process. If it does not start
automatically, run the file Setup.exe in the CD-ROM folder.

The installer will automatically install any missing components. This requires
no interaction from the user (except for agreeing to the licence agreement s).

computer during this step. This is normal behaviour and once

6 Depending on your environment, you may be requested to restart the
windows starts up the installation wizard will resume.

After the required components are installed, the EDNA installation process
will start.

Click “Next” on the Welcome Screen
Select the folder where you would like to install EDNA. Click “Next”.
Click “Next” on the “Confirm Installation” window.

EDNA installation will be launched. When the installation finishes, click
“Close”.

A shortcut will be added to the Desktop and Start Menu.

4!

EDMN&G 2.5

10. To start the application and configure EDNA follow the instructions for your

operating system.

For all versions of Windows XP

.[ "j 1. Double click on the EDNA 2.5 Icon.
Microsoft l'l Al,'[
Windows*?
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For all versions of Windows Vista

Windows Vista

Holding the shift key Right-Click with your
Uﬁsm& | mouse the EDNA 2.5 icon

9

A context menu will pop up, from the options, select

Run as...

A confirmation window will appear, click the “Allow” button
to allow the initial EDNA configuration to take place.

User Account Control @

g
@ An unidentified program wants access to your computer

Don't run the pregram unless you know where it's from or you've used it
before.

E EDMA, exe
Unidentified Publisher

<+ Cancel

Idon't know where this program is from or what it's for,

< Allow

Ttrust this program. I know where it's from or I've used it before,

() Details

User Account Control helps step unauthorized changes to your computer,

11




For all versions of Windows 7

‘J

Windows 7

Holding the shift key Right-Click with your

]

mouse the EDNA 2.5 icon

9

A context menu will pop up, from the options, select.

Run as administrator

A confirmation window will appear, click the “Yes” button to
allow the initial EDNA configuration to take place.

@ User Account Control

o

Program name:
Publisher:
File origin:

(%) Show details

U Do you want to allow the following program from an
/" unknown publisher to make changes to this computer?

()

EDMNA.exe
Unknown
Hard drive on this computer

Change when these notifications appear

12




Configuring EDNA

After installation, users will be required to determine a number of settings before
using EDNA for the first time/.

One of the choices user will need to make is whether to host the EDNA Database on a
personal workstation or on a network database. Depending on the selection, the
application will behave in slightly different manner, as explained below:

EDNA Configuration with Local Database

This continues to be the preferred EDNA installation method. Having the
database onin the same workstations allows the application to provide backup
and restore services that guarantee that your data is kept safe, as well as
providing a straightforward solution that requires no involvement of the
organisation’s IT department.

EDNA Configuration with Remote Database

The use of a remote database server is being supported for organizations that
require their data to be centralised normally utilise a remote database server
supported by IT experts with database management and server maintenance
expertise. For technical reasons EDNA is not able to perform automatic
backup and restore of remote databases. This requires intervention from the IT
experts in the organisation, and therefore this mode of installation is only
recommended for organisations where database administration professionals
are available.

Options during configuration
During the entire configuration process two options are available:

Inztallation Manual | Reset Configuration

Installation Manual
By clicking this option, the application will open the Installation Manual in PDF format using
the default PDF reader.

6 If the PDF reader is not installed, a free version is available from Adobe

Systems, at http://get.adobe.com/reader/

Reset Configuration
By clicking this option, all previous configuration information is removed and the application
re-starts the configuration wizard.

13
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First time configuration with Local
Database

Database Setup

The first time the program runs, users will be prompted to setup the database to be
used by the application.

{E}EDNJ\. 2.5 Configuration Wizard -0 x|

Database Setup

[Database Server Logon to the server
Local Machine: % |ze Windows Authentication
|}<P5P3 " Usze SOL Server Authentication
Server name: User name: I
|><F'S PAMSOLEXFRESS3 j
Pazzword: |

¥ Show only local SGL Server instances

Refrezh | Test Connection |

Select a databaze
{7 Use an existing database:
| =l
% Create New Database

[EDNA

Inztallation b anual | Fiezet Configuration | Create Databaze |

Local Machine
Alphanumeric code denoting the name of the current machine on which the software
IS running.

Server Name
Enumerates all SQL Server instances available on the workstation. Select one of the
database servers from the list

The database server installed by default for EDNA ends with
0 \SQLEXPRESSS3. If users wish to use the default configuration, this server
should be selected from the list.

Logon to the Server
Users can choose between Windows Authentication and SQL Server Authentication

14



to connect to the SQL Server (specified in Server Name). The default configuration is
set to “use Windows Authentication”. Click on “Test Connection” to check if the
application connects successfully.

Create a Database

Click on the “Create Database” button. By default the database is named “EDNA”. If
required the name can be changed by typing the new name in the “Create new
database” box. If an error occurs a message will appear describing the error.
Otherwise, the application will display a message indicating that the action was
performed successfully and setup will proceed to the succeeding configuration step.

6 When creating the new database, make sure to use a unique name.

License Agreement

If EDNA is not already installed on the workstation, the program will prompt the user
to select the Country of the National Authority using the software and the license
keys.

'ﬁ'EDNn 2.5 Configuration Wizard 10| =|

License Agreement

-

EDMA iz the intellectual property of the Organisation for the Prohibition of Chemicalz Weapons [OPCW] and the source code is a proprietary
right of OPCw,

EDMA may only be uzed for non-commercial purpozes and cannot be zold, transfered or athenwize dispozed of without the written
permizzion of the OPCW . IE may be used by Member States for creating and storing declaration data to be submitted to the OPCW ar
acceszing and stonng such information received from the OPCW.

A rnodification by the user to EDMA might cause incorpatibility with future updates and the OPCW will nat azsume any responability for
the performance of EDMA fallowing amy zuch modification,

It iz the responzibility of the uzer to secure the sustem and the data fram unauthorized access [phyzical or electronic] and ensure that data
held by EDMA iz backed-up properly and securely stared.

The OPCW shall in no way be liable for any incidental, conzequential and ather damages resulting from the use of EDMA

Country of the N ational Authority using the software ISelect a country j

License Key I I I I

Installation Manual | Besef Corfiguation | Accept |

1. Choose the State Party of the National Authority using the software, from the list.

2. Enter the License Key provided to users by the OPCW Technical Secretariat and click on “Accept”

6 If users already have an EDNA 2.0 or 2.1 serial key, this may be used as the
license key for this version.

15



Grant Access to Additional Users

If the user has access permission rights on the workstation, the configuration wizard
will present a screen prompting the user to give access to additional users for EDNA.

'ﬁ? EDNA 2.5 Configuration Wizard

Grant Access to Additional Users

Allusers of the application must be in the list below

take zure the intended EDMA uzers are listed as having access. Thiz will guarantee proper execution of the application.

|Jzers with Access Add new user
[l sa Frarm:
[w] =PSP3vAdministrator % Local Macking
[#PSP3
™ Damain
|Jzermame
| Ad

=131 %]

Installation b anual | Fezet Configuration | Continue |

The list on the left side of this window lists users who are granted access to the
application. If a user who needs to access EDNA is not shown on this list, add the
name by using the “Add new user” feature on the right hand side of the screen.

Adding Local Machine users

This default option assumes that the users to be added are listed on the local machine.
To add a user, input the user name and click the “Add” button. If the operation is
successful the user name should immediately appear in the list on the left hand side.

Adding Domain users

If the accounts in the organisation are managed in a Windows domain, click on the
“Domain” option and specify the Domain name, then input the user name and click
the ““Add” button. If the operation is successful the user name should immediately
appear in the list on the left hand side of the screen.

6 If in doubt, to determine whether you should add Local or Domain users
consult your organisation’s IT support.

16




Configuration is Complete

Once the user has specified all the configuration settings. The application will display
the following confirmation.

=10l x|

=.E}EDNA 2.5 Configuration Wizard

Configuration Completed.

You have successfully configured the Electronic Declarations Tool for Mational Authorities,

The application will restart to apply your zettings.

Installation Manual | Beset Configuiation |

Click “Finish” to apply the user settings, then restart EDNA.
Once the application restarts the EDNA splash screen will appear.

) Organization for the Prohibition
# of Chemical Weapons

" EDNA 2 5

Electronic Declarations Tool l-—
for National Authorities

17




Upgrade Configuration with Local
Database

Database Setup

The first time the program runs, the user will be prompted to setup the Database to
be used by the application.

{E}EDNA 2.5 Configuration Wizard o ] 4

Database Setup

Databaze Server Logon to the server
Local Machine: & Use Windows Suthentication
prS Pz £ Use SEL Server Authentication
Server name: User name: I
|><F'S P3VSOLEXPRESS3 j
Fazzword: |

¥ Show only local SOL Server instances

Fefrezh | Tezt Connection |

Select a databaze

& Use an existing database;

™ Create New Database

Inztallation b arual | Fiezet Configuration | lze Databaze |

Local Machine
The name of the current machine the software is running on.

Server Name
The setup lists all SQL Server instances available in the workstation. Select from the
dropdown list the server name that hosts the existing EDNA Database.

The database server installed by default for EDNA ends with
\SQLEXPRESSS. It is likely that this is the server for your existing
database.

18



Logon to the Server

Users can choose between Windows Authentication and SQL Server Authentication
to connect to the SQL Server (specified in Server Name). The default configuration is
to use Windows Authentication. Click on “Test Connection” to check if the
application connects successfully.

Use Database

Select from the dropdown list of databases the existing EDNA database you wish to
upgrade. By default the database is named “EDNA”. In this step of the configuration
click on the “Use Database” button. If an error occurs a message will appear
describing the error. Otherwise, the application will display a message indicating that
the action was performed successfully and setup will proceed to the upgrade screen.

Database Upgrade

The configuration process will check if the database version is correct and, if
necessary, will prompt the user to upgrade the database.

EDNA detects the current version and the required version. After checking that the
information is correct, click on “Upgrade”.

Before upgrading, the configuration wizard will backup the current database, to
provide the option of rollback to the previous version of EDNA. The system will then
proceed with the upgrade.

'.‘E'EDN.A. 2.5 Configuration Wizard

Database Upgrade

EDMA haz detected an earlier databasze version. The configuration process will proceed with an upgrade.

Thiz process will backup all pour information prior to staring Your
information will not be affected by thiz procedue.

Current Databasze Verzion

Required Databaze Verzion

2.5

=101 x|

Inztallation b anual | Fiezet Configuration | Upgrade |

19




License Agreement

If upgrading from version 2.0 or above the configuration wizard reuses the country
and serial keys of the existing installation. In the event that the current version is not
compatible with this, the program will prompt the user to select the country of the
National Authority from the dropdown list, and to input the license key.

'ﬁ?EDNA 2.5 Configuration Wizard o m]

License Agreement

Y

EDMA iz the intellectual property of the Organization for the Prokibition of Chemicalz Weapons [OPCW] and the zource code iz a proprietary
right of OPCW.

EDMA may only be uzed for non-commercial purposes and cannot be =old, transferred or othenwize disposed of without the written
permizzion of the OPCW. It may be used by Member States for creating and staring declaration data to be submitted to the DPCW or
acceszsing and storing such information received from the OPCW.

A modification by the uzer to EDMA might cause incormpatibility with future updates and the OPCW will not azsume any responsibility for
the performance of EDMNA following any such modification.

It iz the respongzibility of the user to zecure the spstem and the data from unauthorized access [phyzical or electronic] and ensure that data
held by EDMA is backed-up propery and securely stored.

The OPCW shall in no way be liable for any incidental, congequential and other damages resulting from the use of EDMNA

Country of the N ational Authority using the software I Select a countmy j

License Key I I I I

Installation Manual | Beset Configuiation | Accept |

3. Choose the State Party of the National Authority from the dropdown list.

4. Enter the License Key provided by the Technical Secretariat of the OPCW and click on “Accept”

o If you already have an EDNA 2.0 or 2.1 serial key, you may use it as the
licence key for this version.

20



Granting Access to Additional Users

If you have access permission rights on your workstation, the configuration wizard
will present a screen prompting you to give access to additional users for EDNA.

'ﬁ?EDHA 2.5 Configuration Yizard -0 x|

Grant Access to Additional Users

Allusers of the application muszt he in the list below.

Make zure the intended EDMA uzers are listed az having access. This will guarantee proper execution of the application.

Usgers with Access Add new uger
[w] sa Frorm:
[w] HPSP3Administrator % Local Machine
JxPsP3
™ Domain
Username
| Add

Installation b anual | Bezet Confiquration | Continue |

The list on the left side of this window shows users who are granted access to the
application. If there is a user who needs to access EDNA but is not shown on this list,
the name should be added using the “Add new user” feature located on the right hand
side of the screen.

Adding Local Machine users

This is the default option and assumes that the users to be added are users on the local
machine. To add a user, input the user name and click the “Add” button. If the
operation is successful the user name should immediately appear in the list on the left
hand side.

Adding Domain users

If your organisation manages accounts in a Windows domain, click on the “Domain”
option and specify your Domain name, then input the user name and click the “Add”
button. If the operation is successful the user name should immediately appear in the
list on the left hand side.

0 If in doubt, to determine whether you should add Local or Domain users
consult your organisation’s IT support.

21



Configuration is Complete

Once you have specified all the configuration settings. The application will display a
confirmation.

=.E}EDNA 2.5 Configuration Wizard o ] 4

Configuration Completed.

You have successfully configured the Electronic Declarations Tool for Mational Authorities,

The application will restart to apply your zettings.

Installation Manual | Beset Configuiation |

Click “Finish” to apply your settings, then restart EDNA.
Once the application restarts you will see the EDNA splash screen.

) Organization for the Prohibition
# of Chemical Weapons

" EDNA 2 5

Electronic Declarations Tool l-—
for National Authorities

22



Rollback to Previous Version with Local
Database

Step by Step

Follow the step by step process below should a situation arise where you need to
restore the previous version of EDNA in your workstation.

By rolling back to the previous version of EDNA, all the information you
have modified or added in EDNA 2.5 will be lost. The application will be
rolled back to the state it was in before the version upgrade.

1. Open the Restore Database window
In the application menu, select Tools -> Database Tasks -> Restore Database.

ool File Data | Tools | Reports  Help

. Imnport

3 (&) add plant sites rom the declaration Camments
Expork 2
Languages 3
Database tasks 3 Backup database

Conversion boal Restore database

Yalidation tool

Grant User Access Wizard

Settings

2. Restore the database backup performed during the upgrade process
From the pick list, select the latest backup with the version number of your previous
version of EDNA. Click “Restore database”.

Data Restore x|

|
Festore database | ‘
|

Select backup file to restore

| Backup Date [GMT)

Backup Type | Backup Date [Locall
EDMA 21 4 3 PHd 4 :12:09 PM

LegacyBackup |920/0412125331 P 14140001 12:00:00 &M

23



Once the restore process is complete, a pop-up message will appear informing you
that the application will restart.

B x|
The database backup has been restored successFully,

The application will now be restarted.

3. Confirm the database has been rolled back.
When EDNA restarts you will be greeted by the Upgrade wizard. Close this window
by clicking the “X” in the top right corner.

'ZEZ'EDN.M 2.5 Configuration Wizard =10l x|

Database Upgrade

EDMA haz detected an earlier databasze wersion. The configuration process will proceed with an upgrade.

This process will backup all your information prior to startng. Your
information will not be affected by this procedue.

Current Database Wersion

Fequired Databasze Yerzsion

2.5.0.0

Installation Manual | Fieset Confiquration | Upgrade

24



4. Uninstall EDNA 2.5

On Windows XP

Open Add and Remove Programs from the Control Panel
Go to Control Panel and select the “Add and Remove Programs” option.

Control Panel

[} Switch to Category Yiew

g Control Panel =10 %]
File Edit “iew Favarites Tools Help | :;'
- - €Y - @
QBack s lﬁ 7 Search i
Address I@- Control Panel j o
Mame = | Comments o

»

See Also

‘“ Windows Update
(7)) Help and Support

RS. Accessibility Options
& add Hardware

48 Administr ative Tools
"“ Aukomatic Updates
< Date and Time

é\ Display

| Falder Cptions

lﬁ Forts

‘& Game Controllers
Internet Options

@ Keyboard

) Mouse

t}, Metwark Connections

'j Metwork Setup Wizard
E,Phone and Modem Options
"-h Power Options

<

Adjust your computer settings for vision, hearing, anc
Installs and troubleshoots hardware
Install or remove programs and Windows camponents
Configure administrative settings for your computer.
Set up Windows to automatically deliver important upe
Set the date, time, and time zone For wour computer,
Change the appearance of vour desktop, such as the
Customize the display of files and Folders, change file
Add, change, and manage fonts on vour computer.
add, remove, and configure game controller hardware
Corfigure vour Internet display and connection settin
Customize wour kevboard settings, such as the cursor
Custorize your mouse settings, such as the button co
Connects ko other computers, networks, and the Inte
Launch the Metwark Setup Wizard
Configure your telephone dialing rules and modem sek
Configure energy-saving settings For yvour computer, o
ok

Uninstall EDNA

To uninstall the program, select EDNA from the program list, click “Remove” and follow

the instructions to remove the application

Currently installed programs:

ﬁl Microsoft \MET Framewark 2.0

.;E!. Microsoft JMET Framewark 4 Client Profile

5%, Microsoft \MET Framework 4 Extended

|3 Microsoft SQL Server 2005

|3 Microsoft S0L Server Management Studio Express
|5 Microsoft SOL Server Mative Client

|3 Microsoft SQL Server Setup Support Files (English)

B Add or Remove Programs

-0 x|
Sort by: IName vl

[T show updates

Size  §7.99MB
Size  182.00ME
Sz 45.94ME
Size  272.00ME
Size  BO.G4ME |
Sz 4.18MB
Se  22.42MB
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On Windows Vista and Windows 7

Go to Programs and Features
Click on the start button and in the textbox that appears type “programs”. You should
get a list like the one shown below. From the list click on “Programs and Features”.

Programs (1)
'@ Default Programs
Control Panel (19)
Programs and Features

Programs and Features
Uninstall or change programs on your computer. puter

Run programs made for previous versions of Windows
'@ Set your default programs

7 Check for updates

Uninstall a program

Turn Windows features on or off

How to install a pregram

Install a program from the network

Change or remove a program

@ Allow a program throeugh Windows Firewall

Show or hide inactive icons on the taskbar

4 See more results

|program5 ® | | Shut down | ¥ |

Uninstall EDNA
To uninstall the program, select EDNA from the program list, click the “Uninstall” button
and follow the instructions to remove the application.

=N |EoR (==

QO <« Programs » Programs and Features - | ¢,| | Search Programs and Features e |

Control Panel Home .
Uninstall or change a program

View installed updates To uninstall a program, select it from the list and then click Uninstall, Change, or

@' Turn Windows features on or Repair.
off
Install a program from the Organize =  Uninstall | Change  Repair == - l@l
network =
MName Publisher
&) Electronic Declarations Tool for Mational Authorities OPCW
Microsoft .NET Framework 4 Client Profile Microsoft Corporation
“ Microsoft \NET Framework 4 Extended Microsoft Corporation
@ Microsoft Security Essentials Microsoft Corporation
|5 Microsoft SQL Server 2005 Microsoft Corporation
|5 Microsoft SQL Server Native Client Microsoft Corporation
|5 Microsoft SQL Server Setup Support Files (English) Microsoft Corporation
|5 Microsoft SQL Server VSS Writer Microsoft Corporation
[2] Microsoft Visual C++ 2008 Redistributable - 86 9.0.3... Microsoft Corporation
@VMware Tools VMware, Inc.
4 [ | +

aps OPCW Product version: 2.5.0
, / Help link: http://www.opcw.org
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5. Install your previous version of EDNA
Once the uninstall process is finished, follow instructions from the manual relevant to
the version of EDNA you wish to install.

When installing the previous version of EDNA, in order to regain access to
an exact replica of the data that existed prior to the upgrade to 2.5, you must
ensure that the existing database is selected.
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First time configuration with Remote
Database

Database Setup

The first time the program runs, you will be prompted to setup the database to be
used by the application.

Eﬁ? EDMA 2.5 Configuration Wizard ;lﬂlil

Database Setup

Databaze Server Lagan ta the zerver
Local Machine: % Use wWindows Authentication
IKF'SF'3 = Use SOL Server Authentication
Server name: User name: I
IHemoteSewer j
Paszwaord: |

v Show only local SOL Server instances
Refrezh | Test Connection |

Select 2 databasze

" Use an existing database:
@ Create New Database
[EDNA]

Installation tanual | Feset Configuration | Create D atabaze |

Server Name

The server name enumerates all SQL Server instances available on your workstation.
To view a list of all the database servers available in the network, uncheck the “Show
only local SQL server instances” option and click the “Refresh” button. When the
installer is done searching open the Server Name dropdown list to select your remote
database server.

0 If you know the name of the remote server, you can also type it in the Server
name list.

Logon to the Server
You can choose between Windows Authentication and SQL Server Authentication to
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connect to your SQL Server (specified in Server Name). The default configuration is
to use Windows Authentication. Click on “Test Connection” to check if the
application connects successfully.

Create a Database
By default the database created is named EDNA. In this step of the configuration click
on the “Create Database” button.

0 When creating the new database, make sure you use a unique name.

i|> The IT Department needs to grant Create Database permissions to the
- EDNA user on the remote database server.

Since your installation is remote, you will get the following warning:

Remote database server detected |

‘You have selected a remote database server ko host EDNA's information, This configuration is only recommended For arganizations with IT support
\q/ experienced in database and backups management.

By selecting this option, backup and restore functionality will not be available in EDMA and will be the responsibility of your organization's IT support,

Are you sure you wish to use a remote database server?

If you agree with the limitations of using a remote database click “Yes”. Otherwise
click “No” and refer to the configuration section dealing with local databases.

By using a remote database server some functionality of the application
will not be available and maintenance tasks, such as Backup and Restore
will require the involvement of your organisation’s IT Department. The
remote database scenario is only recommended to organisations with the
IT infrastructure and personnel to support it.
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License Agreement

If you do not already have EDNA installed on your workstation, the program will
prompt you to select the Country of the National Authority using the software and the
license key.

Eﬁ? EDMA 2.5 Configuration Wizard ;IEIEI

License Agreement

EDMA iz the intellectual property of the Organization far the Prohibition of Chemicals Weapons [OPCW] and the source code iz a proprietary
right of OPCWw.

EDMA may only be uzed for non-commercial purposes and cannot be sold, transferred or otherwize dispozed of without the written
permizsion of the OPCW. It may be used by Member States for creating and storing declaration data to be submitted to the OPCW or
acceszing and stonng such information received fiom the OPCw .

Ay modification by the uzer to EDMA might cauze incompatibility with future updates and the OPCwW will not assume any rezponzibility far
the performance of EDMA fallowing any such modification.

It iz the responsibility of the uzer to secure the system and the data from unauthaorized access [physical or electronic] and ensure that data
held by EDMNA iz backed-up properly and securely stored.

The OFCw zhall in no way be hable for any incidental, consequential and other damaages rezulting fram the use of EDMA

Country of the M ational Authonty using the software I Select a country j

Licensze Keyp I I I I

[nztallstion Manual | Beset Configuration | Accept |

5. Choose the State Party of the National Authority using the software from the list.

6. Enter the License Key provided to you by the Technical Secretariat of the OPCW and click on
‘Accept’

If you already have an EDNA 2.0 or 2.1 serial key, you may use it as the
license key for this version.
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Grant Access to Additional Users

If you are able to manage access permissions on your workstation, the configuration
wizard will present a screen prompting you to give access to additional users for
EDNA.

'ﬁ? EDMA 2.5 Configuration Wizard -1O] x|

Grant Access to Additional Users

All users of the application must be in the hist below.

Make sure the intended EDMA users are listed as having access. This will guarantee proper execution of the application.

Uszers with Access Add new uzer
| =a Frari:
[w] #PSP3adrministrator % Local Machine
[xPsP3
{~ Domain
Uzemarme
| Add

Installation kanual | Reset Configuration | Continue |

The list on the left side of this window shows users who are granted access to the
application. If there is a user who needs to access EDNA but is not shown on this list,
the name should be added using the “Add new user” feature at the right hand side of
the screen.

Adding Local Machine users

This is the default option and assumes that the users to be added are users on the local
machine. To add a user, input the user name and click the “Add” button. If the
operation is successful the user name should immediately appear in the list on the left
hand side.

Adding Domain users

If the accounts in your organisation are managed in a Windows domain, click on the
“Domain™ option and specify your Domain name, then input the user name and click
the “Add” button. If the operation is successful the user should immediately appear in
the list on the left hand side.

6 If in doubt, to determine whether you should add Local or Domain users
consult your organisation’s IT support.
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Configuration is Complete

Once you have specified all the configuration settings. The application will display a
confirmation.

ﬂ,ﬁ.‘EDNH 2.5 Configuration Wizard =10 x|

Configuration Completed.

“'ou have successfully configured the Electromic Declarationz Tool for Mabional Authonbies.

The application will restart to apply vour settings.

Installation Manual | Beset Confiquiation |

Click “Finish” to apply your settings and restart EDNA.
Once the application restarts you will see the EDNA splash screen.

y Organization for the Prohibirion
@)% of Chemical Weapons

EDNA 2.5

Electronic Declarations Tool I-—
for National Authorities
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Upgrade configuration with Remote
Database

Database Setup

The first time the program runs, you will be prompted to setup the database to be
used by the application.

'I'E,'I'EDNA 2.5 Configuration Wizard =10] x|

Database Setup

[ atabase Server Logon ta the server
Local Machine: % Use Windows Authentication
IXPSF’3 " Use SOL Server Authentication
Server name: User name: I
|HemnteServer j
Password: |

W Show only local SOL Server instances
Refrezh | Test Connechion |

Select a databaze

% se an existing database: |
[EDNA =l
™ Create New Databaze

Installabion kanual | Reset Configuration | Uze Databasze |

Server Name

The server name enumerates all SQL Server instances available on your workstation.
To retrieve a list of all the database servers available in your network, uncheck the
“Show only local SQL server instances” option and click the “Refresh” button. When
the installer is done searching open the Server Name dropdown list to select your
remote database server.

0 If you know the name of the remote server, you can input it directly into the
Server Name box.
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Logon to the Server

You can choose between Windows Authentication and SQL Server Authentication to
connect to your SQL Server (specified in Server Name). The default configuration
setting uses Windows Authentication. Click on “Test Connection” to check if the
application connects successfully.

Use Database

Select the existing EDNA database from the list of databases you wish to upgrade. By
default the database is named EDNA. In this step of the configuration click on the
“Use Database” button.

Since your installation is remote, you will get the following warning:

Remote database server detected =l

9 ou hawve selected a remote database server ko host EDMNA's information, This configuration is only recommended For organizations with IT support
\tr) experienced in database and backups management.

B selecting this option, backup and restore Functionality will not be available in EDMA and will be the responsibilicy of wour organization's 1T support,

Are you sure you wish to use a remote database server?

If you agree with the limitations of using a remote database click “Yes”.

By continuing to use a remote database server some functionalities of the

application will not be available, and maintenance tasks such as Backup
] and Restore, will require the involvement of your organisation’s IT
Department. The remote database scenario is only recommended for
organisations with adequate IT infrastructure and personnel support.

Database Upgrade

The configuration process will check if your database version is correct. If not it will
show the current version and the required version. After checking that this is correct,
click on “Upgrade”.
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@ EDNA 2.5 Configuration Wizard =101 x|

Database Upgrade

EDMA has detected an earlier database version. The configuration proceszs will proceed with an upgrade.

This process will backup all vour information prior bo starkng Your
information will not be affected by this procedue.

Current Databasze Version

Required Databaze Yerzion

2.5

Inztallation Manual | Beset Configuration | Upgrade |

By using a remote database, the configuration wizard is unable to backup the database
before upgrading and the wizard will show the following message:

Database Backup is not possible |

9 ‘four database is located in a remoke server, The configuration process is nok able to perform an automatic backop,
S Would vou like to quit the setup ko perform a manual backup?

Yes Mo |

It is highly recommended that, with the assistance of your IT Department,
a backup is performed on the remote database before proceeding.
Otherwise you will not be able to roll back the installation, if required.

Once you backup your database, click “No” to continue the upgrade process.
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License Agreement

If you are upgrading from version 2.0 or above the configuration wizard reuses the
country and serial keys of your existing installation. In the event that your current
version is not compatible with this process, the program will prompt you to select the
Country of the National Authority using the software and the license key.

iﬁ?EDNA 2.5 Configuration Wizard -0l x|

License Agreement

-

EDM, is the intellectual property of the Organization for the Prohibition of Chemicals Weapons [OFCW) and the source code is a proprietary
right of OPCW .

EDM& may only be uzed for non-commercial purpozes and cannot be sold, transfered or otherwize disposed of without the written
permizsion of the OPCW . It may be used by Member States for creating and storing declaration data to be submitted to the OPCw or
acceszzing and stonng such information received from the DPCW.

Any modification by the uzer to EDN& might cause incompatibility with future updates and the OPCW will not assume any responsibility for
the performance of EDMNA following any such modification.

It iz the rezponzibiliby of the user to gecure the zpstem and the data from unauthonzed access [phyzical o electronic) and ensure that data
held by EDMA 12 backed-up properly and zecurely stored.

The OPCW shall in no way be liable for any incidental, consequential and other damages resulting fram the use of EDRMA

Country of the N ational Authonty using the softwae I Select a country j

License Key I I I I

Installation Manual | Heset Configuration | Accept |

7. Choose the State Party of the National Authority using the software from the list.

8. Enter the License Key provided to you by the Technical Secretariat of the OPCW and click on
‘Accept’

If you already have an EDNA 2.0 or 2.1 serial key, you may use it as the
license key for this version.
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Grant Access to Additional Users

If you are able to manage access permissions on your workstation, the configuration
wizard will present a screen prompting you to give access to additional users for
EDNA.

Grant Access to Additional Users

Allusers of the application must be inthe list below.

take sure the intended EDMA users are listed az having access. This will guarantee proper execution of the application.

Uzers with Access Add new user
[v] sa From:
[w] #PSP3\admiristrator % Local Machine
[xPsPa
 Domain
|Jzemame
| Add

'ﬂ?EDNn 2.5 Configuration Wizard i [m]

Inztallation b anual | Feset Configuration | Continue |

The list on the left side of this window shows users who are granted access to the
application. If there is a user who needs to access EDNA but is not shown on this list,
the name should be added using the “Add new user” feature located on the right hand
side of the screen.

Adding Local Machine users

This is the default option and assumes that the users to be added are users on the local
machine. To add a user, input the user name and click the “Add” button. If the
operation is successful the user name should immediately appear in the list on the left
hand side.

Adding Domain users

If the accounts in your organisation are managed in a Windows domain, click on the
“Domain” option and specify your Domain name, then input the user name and click
the “Add” button. If the operation is successful the user name should immediately
appear in the list on the left hand side.

6 If in doubt, as to whether you should add Local or Domain users, consult
your organisation’s IT support.
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Configuration is Complete

Once you have specified all the configuration settings. The application will display a
confirmation message.

=.E}EDN.F| 2.5 Configuration Wizard o ] 4|

Configuration Completed.

Tou have succeszsfully configured the Electronic Declarations Tool for Mational Autharities.

The application will restart to apply pour zettings.

Installation Manual | Beset Configuration |

Click “Finish” to apply your settings and restart EDNA.
Once the application restarts you will see the EDNA splash screen.

y Organization for the Prohibirion
W of Chemical Weapons

EDNA 2.5

Electronic Declarations Tool I-—
for National Authorities
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Rollback to previous Version with
Remote Database

Step by Step

A situation might arise where you need to restore the previous version of EDNA on
your workstation. Do this by following the step by step process below.

or added in EDNA 2.5 will be lost. The application will be rolled back to

By rolling back to the previous version of EDNA, all information modified
C | E
the pre-upgrade content.

1. Request for a restore of your database.

In Remote Database mode, EDNA is not able to Backup/Restore your database
automatically. To roll back to the previous version you should request your IT
department to restore the backup performed prior to the upgrade to EDNA 2.5, or to
the latest available backup from your previous installation.

be made prior to any application upgrade. EDNA is unable to do this

When using a remote database you should always request for a backup to
f 1 E
- automatically on your behalf.

3. Confirm that the database has been rolled back.
Open EDNA 2.5 and verify that you are greeted with the Upgrade configuration
wizard. Close the window by clicking the “X” in the top right corner.
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DMNA 2.5 Configuration Wizard

Database Upgrade

EDMA haz detected an earlier databaze version. The configuration process will pracesd with ah upgrade.

Thiz process will backup all pour information prior to starting. Your
information will not be affected by this procedue.

Current Database Yersion

Required Databaze Verzion

25.0.0

=0l x|

Installation Manwal | Beset Configuration | |Upgrade

4. Uninstall EDNA 2.5

On Windows XP

Open Add and Remove Programs from the Control Panel
Go to Control Panel and select the “Add and Remove Programs” option.

- Control Panel

=1o]x]|

File Edit Wiew Favorites  Tools  Help

| &

Falders ‘ v

@
s Search

J Back - J - 1..?

Address I_ Control Panel

MName =

BSE
| Comments o

;g Accessibility Options

Control Panel ;
E add Hardware

[} Switch to Category View
48 Administr ative Tools
’Q Automatic Updates

See Also - ;,j Date and Time

) =

g windows Update % Display .
A Folder Options

) Help and Suppart

uﬂ Faornts

‘&8 Game Controllers
Internet Options

éa kevboard

) Mouse

t}_ Metwork Connections

ﬂ Metwork Setup Wizard
E,Phone and Modem Options
'Lh Power Options
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Adjust your computer settings For vision, hearing, anc
Installs and troubleshoots hardware

Install or remove programs and Windows components
Configure administrative settings Far your computer.
Set up Wwindows to automatically deliver important upc
Set the date, time, and time zone For vour computer,
Change the appearance of vour deskkop, such as the
Customize the display of files and folders, change file
Add, change, and manags fonts on your compuker,
add, remove, and configure game controller hardware

Configure your Internet display and connection settin
Customize vour keyboard settings, such as the cursor
Customize wour mause settings, such as the buttan co
Connects to other computers, networks, and the Inte
Launch the Metwark Setup Wizard

Configure vour telephone dialing rules and modem set

Configure energy-saving setkings For your compute:lll
L4




Uninstall EDNA
To uninstall the program, select EDNA from the program list, click “Remove” and follow
the instructions to remove the application

=]

Currently installed programs: [T Show updates Sort by: IName vl

Sige  &7.99MB

Size  152.00ME

L2 Microsoft MET Framewark 4 Extended Size  45.94MB

|j Microsoft SOQL Server 2005 Size  272.00MB
|j Microsoft SQL Server Management Studio Express Size S0.54ME [
|j Microsoft SQL Server Mative Client Size 4,18ME
|j Microsoft SQL Server Setup Support Files {English) Size  22.42MB

-

=]

On Windows Vista and Windows 7

Go to Programs and Features
Click on the start button and in the textbox that appears type “programs”. You should
get a list like the one shown below. From the list click on “Programs and Features”.

Programs (1)
'@ Default Programs
Contral Panel (1)
Programs and Features

Programs and Features
Uninstall or change programs on your computer. | .-

Run programs made for previous versions of Windows
'@ Set your default programs

] Check for updates

Uninstall a program

Turn Windows features on or off

How to install a program

Install a program from the network

Change or remove a program

0 Allow a program through Windows Firewall

Show or hide inactive icons on the taskbar

S~ See more results

|prugrams x | | Shut down | » |

e 5 0O
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Uninstall EDNA
To uninstall the program, select EDNA from the program list, click the “Uninstall” button
and follow the instructions to remove the application.

(=[O =]
Q'\_/'I <« Programs » Programs and Features b4 | $,| Search Programs and Features g |
Control Panel Home .
Uninstall or change a program
View installed updates To uninstall a program, select it from the list and then click Uninstall, Change, or
E Turn Windows features on or Repair.
off
Install a program from the Organize *  Uninstall = Change  Repair = - @
network -
MName Publisher
&3 Electronic Declarations Tool for Mational Authorities OPCW
L@‘.Microsof‘t .MET Framework 4 Client Profile Microsoft Corporation
L@‘.Microsof‘t .MET Framework 4 Extended Microsoft Corporation
@ Microsoft Security Essentials Microsoft Corporation
|5 Microsoft SQL Server 2005 Microsoft Corporation
|5 Microsoft SQL Server Native Client Microsoft Corporation
|5 Microsoft SQL Server Setup Support Files (English) Microsoft Corporation
|5 Microsoft SQL Server VSS Writer Microsoft Corporation
[2] Microsoft Visual C++ 2008 Redistributable - 86 9.0.3... Microsoft Corporation
@VMware Tools VMware, Inc.
4 [ | +
Zipa OPCW Product version: 2.5.0
Help link: http://www.opcw.org

5. Install your previous version of EDNA
Once the uninstall process is finished, refer to the manual of the version of EDNA you
wish to install and follow the instructions.

To regain access to your data as it was prior to the upgrade to 2.5,
please ensure that the existing database is selected when installing the
previous version of EDNA.
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EDNA INTERFACE
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EDNA Modules and Workflow

EDNA has six main modules for entering and managing declaration data:

e OCPF
e Schedule 2
e Schedule 3

e  Aggregate National Data (Automatic and Manual Mode)
e Chemicals Data
e Plant Sites Data

In addition to the modules for entering the requisite declaration data, there are a number of functions
that are common for several modules. These include:

e  Comments Window

e Confidentiality Settings

e Warnings

e  Copy from Previous Declarations

e Analytical Reports

Note:

When creating an AND declaration using the Manual Mode, information to be declared can be entered
into the modules in any order.

If using the Automated Mode for AND, the Schedule 2 and/or Schedule 3 Plant Site declaration must be
completed first, using the Schedule 2 and/or Schedule 3 modules. Only then can additional detailed
information such as specification of import/export per country or data on chemicals below the threshold
be entered for that Plant Site in the AND module.
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User Interface

The EDNA window typically has three panes:

< O The left Pane is the “Main Pane” for displaying and entering information for the current
declaration. Depending on the task, the “Main Pane” can be divided into several levels.

> O Top level: The list of Plant Sites to be declared. For AND in Automatic Mode other entities
contributing to the information to be declared may also be displayed. For AND Manual Mode
the list of chemicals is displayed.

> @ Lower/middle level: Data entry for the item currently selected (Plant Site, Chemical or
Import/Export Entity). This part may be sub-divided into tabs when display of all the data
fields is required. This part can also display a list of chemicals or plants to be declared for a
Plant Site or chemicals for AND in Automatic Mode.

> © Bottom level: As applicable, data entry for an item selected in the lists above. This part
may be sub-divided into tabs when display of all the data entry fields is required.

« O The Top Right Pane is the “Previous Declarations Pane” that shows the history of the Plant Site,
or a chemical in AND Manual Mode, if it was previously declared. The function for ‘copy data
from previous declaration’ is located in this pane.

« @ The Bottom Right Pane is the “Warnings Pane” that shows the validation result of the currently
selected form (Plant Site or AND).

« O Below the main menu is the “Comments” button that opens a new window and provides the
possibility of adding an internal comment and/or a comment to be sent to the OPCW, on the Plant
Site currently selected. For AND, the corresponding function can be found in the ‘View Aggregate
National Data’ pop-up window.

[ SDMA - Electrperec Doclaratioms foo! for Mathenat Authorities [AUPA 201 7] - Asverdment Mode - {Schivate 2 Pt Shes]
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Menus

File

e New Declaration: Opens the window to start a new declaration

e Open Declaration: Opens an existing declaration

e Declaration Properties: Opens the window for setting properties for the current declaration

e Submit Declaration: Opens the Export window to export the current declaration to XML or

HTML format, or to create the files containing the declaration to be submitted to the OPCW.

e Preview Declaration: Opens a printable version of the current declaration to view before printing
Advanced Preview Declaration: Opens a printable version of the current declaration in advanced
mode, to view before printing using the advanced sorting and filtering options

e  Exit: Exits the EDNA application.

Data

e  OCPF: Switches to the OCPF declaration module

e Schedule 2: Switches to the S2 declaration module

e Schedule 3: Switches to the S3 declaration module

e  Aggregate National Data: Switches to the S3 declaration module

e Chemicals Data: Switches to the module for managing the list of chemicals

e Plant Site Data: Switches to the module for managing the list of plant sites

e Reload data from the database: Refreshes the data on the screen by re-loading it from the
database

Tools

e Import: Imports an Electronic Declaration to EDNA (typically the Electronic Declaration is
provided by OPCW in a format that contains a previously submitted declaration or an Electronic
Declaration created by another software)

e Export: Opens the Export window, to export the current declaration to XML or HTML format, or
generate the electronic declaration ZIP file to be submitted to the Technical Secretariat.

e Languages: Switches between the languages available in EDNA

e Database Tasks: Backs up and restores the EDNA database

e  Conversion Tool: Opens the tool convert files from CTFS to XML format.

e Validation Tool: Opens the Validation tool.

e Grant User Access Wizard: Allows the granting of access to EDNA for new users or users that
were not configured during the initial setup.

e Settings: Opens a dialog box where miscellaneous settings of EDNA can be changed, including:
the country of the National Authority using EDNA,; the start up module: defining the custom fields
for Plant Sites; un-submitting a declaration already submitted; or translating EDNA to a
user-defined language.

Reports

e Analytical Reports: Switches to the analytical reports module

e Declaration Plant Sites by Regime: Switches to the analytical reports module and shows the
summary breakdown report for the number of declared plant sites per regime in the current
declaration

e Schedule 2 Past Activities™: Switches to the analytical reports module and shows the summary of
S2 activities declared in the current ADPA

e Schedule 2 Anticipated Activities’: Switches to the analytical reports module and shows the

summary of S2 activities declared in the current ADAA

! Only available if the currently open declaration is ADPA
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e Schedule 2 Plants: Switches to the analytical reports module and shows the summary of S2 plants
declared in the current declaration

e Schedule 3 Past Activities®: Switches to the analytical reports module and shows the summary of
S3 activities declared in the current ADPA

e Schedule 3 Anticipated Activities*: Switches to the analytical reports module and shows the
summary of S3 activities declared in the current ADAA

e Schedule 3 Plants: Switches to the analytical reports module and shows the summary of S3 plants
declared in the current declaration

e OCPF Declaration Summary®: Switches to the analytical reports module and shows the summary
of OCPF declared sites in the current declaration

e OCPF Comparison with Previous Declaration®: Switches to the analytical reports module and
shows a comparison report for comparing the OCPF declaration for the current and previous years

e Trade Summary (Manual Mode)’: Switches to the analytical reports module and provides an
overview of the aggregated national data import and export details

e Aggregate National Data (Automatic Mode)®: Switches to the analytical reports module and
shows the overview of the aggregated national data.

e Trade Summary (Automatic Mode) °: Switches to the analytical reports module and provides an
overview of the aggregated national data import and export details.

Help

e Contents: Displays the EDNA Help File Table of Contents

e Search: Displays a dialog box that can be used to search the EDNA Help File

e About: Displays an information window about EDNA, including its Licence terms

2 Only available if the currently open declaration is ADAA

3 Only available if the currently open declaration is ADPA

4 Only available if the currently open declaration is ADAA

5 Only available if the currently open declaration is ADPA

6 Only available if the currently open declaration is ADPA

! Only available in manual mode

8 Only available in automatic mode

9

Only available in automatic mode
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START YOUR DECLARATIONS
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New Declaration

Where to find it?

File > New Declaration (Shortcut: Ctrl + N)

&% start new declaration

Country INLD

Declaration type I.-'*.DF‘}‘-.
Year IZEZE
Default classification Llnclassrﬂed vI

Aggregation mode & Manual (O Automatic

Add declaration | Cancel

Start a New Declaration

The New Declaration window is used to start a new declaration. The declaration type is by default
Annual Declaration of Past Activities (ADPA), but can be changed to Annual Declaration of
Anticipated Activities (ADAA) when required. Specify the Year of the declaration to be added, set
the default confidentiality classification for the declaration, select the aggregation method to be used

in AND declarations, then click on “Add Declaration.”

When the window is opened, it is automatically filled with the type of declaration, as
well as a year for that declaration that is one year higher than the most recent
declaration in the system. The type of declaration and year subsequently can be

modified by the User.

Users should enter a year for the selected type of declaration that is not already added to

EDNA.
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Declaration Properties

Where to find it?

File > Declaration Properties

The Declaration Properties window provides you with the ability to change the settings of the current
Declaration. This option will be disabled if the declaration has already been submitted.

1.

2.

Year: Changing the year will not be accepted once the declaration has been created.

Default Classification: This is the default classification that will be used, for any field in any
form if there is no specific classification set at the Form or Field levels.

Delete Declaration: Deletes the current declaration.

Aggregation mode: The aggregation method is used for AND declarations. Changing the
aggregation method may result in loss of any AND data already entered into the declaration. It is
recommended to decide the aggregation mode for AND prior to any data entry.

Adjust AND figures to schedule thresholds when submitting: Allows the user to configure
how the import/export amounts of trade breakdown per country in the automatic AND will be
represented when they are below the declaration threshold. If this box is checked, such amounts
will be represented as per decision C-7/DEC.14 (in the form “< (relevant threshold activity)”. If
the box is left unchecked, such amounts will be represented as exact quantities, as entered into
the AND module.

The dialog box also displays the National Authority country code. The code cannot be modified
from this dialog box. Use the Tools->Settings menu point to change the country code setting.

Declaration properties ﬂ
Country I.&LB

Declaration type IAD Py j

Year |2D1 a
Default classification I Unclassified i l

Aggregation mode & Manual Automatic

[T Adjust AND figures to schedule tresholds when submitting.

Save Delete Cloze
[} Deleting a Declaration will permanently remove all Plant Site and AND included in the
- declaration.
[ ] Changing the aggregation method for AND, after having started to enter declaration data,
- may result in loss of the AND data already entered into the declaration.
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Chemicals Data

Where to find it?
Data > Chemicals Data
Chemicals Data can also be accessed from other EDNA modules:

In the toolbar of the Schedule 2 and 3 modules, in the lower part of the “Main Pane” select the
Chemicals tab then click on

In the toolbar in the AND module Manual Mode, click on I@'Add Chemical to the
Declaration.
In the AND module Automatic Mode, select a Plant Site/entity in the “Main Pane” and click

on & in the lower part of the screen that contains the list of chemicals,

The Chemicals Data module contains a database pre-loaded with chemicals extracted from the OPCW
Handbook on Chemicals. This module provides the user with the ability to search chemicals by
Chemical Name or CAS Number. The list of chemicals can be filtered, or a new chemical added by
the user to the database, if not yet included on the list.

If the list is opened from the Schedule 2 or the Schedule 3 module, the chemicals relevant to that
module will be made available. Opening the list from the AND module will display all chemicals
contained in the database, irrespective of the schedule to which they pertain.

Opening the Chemical List window from any of these modules also provides additional options for
filtering the list of chemicals.

'.E'EDNA - Electronic Declarations tool for National Autherities [ADPA 2008] - [All chemicals]
ol Fle Datza Tools Reports  Help

(&) Add new chemical All chemicals T ‘ @
CAS number Chemical name
B84402-584 Magure: 50°% Methylphosphonic acid / 50% {Aminciminomethyljurea 2804
41203-81-0 (B-ethyl-2-methyl-2-oxido-1,3, 2-dioxaphosphinan-5yjmethyl methyl methylphosph 2804
70715-06-5% Polymer from the mixture of Dimethyl methylphosphonate, Cxirane and Phosphor, 2B04
84962-581 Sodium 3-fribydrosysitdpropyl methylphosphonate 2804
42595-45-5 big[{5-Ethyl-2-methyl-2-0xddo-1,3.2-dioxaphosphinan-3+iimethyl] methylposphonate 2B04
284675-51-7 Phosphonic acid, methyl-, polyglycol ester (Exolit OF 560 TF) 2804
170836-68-7 Modure of CAS RN 41203-81-0 and CAS RN 42595-45-5 2804
Cyclohexylmethyl S-sodium isopropylphosphonothiolate 2804
Cyclohexylmethyl S-sodium propylphosphonothiolate 2804
Pheny! ethylphosphonoflucridate 2804
Heptyl S-sodium isopropylphosphonathiclate 2804
0-Decyl-0O-sodium methylphosphonothionate 2804
Q-1-Ethylpropyl O-sodium ethylphosphonothionate 2804
1-Ethylpropyl S-sodium propylphosphonothiolate 2804
0-1,2-Dimethylpropyl O-sodium ethylphosphonothionate 2804
1.2-Dimethylpropyl S-{N-ethylbenzenaminium) methylphosphonothiolate (+) 2804
1.2-Dimethylpropyl 5-{N-ethylbenzenaminium) methylphosphonothiolate () 2804
1-Methylbutyl S-sodium methylphosphonothiolate 2804
0-3,3-Dimethylbutyl-0-sodium ethylphosphonethionate 2804
0-1-Methylpentyl O-sodium ethylphosphonothionate 2804
Ethyl S-sodium isopropylphosphonothiolate 2804
O-{N.N-dipropylamina)ethy! methylphosphonoflucridate 2804
Q-Ethyl O-sodium propylphosphonothionate 2804
28825-35-0 Isopropyl ethylphosphonochioridate 2804
Iznnmmd S-saddiim isnnmmdnhnsnhanathinlate RN

The Chemicals data window (accessed from the Data menu command)

51



List of chemicals x|

[ Declare selected chemicals @ Add new chemical Schedule 2 7 | &
Show enly chemicals declared by: IAI\ chemicals =l ISaIect a declaration =
b a ched =
F 24402584 Midure: 50% Methylphosphonic acid / 50% {Amincimino. 2B04
r 41202810 {5-ethyl-2-methyl-2-oxido-1,3, 2-dioxaphosphinan-53)met. 2B04
- 70715-06-5 Polymer from the mixture of Dimethy! methylphosphonate.... | 2B04
- 84562-38-1 Sodium 3-frinydronysiiipropyl methylphosphonate 2B04
r 42555-45-9 bis[{5-Ethyl-2-methyl-2-oxido-1,3. 2-dioxaphosphinan-5+l)... | 2B04
] 254875-51-7 Phosphonic acid. methyl-, polyglycol ester (Exolit OF 560... | 2B04
N 170836-68-7 Midure of CAS RN 41203-81-0 and CAS RN 42555-45-9 | 2B04
] Cyclohexylmethy! S-sodium isopropylphosphonothiolate 2B04
[ ] Cyclohexylmethyl S-sodium propylphosphonothiolate 2B04
r Pheri ethyiphosphoncflucridate 2604
(] Heptyl Ssodium isopropylphosphonathiclate 2B04
[ 0-Decyl-0-sodium methylphosphonothionate 2B04
— 0-1-Ethyipropy O-sodium ethyiphosphonothionate 2B04 ol

[C] Alrezdy added to declaration

List of chemicals (chemical data accessed from the S2 module)

Tool Bar

List of chemicals ; -_

Declare Selected Chemicals'®: Adds the checked chemical(s) to the current declaration.

Add New Chemical: Opens the “Add New Chemical” window for the purpose of adding a

new chemical to the chemical data list

Filter Menu: Displays the filtering options for the list of chemicals. The user can filter the list
to display only Schedule 2, Schedule 3, list of commonly traded chemicals, or the entire

chemicals list.

Show only chemicals declared by: When accessing the list of chemicals from the Schedule 2,
Schedule 3 or AND Module, additional filters are made available based on the declaration
history of the chemicals in question, including the options ‘All Chemicals”, ‘All Plant Sites’,

“This Plant Site’ and a specific declaration.
Search Box: Filters the list of chemicals by CAS number or Chemical name.

selected chemicals -u- Add new dhemical Schedule 2 - |

I | 133826-40-1 Phery methylphosphonofluoridate 2804
r 5284-09-3 Ethyl methylphosphonochlondate 2804
I~ 71760-04-8 Dipropyldiphosphoric acid 2804
- 96-75-7 24{N.N-Diizopropylaminaethyichlonde 2810
r 27797359 Propylphosphonothicic 0.0-acid 2804
r 54552771 Dimethy! isopropylphosphonate 2B04
- Ettyd Nemethyl-N-2hydrosyatind) methyiphasphonoamidate | 2B04
r 0.0-Diheptyl methylphosphoncthionate 2804
r 1832606 Nonyl methylphosphonate 2804
r 1-Methylpentyl S-sodium ethylphosphonathiolate 2B04

[ Aready added to declaration

Filter to show chemicals declared in the ADPA 2010

10 Only active if the list is accessed from the Schedule 2, Schedule 3 or AND Module.
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List of chemicals

Show only chemicals declared by: | [TIETemee [+ ISe ect a declaration j

edare selected chemicals |'(:;.;' Add new chemical Schedule 2

||

r 13112.85-2 S-Methyl methyiphosphonochloridothiolate 2B04
r 13242-44.9 2-{N.N-Dimetindamino Jethanethiol hydrochloride 2812
r 133826401 Phenyl methyiphosphonoflucddate 2804
r 13688-82.9 2-Ethyfheny methyiphosphonate 2804
r 138780-004 2-Butenyl methydphosphonoflucridate 2B04
r 13851-88-5 Ethylhosphoncthicic acid 2804

[ Aready added to declaration

Filter to show chemicals with a CAS number starting with ‘13’

Chemicals List

This list displays the chemicals according to the current filter and search criteria. You can also select a
‘hide’ option to remove from the display any chemicals that have already been added to the declaration.

e Check Box™: check to select the chemical(s) to be added to the current declaration.
e CAS Number: The Chemical Abstracts Service Number of the chemical

e Chemical Name: The name used by the CWC to identify the chemical - unless the user has
provided a preferred synonym.

Schedule: The schedule of the chemical.
Custom Field: The content of this column is selected from the context menu shown below.

Context Menu

Declare Selected Chemicals*?: Adds the checked chemical(s) to the current declaration.

Add New Chemical: Opens the Add New chemical window.

Edit Chemical: Opens the Edit Chemical window for the selected chemical.

Delete Chemical: Allows deletion of a chemical from the chemical data list*®

Filtering Options (All/S2/S3/Commonly traded): These options are displayed in the toolbar.
Additional column: Provides options for the information on the chemical to be displayed in
an additional left-hand column. The following options can be selected: CAS Name, Molecular
Formula, HS Code or OPCW Key.

u Only active if the list is accessed from the Schedule 2, Schedule 3 or AND Module.
12 Only active if the list is accessed from the Schedule 2, Schedule 3 or AND Module.
13 Only possible for manually added chemicals. Pre-loaded chemicals cannot be deleted.
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Add new chemical

Edit chemical

All chemicals

Schedule 2
Schedule 3

Commonly traded

Additional column > Molecular formula
CAS registry name
HS Code

OPCW Key

The changes you make to the layout of the Chemicals List, including the additional
- column and the filter option, are saved and loaded the next time you open the program

Adding a new chemical to the Chemicals List

Where to find it?

In the Chemicals List window, either click (£ Add New Chemical in the toolbar, or right-click on the
list and click “Add New Chemical.”

The “Add New Chemical” window is used to update the Chemicals database, in Edit mode or Add
mode. When adding a chemical, the user can also enter all information relevant to the chemical.
However, if the chemical was in the list preloaded with the software, only the HS code or the
synonym can be modified, using the Edit mode.

® CAS Registry Number: The CAS Number of the chemical
CAS Registry Name: The name used by CAS to identify the chemical

Chemical Name: The chemical hame to be shown in the declaration. For chemicals preloaded
in EDNA, the chemical name corresponds to the nomenclature used by the CWC

e Molecular formula: The molecular formula of the chemical

e OPCW Key: An internal key used by OPCW to identify chemicals with no assigned CAS
number

e HS Code: The Harmonised System code of the chemical. This value may be changed, in
accordance of national legislation.

e  Structure: Currently not in use. For information see “Handbook of Chemicals”.
e Schedule: The schedule of the chemical in accordance with the CWC.

e Preferred name: Chemical synonym — an EDNA user-defined alternative name for the
chemical. If a Preferred Name is defined, this will be used instead of the Chemical Name in
the declaration.

| For preloaded chemicals, only the HS Code and Preferred Name field may be changed.

]

(] If a Preferred name is provided for a chemical by the user, the former will be used as the
. chemical name in the declaration.
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Add new chemical

Add new chemical

CAS number HS Code

Chemical name Structure

I |

CAS name Schedule

Melecular formula Preferred name

| I

COPCW Key

I | [E] Add chemical ‘ (€3 Cancel |

Window for adding a new chemical
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Plant Sites Data

Where to find it?
Data > Plant Sites Data

Plant Sites Data can also be accessed from other modules of EDNA:

In the Schedule 2, Schedule 3, AND (Automatic Mode) and OCPF modules, click on £ Add
Plant Site to Declaration in the “Main Pane” toolbar

Opening the Plant Site module, or accessing the list of Plant Sites from the AND module using
Automatic mode, will display all Plant Sites by default. To facilitate finding specific Plant Sites there
are a number of options for filtering the information displayed

Opening the Plant Site list from the Schedule 2, Schedule 3 or OCPF module will display only the
Plant Sites that belong to that schedule. Additional options exist for filtering the information
displayed.

The Plant Sites Data window contains the list of Plant Sites added by the National Authority. The list
is empty when EDNA is first installed, and plant sites need to be added to the list. The Plant Sites
Data module can be used to maintain a complete list of Plant Sites, including those that fall below the
declaration threshold.

The Plant Site Data modules can also be used to maintain information on entities that only provide
data for the compilation of the AND declaration, including traders or other data providers such as
customs authorities. In EDNA these types of facilities are called “Import/Export entities”.

| EDNA - Electronic Declarations tool for National Authorities [ADAA 2021] - Amendment mode 12| x|
ol Fle Data Tools Reports Help -8 x

© Adinen pantse sodie ptrese B[00 |a | ADAA2021

Declared plant sites

Schedule 2 Schedule 2

Schedule 2 004 Schedule 2

Schedule 2

Add new plant site Warnings list ]

Code [52010 Nams= 7 [ Vae No form selected

Name of plant ste [S2estplriste

Facility tpe [Plantete 7]

Schedule [Scheade2 7]

Ovner, company or enterprise [Testowrer |
Sweetaddress [Testsweer

ciy [Festery

rovin iother [Test province
Latiuce,longitude Precise ocation [Fog locator] e © Concel
l

Plant Sites Data pane with the pop-up window for adding a new plant site
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Tool Bar

Declare Selected Plant Sites'*: Adds the checked Plant Site(s) to the declaration
Add New Plant Site: Opens the Add New Plant Site window

Search Box: Searches the list of Plant Sites by Plant Site name or code

Filter: Displays only those Plant Sites that are declared in the specified declaration'

Plant Sites List

This list displays the list of Plant Sites added to the database. The option exists to hide Plant Sites that
have already been added to the declaration.

Check Box: Check to select a Plant Site to be added to the current declaration.®.
Code: The code of the Plant Site.

Note: If a Plant Site belongs to more than one schedule, it is highly
recommended that the same Plant Site code be used for the different schedules.

| Ensure that the Plant Site code is unique, as duplicate codes that have already
- been assigned to another Plant Site under the same schedule will be rejected by
EDNA.

Plant Site Name: The name of the Plant Site.

Schedule: The schedule to which the Plant Site belongs, or “Import/Export entity” for
information on entities other than Plant Sites, provided for AND declaration s.

Context Menu

Declare Selected Plant Sites'”: Adds the checked Plant Sites to the current declaration.
Add Plant Site: Opens the Add New Plant Site window
Edit Plant Site: Opens the Edit Plant Site window for the selected Plant Site
Note: Editing the information for a Plant Site will not affect Plant Site

information contained in a declaration already submitted. Plant Site details will
be only be updated in declarations that have yet to be submitted

Delete Plant Site: Deletes the selected Plant Site from the list. Note that a Plant Site can only
be deleted if it has not been submitted in any previous declaration

Schedule specific filters: With the help of these menu points, Plant Sites that belong to a
specific schedule can be filtered out from the complete list

Additional column: Provides an option for Plant Site information to be displayed in the left-
hand column. The following fields are available: Owner, Street Address, City or Province of
the Plant Site.

The changes you make to the layout of the Plant Sites List, including the additional
column, are saved and loaded the next time the program is launched.

Adding new Plant Sites

Clicking on the button “/Add New Plant Site will open a dialog box showing Plant Site details.
Users may add Plant Sites with a specific Schedule or Export/Import entities with no Schedule
defined. The latter entities are only used for declaring Import and Export for AND in automatic
aggregation mode, and cannot be included in any Plant Site declaration.

1 Only active if the list of Plant Sites is accessed from the Schedule 2, Schedule 3, OCPF or AND Module
1 Only active if the list of Plant Sites is accessed from the Schedule 2, Schedule 3, OCPF or AND Module
1 Only active if the list of Plant Sites is accessed from the Schedule 2, Schedule 3, OCPF or AND Module — Automatic mode.
e Only active if the list of Plant Sites is accessed from the Schedule 2, Schedule 3, OCPF or AND Module — Automatic Mode.
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Editing Plant Site information

Plant Site information can be edited by: modifying the information stored in the “Plant Site Data”
module, through the Context Menu > Edit Plant Site; or by clicking Edit Plant Site Info in the Main
Pane and by modifying the > Plant Site Info in the Schedule2, Schedule 3 or OCPF module.

If working in Amendment Mode, with a declaration marked as “submitted,” the option of “Edit Plant
Site Info” is not available under the Plant Site Info tab in the “Main Pane” and any changes made will
not be stored in the Plant Site Data module. Plant Site information can be edited directly in the
respective data field, however the changes will apply only to the current amended declaration, and
will not impact any other declarations stored in EDNA..

The opposite also applies: editing Plant Site information for Plant Sites will not affect information
contained in a declaration already submitted.

Custom Fields

When creating or editing a new Plant Site users have the option of providing additional information
for the Plant Site for local use only, and not to be submitted as part of the declaration. These “Custom
Fields” are defined from the main menu line through: Tools -> Settings -> Tab ‘Plant Sites’.

Users can create and name as many custom fields as required. Typical information to be stored locally
can include extended contact information e.g. contact person(s), telephone number, email address etc.

Filters

I~ 52000 Schadule 2| 52-000 Schadule 2
C s2-001 Schedule 2| 5201 Schedule 2
r 52002 Schedue 2| 52002 Schadule 2
r 524003 Scheduls 2| 52-003 Schedule 2
- 52004 Schedule 2| 52-004 Scheduls 2

[0 Aready added 1o declaration

Filter to show Plant Sites declared in the ADPA 2010
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Show only plant sites declared in: ISeIed 3 declaration

r

| F Dedlare selected plant sites () Add new plant site

524009

Chemical Sample Lab

Chemico Plus

[Schedule 2pant ste_-fffChe

Schedule 2

[ Alreagy added to declaration

Filter to show Plant Sites with a name beginning with ‘Che’
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Schedule 2 Module

Where to find it?
Data > Schedule 2

The Schedule 2 module is used to add Schedule 2 Plant Sites to a declaration and to enter the relevant
declaration data

This module maintains a list of Schedule 2 Plant Sites currently added to the declaration. When a
Plant Site is selected from the “Main Pane”, the information related to that Plant Site is displayed,
together with the declaration history and any ‘warnings’ pertaining to the site

Once a Plant Site is selected, the lower part of the “Main Pane” displays three tabs: “Plant Site Info”,
“Chemicals” and “Plants Info”.

The “Plant Site Info” tab displays information for the Plant Site. This information can be edited and
saved in the “Plant Site Data”

Chemicals produced, processed or consumed at the Plant Site can be added by using the “Chemicals”
tab. After selecting a chemical, four sub-tabs are displayed, to allow for the entry of the relevant
information to be declared

Information about the plants at the Plant Site can be entered from the “Plants Info” tab. After
selecting a plant, data can be entered by clicking on the relevant sub-tabs

! EDNA - Electronic Dedarations tool for National Authorities [ADPA 2018] - [Schedule 2 plant sites] : 1= x|
ol Fie Data Tools Reports Help -ax
() add plant sites to the declaration (&) Remove plant sits from the declaration () Comments ADPA 2018

| Schedule 2 plant sites

Schedule 2| 52000

Select a declaration B

Plant site nfo | Chemicals | Plants info
Plant site code
Name of plant site [Eoheduie 2152-000

J 3 Copy to declaration

| | Field
Street address  |Street of 52-000

Quartty produced of Palymerfromt

Cityidistict [Pryofszoo0 |

Provincelstateicther [Frovnceof 52000 |

Latitude, longitude [ |

Attachment l—

Number of declared Schedule 3 plants atthe plantsite [ |

Dees this plant site comprise ane or more plants which are producing, processing
ar consuming above the verification thresholg? | Yes [ No

|
2 Quantiy produced of (Sethyl-2met
3 Production of piant ed

4 Consumption of plant ed
5  Calculation Method
3

Production of plart |

Consumption of plant |

Wamings list

= Netherlands - ADPA 2018

Schedule 2 Plant Site declaration window
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Tool Bar

= Add Plant Site to Declaration : Opens the Plant Sites list to add a Plant Site to the current
declaration.

=/ Remove Plant Site from Declaration : Deletes the Plant Site currently selected from the
list of sites to be declared.

) comments: Opens the comments window for entering comments that are to be attached to
the Plant Site currently selected.

List of Schedule 2 Plant Sites in the declaration

The top level of the “Main Pane” shows the Schedule 2 Plant Sites added to the current declaration.

Code: The Plant Site code
Plant Site Name: The name of the Plant Site

Warnings: The number of warnings/errors identified by the system in relation to the Plant
Site.

Step by Step: How to declare a Schedule 2 Plant Site

10.

Open the Schedule 2 module (Data > Schedule 2)

Click on "=/ Add New Plant Site in the toolbar. The Plant Sites list will be opened

When running EDNA for the first time, or when declaring a Plant Site not yet contained in the

list of Plant Sites, click "“='Add Plant Site to enter the new Plant Site information and add it to
the list

Check the Plant Sites that you want to declare. Search for a specific Plant Site using its code or
name and/or select a previous declaration

Click on Declare Selected Plant Sites in the toolbar

The selected Plant Sites are added to the list of declared Plant Sites. Close the Plant Sites List
window

In the “Main Pane”, select a Plant Site from the list

Click on the tabs and sub-tabs in lower land bottom levels of the “Main Pane” to navigate
through the different elements of the Schedule 2 Plant Site declaration. Enter the information
related to the selected Plant Site

On the “Chemicals” tab, chemicals produced at the Plant Site can be added by pressing the

button, or removed using the “=' button. After selecting the chemical, relevant information on
production, processing, consumption, import and/or export can be entered by clicking on the
respective sub-tabs

Information about the plants at the Plant Site can be entered from the “Plants Info” tab. Plants

can be added by pressing the ' button, or removed by the =’ button. After selecting a plant,
relevant information can be entered after clicking on the respective sub-tabs

Note: The warnings displayed in the Warnings List will help to ensure that all required
information has been entered and that it is logically consistent
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T EDNA - Electronic Declarations tool for National Authorities [ADPA 2016] - [Schedule 2 plant sites]

s} Fle Date Toos Reporis Heb

—lslxi

- G 13

) Add plant sites to the declaration

Remove plant site from the dedaration | ® comments

52002 Schedule 21 52-002

ADPA 2016
Schedule 2 plant sites

[No records in History. E|

&

| [ Declre selected piant sites ) Add new plant site [scheduie 2plantsite ] |[ E

Show only plant sites declared in: [Selects deciaration  |v] (R

Warnings list

r sam Scheculs 2152001 Sohedule 2 P S——
F s Schedue 2152:002 Schedule 2

s Schedue 2152002 Schedule 2

r s Schedus 2152004 Schedue 2

r s Schedule 2152005 Sohedule 2

r s Schedus 2152008 Seheduls 2

r o7 Schedue 2152007 Schedue 2

s Schedue 2152008 Schedule 2

r saos Schecus 2152008 Sohedue 2

[ Already added to declaration

Schedule 2 Plant Site declaration window- Adding a Plant Site to the declaration

% EDNA - Electronic Declarations tool for National Authorities [ADPA 2018] - [Schedule 3 plant sites]

o) Fle Data Took Reports Hep

£ @ Add plant sites to the dedlaration (@) Remave plant site from the declaration

=181

S 563

ADPA 2018

‘Schedule 3 plant sites

Plart st name
edule 31 53003

) EDNA - Electronic Declarations tool for National Authorities [ADPA 2018] - [Schedule 2 plant sites]

o) Fle Date Took Reports Hep

$ © Add plant sites to the dedaraton (&) Remove plant site from the dedaraton

ADPA 2018

‘Schedule 2 plant sites
| Plent st name

Schedule

Select @ declaration

Plantsite info Chemicals | Plantsinfo |

| B pecre selected chemicals @) Addnew chemical Schedie 2 B ([Searchby CAS or chemicalna
I Pcopy to decaration
062 ‘Show only chemicals declared by: [Allchemicals =] [Select a deciaration =
412038140 - ook
e —— b E ched | Field
= 24402504 2804 1 Quantty produced of Polymerfromt
[ 11207210 ) £ 2808 2 Guanity prochuced of (Sethyl-2met
[ 70715069 B oD 2604 2 Production of plent Test Plant
~ 24862921 Sodium 3-rhydrowysilyljoropyl methylphosphonate: 2804 4 Consumption of plant Test Flant
Chemicalinfo | Total amounts of chemical | [ A o e 5 Caloulation Method
r 294675517 Phesphonic acid, methyi- polyglyol ester (Exalt OP 560... | 2804
= 170836687 Vodure of CAS RN 41202610 2nd CAS RN 42505459 | 2804
r G 2804
= Cyclohesyimethyl S<odum propyiphosphonothioiate: 2604
[ Phenyi 2804
Comt <7 Hepty! 2804
f chemical is not contained in handbook fc |7 0-Decyl-0-sodium methylphosphonothionate 2804
C 0-1-Eiyiproy 26804 |
[T Already added to declaration

Schedule 2 Plant Site declaration window- Adding a Chemical to a S2 plant site

Remember to set the correct unit of
weight when entering amounts of
chemicals.

Arsenic trichloride I

Guantity Produced |i32
Quantity Processed |i2

L==

Mmakin. Pl

Setting unit of weight
for amounts of chemicals
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Schedule 3 Module

Where to find it?
Data > Schedule 3

The Schedule 3 module is used to add Schedule 3 Plant Sites to a declaration, and to enter the relevant
declaration data

This module maintains a list of Schedule 3 Plant Sites currently added to the declaration. When a
Plant Site is selected from the “Main Pane”, the information related to that Plant Site is displayed,
together with the declaration history and any warnings that may exist

Once a Plant Site is selected, the lower part of the “Main Pane” displays three tabs: “Plant Site Info”,
“Chemicals” and “Plants Info”

The “Plant Site Info” tab displays the information for that Plant Site. The information can be edited
and saved in “Plant Site Data”

Chemicals produced at the Plant Site can be added via the “Chemicals” tab. Select a chemical and add
the required information

Information about the plants at the Plant Site can be entered via the the “Plants Info” tab. After
selecting a plant, any relevant information can be entered by clicking on the two sub-tabs

(@) EDNA - Electronic Dedarations tool for National Authorities [ADPA 2018] - [Schedule 3 plant sites] e =] x|
o Fle Data Toos Reports Help S =5
() Add pant stes to the dederation () Remove plant site from the declaration @ comments ADPA 2018
Schedule 3 plant sites
| Code. | Plant ste niame. | |
53003 Schedule 3153003
53004 Schedule 3153004 [ 2wamines [

Select a declaration B

Flant site info | Chemicals | Plants info J (D Copy to dedaration

i 003
Plant site code [53.003 | e |
Name of plant site [Scheduls 3| 53002 [ | Field |

Ouner [Owrercissoss |

Steetaddress [Sresicf 53003 |

Citydistrict [Clyof 53008

Provincelstetelother [Poviceof 53003

Latitude, longitude [

stachment [

Number ofSecare Sl 2 plars t e plat e [————————————

‘Wamings list

= Netherlands - ADPA 2018

Schedule 3 Plant Site declaration window
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Tool Bar

e '“/Add Plant Site to Declaration: Opens the Plant Sites list to add a Plant Site to the current
declaration.

e =/Remove Plant Site from Declaration: Deletes the currently selected Plant Site from the
list of sites to be declared.

Icomments: Opens the comments window for entering comments that are to be attached to
the Plant Site currently selected.

List of Schedule 3 Plant Sites in the declaration

The “Main Pane” shows the Plant Sites added to the current Schedule 3 declaration.
e Code: The Plant Site code
e Plant Site Name: The name of the Plant Site

e Warnings: The number of warnings/errors identified by the system in relation to the Plant
Site.

()

Step by Step: How to declare a Schedule 3 Plant Site

1. Open the Schedule 3 module (Data > Schedule 3)

2. Click on "='Add New Plant Site in the toolbar. The Plant Sites list will be opened

3. When running EDNA for the first time, or when declaring a Plant Site not yet included in the

list of Plant Sites, click "='Add Plant Site to enter the new Plant Site information and add it to
the list

4. Check the Plant Sites that you want to declare. You can search for a specific Plant Site using
its code or name and/or select a previous declaration

5. Clickon Declare Selected Plant Sites in the toolbar

6. The selected Plant Sites will be added to the list of declared Plant Sites. Close the Plant Sites
List window

7. Inthe “Main Pane”, select a Plant Site from the list

8. Use the tabs and sub-tabs in the lower and bottom levels of the “Main Pane” to navigate
through the different elements of the Schedule 3 Plant Site declaration. Select a Plant Site and
enter any relevant information

9. Using the “Chemicals” tab, che_z_r’_nicals produced at the Plant Site can be added by pressing the

< button, or removed by the = button. After selecting a chemical, relevant information can
be entered after clicking on the active sub-tabs

10. Information about the plants at the Plant Site can be entered from the “Plants Info” tab. Plants

can be added by pressing the "= button, or removed by the & putton. After selecting a plant,
relevant information can be entered after clicking on the relevant sub-tabs

Note: The warnings displayed in the Warnings List will help to ensure that all information has been
entered and that it is logically consistent
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AND Module — Manual aggregation

mode

Where to find it?

Data > Aggregate National Data - by chemical (manual mode) or shortcut: Ctrl + A

Please note that this module is only available if manual aggregation mode was selected
in the “Declaration Properties” window when the declaration was created. If the
current aggregation method is set to automatic, please refer to the section AND Module
— automatic mode.

The AND (Aggregate National Data) module is used to add AND information for Schedule 2 and
Schedule 3 chemicals (corresponding to Form 2.1 or 3.1). The Module also contains the quantitative
specification of Import and Export information for each country involved (corresponding to Form
2.1.1 or 3.1.1). Please note that this version of EDNA does not support the declaration of transfers of

Schedule 1 Chemicals.

The AND module maintains the list of chemicals to be included in the declaration of AND. When a
chemical is selected in the “Main Pane”, the related AND information is displayed in the lower part of
that pane, together with panes showing the declaration history and any warnings.

B oA - Llectronac Declarations. bool for Mational Authorities [AnFA 2018] - [Aggregate Rational Data]
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AND window - Manual Aggregation Mode. Remember to set the correct unit of weight!
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Tool Bar
e ©/Add Chemicals to the Declaration: Opens the chemicals list to add a chemical to the
current AND module.

] 'l_:'DeIete Chemical from the Declaration: Deletes the AND form of the selected chemical
from the current declaration.

o [lcomments: Opens the window for comments to be attached to the AND form currently
selected.

AND Forms List

The “Main Pane” shows the chemicals added to the current AND module.
CAS Number: The CAS Number of the chemical.

Chemical Name: The name of the chemical.

Schedule: The Schedule of the chemical.

The number of warnings associated with the selected AND record. If this field is empty, there
are no warnings and the record is considered by the system to be correct.

24

Step by Step: How to declare a Chemical

1. Open the AND module Data > Aggregate National Data - by chemical (manual mode) or
shortcut: Ctrl + A

2. Click on “/Add Chemicals to Declaration in the toolbar. The Chemicals list will be opened

3. Check the Chemicals to be declared. You can filter the list or search for a specific chemical
using the CAS Number, Chemical Name or previous declaration

4, Click on Declare Selected Chemicals in the toolbar

5. The selected chemicals will be added to the list of Chemicals included in AND in the “Main
Pane”. Close the Chemicals List window

6. Inthe “Main Pane”, select a chemical from the list by clicking on the required name

7. In the lower part of the “Main Pane”, enter the AND declaration information relating to the
selected chemical. Warnings will be provided if the sum of the individual transfers do not
match the aggregate amounts for import and export
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AND Module — Automatic mode

Where to find it?
Data > Aggregate National Data — by facility (automatic mode) or Shortcut: Ctrl + A

Please note that this module is only available if automatic aggregation mode was
i (] E selected in the “Declaration Properties” window when the declaration was created. If
]

the current aggregation method is set to manual, please refer to the AND Module —
manual aggregation mode section.

The AND (Aggregate National Data) module is used to add AND information for Schedule 2 and
Schedule 3 chemicals (corresponding to Form 2.1 or 3.1). This module also contains the quantitative
specification of Import and Export information for each country involved (corresponding to Form
2.1.1 or 3.1.1). Please note that this version of EDNA does not support the declaration of transfers of
Schedule 1 Chemicals.

In automatic aggregation mode AND data is aggregated automatically based on production (for
Schedule 2 also processing and consumption), as well as on export and import data declared for
individual facilities. There is no need to manually sum up the declared data per chemical and by trade
relation: this activity will be performed automatically by EDNA when the declaration data is
calculated.

The ”Main Pane” displays the Plant Sites/facilities included in the declaration. The chain link
== symbol displayed to the left of the name of a Plant Site indicates that the Plant Site was declared
in the Schedule 2 or Schedule 3 part of the declaration, and has been included automatically by
EDNA for declaration of the production (for Schedule 2 also processing and consumption), import

and/or export activities of the facility. A & symbol displayed to the left of the name of a facility
indicates that the facility has been added manually in the AND module (i.e. these facilities were
included in the AND declaration only, but are not included in the Schedule 2, Schedule 3 or OCPF
Plant Site declaration).

The lower part of the “Main Pane” contains the list of chemicals produced (for Schedule 2 also
processed and consumed), imported and/or exported by the facility selected. The chain link
== symbol displayed in front of the name of the chemical indicates that the chemical has been
copied from the Schedule 2 or Schedule 3 Plant Site declaration. Chemicals added manually in the

AND module will have a % symbol displayed in the left-hand column.

Entering AND data for declared Plant Sites

Facilities with the chain link == symbol displayed in front of their name are copies, linked to an
original entry, and therefore can only be removed from the list of facilities in the AND module by
removing them from the Plant Site declarations in which they were originally entered.

New chemicals can be added manually to the list of chemicals for the selected Plant Site by clicking
on the "= button to the right of the list of chemicals in the lower part if the “Main Pane”. Chemicals

added manually in the AND module will have a % symbol displayed in the left-hand column of the
list of chemicals.

Chemicals added manually to a declared Plant Site in the AND module are not included in the
declaration of the Plant Site, within the Plant Site declaration.

Chemicals added manually to the list can be removed by selecting the chemical name and clicking on

the ‘=’ button. Chemicals with the chain link == symbol displayed in front of their name can only be
removed by removing them from the Plant Site declarations in which they were originally entered.
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The bottom part of the “Main Screen” is used to enter data pertaining to the chemicals selected for the
facility. Detailed information is pre-filled for chemicals included in the Plant Site declaration, and the
respective field greyed out. The information to be added varies according to the Schedule and depends
on whether or not the chemical has been included in the declaration of a Plant Site (“above
threshold”).

@) EDNA - Electronic Declarations tool for National Authoritics [ADPA 2018] - [Aggregate National Data] =l x|
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AND window Automatic Aggregation Mode

Entering AND data for non-declared Plant Sites or an Import/Export Entity

New facilities can be added to the list of facilities in the AND module by clicking I Add new

facility., Plant Sites or Import/Export Entities, added manually to the AND module will have the =&
symbol displayed in the left-hand column in the list of facilities included for the calculation of AND.

Facilities included manually in the AND declaration will not be declared as Plant Sites as such;
however, their relevant activities will be included in the aggregation of AND.

Facilities included manually in the list can be removed by the & Remove facility. Please note that
facilities can only be removed if all chemical activities related to them have already been removed.

Chemicals can be added to the list of chemicals for the respective facility by selecting the facility and
clicking on the ““'button to the right of the list of chemicals in the lower part of the “Main Screen”.

The chemicals added will have the =% symbol displayed in the left-hand column in the list of
chemicals. Chemicals included in the list can be removed by selecting the chemical(s) and clicking on

the @ button.

The bottom part of the “Main Pane” is used to enter data for a selected chemical for a specific facility.
The information to be added varies depending on the Schedule.
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AND window Automatic Aggregation Mode — adding a new facility

Tool Bar

IAdd new Facility: Opens the list of facilities in order to add new facility/facilities to the
AND declaration.

©)Remove facility: Removes the selected facility from the AND declaration. This option is
available only if all chemicals associated with the facility have already been removed and the
facility has not automatically been carried over from the Plant Site declaration.

@ View Aggregate National Data: Displays the AND data aggregated by EDNA. This
feature can be used to check the final aggregated numbers that will be included in the
declaration.

List of activities included in AND
The top part of the “Main Pane” shows the facilities added to the AND module.

Symbol in front of the facility name: The chain link == symbol indicates that the facility has

been copied automatically from the Plant Site declaration. The manually added “*# symbol
indicates that the facility has been added manually to the AND declaration, and not included
in the Plant Site declaration.

Code: The code of the facility.

Facility name: The name of the facility

Schedule: The schedule of the Plant Site. (A Plant Site can trade any kind of scheduled
chemicals, irrespective of its schedule). An Export/Import entity is not associated to any
specific schedule.
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Chemicals associated to the facility selected

The lower part of the “Main Pane” shows the chemicals added to the currently selected facility.

CAS Number: The CAS Number of the chemical
Chemical Name: The Chemical Name.
Schedule: The schedule of the chemical

“'Add new chemical: Opens the chemicals list dialog box that can be used to add new
chemicals to the declaration of the facility.

='Remove chemical: Removes the selected chemical from the declaration. Note: This is only
applicable if the chemical has been added manually in the AND module (indicated with the

& symbol).

Activities to be declared

The bottom part of the “Main Pane” shows the AND activities to be declared for the selected facility
and chemical. The Pane includes total export, total import, total production and, for schedule 2 Plant
Sites, total processing and consumption, as well as the quantitative specification of amounts imported
and exported by country.

()

Step by Step: How to declare a Chemical

10.

Open the AND module (Data >Aggregate National Data — by facility (automatic mode) or
shortcut: Ctrl + A

Select the facility to which you want to add declaration information, or use the “='Add New
Facility button to add a new facility to the declaration. In this case a list of available facilities
will be displayed. Select the facilities to be included in the declaration, then press the

] e
Declare Selected Facilities button.
The selected facilities are added to the “Main Pane.” Close the facility list window.

Select a facility from the “Main Pane.” The list of chemicals associated with the facility to be
included in the aggregation of AND will be shown in the lower part of the pane.

To add a chemical to the list, click the “='Add New Chemical button to the right of the list.
The Chemicals list window will be opened.

Check the Chemicals that you want to declare. You can search for a specific chemical using the
CAS Number or Chemical Name, and filter the list by Schedule, commonly traded chemical,

chemical previously declared by any Plant Site, or chemical previously declared for the current
Plant Site and declaration year.

Click on the Declare Selected Chemicals button in the toolbar

The selected chemicals will be added to the list of chemicals for the selected facility. Close the
Chemicals List window.

In the lower part of the “Main Pane”, select a chemical from the list; the AND information will
be displayed in the bottom level of the pane.

Enter the information related to the selected chemical.
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Reviewing Aggregate National Data

EDNA provides a number of options for reviewing activities contained in the AND declaration.

Clicking Q"View Aggregate National Data in the toolbar of the “Main Pane” opens a window listing
all chemicals included in the AND declaration. Clicking on a chemical will display total export, total
import, total production and, for schedule 2 Plant Sites, total processing and consumption as well as the
quantitative specification of amounts imported and exported by country for that chemical.

Right-clicking on a chemical opens the context menu to set the classification level.

Right-clicking on a data field opens the context menu to set the classification for the individual field.
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OCPF Module

Where to find it?
Data > OCPF (Shortcut: Ctrl + O)

The OCPF module is used to add DOC/PSF Plant Sites to the declaration and to enter the relevant
declaration data.

The module maintains the list of Plant Sites currently added to the declaration. When a Plant Site is
selected in the “Main Pane”, the information related to that Plant Site is displayed together with the
declaration history of the Plant Site and any applicable warnings.

In the bottom left pane of the screen users can select the “Plant Site Info”, the “OCPF Declaration”
and the “Production by PSF Plants™ tab.

The “Plant Site Info” tab displays information for that Plant Site. The information can be edited and
saved in the “Plant Site Data”.

The chemical information to be declared for the Plant Site is entered via the “OCPF Declaration” and
“Production by PSF Plants” tabs.

) EDNA - Electronic Dedlarations tool for National Authorities [ADPA 2018] - [Dedaration of "Other Chemical Production Facilities™] : _l&lx]|
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OCPF Plant Site declaration window
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Tool Bar

e WAd Plant Site to the Declaration: Opens the Plant Sites list to add Plant Site(s)
to the current declaration.

e [©JRemove Plant Site from Declaration: Deletes the Plant Site currently selected
from the list of Plant Sites to be declared.

e [lcomments: Opens the comments window for comments that are to be attached to
the currently selected OCPF Plant Site.

OCPF Forms List

The top part of the “Main Pane” shows the Plant Sites added to the current declaration.

e Code: The Plant Site code.
e Plant Site Name: The name of the Plant Site

e Inspectable: A calculated field that shows whether that Plant Site is inspectable, based on the
information entered into the system.

' Step by Step: How to declare an OCPF Plant Site

= Open the OCPF module (Data > OCPF or shortcut: Ctrl + O)

= Click “/Add New Plant Site in the toolbar. The Plant Sites list will be opened

=  When running EDNA_for the first time, or when declaring a Plant Site not yet contained in the list
of Plant Sites, click “/Add Plant Site to enter the new Plant Site information and add it to the list

=  Check the Plant Sites that you want to declare. You can search for a specific Plant Site using its
code or name, or filter for a previous declaration

] Click on the == Declare Selected Plant Sites button in the toolbar

] The selected Plant Sites are added to the “Main Pane”. Close the Plant Sites List window

] In the “Main Pane”, select a Plant Site from the list then add the relevant OCPF Plant Site
information via the three tabs located in the lower part of the “Main Pane”: ‘Plant Site Info’,

‘OCPF Declaration’ and ‘ Production by PSF Plants’

=  Click on the tabs to navigate through the different parts of the OCPF form. Enter the required
information related to the selected Plant Site.
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OCPF Plant Site declaration window - adding a Plant Site to the declaration
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76



Comments Window

Where to find it?

In the toolbar of the Schedule 2, Schedule 3, OCPF and AND modules, click on “/Comments. The
Comments window will appear in the bottom pane of the program.

The Comments window is used to add comments to the Plant Site currently selected, or to a chemical
in the AND declaration. There are two types of comments: internal comments and OPCW comments.
The internal comments are saved for internal use by the National Authority and will not be submitted
to the OPCW. OPCW comments will be attached to the XML file containing the Electronic
Declaration that is sent to OPCW and therefore will be viewed by OPCW as part of the declared
information.

comments x|

Comments to be sent to OPCW/:

Comments entered here will be submitted to the OPCW together with the declaration

Comments to be saved for internal use only:

Comments entered here are far the intemal use by the Mational Authority only and will not be
submitted|to the QPCW.

Save
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Confidentiality settings

Where to find it?

Declaration Default

File > Declaration Properties to set the default confidentiality classification of the
declaration.

Form level

e Right-click on the Plant Site in the main window in the Schedule 2, Schedule 3 or OCPF
module, or on a chemical in the main window for AND — Manual Mode, and select the
applicable classification level from the context menu.

e For AND - Automatic Mode, open the window . View Aggregated National Data and
right-click on a chemical listed in that window to access the context menu.

Alternatively, left-click on the left-hand part of the listing of a Plant Site or chemical. This will
successively cycle you through the classification levels.

Field level

Right-click on any field and select the appropriate classification level from the context menu.

EDNA provides three levels for setting the classification of a field:
1. Declaration level: EDNA will use this as the default classification for the entire Declaration.

2. Form level: EDNA will use the classification set at the form level for the fields contained on that
form (parent form and applicable child forms) overriding the classification set at the declaration
level. If no classification level is set at the form level, no confidentiality mark will be shown to
the left of the listing of the Plant Site or chemical.

3. Field level: Classification at the field level has the highest priority. It will overwrite the
classification set on the Declaration or Form level. If no classification level is set at the field
level, no Confidentiality mark will be added to any field.

Classification categories and colour scheme

e Unclassified (yellow)
e Restricted (blue)

o Protected (purple)

o Highly Protected (red)

Declaration properties 5'
Country |ALB

Declaration type IAD P& j

ear (2010
< Default classification | Unclassified 'l >
—

Aggregationmode (% Manual € Automatic

™ adiust &ND figures to schedule tresholds when submitting

Save | Delete | Cloze |

Setting default classification for a declaration
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®) EDHA - Electronic Dedarations tool for National Authorities [ADPA 2018] - [Schedule 3 plant sites]
o Fie Data Tools Reports Help
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Setting classification at the form level for a Plant Site

W EDNA - Electronic Declarations tool for National Authorities [ADPA 2018] - [Schedule 3 plant sites]
o) Fle Data Tools Reports Help

© Add plant sites to the dedaraton @ Remove plant site from the dedaration

Schedule 3153-003

$3-004 Schedule 3153004

Plant site info | Chemicals | Plants info

Plant site code [S}OOI!

Name of plant site ISchedule 3153003

Oviner [Owner of 53003 (ﬂ ’

Street address [Street of 53-003

4 Form default
City/district [Cty of $2-003 / Uncisscited
Province/statelother [Province of 53-002 Resticted
Latitude. longitude | \ Sy eotscied

Attachment I
Number of declared Schedule 2 plants at the plant site I

Setting classification at the field level for a Plant Site
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¥ Fe Dew Toos Reus b

O Add rew facisy Semove plant se om the deceroter

ettt 2 med 2 et | 3 2 denachochinan Sy eyl metty) mestykhoech

Polymer fom the mas.re of Dmesy! metnyohosshonate. Oorane 003 Proschony . 2804

(St 2 math 2 o1 3 5 ilmemyt ety |
Guarstes imporied exporied
6 Tore €43
Quarsty peodced [323 | =

Setting classification in the window ‘View Aggregate National Data’ at the form level for a
chemical in AND using Automated Aggregation Mode

| Autheritaes [ADPA 2218 ] - [Aggregats Ratomsl Dets}

[ r—T

4123219 Sety-deathyt 2o0do-1 3 2 Sof ety mathf ®%

WS063 Polymer from e muture of Dyl methybhoachcnate. Oomne and Phoschons. 2808

Setting classification in the window ‘View Aggregate National Data’ at the field level in AND
using Automated Aggregation Mode
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Errors and Warnings

Where to find it?
Errors

Errors will be displayed as a pop-up window or as a marker in the applicable data entry field.
Warnings

The warnings applicable to the selected form will appear in the “Warnings List” in the bottom right
pane of the window.

The system for Errors and Warnings is active when you select a form in any module. The Errors and
Warnings have been drawn from the validation rules used by the OPCW Verification Information
System (VIS) to validate the forms received from National Authorities.

Errors generally indicate an error in the data types of the values entered (such as entering text where a
number is expected) and will prevent you from continuing data entry or moving to a new tab before
the error has been corrected. While a large number of rules are checked by EDNA, a lack of warnings
does not automatically indicate a completely correct declaration. Similarly, warnings only indicate
data that may be, but are not necessarily, incorrect.

Warnings are at a lower severity level than errors, and generally show some logical discrepancy in the
data. Clicking on a warning will display an explanatory text for that warning at the bottom of the
‘Warning List” pane and move the cursor to the applicable data entry field that will be highlighted in
yellow.

Errors will prevent a user from saving the data entered, e.g. when entering text in a data
field where a number is expected (i.e. number of plants), or when providing a negative
- number when only positive values are valid.
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B EDiA - Electronic Decaratsons tool for National Authoritis [ADPA 2018] - [ Declaration of “0ther Chemical Prodection Facilities™]

% Ble Dets Took  Reporis el

1) dd plant sites to the dedaration (5 Remave plant site from the dedarason

Plect sie info | DCPE declaration | Producton by PSF plarss |

For i isil i than 30 lonness of a PSF chesmical

[Number of PSF plants o plant site

s this plent site during the previous: calendar yesr produced more then 200 tonees of a PSF-chemical?

SF = wach PSF plant
Humber of plants producing 30 1o 200 tonnes of FSF
Hamber of plants producing 200 o 1000 fonnes of PSF
Humber of plants producing 1,000 b 10,000 tonnes of PSF

Hamber of plaets producing mons thae 10.000 wnnes of PS5

1D Copy to dedaration

Descripion

PSF plarts
The tember of FSF plards shouid be

ol & the sum of the detailed! Feids

Semega [

Warnings list: Selecting one warning, the relevant data entry field is highlighted in yellow and
the warning description is displayed in the bottom right corner

Note: When leaving a module that has one (1) or more unresolved warnings, a pop-up
warning message will be displayed, indicating then number of warnings present, and
recommending that the user review these warnings. If you have already reviewed the
content of the warnings, or if you intend to conduct the review at a later stage, click Yes.
Otherwise, click No to stay within the current module and review the outstanding

warnings:

' There are 23 warnings present on forms related to this screen. Itis highly recommended to review these warnings before submitting your dedlaration.

Are you sure you want to leave this screen?
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Copy from Previous declarations
Where to find it?

When a user selects a Plant Site in the Schedule 2, Schedule 3 or OCPF module or a chemical in the
AND (Manual Mode) module, the Previous Declarations Pane will either indicate Select a
declaration if the Plant Site or chemicals have previously been included in a declaration, or No
Records in History if no declaration has hitherto been made.

The Previous Declarations Pane will display the history of the current item. In cases where the
current item previously has been declared, the drop-down menu Select a declaration allows the user
to select a previous declaration, view its contents, and copy any relevant data into the current
declaration.

Site Code NL/0001
tsite LIMPIO
r INSAF ans MOMO L
Street 27 No 34

Esperanza Gty

ei Blue province

554A

, tic B32
— 2 &l

© Copy to Declaration )

Previous Declaration pane with the option to copy data from a previous declaration.

How to use Copy to Declaration

The Menu Select a declaration at the top of the “Previous Declarations Pane” will display a list of
the declarations in which the Plant Site, or in the case of AND Manual Mode the chemical, has
previously been included. Selecting one declaration will display the key information that was included
in that declaration.

The button GCopy to Declaration allows the previously declared information to be copied to the
current declaration. Copying the information will replace all information previously entered in the
current declaration. In many cases the copied information must be reviewed and updated to reflect the
current situation.
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Exporting a Declaration

Where to find it?
Tools > Export XML, or:
Tools > Export HTML

The Export window is used to generate an electronic copy of the declaration in the form of XML or
HTML files.

Export Declaration X
" Export HTML % Export XML
Export Options
| Browse |
Export | Close |

Export Options

e Edit field with the Browse button: The user must select a valid location for the export of the
declaration

Export File Format

e Export HTML should be used when the output format of the exported declaration should be
HTML. This format will be selected by default if the command activated was Export HTML
The format can, however, be changed.

e Export XML should be used when the output format of the exported declaration should be
XML. This format will be selected by default if the command activated was Export XML.
The format can, however, be changed.

The Export option in HTML format is an effective tool for reviewing the declaration, as each form,
together with related child forms, are exported as a separate file. This option is different from File >
Preview Declaration which shows all forms of the current declaration in one window.

Depending on the complexity of the declaration, the HTML export can generate a significant number
of files. It is therefore recommended to first create a folder for the export that subsequently can be
selected through the Browse function in Export Options.

The export option in HTML format generates a file named ‘index.html’. Clicking the file will open a
window in the browser listing all the forms of the declaration. Clicking on a form will open the form
in the browser, together with its child forms if applicable,. A ‘Back to Index’ option allows the user to
return to the window that lists all forms included in the declaration.
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Importing a Declaration file
Where to find it?

Tools > Import

The import function allows the user to import a declaration in electronic form to EDNA or to merge
information from two declaration files into one declaration.

Import Declarations Tool |

—Import Declaration from XML or CTFS file

I:: \Documents and Settings prunnDesktop ' SWEZ2012X¥PAS xm Browse |

—Merging Options

' Delete the existing declaration and import this file
™ Merge with the existing declaration

" [fa form already

keep it and ignore the imported file

" [f:a form already exists, replace it from the imported file

Import |

The import functions of EDNA allow for the import of declarations files in XML or CTFS format.
These files contain only the information that is to be submitted in the declaration. Consequently, the
detailed information entered for AND data when using automatic aggregation mode cannot be imported
using these functions.

EDNA can only import declaration files that are of the same type (ADAA or ADPA) and
| year as the declaration currently open in EDNA.

Declaration files containing AND information (2.1 and 3.1 forms) cannot be imported if
the aggregation mode for AND is set to “automatic” for the declaration currently open.

The import function does not allow for the import of declaration data to a declaration that
has been submitted.

The Import of declaration files provides two main options for merging:

1. Delete the existing declaration and import the new file. All information that has been entered
into the declaration currently open is deleted,

2. Merge the file to be imported with the declaration currently open. When merging an imported
file with the open declaration there are two alternatives for handling duplicate forms for Plant
Sites: either maintaining the original record and ignoring the duplicate form from the imported
declaration file; or replacing the existing form with the form from the imported file.

Note: EDNA does not check the duplication of AND forms for the same chemical. Any
i occurrence of the same chemical in duplicate entries must be handled manually after the import
has taken place.
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KL
Step by Step: Importing an Electronic Declaration into EDNA

1. Open a declaration or create a new declaration.

2. Open the Import module (Tools > Import).

3. Browse for the Electronic Declaration to be imported, select the file to be imported and click
Open. Note that the declaration file to be imported must be of the same type and year as the
file already open.

4. Select the preferred merge option.

5. Click Import.

6. EDNA will prompt you if any errors are found that prevent the file from being imported.
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SUBMITTING A DECLARATION AND
AMENDMENTS
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Submitting a Declaration

Where to find it?

File > Submit declaration

IMPORTANT! When creating the final declaration file to be submitted, the system adds a time/date
stamp to the database indicating that the declaration was finalised for transmission to the Secretariat.
Any subsequent changes will be marked as Amendments. Enter Amendment Mode when changes are
made to a Declaration that has already been submitted.

B x|

By Submitting this dedaration, all changes in the future will be marked as amendments.
Do you want to continue?

No | Cancel |

Marking a Declaration as “Submitted” means that the generated electronic file is ready to
be transmitted to the Secretariat. The time stamp is included in this file and used by
OPCW as a reference point for handling amendments.

Submission Window

x|
ADPA 20 ended Declaration Submission

Default classification Highest classification

[Unclassified =zl | uncuassiFiED

Note: Defaultclassification will be apphed 1o all the elds where no exphbat Note: The high decl, re should be dearly indicated b the
classificaton was done. S atthe time of

™ lunderstand the default classification and its imphcaton and agree with the r | acknowledge the highest classification in the declaration is the one

current setting displayed above.

eclaration wamings

0 Warnings have been found in thes declaraton

itis HIGHLY RECOMMENDED that all the wamings are reviewed prior o
submitsing a declaration 1o the OPC\W Technical Secretanat

H Regme I Descripbon

ubmission Options /

Please remember that deciarade

™ This declaration package is for testing purposes.

be delivered in thewr ORIGINAL FORM
™ Bumn directly to CD-ROM
™ 1 acknowledge that the entre package s created by EDNA will be submitied ™ Adjust AND figures to schedule thresholds when
with no alteratons made. submitting

Note: Once the d hasbeen ittod, the apph will create a Proceed with submission | Go back to declaration |
declarason package file.

Appearance of the Submission Window (screenshot)
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As of version 2.5, the Submission Window contains an enhanced set of data quality checks and
controls.

The window has five (5) main areas:
O Top left pane: Default classification

e The drop-down list displays the current default classification of the declaration and allows for
another default classification to be selected prior to submission of the declaration

e The check box requests the user to acknowledge understanding of the meaning and
implications of the default classification. By default this box is left unchecked and has to be
manually checked by the user before the submission can take place

e Reminder: the default classification is the classification that will be applied to all the fields in
the declaration, unless an explicit classification has been assigned at the form/field level, in
which case the latter overrides any default classification that has been applied.

@® Top right pane: Highest classification

e The coloured marking of the highest confidentiality shows the current highest classification of
the declaration, and applies the same colour coding as elaborated earlier in this document.

e The check box for acknowledging and confirming that the highest classification is by default
left unchecked. The box has to be explicitly checked before the submission can be carried out.

¢ Note: The highest classification is determined on the basis of the highest level of classification
for the forms and fields within the declaration. It is recommended that this classification is
clearly indicated to the TS at the time of submission.

© Middle pane: Declaration warnings

e The information displayed on the right side of the pane shows if there are any warnings in the
declaration.

o If there are warnings, the message will be displayed in red and will indicate the total
number of outstanding warnings.

o If there are no warnings, the message will be displayed in blue and will indicate that
there are 0 warnings.

e A grid on the left side of the pane shows each of the warnings (if any) with additional details,
including the schedule for which the warning is generated, the relevant field, and a description
of the warning.

e A check box for acknowledging that warnings have been reviewed, and confirming that no
further corrective actions are needed. The box is by default unchecked and has to be explicitly
checked before the submission can be carried out. Note: In the case of no warnings, the check
box is checked automatically.

e Note: It is recommended that all outstanding warnings are reviewed prior to submission. If
there is a to correct any of the warnings, it is recommended to click Go Back to Declaration
and to examine the data and make the necessary corrections (if any).

O Bottom left pane: Submission Package Reminder

e The check box requests the user to acknowledge that the declaration package will not be
altered and will be delivered in its original form, as created by the application.

© Bottom right pane: Options

e This declaration package is for testing purposes: indicates that the operation would not
result in marking the declaration as “submitted” (and will hence not switch the application

89



into the “amendment mode™). This option can be used if additional quality control checks
need to be performed prior to the “actual submission”.

e Burn directly to CD-ROM: indicates that the submission package will be burned directly to
a CD from inside EDNA, as an alternative to saving the files to a directory in the PC. This
facilitates the application preparation process.

e Adjust AND figures to schedule thresholds when submitting:*® allows the declaration of “<
threshold” values for the breakdown of import/export quantities per country in the aggregate
national data AND, as per the Decision C-7/DEC.14.

o If checked, all individual import/export quantities per country below the declaration
threshold will be exported in the “< threshold” format — both into XML and HTML
generated declaration forms.

o If unchecked, all individual import/export quantities per country below the
declaration threshold will be exported exactly as entered in the AND module

18 Only available if AND mode is set to automatic
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Un-Submitting a Declaration

Where to find it?

Tools > Settings > Declarations tab

If you have mistakenly marked the Declaration as “Submitted,” and only before transmitting the
declaration to the TS, you may use this window to undo the action by removing the date/time stamp
of the submission.

Application Settings x|

General I Plant Sites Tth Language I

Submitting a declaration me_ansthatitwas physically submitted to OPCW. After submitting a declaration,

EDNAwill treat any modificabions as amendments.
If you have mistakenly marked the declaration as Submitted then use this window to mark the declaration as
unsubmitted again.

Current declaration year IEC'I 0 Mark as Unsubmitted

DO NOT un-submit a declaration that was already transmitted to the Technical
Secretariat.

Un-submitting a declaration after it has been transmitted to the TS would change the

] reference date used to identify amendments. This could eventually cause a discrepancy
= between the data imported to the VIS and the data maintained by the National Authority
using EDNA.
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Amendment Mode

When you are in Amendment Mode, you will notice a few changes in the user interface. An indication
of the Mode is displayed in the window title, and the declaration title is marked with a light yellow
background.

B DA - Electronic Declarations too for National Authoritics [ADPA 2 20] - Amendment mode - [De laration of “Other Chemical Production Facilties™]
# Pic Dota Toos Reports Heb

ADPA 2020
Declaration of "Other Chemical
Production Facilities®

& Add plant sites to the dedaraton

OCPF Plant Site declaration window in ‘Amendment Mode’

When in amendment mode, any changes carried out in the application will be recorded as amendments,
and marked accordingly, as follows:

o Newly added forms will be marked as [ADDED] in the declaration preview and in exported or
submitted declaration forms.

e Forms which existed in a previous year, but have had their content changed (e.g. specific
values updated) will be marked as [UPDATED] in the declaration preview and in exported or
submitted declaration forms.

e Forms which existed in previous year, but are now being removed from the declaration will be
marked as [DELETED] in the declaration preview and in exported or submitted declaration
forms. Such forms will no longer be visible in the application data windows™.

_ | | Purpose of production (use production purpose codes B11 to B13
in Appendix 5, or specify):

Generated by EDNA Version 2.5.1204.2606 on 2012-05-03 14:56:57Z (GMT) | NLD ADPA 2010
Form 3.2 “ISountry Code: NLD
2 DELETED] | Segtion: B
Declaration of Schedule 3 Plant [ ] ge nofn: 950f 176
Sites Date: 2012-05-03
Confid. | Please complete one form for each plant site.
mark
[ U || plant Site Code [ 53-004)

Example — display of deleted forms in the declaration preview in amendment mode

19 Note that this is a change in behaviour from Version 2.1, when deleted forms would remain on the screen, with
the “D” mark next to them. In Version 2.5 this is no longer the case, and deleted forms are not displayedt on data
screens.
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Form 4.1 untry Code: NLD
Setion: B
Declaration of "Other Chemical [ADDED] gew:cf n: 1of4

Production Facilities" Date: 2012-05-03

Confid. | Please complete one form for each "other chemical production
mark | facility”

U || Plant Site Code | 0-000

Example - display of added forms in the declaration preview in amendment mode

Generated by EDNA Version 2.5.1204.2606 on 2012-05-03 14:58:317 (GMT) | NLD ADPA 2010
Form 2.2 ~\Country Code: NLD
) ction: B
Declaration of Schedule 2 Plant [UPDATED] }sge nofn:  58of176
Sites Date: 2012-05-03
Confid. | Flease complete one form for each plant site.
mark
U Plant Site Code 52-003

Example - display of updated forms in the declaration preview in amendment mode

In the preview mode for amended declarations, it is clearly indicated that the

decl

aration has been amended, and the reference declaration is made apparent:

ll Advanced options

ADPA 2012 Declaration View in browser | Save as web page

Print |

|Al|a

mendments since the submission of the original declaration on 07 May 2012, 11:23 AM are included. |

@

Example - display of amended declaration in the declaration preview

Marking of amended forms in the declaration preview and HTML output is carried out at
the parent form level. Child forms are not explicitly marked as amended. For example, if
an S3 plant site is removed, the top level plant site forms (3.2) will be marked as
[DELETED], whilst its child forms (if any), will implicitly be deleted, without an explicit
amendment deletion marking displayed on the screen.

Hint: If you have removed a form in amendment mode and you cannot locate it in the

declaration preview (marked as “DELETED”), ensure that no preview filters have been
activated and that the full declaration is always shown. This should allow the deleted forms
to appear in the preview.

Unlike the previous EDNA Version (2.1), EDNA always exports and submits the whole

declaration, including amendments. The option to submit only amendments, which existed

= in earlier versions, has been removed in Version 2.5, in order to simplify the submission
process and prevent the submission errors which occasionally were experienced.
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DECLARATION PREVIEW
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Simple Declaration Preview

Where to find it?

File > Preview declaration

The Preview declaration option allows you to view the entire declaration in print form. When
activated, the application will prepare all the declaration forms (as they appear in the Declaration
handbook), based on the data contained in the declaration. You can then easily review the information
and check that it is correct.

Tool Bar

e *l(=l)Advanced options: Opens (or closes) the pane, with extended options for
declaration sorting and filtering. For more information, see section (Advanced
Declaration Preview) below.

e View in browser: Opens the web browser and displays the declaration preview
within the browser.

e Save as web page: Saves the content of the declaration preview into an external web
file, for subsequent review in a web browser

e Print: Opens the standard print dialog from which declaration forms can be printed

ﬂzm - Electronic Declarations tool for National Authorities [ADPA 2012] - [Preview declaration] =8 x|
ol Fle Data Toos Reports Help -
ADPA 2012
_+| Advanced options

Preview declaration
Full ADPA Declaration for 2012 viewin brovser Save as web page

Print

Form 2.1 Country Code: TUR :I
. . . Section: B
Aggregate National Data: Declaration of Pagenof n: 1ofs1
Schedule 2 Chemicals Date: 2012-03-18
Confid. | Please complete one form for each Schedule 2 chemical,
mark
TUPAC chemical name: 2-[N,N-Diethylamino)
ethanethiol
[ ]| 1f chemical is not contained in handbock for chemicals, please [ |
identify attachment for structural formula:
CAS registry number: 100-35-9 [ Warnings list J
Unit of weight: [ | Field |
No fom selected
Aggregate quantity for the previous calendar year:
Produced: 0.044)
Processed: 0.055
Consamed
Imported: 0.066]
Exprtad —
Generated by EDNA Version 2.5.0.117 on 2012-03-19 12:45:27Z (GMT) | TUR ADPA 2012
Form 2.1 Country Code: TUR
- . - Section: B
Aggregate National Data: Declaration of Pagenofn: 2efsl
Schedule 2 Chemicals Date: 0120319
Confid. | Please complete one form for each Schedule 2 chemical.
mark
TUPAC chemical name: Bis(2-hydraxyethyl)
sulfide
[ | 1 chemical is not contained in handbook for chemicals, please |
identify attachment for structural formula:
CAS registry number: 111-48-§
Aggregate quantity for the previous calendar year
— . — =

Wamings list

= Turkey - ADPA 2012

Preview declaration window

9
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Advanced Declaration Preview

Where to find it?

Tools > Advanced declaration preview

Advanced declaration preview option allows the user to view how the declaration appears on the
page, and to choose which parts of the declaration and in which order information should be
displayed. When activated, the application will prepare all the declaration forms (as theyappear in the
Declaration handbook), based on the data contained in the declaration and on the configuration
criteria used in advanced options.

Tool Bar

. ll(j)Advanced options: Opens (or closes) the pane and provdes extended options
for sorting and filtering declaration data.

e View in browser: Opens the web browser and displays the declaration preview
within the browser.

e Save as web page: Saves the content of the declaration preview into an external web
file, for review later on, in a web browser

e Print: Opens the standard print dialog from which the declaration forms can be
printed

Advanced options — Filters

Filters allow you to select which parts of the declaration should be displayed. You can combine
different filters to personalise the filtering process. Note that filtering certain forms out from the
preview does not have any impact on the actual declaration data. All the data and all the forms
remain in the declaration, but only those you have selected are displayed in the preview window.

e Full declaration (no filter): If checked, the full content of the entire declaration will
be displayed, regardless of any previously configured filters

e Aggregate National Data only (S2 and S3): If checked, only the AND related forms
will be shown

e By regime: Allows filtering of the displayed content per selected regime (Schedule 2,
Schedule 3, OCPF or any combination of these three)

e By plant site code: Allows filtering of the displayed content to show only forms
related to the selected plant sites, identified by the plant site code

e By chemical: Allows filtering of the displayed content to show only forms related to
the selected chemicals, identified by the chemical IUPAC name

e By plant site owner: Allows filtering of the displayed content to show only forms
related to the selected plant sites, identified by the plant site owner

Advanced options — Sorting

Sorting allows the user to select the order in which declaration forms should be displayed. Note
that sorting flexibility is limited, in order to respect the structure of declaration forms in
accordance with the Declaration handbook.

e Sort forms by plant site code: If selected, forms related to plant sites within a single
regime will be sorted in ascending order, according to the plant site code

e Sort forms by plant site code: If selected, forms related to plant sites within a single
regime will be sorted in ascending order, according to the plant site owner
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e Sort forms by plant site code: If selected, forms related to plant sites within a single
regime will be sorted in ascending order, according to the plant site code

e Then by Chemical CAS#: If selected, sorting of forms related to chemicals will be
done in an ascending order, based on the chemical CAS number

e Then by Chemical IUPAC name: If selected, forms related to chemicals will be
sorted in ascending order, based on the chemical IUPAC name

If filtering and. or sorting options are modified, click the View declaration button (circled

] below in red marking) to activate the options and display the declaration content according
= .
to the selected options.
T EDiA - Electronic Declarations tool for Mational Authoritees [ ADPA 2012] - [Preview declaration] =1#] =]
sy Fle Data Toos Reports Hep = & x
= | A#vanced cptiors
Fiars Sant forms by
™ Full declaraion [no Siter) & Schedule (defout
I iggregase Nascosl Data oely (52 & 53) F Plantsae code
" Plant st name
By regime ™ By chemical
oCFF Then by
> Schedule 2 d & Chemical (CA55)
 Chemical (ILPAC)
T By plant site code T By plart site owner <
. \hew desclaration
I
| Warmings el ]
Fiaid
Pia faem saiacees
Filtered ADPA Declaration for 2012 viewibowe | swesswesoae | e |
Form 3.1 Country Code: TUR |
Aggregate National Data: Declaration of
Schedule 3 Chemicals 15
Confid. | Flease compiete ane fovm for each Scheclie 7 chemical.
mark
[ u | | meAc chemical name: Mathyldigthanclamine
¥ chemical i not containgd in handbook for chemicals, please
identify attachmant for structural formula:
[ | | cAS registry number: 105-55-9
U | | unt of weight: Tanng
Aggregate quantity for the previous calendar year:
[w Frodwced: 200
u Imported: [}
[u]| esported: 100
Generated by EORA Version .5.0.117 on 2012-03-19 12:45:552 (GHT) | TURADPA 2012
Wamings bt I

= Turkey - ADPA 2012

Advanced declaration preview window
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ANALYTICAL REPORTS
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Analytical Reports

Where to find it?

Reports > Analytical Reports

Analytical reports provide the ability to users to analyse data from the current or previous
declarations. A collection of pre-defined reports has been developed, allowing various data analysis
capabilities focused on different aspects of the declaration data. Reports generated in this way can be
viewed on the screen, filtered and sorted, and printed or exported for further analysis in external

analytical tools.

Tool Bar

e Report menu or Report selection drop down list: These options allow the user to select the

report type to be displayed.

e Show Report: Displays the data from the selected report on the screen.

e Print: Opens a standard print dialog for setting up and printing the content of the selected
report.

e Save To Excel: Allows export of data from the currently selected report into an Excel
compatible format, for further analysis.

e Drag column header here to group by that column: A special area of the report window
that allows the user to drag any of the columns from the currently displayed report, in order to
group data on the basis of user-defined criteria

() EDNA - Electronic Declarations tool for National Authorities [ADPA 2010] - [Analytical reports]

o) File Data Tools Reports Help

Analytical reports

IAgg\ egate National Data (Automatic Made)

BN ShowReportI anl Save To Excel

Drag a column header here fo group by that column

Schedule 2
Schedule 2
Schedule 2
Schedule 2
Schedule 2
Schedule 2
Schedule 2
Schedule 2
Schedule 2
Schedule 2
Schedule 2
Schedule 2
Schedule 2
Schedule 2
Schedule 3
Schedule 3
Schedule 3
Schedule 3
Schedule 3
Schedule 3
Schedule 3
Schedule 3
Schedule 3
Schedule 3

Hint: To change the order of columns, click a column header and drag it to the left or right. To
change the column width, drag the edges of the column header to the left or right, as needed.

(f" i

52-000
52-000
52-001
52-001
52-001
52-002
52-002
$52-002
$2-003
52-003
52-003
52-004
52-004
52-004
53-000
53-000
53-001
$3-001
53-002
53-002
53-003
53-003
53-004
53-004

Regime | Plant Site 7| Plant Site Na ¥ [ Chemical

Schedule 21 5.
Schedule 2| 5.
Schedule 2| S
Schedule 2| S
Schedule 2| S
Schedule 2| S
Schedule 2| S
Schedule 2| S.
Schedule 2| 5.
Schedule 21 5.
Schedule 2| 5.
Schedule 2| 5.
Schedule 2| S
Schedule 2| S
Schedule 3| S
Schedule 3| 5.
Schedule 31 5.
Schedule 31 S.
Schedule 31 5.
Schedule 31 5.
Schedule 31 5.
Schedule 31 5.
Schedule 3| S
Schedule 3| S

Dipropyldiphosp
Ethyl methylpha..
1-Methylpentyl 5.
Pheny| methylph
Ethyl N-methyl-
-Methylpentyl S
2-{N.N-Diisoprop
Nonyl methylpho.
Phenyl methylph
Fropylphesphen...
Phenyl methylph...
Dimethyl isaprop..
Ethyl N-methyl-..
0.0-Diheptyl me
1-Methylpentyl S
Trimethyl phosp.
Diethyl phosphite
Ethyldiethanola
Carbonyl dichlori
Hydrogen cyanide
Dimethyl phosph...
Trimethyl phosp.
Dimethyl phosph...
Sulfur dichloride
Dimethyl phosph

Typical analytical report window

5284-09-3

133826-40-1

96-79-7
1832-60-6
133826-40-1
27797-35-3
133826-40-1
54852-77-1

121-45-8
762-04-9
139-87-7
75445
74-90-8
868-85-9
121-45-9
868-85-9
10545-59-0
868-85-3
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Tonne
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Types of reports

e Declaration Plant Sites by Regime: A report showing a simple breakdown of the
number of declared plant sites per regime (Schedule 2, Schedule 3 and OCPF) in the
declaration that is currently open on the screen (current declaration).

e Schedule 2 Plants: A report showing a summary of Schedule 2 plants declared in the
current declaration

e Schedule 3 Plants: A report showing a summary of Schedule 2 plants declared in the
currentl declaration

e Schedule 2 Past Activities: A report showing a summary of past activities of
Schedule 2 plants declared in the current ADPA declaration

e Schedule 3 Past Activities: A report showing a summary of past activities of
Schedule 3 plants declared in the current ADPA declaration

e Schedule 2 Anticipated Activities: A report showing a summary of anticipated
activities of Schedule 2 plants declared in the current ADAA declaration

e Schedule 3 Anticipated Activities: A report showing a summary of anticipated
activities of Schedule 3 plants declared in the current ADAA declaration

e OCPF Declaration Summary: A report showing a summary of all the OCPF sites
and related activities, as declared in the current ADPA declaration

e OCPF Comparison with Previous Declaration: A report showing a side-by-side
comparison of the OCPF plant sites and related activities, as declared in the current
and previous ADPA declarations.

e Trade Summary (Manual Mode): A report providing an overview of import and
export quantities per country, as declared in the current declaration using the manual
AND aggregation

e Trade Summary (Automatic Mode): A report providing an overview of import and
export quantities per country, as declared in the current declaration with the automatic
AND aggregation

e Aggregate National Data (Automatic Mode): A report showing an overview of
Aggregate National Data in the current declaration with the automatic AND
aggregation

Operations with data in analytical reports

e Sorting: To sort data shown in the report based on specific filter criteria, click on the
column header of the column you want to sort. The arrow which appears alongside
the column title will indicate the sorting order (ascending/descending). To change the
sorting order, click the column header once again.
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Analytical reports

ITrade Summary (Manual Mode)

=l

Show Feport

Print

Save to Excel

Decimal values are mounded to 4 decimal places for display. This iz done for reporting purposes only, values remain az declared.

Cotritry

Céte d'lwaire
Georgia
Guatemala
Kyrgyzstan
Cambaodia
Luseribourg
South Sudan
Chad
Dijibouti
Surinarne
Hzerbaijan
Colarmbia
Guatemala
Ireland

b alayzia

Chemical 4 =7 | uantity Imported

1.5 I . I)- 1 -prope... ¢ ‘
1.3.3.3-Pentafluoro-2-[tifluoromethyl)-1-prope... 312.0000
1.3.3.3-Pentafluorc-2-tifluoramethyl)-1-prope... 831.0000
1.3.3.3-Pentafluorc-2-tifluoramethyl)-1-prope... 181.0000
.1.3.3.3-Pentafluoro-2-tifluaromethy()-1-prope... £38.0000
1.3.3.3-Pentafluoro-2-tifluorannethyl]-1-prope... 556, 0000
1.3.3.3-Pentafluoro-2-tifluorannethyl]-1-prope... 5080000
1.3.3.3-Pentafluoro-2-tifluoramethyl)-1-prope... 2070000
1.1.3.3.3-Pentafluoro-2-[tifluoramethyl)-1-prope... 737.0000
1-Ethylbutyl S-zodium ethylphosphonothiolate 3060000
1-Ethplbutyl S-zodium ethylphozphonothiolate 514.0000
1-Methylnonyl methylphosphonate 216.0000
1-Methplnorwl methwlphosphonate 432 0000
1-Methplnaryl methylphozphonate 4720000
1-Methplnaryl methylphozphonate 216.0000
1-Methylnoryl methylphozphonate 7840000

| Quantity Exparted

E2.0000

113.0000
54,0000
£.0000
123.0000
28.0000
43.0000
33.0000
39.0000
52.0000
59.0000
79.0000
16.0000
£4.0000
113.0000

Analytical report sorted by Chemical name, in ascending order

Wweight Unit =7 |2

Fa

Tonne
Tonne
Tonne
Tarite
Tonne
Tonne
Tonne

Analytical reports

ITrade Summary (Manual Mode)

Shaw Feport

=l

Print

Save to Excel

Decimal values are rounded to 4 decimal places for dizplay. This is done for reporting purpozes only, walues remain ag declared.

Drag a column header here to group by that column.

Y‘ Guantity Imported ¥ 7 ,]uanlity Exported V| Weight Unit =7 |2

Caountry V| Chemical

Georgia 1.1.2.3.3-Pentafluoro-2-rifluommethyl 1-prope.. . e——tO0 113.0000 Kg
United Republic of T.. © 2-[M-Methpl-H-propylamino)ethulchlonde g27.0000 39.0000 Tonne
Lebanaon Carbarwl dichlonide 825, 0000 53,0000 Kg
Saudi Arabia Triethyl phasphite &13.0000 1230000 Tonne
Saouth Sudan 1.1,3.3.3-Pentafluora-2-{tiflucromethyl]-1-prope . 807 0000 430000 Kg —
Georgia Sulfur monochlonide 792 0000 £3.0000 Kg
[atar 3-Ouinuchiding benzilate Vav.00oo 30,0000 Kg

I alayzia 1-Methylnonyl methylphosphonate 784, 0000 113.0000° Tonne
Democratic Republic... © 2-[M-kMethpl-H-propylamino)ethulchlonde 780.0000 96,0000 Tonne
Gambia Phospharus axpchlonide 7630000 31.0000 Kg
Urited States of Ame... Phospharus axpchlonide 7420000 118.0000 Kg
Sweden 2-[M-Methyl- -propylamina)ethylchloride 741.0000 1000000 Tonne
Chad 1.1.3.3.3-Pentafluoro-2-[trifluoromethyl]-1-prope . 737.0000 93.0000 Kg
Antigua and Barbuda  Sulfur monochlonide 7320000 30,0000 Kg
Cuba Phosphaonic acid, ethyl-, polyglycol ester ¥31.0000 £1.0000 Kg
Finbati Methyldiethanolamine 717.0000 50,0000 Tonne
Ireland Phosphaonic acid, ethyl-, polyglweol ester 7050000 £1.0000 Kg
Urited Arab Emirates  Sulfur maonachloride 7030000 120000 Kg

B ahrain Sulfur monochloride £34. 0000 123.0000 Kg
Romania Hydrogen cyanide £73.0000 107.0000 Kg
Partugal 1-Methylnoryl methylphozphonate E74.0000 114.0000° Tonne
Uruguay Phozphorus osychlonde BE3. 0000 730000 Kg
Thailand 3-Duinuchidingl benzilate BEE, 0000 104.0000° kg
Kyrgyzstan 1.1.3.3.3-Pentafluoro-2-{trifluoromethyl]-1-prope... £38.0000 6.0000 Kg
Toga lzapropyl S-sodiurm propyiphosphonothiolate B37.0000 730000 Kg
Central African Repu... - Methyldisthanolamine B35 0000 62,0000 Tonne
France Cyclohesyl ethyl ethylphosphonate £28.0000 £4.0000 Kg
South Sudan Carboryl dichlonde £12 0000 1020000 Kg
Papua New Guinea Cyclohesyl ethyl ethylphosphonate BO7.0000 130000 Kg
Libya Hydrogen cyanide G0E, 0000 97,0000 kg -

Analytical report sorted by Quantity Imported, in descending order
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o Filtering: To filter the data, click the 5 icon in the column header, and select the
required values from the drop-down list .

Analytical reports

Print Save ta Excel

ITrade Summary (tanual Mode) j | Show Report

Decimal walues are rounded to 4 decimal places far display. This iz done for reparting purposes only, values remain as declared.

Crag a t here to group by that column.
..
Cghintry E| Cherigal | Quantity Imported V?| RQuantity Exported 7| Weight Linit 7 |22

2-(trifluoromethwl}-1-prope... 8310000 113.0000 Kg
Jethylchloride 827.0000 39,0000 Tonne
825.0000 53.0000 Kg
a13.0000 123.0000 Tonne
2-{trifluoromethwl)-1-prope.. 207.0000 43.0000 Kg —_
7920000 E39.0000 Kg
V70000 300000 kg
Malaysia 1-Methylnonyl methylphoszphonate 784.0000 119.0000° Tonne
D emacratic Republic.. . 2-[M-Methyl-M-propylarine)ethylchloride 780.0000 96.0000° Tonne
Gambia Phaspharus oxvchlorde 763.0000 21,0000 Kg

Setting filters in analytical reports

e Custom filtering: To filter using more advanced options, click the 5 icon in the
column header and select Custom from the drop-down list. From the custom filtering
window, configure one or more filter criteria and click OK to confirm.

Analytical reports

ITrade Surnmary (Manual Mode) j | Show Report Print Save ta Excel

Decimal walues are rounded to 4 decimal places for dizplay. Thiz iz done for reporting purpozes only, values remain az declared.

Drag a colurmn header here to group by that column.
S

Country V| Chemical ?| Quantity Imported FE Quantity Exported ?| Wweight U nit ?|;|
Georgia 1.1.3.3.3-Pentafluaro-2-ifluaramettyl]-1-prope... | 1) - 113.0000° Kg

United Republic of T..  24M-tethyl-M-propylaminolethylchloride 33.0000° Tonne
Lebanon Carboryl dichloride (Blanks) 52,0000 Kg

Saudi Arabia Triethyl phosphite ﬁﬁgggﬂla”ks] 123.0000 Torne
South Sudan 1.1.3.3.3-Pentafluoro-Z-tiflucromethyl}-1-prope... | 10,0000 43.0000 kg
Georgia Sulfur monochlonde 17.0000 £9.0000° Ka

Datar 3-Quinucliding benzilate 18.0000 hd 30,0000 Kg

b alayzia 1-Methulharul methulohozohonate 7840000 119.0000° Tanne
Denrsc Fapbic ﬂ
Gambia

United States of Ame.  Fiterbasedon ) » of the fallowing conditions:

Sweden

Chad +  Add | I Quantity Imported |2 Greater than or equal to v|| 500
Artigua and Barbuda -

- Quantity Imported | = Less than | 500
Fiba Delete | I Y Imp | ||

Kirbati

Ireland

nited &rab Emirates
B ahrain

[
[

Cancel |

Fomania
Partugal 1-Methplnaryl methylphozphonate £74.0000 114.0000° Tanne
Uruguay Phaozpharus axpchloride B63.0000 79.0000° kg

Configuring advanced filter criteria in the custom filter set-up window
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Hint: When the column filter is active, the filter symbol will be displayed in blue: ¥. To
switch off the filtering function, click the blue filter symbol ¥ and select All from the

& drop-down list of filter options. All the data available in the column will be displayed, and
the filter symbol will change back to the original grey colour: 7.

-

Analytical reports

Print Save to Excel

ITrade Surnmary (Manual Mode) j | Show Report

Decimal walues are rounded to 4 decimal places for dizplay. Thiz iz done for reporting purpozes only, values remain az declared.

Coountry Vl Chemical Yl Quantity Imported FYl Quantity Exported ?l weight Uit ?l
Tonga Triethanolamine 4570000 86.0000° Tonne
Cambodia Triethanolamnine 230.0000 12.0000° Tonne

Analytical report with active filter (on Chemical column)

e Grouping: To group data according to one or more criteria, click the header of the
column by which you want to group, and drag the cursor to the area just above the
data table.

Analytical reports

Print Sawve to Excel

ITrade Summary (Manual Mode) j | Show Report

Decimal values are rounded to 4 decimal places for display. This iz done for reporting purposes only, walues remain as declared.

P e

Country

Ches | Quantity Imported ¥ 7| Quantity Exported 7| Weight Unit 7

| Country : Andarra [1 item)
| Country : Antigua and Barl
2l Country : Armenia [1 item)
E Country : Bah.
Dirnethyl ethylphosphonits 2940000 114.0000° Ka .
2-[M-Ethyl-M-methplamina)ethanal 160.0000 840000 Tonne
1.1.3.3,3-Pentafluora-2-[trifluaromethpl - 1-prapene 131.0000 B.0000 Kg

2l Country : Bangladesh [1 ite

2l Country : Bosnia and Herz

A Country : Brunei Daruzsala
| Country : Burkina Fazo [1 i
| Country : Cambodia [3 item:
# Country : Central Afican R
2l Country : Chad [1 item)

Trade summary analytical report grouped by Country
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> Hint: You can group by more than one column by using the same principle of clicking and
& dragging a column header to the grouping area.

Analytical reports

Print Save to Excel

ITrade Surnrmary (Manual Mode) j | Show Report

Decimal walues are rounded to 4 decimal places for display. Thiz iz done for reporting purpozes only, values remain az declared.

|

|»

Quantity Impofed * 7 | Quantity E xported | Weight Unit 7

=

o

|‘

T T

=

| Chemical :
| Chemical :
| Chemical :
2l Chemical :

Trade summary analytical report grouped by two columns (Chemical, then by Country)

\ > Hint: To ungroup, click a column in the grouping area and drag it away from the area.

©
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MAINTENANCE TASKS
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Database Tasks

Where to find it?

Tools > Database Tasks

‘Database tasks’ provides an easy way to backup and restore the EDNA database directly from the
program when the database is hosted on a local machine.

When the EDNA Database is hosted on a remote database server in your network, the
application is unable automatically to backup and restore data. The organisation’s IT
department will need to perform these tasks on your behalf. It is highly recommended to use
local databases, unless your organisation employs technical staff with knowledge of
database administration and backup/restore operations.

Backup Database:
Saves a backup of the EDNA database in the folder %PROGRAMDATA%\EDNA\Backups.

database retains all the backups performed by the application, identified by date and version.

Backing up your database is a crucial task that should be performed regularly by EDNA
users. EDNA periodically will prompt you to perform this task.

When backups are performed by EDNA, the backup file will reside in the SQL Server
folder (normally C:/Program Files/Microsoft SQL Server/MSSQL.1/MSSQL/DATA).
These files should be copied manually to an external device on a regular basis, in order for

them to be restored whenever necessary.

Restore Database:

This feature provides users with the option of restoring one of five previously saved backups.

#DatabaseRestore

Select backup file to restore

Backup Type
EDNA 250117

EDNA 2.5.1203.280

| Backup Date (Local)
4/4/2012 10:18:25 AM
12 10:17:48 AM

| Backup Date (GMT)
4/4/2012 8:18:25 AM

EDNA 2.5.1203.280

EDNA 2.5.1203.28

/2012 10:17:32 AM

128:17:32 AM

EDNA 2.5.1203.28

32012 54521 PM

1234521 FM

Ll

D4

N4

EDNA 2.5.1203.2804
N4

3

EDNA 2.5.1201.180

2727212 1:50:23 PM

Restore database

The

Restoring the database will OVERWRITE any data currently saved in the EDNA

database. Make sure to use this feature with extreme caution.
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Error Log

Where to find it?

Tools > Export > Error log

This is a straightforward option for saving the application error log which contains technical
information about the functioning of EDNA, as well as any errors that may have occurred during the
use of the application. This information may of assistance to the Technical Secretariat’s EDNA
technical support personnel, for support and troubleshooting

Export Error Log:

Should you encounter problems while using EDNA, or if errors or irregular application behaviour are
observed, you are advised to contact the Secretariat’s EDNA support team. If instructed by the team to
provide an error log, for the purpose of troubleshooting, please follow the following procedure:

1. From the menu Tools select Export and then Error log
2. Select the location where the log will be saved
3. Wait for the following confirmation to appear:

B x|

The errar log has been exported to the desired location

4. Navigate to the location where the file has been saved, check that the file exists and, if
required by the technical support team, transmit the report to the Secretariat for analysis.

Note: Before transmitting the error log to the Secretariat, it is advisable to browse through
the document to ensure that it contains no confidential information. Note that the file will
. contain technical details that will be deciphered by the TS EDNA support team.
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TECHNICAL SUPPORT
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The Secretariat stands ready to provide support for National Authorities in the use of EDNA. The
primary means for contacting the Secretariat, for EDNA support purposes, is via the dedicated email
address vis@opcw.org

For urgent enquiries the EDNA help desk is available at the OPCW central telephone number +31
(0)70 416 3300.
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