
Electronic Submittal of Directional 
Drilling Information in eForms 



Directional Data Requirements for Forms 2, 4, and 5 for Directional Wells  

1) Application for Permit to Drill, Form 2 
a. Attached: PDF file of the Deviated Drilling Plan = the planned directional coordinate data and two 

(2) wellbore deviation plots, one depicting the plan view and one depicting the side view of the 
proposed wellbore 

b. Imported and Uploaded: Electronic Deviated Drilling Plan = a completed Directional Data Template 
(Excel Spreadsheet) with the planned directional coordinate data for the proposed wellbore 

2) Sundry Notice, Form 4 – Change of Location/Drilling Plans prior to drilling 
a. Attached: PDF file of the Deviated Drilling Plan = the planned directional coordinate data and two 

(2) wellbore deviation plots, one depicting the plan view and one depicting the side view of the 
proposed wellbore 

b. Imported and Uploaded: Electronic Deviated Drilling Plan = a completed Directional Data Template 
(Excel Spreadsheet) with the planned directional coordinate data for the proposed wellbore 

3) Drilling Completion Report, Form 5 
a. Attached: PDF file of the Directional Survey = the actual directional survey coordinates and two (2) 

wellbore deviation plots, one depicting the plan view and one depicting the side view of the drilled 
wellbore 

b. Imported and Uploaded: Electronic Directional Survey = a completed Directional Data Template 
(Excel Spreadsheet) with the actual directional survey coordinates measured in the drilled wellbore 

  
 

NOTE:  When a completed Directional Data Template (Excel Macro-Enabled Workbook 
spreadsheet) has been successfully imported (uploaded) to a form, the eForm system 
automatically creates an attachment of that spreadsheet and attaches it to that form with 
the name DIRECTIONAL DATA.  The operator should not make a similar attachment. 
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Instructions for Saving Directional Survey Template  
Method #1: Outside eForms  

1) Under FORMS on COGCC website 
2) Open Excel spreadsheet for the Directional Data Template. 
3) Save a copy of the Directional Data Template to your computer as an Excel Macro-Enabled Workbook 

spreadsheet. 
4) See pages 6 and 7 for details on how to populate the form.  
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1) Click Import Directional Drilling 
 
 
 
 
 

2) Click Download Data Template button in the Directional Drilling box  
 
 
 
 
 
 
 
 
 

3) Save a copy of the Directional Data Template to your computer as an Excel Macro-Enabled Workbook 
spreadsheet. 

4) See pages 6 and 7 for details on how to populate the form.  

 

Instructions for Saving Directional Survey Template  
Method #2: Within eForms  
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Instructions for Completing the Directional Data Template (1 of 6)  

 
 
 
 
 
 
 
 
 
 
 
 
 

1) Save a copy of the Directional Data Template to your computer as an Excel Macro-Enabled Workbook 
spreadsheet. 

2) For Form 2 and Form 4: Complete the Directional Data Template spreadsheet with the proposed 
directional coordinate data of the Deviated Drilling Plan for the proposed wellbore.  

3) For Form 5: Complete the Directional Data Template spreadsheet with the actual directional survey 
coordinates of the Directional Survey of the drilled wellbore.  

4) See page 6 for details on Required Header Information. 
5) See page 7 for details on Required Directional Data Information. 

Directional Data 
Header 
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Instructions for Completing Directional Data Template (2 of 6)  
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Instructions for Completing Directional Data Template (3 of 6)  
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1) You may be able to copy and paste the tabular data from the Directional Data spreadsheet you receive 
from your service company into the Directional Data Template, if it is formatted correctly. (See pages 6 & 
7.) 

2) Save the completed Directional Data Template to your computer as an Excel Macro-Enabled Workbook 
spreadsheet. 

Instructions for Completing Directional Data Template (4 of 6)  
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Instructions for Completing Directional Data Template (5 of 6)  

If present, remove the top row of zeros (0) in the of the Directional Data Template 
spreadsheet by deleting the cells and moving the columns up.  
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Instructions for Completing Directional Data Template (6 of 6)  

Remove any blanks rows at the bottom of the Directional Data Template spreadsheet 
by deleting the rows.  
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Instructions for Importing Directional Data Template into eForms (1 of 10)  

 
 

Sign into eForms. 
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1)  Select Form that needs Directional Data Imported. 
2)  Select Edit. 

Instructions for Importing Directional Data Template into eForms (2 of 10)  
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Select Attachments. 

Instructions for Importing Directional Data Template into eForms (3 of 10)  

Revised 03/28/2014 13 



 
 

 

Select Import Directional Drilling to open Pop-up for 
importing your completed  Directional Data Template. 

Instructions for Importing Directional Data Template into eForms (4 of 10)  
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Select Import Data. 

Instructions for Importing Directional Data Template into eForms (5 of 10)  
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Browse your folders for saved file of Directional 
Data Template.  

Instructions for Importing Directional Data Template into eForms (6 of 10)  
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Verify that the Header Information imported correctly and matches the PDF of the 
attached Deviated Drilling Plan (Form 2 and 4) or the attached Directional Survey 
(Form 5).  
 
Header information must be changed here if it did not import correctly.  
Use the drop-down lists to select the:       
     a) Deviation Indicator       
     b) North Reference 
     c) Grid type (if North Reference is Grid)  
Correct the Location Info in the cell. 
 
Click the Save Updates button to save any corrections. 
Click OK on the pop-up box.  

Instructions for Importing Directional Data Template into eForms (7 of 10)  
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Instructions for Importing Directional Data Template into eForms (8 of 10)  

Verify the Directional Data imported correctly and matches the PDF of the 
attached Deviated Drilling Plan (Form 2 and 4) or the attached Directional 
Survey (Form 5).  
Check for consistent directions in the Northing and Easting columns 
(North has no sign, South is “-”, East has no sign, West is “-”). 
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1) Click the Save Updates button 
2) Click OK on the pop-up box. 
3) Close window 

Instructions for Importing Directional Data Template into eForms (9 of 10)  
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Instructions for Importing Directional Data Template into eForms (10 of 10)  

1) Check to make sure the Import Directional Drilling button has changed 
from purple to yellow. 

2) If it is yellow the data was imported correctly and has been accepted.  
3) If it is still purple the data was not imported and you need refer to the 

details on pages 6 & 7 to see what corrections are required for the data to 
import.  
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If done properly your Electronic Submittal of 
Directional Drilling Information will populate the 

data base and create directional lines on the 
COGCC’s GIS Maps when the form is submitted. 
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