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Thank you for choosing our ePayroll Service (The Service)
The Bank provides you with advanced and reliable ePayroll Service which assists you to
manage your staff payroll easily.

1. Installation and Setting

1.1 Trusted Site

Before using the Service, you are required to install the Internet Explorer and add the OCBC Wing
Hang Internet Banking website to the zone of Trusted site to use the Service. If this is the first time
you use the Service, please perform the following steps.

Copy the URL: https://ebanking.ocbcwhmac.com at the login screen of the OCBC Wing Hang
Business Internet Banking.

e = 9 https://ebanking.ocbewhmac.com/

File Edit View Favorites Tools Help

e Favorites | €) e-Banking L

&) OCBCWING HANG

LYEE

eNews

 New ]

Hew Online Payment Services

From now on, customers can easiy to make a Donation o Pay Tax
via our e-Banking payment service.

| New ]
Hew Online Investment Services

From now on, customers can trade Unt Trusts, Currency Linked
Welcome to Personal Conracis, Equity Linked Contracts and apply for Unit Trust Monthly

5 : Investment Plan via Wing Hang Internet Banking Service, assisting
Internet Ba"klng Service customers to grasp every investment opportunity.

[ ow ]
Credit Card / Jet Cash Card Internet Banking Service

UserID: From now on, customers who only gota OCBC Wing Hang Credit
Card j et Cash Card sccount can apply Intemet Banking Services.
PIN: . Aside from enquiing the Credit Card / Jet Cash Card bakance and

bonus points, customers can also view, print and download the

— past 12 monihs' eStatements of Cred Card / Jet Cash Card
2 Login accounts via our Internet Banking Service.

Please make sure your computer has eStatement & eAdvice Service

installed the required the latest version of To encourage green living and paper saving, 0CBC Wing Hang

JAVA software, For the system Bank Limted introduces eStatement & eAdvice Service, enabing

requirement of OCEC Wing Hang eBanking OCAC Wing Hang eBanking customers to visw, print and download

Services, please refer to our <<FAQ>>. account statements. and advices via Intemet Banking. Click here for
detais.

Forgot Your User D/PIN

Enhanced Mobile Banking Services
Disclosure for eBsnking Sarvicss | D | To provide. and
Erivacy Policy & Personal Information Collesfion Statement to customers, Mobike Banking Services has unched new

Select Tools - Internet Options in the browser.

1@ <-Banking - Windows Intemet Explorer
@w\q jsp. =} OCBC Wing Hang Bank Limited [CN]

[ File Edit View Favorites I Help

i Favorites ‘Q e-Banking Delete Browsing History... Ctrl+Shift+ Del

InPrivate Browsing Ctrl=Shift+P

g och WI Diagnose Connection Problem

Reopen Last Browsing Session

InPrivate Filtering Crl-Shift+F
oPiat i Setings Ew@E
Pop-up Blocker ,
SmartScreen Filter 3

Manege Add-ons

V| Compatibility View
Compatibility View Settings
Subscribe to this Feed.. s
Feed Discovery + iy to make a Donation or Pay Tax

e
Windows Update

Developer Tools. F12  fices
de Uni Trusts, Currency Linked
Welcome t0  oneNote Linked Notes s and apply for Unit Trust Wanthly
ternet Banking Service, assistin
Internet Bar__ sendto Oneliote s .

e .
Inmet Optors | Internet Options

JETCTSHCard Internet Banking Service

UserID : From now on, cusiomers who only got a OCBC Wing Hang Credit
Card / Jet Cash Card account can apply internet Banking Services.
PIN: . Aside from enquiring the Credit Card / Jet Cash Card balance and

bonus points, customers can also view, print and downioad the

past 12 months' eStatements of Credit Card / Jet Cash Card
Log In accounts via our Internet Banking Service.

Please make sure your computer has. eStatement & eAdvice Service

installed the required the latest version of ‘To encourage green iving and paper saving, OCBC Wing Hang

JAVA software, For the system Bank Limited iniroduces eStatement & eAdvice Service, enabling

Tequirement of OCBC Wing Hang eBanking 0CBC Wing Hang eBanking customers to view, print and downioad

Services, please refer o our =<FAQ=>. account statements and advices via Internet Banking. Click here for
etals.

Eoraot Your User ID/PIN

Enhanced Mobile Banking Services
To provide more convenient and comprehensive banking services
15 customers, Mobie Banking Services has launched new
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After you had entered the Internet Options pop up window, please select
Security - Trusted Sites - Sites.

Internet Options

| General | Security |Prwacy | Content | Connections || Programs | Advanced |

Select & zone to view or changa.sacuity setting J ®

Restricted UE=sk=i=4 Restricted

sites |I sites
Trusted sites
This zone contains websites that you

\yf trust not to damage Your computer or
vl bsites that you

Wou have websites in this zone,

Internet Local intrane

Securiby level For this zone

Custom
Custorn settings.
- To change the settings, click Custom level,
- To use the recommended settings, click Default level,

[ Custom level... JI Default level J

[ Reset all zones o defaulk level ]

Paste or enter: https://ebanking.ocbcwhmac.com
Click Add

Click Close

Then click OK to close Internet Options

Trusted sites E|

You can add and remove websites from this zone. All websites in
this zone will use the zone's security settings.

rwN =

Add this website to the zone:

| https://ebanlang.ocbewhmac.ccm | Add
‘Websites:
I Remove

Require server verification (https:) For all sites in this zone

Close

If you would like to confirm whether you have added the OCBC Wing Hang Business Internet
Banking website to your trusted sites list, please repeat above steps to check if the OCBC Wing Hang
Internet Banking has already been included in the trusted sites in the Internet Option.

Add this website o the zone:

| e |

‘Websites:

https:/febanking.ocbowhmac.com Remove
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1.2 USB Token

I. Software Installation
(User must install the ePass3003 software in order to use the USB Token and ePayroll Service)
Insert the USB Token into the PC. Then click Run autorun.exe.

& AutoPlay |l =

"x@ E CD Drive (I:) es3003 110301

["] Always do this for software and games:

Install or run program from your media

< \». Run autorun.exe
Published by Feitian Technologies Co., Ltd.

General options

< “" Import pidtures and videos
Qf using Dropbox

Open folder to view files
l - using Windows Explorer

View more AutoPlay options in Control Panel

In the case the program does not run automatically, please open My Computer and right click your
mouse on the driver named as es3003_110301 and select Open.

CD Drive (I) es3003_110301
' 0 bytes free of 900 KB
CDFS

Install or run program from your media
Open AutoPlay...
Open

After entering the driver, please left-click the mouse on the ePass3003.exe to execute the
installation program.

4@ autorun.exe
2k | autorun.inf
ﬁé‘ ePass3003.exe

After the installation, the EnterSafe will be displayed in the program list.

| Enter5afe
. ePass3003
&% ePass3003 Config Tool
;@ ePass3003 Token Manager
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Il. Change USB Token Password (Optional)

Select the Start Menu and open All Programs > EnterSafe > ePass3003 Token Manager

. EnterSafe
. ePas=3003
&5 ePass3003 Config Tool
|:4_,§ ePass3003 Token Managerl

Click Change User PIN.

3 EnterSafe PKI Manager - ePass3003

Welcome to EnterSafe PKI Manager. Please login.

s Token list
% Secondary user 4

Hide Details-> _v_]

Field Walue

Token Mame Secondary user 4
Manufacturer Feitian Technologies Co., Ltd.
Model ePass3003Auto

0450220314190712
30000
28077
34000

Serial Nurnber

Total Public Mernary
Free Public Mernary
Total Private Memary
Free Private Memory 33592
Max PIM Length 16
Min FIM Length =]

Ui - iewricwn 1o

-~

[ Change User PIN ]

[ Change Token Mame ]

[ Exit |

EnterSafe PKI Manager. - ePass3003

Change Lser PIN of Secondary user 4

Old user PIN:

Mew Luser PIN:

Confirrn: | «esssssss

[lEnable soft keyboard

EnterSafe PKI Manager - ePass3003 E|

» ) iChanging user PIM Succeeded!

w

In the OIld user PIN, enter the old (current) password.
(If this is the first time login, use the password in the PIN MAILER.)

In the New user PIN, enter the new password.
In the Confirm, please re-enter the new password.

. Click OK and the PIN will be changed automatically.

Notice :

The Token will be locked in case wrong password has
been entered more than 6 times.

The minimum length of the password is 8 characters
that consists of letters and numbers.

The maximum length of the password is 16 characters
that consists of letters and numbers.

Case letters can be used to enhance security.
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lll. Change USB Token Name (Optional)

Select the Start Menu and open All Programs - EnterSafe -> ePass3003 Token Manager

. EnterSafe
. ePas==3003
&% ePass3003 Config Tool
@ ePasz3003 Token Managerl

Click Change Token Name.

3 EnterSafe PKI Manager - ePass3003

Welcome to EnterSafe PKI Manager. Please login.

[ Login _]

&l Token list
% Secondary user 4

[ Change User PIN ]

Hide Details-= _y_]

Field YWale A

Token Mame Secondary user 4 [ Change Token MName ]
Manufacturer Feitian Technologies Co., Ltd.

Model ePass30034uto

Serial Mumber 0450220314100712

Total Public Mernory 20000
Free Public Mernary 28077
Total Private Merory 34000
Free Private Mernory 33592 =

Max PIM Length 16
Min FIM Length =] R
[ Exit |
Enter the new name, then click OK.
EnterSafe PKI Manager - ePass3003 @

Change name of Secondary user 2.

Do NOT end with blank.

E?Han Tai Man| |

| | OK ] | Cancel |
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IV. View the content of Certificate

Click the Start Menu, select and open All Programs - EnterSafe -> ePass3003 Token Manager

. Enter5afe
ePass3003
&5 ePass3003 Config Tool
I_‘,E; ePass3003 Token Managerl

Click Login.

32 EnterSafe PKI Manager - ePass3003

wWelcome to EnterSafe PKI Manager. Please login.

& Token list
%& Secondary user 4

[ Change User PIN ]

Hide Details-= _V_l

Field YWalue &
Token Mame Secondary Lser 4 [ Change Token Narne ]
Manufacturer Feitian Technologies Co., Ltd.

Mol ePass30034uto

Serial Murnber 0450220314100712

Total Public Mernory 20000

Free Public Mernory 28077

Total Private Mermory 34000

Free Private Mermory 33502 |
Max PIN Length 16

Min PIM Length =] =
Ll apeeduasave b feweicen =] =

Exit

Click Certificate View, then the certificate information will be displayed

32 EnterSafe PKI Manager - ePass3003

Welcome to EnterSafe PKI Manager.

&l Token list
=% Secondary user 4

=+ 0240FFA0BE3F4200C 11BFFD7ESE00070C6235724
= [0 Key Exrhange(Encryption/Decryption etc.)
5

Certificate Mame
Container name
Serial Nurmber
Certificate 1D

SECOMDARY USER 4's GENERAL PURPOSE SIGMIMG ...
02ASFFADSE3F42D0C11EFFO7BS200070 6335724

020477 38E7 OE
020477 33E7 OE

| .owa..
| .w8..

Log out

Import...

.,_/:a Public Key = Windows does not have enough information to verify
T4 Private Key HEQIT this certificate.
< | Change User PIN
Hide Detals-> |
Field Walue

Change Token Mame

Certificate View

Exit

@A Certificate Information

Issued to: SECCOMDARY LISER. 4

Issued by: GENERAL PURPOSE SIGMING CA CERT 1

valid from 3/13{2013 to 3/12/2016

Install Certificate...
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ePayroll file format and set up procedure

Please establish a new file in Excel and enter the respective data of the staff.

| —Ey Home Insert Page Layout Farmulas Data Review View
“'1'_!.] & il mp— |= == é General - [} conditional Formatting = S*=Insert ~
- B || —— = : E==|=d- |%$ -~ % | BEromatasTable~ 3 Delete -
e A AE SR S = Rl Rl Sl P== = I | P (55 Cell Styles - [ Format -
Clipboard Font | Alignment 5| Number T Styles Cells
E4 > Q I
A B C D | E F
1 payroll-2013-09-01 Lam Meng 000-000-899952260 15000.00 SEP 13
2 payroll-2013-09-02 Ka Meng 000-000-899952100 10000.00 SEP_13

3

Columns Content Requirement (Please fill in all content) <
A Reference e Max. 18 characters.
e Only English, Number & “-” can be accepted.
B Account Holder Name e Max. 20 characters.
e Account number must be correct.
C Account Number ® Max. 17 characters including the “000-000-"
should be added before the account number.
e Max. 8 and 2 characters before & after the
D Amount . .
decimal respectively.
E Remarks e Max 6 characters.

After entering the data, please save the file type as CSV (Comma delimited) (*.csv).
After saving the file, the Payroll File will be in the selected path.

Save int ‘ ) My Documents vl @@ XchE- I
- My Recent [El My Data Sources
Fe] Documents ||y Music -
@oesop | | Ety Ptres My Computer
oy My
I“D Documents
. s
Computer
‘J Iy Metwork
Places g
Recycle Bin
File name: |ePayrD\LdernD.xlsx i}
Save as type: |Exce\ Workboak (*.xlsx) &‘
Text (Tab delimited) (*.bxt) A
Unicode Text (*.txt) T
a1 spreadshect 2003 ()
CaY . Csv)
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3. How to use ePayroll and Batch Payment Service

Our ePayroll Service offers 3 operation modes for customers -

a. Instruction submitted by one Operator and approved by another Approver for execution.

b. Instruction submitted by one Operator and approved by another two Approvers for execution.

c. Instruction submitted by Operator for execution directly and no approval is required.

The following part takes mode a as an example to elaborate the steps of using the ePayroll Service.

First, the Operator visits our website (www.ocbcwhmac.com).

After that, select Business and then click Login.

E/AKTRIT

— OCBCWING HANG

9

B ¥ AR A SR

= 1y
{:‘1 EHES ST

AEATERTEATERTHRT - BIERERE I TR
SEITARTEIENE - MEE S - B3R - #HEw R R E AR
FEES-

| S

G SR
G REERARE R - RO -

i

B

LI
al
HERFERARESR

v RITRRR U E (2014 10 BB TS

* 8 IR BE R AVASRTERS R

E/ATFRT

FIT2014F P HABTTSERE 2014 Interim Financial Report

'
| (3]
&J SHEERE EEEEEE T ik

AR B S MRS  AEEATER - (REEERER
thde - B ORI ERIZ RN E R T -

ted ]

CHERRERD EEESETF EaO0R
I—%f&ﬁﬂbﬁﬁiﬁ’ﬂlﬁ%ﬁ%ﬂﬁﬁ% P REENE SRR -
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I fmiLEA
PTEEHEE \
®
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Enter the User ID and PIN of the Operator. Then click Log In to enter the Business Internet Banking.

&) OCBCWING HANG

Welcome to Business
Internet Banking Service

UserID :|

Please make sure your computer has
installed the required the latest version of
JAVA software. For the system
reguirement of OCBC Wing Hang eBanking
Services, please refer to our <<FAQ=>

PIN :

Forgot our User IDIPIN

Disclosure for eBanking Services | Disclaimer |
Privacy Policy & Personal Information Collection Statement

3= (Le)(2)

eNews

New ePayroll and Batch Payment Service
Froem now on, customers can enjoy ePayroll and Batch Payment

Service via OCBC Wing Hang Business Internet Banking Service,
which assist you to manage the payroll of your staff and make
batch payment easity.

e5tatement & eAdvice Service

To encourage green living and paper saving, OCBC Wing Hang
Bank Limited introduces eStatement & eAdvice Service, enabling
0OCBC Wing Hang eBanking customers to view, print and download
account statements and advices via Internet Banking. Click here for
details.

To ensure achieving the best performance on using Internet
Banking. Please make sure your computer has installed the latest
wversion of JAVA software (free download at www java.com).
Please click here for details.

Please keep your Internet Banking PN well and ensure your
computer is adeguately protected from unauthorized access at all
time. And OCBC Wing Hang Bank Limited will not send e-mails with
embedded hyperlinks to transactional websites to the customers.
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After the Operator has logged into the Business Internet Banking, click the Upload Instruction File

at the top of the screen.

Tra us

Account Enguiry
Fund Transfer

FCv 2 Gold Buy /
Sell Order

SECONDARY USER 4 - OCBCWHM TESTING ACCT INTERNET BANKING

Perding -

Forward Date  Message
Instruction E nquiry

Tirme Depaosit Trstruction o
Rate Enguiry
Cheque Services
online Requisition
Payment Transaction Type Pending Tx No.

CCY Amount

Pending For Approval Request

No Record Found
My Request

No Record Found
Amended Request

No Record Found
Deleted Request

No Record Found

OCBC Wing Hang eBanking Service Hotline: 2832 2222

©2008 OCBC Wing Hang Bank Limited All rights reserved.

28 | mE | FAQ

User Name

Click the Payroll Service on the left hand column and enter the respective information including
Total Payment Items, Total Payment Amount, Customer Reference, Debit Account and

Processing Date. Total Payment Items and Total Payment Amount must be the same as the total

items and payment amount in the payroll file. The selected Currency of the Total Payment Amount

in the screen must be the same as the Currency of the Debit Account.

BAE | BfF | FAQ | Contact Us | Prink | Security Tips |

Logout
&atch Payrmart
Service

SECONDARY USER 4 - OCBCWHM TESTING ACCT INTERNET BANKING

Instruction

el |5c= = e iny

Payroll
Transaction Details

Total Payment Items : 5

Total Payment Amount :

MOP v |[zss
Customer Reference ! DEMO
Instruction File Format: || gy v
Debit Account : || current MOP 899952-002 v

Processing Date : || 2015/06/17 v

Please note :

1. If the file is uploaded before 4:30pm on the day before the processing date, the payment will be made before 9:00am of the processing
date. However, if the file is uploaded after 4:20pm on the day before the processing date but at or before 4:30pm of the processing
date, the payment will be made at night of the processing date.

2. If the processing date of an instruction falls on a banking holiday or in the case of typhoon, the next business day en which such
instruction can be effected and transacted by the Bank will be taken as the processing date of such instruction.

3. There must be sufficient funds maintained in the account for executing the instruction before the business hour of the processing date.

In the event of insufficient funds, the Bank is not obligated to execute the instruction, and a charge may be levied on each failing
instruction.

Nent

Total Payment Items

Total Payment Amount

Customer Reference

Instruction File Format:

Debit Account

Processing Date
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After entering the information, plug in the USB token and then click Next.

Batch Paymeant
Seriioe

P ce

SECONDARY USER 4 - OCBCWHM TESTING ACCT INTERMNET BANKING

Payrall Instruction
Status Enquiry
Payroll

Transaction Details

Total Payment Items : 2

Total Payment Amount : MOP +|[sss

Customer Reference : [pemo
Instruction File Format: [ gy v

Debit Account : [ cyrrent MOP 899952-002
Processing Date : '2015,i05,i]7 v

Please note :

il

If the file is uploaded before 4:30pm on the day before the processing date, the payment will be made before 9:00am of the processing
date. However, if the file is upleaded after 4:30pm on the day before the processing date but at or before 4:30pm of the processing

date, the payment will be made at night of the processing date.

. If the processing date of an instruction falls on a banking holiday or in the case of typhoon, the next business day on which such
instruction can be effected and transacted by the Bank will be taken as the processing date of such instruction.

. There must be sufficient funds maintained in the account for executing the instruction before the business hour of the processing date.
In the event of insufficient funds, the Bank is not obligated to execute the instruction, and a charge may be levied on each failing

instruction.

B3 | Wi | FAQ | Contact Us | Print | Security Tips | Logout

MCT 2015/06/17 10:20:12

|[ﬂ|

When the User Authentication pops up, please upload the payroll file, enter the token password
and click Submit to proceed.

'

User Authentication

]

® Upload File

Comre |

Choose File

Please input your eCertificate password and click " Submit" to proceed

Il Submit |I| Cancel ‘

The screen will show the Transaction Details and the uploaded Instruction File for preview. After the

Operator has checked the details, click Confirm at the bottom right hand corner to proceed.

h

Payroll

Payroll

Instruction
Status Engquiry

Transaction Details

File Type :  payroll Service
Total Payment Items : 2
Total Payment Amount : Mop 888.00
Uploaded Instruction File :  epayroll_demo.csv
Customer Reference : pEMO
Processing Date :  2015/08/17

Debit Account @ Cyrrent MOP 899952-002

Pleasze note :

1:

MCT 2015/06/17 12:12:58

If the file is uploaded before 4:30pm on the day before the processing date, the payment will be made before 9:00am of the processing
date. However, if the filz is uploaded after 4:30pm on the day before the processing date but at or before 4:30pm of the processing date,

the payment will be made at night of the processing date.

If the processing date of an instruction falls on 2 banking holiday or in the case of typhoon, the next business day on which such instruction
can be effected and transacted by the Bank will be taken as the processing date of such instruction.

There must be sufficient funds maintained in the account for executing the instruction before the business hour of the processing date. In
the event of insufficient funds, the Bank is not obligated to execute the instruction, and a charge may be levied on each failing instruction.

Amend Cancel
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After confirmation, the screen will show Instruction is Pending for Approval. Then inform the

Approver to login Business Internet Banking to arrange the respective approval for the instruction.

Instruction

Lk Status Enguiry MCT 2015/06/17 12:13:27

Instruction is Pending for Approval.
Transaction No: P20151680200047

Payroll
Transaction Details
File Type : | Payroll Service
Total Payment Items : 2
Total Payment Amount :  pMop 888.00
Uploaded Instruction File :  epayrall_demo.csv
Customer Reference : pDEMO
Processing Date @ 2015/06/17
Debit Account @ Cyrrent MOP 895952-002

Pleas= note :
If the file iz uplosded before 4:30pm on the day before the processing date, the peyment will b= made before ©:00am of the processing da
uploaded after 4:30pm on the day before the processing date but at or befors 4:30pm of the processing dats, the payment will be made at night of the processing

date.

. Howewer, if the file is

2. I the processing date of sn instruction falls on a banking holiday or in the case of byphoon. the next business day on which such instruction can be effect=d and
transacted by the Bank will be taken as the processing date of such instruction.

3. Ther= must be sufficient funds maintained in the account for execuling the instruction before the business howr of the processing date. In the =vent of insufficient
funds, the Sank is not cbligated to = te the instruction, and a charge may be l=vied on each failing instruction.

0K

Operator also can check last 30 days recording in Instruction Status Enquiry.

BEE | @E | FAQ | Contact Us | Print | Security Tips | Logout

Batch Payrment
Service

SECONDARY USER 4 - OCBCWHM TESTING ACCT INTERNET BAMNKING

Instruction

Payl | MCT 2015/06/17 10:27:12

File Upload Status
Transaction ID Txn Type Total Items CCY Amount Customer Reference Txn Status  Created Date  Created By
No Record Found
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Approver can view the transaction pending for approval in the Transaction Status under the
Account Services after login. To view the transaction details, select the respective Pending Tx No..

&) OCBCWING HANG
e e

g8 | @iF | FAQ | Contact Us | Print | Security Tips | Logout

LITLITET O IEEE aStatement & eAdvice

ACCOUMT ENQuiry

Fund Transfer SECONDARY USER 2 - OCBCWHM TESTING ACCT INTERNET BANKING

FCY & dold Buy f

il i | Forward Date Message

Tirne Deposit | Instruction Enquiry Instruction Boc MCT 2014/12/17 11:04:56
Rate Enguiry Refresh

Cheque Services

Payment

Transaction Ty Pending Tx No. oY Amount User Name Last Hodiﬁ Date Execution Date
gncing Ix o e == o et o
Pending For Approval Request
Payroll Instruction File (DEMQ) P20143510176897 HKD 200LXX SECONDARY USER 4 2014/12/17 11:00:47
que:

Mo Record Found

Amended Request
Mo Record Found
Deleted Request

Mo Record Found

Using USB Token

After the approver has checked the correctness of the information, plug-in the USB Token and then
click Approve at the bottom right hand corner.

. Forward Dste - Message
Instruction Enguiry Instruction Box MCT 2014/12/17 11:05:32

Payroll
Transaction Details
File Type :  payroll Service
Total Payment Ttems : 2
Total Payment Amount : HKD 888.00
Uploaded Instruction File :  ePayroll_demo.csv
Customer Reference : peMO
Processing Date : 2015/01/16
Debit Account : | Current HKD 899952-001

Sequ.lsncE Account No. Name Amount Reference No. Particular
1 000-000-895952260 Lam Meng 444.00 payroll-2013-09-01 SEP_13
2 000-000-8959952100 Ka Meng 444,00 payroll-2013-09-02 SEP_14
First Last

lReject | Cancel

After the User Authentication has popped up, enter the USB token password. Then click Confirm.

r ™
User Authentication M

@ Please input your eCertificate password and click "Confirm” to proceed
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The system will display again the Transaction Details and the upload Payroll File for preview. Check

its correctness and then click Confirm at the bottom right hand corner.

| Pending
Instruction Enquiry

Payroll
Transaction Details

Message
Box

File Type :

Total Payment Items :
Total Payment Amount :
Uploaded Instruction File :
Customer Reference :
Processing Date :

Debit Account :

Payroll Service

2

HKD 888.00
ePayroll_demo.csv
DEMO

2015/01/16

Current HKD §99952-001

MCT 2014/12/17 11:07:00

| | confirm |\ Cancel

After the system has displayed the message of Your Instruction was Executed. Click OK then the

Instruction for Payroll Service is successfully executed.

[ Pending
| Instruction Enquiry

Payroll
Transaction Details

Message
Box

File Type :

Total Payment Items :
Total Payment Amount :
Uploaded Instruction File :
Customer Reference :
Processing Date :

Debit Account :

| Your Instruction was Executed. Bank Ref. No. 000008152014121711000000

Payroll Service

2

HKD 888.00
ePayroll_demao.csv
DEMO

2015/01/16

Current HKD 899952-001

MCT 2014/12/17 11:07:41

Using Security Device

After the approver has checked the correctness of the information, please click Approve at the
bottom right hand corner.

[ Pending
Instruction Enquiry

Payroll
Transaction Details

Sequence
No.

Message
Bax

File Type :
Total Payment Items :
Total Payment Amount :

Uploaded Instruction File :

Customer Reference

Processing Date :

Debit Account :

Payroll Service

2
HKD 888.00
ePayroll_demo.csv
: DEMQ
2015/01/16

Current HKD 899952-001

Account No.

000-000-8995952250
000-000-8995352100

Name

Lam Meng
Ka Meng

MCT 2014/12/17 11:05:32

Amount Reference No. Particular

444,00 payroll-2013-09-01  SEP_13
444.00 payroll-2013-09-02  SEP_14

First Last

lAppmvE lREject \_Cancel
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On the Transaction Details page, please follow steps to generate the 6 digits security code from
Security Device and enter the codes in the box, then click Confirm.
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888.00

After the system has displayed the message of Your Instruction was Executed. Click OK then the
Instruction for Payroll Service is successfully executed.

endin Forward Date  Message
Instruction Enguiry | Instruction Box

Payroll
Transaction Details

Total

File Type :
Payment Items :
Total Payment Amount =
Uploaded Instruction File :
Customer Reference :
Processing Date :
Debit Account :

| Your Instruction was Executed. Bank Ref. No. 000008152014121711000000

Payroll Service

2

HKD 888.00
ePayroll_demo.csv

DEMO

2015/01/16

Current HKD 899952-001

MCT 2014/12/17 11:07:41

Batch Payment Service
After the Operator has logged in to the Business Internet Banking, click the Upload Instruction File at

the top. Then click the Batch Payment on the menu at the left hand column and repeat the above steps
to complete the Batch Payment Instruction.

Should you have any enquiry, please contact our Service Hotline at 2832 2222 during office hours.

16 of 16



