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Estate Recovery   

Organization

• Assigned to Finance and Technology Division
• Two full time Collection Officers
• One Office Support Specialist
• Also responsible for collecting public assistance and childcare 

overpayments, detox, county burials and liaison with an outside 
collection agency 

• Limited in house Attorney support 

Currently Managing

• 437 Active Cases 
• 178 Closed Cases  
• Collected $466,056.90 in 2016
• Collected $ 707,440.56 from192 cases in 2015 
• Physical file 
• Spreadsheet for tracking open/closed cases
• Access to Maxis, MMIS, MGA (Minnesota Governmental Access). No 

access to PIN.
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Referrals 

• Long Term Care / Financial Workers
• Office Support Staff
• Nursing Homes
• Commissioner Notices
• Death Data Match
• Probate Case Index Listing
• Application for certificate of clearance  

Case Processing

Case Processing
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Maxis / MMIS Review  

• Case Notes 
• Application (APPL)
• Stat AREP, FACI, REST, CARS, CASH, ACCT, OTHR, SECU, PNLR
• Check MA Programs – Maxis and MMIS
• Review Physical / Electronic File 

Qualifications for Estate Recovery 

• MA, AC and Long Term Services and Support
• GA, GAMC can collect at any age
• Statute Changes (After 01/01/2014 LTSS only, effective 07/01/2016)
• Medicare Cost Saving Programs – can only collect before 01/01/2010, 

55 or older (QMB, SLMB, QWD, QI)
• AC limited to services provided after July 1, 2003,(deduct premiums)
• Life Estates and Jointly owned interest created after August 1, 2003

Things to Consider 

• Real Estate – Determine if NPC needed or if MA Lien in place     
• Assets that need to be probated
• AREP, POA, PR Identified
• Child under 21 / Disabled Child
• Life Estate, TODD, Quit Claim DEED
• Has DHS Completed a Recovery from Sale of Property
• Identify all heirs and devisees of the decedent for Hardship Waiver
• Other property, cars, cash, jewelry, stocks, bonds, POD accounts 



9/20/2016

4

Course of Action 

• E-file Demand for Notice   
• Begin Collection Process 30 days after date of death    
• Send Demand for Assets Letter
• Request Claims History
• File NPC 

Scenarios

• Requested documents, payment received –close file  
• Surviving spouse – Monitor every 4 months
• No response to demand for assets
• Probate Initiated   
• MA Lien or NPC active
• Other (County Burial )

Methods of Estate Recovery

• Probate Estate
• Affidavit of Collection of Personal Property
• Decree of Descent: Certificate of Clearance for Medical Assistance
• Certificate of Clearance Transfer on Death Deed (TODD)
• Just ask for the money
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Probate Estate

• Stearns County does not do County Administered Probate 
• File Demand for Notice   
• File Written Statement of Claim
• File NPC
• Review final accounting
• File satisfaction of claim, withdrawal of demand for notice  
• Attorney/PR will most likely ask for claims history  

Affidavit of Collection of Personal Property

• Must wait 30 days from the date of death 
• Request death certificate   
• Send cover letter, affidavit, death certificate to financial institution 
• Bank Information from Maxis (account numbers, name of bank) 

Decree of Descent: Certificate of Clearance for 
Medical Assistance

• Required if date of death is over 3 years ago or more   
• Requesting party required to submit an application 
• Application found on E-docs, DHS-6165A-ENG
• Ensure requesting party provides all predeceased spouse Information
• Stearns County provides the clearance certificate
• Original given to the requesting party to record
• Must be completed within 15 days of application date
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Certificate Of Clearance Transfer on Death 
Deed (TODD)
• Application Required 
• DHS-5893-ENG, includes application and certificate of clearance
• Required to provide within 15 days of request
• Stearns County uses their own certificate of clearance 
• File an NPC
• Can get from beneficiary, attorney, authorized Rep/agent
• Original to requesting party, responsible for recording   

Just ask for the Money

• Stearns County sends demand for assets letter 30 days after D/O/D  
• Verification of all financial accounts 
• Statement of Funeral Costs
• Letter asks for payment after all funeral expenses paid in full 
• Self-addressed envelope provided
• Letter generates call   

Notice of Potential Claim (NPC)

• Must file within 1 year after date of death  
• Complete DHS-3203-ENG  
• Include one or more: copy of deed, current tax statement, parcel 

number, legal description or address with name of county
• Send to DHS 
• DHS may or may not provide you with a copy
• Good for 20 years   
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Helpful Ideas 

• Use E-docs, save under your favorites, docs auto update
• Attend MCRA training  
• Get on the MCRA email listing
• Check DHS SIR for new information daily
• DHS staff are available to provide assistance
• Customer Service

Resources 

• MN Health Care Programs Eligibility Manual
• Planning Ahead MN Board of Aging
• Statutes 
• DHS Bulletins
• Forms and instructions available at mncourts.gov  

Documents 

• Review Documents 
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Questions
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