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HOW TO INSTALL THE SOFTWARE EXCEL TO TALLY 

1) DOWNLOAD “1 EXPORT” ZIP FOLDER AND SAVE IT IN “C DRIVE” AND EXTRACT IT. 

2) JAVA INSTALLATION 

3) DOT NET FRAMEWORK 4 INSTALLATION. 

 

2)  JAVA INSTALLATION 

DOWNLOAD THE JAVA FROM THE WEBSITE LINK GIVEN BELOW 

https://java.com/en/download/ 

OR 

DOWNLOAD AND INSTALL JAVA IN YOUR COMPUTER “jre-8u25-windows-i586” IF YOU ALREADY HAVE 

JAVA INSTALLED THEN NO NEED TO ONCE AGAIN INSTALL IT. 

 

3)  DOT NET FRAMEWORK 4 INSTALLATION. 

DOWNLOAD DOT NET FRAME WORK FROM THE LINK BELOW 

https://www.microsoft.com/en-in/download/details.aspx?id=17851 

 

https://www.microsoft.com/en-in/download/details.aspx?id=17851
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DOWNLOAD THE ZIP FOLDER “1 EXPORT” COPY AND PASTE IT IN “C DRIVE”. 

 

RIGHT CLICK THE ZIP FOLDER “1 EXPORT” THEN CLICK “EXTRACT HERE”. 
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YOU WILL ABLE TO SEE NEW FOLDER “1 EXPORT” DOUBLE CLICK OPEN IT. 

 

RIGHT CLICK TO “TECHNO” FOLDER THEN SEND TO -> DESKTOP(CREATE SHORTCUT). DESKTOP 

SHORTCUT ICON WILL BE CREATED. 
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DOUBLE CLICK TO FOLDER “TECHNO”. 

 

 

 ONCE CLICK “SINGLE ENTRY” SINGLE EXCEL FILE WILL OPEN. 
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NOW YOU NEED TO ACTIVATE EXCEL MACROS FOR ONCE TO WORK WITH BUTTONS.  

CLICK ON WINDOWS ICON TOP LEFT CORNER. 

 

CLICK ON “EXCEL OPTIONS” 
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CLICK ON “TRUST CENTER” AND THEN CLICK ON “TRUST CENTER SETTING 

 

 

CLICK ON MACRO SETTINGS THEN TICK “Enable all macros” and then click “OK”. 
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THE SOFTWARE IS NOW READY TO USE. YOU WILL NOW ABLE TO USE THE BUTTONS SUCH AS CLEAR, 

INSERT, PASTE, DEMO, AUTO FILL AND EXPORT.  

 

 

 
---x--- 
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HOW TO USE LEDGER ENTRY 
 

OPEN LEDGER ENTRY 
 

 
 
PROCEDURE 

1)  Enter the Data in Name Column and select Group Item from Group Column, you can 
also copy paste the data from any other excel sheet. 

2) For Demo purpose click on Demo button. 
3) Click EXPORT button. 
4) Click Generate button. 
5) Go to Tally -> IMPORT OF DATA -> MASTERS -> C:\1 EXPORT\file.xml 
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COPY PASTE THE PATH “C:\1 EXPORT\file.xml” BY ENTERING “CTRL+ALT+V” 

 
 
SEE THE RESULT BELOW ->ACCCOUNT INFO ->LEDGER ->DISPLAY 
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HOW TO USE SINGLE ENTRY 

IMPORTANT NOTE: BEFORE IMPORTING- Always keep Backup of tally data. 
 
The Ledger names entered in excel should match exactly as ledger names in tally. 
 

 

NOTE: 
Don’t use CTRL+V to Paste instead use Paste button provided in the Software. 
 
BUTTON USES: 
 

1) CLEAR : This button is used to Clear the sheet. 
2) INSERT : This button is used to Autofill the ledger name which is pasted in the Ledger 

Sheet. 
3) PASTE : This button is used to paste the data. Don’t use CTRL+V to Paste instead use 

Paste button provided in the Software. 
4) DEMO : This button is used to view the Demo entries. 
5) AUTO FILL: This button is used to Auto Fill the Data. 
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1) Click on Demo button for training purpose. 
2) EXPORT : After entering the Data in Excel Sheet Click “Export” Button. 
3) Next Click OK. 
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CLICK GENERATE 

 
 
XML IS GENERATED 
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NOW OPEN THE TALLY AND THE COMPANY IN WHICH YOU WANT TO IMPORT THE DATA. 
 
 
Go to Tally -> IMPORT OF DATA -> VOUCHERS ->COPY AND PASTE THE PATH ONCE  
“C:\1 EXPORT\file.xml” 
 

 
 
AFTER COPYING PATH FROM EXCEL YOU CAN PASTE THE PATH IN TALLY BY USING 
“CTRL+ALT+V” THEN PRESS ENTER. 
 
IMPORTANT: BE CAREFUL BEFORE IMPORTING THE DATA IN TALLY: SEE THAT THE LEDGER YOU 
USE IN EXCEL SHOULD ALREADY BE EXIST IN TALLY.  IF LEDGER DOES NOT EXIST IN TALLY IT 
CANNOT BE IMPORTED. 
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ALL THE ENTERIES ARE IMPORTED IN TALLY. 
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HOW TO USE MULTIPLE ENTRY 
 

Click open the MULTIPLE ENTRY Sheet 
 

 
 
PROCEDURE 

1) Fill the Data as shown above. 
2) Click EXPORT button 
3) Click Generate button 
4) Go to Tally -> IMPORT OF DATA -> LEDGERS -> C:\1 EXPORT\file.xml 

 
 
IMPORTANT NOTE: 
The column VOUCHER NO. and REF NO. should be filled compulsory. You can even enter 
1,2,3,….if no Ref number is available. 
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HOW TO USE BANK ENTRY 

This is useful for entering Bank Statement in the Tally. 
 
The bank Statement which is downloaded in the Excel format can be imported in the Tally. 

 
COPY THE COLUMNS OF BANK STATEMENT AS SHOW ABOVE. 
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PASTE THE DATA IN BANK ENTRY IN WHITE COLUMNS AS SHOWN BELOW. 
 

 
 
PRESS THE BUTTON “CONVERT” YOU WILL SEE THE RESULT BELOW. THEN PRESS “EXPORT” AND 
“GENERATE” . Go to Tally -> IMPORT OF DATA -> LEDGERS -> C:\1 EXPORT\file.xml 

 



18 
 

 
HOW TO USE TOOLS 
 
 

 
 

 
HOW TO USE “DATE SEPARATOR” 
 
PROCEDURE 

1) PASTE THE DATE IN THE WHITE COLUMN AS SHOWN ABOVE AND THEN CLICK 
“CONVERT”. THE DATE AND THE MONTH WILL BE SEPARATED. 

 
HOW TO USE “AMOUNT ROUNDOFF” 
 
PROCEDURE 

1) PASTE THE AMOUNT IN WHITE COLOUR COLUMN “D” AS SHOWN ABOVE AND THEN 
CLICK “ROUND OFF”. 
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HOW TO USE “COMBINE ALL THE CELLS” 
 

 
 
HERE ALL THE TEXT WHICH IS ENTERED IN JOIN 1 TO JOIN 6 WILL COMBINE TOGETHER AS 
SHOWN ABOVE. 
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HOW TO USE VIEW XML 

 

 
 
“VIEW XML” IS USED TO CHECK THAT WHICH DATA IS BEING IMPORTED TO TALLY. 
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IMPORTANT POINTS 
 

1) IMPORTANT NOTE: BEFORE IMPORTING- Always keep Backup of tally data. 
 

2) IF YOU PRESS “IMPORT  OF VOUCHERS”  FOR MORE THAN ONE TIME THEN THE SAME 
DATA IS IMPORTED IN TALLY AGAIN AND AGAIN. BE CAREFUL WHILE IMPORTING THE 
DATA. 
 

 
 

---x--- 


