
Objective

The monthly payroll is established by combining fixed elements (basic salary, transport allowance, fixed 

bonus...) and elements that vary from one month to another (number of kilometers traveled for a 

mileage allowance, production work units allowing the establishment of a production bonus...).

It is already possible to create customizable fields in the Timesheets, allowing you to enter or import 

these elements and to use them in a payroll section that will calculate the result, but this requires you to

indicate these in the Timesheets of each of the concerned Employees, for specific dates and not for the 

whole payroll period.

Payroll Mauritius allows you to create a simple input form (which can also be fed by importing a 

spreadsheet) without a specific date (but for the pay period) and for all employees on a single screen, 

thus facilitating the introduction of the variable elements of monthly pay variables into the system.

How to do this ?

Let's imagine that we want to be able to simply enter a monthly bonus for the employees concerned.

To do this, we will use the same column settings that we use for timesheets: section 'Employer', button 

[Settings] (1) - option "Timesheet fields" (2)

Then click on the [Add timeshield Field] button (3) and enter a field that will have a prime identifier 

(always in lower case and without spaces), a "Prime" column label, visible (in the form) as a number field

at position 1 of the form, in a value field (value10), but with a particularity by checking the � Monthly 

box (4)
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Note: These variables are found with the other columns of the Timesheets, with the same capacities, 

only the � Monthly character differentiating them.

In order to complete our form, let's imagine that we also want to enter another variable allowing us to 

enter bonus points (for example), a formula of which will then allow us to calculate a Performance Bonus

in the Pay slip.

To do this, let's add the variable perfbonus as below:

Congratulations! Your setup is complete!

To introduce the elements, and enter the values in the two variables that

we have just created, you just have to go to the section 'Timesheet', and

choose the option "Period Variables". 

The following screen is then presented to you:
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Note that only the monthly variables created are presented to you, without any date to enter, and with 

the list of all the Employees of the Company. You can filter on a Department or a site or search for a 

specific Employee, if you wish.

Then, simply double click in the desired fields for the concerned employees and enter the values:

Note: the amounts are displayed with a precision of 4 decimal places after the decimal point for possible

needs of precise calculations; but once the formula has been carried out and/or the said amount has 

been entered (example here: Prime), it will be considered with a precision of 2 decimal places.

Note: rather than using the mouse, it is also sometimes easier to move around the grid with the arrow 

keys, press the [Enter] key to enter an amount and then press the [Enter] key again, then move to the 

next zone of your choice!

Note the red triangles at the top left of the fields you have entered, meaning that your entry is not yet 

saved on the server.

Once your entry is finalized (or in progress as many times as you wish), you just have to save it by clicking

on the [Save Changes] button (at the top right of the window). The red triangles will disappear, 

indicating that your entry has been saved.
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How to use the monthly variables entered in the payroll sections?

Indeed, once entered, these variables are not yet used in the Employees' Payslips.

To do this, nothing could be easier, you just have to address the variable with the formula: 

t.monthly.identifier

Thus, for the given month, if you want to use a payroll section displaying the variable Bonus entered 

previously, you can create a Common Payroll Section (common because for the Employees for whom you

will not have entered any bonus variable, there will be no impact, the section calculated hereafter 

remaining at zero, it will not be displayed on the pay slip) :

and enter t.monthly.prime to address the allowance prime variable previously entered.

Reminder : don't forget the '1' because the result of the calculation is always the multiplication of the 2 

fields.
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Therefore, launching the calculation of the Payslip for one of the Employees (Vishal DOSINGH) 

concerned by the Bonus (1500 entered) will give :

To expand our use of monthly variables, let's now look at our previously created monthly variable 

perfbonus, in which we have entered a number of bonus points.

Let's imagine that the resulting performance bonus is set as follows: 

If the number of

bonus points of

the month is less

than or equal to

2, there is no

bonus, between 2

and 4, there is a

fixed bonus of Rs

400, and from 5, a

variable bonus of

Rs 100 per bonus

point.

The common

payroll item is then:
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As a reminder, the construction of the Excel® formula is as follows:

If the number of bonus points of the month is less than or equal to 2, there is no bonus, between 2 and 

4, there is a fixed bonus of Rs 400, and from 5, a variable bonus of Rs 100 per bonus point.

if(t.monthly.perfbonus<=2,0,if(t.monthly.perfbonus<5,400,t.monthly.perfbonus*100))    x     1

Note: note in the payroll section, the display of the number of points in the payroll section label using 

the variable between { }

Thus, during the calculation bulletin, for Neerma SOWEE (4 points entered in the variables of the 

month) :

and for Priscilla AUMERRALY (6 points entered in the variables of the month) we obtain :
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How to import the variables of the month directly from a Microsoft© Excel® sheet?

We have seen previously that it was possible to enter the variables of the month manually and simply. 

However, these variables can come from an external system that it would be interesting to import in 

order to minimize the work of data entry and eliminate possible errors of re-entry.

For this, Payroll Mauritius allows you to import a spreadsheet (or CSV file) containing this information.

As already seen in the FAQEN116, the import is done using the Timesheet import and the corresponding 

data mapping.

Let's take the following example of a file to be imported:

We will import this file by selecting the option "Import Timesheet" in the section "Timesheet".
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By clicking on the [Select file] button and pointing to the file on your computer, click on [Upload] to 

upload it to the cloud.

The Mapping is then displayed allowing you to indicate the zones to be taken over.

But unlike the import of a Timesheet, you must select "Period Variables" :

Only the monthly variables are then displayed. Then you have to make the association with the 

appropriate Excel® columns by clicking in the "Association" column:

Once you have clicked on the [Close & Refresh list] button (Note: you can save the template by clicking 

on the [Save template] button and give it a name for later use), you will be shown an overview of the 

variables included:
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You just have to finalize the import by clicking on the button 

After a few moments, the following message is displayed:

If we go to the section 'Timesheet', option 'Period Variables', we can see that the imported data have 

been added to the already existing variables:

Note: there can only be one value for a variable and for a given employee; thus, if a value already 

existed, it would be overwritten by the import (just as a new manual entry would overwrite the previous

value).

All you have to do then is launch the calculation of the payslips!

________________
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