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DATE:

TO:

May 17, 1993

FROM:
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:

f

Mr. Ivian C. Smith
Section Chief
Intelligence Division

This communication is classified SEdKET/NOFORN
in its entirety. /
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Date

FD-6S4 (Rov. 1-3-91)

9-Jt£>~ 9JT

Classification of Mail:

Unclassified
\

Confidential

Secret

QKlop Secret*

G9-^CI*

Mail Category:

Letter

LHM

Report - - - -

Teletype
~

Airtel

Memo

Other

Other

FD-501 Nurqber FD-502 Number
^

Date of Mall 1^=lL!Jj=. H 7
*

"

=^L

Descrlptlon of Material
(Include Identity of originating office or agency)

This serial has been removed and placed in:

I&^pecial File Room, Room 5991, FBIHQ

-

(Field Office - Room, Cabinet, or other
location where material is stored)

This action taken based upon authority of:

TS/SCICO, FBIHQ, 62-116065

&f\e\d Office Manager *— /S'
File and Serial number

(Signature and Title of Approving Official)

Date

•requires special handling

PERMANENT SERIAL CHARGE-OUT

riM/DOJ





Description of Material
(Include identity of originating office or agency)

This serial has be^n removed and placed In:

D^peclal File Room, Room 5991, FBIHQ

(Field Office * Room, Cabinet, or other
location where material is stored)

This action taken based upon authority of:

TS/SCICO, FBIHQ, 62-116065

Field Office Manager —
File and Serial number
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Classification of Mail:

Unclassified

D Confidential

Secret

i\y^fop Secret*

user

LJ Other

Mail Category:

Letter
i •

LHM
i t •' :— —

Report r

Teletype

Memo

jhodd&k

FD-501 Number FD-502 Number

Subject

Date of Mail lO\ra\fiT]

Description of Material
(include identity of originating office or agency)

This serial has been removed and placed in:

^Special File Room, Room 5991, FBIHQ

(Field Office - Room, Cabinet, or other

location where material is stored)

This action taken based upon authority of:

!Z TS/SCICO, FBIHQ, 62-116065

Zj Field Office Manager —
File and Serial number

-TS

(Signature and Title of Approving Official)

"requires special handling

&

PERMANENT SERIAL CHARGE-OUT
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Date iQiaojA*-/

Classification of Mail: Mail Category:

Unclassified Letter Airtel

Confidential LHM Memo

l^^ecret Report Other

Top Secret" Teletype

1&SCI*

FD-501 Number _ FD-502 Number

Other bo/ A-44Qe hMgnSf-

Subject OpVtCG^A ^>ep^r4-

Date of Mail H
^
W

Description of Materia!
(include identity of originating office or agency)

This serial has been removed and placed in:

Special File Room, Room 5991, FBIHQ

(Field Office - Room, Cabinet, or other
location where material is stored)

This action taken based upon authority of:

TS/SCICO, FBIHQ, 62-1 16065

Field Office Manager _ Jo20£a3ao& >
i 0i3o

Fiie and Serial number

(Signature and Title of Approving Official)

i
$

Date

"requires special handling

f
PERMANENT SERIAL CHARGE-OUT

FOI/OOJ



0iiepartimU.S. IJepartment of Justice

Federal Bureau of Investigation

Washington, D. C. 20535

July 2#> 1992

BY LIAISON

I want to again thank you for vour excellent
presentation at FBI Headquarters on I

|
As you witnessed from the variety and range

of the questions, there is a lot of interest in your subject
matter from a variety of FBI entities.

As Employee Assistance Program activities represent a
growing area in Government services, I am sure that we will be in
future contact with your Office.

Thank you again.

Dep. Dir. _

ADD Adm.

ADD Inv.

Asst. Dir.:

Adm.Sens.
Crim. Inv. _
Went
hwp.

Legal Coun.

Rec. Mgnt.

Tech. Servs

Training
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Director's Sec’y
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APPROVE®*
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62- 8o7SO-
Sincerely yours,

Security Programs Manager

JOWfiK

Adm. Servs.

Crina. Inv.

V?:U,
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.Coiig Oil.
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of Hat
- & Int. Affs.
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Enclosed per your request on behalf of Judge
Webster is a July 29, 1980, memorandum to Mr. Mullen and
Mr. Young from the Judge concerning a July 25, 1980,
telephone call from

b7C

Sincerely,

John E. Collingwood
Special Assistant to

the Director

Enclosure
1 - Director's Office (Enclosure)
1 - Mr. Collingwood (Enclosure)
JECiaga
(4)
NOTE.: The enclosed document was reviewed by AD Davis prior

to transmittal. He raised no objection to. providing
the document

.

Exec AD Adm.

Exec AD Inv.

Exec AD LES

Aset. Dir.: ?

Adm. Serve.

Crim. Inv. _
Ident.

Insp.

Intell

Lob

Legal Coun. _

Off. Cong. &
Public Affe. .

Rec. Mgnt.

Tech. Serve. _

Training

Telephone Rm. _
Director's Sec’y _ MAIL room



July 29, 1980

MEMORANDUM TO MR. MULLEN
MR. YOUNG

RE: TELEPHONE CALL FROM

At approximately 6 :30 p.ra, Friday, July 25, 1980,
1 returned a call placed by

|

made earlier in the day. The note to me from my secretary
indicated that I I wanted to ask me a question about
a case of a possible abuse of power. I at first inquired
of the Press Office and Mr. Young advised that I I

had declined to talk to the Press Office and had terminated
the conversation somewhat abruptly.

|
| whom I have known casually since

arriving in Washington, stated that he had learned from a
very reliable source in i land had confirmation
from another source, presumably ini I that the FBI
was investigating I

His information was that we were investigating!

I noted that one of two theories was possible:
1. that this was a legitimate criminal investigation which
should be pursued (although he noted parenthetically that

I l it must certainly involve capital punish-
ment) ? 2. that the dark side of the picture was that the
Bureau was being used for political purposes

.

I explained to I that I did not normally
respond to press inquiries and that I had returned his call
in view of the serious connotations contained in his note
and because I knew him personally. I reviewed with him the
Department's policies with respect to neither confirming
nor denying the existence of an investigation. I then stated
that in view of the seriousness of the allegations, however,
coining particularly at a time when other allegations were

WHWtaga

./m,©53*58525

Its



r

-4-f

j

MEMORANDUM TO MESSRS. MULLEN AMD YOUNG
|

_ RE; TELEPHONE CALL FROM

[

r r
b7C

in the air about the Department, _I would like to resolve, the
question if I could. I explained that I had just completed
about three hours of briefings on roajor cases following my
return from

|
and v/as confident that I would have been

informed of any such investigation had one been under way.

|

|stated that he had a Sunday deadline for
a Monday story and that he would probably go with it unless
I was able to tell him that there was in fact no such
investigation. He recognized that it was often difficult to
establish a negative, especially on such short notice. I

told him I would be back to him and then got in touch with
Mr. Mullen who was unaware of any such investigation. I

talked to Mr. Monroe who was likewise unaware of any such
investigation. Mr. Mullen was then able to reach T
who would have had program responsibility for any such
investigation at Headquarters and he was unaware of any such
investigation. Mr. Mullen then had the indices at Head-
quarters checked and called New York and had the indices
checked there. All results were negative. I

I then advised
| |

of the steps we had taken
and told him that on the basis of these inquiries I was
positive that no such investigation of was in the
FBI. I suggested that he might want to Inquire elsewhere
to determine whether there was T

|
thanted me for having taken the extra

3teps to assure myself of the facts and indicated that he
accordingly would write nothing about the investigation
since it was apparently nonexistent.

William H. Webster
Director

2
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Classification of Mail:

Unclassified

Confidential

[^'''Secret

Top Secret*

SCI*

v^6Ther

FD-501 Number

Subject _
Date of Mail _

Date

Mail Category:

Letter

LHM

Report

Teletype

Airtel

Memo

Other

FD-502 Number

Description of Material
(include identity of originating office or agency)

This serial has been removed and placed in:

Special File Room, Room 5991, FBIHQ

(Field Office - Room, Cabinet, or other

location where material is stored)

This action taken based upon authority of:

TS/SCICO, FBIHQ, 62-116065

Field Office Manager — T^^T I

File and Serial number 1

(Signature and Title of Approving Official)

^requires special handling

PERMANENT SERIAL CHARGE-OUT





PD G54 (Hdv. 1 9 -91 )

Classification of Mail:

Unclassified

Confidential

\y€eore\

Top Secret*

U Other

FD-501 Number

Subject CXk
Date of Mail

Date

Mail Category:

1 X 1

Letter u3|tVV\- Airtel

LHM Memo

Report Other __

Teletype _

FD-502 Number

Description of Material
(include identity of originating office or agency)

This serial has been removed and placed in:

Xs£pecia\ File Room, Room 5991, FBIHQ

(Field Office - Room, Cabinet, or other

location where material is stored)

This action taken based upon authority of:

Z TS/SCICO, FBIHQ, 62-116065

Z Field Office Manager to£-?Cn^D-TS T\SL
File and Serial number

(Signature and Title of Approving Official)

Date

‘requires special handling

HERBMIl
BV LP(ft>bA/^

PERMANENT SERIAL CHARGE-OUT



FD-654 (Rev. 1-3-91)

«

Classification of Mail:

Unclassified

Confidential

Secret

Ifl^lop Secret*

SCI*

Esther

FD-501 Number

Subject

Date

*
*M

Mail Category:

Letter

LHM

Report

Teletype

Airtel

Memo

Other

FD-5,02 Number

Date of Mail

jl (D2

Description of Material

(include identity of originating office or agency)

in:

Special File Room, Room 5991, FBIHQ

This serial has been removed and placed in:

[B'^peci

(Field Office • Room, Cabinet, or other
location where material is stored)

This action taken based upon authority of:

TS/SCICO, FBIHQ, 62-1 1 6065

Ip'rfeld Office Manager _ bA- P9̂ q- -JS-
r
/

File and Serial number

(Signature and Title of Approving Official)

PERMANENT SERIAL CHARGE-OUT

PBI/DOJ
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Date /d'/f- 97
Classification of Mail:

Unclassified

Confidential

Secret

QEr Top Secret*

Mail Category:

Letter Airtel

LHM _ Memo

Report Other

Teletype

S£J*

Brother

FD-501 Number FD-502 Numberri/~«/U I iiuniuci / t i lumuyi

Subject A/
Date of Mai!

Description of Material
(include identity of originating office or agency)

in:

Special File Room, Room 5991, FBIHQ

This serial has been removed and placed in:

[I'f'special Fi

(Field Office - Room, Cabinet, or other
location where material is stored)

This action taken based upon authority of:

TS/SCICO, FBIHQ, 62-116065

P^ield Office Manager —
y3- 79J

3

File and Serial number

(Signature and Title of Approving Official)

Date

PERMANENT SERIAL CHARGE-OUT

FBI/ DOJ



Dep. Dir.

0/ bl
b3
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Several years ago we were pleased to have you as a
guest at our Engineering Research Facility (ERF) at Quantico,
then under construction. I am gratified to report that since
your visit, the structure has grown from a single pod to a full,
4 -pod building, 880 feet in length, where engineers practice
their profession using the latest technology in computer-aided
design, development, and manufacturing. Many features of the ERF
were planned to ensure an environment which facilitated rapid
response to our users with services and advanced technology
required to gain intelligence and collect evidence. To our
valued technical employees and the user community they serve, the
ERF has become a facility of excellence.

I 1

Sincerely,̂
'X-?o r750
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0
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.
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Off. of Public Affs— 1
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Director's Office

Director Sessions
Mr. Clarke

Bayse
Collingwood
Boyd
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William S. Sessions
Director
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Clarification of Mall:

Uncla 30 lflcd

Confidential

Secret

fa^fcp Secret*

ETsef"

Cosef iptlcn cf Material
cttlco or agency)

This 3 orSa | has r omened and pia^-

File Room. Poem
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Classification of Mail:

Unclassified

Confidential

Secret

Mkop Secret*

0 SCI*

Other

FD-501 Number

Subject

Date of Mail __

94-) Iplflb

J/Wf

Date

Mail Category:

Letter

LHM

Report

Teletype

Airtel

Memo

Other

FD-502 Number

Description of Material

(include iden^ :ty of originating office or agency)

This serial hasJ^een removed and placed in:

m Special File Room, Room 59S1, FBJHQ

(Field Office - Room, Cabinet, or other
location where material is stored)

This action taken based upon authority of:

TS/SCICO, FBIHQ, 62-116065

Fie/d Office Manager & 3A&1S-

D

-T^>7?35“
File and Serial number

PERMANENT SERIAL CHARGE-OUT

FBI/ DO J



FD-654 (12-2-83) %

Date ^ ^^ -9- ^
Classification of Mail: Mail Category:

Jnclassified Letter Airtei

Confidential LHM Memo

Secret ReDort Other

S^foiTsecret* Teletype

FD-501 Number FD-502 Number .. .

Subject Cr A
Date of Mail 6 - / ^ -<r

Description of Material TO ff
/inMIaiWA !/tnn«!tn rtf rtrirtirtrtfip(indude identity of originating office or agency)

in:

Special File Room, Room 5991, FBiHQ

This serial has been removed and placed in:

ET'Soeci

(Field Office - Room, Cabinet, or other
location where material is stored)

This action taken based upon authority of:

t
7S/SCICO, FBIHQ, 52-116065

o 7<r<D - 7XField Office Manager
File and Serial number

- V 9

(Signature and Title of Approving Official)

Date

“requires special handling

VXJ

PERMANENT SERIAL CHARGE-CUI



TJTW; Mi’V 1 .1 1)1 >

I Classification of Mail:

Unclassified

Confidential

n Secret

[^Top Secret*

SCI*

Other

FD-501 Number

Subject

Date

Mail Category:

Letter

LHM

Report

Teletype

FD-502 Number

i/z V/£r

Airtel

Memo

Other

Date of Mai! tui I Cio

Description of Material
(include identity oi originating office or agency)

This serial has been removed and placed in:

iV^pecial File Room, Room 5991, F6IHQ

s

(Field Office - Room, Cabinet, or other
Ideation where material is stored)

This action taken based upon authority of:

Z TS/SCICO, FBIHQ, 62-116065

_ Field Office Manager (oZ-stnso -

File and Serial number

(Signature and Title of Approving Official)

Date

•requires special handling * 3<^» trt-

PERMANENT SERIAL CHARGE-OUT

^at/DOJ



Memorandum

Subj ect

Mr, Gow Date 7/9/93

b7C
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ADD Adm. _
ADD Inv.
Asst. Dir.:
Adm .Servs
Crim. Inv.
Ident

.

Info.Mgnt.
Insp.

“

Intel l

.

Lab.
Legal

-
Coun.

'

Tech. Servs.
Training

Cong. AffsT Off.
Off. of EEO
Off . Liaison

-
?

Int. Affs.
Off. of Public Affs.
Telephone Rm.
Director’s Office

ST

bl
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RECOMMENDATIONS : The following recommendations are intended
to reinforce the existing procedures for using, processing and
retrieving ^CIA pocument s .

( 1 )
That CID and INTD develop procedures to communi-

cate special investigative needs so that when investigative
responsibilities overlap, program managers can coordinate in
an effective and efficient manner. /

mmm

(i
2 - Mr. Bavse

.
ll -r

2

zz

(pSirVcn 50-^110

1 -

1 -

1 -

1 -

(1 -

(1 -

b7C

(1 - l - Mr. Christensen ten

;
(1 " 62-80750/1

JBJC : mrg (18)
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OtClASSlFY ON: X f

hlC
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(2) That IMD prepare a memorandum to all FBIHQ
Division/Offices emphasizing the significance of marking
communications for proper indexing so as to ensure timely
retrieval

.

( 3 )
That IMD institute a training program in indexing

and information management procedures for all FBIHQ personnel.
That OLIA participate in IMD trajujina programs by providing
instruction regarding the use of /CIA ^documents

.

DETAILS : The Office of Liaison and International
was requested to chair a working group to review f

Investigation (FBI). OLIA Unit Chie!

a group consisting of SSA |

Officer! I Criminal Investigati

[and the Federal Bureau of
(UC) | [

chaired '

I FBI Liaison
Officer! I Criminal Investigative Division (CID) UCs (S)

l
and SSA

|

~|

Information Management Division ( IMD
)
Assistant Section Chief

(ASP) T |
Intelligence Division

( INTD ) SSA
|

|
and Technical Services Division (TSD) ASC

|

2



Memorandum fromT
Re: IT

Ito Mr. Gow dated 7/9/9
?
3

___> b3

b7C

Teletypes received from 4:00 p.m. to 6:00 a.m. are
distributed by IMD , Special File Room ( SFR ) beginning at
6:45 a.m. All immediate teletypes are taken to the Strategic
•information Operations Center (SIOC) during the evening hours.
If no action is taken by SIOC, the immediate teletypes are
returned to IMD for morning delivery.

All Top Secret and Compartmented messages are routed
electronically to IMD, Special File Room (SFR), where they are

INFORMATION RETRIEVAL

If the teletype or other mail contains information
of value to more than one investigative program, it is the
responsibility of the Special Agent Program Manager or Analyst
who receives the original to ensure that a copy is provided to
the appropriate units within FBIHQ. It is the responsibility of
the Agent who receives the original communication to take the



b7C

Memorandum from!
Re:

-t

to Mr. Gow dated 7/9/93f
bl
b3

required action or coordinate the required action with other
investigative units. This includes all indexing and the notation
of a file number on the communication. If no file exists, it
includes requesting IMD to create a file. Recently, IMD has
advised of cases where proper indexing would have facilitated
document retrieval.

It is also the responsibility of the Agent to determine
if the communication contains any information which may be of
permanent value to an FBI program and should be retained. If
the agent/analysts determines the communication is of value
and should be retained it is his/her responsibility to mark
the' communication for indexing and direct it to a specific file.
If the agent/analyst determines the communication has no value to
the FBI, it is his/her responsibility to destroy the
communication. Obviously, if destoyed the document will not be
retrievable at a later time,

fl

bl
b 3

gW
In conclusion, the working group found no reason to

make changes in the current procedures usecLfor processing and
retrieving documents received from fthe CIA /I However, the group
did make recommendations aimed at pfoviding- additional
instruction and guidance for FBIHQ Program Managers and Analyst.
These recommendations include the development of procedures
between CID and INTD to communicate special investigative needs
so that when investigative responsibilities overlap, program
managers can coordinate in an effective and efficient manner.
It is also recommended that IMD submit a memorandum to all FBIHQ
Divisions/Offices emphasizing the importance of marking
communications for proper indexing to ensure retrieval. It is
further recommended that IMD institute a training program
regarding indexing and information management procedures for all
personnel at FBIHQ with responsibility for managing
investigations and/or investigative programs. OLIA should
participate in IMD training programs by providing instruction
regarding the use /of CIAfdocuments

.

4




