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BATES TECHNICAL COLLEGE 
1101 South Yakima Avenue 

Tacoma, WA 98405  

www.batestech.edu 

Becky Welch 

Executive Assistant to the President 

(o) 253-680-7100

(c) 757-270-6093

(o) bwelch@batestech.edu

(p) beckywelch@hotmail.com

 Board Responsibilities

 Rules Coordinator

 Number of staff in President’s Office: 2

 PACTC Committee: Mentoring/Recognition

 Mentor:  Di Beers, Renton Technical College

 Mentee: Adam Morris, Olympic College

President 

Dr. Lin Zhou 

Office: 253.680.7105 

Cell: 253.377.5168

http://www.batestech.edu/
mailto:bwelch@batestech.edu
mailto:beckywelch@hotmail.com
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Bellevue College 
3000 Landerholm Circle SE 

Bellevue WA 98007 

www.bellevuecollege.edu 

Kim Richards 

Executive Assistant to the President 

(o) 425.564.2302

(c) 206.355.3374

(o) kim.richards@bellevuecollege.edu

(p) kim@lollifleur.com

 Board Responsibilities

 Rules Coordinator

 Records Manager

 Supervisory Role

 Number of staff in President’s Office: 2

President 

Dr. Jerry Weber 

(o) 425.564.2301

http://www.bellevuecollege.edu/
mailto:kim.richards@bellevuecollege.edu
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BELLINGHAM TECHNICAL COLLEGE 
3028 Lindbergh Ave 

Bellingham WA 98225 

www.btc.edu 

Ronda Laughlin 

Executive Assistant to the President 

(o) 360.752.8334

(o) rlaughlin@btc.edu

 Board Responsibilities

 Rules Coordinator

 Number of staff in President’s Office: 1

 PACTC Committee: Program/Planning Committee

President 

Kimberly Perry 
(o) 360.752.8333

http://www.btc.edu/
mailto:rlaughlin@btc.edu
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BIG BEND COMMUNITY COLLEGE 
7662 Chanute Street, Northeast 

Moses Lake, WA 98837 

www.bigbend.edu 

Melinda Dourte 
Executive Assistant to the President 
(o) 509.793.2001

(c) 509.398.2635

(o) melindad@bigbend.edu

(p) melindadourte@gmail.com

 Board Responsibilities

 Rules Coordinator

 Number of staff in President’s Office: 2

 PACTC Committee: Professional Dev./Budget

 Mentee of: Janet Franz, Wenatchee Valley College

 Personal Interests: Learning, family, books

President 

Dr. Terry Leas 

(o) 509.793.2001

http://www.bigbend.edu/
mailto:melindad@bigbend.edu
mailto:melindadourte@gmail.com
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CASCADIA COLLEGE 
18345 Campus Way N.E. 

Bothell, WA 98011  

www.cascadia.edu 

Vicki Newton Executive 

Assistant to the President 

Office Manager  

(o) 425.352.8252

(o) vnewton@cascadia.edu

 Board Responsibilities

 Rules Coordinator

 Number of staff in President’s Office: 1

 PACTC Committee: Mentoring/Recognition

 Mentor: Lori Yonemitsu, Shoreline College

President 

Dr. Eric Murray 

(o) 425.352.8810

http://www.cascadia.edu/
mailto:vnewton@cascadia.edu
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CENTRALIA COLLEGE 
600 Centralia Boulevard 

Centralia, WA 98531 

www.centralia.edu 

Janet Reaume 

Executive Assistant to the 

President 

(o) 360.623.8589

janet.reaume@centralia.edu

 Board Responsibilities

 Records Responsibilities

 Number of staff in President’s Office: 2

President 

Dr. Robert Mohrbacher 

(o) 360.623.8552

http://www.centralia.edu/
http://www.centralia.edu/
mailto:janet.reaume@centralia.edu
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CLARK COLLEGE 
1933 Fort Vancouver Way 

Vancouver, WA 98663-3598 

www.clark.edu 

Leigh Kent 

Executive Assistant to the President 

(o) 360.992.2101

(o) lkent@clark.edu

 Board Responsibilities

 Supervisory Role

 Number of staff in President’s

Office: 3.5

President 

Robert “Bob” Knight 

http://www.clark.edu/
mailto:lkent@clark.edu
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CLOVER PARK TECHNICAL COLLEGE 
4500 Steilacoom Boulevard S.W. 

Lakewood, WA 98499-4004  

www.cptc.edu 

Cherie Steele 

Executive Assistant to the 

President 

(o) 253.589.6010

(o) Cherie.steele@cptc.edu

(p) mikencherie@hotmail.com

 Board Responsibilities

 Number of staff in President’s Office: 2

 PACTC Committee: Mentoring/Recognition

 Personal interests: cake decorating, scrapbooking,
reading, travel

President 

Dr. Joyce Loveday 

(o) 253.589.5500

http://www.cptc.edu/
mailto:Cherie.steele@cptc.edu
mailto:mikencherie@hotmail.com
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COLUMBIA BASIN COLLEGE 
2600 North 20th Avenue 

Pasco, WA 99301  

www.columbiabasin.edu 

Darlene Scrivner 

Executive Assistant to the President 

(o) 509.542.4802

(c) 509.948.4144

(o) dscrivner@columbiabasin.edu

(p) dlewis77@charter.net

 Board responsibilities

 Supervisory role

 Records manager

 Number of staff in President’s Office: 2

 PACTC committee: Program/Planning

 Mentee of: Janet Franz

 Personal interests: hiking, reading, travel, family

President 

Rebekah Woods 

(o) 509.542.4801

(c) 509.792.0293

http://www.columbiabasin.edu/
mailto:dscrivner@columbiabasin.edu
mailto:dlewis77@charter.net
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EDMONDS COMMUNITY COLLEGE 
20000 68th Ave. W. 

Lynnwood, WA 98036 

www.edcc.edu 

Jessica Hanaumi 

Executive Assistant to the President 

(o) 425.640.1516
(o) Jessica.hanaumi@edcc.edu

 Board Responsibilities

 Supervisory Role

 Number of staff in President’s Office: 2

President 

Dr. Amit B. Singh 

http://www.edcc.edu/
mailto:Jessica.hanaumi@edcc.edu
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EVERETT COMMUNITY COLLEGE 
2000 Tower Street 

Everett, WA 98201-1390 

www.everettcc.edu 

Kelly Berger 

Senior Executive Assistant 

to the President 

(o) 425.388.9202

(c) 425.229.8867

(o) kberger@everettcc.edu

(p) kellyberger1@gmail.com
 Board Responsibilities

 PACTC Committee: Program/Planning

 Personal Interests: hiking, running, community events,
travel, podcasts, etc.

Jeri Pourchot 

Executive Assistant 
(o) 425.388.9572
(c) 209.352.1353
(o) jpourchot@everettcc.edu
(p) jeripourchot@gmail.com

 PACTC Committee: Mentoring/Recognition

 Mentor: Kelly Berger, Everett Community College

 Personal Interests: crafting, hiking, wine

 Number of staff in the President’s Office: 2

President 

Dr. David Beyer 

(o) 425.388.9573

(c) 425.530.8454

http://www.everettcc.edu/
mailto:kberger@everettcc.edu
mailto:kellyberger1@gmail.com
mailto:jpourchot@everettcc.edu
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GRAYS HARBOR COLLEGE 
1620 Edward P. Smith Drive 

Aberdeen, WA 98520  

www.ghc.ctc.edu 

Sandy Zelasko 

Assistant to the President 

(o) 360.538.4000

(o) szelasko@ghc.edu

 Board Responsibilities

 Number of staff in President’s Office: 1

President 

Dr. Jim Minkler 

http://www.ghc.ctc.edu/
mailto:szelasko@ghc.edu
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GREEN RIVER COLLEGE 
12401 S.E. 320th Street 

Auburn, WA 98092-3622 

www.greenriver.edu 

Suzanne McCudden 

Executive Assistant to the President 

(o) 253.288.3340

(o) smccudden@greenriver.edu

 Board Responsibilities

 Number of staff in President’s Office: 2

President 

Dr. Suzanne Johnson 

http://www.greenriver.edu/
mailto:smccudden@greenriver.edu
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HIGHLINE COLLEGE 
P. O. Box 98000, MS 99-248  

Des Moines, WA 98198-9800 

www.highline.edu 

Danielle Slota 
Special Assistant to the President 
(o) 206.592.3600
(o) dslota@highline.edu

 Board Responsibilities

 Records Manager

 Supervisory Role

 Number of staff in President’s Office: 3

 Personal Interests: Urban farming, recreational fitness

Amy Snydar 
Administrative Assistant 
(o) 206.592.3200
(o) asnydar@highline.edu

 Personal Interests: Nutrition,
crafts, gardening

President 

Dr. John R. Mosby 

(o) 206.592.3200

http://www.highline.edu/
mailto:dslota@highline.edu
mailto:asnydar@highline.edu
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LAKE WASHINGTON INSTITUTE OF 

TECHNOLOGY 
11605 132nd Avenue NE 

Kirkland, WA 98034  

www.lwtech.edu 

Heather DeGraw 
Executive Assistant to the President 
(o) 425.739.8200
(o) Heather.degraw@lwtech.edu

 Board Responsibilities

 Records Manager

 Number of staff in President’s Office: 2

President 

Dr. Amy Morrison 

(o) 425.739.8200

http://www.lwtech.edu/
mailto:Heather.degraw@lwtech.edu
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LOWER COLUMBIA COLLEGE 
1600 Maple Street 

Longview, WA 98632  

www.lowercolumbia.edu 

Linda Clark 

Executive Assistant to the President 

(o) 360.442.2100

(c) 360.442.3060
(o) lclark@lowercolumbia.edu

 Board Responsibilities

 Rules Coordinator

 Number of staff in President’s Office: 1

 Personal interests: reading, gardening

President 

Christopher C. Bailey, J.D. 

(o) 360.442.2100

(c) 360.880.5005

http://www.lowercolumbia.edu/
mailto:lclark@lowercolumbia.edu
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NORTH SEATTLE COLLEGE 
9600 College Way North 

Seattle, WA 98103  

www.northseattle.edu 

Toni Stankovic 

Executive Assistant to the President 

(o) 206.934.3605

(c) 206.658.3184
(o) Toni.stankovic@seattlecolleges.edu
(p) tbajado@hotmail.com

 Supervisory Role

 Number of staff in President’s Office: 2

 PACTC Committee: Mentoring/Recognition

 Personal interests: reading, writing, performing arts

President 

Dr. Warren Brown 

(o) 206.934.3601

(c) 206.355.9346

http://www.northseattle.edu/
mailto:Toni.stankovic@seattlecolleges.edu
mailto:tbajado@hotmail.com
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OLYMPIC COLLEGE 
1600 Chester Avenue, CSC 502 

Bremerton, WA 98337  

www.olympic.edu 

Adam Morris 
Executive Assistant to the President 
(o) 360.475.7102
(o) amorris@olympic.edu
(p) adam42morris@gmail.com

 Board Responsibilities

 Number of staff in President’s Office: 1

 PACTC Committee: Mentoring/Recognition

 Mentor: Becky Welch, Bates Technical College

President 

Dr. Marty Cavalluzzi 

(c) 360.328.9345

http://www.olympic.edu/
mailto:amorris@olympic.edu
mailto:adam42morris@gmail.com
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PENINSULA COLLEGE 
1502 E. Lauridsen Blvd. 

Port Angeles, WA 98362 

www.pencol.edu 

Kelly Griffith 
Executive Assistant to the President 
(o) 360.417.6201
(c) 425.239.6248
(o) kgriffith@pencol.edu
(p) kberndahl@yahoo.com

 Board Responsibilities

 Rules Coordinator

 Number of staff in President’s Office: 2

 Mentor: Cheryl Batschi, Pierce College, Fort Steilacoom

 Personal interests: Silver-smithing, hiking, reading, travel

President 

Dr. Luke Robins 

(o) 360.417.6200

(c) 501.276.0996

http://www.pencol.edu/
mailto:kgriffith@pencol.edu
mailto:kberndahl@yahoo.com
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PIERCE COLLEGE DISTRICT 
1601 39th Avenue SE 

Puyallup, WA 98372 

www.pierce.ctc.edu 

Marie Harris 

Executive Assistant to the 

Chancellor 

(o) 253.864.3104
(c) 253.468.4790
(o) mharris@pierce.ctc.edu

 Board Responsibilities

 Rules Coordinator

 Number of staff in Chancellor’s Office: 2

 PACTC Committee: Program/Planning

Chancellor 

Dr. Michele Johnson 

http://www.pierce.ctc.edu/
mailto:mharris@pierce.ctc.edu
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PIERCE COLLEGE – FORT STEILACOOM 
9401 Farwest Drive S.W. 

Lakewood, WA 98498  

www.pierce.ctc.edu 

Cheryl Batschi 

Executive Assistant to the 

President 

(o) 253.964.6533
(c) 253-678-2297
(o) cbatschi@pierce.ctc.edu
(p) cherylbatschi@yahoo.com

 Number of staff in President’s Office: 2

 PACTC Committee: Mentoring/Recognition

President 

TBA 

http://www.pierce.ctc.edu/
mailto:cbatschi@pierce.ctc.edu
mailto:cherylbatschi@yahoo.com
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PIERCE COLLEGE - PUYALLUP 
1601 39TH Avenue S.E. 

Puyallup, WA 98374-2222 

www.pierce.ctc.edu 

Christine Boiter 

Executive Assistant to the 

President 

(o) 253.840.8417
(c) 253.279.3087
(o) cboiter@pierce.ctc.edu

 Number of staff in President’s Office: 1

 PACTC Committee: Mentoring/Recognition

President 

Darrell Cain 

(o) 253.840.8421

http://www.pierce.ctc.edu/
mailto:cboiter@pierce.ctc.edu
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RENTON TECHNICAL COLLEGE 
3000 Northeast Fourth Street 

Renton, WA 98056  

www.rtc.edu 

Di Beers 
Executive Assistant to the President 
(o) 425.235.2426
(c) 206.963.0177
(o) dbeers@rtc.edu

 Board Responsibilities

 Number of staff in President’s

Office: 2

President 

Dr. Kevin D. McCarthy 

http://www.rtc.edu/
mailto:dbeers@rtc.edu
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SEATTLE CENTRAL COLLEGE 
1701 Broadway 

Seattle, WA 98122-2400 

www.seattlecentral.edu 

Erin Lewis 

Executive Assistant 

(o) 206.934.3881

(o) Erin.lewis2@seattlecolleges.edu

 Supervisory Role

 Number of staff in President’s Office: 3

President 

Dr. Sheila Edwards Lange 

(o) 206.934.5417

http://www.seattlecentral.edu/
mailto:Erin.lewis2@seattlecolleges.edu
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SEATTLE COLLEGES 
1500 Harvard Avenue 

Seattle, WA 98122-3803  

www.seattlecolleges.edu 

Rebecca Hansen 

Senior Executive Assistant to the 

Chancellor and Board of Trustees 

(o) 206.934.2981

(o) Rebecca.hansen@seattlecolleges.edu

 Board Responsibilities

 Supervisory Role

 Number of staff in Chancellor’s Office: 3

 PACTC Committee: Program/Planning

 Personal interests: hiking, camping, being outside

Chancellor 

Dr. Shouan Pan 

(o) 206.934.2011

http://www.seattlecolleges.edu/
mailto:Rebecca.hansen@seattlecolleges.edu
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SHORELINE COMMUNITY COLLEGE 
16101 Greenwood Avenue North 

Shoreline, WA 98133-5696  

www.shoreline.edu 

Lori Yonemitsu 
Executive Assistant to the President 
(o) 206.546.4552
(c) 206.681.3835
(o) lyonemitsu@shoreline.edu
(p) loriy7@gmail.com

 Board Responsibilities

 Number of staff in President’s Office: 1

President 

Dr. Cheryl Roberts 

(o) 206.546.4552

(c) 206.920.1224

http://www.shoreline.edu/
mailto:lyonemitsu@shoreline.edu
mailto:loriy7@gmail.com
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SKAGIT VALLEY COLLEGE 
2405 E. College Way 

Mount Vernon, WA 98273 

www.skagit.edu 

Lisa Radeleff 

Executive Assistant to the President 

(o) 360.416.7995

(o) lisa.radeleff@skagit.edu

 Board Responsibilities

 Public Records Officer

 Rules Coordinator

 Number of staff in President’s Office: 2

President 

Dr. Thomas Keegan 

http://www.skagit.edu/
mailto:lisa.radeleff@skagit.edu
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SOUTH PUGET SOUND  
COMMUNITY COLLEGE 
2011 Mottman Road S.W. 

Olympia, WA 98512-6292 

www.spscc.edu 

Diana Toledo 

Special Assistant to the President 

(o) 360.596.5206

(o) dtoledo@spscc.edu

 Board Responsibilities

 Rules Coordinator

 Supervisory Role

 Number of staff in President’s Office: 2

President 

Dr. Timothy Stokes 

http://www.spscc.edu/
mailto:dtoledo@spscc.edu
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SOUTH SEATTLE COLLEGE 
6000 16th Avenue S.W. 

Seattle, WA 98106-1499 

www.southseattle.edu 

Wendy Nagasawa 

Executive Assistant to the President 

(o) 206.934.5311

(o) wendy.nagasawa@seattlecolleges.edu

 Number of staff in President’s Office: 2

President 

Dr. Rosie Rimando-Chareunsap 

http://www.southseattle.edu/
mailto:wendy.nagasawa@seattlecolleges.edu
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SPOKANE, COMMUNITY COLLEGES OF 

(District) 
501 North Riverpoint Boulevard 

MS-1001 

P. O. Box 6000 

Spokane, WA 99217 

Courtney Taylor 

Executive Assistant to the Chancellor 

and the Board of Trustees 

(o) 509.434.5006

(o) Courtney.taylor@ccs.spokane.edu

 Board Responsibilities

 Number of staff in President’s Office: 2

Chancellor 

Dr. Christine Johnson 

mailto:Courtney.taylor@ccs.spokane.edu
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SPOKANE COMMUNITY COLLEGE 
1810 North Greene Street, MS-2150 

Spokane, WA 99217-5499  

www.scc.spokane.edu 

Joanne Arsenault 

Executive Assistant to the President 

(o) 509.533.7042

(o) joanne.arsenault@scc.spokane.edu

 Records Responsibilities

 Number of staff in President’s Office: 2

President 

Dr. Kevin Brockbank 

http://www.scc.spokane.edu/
mailto:joanne.arsenault@scc.spokane.edu
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SPOKANE FALLS COMMUNITY COLLEGE 
3410 West Fort George Wright Drive 

MS-3010 

Spokane, WA 99224-5288 

www.sfcc.spokane.edu 

Jan Carpenter 

Executive Assistant to the President 

(o) 509.533.3535
(o) jan.carpenter@sfcc.spokane.edu

 Records Responsibilities

 Number of staff in President’s Office: 2

President 

Dr. Kimberlee Messina 

509.533.3535 

mailto:jan.carpenter@sfcc.spokane.edu
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STATE BOARD FOR COMMUNITY AND 

TECHNICAL COLLEGES 
1300 Quince Street SE 

P. O. Box 42495 

Olympia, WA 98504 

www.sbctc.edu 

Beth Gordon 

Executive Assistant 

(o) 360.704.4309

(o) bgordon@sbctc.edu

 Board Responsibilities

 Rules Coordinator

 Supervisory Role

 Number of staff in Director’s Office: 3

Executive Director 

Jan Yoshiwara 

http://www.sbctc.edu/
http://www.sbctc.edu/
mailto:bgordon@sbctc.edu
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STATE BOARD FOR COMMUNITY AND 

TECHNICAL COLLEGES 
1300 Quince Street SE 

P. O. Box 42495 

Olympia, WA 98504 

www.sbctc.edu 

Julie Walter 

WACTC Coordinator/Legislative & 

Communications Assistant 

(o) 360.704.4313
(o) jwalter@sbctc.edu

 Board Responsibilities

 Records Responsibilities

Executive Director 

Jan Yoshiwara 

http://www.sbctc.edu/
http://www.sbctc.edu/
mailto:jwalter@sbctc.edu
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TACOMA COMMUNITY COLLEGE 
6501 South 19th Street 

Tacoma, WA 98466 

www.tacomacc.edu  

Angelique Odom 

(o) 253-566-5136

(c) 310.961.8000

(o) aodom@tacomacc.edu

(p) mudangel55@yahoo.com

 Board Responsibilities

 Supervisory Role

 Number of staff in President’s Office: 3

 PACTC Committee: Professional Development/Budget

 Personal Interests: Traveling, Hiking, Working out

President 

Dr. Ivan Harrell 
(o) 253.566.5100

http://www.tacomacc.edu/
http://www.tacomacc.edu/
mailto:aodom@tacomacc.edu
mailto:mudangel55@yahoo.com
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WALLA WALLA COMMUNITY COLLEGE 
500 Tausick Way 

Walla Walla, WA 99362 

www.wwcc.edu 

Jerri Ramsey 

Executive Assistant to the 

President 

(o) 509.527.4274
(o) jerri.ramsey@wwcc.edu

 Board Responsibilities

 Rules Coordinator

 Supervisory Role

 Number of staff in President’s Office: 2

President 

Dr. Derek Brandes 

http://www.wwcc.edu/
mailto:jerri.ramsey@wwcc.edu
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WASHINGTON STATE ASSOCIATION 

OF COLLEGE TRUSTEES (ACT) 
P.O. Box 42495 

Olympia, WA 98504-2495 

www.sbctc.edu/tactc 

Linda Graham 
Administrative Assistant 
(o) 360-704-4317
(o) lgraham@sbctc.edu

 Number of staff in office: 2

Director 

Kim Tanaka 

http://www.sbctc.edu/tactc
mailto:lgraham@sbctc.edu
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WENATCHEE VALLEY COLLEGE 
1300 Fifth Street 

Wenatchee, WA 98801 

www.wvc.edu 

Janet Franz 

Executive Assistant to the 

President 

(o) 509.682.6400
(o) jfranz@wvc.edu

 Board Responsibilities

 Number of staff in President’s Office: 2

A quote from Janet… 

“I have learned…that it’s those small daily happenings that make 
life so spectacular.”  

President 

Dr. Jim Richardson 

http://www.wvc.edu/
mailto:jfranz@wvc.edu
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WHATCOM COMMUNITY COLLEGE 
237 West Kellogg Road 

Bellingham, WA 98226 

www.whatcom.ctc.edu 

Rafeeka Kloke 

Special Assistant to the President 

Director for Government Affairs 

(o) 360.383.3338

(o) rkloke@whatcom.ctc.edu

 Board Responsibilities

 Records Responsibilities

 Government Affairs

 Supervisory Role

 Number of staff in President’s Office: 2.6

President 

Dr. Kathi Hiyane-Brown 

http://www.whatcom.ctc.edu/
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YAKIMA VALLEY COLLEGE 
P. O. Box 22520 

Yakima, WA 98907-2520 

www.yvcc.edu 

Megan Jensen 

Executive Assistant to the President 

(o) 509.574.4635
(c) 509.949.3980

(o) mjensen@yvcc.edu

 Board Responsibilities

 Public Records Officer

 Rules Coordinator

 Number of staff in President’s Office: 2

 PACTC Committee: Professional Development/Budget

President 

Dr. Linda Kaminski 

(o) 509.574.4635

http://www.yvcc.edu/
mailto:mjensen@yvcc.edu
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CROSS REFERENCE BY ASSISTANT NAME 

Arsenault, Joanne Spokane Community College 
Batschi, Cheryl Pierce College, Fort Steilacoom 
Beers, Di Renton Technical College 
Berger, Kelly Everett Community College 
Boiter, Christine Pierce College, Puyallup 
Carpenter, Jan Spokane Falls Community College 
Clark, Linda Lower Columbia College 
DeGraw, Heather Lake Washington Institute of Technology 
Dourte, Melinda Big Bend Community College 
Franz, Janet Wenatchee Valley College 
Gordon, Beth State Board for Community and Technical 

CollegesGraham, Linda Washington State Assoc. of College Trustees 
(ACT)Griffith, Kelly Peninsula College 

Hanaumi, Jessica Edmonds Community College 
Hansen, Rebecca Seattle Colleges 
Harris, Marie Pierce College, District 
Jensen, Megan Yakima Valley College 
Kent, Leigh Clark College 
Kloke, Rafeeka Whatcom Community College 
Laughlin, Ronda Bellingham Technical College 
Lewis, Erin Seattle Central College 
McCudden, Suzanne Green River College 
Morris, Adam Olympic College 
Nagasawa, Wendy South Seattle College 
Newton, Vicki Cascadia College 
Odom, Angelique Tacoma Community College 
Pourchot, Jeri Everett Community College 
Radeleff, Lisa Skagit Valley College 
Ramsey, Jerri Walla Walla Community College 
Reaume, Janet Centralia College 
Richards, Kim Bellevue College 
Scrivner, Darlene Columbia Basin College 
Slota, Danielle Highline College 
Snydar, Amy Highline College 
Stankovic, Toni North Seattle College 
Steele, Cherie Clover Park Technical College 
Taylor, Courtney Community Colleges of Spokane, District 
Toledo, Diana South Puget Sound Community College 
Walter, Julie State Board for Community and Technical Colleges 
Welch, Becky Bates Technical College 
Yonemitsu, Lori Shoreline Community College 
Zelasko, Sandy Grays Harbor College 
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EMERITUS MEMBERS 

President’s assistants who have left the Washington 

State system shall be awarded emeritus membership 

and shall be welcomed and encouraged by the 

organization to attend future meetings as ex-officio 

members. (Article III, Section 2, PACTC Bylaws) 

Abels, Karen (Sherwin), 206) 932-9735 
Office: kabels@sbctc.edu; 425-803-9757  
Personal: ksabels@comcast.net 
Alley, Debi debialley@hotmail.com  
Almstedt, Debbie (Lake Washington)  
Antebam, Asantewa 
Baldwin, Wonder (Clark)  
Bitz, Cathie (Tacoma)  
Blackburn, Cheryl (Everett) 
Bliss, Shawna (Olympic) 
Brennan, Barbara (Pierce College-Ft. Steilacoom)  
Brown, Karen (Spokane Falls) 
Calkins, Mia (Lake Washington Tech.) mialicia516@yahoo.com 

Colarusso, Judy (Tacoma Community College) 
Corcoran, Lisa (Bellevue) 
Cranmer, Tina (Bates Technical) tinac.4@netzero.com  
DeBruyn, Karen (Renton Technical College)  
DeGrosse, Cindy (Bates Technical College) 
Dillon, Dena (Spokane Falls)  
Erickson, Elise (Bellevue) elise_erickson@hotmail.com 
Fischer, Patricia (Peninsula)  
Farley-Beyer, Janelle (Clark)  
Fischer, Pattie (Peninsula College) 
Geraghty, Melissa (Everett CC) 
Gonzales, Dede (Cascadia) 

mailto:ksabels@comcast.net
mailto:debialley@hotmail.com
mailto:mialicia516@yahoo.com
mailto:tinac.4@netzero.com
mailto:elise_erickson@hotmail.com
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Hanson, Harrietta (Seattle Colleges) harriettah@gmail.com  
Hartnett, Gloria (South Seattle Community College) 
Henson-Willams, Paula (Pierce College) 
Herschelman, Tina (Peninsula Coll.) THerschelman@yahoo.com   
Howard, Barbara (Pierce College, Puyallup) barbhoward@mac.com 

Kaufman, Geof (Bates Technical College) 
Koken, Virginia (Lower Columbia College) 
Konshuk, Peyton M. (Bellevue) 
Longo, Holly (TACTC) 
McBee, Jody (Bellingham Technical College) 
Meyers, Louise (Columbia Basin College)  
Moser, Sandy 
Muir, Carolyn (Peninsula, ret.) muir@olypen.com 
192 Meadowmeer Lane, Sequim, WA 98382 
Newton, Vicki (Lake Washington)  
North, Janelle (Bellevue) 
Oderman, DelRae (SBCTC), odermans@comcast.net  
Oliver, Thomas (Tacoma) 
Parriera, Keri (Whatcom), parrieramk@comcast.net      
Pearl, Christine (Community Colleges of Spokane)  
Perez, Lupe (Columbia Basin) 
Reeves, Debbie (Community Colleges of Spokane, ret.) 
Robbecke, Candace (ACT) 
Rose, Cindy (North Seattle) 
Rosendahl, Patti (Highline) 
Ricks, Joy (Big Bend) v.jricks@yahoo.com  
Office (541) 812-6650 Home (541)979-3535 
Rose, Cynthia (North Seattle CC)  
Schmitz, Carmen (Green River) 
Smith, Allison (Olympic), allison04@yahoo.com  
Taylor, Lucinda (Bellevue) lucinda2704@gmail.com  
West, Suzy (Yakima Valley) 
Yeager, Carolyn, carolynblaine@outlook.com 

mailto:harriettah@gmail.com
mailto:THerschelman@yahoo.com
mailto:THerschelman@yahoo.com
mailto:barbhoward@mac.com
mailto:muir@olypen.com
mailto:odermans@comcast.net
mailto:parrieramk@comcast.net
mailto:v.jricks@yahoo.com
mailto:allison04@yahoo.com
mailto:lucinda2704@gmail.com
mailto:carolynblaine@outlook.com
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PACTC CHARTER & BYLAWS 

As of May 2015 

ARTICLE 1- NAME 

The name of this organization shall be Presidents’ 

Assistants for Community and Technical Colleges 

(PACTC) 

ARTICLE II – PURPOSES 

The purpose of the PACTC shall be: 

Section (1) To enhance and increase effectiveness 
of presidents’ assistants by holding 
regular statewide meetings as an 
avenue to provide professional 
development and mentoring, 
networking opportunities, coordination 
and support. 

Section (2) To provide a forum for college and 
district representatives and State 
Board for Community and Technical 
College presidents’ assistants to bring 
forward major issues and innovative 
solutions. To provide a venue to 
identify opportunities which benefit 
the performance of the presidents’ 
offices and trustees throughout the 
system. 

Section (3) To provide professional development 
for members. PACTC will fund 
registration fees for at least one Charter 
Member to attend an ACCT national or 
regional conference. The attending 
member(s) agrees to present 
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information from the conference at the 
next regular meeting of PACTC. 
(Amended May 14, 2004) 

Section (4) To provide a structure of mutual 
support for districts and colleges. 

ARTICLE III – MEMBERSHIP 

Section (1)  The organization shall be comprised of 
the presidents’ assistants of each 
Washington State community and 
technical college district and college 
and the State Board for Community and 
Technical Colleges. (Amended May 
2015) 

Section (2)  Presidents’ assistants who have served 
at least one year as a president’s 
assistant and have left their position as 
a president’s assistant in the 
Washington State system shall be 
awarded emeritus membership and 
shall be welcomed and encouraged by 
the organization to attend future 
meetings as ex officio members. 
(Amended Sept. 2014) 

Section (3) Ex-officio members and 
representatives may not vote or hold 
office. 

Section (4) Dues of $100 per college will be 
collected annually. Presidents’ Assistants at 
dues- paying institutions will be Charter 
Members and eligible for professional 
development funding. Members from non-
dues paying institutions 
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will be Associate Members with 
full voting rights. (Amended 
October 2005) 

ARTICLE IV – FINANCE 

Section (1) An annual budget will be 

developed and approved by 

the organization. 

Section (2) Membership dues shall be 

collected annually from 

each member college. 

(Amended May 2013) 

Section (3) The fiscal year of the organization 

shall be July 1 through June 30. 

Section (4) The Treasurer is responsible 

for collecting dues from 

member colleges and 

maintaining a fiduciary 

account. (Amended May 

2013) 

Section (5) Disbursement requests/ 

requisitions from the fiduciary 

account require two authorizing 

signatures—the Treasurer and 

the Treasurer’s College 

President. (Amended May 

2004, May 2013) 
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ARTICLE V – MEETINGS 

Section (1) The organization will meet at least 
twice yearly. 

Section (2) Written notice   of the    regular 
meetings will be sent to all members prior to 
each meeting. The notice will include the 
agenda for the meeting, and meetings will 
be open to all members. 

Section (3) A quorum is defined as one-third of the 
membership. 

ARTICLE VI – OFFICERS 

Section (1)  The officers of PACTC shall be president, 
vice president, secretary, and treasurer. 
The president position will be filled by 
advancement; i.e., vice president advances 
to president. Elections will be conducted at 
the spring meeting; and terms of office 
begin immediately on adjournment of the 
spring meeting. (Amended October 2005, 
May 2007, 
November 2012, May 2015) 

Section (2) Position Descriptions (Amended 
October 2007, previously May 2007) 

a. President
i. Term of office is two years (Amended

September 2014)
ii. Develops agenda for semi-annual

PACTC Business meetings
iii. Collaborates with host college

regarding semi-annual PACTC

Meeting agenda
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iv. Presides over Executive Committee
meetings (Executive Committee is
made up of all officers and committee
chairs)

v. Consults with Executive Committee
prior to approving payment of any
expenses

vi. Serves as primary PACTC contact
during term of office

vii. Secures a hostess gift for the hosting
college assistant for presentation at
each PACTC meeting, or delegate to a
designee. (Amended May 2015)

b. Vice President
i. Term of office is two years (Amended

September 2014)
ii. Assumes presidency at completion

of term, or should president’s position
be vacated (new vice president to then
be appointed)

iii. Assumes president’s duties in his/her
absence

iv. Update and disseminate PACTC
directory. (New May 2015)

c. Secretary
i. Term of office is one year
ii. Records minutes at PACTC

Business meeting
iii. Updates/maintains the PACTC

meeting minutes book and brings
to each meeting
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iv. Distributes electronic version 
of minutes 

v. Updates/provides name tents for 
each meeting (template posted on 
PACTC website) 

 

d. Treasurer 
i. Term of office is five years (Amended 

May 2007) 
ii. Ex-officio member of budget 

committee 
iii. Responsible for all check writing on 

behalf of PACTC; approval by simple 
majority of Executive Committee 
required prior to any checks being 
drawn 

iv. Prepares semi-annual treasurer’s 
report 
a. Balance 
b. Expenses 
c. Status of outstanding obligations 

v. Mails PACTC dues invoices at 
beginning of academic year, and tracks 
dues balances; second invoice issued 
before end of December to those with 
outstanding balances 

 
Section (3) Officers shall be active members of 

the organization. 
 

Section (4) Should for any reason the vice 
president, secretary or treasurer 
position become vacant, the Executive 
Committee will appoint a new 
member until the spring meeting. 
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ARTICLE VII – COMMITTEES 

Section (1) All committees are required to have 
at least five members. (Amended May 
2007, May 2015) 

Section (2) Standing committees and committee 
charges 
a. Program/Planning Committee
The Program and Planning Committee
focuses on deciding how to pay for
future speakers and setting the amount
of honorariums. It also suggests topics
to the group for future PACTC
meetings.

b. Professional
Development/Budget Committee
The function and scope of the
Professional Development and Budget
Committee is to make
recommendations to PACTC of who
should be awarded funds for meeting
attendance and professional
development.

The committee has developed an 
application form to be completed each 
time a PACTC member wants to be 
considered for a scholarship. Once the 
form is completed, it will be forwarded 
to the PACTC listserv. 

c. Mentoring/Recognition
The goal of the Mentoring and
Recognition Committee is to
acknowledge incoming and outgoing
members of PACTC. Mentors will be
assigned to new assistants to provide
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them with someone who can guide 
them through their first months as a 
president’s assistant. This committee is 
also responsible for recognizing retiring 
or outgoing members, and sending 
notes of encouragement during 
challenging times. The committee will 
also be responsible for recognizing the 
outgoing president with a personalized 
gavel. The committee is responsible for 
recognizing outgoing presidents with a 
gavel and new presidents with the 
travelling plaque. (Amended 
November 2012; Amended May 2013) 

d. Ad hoc, as needed

SUBMITTED: MAY 27-28, 1999; Amended and 
Approved September 2000; Amended and Approved 
May 2004; Amended and Approved October 2004; 
Amended and Approved October 2005; Amended and 
Approved May 2007; Amended and approved October 
2007, November 2012; Amended May 2013; Amended 
September 2014; Amended and Approved May 2015. 
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Washington State Community and Technical Colleges 

1 - Bates Technical College 13 - Green River College 25 - Skagit Valley College

2 - Bellevue College 14 - Highline College 26 - South Puget Sound CC

3 - Bellingham Technical  

College

15 - Lake Washington Institute  

of Technology

27 - South Seattle College

4 - Big Bend CC 16 - Lower Columbia College 28 - Spokane CC

5 - Cascadia College 17 - North Seattle College 29 - Spokane Falls CC

6 - Centralia College 18 - Olympic College 30 - Tacoma CC

7 - Clark College 19 - Peninsula College 31 - Walla Walla CC

8 - Clover Park Technical  

College

20 - Pierce College-Fort  

Steilacoom

32 - Wenatchee Valley College

9 - Columbia Basin College 21 - Pierce College-Puyallup 33 - Whatcom CC

10 - Edmonds CC 22 - Renton Technical College 34 - Yakima Valley CC

11 - Everett CC 23 - Seattle Central College

12 - Grays Harbor College 24 - Shoreline CC

http://www.bates.ctc.edu/
http://www.greenriver.edu/
http://www.skagit.edu/
http://www.bellevuecollege.edu/
http://www.highline.edu/
http://www.spscc.ctc.edu/
http://www.btc.edu/
http://www.btc.edu/
http://www.lwtech.edu/
http://www.lwtech.edu/
http://www.southseattle.edu/
http://www.bigbend.edu/
http://www.lowercolumbia.edu/
http://www.scc.spokane.edu/
http://www.cascadia.edu/
http://www.northseattle.edu/
http://www.spokanefalls.edu/
http://www.centralia.edu/
http://www.olympic.edu/
http://www.tacomacc.edu/
http://www.clark.edu/
http://www.pencol.edu/
http://www.wwcc.edu/
http://www.cptc.edu/
http://www.cptc.edu/
http://www.pierce.ctc.edu/
http://www.pierce.ctc.edu/
http://www.wvc.edu/
http://www.columbiabasin.edu/
http://www.pierce.ctc.edu/
http://www.whatcom.ctc.edu/
http://www.edcc.edu/
http://www.rtc.edu/
http://www.yvcc.edu/
http://www.everettcc.edu/
http://www.seattlecentral.edu/
http://www.ghc.edu/
http://www.shoreline.edu/
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PRESIDENTS’ ASSISTANTS FOR 

COMMUNITY AND TECHNICAL COLLEGES 

(PACTC ) 

Request for Development and Training 

GUIDELINES & PROCEDURES 

Introduction 

In order to evaluate requests for training funds in an 

equitable and objective manner, the PACTC Professional 

Development/Budget Committee has developed a  

rating process. To assure timely consideration for 

funding, please submit your request by the following 

deadline dates:  April 15, August 15 or December 15. All 

requests for funds will receive a response within thirty 

(30) days.

Funds are available to annual dues-paying PACTC 

members. Applications will be accepted beginning in 

April 2006. NOTE: The number of awards given each 

year will be based upon the PACTC budget, which will 

be approved at each spring meeting. 

CONTINGENCY: Exceptional training opportunities of a 

unique nature will be considered after a deadline has 

passed if both exceptions below are met: 

1. The PACTC member did not become aware
of the training activity prior to the
established deadline dates.
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2. The PACTC member’s institution
demonstrates strong support for the training
opportunity by committing matching funds.

Any changes to procedures, application or funding will 

be approved by the PACTC Professional Development/ 

Budget Committee. 

Restrictions 

1. PACTC member must have completed one year in
current position before applying for development
and training funds.

2. Normally, the annual funding limit will be $500 per
person – scheduled to occur between January 1
and December 31 of a given year. After a PACTC
member has received funding, subsequent requests
will be considered every other year in order to give
everyone an equal opportunity to benefit from the
program.

3. The PACTC Professional Development/Budget
Committee may fund larger amounts per
training activity if:  (a) Development/Training
funds are available; and, (b) extraordinary
benefit can be demonstrated in the application.

Application Process 

1. Funding may be sought for the following:
a. Payment of workshop, seminar

or conference fees.
b. Payment of travel expenses associated

with a training activity (airfare, mileage,
hotel, etc.)



61 

2. Complete a “Request for Professional Development
and Training” form. Clearly and completely explain
how the training activity will benefit PACTC and
you. Attach an additional page, if needed. Answer
all questions on the form.

3. Attach to the form a copy of the flyer or other
explanation of the training activity. (Requests may
be sent back to the PACTC member if additional
information is needed.)

4. The Professional Development/Budget Committee
will review all requests.

5. Requests should be submitted electronically or
via mail to the Professional Development/Budget
Committee – Chair.

6. If the request is approved, payment will be made
directly to the PACTC member’s institution in
advance of the training activity. In the event the
approved amount is not used as intended, applicant
agrees to refund the monies to PACTC.

Evaluation Process 

1. Eligibility for funds will be determined on the

basis of these criteria:

a. Amount of funding requested for the
training activity.

b. Commitment of matching funds from
the PACTC member’s institution.

2. Once eligibility is established, the amount of funds

requested may be further evaluated on the basis of

these criteria:
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3. Does the training activity improve or enhance the
PACTC member’s current position within their
institution?

4. Can this training activity be accomplished through
a different venue?

5. Will this training activity benefit the other
PACTC members?

All requests should include the following: 

 Name of applicant

 Date

 Institution

 Phone #

 Office Address

 Email

 Amount Requested
 Title of Training Activity

1. Please briefly describe the training activity.

2. How will this training activity benefit you?  How
will it benefit the other PACTC members?
Recipients of awards are requested to share the
knowledge they gain by presenting the information
either through an electronic report or by
presenting at the next PACTC meeting.

3. Training Activity Budget: What, specifically, will you
do with the funds you are requesting? Would you
be willing to accept partial funding?  If there will be
other funding sources, specify who and how much.
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Estimated Cost of Activity Amount 

Conference Registration $ 

Per diem (lodging & meals) $ 

Transportation $ 

Other: (Specify) $ 

TOTAL $ 

4. Is there anything else you would like us to know
about this training activity?

5. Use the online form to ensure the following form

elements are included at the conclusion of the

application:

 Applicant Signature

 Date

 Request Approved: Y/N

 Date
 PDBC Chair/Designee Signature

 PACTC Treasurer Signature/Date Rec’d

 Check #:

Upon final approval, it is the PACTC member’s 

responsibility to register and arrange for the training 

activity. 
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PROFESSIONAL ASSOCIATIONS 

REFERENCE GUIDE 

Association of Governing Boards of Universities and 

Colleges Board Professionals 

www.agb.org/board-professionals 

Presidents’ Assistants for Community and Technical 

Colleges 

www.sbctc.edu/colleges-staff/commissions-  

councils/pactc 

National Association of Educational Office Professionals 

www.naeop.org 

National Association of Presidents Assistants in Higher 

Education 

www.napahe.org 

Washington Association of Educational Office 

Professionals 

www.waeop.com 

http://www.agb.org/board-professionals
http://www.sbctc.edu/colleges-staff/commissions-councils/pactc
http://www.sbctc.edu/colleges-staff/commissions-councils/pactc
http://www.naeop.org/
http://www.napahe.org/
http://www.waeop.com/
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DEFINITIONS 

Board Responsibilities 

Performs duties involving the support of the college’s or 

district’s board of trustees, including attending board 

meetings and recording minutes. 

Records Responsibilities 

Records Officer 

The College Records Officer serves as public disclosure 

officer to the college and supervises the college’s 

Records Management Program. The Officer gives 

signatory approval to Records Retention Schedules 

before forwarding to the State Records Committee for 

approval. This is an appointment (as the agency 

records officer) in accordance with RCW 40.14.040. 

Responsibility includes records management for 

inventory, destruction, retention and archival of agency 

documentation for the entire college. [Compare RCW 

42.17.253 Public Records Officer.] 

Records Manager 

The Records Manager is responsible for coordination 

and implementation of the college records 

management program and archives & records center 

services. The Records Manager provides procedural 

orientation to administrative and academic units and 

assists Records Coordinators in all phases of records 

inventory, scheduling and yearly updating of office 

records schedules. In consultation with office Records 
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Coordinators and appropriate college and government 

officials, the Analyst makes recommendations for 

records retention, based on administrative need and 

the satisfaction of legal, fiscal and historical needs of 

the college and the state. 

 
Records Coordinator 

The department head designates one staff member as 

the office "Records Coordinator." It is important that 

the person is chosen for his/her understanding of the 

function of the office and familiarity with the files and 

records of the specific office/department. 

The Records Coordinator is responsible for coordinating 

their own department's program for records inventory, 

retention, storage, retrieval and destruction. In 

particular, these functions are as follows: 

Act as a liaison with the Archives & Records Center. 

1. Conduct records inventory and forward forms 
to the Archives & Records Center. 

2. Receive and file State Records Committee 
"Approved" Records Retention Schedule. 

3. Advise Archives & Records Center of changes in 
records retention needs. Review office Records 
Retention Schedule annually. 

4. Apply State-authorized retention standards for the 
appropriate transfer to storage, microfilming 
and/or destruction of records according to the 
Records Retention Schedule. Supervise disposition 
of departmental records. 

5. Prepare records for storage at Records Center 
when appropriate. 
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6. Receive, file and update inventories of records in
storage and notices of destruction for records in
storage at the Archives & Records Center.

7. Act as liaison with the Records Center to
coordinate retrieval and re-filing of records from
storage.

8. Identify and prepare for transfer to Records
Center all confidential records requiring
shredding.

9. Identify and prepare for transfer to the Archives
and Records Center all records requiring retention
for historical purposes.

Rules Coordinator 

Appointed rules coordinator under RCW 34.05.012, 

thereby processing all new, repealed or amended 

administrative rules for the college (Washington 

Administrative Code--WAC). 
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NOTES 
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PACTC Conference 
October 2018 

Hosted by: Cascadia College

From Left:  
Front: Lori Yonemitsu, Amy Snydar, Angelique Odom, Janet Franz, 
Becky Welch, Jeri Pourchot 
Middle: Vicki Newton, Sandy Zelasko, Marie Harris, Rebecca 
Hansen, Jessica Hanaumi, Toni Stankovic, Suzanne McCudden 
Top: Darlene Scrivner, Melinda Dourte, Cheryl Batschi, Adam 
Morris, Kelly Berger, Megan Jensen 


