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Version 2015 



 

GST Certified Accounting Software 

Product Certification Level Basic Certification Level Advanced 

Sage 50 2015 Yes Yes 

Sage UBS 2015 Yes Yes 

Sage POS Yes No 

Sage 300 ERP 

(aka Sage ACCPAC) 
Yes No 
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 UBS ACCOUNTING 



  
       
       
 
 

                   
                                                                
 
 
 
 
 
 
 
 

       
 

 

 

Customs   

Supplier 

YOU 

Customer 

Value of supply 
(RM10,000) 

Paid input tax to 
Supplier (RM600) 

Value of supply 
(RM15,000) 

Charge customer 
Output (RM900) 

Paid Customs 
= (Output tax – input tax) 
= RM900 – RM600 
= RM300 





 

 
All supplies fall within these 4 categories:  

 Standard 
rated 

GST  
6% 

Can claim input tax 

Zero 
rated 

No 
GST Can claim input tax 

Exempt 
No 
GST 

Cannot claim input 
tax 

Out-of-
scope 

No 
GST - 



 

 

 

 

 

1.Taxable supplies :- 

Standard-rated (6%)   （标准率） 

Zero-rated (0%)     （零税率） 

 

2.Non-taxable supply :-  

Exempt supply        （ 豁免课税供应） 

Out-of scope supply （消费税范围之外供应 ） 

 

 

 

 

A 
Taxable 
person  

Make 
taxable 

supplies in 
Malaysia, 

and 

Annual 
turnover 

> 
RM500,000 

Required 
to be 

registered 
under the 
GST Act 
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Guide - Billing 

» 1. Maintenance   » 1. Customer Maintenance 

» 1. Customer Files Maintenance 
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Guide - Billing 

» 1. Maintenance   » 1. Customer Maintenance 

» 1. Customer Files Maintenance 
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Guide - Billing 

» 1. Maintenance   » 2. Supplier Maintenance 

» 1. Supplier Files Maintenance 
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Guide - Billing 

» 1. Maintenance   » 2. Supplier Maintenance 

» 1. Supplier Files Maintenance 
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No General 
Ledger  Code 

Account 
Description 

Account Type Group To Remarks 

1   4800/010 GST Input Tax Balance Sheet GST 
Control 
Account 

For acquisition 

2   4800/020 GST Output Tax Balance Sheet GST 
Control 
Account 

For supply 

3   4800/000 GST Control 
Account 

Balance Sheet None To show net tax effect— 
payable or claimable  

4   4810/000 GST Liability(AR) Balance Sheet None For GST Bad Debt handling 
on customer 

5   4820/000 GST Claimable (AP) Balance Sheet None For GST Bad Debt handling 
on supplier 

6   4830/000 GST Suspense Balance Sheet None GST on importation of  
Goods  

7     9801/000 GST Expense Profit & Loss None For no claimable input taxs 
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 Blocked input tax refers to input tax credit which cannot be 
claimed. This includes: - 

  
a. Purchase of passenger motor car  
b. Hire of passenger motor car  
c. Repair, maintenance and refurbishment of passenger 
motor car 
d. Club subscription fee 
e. Medical and personal accident insurance premium 
f. Medical expenses  
g. Family benefits 
h. Entertainment expenses except for employees and 
existing clients 
Although the above expenses could be for business 
purposes, such input tax is specifically blocked under the 
GST laws. 
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Guide 

Accounting 

7. Housekeeping 

1. Setup 

1. General Setup 

GST Setting Tab 
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Guide 

Accounting 

1. General 

1. General Ledger 

       A/C Maintenance 

 



 GST is not a cost to business operation (for GST 
registrant) 

 GST is a cost to consumer 

 Generally GST is not a "Profit and Loss" item 

 GST is a "Balance Sheet" item 

 GST account would be "zerolized" at each taxable 
period upon submission of GST return for the 
relevant period 

 At beginning of each taxable period, starting with 
nil balance 
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Tax Code 
For 

Purchases 
- 12 

Codes 

Tax Code 
on 

Adjustme
nt 
On  

Purchases 
- 1 Code  

Tax Code 
For 

Supplies 
- 9 Codes 

Tax Code 
on 

Adjustme
nt 
On  

Supplies 
- 1 Code 

1
2 

1 9 1 
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Guide 

Billing 

» 1. General   » 4. Miscellaneous Files   » J. Tax Code Maintenance 

*Guide - Accounting 

» 1. General   » A. Miscellaneous Files   » 7. Tax Code Maintenance 
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Guide 

UBS System 

Control Panel 

Settings 

Accounting 

   Setting 

Country 

Tick Transaction 

 



 Controls & Security 

 Print Control 

 Subsequent print of these documents 
will  carry the watermark “Duplicate 
Copy” 

           Tax Invoice     

           Credit Notes       

           Debit Notes    
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Guide 

Billing 

7. Housekeeping 

1. Run Setup 

1. General Setup 

Company 

   Profile Tab 
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Guide 

Billing 

7. Housekeeping 

1. Run Setup 

1. General Setup 

Account No. Tab 

 



 Settings 

 Mapping of default tax code for purchase and 
sales transactions 

   Customer & Supplier 

 Item Group 

  Item Maintenance 
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Guide 

Billing 

1. Maintenance 

3. Item Maintenance 

1. Item File 

       Maintenance 
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Guide - Billing 

» 1. Maintenance   » 2. Miscellaneous Files   » 2. Group Maintenance 



 Transactions 

 Default tax codes will be available in the 
dropdown    list for selection 

 Tax amount will be auto calculated 

 Purchase                     Credit Notes 

 Sales         Debit Notes 

 Self-billed Invoice option with invoice template 
 In cases where value of supply is unknown to the 

supplier, a self-billed invoice may be issued by the 
recipient with the approval of the DG 

 

Sage 50 



 Controls & Security 

 Print Control 

 Subsequent print of these documents 
will  carry the watermark “Duplicate 
Copy” 

           Tax Invoice     

           Credit Notes       

           Debit Notes    



Version 2015 (Training Note Ver2.2) 37 

Guide - Billing 

» 2. Transaction   » 1. Receive 
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Guide - Billing 

» 2. Transaction   » 1. Receive   » Supplier Invoice + GRN 
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CHECK 

Guide - Billing 

» 2. Transaction   » 1. Receive   » Body Button (Content of the Bill) 



 Source Documents templates 

 Tax Invoice 

 allows buyer to claim for  

  Input Tax Credit [ITC] 

 Criteria to fulfill. 
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Guide - Billing 

» 2. Transaction   » 5. Invoice 
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CHECK 

Guide - Billing 

» 2. Transaction   » 5. Invoice   » Body Button (Content of the Bill) 
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Guide 

Billing 

2. Transaction  

5. Invoice 

Body Button  

  (Content of the Bill) 

Print Preview 

 



 Controls & Security 

 Cancel / Void function removed 

 Ensure supporting documents for GST 
Return are INTACT for audit purposes 

 NO skipping/missing of serial numbers used 

All adjustments must be handled via 
issuance of CREDIT / DEBIT Notes with: 

  Reason appropriately applied     

       Linked Tax Invoice number and date      
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Guide - Billing 

» 2. Transaction   » 7. Credit Note 
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Guide 

Billing 

2. Transaction  

7. Credit Note 

Body Button  

  (Content of the Bill) 
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Guide 

Billing 

2. Transaction  

7. Credit Note 

Body Button  

  (Content of the Bill) 

Print Preview 

 



Version 2015 (Training Note Ver2.2) 48 

Guide - Billing 

» 2. Transaction   » 8. Debit Note 
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Guide – Billing 

6. Periodic  

6. Post To Accounting 
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Guide – Billing 

6. Periodic  

6. Post To Accounting 

Click Post To Accounting Button 
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Courier Service 
Invoice 
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Guide  

Accounting 

4. Transaction  

1. Transaction File 

       Maintenance 

Courier Service 
Invoice 
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Guide  

Accounting 

4. Transaction  

8. Receipt 
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Guide  

Accounting 

4. Transaction  

1. Transaction 

   File Maintenance 
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Guide  

Accounting 

4. Transaction  

1. Transaction File 

       Maintenance 

Oversea Supplier 
Invoice 

Include the CIF 
amount 
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Guide 

Billing 

1. Maintenance 

3. Item  

       Maintenance 

1. Item File 

       Maintenance 

Tick  

   “More Info.(2)” 
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Guide - Billing 

» 2. Transaction   » 1. Receive   » Supplier Invoice + GRN 
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Guide  

Accounting 

4. Transaction  

1. Transaction File 

       Maintenance 
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Guide  

Accounting 

4. Transaction  

11. GST Bad Debts 

         Journal (AR) 

1. Bad Debt Relief 

       (Claim back  

        from Customs) 
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Guide  

Accounting 

4. Transaction  

1. Transaction File 

       Maintenance 
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Guide  

Accounting 

4. Transaction  

11. GST Bad Debts 

         Journal (AR) 

2. Bad Debt Recovered 

       (Refund to  

        Customs upon 

         collection) 
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Guide  

Accounting 

4. Transaction  

1. Transaction File 

       Maintenance 
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Guide  

Accounting 

4. Transaction  

11. GST Bad Debts 

         Journal (AP) 

1. Output Tax   

       Adjustment 

       (Refund Customs) 
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Guide  

Accounting 

4. Transaction  

1. Transaction File 

       Maintenance 
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Guide  

Accounting 

4. Transaction  

11. GST Bad Debts 

         Journal (AP) 

2. Input Tax   

       Adjustment 

       (Reclaim Customs) 
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Guide  

Accounting 

4. Transaction  

1. Transaction File 

       Maintenance 
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Guide  - Accounting 

5. Reports 

A. Goods and Service Tax 

3. Malaysia GST 

1. Goods and Service  

       Tax Report 
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Guide  - Accounting 

5. Reports 

A. Goods and Service Tax 

3. Malaysia GST 

2. GST Return Wizard 
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Guide  

Accounting 

6. Periodic 

7. GST Audit File 

1. GAF Generator 
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Guide  

Accounting 

6. Periodic 

7. GST Audit File 

1. GAF Generator 

Click Ok button 
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Guide  

Accounting 

6. Periodic 

9. Capital Goods 

1. Maintain 

       Capital Goods 

Click Add button 
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Value of supplies Amount 

Total value of taxable 
supplies 

RM30,000.00 

Total value of exempt 
supplies 

RM50,000.00 

Residual input ta incurred RM  4,000.00 

Residual Input Tax 

Recoverable 

Input 
Tax  X  

Total value of 
taxable supplies    

Total value of taxable and 

exempt supplies 

=RM4000.00 X  (RM30,000.00/RM80,000.00) 

=RM1500.00 
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Guide - Accounting 

» 6. Periodic   » 8. Partial Exemption Appointment 

Partial Exemption Appointment  Adjustment 



Partial Exemption Appointment  Adjustment 
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Guide  

Accounting 

4. Transaction  

1. Transaction File 

       Maintenance 
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