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Registration Ready to Register?

Information

If you know the classes and sections you want and are

ready to register, then using the online system is the

fastest, easiest way to go. If needed, visit our student

Class Schedule Search services tutorials page for videos on how to use the online
system. Plus you can check this web section for more

Registration Guide Fall 2015 registration tips or how to register in person on campus.

Registration Holds
REGISTER ONLINE NOW
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Clear any holds: Log into myEFSC to check for holds
that prevent you from registering for courses. Check
with the appropriate department to clear the hold.

Make an Advising Appointment to review your
course plan and to make sure you are on track to
graduate. Do this prior to the opening of registration
to avoid long lines and wait times!

Plan and Prepare a Course Schedule: Check the
online schedule search for available courses, times,
days and locations to plan your courses for the term.
Complete an Add/Drop Form for Registration and list
your course options to review with your advisor.
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Advisor Lacation: Bldg. 11

Hours: Mon. - Thurs. 8 AM - T PM

Closed Friday

Students may schedule an appointment
with Advising by calling 321-632-1111

b Bachelor's Degree Programs
Your G raduatlon P[an for SUCCESS BAS@easternflorida.edu or 321-632-1111

Check for Prerequisites: Make sure you have
completed all required classes prior to registering
for the next. To find out about prerequisites before
registering for classes, just click on the course title
in the Class Schedule Search or check the course
description in the online course catalog.

Check the Academic Calendar: This will tell you the
important dates you need to know, like registration
dates, fee due dates, and the last day to drop or
withdraw from a class.

Meet with an Advisor: Review and discuss the
courses you plan to take this term with your advisor.
NOTE: All first-time degree-seeking students must
see an advisor.

Register for Courses: You are ready to register!
Login to myEFSC to register for the courses you
selected.




How do | Search for Courses?
Go the EFSC home page...
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Reach Out for Free Tutoring

EFSC Students: we've got free peer tutoring available on a
drop-in basis at each campus Learning Lab, plus Group
Tutoring Sessions for popular Spring Term course topics.

0@




Click Class Schedule Search

ACADEMICS & CAREER OPTIONS ADMISSIONS & FINANCIAL AID STUDENT LIFE
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Course Registration at EFSC

Home Admissions Registrar's Office

Ready to Register?

Registration is the process of identifying, selecting and requesting courses e
you know the classes and sections you want and are ready to register, th
online system is the fastest, easiest way o go.

» How to Avoid | ate Registration Fees




How to Search for Courses ...
Using the Class Scheadule Search

Select one or more fields to narrow your search options.
Keyword Search:

Enter a keyword to
search by

(Enter any keywaord for
your area of interest, i.e.,
Sociology ar Mutrition.)

-
| — |
Term: =pring Term - - All classes
Search)
LocaonCampus: oy cations B Select a term from the
CourseTyps: Al Courses B dropdown menu
Days: Any Days .
Start Time Between: Any v ||Select v | And | Any v || Select v
SUBMIT SEARCH




How to Search for Courses
using the Class Schedule Search

Search Credit Courses:

Select one or more fields to narrow your search options.

Select a term from the
dropdown menu

Term:

Spring Term -

- Al classes

Course Prefic:

Course Mumber or CRM:

Instructors Last Mame:
(Enter name and click
Search)

Location/Camipus:
(Course Location)

Course Type:

Days:

Start Time Between:

All Locations

All Courses

Any Days

Any v | Selectr | And [Any v | |Selectr

Choose from one or
more fields, in any

combination, to define
your search

SUBMIT SEARCH _’




How to Search for Courses
Using the Course Number or CRN

Search Credit Courses:

Select one or more fields to narrow your search options.

Keyword Search:
(Enter any keyword for
your area of interest, i.e.,
Sociology or Nutrition.)

‘ Term: Spring Term - - All classes

‘ Course Number or CRN:

Select a term from the
dropdown menu

Enter the course
number or to find the
exact course offering,
enter the 5 — digit CRN
number for the course.

n -
SUBMIT SEARCH




All Courses That Meet the
Search Criteria will be Displayed

Class Schedule Search

MNEW SEARCH

—

CRN is the 5-digit

number listed next to
the section designator of
the course listing.

ords are displayed. Please wait w» our search, please use the

on at the top of the page and sele Select the course title vse only one campus.
to view the course

here for information regarding Course T description. Aogy in the Classroom
Late Couros jfiops: dep nould be aware thatfhev are responsible for me Sl eerents forall courses Adding 3 03 ate even during
Campus/Location  CRN Course No. ) rse Type W Dates Days
P & Section P y

Composition 1

Cocoa 12153 ENC 1101 70C Face-to-Face Detailsnstructor 1/05/2099 - 5/05/2099 ]

New

Time

06:00 PM - 08:40 PM

Select Details/Instructor
to view course details

T —— and instructor

information.




Class Schedule Search

Campus Locations: Make Sure to Select Your
Course on the Correct Campus or Location

MNEW SEARCH

Campus/Lo cﬂDM

Cocoa 1

Click here for information regarding Course Typ(

fihev are responsio

Course No.
& Section

ENC 11000

Course Type

M

Section Indicator

| C=Cocoa Campus

M = Melbourne Campus
B = Palm Bay Campus
T = Titusville Campus

Z = Online Course

Only the first 100 records are displayed. Please wait while the page loads. To narrow your search, please use the New
Search button at the top of the page and select more criteria — for example choose only one campus.

\\olugy in the Classroom

| coyrses Adding g class late even during

Dates Days

Time

2099 5/05/2099 M 0600 PM-08:40 PM




Using an Add/Drop Registration Planning Form, plug in
your courses to create a draft of your schedule
to use when you are ready to register online.

Office Use Only:

) Add/Drop Registration Planning Form | e

l eceived by
Eastern Florida Recewed Dale
STATE CO Lcl._ E‘EaL Student 1D Verified
Term: Spring Today’s Date: Feb 28| Student Identification Number
J This is @ new address and/or phone number. Please update my records. B oloflololo oo o
Print
Name:Doe Janet
Address: __

- ACTION: A =Add D =Drop AU = Audit (additional form required) APPROVAL
City: SIGNATURES &
Telephone: ACTION CRN COURSE NUMBER/SEC CRD DAYSITIME DATE*
Majnr: SAMPLE OF INFORMATION NEEDED TO REGISTER:

= A 00000 ARTC 1300 70C 3 MWF 0925-1140
A 12345 ENC 1102 3 |mw 9:25am- 10:40am
A 12346 MAC 1105 3 |mw10:50am- 12:05 pm
A |12347| HUM 2230 3 |TR8am-9:15am -
A 12348 | PSY 2012 3 |W6pm-8:40 pm




Now that you have found the courses that meet
your search criteria, log into my£EFSCto register.

l Foundation/Giving Bookstore Library

A

Eastern Florida

DISCOVER EF5C ACADEMICS & CAREER OPTIONS

How to Register

Home ‘Admissions Registrar's Office

Registration Ready to Register? REGISTRAR'S OFFICE
Information .

If you know the classes and sections you want and are Cocoa Campus, Bldg. 2, Rm. 202

ready to register, then using the online system is the 1519 Clearlake Rd

fastest, easiest way to go. Of course you can check this Cocoa, FL 32922

How to Register Online for Courses




From the EFSC homepage, log into my£EFSC
using your EFSC Student ID and Password

EFSC- 1 nning w

0 11 'd Foundation/Giving Bookstore Library Athletics Faculty & Staff ‘
DISCOVER EFSC ACADEMICS & CAREER OPTION ADMISSIONS & FINANCIAL A .

Wifi Access .

stern Flory

/ STATE COLLEGE
Sstudent Email
Titan Single Sign-On
Employee Emaz _
RIcy BOD123456

r’ A i BE REGISTER
s - W

EFEFFEREEEE

| Enter your EFSC Student ID and Password. SIGN IN

* Your password is initially set up to your birth date
followed by —Efsc, for example: MMDDYY-Efsc, or if
your birthdate is January 1, 1998: 010198-Efsc




Click EFSC Titan Web and then the
Student Services tab

‘ g H T.\..- @ ‘ ‘ @ ‘ Student Services
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Canvaﬁ Student Libra > Registration Parking Permits Student Records ¥ Accounts Receivable v
Email Resources Check your registration status: Click here to obtain your View your holds; display your View your student account; Pay
“ Add, drop or withdraw from Temporary Parking Permits. grades and transcripts; review your bill.
‘ classes; Display your class Apply for Permanent Permits and = charges and payments, run a
‘ é sC Update your Vehicle Information. = degree evaluation, request an
official transcript, apply for

graduation

r GF’S- b Tltan ‘-."d & Messa e
my Awards L-!gglsa Center

Student Enrollment
Verification




Click Registration and then Add/Drop Classes

Home = Student Semices and Financial Aid > Registration

Personal Information ‘ Student Senvices ‘ Financial Aid Senvices

/\

4 Parking Permits Student Records ¥ Accounts Receiva
Check your registration status; Click here to obtain your View your holds; Display your View your student 3
Add or drop classes; Display Temporary Parking Permits. grades and transcripts; Review your bill.
your class schedule. Apply for Permanent Permits and = charges and payments, Run a
lUpdate your Vehicle Information. degree evaluation, Request an
Official Transcript, Track status
of transcript requests.

B Select Term ®  Add/Drop Classes ® | ook-up Classes to Add

B Student Schedule by Day & Time ®  Student Detail Schedule B Registration Fee Assessment

®m  Check Your Registration Status ®  Order Textbooks

Student Enrollment
Verification




Select the Appropriate Term

Personal Information Student Services Financial Aid Services T

Select Term

q- Home > Student Services and Financial Aild > Registration > Select Term

Select the Term for processing then press the Submit button. Vocational Courses are those taught as clock hours within a vocational program, such as air conditioning, automotive, law enforcems
other programs, such as associate, college credit certific ates, and BAS degrees.

Select a Term: | Spring v




Read and acknowledge the Registration and
Financial Responsibility Agreement

Home > Student Services and Financial Aid = Registration > Add/Drop Classes

REGISTRATION AND FINANCIAL RESPONSIBILITY AGREEMENT

Thank you for choosing Eastern Florida State College. In addition to all Eastern Florida State College (EF3C) academic standards and policies, | hereby agree to comply with the terms and conditions specified

in this Registration and Financial Responsibility Agreement in order to enroll for courses at EFSC. | also agree to abide by rules and regulations described in the EFSC Academic Course Catalog and EF3C
Student Handbook.

| acknowledge that any activity | conduct through this website indicates my agreement to the specified terms and conditions, including my agreement to be financially responsible to EFSC for payment of all
tuition, fees and related costs of enrollment for classes inwhich | am registered after the final day of the term’s add/drop period whether or not | attend the class.

i@ | ACCEPT AND AGREE to the above terms of this Registration and Financial Responsibility Agreement.
(You may continue with the registration process.)

@ 1 DO NOT ACCEPT the above terms of this Registration and Financial Responsibility Agreement.
(You will be unable to proceed with the registration process.)

__|




Scroll down to the Add Classes Worksheet. Using the CRNs from your
Add/Drop Registration Planning Form, enter the 5-digit Course
Reference Numbers (CRN) and click Submit Changes.

Add/Drop Classes:

= Home = Return to Add/Drop

q;) Uze thiz interface to add or drop classes for the selected term. If vou have already registered for the term, those clazses will appear in the Clazs Registered Successfully section. Additional classes may b
Clazs table. To add a clazs enter the Course Reference Mumber (CREM) in the Add Class table. Classes may be dropped by using the options available in the Action field. If no options are listed in the Action f
not be dropped. When add/drops are complete click Submit Changes.

If wvou are unsure of which classes to add, click Class Search to review the class schedule.

Add Classes Worksheet

Class Search m

Submit Changes
——

View Holds m Registration Fee Assessment m Pay Student Account O R
R— LI




..Search for Open Classes by clicking
Class Search

Add Classes Worksheet

Sl Look-Up Classes to Add:

- Home > Look-up Classes to Add

Reset

Class Search

Submit Changes

T
) Click on the "Advanced Search” button below to expand your selection options. Use the
" atleast one Subject. When your selection is complete, click Section Search to perform

View Holds m Registration Fee Assessment s Pay Student Account

Subject: | ACG Accounting - General =

/ ADV Advertising

AFR Aerospace Studies
AMH American History
AML American Literature

Then, Select SUbjE’CZ' A 8« kel coierpeiContined

ARE Art Education

and click Course Search- sl ]

/

Student Schedule by Day & Time = Student Detail Schedule m View Holds




Select a Course Number
and Click View Sections

MAT Mathematics

1033 Intermediate Algebra )

Student Schedule by Day & Time = Student Detail 3 e m View Fee Assessment

[ 42730 MAT 1033 75B B 3.000 Intermediate MW 06:00 pm-08:40 25 14 11 Dustin Daniel Files I[E_]I 10/12-12/11 PB-002 178
Algebra pm

] 42380 MAT 1033 75M M 3.000 Intermediate TR 05:30 pm-08:10 25 15 10 Dawvid 1 Daniels I{E’.]I 10/12-12/11 ME-007 219
Algebra pm

Ad to WorkSheor

Student Schedule by Day & Time = Student Detail Schedule m Yiew Fee Assessment




Check Appropriate box, then Click Registeror
Add to Worksheet to add multiple classes

7\

] 42730 MAT 1033 75B B 3.000 Intermediate MW  06:00 pm-08:40 25 14 11 Dustin Daniel Files (P) 10/12-12/11  PB-002 178
Algebra pm

M 42390 MAT 1033 75M M 3.000 Intermediate TR 05:30 pm-08:10 25 15 10 David]Daniels (P) 10/12-12/11  ME-007 219
Algebra pm

L
Sreo ) e seoe
\

Student Schedule by Day & Time = Student Detail Schedule m View Fee Assessment




Once your schedule is complete...

* Once you've finished registering, print your schedule for your records.

* Pay Your Fees:
 Go to myEFSC to pay your fees online using a saving, checking or credit card.
There will be a 2.75% convenience fee per credit card transaction.
e Stop by a campus cashier’s office to pay your fees using cash or check ONLY.

e EFSC offers the Nelnet payment plan. An easy online enrollment, monthly
payment plan, with flexible payment options and best of all, no interest. Visit
the EFSC website for more information.




To pay your fees, select Student Services >Accounts
Receivable>Account Summary/Pay Student Account

e

htion ( Student Senvices ) Financial Aid Services

\/
/_\
Registration ¥ Parking Permits Student Records ‘( s
Check your registration status; Click here to obtain your Wiew your holds; Display your View your student accopht; Pay
Add or drop classes; Display Temporary Parking Permits. grades and transcripts; Review i
wvour class schedule. Apply for Permanent Permits and ~ charges and payments, Run a

Update your Vehicle Information. degree evaluation, Request an
Official Transcript, Track status
of transcript requests.

Account Summary/Pay Student B Account Summary by Term B Account Detail for Term
Account

Charges: $0.00

Credits and Payments: $0.00

Account Balance: $0.00

Credit Card Payment m Setup Melnet Payment PFlan = Florida Prepaid




Now that You’ve Registered for Courses,
What’s next?

e Visit your campus security office to obtain:
e An EFSCID card
e Parking Decals
e Log-in to your myEFSC portal to request a parking
permit and to pay the fee.

@ 1'-1*-tu"l '*Iﬂﬂt'd e A printable temporary parking permit will be
generated. Print and display on the left-hand
Joe side of dashboard for no more than 7 days.

Somebody
Exp Date: 5/25/2099 e Go to your campus security office exchange for

STUDENT IDENTIFICATION an Annual Parking Permit to avoid citations.
|

R —
Thank You and Have a Great Semester!!
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