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10 Ways to use Indeed like a pro



#1

Job site worldwide'

1.5 Million

Companies in the U.S. use Indeed to hire

4.5 Million

Job listings added to Indeed each month in
the US
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= Workbook
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Career decisions are among the most
stressful life decisions
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Access your
account

+ Log in or create a free
Indeed account:
go.indeed.com/account

+ Download the app

+ Install the Indeed plugin for
your web browser

=5

ndeed

Sign In

Email Address

Password

Keep me signed in on this device.

or
( Sign in with Google 3)
C Sign in with Facebook n}

By signing in to your account, you agree to Indeed's Terms of Service
and consent to our Cookie Policy and Privacy Policy.
This site is protected by reCAPTCHA and the Google Privacy Policy
and Terms of Service apply.

Not a member? Create an account free
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Create or upload
your resume

The purpose of a resume is to
present your most relevant
experiences and skills in a
format that’s easy for employers
to read.

my.indeed.com

+ Upload your resume
+ Build a new resume

‘indeed

Create an Indeed Resume

There are two ways to create an editable online resume. When you upload a
resume to start, your file will also be saved and available when you apply.

Upload your resume or Build a new resume

By continuing, you agree to create a public resume and agree to receiving job opportunities from
employers.

©2020 Indeed - Cookies, Privacy and Terms - Do Not Sell My Personal Information




Resume
Elements

+

+

Contact information

Educational degrees or
certifications

Work and volunteer
experience

Skills
Optional components

First Last

Add Headline

Austin, TX

Resume

First Last

Austin, TX

@ Add a headline or summary

Authorized to work in the US for any employer

Work Experience

Bachelor’s

Skills

Certifications/Licenses

@ Add your certifications

Additional Information

® ® =

®



Think like
an employer

Employers search for resumes
by role and location, using filters
and advanced search
techniques to refine their results.

Go to resumes.indeed.com to
navigate the Indeed Resume
database like an employer.

Source: Ladders, “Eye-tracking Study” (2018)

Michael ) Calnezarits, CPA
Fuai Ty, CA S04
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Looking good

Indeed Resume formats profiles into a structured
data format that employers can view on mobile,
tablet, and desktop.

Benefits Easily apply
Of dn With an Indeed Resume, you can apply to jobs
|ndeed with a few clicks, even from your phone.
Resume .

Go Public

Set your resume to public to let employers discover
your resume. Job seekers with a profile hear from
employers 4x more often.’

1. Indeed data (US)
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Highlight your
skills

Use our skills assessments
to show employers why
you’re the best person for
the job.

75% of job seekers agree
that Indeed Assessments is
a good way to show
employers their skills.

Assessments View All Assessmen s
Complete an Indeed Assessment to prove your top skills to employers and make your Indeed Resume stand out.

Top recommended assessments to take based on your job interests:

7 Marketing Social Media
10 min — Marketing 7 min — Business Skills
Understanding a target audience and how to best Creating content, communicating online, and
communicate with them. building a brand's reputation.
Take Assessment Take Assessment

Source: Survey Monkey, August 2018



Indeed

Career Guide

Q What do you want to read about?

04
Explore Indeed
Career Guide

Career advice on how to find a
job, write your resume and
cover letter, ace your interviews,
start a new job, and choose
career paths.

=

| COVID-19 Resources Finding a Job

Editor's Picks

Everything You
Should Know About
Working From Home

Working remote can be a challenging
transition. Here are tips for staying healthy
and productive while working from home.

) ) Finding a Job
indeed.com/career-advice

The Essential Job
Search Guide

A checklist with how-tos for each stage of
the job search: how to apply, resume tips,
interview advice, and more.

Resumes & Cover Letters

M)

COVID-19 and Your
Job: Tips and Actions
to Consider

Here are some steps to consider taking
whether you're searching for a job, need
gig work quickly or have been asked to.

The New Graduate's
Guide to Job Search

Learn how to find your first job, with how-
tos and tips for resumes, cover letters, job
search and more

Interviewing | Startinga NewJob | More >

How to Get a Gig Job

Here are several tips for finding work in
the gig economy.

View More -

How to Find the Best
Jobs for You

In any job search, you have to sort
through many job postings to find the ones
that are right for you. Follow these five...



Company name Find companies

=d
Wavewood e
4.1 %ok Kk vy 1,227 reviews -mn loyer Tools

1.9K

15.9K 2

= 16
Snapshot Why Join Us Reviews Salaries Photos Jobs Q3A
companles = See more about...

[ wavewood Employee Reviews
Learn what it’s really like to work
at a company. There are more [ - -

than 200 million total ratings PRSI, (R, CRR—
and reviews on Indeed.

soty: (_Helpfuness | Rating [ Rd)

ind 326 reviews matching tt ch See all 467 reviews

Claimed Profile v
5.0 Q Featured review

ood selected this as a representative revi

Want to know more about

Fun place to work! Fast-paced and great culture Mok hetn?

Ask a question about working or
interviewing at Wavewood. Our

This is a great place to work with a strong culture of teamwork within the entire staff. comimnity s Teady/o answer:

The whole team of associates is very friendly, and management is always there to help

out when needed. Many store associates have been promoted to managers and

T R D D, SEaNR L
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Succeed at
search

Go to www.indeed.com in
your web browser

Type the words that target what
you'’re looking for. Include job
title, skill or company name.
Include city, state or zip code.

"fndeed Find jobs ~ Company reviews  Find salaries % Q & Employers / Post Job

What

Job title, keywords, or company Q

Where

City, state, or zip code @

Indeed Job Search
Find Jobs

‘indeed

what

job title, keywords, or company

Q

where

city, state, or zip code

%
My Jobs
My Resume
My Subscriptions

Messages 0 new


http://www.indeed.com

Filter your search

Filters can narrow down the
number of job postings by
salary, job type, company,
location and more.

If you’re using Indeed on your
phone, you'll see the filter
button on your search results

page.

‘indeed

Findjobs ~Companyreviews Find salaries

What  Medical Sales

[EC  within 25 miles ~ Salary ~ JobType +

fedical Sales jobs in Austin,

Sort by: relevance - date Page 1 of 12 jobs @

Medical Sales Representative, hospice

Requirements

@ Apply with your Indeed Resume
®© urgently hiring

Durable Medical Equipment Sales
26 %

$50,000 - $90,000 a year

@ Apply with your Indeed Resume

Sales Representative

1099 Medical Device Sales - Area Sales
Manager - Austin

Where  Austin, TX

ation ~

= Aa A Employers / Post job
LTS Acvanced Job Search
Experience Level <

Be the first to see new Medical Sales jobs in

Austin, TX

My email

Activate

eating

i < Indeed Job Search A

medical sales jobs in Austin, TX

Job Category ~ within 10 miles + Full-time X Ex

Page 1 of 10 jobs @

Medical Device Sales Representative-
Austin, TX (Entry Level) N

0 Apply with your Indeed Resume

1099 Medical Device Sales - Area Sales
Manager - Austin N

$90,000 - $150,000 a year

e Apply with your Indeed Resume

e Many applicants e Hiring multiple candidates
2 days ago



Master
advanced search
techniques

Narrow or broaden your search
based on inputs like company,
salary and age of job post.

Find jobs ~ Company reviews  Find salaries

What  marketing Where  Austin, TX

Advanced Job Search

Find Jobs

With all of these words
Customer Success

With the exact phrase
With at least one of these words
With none of these words

Sales

With these words in the title



Master
advanced search
techniques

Narrow or broaden your search
based on inputs like company,
salary and age of job post.

Find jobs ~ Company reviews  Find salaries "T'%] Q &
What  marketing Where  Austin, TX Find jobs

Advanced Job Search

Find Jobs

With all of these words
With the exact phrase
With at least one of these words
warehouse worker, warehouse associate, material handler, general labor

With none of these words

With these words in the title



‘indeed  Findjobs Companyreviews Find salaries = Ao 2 Employers / Post job

What  Medical Sales Where  Austin, TX LTS Acvanced Job Search
(Ol within 25 miles ~ Salary ~ JobType ~ Location ~ Company ~ Experience Level ~

Austin, TX
Be the first to see new Medical Sales jobs in
Sort by: relevance - date Page 10f 12 jobs @ Austin, TX

O ? Medical Sales Representative, hospice

Requirements Activate

Automate your

® urgently hiring

search

Set U p jOb alerts to be the ﬁ rSt Durable Medical Equipment Sales | want to receive the latest job alert for

26% medical sales in Austin, TX

to find out about new
opportunities. O e

My email:

( Activate >

By creating a job alert, you agree to our Terms. You can
change your consent settings at any time by
unsubscribing or as detailed in our terms.

Sales Representative

1099 Medical Device Sales - Area Sales .
Manager - Austin People also searched:
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Easily apply
to jobs

ook for jobs with labels like:

+ Apply with your Indeed
Resume

+ Apply from your phone
+ FEasily Apply
+ Express Apply

These job posts enable you to
submit your application in just a
few clicks.

'indeed Find jobs ~ Company reviews  Find salaries

What  Medical Sales

femese = £

Sort by:

e - date Page 1 of 12 jobs

'E] Q & Employers /

Where  Austin, TX FICT O Acvancedjobs

Type ~

®

1099 Medical Device Sales - Area Sales
Manager - Austin

$90,000 - $150,000 a year

@ Apply with your Indeed Resume

Medical Sales Representative / Territory
Manager

Medical Sales Representative, hospice

Requirements

Medical sales: 3 years

o Apply with your Indeed Resume
® urgently hiring

Location ~ Company ~ Experience Level ~

1099 Medical Device Sales - Area Sales %

Manager - Austin

$90,000 - $150,000 a year - Full-time, Part-

time, Commisgias
applyy < Indeed Job Search A

medical sales jobs in Austin, TX

Job Category v within 10 miles v Full-time X Ex|

Page 1 of 10 jobs @

Medical Device Sales Representative-
Austin, TX (Entry Level) N

2 Apply with your Indeed Resume

1099 Medical Device Sales - Area Sales
Manager - Austin N

$90,000 - $150,000 a year

e Apply with your Indeed Resume
e Many applicants e Hiring multiple candidates

2 days ago



Establish
healthy
application
habits

Read the job description from start to finish
Decide why you want the role

Make sure that your work samples
and experience show that you're a good fit

Keep an eye out for any instructions on
how to apply

Read and answer all the application
questions carefully

Double check your responses before
you submit



-
Apply to jobs

Senior Software Engineer

fro m a nyWh e re Indeed j38 reviews - Austin, TX 78731

SAF;;:;;F;; your phone
Today, mobile job applications
are the norm. In fact, 75% of all S5 S Fewans Englnesr
job search on Indeed takes T e
place on mobile devices. Sparéafed
Use an Indeed Resume or
upload one from Google Drive, Engineering Scientist Associate
nlver5|yo exas a ustin reviews
Dropbox, or your phone. - Austin, TX

Senior Development Engineer
Indeed 138 reviews - Austin, TX 78731

Source: Indeed data



indeed Gaven

Manager- Strategy & Organizational e od 4 se Apply Now
Change Management, Technology
Charles Schwab - Austin, TX

Next Steps

™ ™ Director of People & Culture o Sa ro—
Saved ©) Healthy Back Institute - Austin, TX Easily Apply prv o
asily Apply
a I ca I O n S hoptes
Interviewing Director of HR & Culture o s "
pply Now
Offered Walks - Austin, TX Easily Apply
Hired
. . i 5
Director of Diversity and Inclusion o Saved 28 secc Aoty Now
Teacher Retirement System of Texas - Austin, TX
Visited

Archived

information organized in one R R - ==
p|ace at indeed.com/ myjobs S ———T —— [



Waiting

for a
response

The amount of time it takes to review a job
application varies for each job and company.

+

+ + + + +

Keep up momentum
Optimize your efforts

Know the rules

Do your research

Use and build your network
Remember self-care

indeed.com/career-advice
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Prepare for the
Interview

For more information on
interviewing, including etiquette,
what to wear, and how to follow
up, Vvisit

go.indeed.com/
interviewing-advice

Interviewing

Common questions, answers and advice to help you prepare.

7 hlA

What to Wear:
The Best Job
Interview Attire

Get tips on what to wear to a job
interview for women and men,
including professional tops,..

Interview
Question: "What
is your Teaching
Philosophy?"

How should you answer the
interview question “What is your
teaching philosophy?" Here are...

List of
Weaknesses: 10
Things to Say in
an Interview

How should you respond when
an interviewer asks “what is your
greatest weakness?” To help y.

i

Interview
Question: "Why
Do You Want to
Be a Nurse?"

By planning your answer to the
common interview question, Why
do you want to be a nurse? you

Interview
Question: "What
are You
Passionate
About?"

Employers might ask what you're
passionate about during an
interview to understand what

10 Nursing
Interview
Questions and
Answers

Prepare for your upcoming
nursing interview using these
common questions and exampl..




Craft
answers to
common
interview
questions

+ + + + + +

+

Tell me about yourself.

Why do you want to work here?
What interests you about this role?
What motivates you?

Why are you leaving your current job?

What are your greatest strengths and
weaknesses”?

What are your goals for the future?

Tell me about a difficult work situation and how
you overcame it.

What is your salary range expectation?
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Indeed
like a pro

01.
02.
03.
04.
05.
06.
07.
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09.
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Access your account

Create or upload your resume
Highlight your skills

Explore Indeed Career Guide
Research companies
Succeed at search

Automate your search

Easily apply to jobs

Track your applications
Prepare for the interview



Share your story!

gotajob.indeed.com

:ndeed Find Jobs Company Reviews Find Salaries Find Rosumes Employer / Post Job

I got a job!

Inspire others to find a job.

Add your Story o
C Explore more stories )

Today
6,443
This year

3,283,621

San Francisco

£€  Inthe end of my summer break, | joined the career
community to get help with my interview technique and
just got my new job here in New York!

Indeed User



