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(March 2011 through December 2020 Inclusive)

Issue

ABANDONED VEHICLE FUND ...t IC 9-22-1
ACCIDENT REPORTS

F S et e e e e Sept. 2020

o o To7 Yo [ Y USRI Dec. 2016

.............................................................................................................. Sept. 2013

ACCIDENT RESPONSE SERVICES FEES

Prohibition Of .........ooiie e Sept. 2018
ACCOUNTING MANUAL

Available Online at www.in.gov/sboa
ACKNOWLEDGMENTS

Clerk-Treasurer's Notary POWErS ..........cooiiiiiiiiiiiei e Sept. 2018
ADDITIONAL EXCISE TAX JUDGMENTS

PrOCEAUIE ... e e e e e Dec. 2016
ADVANCE OF PROPERTY TAXES

AULNOMIEY OF Lo e e Sept. 2017
ADVERTISING, PUBLIC NOTICE

Additional Appropriations (IC 6-1.1-18-5) ...c..ccoiiiiiiie e, Dec. 2011

F N 18 = T =T o o] o S Dec. 2020

General ReqUIrEMENTS .........oiiiiiiiiiiiie e June 2012

Number of Newspapers Required ...........ccccoviiiiiiiiiieiiiee e Sept. 2014

OrdinanCes, PENAI ........ccooooiieeeee e Sept. 2012

Posting Notices on Newspaper Website ..........cccoiiiiiiiiis Sept. 2020

PUDIIC PUICh@SES ... IC 5-22

Publishing in Newspapers Owned by Official..............cccceiiiiiis Sept. 2012

RAEES . Dec. 2020

Rental - Purchase Agreements ... Dec. 2017
AID TO COMMUNITY FACILITIES AND PROGRAMS

Contract REQUIrEd..........oiiiiiiiii e Sept. 2012
AIRPORTS

Assistance to Private AirPOrtS. ... IC 36-9-2-3

Joint Airport AUTNOFTIES ..........uuiviiiiiiiiii e March 2013

ALCOHOL AND DRUG SERVICES PROGRAM

EStabliSNMENt ..... .o Dec. 2011
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Issue
ALCOHOLIC BEVERAGE TAXES AND PERMIT FEES
Distribution to Cities and Towns
Auditor of State Distribution Account Numbers .........cccccoeveiiiiinn. Dec. 2016
[ (el =T = )N Dec. 2016
€T 1[[o] 0 E=To [T - ) PP PUPRPPTRPPPRP Dec. 2016
AMBULANCE SERVICE
Emergency Medical SErviCeS .........oeiiiiiiiiiiiiiiiiee et March 2018
ANNUAL REPORTS
Annual Financial Report ........ccooooiiiiiiieeee e Dec. 2020
Local Road and Street Operations ...........cccceeeeeeiiiiiiiiieeeee e, Dec. 2016
Publication in Pamphlet Form - Second Class CitieS.....cc..ccoooecvvieeereeennnns Dec. 2020
TIMEIY FilING .o Dec. 2020
APPROPRIATIONS
Yo Lo 11 o) o =1 IR Dec. 2011
Cumulative FUNAS........coooiiiiii Sept. 2017
(B To] g b= (101 F= ST June 2016
ENCUMDBIanCe Of......ooooiiiee e Dec. 2019
.............................................................................................................. June 2020
Failure to Pass OrdiNancCe ............uuceiieiiiiiiiiiiieee et Dec. 2017
Federal and State FUNAS ...........ooveuiiiiiieeeee e June 2020
Federal and State Grants ............euueiiiiiiiiieieiee e June 2020
T P= 11 ([ ] o R Dec. 2019
Insurance Claim ProCeEAS ..........uuueeiiiiiiiieeeeee et June 2020
Not To Exceed Budget Limitations ..............oeeeiiiiiiiiiii e March 2018
(@Y7 o (= 1V o T U [T March 2018
Parking Meter FUNds ..., IC 36-9-12-5
RequiremMents ..., Dec. 2014
.............................................................................................................. June 2020
B =105 =T TR March 2012
.............................................................................................................. June 2020
Park and Recreation Boards - Transfers....................cccoo, March 2018
When NOt REQUIFEd ..........uuiiiiiiiiiiiiiiiiiiiiieiiiiiiieie e eeeeenenenenenenees June 2020
APPROVALS, FORM
See Cities & ToWNs Manual .............cc..ceeeeeioicciiiiiiie e Chapter 1
ASSET FORFEITURE .....cooieieeeeeeeeeeeeeeeeeeeeeeeeeeeee et IC 34-24
ASSETS
[N V7T o] (o] =T March 2014
Estimating the Cost Of ........coooiiiii June 2019
Capital Asset Ledger FOrm 369 ... Sept. 2019
ASSIGNMENT OF WAGES
ProCEAUIES ... Dec. 2014
.............................................................................................................. Sept. 2011
AT C EXCISE TAX ittt ettt e e e e e e et e e e e e e e eeabaneeaeeeees Dec. 2016
ATC GALLONAGE TAX .ottt Dec. 2016

ATTORNEY, CITY
Powers and Duties, Compensation ...........cccceeeeieiiiiiiiieiee e, Sept. 2016
Additional Compensation.............c.cccooiiiiiiiiiiie e March 2016
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Issue

AUDITS

GAO Independence Standards ...........cccceeeeeiiiiiiieiee e March 2013

Not-For-Profit Corporations .............ceeeeiiiiiiiiiiiiee e Sept. 2016

Preparation ... Dec. 2019

ReCOrdiNG COSES ... e e e e e e e e Dec. 2020

Required in Certain CircumstancCes.........cccvveeiieiiiiiieeeee e Dec. 2016

SINGIE .. e e March 2015
BAD CHECKS ... ..ottt e e e et e e e et e e s e e e e e nbaeaeenreas June 2020
BAIL BONDS - ADMINISTRATIVE FEES........coooiiieeee et IC 35-33-8-3.2
BANDS AND ORCHESTRAS

APPrOPHALIONS. ... Dec. 2018
BANK DEPOSITS

Remote Caplure .......oooooiiiiiiieeeeee e Part 1 June 2016
BANK RECONCILEMENTS

Required MONENIY.........oii e Dec. 2020
BANK/CREDIT CARD PAYMENTS

To City and TOWN COUMS ......uuiiiiiieee e Dec. 2016
BARRETT LAW (General Statute, IC 36-9-36 and IC 36-9-37)

Certification of Waivered and Nonwaivered Assessments............c.ccccee... IC 36-9-37-9

Custodian of Funds (IC 36-9-37-4).......ooiiiiiiieee e March 2018

Interest and Penalty on Delinquent Assessments..........cccccevvieeeinien e IC 36-9-37-21

INVESTMENTES ... e e IC 36-9-37-15

Official Bonds (IC 36-9-37-7) ....cccceciieeieie et a e Dec. 2011

Old Waivered BalanCes ...........cocueiiiiiiiiieiiiiiee et IC 36-9-37-42

Payments to Bond HOIders ..o IC 36-9-37-43

PrEPAYMENTS....ciii it e e e e e e e e e e e e e e aannes IC 36-9-37-44
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NOTE: For specific statutory references for specific situations regarding Barrett Law, see the Cities &

Towns Manual, Chapter 7, pages 7-30 to 7-32.

BIDS
Cancellation OF .......ooi i March 2019
Doing Business With Iran, Disqualification for...............cccccciiiiiiiiiiiies Sept. 2012
EScCalator ClauSe...........ueiiiiiie e IC 5-22-17-10
Petroleum Products. ... ..o Sept. 2013
PUDIC WOTKS .....oeiiieiiiiee ettt et et e e IC 36-1-12
.............................................................................................................. Dec. 2016
PUDIIC PUICh@SES ... ..t IC 5-22
BONDED INDEBTEDNESS
Bond Issues - Accounting Requirements ...........ccoooeviiiiiiiieieccceccccceeccee, March 2014
General Statutory Requirements in Citi€S .........cccceeveeiiiiiiiiieeee e, March 2015
General Statutory Requirements in TOWNS .........cccceveeiiiiiiiiieeeee e, March 2015
Premium and Accrued Interest...........oooeeiii i, Sept. 2014

Surplus Bond ProCeeds.........oooooviiiiiiiiiiiiiiii Dec. 2018
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BONDS, OFFICIAL (IC 5-4-1)

AMOUNT L.ttt e e e e e e e e e June 2018

11T SRS June 2018

Parks and Recreation - Officers and Employees ...........ccccceeevvciiiiiieeeeennnns IC 36-10-3-16

.............................................................................................................. Sept. 2016

REGISLEIEd ... Sept. 2015

SUIPIUS ProCEEAS ...t Dec. 2018
BUDGETS

1= |3 4o ) o SO SRR Dec. 2019
BUILDING AUTHORITIES .....coiiiiiiiie ettt e e a e Sept. 2012
BUILDING PERMIT FEES

Proper HandliNg .........coiiiiiiiee et e Sept. 2015
BUILDINGS, MUNICIPAL

CuMUIALIVE FUNA...ciiiieeie e e e e e e March 2011
BUY MONEY

Pay to Informants, ELC. ......cooviiiiiiiiiie e Part 1 June 2016
CAPITAL ASSETS

Estimating the Cost Of ... June 2019

.............................................................................................................. June 2020

INVENTOTIES ...ttt e e e e e e e e e e e e e nnnes March 2014

Ledger FOrM 369 ... Sept. 2019

(071 4311 (=T = USSR March 2020
CAPITALIZATION POLICY

Capitalization Threshold ............cooiiiiiiiii e March 2014
CASH CHANGE FUND

Procedure 10 EStablish ... March 2012

Changing Account Set by COUNCIl..........coooiiiiiiiiiiii e March 2012
CASH RESERVE FUND

General Statute. . ..o IC 8-1.5-3-11

g o To7 Yo L1 ] - SRS Sept. 2014
CEMETERIES

Municipally Operated.............ccooiiiiiiiiiei e IC 23-14-65
CERTIFICATIONS

To County Treasurer - Names and AddreSSesS........cccoevvvvcvveeeeeeeeecccvnneeen.n. Dec. 2018

Report of Names, Addresses, Duties, & Compensation (Form 100-R)....... Dec. 2020
CERTIFIED CHECKS

Alternatives Available ... Dec. 2015
CERTIFIED REPORT OF NAMES, ADDRESSES, DUTIES

o o To7 Yo L1 ] - SRR Dec. 2020
CERTIFIED TECHNOLOGY PARKS

Procedures to EstabliSh..........oooeeiiiiiiie e Dec. 2012
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CHECKS (WARRANTS) (See WARRANTS)
o] o =T o SRRSO IC 35-43-5-2
D= Tot Y o] (1] o PP PPPR IC 35-43-5-3
REIUMEA ... e June 2020
CHILD LABOR LAW RESTRICTIONS
WOIK HOUTS ..t ea e Sept. 2019
CHILD RESTRAINT SYSTEM PENALTIES
o o To7 Yo [ 1] =Y USSR Part 2 June 2015
CHILD SUPPORT WITHHOLDINGS
PrOCEAUIES ...ttt e e e e e e e Dec. 2017
CIGARETTE TAX
Cumulative Capital Improvement Fund.................ocooi, March 2015
Distribution - Auditor of State Account Numbers...........cccccoiiiiiiiiniis Dec. 2016
CISCO WEBEX MEETINGS
Communication and TraiNiNgS.........occceiiiiiiee e June 2019
CITY AND TOWN COURT COST FUND
Procedures for Claiming from County ...........ccccoiiiiiii e Sept. 2020
CITY-COUNTY BUILDING AUTHORITY
Provisions of Governing Law .........ccoooo i IC 36-9-13
.............................................................................................................. Sept. 2012
CITY CONTROLLER
Appointment of DEPULY .........eviiiiiei e Dec. 2017
CITY MANAGER
EMPIoyMENt Of ... Sept. 2017
CITY STATUS
Change N ...t June 2019
CLAIMS
Allowance of City Claims ........c..ooiiiiiiii e June 2013
Allowance of Water, Gas, and Electric Claims .........cccccccoeieiiieeeeiiee e, June 2013
Computing Salaries for Partial Months............ccccoeeeiiiiiiiiieeee Dec. 2014
Filing and DocKeting .......ccoooeeiiiiii i, March 2016
.............................................................................................................. March 2020
Interest on Delinquent Accounts..............ooooiiiiii, Dec. 2014
Interest on Payment for Road Work ...........ccccooooiiiiiiiiiii e June 2013
Interest on Public Contracts ..........ccccoeiieciiiiiiee e June 2013
Official’s Responsibility for Disbursing ..........cccooceeeiiiiiiii e Dec. 2017
Payment Prior to Board Allowance.............cccccee e, Sept. 2015
Rubber Stamp Signatures .......cccuvviiiieee e Sept. 2012
Payments to State and Federal AQENCIES ........cccceeviiciiiiiieeeeeieieeee e, March 2016
.............................................................................................................. March 2020
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Issue
CLERK-TREASURER
Appointment of Office Personnel............cccccvveeiiiiiiiieeii e Dec. 2017
ATOINEBYS ... e a e e e a e e e Sept. 2015
Conveyances, Mortgages or Instruments of Writing ..........cccccoeevveiivinneen.n. Sept. 2020
=] o111 PP PPPRRt Sept. 2017
NOLArY POWETS ..ot Sept. 2018
Powers and Duties of Clerk-Treasurer
City - 2Nd Class CiItieS.......cccicviiiiiiiiie e IC 36-4-10-5
City - 3rd Class CitiES.......ceeeicieeieiiiiiie e IC 36-4-10-4.5
101 o PSS June 2019
.............................................................................................................. IC 36-5-6-6
IO e March 2016
Receipt and Care of MONEY ..........ccoviiiiiiiiiiiiieeee e Sept. 2014
Residence Requirement ..., March 2013
Utility Billing and Collection EMpIOYees .........cccceevviiveiiiiiii e, Dec. 2017
Year ENA DULIES. ......eeiiiiiiiie e Dec. 2020
CLOTHING AND EQUIPMENT ALLOWANCE
City Police Officers and Firefighters ...........ccccoiiiiiiiiiii e March 2019
TOWN MArSNAIS .....uuiiiiiiii e eneennennnennes March 2019
Volunteer Firefighters ... March 2019
COMBAT ZONE PAY
IRS RegUIAtIONS ... ... Sept. 2014
COMMISSIONS
Vending MacChinesS ........cooo oo Dec. 2016
COMMON COUNCIL
Condemnation, Rental, Purchase of Property..........ccccooceiieeiiiiiiiiciiieenn. IC 36-9-6-4
Legal ASSISTANTS.......cceeiiiiieee e Sept. 2012
COMMUNICATIOINS
AU FOMMS oo June 2019
Glossary of Accounting and Auditing Terms .........ccoooeiiiiieeiiiieee e June 2019
Phishing EMalS .......c.eoiiiiiii e June 2019
COMMUNITY PROGRAMS - AID TO
Contract REQUITEM........cceeiiiieiie e a e Sept. 2012
COMPENSATION
Additional Compensation
City AHOMNEY ... e Sept. 2016
Advance Payments Prohibited ...........ccooiiiii March 2019
Annual Salaries - Proper Payments ..o March 2013
Appointive City Officers and EMpPIOYEEsS ...........cccccvveeeiiiiiiiiiiiiieeeee e June 2018
ASSIGNMENT Of WAGES.......co i Dec. 2014
Banks - Paymentto ... March 2017
CItY ALEOINEY ... e e e e e e aa e Sept. 2016
Combat ZONE Pay ...t Sept. 2014
Computing Salaries for Partial Months.............cccccooiiiiiiiii e, Dec. 2014
Firefighters and Police OffiCers ..........ccooiiiiiiiiii e March 2014
GhoSt EMPIOYEES ... IC 35-44.1-1-3

Hours Worked - Record Required ...........cccooiiiiiiiiiiiieiee e IC 5-11-9-4
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COMPENSATION (continued)

Jury Duty and Subpoenaed WitnRess ...........ccoovciiiiiiie i,
MinIMUM Wage......ccoo e,
OVErpaymMeNts Of ..o e
Officers and EMPIOYEES .....ooeveeiiiiiiiiiieee et
Park and Recreation - Salary InCreases..........ccccccoviieieiiiieieenieee e,
LT = 1AV =Y o ) R
Record of Hours Worked ..........cc.eveiiiiiioi e

COMPUTER SYSTEMS

Hardware and SOftWare ............ooooueeiiiieeeeeeeee e

CONFISCATED WEAPONS

DISPOSAl Of ...

CONFLICT OF INTEREST

PUDIIC OffiCIAIS ...
StAtEMENT FOIMM ..o

CONTRACTING WITH A UNIT

Policy and definitions ...........oooiiiiiiii e

CONTRACTS

Escalator Clause. ...... ...
Fire Protection with Volunteer Fire Companies.............cccceeeeeeeeeeeeeennn.
Gateway Upload ...
Interest In by Public Officials ...
Not-For-Profit Corporations ...........ccceeveeeii i
Retainage ...
Solid Waste Collection or DiSposal..........cccoecuiviiiieeeiiiiiiiiee e,
Unit Annual Certification ...........ccccooiiiiiiii e
Volunteer Fire COmMPani€s.........ccccoiiiiiiiiiiieee e

CONTRIBUTIONS, DONATIONS, GIFTS

ProCEAUIES ... e e

CONTROLLER - CITY

Appointment Of DEPULY .....eoiiiiieeieee e

CONTRIBUTIONS, DONATIONS, GIFTS

ProCeAUIES ... e

CONTROLLER - CITY

Appointment of DEPULY .....ooiieeee e

CONTRIBUTIONS, DONATIONS, GIFTS

ProCEAUIES ... e

CONVEYANCES, MORTGAGES OR INSTRUMENTS OF WRITING

City Clerk or Clerk-Treasurer's POWErS ..........cccceeeeeeiiiiiiieeeeee e

COOPERATIVE FACILITIES

Agreements between Local Governmental Units............ccccoeeiieeennen.

Issue

....... Sept. 2018
....... March 2020
....... March 2018
....... Sept. 2020

March 2018
Sept. 2011
June 2012

March 2014

Sept. 2013

March 2013
March 2013

IC 36-1-21
March 2016

IC 5-22-17-10
Dec. 2019
Sept. 2016
March 2013
Sept. 2016
June 2018
Dec. 2017
Dec. 2019
Dec. 2018

Part 1 June 2016

Dec. 2017

Part 1 June 2016

Dec. 2017

Part 1 June 2016
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Issue
COPY FEES ...t June 2019
CORPORATIONS
NOt-FOr-Profit AUAIS ........cooeiiiiiiiiiiie e Sept. 2016
COST SAVING INCENTIVE PROGRAM........utiieiiiee ettt June 2013
COUNTY SLOT MACHINE WAGERING FEE FUND ... March 2014
Horse Racetracks (Madison & Shelby Counties) ..........ccccceeiiieiiiiiienenne Sept. 2018
COUNTY TREASURER
Certification of Names and AddreSSES .........eeevviiiiieiiiiiee e Dec. 2019
COURT FEE
CRANGES ... a e Part 2 June 2015
COURTS, CITY AND TOWN
Additional Excise Tax JUdgmentS.........cc.uuiiiieiiiiiiiiiiiee e Dec. 2016
Bank/Credit Card Payments ...........occeiiiiiiiiiie e Dec. 2016
Child Restraint System Penalties ... Part 2 June 2015
Clerk’s Record Perpetuation FUNd ...........ocooiiiiiiiiiiii e Sept. 2014
.............................................................................................................. Sept. 2020
DINR FINES .ottt e e e e e e e e e e e e e annes Dec. 2011
DOCUMENL FEES ... Sept. 2014
.............................................................................................................. Sept 2020
INVESIMENTS ..o Sept. 2018
Late Payment FEe ..o Sept. 2014
Moving Traffic Violations — Enforcement ............coooiiiiiiis Sept. 2012
Old Outstanding ChECKS.........ccciiiiiiiiiiiee e June 2011
Overweight Vehicles - JudgmeNnts ...........ccoooviiiiiiiiii i Dec. 2018
Seatbelt VIolationS .........ooeuviiiiie e Sept. 2012
Pretrial Diversion Program FEes ........ccooviieiiiiiiii i Sept. 2014
Probation USEr FEES......ooii it Sept. 2013
Procedures for Claiming from County .........cccceeiiiiiiiiiiiiie e Sept. 2020
Seatbelt VIolations ... Sept. 2012
Special Judges and Judges Pro TemMpPOre ........cccccceeviiiciiiiieeeeeeiciieeeeeenn March 2011
Speed Limits — City and Town Streets ... Sept. 2012
State USEr FEES ... Sept. 2020
Tobacco — Sale to MiNOrs. ......o.oi i June 2013
Unauthorized Court FEES ... Sept. 2012
CREDIT CARDS
Payments to City and Town Courts .........cceeeiiieiiiiiieee e Dec. 2016
o] [Ty Y = L= [ 1Yo SRR Sept. 2019
Potential Fraud ...........eeiiiii e Dec. 2015
Procedures for Payment by Taxpayers and Utility Customers.................... Sept. 2013
Procedures for PUICNASES ..........ciiiiiiiii ittt Dec. 2014
CRIMINAL JUSTICE INSTITUTE GRANTS
PrOCEAUIES ... e e e e e e March 2015
CRIMINAL HISTORY FEES
o o To1 Yo [ 1] Y USSR March 2015

CUMULATIVE CAPITAL DEVELOPMENT FUNDS
RAEES .. e e June 2014

— — — —
SN ojJvoeo -~ ghoa D

@
©

N —

11



CITIES AND TOWNS 2020 BULLETIN INDEX — PAGE 9

Issue
CUMULATIVE FUNDS
APPropriation Of ..........eeiiiiiiii e Sept. 2017
Cumulative BUilding FUN...........ooiiiiiiiiee e March 2011
Cumulative Capital Development Fund............cccccoveeiiiiiiiiiicee e, March 2011
Cumulative Capital Improvement Fund (Cigarette Tax Supported)
Auditor of State Distribution Account Number ..............cccocoiiiiiinne. Dec. 2016
LU LSS March 2015
Cumulative Capital Improvement Fund (Tax Levy Supported) ................... IC 36-9-16-3
Cumulative Drainage FUNd...........coooiiiiiiiiiie e IC 36-9-27-99
Fire Stations, Fire Equipment, and Police Radio
Equipment in Cities and Towns (IC 36-8-14) .........cooiiiiiiiieeenieee. Sept. 2016
Parks, Cities (IC 36-10-4-36)........coeeeeiiiiiiiiiiiee et Sept. 2013
Transportation FUNG ... IC 36-9-4-48
DEATH BENEFITS
POlICE @Nd FIre...coii e Dec. 2018
DEFERRED COMPENSATION PLANS
Public Employees Retirement FuNd ... Sept. 2015
Section 457 ReqUIrEMENTS ........ocuiiiiiiiiiie e Sept. 2018
DEFERRED RETIREMENT OPTION PLAN (DROP)
Procedures ..., Sept. 2012
DELINQUENT TAXES OF PUBLIC OFFICERS AND EMPLOYEES
Method of Collection - Certification of Names & Addresses ...........ccc......... Dec. 2016
Sewer ServiCe Charge. ... ... e i e e March 2016
DEMOLITION FUND (See UNSAFE BUILDING FUND)
DEPOSITORIES
Y o] o] 117 = o June 2019
Daily Deposits REQUIFEd ..........cccuviiiiiiee e Sept. 2014
Designation of Deposit of Funds in Bank in Which Public Official
Depositing Compensation of Public Employees...........ccccceiiiiiiiiinaeennns March 2017
Monthly Bank Reconciliation ..............cccooiiiiiiiiii e Dec. 2018
Park and Recreation Department ... March 2019
DEPOSITS FOR CUTTING STREETS AND CURBS
Proper Handling ... Dec. 2012
DEPOSITS, METER
L0 o =1 10 0= o USRI June 2014
DIPHTHERIA, TETANUS, AND RABIES VACCINES
PaymMENES fOr.....coii i Sept. 2018
DISASTER RELIEF FUNDS
Accounting and Budgeting.........ccoooiieiiieiee e, Part 2 June 2015
DISHONORED CHECKS
Referral to Prosecuting Attorney ..o Sept. 2020
DOCUMENT FEES

City OF TOWN COU ...ttt e e Sept. 2020
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Issue

DONATIONS

Aid to CommuNity Programs............ccooecciiieiieecieiciiieeee et e e Sept. 2012

PrOCEAUIES ... e e Part 1 June 2016

TO FOUNAALIONS ... Part 2 June 2015

.............................................................................................................. Sept. 2020

DORMANT FUND BALANCES

Transfers (IC 36-1-8-5 (D)(2)) .+veevruureeeiiieeee e Dec. 2013

LI = 101 (= S Dec. 2019
DUAL OFFICE HOLDING

OAG Official Opinion NO. 13, 1970......cccociiiiiiiiee e June 2012
DUNS NUMBER REQUIREMENT ...ttt Dec. 2014
ECONOMIC DEVELOPMENT COMMISSION

FINANCING ...t e e e e e e IC 36-7-12
ELECTIONS

Expenses - All Cities and Towns Over 3,500 Population...............cccceeenee. March 2019

Expenses - Towns Under 3,500 (Except for Marion County)............c......... March 2019
EMAIL SCAMS

Fraudulent...... ..o Part 1 June 2016
EMERGENCY MEDICAL SERVICES

Procedures for Establishment and Operation ............ccooooiiiiiiiiiiiiiiiicii, March 2018
ENCUMBRANCES

(O Y o] o o] o] (= 11 1] o 1= PSPPSR Dec. 2019
ENGAGEMENT COST

Statement Of ..o June 2018
ENGAGEMENT UPLOADS

User Guide for Monthly and Annual ..........ccoooieiiiiiiiniin e, Sept. 2018

=0 U1 =Y o SRR Dec. 2018
EXCISE, ADDITIONAL JUDGMENTS

PrOCEAUIES ...t a e e e Dec. 2016
EXCISE SURTAX AND WHEEL TAX

Heavy Equipment Rental.............ooooiii . Dec, 2019

0L RSP PRRP P March 2014
EXCISE TAX

Controlled SUDSTANCE .........c.eeiiiiiiiie e Sept. 2020
EXPENDITURES PROHIBITED

Political and Personal ... Sept. 2018
FACSIMILE TRANSMISSION

F S et e e e e Sept. 2015

FAIR LABOR STANDARDS ACT
Minimum Wage ProviSioNns ...........cooiiiiiiiiieiee e March 2020
OVErtimME RUIES ......ooiiiiiie e Part 1 June 2016

OO WN
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Issue

FEDERAL ASSISTANCE

(D= = 001 1= Tox 1T ] o [P SP March 2018
FEDERAL EXCISE TAXES

EXEMPLION ...t a e e e e Sept. 2016

L= 18] o USRS Sept. 2016
FEDERAL FUNDS

CogNiIZant AQENCIES.......coiiiiii e Sept. 2012

DUNS Number RequiremMeNnts .........coooiiiiiiiiiiieeee e Dec. 2013
FEDERAL GRANTS

APPrOPHAtIONS. ... ———— June 2020

AUAIE COSES it e et e e et June 2017
FIELD EXAMINERS

IdentifiCatioN. ... . Sept. 2020
FINANCIAL ASSISTANCE

Non-governmental ENtities ............ooovviiiiii e Sept. 2016
FIREFIGHTING EQUIPMENT

Cumulative Fund in Cities and TOWNS ........ccoovviiiiiiiiiiiiiiieeeeeeeeee Sept. 2016

Rental - Purchase Contracts ... Dec. 2017

Transfer to Volunteer Fire Company ............ooooiiiiiiiiiiniiee e Sept. 2019
FIREFIGHTERS, CITY

Equipment and Clothing AlOWanCe............c..ueiiiiiiiiieee e March 2019

Residence RequiremMents ... IC 36-8-4-2

.............................................................................................................. Sept. 2016
Worker's Compensation INSUrance ..........ccccceeoveeciiiiieee e IC 22-3-2-2
.............................................................................................................. March 2012

Worker's Occupational Disease Insurance (IC 22-3-7-2).......ccccceeevecunrnneen. Sept. 2013
FIREFIGHTERS, VOLUNTEER (See VOLUNTEER FIREFIGHTERS)
FIREFIGHTERS PENSION FUND

Benefits - 1937 Firefighter's Pension Fund .............ccccooiiiini IC 36-8-7

Benefits - 1977 Pension and Disability Fund.............ccccooiiiiiiiie IC 36-8-8

Funeral BENefitS.........ooiiiiiiii e Dec. 2018

Official Bond Requirements - Secretary - Public Law 117 .......................... June 2011

RECOIAS .. June 2012
FIRE PROTECTION

Contracts With Volunteer Fire Companies ..........cccceeviiiiiiiiiiee e Dec. 2015
FLOOD CONTROL DISTRICT

Salary of Executive Secretary .........coocceevee i IC 36-9-29-9
FLSA

OVEItIME RUIES ....eoiiiiiii e e enbeee e Part 1 June 2016
FORMS

Y o] 0] {01 V2= 1 I ) S March 2014

= o =T o] [ o= T SO SRR Sept. 2017
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Issue
FOUNDATIONS
DONALIONS 0.t Part 2 June 2015
FRAUD ALERT
DireCt DEPOSIt ... March 2020
Abbreviation of “20207 ... March 2020
FUNDS
Creating NeW FUNAS ..o Sept. 2020
Dormant Fund Balances - Transfers (IC 36-1-8-5(D)(2))....cceevcveeeiiiieeeennnne Dec. 2015
Transfers
AULNONMIZEA ... Dec. 2018
BLIC=T 0] oT0] =T Y2 March 2015
TOWNIS .t e e e e e e e e e ettt e e e e e e et eaaaaaaan Sept. 2016
WIithin BUudget.... ..o Dec. 2013
Overdrawn - NO authOrity ........occueiiiiiiiie e March 2018
GARNISHMENT OF SALARIES AND WAGES
Maximum (IC 24-4.5-5-105) .......ueiiiiiiiiee e June 2013
GARBAGE COLLECTION AND DISPOSAL
(07 0= 4o 1= T3h o] RSP RPTOTRRROPRRPN June 2018
GATEWAY ANNUAL FINANCIAL REPORT ..ot June 2019
(07 g F=T 0o 1= PSR www.in.gov/sboa
GASB Pension REPOIiNG.......c..uviiiiiieiiicciieiee e e e erear e e March 2014
Impact Employers in 2015 .. ..o Sept. 2014
GASOLINE TAX FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
GENERAL IMPROVEMENT FUND
Provisions of IC 36-9-17 ... Dec. 2015
GRANT ANTICIPATION NOTES
PrOCEAUIES ...t e e e e e e March 2015
GROUP HEALTH INSURANCE .....ooiiiiiii e March 2019
GUARANTEED ENERGY SAVINGS CONTRACTS
REQUIFEMENTS .....eiiiiiie e Dec. 2012
HANDGUN LICENSES
Procedures for Applications and Transfers ...........ccccceiiiiiiiiii i Sept. 2013
HAZARDOUS MATERIALS EMERGENCY FEES .........ccoooiiiiieieeeeeeeen, Sept. 2013
HEALTH INSURANCE, GROUP .......ooiiiiiiiii ittt March 2019
HEALTH SAVINGS ACCOUNT
PaymMENtS ... e Sept. 2019
HERITAGE BARNS
PUblic Safety FEES......uuiiiiiiii it Sept. 2014

HOME RULE
(070] 101 0] 1= o ot TP Sept. 2011

21

22

7-8

11

14

2-4


http://www.in.gov/sboa

CITIES AND TOWNS 2020 BULLETIN INDEX — PAGE 13

Issue
HOUSING AUTHORITY
PeNSION PlaN.....cooi oo IC 36-7-18-10(d)
HYDRANT RENTAL
Recovery of Costs from CUStOMErS..........cccuvviiieeiiiiieee e, Sept. 2012
INCOME TAX
Yo | USSR Sept. 2016
INDEBTEDNESS
Anticipation of Future Revenues - CitieS ..........ccoooeeeiiiiiiiiiiie, March 2015
Anticipation of Future Revenues - TOWNS ..........ccccoeeeieiiiiiiiieeeee e, March 2015
Funding and Refunding .........coooiiiiiiii e March 2015
General Obligation Indebtedness............ccooviiiiiiiiiiiiiiiiee e, March 2015
Loans Between ULIIHIES ........oooieiiiiieee e March 2018
TIME WaAITANES ... e e e March 2015
INDUSTRIAL DEVELOPMENT (IC 36-7-13)
CitieS @Nd TOWNS ..ooeeeiieeieee e e e e e e e e e eeaaeeean March 2013
Industrial Development Program ... IC 5-28-9
INSURANCE
Fraud SChemES ... ... Dec. 2018
Group Insurance for Public Employees ... IC 5-10-8
.............................................................................................................. March 2019
SeIf-INSUIANCE......eeeeiee et IC 36-1-8-6(c)
Volunteer Firefighters ... Sept. 2018
.............................................................................................................. Part 2 June 2015
Worker's Compensation - Inclusion of Officers ...........cccoecvvvviveeeiiiiciiieenn.n. March 2016
Appropriations of Insurance Claim Proceeds...........ccccccoeeiiviiiiieeeee e, Dec. 2014
INTERNAL CONTROL
CONSIAEratioNS ... ..ciiiiiiiiie et Dec. 2019
Training Materials ..............uuuuiuiiiiiiiii e rereeereaeenenrnne Dec. 2015
LI 0 0 0=1 T OSSR March 2016
INTERNET ADDRESSES
State Board of ACCOUNTS .......ooiiiiiiiiiee e Dec. 2018
INVESTMENTS
Accounting for INterest....... ..o Dec. 2011
Accounting for Interest - City and Town Courts..........cccoccveeiiiiieeiniiiee e, Sept. 2018
Accounting for Interest - Certificates of Deposit - Renewal......................... Manual
Accounting for Purchase of Investments............ccoooiii Manual
Authority for Purchasing Investments...........c.ccooii Sept. 2017
Certificates Of DEPOSIL ........eeiiiiiiiiiiiiieee e IC 5-13-9-4
Certificates of Deposit - Renewal Procedure .............cccccvveeeeiiiiiiciiiienee.nn. Manual
City and Town Court FUNAS.........cccuiiiiiiiecc e Sept. 2018
Deposit Accounts - Definition .............coooiiiiiiiiiiii e IC 5-13-4-7
.............................................................................................................. IC 5-13-9-5.3
GENETAI LAW ..ottt e ettt e e et e e s enraeeeeene IC 5-13-9
Investment Cash Management System ...........ccccooiiiiiin e IC 5-13-11
Manner of Investing Funds - By Fund ............cccciiiiiiii Manual
Manner of Investing Funds - By Total Monies on Deposit .............cccccc...e. Manual

11

o o1~

3-4

[6,1¢)]

~NO W~ (o¢]

o 0o

3-5

8-9
1
Chapter 1
Chapter 1
7

Chapter 1
1

Chapter 1
Chapter 1



CITIES AND TOWNS 2020 BULLETIN INDEX — PAGE 14

Issue
INVESTMENTS (continued)
Money Market Mutual Funds..............cooe oo, June 2019
.............................................................................................................. June 2018
Public Deposit Insurance Fund..............ccooo oo, IC 5-13-9-8.5
Repurchase and Resale Agreements............cccceeeeieiiee e, IC 5-13-9-3
Safekeeping ReCEIPES ... e IC 5-13-9-2
SECUIMLIES .ot e e e e e et e e e e e e e eeaae s June 2018
SErVICE CArgES ....cooiiuiiiiiiiiiie e IC 5-13-9-8
Soliciting Quotations From Outside Depositories..........cccoceeeiiiieeeniiieeeee IC 5-13-9-5
Terms of Investments — Two Year Limitation ............cooocooiiiniicien, IC 5-13-9-5.6
United States Government Securities ...........cccoeeeriiiiiiee e IC 5-13-9-2
ULIlIty FUNAS ... Dec. 2015
JURY DUTY
Compensation of Employees While Serving on Jury or as a Witness ........ Sept. 2018
LAW ENFORCEMENT
Continuing Education Program Fees...........cccoiiiiiiiiiiiiiie e Part 2 June 2015
.............................................................................................................. March 2020
Verified StatemMeNtS .....ooooiiii e March 2020
LEASE WITH OPTION TO PURCHASE
PrOCEAUIES ...ttt e e e e e e e e e e e nneee Dec. 2017
LEVY EXCESS FUND
PrOCEAUIES ...ttt e e e e e e e e e e e nnnes Dec. 2019
.............................................................................................................. June 2014
LIENS ON NUISANCE PROPERTIES ......cooiiiieeeeee e Sept. 2013
LOANS, TEMPORARY
AULNOTILY O Lo e e s IC 36-4-6-20
.............................................................................................................. IC 36-5-2-12
From Municipally Owned ULIlItIeS ..........ccccuvvieeiiiiiieeee e March 2015
From Municipal Utility to City or TOWN ........oiiiiiiiiiiieeee e March 2018
Receiving Bids for LOANS .........cueviiiiiiiiiii e March 2015
Tax Anticipation Time Warrants ...........cccccuueeiiimieiiiiiiiiiiiiiieeiiereieieeieenen. March 2015
To Municipal Utility From City or TOWN........coooiiiiiiieeeccceeee e, Dec. 2011
LOCAL LAW ENFORCEMENT CONTINUING EDUCATION FUND
Handling Program FEes..........ocuiiiiiiiiiiii e March 2020
o o ToT Yo [ 1] =Y USRI Sept. 2013
U PPRERUPPRRRRRIN o o 2400 18| o L= 32 O 5
U S S ettt ettt ettt et e e e e e e e e e e e e e e e e naeereeaeeeaaannneneeaaeeeaanne Sept 2013
Verified Statements ... March 2020
LOCAL MAJOR MOVES CONSTRUCTION FUND
Special DistribUtIONS ..........cooiiiiiii e Sept. 2016
LOCAL ROAD AND STREET FUND
Annual Operational REPOrt............cooiiiiiiiiiiiii e Dec. 2019
Auditor of State Distribution Account Numbers .........c.cccooiciiiiieiiiicee, Dec. 2016
REQUITEA ... e Dec. 2018
USES (IC 8-14-2-5) ...ooiiiieieee ettt Sept. 2011

LUCRATIVE AND DUAL OFFICES
HOIAING e June 2012

15-26
18

19

11
14

12

0 N O O1©

NN WNO

4-5

~N NN

20-21



CITIES AND TOWNS 2020 BULLETIN INDEX — PAGE 15

Issue

MAJOR MOVES CONSTRUCTION FUND ......cccoiiiiiiiiee e Sept. 2016
MARSHAL, TOWN

Clothing and Equipment AlIOWANCE............ccoccuviiiiieee e March 2019

Deputies, NUMDEE Of........ooiiiiiiiiiiee e June 2019
MATCHING GRANTS

Local Road and Bridge ........ccoouuiiiiiiiiieiiiiee e Part 1 June 2016

State ReqUIremMENtS ... Part 2 June 2015
MATERIALITY THRESHOLD

REPOMING ... Dec. 2015
MEMORANDUMS ISSUED

Court Costs/Fee ChangES ........ccuueiieiiiiiiee et June 2018

Frequently Asked Questions Regarding State Directive 2018-2................. March 2019

Gateway ApPlICatIoN .........ueeiiiiie e June 2018

Implementation of MVH FOrMS..........ooiiiiiii e Sept. 2017

Local Road & Bridge Matching Grant Fund.............ccccoeiiiiiiiie e June 2017

Motor Vehicle Highway ACCOUNT............ooiiiiiiiiieii e March 2019

UsE OF MVH FUNG ...ttt e e e e e e e e e June 2017

Upcoming State Called Meeting.........coooiiiiiiiiiiiie e March 2019
MEMORIAL DAY EXPENSES

Appropriations to Veterans Organizations...........ccccccceeiiiiiiiiee e, June 2018
METROPOLITAN POLICE FORCE

Establishment ... March 2011
MILEAGE REIMBURSEMENT

City and Town Officers and EmpIOYEEeSs .........cccvveeveeiiiiiciiiieeee e, March 2019

StAtE RaALE ... March 2020

Federal RAte ... March 2020

RAEES .. Dec. 2020
MILITARY LEAVE

ACHVE DULY ... e June 2014

National GUard DULY ........cueeiiiiiiiee e June 2014
MINIMUM WAGE LAWS

Fair Labor Standards AC.........c..eeeiiiiiei i March 2020
MONEY MARKET MUTUAL FUNDS

INVESTMENT IN e June 2019
MOTOR VEHICLES

=] o= Tox (o o SRS Sept. 2013

Law Enforcement Purposes Repealed...........cccccooiiiiiiiiiiieees Dec. 2017

Penalties Collected for Failure to Timely Register ..........cccccoviiiiiiiiene Dec. 2016
MOTOR VEHICLE HIGHWAY FUNDS

Annual Operational Report ..........oooi e Dec. 2018

Approved Uses (OAG NoO. 27, 1965) .......cuueiieeiiiiiiiiieeeee e Sept. 2015

Auditor of State Distribution Account Number...........cccoocovviiiiiiieiiiee e Dec. 2016

Law Enforcement Purposes Repealed...........cc..ccoooiiiiiieieiiiiiiiiiieeeee e, Dec. 2017

Payment for Street Lighting ...........cooooviiiiiiiii e, Dec. 2016

33-35
17-18
36-37
18-21
13-16

22-23
11-12

28

1-2

10

14
14

25-26

10
16

ogNoON



CITIES AND TOWNS 2020 BULLETIN INDEX — PAGE 16

Issue

MOVING TRAFFIC VIOLATIONS

State Examiner Directive 2015-1........cociiiiiiiiiiii e March 2015

.............................................................................................................. March 2015

MUNICIPAL ORDINANCE

Violations BUr@aU..........cooiiiii e Sept. 2016
MUNICIPAL UTILITIES (See UTILITIES, MUNICIPAL)
NATIONAL GUARD AND RESERVES

Leaves of Absence for Governmental Employees ............ccccovceiiinineennne June 2014

.............................................................................................................. March 2018

NEPOTISM

Policy and DefinitionNs ...........coooiiiiiiiiie e IC 36-1-20.2

CertifiCatioN ... Dec. 2019

Contracting with @ Unit ... March 2016
NEWLY ELECTED OFFICIALS

TRAINING et e s e e e e e e March 2020

Questions & Answers — August 2020 Training........coooiveeeeiiieeeeiiieeeenieennn Sept. 2020
NEWSPAPERS - PUBLIC NOTICE ADVERTISING GENERAL STATUTE (IC 5-3-1)

Number of Newspapers Required ...........coooooeiiiiiiiiiiiiiiiicccccecceeeeccceceee, Sept. 2014

Rate Charges. .....coo oot Dec. 2019

NEW HIRE REPORTING
ReqUINEMENTS ... Dec. 2017

NOTARY PUBLIC

Clerks and Clerk-TrEaSUIEIS ........ccuuueiiieeeeeeeeieiieee e e e e e ee e e e e e e eneeeeeaee s Sept. 2018
NOTICE

Annual Financial Report ....... ... Dec. 2020

Posting on WEDSIte..........ooiiiiiii e Sept. 2020

RS e Dec. 2020
NOT-FOR-PROFIT CORPORATIONS

Audits of Financial AsSiStanCe...........cccccuvieiiiiiiiiii e, Sept. 2016

Assistance to Public Health Nursing Programs...........ccccccceviiiieiiien e, Dec. 2015
OATHS

Clerk-Treasurer's Notary POWETS .........ccooiiiiiiiiiiiiiiiieee e Sept. 2018
OATHS OF OFFICE

WHheEre 10 DEPOSIt ... ... March 2012
OFFICE

PEISONNEL.... ..o e Dec. 2017

SPACE PrOCEAUIES ...ttt a e e e e eaa e Sept. 2015
OFFICIAL BONDS - GENERAL STATUTE (IC 5-4-1)

Y 470 10 ] | S Sept. 2020

Barrett LAW .....ooooiiiieeee e March 2018

FlING e e Sept. 2020

Fire Pension Secretary ... IC 36-8-7-7

Police Pension SECretary ... IC 36-8-6-3

12-19

o

13

13



CITIES AND TOWNS 2020 BULLETIN INDEX — PAGE 17

Issue Page
OFFICIALS
Disbursing PUblic FUNAS ..o Dec. 2017 9
Interest in CONMracts ........coceiiiiiii e March 2013 4-6
LeaVe POLICY ... June 2017 14
Signatures on Claims and Warrants.............ccccvveeeeeeiiicciiieieee e Sept. 2012 1
Town Official’s DULIES ... June 2019 25
Year End Duties - Outgoing OfficialS..........ccooiiiiiiiiiiee Dec. 2011 5
OLD OUTSTANDING CHECKS
CanCEllatioN ... e Dec. 2013 2
L7011 o - S June 2011 17
OPENING NEW LEDGERS
Procedures (See Cities & Towns Accounting Manual)
OPINIONS OF ATTORNEY GENERAL
Investment of Town Utility FUNds ...........cooeeiiiiiiiiicceee e, Dec. 2015 7
Motor Vehicle Highway Fund - BUildings.........ccccooiiiiiiiiniiieee e Sept. 2015 6
Motor Vehicle Highway Fund - Street Lighting ..o Dec. 2016 6
Travel EXPENSE......oeiiiiiiiie ettt Sept. 2012 9
OPTICAL IMAGES OF CHECKS/WARRANTS
Original RECOIN.....coiiiiiiie ettt e e e raeaeeenes Sept. 2017 3
.............................................................................................................. March 2018 7
ORDINANCES
Enforcement . ... Sept. 2014 5
Publication of Penal OrdinancCes ...........occcuueiiiiiiiiiiiiiieeee e Dec. 2013 5
Ordinance Violations BUr€au................uevviiiiiiiiieiiiiiiiiieeeeeeeeeeeeeseeeeeeeeeeseeeeees Sept. 2016 5
.............................................................................................................. March 2012 1
Ordinance Violations on Private Property — Removal Costs....................... Dec. 2019 13-15
Publications Prescribing Penalties - CitieS ........cccccoviiiiiiiii e June 2014 12
Publications Prescribing Penalties - TOWNS ... June 2014 13
OUTSTANDING CHECKS
Procedure for Handling Old Outstanding Checks ..........cccccoeiiiiiiienn. Dec. 2019 5
OVERWEIGHT VEHICLES
JUAGMENTS ... Dec. 2018 9
PARKING METER FUNDS
SHAIULES e IC 36-9-11; IC 36-9-12
Parking Tickets - Failure 1o Pay..........ccooiiiiiiiii e IC 9-30-11
PARKING TICKETS
L1 T =T USRI Sept. 2012 14
UNPaid FINES.. ..o June 2017 15



CITIES AND TOWNS 2020 BULLETIN INDEX — PAGE 18

Issue
PARKS AND RECREATION
Acquisition and Operation of GoIf COUISES .........cccvvveeeeeeiiiiiiieee e IC 36-10-5-3(b)
Board Member Salaries and Per Diem..........cccceeeeiiiiiiiiieee e Sept. 2017
Bonds of Officers and EMPIOYEES ...........cccuvvviiieiieiiiieeeee e IC 36-10-3-16
.............................................................................................................. Sept. 2016
Cumulative Sinking and Building Fund..........c..ocoeiiiiiieeee Sept. 2013
Daily Deposits REQUIrEd ... March 2019
Nonreverting Capital Fund — Procedures to Establish ................c..ccco IC 36-10-3-20
.............................................................................................................. March 2012
Salaries and Appropriation Transfers............cccoiiiiiiiiccie e March 2018
Nonreverting Operating FuNnd ... March 2012
.............................................................................................................. IC 36-10-3-22
Nonreverting Operating Fund — Use of Program Balances........................ Sept. 2012
PAYROLL
Deductions ProCeAUIES .........cooiiiiiiiiiiie e March 2018
Deductions - Requirements ............cccccoo, Sept. 2011
Overpayments - Recovery from Employee ...........cccooiiiiiiiiiiiieee March 2018
Payroll Fund and Payroll Warrant - Use Of .........cccooiiiiiiiiiiiee Sept. 2017
Record of HOUrs WOrked .........ooceviiiiiiie et eeee e March 2019
PENALTIES
10111420 = 111 1 o SRS PESTR March 2019
PENSION PLANS
Available Plans ..., Sept. 2019
PERF e e e e e enees Sept 2019
Financial Statement NOte ... Dec. 2019
PETTY CASH FUND
Procedures to EStabliSh..........ooouiiiiiiiii e March 2012
Changing the Amount Set by Council ...........cccovieiiiiiiiic e, March 2012
POLICE DEPARTMENTS
Accident RepOrt FEES ....oooi e Dec. 2020
Confiscated WEAPONS ........eiiiiieiiiieie et e e Sept. 2013
Criminal History Fees (IC 10-13-3-30).......ccccccuiiiiiiieeiieiiieieeee e March 2015
Handgun License FEes (IC 35-47) ..ot Sept. 2013
Local Law Enforcement Continuing Education Fees..............ccccvvvieveeennnns Sept. 2013
.............................................................................................................. Part 2 June 2015
Metropolitan - Establishment in TOWNS ..........cccooiiiiii e, March 2011
Motor Vehicles - INSPECHION ..........ueiiiiieii e Dec. 2016
POLICE OFFICERS, CITY
Age Limitation — Examinations Required (IC 36-8-4-7)........ccccocveeiiierennnne Sept. 2020
Equipment and Clothing Allowance (IC 36-8-4-4) .........cccccccovveiiiieeeeeeeeens March 2019
(@ 77=T 10T SRR IC 36-8-4-8
Residence RequiremMents .........ccoooeioiiiiiiie e IC 36-8-4-2
.............................................................................................................. Sept. 2016
Worker's Compensation INSUrance ..........ccccccooeeciieiee e, IC 22-3-2-2
.............................................................................................................. March 2012

Worker's Occupational Disease Insurance..........ccccccceeeveviciiiieeeeeeeesciieeen. IC 22-3-7-2

10-11

2-3

6-7

11
11

I\)C\)I\)-bégm

15-16

w b



CITIES AND TOWNS 2020 BULLETIN INDEX — PAGE 19

Issue
POLICE PENSION FUND
AHOMNEY FEES ... e IC 36-8-6-5(b)
BENETItS .. IC 36-8-6-8
.............................................................................................................. IC 36-8-6-9
.............................................................................................................. IC 36-8-6-10.1
.............................................................................................................. IC 36-8-6-11
.............................................................................................................. IC 36-8-6-12
Bond REQUIrEMENTS ......eeiiiieie e e e March 2016
Civilian EMPIOYEES .......ooiiiiiiiiiiiiie e IC 36-8-3-8(a)
Deferred Retirement Option Plan (DROP) ........coooiiiiiiiiiiiieeeee e, Sept. 2012
Dependents BENEfitS .........oooiiiiiiiiiiieeee e IC 36-8-6-9.6
.............................................................................................................. IC 36-8-6-9.7
Disability BENEFItS .........uvvieiiiei e IC 36-8-6-8
Duties Of SECTELArY ........ccccuiie it IC 36-8-6-3(d)
.............................................................................................................. Part 1 June 2016
Funeral BENEfitS.........ooiiiiiiiiiie e Dec. 2018
Membership of Board ..., IC 36-8-6-2
RECOIAS ... June 2012
POLICE RESERVES .......oooieee ettt IC 36-8-3-20
POPULATION DECREASES-2ND CLASS CITIES
Effects Of ., Sept. 2017
.............................................................................................................. June 2019
.............................................................................................................. IC 36-4-1-1
.............................................................................................................. IC 36-4-1-1.1
PRECIOUS METAL DEALER
Registration FEees........ooooiiii i Dec. 2014
PRETRIAL DIVERSION PROGRAM FEES
PrOCEAUIES ..ottt e e e e e e e re e e e e e e e nnnes Sept. 2014
PREVAILING WAGES
Department of Labor..........ooooiiiiiiiiee e March 2020
PROCUREMENT CARDS
Criteria for USAgE......ccoi ittt Sept. 2014
PROMOTION OF CITY AND TOWN BUSINESS
ReQUIFEMENTES ..o e e e e Dec. 2015
PROPERTY
Sale and Exchange Between Public Bodies .......cccccoviiiiiiiiiiiiieeee, IC 36-1-11-8
Sale of - Legal Requirements ...........ocieiiiiiiiiiiee e IC 36-1-11
Sale of - Personal Property .........ccccuueeiiieii i IC 5-22-22
Surplus Transfer to Volunteer Fire Company..........ccccoccvveeeeieeiiiiciiieeeeennn. Sept. 2019
PROPERTY TAX ADVANCES
PrOCEAUIE ...t e e e e e e e e e eanaes Sept. 2017
PUBLIC BUILDINGS
TOWNS ..ttt ettt et e et s e e e et e e et et e e e e e e et e e e e e eeneeeeeneneeeenee IC 36-1-4-6

PUBLIC CONSTRUCTION LAW
OVEIVIBW ...ttt et e ettt e e sttt e e ettt e e e sbae e e s snbeeeeeanbeeeeeanes Sept. 2015

13-14

20



CITIES AND TOWNS 2020 BULLETIN INDEX — PAGE 20

Issue
PUBLIC DEPOSITORIES (See DEPOSITORIES)
PUBLIC HEALTH NURSING ASSOCIATIONS
ASSISTANCE ... Dec. 2015
PUBLIC IMPROVEMENTS REVOLVING FUND
Provisions Of LaW..........eeiiiiii e IC 36-9-17
PUBLIC LAWS - DIGESTS
20 SRS RRR June 2011
200 2 e e et —— e e e e a—— e e e aa—aeaeanraeaeanraeaas June 2012
2018 e e nneee e sneee e dUNE 2013
{0 PSRRI June 2014
2O TSR Part 1 June 2015
20 SRR Part 2 June 2016
2O USSP June 2017
20 I USRS June 2018
2019 e e e e e e e e e e e st r e e e e et e e e e araeaaaas June 2019
2020 ... e e e e e s e e e e et e e e e aba e e e e abaeaeaaraaaeans June 2020
PUBLIC NOTICE ADVERTISING (SEE ADVERTISING, PUBLIC NOTICE)
PUBLIC RECORDS (See RECORDS)
PUBLIC SAFETY OFFICERS
Special Death Benefit FUNd...........cccvviiiiii i, Sept. 2018
PUBLIC WORKS AND IMPROVEMENTS (PUBLIC CONSTRUCTION)
Bid @and Bond FOMMS .......ccuuiiiiiiiec et IC 36-1-12-4(b)(6)
General Provisions of Statute (IC 36-1-12) ..o Dec. 2016
Interest on Payments for Road WOork ... June 2013
Notice to Bidders - Detailed Specifications Not Required .............cccc.oo... June 2014
OPENING Of BidS ...veeiiieiiiic et e e e sraee e IC 36-1-12-4(b)(7)
.............................................................................................................. June 2014
Projects Costing less than $150,000............cccceeieieeiiieeeie e, Sept. 2019
Projects $2 Million and under — Financing ..........ccccooveeiieeeciececee e March 2015
Retainage on CoNtractS..........ccccuuviiiiii i IC 36-1-12-14
.............................................................................................................. June 2018
SecoNd Class CHliES ....ccouuiiiiiie e Sept. 2019
Third Class CitiesS.....oeeiiei it e e Sept. 2019
PURCHASES
Articles Made in State Institutions ... IC 5-22-11
.............................................................................................................. IC 5-22-12
Cancellation or Rejection of Bids..........ccooiiiiiiiiiiiiii e March 2019
Computer Hardware and Software.............ccccovveeeiiiiiiiiiiiieeeee e, March 2014
Extension of CONtracts ..........ooceeeiiiiieiiie e June 2019
General Provisions of Statute (IC 5-22).........ccccceeeiiiiiiiiiiieeee e, June 2018
Land and BUildingS .......cooooiieiiii i IC 36-1-4-5
.............................................................................................................. IC 36-1-10.5
Public Contracts - Renewal ............ccccoiiiiiiiiiiiii e June 2019
PUDIIC LaW = OVEIVIEW ....coiiiiiiiiieiiiiee et e e e seee e e e e e e e eseeaeee e e e e e e e nnnes June 2018
Rental - Purchase Agreements ..........coooiiiiiiiiii i Dec. 2017
.............................................................................................................. IC 36-1-10
State QPA Contract - Purchase From State Supplier ..........cccoocveeiiinnns IC 5-22-10-15

Utilities - Exemption From Public Purchase Law............cccoooiiiiiiiiiiiiiiienn. IC 5-22-1-2

1-16
1-16
1-15

1-20
1-15
1-12
1-10
1-20
1-12

10
16
11

27
25

27
25



CITIES AND TOWNS 2020 BULLETIN INDEX — PAGE 21

Issue
QUESTIONS AND ANSWERS FROM JUNE TRAINING SCHOOLS
20 RSP Sept. 2011
{0 RS RR Sept. 2012
2013 ...Sept. 2013
2O USRS Sept. 2014
O TSR Part 2 Sept. 2015
2O PSR PTPR Sept. 2016
2017 e e et e e e e e e e tae e e e ataeaeearaeaeeanraeaeaas June 2017
2018 e e et e e e e e e e e e e e e e e baeeeearaeaeaanraeaeaas June 2018
2019 e e e e e e e et e e e e et e e e e araraeaanraaaeaas June 2019
RAINY DAY FUND
Dedicated FUNd ..........oooiiiiiiie e e Sept. 2015
Procedures to Establish...............cccc Sept. 2013
Transfers frOM ... ...veeiii e Sept. 2013
TraNSTEIS 0. it Sept. 2013
RANSOMWARE ........ooiiiiiiie ittt e e e ae e e et ee e e e abae e e e enees Dec. 2016
RECORDS
Destruction of Canceled Bonds and Coupons ...........ccceviieeiiieie e June 2011
Disposing of Old Public Records (IC 5-15-6) ........ccccoovevoeiriieiniie e Dec. 2017
Capital Assets Ledger - City and Town Form No. 211 (Rev. 2003)............. Dec. 2014
Opening New Ledgers (See Cities & Towns Accounting Manual)
Public Records Go With OffiCe .........cooiiiiiii e, Dec. 2011
Record Retention........ ... March 2019
Requests for Examination ....................cc . Dec. 2011
Retention SChedules ... Dec. 2017
Right of Taxpayers to Inspect (IC 5-14-3) ......coeveveiiiiciiiieee e Dec. 2012
Year ENA DULIES.......eeiiiiiiiee e Dec. 2017
REDEVELOPMENT
Commission Member Salaries and Per Diems...........ccccccvveeeeeeeeiccciveeeennn. Sept. 2017
Real Estate Not Subject to Taxation (IC 36-7-14-37)......cccceevviieeiiniienennnnn March 2013
Sale and Lease of Real Estate to Other
Public Agencies (IC 36-7-14-22(2)) ....vvvveeeeeiieiiiiieie e eeecieeeee e March 2013
LI 2 = RS RR IC 36-7-14-27
.............................................................................................................. IC 36-7-14-28
.............................................................................................................. Dec. 2018
REGIONAL TRAINING SCHOOLS
LOCAIONS ...t March 2019
RENTAL-PURCHASE AGREEMENTS
Necessary Provisions and Requirements ............ccccoeeeiiii e, Dec. 2017
REPORTS
Annual Operational Report — Local Road and Street Fund......................... Dec. 2019
Annual Financial Report
Financial Report to State Board of Accounts..........ccccooviiiieieiiiiinneee. Dec. 2020
Publication Requirements ...........ooooiiiiiiiien e Dec. 2020
Misappropriation, Report Of ...........oooiiii e March 2018

Report of Names, Addresses, Duties, and Compensation - Form 100R ....
Required Timely Filing........ccoooeiiiiii i

Dec. 2020
Dec. 2019
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RESIDENCE REQUIREMENTS
City Police and Fire Personnel ..........ccccoeeoiiiiiiiieiie e Sept. 2016
ClErK-TrEASUIET. ... et ettt et e e et e e e sbe e e e sbeeeeeans March 2013
RETENTION SCHEDULES
0] o] [Togl =To o] (o - 7SR Dec. 2017
Record Retention....... ... March 2019
REVENUE BOND ORDINANCES
o o To7 Yo L1 ] Y SRR Sept. 2015
RIGHT OF WAY EASEMENTS — RECORDING
LOCAI SErEELS ... i Dec. 2011
RIVERBOAT GAMBLING
AdmIisSIoNs TaX REVENUE ........cccooiiiieiicecece e Sept. 2016
Wagering Tax REVENUE ..........uuiiiiiiii e Sept. 2016
Riverboat FUNG ... Sept. 2017
Donations to Foundation ............c..eeeiieiiiiii e Sept. 2020
Revenue Sharing to Cities and Towns Without Boats.............cccccooveeennnne Sept. 2012
RUBBER STAMP FOR SIGNATURES
US OF Sept. 2012
SALARIES (See COMPENSATION)
SALES TAX
Exemption Certificates.........cooooooiiiiiiiiii e, Sept. 2016
SCAMS
Fraudulent EmailS..........cooi e March 2016
SEATBELT VIOLATIONS
PrOCEAUIES ..ottt e e e e e e e e e s et e e e e e e e aennnes Sept. 2012
Official Opinion NO. 2003-2. ... .. i e March 2013
V4T ] =1 o o - March 2015
SEWAGE DISPOSAL PLANTS AND SEWERS
Cumulative Building and Sinking FunNd...........ccoooiiii e Dec. 2018
Delinquent Accounts
1070]1 =Y o i o0 ' ) PR IC 36-9-23-33
DeliNQUENE FEES ....vveiiiiiieieeee e IC 36-9-23-31
.............................................................................................................. IC 36-9-23-33(a)(3)
Discontinuing Water SErviCe..........ccccvveeiieeeiiciiiieeee e March 2011
Lien - Filing Procedure, Recording, EtC. ..o Sept. 2012
PeNaltIES ..o March 2019
SErVICE Charge .....uvviiiiiie it e e e e e e e Sept. 2012
Delinquent $5 Charge.........c..oo it March 2016
D= o o T £ PP PPPRRt IC 36-9-23-25;
.............................................................................................................. IC 36-9-23-28
.............................................................................................................. June 2014
Operation by Utility Service Board (IC 36-9-23-3(2)) ...cceevovveeeriieieeniiieeenne March 2011
Uniform System of ACCOUNES ........ooiiiiiiiiiii e March 2017
SICK LEAVE
Elected OffiCials ..o June 2017

Written Policy Needed ... Dec. 2011
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SIGNATURE OF OFFICIALS
On Claims and WarTaNtS ..........ooeiiiiiiiiiee e

SINGLE AUDITS
Single Audit Act Amendments ...

SOCIAL SECURITY
TAX BASE.. .o

SOLID WASTE DISPOSAL FACILITIES AND COLLECTION
Collection Or DiSPOSAL........uveiiiiiiiiiiiiiieee et
Contracts REQUIrEd............uviiiiiiiiiee e
Provisions Of LAW........cciiiiiiie ettt et

SPECIAL DEATH BENEFIT FUND
Public Safety OffiCers ...

SPECIAL FUEL TAX
RemittanCe OF ......ooo e
Reporting Changes........oouueiii i

SPEED LIMITS — CITY AND TOWN STREETS
Maximum Lawful Speeds, Alteration of, Fines ...........cccoooeeeiiiiiiiiiiiiccccenn,

STATE BOARD OF ACCOUNTS
[076] 31 = (o1 £ F T
YOUTUDE CRANNEL .. ... e et e e e e aees

STATE DISTRIBUTIONS
Fund Numbers, Name, Frequency, Fund Benefiting.............ccocceeviennnnn.

STATE EXAMINER DIRECTIVES
Engagement of Private EXaminers.........ccccoiiiii e
Generally Accepted Accounting Principles Reporting ..o
Monthly and Annual Engagement Uploads ..........cccoceeiiiiiiiiiiic e

STATE FUNDS
F Y o] 0] 0] o] =1 1 o] o < S

STATE GRANTS
F Y o] 0] 0] o] =1 1] o = S
MALCHING e
Separate Fund Required-Matching Grants .........cccccoviiiiiiiie e,

STORMWATER MANAGEMENT SYSTEMS
FINANCING OF ..o

Issue
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March 2011
Dec. 2011
Dec. 2012
Dec. 2013
Dec. 2014
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Dec. 2017
IC 36-9-30-5(d)
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STREET CUT DEPOSITS

Proper Handling.......cooo oo Dec. 2012
STREET FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
SURPLUS PROPERTY — TRANSFER OF

To Volunteer Fire COMPANY ...ccocooiiiiiiiiiiie e Sept. 2019
TAX ABATEMENT

o oo Yo L1 ] - USSR IC 6-1.1-12
TAX ADVANCES

AULNOMIEY OF oo e e e e Sept. 2017

TAXES (See FEDERAL EXCISE TAX, GASOLINE TAX, GROSS INCOME, SALES TAX)

TAXWRITE OFFS ... IC 6-1.1-36-7

TOBACCO — SALE OF TO MINORS
Procedure For Handling FINES... .....ooooiiiiiii e June 2013

TOWN EMPLOYEES
REMOVAL ... . e e e e e e aeean June 2019

TOWN MANAGER

EMPIoYyMENt Of ... IC 36-5-5
TOWN OFFICIALS

1070] 010121 0 F=7= 111 ] o 1RSSR Sept. 2013

DULIES e June 2019
TRAFFIC VIOLATIONS BUREAU ......coiiiiiiiii et March 2012
TRAINING MATERIALS

Internal Controls ........cooiiiii e Dec. 2015

YT =T 01 S Dec. 2019
TRANSFER OF FUNDS

Dormant Fund Balances (IC 36-1-8-5(D)(2)) .....uveeiiieeeiiieieeeieee e Dec. 2017

Depleted Funds (IC 36-1-8-4(Q)) ...eeeveeeieiiiiiieeee e March 2015

Temporary TranSTers ........ccccciveiiie e e March 2015

TOWN FUNAS ...t e e et e s Sept. 2016
TRAVELING EXPENSES

Meal Expense AdVanCES .........ccoovviiiiiieieeeee March 2019

Parking and TOll FEES. ..o March 2017

Reimbursement for SPoUSE...........ocuiiiiiiiii i March 2017

Reimbursement to City and Town Officers and Employees........................ March 2019

State Called MEELINGS .......vviiiiieiiieeee e March 2019

State Mileage Rate ..........cvvviiiiie e Dec. 2019

TUITION REIMBURSEMENT
e (0 o7=To (U] L= 1= ST March 2011

UNCLAIMED PROPERTY — CHECKS
o o To1 Yo L1 ] Y SRR Sept. 2020

18

26

A~ 00 00w N o

=N

2

NN DN



CITIES AND TOWNS 2020 BULLETIN INDEX — PAGE 25

Issue
UNEMPLOYMENT COMPENSATION
Employer's Liability .........oocueiiiiiiiee e IC 22-4-11-2(d)
103 =115 0 F- PRSP Sept. 2020
UNSAFE BUILDING FUND......coiiiiiiiiiiiiiee et IC 36-7-9-14
UPLOADS
Monthly and Annual Engagements. ... Dec. 2019
UTILITIES, MUNICIPAL
BillING et e Dec. 2017
Cash ReSErve FUN............oooiiiiiiiicee e Sept. 2014
Claims = AlJOWANCE .......oeiiiiiiee ettt e et e e e st e e e e sareeeeesneeeaeenes June 2013
ClasSifiCatioNS .......coii i e March 2017
Clerk-Treasurer's DULIES...........ocuiiiiiiiie e naeeea e March 2016
ColleCtion PEIrSONNEL........ciuiiiieiiiie ettt e e naeeeeeenes Dec. 2017
D EPOSIES .o ————————— IC 32-34-1-1
.............................................................................................................. June 2014
EXPENAILUIES ..o Part 1 June 2016
Funds - Official Responsible for ..., Dec. 2017
General QUESHIONS..........cocuiiii i e Sept. 2011
Hydrant Rental — Recovery of Costs from Customers ...........ccccccvveeeeinnnns Sept. 2012
Investments of Meter Deposit FuNds..........cccoooeiiiiiiiiiiiiiice, Dec. 2011
Investment of Utility FUNdS ... Dec. 2015
Loans t0 City OF TOWN .....eeiiiiiiiie et e e March 2018
Payments in LieU Of TaXeS ....cooiiuiiiiiieiee e March 2011
Penalties on Utility BilliNgS.........c.uieiiiiiee e March 2019
Public Purchases Exemption...............ccc IC 5-22-1-2
Public Works and Improvements - General Statute ...............cccccvvveeeeeennns IC 36-1-12
Rates and Charges...........ooiieiiiiiiiiiiieee e Sept. 2018
S OF .. aee e IC 8-1.5-2-4 t0 -6.1
Utility Service Board Members - Salaries..........cccccooeccvviieeee e, Sept. 2011
Unclaimed Wastewater Overpayments ...........ccccooiieeiiniieee e June 2014
Unclaimed DepPOSItS ... ..o June 2014
Wastewater DEPOSIES.......uuuuuuiiiiiiiiiiiiiiiiiiiiiieieieie e reerereenrereenrernne June 2014
UTILITIES, SEWAGE (See SEWAGE DISPOSAL PLANTS AND SEWERS)
=Y o PP PP PPPRR Sept. 2020
Temporary Loans from City oF TOWN .......cccooiiiiiiiiieieee e Dec. 2011
Unclaimed Meter DepOSIts .......ccuveeiiieeee i June 2014
Underground FacilitieS..........coouiiiiiiii e Sept. 2020
Uniform System of ACCOUNES ........cooiiiiiiiiiiie e March 2017
Utility Regulatory CoOmmISSION... .....c.eeiiiiiiiiiiiiiee e IC 8-1
VACATIONS
Advance Payment Authorized ..........ccoooooiii i, Dec. 2011
Written Policy Needed ... Dec. 2011
Elected OffiCIalS ........uereiiiiiee et June 2017
VEHICLE ACCIDENT REPORTS (IC 9-26 & 9-26-9)
oot Yo (1] =P PRPPR Dec. 2016
VEHICLE INSPECTION FEES
0T 0 LU - Dec. 2016

VENDING MACHINES
COMIMUISSIONS ..ttt et e e e e e et e e e e e e e e ee e e e s e eaeanans Dec. 2016
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VETERANS
Memorials — Appropriations to Establish and Maintain .............................. June 2018 28
VIDEOS
Newly Elected Official TrainiNg.........ccoeeeiiiiiiieiiee e Dec. 2019 2
VOID WARRANTS (CHECKS)
Old Outstanding ChECKS........ccoiiiiiiiiiiee e Dec. 2013 2
VOLUNTEER FIRE COMPANIES
Fire Protection Contracts..........cceviiiiiieii e Dec. 2018 4-5
Transfer of SUrplus Property ... Sept. 2019 5
VOLUNTEER FIREFIGHTERS
Automobile AIIOWANCES ...........ueiiiiieiiie e IC 36-8-12-5
Clothing and Automobile AlIOWaNCE ...........ooiciiiiiiiieee e March 2019 3
Compensation............cooviiiiiiiii IC 36-8-12-2
(O] 11 =1 - OSSR Dec. 2017 3
INSUFBINCE ...ttt e e e e e e e neaneee Sept. 2018 1
.............................................................................................................. Part 2 June 2015 1
.............................................................................................................. IC 36-8-12-6
.............................................................................................................. IC 36-8-12-7
.............................................................................................................. IC 36-8-12-8
WAGERING FEES
County SIot MaChing ... Sept. 2018 5
WAGES OVERPAYMENT
Reimbursement by Employee ..., March 2018 8
WARRANTS (CHECKS)
CanCEIlALION ...ceeiiiee e Dec. 2018 3
Old Outstanding CheCKS.........ccccoiiiiiiiiiiiie e IC 5-11-10.5
.............................................................................................................. Dec. 2019 5-6
OPLICal IMAGES......eeiiiiiiiie et March 2018 4
Rubber Stamp Signatures ... Sept. 2012 1
Dishonored / REtUMNEd ..........ooiiiiiiieeee e Sept. 2020 7
W-4 REPORTING REQUIREMENTS
NEW HIFES ... e e e e e e e e Dec. 2017 7
WEED CUTTING ASSESSMENTS
REMOVAL ...t e e e e e e e e nnes Dec. 2019 12-13
WEIGHTS AND MEASURES
10T o =Tex (o] g o) SRR Sept. 2018 4-5
WORKER’S COMPENSATION INSURANCE
Absence From Work for INjUry ... March 2016 9
City Firefighters and Police Officers (IC 22-3-2-2) .......cccovvveeeeeeiiiiiiiieeeee. March 2012 3
INCIUSION Of OFffICEIS ...eviiiiii et March 2016 9
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YEar ENA DULIES ...t Dec. 2019
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SBOA ChaANNEI ... e Dec. 2019
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