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Jelinek Hardware Company Customer Accounts

Use the Menu bar on the left to navigate the website.
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Balances

From this page you may check your balance, view documents or send a question to the ac-

counting department.
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Select payment amount from choices provided in drop down menu, “Current Total Due”,

“Last Statement Balance” or “Other Amount”. 

Click on “Continue”. You will see the page displayed below. Click on the “PayPal Check out”

button. This will take you to the log on page for PayPal.

You may pay with a credit or debit card from the PayPal website.

*****A PayPal account is NOT required to make online payments.***** 
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Paying on a Balance

To pay online, use the drop down menu labled “Select Payment Amount”. 
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Pay with a Credit or Debit Card

At the PayPal log on page, you have the option to pay your balance by credit card, debit card

or through a PayPal account.

*****A PayPal account is not required to make online payments.*****

If you are paying by credit or debit card, complete the form and click “Pay Now” to remit

payment. You will receive an email confirmation from PayPal with the details of your pay-

ment.
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Paying via a PayPal Account

If you choose to pay through your PayPay account, log on to your account. 

After logging on, Jelinek Hardware information will appear on the PayPal page. Select your

perferred method of payment and click on “Pay Now.”

The transaction will appear on your statement as PayPal* JELINEKACE.  

When the transaction is completed, you will be automatically redirected back to Jelinek

Hardware Company customers accounts. 
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Account Information

Your Account Information is available for review. You may message the accounting depart-

ment from this page by clicking on “Send question to accounting department”.

The screen below appears after clicking on “Send a question” link.
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Documents

You are able to search for and access invoices through the Account Documents. You may

search by date, document #, document type or PO#. 

You may export the entire list of invoices to your computer. This file will download as a .csv

file.

You may retrieve individual copies of invoices by selecting the desired document and click-

ing the .pdf image or the document number.

Clicking on the red document number will display the invoice as shown in the screen below.
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Account History

Search for documents by Date Range, Store, Transaction Type, Document number, Job, Total,

PO number or Reference by clicking on the appropriate header in the red bar.

Select here for

desired search.
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Account Statements

Search for current or past statements. Click on date to display desired statement.
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You may print statements from this screen.
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Authorized to Charge

You may add or delete persons who are authorized to charge on your account. 

To delete an authorized name, click on the red “X” by name you which to delete. You will be

asked to Confirm or Cancel the deletion.

Click on red

“X” to delete a

name.

To add a Contact, click on the “Add Contact” link in the upper right corner of the screen. 
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Complete the Authorization form with the necessary information. For Jelinek Hardware Co.

purposes, only the name of the authorizated individual and any pertinent comments are

required. Click save to complete the form.

Both additions and deletions are effective immediately upon saving and will be reflected at

the cash register.

Back to Top



page 11

My Settings

My Settings allows you to update name, phone and/or fax number, email address and to

change your password. 

When form is complete,  click “Confirm” to save your changes.
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Other Features

Our Privacy policy and Retail Charge agreement are accessible through the “Policy” link.

Click on the “Contact Us” link from any page to send an email to our accounting department.

Back to Top

page 12


