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Kurzweil 3000 Version 11 (Scan & Read)

Manufacturer: Kurzweil Educational Systems, Inc., www.kurzweiledu.com

Price: Single professional (scan &read): Black/White $1,095 or Color $1,495
Single LearnStation (does not offer scanning): $395
Learning Lab Pack-5 (includes 1 professional & 4 learnstations):
Black/White $1,995 or Color $2,695

Equipment required: Platform- Windows 2000, XP, or Vista; Processor- 1 GHz (or
faster); Memory- 512 MB RAM or higher; Hard disk space- 1.7 GB; Screen resolution-
800 x 600 pixels; Video ram- 2MB or better; for audio file creation- MP3 encoder and/or
Windows media player; Windows Media Player for How To Videos; 16 or 32-bit
SoundBlaster (or compatible) sound card; speakers or headphones, microphone; CD drive,
keyboard, and mouse; TWAIN compatible color scanner. (See Kurzweil Web site,
http://www.kurzweiledu.com, for list of compatible scanners.)

What it does: Kurzweil 3000 is a reading, writing, and learning software. The software
scans documents into the computer, transfers these documents into computer files, and
reads the documents through text-to-speech. Kurzweil 3000 assists reading speed and
comprehension. Features include: a complete set of writing tools, highlighting of words
as they are spoken, as well as study skills features to enhance independent reading,
writing, and studying.

Kurzweil 3000 (Version 11) contains new features for added convenience. These include:
a new complete set of writing tools, a new welcome screen with easy to modify toolbars,
natural-sounding synthetic speech options (two clear, human sounding VoiceText voices
from NeoSpeech), a Kurzweil 3000 Taskbar that provides users easy access to reading
and dictionary functions even while utilizing programs such as MSWord and email, a
license to go (available for the Network edition only) which allows users to access
Kurzweil 3000 from a computer not connected to the Kurzweil 3000 network; the ability
to save toolbars and customizable features; optical character recognition (OCR) for
greater efficiency scanning.


http://www.kurzweiledu.com/
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1. Getting Started: Customizing the Toolbar
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/ It looked like extinction for the California condor.
f/ Only 24 remained alive. Was the species doomed?

Almost. But this[Spfilg an egg hatched in the wild for the

-
M first time in about 20 years. The chick and its parents bring

new hone for the survival of the species.

Kurzweil 3000 (Version 11) offers a display screen that presents an easy to customize
toolbar. Four toolbars automatically appear on the welcome screen; a basic toolbar, a
voice settings, speed, and page options toolbar, a highlighting and study skills toolbar,
and a writing toolbar. Users can easily hide/display toolbars by clicking on the red,
yellow, green, and blue tabs shown on the far left of the screen.

For example, try clicking on the green tab and watch the study skills toolbar hide itself.
The study skills toolbar re-appears by again clicking on the green tab.
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2. Scanning and Reading Text

To manually scan a document into Kurzweil (Kurzweil 3000 Scan and Read edition
only):

1. Place the sample document (Mark Twain’s “The Weather”), included at the end
of this workbook, face down on the scanner glass, with the top of the page toward
the light bar at the back of the scanner.
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2. Click the Scan button on the Kurzweil 3000 toolbar. The scanner scans the

document and the page image appears on screen (as represented by the example below).
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Appendix: Scan Sample

from "The Weather * by Mark Twain

| reverently believe that the Maker who made us all makes everything in New Engl;
but the weather. | don't know who makes that, but | think it must be raw apprentice
the weather-clerk's factory who experiment and learn how, in New England, for bo:
and clothes, and then are promoted to make weather for countries that require a g
article, and will take their custom elsewhere if they don't getit. There is a sumptuo
variety about the New England weather that compels the stranger's admiration -- a
regret. The weather is always doing something there; always attending strictly to

business; always getting up new designs and trying them on the people to see hov
will go. But it gets through more business in spring than in any other season. In the
spring | have counted one hundred and thirty-six different kinds of weather inside ¢
and-twenty hours. It was | that made the fame and fortune of that man that had tha

marvelous collection of weather on exhibition at the Centennial, that so astounded
farainnare Ha waa nninn tn traval all nvar tha warld and nat ciﬁnnimnnq from all thex
»

4

| | Page 2 of 2

3. To begin reading the document, click the Read button (green read button) located
in the center of the Main Toolbar.
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The program reads the document, highlighting words as it reads. The Read button
turns into a Pause button, which you can click at any time to stop reading.
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Appendix: Scan Sample 5 ﬂil

from "The Weather " by Mark Twain

| reverently believe that the Maker who made us all[makes everything in New England
but the weather. | don't know who makes that, but | think it must be raw apprentices in

4. To move to the previous or next reading unit (usually a sentence), click the Back or

Forward button in the toolbar (red triangles). Click the Read button to begin
reading again.

The cursor moves to the previous or next reading unit; the program reads from that
point on.

To add a PDF or Word document to Kurzweil:

1. Virtually print (available with Kurzweil 3000 Scan and Read edition only) the

document by first opening it. For example, open the PDF document in Adobe Reader
or the Word document in Microsoft Word.

i. Click File, chose Print. In the Print window, click the dropdown
Location menu and select the KESI Virtual Printer.

ii. Once the virtual printer is selected, click OK. The Kurzweil 3000
program will automatically open and the document will
automatically begin to convert into a .KES file.

iii.  Once conversion is complete, resave the document in Kurzweil for
further use.

*Virtual printing reduces file size and retains formatting from the original document.

3. Changing Speaking VVoice and Reading Speed

You can choose from several male and female voices and modify the reading
speed. Kurzweil 3000 (Version 11) offers two new Spanish, natural-sounding,
synthetic speech options from RealSpeak Solo voices- Carlos and Pilar.
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1. From the Tools menu, choose Options.

2. Choose the Reading tab.
3. Choose a name from the Speaker drop-down list.
4. Click the Test Speech button to hear the voice.

5. Adjust the speed of reading by sliding the bar in the Speed box and click the Test
Speech button again.

6. Once you have the desired voice and speed, click OK to return to the document.
Click the Read button to resume reading.

The selected voice reads the sample text at the selected speed.

Tip: You can also adjust the voice setting and reading speed quickly from the toolbar
by clicking on the drop-down arrows next to the voice and WPM (words per minute)
boxes (these are represented in the example below). Note-You must pause reading
first but you do not have to leave the current document.
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4. Changing the Highlighted Reading Units and Reading Mode

By default, K3000 highlights by sentence but you can choose different units, such as
word, phrase, line, or highlight. Also, by default, K3000 reads in a continuous mode,
reading a document from beginning to end without stopping, unless you click the
Pause button. You can change to a self-paced mode in which K3000 stops after every
reading unit, or to a word-by-word mode.

1. Change the reading unit from “sentence” to “phrase.” Click the drop-down arrow next
to the word "Sentence" in the toolbar and select Phrase. Then click the Read button.

K3000 highlights one phrase at a time as it reads. The spoken word is still highlighted
in a second color.
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2. Now change the reading unit to line by choosing Line from the By drop-down list.
Click the Read button.
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K3000 highlights one line at a time as it reads. The spoken word is still highlighted in
a second color.

3. Change the reading mode from Continuous to Self-paced by choosing Self-paced
from the left drop-down list (where it says Continuous). Click the Read button.

K3000 pauses after each reading unit (which should still be line if you didn’t change
it after Step 2) and waits for you to click the Read button again.

4. Change the reading mode to Word-by-Word. Click the Read button.
K3000 pauses after each word and waits for you to click the Read button again.

5. Experiment with different combinations of reading mode and reading unit options
together.

5. Changing Image Options

Options are available for reading unit highlight colors and caret color and width.

1. From the Tools menu, choose Options.
2. Choose the Image tab.

3. Inthe Colors area, choose a color combination for highlighting spoken text from
the Reading drop-down list (represented in the example below). (As K3000 reads, a
unit of text is highlighted with one color, while the spoken word is highlighted with
another color.)
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4. From the Selection drop-down list, choose a color for the highlighting of text that
you select with the mouse.

5. From the Caret drop-down list (highlighted in yellow in the diagram above),
choose a color for the vertical line cursor that indicates your location within the text.

6. From the Caret Width area, change the width of the vertical line cursor for
visibility.
In the Extras area, check Outline Colors.

8. Click OK.

9. Now Try reading the document with the new image options.

The colors used for highlighting spoken and selected text change. The color of the
insertion point changes. The width of the insertion point changes. Highlighted and
selected text will have a thin black frame around it.

6. Using the Text Magnifier

Another reading display option is the Magnifier, which lets you see spoken words in
large type without changing the font size of the entire document.
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1. From the View menu, choose Magnify Spoken Word.
The Magnify Spoken Word popup window opens over the main window.
2. Click the Read button in the toolbar to begin reading.

As the program speaks each word, the word appears magnified in the Magnify
Spoken Word popup.
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| am BUffalg Bill's horse. | have spent my life under his saddle - with him in it,
too, and he is good for two hundred pounds, without his clothes; and there is no telling
Ml Magnify Spoken Word K|
how much he does wei( e _~ bs belted
on. He is over six feet, : | yraceful,
springy in his motions, ¢ l I a O 2 | fair dangling
down on his shoulders, he is, and
nobody is stronger, except myself. Yes, a person that doubts that he is fine to see
should see him in his beaded buck-skins, on my back and his rifle peeping above his .
Kl | _’l_I
‘Reading in progress... | Page 1 of 2

3. To change the appearance of the magnified text, choose Options from the Tools
menu.

Choose the Magnifier tab.
Choose a text and background color and font. Click OK.
Click the Read button again to see the changes.

N o o b

Adjust the number of words that appear in the Magnifier window by sliding the bar
on the right side of the Magnify Spoken Word window up or down. Click the Read
button again if necessary.

8. To close the Magnify Spoken Word window, click the X in the top right corner of
the window.
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7. Using the Dictionary Option

The Dictionary feature displays and reads the definition of a selected word. To use the
feature:

1. Select a word in the text by either clicking on the word or highlighting the word.

2. Click the Definition button in the toolbar.

3. Click the Read button in the toolbar.

4. You can also select a word within the definition and get the definition for that word.
5. Cick te ite top right corner of the definition window to close it.
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SOLDIER BOY - PRIVATELY TO HIMSELF

| am Buffalo Bill's horse. | have spent my life under hisfsaddle - with him in it,

too, and he is good for two hundred pounds, without his clothes; and there is no telling

how much he dne< weinh whan he ic niit an the war-nath and has his hattaries helted
:{,‘:Deﬁnition of *saddle’ from American Heritage Fourth Edition -3 =l

on. Heis ove

kad-dle.
springy in his | .o.n

down on hiss| 4 |
a. A leather seat for a rider, secured on an animal's back by a girth. Also called rig.

nObOdy is strc b Similar tack used for attaching a pack to an animal.
hi ¢. The padded part of a driving harmess fitting over a horse's back.
should see hil d. The seat of a hicycle, motorcycle, or similar vehicle.

e. Something shaped like a saddle.
shoulder, cha

2.

K| U ee— a. A cut of meat consisting of part of the backbone and both loins.
b. The lower part of a male fowl's back, -
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8. Using the Silent Reading Option

The Silent Reading feature highlights text but doesn’t speak it out loud. To turn on the
feature:

1. Click the Audible button in the toolbar. Click the Read button.
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2. Click the Pause button to stop reading and then click the Silent button to return to

{€> P X
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9. Using the Spell Option

The Spell feature spells a selected word by reading each letter out loud. To use the Spell
feature:

1. Select a word in the text.
2. Click the Spell button in the toolbar.

3. The Word Spelling window opens. The program automatically reads the word and then
each letter in the word.

4. Click Spell to hear the word spelled again.
5. Click Done when finished.

10
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10. Using the Syllables Option

The Syllables feature shows and reads the syllables in a selected word and shows
how they should be pronounced. To use the Syllables feature:

1. Select a word in the text.
2. Click the Syllables button in the toolbar.

The Word Syllables window opens. The program automatically reads each
syllable.

3. Click Pronounce to hear the word spoken again.
4. Click Done when finished.

11
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11. Reading from the Internet

Kurzweil 3000 (Version 10) offers the ability to read from internet web pages as
well as email via a program called Modzilla Firefox. In order to start reading from
the internet:

1. Click Read from the file menu.
2. Click Read the Web.

12
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3. Click on the browser and type in a web page link.

4. Click on the web page in order to select where you would like Kurzweil to read.
Click on the Read button (green-read arrow) on the Kurzweil toolbar in order to
initiate text-to-speech. Click on the pause button (green-pause button) on the
toolbar to discontinue text-to-speech.

13



Center for Adaptive Technology
Southern Connecticut State University - Engleman Hall, Room ENB17
501 Crescent Street - New Haven, CT 06515 Tel: (203) 392-5799 - Fax: (203) 392-5796 -

“)Southern Connecticut State University Login - po

File Edit View Go Bookmarks Tools Help

E-mail: cat@southernct.edu

=18l

0

m / m v @ K_’j )-:& http:Hmyscsu.southernct.edu,l’cp!home,l’loginf

Q @so I@,

. Buley Library . MySCSU . SCSU - Home Page

L WebCT

LRI W 0

# Read Mode: ICOntinuous
Previous ReadfPause Mext Definition Syllables

| ReadBy: [Sentence v wem: [1s0

. 745CSU

Secure Access Login

User Name:
Password:

Having problems logging in? Click here.

Looking for MySCSU Documentation and
Information?

CLICK HERE

Make this my homepage.

Click here for instructions on how to make your
browser load this page on startup.

Welcome to MySCSU.

This secure site provides Southern Connecticut State University students, faculty and administrative staff
with world-class Intranet and Internet services. With MySCSU, you can check your email, register for
courses, and access Intranet services offered by SCSU.

If you are not an SCSU community member, but you are looking faor more information about the University,
please see our main website.

NOTICE to all users. Access to this website requires the use of pop-up windows. If you notice sections of
MySCSU not working properly or the inability to log into this website, please check that your web browser
allows popups for myscsu.southernct.edu. Click here to check if pop-ups are enabled. If pop-ups are
enabled for this website, you will automatically be returned to this web page. If pop-ups are not enabled,
you will be directed to a web page with instructions on how to enable pop-ups for this website,

NOTICE to Macintosh users. Internet Explorer for Macintosh is not supported by MySCSU. Click here for a
list of supported browsers,

What's Inside?

E-mail: Send and receive e-mail, and create your own personal address book. e
O calendar: Access and manage your personal; course and school calendars.

& Groups: Create, manage and join group homepages for clubs, affiliations and interests,

Done

5. You have the option to change the reading mode and reading rate by clicking on
the “reading mode” and “read by” drop down arrows on the toolbar. You also have
the option to utilize the dictionary function, in order to provide definitions of
unfamiliar words, by clicking on the dictionary icon on the toolbar.

Tip: Modzilla Firefox can also be started by clicking on the “Mozilla Firefox” icon on
the computer, display screen. Note-Kurzweil 3000 (Version 11) must be open in order
for this program to work, otherwise, you will be prompted to turn on Kurzweil.

14
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12. Kurzweil 3000 Taskbar

The Kurzweil 3000 Taskbar appears as a small bar on the left side of the
Windows Taskbar. The Kurzweil 3000 Taskbar offers easy access to the features;
read, the dictionary, and check spelling. A user can utilize this feature in order to
search a single word or for a large selection of text from any application,
including MSWord and E-mail.

1= NI L =

Check Spelling Button

Text Box

Read Button  Dictionary Look
Up Button

To use the Kurzweil 3000 Taskbar:
1. Click in the text box.

2. Type in a word choice.

15
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3. Click the read button to hear the word read aloud.

4. Click the spelling button to check the spelling. Try misspelling a word and see what
happens.

5. Click the dictionary option in order to provide a definition. The following screen
should pop up and the text should be read aloud.
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noun. pl. tech-nol-o-gies.

1.

& The application of science, especially
to industrial or commercial objectives.
b. The scientific method and material

used to achieve a commercial or
industrial objective.

2. Electronic or digital products and systems

considered as a group: a store specializing
in office technology.

3. Anthropology. The body of knowledge
available to a society that is of use in
fashioning implements, practicing manual
arts and skills, and extracting or collecting
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13. Using ESL Options

The lab has the ESL version of Kurzweil. You can scan in text written in a European
language and have it read in that language. For this training, we will only have you
explore using a foreign language dictionary to translate English words in your
document.

1. From the Reference menu, choose Select Dictionary.

A list of dictionaries appears in a side menu.

16
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2. From the side menu that opens, select a dictionary that translates from English to a
language of your choice.

3. In your document, highlight a word.
4. Click the Definition button.

The Definition window opens with the word in English and the definition in the
language you chose to translate to.

5. Click the Read button.
The program reads the definition in both English and the foreign language you chose.

14. Converting Kurzwelil Files to Audio Files (MP3)

In Kurzweil 3000 (version 11), you can convert Kurzweil files to audio files so they can
be listened to on a portable player or on an online audio player on a computer that
doesn’t have Kurzweil. You can convert the files to MP3 or WAYV file formats,
although MP3 format is much smaller. Windows Media player, which comes with
Windows, and other free audio players can usually play MP3 and WAV files.

1. In Kurzweil, open the file you want to convert to audio. This will be either a
Kurzweil (KES) file or a text file that Kurzweil can recognize, such as an RTF or
DOC file.

2. From the File menu, choose Audio Files and choose Create Audio File.

The Create Audio File dialog box contains all the settings for converting the file. You
can convert the entire document, specific pages, or selected text (if no text is currently
selected, the Selected Text option is unavailable). You can also choose the voice you
want the audio to be recorded in and the reading speed.
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—Create Audio File From: —Output File
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Starting Page: |1
™ Page Range Gty Biest - File Paths... |
Encling Page: I"
{~ Selected Text File: Mame: ICondor.mpS
I Include Secondary Text
eSS S ™ addta iTunes
—Englizh Reading “oice Plarylist: IKurzweiI 3000
SRESke IV‘N Hate j et IFI 13 ™ fdd to Windows Media Player
Playlist: IKurzweiI 3000
Ok Cancel Helg

3. Choose Entire Document.

4. For the English Reading Voice, choose a voice that you like (VW Paul and VW
Kate are two natural sounding voices).

5. Change the speaking Speed if needed. The Speed defaults to the speed that is
currently set within Kurzweil.

6. Choose MP3 for the file Format.

MP3 files are smaller than WAV files and can play on portable MP3 players as well
as online audio players.

7. Choose Good, Better, or Best for the Quality.

Better is usually the best quality. Best takes a long time to convert and the files are
large.

8. By default, the program names the file with the same name as the document but
with “.mp3” on the end. Change the name if needed.

9. Notice that the bottom of the Create Audio File dialog box shows the folder the
audio files are saved to. In the lab, the default folder is C:\Documents and
Settings\All Users\Application Data\KESI\OutputAudio\”.

You cannot change this location (only the administrator can change it). If you want

the files to be located someplace else (e.g. on a network drive or portable disk), you’ll

have to copy the files from the default location to your preferred location after the
files are created.

10. Click OK to begin the conversion.
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11.1f a message tells you the specified audio file already exists, click Yes to overwrite
it or click No, change the name of the audio file and click OK again to begin the
conversion.

A message appears that indicates the audio file is being queued up. Depending on the
length of the document, the audio file format, and quality that you chose, the
conversion can take a few minutes. For example, a one page document at medium
quality and converted to MP3 takes less than 15 seconds but a 25 page document
takes about 5 minutes.

You can place several files in the queue by opening each document to be converted
and performing steps 2 through 10 above for each. Kurzweil will convert them one by
one and you can just leave the computer. For example, if you have several large
documents to be converted, you might want to queue them up at the end of the day
and leave the computer running so it performs the conversions overnight.

12.You can monitor the progress of the conversion by choosing File>Audio
Files>Audio Spooler Monitor.

The top list shows the file that is currently being converted. The second list shows the
files that are in the queue. When a file is queued, it is saved in an interim file format
that ends with .kmd and that is saved in the C:\MyData\KESI\Pending Audio folder

(this is the default folder for the installations in the lab). If several files are in the
queue, you can change their order using the Top and Bottom buttons. The bottom list

19



Center for Adaptive Technology

Southern Connecticut State University - Engleman Hall, Room ENB17

501 Crescent Street - New Haven, CT 06515 Tel: (203) 392-5799 - Fax: (203) 392-5796 -

Tips:

E-mail: cat@southernct.edu

shows the files that have been converted.

I?p | anﬁpm | Delete

_'S-:‘_Audiu Spooler Monitor B ]
Current Jok
Queued | At | Input File | output File | aueved | at | gt F
185241 Condar...  Condor.mp3
a| | i
—Pending Jobz (in CDocuments and SettingsiL Usersidpplication DataWESPending Audiol)
Queued | At | Input File Output File | aueved | at | gt F
=Mone=
4 | i

—icompleted Jobs (in CiDocuments and Settingztal Users\WWpplication DataWEShOutput Audio’)

Queued | At | Input File | output File | Finished | at

1752 1501 k.. 1-50mp3
112016 51100, S1-100.mp3
21100 101-13.. 101-1:30.mp3

.‘.I_.__ - |

Clear: Clear &l

Done

Help |

13. When you’re finished with the monitor, click Done.

Audio folder.

Avoid placing more than 4 files in the queue at once.

14.To play your audio files or copy them to where you want them, go to the Output

The converted audio will sound just like it sounds when you have the text read aloud
in Kurzweil. If the speaker mispronounces a word in Kurzweil, it will mispronounce
it on the audio file. Make sure you correct pronunciations and recognitions before

converting the files.

If you receive error messages during the conversion or the conversions don’t process,
try deleting all the files in the Pending Audio folder and then queuing up the files
again.
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15. Using Kurzweil 3000 (Version 11) as a talking word processor

Kurzweil 3000 (Version 11) provides a complete set of writing tools based on
research and best practice supports for all levels of writers. All of these tools are
grouped together into one program, resulting in students better managing the
complex tasks associated with fluency, vocabulary, comprehension, and writing.

A. Brainstorming
Creating a Diagram

1. To begin brainstorming ideas, click the Brainstorm icon, or click on the toolbar
Write—> Brainstorm
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. — — —
A=/Z1i0 5 @ F

Erase Wellow Green  Blue  Pink Footnote Sticky  Text Close  Woice Delete  Bookmark  Column Motes  Note Snippets  Word Lists

Srial | |12 B I UL ILeﬂ aligned 7] ISingIe Spaced ] ’7 = )

Brainst
& O

Main Idea \
\_/ Oo< ]
— ’ﬁ - B

|2 words were checked, 0 not in spelling dictionary. | Page <none>
2. Double click on the text box that says Main Idea and edit it to say “Picnic”.

3. Click on the button “Quick Takes” in the Palette on the right. This will allow the user
to enter many thoughts quickly and is indicated by a lightning bolt appearing after the
word “Picnic”.

I Aligned d ISingIe Spaced ﬂ | B

o o
Picnice .
™

4. Type the word “Food” then hit enter. Type the word “Items” and hit enter. You will
now see a second tier of bubbles under the main text box “Picnic”.

5. Click in the “Food” bubble and select “Quick Takes” again. Type the following words
then hit enter: “Sandwiches”, “Drinks”.
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6. Click in the “Items” bubble and select “Quick Takes” from the palate once more. Type
the following words, hitting enter after each: “Blanket”, “Basket”. You now have three
tiers of information.

{,‘ Kurzweil 3000 (zamfirb1} - [Untitled: 8] =
o File Edit Scan  Read  Miew Wrke Tools  Reference  Window  Orline  Help -8 X
] =N 2 =g S N . : G
BIEIEIEPEY ) &b S € g P
Mew Open Save Print Scan Back Read Forwsrd  Audble  Definition Synonym  Syllables  Spell  Help
IVWKate j ICommuous j ISerrtence j M zlﬂlmﬂ% vl 1 |Z|:I1_ 1 | EE ]

: = = == =]
/ === === =
Erase ‘elow Green  Blue  Pink  Footnote  Sticky  Text  Close  Woice  Delste  Bookmark  Column Mokes  Note Snippets  Word Lists
Arial j |12 j B /I U ILeﬂ Aligned j ISlngIe Spaced j E ¥ L)
Picnic [# % & &0
Do 20
A=-8

Sandwiches Drinks iﬁi{et/
Basket z_/

| | Page <none>

7. To end Quick Takes, click on the Quick Takes button in the Brainstorm Palette on the
right.

8. You are able to rearrange bubbles by clicking on them and dragging them where you
want them. This will not change how they’re linked in any way.

9. Change the shape and color of the Picnic bubble by clicking on the bubble and then
clicking on the yellow rectangle button. Now, with the Picnic box still highlighted, click
on the fill color button and change the color of the box.

- | % & 5[0 .
ectangle OO o O De Fill color
button - button
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Sandwiches Cirinks Blankst

_ _

10. To arrange the bubbles into a tree-format outline, click the arrange button in the
Brainstorm Palette.

Arrange
al l:

“w BG1O button
ODo<e 2 d

-

11. To re-arrange text bubbles and link them to other information, click on the link (the
arrow) and hit delete.

12. To re-link the bubble to another bubble, click on the link button, select the “parent”
topic, and then select the bubble you want to connect it to. To rearrange the bubbles, click
on the Arrange button again.

Picnic

Food ltems

Basket Blanket

Sandwiches [\)n_nks/ \_/ \_/

13. If there are more than just a few words in a bubble, you should add it to the bubble as
a detail. Click the drinks bubble then click the note button. Now either type or copy and
paste information into the note box.
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Picnic
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14.Exit out of the Note window by clicking on the X on the top right of the box. Now
every time you click on drinks, you will see a little notepad appear, indicating that
there is a note attached to the bubble. To see the note, click the notepad.

15.To change the view of the outline, click the Outline Button.

A= = =
e Yelow Greem  Blue  Pink  Footmote  Sticky  Text Close  Yoice Delete  Bookmark  Column Mobes  Note Snmippets  Wword Lists
al | |12 B I U ILeﬂA\ignEd =l ISingIeSpacEd = l_ ’;‘»‘ o
|
] '\ Split
Outline Draft Screen
button button button

This will switch the view to a text-oriented format but all of the information in the outline

is the same. Now click on the Draft button and then the Split Screen button to see all of
the different views.
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The outline tool is used for jotting down your ideas in text format, organizing them,
and presenting them in a variety of outline styles.

1.) To open the outline tool, click Write = Outline or click on the Outline button on
the Outline Palette.

2.) Replace the default text. To create another topic at the same level, hit Topic in the
Outline Palette or hit Control + G. Type a second topic, hit Control + G and then
type a third topic.

3.) To add a subtopic, click on the number next to the topic you want to expand and
click the Subtopic button in the Outline Palette. You can also hit Control + K to
add a subtopic.

4.) To move a subtopic up to the main topic level, click the Right Tab button in the
Outline Palette. To move a main topic or a subtopic down a level, select what you
want to move and click the Left Tab button.

5.) To attach a note to a topic, click Source = Notes or click the Note button in the
Outline Palette. This would be used to add extra, wordy information and you are
able to hide or expand it by clicking on the blue note marker that appears after
you attach a note.

Erase ‘ellow Green  Blue  Pink  Footnote  Sticky  Tex
[t 2 =B 1 U |=
—L pirates
A. 15005
Note | —il. ships
marker \he pirates used fast ships to sail aroun
A. wooden
B. fast
1. Caribbean

**You are also able to use the tools of cut/paste, drag/drop, and delete to add
information into the outline.

6.) To delete a topic or subtopic, click the number or letter next to it and hit the
Delete button in the Outline Palette. To undo a delete, hit Control + Z.

7.) To change the outline style (for example, from numbers to letters), click the
Prefix Label button in the Outline Palette and select the style you want.

8.) When you are ready to write, click the Split Screen button on the Toolbar and

your outline appears next to a blank draft. You are able to drag information from
the outline and drop it into the draft.
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C. Column Notes

Column notes default setting is three columns and it is designed to take notes while
reading. You are able to highlight main ideas in one color and supporting notes in a
different color and then extract each color into a different column.

1.) Open a Sample Document in a new window by clicking Open = Sample
Documents and choosing any of the documents.

2.) Click on the Yellow highlighter tool and highlight two or more main ideas in the
sample text.

3.) Click on the Green highlighter tool and highlight supporting ideas for each yellow
main idea, such as pictured below.

£, Kurzweil 3000 (nashi2) - [A Place Called Hearthreak.kes]
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'school.

The idea of being a doctor was a good one,
Fred thought. But it wasn't flying. And even
though [he entered Virginia Union University
thinking he would one day be a doctor, he
couldn’t gel his rmnd offﬂymg At the end of his
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It

4.) Once you have your main ideas and supporting ideas highlighted, click File >
Extract highlights to column notes.

5.) A prompt will pop up asking what column you’d like for each color, use the

default settings and click OK. You will now have the main ideas and supporting
ideas separated into columns below the text.
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6.) To add elaboration or notes to each topic, click in the third, Other column and add
details. You are also able to drag and drop information and there is Spell Check
and Word Prediction available for use.

7.) If you don’t want to use the third column, you are able to hide it by right clicking
in the columns and clicking Hide the 3rd Column.

8.) If you’d like to use your notes to quiz yourself, you can right click in the columns
and click Cover the 2" Column. To uncover the column, right click and click
Show the 2" Column.

though he entered Virginia Union University

Main ldeas Supporting ldeas

T e e T e |

Lasing his father was hard

[f—!e (_:lould grow Lp to be the first doctor in the Column Hidden
amily,

x|

=l

| | Page 10 of (16} and 1.75

9.) To save your Column Notes, click File > Save As and give them a name. They
will now be attached to this Kurzweil document. To open the saved Column
Notes after closing them, with the document open, click the Column Notes button
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on the toolbar and select Use Existing Note File.
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10.) To open your notes in another program, click File = Extract Column
Notes to Outline. This will give you the outline view of your notes. From here
you can drag and drop information, copy and paste, and read your notes by
pressing Read.

D. Draft

The draft tool is where everything comes together. It provides support tools for
writing text, reading it back, accessing reference tools, word prediction, and more.

1.) Take the outline that you created from your Column Notes and have it open. If
you closed it, click Write = Draft = New = From Outline.

2.) You can expand your thought from the outline to a sentence by clicking wherever
you want to write and typing, although this method isn’t practical.

3.) Chose Split Screen mode from the toolbar.

AV,

Bookmark  Calumn Motes _Bate Snippets

oot =] E I

This will display a format where you can look at your outline on the left and type
in draft format on the right. You can also drag and drop material from your
outline into your draft. The outline pane is also resizable by clicking and dragging
the median.

4.) To modify the text, alignment, or spacing of the document, use the drop-down
arrows on the writing toolbar.

I|Aria| = |12 -] B 1 U ILeﬁAIigned =l ISingIe spaced |7 = L]

5.) To turn on the word prediction feature, click on the word prediction icon
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displayed on the font tool bar.

¥ Q

As you begin typing word prediction will offer suggestions for you that can be selected
by clicking on the number on the left of the suggested word. You also have the option to
ignore these suggestions and continue typing.
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6.) To hear what you type:

1. From the Tools menu, select Options.
The Options dialog box appears.

2. Click the General icon.

3. Select one or more options under Speak As Typing to choose how you want
Kurzweil 3000 to read back what you type. Click OK to return to your
document.
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Tip: If you are a fast typist, you may not hear all of your typing spoken aloud.

16. Bookmarking Text

1.) Choose Options from the Tools menu and make sure these options are selected:
Choose Large for the Main Toolbar and Study Skills.
Check Show Reading.
2.) Open a sample file from the Sample Documents folder in Kurzweil.
3.) Add four bookmarks to the document using the following steps:
i. Click a place in the document that you want to mark.
ii. Click Bookmark in the Study Skills toolbar.

iii. In the Bookmarks dialog box, type a Description that will remind
you of that location in the text. By default, the program enters the
word to the right of where your cursor is located.

32



Center for Adaptive Technology
Southern Connecticut State University - Engleman Hall, Room ENB17
501 Crescent Street - New Haven, CT 06515 Tel: (203) 392-5799 - Fax: (203) 392-5796 -
E-mail: cat@southernct.edu

{,‘ Kurzweil 3000 {nashj2} - [Time Travel Bubble Notes kes] _ =] x|
a File Edt Scan Read ‘View ‘Write Tools Reference window  Online  Help - 8 X
I=h i=1 A2 e
A HISUDP B O & @ @ g ?
Mew ©Open  Save Print  Scan Back Read Forward  Audible  Definition  Synonym  Syllables  Spell Help
[werate =] [cortruas =] oo =] wlafis wafimse 2] 0 |wlalz e | =
Z = M 5 = =
= == 15y = =
©w /@@L @ = A=/ 7 W E
Erase Vellow Greem  EBlue  Pink  Footnote  Sticky  Text Close  Woice Delete  Bookmark  Column MNotes  Fote Snippets Word Lisks
| Elfz E B 7 U [eteiged =] singe spe=t 5] = .
=
{,‘Bunkmarks — =]

of relativ.  peserigtion remendous speed. If they

But what [sneed feld ould reverse their journey,
about 50 ntering against the spin of
worth of |4 sookmarks n black holes to slow down, the
travel, lik & Aphabetic order ravelers could return to Earth,
going int berhaps after even thousands

future to Goto bf years had passed thege.
one's grandchildren? Dnly a few years mig ve
Theoretically, if you coul( Delete bassed for the travelers. [They
fast enough, you could tr oufd only reenter Earth time
into the distant future. n the future.

Currently scientists thin}
there is only one "engine
powerful enoughlg prog

' Resding order

Help
Don't expect to travel in time

ke this soon. Scientist have

A

you there—a black hole, #pot yet developed the kinds
got too close to the black of materials and fuels that
ENTE@ACK HOLES hole, they'd be sucked into such distances and speeds
A stellar black hole is what it, never to return. In fgeory, would require. But if you just
a huge star (or sometimes travelers could program their think about fde possibility —
a group of stars) becomes craft for several such boosts the sky has no limit!
LI soilecen Bh Besomns coma Sae Bt wmd cmman e ccmalaln i e a e I
iv. Click Add.
A small book icon appears at your cursor location, indicating the location of the
bookmark.

1 few ygars mig ve
1 for the travelers. [They
only reenter Earth time
future.
v. Add 3 more bookmarks in various locations of the document.
4.) Jump to a bookmarked location in the document by following these steps:
5.) Click Bookmark in the Study Skills toolbar.
6.) Select the Bookmark description you want.
7.) Click Go To.

The Bookmarks dialog box closes and the cursor jumps to the Bookmarked location
in the document.
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8.) To delete a Bookmark, click Bookmark in the Study Skills toolbar. Click the
name of the Bookmark you want to delete and then click the Delete button. Click
OK.

17. Highlighting Text

Just as you might highlight important text in a book, you can highlight text within a
K3000 document. You can highlight different topics with different colors.

1.) Click on a Highlighter button (Yellow, Green, Blue, or Pink) in the Study Skills

toolbar.
3? ? ? ?

tellow Green Blue  Pink
The mouse pointer changes to an image of a highlighter.
2.) Drag the cursor over the text you want to highlight.
The selected text is highlighted with the chosen color.
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Sure, those itty-bitty time travels
aren’t as exciting as, for example,
traveling into the future to meet
one’s grandchildren. But the
same principle applies: Time

is relative. That principle just

means that different conditions
cause time to pass at different
rates.

Time doesn'’t tick by everywhere
at a constant speed. Imagine, for
instance, two identical, highly
accurate watches set to show
the same time. One watch is
put on a rocket and blasts off
into space. It travels for a while
at nearly the speed of light, then
it returns to Earth. If you could

3.) When you're done, click the same Highlighter button again to return to the
standard cursor.

4.) To erase highlighting, click the Eraser button in the Study Skills toolbar.

The mouse pointer becomes a highlighter tool again.

5.) Drag over the highlighted text.
6.) When you're done, click the Eraser button again to return to the standard cursor.

The highlighting is removed from the highlighted text.
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18. Adding Notes

You can create three types of notes in a document:
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Time travel isn't something only
for the future. You've already
time-traveled often yourself.
Flying in an airplane or even
riding in an automobile results
in teeny bits of time travel.
Sure, those itty-bitty time travels
aren't as exciting as. for example.

Sticky notes cover text.

one’s grandchildren. But the
same principle applies: Time

cause time to pass at different
rates.

Time doesn’t tick by everywhere
at a constant speed. Imagine, for
instance, two identical, highly
accurate watches set to show
the same time. One watch is
put on a rocket and blasts off
into space. It travels for a while
at nearly the speed of light, then
it returns to Earth. If you could

earthbound watch to that on the
identical watch that had traveled
in space, you would find that
the earthbound watch showed
a later time. Time would have
passed faster on Earth than on the
rocket zooming through space.
As the speed of the rocket
increased, the passing of time
would have slowed. The great
physicist Albert Einstein
explained this in his theory

is relative. That principle just
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Foot notes appear at the bottom of the page |

e Footnotes have a numbered anchor and are associated with the text you place the
footnote in. Once you add a footnote, you can delete it and edit the text, but you
cannot move the footnote to a different position.

e Sticky Notes can have a colored background and/or colored text. They are opaque
and cover whatever image or text you create them over. Sticky Notes serve as handy
reminders and you can move them around in a document as needed.

e Text Notes have a transparent background and can have colored text. They are
especially useful for filling in forms and blanks on tests. You can move text notes
around in a document.

A. Adding a Footnote

1.) Click in a place in the document where you would like to add a footnote.
Remember, the number anchors to this location and you cannot move it.
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2.) Click the Footnote button in the Study Skills toolbar.

A numbered Note anchor appears in the document at the cursor location and a
Footnote window opens at the bottom of the window.
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3.) Type some notes in the Footnote window.

4.) Click the Close button in the Study Skills toolbar or double-click on the Note
anchor in the document.

5.) Reopen the Footnote window by double-clicking on the Note (I anchor in the
document.

6.) Edit the footnote text and then click Close.

7.) You can also copy text from the document into a note. Click in a place in the
document where you would like to attach a new footnote.

8.) Click the Note button in the Study Skills toolbar.
9.) Select (drag through) some text in the document.
10.) Copy the text by pressing Control+C.
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11)) Click in the Footnote window and press Control+V to paste. (You can
also use the Copy and Paste commands from the Edit menu.)

The copied text appears in the Footnote window.
12)) Click the Close button in the Study Skills toolbar.

13) Delete a typed footnote by single-clicking on the Note anchor in the
document and then clicking the Delete button in the Study Skills toolbar.

14.)) At the confirmation dialog box, click Yes.
B. Adding a Sticky Note

1.) Click the Sticky Note button in the Study Skills toolbar.
The cursor changes to a crosshair.
2.) Click the crosshair in the document where you want to place the Sticky Note.

A small Sticky Note box appears, which will adjust in size to fit the text you enter. (In
earlier versions of the software, you will have to drag the crosshairs to the desired
size note.)

3.) Type a note directly into the note box. (In earlier versions, a Note window appears
at the bottom of the document.)

4.) When you’re finished, click on text in the document.
The Sticky Note box doesn’t close and remains in the same position.
5.) Edit the text in the Sticky Note by clicking in the box.

6.) To move the Sticky Note, move the mouse pointer over the top of the box until it
turns into a 4-sided arrow.

7.) Click and drag the box to a new location.

8.) To delete a Sticky Note, click on it and click the Delete button in the Study Skills
toolbar.

9.) At the confirmation dialog box, click Yes.
C. Adding a Text Note

1.) Click the Text button in the Study Skills toolbar.

The cursor changes to a crosshair.

2.) Click the crosshair in the document where you want to place the Text Note.
3.) Type a note directly into the note box.

4.) When you’re finished, click on text in the document.
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The Text Note box doesn’t close and remains in the same position.

5.) Edit the text in the Text Note by clicking in the box.

Note: You can move and delete Text Notes in the same way you moved and deleted
Sticky Notes.

6.) To change the background color for Sticky Notes and text characteristics for Text
Notes and Sticky Notes, choose Note from the Tools menu and then choose Note
Options.

7.) Experiment with different colors. Do not choose to save your settings as defaults,
but be aware that this is an option users may want to use.

8.) It’s easy to change a Text Note to a Sticky Note and vice versa. Right-click on a
Text Note and choose Sticky Note from the popup menu.

The Text Note changes to a Sticky Note.

D. Extracting Highlighted Text, Notes, and Bookmarks

You can extract all the text you have highlighted, all the text in notes (including
footnotes, Sticky Notes, and Text Notes), and all bookmark descriptions to a separate
document for study purposes. To perform this exercise, be sure you have several
notes, highlights, and bookmarks in the document.

1.) From the File menu, choose Extract Annotations.

2.) From the Extract Annotations submenu, you have the option to choose
Annotations, Bookmarks, or Highlights.
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For example: to extract a sticky note (as represented in the example above), select;
annotations, sticky notes, OK.

A new window opens with the text from all notes. The program identifies the page the
notes are on, the type of note, and the note number. You can edit, save, and print the
notes as needed or have the program read them out loud by clicking Read.

K, untitled: 17

Fage 1
Sticly Mote 1

=101 %]

Extract sticky note text by clicking on File/Extract Annotations/ Anmotations/Sticky note
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For example, to extract highlights:
1. From the File menu, choose Extract Annotations.

2. From the Extract Annotations submenu, choose Highlights, and select the color of
the highlights.

A new window opens with all highlighted text. The extracted text remains highlighted
in the original color. You can erase or change the highlight colors, edit, save, and
print the text as needed or have the program read them out loud by clicking Read.

Note: The program offers a couple options for extracting highlighted text. For
example, you can prevent highlights of specific colors from being extracted, have
specific highlights be indented when extracted, and add blank lines to extracted text.
To access these options, choose Options from the Tools menu and then choose Study
Skills.

For example, to extract bookmarks:
1. From the File menu, choose Extract Annotations.
2. From the Extract Annotations submenu, choose Bookmarks.
A new window opens with all bookmark descriptions that are in the document.

When you have finished this module, please close the sample document donot save it so
that the changes you have made (notes, highlights, etc.) are not saved. Close all other
documents.

19. Additional Features:

See the user guide, online help, or tutorial for help on these features.

e Test Administration and Test Taking. Teachers can prepare tests that students can
complete using Kurzweil. Students can hear the questions read at their own pace and
can hear and proof their answers. Teachers can have the program pause to cue
students to answer and control the reading order of material.

e License-to-Go. This feature allows network users access to Kurzweil 3000 in and out
of the classroom by permitting use of Kurzweil 3000 without being connected to the
network. In addition, individuals can log onto any networked computer and have
access to their personal settings and files.

e Access to online books, encyclopedias, and WEB access. Individuals have access

to electronic books and encyclopedias allowing for further exploration and acquisition
of knowledge.
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e Advanced scanning support. Optical character recognition (OCR) technology
provides enhanced scanning efficiency and resolution.
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