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Introduction

L-Docs for Tally.ERP 9 is a DOCUMENT TRACKING SYSTEM, designed to track all the records that a company
may need to keep for later evidential retrieval. Records could be anything from contracts/agreements,
invoices, tax receipts etc. This system allows you to securely track all the business related documents
electronically, so that you and your staff can save, access and share documents with colleagues, clients or

Chartered Accountant over a network or by email.

Benefits:

Upload documents for a Ledger or a Voucher.

Reduced Storage, No Lost Files and Flexible Retrieval

Improved, Faster and Flexible Search

Controlled and Improved File Distribution

Improved Internal Operation & Security — Accountants can collaborate to store supporting
documents in common location.

Improved Regulatory Compliance

Improved Customer Service and Satisfaction — instant reference to documents in Tally reduces
response time and increases accuracy in response.

Centralised Repository. Less time is spent locating the documents as they can be retrieved without
leaving the desk.

Auditing Made Easy - No need to send physical copies. All the Supporting documents are found
within Tally.

How it works??
L-Docs — uses Local Folder to store and retrieve the documents. Files are stored in a configured folder. User

can upload or scan files directly from Tally.ERP9.

Installation
L-Docs installation procedure is as given:

1. Download the L-Docs Installer from our website.

2. You will receive 1401.msi file.

3. If Tally is running, close the application before installing L-Docs add-on.

4. Run 1401. msi file.
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5. Click Next to complete installation.

6. Following message will be displayed on successful installation.

o " (Docs for Tally£RP ESE - |

Installation Complete >

L0 ocs dor Tals EFPS has been pecwrthdy miales

Chck “Thoaw' to mat

Chaia

7. Click Close to continue.

8. Installer has created a shortcut in program menu and desktop for LDocs App Manager.

Configure Add-on
1. Run LDocs App Manager
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Repeat step if you have different versions of Tally.ERP9

D eaisquare

Enter Tally.ERP9 serial number, If you have purchased LDocs license it will be activated.

Click Install Add-on button to configure Tally.ERP9

Tally.ERP9 is ready with LDocs

In Tally.ERP 9 multi User environment, you have to repeat the installation and license
activation procedure detailed earlier in all the Client machines.
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L-Docs Configuration

You can access configuration screen as specified below, or you will be asked to configure on first usage of
LDocs.

To configure the Location folder,
1. Load the company. Use Admin login and password if you have security enabled for the company
2. On the Gateway of Tally press F12 to see Configuration menu.

3. From the Configuration menu, choose “LDocs Configuration”

Gateway of Tally ....

Configuration

General
Numeric Symbols

Accts / Inventory Info.
Voucher Entry
Invoice / Orders Entry
PaYroll Configuration
Banking Configuration

Printing
E-Mailing

Data Configuration
AdvanCed Configuration

MeSsage Centre
ProducT & Features

LDocs ConFiguration

Analytics COnfiguration
Quit

Configuring Files Location Folder

Using L-Docs, supporting documents can be stored in any accessible location (even in the shared folder) in
the Network (LAN).

The destination folder must have appropriate RIGHTS for the users.

Permissions:

e Write - is required for the users who will be uploading the documents

e Read - is required for the users who will be viewing the documents
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To enter the Location of files, in LDocs Manager screen,
e In Location of Files field mention the folder where the files to be uploaded/saved.

o Examples: C: \Supporting Documents, \\ServerPC\TallyDocs (for shared folders in the
network), D:\Docs etc.

e If Security Control is enabled for a company, from this screen you can also set the rights to users
enabling them to upload, view, download and delete documents.

LDocs Manag
LDocs uses LocalNefwork folders o store flea (Press Cid+A ko save, Cin'+Q fo cancel
Location of Files dATalyDocs
User Name Aliow Config Aliow Uptoad Abow View Allow Doamioad Alow Delete
Kishore Yes Yes Yes o
Ramesh Yes Yes Yes Yes Yes
Sudnakar Yes Yes No No No

The shared folder in the network can be used for maintaining the documents by using network shared
path.

L-Docs Configuration is company specific. Hence, you need to configure each of the
company for which L-Docs capability has to be used.

Default Configuration:
LDocs comes with pre-configured settings. You can customize the file types as required by using
configurations as specified in the following sections.

Master Configuration

1. Groups

To upload documents at the Ledger level, you need to configure the appropriate Groups.
From Gateway of Tally > Accounts Info. > Groups > ALter
In Group Alteration screen,

e Select/Type Yes for Alter document type for Ledgers under this Group.
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Select Yes to alter the preconfigured document types.

Group Alteratior

Name § Bank Accounts
(alias) :
Under : Current Assets
Group behaves like a Sub-Ledger ? No
Nett Debit/Credit Balances for Reporting ? No
Used for Calculation (eg. Taxes, Discounts) ? No
(for Sales Invoice Entry)
Method to Allocate when used in Purchase Invoice  ? 4 Not Applicable
Alter document type for ledgers under this group ? No

Then press ENTER to view Define document type screen. In this screen you can alter the Document Type,
which will be uploaded for the ledgers created under this group.

Dafline documan tygesfiie C.Form Pas card o)
Decyrmart Typm Pan card
Ducurert Type Addsar cand
Documernt Type GSTN
Docucent Type |Documama |
Document Type Documant 5
Decurmerd Type Documum §
Ducumert Type Documam !
Document Type Docwmem B
Docuoeent Type Documanm 5
Document Type Documarnt W
Docarmert Type Documunt 11
Ducumert Type Documam 1)
Ducumert Type Docvman 13
Docuceent Type Documant 14
Docursert Type Documarn 145
Docurert Type Documant 14
Ducumert Type Vocumam T/
Document Type Documam 11
Docureent. Type Documant 13
Docursert Type Documam M

The Document Types defined here, will be displayed in Ledgers created under this Group. Save the Group
Alteration after configuration.

2. Ledgers
To upload documents for a Ledger, select/type Yes for Attach Documents and then press ENTER to view
Documents screen.

From Gateway of Tally > Accounts Info. > Ledgers > Create/ALter
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Ledger Alteration

Name 8cash |

(alias)

Under

Attach Documents

: Cash-in-Hand
(Current Assets)

?No  Save Ledger to update document type

D ealsquare

In Documents screen, the Documents Type defined in the Group will be dispalyed. To upload the document
select the option Upload.

Documnents
Oocument 1 | Upload E205) Ol
Oocumant 2 Upload Scan M s
Documant 3 Upload Scan wi ule
Document 4 Upload Scan
Document 5 Uplosd Scan \Viww  Duwn '
Document & Upload  Scan
Documant 7 Upload Scan nina
Document 8 Upload Scan ar s
Document 9 Upload Scan niuad  [ely
Oocumant 10 Upload Scan miosd [
Documant 11 Upload Stan
Documant 12 Upload Scan el
Documant 13 Upload Scen il
Documant 14 Upload Scan [\
Document 15 Upload Scan "
Document 156 Upload Scan sl [e
Oocument 17 Upload Scan 10 by
Document 18 Upload Scan
Documant 19 Upload Scan ad  Dslete
Documant 20 Upload Scan Do \

Then, press ENTER to browse and select the file.
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Selected file will be uploaded to the file location path specified in LDocs
uploaded file name will be displayed next to the Document Type.

Dociimais
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Chaque copy. Bl xiex plaas + Wiew Download  Delebs
Pan copy 1. + Wiew Download  Delebe
Document 4 Liplsad Scan WY t
Drocumem & Uiplsad Scan
Document & Liplsad Scan
Drocumem T Uiplsad Scan
Document B Liplsad Scan
Drocumem § Uiplsad Scan
Document 100 Liplsad Scan
Drocumem 11 Uiplsad Scan
Document 12 Liplsad Scan
Drocumem 13 Uiplsad Scan
Document 14 Liplsad Scan
Drocumem 16 Uiplsad Scan
Document 16 Liplsad Scan
Drocumem 17 Uiplsad Scan L
Document 18 Uplsad Scan e i
Document 1% Uplsad Scan
Document A Uplsad Scan e i
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Configuration screen and the

o' Musc
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& Downloads
4. Recent Places
o Librares
¢ Documents -

From Tally.ERP 9, all the uploaded documents can be viewed/downloaded/deleted from the Location

folder.

Save the Ledger Alteration after configuration.

Voucher Configuration

L-Docs add-on allows you to add documents for a voucher during entry.

Example: For Sales voucher, add Party’s PAN Card, Dispatch documents,

Copy can be added for a Receipt Voucher.

Shipping Documents etc. Cheque

From Gateway of Tally > Accounts Info./Inventory Info. > Voucher Types > Alter > select the applicable

voucher to enable the option.
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Voucher Type AReration
Hame

{avaz)

Ganueral

Type of Vouche: Contra
Abbr Ciry
Methad of Veocher N 9 VA

Use Advance Confgonten ? Wo
Use EFFECTIVE Duas fer Voucsen 7 Mo
Mike Optiensd as defunt 7 Mo
Use Commos Maration T Yes
Narabons for sach sty ? No
Al sttoched documed types T Yeu Srvm Ledger 33 updiate decument type

Then press Enter to view Define document type screen. In this screen you can change the Document Type
which will be uploaded for vouchers. You can define 20 different Document Types for a Voucher Type.

Datine d types{like C.Form,Pan cord etc)
Documenn Typs Invoice copy
Documsett Typs 1]

Documeat Typs Order
Document Typs Addeess prool
Documeen Typs Docusment 5
Documset Typs Document &
Documsan Type Bocument 7|
Document Typs Document 8
Documeen Typs Docusment 9
Documset Typs Document 10
Documeat Typs Documem 11
Document Typs Documnent 12
Documenn Typs Docusment 13
Documeet Typs Document 14
Documeat Typs Documem 15
Document Typs Documnent 16
Documenn Typs Docusment 17
Documset Typs Document 18
Document Typs Documem 19
Document Typs Documnent 20

While recording the voucher, you will see the option — Add Documents.

Once the Voucher is configured, user can record a voucher entry by specifying the required information.
While recording the voucher, he can select whether to upload the documents or not.

While recording a voucher, to upload the documents for a Voucher, select/Type Yes for - Attach
Documents and then press Enter to view Documents screen.

Lrauam

| Arach Dacumernits 7 No Save Voucher (o 1K Socuments dfer uplosd
G Qut | 4 Accupe |

In Documents screen, the Documents Type defined in the Voucher Type will be dispalyed. To upload the
document select the option Upload.
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Docermmees
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Docemes & Upomd  Son
Decarsan B Uphad  Scan
Dacames 1 Upsmd S
Decemes # Upsd  Sean
Dacares § Upasl Sc Ve
Dacamen 10 Upsosd o
Dacoman 11 Uptd  Scan
Dacamen 12 Upsad  Scan
Dacamen 13 Upioeat S
Dacame=s 1 Upsad Scn
Dacumes 16 Upmond  Scan
Dacarsae 16 Ughmd S
Decemas 17 Upsd o
Decorsan 18 Uphead  Sian
Dacaren 19 Upsad Scmn Ve
Dacamen 20 Uphoadd G

Then press Enter to browse and select the file. Selected file will be uploaded to the file location path
specified in LDocs Configuration screen.

From Tally.ERP 9, all the uploaded documents can be viewed/downloaded/deleted from the Location
folder.

Reports to view Masters and Vouchers with Documents
This add-on provides Two reports to view the List of Ledger masters and Vouchers with Documents.

Vouchers with Documents
This report displays all the Vouchers attached with documents.

To view the report, go to Gateway of Tally > Display > Vouchers with Documents

H: Support Centre EEIE
ctrl + M ’Dat—
For 1-Apr-2017
Period
Vch Mo. Debit Amount Credit Amount I

Inwards Qty  Outwards Qty

Attached Documents

It also gives the flexibility to View and Download the documents attached to a voucher using
D: Attached Documents (Ctrl + D).

From this report, you can also view the list of vouchers without Document using F6: No Docs (Ctrl + F6).

Ledgers with Documents
This report displays all the Ledgers attached with documents.
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To view the report, go to Gateway of Tally > Display > Ledgers with Documents

port Centre

It also gives the flexibility to View and Download the documents attached to a ledger using D: Attached
Documents (Ctrl + D).

From this report, you can also view the list of Ledgers without Documents using F6: No Docs
(Ctrl + F6).

Un-install

For some reason, if you want to un-install the software follow one of the given methods:

Method 1
1. Open Tally.ERP9

2. Press F12 from Gate way of Tally to navigate to Configuration menu
3. Select Product & Features and then press Enter.
4. Press F4: Manage Local TDLs to see the list of TDL files loaded
5. Remove the line containing the file name LDocs.tcp
6. Press Ctrl+A
Method 2
1. Go to Tally.ERP 9 folder

2. Open Tally.ini
3. Go to the line containing LDocs.tcp
4. Remove the line.

Remove the following files from the Tally.ERP 9 folder

LDocs.tcp
LocalDoc.dll
All trademarks and registered trademarks are the property of their respective trademark owners.
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