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0.4 DISTRIBUTION LIST 
 
 

Manual 
Control 
Number 

 

Manual Assignment 

1 Technical Director 

2 Continuing Airworthiness Manager 

3 Material Supply Manager 

4 MCC 

5 Line Station Manager 

 
     All users as per this list must be timely informed by QAM about revision of Forms Manual and 
relevant Forms. All other users have to be instructed about changes by their chiefs.  
     All users have access to the electronic copy of this Manual and relevant Forms via LLC “Aviastar-
TU” Server. 
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0.6 HIGHLIGHTS OF REVISION 

Retain this record in the manual. Within two (2) days upon receipt of revisions, insert revised pages 
in the manual and enter the revision number, revision date, insertion date and name of the personnel 
incorporating the revision, in the appropriate block in the revision record. 
 

Please, study this revision with your subordinates and make entry into the current training log. All 
managers are expected to suggest revision requirements to the Quality Manager, when the need 
is apparent. 

 
 

Name of the 
personnel 

incorporating the 
revision 

Amendment Number Date Revision highlights 

Ilia Fedotov Issue 01, Rev. 00 01.05.2019 Initial issue 

*******  *******  
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0.6 ABBREVIATIONS 

 
ATU         LLC “Aviastar-TU” 
AC Aircraft 
AD Airworthiness Directive 
ATA IATA standard for technical documentation 
TLB Technical Log Book 
BCCA Bermuda Civil Aviation Authorities 
CAM        Continuing Airworthiness Manager 
CPCP Corrosion Prevention and Control Program 
CRS Certificate of Release to Service 
CSN Cycles Since New 
CSO Cycles Since the last Overhaul 
CYC Cycles 
DMI Deferred Maintenance Item 
EASA European Aviation Safety Agency 
FAA Federal Aviation Administration 
FC Flight Cycles 
FH Flight Hours 
FM Forms Manual 
LOC Location 
MCM Maintenance Control Manual 
MEL Minimum Equipment List 
MOE Maintenance Organization Exposition 
MSN Manufacturer Serial Number 
OEM Original equipment manufacturer 
OTAR Overseas territories aviation requirements 
P/N Part Number 
PMA Parts Manufacturer Approval 
QM Quality manager 
RCAA Russian Civil Aviation Authority 
S/N Serial Number 
TAC         Total Aircraft Cycle  
TAH         Total Aircraft Hours 
TCCA Transport Canada Civil Aviation 
TSO Time Since Overhaul 
WO Work Order 
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1.1. GENERAL 
This Forms Manual here under referred to as this Manual or FM comprises two (2) Parts and Forms 
mentioned in ATU MCM/MOE and ATU procedures. 

 

The QAM is responsible for monitoring and approved this Manual. QAM is 

responsible for revision/amending this Manual. 

The FM (Forms Manual) should be revised/amended as per the following: 

• changes of the organization name and location; 

• changes of the applicable Regulations; 

• changes of the company policies and/or practice; 

• changes of the operations, procedures and technical arrangements; 

• corrective actions to findings of internal or external audits. 
 

This Manual and all subsequent amendments to it shall be approved by QAM 
 

Revision of current Forms has been classified as minor amendment in this document. 

Inclusion of new Forms has been classified as major amendment in this document. 

 
1.1.1 MANUAL AMENDMENT / REVISION PROCEDURE 
This Manual and all rules and procedures described herein remain valid until they are replaced by 
certain amendments that come into effect upon approval of the Quality Manager 

 

The Quality Manager is responsible for any changes and approval of the contents of this Manual. 
 

Each Division/Group Manager is responsible for. producing new form and changes of current forms 
relating to activity their divisions. 

 

The “Originator” of each form is responsible for: 

• completeness of the form and development of the fill out instruction; 

• agreeing with any concerned or involved party on the proposed amendments; 

• presenting the new form or the proposed amendments to the Quality Department for review. 
 

A new or revised form is sent to the Quality Assurance Department by e-mail with short explication 
of the form. 

 
The Quality Department analyzes proposed amendment. The QAM evaluates the proposed 
amendment and determines that amendment complies with applicable regulations and company 
policy/practice and either approves or refuses the proposed amendment. 

 
In case of negative result of the analysis, The QAM will provide the information and comments to the 
form author. In case of a positive result, the QAM will inform the author and request to QAM to initiate 
the Forms Manual revision. 

 
The QAM determines Classification of the amendment and necessity of the unplanned FM revision 
issue. 

• Each revision shall be numbered consecutively and: 

• Each revised page will include the date and number of revisions; 
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• A vertical line will be drawn in the left hand margin test to the specific lines revised. The 
revised text will be marked by color; 

• If a certain text is deleted from a Section without inserting a substitute one, a vertical line will 
be drawn in the left hand margin text to the text deleted and a “Text deleted” note should be 
written; 

• The revision status of every Section shall be indicated on the Record of Revision, Section 
0.5 of this Manual. 

 
Note: When a certain text is added into a Section, this can move the subsequent text down page in 
such a way that the whole contents of the next pages may change. In such cases all following pages 
will be marked by a new revision number, without a vertical line/color marking. 

 

1.1.3 FORMS MANUAL REVISION APPROVAL 
Each Forms Manual revision shall be approved by the Quality Manager. 

 
Basically, the Forms Manual should not be approved by Authority. However, the Aviation Authority 
inspectors have the right to inspect the Forms Manual at any time when they consider necessary. 

 

1.1.4 FM DISTRUBUTION 
 

1.1.4.1 FM Electronic Copy 
An electronic copy of this Manual that is located in the corporate network is a “read-only” option. 

 
The Quality Manager is responsible for: 

• Replacing all revised pages in the electronic Copy of this Manual; 

• Publishing the electronic copy of this Manual in the corporate network; 

• Keeping this Manual available in the corporate network and at the corporate website for 
twenty four (24) hours. 

• Distributing to the holders, which are listed in Section 0.4, Distribution List of this Manual 
 

1.1.5 FORMS MANUAL REGULAR REVIEW 
If no revision of this Manual has been published for the duration of one (1) year, the QAM will organize 
annual review of this Manual to verify that indeed no basic changes are required and the current 
revisions should remain effective. Otherwise, revision must be performed, as applicable. 
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1.2 LIST OF EFFECTIVE FORMS 
 

 

№ Form Number № Title 
Revision 

№ 
Revision Date 

1 Form 08.200-01 Certifying Staff List 0 01 May 2019 

2 Form 08.200-02 Quality System Standard Questionnaire 0 01 May 2019 

3 Form 08.200-03 List of Authorized Store Staff. Receiving Inspector 0 01 May 2019 

4 Form 08.200-04 List of Approved Suppliers 0 01 May 2019 

5 Form 08.200-05 List of Approved Subcontractors 0 01 May 2019 

6 Form 08.200-06 List of Maintenance Providers 0 01 May 2019 

7 Form 08.200-07    

8 Form 08.200-08 Serviceable Tag (Expendables) 0 01 May 2019 

9 Form 08.200-09 Serviceable Tag (Rotables) 0 01 May 2019 

10 Form 08.200-10 Rejected Tag 0 01 May 2019 

11 Form 08.200-1 Temporary Removed Tag 0 01 May 2019 

12 Form 08.200-12 Release from Stock 0 01 May 2019 

13 Form 08.200-13 Temporary Removed PartsLog 0 01 May 2019 

14 Form 08.200-14  Store Condition Register Book 0 01 May 2019 

15 Form 08.200-15 Part-Material Non-Conformance Report 0 01 May 2019 

16 Form 08.200-16 Master List 0 01 May 2019 

17 Form 08.200-17 Work Order 0 01 May 2019 

18 Form 08.200-18 List of Calibrated Tool and Equipment 0 01 May 2019 

19 Form 08.200-19 Tool Individual Record Sheet 0 01 May 2019 

20 Form 08.200-20 Calibration Sticker 0 01 May 2019 

21 Form 08.200-21 List of Serviced Tool and Equipment 0 01 May 2019 

22 Form 08.200-22  Inspection Sticker 0 01 May 2019 

23 Form 08.200-23 Inspection Report 0 01 May 2019 

24 Form 08.200-24 Inventory Tools Log 0 01 May 2019 

25 Form 08.200-25 Tool-Equipment Conformity Report 0 01 May 2019 

26 Form 08.200-26 Missing Tool Report 0 01 May 2019 

27 Form 08.200-27 List of Loaned Tools  Equipment 0 01 May 2019 

28 Form 08.200-28 Unserviceable Tag for Tools _ Equipment 0 01 May 2019 

29 Form 08.200-29 List of Maintenance Data 0 01 May 2019 

30 Form 08.200-30 EO-MJO Preparation Sheet 0 01 May 2019 

31 Form 08.200-31 Maintenance Job Summary Sheet 0 01 May 2019 

32 Form 08.200-32 Task Card 0 01 May 2019 

33 Form 08.200-33 Maintenance Job Order 0 01 May 2019 

34 Form 08.200-34 Engineering Order 0 01 May 2019 

35 Form 08.200-35 Visual Check Order 0 01 May 2019 

36 Form 08.200-36 Store Out Register Book For Expandables 0 01 May 2019 

37 Form 08.200-37 Store Out Register Book For Rotables 0 01 May 2019 

38 Form 08.200-38 Tool Equipment Conformity Report 0 01 May 2019 
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39 Form 08.200-39 Internal Report 0 01 May 2019 

40 Form 08.200-40 Engineering Recommendation Request 0 01 May 2019 

41 Form 08.200-41 Base Maintenance Preparation Check List 0 01 May 2019 

42 Form 08.200-42 Audit Report 0 01 May 2019 

43 Form 08.200-43 Annual Audit Program 0 01 May 2019 

44 Form 08.200-44 Corrective Action Implementation 0 01 May 2019 

45 Form 08.200-45 CA Monitoring 0 01 May 2019 

46 Form 08.200-46 One-Time Purchase Approval 0 01 May 2019 

47 Form 08.200-47 Review Board Protocol 0 01 May 2019 

48 Form 08.200-48 OJT Programme 0 01 May 2019 

49 Form 08.200-49 Store Inventory Report 0 01 May 2019 

50 Form 08.200-50 Work Request 0 01 May 2019 

51 Form 08.200-51 Company Authorisation Certificate 0 01 May 2019 

52 Form 08.200-52 One-Off Company Authorisation Certificate 0 01 May 2019 

53 Form 08.200-53 List of Authorized Instructors 0 01 May 2019 

54 Form 08.200-54 Acceptable Deferred Defect List 0 01 May 2019 

55 Form 08.200-55 Short term planning 0 01 May 2019 

56 Form 08.200-56 Training Certificate  01 May 2019 

57 Form 08.200-57 Part Order Request 0 01 May 2019 

58 Form 08.200-58 Competence Assessment Board Protocol 0 01 May 2019 

59 Form 08.200-59 List of the Contracting Operators 0 01 May 2019 

60 Form 08.200-60 Maintenance Activity Records 0 01 May 2019 

61 Form 08.200-61 
Application for Line Maintenance at Occasional 
Location 

0 01 May 2019 

62 Form 08.200-62 Aircraft Technical Log Book 0 01 May 2019 

63 Form 08.200-63 Aircraft Maintenance Status 0 01 May 2019 

64 Form 08.200-64 None-MEL Defects (DT) Extension Application 0 01 May 2019 

65 Form 08.200-65 Hold Item List 0 01 May 2019 

66 Form 08.200-66 Bermuda Serviceable Release Certificate 0 01 May 2019 

67 Form 08.200-67 Variation Application 0 01 May 2019 

68 Form 08.200-68 MEL Extension Application 0 01 May 2019 

69 Form 08.200-69 Fleet Status and Operational Limitations 0 01 May 2019 

70 Form 08.200-70 MEL Application Authorization 0 01 May 2019 

71 Form 08.200-71 Structure Repair and Damage Log 0 01 May 2019 

72 Form 08.200-72 Status Report 0 01 May 2019 

73 Form 08.200-73 Reliability Board Protocol 0 01 May 2019 

74 Form 08.200-74 Reliability programm 0 01 May 2019 

75 Form 08.200-75 Technical Delay Report 0 01 May 2019 

76 Form 08.200-76 Risk Assessment Form 0 01 May 2019 

77 Form 08.200-77    

78 Form 08.200-78 List of Authorized Review Staff 0 01 May 2019 

79 Form 08.200-79 Aircraft Information Sheet 0 01 May 2019 

80 Form 08.200-80 List of Approved Maintenance Programmes 0 01 May 2019 
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81 Form 08.200-81 Approval for extension defect rectification 0 01 May 2019 

82 Form 08.200-82 Concession Request 0 01 May 2019 

83 Form 08.200-83 SB Evaluation Sheet 0 01 May 2019 

84 Form 08.200-84 List of Attendance 0 01 May 2019 

85 Form 08.200-85    

86 Form 08.200-86    

87 Form 08.200-87 Technical Condition Report 0 01 May 2019 

88 Form 08.200-88 List of Temporary Approved LMS 0 01 May 2019 

89 Form 08.200-89 Maintenance Scope Evaluation Form 0 01 May 2019 

90 Form 08.200-90 Claim 0 01 May 2019 

91 Form 08.200-91    

92 Form 08.200-92 Check List 0 01 May 2019 

93 Form 08.200-93    

94 Form 08.200-94 Scrap Tag 0 01 May 2019 

95 Form 08.200-95    

96 Form 08.200-96 Occurrence Report to RCAA 0 01 May 2019 

97 Form 08.200-97 Non-Incident Accident Statement 0 01 May 2019 

98 Form 08.200-98 Structure Defect_Damage Report 0 01 May 2019 

99 Form 08.200-99 Structure Defect_Repair Report 0 01 May 2019 

100 Form 08.200-100    

101 Form 08.200-101 Shift task handover book 0 01 May 2019 

102 Form 08.200-102 Receiving Inspection Check-List 0 01 May 2019 

103 Form 08.200-103 Maintenance Preparation Sheet 0 01 May 2019 

104 Form 08.200-104 Audit application 0 01 May 2019 

105 Form 08.200-105 Aircraft Operating Time Reference 0 01 May 2019 

106 Form 08.200-106 Internal Investigation Report 0 01 May 2019 
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3.0 FORMS Forms Sample 

 
3.1 Form 08.200-01 - Certifying Staff List 
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3.2 Form 08.200-02 - Quality System Standard Questionnaire 
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3.3 Form 08.200-03 - List of Authorized Store Staff. Receiving Inspector. 
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3.4 Form 08.200-04 - List of Approved Suppliers 
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3.5 Form 08.200-05 - List of Approved Subcontractors 
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3.6 Form 08.200-06 - List of Maintenance Providers 
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3.8 Form 08.200-08 - Serviceable Tag (Expendables) 
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3.9 Form 08.200-09 -Serviceable Tag (Rotables) 
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3.10 Form 08.200-10 - Rejected Tag 
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3.11 Form 08.200-1 - Temporary Removed Tag 
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3.12 Form 08.200-12 - Release from Stock 
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3.12 Form 08.200-13 - Release from Stock 
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3.14 Form 08.200-14 - Store Condition Register Book 
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3.15 Form 08.200-15 - Part-Material Non-Conformance Report 
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3.16 Form 08.200-16 - Master List 
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3.17 Form 08.200-17 - Work Order 
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3.18 Form 08.200-18 - List of Calibrated Tool and Equipment 
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3.19 Form 08.200-19 - Tool Individual Record Sheet 
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3.20 Form 08.200-20 - Calibration Sticker 
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3.21 Form 08.200-21- List of Serviced Tool and Equipment 
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3.22 Form 08.200-22 - Inspection Sticker 
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3.23 Form 08.200-23 - Inspection Report 
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3.24 Form 08.200-24 - Inventory Tools Log 
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3.25 Form 08.200-25 - Tool-Equipment Conformity Report 
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3.26 Form 08.200-26 - Missing Tool Report 
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3.27 Form 08.200-27 - List of Loaned Tools  Equipment 
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3.28 Form 08.200-28 - Unserviceable Tag for Tools _ Equipment 
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3.29 Form 08.200-29 - List of Maintenance Data 
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3.30 Form 08.200-30 - EO-MJO Preparation Sheet 
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3.31 Form 08.200-31 - Maintenance Job Summary Sheet 
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3.32 Form 08.200-32 - Task Card 
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3.33 Form 08.200-33 - Maintenance Job Order 
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3.34 Form 08.200-34 - Engineering Order 
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3.35 Form 08.200-35 - Visual Check Order 
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3.36 Form 08.200-36 - Store Out  Register Book (Expendables) 
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3.37 Form 08.200-37 - Store Out  Register Book (Rotables) 
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