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1. Introduction
1.1 Background

The GST Council has approved introduction of ‘E-invoicing’ or ‘electronic invoicing’ in a phased manner

for reporting of business to business (B2B) invoices to GST System.

Since there was no standard for e-invoice existing in the country, standard for the same has been
finalized after consultation with trade/industry bodies after keeping the draft in public place. Having
a standard is a must to ensure complete inter-operability of e-invoices across the entire GST eco-
system so that e-invoices generated by one software can be read by any other software, thereby
eliminating the need of fresh data entry — which is a norm and standard expectation today. The
machine readability and uniform interpretation is the key objective. This is also important for
reporting the details to GST System as part of Return. Apart from the GST System, adoption of a
standard will also ensure that an e-invoice shared by a seller with his buyer or bank or agent or any
other player in the whole business eco-system can be read by machines and obviate and hence

eliminate data entry errors.

E-invoicing in India will be a big move, due to the volume of business transactions undertaken every
day, as well as the plethora of different, non-standardized formats used in invoice generation. The
main objective is to enable interoperability across the entire GST eco-system i.e.an e-invoice
generated by one software should be capable of being read by any other software. Basically, through

machine readability, an invoice can be uniformly interpreted.




1.2 Purpose and Intended Audience

This document aims to explain the operational procedure on how to use E-Invoice Form based offline
tool to generate the e-invoices. It is expected that the document will also be useful for the taxpayers,

tax consultants and the software companies to adopt the designed standard.

This document aims to explain the operational procedure on how to use offline tool to generate the
single e-invoices. This document is intended for registered taxpayers under GST, who are the main

stakeholders of e-invoice system under GST.

1.3 Scope

The scope of this document covers:
e Whatis E-invoice
e Using Single Invoice Upload tool

e Bulk EWB Generation

1.4 URL or Web site address

https://einvoicel.gst.gov.in




2. What is E-invoice?

E-Invoicing is a process in which all the invoices created by accounting software will be authenticated

electronically by GSTN for further use (like return preparation, E-way bill creation).

There are lots of myths or misconception about e-invoice. E-Invoice does not mean generation
/creation of invoice from central portal or tax department because practically it is not possible it will
create unnecessary restrictions on trade and industry and different industry have different business

requirement, which cannot be met out by software.

E-Invoice is a submission of already generated Invoices from accounting software to GST Portal and
we all are aware that there are hundreds of accounting & billing software, which generate invoices,
but they all use their own formats to store information electronically and data in such different-
different formats cannot understand by the GST System, hence it was not possible to submit the data

from accounting software to GST System.

So, need was felt to issue a standard format (Schema) in which data will be shared with other systems,
although from user prospective it'’s same as earlier, there would not any change in print or
electronically creation of invoice. Only standard schema needs to be implemented by all the
accounting and billing software so that it can generate JSON of each invoice in such format which can

be uploaded on GST Portal for further authentication and approval.

2.1 Benefits on E-Invoicing System

The major benefits of e-Way Bill system are as follows:

e Standardization: One time reporting on B2B invoice data in the form it is generated to reduce
reporting in multiple formats (one for GSTR-1 and the other for e-way bill).

e Automation: Auto-generation of Sales and Purchase Registers (ANX-1 and ANX-2). To
generate Sales and purchase register (ANX-1 and ANX-2) from this data to keep the Return
(RET-1 etc.) ready for filing under New Return. e-Way bill can also be generated using e-Invoice
data

e Seamless Reconciliation: Reconciliation and data verification between suppliers and recipient

will be seamless and thus provide better control over input tax credit computation and claim.




e Lesser Compliance: Reduction in overall compliance burden. Substantial reduction in input
credit verification issues as same data will get reported to tax department as well to buyer in
his inward supply (purchase) register.

e Elimination of fake invoices: Reduction of tax evasion, System level matching of input credit
and output tax.

e Information Availability: Near real-time availability of information to all the relevant
participants in the supply chain.

e Onreceipt of information through GST System as buyer can do reconciliation with his Purchase
Order and accept/reject in time under New Return

e Environment friendly: The need of the paper form of the multiple copies of way bill is
eliminated. Hence, the tons of paper are saved per day.
e Officials saved of monotonous work collecting and matching the manual work with the returns

of the taxpayers.

2.2 Objective

E-invoicing in India will be a big move, due to the volume of business transactions undertaken every
day, as well as the plethora of different, non-standardized formats used in invoice generation. The
main objective is to enable interoperability across the entire GST eco-system i.e. an e-invoice
generated by one software should be capable of being read by any other software. Basically, through

machine readability, an invoice can be uniformly interpreted.

In addition to the above, this new system of e-invoicing aims to make invoice reporting an integral
part of a business process and remove the tedious task of invoice-compilation at the end of a return
period. Claiming fictitious Input Tax Credit (ITC) by raising fake invoices is also one of the biggest
challenges currently faced by tax authorities. The e-invoice system will help to curb the actions of
unscrupulous taxpayers and reduce the number of fraud cases as the tax authorities will have access

to data in real-time.

2.3 Stakeholders

The objective behind introducing e-invoice is to effectively address the expectations and concerns of

the stakeholders by leveraging the use of ITC (Input Tax Credit).




3.Form based Method of IRN Generation

The sheet number of invoices raised by large businesses can be staggering and tedious for the taxpayer
to generate Invoice Reference Number (IRN). Form based IRN generation facility is provided by the
Invoice Registration Portal (IRP) where invoices can be entered using simple and user friendly form
based and uploaded in the Invoice Portal. Generation of IRN is the responsibility of the supplier who
will be required to report the same to Invoice Registration Portal (IRP) for authentication, After
successful verification, the portal will generate a unique Invoice reference number (IRN) and return a

digitally signed e-invoice and a QR code.

The e-invoice system being implemented by tax departments across the globe consists of two
important parts namely,

a) Generation of invoice in a standard format so that invoice generated on one system can be read by
another system.

b) Reporting of e-invoice to a central system.

3.1 Process to Generate Invoice reference number

The e-invoice system provides a provision of offline method to generate the multiple Invoice reference
number in one-go by the tax payers.

In order to download this tool, visit the trial e-invoice portal. Go to Help> Tools > Bulk Generation
Tools option provided in E-Invoice portal as shown below. Please make sure you are using 2010, or

higher version of MS office.
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Figure 1: Bulk Generation Tool




E-invoicing system will display Form based Tool. Download this tool.

GOODS AND SERVICES TAX

Qg:\';“ e- INVOICE SYSTEM

Bulk Generation Tools

B Attributes
E-Invoice Attributes, JSON Schema & Sample JSON File &
S JSON Preparation Tools (Version-1.01)

E-Invoice JSON Preparation - Form A [For B2B and Export of e-Invoice details in one sheet]
3

E-Invoice JSON Preparation - Form B [For B2B and Export of e-invoice details in two shests]
3

E-Invoice JSON Preparation - Form C [For B2B, Export, Payment and Reference details of e-
invoice in multiple sheets] &

E-Invoice JSON Preparation - Form D [For B2B, Export, Payment and Reference details of e-
invoice in one sheet] &

E-Invoice Cancel by IRN - JSON Preparation 3,

& Video

Version 1.01 © 2020 - Powered By National Informatics Centre.

Figure 2: Bulk Generation Tool- Attributes.

3.2 Main Menu

The main menu lists the options available to a user to operate on the e-Invoice Form based
tool. There are two sets of menus available. One is the ‘e-Invoice’ Menu and the other is the
‘Masters’ menu. The guidelines consist of step-by-step procedure for entering the e-Invoices
and generating IRN.




SRI LAXMI TRADERS
BANGALORE GePP (GST e-Invoice Preparing & Printing tool)

298 INPMS4I0M KL

Welcome

e-Invoice Menu Guidelines Limitations

Pending Invoices

Pendine invoices Generated invoices

Import QR code

1 0

Generated e-Invoices

Payment Details

Version: 1.0 Dated: 05/12/2020
0 2020 - Powered By National Informatics Centre.

The options under e-Invoice menu are explained below :

New Invoice: The user can enter the invoice details using this option.

Pending Invoices: These are the invoices for which IRNs have not been generated.
Import QR code: The QR code file generated can be imported and updated in the tool.
Print e-Invoice: This option may be used to print the e-Invoice

Generated e-Invoices: This contains all the e-Invoices for which IRNs have been generated
so far and acts like a repository of all IRNs.

Payment details: This option can be used to update the payment details for all the invoices
including for which IRNs have been generated.

Search: This option is used to search e-Invoices based on some criteria.

The Master menu consists of options to update the Seller profile, Recipient information and
product information.




Important: It is mandatory to first update the Seller details, Recipient and Product

master before entering the invoices

Limitations:
SRI LAXMI TRADERS
@ BANGALORE GePP (GST e-Invoice Preparing & Printing tool)
298ZNPMS430M 1K1

Welcome

e-Invoice Menu Guidelines [ Umitations

Limitations o

Pending Invoices 1. Entry of profile details is mandatory before entering the invoices

Import QR code 2. Entry of Recipient master and Product master with atleast one recordis mandatory before entrying
invoices

Print e-Invoice
3. Only 10 items per invoices can be entered using this tool

enerted S molons 4. Maximum of 10 invoices can be kept pending for IRN generations

Pmymant Detalls 5. To print e-invoice import of IRN details is mandatory

6. GSTINs and HSN codes will not be validated in this tool

Masters

Supplier Profile

Recipient Master

Product Master

Version: 1,0 Dated: 05/12/2020
© 2020 - Powered By National Informatics Centre.




Help:

SRILAXMI TRADERS
BANGALORE
298ZNPMS430M1KL

GePP (GST e-Invoice Preparing & Printing tool)

Welcome

e-Invoice Menu Guidelines

1. The E-Invoice Tool can be used to enter the Invoices one by one using a user friendly form and IRNs can be
generated.

(%

Pending Invoices 2. Firstly, go to the Supplier Profile option in the main menu to enter your busi details. This is a onetime entry form
and the details entered here will be used in place of Supplier details while preparing the invoices. You can also upload
your business logo which will be printed on the invoice.

Import QR code

3. The Recipient M. can be d by entering the details of the Recipient details. Atleast one entry is mandatory in
Print e-Invoice the M list. Similarly, Product can be created by ing Product details. Atl entry is datory in
the Master list

3.Next, go-to the New Invoice. Enter the document details and Item details.

Payment Details 4.Select the option ‘Pending Invoices’. Click on Validate to plete the validation p If any errors are identified,
correct these errors and re-validate.

Search
5.Next, click ‘Prepare JSON'. A .JSON file is generated in the same directory where thistool exists.

6.Now, login to the e-Invoice portal https://einvoicel.gst.gov.in with your credentials (if you have
registered else register using your GSTIN).

Supplier Profile 7.Select e-Invoice->Bulk Upload option. Upload the .JSON file prepared and IRN can be generated. The IRNs are available
in the Excel file which can be downloaded.

Recipient Master

8.Next, open the tool, click on ‘Import QR code’ and select thedownloaded Excel file. The IRNs generated are updated
against the invoices.

Product Master
9.To print the e-invoice, select the row and click 'Print’ option. Your e-Invoice is printed with all details including QR Code.

Version: 1.0 Dated: 05/12/2020

© 2020 - Powered By National Informatics Centre.

Process of generating IRN using GePP

Enter the Invoice Goto ‘Pending
Prepare the Invoice details under ‘New Invoices’ and
Invoice’ option Prepare Json

Upload the e-Invoice
Json in e-Invoice
portal

Generate IRN and
download the Excel
File containing IRNs

and QR Code

Click on ‘Push to Import the Excel file
History’ to clear the Print the e-Invoice in Tool using ‘Import
pending invoices QR Code’




3.3. Seller Profile

This is one time entry form for entering the seller details. Details entered here will be used for
preparation of JSON file. If more than one business address exists then separate Tools may be used.
You may also upload your business logo which will be printed on the invoice as required in the

‘Supplier Profile’ sheet.

Step 1 : Enter Seller Profile Details
SRI LAXMI TRADERS
BANGALORE
29BZNPM3430M1KL
Business Details (Supplier Details)

Seller Gstin :* ‘—WI Legal Name :* [_Wl
Trade Name : | SRILAXMI TRADERS I Seller Address 1:* [Now—l
seller Address 2: [WI seller Location:* | BANGALORE l
State:* rml Pincode:* 560009 I

Phone Number: [Wl EmailID: | laxmi.traders@gmail.com |

Supplier Profile

Company Logo: Upload |

3.4. Recipient Master

You may enter the details of your clients using this option. Details of the recipient such as GSTIN,
Tradename and address details may be entered using this option. This master will help you in quickly
entering the purchaser details in the invoice entry form. That is, a list of the recipients will be shown

so that you can select the purchaser and the other details are automatically populated.




| Step 2 : Enter Recipient Master

SRI LAXMI TRADERS
Dangalore GePP
29RZNPMIAZOMIKL

Recipient Masters

| GETIN:® Z0ADNPCIOZINIIT Lagal Nama:*® Vijaya Traders Trada Mama: | Vijaya Tradars

|Amessl:‘ 15t Cross, 3rd main, Gandhi nagal Addressz: Kalidasa marg foad Locatlon:* Bangalore

State:® WARNATANA Email: hazmani.vijaya@gmall.com

e N -

|__tegaiName | Tradename | __ Addressy ] address2 | location | sute | ___ Pincoge |
FIADNPCIOIEINIZT Wijaya Tiadeis Vijaya Traders 15k Crwsy, Jaud Main,  Kalidass Mai g Ruad Bangalure KARNATAKA 5354304367
OIBZNPMSAZ0MIKL  Mahalaxmi Pvt Ltd  Mohalawmi Pyt Ltd m10L, 2nd Flocr

T

3.5. Product Master

You may enter the details of your product using this option. Details of the products such as HSN code,
description, units, price and tax rates can be entered. This master will help you in quickly entering the
product details in the invoice entry form. That is, a list of the products will be shown so that you can

select the product and the other details are automatically populated.

Step 3 : Enter Product Master

SRI LAXMI TRADERS
Bangalore GePP

ZOBZNPMS430M1KL

Product Masters

Unit Price LESS Ad Rate
Steel Pipes NUMBERS 2 L]
Step| Shewts EILOGRAMS

SI.r.‘l'IFlpnl
?216:
NUMBE RS:
J.ODOj
]

[clssu Rate(%): o:

CESS Non- Ad Amit:

[sme CESS Rate{®):

Select/Update

3.6. New Invoice
This is the main form and is used to enter the Invoice details. When user selects the ‘New E-invoice’




system displays the New E-Invoice entry form which is used to generate the new e-invoice (ENV).
Before initiating a new E-Invoice generation, the user should have the Invoice in his hand. Firstly, the

document details can be entered.

= Category can be B2B/ SEZ / Exports

= The document type can be Tax Invoice/Credit Note/ Debit Note as per the business
requirements

= Document No. should be unique for all the documents of the financial year

= Document Date should be less than or equal to current date.

‘ Step 4 : Enter Invoice Details

SRILAXMI TRADERS
Bangalore GePP
29BINPMI4S0MIKL

e-Invoice Entry

Bill To Datails
Category:” B Legai mame:* | Viara Tragers [ 15t O a :
Reverse Charge = Addrenst:® | 15t Cross, 3rd Main, Gandhd na Addressz:| Kalidasa Mang Rosd "
Bl ar -
Teanasction Type:
Dotureent Type:® | Tax invaice - Location:® | Bangalore Stabe:* 2
Dotument No:® | 5iin mwr[ Email;| hosmani.vijayaBgmail.com
Document Date* | 07/12/2020 ZI Phone oz | BSSBEES6T placeotseppyt| caiiias o
item Details Dradete l Oear All Itemd
5LMd Product Description | HSN | usnzity | wnitPrice | Discouns | Tazable value | 65T Rate | 1GST | sast | east | Teotal cess | Other Charge imem Total
1 Stee| Pipes THE &5 1000 B3000 18 -] 7850 TS0 [ 100300
2 Steel Sheets THE 50 000 E00000 in @ HO00 000 ] 11000
Total Tasablevalue  MGSTValue. SGST Value CasTvalue CES5 Aol Value CES5 Bon-Ad Value Total Sate CESS Amount Total of Hems:
| 185000 | 1660 16650 o [ o [ 230
Other Charges: | O
Discount: i}
Payment Detalls
Round 0ff: | 7
Payment Recered: | 0 Payment date: ii Balance: | 218300
Grand Total: 218N

Depending upon the type of Category selected, the system will show the sub-Category of

transactions. The user may refer the below table to know the sub — categories used :

Category Reverse Igst on Intra Sub category
charge

B2B Yes Yes -

SEZ Yes Not Applicable SEZWP/SEZWOP

EXPORT Not Applicable | Not Applicable EXPWP/EXPWOP

Deemed EXPORT Not Applicable | Not Applicable -




Next is the Bill To Details. The recipient details may be auto populated if the user has already entered
the consignor details in Recipient Master. You can enter first 3 characters of the Purchaser name and
the list is shown. Now select the purchaser, the other details are auto populated. All the other fields
like GSTIN, State etc. are auto populated after selection. However, the system allows the user to edit
the auto populated details. If the Recipient master is not created by the user, the system will allow

him to manually enter the Name, GSTIN and Address details.

Transaction type can be selected as 1) Regular 2) Bill From-Dispatch from 3) Bill to-Ship To

4) Combination and details may be entered accordingly.

KAVYA . .
ANDRAA e-Invoice Offline Tool
37BTNPK6274K1ZK

e-Invoice Entry

Document Details Bill To Details Transaction Details

Categary:™ | B2B - Legal Marne:™ GSTIN" Igst On Intrs | NO -
Reverss Charge | Choose M Address1™ Address2: = -
ey ey B EICCDpel -
Document Type™ | Choose - Location™ State:™ © Regular

Bill From - Dispatch|
Bill To - Ship To
Combination of 2 &

Docurnent Ma:™ Pincade:™ Ernail:
Document Dater | 30/11/2020 j‘ Phors No Place of Supply:” -

Transaction Type “Regular”: System will select by default option as “Regular”. Transaction Type “Bill
From-Dispatch from”: Once select this option, System will display the Dispatch details form and the

user may fill the mandatory fields and submit.

Dispatch From Details

Dispatch From

Legal Name:* |

Addressl:* | Address2:

Location: *I

Pincode*{ State*® | j

I =1 = _— =




Transaction Type “Bill To- Ship To”: System will display the shipping details form which may be filled

Ship To Details

Ship To Details

GSTIN: | LegaIName:*I |
Addressl:*l Address2: |
Location:*{

Pincode *{ State:*i j

Transaction Type “Combination if 2&3”: Once select this option, System will display the Dispatch

&Shipping details form, then need to fill all the mandatory fields and submit.

Next , you may click on the Add new product tab.

KAVYA . .
ANDRAA e-Invoice Offline Tool
37BTNPK6274K1ZK

e-Invoice Entry

Document Details Bill To Details Transaction Details

Category:” | B28 @ Legal Marme:™ | karthik GSTINS| 37BZNPMI430MIKL Igst Onlntra | NO -
Peverse Charge | No i Addresst| address Address?
Tramsaction Tupe: | REBUIAT b
Docurnent Tupe:™ | Credit Note - Location:™ | andra State™ | ANDHRA PRADESH -
Dacument bo™ | 23 Pimcode:” | 512001 Ernail:

Document Date:* | 30/11/2020 ﬁ Phore No: Place of Supply~ | ANDHRA PRADESH

Item Details Add New Products

Delete . Clear All Products

Next, enter the SI No and Products details. In the Product name, enter first 3 letters and the list is
displayed from the Product master. Select the product and other details like description, HSN, Unit,
Tax rate etc. are auto filled from the master. These may be changed if required. All the validations

are performed.




Item Details X

Add New Product

Sl No:*i 1l
Product
Description: | bag HSN: #1001 Unit-#H BAGS -
Quantity: Unit Price:s 100 Free Qty:I
Gross Amt:*l . I Taxable Value:*l
Discount:

GST Rate(%):% | SGST Value: | 0 CGST Value: | 0 IGSTI 0
CESS Rate(%): | 5 CESS Ad Value:| 0 Ciflsvl:l?lt-' I 12
State CESS(%): | 5 State CESS | g State CESS I

Value: Non-Ad Value:

Other Charges: Total ltem*l 12 i Exit
Amount:

The user can add multiple products by clicking on Add New Product button.

e For one invoice only 10 items can be added.

e Serial Number must be unique

e System will automatically show the CGST and SGST tax rate for intra-state movement
and IGST tax rate for inter-state movement based on the Consignor state and POS

e All the totals are automatically calculated and displayed.

SLNd Product Description | HSN | Quantity [ UnitPrice | Discount | Taxable Value | GSTRate IGST SGST CGST Total CESS | Other Charge: ltemTotal =
1 bag 1001 2 100 200 5 0 5 5 2 1 255
2 bag 1001 3 100 00 5 0 7.5 7.5 2 2 361
3 wheet 1001 2 178 356 12 0 21.36 21.36 97.44 496.16
4 bag 1001 2 100 200 5 0 5 5 2 242
5 bag 1001 1 100 400 5 0 10 10 52 72
6 wheet 1001 2 178 356 12 0 21.36 21.36 97.44 496.16
7 bag 1001 1 100 400 5 0 10 10 52 3 475
8 bag 1001 12 100 1200 5 0 0 30 132 1392
9 bag 1001 2 100 200 5 0 5 5 2 242
wheet 12 178 2136 12 0 128.16 12816 536.54 2 2930.96 =]
Total Taxable 1GST Value SGST Value CGST value CESS Advol value CESS Non-Ad value Total State CESS Total of tems:

5748 0 243.38 24338 486.76 120 512.76 | 7362.28

Other Charges: Iui
Rourd Off: | ©
Grand Total: | 7362.28

E-Waybill Details Clear All Submit

Payment Details

Payrnent Received 0 Payment date: ﬁ Balance:

7362.28




3.7 Payment details:

User can enter the payment details for which the balance amount will be calculated automatically.

The payment details may also be updated at a later point of time as when the payments are received.

Document Details Bill To Details Transaction Details
Category:™ Legal Mame:™ | karthik GSTING Igst On Intra
oz g Addresst-| address Address2
T Regular -
ransaclion Type:
Document Type™ | Credit Note - Location™ | andra Staie™
Document No:™ | 23 Pincode:™ Ernail
Document Date:~ | 30/11/2020 z‘ E—— Place of Suppl
|| stno| product Description | Hsn | uantity [ uniterice | Discount | Taxablevalue | GSTRate | 16T | sest [ cast Total CESS | Other Charges| Item Total -
LB bag 10 2 100 200 s s s u 1 255
2 bag 1001 3 100 300 s 0 75 75 a 2 361
3 wheet 1001 2 178 356 1 0 2126 21.36 97.44 496.16
a bag 1001 2 100 200 s 0 s s 32 22
s bag 1001 1 100 200 s 0 10 10 52 an
6 wheet 1001 2 178 356 12 0 2136 2136 97.44 496.16
7 bag 1001 a 100 400 5 0 10 10 52 3 475
8 bag 1001 12 100 1200 s 0 0 0 132 1392
9 bag 1001 2 100 200 5 0 5 5 32 242
10 wheet 1001 12 178 2136 12 0 128.16 128.16 536.64 2 2930.96 ~|
Total Taxable IGST Value SGST Value CGST Value CESS Advol Value CESS Non-Ad Value Total State CESS Total of tems:

5748 243.38 24338 486.76 120 '512.76 ‘ 7362.28

Other Charges: | 10
Discount 10

Payment Details
Rourd OF. | -0.99

Pyment Fessived 100 Payment date: 01/12/2020 %‘ Balacs: | 7261.29
Grand Totsl | 7361.29

E-Waybill Details Clear All Submit

3.8 E-Wayhbill details

= E-way Bill can be generated for document types of Invoice only.

= |f e-Way bill is required, the details may be entered as given beow:

= Distance is mandatory.

= User needs to Enter Transporter ID, Transporter name and Transporter mode.

= If only Transporter Id is provided, then only Part-A is generated. If mode of
transportation is "Road", then the Vehicle number and vehicle type should be entered.
If mode of transportation is Ship, Air, Rail, then the transport document number and
date should be entered.

= |f supplier and buyer pin code is same then Distance is allowed only 0 to 100km.

= The distance of transportation is validated against the auto-calculated PIN-PIN
distance stored in the system. The allowed distance for transportation should be
between +/- 10 % of auto-calculated PIN-PIN distance. If the auto-calculated distance
is less than 100 KMs, then the allowed distance for transportation should be between

1 and +10 % of auto-calculated PIN-PIN distance.




= |f the PIN-PIN distance is not available in the system, the passed value of distance will

be taken for generation of e-way bill and distance value cannot be more than 4000.

Reverse Charge

No j Addresst®| address Adchess
Tianeaction Ty Resular =
Deeurert Type™ | Credit Note - Losaion= | andra o~ | ANDHRA PRADES

Docurnent No:™ | 23 F’mcude"l 518 EwayBill
Document Date:= | 30/11/2020 il Phone o

EwayBill Details

SLNo| Product Description | HSN | Quantity | unit price
1 bag 1001 2 100
2 bag 1001 3 100
3 wheet 1001 2 178
4 bag 1001 2 100
Pz oo 10 Trans Id:| 29BTNPK6274K1ZV Trans | Kavya
6 wheet 1001 2 178
7 bag 1001 4 100
8 bag 1001 12 100
5 bag 1001 2 100 Trans Road A Distance:| 100
10 wheet 1001 12 178
Total Taxable 1G5T Value SGST Value
5748 0 243.38

Trans Doc No: | 123 Trans Doc Date] 01/12/2020 =
Vehicle No: | ABC1244 Vehicle Ty‘pe:l Regular -

Payment Details.

Payrment Received: 100 Payment date:

E-Waybill Details

= On completion of entry of data, click on ‘Submit’ to see the preview of e-Invoice. You may

confirm the entry or edit if required.

‘ Step 5 : Preview and Confirmation

SRILAXMI TRADERS
Bangalore GePP
ISEINFMMIDMIKL

~
Categany:” -] Legal name:* [ ijaya T Preview e-Invoice
Reverse Charge . -I#ml.l Lot fross, L Detumment Detaily
Cats L] Oocwmest Mo - AT om TR
Docusment Type:® | Tax Invoice j tosation:® | Bargato gy BIB S4ES Ha
Dacument Tyse ¢ Tax Involce Donsment Date : 07/12/5020

Document Koe® | 226 Paceces | S0 |
Document Batet | 07/12/2020 ﬁ Phene Ne: | F5SE66

Z. Party Catalls

Seller Purchaser
. O3IN : J9EZNPMSEIOM 1KLL TN © PADXPCMIINLTT
S LA TRADERS. Vigaya Traders
SLNd Product Description | HSN | hsantity | nitPrice | Y Ne a0, 198 Crens, Bed Main, Gandhi nigar
1 Sl Pugsirs 6 BS 1000 Bangalore Bargalore Place of Sapply | CARRATALA
. 0008 KARNATAKA SHO0005  WARMATAKA
§ sbeelshests e = w0 ESSIS44565 lawmi iracders@pmail.com EASASEGSET  hoSmantvijapa Sgmail.com
3. ltern Details
[l produes peserigd 1ein | auasni] ven prd oocoun] Tacable val cstmae] it | st | cost | Towalcrd ommes chal  nes Total
1 SteelPpes 726 B LooO 83000 18 ] M P60 ] 100300
Tousl Tansbie value ST vadue 3057 valee 2 SteelSheets TEIG 50 2000 W00 1= o W00 3000 a 1LEI00
185000 16650
Tasle Ami CasT  saaT WSt [ Siwle €SS Disewni  OtherChapes  Bousd off Total bnv. Ament
Amoust | Amoust | Amoust | Amous: | Ameurt Amount
000 16450 16680 [ [ o ] [ ] 208800
Payment Detalls

Paymeet becaived: | " Paymest date: r Gererated By | ISRTNPMI4IIMLKL .

=  On Confirmation, the Invoice details are available in the ‘Pending Invoices’. You may complete




entering all the invoices. A maximum of 10 invoices can be entered and kept pending for IRN

generation. Next, click on ‘Pending Invoices’

3.9 Pending Invoices :

This contains the invoices for which IRNs have not been generated. There can be only 10
invoices kept pending. After which, you need to generate IRNs. Click on ‘Validate’ to validate
the data and click on ‘Prepare JSON’. The JSON file will be generated in the same folder where
the tool is copied. If any errors are identified, correct the errors and re-validate it. The JSON

file prepared will contain all the invoice details.

‘ Step 6 : Validation ‘

SRI LAXMI TRADERS GePP

Bangalore ol Validate I Prepare JSON I Import QR code | More |

298ZNPM420MIKL Pending Invoices

Baryer Detaily Walue Detaily IRN Details Fayment detail
Doaament Date
Docsment | Document . i Total lewoice Total Fayment
. re | o/ | Buer asTIN . ALK Ho ‘ ACH Date =N Last Paymcnt Date | Balarce
Tax Invoice | dfgdfyg o7 122020 BADXPCHIENIZT Fal 8.0 ] ] HEB4
Tax Inwoice 5465 o7f12/2020 29ADXPC0EZNIZT 2AB300 1] 218300
| Microseft Bxcel x

| Dota Validated Suceessiuby..




‘ Step 7 : Generationof JSON File |

5RI LAXMI TRADERS GePP I
Barmgalara Validate Prepare ISON ] It IR oS L |
Z9BINPAISIOMIKL Pending invoices
Dioerment Detady W Dictah. | Papment el
Desumaat Date
Dorument Dou=r=t . Totsd bwrice Tetal Paymreeet
Tyee® =z llnwu:umm Burper T R ALK Ne ‘ ACK e ‘ o ‘uul\q—-r—!nm ‘ Batarce
Tax iwnice  digdig CHILHM  BADXPCHIZINIZT 21882 [ T1E84
Tan bowoice 3465 12 M0 EIADNPCHIZINIZT 13300 o 218300

Rlscroveht Erend b

The JSON file thus generated shall be uploaded in the e-Invoice Portal. If you have already
registered in the e-Invoice Portal, then login to the system using your credentials. Otherwise,

you may complete the registration process and login to the system.

The JSON file cannot be more than 2MB. The system then generates the IRN for all these
requests one-by-one and shows the result in table. A summary of the contents of the JSON
file will be displayed. Otherwise it shows error details. The table details can be downloaded

into user’s system for further use and action.

3.10 Login To E-Invoice Portal:

Now, login to the e-Invoice portal and click on login button then enter your username,

password and captcha. Click on the submit button for your successful Login.




Step 8: Login to e-Invoice Portal

i GOODS AND SERVICES TAX
oy ¢ - Inveice System

Search@ »

Contact Us \, st Registration O «
Welcome to e Invoice System. From 01

IMPORTANT : THIS PORTAL IS ONLY A TRIAL SITE FOR IRN AND E-WAYBILL GENERATION LATEST UPDATES
Please do not use the e-invoices and e-waybills generated in this portal for any purpose. 5

Delivery 2 -
Note o

Previous Updates ©

Purchase

Ordes e-Invoice

3.11 Generating Bulk IRN

Next, select the option Bulk Upload. On clicking this option, the following screen will be

displayed.




Step 9: Choose Bulk Upload

GOODS AND SERVICES TAX
. INVOICE SYRTEM

- a WRTIN VTR SO AL - S TAN TERT MC
" - | Dash Board
T | [ ©  Oreereee e — o
- vty .
-
B -
-
P e e
B o ey b

=y GOODS AND SERVICES TAX
) '}. e - INVOICE SYSTEM

. a2 CATIE S PREMAMSEIOMLEL - Mame: AN TESY SOC
Invoice Bulk Upload
Upload e Involoe ISONM 1 ile

e e | aORCE V2 e an -

[omF e

On click of ‘Browse’ button, the system will request to select the JSON file. User has to upload the IRN
request file (maximum allowed file size for upload is 2 MB) to the e-invoice system. After IRN request
file is uploaded the system processes the JSON file and generates the e-invoices and displays the 64
character length Invoice reference number for each request.

Once JSON is uploaded successfully, the IRNs are generated. Then, user can download the response

file which is an Excel file.




Step 10: Upload and generate IRN

i 15 AN
Hoy ® - INVOI

A & GETIN M L - i Tab TEST MEC (-]
Inwoice Bulk Upload {Mmdcates mundatory i hr g mnie]
Upload e-Imveoice 150N Fille

U Sy PO Pl (Lt 2 1)< 1D ™

[ P e——— o B Tl b Bl ubret g o, Bt i D U Bl et . F sl

Upbiaeiend File Contains o

Total nmber of irProices in the i 1

Tota rasmber of eSS fle: H

Ervcson uplasded mcossily 1

Pt B

S cewslully Uplosded Tavoice Details.

SLbo (ImvoiceMa| "L Bayer GSTIRN  Iivwodoe Walue ke By ek Db (L] W Ra Ay Erors Wiile Cresting EW.

TI3030 10584:00 AM ABecf 1) TaTHT FEb4 S0 0400000 TRsRNASed 1 (b e THEAMADE 105R0L5D

3.12 IMPORT IRNs

The e-Invoice Tool has a facility where-in the IRNs generated may be imported in the tool. This will

help in updating the details and printing the e-Invoice from the tool itself.

Step 11: Downloadthe Response Excel File and Importinto GePP ‘

) Browse IRN File 4
“ « 4 s ThsPE o Dowslesds » v & Sesech Downlosds
Ceganize v Hew fedder o
S
0 Microsoft Excel + Today (1)
& Onelrive -
w B This PC -
» T 30 Objects ==
» I Desitop
Uplcadedinvoice
2 Documents Details (23) 0 18160
» 4 Downloas « Last week (3)
b b Music
=TT =r=T| -
> [ Pchiees - - -
B == e u: =
i 056 == == H
¥ Mew Volume (E:) Uplcadedinvoice  IRNGenByie (5)  Uploadedin, Sem
» s New Volume (F) Dhetails (22} Dietails {3 0t
»  Last month (26) ™
Fie name: | | |Excel Fites -
- [Cp] o

0]
21
22
E

23
2%

27
o8

Once imported successfully, ACK No, ACK Date and IRN will auto populate from the E-Invoice details

file. Please ref below Image.




Step 12: Imported IRNs in GePP

SRILAXMI TRADERS GePP
Bangalore
ZIBINPM3I430MIKL

Pending Invoices

Validate I n-p-mul mpertranme]

Document Details TN Details Payment details
Document Total Payment
. ACK No ACK Date IRN Last Payment Date . Balance:

TaxInvoice 5465

07/12/2020 29ABCDE1234F1LI

218300 1120100333975596  2020-12-07

153420 34cEERET 2

Microsoft Excel L

We imposted 1 IRNs

There are other options under ‘More ‘such as ‘Print’, ‘Push To History’ and ‘Hide/Unhide’ columns.

Print — User can take complete print copy of this e-invoice.

Details Brief — All columns are displayed to see the details.

Hide/Unhide columns — Use can choose the required options to display in columns as shown below.

e-Invoice Tool

Hidden Columns

Display or Hide Columns

Displayed Columns

_Supply Type code *
Reverse Charge
e-Comm GSTIN
Igst On Intra
Buyer Legal Name *
Buyer Trade Name
Buyer POS *

Buyer Addrl *
Buyer Addr2
Buyer Location *
Buyer Pin Code
Buyer State *
Buyer Phone Number
Buyer Email Id
Dispatch Name
Dispatch Addrl
Dispatch Addr2
Dispatch Location
Dispatch Pin Code
Dispatch State
Shipping GSTIN

= Document Type *

Document Number *

Document Date (DD/MM/YYYY)
Buyer GSTIN *

Total Invoice value *

ACK No

Display > AL
' IRN
<- Hide

=

e

= Push To History option: This will transfer all details to IRN Generated sheet. Once push Invoices

containing IRNs to history, All the details like Doc type, Doc No, Doc date, IRN No etc. will be

displayed in the Invoice with IRN sheet.




Step 13: Push IRNs to History

SRI LAXMI TRADERS GePP
Bangalore Import QR code l More I
298ZNPMS430MIKL Pending Invoices
Document Details Payment details

Document Date
Document Document Total Payment.
Type * (’DDII&:/VWV] ACK Date IRN Last Payment Date Balance
Tax Invoice 5465 07/12/2020 29ABCDE1234F1L1 218300 11 2020-12-07 dsects233 2 6 218306

3.13 Print E-invoice
Print E-invoice— If the IRN is present in the Invoice, then those Invoices has to be pushed to history

UserForm2

Please Push invoices containg IRNs to history

= | b=

by using a menu push history. Once it is done all details will be stored in the print E-invoice sheet.

Now User can take the complete print copy of the selected e-invoice.

Note: Please select the e-Invoice which has to be pushed and then click on the Push to history

button.

Step 14: Print e-Invoice |

SRI LAXMI TRADERS GePP
Bangalore
29BZNPMI430M1KL

Document

Type Number *

Tax Invoic 5465

Details Brief Print Update Payment Details
Generated e-Invoices po G
IRN Details Payment Details
Last Payment | Total Payment
ACK No | ACK Date IRN i : Balance
07/12{2020 29ABCDE1234F1L1 218300 112010032 2020-12-0 0 218300
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e-Invoice
SRI LAXMI TRADERS
ZORINPMOSBOM 1L
Bangalore
L e Sevoice Detaidy
SomB2ITANTIRAIIAATIONE  aoximg,  112030089979506 MXODne 242200
O ) Dhanal @ 500 | a0 853
2.00cament Detain
Cogory WO Comment Mo 5465 5T an NTRA: o0
Docameet Type: Toe rwcon ocument Dete 07/32/2020
ABsom . 50 T
Seter Recipient
CETIE 2EDPNIOM 1L CETN 29ANCOEIINSHLI
SR LA TRADE RS Vine Saoes
No 10 152 Crows, 300 Mam, Gandhs ragy
X G Road, JraBock Karcines Marg Foac
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IRN Details
Document Date Print
Document | Document (0D/MM/YYYY)
Type * Number * % Printer
= - E Name: &5 Microsoft PCLE Class Driver j Pr A 2
Tax Invoic 5465 07/12/2020  29A giaus  Offline ' 2 0 218300
Type: Microsoft PCL6 Class Driver Find Printer..
Where: 10.171.23.13
Comment:
] Print to fife
Print range Coples
® an Number of copies: 1] -+
(O pagefs) From: 4 To: &
Print what @ [@ Collate
O selection O Entire workbook
@ Active sheet(s) Table
[ 1gnore print areas
e ==

3.14 Update Payment Details

®  This option used to updating of payment details




‘ Additional Features: Updation of Payment details ‘

SRI LAXMI TRADERS GePP |
Bangalore Details Brief Print Update Payment Details
ST e Generated e-Invoices

Detadls

Payment Detalls

Last Payment | Total Payment
Date Received

Tax Invoic 5465 07/12/2020  29ABCDE1234F1LI 0 218300

Payment Details

Doc No Doc Date Doc Type
Recipient Gstin Trade Name Tot Invoice
Payment Received Last Paid Date Balance

Additional Payment Rmived+| |
Payment M”1 07/12/2020 ﬂ

3.15 Search

= This option may be used to query Invoices based on Document No., Document Date,

particular month etc.

‘ Additional Features: Search facility
SRI LAXMI TRADERS
Bangalore GePP
29BZNPMS430MI1KL

Search Facility

DoummNo:I Document Type: | TaxInvoice -

nm,mmm.[— Document Period: | Dec 3 ITj
Recipient GSTIN : | 29ABCDE1234F1LI .

Search Result

Doc.Dt Reciplent Gstin | Assessable Viave

Doc. Type

Fax Involce 3465 0712/ 2020 29ABCDE1234F1L 185000 16650 16650 0 o 218300 0 43ecf52337a7 true




