
New Employee Reference Guide  

We welcome you to the Fairbanks North Star Borough School District and look 
forward to working with and supporting you during your employment. 

The material in this guide provides a basic overview of information that should be 
helpful as you begin employment.  We hope you find the guide beneficial and a 
continued resource.    Additional information and resources can be found on the 
Human Resources website page at: 

www.k12northstar.org/Human Resources

District policies and regulations can be found on the School Board website at: 

www.k12northstar.org/Page/2662 
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FNSBSD Login 
Reference 

 

Frontline - (Aesop/EEM)

User name: F number (with the f)
Password: District password 

TimeClock Plus (TCP)

ID/Badge #: F number (with out the f)
Pin: 4-digit pin

Employee Self Service (ESS)

District K-12 E-Mail
User name: F number (with the f)

Password: District Password

Canvas

District Website
User name: F number (with the f)

Password: District Password
User name: F number (with the f)

Password: District Password

PowerSchool

User name: F number (with the f)
Password: Initial login - last four of 

your social security number. You will 
then be asked to create a 

permanent password

User name: F number (with the f)
Password: District Password
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**use ADC mailing address:  520 5th Avenue
                  Fairbanks North Star Borough School District 

ANDERSON ELEM, K‐2 372‐2167 7:50‐2:20  LADD ELEM, K‐8 451‐1700 9:00‐3:30 

Stacey Stansell, Principal Cori Anthony, Principal

768 Kodiak Street, Eielson AFB 99702FAX 372‐3437 (AND) 601 F St., FAI 99701 FAX 451‐9137 (LAD)

ANNE WIEN ELEM, K‐6 451‐7500 8:30‐3:00 MIDNIGHT SUN ELEM, K‐5 488‐0134 9:00‐3:30 

Michael Angaiak, Principal Joanne Vanfleteren, Principal

1501 Hampstead Ave., FAI 99701 FAX 451‐7564 (AWE) **2301 Bradway Road ‐ Physical FAX 488‐2045 (MSN)

ARCTIC LIGHT ELEM, K‐8 356‐2038 8:30‐3:00 NORDALE ELEM, K‐6 452‐2696  8:30‐3:00

Thad Keener, Principal  / AP: Kelly Thrun Brian Powell, Principal

4167 Neely Road, Ft. WW 99703 FAX 356‐2189  (ARC)  397 Hamilton Ave., FAI 99701 FAX 456‐5608 (NDL)

BARNETTE MAGNET, K‐8 456‐6072 8:15‐2:45  NORTH POLE ELEM, K‐5 488‐2286  9:00‐3:30 

Mark Winford, PrincipalJeff Lesseig, Principal 

1000 Barnette St., FAI 99701 FAX 451‐9602 (BNT) 250 Snowman Lane, NP 99705 FAX 488‐1232 (NPE)

BOREAL SUN CHARTER, K‐8 687‐0772 8:45‐3:15  PEARL CREEK ELEM, K‐6 479‐4234 9:00‐3:30

Elizabeth Hilker, Head Teacher Shawna Henderson, Principal

2404 S Barnette St, FAI 99701 FAX (BSC) 700 Auburn Drive, FAI 99709  FAX 479‐4025 (PLC)

CHINOOK CHARTER, K‐8 452‐5020 8:15‐2:45  SALCHA ELEM, K‐6 488‐3267 9:00‐3:30

Tori Brannan, PrincipalChristina Carlson, Head Teacher 

3002 International St, FAI 99701 FAX 452‐5048 (CHN) **8530 Richardson Hwy ‐ Physical FAX 488‐5358 (SAL)

CRAWFORD ELEM, 3‐6 372‐3306 8:00‐2:30  TICASUK BROWN ELEM, K‐5 488‐3200 9:00‐3:30

Beverly Kokrine,     Principal     Teresa Lesage, Principal

692 Raven’s Way, Eielson AFB 99702 FAX 372‐3199 (CRW) **785 Lakloey Drive ‐ Physical FAX 488‐6208 (TIC)

DISCOVERY PEAK CHARTER, K‐8 488‐ 8:30‐3:00  TWO RIVERS SCHOOL, K‐8 488‐6616 9:00‐3:30 

Allison Bartlett, Head Teacher Cathy Pusch, Principal

3340 Badger Rd, Suite 280, NP 99705FAX  (DPC) **400 Two Rivers Road ‐ Physical FAX 488‐8487 (TRV)

DENALI ELEM, K‐6 452‐2456 8:30‐3:00  UNIVERSITY PARK ELEM, K‐6 479‐6963 8:45‐3:15 

Allyson Nicholson, PrincipalKC Bodily, Principal

1042 Lathrop Street, FAI 99701 FAX 451‐0792 (DNL) 554 Loftus Road, FAI 99709 FAX 479‐6219 (UPK)

HUNTER ELEM, K‐6 456‐5775  8:45‐3:15  WATERSHED CHARTER, K‐8 374‐9350 8:30‐3:00 

Jane Bedford, Principal Jarrod Decker, Head Teacher

1630 Gillam Way, FAI 99701 FAX 452‐8891 (HTR) 4975 Decathlon, FAI 99709 FAX 374‐9360 (WSD)

JOY ELEMENTARY, K‐8 456‐5469 8:30‐3:00  WELLER ELEM, K‐6 457‐1629 8:30‐3:00 

LaLaunie Whisenhant, Principal Lynn Weckesser, Principal

24 Margaret St., FAI 99701 FAX 456‐1477 (JOY) 635 Elementary Drive ‐ Physical FAX 457‐2663 (WLR)

WOODRIVER ELEM, K‐6 479‐4211 9:00‐3:30

Grant Guy, Principal

 5000 Palo Verde Dr., FAI 99709 FAX 479‐5077 (WRV)

EFFIE KOKRINE CHARTER, 7‐12 474‐0958 9:50‐3:38 

Josh Snow, Head Teacher

601 Loftus Road, FAI 99709 FAX 479‐2104 (EKC)

CAREER ED CTR., 11‐12 479‐4061  SON ‐ NP ACADEMY, 7‐12 490‐9025 

Craig Kind, Head Teacher Diana Childs, Head Teacher

724 27th Ave., Suite 1, FAI 99701 FAX 479‐0230 (CEC) 2945 Monk Ct., NP 99705 FAX 490‐9021 (NPA)

BEN EIELSON JR/SR, 7‐12 372‐3110 7:45‐2:15 RANDY SMITH MIDDLE, 7‐8 458‐7600 9:30‐4:00

Dave Dershin, Principal

1401 Bainbridge, FAI 99701 FAX 458‐7676 (RSM)

Bruce Bell, Principal

AP: Dr. April Scott

675 Raven’s Way, Eielson AFB 99702 FAX 372‐3202 (BEH)

HUTCHISON HIGH SCHOOL, 9‐12 479‐2261 7:45‐2:15 RYAN MIDDLE, 7‐8 452‐4751 9:30‐4:00

Robyn Taylor, Principal Heather Stewart, Principal 

AP: Beth Reagin AP: Petra Timmons

3750 Geist Rd, FAI 99709 FAX 479‐8286 (HUT) 951 Airport Way, FAI 99701 FAX 451‐8834 (RYN)

LATHROP HIGH, 9‐12 456‐7794 7:45‐2:15 TANANA MIDDLE, 7‐8 452‐8145 9:30‐4:00

Carly Sween, Principal

APs: Clarice Mingo, Linda Kang, Rich Harrelson

Carla Marquand, Principal 

AP: Rachel Blackwell

901 Airport Way, FAI 99701 FAX 452‐6735 (LTH) 600 Trainor Gate Rd., FAI 99701 FAX 456‐2780  (TAN)

NORTH POLE HIGH, 9‐12 488‐3761 7:45‐2:15 WEST VALLEY HIGH, 9‐12 479‐4221 7:45‐2:15

Sarah Gillam, Principal

APs: Dave Foshee, Heather Johnson, Greg Gibson

Graham Storey, Principal 

APs: Michelle Spillane, Henry Burns 

601 NPHS Blvd., NP 99705 FAX 488‐1488 (NPH) 3800 Geist Rd., FAI 99709 FAX 474‐8901 (WVH)

NORTH POLE MIDDLE, 6‐8 488‐2271 8:00‐2:30 OTHER SCHOOLS:

Richard Smith, Principal Fairbanks B.E.S.T.  452‐2000 Ext. 11201

AP: Holly Cervin Golden Heart Academy  (FYF) 456‐1536

Jun‐19 300 East 8th Ave., NP 99705 FAX 488‐9213 (NPM) BRIDGE / HIRE / ABEL Program 474‐2144

ADMINISTRATIVE CENTER
520 Fifth Avenue, Fairbanks  99701 

452‐2000           Fax:  451‐6160
www.k12northstar.org 

Dr. Karen Gaborik, Superintendent 
Kate LaPlaunt, Asst. Supt ‐ Elementary 
Luke Meinert, Asst. Supt ‐ Secondary

FACILITIES MANAGEMENT 
1300 Minnie St., Fairbanks 99701 

452‐4461         Fax:  451‐0062
Mark Nilson, Ex. Director

NUTRITION SERVICES
1305 Charles Street, Fairbanks 99701 

452‐1004         Fax:  374‐8721

HIGH SCHOOL 
COUNSELING FAX 

BEH   Fax: 372‐3039
HUT  Fax: 479‐2264
LTH   Fax: 456‐4475
NPH  Fax: 490‐2305
WVH Fax: 479‐8371



IMPORTANT CONTACT INFORMATION 

(907) 451-2650  / Fax:  (907) 451-2616   751 Old Richardson Highway, Suite 300 

(907) 465-2831  / Fax:  (907) 465-2441   tcwebmail@alaska.gov 

801 West 10th Street, Suite 200 

PO BOX 110500, Juneau  AK  99811-0500 

(907) 465-4460 (Juneau) (800) 821-2251 (outside Juneau)

Report Claims to:  1-800-353-2650

mailto:tcwebmail@alaska.gov
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 CONTRACT DAYS 

               FAIRBANKS NORTH STAR BOROUGH SCHOOL DISTRICT 
 

CERTIFIED   
 Start and End Dates  

 
2020-2021 

 

START DATE 
 

July 20 
Monday 

 

 
July 29 

Wednesday 
 

August 10 
Monday 

END DATE* May 28  
Friday 

May 25  
Tuesday 

May 19  
Wednesday 

First / Last day for Students August 17 
Monday 

May 18 
Tuesday  

     Certified Teaching staff      (184 Days) 
 

 XX 

 
High School Principal                (206 Days)   
 

 

XX   

 
Middle School Principal          (196 days) 
 

 
XX  

 
Elementary Principal                  (196 days) 
 

 
XX  

      Assistant Principal                 (196 days) 
                Elementary / Middle / High 

 
XX  

 
Memorial Holiday = Monday, May 31  
Additional days for counselors & librarians excluded from reg. calendar per Article 507 of Agreement. 

 



School Start and End Dates:

School Positions That Start and End With Students Start Date End Date
ALL positions except those listed below August 17 May 18
School Positions (includes all charter schools except those listed on pg. 2) Start Date End Date
Administrative Secretaries (High) July 20 May 28
Administrative Secretaries (Middle and Elementary) July 29 May 25
Alaska Room Cultural Resource Coordinator August 14 May 18
ANE Tutors (High) August 14 May 18
ANE Tutors (Middle & Elementary) August 17 May 7
Counseling Technicians July 20 May 28
Day Custodians (Two Rivers & Salcha) July 29 May 25
ELL Tutors/Instructors (High) August 13 May 19
ELL Tutors/Instructors (Middle and Elementary) August 13 May 14
Library Assistants and Associates August 5 May 21
Nurses, LPNs & Health Assistants August 3 May 20
Prevention and Intervention Specialists August 14 May 19
Program Secretary (Barnette) July 29 May 25
School Psychologist Intern August 10 May 19
School Safety Assistants August 14 May 18
Secretaries (grade 6) (High, Middle, and Elementary) July 29 May 25
Shift Custodians (10 months) July 20 May 28
Sign Language Interpreters and American Sign Language Specialist August 14 May 18
SPED Assistive Technology Media Technician August 5 May 26
SPED Cross Categorical/IR/ER/SR Aides (Does not include Grade 5 or Pre-K SPED 
Aides - these follow school term schedule) August 14 May 18

SPED Deaf and Heard of Hearing (DHH) Program Media Technician August 12 May 21
SPED Secretaries August 13 May 19
Teaching Assistants (Kindergarten)* August 14 May 18
ASP Coordinators (Grant funded schools) - AWE, DNL, HTR, JOY, LTH, NPE, TIC 
(coordinators at non-grant funded schools follow school term schedule) August 11 May 7

Nutrition Services Start Date End Date
NS Administrative Secretary July 21 May 21
NS Central Kitchen (CK) Coordinator & Production Crew Lead August 10 May 18
NS CK Production Crew and Packaging Crew Members** August 11 May 18
NS Kitchen Aides and Managers August 13 May 18
NS Secretary August 5 May 21
NS Warehouseperson - 10 month July 21 May 21
NS Warehouseperson - Expeditor August 5 May 21
Administrative Center Staff (other) Start Date End Date
10 month Secretaries & Program Secretaries August 5 May 28
Cashier August 12 June 11

                                      August 17, 2020 - May 18, 2021

                       FNSBSD CLASSIFIED START AND END DATES

                  2020-2021 SCHOOL YEAR               

* These positions do not work (unpaid leave days) on February 15 during parent teacher conference days
** These positions do not work (unpaid leave days) on October 30 and February 15 during parent teacher conference days

Please refer to Article 11 and 12 of the ESSA Negotiated Agreement for a list of paid vacation days and holidays.
Revised: 3/4/2020



Effie Kokrine (School term begins August 10 and ends May 18) Start Date End Date
Administrative Secretary*** July 27 May 19
ANE Tutor*** August 7 May 18
Counseling Technician*** July 27 May 19
Day Custodian*** August 6 May 18
Kitchen Manager*** August 6 May 18
SPED Aide/Tutor*** August 7 May 18
SPED Clerk/Secretary*** August 6 May 18
Watershed Start Date End Date
Administrative Secretary August 5 May 21
Library Assistant August 10 May 19
Teaching Assistant August 14 May 19
SPED Aide August 14 May 19

Please refer to Article 11 and 12 of the ESSA Negotiated Agreement for a list of paid vacation days and holidays.
***These positions do not work (unpaid leave days) during the week of September 14 through September 18

Revised: 3/4/2020

                       FNSBSD CHARTER START AND END DATES

                  2020-2021 SCHOOL YEAR               







Inclement Weather Decision-Making 

4:00 – 5:00 am - Transportation depa

NO

Decision

Report to
work at your
normal start

time.

District App



FAIRBANKS NORTH STAR BOROUGH SCHOOL DISTRICT 

           

    

Page 1 of 1 

Inclement Weather/Emergency Closure 
Staffing Requirements  

 
FEA (Teachers and other Certified Staff) - FEA members, *except head teachers, do not report to work 
on emergency closure days.  The school calendar will be adjusted accordingly and may include additional 
days. Tentative make-up days for bad weather are designated on the school calendar.  Teachers should plan 
summer activities after these tentative make-up days have passed to ensure their availability. 
  

*Head Teachers are expected to report on emergency closure days (contract extensions will be 
issued as appropriate).  
 

FPA (Principals) - All FPA members, principals and assistant principals, are expected to report on 
emergency closure days.  The FPA calendar will be adjusted accordingly.  FPA members who are unable 
to report to work and work full days on emergency closure days will use appropriate leave for the day. 
 
ESSA (Classified Staff) - ESSA employees, other than those working for the Facilities Maintenance 
Department (FMD) grounds crew and the *exceptions listed below, do not report to work on emergency 
closure days.  Employees required to report, but unable to do so or unable to work the full day, will use 
appropriate leave for the day. 

 
*ALL Elementary, Secondary, and Charter Schools:  

Administrative secretary;  
Day custodian; and  
Lead custodian are required to report. 

 
*Anderson Elementary, Ben Eielson Jr./Sr. High School & Crawford Elementary: 

One classified employee identified at the beginning of each year; 
Day custodian; and  
Lead custodian are required to report. 

 
*FMD Grounds Crew 

 
Article 10.5 of the ESSA Negotiated Agreement provides paid time for two (2) emergency closure days.  
Should the District experience emergency closure for more than two (2) days, employees may use personal 
or annual leave, or take leave without pay for those additional days. 

 
ESSA FMD – Grounds Crew - ESSA Ground Crews are required to report on emergency closure days.  
Employees unable to report will use appropriate leave for the day.   
 
Exempt Staff - Exempt staff are required to work on emergency closure days. Exempt employees who are 
unable to report for work on emergency closure days will use appropriate leave for the day. 
 
All employees who are required to work should consider their safety and that of their own family first. 
An employee who is required to report but unable to safely drive to work should contact his or her 
immediate supervisor. Employees required to work are expected to work a full day. Employees required 
to work but unable to report, will use appropriate leave. 
 

All employees on preapproved or continuing sick leave may continue to claim sick leave as appropriate.   



Revised: July 2012 

Lockdown Procedures 

 

SECURE THE BUILDING 

1. All outer doors locked, lower shades in exterior offices. 
2. Staff does not exit the building. 
3. Building operates as normal inside. 
4. Superintendents or designee will control access to the building at the main entrance and egress 

at all doors, until informed that the situation is clear. 

 

CLEAR THE HALLS – SIT TIGHT 

1. Staff members will bring personnel who are in the hallway into the suite/office and lock the 
door. All remain in the room. 

2. Cover door window and lower shades. 
3. Make note of everyone present in the suite/office as well as those absent. 
4. Continue normal activities. 
5. Stay off pones unless you have a medical emergency or you have specific information about 

intruders(s). 
6. Ignore alarms. 
7. Periodically check email for updates. 
8. Remain in “Clear the Halls – Sit Tight” until an announcement is made that the situation has 

ended. 

 

LOCKDOWN 

1. Staff members will bring personnel who are in the hallway into the suite/office and lock the 
door. All remain in the suite/office. 

2. Cover door window and lower shades. Turn off lights. 
3. Make note of everyone present in the suite/office as well as those absent. 
4. Personnel will stay of the floor away from door(s) and windows. 
5. Remain quiet. 
6. Stay off pones/email unless you have a medical emergency or you have specific information 

about the intruder(s). 
7. Ignore alarms. 
8. Remain in Lockdown until a District official or law enforcement officer enters your office/suite 

and advises you to “Sit Tight”.  
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Updated 7-2020 
 

M E M O R A N D U M 
 
 
TO:  All Staff 
 
FROM: Ivory McDaniel, Executive Director of Human Resources 
 
DATE:  July 13, 2020 
 
SUBJECT: 2020-2021 Legal Requirements & Expectations for Student Safety 
 
As a school district employee, you play a critical role in providing a safe place for 
students to learn. As such, you are required to review and comply with the 
requirements set forth in the following policies and documents that address the legal 
requirements and the district’s expectations for all staff regarding interaction with 
students.  
 

1. School Board Policies and Administrative Regulation1 
• Policy 543 

o Conditions of Employment - Ethical and Professional Conduct2 
• Policy 614.3 

o Duties and Responsibilities of Teachers - Ethical and Professional 
Conduct ** 

• Policy 811.2 
o  Employee and Volunteer Use of Electronic and Social Media 

Communications - Policy 
• Policy 1011  

o Nondiscrimination  
• Policy 1012 *Under Review – 2020-21 School Year* 

o Harassment  
• Policy 1012.1 *Under Review – 2020-21 School Year* 

o Harassment - Sexual Harassment  
• Policy 1052.12 

o Student Disciplinary Actions – Disciplinary Consequences – Simple 
Discipline - Corporal Punishment 

• Policy 1065 *Under Review 2020-21 School Year: New Legislation*3 
o Student Welfare - Reporting Child Abuse and Neglect 

• Policy 1065.13 
o Student Welfare – Reporting Child Abuse and Neglect - Staff 

Reports 
• Policy 1068  

o Student Welfare - Erin’s Policy for a Child Sexual Abuse Prevention 
and Education Program 

• Administrative Regulation 130.2  
o Nondiscrimination - Gender Identity 

   

FAIRBANKS NORTH STAR BOROUGH SCHOOL DISTRICT 
 



Updated 7-2020 
 

 

 
2. Defining Staff-Student Boundaries 

This document is a joint publication of the district's Employment and Educational 
Opportunity (EEO)/Affirmation Action Office, the Education Support Staff 
Association (ESSA) and the Fairbanks Education Association (FEA).  All staff 
are expected to follow these guidelines for appropriate interactions with students.  
  

3. Title IX & FERPA Flyer 
This flyer sets forth the exception to FEPRA when a Title IX matter is involved. In 
cases where there is a Title IX investigation, information that would otherwise be 
protected under FERPA may be shared to comply with Title IX. 

 
4. Classroom Safety Flyer  

This flyer cites provisions of the FEA Negotiated Agreement and the ESSA 
Negotiated Agreement with the School Board that addresses provisions for all 
staff on appropriate use of physical contact with students. 

 
5. Professional Teaching Practices Commission Code of Ethics 

This code sets forth the ethics certificated staff must follow.  The ethical 
standards that fulfill staff's obligation to students are the standards the district 
expects for all staff dealing with students. School Board Policy 543, Conditions 
of Employment - Ethical and Professional Conduct, adopts the definition of 
professionalism as a standard for all employees. 

 
Questions regarding your responsibilities can be directed to your building administrator, 
supervisor, or the Human Resources Department.  
 
 
 
1 The School Board Policies and Administrative Regulations are available on the district's 
website at: http://www.boarddocs.com/ak/fbns/Board.nsf/Public   
 
2 Policies 543 and 614.3, Ethical and Professional Conduct, hold all staff to a professional 
standard in their conduct toward students, parents, guardians, co-workers, and members of 
the public, including engagement in constructive, tactful communication. Electronic 
communication is held to the same professional standard of conduct as traditional face-to-
face, verbal, or written communication. 
 
3 In July 2019, House Bill 49 was passed by the Alaska State Legislature and was 
signed into law by Governor Dunleavy. The law now requires that ALL reports of 
sexual abuse be made to both the Alaska Office of Children’s Services (OCS) and the 
nearest law enforcement agency (A.S. 47.17.020). Previously mandatory reporters in 
Alaska were only required to make these reports to OCS.  
 

 
Attachments (5) 

http://www.boarddocs.com/ak/fbns/Board.nsf/Public
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Title:  Policy 543: Conditions of Employment - Ethical and Professional Conduct 
Legal: 20 AAC 10.020;  

Appropriate Staff-Student Interaction Guidelines - Defining Staff-Student Boundaries Brochure 
 
Employees are expected to be professional* in their attitudes and behaviors toward students, parents, co-
workers, and members of the public. The Code of Ethics of the Education Profession adopted by the 
Professional Teaching Practices Commission (20AAC 10.020 – 20AAC 10.030) and the district's 
“Defining Staff-Student Boundaries” brochure provide guidance and expectations for all employees. 
 
*To be professional means: 

1. to accept responsibility; 
2. to perform one’s job competently; 
3. to accord just, equitable, and respectful treatment to all persons encountered in the workplace;  
4. to engage in constructive, tactful communication; and 
5. to practice collaborative problem-solving when appropriate. 

 
Title: Policy 614.3: Duties and Responsibilities of Teachers - Ethical and Professional 

Conduct 
Legal: 20 AAC 10.020;  

Appropriate Staff-Student Interaction Guidelines - Defining Staff-Student Boundaries Brochure 
 
Teachers are expected to be professional* in their attitude, behavior, and communication with students, parents, 
and co-workers and are required to abide by the Code of Ethics of the Education Profession adopted by the 
Professional Teaching Practices Commission (20AAC 10.020.–20AAC 10.030). The district's Defining Staff-
Student Boundaries brochure also provides guidance and expectations for all employees. 

*To be professional means: 
1. to accept responsibility; 
2. to perform one’s job competently; 
3. to accord just, equitable, and respectful treatment to all persons encountered in the workplace; 
4. to engage in constructive, tactful communication; and 
5. to practice collaborative problem-solving when appropriate. 

 
Title: Policy 811.2: Employee and Volunteer Use of Electronic and Social Media 

Communications - Policy 
Legal: AS 14.20.095; Appropriate Staff-Student Interaction Guidelines - Defining Staff-Student Boundaries Brochure; 

Professional Teaching Practices Commission Code of Ethics (20 AAC 10.020 – 20AAC 10.030);  
Garcetti v. Ceballos, 547 U.S. 410 (2006); Pickering v. Board of Education, 391 U.S. 563 (1968). 

 
Cross References:   543 - Policy 543: Conditions of Employment - Ethical and Professional Conduct  

800.2 - Policy 800.2: School Board Policy on Technology - Policy  
802.23 - Policy 802.23: Student Use of Technology - Unsuitable Material Filters  

 
Communication is an essential element of the learning process. Using available technology can enhance 
communication and thereby enhance learning (cross reference School Board Policy 800.2: Technology). 
  
All employees are held to a professional standard in their conduct toward students, parents, guardians, co-
workers, and members of the public, including engagement in constructive, tactful communication. 
Electronic communication is held to the same professional standard of conduct as traditional face-to-face, 
verbal, or written communication (cross reference School Board Policy 543: Ethical and Professional Conduct). 
  

http://go.boarddocs.com/ak/fbns/Board.nsf/goto?open&id=ADCN7Q5D5061
http://www.touchngo.com/lglcntr/akstats/aac/title20/chapter010/section020.htm
https://www.k12northstar.org/Page/7996
http://go.boarddocs.com/ak/fbns/Board.nsf/goto?open&id=ADCJL24DA3EB
http://www.touchngo.com/lglcntr/akstats/aac/title20/chapter010/section020.htm
https://www.k12northstar.org/Page/7996
http://go.boarddocs.com/ak/fbns/Board.nsf/goto?open&id=ADASCR647A29
http://www.touchngo.com/lglcntr/akstats/statutes/title14/chapter20/section095.htm
https://www.k12northstar.org/Page/7996
http://www.touchngo.com/lglcntr/akstats/aac/title20/chapter010/section020.htm
https://www.law.cornell.edu/supct/html/04-473.ZS.html
https://supreme.justia.com/cases/federal/us/391/563/case.html
http://www.boarddocs.com/ak/fbns/Board.nsf/Public?open&id=ADCN7Q5D5061
http://www.boarddocs.com/ak/fbns/Board.nsf/Public?open&id=ADAQGQ5E3AE0
http://www.boarddocs.com/ak/fbns/Board.nsf/Public?open&id=ADAR7F60B267
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Employees and volunteers must understand the importance of establishing and maintaining the proper 
boundaries in communications with students. The same standards for appropriate content apply to electronic and 
social media communication (see Guidelines in the Defining Staff-Student Boundaries Brochure). 
  
The district reserves the right to monitor electronic communications conducted using district equipment, systems 
or networks. Employees and volunteers using electronic communication and social media should be mindful that 
it can be difficult to control and maintain privacy online, remembering that social media content can always 
become public and; even content with privacy controls may be made available to those outside preferred 
settings. Any content posted online may be discovered or reported to the district. For example, the district may 
discover information as a result of its own efforts to monitor its online reputation, as a result of an investigation 
or complaint, or other legitimate reason. The district will handle information received or discovered in 
accordance with the district’s policies and procedures. Electronic and social media communication found to 
violate law, policy, regulations, guidelines or rules may result in corrective or disciplinary action, up to and 
including termination. 
  
This policy supplements, and does not replace, other district policies. Electronic communications remains 
subject to all applicable district policies, including but not limited to nondiscrimination and harassment, 
sexual misconduct, telecommunications access, staff ethics, confidentiality, and professional and ethical conduct 
standards.  
  
The superintendent shall develop an administrative regulation to implement this policy. The administrative 
regulation shall be reviewed periodically and revised as needed in order for it to evolve to reflect emerging 
social media technologies.  
  
Use of Social Media on Behalf of the District 
The school district has a presence with online sites and social media accounts. The superintendent shall develop 
policies governing access to and control over official school district accounts.  
 
A successful social media presence requires monitoring and attention. Individuals using social media to 
disseminate information for the district should consider whether there are adequate resources (including time) 
to maintain the communication, monitor and address responses and communications from others regarding the 
content. 
 
Individuals using social media for the district must be transparent and make clear that any postings made as part 
of their job are posted for the district. 
 
Everyone using social media for the district should be accurate, fair and courteous, use proper grammar and 
avoid jargon and unnecessary abbreviations or acronyms that may be unfamiliar to the intended 
audience, students or parents. 
 
No one should conduct or encourage illegal activity or engage in commercial solicitation while using social 
media for the district. 
 
No one should publish profane or obscene or sexually explicit language or content while using social media for 
the district. 
 
No one using social media for the district should violate the legal ownership interests of any party. It is 
important to respect copyrights and give credit where credit is due. 
 
No one should use social media for the district to promote, foster or perpetuate impermissible discrimination. 
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Everyone using social media for the district must refrain from disseminating information that may tend to 
compromise the safety or security of students, the public or the district. Guidelines and legal limitations such as 
FERPA apply in social media. Confidential matters must be kept private. 
 
It is important for everyone using social media for the district to do so in a respectful and professional manner. 
 
Users who make an error while using social media for the district should be honest about mistakes and correct 
them quickly. Negative comments or developments should be handled quickly and professionally. If employees 
or volunteers choose to modify an earlier post, they should make clear they have done so. 
 
The district reserves the right to restrict or remove any content provided by employees or volunteers in the 
course of their employment that is in violation of district policy or applicable law. 
  
Communication with Students 

1. An employee’s communication with students in the classroom or directly related to instruction is an 
extension of the employee’s job.  

2. An employee’s communication with students outside of the classroom or not directly related to 
instruction may be restricted and require parent consent. 
  

3. When using electronic communication and social media to communicate with students and their 
families, employees and volunteers are required to do so in a manner that:   

a. is consistent with responsible and professional use;  
b. does not interfere with efficient and effective operation of the district; and  
c. does not compromise the safety and well-being of students. 

4. An employee using social media to communicate with students must provide equitable 
communication by alternative methods to those students without technology. 

5. Employee communication with students must comply with individual sites’ terms of use and privacy 
policies (COPPA).  

6. Employee communication with students recognizes the school district’s student web protection 
parameters which limit student access during school hours (see School Board Policy 802.23: 
Unsuitable Material Filters) (CIPA). 

Private Use of Social Media 
Volunteers and employees of the district have First Amendment rights to speak on matters of public concern. 
 
Employees and volunteers engaging in social media as private citizens should not attribute their personal 
statements, opinions or beliefs to the district.  
 
Employees and volunteers should not use district logos or trademarks or other intellectual property of the district 
when engaging in social media as private citizens. 
 
Employees and volunteers engaged in social media as private citizens should remain aware that guidelines and 
limitations such as FERPA remain applicable and should not use social media to disclose confidential 
information regarding students. 
 
Employees should be mindful of their ongoing ethical obligations as educators and should not post any material 
that constitutes harassment, hate speech or libel. 
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Nothing in this policy restricts or modifies the right of a teacher to engage in comment and criticism outside of 
school hours regarding school personnel, members of the governing body of any school or school district, or any 
other public official or any school employee to the same extent that a private individual may exercise that right 
in accordance with Alaska Statute 14.20.095. 
  
Factors the district may consider when considering violations of this policy include: 

1. whether the employee or volunteer knowingly and directly initiated inappropriate communication 
with students;  

2. whether the employee or volunteer intended or intentionally disregarded the possibility that students 
would see his or her inappropriate postings; and  

3. whether the nature of the communication itself reflected,   
a. inappropriate employee-student communication, such as discussion of sexually suggestive or 

sexually explicit topics, or  
b. unprofessional communication that has negatively impacted the employee’s or volunteer’s 

ability to perform his or her job responsibilities effectively. 
Definitions 

1. Electronic communication shall mean, but not be limited to, any communication that is sent by, 
delivered by, received by, or that otherwise uses: 

a. e-mail; 
b. instant messaging; 
c. text message; 
d. telephone, including cellular or mobile phone or smartphone; 
e. social-media site; 
f. the Internet; or 
g. any similar technology.  

2. Online conduct shall mean, a) the transmission of any electronic communication, and b) the 
publication of any content via social media. 

3. Social media shall mean forms of electronic communication through which users create online 
communities to share information, personal messages, ideas, photographs, videos, and other content. 

 
Title:    Policy 1011: Nondiscrimination 
Legal:   AS 14.18.060;  AS 18.80.220-225; AS 47.80.010; Civil Rights Act of 1964, Title VI and Title VII; Equal Pay Act of 

1963; Age Discrimination in Employment Act of 1967; Education Amendments of 1972, Title IX; Rehabilitation Act 
of 1973, Section 504 Individuals with Disabilities Education Act; Age Discrimination Act of 1975; Vocational 
Educational Act, Title II; Americans with Disabilities Act, Title II, as amended by the ADAAA of 2008; Genetic 
Information Nondiscrimination Act of 2009, Title II 

 
Cross References: 130 * - Policy 130: Nondiscrimination  

130 - AR 130: Nondiscrimination - Nondiscrimination and Affirmative Action  
1011 - AR 1011: Nondiscrimination and Affirmative Action  

 
The Board is committed to a policy of nondiscrimination in relation to race, ethnicity, color, religion, creed, sex, 
age, national origin, physical or mental disability, marital status, changes in marital status, pregnancy, 
parenthood, sexual orientation, gender identity, disabled veterans or other eligible veterans, or any other basis of 
discrimination prohibited by local, state, or federal law, except where a bona fide requirement may lawfully 
disqualify an individual. This policy will prevail in all matters concerning staff, students, contractors, the public, 
educational facilities, programs, services and activities. 

 
Title:    Policy 1012: Harassment 
Cross References: 131 - Policy 131: Harassment;  

534 - Policy 534: General Personnel Policies – Harassment 
1046.7 * - Policy 1046.7: Student Rights and Responsibilities - Disruptive      Student Behavior - Harassment  
1046.7 - AR 1046.7: Student Rights and Responsibilities - Disruptive Student   Behavior - Harassment  

http://go.boarddocs.com/ak/fbns/Board.nsf/goto?open&id=ACYHA84783BD
http://www.touchngo.com/lglcntr/akstats/statutes/title14/chapter18/section060.htm
http://touchngo.com/lglcntr/akstats/Statutes/Title18/Chapter80/Section220.htm
http://www.touchngo.com/lglcntr/akstats/Statutes/Title47/Chapter80/Section010.htm
https://www.justice.gov/crt/fcs/TitleVI-Overview
https://www.eeoc.gov/laws/statutes/epa.cfm
https://www.eeoc.gov/laws/statutes/epa.cfm
https://www.eeoc.gov/laws/statutes/adea.cfm
https://www.dol.gov/agencies/oasam/civil-rights-center/statutes/title-ix
https://www.dol.gov/agencies/oasam/civil-rights-center/statutes/section-504-rehabilitation-act-of-1973
https://www.dol.gov/agencies/oasam/civil-rights-center/statutes/section-504-rehabilitation-act-of-1973
https://www.dol.gov/oasam/regs/statutes/age_act.htm
http://www2.ed.gov/policy/elsec/leg/esea02/pg20.html
http://www2.ed.gov/policy/elsec/leg/esea02/pg20.html
https://www.eeoc.gov/laws/statutes/adaaa.cfm
https://www.eeoc.gov/laws/types/genetic.cfm
https://www.eeoc.gov/laws/types/genetic.cfm
http://www.boarddocs.com/ak/fbns/Board.nsf/Public?open&id=ACUVSJ822760
http://www.boarddocs.com/ak/fbns/Board.nsf/Public?open&id=ACQ22R001B1C
http://go.boarddocs.com/ak/fbns/Board.nsf/goto?open&id=AD3PC7626877
http://go.boarddocs.com/ak/fbns/Board.nsf/goto?open&id=ACYHMN492F79
http://www.boarddocs.com/ak/fbns/Board.nsf/Public?open&id=ACVT2D6ADC76
http://go.boarddocs.com/ak/fbns/Board.nsf/goto?open&id=ADCMTN5CD10C
http://www.boarddocs.com/ak/fbns/Board.nsf/Public?open&id=ACYPXA66AC36
http://www.boarddocs.com/ak/fbns/Board.nsf/Public?open&id=AD4KQL52F80F
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It is the policy of the Fairbanks North Star Borough School District to maintain a learning and work 
environment that is free of harassment. The school district prohibits all forms of harassment. 

Harassment includes but is not limited to any verbal, nonverbal, written, physical conduct, or electronic 
communication relating to race, ethnicity, color, religion, creed, sex, age, national origin, physical or mental 
disability, marital status, change in marital status, pregnancy, parenthood, sexual orientation, gender 
identity, disabled veterans, or other eligible veterans that is sufficiently severe, pervasive, or persistent that it 
substantially interferes with or limits an individual’s work, academic, athletic, or activity performance or creates 
an intimidating, hostile, or offensive work or academic environment. 
 
Allegations of harassment should be reported immediately. Reports may be made to the building principal, a 
supervisor, or the director of Employment and Educational Opportunity (EEO). Allegations of harassment will 
be promptly, fairly, and thoroughly investigated. Violations of this policy will be subject to appropriate action, 
including discipline. 
 
Retaliation against a person alleging harassment or participating in an investigation of an allegation of 
harassment is prohibited. The school district shall promptly, fairly, and thoroughly investigate all reported 
allegations of retaliation and take appropriate action. 

 
Title:  Policy 1012.1: Harassment - Sexual Harassment 
Legal:  Title VII of the Civil Rights Act of 1964; Title IX of the 1972 Education Amendments 
 
Cross References:  131.1 - AR 131.1: Harassment - Sexual Harassment  

535 - Policy 535: General Personnel Policies - Sexual Harassment  
1012.1 - AR 1012.1: Harassment - Sexual Harassment  

 
It is the policy of the Fairbanks North Star Borough School District to maintain a learning environment that is 
free from sexual harassment. 
 
It shall be a violation of policy for any person to harass a student under school authority through conduct or 
communications of a sexual nature. It shall also be a violation of policy for students to harass students or 
other persons through conduct or communications of a sexual nature. 
 
Any student or other person who believes he or she has been subjected to sexual harassment should report the 
alleged conduct immediately to the building principal, counselor, or other individual designated to receive 
such complaints. Allegations of sexual harassment shall be investigated promptly, fairly, and thoroughly. 
 
Violations of this policy will be subject to appropriate action, including discipline. 

 
Title: Policy 1052.12: Student Disciplinary Actions - Disciplinary Consequences - Simple 

Discipline - Corporal Punishment 
Legal:  4 AAC 07.900; 4 AAC 07.010(c) 
 
The use of corporal punishment in the Fairbanks North Star Borough School District is prohibited. (4 AAC 
07.010(c)) Corporal punishment means the application of physical force to the body of a student for disciplinary 
purposes. It does not include the use of reasonable and necessary physical restraint of a student to protect the 
student or others from physical injury, to obtain possession of a weapon or other dangerous object from a 
student, to maintain reasonable order in the classroom, or on school grounds, or to protect property from 
serious damage or destruction. (4 AAC 07.900) Physical contact by authorized employees for the purpose of 
administering first aid or to attend to student health needs if reasonable and necessary is not within the definition 
of corporal punishment. 

http://go.boarddocs.com/ak/fbns/Board.nsf/goto?open&id=ACYHQL494A88
https://www.eeoc.gov/laws/statutes/titlevii.cfm
https://www.justice.gov/crt/title-ix-education-amendments-1972
http://www.boarddocs.com/ak/fbns/Board.nsf/Public?open&id=ACWREY6D5BEA
http://www.boarddocs.com/ak/fbns/Board.nsf/Public?open&id=ADCMU65CE2FE
http://www.boarddocs.com/ak/fbns/Board.nsf/Public?open&id=AD3PFP6346AB
http://go.boarddocs.com/ak/fbns/Board.nsf/goto?open&id=ACYQHW69743B
http://www.touchngo.com/lglcntr/akstats/AAC/title04/chapter007/section900.htm
http://www.touchngo.com/lglcntr/akstats/aac/title04/chapter007/section010.htm
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Title:  Policy 1065: Student Welfare - Reporting Child Abuse and Neglect 
Legal:  AS 47.17.010; AS 47.17.020 
Cross References: 1065 - AR 1065: Student Welfare - Reporting Child Abuse and Neglect;  
1065 - Appendix A - AR 1065: Student Welfare - Reporting Child Abuse and Neglect - Appendix A: Suspected Child Harm Report Form 
 
The school district protects the health and well-being of students who may be adversely affected through 
physical injury or neglect, mental injury, sexual abuse, sexual exploitation, or maltreatment by requiring reports 
of suspicion of child abuse or neglect to the Office of Children Services in accordance with AS 47.17.010 and 
AS 47.17.020. 

In July 2019, House Bill 49 was passed by the Alaska State Legislature and was signed into law by Governor 
Dunleavy. The law now requires that ALL reports of sexual abuse be made to both the Alaska Office of 
Children’s Services (OCS) and the nearest law enforcement agency (A.S. 47.17.020). Previously mandatory 
reporters in Alaska were only required to make these reports to OCS.  
 
 

 
Title: Policy 1065.1: Student Welfare - Reporting Child Abuse and Neglect - Staff 

Reports 
Legal:  20 AAC 10.020(b)(4) 
 
Employees, who in the performance of their occupational duties, have reasonable cause to suspect that a student 
has suffered harm as a result of child abuse or neglect shall immediately report the harm to the Fairbanks’ Office 
of Children’s Services. Employees may also report suspicions of abuse or neglect that have come to their 
attention in their non-occupational capacity. Any doubt about reporting suspected child abuse and neglect is to 
be resolved in favor of protecting the student. 

Teachers shall report to the Professional Teaching Practices Commission knowledge of an educator’s act of 
physical abuse of a student or sexual conduct with a student. 

In July 2019, House Bill 49 was passed by the Alaska State Legislature and was signed into law by Governor 
Dunleavy. The law now requires that ALL reports of sexual abuse be made to both the Alaska Office of 
Children’s Services (OCS) and the nearest law enforcement agency (A.S. 47.17.020). Previously mandatory 
reporters in Alaska were only required to make these reports to OCS.  
 

 

Title: Policy 1068: Student Welfare - Erin’s Policy for a Child Sexual Abuse Prevention 
and Education Program 

Cross References:   1068 - AR 1068: Student Welfare - Erin’s Policy for a Child Sexual Abuse Prevention and Education Program 
 
The school district shall develop a comprehensive child sexual abuse program with the goal of informing 
students and staff about child sexual abuse and available resources. The program shall include, but not be 
limited to: 

1. adopting a child sexual abuse curriculum to provide age-appropriate information to teach students 
the difference between appropriate and inappropriate conduct in situations where child sexual abuse 
could occur, and to identify actions a child may take to prevent and report sexual abuse or sexual 
assault; 

2. providing students with resources and referrals to handle these potentially dangerous situations;  
3. providing students access to available counseling and educational support;  

http://go.boarddocs.com/ak/fbns/Board.nsf/goto?open&id=AD3NE75F88AB
http://www.touchngo.com/lglcntr/akstats/Statutes/Title47/Chapter17/Section010.htm
http://www.touchngo.com/lglcntr/akstats/statutes/title47/chapter17/section020.htm
http://www.boarddocs.com/ak/fbns/Board.nsf/Public?open&id=AHWPBP63DA3D
https://go.boarddocs.com/ak/fbns/Board.nsf/files/AQQNMQ60A22A/$file/AR%201065%20Appendix%20A%20Reporting%20Child%20Abuse%20and%20Neglect%20August%202017.pdf
http://go.boarddocs.com/ak/fbns/Board.nsf/goto?open&id=AD3NEQ5F9C43
http://www.touchngo.com/lglcntr/akstats/aac/title20/chapter010/section020.htm
http://go.boarddocs.com/ak/fbns/Board.nsf/goto?open&id=AD3PAP6153C7
http://go.boarddocs.com/ak/fbns/Board.nsf/goto?open&id=ANJRP56EE6FD
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4. providing mandatory training to all district staff to ensure they are fully informed on:   
a. the warning signs of sexual abuse and sexual misconduct involving a child,  
b. mandatory reporting requirements,  
c. school district policies,   
d. establishing and maintaining professional relationships with students, 
e. available resources for children affected by sexual abuse or misconduct; 

5. methods for increasing teacher, student, and parent awareness of issues regarding sexual abuse of 
children; and   

6. A minor student shall be excused from participating in classroom instruction regarding sexual abuse 
and sexual assault upon receipt by the principal of a written request from the student’s parent or 
guardian. 

 
Title  AR 130.2: Nondiscrimination - Gender Identity 
Cross References: 130.2 * - Policy 130.2: Nondiscrimination - Gender Identity  

130 - AR 130: Nondiscrimination - Nondiscrimination and Affirmative Action  
131.1 - AR 131.1: Harassment - Sexual Harassment  

 
Purpose 
The purpose of this regulation is to advise district staff regarding issues relating to transgender and gender 
nonconforming students in order to create a safe learning environment for all students, and to ensure that every 
student has equal access to all components of the educational program. 
  
Procedure 
The issues addressed in this regulation include: 

1. Definition  
2. Names/Pronouns  
3. Dress 
4. Family Acceptance 
5. Access to gym class and sports 
6. Locker room accessibility 
7. Restroom accessibility 
8. Confidentiality 
9. Discrimination and/or Harassment 

 
This regulation does not anticipate every situation that might occur.  It does offer suggested approaches to 
specific issues when the safety of transgender and gender nonconforming students may be at risk. 

1. Definitions 
a. “Transgender Students” refers to students whose gender identity is different from their sex at 

birth, and whose gender expression is different from the way males or females are expected to 
look or behave. 

b. “Gender Identity” refers to one’s feelings, understanding, interests, and outlook about whether 
one is female or male, or both, or neither, regardless of one’s biological sex. 

c. “Gender Expression” refers to the way a person expresses her or his gender, through gestures, 
movement, dress and grooming. 

d. “Gender Nonconforming Students” refers to students who have a gender expression that does not 
conform with stereotypical expectations, for example, “feminine boys,” “masculine girls,” and 
students who are androgynous. 

e. "Sexual Orientation” refers to a student’s sexual attraction to or sexual preference for a sexual 
relationship with others.  Sexual orientation could be homosexual, heterosexual, or bisexual.   

http://go.boarddocs.com/ak/fbns/Board.nsf/goto?open&id=ACQ24T006933
http://www.boarddocs.com/ak/fbns/Board.nsf/Public?open&id=ACUVZ482FEE7
http://www.boarddocs.com/ak/fbns/Board.nsf/Public?open&id=ACQ22R001B1C
http://www.boarddocs.com/ak/fbns/Board.nsf/Public?open&id=ACWREY6D5BEA
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f. “Gay, Lesbian, Bisexual” are terms that refer to students with particular sexual preferences 
towards others of their same sex or of either sex. 

2. Names/Pronouns   
a. It is strongly suggested that teachers, including counselors, privately ask transgender or gender 

nonconforming students when appropriate how they want to be addressed.  If a school staff 
member has a question pertaining to how a student wishes to be addressed it is recommended the 
staff member consult with the student’s counselor who can determine the student’s preference 
and then communicate to the staff as appropriate.  In cases where a student and parents are in 
disagreement about the name and pronoun to be used at school, school officials should seek a 
resolution acceptable to the student and to the parents. 

b. Students are to be addressed by the name and pronoun that corresponds to the gender identity that 
the student consistently asserts at school.  A student may request to be addressed by his or her 
“preferred name” (and preferred pronoun) that corresponds to their gender identity without 
obtaining a court order or without changing their official records.  This preference guide 
acknowledges that inadvertent slips or honest mistakes in the use of the “preferred” names or 
pronouns might occur, but it does not condone an intentional and persistent refusal to respect a 
student’s gender identity. 

c. The district is required to maintain a permanent student record which includes the legal name of 
the student and the student’s sex.  The district will change a student’s official records to reflect a 
change in legal name or gender upon receipt of documentation that such legal name or gender has 
been changed pursuant to a court order. 

3. Dress 
The district’s dress code should be applied uniformly to all students.  Transgender and/or gender 
nonconforming students have the right to dress in accordance with the gender identity the student 
consistently asserts at school recognizing the district’s dress code with its safety provisions, its 
prohibitions, and guidance regarding appropriate attire. 

4. Family Acceptance 
Some transgender and gender nonconforming students are not open about their gender identity at 
home because of safety reasons.  A school should focus on the student’s safety as the priority when 
providing or reporting information about the student to parents or guardians.  

5. Access to Physical Education and Sports 
Transgender and gender nonconforming students shall have the same opportunities to participate in 
physical education as all other students. Participation in competitive athletic activities and contact 
sports are to be addressed on a case-by-case basis to ensure fairness. 

6. Locker Room Accessibility 
Schools shall provide appropriate locker room facility access to nonconforming gender identity 
students.  If there is a reason or desire for increased privacy and/or safety, the student may be 
provided access to a reasonable alternative locker room such as: use of a private area (i.e., a nearby 
restroom stall with a door, an area separated by a curtain, a P.E. instructor’s office in the locker 
room, or a nearby health office restroom).  If needed a separate changing schedule may be provided 
utilizing the locker room before or after the other students.  

7. Restroom Accessibility 
At the discretion of the school administrator, a student may be provided access to a restroom facility 
that corresponds to the gender identity that the student consistently asserts at school.  If the student 
and administrator feel that there is a reason or desire for increased privacy and/or safety, the student 
may be provided access to an alternative restroom such as a single stall “unisex” restroom or the 
health office restroom.  In all instances, the school administrator makes the decisions about 
alternative restroom use governed by judgment concerning the safety and best interests of the student 
in question. 
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8. Confidentiality   
a. Transgender students have a right to privacy regarding their transgender status.  Therefore, 

school personnel should not disclose a student’s transgender status to others, including parents, 
and/or other school personnel unless there is a specific “need to know.”  

b. When discussing a particular issue such as conduct, discipline, grades, attendance, or health with 
a transgender or gender nonconforming student, focus should be on the conduct or particular 
issue, and not on any assumptions regarding the student’s actual or perceived gender identity.   

9. Discrimination and/or Harassment 
Complaints alleging discrimination or harassment based on a student’s actual or perceived 
transgender or gender nonconforming identity are to be handled in the same manner as other 
discrimination/harassment complaints. (See Administrative Regulation 130 for information regarding 
the filing of discrimination/harassment complaints.) 



Staff members must understand the difference between appropriate and inappropriate 
interactions with students. 
 

Appropriate interactions are those that create a safe environment in which students may grow, learn, 
seek help in solving problems and conflicts, and develop social skills.  Inappropriate   interactions 
cross the boundaries separating student from adult needs and create a relationship that   becomes 
peer-to-peer rather than adult-to-child. 
 

Offenders may be judged by students and others to be the “best” staff members, are very popular with students and are often 
recognized for contributions.  Staff members who have frequent one-to-one contact with students or who work in 
extracurricular activities can be at risk for inappropriate interactions or student allegations of inappropriate interactions.  
The expanding access to and use of technology as an informal and mobile communication tool may lead to inappropriate   
interactions. 
 

The examples shown may help you to determine when appropriate interactions begin to cross the line to inappropriate. 
  

Appropriate Interactions Inappropriate Interactions 
Maintain appropriate personal space Invades personal space; physical proximity that is too close 
Maintain reasonable eye contact Maintain intense eye contact 

Appropriate comments regarding academic 
environment and social activities 

Comments that are personal or physical in nature, i.e., “you have great legs,” 
“you should wear that sweater more often,” “what big muscles you have,” may 
have sexual overtones; condoning inappropriate topics for discussion; 
condoning verbal comments with sexual overtones; flirting 

Student aides assigned duties appropriate to the 
academic environment Student aides assigned duties to meet personal needs of staff members 

Student-staff communication appropriate and 
under-stood by general population 

Student-staff communication has implied messages and inside understanding 
not commonly understood by general population; hidden communication 

Conversations with students support learning and 
growth for student; student’s perspective is focus of 
conversation 

Conversations with students disclose personal and confidential information so 
that the student becomes the confidant of the adult; staff revealing personal      
information that could make student uncomfortable; adult becomes focus of 
conversation 

Appropriate use of student conferences in a 
manner consistent with educational purpose 

Pattern of spending time alone with student in conferences or other activities 
beyond educational expectations 

Student-staff relationship centered on academics, 
school events and activities 

Student-staff relationship maintained outside school events, manifested by 
taking student(s) to lunch, gift giving, outside social activities, frequent rides 
home or receiving or writing personal notes 

Maintain fair and equal treatment of all students 
with occasional exceptions 

Pattern of covering for or providing excuses for particular students, writing 
passes repeatedly for favored  students to cover tardies or absences 

Leaders of extracurricular and co-curricular 
activities maintain clear standards around gender 
issues and harassment 

Leaders of extracurricular and co-curricular activities encourage atmosphere of 
loose and inappropriate boundaries around gender and harassment issues 

A pat on the back, shoulder or arm 
Shoulder massage, lingering touches, squeezes, requesting affection; hugs, 
kisses or invitations to “give me a hug,” “give me a kiss;” touches on private 
parts of bodies 

Exercising good judgment on whether to touch 
students and/or under what circumstances; 
sensitive to individual preferences and cultural 
norms 

Touching students who may misinterpret the touch due to individual 
circumstances, cultural standards or developmental stage 

Referring serious student problems to the 
appropriately trained professional 

Staff members acting as helpers for serious student problems in circumstances 
where appropriate training in effective advising or counseling is warranted 

Parent approves of the interaction Parent questions the appropriateness of the interaction 
Communications via electronic technology related 
to instruction or school-sponsored activity and sent 
to or accessible to the entire class 

Social networking or other electronic technology communications that reveal 
personal information, or are directed at individual students 

Defining Staff – Student Boundaries 



Staying Within Appropriate Boundaries of the Staff-Student Relationship 
 

  HELPFUL HINTS FOR STAFF MEMBERS   
1. Establish the parameters of the relationship 
2. Reaffirm the helping nature of the relationship 
3. Be prepared to develop a specific plan for addressing the students’ needs 
4. Involve other adults in implementing the plan 

 

                  EFFECTIVE ADVISORS   
1. Understand their own emotional needs 

• Staff members/advisors who are in emotional need are the most vulnerable 
to the seductive dependency of an unprofessional relationship 

2. Understand propriety issues related to helping relationships 
• Professional and personal boundaries become blurred when staff members/advisors take 

students to lunch, write and receive personal notes or make physical contact 
3. Understand the emotional and physical development of students 

• Students who believe no one listens to them often transfer feelings of affection to the staff 
member/advisor 

 

Reporting Abuse 
School district personnel, administrative staff members, practitioners of healing arts, child care providers, and 
others are required by law (A.S. 47.17.020) to report suspected child abuse or neglect when they have reasonable 
cause to suspect it has resulted in harm to a child.  This obligation is an individual’s legal duty.   
School Board Policy 1065 directs all school district personnel to strictly adhere to the state law mandating report 
of suspected child abuse or neglect.  Any employee who suspects that a child has experienced physical or sexual 
abuse or physical or emotional neglect shall make a report to the Office of Children’s Services. (1065.1) 

ALL reports of sexual abuse must be made to both the Alaska Office of Children’s Services (OCS) 
and the nearest law enforcement agency. (A.S. 47.17.020) 

 
Office of Children’s Services 

 

751 Old Richardson Highway, Ste. 300 
Fairbanks, Alaska 99701 

Telephone: (907) 451-2650 
Fax: (907) 451-2616 

Email: hss.ocsnrointake@alaska.gov 
 

Child Abuse Hotline: 1-800-478-4444 
Email: reportchildabuse@alaska.gov 

Fax: 907-269-3939 

Nearest Law Enforcement Agency: [OCS MAP] 
Alaska State Troopers: (907) 451-5100 

Eielson Air Force Base 354 Security Force:        
(907) 377-5227 

Fairbanks Police Department: (907) 450-6500 

Fort Wainwright Directorate of Emergency Services: 
(907) 353-7535 

North Pole Police Department: (907) 488-6902 
 

FAIRBANKS EDUCATION ASSOCIATION 
2118 South Cushman Street 
Fairbanks, AK  99701 
Phone: (907) 456-4435 

FAIRBANKS NORTH STAR BOROUGH 
SCHOOL DISTRICT 
520 FIFTH AVENUE 
FAIRBANKS, AK  99701-4756 
PHONE: (907) 452-2000 
FAX:  (907) 451-6160 

EDUCATION SUPPORT STAFF ASSOCIATION 
2118 South Cushman Street 
Fairbanks, AK  99701 
Phone: (907) 456-4435 

 
Updated 7-2020 

mailto:hss.ocsnrointake@alaska.gov
mailto:reportchildabuse@alaska.gov
https://dcced.maps.arcgis.com/apps/webappviewer/index.html?id=fd93ecc4ae43457c85b84958f2dd2336
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OFFICE OF EMPLOYMENT AND EDUCATIONAL OPPORTUNITY 
 
 

Title IX and FERPA   
FERPA stands for the “Family Educational Rights and Privacy Act.” FERPA is a federal 
law that protects the privacy of student education records, such as discipline and grades. 
This means that a student’s education record cannot be shared with anyone without their 
consent, or the consent of their parent/guardian if the student is under 18 years old.  

However, one law does trump FERPA – Title IX. Title IX is a federal law that prohibits 
discrimination on the basis of sex, which includes sexual assault and sexual harassment. In 
the event a student becomes a party to a Title IX case, information about that student that 
would otherwise be protected under FERPA may be shared under Title IX to the degree 
required to comply with Title IX.  

This does not mean that everything about a student involved in a Title IX case is shared. It 
simply means that if compliance with Title IX mandates a sharing of a particular student 
record, the sharing of that record is not a violation of FERPA.  

Example: 

Student A sexually assaults Student B and is expelled for this behavior.  

Typically, the fact that Student A is absent from school due to this behavior would not be 
shared with Student B as it violates FERPA. However, under Title IX, Student B has the 
right to an education free of sexual assault, which can only happen if they know there will 
be no contact between themselves and Student A. 

In this circumstance, Title IX would require that Student B be alerted that Student A will 
not be in school for the foreseeable future. Student B would not need to specifically know 
that Student A was “expelled,” or what efforts, if any, Student A has made/is making to 
return to school. Likewise, Title IX would require that Student B be alerted if and when 
Student A returns to school, but not necessarily what efforts Student A engaged in to return. 

If you have any questions, please contact: 
 
Cari Jacoby, Employment & Educational Opportunity Officer 
Phone: (907) 452-2000 ext. 11466.  Email: cari.jacoby@k12northstar.org 
 

mailto:cari.jacoby@k12northstar.org


CLASSROOM SAFETY FLYER

WARNING!
Never touch a student during discipline! Even escorting a 

disruptive student by the arm to the office could be 
considered inappropriate contact.

Fairbanks Education Association
2118 South Cushman Street

Fairbanks, AK 99701
(907)456-4435

www.fairbankseducators.org

Education Support Staff Association
2118 South Cushman Street
Fairbanks, AK 99701
(907)456-4435
www.essaalaska.org

FEA Article 518, CLASSROOM SAFETY, IV. and V., and ESSA Article 7.17, CLASSROOM
SAFETY, d. and e., state:
 
IV. Teachers (d. Employees) may have physical contact with students when
reasonable and necessary to maintain a safe environment, to administer first aid, and
to attend to health needs. Examples of these circumstances include protecting self,
protecting students from physical harm, preventing accidental injury, moving
through a crowd to attend to an emergency, and providing appropriate care, or
restraint, for students with special needs.
 
V. Teachers (e. Employees) may not have physical contact with students in the
context of disciplinary action.

Reviewed 07-2020



State of Alaska 
 

Code of Ethics of the Education Profession 
 
20 AAC 10.020.  CODE OF ETHICS AND TEACHING STANDARDS. 
 
(a) The following code of code of ethical standards governs an individual holding a teaching, administrative, or special services 
certificate issued under 4 AAC 12, an individual authorized as a student teacher under 4 AAC 30.020, and all other members of 
the teaching profession. A violation of this section is grounds for discipline as provided in AS 14.20.030. 
 
(b) In fulfilling obligations to students, an educator: 
 (1) repealed 10/25/2000; 
 (2) may not deliberately distort, suppress, or deny access to curricular materials or educational information in order to promote 
the personal view, interest, or goal of the educator; 
 (3) shall make reasonable effort to protect students from conditions harmful to learning or to health and safety; 
 (4) may not engage in  
         (A) physical abuse of a student or sexual conduct with a student and shall report to the commission knowledge of such an 
act by an educator; or  
         (B) sexual conduct with a former student whom the educator taught, supervised, or exercised authority over, including in 
coaching or other school-sponsored activity; the restrictions against sexual conduct in this subparagraph apply to an educator for one 
year after the student has graduated from or ceased to attend high school, and an educator shall report to the commission knowledge of 
such an act by an educator; 
 (5 may not expose a student to unnecessary embarrassment or disparagement; 
 (6) may not harass, discriminate against, or grant a discriminatory advantage to a student on the grounds of race, color, creed, 
sex, national origin, marital status, political or religious beliefs, physical or mental conditions, family, social, or cultural background, 
gender identification, or sexual orientation; shall make reasonable effort to assure that a student is protected from harassment or 
discrimination on these grounds; and may not engage in a course of conduct that would encourage a reasonable student to develop a 
prejudice on these grounds; 
 (7) may not use professional relationships with students for private advantage or gain; 
 (8) shall keep in confidence information that has been obtained in the course of providing professional service, unless 
disclosure serves a compelling professional purpose or is required by law; 
 (9) shall accord just and equitable treatment to all students as they exercise their educational rights and responsibilities. 
 
(c) In fulfilling obligations to the public, an educator 
 (1) repealed 10/25/200; 
 (2) shall take reasonable precautions to distinguish between the educator’s personal views and those of any educational 
institution or organization with which the educator is affiliated; 
 (3) shall cooperate in the statewide student assessment system established under 4AAC 06.710-4 ACC 06.790 by 

(A) safeguarding and maintaining the confidentiality of test materials and information; and 
(B) adhering to all written rules, policies, procedures, and other requirements established by the department regarding the 
administration and operation of the statewide student assessment system as set out in 4 AAC 06.761 (test administration) 
and 4 AAC 06.765 (test security; consequences of breach); 

 (4) repealed 10/25/2000; 
 (5) may not use institutional privileges for private gain, to promote political candidates, or for partisan political activities; 
 (6) may not accept a gratuity, gift, or favor that might influence or appear to influence professional judgment, and may not 
offer a gratuity, gift, or favor to obtain special advantage; 

(7) may not knowingly withhold or misrepresent material information in communicating with the school board regarding a 
matter before the board for its decision; and 
 (8) may not use or allow the use of district resources for private purposes not related to the district programs and operation. 
 
(d) In fulfilling obligations to the profession, an educator 
 (1) may not, on the basis of race, color, creed, sex, age, national origin, marital status, political or religious beliefs, physical 
condition, family, social or cultural background, gender identification, or sexual orientation, deny to a colleague a professional benefit, 
advantage, or participation in any professional organization, and may not discriminate in employment practice, assignment, or 
personnel evaluation; 
 (2) shall accord just and equitable treatment of all members of the teaching profession as set out in AS 14.20.370 in the 
exercise of their professional rights and responsibilities; 
 (3) may not use coercive means or promise special treatment in order to influence professional decisions of colleagues; 
 (4) may not sexually harass a fellow employee; 



 (5) shall withhold and safeguard information acquired about colleagues in the course of employment, unless disclosure serves 
a compelling professional purpose; 
 (6) shall provide, upon the request of the affected party, who must be a member of the teaching profession as set out in AS 
14.20.370, a written statement of specific reasons for recommendations that led to the denial of increments, significant changes in 
employment, or termination of employment; 
 (7) may not deliberately misrepresent the educator’s or another’s professional qualifications; 
 (8) repealed 10/25/2000; 
 (9) may not falsify a document, or make a misrepresentation on a matter related to 
  (A) licensure; 
  (B) employment, including an employment application; 
  (C) employment evaluation; 
  (D) test results; or 
  (E) professional duties; 
 (10) may not intentionally make a false or malicious statement about a colleague’s professional performance or conduct; 
 (11) may not intentionally file a false or malicious complaint with the commission; 
 (12) may not seek reprisal against any individual who has filed a complaint, provided testimony or given other assistance in 
support of a complaint filed with the commission; 
 (13) shall cooperate fully and honestly in investigations and hearings of the commission; 
 (14) repealed 10/25/2000; 
 (15) may not unlawfully breach a professional employment contract; 
 (16) shall conduct professional business through appropriate channels; 
 (17) may not assign tasks to unqualified personnel; 
 (18) may not continue in or seek professional employment while unfit due to   

(A) use of drugs or alcohol that impairs the educator’s competence or the safety of students or colleagues;  
(B) physical or mental disability that impairs the educator’s competence or the safety of students or colleagues; 

 (19) may not interfere with a colleague’s exercise of political or citizenship rights and responsibilities. 
 
(Eff. 1/30/75, Register 53; am 8/1/80, Register 75; am 6/16/84, Register 90; am 8/5/90, Register 115; am 7/21/91, Register 119; am 
7/28/94, Register 131; am 4/8/99, Register 150; am 10/25/2000, Register 156; am 9/27/17, Register 223; am 8/2/2018, Register 227) 
Authority: AS 14.20.030 AS 14.20.370 AS 14.20.450 AS 14.20.460 AS 14.20.480 
 
   
20 AAC 10.035. MORAL TURPITUDE. For the purpose of AS 14.20.030(a)(2), 
 (1) “moral turpitude” means conduct that is wrong in itself even if no statute were to prohibit the conduct; and 
 (2) a crime involving moral turpitude includes 

(A) homicide; 
(B) manslaughter; 
(C) assault; 
(D) stalking; 
(E) kidnapping; 
(F) sexual assault; 
(G) sexual abuse of minor; 
(H) unlawful exploitation of a minor; 
(I) robbery; 
(J) extortion; 
(K) coercion; 
(L) theft; 
(M) burglary; 
(N) arson; 
(O) criminal mischief; 
(P) forgery; 
(Q) criminal impersonation; 
(R) bribery; 
(S) perjury; 
(T) unsworn falsification; 
(U) interference with official proceedings; 
(V) witness tampering; 
(W) jury tampering; 
(X) terroristic threatening; 
(Y) possession or distribution of child pornography; 
(Z) unlawful distribution or possession for distribution of a controlled substance; 
(AA) unlawfully furnishing alcohol to a minor;  



(BB) felony possession of a controlled substance; 
(CC) unlawfully furnishing marijuana or products containing marijuana to a minor. 

 
(Eff. 4/8/99, Register 150; am 12/25/2005, Register 176; am 8/2/2018, Register 227) 
Authority: AS 14.20.030 AS 14.20.450 AS 14.20.460 
 
 
20 AAC 10.900. DEFINITIONS: In this chapter, 
 (1) “sexual conduct” includes 
 (A) explicit sexual jokes and stories; 
 (B) flirtatious or sexually related comments; 
 (C) sexual kidding or teasing; 
 (D) sexual innuendos or comments with double entendre; 
 (E) inappropriate physical touching; 

(F) soliciting, encouraging, participating in, or initiating inappropriate written, verbal, or electronic communication of a 
sexual nature with a student; 
(G) a physical or romantic relationship with a student, whether consensual or nonconsensual; 

 (H) discussion of the educator’s sexual feelings or activities; and 
(I) discussion, outside of a professional teaching or counseling context, of a student’s sexual feelings or activities; and 
(J) “sexual penetration” and “sexual contact” as those terms are defined in AS 11.81.900(j); 

 (2) “physical abuse” is an action beyond reasonable discipline that results in an adverse physical effect upon a student; 
 (3) “director” means the person appointed to fill the position of “executive secretary” as described in AS 14.20.470 (a)(7); 
 (4) “colleague” includes 
 (A) a certificated educator; 

(B) an individual who is employed by the school district on a permanent or temporary basis; 
 (5) “educator” includes 

(A) an individual holding a teaching, administrative, or special services certificate issued under 4 AAC 12, or a student 
teacher authorization issued under 4 AAC 30.020; 

 (B) an instructor in an institution of higher learning; 
              (6) "student" means an individual who is  
 (A) enrolled in public or private school,  
 (B) under 18 years of age and has not yet completed grade 12; or  
 (C) enrolled in at least one course at an institution of higher learning. 
 
(Eff. 8/5/90, Register 115; am 7/28/94, Register 131; am 4/8/99, Register 150; am 9/27/17, Register 223; am 8/2/2018, Register 227) 
Authority: AS 14.20.030 AS 14.20.450 AS 14.20.460 AS 14.20.470 AS 14.20.480 
 
Revised August 2018 
 

Professional Teaching Practices Commission 
550 W. 7th Avenue, Suite 1240 

Anchorage, Alaska 99501 
Phone: 907-269-6579 Fax: 907-269-5070 

https://education.alaska.gov/ptpc 
 



www.k12northstar.org 

 
 



The Fairbanks North Star Borough School District health plan expands your options with the BridgeHealth 
surgery program at no additional cost to you. BridgeHealth saves you money and gives you access to top-rated 
hospitals, surgery centers, and doctors for planned, non-emergent procedures.

Planned Surgery Program

Considering surgery? 
CALL US TO LEARN ABOUT YOUR OPTIONS.

(855) 266-0731 | fairbanksnorthstar@bridgehealth.com | BridgeHealth.com 
Register with company code: FBNSB

THE BEST
 Care.
We connect you with 
top-rated facilities and 
surgeons. 

EASY-TO-UNDERSTAND 
Benefi ts.

We’ve simplifi ed surgery benefi ts with 
pre-negotiated bundled rates—one set 
cost for your procedure.

A TRUSTED 
 Guide.
We handle all the details from 
fi nding a top-rated provider to 
plan approvals and scheduling. 

P LA NS  A  &  C PLAN  B

YOU PAY $0 No deductible
No coinsurance $0 Aft er you meet

your deductible

MOST COMMON COV ERED PRO CEDURES

Cardiac 
Coronary artery bypass 
graft , valve repair and 

replacement

Bariatric
Gastric bypass, 

gastric sleeve, lap 
band removal

Orthopedic
ACL repair, hip and knee 
replacement, shoulder 
repair and replacement

General
Gall bladder 

removal, 
hernia repair

Spine
Spinal fusion, 
artifi cial disc 
replacement

Women’s 
Health

Hysterectomy

Emergency, vision, dental and diagnostic procedures are not available through BridgeHealth. Some pediatric surgeries are not available 
through BridgeHealth for children under 12. Call for a complete list of procedures.





























Make the most of your Medical Benefits 

The health plan offers a variety of programs to help you make the 
most of your medical benefits. 

Health Provider Audit Reward Program 

Health providers sometimes make mistakes. In order to help catch 
those errors, please ask for an itemized bill from your provider. 

• Make sure all dates of services, procedures and medications
were actually received.

• Check that the charges for these services/supplies are what the
health provider indicated verbally to you or on your invoice copy.

If you find an undetected error after the bill is reviewed and paid by 
the WPAS Claims Office, the plan will reward you with 50% of the 
amount paid by the WPAS Claims Office on the overcharge up to a 
maximum reward of $5,000/per occurrence. 

Your Doctor is Just a Phone Call Away 2 TELAooc 

Now you can visit a doctor without leaving home. Teladoc provides 
24/7 access to a board certified, licensed family practice doctor or 
pediatrician via phone or video. Teladoc is not a substitute for a 
primary care doctor, but can be used to diagnose and treat acute, non­
emergent medical issues that may arise such as: 

• Cold and flu • Rashes • Headaches
• Bronchitis • Fever • And much more!
• Sore throat • Allergies
• UTI • Asthma

Teladoc doctors can also write short term prescriptions and will send the script 
electronically to the pharmacy of your choice. After the visit, at your request, 
the doctor will send electronic chart notes to your primary care doctor. 

How does Teladoc work? 
Register at www.teladoc.com, have your medical ID card ready and 
click on Set-up Account. The program will ask you some questions, 
collect your payment information and you are ready to request a 
doctor. The average wait time for the doctor call back is 22 minutes. 
You can have your visit via phone, tablet or computer. 

How much does Teladoc cost? 
Participants in Plan A and C pay a $5 copay per visit, not subject to the 
deductible. If you're in Plan B, the visit is subject to the deductible and 
coinsurance, and the cost per visit is $47. 

Learn more about Teladoc: 
Teladoc.com 
1-855-Teladoc (835-2362)

FAIRBANKS NORTH STAR BOROUGH SCHOOL DISTRICT 

Coalition Health Center (CHC) 
for Office Visits 

.A. Coalition 
Y Health Center 

If you are enrolled in Plan A or C, the Coalition Health Center (CHC) 
offers a wide range of services for you, your spouse, and your children 
aged two and older. Services include: 

• Wellness and preventive care, such as physicals, lab work,
women's care, immunizations, and minor care

• Chronic disease management, including medication management

• Treatment for illnesses, such as coughs, colds, sore throats,
earaches, and rashes

• Treatment for injuries, such as sprains, strains, and minor lacerations

• On-site services, such as X-rays and EKGs

• Prescription dispensary; the CHC can provide some common
prescription medications, for your convenience.

The CHC is located at Ridgeview Business Park, 570 Riverstone Way, 
Unit 1, Fairbanks, AK 99709. Call them at (907) 450-3300, or visit their 
website: www.coalitionhealthcenter.com. Hours of operation are 
Monday-Friday, 7:30 a.m. to 6:30 p.m., with walk-in hours for acute 
illness and injury between 8:30 a.m. and 4:30 p.m. Preventive care 
visits at the CHC are available at no cost to you, and all other visits are 
available for a $10 copay. 

Only in an Emergency! 

The Emergency Room (ER) is an expensive and inconvenient 

place to receive healthcare services. You should only use the 

ER for life-threatening situations or if there is risk of bodily 

harm if you don't receive services immediately. If you use the 

ER for non-emergency services during the hours of operation 

of the CHC, you may pay a $500 penalty. 

Consider using Teladoc, the CHC, or an urgent care clinic such as 

Steese Immediate Care, First Care, or US Healthworks instead. 
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Employee Assistance Program (EAP) G3 

Your Magellan Ascend Employee Assistance Program
(EAP), sponsored by FNSBSD and provided by 
Magellan Healthcare, gives you access to resources 
you can turn to when the challenges of life are getting 
the best of you. Things like relationship issues, 
anxiety, addiction, aging parents to care for. They can 
all make balancing work and life stressful.

FAIRBANKS NORTH STAR BOROUGH SCHOOL DISTRICT 

Visit the Magellan Ascend website at:
magellanascend.com to find out more!

BENEFITS SUMMARY 23 
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Important Contact Information 

Employee Assistance Program 

Magellan Ascend
magellanascend.com

Vision Network Service Provider 
Vision Service Plan (VSP) 
PO Box 997105 
Sacramento, CA 95899-7105 
(800) 877-7195
www.vsp.com

Flexible Spending Accounts, Health Savings 
Account, and Health Reimbursement Account 

American Fidelity
americanfidelity.com/fairbanks 

Privacy Officer 
Fairbanks North Star Borough Risk Manager 
(907) 459-1396

FAIRBANKS NORTH STAR BOROUGH SCHOOL DISTRICT 

Other Contacts 
FNSB Risk Management 
PO Box71267 

Fairbanks AK 99707 

(907) 459-1344

Fax (907) 459-1187

FNSBSD Human Resources 
520 Fifth Ave 

Fairbanks AK 99701 

(907) 452-2000 ext. 11326

Fax (907) 451-6008

FNSBSD Payroll 
520 Fifth Ave 

Fairbanks AK 99701 

(907) 452-2000 ext. 11323

Fax (907) 452-3567
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DIRECT DEPOSIT  and  PAYROLL QUESTIONS  

Direct deposit is required and can take up to two pay cycles to activate.  Pending direct deposit activation paychecks 
will be mailed USPS on the scheduled pay date.   

During the school year, there are special payrolls that need to be processed early due to negotiated agreement payday 
requirements.  When a payday falls on a holiday, the payday will change to the preceding day.  Consult the payroll 
office or your administrative secretary if you have questions regarding early pay dates.  

Questions regarding pay deductions or leave accruals should be directed to the Payroll Office at ext. 11320.  

Questions regarding contract salary and adjustments may be directed to Human Resources at ext. 11326. 

PAYROLL ADVICE INFORMATION  

Pay advice and annual W-2 tax information is sent to active k12northstar.org email accounts through a secure PDF.  To 
open the PDF you must enter a password. The password is the last 4 digits of your SSN.  

Open the email and click to download the PDF attachment to enter the password.    



          

                          2020                                                                                                                                                                                            

                       July 2020                                                                                                                                                      

S  M   T  W   T   F   S 

      1  2  3  4 

5  6  7  8  9  10  11 

12  13  14  15  16  17  18 

19  20  21  22  23  24  25 

26  27  28  29  30  31   

             

                           August 2020 

S  M   T  W   T   F   S 

            1 

2  3  4  5  6  7  8 

9  10  11  12  13  14  15 

16  17  18  19  20  21  22 

23  24  25  26  27  28  19 

30  31           

                September 2020 

S  M   T  W   T   F   S 

    1  2  3  4  5 

6  7  8  9  10  11  12 

13  14  15  16  17  18  19 

20  21  22  23  24  25  26 

27  28  29  30       

             

                 October 2020 

S  M   T  W   T   F   S 

        1  2  3 

4  5  6  7  8  9  10 

11  12  13  14  15  16  17 

18  19  20  21  22  23  24 

25  26  27  28  29  30  31 

             

                November 2020 

S  M   T  W   T   F   S 

1  2  3  4  5  6  7 

8  9  10  11  12  13  14 

15  16  17  18  19  20  21 

22  23  24  25  26  27  28 

29  30           

             

                December 2020 

S  M   T  W   T   F   S 

    1  2  3  4  5 

6  7  8  9  10  11  12 

13  14  15  16  17  18  19 

20  21  22  23  24  25  26 

27  28  29  30  31     

             

             

 

                    2021 

                  January 2021 

S  M   T  W   T   F   S 

          1  2 

3  4  5  6  7  8  9 

10  11  12  13  14  15  16 

17  18  19  20  21  22  23 

24  25  26  27  28  29  30 

31             

                                                   February 2021 

S  M   T  W   T   F   S 

  1  2  3  4  5  6 

7  8  9  10  11  12  13 

14  15  16  17  18  19  20 

21  22  23  24  25  26  27 

28             

             

                    March 2021 

S  M   T  W   T   F   S 

  1  2  3  4  5  6 

7  8  9  10  11  12  13 

14  15  16  17  18  19  20 

21  22  23  24  25  26  27 

28  29  30  31       

             

                        April 2021 

S  M   T  W   T   F   S 

        1  2  3 

4  5  6  7  8  9  10 

11  12  13  14  15  16  17 

18  19  20  21  22  23  24 

25  26  27  28  29  30   

             

                       May 2021 

S  M   T  W   T   F   S 

            1 

2  3  4  5  6  7  8 

9  10  11  12  13  14  15 

16  17  18  19  20  21  22 

23  24  25  26  27  28  29 

30  31           

                                                                        June 2021 

S  M   T  W   T   F   S 

    1  2  3  4  5 

6  7  8  9  10  11  12 

13  14  15  16  17  18  19 

20  21  22  23  24  25  26 

27  28  29  30       

             

PAYROLL CALENDAR  

2020‐2021 SCHOOL YEAR 
Fairbanks North Star Borough School District 520 

Fifth Avenue, Fairbanks, AK 99701 

 

 

 

 

 
 

 
 

2020  
August  
10           Teacher Start 
17         School Start 

September 
4            Health & Flex/ESSA Dues Deduction 
18          Health & Flex/ESSA Dues Deduction 
18          Supplement Life Deduction 

October 
2            Health & Flex/ESSA/FEA Dues Deduction 
16          Health & Flex/ESSA/FEA Dues Deduction 
16          Supplement Life Deduction 

November 
13          Health & Flex/ESSA/FEA Dues Deduction 
27          Health & Flex/ESSA/FEA Dues Deduction 
27          Supplement Life Deduction 

December  
11          Health & Flex/ESSA/FEA Dues Deduction 
25          Health & Flex/ESSA/FEA Dues Deduction 
25          Supplement Life Deduction 

2021 
January  
8            Health & Flex/ESSA/FEA Dues Deduction 
22          Health & Flex/ESSA/FEA Dues Deduction 
22          Supplement Life Deduction 

February 
5           Health & Flex/ESSA/FEA Dues Deduction 
19         Health & Flex/ESSA/FEA Dues Deduction 
19         Supplement Life Deduction 

March  
5           Health & Flex/ESSA/FEA Dues Deduction 
19         Health & Flex/ESSA/FEA Dues Deduction 
19         Supplement Life Deduction 

April  
2           Health & Flex/ESSA/FEA Dues Deduction 
16         Request to convert comp time submissions begin 
16         Health & Flex/ESSA/FEA Dues Deduction 
16         Supplemental Life Summer Payment Deduction 
May  
1           Leave cash in form due (FEA, ESSA 9/10, and ES12) 
14         Health & Flex/ESSA/FEA Dues Deduction 
28         Health & Flex Deduction 
18         School End 
19         Teacher End 
28         Balloon Payment  

Pay Period End Date 

Pay Day 

Payroll Due to Payroll by 10 am 

Early Payroll Dates 

 

Teacher Start/End 

 

School Start/End 

Vacation/Holiday (no school) 



PAYROLL ADVICE SAMPLE & EXPLANATION 
1. Advice Amount – your net pay for the period.

2. Section two contains (from left to right):
• Emp No / F# – your employee number within the Munis system; also referred to as your “f” number.
• Employee Name – the name you provided us on IRS form W-4.
• Dept. (Ck. Loc.) – your check delivery location.
• Advice Date – the date your net pay will be deposited to your bank account(s).
• Week Ending (Period Ending) – the pay period end date.
• Type – the District processes payroll biweekly (every two weeks) for all employees.
• Advice No. – a unique identifying number for this payment.



PAYROLL ADVICE SAMPLE & EXPLANATION, Cont’d

3. Section three contains (from left to right):
• Earnings – the various categories of pay you received for the period. The earnings codes and descriptions are on

page 3 of this document.
• Days/Hrs – the number of hours for each category of pay received. SAS and MOA contracts always have a “1”

in this column.
• Rate – your hourly rate.
• Current – your total gross wages for the period.
• YTD – your calendar year-to-date gross wages.

4. Section four contains (from left to right):
• Deductions – deductions are items that subtract from your gross wages, for example federal taxes. The

deduction codes and descriptions are on page 4 of this document.
• Current – deductions subtracted in the current pay period.
• YTD – deductions subtracted calendar year-to-date.

5. DEPOSITS: DIRDEP NET – a list of all banks receiving direct deposits and the related amounts.

6. Section six contains a summary of leave balances:
• Leave – is the short description of the leave type.
• Beginning – the number of leave hours available at January 1st of each year.
• Earned – the number of leave hours earned during the pay period.
• Used – the number of leave hours used during the pay period.
• Balance – the number of leave hours available at the end of the pay period.
• YTD Earned – total number of leaves hour earned during the calendar year.
• YTD Used – total number of leave hours used during the calendar year.

7. Section seven contains a summary of withholding allowances for federal tax purposes:
• Filing Status – options are S for single or M for married.
• Exemptions – number of exemptions claimed on the W-4 you supplied to the District.
• Extra Amount – dollar amount of additional federal tax, if any, you requested be deducted from your gross pay.

8. Section eight recaps the advice total for taxable pay, gross pay, deductions and net pay for the current pay
period and calendar year-to-date.



 

 

 

 

   

Login on the district website.  Select ESS from the “Staff” tab.   
Initial login is:   

* User:  "f" with six digit number (f123456) 
* Password: last four of SSN         

      Reset password after initial login.  



SOON, Some Day 
PO BOX 843 
Fairbanks, AK  99708 

Phone Email 
HOME PHONE:  907-377-3666 Email:  some.soon@k12northstar.org 
907-378-3626



 
  

 
 

 
  
 
 

AESOP – Absence Management 

EEM – Employee Evaluation 



Employee QuickStart Guide| 
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1 

Absence Management 

SIGNING IN 

To log in to the absence management application, type     
https://fnsbsd.aesoponline.com in your web browser’s 
address bar. 

The Sign In page will appear. Enter your ID/username and 
PIN/password and click Sign In. 

RECOVERING CREDENTIALS 

If you cannot recall your credentials, use the recovery options or 
click the “Having trouble signing in?” link for more details. 

CREATING AN ABSENCE 

You can enter a new absence from your absence management home page under the Create Absence tab.  

Enter the absence details including the date of the absence, the absence reason, notes to the 
administrator or substitute, etc. and attach any files, if needed. You can then click Create Absence. 

http://aesoponline.com/


Employee QuickStart Guide   |  
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2 

MANAGING YOUR PIN AND PERSONAL INFORMATION 

Using the “Account” option, you can manage your personal information, change your PIN number, upload 

shared attachments (lesson plans, classroom rules, etc.), manage your preferred substitutes, and more. 

GETTING HELP AND TRAINING 

If you have questions, want to learn more about a certain 
feature, or need more information about a specific topic, click 
Help Resources and select Frontline Support. This opens a 

knowledge base of help of training materials.  

ACCESSING ABSENCE MANAGEMENT ON THE PHONE 

In addition to web-based, system accessibility, you can also create absences, manage personal 
information, check absence reason balances, and more, all over the phone.  

To call the absence management system, dial 1-800-942-3767. You’ll be prompted to enter your ID 

number (followed by the # sign), then your PIN number (followed by the # sign). 

Over the phone you can: 

• Create an absence (within the next 30 days) – Press 1 

• Review upcoming absences – Press 3 

• Review a specific absence – Press 4 

• Review or change your personal information – Press 5 

If you create an absence over the phone, please note the confirmation number that the 
system assigns the new absence, for future reference.  
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