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We welcome your feedback
We have used our best efforts to produce a guide that will help you become
familiar and comfortable with the MEWS application. Changes will be made
periodically to the information contained in this guide and will be incorporated in
later editions. In case of discrepancies between the MEWS guide and other guides
and checklists, the official documents such as acts and regulations will prevail.
We welcome your comments about this guide, its organization or subject
matter. Please send your comments directly to:

Wastewater Data Management Unit

Ministry of the Environment

Environmental Monitoring and Reporting Branch
125 Resources Road

Toronto, Ontario M9P 3Vé

For user account issues and system access issues, please contact the MEWS
Program Officer at (807) 475-1570 or toll free (in Ontario) at 1-800-875-7772.

Please direct any other correspondence regarding reporting of data to the
district office of the Ministry of the Environment, Senior Environmental Officer.
A listing of Ministry district offices is viewable from the Ministry website at
WWW.ene.gov.on.ca.

MEWS Industrial User Guide
Copyright © 2010 Ontario Ministry of the Environment
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1. Introduction

The Ontario Ministry of the Environment Wastewater System (MEWS) is a web-
based application designed for the monitoring and reporting of wastewater from
companies discharging into Ontario waterways.

The Ontario Ministry of the Environment’s Effluent Monitoring and Effluent
Limits Regulations—and other legal instruments such as Certificates of
Approval—under the Environmental Protection Act of Ontario (the EPA),
require designated dischargers of wastewater who discharge directly to water
bodies in Ontario to sample their wastewater discharge, analyze the wastewater
discharge samples, and report data to the Ministry based on the results of the
analysis of the samples, as well as to ensure that the quality and quantity of
wastewater discharge comply with the regulated limit.

Pre-approved users are permitted entry to the secure MEWS website and can
gain access to their discharge data. Users interact with the MEWS website using
Internet browsers and the World Wide Web.

The MEWS web site supports the following primary business functions:

« capturing and storing industrial wastewater discharge information for at

least 4 years;

o maintaining company and Ministry contact information;

o maintaining individual user passwords on the web site;

o calculating Industrial Summary Data;

« generating online discharges reports;

« submitting discharge data to the Ministry at the end of a reporting period

in an electronic format as required by the regulations.

This guide is prepared to help you use the MEWS website and to explain how
the above functions work.
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2. Before you get started

Before you can start using MEWS, you need specific hardware and software, as

well as basic computer skills.

a. Computer requirements

The following are the minimum recommended software and hardware computer

requirements to connect to the MEWS application:

Netscape Communicator 6.0 or Internet Explorer 6.0 (recommended browser
versions are very important as you will likely experience problems with
earlier versions);

VGA monitor with resolution set to 600 x 800 (1024 x 768 recommended)
and Font Size set to Normal (96 DPI);

Network connection to the Internet (recommended high speed internet
connection; dial-up connection not recommended, but if used, recommend
using only during periods when MEWS usage is likely to be low, such as early
morning, weekends, and up to 15 days prior to the next quarterly submission
deadline);

Adobe Acrobat Reader (minimum version 5.0).

HINT: Allow pop-ups on your browser for MEWS. This option is found
in the Tools menu of your web browser.

b. User prerequisites

To navigate effectively through the MEWS web site, users should have a basic
understanding of:

Operating systems such as Microsoft Windows (NT/2000/XP/Vista/2007) or
Apple Macintosh (Mac OS 10.0 or later);

Computer and mouse operations;

Internet browser operations (clicking on links, viewing content).

NOTE: Internal company policy may place constraints on your web
browser. If you have difficulties accessing the MEWS website,
contact your IT department.
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3. Logging in to MEWS

This section explains how to locate MEWS on the Internet, obtain a MEWS
account, log in to the system, and handle some common access problems.

a. Obtaining a MEWS user account

Contact the MEWS Program Officer to obtain a user account for the MEWS
application. MEWS user accounts are provided to employees of industrial
wastewater dischargers who are legally required to monitor and report on their
discharges. MEWS accounts are not provided to third-party consultants for
liability reasons. A discharger must have at least one Industrial Officer account,
and may have more than one of each type of account—the account-holder is
responsible for the proper use of the account, as detailed in the Disclaimer (see
Appendix A).

b. MEWS user roles

The MEWS application is designed for two user roles: Industrial Officer and
Industrial Staff. Each system user is designated as one of these user roles and is
thereby limited to viewing items or performing functions associated with that
specific user role. The following table identifies the MEWS views and functions
accessible by each user role.
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c. Connecting to MEWS

To access the MEWS application, you will need an Internet connection and
familiarity with a browser application such as Internet Explorer. The following
steps describe the process of connecting to the MEWS.

From your Desktop:

1. Start your web browser of choice.

2. In the “Location/Address” box of the web browser, type the
following: http://www.mewsontario.ca

3. Press the <Enter> key.

The MEWS Log-on page will appear as illustrated below (Figure 1). Type in your
user name and password to access the system.

Please enter your assighed User Name and Password in the
fields below and click on Logon to access the system.

User Hame: =

Password: =

Lagan | | Claar

FIGURE 1

d. What to do if you cannot access the MEWS site

Your workstation must be properly configured to access the Internet before
attempting to gain access to the MEWS web site.

If you type http://www.mewsontario.ca you may receive any of the
following error messages:

Cannot open the Internet site www.mewsontario.ca or
A connection with the server could not be established or
Unable to locate the server www.mewsontario.ca
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If so, please perform one of the following actions:

o Make sure that you are connected to the Internet. Check that your internet
connection is established, and you can access other web sites.

« Re-type http://www.mewsontario.ca and try accessing the site again.

If you still cannot access the MEWS site after a reasonable time, contact the
MEWS Program Officer.

NOTE: Internal company policy may place constraints on your web
browser. Confirm with your IT department that access to the MEWS
website is not restricted.
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4, Getting started

a. Accept the legal disclaimer

A legal disclaimer will be displayed the first time you log into the MEWS system—
see Figure 2. (We have reproduced this disclaimer in Appendix A.) It explains
that MEWS is a public service by the Ministry of the Environment. The
Government of Ontario assumes no responsibility and you should verify the
information from other sources prior to making decisions or acting upon it. This
notification is displayed once. To proceed, click the “I Acknowledge these
Conditions of Use” button.

Legal Disclaimers and Copyright Statements

GENERAL DNISCLAIMER

|rrtroc|ur_-t on
b =ite = operatecl By the Rinistry of the Erccironment of the Goscermrent of Ontscio [CRMOE" )t (0]

tate access to allowvs persons to =sub mit wwastevwater discharge data =as reqguired under the MOE

FALUAISiESl £ Industrisl Strategy for abhate rment [CR1ISa ), and 1for sush other pUrposes == are prescsribed.

Fot mdcice
The contert=s of this wweb site are prowided in accordance with the Srwiroraresfz! Profecfion Acf [TEFAT]
=hd its regulstions for irdormationsl pUurposes only and are Aot irdended to prowide Spec o= ar
recommendations in any circumstances. Sny reliance upon any information prowvided on this vweb site is
Solely 5t the risk of the User of the Site. Usars of the MMiniStry of the Environment wastewoster Swestenn
["PAEWSS "] vk site should consider conducting their owwn due diligenoe wwith respect to related
Umdertakings, im addition o reswiessdng infor mation on this veeb Site .

Accursoy of Infor rastion
The PMOE cannot and does not guarantes= that the irnfor mation on this wweb site is ourrent, accurate,
cormplete or free of errors, wiruses, or other iterms of @ny kind that are of o destructive Asture.

Mo Limbility
FMOE ASSUMES MO RESFOMNSIEILITY FOR ERRORS OR ORMISSIONS 1M AMY OF THE INFORMATION
CONTAIMED ON THIS WEE SITE. MOE MAKES NO REPRESENTATION OR wWAaRRANTY OF AMNY KIND
WEHATSOEWER wWiITH RESFECT TO THIES WEE SITE. MOE SFPFECIFICALLY DISCLAIME AMY EXFRESSE OR
IFMPLIED wWwaRRANTIES RELATED TO THE USE OF THIS wWwEE SITE ANO ALL CONTEMNTS INCLUDING,
WAITHOUT LIRITATION, WWAaRFAMTIES OF MOM-IMFRINGEMENT OR FITHMESE FOR AMY PARTICULSAR
PURPOSE.

1IN MO EYENT SHAaLL MOE, THE PROWINGCE OF ONTARIO N0 THEIR RESPEGCTIVE OFFICERS,
EMFLOYEES, SERWVANTS OR AGEMNTS EE LIAELE FOR ANMY FAILURE TO HEEF THE COMTEMTS OF THIS
WEEB SITE UP TO DATE, FOR ERRORS OR OMISSIONS CONTAINED ON THE wWwEEB SITE, OR FOR ANY
DARMAGES [INCLUDIMG wWITHOUT LIMITATION, DAMAGES FOR LOSE OF FROFITS, EUSINESS
INTERRUFPTION, LOSS OF INFORRMATION, OR DIRECT, INDIRECT, INCIDENTAL, SPECLAL, CONSEGQUEMTLAL
OR PUNITIVE DAMAGES] ARISING OUT OF OR RELATED TO THE USE OR IMNAEILITY T0O USE THIS WEB SITE
[(INCLUDIMNG ALL CONTERNTS]), "WHETHER UNDER CONTRACT, IMN TORT OR UNDER ~ANY OTHER BEAaS|iS
[TEN=TTIE

Applicable Laws
Thi= wweb =ite i= opaersted by FMOE from its offices within the Proswince of Ontsrio, Cansda. The termes and
conditions upon which users Mmay access and use this vweb site are goweaerned ba the laves of Ontario and
the laves of Canads applicsble in Ortario. S user of this veeb Site irrewocsably SUuBmits 1o the exclusiee
Jurisdiction of the courts located in the Prowinos on Ontario in connection wwith anyr legsl matter arising
Frorm the use of this ek = In mo ewert shall @3ny access to this wvweb Site from any loosstion outside
Ort=ric be constrused as an express or implied submission to, or waivwer of any i mMmunity from, the
Jurisdiction of the court=s or regul=tory SuUthorities of that los=ticon by FMOE, the Prowinoe of Ordaric or their
respecti—e officers, employess, ser—ants and agerts.

STAKEHOLDER SUEBEMISSION OF DATA DISCLAIMER

Hi=important to note that o, 3= 3 wasts water dischargsr, ars responsible for the guality of wour dat=s
=nd for the infor mation submmitted to the binistry of the Environment of the Gowernmment of Ontario

[ PAini =tra ] The BMinistry will oot ineuat irfor mation into the Ministry of the Encironmesnt wastewwater Swst=m
[("FAEWSS "] wreb site on wour behalf—it is wour responsibility to ensOre that the irformmation entered in the
PAEWS wweb site is correct. Your reportables data will b= stored for = period of thres y=ars plus the y=ar of
Subrission =t the kinistry. B oaour submitted dets is found to be incorrect or the infor mation wou supplied
on wour FMEWS wweb site account contact form is incorr=ct, wou may be subie=ct to prosecuticon. For furthe=r
irformmation sbout oo mpleting wour contsct irfor mmation =nd submitting wour discharge d=ts, please consult
the MEMS User Mamus! and the Srofoco! for fite Sammeling sod Amnsiy sis of drdo sfisi Mo micios!

V= Sfe irafer.

STAHKEHOLDER LOG-IN DNMSCLAIMER

Cond ons of Use

Sensr=l

Wou mre about to erter the Rdinistra of the Encvirconment Wwastewws=ter Swstermn (P"REWSY), = passweard
Protected sit=. vYou will accoess this Web =site using vyour passwvword. Recognizing th= i mportancs=s of thi=s
passwveard protected site, wvou mckhowd edas to the Rdinistry of the Enccironment of the Sowermrment of
Ont=rico [("FMOE"1th=at vwou haws implemesnted the necessary managsmeaent of ussr Nnames =and passvword=s b

wour organizstion to ensure the integrity of wour scoount in this Web site.

Wou as the passweord protected user of this accourt hawe determined in wour sole discoretion the
rform=ticon that i=s submitted to this Web site and kept in your account. You acknowd =das that the RAini =tra
ha=s not rewiswsed or determined the relewance of the informaticon subrmitted by wou irts wour acocourdt .

K is an offence under secticon 124(2) of the Envirenarenfzsl Brofeofion Acfto give false or misleading
irformation to the MOE.

Oncs you complete the submissicon of information into your account, wou will be reguired to certify that wou
=ti =fur wourself

accurste and complete to the best of wour knosededos.

werifiostion of Late=t Cormponyw Brofile
rou acknowdedas th=t the FMOE may updste wour company profile file ["CPE"] on this web =it=,
hawe undertaken reasonsble inquiry to s=ti=fur yourself o= to the conterts of thi=s CPF and that =
irform=ticn contained inthis CPF is accur=st=s and complets to the best of your knowd=sdas.

b Site mockhoswdedae that their session on this weeb site wvill be terminated if there is mo

motivity =fter 20 minutes.

Fotenti Fil= Transf=r Del=ws
Users of this wweeb site oo knowd edos that thewr et exwpericnce potential del=ys in uploading dots and
dowwnloading report=. To reducs this possib us=rs @re discourags=d from submitting their dat= just ericor
s AFvim Tl ol rbm ] el i e [ o1 irder e b | S il 2l e, o the AEEh dmnr SFEer tha ool amdmr aosrbar for
o=t industrial dischargsr= 1]

n=ion of Wweb Site Opersticn
You oo knowd edoe that the MOE maoy suspend or ter minate the operstion of this weeb site =t onos i e
wvithout notice.

BEeforences
Limks to the documerts referenced hersin may Be found on the FMOE wrebsite under Publicsticons, Forms,
PSS program. These documert=s may be altered frem time to time.

I Acknowledgs the== <eonditions of U=s=

FIGURE 2

MEWS Version 2 March 2010 12 Manual Revised March 2010



Ontario Ministry of the Environment Industrial User Guide—MEWS

b. Check your company profile

The MEWS home page contains four tabs—“Notification”, “Discharge Data”,
“Reports” and “Administration”—and normally defaults to the “Notification” tab.
However, when you first log in, MEWS defaults to the “Reports” tab and the
Company Profile Report page; this page is also the default display following any
recustomization of your Company Profile File (CPF) (see Figure 3). Review your
company profile before starting (see Figure 74 for an example), and report any
errors to your Ministry district office.

ME-CR

Motifeation Dm:ruml:lamﬂmm Adminletration

1. fummary Gisshirges |-'=|-ur BEEL-
2 Cedanl Discharges Company Froflls Report
3. Eally Plant Laading Fork S MUSTALL TERT PLINT HEOAPTRETED . ORMa

4. Cally Flpa Loading
& Limie Shazh

& gompany Frofile
T. Quter $abeties
2 Yalue Beuies

FIDU STRIAL TEET PLAST 13COAPONATED - CEETI30033
r°r Wnalw Checden Dew  Cogire Ddm CewrRs On Arpce
2 LI BTN U] SRR | Derlasd thineasper I | | regewenn |

AT Drerhand thiv surncr " R L - H I I Fagewres |

FIGURE 3

The MEWS discharge data entry application requires that reporting
parameters such as flow and chemical substances are customized in a CPF. This
Company Profile is “active” for a defined period of time. The Industrial Data
Entry screen is driven by the customization in the CPF. The Ministry customizes
the Company Profile based on the regulatory requirements (such as reporting
parameters and schedules). The shortest CPF period is one calendar month and it
must start on the beginning of the month. A maximum of three CPF’s may be
active within a given quarterly reporting period. When you enter a particular
sample date, the system will search and select the appropriate CPF.

Before you begin entry of data resulting from the analysis of wastewater
discharge samples, please verify that the Ministry has created a valid active
Company Profile for the quarterly sampling period in question. To do this,
download the Company Profile Report to assist in the verification (details in
Section 9).

NOTE: When the Ministry uploads a new CPF to MEWS, a notification
is presented when you log in (see Figure 4). This notification is
displayed once. To proceed, click the “I Acknowledge” button.
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Company Profile Verification

Verification of Latest Company Profile.

The MOE has updated your company profile file ("CPF")on this web site. Please acknowdedge that wour
CFPF has changed, and confirm that you will rewview your revised CPF to satisfy yourself as to the contents
af this CPF and that all of the information contained inthis CPF is accurate and complete to the best of your
knoededge, and that wou will notify the MOE of any corrections required forthreith.

| acknowdedge that my CPF has been revised and | corfirm that | wdll review the revised CPF and notify

the MOE of any corrections forthredth.

I Acknowledge

FIGURE 4

c. Choose your task

The MEWS home page contains four tabs—“Notification”, “Discharge Data”,
“Reports” and “Administration”—and defaults to the “Notification” tab. You may
choose any of these four tabs. Each one is explained briefly below. You can find
more details of all four tabs and their modules in other sections of this guide.

NOTE: The MEWS system “times out” after 20 minutes of inactivity.
Your session will be disconnected and the system will ask you to log

in again. Any changes that were not saved prior to the time-out
disconnection will be lost.
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d. Notification tab

The Notification tab provides a listing of notices posted by the MOE (see Figure
5). These notices are displayed in reverse chronology (latest at the top). The
discharger should consult the notices for important information on the use of
MEWS, or for reporting issues specific to your worksite.

ME-MND

" Regquired Fiel

Mofification Discharge Data | Reports | Administration
=

MEWS - Notification
HoEfication Measage Dl
Haka: 20181250 Tarpeies Measage
Messaga Tide Klmsirg reporlicg reguremsnts
— —_— ——— - - - | dslnrs
T nicipal Teet Plant Theorporabed wordzite appeara Lo be misaing the |
paramatar BR3P for the manth of Fabruary F00E, soncral polnc 0104, Plaaae -
Nata: 21081232 T
Me=sage Tide MICW!S Screduled daichsnanoe
| dabeee
[uwe to & schedulss mainteoaoce on 2008=08-15, MEWS will oot o= availsble from
Eillpm to 11:00pm on thia day. w |
L il

The following function is available:

Function Description

Delete Click on “delete” beside a Notice to delete the Notice after you
have read it and / or saved it (see below).

The discharger may wish to save Notices for future reference. This may be
accomplished by selecting the Notice (use your mouse to highlight the Notice)
and using the browser’s Copy feature (under the Edit tab), then Paste the Notice
into a separate word processing document.

A Notice that is posted by the MOE while a user is displaying the Notification
page will not appear to this user; however, it will appear once the user has either
refreshed the page (using the browser’s Refresh button) or has returned to the
Notification page from another tab.

The Notification tab screen will show only the page title when a user has no
messages.
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e. Use Discharge Data tab for day-to-day operations

The Discharge Data tab provides four modules where day-to-day operations will

be performed (see Figure 6). To activate a module, simply click on it.

Notification | Discharge Data Reports | Administration

+ Industnal Data Entry
A i a
. Bubmit Industrial Data
. Inactiye Control Foint

MEWS - Discharge Data

FIGURE 6

Module

Function

1 | Industrial Data Entry

To perform entry and editing of sample comments, result
values, value remark codes and result comments. Find details in
Section 7 of this Guide.

2 | Industrial Data Upload
(XML)

To upload data results through the use of the XML file format
(an alternative to Industrial Data Entry). Find details in Section
8 of this Guide.

3 | Submit Industrial Data

To submit industrial data to the Ministry. After uploading and /
or data entry of the regulatory discharge data has been
completed, this data is required to be submitted to the
Ministry. Find details in Section 10 this Guide.

NOTE: The Submit Industrial Data
module is only available to Industrial
Officers.

4 | Inactive Control Point

To specify a period of inactivity for one or more control points.
If a specific control point has a period of inactivity, this
information may be entered into MEWS in this module. Find
details in Section 6 of this Guide.

MEWS Version 2 March 2010
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f. Use Reports tab to generate reports

The Reports tab (see Figure 7) provides eight online discharges reports:

Motificabion | Diacharge Dats | Reports - Adminiatration

awaak e I-l:l

1
2
3

. Summary Dicharges
Desad Dizcharges
. Dally Flani Loacing

4. Dally Fipe Loacing
L. Limh Chesk

ME-DR

Quitiler Ftatlatics Report

B Sim HISTHL TR AT BUAUT ISCGEPTAETED - G S0

DA ETALAL TEAT PLANT IMGOA FORATED - (NS48 100

&, Company Prafile Y Gansteme O Azizn
2 0. LJLAn] | Comeipg s th | | Bararay |
o wina | Deninas i ]
-a.m- 1]
FIGURE 7
Report Function

1 | Summary Discharges Lists all summary values calculated by MEWS, based on the sample
result values you entered.

2 | Detail Discharges Lists all values you entered and all values calculated by MEWS.

3 | Daily Plant Loading Lists all loading values calculated by MEWS for the plant.

4 | Daily Pipe Loading Lists all loading values calculated by MEWS for each sample
location (pipe).

5 | Limit Check Also called the “Summary of Non-Compliance Report”, lists values
in non-compliance with Ministry requirements. Limit exceedances
must be reported as soon as reasonably possible to your local
Ministry district office.

6 | Company Profile Provides details of the worksite sample locations and monitoring
and reporting requirements.

7 | Outlier Statistics Also called the “Value Outliers Report for Concentration and
Loading”, lists sample result values that fall outside the normal
expected results—for data quality review only.

8 | Value Review Also called the “Incomplete Data Entry Report”, lists all
parameters not reported for each day that a sample is required—
for data quality review only.

To select a report, simply click on it. Details of these reports are in Section 9
of this guide.
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g. Use Administration tab for contact information

The Administration tab (see Figure 8) has two modules that allow you to change
your password and manage contact information. To activate a module, simply
click on it.

ME-ADN
Fgquined Mied
Motification | Discharge Data | Reports | Administration
MEWS - Administration
1, Shange MMy Passward
2, Maintain Contact
FIGURE 8
Module Function
1 | Change My Password Allows you to change your MEWS website log-in password as
required.
2 | Maintain Contact Work Site and Ministry contact information is maintained here.
The work site contact entered here will be used as defaults for
the quarterly industrial data submission to the Ministry.

For details on the Administration tab, see Section 5, “Managing your

account.”
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5. Managing your account

Before getting started with MEWS business, you need to change your password
and check your contact information with the Ministry. You do this through the
Administration tab, which has two modules: Change My Password and Maintain
Contact (see Figure 9).

ME-ADIA
Fequired Field

MNotification | Discharge Data | Reports | Administration

MEWS - Adminlstratian
1. Ch [y Password
2. Maintain Contact

FIGURE 9

a. Changing your password

You will be provided with an initial user name and password by the Ministry. We
highly recommend that you change your password the first time you log on. After
you click on the Change My Password module from the MEWS Administration
tab, the Password Maintenance page appears (see Figure 10).

ADMIM-PWD

"o Heqired fwio

Motification | Discharge Data | Reports | Administration

Password Maintenance ter SMITHJO

Ol Password:
Mewy Fazsaod

The pavwward muss mest 118 foloasdg reles:
- zarnet b shartes than § characisrs ans natlarger then J0 coarscisry

- Ml zoie of lsdees A2, 5-2] ard Zigiks (0] arl
Canfirm Maw Passeorl o - ! .

@ vords: “welicoms, dilstess’ accoond urer’ pesvoecrd, vrech’ computer’, abod tanliy’, viganwabon’

Cvangr Pszmand | [ Sancel

FIGURE 10

Entering old and new passwords

To change your password:

1. Enter your current (“old”) password in the first field.
2. Enter a “new” password in the second field.

3. Confirm the new password in the third field.
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The data entry section contains the following fields:

Field Description Editable?
Old Password Enter your old password for security check. Yes

New Password Enter your new password. Yes
Confirm New Repeat your new password again for confirmation. | Yes
Password

All fields are mandatory. The new password must meet the following

rules:
1. Cannot be shorter than 6 characters and not longer than 30 characters
2. Must consist of letters (A-Z, a-z) and digits (0-9) only
3. Contain at least one digit and one character
4. Must differ from old password by at least 3 characters
5. Cannot be the same as the username
6. Cannot be reused within past 365 days
7. Cannot be the following words: ‘welcome’, ‘database’, ‘account’, ‘user’,
‘password’, ‘oracle’, ‘computer’, ‘abed’, ‘facility’, ‘organization’.

The following buttons are available:

Button Description

Change Password Saves the new password.

Cancel Exits the current page without saving any changes, and returns to

Administration tab page.
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Saving a new password

Click the ‘Change Password’ button to save the new password. The following
validation message may appear:

Validation message Meaning
“Old Password is incorrect.” | Re-enter old password in the Old Password field.
“Invalid New Password.” Make sure the new password adheres to the rules as listed

on the change password page.

“New Password and Confirm | Make sure that the New Password field and the Confirm
Password do not match.” Password field contain the same password.

After the password has been successfully changed a message will be
displayed: “Success! Password has been changed.”

You may continue working in MEWS but the next time you log in, use
your new password.

NOTE: If you have forgotten your password and need to have the
password reset, please contact the MEWS Program Officer. A new
temporary password will be provided. It is highly recommended that
you change the temporary password immediately.
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b. Maintaining contact information for the Ministry

You can manage the contact information that the Ministry needs for your data
submissions in the Maintain Contact module. When you select this module in the
Administration tab, the Work Site Contact page appears (see Figure 11).
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FIGURE 11
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There are 2 types of contact information required for the work site:

Contact type Where contact information is used

1. Work Site Contact The work site contact information is used to automatically
populate the appropriate submission information fields on the
“Data Submission” page (explained in Section 10) on which you
enter information when performing data submissions.

2. Ministry Contact The Ministry contact information will provide you with details to
allow you to directly contact your district officer. This
information also appears on the Transmittal Sheet.

IMPORTANT NOTE: The data submission Transmittal Sheet will not
include all the required components unless the work site contact
(including the Ministry contact) data are completed.

The work site contact should be an employee of the discharger, who has been
assigned a MEWS user account, preferably with the role of Industrial Officer.
The work site contact details must relate to the same discharger for whom the
user is logged in; the company name of the discharger is automatically populated
in the Work Site field. The regulatory requirement is for the Transmittal Sheet to
be signed by the discharger, who is defined as being “the owner or person in
occupation or having the charge, management or control of a plant”. While the
Transmittal Sheet is populated with the work site contact details (see Figure 80,
on page 113), since the person signing may not necessarily be the same person
listed as being the Work Site Contact person, the Transmittal Sheet must be
completed/revised manually in the format provided.

For the Ministry Contact information, the Contact Name field should be the
District Manager care of (“C/Q”) your Environmental Officer, and the Contact
Title field should be “District Manager”. The Transmittal Sheet is populated with
this information (see Figure 80, page 113); the regulatory requirement is for the
discharger to make their data submissions to the “Director”, who is defined as the
District Manager. The remainder of the Ministry Contact information should
relate to the Environmental Officer.

You may perform any of the following tasks on the Work Site Contact page:

e Retrieve the contact information

o Edit the contact information

o Save contact information modifications

o Cancel contact information modifications.
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Retrieving the contact information

MEWS will automatically retrieve existing contact information. You may
proceed with editing. Note that upon entering the Work Site Contact page for
the first time, the data entry fields will be blank.

Editing the contact information

The retrieved contact information is displayed in the data entry section. You
can edit the contact information on this page. To modify contact information,
move the cursor to the desired contact field and enter the new value. The data
entry section contains the following fields:

Field Description Editable?

Work Site Defaults to your work site. No

Work Site Contact

Contact Name | Name of the work site contact person. Yes
Contact Title Title of the work site contact person. Yes
Mailing Mailing address of the work site contact; can include Yes
Address street number and name, postal box number, suite

number, rural route number, etc.

City City of the mailing address. Yes
Province Province of the mailing address. Yes
Postal Code Postal Code of the mailing address. Yes
Country Country of the mailing address. Yes
Telephone Area Code (3-digit), telephone number (7-digit) and Yes
extension (4-characters, if applicable) of the work site
contact.
Fax Area Code (3-digit) and fax number (7-digit) of the work Yes

site contact.

Email Email address of the work site contact. Yes

Ministry Contact

Contact Name | Name of the Ministry contact person—enter the name of Yes
the District Manager, care of (“C/0”), and the name of
your Environmental Officer. The regulatory requirement
is for the discharger to make their data submissions to
the “Director”, who is defined as the District Manager.
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firstname.lastname®ontario.ca.

Field Description Editable?
Contact Title Title of the Ministry contact person—should be “District Yes
Manager”. The remainder of the Ministry Contact

information should relate to the Environmental Officer
identified in the Contact Name field.
Ministry Defaulted to “Ministry of the Environment”. Yes
Organization
District Office | Name of the Ministry district office. Yes
Mailing Mailing address of the Ministry contact; can include Yes
Address street number and name, postal box number, suite
number, etc.
City City of the mailing address. Yes
Province Province of the mailing address. Yes
Postal Code Postal Code of the mailing address. Yes
Country Country of the mailing address. Yes
Telephone Area Code (3-digit), telephone number (7-digit) and Yes
extension (4-characters, if applicable) of the Ministry
contact.
Fax Area Code (3-digit) and fax number (7-digit) of the Yes
Ministry contact.
Email Email address of the Ministry contact, which is typically Yes

NOTE: MEWS does not validate the contact information entered.
However, the telephone numbers, fax numbers and email addresses
must be in the appropriate formats.

The following buttons are available:

Button Description

Save Saves all modifications and returns to previous screen.

Cancel Exits the current page without saving any changes, and returns to
previous page.
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Saving contact information modifications

To save changes you have made to the contact information during your
editing, click on the ‘Save’ button at the bottom of the page.

NOTE: When the ‘Save’ button is clicked, the data will be saved and
the system will return to the Administration tab page.

Canceling modifications to contact information

If you want to cancel your changes, simply click on the ‘Cancel’ button.

NOTE: When the ‘Cancel’ button is clicked, the system will return to
the Administration tab page, without saving any of the changes that
you have made.
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6. Specifying an inactive control point

There will be occasions when a discharger has no discharge from one or more
control points for a significant (week or more) amount of time. In these cases, it
is important that you let the Ministry know that there was no discharge from a
control point.

This can be easily accomplished by designating a control point to be inactive.
Below are the steps one should take in ensuring that there are no errors and that
the information is accurately submitted to the Ministry.

a. Specifying an inactive control point

Dischargers are required to enter a remark code (“!NM”) on days in which there
is no effluent discharged past the sample point. You enter this remark code using
the Industrial Data Entry page, or by upload via XML. However, over extended
periods of no discharge, this may require considerable effort.

This section features a function that allows you to enter a start and end date
where no effluent has passed the sample location over an extended time period.
Examples of no discharge over an extended time period include:

o the sample location is shut down for maintenance;

o the discharge is rerouted from one control point to another for a defined

period of time (overflow effluent discharge);

o the discharge facility is temporarily shut down (e.g., seasonal, work

stoppage)—see Section 6d, Submitting quarterly data with all control
points inactive.

Entering the periods of no discharge using the Inactive Control Point module
largely fulfills the requirement of entering the remark code “/NM”. However, the
remark code “/NM” will not be populated in the data entry form, but the from/to
dates will appear in the appropriate reports. You should enter the reason for no
discharge in the Comments field provided in the “Data Submission Form” (see
Section 10, Submitting industrial data) prior to submitting the quarterly
Industrial Data.

“Inactive” is defined as a period of time during which no effluent
was discharged for listed control point(s).
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Select module #4 from the Discharge Data tab, as shown in Figure 12.

Notification | Discharge Data Reports | Administration

MEWS - Discharge Data
. Industnal Data Entry
A | i a
. Submie Industrial Data
. Inagtive Control Point

FIGURE 12

You must first identify the control point that is inactive. To do this, select the
control point from the pick list in the criteria section of the page, as shown in
Figure 13.

CO-ICF
 RegLied Fisd
Motification | Dizcharge Data | Reports | Administration
Inactlve Contral Paint
Wiork Sma: TASISIRIAL TE5T FLANT IHEUS=CRAIEL - QUsszuau
Ciontral Point: N2 - WASTE WATER FRAMUNIT 1 L
Swnrck | I Coancel
FIGURE 13
The following table identifies the criteria:
Field Description What to do
Work Site Name and number of the work site. this field is pre-populated
Control Point Name and number of the control point within Select a control point
the work site. from the pick list.

HINT: If a control point is no longer being used, you must inform the
Ministry to change your Company Profile File (CPF).
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The following buttons are available:

Button Description

Search Retrieves the period of inactivity for a control point. Also, refreshes the
screen and removes any incorrectly entered dates / record.

Cancel Exits the current page and returns to the Discharge Data tab page without
searching for Control Point.

Once you click Search, the application will search for dates already entered
for the selected control point. If no data is found, a blank record will appear for
entry of dates by the user (see Figure 14). If data is found, the dates for which the
control point is inactive will be listed.

CD-ICP

' Aeqeirzd Fied

Muotification | Discharge Data  Reports | Administration

Inactive Control Point

Wiorh Sile:
Conmecl Paine
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00 - WASTE WATERFROM UNIT #1 i

| Sazich | el

# From Deda (OVVVRRTIT To Mata (PYIRITTY

S I Zancel

FIGURE 14

Enter the “From Date” and the “To Date” (in yyyy/mm/dd format) for the
period of time during which there is no discharge for this control point. The start
and end dates of periods of control point inactivity must be within the reporting
period, and are inclusive. The following table identifies the data entry fields:

Field Description What to do

From Date The beginning of the period of Enter the beginning date of the inactive
time during which there is no control point in yyyy/mm/dd format
discharge for this control point. (must be within the reporting period).

To Date The end of the period of time Enter the end date of the inactive control
during which there is no point in yyyy/mm/dd format (must be
discharge for this control point. within the reporting period).
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The following buttons are available:

Button Description

Save Saves the control point inactive information to the database and
adds a second line with blank date range fields for the same control
point.

Cancel Exits the current page (not saving any changes to the data), and
returns to the Discharge Data tab page.

The following validation message may appear:

Validation message Meaning/button

Input value must be in The dates entered in the “From Date” or “To Date” field are
(YYYY/MM/DD) format. | invalid. This error message will supersede the “To Date and From
Date cannot span more than a quarter” error message if both errors
are present.

To Date and From Date | The period identified by the From Date and the To Date is more
cannot span more than | than a calendar quarter (i.e., one of the 4 three-month periods
a quarter. within each calendar year).

If you change the Control Point, click the “Search” button again.
Once you have saved one set of dates, a second line will appear with blank

fields for entry of another date range for the same control point, if required (see
Figure 15).

Motification | Diacharge Data | Reports | Administration

Inactive Control Polnt
‘Wiork Sdc: 1DUATRSL TEAT FLAHT ROCRPORATED - 00(EEIOLE
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Search | Carcsl |
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2
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-
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Enter the next set of dates and click “Save.” If there are no other periods of
time that need to be entered for this control point, click “Cancel” to return to the
Discharge Data tab page. Or select another control point from the control point
pick list and click the “Search” button. Repeat the above steps to enter the
inactive information for the control point.

HINT: You should not enter data in the Data Entry page for the
specified period of inactivity for the inactive control point. See
section “d. Submitting quarterly data with all control points
inactive” for exceptions to this rule.

HINT: You may provide additional information regarding the inactive
control point. Enter this information in the Comments field
provided in the “Data Submission Form” (see Section 10, Submitting
industrial data) prior to submitting the quarterly Industrial Data.

b. Editing an inactive control point time period

Select module #4 from the Discharge Data tab, as shown in Figure 12.

You must first identify the control point that requires the inactive period to be
edited. To do this, select the control point from the pick list in the criteria section
of the page (see Figure 16).

CO-CF
" Requirzd Fied
Motification | Dizcharge Data | Reports | Administration
Inactive Contral Paint
Work SEn: RS IRIAL TE ST BLAMI INEORSSRATEL - Qrisgs0ogu
Control Poine 1133 WASTE WATER FROMUNIT #1 v
| Sanrck | I Cancel
FIGURE 16
The following table identifies the criteria:
Field Description What to do
Work Site Name and number of the work site. this field is pre-populated
Control Point Name and number of the control point within Select a control point
the work site. from the pick list.
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The following buttons are available:

Button Description

Search Retrieves the period of inactivity for a control point.

Cancel Exits the current page (not saving any changes to the data), and returns to
MEWS Discharge Data tab page.

Once you click Search, the application will search for the selected control
point. If no data is found, a blank record will appear for entry of dates by the
user. If data is found, the dates for which the control point is inactive will be
listed (see Figure 17).
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To edit an existing from/to date period, place the cursor in the appropriate
field and change the date. Click the Save button.

MEWS Version 2 March 2010 32 Manual Revised March 2010



Ontario Ministry of the Environment

Industrial User Guide—MEWS

c. Deleting an inactive control point time period

Select module #4 from the Discharge Data tab, as shown in Figure 12.

You must first identify the control point that has an inactive period to be
deleted. To do this, select the control point from the pick list in the criteria

section of the page (see Figure 18).

Motification | Dizcharge Data | Reports | Administration
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FIGURE 18

The following table identifies the criteria:

Field

Description

What to do

Work Site

Name and number of the work site.

this field is pre-populated

Control Point

Name and number of the control point within
the work site.

Select a control point
from the pick list.

The following buttons are available:

Button Description
Search Retrieves the period of inactivity for a control point.
Cancel Exits the current page (not saving any changes to the data), and returns to

the MEWS Discharge Data tab page.
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Once you click Search, the application will search for the selected control
point. If no data is found, a blank record will appear for entry of dates by the
user. If data is found, the dates for which the control point is inactive will be
listed (see Figure 19).
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To delete an inactive record, highlight the date and delete the values in each
of the “From Date” and “To Date” fields. Click the Save button.

IMPORTANT NOTE: If all sample dates for a quarter are deleted, as
described in Section 7d, the inactive control point periods must also
be deleted to clear all information for the quarter.

d. Submitting quarterly data with all control points inactive

The discharger is reminded that even if all control points are indicated as being
inactive for a reporting period such as a quarter, the discharger is obligated to
submit a report to the MOE for this quarter.

The discharger is further reminded that the start date and end date of periods
of control point inactivity must be within the reporting period.

When all control points are indicated as being inactive for a reporting period,
the discharger should enter one “!NM” Remark Code for the parameter
“Flow” in any Control Point on any one day of each of the three
months in the quarter.

The discharger should then complete a Detail Submission (see Section 10)
and submit a Detail Discharges Report (section 9d).
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7. Discharge data: entering sample results

The second tab is the Discharge Data tab (see Figure 20). Four modules appear in
this tab:

1. Industrial Data Entry;

2. Industrial Data Upload (XML);

3. Submit Industrial Data;

4. Inactive Control Point.

Notification | Discharge Data Reports | Administration

MEWS - Discharge Data
. Industnal Data Entry
A | i a
. Submie Industrial Data
. Inagtive Control Point

FIGURE 20

Discharge Data entry is the primary front-end tool for wastewater discharge
reporting. It provides an easy-to-use interface for entering and editing sample
results for industrial wastewater discharge. You can create a new discharge
sample and save it, you can edit existing discharge data, or you can delete an
entire sample.

On the Discharge Data tab, click on module 1, Industrial Data Entry. The
Industrial Data Entry - Search Samples page appears (see Figure 21). Use this
page to enter or edit discharge data.
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FIGURE 21
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in this field.

Field / Description What to do
Button
Work Site Your company name will appear This field is pre-populated; however, if

the company name has changed, the
discharger must advise the MOE and the
Company Profile File must be updated.
The company name must include the
legal name of the company, followed by
the worksite company name if it is
different than the legal name.

Sample Date

Date the discharge sample is
taken. Defaults to today’s date.

Enter a valid date to identify when the
sample was taken. The default format is
yyyy/mm/dd, such as 2005/09/19.

Type the date or click on the calendar
icon to select the sample date by
calendar. When you select a date in the
calendar, it will appear in the sample
date field, as in Figure 22 below.

saving any changes, and returns
to Discharge Data tab page.

Control Provides a drop down pick list Select the pipe-level control point of

Point of pipe-level control points that interest.
are active at the above work
site and sampling date. This
pick list is dynamically
populated based on the
company profile and the above
specified work site and
sampling date.

Search Provides a list of existing Use only if discharge data is already
sample results based on criteria entered and you want to review or edit
such as sample date and control the information.
point.

Discharge Opens the Industrial Data Entry Click when you have entered the sample

Data Entry Discharge Data Sample Results date and control point and you are ready
page. to enter new discharge data.

Cancel Exits the current page without Click to cancel anything you have entered

and return to the Discharge Data tab
page.
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First, enter the date (see Figure 22).
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FIGURE 22

Tunadu.

HINT: Certain dates on the calendar appear in red. On those dates at
least one sample has been created for at least one control point.

the screen before continuing.

IMPORTANT NOTE: After the sample date is entered, MEWS searches
the appropriate company profile for the sample date. The system
will pop up a “Please Wait” window. Allow the system to refresh

on the X to close the calendar window.

NOTE: The calendar pop-up window may continue to appear on
screen or be active after the search is completed; in this case, click
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Next, select a control point from the drop-down list (see Figure 23 and Figure
24).
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FIGURE 24

Now you are ready to enter the discharge sample result values. Click the
Discharge Data Entry button at the bottom of the page.
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The following page appears (see Figure 25).
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a. Understanding the Discharge Data Sample Results page

Before you enter new information about discharge samples, make sure you

understand everything on this page. It provides access to pipe-level “detailed
data” (such as flows and concentration values). Other categories of data, such as

statistical (monthly plant-level maximum, minimum and averages) and derived
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data (such as daily loading), are generated by the Summary Calculation function
(discussed in Section 9a, “Tips for retrieving reports”).

The Discharge Data Sample Results page contains the following fields:

Field

Description

Editable?

Work Site

The company name and unique IMIS number of the
discharger’s work site.

No

Sample Date

The chosen date of the discharge sample for data entering
and/or editing.

No

Control Point

The chosen control point of the discharge sample for data
entering and/or editing. Control points are typically
located at the end of a discharge pipe, and are prescribed
by a legal instrument.

No

Sample Code

An identifier to be associated with the discharge sample as
a whole. This field is optional, free-hand, and can include
up to 10 alphanumeric characters. Dischargers may use this
field to document their own sample numbering system.
However, it does not appear on any reports.

Yes

Select Regulation

Available modules for the different Ministry regulations.
Refer to section 7b, “Entering new discharge data,” for
more details. See full name descriptions in your CPF.

Yes

Comment

A comment to be associated with the discharge sample as a
whole. This field is optional, free-hand, and can include
up to 2000 alphanumeric characters. This comment will
appear on the Detail Discharges Report. This comment will
appear on the Summary Discharges Report, provided at
least one result value or remark has been entered for the
sample.

Yes

Flag Sample “Not
Available” for

Refer to section 7b, “Entering new discharge data,” for
more details.

Yes

The discharge sample parameters are displayed in tabular format. Each row represents a
reporting-for-time (frequency) and parameter that have been customized in the “active”
company profile. The following field items are presented in a tabular fashion:

# A unique row number for each reporting parameter in the No
current data entry screen.

Freq The reporting frequency of the parameter, also known as No
“Reporting-For-Time”.

Parm The code of the parameter being reported. No

Parameter Name | The name of the parameter being reported. No

Unit The abbreviation of the unit of measure of the parameter. No
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Field Description Editable?

Report As An abbreviation of an alternative way that the parameter No
will be reported. For example, the parameter BOD5 is
reported as oxygen (“as 0”).

Type The type of the component of the result structure that No
applies to the parameter. For example, “SM” means
“single measurement”, whereas “T3” means “time 3”.

Result Value The value of the result of the analysis of the sample for the Yes
given control point, date, parameter, and unit of measure.
Typically the result value is a number representing a
concentration, but it could also refer to a value for time,
acidity, conductivity, the number of days, or a toxicity
exceedance, among others. Some parameters require the
value to be chosen from a pick list. The result value must
be left blank if none is required on the given sample date
(see NOTE below).

Rmk 1, Rmk 2, A remark represented by a code, to be associated with the Yes
Rmk 3, result value. All remark codes must be chosen from a pick

list.
Cmt A comment to be associated with the result value. This Yes

field is optional, free-hand, and can include up to 2000
alphanumeric characters. This comment will appear on the
Detail Discharges Report only.

HINT: all fields bolded in the chart above are generated from your
Company Profile File (CPF).

The reporting parameters are listed, with Flow parameter appearing at the
top of the list. The rest of the reporting parameters follow Flow, and are listed
alphabetically by:

« Frequency of reporting;

e Parameter Code;

o Unit abbreviation;

e Type of Result Structure Component.
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NOTE: During data entry, you don’t need to enter result values for
all parameters. For a given sample, only parameters required for
that day need to be entered.

For example, if the discharge control point is customized for
daily, weekly and monthly reporting of various parameters, result
values (or remarks) for daily parameters must be reported every
day, for weekly parameters must be reported once per week, and
for monthly parameters must be reported once per month.

Consult the regulatory requirements that apply to your worksite. For each
sample location and parameter, the monitoring and reporting periods are also
listed in your Company Profile File (CPF).

NOTE: If no result value is available on a required sample date, a
Remark Code (and optionally a Comment) should be entered to
explain why a result value has not been entered (see Section 7b,
“Entering new discharge data”).

HINT: you can use the short-cut Ctrl+F to search for alphanumeric
characters to find a word or value on the page.
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b. Entering new discharge data

Notice that there are four different buttons on this page. Use these buttons to
enter new information about your discharge data.

Button Description

OK To confirm the selected regulation. All of the applicable regulations must be
selected (checked) for the specified sample date before entering any data;
otherwise some data may be lost. Click the OK button prior to entering any
data.

Update To populate the “INM” remark code in the remark field for parameter
records of a frequency selected in the drop down ‘Flag Sample “Not
Available” for’ field. The Update button applying the Flag must be clicked
prior to entering data for all parameters with the selected frequency,
otherwise the result values and / or remarks entered for all such parameters
will be deleted and replaced by the remark code “INM” (“no effluent - no
sample available”).

Save Saves all modifications since the last cancel or save. The system will return
to the “Industrial Data Entry - Search Samples” page.

Cancel Exits the current page without saving any changes, and returns to “Industrial
Data Entry - Search Samples” page.

NOTE: Please ensure that your CPF contains your monitoring and
reporting requirements. See Section 4b for details.

NOTE: Individual reporting parameters cannot be inserted during
discharge sample editing. If there are missing reporting parameters
for the control point selected, you must notify the Ministry to
modify your Company Profile.

NOTE: In the Industrial Data Entry module, don’t use the BACK
button in the Browser toolbar. Use the “Save” and “Cancel”
buttons on the MEWS page.
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Selecting available regulation

You can select one regulation or a combination of several regulations. The
example below (see Figure 26) shows two possible selections: MC (MISA
Compliance) and CA (Certificate of Approval).
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The default selection is “MC” if MC is in the Company Profile—all
customization of the parameters required under MISA Compliance will
automatically appear. If other parameters are required for the same sample
date under different regulations, you will need to also select the regulation
that applies for that sample date, and then press the ‘OK’ button. The page
will refresh with the appropriate parameters to be reported for the selected
regulations and sample date.

IMPORTANT NOTE: All of the applicable regulations must be selected
(checked) prior to entering any data. Click the ‘OK’ button. Once
the ‘OK’ button is clicked, this page will refresh with the
parameters customized for the selected regulation(s). When you
come back for further editing for the specified sample date, you
must select the same regulation(s) entered in the previous session
for the same sample date. If not, data will be lost.

For example, you select regulations MC and CA for a specified
sample date, complete data entry and save the data. You then
return to the same specified sample date and select only regulation
CA to edit result values. You then save the data: MEWS saves only
the CA data for that day, and will delete data previously entered for
MC, as it will assume that the user intended that only the CA
regulation requirements applied for that date. You must always
select the same regulations for the specified sample date.
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IMPORTANT NOTE: Conversely, only those regulations that are

applicable must be selected (checked) prior to clicking the ‘OK’
button and entering any data. The discharger must not select a
regulation for which data is not required for the specified date.
Doing so may result in Error Logs and report generation failure.

If you de-select the default regulation or fail to select any regulation and
then select the ‘OK’ button, no parameters are shown and an error message
“Please select at least one regulation” will appear.

NOTE: If data entry has been completed and the ‘Save’ button is not
clicked, data will not be saved.

Following is the default display order of the commonly used regulations:

MISA COMPLIANCE MC
C. OF A. - CERTIFICATE OF APPROVAL CA
CONTROL ORDER co
PROVINCIAL GUIDELINES PG
PROVINCIAL REGULATIONS PR
FEDERAL REQUIREMENTS FR

Entering the sample code

The sample code field is optional. This field may be comprised of up to 10
alphanumeric characters. This code is used for your internal reference and
sample identification purposes only. This code does not appear on any
report.

Entering the sample comments

The sample comment field is optional. This field may be comprised of up to
2000 alphanumeric characters. This comment will appear on the Detail
Discharges Report. This comment will appear on the Summary Discharges
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Report, provided at least one result value or remark has been entered for the
sample.

Entering result values

To enter a result value, move the cursor to the desired result value field and
enter the new result value. For some parameters, a value and/or result (such
as pass/fail) must be selected from the drop-down pick list.

The result value can be blank—simply skip over a result value that is
intentionally left blank; do not enter a “null” value such as a space, and do not
enter a zero. The result value of all parameters for which the frequency does
not apply for the date selected must be blank.

Results that are less than one and greater than zero must be entered with
a leading zero (“0.002”, not “.002”), otherwise the value is not recognized as
a number.

Results may be entered in standard scientific E (exponential) notation if
the value is very large or very small. MEWS recognizes these values as valid
numbers, and will in fact generate its own scientific notated values if the
MEWS-calculated summary value is very large or very small. As an example,
3.2 million = 3,200,000 = 3.2 X 10° = 3.2E6, where the letter E represents
“times ten raised to the power”, replacing the x 10". Data entry to MEWS
could therefore be either “3200000” or “3.2E6”. However, scientific E
notation may not be used in XML file uploads.

Leading blank spaces do not affect the recognition by MEWS of the actual
result value—no Error Log will be generated due to leading blanks in a result
value.

Trailing blank spaces do not affect the recognition by MEWS of the actual
result value—no Error Log will be generated due to trailing blanks in a result
value.

Significant Digits

The following guidelines should be used to determine the appropriate number
of significant digits to report in the result value:

a. There is a minimum number of two significant digits when determining
compliance;

b. Legislated limits containing more than the minimum number of two
significant digits are assumed to have an appropriate number of
significant digits;

c. Reported result values should contain as many significant digits as the
method detection limit allows for the type of analytical equipment used;
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d. All digits in excess of the appropriate number of (or default two)
significant digits will be ignored when determining compliance—i.e., no
rounding occurs; however, MEWS calculations will use all significant
digits as input by the user, when determining a derived value;

e. Significant digits start with the first non-zero or non-1 digit starting from
the left.

NOTE: You are required to enter data only for the sample date,
regulation and frequencies that apply. Result values may not need
to be entered for all parameters.

For a given sample day only parameters required for that day need
to be entered. For example, if the discharge control point is
customized for daily, weekly and monthly reporting of various
parameters, result values (or remarks) for daily parameters must be
reported every day, for weekly parameters need only be entered
once per week, and for monthly parameters need only be entered
once per month.

If the “Flag Sample ‘Not Available’” button is selected for the day,
then of course no result value or remark need be entered for all
parameters—see the section “Flagging all parameters when no
effluent is discharged”.
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See Figure 27 for an example of properly entered data.
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The reporting parameters are listed with Flow parameter appearing at
the top of the list. The rest of the reporting parameters follow, sorted by
Frequency, Parameter test code, Unit Abbreviation, and Structure
Component Type.

To easily navigate the Industrial Data Entry screen you may use one or a
combination of the following methods:
e Click the scroll bar to move the page up and down;
e Place mouse pointer and click left mouse button to place cursor in the
desired field;
Tab key - to move the cursor to the next field;
Shift + Tab key - to move the cursor to the previous field.

Entering Flow value

FTFLOW is customized in the Company Profile File (CPF) for every
monitoring frequency that requires a loading calculation and/or a monthly
summary calculation for flow, and / or for when flow data by itself is
required.

The Flow parameter (FTFLOW) always appears at the top of the Results
Table. There is no “Freq” (frequency, or reporting-for-time) displayed with
the FTFLOW.

Refer to your regulatory requirements for your flow data entry. If there is
no flow for that day:

1. Flag “Sample not available for”;

2. Click drop down list;

3. Select the appropriate frequency as customized in the company

profile;

4. Click the “Update” button—see the section “Flagging all parameters

when no effluent is discharged” for more details.
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Entering Values with Multiple Components (like pH)

A Result Structure with multiple components allows for data entry of more

than one result value for the reporting parameter (as customized for the
parameter) on a given day. The parameter “pH” usually has 6 components
customized in its Result Structure. They are:

Component | Type Description

Value 1 V1 The numeric value of the first sample result.

Time 1 T1 The time when the first sample result value was obtained.
Enter time as “HH:MM” in 24-hour clock.

Value 2 V2 The numeric value of the second sample result.

Time 2 T2 The time when the second sample result value was obtained.
Enter time as “HH:MM” in 24-hour clock.

Value 3 V3 The numeric value of the third sample result.

Time 3 T3 The time when the third sample result value was obtained.
Enter time as “HH:MM” in 24-hour clock.

HINT: When entering a time value with no minutes, you may skip the
minute portion (defaulted to “00”). For example, if the time value
is “03:00,” you can simply enter “3” into the Result value. Confirm
that MEWS then converts the time value to the HH:MM format, such
as 03:00.

For any Value / Time combination, a remark may be entered for that time

period only. For example, the on-line analyzer was off-line during only one of

these three periods; enter the appropriate remark for that time period.

Other parameters may have a similar Result Structure, including Specific
Conductance (Conductivity, or CNDVTY). Some parameters may be
customized with a Result Structure requiring the entry of six result values and

times on a given day.
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Entering Results over two days

Some parameters require samples to be taken several times a day with
specified periods in between (4 hours, 8 hours, etc.), within the 24-hour
period beginning at the first sample. Typically, this is for Daily sampling of
the parameters pH, Conductivity, or Temperature. MEWS has no special
provision for entering results over two days—the discharger should enter the
result values on the day and time of the sampling as usual. For example,
result values for the parameter pH customized for 3 result values within a 24-
hour period beginning at 14:00 (2:00 PM) with an 8-hour separation, would
consist of:

o for the first calendar day, a Remark Code (such as AR) entered instead of a
value for V1 at T1 (06:00), a value entered for V2 at T2 (14:00), and a value
entered for V3 at T3 (22:00);

o for all subsequent calendar days, a value entered for V1 at T1 (06:00), a
value entered for V2 at T2 (14:00), and a value entered for V3 at T3 (22:00);

o for the last calendar day required to be reported, a value entered for V1 at T1
(06:00), a Remark Code (such as AR) entered instead of a value for V2 at T2
(14:00), and a Remark Code (such as AR) entered instead of a value for V3
at T3 (22:00).

The 24-hour period result values reviewed for compliance purposes would

then be V2, V3 and V1 over two consecutive calendar days.

Entering Pass or Fail for Acute Lethality

You can report pass or fail for acute lethality (toxicity) parameters. You

simply:

1. Go to the acute lethality parameter at the specified frequency.

2. Select either “Pass” or “Fail” or blank in the pick list. “Fail” indicates that
toxicity test of the sample obtained from the effluent exceeded the
regulatory requirements.

A Remark Code of NL (non-lethal, all organisms survived) is not required
in addition to a PASS result value; the PASS result value is sufficient.

Validation message Meaning

“Invalid Pass/Fail Value. The value entered does not match one of the three
Verify that the value is appropriate entries. The result can only be “” (blank),
either "PASS" or "FAIL". “PASS” or “FAIL” (all capitals letters).
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NOTE: Please leave the pick list blank if a result is not being
reported. This may be the case if the frequency of reporting has
been reduced from monthly to quarterly, and the company profile
file has not been updated. Notification to the Director may be
required for frequency changes; consult applicable regulations for
details.

NOTE: The only parameters that you are required to enter a pass or
fail of the regulatory limit exceedance are these toxicity
parameters—MEWS calculates regulatory limit exceedances for all
other parameters. While toxicity analysis results may be a
reportable item, usually only the status of the results exceeding the
allowable limit is reportable.

Entering DISDAY value

You can report the number of days in a calendar month that discharge flows

past a control point by using the DISDAY parameter. For each month that

discharge flows past a control point, on the last day of the month that

discharge flowed past the control point, you simply:

1. Go to the DISDAY parameter (they all should have a frequency of
Monthly).

2. Select a number from 1 to 31 in the pick list.

The result value for the parameter DISDAY must be blank if:

1. There was no discharge flowing past the control point for all days of the
month, or

2. Itis not the last day of the month that discharge flowed past the control
point.

For example, a discharger would enter “31” on July 31 for the month of July
during which discharge flowed past the control point on all days in the
month. A discharger would enter “22” on July 22 for the month of July
during which discharge flowed past the control point on the first 22 days only
in the month. A discharger would enter “22” on July 31 for the month of July
during which discharge flowed past the control point on the last 22 days only
in the month.
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Note: Two sectors of the MISA regulations, Petroleum Sector and
Industrial Minerals Sector, are not explicitly required to report the
parameter DISDAY at the pipe level. The system currently does not
allow DISDAY to be customized at the plant level; therefore, any
customization for reporting of DISDAY must be customized at the
pipe level. This requires an interpretation of these two regulations
to have the same meaning as the other regulations, which require
reporting DISDAY at the pipe level.

If there is no flow for a full month, the DISDAY result value should
remain blank (do not enter zero). In addition, a remark code is not
required if the DISDAY result value is blank.

Low level data reporting

For low-level and “less than” data recording, refer to the Ministry publication
“Protocol for the Sampling and Analysis of Industrial/Municipal
Wastewater,” as amended from time to time (available on the Ministry
website).

There is no minimum volume for reporting of Flow—i.e., all measured
values of flow are to be reported. The discharger must determine if the level
of flow is such that sampling cannot be conducted as per the MISA Sampling
Protocol, and indicate either a flow result value or an inactive control point.

The following table, based on the “Protocol for the Sampling and Analysis
of Industrial/Municipal Wastewater,” lists the data entry of low level result
values and codes:

If the Measured Result Value is Numeric value to Remark code to be entered
be entered

Equal to or greater than the RMDL measured value valid code if required

Less than the RMDL and equal to or measured value <T

greater than the LMDL

Less than the LMDL and equal to or measured value <DL
greater than the SRI

Less than the SRI, and the SRl is measured value * <W
equal to or greater than the one-
tenth the RMDL

Less than one-tenth the RMDL measured value <W

Not available due to interference estimated value > 0or <
with the sampling
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If the Measured Result Value is Numeric value to Remark code to be entered
be entered

Not available for reasons given in a Leave blank !

separate report

Where: SRI = Smallest Recording Increment
LMDL = Laboratory Method Detection Limit
RMDL = Regulation Method Detection Limit

* If a measured value is not available then the SRI value must be recorded.

NOTE: A discharger using a Lab for their sample analysis must obtain
a result value from the Lab, and the value should be entered in
MEWS along with an appropriate Remark Code.

Other direct wastewater: metal mining sector

Companies under the Metal Mining Sector may have overflow effluent sample
locations. The Ministry Control Point Type is Type 44, “Other Direct
Wastewater”. This CP Type has unique flow and loading calculation
requirements. The reporting-for-time period is Event, and the discharger is
required for the period of discharge to take a sample during each eight-hour
period.

The discharger is also required to report on the volume of effluent that
has passed the sample point during the eight-hour period. The flow is
reported as the unit of measure cubic meters per eight-hours, or m3/8Hrs.

The discharger is also required to calculate overflow effluent stream
loading for the same eight-hour period. The load is reported as the unit of
measure kilograms per eight-hours, or Kg/8Hrs.

For CP Type 44, the customization for data entry and reporting in MEWS
is now as follows:

o Reporting-for-time is Event;

e Result Structure is P3 (three sample result values and times per day)

for flow, concentration and loading.

Figure 28 shows the customized data entry page for this control point
type.
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DD-3R
" Recuired Fied
Motification | Discharge Data | Reports | Administration
-
Industnal Data Entry - Discharge Data Sample Results
Vinrk Sin: IHCUETRIAL TE ST PLANHT HCOR=PORATED - (IOEIBaM S
Sample Date: 2006/05/31  YYYY/MM/DD
Control Point: 0700 - OVERFLOW EFFLUENT
Sample Code (max. 10 characters):
Select regulation(s) for data entry: Comments (max. 2000 characters):
MC
Flag Sample "Not Available" for b
# Freq Parm Parameter Name Unit Report As Type Result Value Rmk1 Rmk2 Rmk3 Cmts
Mc 2
* |fyeny | FTFLOW FLOW M3/BHRS |NOT APPL |V1 E
mc g
2 | EVENT FTFLOW |FLOW M3/8HRS |NOT APPL |T1 E
mc
* |pvent | FTFLOW FLOW M3/BHRS |NOT APPL |V2 E
mc
+ |pvent  |FTFLOW FLOW M3/8HRS |NOT APPL |T2 E
mc g
5 |pvent | FTFLOW FLOW M3/8HRS |NOT APPL |V3 E
mc
¢ |pyent | FTFLOW FLOW M3/8HRS |NOT APPL |T3 E
mc
7 | monTHLy |DISDAY  DISCHARGE DAYS TOTALS D NOT APPL |SM E
mc
& |Fyent  |ASUT  ARSENIC, UNFILTERED TOTAL  MGIL NOT APPL |V1 E
mc
9 | EVENT ASUT  ARSENIC, UNFILTERED TOTAL MGI/L NOT APPL |T1 E
mc
10| EVENT ASUT  ARSENIC, UNFILTERED TOTAL | MGIL NOT APPL (V2 E
mc
"|Eyent  ASUT  ARSENIC, UNFILTERED TOTAL  MGIL NOT APPL |T2 E
Mc
12| fyeny  ASUT  ARSENIC, UNFILTERED TOTAL  MGIL NOT APPL |V3 E
mc
3 gyent  |ASUT  ARSENIC, UNFILTERED TOTAL  MGIL NOT APPL |T3 E
Save ‘ ‘

Entering remarks for result value

In some cases, a remark may be entered instead of entering a result value.

For instance, if there is no flow, a remark such as “/NM” should be entered

and the result value field remains blank. If there is no flow for extended

periods of time at a sample location, refer to Section 6 for inactive control

points. In other cases, such as for low-level result values, both a remark and a

result value must be entered. See Section 6 of the Protocol for the Sampling

and Analysis of Industrial/Municipal Wastewater.

Sample locations and/or parameters with the sampling frequency as

“Event” are expected to have infrequent flows or sample under specific

conditions set out in applicable regulations. A result is expected to be entered
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only when a flow event occurs or the conditions warrant sampling. The
“INM” remark code is not required to indicate no flow when the sampling
frequency as “Event” .

Each result value can have up to 3 remarks. Simply enter a valid remark
code in the ‘Rmk1’, ‘Rmk2’ and ‘Rmk3’ fields. Alternatively, click on the
double arrow button to display the list of remark codes (see Figure 29).

DD-LR

* Required Field

Industrial Data Entry - Select Remark Code

Remark Code Remark Name

.ACTLIﬁL AMOUNT PROBABLY GREATER THAN RECORDED
ACTUAL RESULT LESS THAN RECORDED

APPROXIMATE VALUE

APPROXIMATE VALUE: INSUFFICIENT SAMPLE
|ATTACHED REPORT

|INTERFERENCE SUSPECTED

.INTERFERENCE: BACKGROUND

INTERFERENCE: COLOUR

|INTERFERENCE: SAMPLE MATRIX

|LATE DATA: DATA NOT YET AVAILABLE : SEE TEXT
MULTIPHASE SAMPLE: RESULT MAY BE SUSPECTED

NO DATA WILL BE RECORDED: SEE TEXTUAL REPORT
.NO DATA: INSUFFICIENT VOLUME DUE TO INSPECTION
NO EFFLUENT - NO SAMPLE AVAILABLE

|NO MEASURABLE RESPONSE (ZERO): < RECORDED VALUE
|NON-LETHAL - ALL ORGANISMS SURVIVED

|OLD: SAMPLE EXCEEDS MAXIMUM STORAGE TIME

|PCB RESEMBLED AROCLOR 1016

PCB RESEMBLED AROCLOR 1221

PCB RESEMBLED AROCLOR 1232

|PCB RESEMBLED AROCLOR 1242

|PCB RESEMBLED AROCLOR 1248

|PCB RESEMBLED AROCLOR 1254

|PCB RESEMBLED AROCLOR 1260

.PCB RESEMBLED MIX OF AROCLOR 1242 1260

PCB RESEMBLED MIX OF AROCLOR 1242 AND 1248

PCB RESEMBLED MIX OF ARQCLOR 1242 AND 1254

PCB RESEMBLED MIX OF AROCLOR 1242, 1254, 1260
|PCB RESEMBLED MIX OF AROCLOR 1248 AND 1254
|PCB RESEMBLED MIX OF AROCLOR 1248 AND 1260
.PCB RESEMBLED MIX OF AROCLOR 1248, 1254 AND 1260
PCB RESEMBLED MIX OF AROCLOR 1254 AND 1260
| SAMPLE DUPLICATES DIFFER IN APPEARANCE
| SAMPLE IDENTIFICATION QUESTIONABLE

SAMPLE IMPROPERLY PRESERVED

TENTATIVE LOW-LEVEL RESULT; LMDL =< RECORDED VALUE <RMDL
.VERY LOW-LEVEL RESULT; RECORDED VALUE =MEASURED AMOUNT <LMDL

Cancel
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Select the desired remark by clicking on the “Remark Code” beside the
“Remark Name” to associate a remark with the result value. Only one can be
chosen at any one time. Once a Code has been selected, it will populate the
Remark field for the parameter, and the Remark Code dialog box will close.
The “Cancel” button will close the “List of Remark Codes” dialog box.

A Remark Code may be entered in any one or more of the three Remark
Code fields, but dischargers are encouraged to enter their Remark Codes in
the order of ‘Rmk1’ field, ‘Rmk2’ field (if a second Remark Code is required),
and ‘Rmk3’ field (if a third Remark Code is required).

The following validation message will appear if a remark code not listed
above is used.

Validation message Meaning

“Invalid Remark Code “*” The value remark code is invalid. Verify that the value

for Rmk* on row *.” remark code is valid or select the remark code from the
List of Codes.

Result Value Remark Codes will appear on the Detail Discharges Report;
they will not appear on the Summary Discharges Report.

Entering a comment for a result

Each reporting parameter result value can have an associated comment.
Simply click on the square in the “Cmts” column to display the Result
Comment dialog box. Enter the result comment (maximum of 2000
alphanumeric characters) and press ‘Save’, or ‘Cancel’ to exit (see Figure 30).
Note that a comment for a result will only appear in the Detail Discharges

Report.
DD-RC

* Required Field

Industrial Data Entry - Result Comment

Comments
(max. 2000
characters):

FIGURE 30
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NOTE: The comment is associated with the result and not the
individual result value of a multiple components reporting structure.
(For example, the result comment of a pH reporting parameter is
associated with all the result components V1, T1, V2, T2, V3 and
T3.) A result or remark must be entered.

The following validation message may appear:

Validation message Meaning

“Error on row xx. Comment cannot be You need to complete the result value field or
saved without a valid value or remark.” | choose a remark code.

HINT: To close the Result Comment box, click on ‘Cancel’ or the X in
the top right corner.
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Tagging parameters as no data recorded

For situations where no data will be recorded for a parameter for a single day
or for short periods, enter “!” in the valid remark code field of the parameter

(see Figure 31).
DD-5R
Faszune k
Notification Discharge Data | Reports | Administration
Indusirial Data Emtry = Cuscharge Data Sample Results
W Sile: PIDUSTRIAL TEST PLANT FECORMORATCD - 0203910301
Samplka Dane: DUEN0ET TEIRIAND
Lomtiol Poinl: I 001 - WA ETE WATER FROK LRI i
Sampke Code [mak 10 characiers):
Sl regulativei=l o dals enlry: Commperds jimse 2000 charpclers)
me [
ca [#]
Flag Sample "Het Availakle" tor W i

¥ k=g Fann Farameler Kame Uret Heporlias | lype Hesull Walue Hmk1 Hmk2 HimmkS Crds

ETRLOA |ELOW) WET HOT A== aW [ 7E12 il IEl ] IEl [ IEl El
a Izzl':;uul: S L IEAINLIZ FARTICHLATE WEL HOT As2 s E E El

ca Al R g ’ Py -
3 | rce weekLy | FILERT | SDLVENT SXTRATTASLEE wEL WoTAsRL (s 54D : -] |L IE‘ i IE‘ D
Saue | | Zancal |
FIGURE 31

Flagging all parameters when no effluent is discharged

To identify that a sample is not available for a Reporting-for-Time
(Frequency) code, you are required to identify each parameter result value in
the specified Reporting-for-Time code as “no effluent - no sample available.”

There are two methods to flag these parameters if no effluent is
discharged over a short time period: manually enter the remark code for each
parameter, or use the ‘Flag Sample “Not Available” for’ function.

If no effluent is discharged over a longer period, use the Inactive Control
Point module (refer to Section 6).
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To manually enter the remark code, complete the following procedure to
flag a parameter for a selected Reporting-for-Time code as “No Effluent — No

Sample Available”:

1. Go to the first parameter of the specific Reporting-for-Time.
2. Enter “/NM” in the first remark code field. The “/NM” stands for “No
effluent - no sample available.”

Go to the next parameter of the specific Reporting-for-Time.
4. Repeat steps 2 and 3.

NOTE: The result value, remark code 2 and remark code 3 fields
must be blank for those parameters tagged no effluent.

Alternatively, use the ‘Flag Sample “Not Available” for’ function to

automatically populate the first remark code of each parameter in a specific

reporting-for-time as “No Effluent - No Sample Available” (see Figure 32).

Motification Discharge Data | Reports | Administration

Cb-5R

! Rouied Fiakd

Industrial Data Entry - Discharge Data Sample Resulis

\vark Sie: INCLISTRIAL TE5T PLAHT INCORFORKTED - IONEAEIN0
[ Sampic Dase: BLOBNGEI YTYVRIDD
|cotrod Poine UEDD - FRODOCTION SONTROL 30HT
Sampla Coda {max. 10 charactars)
Select reguiationds) for data antry Commants imay, 2000 charactars):
=3
(l==

Flag Sampla "Mot Available" fg Preats |
|# Fraq [Panm | Paramatar Hama |tmet (Raportas Type _nfmm valin _'nmk'l' D |Amk3 Rmi s |
i :-;“U-II'H oy CRUCER (CRUCE RATE THIS WOLTH WEVATH [MOT APPL Em IIEl E E
|2 ;IL|||r.v FTPROD  |INCUSTRIAL PLAHT PROCUCTION ™ NOTAPPL SR E [ E | :: I_
;T:lﬂﬂ' LY OFRORY .LH"ttu!IIILI LAY S IHIS WUH1E a .'ILII AHPFL o " |:| I ] |T 1 |_.\_| E
* aonmay (FFCRAL(IITAL REFERERICE CRUDE RATE WD (MOTAPPL  EM El E |E| |_
1 al:.mn Ly |SOCRIM |STAEAR ORY CRUDE RATE 2 WOLTH WED MOT APFL  ERY |.:_| |i |‘_"-| |:

Save [ canea
i
FIGURE 32
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To use this function:

1. Go to the ‘Flag Sample “Not Available” for’ pick list.
2. Select the Reporting-for-Time in the pick list.
3. Click the ‘Update’ button beside the pick list.

All reporting parameters in the chosen reporting-for-time (Frequency)
will be assigned a blank Result Value and a “/NM” code in the first Remark
Code field (see Figure 33).

DD-5R
Hegirad Feld
Industrial Data Entry - Mscharge Data Sample Resuits
Wk, Sile: IHDUSTRIAL TCST PLANT (RCORPORATDD - [0S 193092
Sarwie Data: 2REAGET FOYREATO
Conbol Point: 0300 - PROGUCTION CORTRAL FAIT
Sampic Code (max. 10 characiors):
Selact ragulation|s) k7 data erdry: Commsris imazx, 2000 characiarsg
ra [
Flag Sample "Hoifvallable” tor %
# Ereq :I‘arm Parameter Hame lumt  |Roportas Type Resutvale [ [Rmkz Rk [Cmts
I Ly | RIS CRUDE RATE THE MOHTH WLNTH (HOTASSL g == = [ ' B
r F.I";I:II‘.LT .F-PHI'I"'I MOMATRIS. PLAKT PROTICTOH T KT A== EL E .. Z
E: “.‘EI:IHLT OPRFAY OPERATEG DAYVA THE KOHTH ] HOT A3 £ - : E :
2 ';'ﬂ'_l_wu RECARL  IMMAL REFEREHCE CRUDE RATE MIT (NOTARSL  5M [ee F‘ :
5 -#.".l-ﬂ-L\' =OCRIN STREAN DAY CRUDE &TT 2 JACHT Wy lnarasc. sW = |,-.-| :
e (B
FIGURE 33

NOTE: Do not use the “No Effluent - No Sample Available” remark
to flag results that are not required for reporting. The “No Effluent
- No Sample Available” remark only applies when there is no
discharge passing by the sampling point.
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Saving result values to the sample discharge record

Save data entries of result values to the sample discharge record once you
have completed your data entry by clicking on the ‘Save’ button.

The following validation message may appear:

Validation message Meaning

“Invalid Result Value Alpha numbering such as the letter “O” used instead of a zero

“*” on row *. Verify (0) or the word “two” instead of “2” won’t work. In addition, if

that the value is a you enter a decimal you need to add the zero (write “0.25”

number.” instead of “.25”).

“Invalid pH Value “*” The result value is not a valid pH value. Verify that the value is

on row *. Verify that between 1 and 14.

the value is not outside

1 and 14.”

“Error: Invalid time. The result value is not a valid Time value. Verify that the value

Time format is is between 00:00 and 23:59. Be aware that the time format

HH:MM.” used in MEWS is a 24-hour format, so “12:00” means 1200
hours, or noon, while “00:00” means 0000 hours or midnight.
Values under 10:00 should have a leading zero—MEWS will add a
leading zero if one is missing (“5:00” will appear as”05:00”).

NOTE: Whenever the ‘Save’ button is clicked, the data will be saved
and the system will return to the Data Entry Search page.

HINT: After entering or editing a sample record, the ‘Save’ button
must be clicked. Using the ‘Back’ button on the tool bar of the
Browser or clicking on the ‘Cancel’ button on the screen will not
save data.

Canceling data entry

If you wish to cancel your data entry without saving, click on the ‘Cancel’
button.

NOTE: Whenever the ‘Cancel’ button is clicked, the system will
return to the Industrial Data Entry - Search Samples page without
saving any changes.
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Deleting result values

A Reporting-for-Time (Frequency) and result value is considered as “not
required for reporting” when it’s Result Value, Remark 1, Remark 2 and
Remark 3 fields are all blank.

If a Result Value, Remark 1, Remark 2 and / or Remark 3 for a parameter
was entered in error, use the following procedure to “delete” the result value
and / or remark(s) for each parameter:

1. Go to the first reported parameter of the specific Reporting-for-Time to
be deleted;

2. Clear the content in the Result Value and Remark(s) fields;
Clear the content of the comment for the parameter (if any);

4. Go to the next reported parameter of the specific Reporting-for-Time to
be deleted;

5. Repeat steps 2 and 3;
Save the changes by clicking the “Save” button.

NOTE: This is not the same as “No Data Recorded” (“!”) which
stands for “No data will be recorded: see textual report”.
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c. Editing sample results

Once the discharge sample record has been created, you may check it to edit or
delete it. Back in the Industrial Data Entry - Search Samples page, you have the
option of clicking the “Search” button to retrieve sample results you have already
entered (see Figure 34).

bb-55

" Raguked Fled

Motification | Discharge Data | Reports | Administration

Industrial Data Entry - Search Samples

Plamen (1 1= {28 20800 5 1SACh 5 SWES B Fe KEmEle
Work Gite: INCU STRISL TE ST FLANT INCORFORATES - 0AZI9I003
Tample Uaba: AUCEDT -__ ¥ PRTADD
Canwrad Point w
search | | cuchegatstiemny | | caneal
FIGURE 34

When you have entered the date and (if you wish) a control point, click the
“Search” button (see Figure 35).

DD-88

* Requirsd Figld

Notification | Discharge Data | Reports | Administration

Industrial Data Entry - Search Samples

Flease fill in the citeria to search or oreate & new sample.
Work Site: INDUSTRIAL TE ST PLANT INCORPORATED - 0009330003
Sample Date: L+ yyyymmon
Control Point: ‘ v |
[ search | [ Dpischargepatagnery | [ cencal

Showing 1 - 2 of 2 record(s).

# Work Site Sample Date  Control Point

1 |INDUSTRIAL TEST PLANT INCORPORATED - 0008330003 2008/05/04 0100 - WASTE WATER FROM UNIT #1
‘a5 0600 - MISA ELEMENTAL SCAN ATG 23

2 |INDUSTRIAL TEST PLANT INCORPORATED - 0009990003 2008/05/04 PARAMETERS

B =

FIGURE 35
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One of 3 scenarios may occur when you click on the “Search” button:

Scenario

What will happen

No sample data exists for the specified
criteria

No matching records are found. Try new search
criteria.

Sample data exists for the specified
criteria and has not been submitted

Data entry section appears with existing sample and
result data. Data may be edited or deleted.

Sample data exists for the specified
criteria and has been submitted

Data entry section appears with existing sample and
result data. Submitted data cannot be edited.
Message appears at the top.

point and sample date.

NOTE: The control point and sample date together is the unique key
for a sample. There can only be one sample for a particular control

Click a control point link to open the sample for editing (see Figure 36).

bD-5R
® Feguired Fedd
Motification | Discharge Data | Reports | Administration
Industrial Data Entry - Discharge Data Sample Results
Vo Sia TESUSTHIAL TEST MLAKT INCOMPORATED - ST
Samgic Date: IOIEAGNT YOV AMDD
Control Poml: AN - WASTE WATFR FROVA LT 81
Samgle Code [mag, 10 charactars):
Select reguiabenis| tor dats criry: LCommerds [max 1000 characiers):
v [
a4
[=+]
Flag Sample “Het Available” tor 4
F Frog Farmn Parametar Hames it Report A5 Type  Resul Waluo Ami1 Rmk2 RmkZ s
FIFLe Fo weo [roTapee s (3000 [z |T|
B r-'uﬂm.-.:'n::m v [war HE SIUUE, FARTICULET = ML RO RERL :z'-' IE‘ = IE‘ ||
E F“;‘“'aE WEEHLY SOLENT  SOLMCNT CRTRACTAOLE T NGl KOTAPMML by |:| j |:| I_l
Saew | | Cancal
| A ¥ |
FIGURE 36
Once the discharge sample has been retrieved, you may proceed with
editing.
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NOTE: Data that has already been submitted to the Ministry is locked
and cannot be edited here. See section 10d, “Requesting
resubmission of data,” to unlock the data.

d. Deleting an existing sample discharge record

If you retrieve an existing discharge sample record and you want to delete it,
simply click on the ‘Delete’ button beside the record (see
FIGURE 37).

The delete function is used for permanent removal of a discharge sample
from the database. You may want to use this function when you have accidentally
created an incorrect discharge sample (the incorrect criteria such as date was
used).

DD-ss

* Requirsd Field

Notification | Discharge Data | Reports | Administration

Industrial Data Entry - Search Samples

Fleese fill in the witeria to search or orzate & new sample.
Work Site: INDUSTRIAL TE ST PLANT INCORPORATED - 0009330002
Sample Date: 200805001 |8 * vyyvimmoo
Control Point: v
[ search | [ pischargepetagnty | [ caneel

Showing 1 - 2 of 2 record|s).

# Work Site Sample Date  Control Point

1 |INDUSTRIAL TEST PLANT INCORPORATED - 0009330003 2008/05/01 0100 - WASTE WATER FROM UHIT #4
- . 0600 - MISA ELEMENTAL SCAN ATG 29

2 |INDUSTRIAL TEST PLANT INCORPORATED - 0009950003 2008/05/01 PARAMETERS
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The application will prompt for confirmation. A dialog box will appear
(see Figure 38).

Microsoft Internet Explorer

\__? ) Are you sure you want to delete sample for control point 0100 - WASTE WATER FROM UNIT # 17

oK | [ Cancel N
FIGURE 38
Button Description
OK Permanently removes current discharge sample (all reporting-for-time and

parameters). If you click OK the deletion of the sample will be complete. The
screen will then return to the Industrial Data Entry - Search Samples page.

Cancel Cancels action to delete selected discharges sample, closes dialogue box and
returns to the Industrial Data Entry - Search Samples page.

NOTE: Even after all the result values and all the remarks for all

parameters in a sample that were previously entered have been

cleared from the Data Entry page, a discharge sample record will
still exist.

To ensure that a discharge sample record is properly deleted, use
the method above.
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8. Industrial data upload (XML)

Industrial Data Upload (XML) is an alternative method of sample data entry to
MEWS instead of completing the manual data entry as in Section 7. The XML file
content is shown in Appendix B. The Ministry has created a guidance document,
“XML Format Electronic File Transfer for Industrial Officers and Staff” to assist
you in creating the XML file.

Prior to uploading the XML files to MEWS, they must be compressed in ZIP
file format. Multiple XML files can be included in the ZIP file. Therefore, you
can upload many XML files for different control points and sample dates in a
single upload.

Q: What is an XML file?
A: XML stands for Extensible Markup Language. It is a format
commonly used to exchange files over the internet with ease.

NOTE: An XML file should contain detailed data (such as
concentration result values) and summary data that are not
calculated by MEWS (such as monthly DISDAY result values). Once
this data is uploaded to MEWS successfully, MEWS will calculate
summary data when the reports are generated.

NOTE: A zip file can only include XML files for the same work site.

a. Getting started

On the MEWS Discharge Data tab, click Industrial Data Upload (XML)
module as shown in Figure 39.
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Notification | Discharge Data Reports | Administration

. Inglustrial Cata Entry
|
. Bubmit Industrial Data

. Inactive Contral Folnt

MEWS - Discharge Data

FIGURE 39

The Industrial Upload (XML) page is displayed (see Figure 40).

DD-13u

" Racuired Feld

Motification | Discharge Data | Reports | Adminkstration

EE EOLECRRLE N A

.......

Hame ol the uploaded op be:

Flame al te KRL e nciuded n e o e
Subrnittec by work sinac

From iplose] it

To uplioad daie:

HML flla stanie:

Jip fle stafus:

Industrial Uplaad [XML)

o Sk

IHLA SIRAL TSHT FLAN T IMGUSBORATED - I3
0007 [ wyrrmamon
ZO0TOTS L0 yyvwwawaoo

.l

£

Swarch | | Zredua bral plaad | | Cancal

FIGURE 40

The following buttons are available:

Button Description

Search Retrieve XML file previously uploaded based on search criteria.

Industrial Upload Upload discharge data in an XML file to MEWS.

Cancel Exits the current page and returns to Discharge Data tab page.

b. Uploading XML discharge file

The intent of the Industrial Upload (XML) page is to upload files stored on your
local workstation hard drive to MEWS. You must first select the discharge XML
file you want to upload. To do so, click the ‘Industrial Upload’ button, shown in
Figure 40. The “Industrial Data Entry —Upload XML Files” page appears, as
shown in Figure 41.
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oo-IUF

* keourss Fald

Hotification | Discharge Data | Reports | Administration

= apam yeesty s 71

Submitssion Fla Name: [ [ Browss.. |

Industrial Data Entry - Upload XML Flles

F1ls cosininizg the KRIL Ales o urloesd

splaz | [ carzd

FIGURE 41

HINT: The XML file must be converted to ZIP format prior to
uploading to MEWS. MEWS will not accept XML files that have not
been zipped. Multiple XML files can be added to one ZIP file from
the same work site.

ZIP programs are available for download from the internet. Other
compression software besides ZIP may not work in MEWS.

The following buttons are available:

Button Description

Browse Open the computer’s operating system browse function (for example,
with Microsoft Windows, the “Choose File” window will open) to
search file on your local computer.

Upload Upload the specified ZIP file to MEWS.

Cancel Exits the current page and returns to Industrial Upload (XML) page
without uploading data.

Once the XML file(s) have been zipped, specify the location of the ZIP file by
either typing in the location in the field or press the ‘Browse’ button to launch the
computer’s operating system browse function (for example, with Microsoft
Windows, the “Choose File” window will open) to retrieve the ZIP file.
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To select a file for upload, click on the “Browse” button. A pop-up “Choose
File” window will appear where you can specify the location of the data file in ZIP
format (see Figure 42). Click on the file desired, and then click on Open.

Choose file

Lockin: [ MEWS x| =@ k-

My Documente

8
Ivly Computer

I"Ih-'Pr'-E{'-'-"JﬂC Fil= nam= |IT 7| XL Daim Z00B0Z B.op - Qpen |
lsoes L
Files of bype [4iFies £ =] M

FIGURE 42

The “Choose File” window will be closed. The path and filename of the
selected ZIP file is added to the “Submission File Name” field (see Figure 43).

DD-uUF

" Feuined Skl

Nofification | Discharge Data | Reports | Administration

Indusirial Bata Entry - Wplead XML Files

Fleass spediiy & 712 Ale carcal=ing ite KRL flesis uslnsd

Sulirission fil Hame: ¢ \WEWSI TR ML Dasa 200302 2 7ip (=T
| Walcad I | Cancal
FIGURE 43

MEWS Version 2 March 2010 71 Manual Revised March 2010



Ontario Ministry of the Environment

Industrial User Guide—MEWS

Click the Upload button to initiate the file upload. A message will be
displayed indicating the file has been uploaded to MEWS successfully (see

Figure 44).

[
Suceess! The specified ZIg flle has been uploaded 1o the database.
" Frzurss Pkl
Noftification | Discharge Data | Reports | Administration
Imclustrial Uplead (ML)
Flass Al |- t=a oiterds iz ek for scdeticg op cedh o cploss o new Suselmicr
R ol U uploaded op Ble: |
Femne 0 U XML T includied i the dip Gile: |
Sutmined by won slne TAIUHISIAL TES] SLAR | NGRS ORATED - DULS S400ES
Fror Lpioe] ciada; | M8 yreemrarmn
Tov uploaad date; | & wrermraco
L e slatas: | V|
Zip fie staius; | -
[ =meavh | [ tncuseislupied | [ caacal
Showing 1 - T of T record|s).
# |JipFls Upload Defe  Fip Skatus L Filn Work 5ike ¥ML Sdahes daleis
1| e e e st 8oy BT URLGALED
. B N . N PIZUATALAL TEAT PLART I

Z TR KML Covin SO0A02 A rp 2Inamaix L = x KWL Covia 230307 Aosrnd P ORECRATED - I0IB3BI00E SUCTESSFUL dsleie

TF KML Covin SO0A02. 5k 2nimana EXTRACTED | ITF1 KWL Cisis 23030372 :‘:?\.J?‘:-__HL:;I-E:- =$A;.’r$ W0aE SUCTESSFUL dsleie
4 TC1 KWL Conin SO0A02.5iE 2I01mana EXTRACTED | ITCI KWL Cisis 2303032 :::.'__“.I%;“.!':;I-.EEE: =$A;Ir$]|:u$ FAILED rialete

WL Temnplass 2000GES O alp 23000 CXTRACTED | KL Tempixs 201052 O xr1l :1?__‘;'%;“.:;"“—.53- ?&:‘;Jamm FAILED calste

%L Template 20O0EZ Calezlz | 23030 CXTACTCD "—L—'—mm-’-:":':”' :Egg;“z'g"l;gg- ?&?;';Lm]* FAILCD calsts
7 | cresinesbamainaunziz 2100220 CHTMACTEE | CRecHyveCaissnaussml :iﬂg—ﬂ;{g_ f'af;';;m]* FAILED e

You can continue with uploading more data or you can click on the
“Cancel” button to return to the Industrial Upload (XML) page.

File processing - Extracting XML files from the ZIP file

The uploaded ZIP file will be processed by the MEWS background process.
The result is indicated by the “Zip Status” in Figure 45. There are various ZIP

statuses as listed below:

Status

Description

Uploaded

This status indicates the application has successfully received the ZIP
file. At this point there is a process that will be run periodically to

extract the XML files from the ZIP file. You should revisit to check on
the status of this uploaded file.
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Status Description

Extracted This status indicates the XML files have been successfully extracted
from the ZIP file by MEWS.

Failed This status indicates the application could not extract the XML files
from the ZIP file. The user can click the Failed link to view the error
(see Figure 45 and Figure 46).

Notification | Discharge Data | Reports | Administration

DD-1sU

* Required Field

Industrial Upload (XML)

Plzase fill in the witeria to search for existing uploads or w Submission.

Name of the uploaded zip file:

Name of the XML file included in the zip file:
Submitted by work site:

INDUSTRIAL TEST PLANT INCORPORATED - 0009950002

From upload date: 2007/01/06 ﬂ YYYYMIMDD
To upload date: 2009/01/06  |[E yyyvmmon
XML file status: v
Zip file status: v
search | [ incuswizluplead | [ Cancel
Showing 1 - 8 of & record(s).
B =

# ZipFile Upload Dte  Zip Status LML File Work Site XNL Status delete
1 |ITPI XML Data 2008G2 C.zip 2008/0101 FAILED
2 |[TPI XML Data 2008G2 B.zip 2009/04/01 EXIRACIED |TPI XML Data 20082 B.xml :;’jgg;ﬁégﬂg?_ Elohéksr.gaoous SUCCESSFUL |delete

ITP1 XML Data 200802 B.zip 2008/08/13 EXTRRCTED |[TPI XML Data 200802 B.xml :;jgga;’g:ﬂsﬁ ;5?5“;30003 SUCCESSFUL |delete
4 |[TPI XML Data 2003G2.zip 2008/08/13 EXTRRCTED |[TPLXML Data 2008G2.xml ”jgga?‘m'ﬁ'}":s?_ ;In-?s:gannns SUCCESSFUL |delete
5 |ITCI XL Data 2008G2.zip 2008/08/13 EXTRRCTED |ITCI XML Data 2008G2.xml :;jggal,“&ﬁ;:g?_ Elohggaoous FAILED delete
& | XML Template 200802 B.zip 2008/08/11 EXTRRCTED | XML Template 200202 B.xml :;jgga;’g:ﬂsﬁ ;5?5“;30003 FAILED delete

XML Template 200807 Data zip | 2008/08/11 EXTRRCTED %‘M :;jgga?gg;:g?_ Elﬁ?ggaunug FAILED delete
¢ |EffectiveDateslssue.zip 2008/02/20 EXTRRCTED |EffectiveDateslssue.xml :;jggal,“&ﬁ;:g?_ Elohggaoous FAILED delete

Ee= ==
FIGURE 45
DD-FEL
v
* Required Frell

Discharge Data - Flle Error Log (ML)

# Company Code| Sample Date Cp Ext Freq Parm Unit Report A Type | ReswtValue Rm&1 RmEZ RmK3 Descnption

Pl HFAL fles dooed in Tip fike

FIGURE 46

Important NOTE: The ZIP file must be withi
upload function.

n 1 MB in size for the
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HINT: The MEWS background process runs periodically to extract the
XML files from the ZIP file. You should revisit the Industrial Upload
(XML) page to check on the status of the uploaded file.

HINT: The ZIP filename is shown on the Industrial Upload (XML) page
as a hyperlink. Clicking on this link will allow the user to retrieve
the ZIP file in order to review its contents.

File processing - Extracting discharges data from the XML files

Once extracted from the ZIP file, the XML file name, Work Site and XML
Status will be inserted into this page (see Figure 47). The samples and
discharges data will be inserted into the database and may be viewed through
the Industrial Data Entry module. The user may then generate discharge
reports to view the data, as described in Section 9.

DD-1SU

® Required Field

Notification

Discharge Data | Reports | Administration

Industrial Upload (XML)

Flease fill in the oiteria t:

r existing upl
Hame of the uploaded zip file:

Hame of the XML file included in the zip file:

Submitted by work site:

From upload date:
To upload date:
XML file status:

Zip file status:

INDU STRIAL TEST PLANT INCORPORATED - 0003330003

Showing 1 - 8 of & record|(s).

# |ZipFile Upload Date

1 ITPI XML Data 200802 C zip 2009/01/08

2 ITP1 XML Data 2008Q2 B.zip 2009/01/06
ITPI XML Data 200802 B zip 2008/08/13

4 ITP1 XML Data 2008Q2.zip 2008/08/13
ITCI XML Data 200802 . 7ip 2008/08/13

[ AML Template 2008G2 B.zip 2008/08/11
HML Template 200802 Data.zip 2008/08/11

g EffectiveDateslssue.zip 2008/02/20

2007/07/06 j_ YYYYMMOD
2009/01/06 | yyvvmmoo
w
w
search | [ IncustrislUplead | [ Cancel
—
XML File Work Site XML Status delete
, INDU STRIAL TE ST PLANT
y 2008G2
ITPI XML Dats 2008G2 Basml |0 STFRL TEST ELA SUCCESSFUL |delete
ITPI XML Data 200802 B xml DU STEIRCIE Sy BTN SUCCESSFUL delete
, INDUSTRIAL TEST PLANT
y 2008G2
EXTRACTED |ITPI KIML Data 2008@25mi |00 STRE TE8T BN SUCCESSFUL |delete
INDUSTRIAL TEST PLANT
WL Data 200802 )
EXTRACTED |ITCI KIUL Data 2008@2.smi |0 SEon. Tt o e EAILED delete
I INDUSTRIAL TEST PLANT
! plate 2008G2 B. )
EXTRACTED | XML Template 200862 Bmi |00 STHIRE TESTELARE EAILED delete
KWL Template 2008G2 INDUSTRIAL TEST PLANT )
EXTRACTED |bats sml INCORPORATED - 0009830003 EAILED delete
EXTRACTED |EffesctiveDates|ssue.xml AR LU S EAILED delete

B2 =

INCORPORATED - 0003330002

FIGURE 47
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There are various messages for the XML status:

Status Description

Pending The XML file is waiting to be validated.

Processing The XML file is being validated.

Failed Indicates the XML file failed one or more validation rules—the sample values
that passed the validation rules up to the failure are stored in the MEWS
database. You can click on the link of the ‘Failed’ status to review the error
message (see Figure 48).

Successful Indicates the XML file has passed ALL validation rules and the sample values
are stored in the MEWS database. You can now visit the Industrial Data Entry
page to review these sample discharge result values.

DD-FEL
* Required Field
[ 4
Discharge Data - File Error Log (XML)

# gz:‘:any g::"ep'e ‘E:;‘t Freq Parm  Unit E:pm Type 5:;';" Rmk1 Rmk2 Rmk3 Description

1/0009990003 20060607 0100 |MONTHLY ACLEDA ":Sgl_ sm |1 S:;f:;ﬁ;e;x"fflg‘_’"ﬁgu'e" in

2|0009990003 | 20060607 |0100 |MONTHLY |ACLETR ::g;L sm |1 N S::[::i;“;:‘ﬂ"fflz’“ﬁﬁ“'“’ in
L S

FIGURE 48

IMPORTANT NOTE: An XML file may contain more than one sample.
In such cases, even if the XML file failed one or more validation
rules, the samples that did pass the validation up to the failed
sample are uploaded.

For example: In one XML file, there are entries for 4 samples. One
on Jan 11, 2007, one on Jan 12, 2007, one on Jan 13, 2007, and one
on Jan 14, 2007. When the XML file is uploaded, all the validation
passed for Jan 11, 2007, Jan 12, 2007, and Jan 14, 2007 samples.
There are some validations that failed for Jan 13, 2007 sample. In
this case, the sample for Jan 11, 2007 and Jan 12, 2007 are saved in
the MEWS database. The XML upload will have a status of FAILED
and display the validations that failed for Jan 13, 2007 sample in the
file error log. The sample data for Jan 14, 2007 are not saved in the
MEWS database.
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IMPORTANT NOTE: Uploading an XML file is NOT considered a
“submit” to the Ministry. The submit function is done afterwards
and is described in section 10.

IMPORTANT NOTE: MEWS will not distinguish between filenames.
MEWS does allow the user to add the same filename to the system
multiple times. Please ensure that you manage your files to make
them easily identifiable by your company.

The discharger must ensure that the data entered in the XML format is
valid. However, MEWS may successfully upload XML files with data that is
invalid, as it does not validate all fields.

The Ministry periodically reviews codes used by the application, and in
some cases these codes (for example, Remark Code ‘<RL’) may no longer be
valid for use. Only valid Remark Codes, as provided in the MEWS drop-down
list, must be used for data entry and XML upload.
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c. Previously uploaded XML data file search

This section explains how to retrieve XML files that have been previously
uploaded to MEWS (see Figure 49).

DD-1sU

* Required Field

Notification | Discharge Data | Reports | Administration

Industrial Upload (XML)

Flease fill in the oriteris to w Submissicn.

Hame of the uploaded zip file:

MName of the XML file included in the zip file:

Submitted by work site: INDUSTRIAL TEST PLANT INCORPORATED - 0009330003
From upload date: 2007/01/06 H, YYYYIMMDD
To upload date: 2009/01/06 H_ YYYY MDD
XML file status: v
Zip file status: “
Search | | Industrisl Uplosd | |  Cancel

Showing 1 - & of & record(s).

#  ZipFile Upload Date  Zip Status | XML File Work Site XML Status | delete

1 ITP1 XML Data 2008Q2 C zip 20038/01/06 FAILED

5 - = e = 3 IHDU STRIAL TE ST PLANT
2 ITPI XML Data 2008Q2 B zip 2009/01/08 EXTRACTED |ITPI XML Data 2008Q2 B.xml INCORPORATED - 0009950003 SUCCESSFUL|delete

ne INDU STRIAL TE ST PLANT
zip 108/ RA ML Data 2 2B,
ITP1 XML Data 200802 B.z2i 2008/08/M132 EXTRACTED |ITPI XML Data 200802 B.xml INCORPORATED - 00098580002 SUCCESSFUL |delete

- = o = 3 IHDU STRIAL TE ST PLANT
4 ITP1 XML Data 2008G2.zip 2008/08/13 EXTRACTED |ITPI XML Data 2008G2.xml INCORPORATED - 0003350003 SUCCESSFUL|delete

. ! . INDUSTRIAL TEST PLANT
f 2008G2.7ip /08 ] 200802.
ITCI XML Data 20082 7i 2008/08/13 EXTRACTED |ITCLXML Data 2008G2.ml | ocone b tonl oo o0 FAILED delete

INDU STRIAL TEST PLANT

I plate 2 2 B.zip 108/ I plate 2 2 8. )
6 XML Template 200802 B.zi 2008/08/M11 EXTRACTED (XML Template 200802 B.xml| INCORPORATED - 0009990002 FAILED delete
. 5 [ XML Template 2008G2 INDU STRIAL TE 5T PLANT
I o 2 2 Data.zip 03/ ;
KWL Template 200862 Data.zi 2008/08/11 EXTRACTED Data xml INCORPORATED - 0003350003 EAILED delete

8 EffectiveDates|ssue.zip 2008/02/20 EXTRACTED |EffectiveDates|ssue.xml S AL S LT FAILED delete

INCORPORATED - 0003330003

FIGURE 49

The discharge XML file can be identified by the following criteria:

Field Description What to do

Name of the The name of the zip file you uploaded to MEWS. Enter the name of the
uploaded zip zip file.

file

Name of the The name of the XML file you previously uploaded | Enter the name of the
XML file to MEWS. This is part of the search function for XML file.

included in the | previously loaded XML files as defined in the

zip file previous box.

Submitted by Defaults to your work site. Not editable.

work site
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Field Description What to do

From upload The beginning date range on which you want to Enter a valid date in

date search for uploaded files. HINT: Upload date is not | the format of
the date of the actual samples. yyyy/mm/dd.

To upload date | The ending date range on which you want to Enter a valid date in
search for uploaded files. HINT: Upload date is not | the format of
the date of the actual samples. yyyy/mm/dd.

XML file status | You can filter the search by statuses: Extracted Select upload status.
Failed and Uploaded.

ZIP file status | You can filter the search by statuses: Extracted Select upload status.
Failed and Uploaded.

NOTE: The calendar provided on this page allows the user to easily
select a date range. The date selected in the calendar will
automatically populate the date fields. The date highlighted in red
in the calendar is the current date.
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d. Discharge XML data file listing

Once the search of discharge XML data file(s) is completed, the listing of data
files uploaded will be displayed according to the search criteria (see Figure 50 ).
Here you can click on the XML file name to review the files. Also, you can check
on the status of the uploaded file.

Notification | Discharge Data | Reports | Administration

Industrial Upload (XML)

DD-1sU

* Required Field

Flease fill in the oriteris to search for existing uploads or upload & new
Hame of the uploaded zip file:
Name of the XML file included in the zip file:

Submitted by work site: INDUSTRIAL TEST PLANT INCORPORATED - 0009330003

From upload date: 2007/01/06 H, YYYYIMMDD
To upload date: 2009/01/06 H_ YYYY MDD
XML file status: v
Zip file status: v
Search | [ Induserisluplosd | [ Cancal
Showing 1 - & of & record(s).
Eee] e
# ZipFile Upload Date  Zip Status XML File Work Site XML Status delete
1 |ITPI XML Data 200862 C.2ip 2009/01/06 FAILED
ITPI XML Data 200862 B.zip 2009/01/08 EXTRACTED |ITEI XML Data 200262 B.xml ::’:gg;;’:ggﬂégt E;?;grsoous SUCCESSFUL | delete
ITPI XML Data 200802 B.zip 2008/08/13 EXTRACTED |ITPI XML Data 200802 B.xml ::::gg;;%':;;;gt EE;‘BI.IB.rBOODS SUCCESSFUL delste
ITPI XML Data 2008G2.2ip 2008/08/13 EXTRACTED |ITPI XML Data 2008G2.xml ::_:ggaggﬁ;:ggt E;g‘;gsnnna SUCCESSFUL | delete
ITCI XML Data 2008G2.2ip 2008/08/13 EXTRACTED |ITCI XML Data 2008G2.xml ::::gg;rgg;;:gt E;g‘;’gmws FAILED delete
XL Template 200802 B.zip 2008/08/11 EXTRACTED |XML Template 200802 B.xml ::::gg;;%':;;;gt EE;‘BI.IB.rBOODS FAILED delete
XML Template 2008G7 Data.zip  |2008/08/11 EXTRACTED %‘M :[:gg;;ﬂﬁ;::gt EnL;‘;gsnnna EAILED delete
¢  |EffectiveDateslssue.zip 2008/02/20 EXTRACTED |EffectiveDateslssue.xml AL R AU S FAILED delete

INCORPORATED - 0003330003

2= S

FIGURE 50

The following navigation buttons are available:

Button Description
< Prev Returns to previous page of records. Records are displayed 10 per page.
Next > Goes to the next page of records. Records are displayed 10 per page.
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e. Deleting a sample created by an XML upload

The corresponding sample and discharges data will be inserted into the MEWS
database if the validation of the XML file has been completed and is successful.
To delete a sample created by an XML upload, you need to go to the Industrial
Data Entry module to search for the data that you submitted by XML (refer to
section 7).

NOTE: To remove a sample record from an XML file that has been
uploaded to the MEWS database with the status of ‘successful’, you
must go to Section 7d, “Deleting an existing sample discharge
record.” Follow the steps outlined in this section for deleting an
existing sample discharge record.

f. Deleting an XML file

The XML files can be deleted by both the Industrial Staff and Industrial Officer
users. On the Industrial Upload (XML) page, list the uploaded XML files
(successful and failed) as per Section 8.d. To delete an XML file, click on “delete”
beside the XML file (see Figure 51)

Notification | Discharge Data | Reports | Administration

Industrial Upload (XML)
Flzsse fill in the oriteris to search for existing uploads or uplosd s new Submission
Name of the uploaded zip file:

Mame of the XML file included in the zip file:

Submitted by work site: INDU STRIAL TEST PLANT INCORPORATED - 0008880003
From upload date: H_ YYYY/MM/DD
To upload date: H_ YYYY/MMDD
XML file status: hd
Zip file status: ~
Search | [ Incdustrial Uplead | [ caneal

Showing 1 -9 of 9 record|s).

# Zip File Upload Date Zip Status XML File Work Site XML Status delete
1 |UAT3 W Series 2006G1 A zip 2009/02/18 EXTRACTED |UAT3 W Series 20061 A xmi |[1/DUSTRIAL TEST ALANT SUCCESSFUL |delete

INCORPORATED - 0008930003

- N ‘- w N INDUSTRIAL TEST PLANT
w535 L. zip 101 w WL
5351 Testd XML.zi 2009/01/30 EXTRACTED 5351 Testd XML.xml |NCORPORATED - 0009330002 SUCCES P

T —r INDUSTRIAL TEST PLANT
WS35 2 XML zip 101 w WL
WS351 Test2 XML zi 2009/01/30 EXTRACTED 5351 Test2 XML.xml e SUCCESSFUL [delete

e —r INDUSTRIAL TEST PLANT
WS351 Test! XML.zip 101 w L.
4 WS351 Test! XML.zi 2009/01/30 EXTRACTED 5351 Test! XML.xml BIC O E DR T D00 SUCCESSFUL |delete

INDUSTRIAL TEST PLANT

v el LZip B4
EffectiveDateslssue.zi 2008/10/06 EXTRACTED |EffectiveDates|ssue.xml SCoRronAT=ManneSa00nT EAILED delete
MEWS App Server Testing Bad p— MEWS App Server Testing  |INDUSTRIAL TEST PLANT
£ 2.zip 18 EXTRACTED | Bag 2.xml INCORPORATED - 0009990003 EAlLED delete

" : " INDUSTRIAL TEST PLANT
reD: 2 zip 084 reD: 2 )y
EffectiveDateslssue? zip 2008/08/15 EXTRACTED | EffectiveDateslssued xml S COREOHAIET R Oaaa0ts FAILED delete

g EffectiveDateslssue tip 2008/09/15 EXTRACTED EffectiveDatesissue xml INDUSTRIAL TEST PLANT FAILED delete

FIGURE 51
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A verification window will appear (see Figure 52).

Motification | Discharge Data | Reports | Administration

Industnal Upload (XML}

Flansa Al ir the oharie io seecs for aeiiizg uplosse or cploed » o Bucmisie-

Hamyz of dve uploadcd zipflle:

Hurss af ths XKML Me included in the zip his; '
Sulruiiel by wirk Jial IS ETTIAL TDST PLANT IMCONFORATID - Q00300003

Veenn ipfunl alils:

3_ VY TARTD

To wpload daca: .__|_ T TARITD
XML fila Arzm: Nt prig et

-
ZIpfle seates crasoft Internat Xxplarer

\,_;TI,) Are you sure vou vant o delebs WS351 Test2 XML xml?

| UK, || cancsl

& DipFim I ML Shatues |celate
1 NATIW savey ZIOeG gw |29
PR s | ENTRAETED W Tk e PN TEATELANT
£14384 Tansd KWL ol 00T ENTRACTED: WS4 Taeed SWL crei e i o e |SUCCEEIPUL | deae
i BN Tesdd KWL gk  F—— ENTRACTED:  BEI81 Ty gkl WL I}Eg:ﬂaﬁ'r T :su:czs TPUL |daiale
3 VIHINT hieed T XN ogm FIHHT a1 LEAL S HUTERRE 8 S TR BTSN F s | YT -TJ.I"‘IM:.II::I‘II :" II"'H'.III{I ELUEEF E LN IR TERE I
' Meilgueds  [M04005 GORASTE Eeiefnelmcnl | GOaimecrC bt WD s
e L | i aaroRATES | pEotantad THMEE  [das
R AT m— e s w i Eampr e
s e e s e
¢ v wes s 2 A P

FIGURE 52

Confirm the appropriate XML file has been selected and click ‘OK’. If the
record was successfully deleted, a message will appear at the top of the page (see

Figure 53).

XML record has been successfully deleted.

Notification | Discharge Data | Reports | Administration

Industrial Upload (XML)

Flezss fill in the oiteris to search for existing uplosds or uplesd 5 new Submission.

Hame of the uploaded zip file: ‘ |

Hame of the XML file included in the zip file: \ |

5 i by work site: INDU STRIAL TEST PLANT INCORPORATED - 0009830003

From upload date: El_ YYD D
To upload date: l:l EL WYY YIRMIDD

XML file status: ~ |

Zip file status: - |

Search Industrizl Uplead Cancel

Showing 1-9of9record(s).

# Zip File Upload Date Zip Status XML File Work Site XML Status delete
INDU STRIAL TEST PLANT
UATS W Series 2006G1 A.zip UATS W Series 2006G1 A.xml delete
1 |UAT3 W Series 2006G1 A.zi 2009/02/18 EXTRACTED |UATZ W Series 200601 Axml |\juc0RPORATED - 0008550002 SUCCESSFUL |delete

FIGURE 53
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NOTE: To delete a zip file, all the XML files it is associated with must
be deleted. The zip will remain until all of its XML files are deleted.

Deleting the XML file will not remove successfully uploaded data.
Proceed to the following section for re-uploading instructions.

g. Re-uploading an XML file

Re-uploading an XML file could be required due to an error in the initial load of
the XML (failed the original validation, you have corrected the error and are now
ready to reload the XML to MEWS) or the original XML was loaded successfully
but a result value needs to be changed.

To edit a result value that has been uploaded by an XML file, one of two
methods can be used. It is suggested to use Method 1 if you are using XML data
file upload as your primary data entry method for reporting sample results.

» Method 1: Edit the result value in the XML file on your computer;
compress the XML file into ZIP format and upload the entire XML
file;

» Method 2: Go to section 7c entitled Editing Sample Results, and follow
the steps in the section.

IMPORTANT NOTE: The sample date and control point together is the
unique key of the discharges data. When you re-upload an XML file,
it overwrites the previous discharges data for each corresponding
sample date and control point. All other entered data remain in the
MEWS database. To delete all data for a sample date, follow the
procedure outlined in Section 7d.

If the XML file upload fails, data from previously successful XML file
uploads remain in the MEWS database (see Note on Page 75 for
exceptions).

Re-uploading an XML file can be performed as long as the data
within the XML file have not been submitted as the quarterly data
submission to the MOE (please refer to Section 10 for more details).
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h. Using an XML template from your CPF

The Company Profile Report page displays a button called “XML Template”

beside each Company Profile File (CPF) version—see Figure 54. Click on the
XML Template button to obtain an XML file template for the version of CPF
desired.

Matifzation Dm:mmuamﬂmm Adminletration

1. fummary Cischirges |"=lnur BEEC-
2 Cedanl Discharges Company Froflls Report
3. Eally Plant Laading Fork S MUSTALL TERT PLINT HEOAPTRETED . ORMa

4. Cally Flpa Loading
& Limie Shazh

& gompany Frofile
7. Quther Stabistice

ME-CR

FIDU STRIAL TEET PLAST 13COAPONATED - CEETI30033
r°r Wnalw Checden Dew  Cogire Ddm CewrRs On Arpce
2 LI BTN U] SRR | Derlasd thineasper I | | megewesn |

AT Drerhand thiv surncr " R L - H I I Fagewres |

FIGURE 54

The XML file template generated from your CPF Report reflects many of

the requirements contained in your CPF. This XML file can be used as a basis for

creating a complete XML file, for data upload.

NOTE: The XML file template does not reflect all of the
requirements contained in a Company Profile File. The XML
template can only be used as a basis for creating a complete XML file
for data upload, and in itself is not a complete XML file ready for
data input. The discharger must modify their XML Template to
reflect all of the requirements contained in a Company Profile File,
including proper reporting-for-time values and regulation values.

Following are some of the features and limitations of the XML file template:

Includes all parameters for all regulations, as if all regulations have been
checked off and OK’d on the Data Entry screen;

Excludes the regulation code result value, since various regulations may
be required for a single Control Point;

Includes the result structures of SI, which is the most common for
detailed data entry;

May include the result structure of P2, P3 and P6, which are also common
for detailed data entry;

Includes only one Flow parameter per Control Point, and this Flow
excludes the reporting-for-time result value, since various Flow reporting-
for-time result values may be required for a single Control Point.
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9. Displaying and printing discharges reports

The Reports tab enables you to generate reports based on predefined criteria (see

Figure 55).

Motifleation | Discharge Data | Reports | Adminkstration

1. Sumsary Olscharges | T
Eombi Sesnarges Dublier Stalistics Report
¥ Eaily Pant Laading Lerk mime MIUSTAML TEST FLAIT 1 CORACRATES - 80
4. Cay Pz Loading IZUERIAL TEET FLANT MDA POMATED: - SO0FI3I033
. Lims Shech i Tirawiahad e Bidia
8. Company Preflle c T |
o Anwari
7. Quilier Stalistics
& Valus Raviaw id o | sariaadie s | _ e |
: RO v bra b v A, i
: ] R |
L) CLLLR I

ME:-OR

By i Tk

FIGURE 55

There are 8 online discharges reports:

Report

Function

1 | Summary Discharges

Lists all summary values calculated by MEWS, based on the sample
result values you entered and all pipe-level summary result values
entered. Required by MOE regulation and for submission to the
Ministry.

2 | Detail Discharges

Lists all values entered by user and calculated by MEWS.

3 | Daily Plant Loading

Lists all daily loading values calculated by MEWS for the plant.

4 | Daily Pipe Loading

Lists all daily loading values calculated by MEWS for each sample
location (pipe).

5 | Limit Check

Lists values that are in non-compliance with Ministry requirements.

6 | Company Profile

Provides details of the worksite sample locations and monitoring and
reporting requirements.

7 | Outlier Statistics

Lists sample result values that fall outside the normal expected
results—for data quality review only.

8 | Value Review

Lists all parameters not reported for each day that a sample is
required—for data quality review only.
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a. Tips for retrieving reports

After you click on the Reports tab from the MEWS home page, by default the
Summary Discharges Report page appears (see Figure 56).

Nofification | Discharge Data | Reports | Administration

* Requir

1. Summary Discharges Refresh this page
2. Detail Discharges Summary Discharges Report
3. Daily Plant Loadin Wiark Site: INDUSTRIAL TEST FLANT INCORPORATED - 0009350003
4. Daily Pipe Loadin F INDUSTRIAL TE ST PLANT INCORPORATED - 0003330003
5. Limit Check
i Year Date Range Generated On Error Log Action
6. Company Profile
n - 2005 Q1 (Jan 1 - Mar 3) 2008112111 Dawnload this version Ho Error Log
7. Outlier Statistics
. 2005 @2 (Apr 01 - Jun 30) 2009007109 Ho Error L
8. Value Review oL E ) o Errortea [ereete
2005 @3 (Jul 01 - Sep 30) No Error Log
2005 Q4 (Oot 11 - Dec 31} 2006108721 Ho Error Log
2006 Q1 (an 01 - Mar 31) 2008105728 Download this version | [ View Error Log
2008 @2 (Apr 01 - Jun 20) 2009/07/09 Ho Error Log
1
T T

FIGURE 56

The table on the right changes to reflect the information for the report, as
selected from list on the left side of the screen. The report name on the top of the
table indicates which report is selected. The report generation is initiated by the
user clicking on the “Generate” button (under the Action column). Once selected,
the Generate button will become “Pending Generation” (see Figure 57).

Notification | Discharge Data | Reports | Administration

ME

* Requir

1. Summary Discharges

2. Detail Discharges Summary Discharges Report

3. Daily Plant Loadin Work Site: INDUSTRIAL TEST PLANT INCORPORATED - 0003330003

B INDUSTRIAL TEST PLANT INCORPORATED - 0008990003

5. Limit Check

i Year Date Range Generated On Error Log Action
6. Company Profile
N — 2005 @1 (Jan 01 - Mar 31) 20081211 Ho Error Log Regenerate
7. Outlier Statistics
. 2005 @2 (Apr 01 - Jun 30 200900709 Ho Error L

8. Value Review {4pr 01 - Jun 30) Downlozd this varsion o Error Log Regensrats
205 Q2 (ul 04 - 5p 30) Ho Error Log Pending Generstion
2005 ©4(0ct 01 - Dec 31) 200808121 Ho Error Log
o P S I ]

Report generation requests are queued up in the MEWS system. A
background process is started periodically (approximately every 5 minutes) to
process the requests. When a generation request is being processed the Action
becomes “Processing”. Refer to Figure 58.
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* Reguir
Notification | Discharge Data | Reports | Administration
1. Summary Discharges Refresh this page
2. Detail Discharges Summary Discharges Report
3. Daily Plant Loadin Work Site: INDUSTRIAL TEST PLANT INCORPORATED - 0008330003
4. Daily Pipe Loadin, INDU STRIAL TEST PLANT INCORPORATED - 0008850003
5. Limit Check
§ Year Date Range Generated On Errar Log Actian
6. Company Profile
7. Outlier Statistics
8. Value Review 2005 @2 (Apr 01 - Jun 20) 2009/07/09 No Error Log Regenerate
2005 @3 (Jul 01 - Sep 30) 20100210 No Error Log Processing
205 Q 4 (0ot 01 - Dec 21) 2006108721 No Error Log
2008 Q1 (dan 01 - Mar 31} 2000528 | Download this version | |[ View Error Log Regenerate
Once the report is generated it is available for download (see Figure 59).
* Requir
Notification | Discharge Data | Reports | Administration
1. Summary Discharges Refresh this page
2. Detail Discharges Summary Discharges Report
3. Daily Plant Loadin Work Site: INDUSTRIAL TEST PLANT INCORPORATED - D00S850002
4. Daily Pipe Loadin, INDU STRIAL TEST PLANT INCORPORATED - 0008850003
5. Limit Check
§ Year Date Range Generated On Error Log Action
6. Company Profile
7. Outlier Statistics
A 2005 Q2 (Apr 01 - Jun 30} 2008107708 No Error Log
fs @ 3 (Jul 01 - Sep 30} 201010310 Download this version Ne Error Log Regenerate I
2005 ‘@ 4(0ct 01 - Dec 1) 2006/08/21 Download this version Ne Error Log Regenerate

FIGURE 59

HINT: The date beside the “Download this version” button indicates
when the report is generated. If the report is outdated (i.e., data
has been revised since then), you can click the “Regenerate” button
to create a newer version of the report.

HINT: The “Refresh this page” button is available at the top or
bottom of the page. Click this button to refresh the page while
generating or regenerating a report in order to update the status of
the report generation.

Note: Wait until all reports have completed generating before
adding, altering or removing data on the data entry page or
uploading data by XML file format for the same year/quarter period.

MEWS Version 2 March 2010 86 Manual Revised March 2010



Ontario Ministry of the Environment Industrial User Guide—MEWS

Reviewing and saving the report

Select the “Download this version” button to download the report in PDF
format. You need Adobe Acrobat Reader (version 5.0 or newer) installed on

your workstation. Report output can be displayed, printed out or saved
(depending on your browser and Acrobat version) (see Figure 60).

MEWS - Summary Discharges Report

of Plant Level Data

Summary

Company: 0009990003 - INDUETRIAL TEST PLANT INC

Reporting Period From:s 2005/04/01 To: 3008 /05/30

Bequlation: MIEA COMELIANCE

Date: 2005/08/30 Humber Of Dischargs Days:

Contrel Boint: 0300 - BLANT - PROCESE EFFLUENT

parm parm Neme onit Ept 35 AVERACE HOM. IN AVER3GE MazTION JlsecsatieTy
FIFLOW  FLOW u3/D NaT APPL 32101 2 32101 32101
Contrel Point: 0500 - PLANT ONCE-THROUGH-COOLING-WATER

Parm Parm Wame onit Ept 3s AVERAGE MUM. IN 3VERaGE MaxTIITH HTTITM
FTFLOV  FLOW M3/ NOT APEL 33101 a 3z101 3z101
ReR RESIDUE, PARTICULATE k3/D HOT APPL o 2 0 o
SOLEXT ~ SOLVENT EXTRACTABLES K3/D NOT APPL 6.4202 2 6.4202 64202
ZnuT ZINC, UNFILTERED TOTAL K3/D naT APPL 9.8303 2 9.6303 9.8303

Page & of 7

FIGURE 60

MEWS currently creates default filenames for all reports, such as “Summary

Discharges Report 2007Q2.pdf”. The filename may contain a version number
(such as “[1]”) when the report is opened immediately after it is downloaded.
The discharger can edit and remove these extra characters from the filename

when saving the file to a local drive.

NOTE: If the report is saved immediately after it is downloaded prior
to opening it, the filename will not contain a version number (such
as “[1]7).
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Printing the report

You can use the web browser print function to generate a hard copy of the
report (see Figure 61).

; =
: http://209.47.226.243/mews/reportMenu.do?action=downloadReportiworkSiteReportld=545&wsld=351 - Microsoft Internet Expl...|_ “E‘R|
3N Edit View Favorites Took Help "

New » Ol Search ~ @ ¥ % Check - °N Autolink - Fdoptions
Ope. G0 hweb - # 7 ay - @(1) - 4Sspaces - BMyMSN diNews (] @~

»24...

ZMAr M & gl -e OEE - @
g !
o
Page Setup... .' HIERRE 'D.
I . ’
MEWS - Summary Discharges Report —
7
summary of Plant Level Data
Send
HETRIAL TEST FLANT INC.
Import and Export... Yoaso1 To: 2006/06/30
Properties
Work Offine
Close ber of Discharge Days:
Control Point: 0300 - PLANT - PROCESE EFFLUENT
2
g
B Parm Parm Name Onit Bpt As AVERAGE HNUM. IN AVERAGE MAXTHUN MINTHUM
E FTFLOW FLOW M3/n NOT APPL 32101 2 37101 32101
Q
E Control Podnt: 0500 - PLANT ONCE-THROUGH-CDOLING-WATER
5
w
g, Parm Parm Name Unit Bpt As BVERAGE NOM. IN AVERAGE MAXTMION MTNT NN
w FTFLOW FLOW M3/D NOT APPL 3alol 2 12101 Jziol
REP RESIDUE , PARTICULATE KG/D NOT AFPL 4] 2 0
SOLEXT SOLVENT EXTRACTABLES ¥5/D NOT APPEL 6.4202 2 6.4202 6.4202
ZNUT ZINC, UNFILTERED TOTAL KG/D NOT APPL 9.6303 2 9.6303 9.6303

: June 08, 2006 16:34 Fage 4 of 7 v
L #Jw <47 vu 11x85m O|= 8 1| Y

Prints this page.

FIGURE 61
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Reviewing the calculation error log

If a discharge data error is detected during the generation of any report, an
error log will be generated and will appear for all reports (see Figure 62).

ME-CEL

* Required Field

Discharge Reports - Calculation Error Log

CP Type Sample Date Parm Unit RptAs Freq Type Description

30 20060607 FTFLOW |M3/D |[NOT APPLICABLE |TW |SM | Pipe Loading: Flow or remark code not reported.

30 20060607 Pipe Loading: Concentration or remark code not reported.
30 20060608 FTFLOW |M3/D |[NOT APPLICABLE |TW |SM | Pipe Loading: Flow or remark code not reported.

30 20060608 Pipe Loading: Concentration or remark code not reported.

Close

FIGURE 62

You can click the “View Error Log” button to determine the source of the
error (see Figure 63).

ME-DR

* Required Field

Notification | Discharge Data | Reports | Administration

1. Summary Discharges Refresh this page

2. Detail Discharges Summary Discharges Report

3. Daily Plant Loadin Wiork Site: INDUSTRIAL TEST FLANT INCORFORATED - 0003830003

4. Daily Pipe Loading INDUSTRIAL TEST PLANT INCORPORATED - 0003890003

5. Limit Check

i Year Date Range Generated On Error Log Action
6. Company Profile
" — 2005 Q1 (Jan 01 - Mar 34) 2008108108 Brom e s e Ho Error Log

7. Outlier Statistics

8. Value Review P Download this version a Regenerats
2005 Q3 {Jul 01 - Sep 20) 200808108 No Error Log
2005 Q4 (Oct 11 - Dec 3) 2003108108 Downlozd this version J Ne Errer Leg Regensrate
2006 Q1 (Jan 01 - Mar 21) 2080508 | Downlosd thiz version | | [ view Error Log
2008 Q2 fapr 01 - Jun 20) 2005101106 Download thiz version | | Mo Error Log Frocessing
2006 Q3 (ul 01- Sep 30) 2008/08/08 Downlezd this version Mo Errer Log Regenarate
2006 Q4(0ct 01 - Dec ) 20080508 | Downlosd thiz version | | ViewError Log |
2007 Q1 (Jan 01 - Mar 3] 20080908 | Download this version | | ViewErrorLog |
2007 Q2 {Apr 01 - Jun 30} 20000808 [ Download this version | [ viewEmoriog |

The error log is for information purposes and it will not affect your ability
to submit the quarterly Industrial Discharges data to the Ministry. However,
it is recommended that you review the error log and correct the data error
prior to submitting the quarterly Industrial discharges data to the Ministry.

Currently, the Calculation Error Log does not distinguish between the
frequencies of monitoring for parameters. For instance, if Daily and Weekly
parameters are both customized, error logs will appear for the Weekly
parameters—they can be ignored.
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Summary calculations (which may or may not produce the error log) are
calculated first before the reports are created. Therefore, when a user clicks
on the Generate/Regenerate button to generate a report, MEWS may display
the error log first (if there is an error log), then create the report and display
the report that is available for download. Some reports, depending on what
information is displayed in the report, may take time to get created.
Therefore, the error log can appear before the report is created.

The following are common error types:

Warning Meaning

Concentration data Concentration data is not available for loading calculation
missing (NULL).

Flow data missing Flow data is not available for loading calculation (NULL and

not “INM”).

Incorrect flow value Flow value is 0 or negative.

Printing the calculation error log

You can use the web browser print function to generate a hard copy of the

error log (see Figure 64).

: http://209.47.226.243 - MEWS - Ministry of the Environment Wastewater System - Microsoft Internet Explorer E“gﬁ‘
3 Edit View Favorites Tools Help "f’
New vth @ ® % Check -~ % AutoLink ~ #dOptions 2
Open... Ctr+0 - # 7 g - @) - 42Spaces - [BMyMSN @News Al @ ~
Edit with Microsoft FrontPage -
Save As...
Error Log

Page Setup...

ME-CEL
Print Preview... * Required Field
Send r ]
Import and Export... Discharge Reports - Calculation Error Log
Properties ‘m  Unit RptAs Freq |Type Description
Work Offine s I T I " "
o FLOW M3/D |[NOT APPLICABLE |TW |SM Pipe Loading: Flow or remark code not reported.

se i I
S — | | Pipe Loading: Concentration or remark code not reported.
0100 |30 | 20060608 FTFLOW |M3/D |NOT APPLICABLE |TW |SM Pipe Loading: Flow or remark code not reported.
0100 |30 20060608 Pipe Loading: Concentration or remark code not reported.
-
Prints this page.
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Automatic data calculation

The Summary Calculation is done automatically when you generate the
following reports:

e Summary Discharges;

e Detail Discharges;

o Daily Plant Loading;

e Daily Pipe Loading;

e Limit Check.

MEWS calculates the following summary data:

Summarized/derived data Pipe/plant-level

Daily pipe-level loading - Loading cannot be calculated unless an Pipe
FTFLOW value is reported

Monthly Summary reporting data Pipe and plant
Weekly, monthly, etc. statistics (e.g. maximums, minimums and Pipe and plant
averages)

Regulatory limit exceedance Pipe and plant

Upon adding or editing data, reports must be generated or regenerated to
update loadings calculations, summary calculations and compliance checks.
As a minimum you need to generate reports # 1 to 5 for quarterly Industrial
Data submission.

On the following pages we explain how to generate each report.
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b. Generating the Summary Discharges Report

The Summary Discharges Report is a document required by MISA regulations to
be submitted to the Ministry. This report provides plant and pipe level summary
data (such as loadings) for a quarterly submission. Regulation violations are also
reported. The plant level component of this report shows the plant monthly
averages, minimum and maximum loads. The pipe level summary reports the
toxicity, pH, number of discharge days in a month, and where required averages,
minimum and maximum concentrations.

The Summary Discharges Report contains the following:

1. transmittal sheet (when the quarterly industrial data is submitted, see section
10);

submission comment;

summary of plant exceedances;

summary of pipe exceedances;

summary of plant level data;

summary of pipe level data;

sample comment;

NS R wN

inactive control points.
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Values in reports are based on codes contained in the CPF. Figure 65 is an
example of a generated Summary Discharges Report.

MEWS - Summary Discharges Report

Summary of Plant Level Data

Company: 0003990003 - INDUETRIAL TEET FLANT INC

Reporting Pericd From: 2006/04/01 Tor 2006/06/30

Requlation: MIEA COMELIANCE

Date: 2006/06/30 tmber of Discharge Days:

Control Point: 0300 - PLANT - PROCESE EFFLUENT

Parm Parm Name Unit Bpt As AVERAGE NUM. IN AVERAGE MAITMUN NINTHUM
FTFLOW  FLOW M3/D NOT APFL 32101 2 32101 32101
Control Point: 0500 - PLANT ONCE-THROUGH-CDOLING-WATER

Famm Parm Name Onit Rpt As AVERAGE NOM. IN AVERAGE HMAXTMON HINTHOH
FTFLOW  FLOW M3/0 NOT AFFL jilnl 2 3z101 3zinl
REF RESIDUE  PARTICULATE K&/0 NOT AFFL 2 0 0
SOLEXT SOLVENT EXTRACTABLES E&/D NOT AFFL 6.4202 2 6.4202 6.4202
INUT IINC, UNFILTERED TOTAL K&/0 NOT AFFL 9.6303 2 9.6303 2.6303

FIGURE 65

c. Generating the Detail Discharges Report

The submission of the Detail Discharges Report to the Ministry may be required
by the MISA regulations, other regulations or if requested by an Environmental
Officer. The Detail Discharges Report provides all non-summary data (such as
concentrations, or Production Data) and summary data (values calculated by
MEWS). The Detail Discharges Report should also be submitted to the Ministry
if the discharger is reporting no discharge for all control points for the reporting
period (see Section 6d). This report can be generated before and after data is
submitted.
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The Detail Discharges Report contains the following:

1.

transmittal sheet (when the quarterly industrial data is submitted, see section
10);

® No u AW

result comment;

submission comment;
detail data including flagging of exceedances;

inactive control points.

summary of plant level data;
summary of pipe level data;
sample comment;

Values in reports are based on codes contained in the CPF. Note that the

Report shows the same Flow result value for identical frequencies for different

regulations as separate records; even though only one result value has been

entered, as shown in Figure 66. The Report will show only one record for the

same regulation with different frequencies (e.g., MC regulation with Weekly and

Thrice-Weekly flow frequencies).

Company: 0009380003

Reporting Period Frem:  2009/04/01

MEWS - Detail Discharges Report

- INCUSTRIAL TEST FLANT INCCRPORATED

To: 2009/06/30

Control Poinf: 0100 - WASTE WATER FROM UNIT #1

Detall Data

Bm o Fam Fane it Gptds R DateTne  Jreg e Talue fre Bok fak Bk (ot
FIFLOW  FLOW M3/D NOT APEL MC  2009/04/05 i Loy
PIELOR  FLORW 3/D NOT ZPEL MO 2009/04/08 M 00N
FIFLOW  FLOW 13/D NOT APEL MC  2009/05/27 3 2000 0
PIFLOR  FLOW M3/ NOT APPL MO 2009/05/38 K| 10000
PIELOR  FLORW 3/D NOT ZPEL MO 2009/08/03 M won
FIFLOR  FLOW M3/D NOT APRL CR 2009/08/03 M woon
FIrLn rhon LETRY TOTRPEL T FLLFR TR ol L)
PIELOR  FLORW 3/D NOT ZPEL MO 2009/08/10 M 120N
FIFLOR  FLOW M3/D NOT APRL CR 2009/08/10 M o
FIGURE 66
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Also note that if a concentration result value is less than 10 percent of the
parameter Regulation Method Detection Limit (RMDL), MEWS does the
following:
» displays the actual concentration result value on the report (see Figure 67,
section A);

= converts the concentration result value to zero for calculation purposes, so
that the pipe-level Control Point (CP) loading that it calculates will be zero
(see Figure 67, section B);

» adds the Remark Code “<DL” to this pipe-level loading record (see Figure
67, section B);

» if the loadings for all CPs of the same type are zero, the Detail Discharges
Report shows the calculated plant-level loading as zero (see Figure 68).

Figure 67 is an example of a generated Detail Discharges Report.

MEWS - Detail Discharges Report

Detall Data

Company: 0009990003 - INDUSTRIAL TEST PLANT INCORPCRATED
Reporting Period Prem:  2009/10/01 To: 2009/12/21

Control Podnt: (100 - WASTE WATER FROM ONIT 41

B fam Bae Dt Bptds Reg DateTme  Freg Tpe Value Brc Bok Buk Bok Cat

FTFLOW  FLCW M3/0 NOT APEL MO 2008/10/02 M 100N

FTFLOW  FLCW M3/0 NOT APEL MO 2008/10/03 M 101N

FTFLOW  FLCW M3/0 NOT APEL MC  2008/10/04 M 02N

FTFLOW  FLCW M3/0 NOT APEL MO 2008/10/31 M ¥ I

FTFLOW  FLCW M3/D NOT RPEL MC 200911730 M ¥ I

ETELCE. __BLO| mf’n NOT ADCT. 2 1nnn"1 1/an I 1L Yk

PHNOL ~ PHEMOLICS, UNFILTERED REACTIVE X3/D PHENOL MO 2009/10/02 i} 3 (D) <IL B

PHOL ~ PHENOLICS, UMFILTERED REACTIVE KG/0 PHENOL Moo 2009710703 i} M [N} <IL

PHNCL ~ PHEMOLICS, UNFILTERED REACTIVE /D DHENOL MO 2009/10/04 D M (B <L

PHOL ~ PHENOLICS, UMFILTERED REACTIVE Wa/L PHENOL Moo 2009710702 i} M 0000l N A

PHOL ~ PHENOLICS, UMFILTERED REACTIVE Wa/L PHENOL Moo 2009710703 i} M 0.00003 W

PHOL ~ PHENOLICS, UMFILTERED REACTIVE Wa/L PHENOL Mo 2009/10/04 i} M 0.00002 W
FIGURE 67
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Figure 68 is an example of a generated Detail Discharge Report for the
Plant Level.

ham
FIFLOR
FIFLOR
FIFLOR
FIFLOR
FIFLOR
FIFLO
FIFLOR
THNOL

THIOL

Bam Bane
FLCH
FLCH
FLCH
FLCH

FLCH
FLGH
FLCAH
PHEMOLICS, UNFILTERED REACTIVE
PHENOLICS, UNFILTERED REACTIVE

Control Podnt: (300 - FLANT - FROCESS EFFLUENT

Tnit
W/
W/
W0
W/
W/
W/
W/
%0
elli

Rpt bs  Rag

NOT APEL
NOT APFL
NOT APEL
NOT APEL
NOT APFL
NOT APEL
NOT APFL
PHENOL

PHENOL

e
e
e
N
VY
n
W
n
W

Date Tine
2003/10/02
2009/10/03
2009/10/04
2009/10/31
20091031
2009/10/11
20091031
2009/10/02
2003/10/03

hreg Tppe

)
)
)
AV

m

L &
L &

on
uw
uon
uw
kRl
2w
low
[
0x

PHVCL  FHEHOLICS, UNFILTERED REACTIVE W0 BHENOL MO 2009/10/31 M AV i
" PHNOL FHENOLICS, UNFILTERED REACTIVE K/ PHENOL S (LT ETAUTED )i Jils) N
March 02, 2010 10:20 Page 3 of €
FIGURE 68
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If a pipe level concentration result value is left blank with a remark code
added, the pipe level loading calculation will be automatically populated with
the remark code, and the loading value will remain blank. Figure 69 is an
example of this situation.

BSUT  RRSENIC,  UNFILTERED TOTAL Ma/1 HOT APEL MD 2009/11/30 NS N 0.0005 ¥
ASUT BRSENIC,  UNPILTERED TOTAL M/l HOT AFPL MO 2008/12/02 W 8K 100050«
ASUT  ARSENIC,  UNPILTERED TOTAL M/t HOT APPL MO 2009/12/09 W &M 100050«
ASUT  RRSENIC,  UNPILTERED TOTAL Ma/1 HOT APEL MO 2009/12/15 W 8K ¥om
RSUT  ARSENIC,  UNPILTERED TOTAL M3/l HOT REEL MO 2003/12/16 W 8K 100050«
BSUT  RRSENIC,  UNFILTERED TOTAL Ma/1 HOT APEL MC 2009/12/31 NS AV 0.0005 ¥
ASUT BRSENIC,  UNPILTERED TOTAL M/l HOT AFPL MO 2003/12/31 M WO 1w

RSN LRRNC— (URTLIERRD TOTAL, RN 1 P G A F . N STNIILEES
RSUT  BRSENIC,  UNPILTERED TOTAL KG/D HOT APPL MO 2009/11/25 W M 0.010485 ¥
ASUT  ARSENIC,  UNPILTERED TOTAL K8/D HOT RPRL MO 2009/12/02 W M 0.00668 N
BSUT  IRSENIC,  UNPILTERED TOTAL KG/D HOT APPL MO 2009/12/03 W M 0.005255 ¥
RSUT  BRSENIC,  UNPILTERED TOTAL KG/D HOT APPL MO 2009/12/15 W &M §oom

—mnmw  mepnoopgone L3z b R
BSUT  IRSENIC,  UNPILTERED TOTAL M1 HOT APPL MO 2009/10/13 W M 100050 <
BSUT  IRSENIC,  UNPILTERED TOTAL Me/1 HOT APPL MO 2009/10/21 W M 000050 <

FIGURE 69
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d. Generating the Daily Plant Loading Report

The Daily Plant Loading Report lists plant loading data as calculated by MEWS.
This report is typically not required to be submitted to the MOE, and can be used

for data entry QA purposes.

Values in reports are based on codes contained in the CPF. Figure 70 is an

example of a generated Daily Plant Loading Report.

Company: 00093530002

Reporting Peried From:

2008/07/01

MEWS - Daily Plant Loading Report

- INDUSTRIAL TEST PLANT INCORPORATED

To: 2008/08/30

Control Point: 0300 - FPLANT - PROCESS EFFLUENT

Date Parm Parm Name Unit Ept RAs Frag Valus Rag
2009/07/01 FTFLOW FLOW M3i/D NCT APPL L 3300 MC
2009.’(}?;’01 RSP RESIDUE, PARTICULATE KG/D NCT APPL L 13,53 MC
2009,*'0?]02 FTFLOW  FLOW M3/D NOT AFPL D 3300 MC
2009/07/02 RSP RESIDUE, PARTICULATE K3/D NCT APPL o] 13.63 MC
Z009/07/03 FTFLOW FLOW M3i/D NCT APPL o] 3300 MC
2009/07/03 REP RESIDUE, PARTICULATE KG/D NCT APPL L 13,583 MC
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e. Generating the Daily Pipe Loading Report

The Daily Pipe Loading Report lists loading values calculated by MEWS for each
sample location (pipe). This report is typically not required to be submitted to

the MOE, and can be used for data entry QA purposes.

Values in reports are based on codes contained in the CPF. Figure 71 is an

example of a generated Daily Pipe Loading Report.

MEWS - Daily Pipe Loading Report

Company: 0009930003 - INDUSTRIAL TEST PLANT INCORPCRATED

Reporting Peried Frem: 2008/07/01 To: 2009/08/30

Control Point: 0100 - WASTE WATER FROM UNIT #1

Date Time Parm Parm Hame Init Rpt Ra Freq Value  Reg
2000/07/01 FIFLOW  FLCW M3 /D NGT APEL 3300 HC
2000/07/01 iy CARBON, DI3SOLVED CRGANIC ¥e/D Ao W 8.8 HC
2009/07/01 NNHTFR  AMMOMIUM, TCTAL  FILTER.REARC KG/D R3N W 13.2 HC
2000/07/01 PHNCL ~ PHENOLICS, UNFILTERED REACTIVE EG/D PHENOL T HC
2000/07/01 PROT FHOSPHORUS UNFILTERED TOTAL el AP W 13.86 HC
FIGURE 71
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f. Generating the Limit Check Report

The Limit Check Report provides a summary report of all exceedences for the
given time period. This report is also known as the “Summary of Non-
Compliance Report.” This report is typically not required to be submitted to the
MOE, and can be used for data entry QA purposes.

Values in reports are based on codes contained in the CPF. Figure 72 is an
example of a Limit Check Report.

MEWS - Summary of Hon-Compliance Report

Company: 0009330002 - INDUSTRIAL TEST PLANT INC.
Sector: MISCELLANECUS

Cpf Serial Number{s): 2006.07.28-1052
2007.08.08-1525

Reporting Perlod Prom:  2006/01/01 To: 2006/03/31

Cp  Date Time Parm  Parm Name Onit Bpt As  Freq Value Reg Tpper Lower

0700 2006/01/02 31 IH (-LOG H+ CONCH) MO DIM  NOT APPL TW E.3MC 0.5 6

0700 2006/01/03 31 IH (-LOG H+ CONCH) MO DIM  NOT APPL TW 0.1 MC 0.5 6

0700 2006/01/07 31 IH (-LOG H+ CONCH) MO DIM  NOT APPL TW 0.5 MC 0.5 6
FIGURE 72
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g. Generating the Company Profile Report

Company Profile Files (CPF’s) provide code to MEWS that generates the specific
industrial data entry forms and instructs MEWS on the content of the various
report options.

The MOE creates each worksite CPF and uploads the CPF to MEWS.
Following upload to MEWS of a new or revised CPF, MEWS automatically
regenerates the CPF Report. However, the user may also regenerate their CPF
Report at any time, to ensure that all code revisions have been properly captured
within the CPF (see Figure 73).

Notification | Discharge Data | Reports | Administration

* Requir

1. Summary Discharges Refresh this page

2. Detail Discharges Company Profile Report

3. Daily Plant Loadin Work Site: INDUSTRIAL TEST PLANT INCORPORATED - 0003830003

4 Da“! Pipe Loadlng INDUSTRIAL TEST PLANT INCORPORATED - 0009990003

§. Limit Check

- Profil CPF Serial # Effective Date Expiry Date Generated On Action

. Company Profile
7. Outli Statisti 2006.07.28-1052 2006/0171 2006/12/31 2006112112 | Download this version ” ¥ML Template ‘ | Regenerate ‘
- Dutlier Statistics
. 2007.04.12-0942 200704104 200710331 20070412 ¥y -

e e [ Download this version || XML Templat= | [ Regenersre |
2007.06.27-1005 2007/04/01 2007/04/30 2007/06/27 | Download this version ” XML Template ‘ | Regenerate ‘
2007.06.23-0717 2007/05/01 20077 2007407103 | Download this version | ‘ XML Template ‘ | Regenerate ‘
2007.09.11-1341 2007/08/01 2007/09/30 200750911 | Download this version ” XML Template ‘ | Regenerate ‘
2007.10.15-1034 20071001 200710031 20071013 | Download this version ” XML Template ‘ | Regenerate ‘
2007.12.13-0306 20071101 20080223 2008/02/06 | Download this version ” XML Template ‘ | Regenerate ‘
2008.02.20-0850 200803701 200810221 20080220 [ Download this version || XML Template | [ Regenersee |
2008.02.20-0901 200804701 2008104120 20080220 [ Download this version || XML Template | [ Regenersee |
2008.04.25-1410 2008105701 200810521 20000429 [ Download this version || XML Template | [ Regenersee |
2008.08.15-1122 2008/06/01 2008/08/20 20080915 [ Download this version || XML Template | [ Regenersee |
2008.10.06-4310 200810104 2008005021 20100205 [ Download this version || XML Template | [ Regenersee |
2008.07.08-1050 2008006/ 200810821 2003007105 [ Download this version || XML Template | [ Regenerse |
2009.08.20-1202 2008008 M4 20031021 [ Download this version || XML Template | [ Regenerse |
2010.02.08-1424 201000201 20100308 [ Download this version || XML Template | [ Regenerse |
Refresh this page

FIGURE 73

NOTE: The minimum length of time for which a company profile
must be active is one calendar month. Therefore, the effective date
will always be on the first of the month and the expiry date will
always be at month end.
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Figure 74 is an example of a Company Profile Report, page 1.

Company: 0009920003 -

Sector: FR

Cpf Serial Mumber: 2009.07.00-1050

MEWS - Company Profile

Contrel Point Report

INDUSTRIAL TEST PLANT INCCRPORATED

Contreol Point Regulation Frag
0100 WASTE WATER FROM UNIT #1 MISER COMPLIRNCE g W M M2
C. OF A. - CERTIFICATE OF APPROVAL W 12MR
0300 PLANT - PRCCES3S EFFLUENT MISZ COMPLIAHCE D M
C. OF A. - CERTIFICATE OF APPROVAL g M
0E00 MISR ELEMENTAL SCAN ATG 29 PARAMETERS MISE COMPLIANCE ¥R
0800 PRODUCTION COMTROL POINT C. OF A. - CERTIFICATE OF APPROVAL M
FIGURE 74
Figure 75 is an example of a Company Profile Report, page 2.
MEWS - Company Profile
Paramster Report
Company: 0009930003 - INDUSTRIAL TEST PLANT INCORPORATED
Sector: FR
Cpf Berial Mumber: 2009.07.00-1050
Contrel Point: 0100 - WASTE WATER FROM UNIT 41
Contral Point e: 30 - PDROCESS EFFLUENT
Requlation: MISA COMPLIANCE
Parm Pamm Name Unit Bpt Rs  Preq Struct Type Bxec Ind Upper Limit Lowsr Limit
ACLECZ ACUTE LETHALITY DRPHNIE MAGNIA O DIM HOT RPEL Q 8T M ¥
ACLETE ACUTE LETHALITY TROUT NO DI NOT APEL Q 81 M v
DISDAY DISCHARGE DAYS TOTALS D HOT APPL MW ST M
e CRRBON, DISSOLVED ORGANIC K3/D A C W 8T M
e CARBON, DISSOLVED ORGANIC MG/L A5 C W 81 M
FTFLCW  FLOW M3/D HOT APEL D 38 M
FTFLCW  FLOW M3/ HOT RPPL W ST M
WNHTFE  AMMCNIUM, TOTAL  FILTER.REAC Kz/D =) W &I M
NNHTFE ~ AMMCNIOM, TOTAL  FILTER.REAC MG/L AN W 38 M
P4D378 2,3,7,8 - T4CID EG/L NOT APEL Q 81 M
P4F378  Z2,3,7.8 - TACDF FG/L HOT APEL Q 38 M
PEDTEQ TOTAL TOXIC EQUIVALENT FG/L HOT RPEL Q ST M
H TH (-L0G H+ CONCN) NO DIM NOT APEL D B2 Vi
H IH (-L0G H+ CONCN) N0 DIM HOT APEL D P T1
H FH (-LOG H+ CONCN) O DIM HOT RPEL D 3 V2
H FH (-LOG H+ CONCN) NO DM NOT APEL D 22 T2
H IH (-LOG H+ CONCN) N0 DIM HOT RPPL D P K'E}

FIGURE 75
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h. Generating the Outlier Statistics Report

This report is not required for submission to the Ministry. This report, also

called “Value Outliers Report for Concentration and Loading”, can be used to
track sample result values that fall outside your normal expected results. Use it

for your own internal auditing and data entry QA purposes.

NOTE: This report is available only on an annual basis for each
calendar year. The statistics do not carry past the calendar year (for

example, October 2005 to April 2006).

Figure 76 is an example of an Outlier Statistics Report.

10
10
1l
1l
11
12

0P Type:

i
i
pi!
pi!
19
12

Value Outliers Report for Concentration and Loading

Reporting Perlod From:  2005/01/01

Company: 0003980003 - INDUSTRIAL TEST PLANT INC.

Control Polnt: 0100 EAST BOAT SLIP SENER

CNCE-THROUGH COOLING WATER

lonth fate Pam  Farm Hame

REp RESIDUE, PARTICULATE

REp RESIDUE, PARTICULATE

anr IINC, TNPILTERED TOTAL
anr JINC, TNPILTERED TOTAL
BEUT LERD,  TNPILTERED TOTAL
SOLEXT  SOLVENT EXTRACTAELES

To: 2005/12/31

Reault Structute

SINGLE RESULT
SINGLE RESTLT
SINGLE RESTLT
STNGLE RESULT
SINGLE RESULT
SINGLE RESOLT

Component Valne Onit
SINGLE VALIR 97,1 KE/D
SINGLE VALIR 11,1 M5/L
SINGLE VALTR 3.4708 ¥E/D
SINGLE VALIR 0.13 ML
SIMGLE VALUE 0,07 ME/L
SINGLE VALIR 1.8 ME/L

FIGURE 76
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i. Generating the Value Review Report

This report is not required for submission to the Ministry. You can use it to
review the completeness of your data entry for data entry QA purposes. The
Value Review Report, or “Incomplete Data Entry Report”, does not currently
distinguish between parameters of different frequencies—it lists all parameters
not reported for each day that a sample is required, no matter which frequency
and/or parameter. Also, the Value Review Report checks for the sample value
only — it will list a result record as incomplete even though a remark code has
been entered correctly instead of a value.

If you are concerned that a parameter result value was not entered for a
particular day but should have been, you may wish to search the PDF report
using the Edit / Find Adobe tool.

HINT: The difference between the Error Log and the Value Review is
that the Error Log is strictly for load calculations and summary
report calculations whereas the Value Review report does not
review calculations but only the data entry.
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Figure 77 is an example of a Value Review Report.

HEW

Company: C003550002-INDUSTRIAL TEET PLANT INC.

Reporting Pericd From: 2027/01/01

Control Dodnt: 0100 - WASTE WATER FROH UNIT #1

8 - Inccmplete Data Entry Report

To: 2007/03/31

Parn Parm Hams Doit Ept Rs Beg Dats Time Freq Typs Fmk Bk Emk Cuk
REP RESIDUE, PRETICULATE MZ/L HOT APPL MZ I TW  EM
RIUT ARSENIC, UNFILTERED TOTAL MZ/L HOT RPPL MWZ 2 W aM
CCMAUR  CYRWIDE, RVWAIL, TMFIL.RERC MZ/L RS HOW Wz W aM
T COPDER,  UNFILTERED TOTAL MZ/L HOT APPL MZ I W EL
HIUT NWICKEL, WUNFILTERED TOTAL MZ/L HOT APPL MZ I W EL
PEUT LERT, UNFILTERED TOTRL MZ/L HOT RPPL MWZ 2 W aM
WMHIFE AMPMONTA (NON-ICH] FILTER.RERC MZ/L FER Wz W aM
REP EESIDUE, PRETICULATE MZ/L HOT APPL MZ I TW  EM
REUT ARSENIC, UHFILTERED TOTAL MZ/L HOT APPL MZ I W EL
CCMAUR  CYRWIDE, RVWAIL, TMFIL.RERC MZ/L RS HOW Wz W aM
WMHIFE AMPMONTA (NON-ICH] FILTER.RERC MZ/L FER Wz W aM
CEUT LERT, UNFILTERED TOTAL MZ/L HOT APPL MZ I W EL
HIUT NWICKEL, WUNFILTERED TOTAL MZ/L HOT APPL MZ I W EL
T COPPER,  UNFILTERED TOTHL MZ/L HOT RPPL MWZ 2 W aM
RIP RESIDUE, PRETICULATE MZ/L HOT RPPL MWZ 2 TW  aM
REUT ARSENIC, UHFILTERED TOTAL MZ/L HOT APPL MZ I W EL
CEUT LERT, UNFILTERED TOTAL MZ/L HOT APPL MZ I W EL
T COPPER,  UNFILTERED TOTHL MG/L HOT RPPL MWZ 2 W aM
WMHIFE AMPMONTA (NON-ICH] FILTER.RERC MG/L FER Wz W aM
HIUT NICKEL, WUNFILTERED TOTAL Mz/L HOT APPL MT I W EL
CCHAUR  CYAWIDE, RVAIL, TRFIL.RERC Mz/L RS HOH Moz W EL
RIP RESIOUE, PRETICULATE Wz/L HOT APPL MWZ I TW  EM
R3UT ARSENIC, UNFILTERED: TOTAL Wz/L HOT APPL MWZ I W L
pEUT LEAT, UNFILTERED TOTAL Mz/L HOT APPL MT 2 W EL
WMHIFE AMPAONTA (MON-ICH! FILTER.REAT Mz/L FER Mmooz W EL
HIOT WICKEL, UNFILTERED TOTAL MZ/L HOT ADPL MWZ I W EL
July 1z, 2007 15:08 Paga I cof 5

FIGURE 77
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10. Submitting industrial data

Normally the discharger is required to submit summary information to the
Ministry under MISA regulations. However, if requested or under some
circumstances, the discharger may be required to complete a Detail Submission.

Note that an error message will appear if you try to submit Detailed
Data after submitting Summary Data; contact the MOE to first unlock
your data prior to submitting the Detailed Data.

Quarterly

After you input the discharge samples, MISA regulations require you to submit
the data to the Ministry within 45 days after the end of the quarter. The Submit
Industrial Data module allows you to submit data for your Work Site, Year and
Quarter. To access this module, you must have the “Industrial Officer” role. The
following table illustrates the steps required to perform the Industrial data
submission.

Step Description What to do

1 Enter all discharge data for the quarter. Enter all discharge data using:
Industrial data entry, or

Industrial data upload (XML)

2 Generate the summary data by running Generate reports # 1 to 5:
reports.
1. Summary Discharges
The MEWS application will perform the data
calculations automatically when the
discharges reports # 1 to 5 are run.

2. Detail Discharges
3. Daily Plant Loading
4. Daily Pipe Loading
5. Limit Check

3 As an option, you can use report # 7 and # 8 Generate report # 7 and 8:
to perform additional QA.

7. Outlier Statistics

8. Value Review

MEWS Version 2 March 2010 106 Manual Revised March 2010



Ontario Ministry of the Environment

Industrial User Guide—MEWS

Step Description

What to do

4 Review all reports and error logs to ensure
the discharge data is complete and accurate.

Review all reports and error logs.

Correct the discharges data if required
via the Industrial Data Entry module or
re-upload the corrected XML files.

Repeat Step 2.

5 Confirm Contact information.

Ensure that the Contact information for
the Ministry and the Worksite has been
completed, under the Administration
Module. If not, the Transmittal Sheet
will not be properly formatted, and
will not be suitable for mailing to the
MOE.

6 Submit the Quarterly Discharge Data.

Perform the data submission using the
Submit Industrial Data Module.

Note that the existence of an Error Log
does not prevent the discharger from
submitting data to the Ministry.

7 Save the confirmation page.

If the submission is successful, a
confirmation message will appear
automatically at the top of the page.
To save this page as a text file:

1. Click on File in your web browser.

2. Click on Save As to open the save
dialog box.

Change the Save as type to TXT.

4. Provide the page with a name and
select a folder in your local drive.

5. Click Save.

the submission.

If the report does not regenerate
automatically, complete Step 2.

8 The report # 1, Summary Discharges, will be
automatically regenerated by MEWS
following successful submission; the
Transmittal Sheet will be added reflecting

Download this version of the re-
generated report # 1.

Print a hard copy of the Summary
Discharges Report, sign the Transmittal
Sheet, and mail the complete report to
the MOE district office.

the submission.

If the report does not regenerate
automatically, complete Step 2.

9 The report # 2, Detail Discharges, will be
automatically regenerated by MEWS
following successful submission; the
Transmittal Sheet will be added reflecting

Download this version of the re-
generate report # 2.

If a Detail Submission is required, print
a hard copy of the Detail Discharges
Report, sign the Transmittal Sheet, and
mail the complete report to the MOE
district office.
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Step | Description What to do

10 Re-generate the reports # 3 to 5. Re-generate reports # 3 to 5, and
download these versions.

These reports are for your records
only, and do not need to be mailed to
the MOE district office unless
requested.

HINT: MEWS currently creates default filenames for all reports, such
as “Summary Discharges Report 2007Q2.pdf”. The discharger may
wish to rename the file with a more meaningful filename, such as
“Summary Discharges Report 2007Q2 Submitted.pdf”, prior to
saving it to a local drive.

The MEWS application will perform the data calculations automatically when
the discharges reports are generated.

When you create a data submission, the system:

o verifies that the most up-to-date summary data is calculated;

o flags the discharge sample in the reporting period as “submitted”;

o prevents anyone from modifying the discharge sample within the
“submitted” reporting period. MEWS will lock the data entry function for
the period for which the submission has been made.

The confirmation page that appears after a successful submission must be
saved by the user. This is the only document that will provide a definitive record
of the date of your submission to the Ministry (see Figure 79, page 112).

The submitted data is tagged and uploaded from MEWS to the Ministry’s
database. There are no physical files to be created to send to the Ministry.

NOTE: to ensure that there are no problems of unauthorized persons
performing the submit function, the Industrial Officer must
complete this task. The Industrial Officer is defined as an owner or
person in occupation or having the charge, management or control
of a plant.
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Monthly/Other

Some legal instruments require the reporting of sample result values and / or
their analytical results on a frequency other than quarterly. Many Certificates of
Approval, for instance, require monthly reporting.

MEWS does not currently support the submission of data reports on a
frequency other than quarterly. However, MEWS reports may still be generated
even if the data has not been submitted. Data reports generated on a monthly (or
other) basis may be generated, and will reflect the data input for the month.

The discharger may save the monthly report and submit / mail the report to
the MOE district / regional office, together with a covering letter of explanation
(and a signature if required) in lieu of the Transmittal Sheet.

a. Filling out the Data Submission Form

You must first identify the reporting period you will be submitting data for.
Define the reporting period in the criteria section of the screen (see Figure 78).

MEWS-3C3

* Reguirad Fiakl

HNotification | Discharge Data | Reports | Adminlstration

Data Submission
Viark Sl INDUSTRIAL TEST PLANT INCORPORATED - 0009990003
Regulation All raqulstione appicabis for the selschsd peniod
Yean 0 il Quarnsn @ ) e @ as O aa O3
Submission Type: jummary. 3 Duia
Data Submission - Pleasa provide the following infarmatian:
Cortact Hama: Jag Bmik E
Tesaphana: A e T
Diata Complete: vE5 0 nne &

sme Remary Codes for iooonmplese data issums.
Cormmenis:
SbmitDats | [ Cancal

FIGURE 78
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The following table identifies the data entry fields:

Field / Button

Description

What to do

= Q1 is January 1 to March 31;
= Q2 is April 1 to June 30;
= Q3is July 1 to September 30;

= Q4 is October 1 to December 31.

Year Year of reporting period. Select a four digit year
(yyyy) from the pick
list.

Quarter Quarter of reporting period: Select a radio button.

Submission Type

A choice of submission types (Summary or
Detail).

The Summary report is typically required for
submission by most regulated plants.

The Detail report is required when the
discharger is submitting only detailed data
(i.e., pipe-level data, where no calculations

are required), or when requested by the MOE.

An error will occur and the Detail report will
not be submitted if the Summary report has
already been submitted (or vice versa)—
contact the MOE to unlock your data.

Select a radio button.

Contact Name

This field will be pre-populated with the
Worksite Contact information.

If the person making the submission is
different than the person shown in the
Worksite Contact page, this person’s name
must be entered.

Enter the name of the
contact for this
submission, if required.

Telephone

Area Code (3-digit), telephone number (7-
digit) and extension (up to 4-characters) of
the contact, if the person making the
submission is different than the Worksite
Contact.

This field will be pre-populated with the
Worksite Contact information.

Enter the phone
number of the contact
for this submission, if
required.

Data Complete

A radio button to identify whether the
discharge data in the reporting period is
complete (Yes/No). If you tag No, please
explain why in the Comment Section.

Select a radio button.
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Field / Button Description What to do
Comments User may enter an optional submission Enter the optional
comment, which will appear on the Summary | comment, up to 2000
Discharges Report and the Detail Discharges characters.
Report.

Note that an error will result and submission
will not be possible if the Submission
Comment field includes more than the
allowable limit of 2000 characters.

Once you have identified the reporting quarter, you may proceed with the
contact information. By default, the company’s worksite contact information is
automatically populated into the contact fields in the Contact Submission
Information section. This information is maintained in the Maintain Contact
Module (explained in Section 5b).

On the Data Submission page you may edit the contact information as you
wish it to appear in the Summary Discharges Report and the Detail Discharges
Report. The worksite contact information will not be permanently changed. To
permanently change the contact information, use the Maintain Contact Module
(explained in section 5b).

b. Submitting quarterly industrial data

Once the reporting period and submission information has been entered, you
may proceed to create a data submission. The following buttons are available:

Button Description

Submit Data Submits discharge data based on the criteria.

Cancel Exits the current page (not saving any changes to the data)
and returns to the previous page without submitting data.

NOTE: Please wait for the web browser to complete communication
(activity icon stops) before proceeding with the next command.
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The following validation message may appear:

Validation message

Meaning/button

“Missing Contact Name”.

Add a contact name to the Contact Information section.

“Telephone number is not a
valid format. Verify that the
telephone number is 7-digits
without the ‘-’.”

The telephone number is not valid. Re-enter the 7-digit
telephone number without a *-’.

“The area code is not a valid
format.”

Area code is not valid. Re-enter area code.

“Sample has been submitted.
It cannot be modified.”

Data has already been submitted for the requested
submission period. It cannot be submitted again. Contact the
MOE to unlock your data.

“There are no samples within
requested submission period.”

There are no data in the submission period. Verify and enter
a different period.

c. Confirming your submission

If the submission is successful, a confirmation message will appear on the

screen (see Figure 79).

MEWS-3C3

Canfirmation Page: Cata Submitted an 2008/01/07
Discharge summary data is submitted to MOE successfully.

Viark Stte;
Regulatiom
Year: Z00E

Subimission Type:

Cortact Hama;
Tedaphoie:
[ata Compiete:
COrmmernts:

| RO

Discharge Data | Reports | Administration

|INDUSTRIAL TEET FLANT INCORFORATED - 0OOBEE0003

(Al regalalions szplicable for die velecied pericd.

hummary

Data Submissian - Please provide the following information:
Juw s

Aty

mes Hmmars Codes Sor noomplets dats insuss

" Rezuired Ficd

Confirm Industrial Data Submission Page

Qusarter: [Fid)

#4174 Ext 234

Recum to Dizcharge Sare Meny

FIGURE 79
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Print the confirmation page for your records. To do this:

1.

2
3
4.
5

Click on File in your web browser.

Click on Save As to open the save dialog box.

Change the Save as type to TXT.

Provide the page with a name and select a folder in your local drive.
Click Save.

The Summary Discharges Report (and Detail Discharges Report) includes a

Transmittal Sheet that states that the data has been submitted. This Transmittal
Sheet must be signed and sent along with the Discharges Report to the MOE

district / regional office.

See below for examples of various forms of the Transmittal Sheet. Note that

all details of the Transmittal Sheet will not appear unless the discharger has

completed the Contact information under the Administration tab.

Figure 80 is an example of a Transmittal Sheet where the data has been

submitted and the Contact data has been input.

John

75ET

Lats

ctrl
11
o300
o400
211
511
o700

mplets this form and ou

Tiractor
Toronto

Miniptry of ths Eovironmsnt

Horth York
fotario  MED 4wl
nada

Data Entry Cooplata:

Rapukbnik Flag:

IHC) M5 Smpliance Eegulatlo ICA] Tertiflcate of Appravad 1591 Santssl Cres [RS] Frovinclal Suldelines IFX] Feseral Regulaciona ¥ Faluntary

Wumbsr of Plant Excsedances: ] Hupbsr of Pips Excesdancses: 3
aignaturs of Company Official:
Print Hams/Titls of Company officials

Talephoms: | ) - Datas

MEWS - Summary Discharges Report

Tranemittal Shest

Jackssa ofc Petsr Jonas

Yongs 8t.

Submission:

Subnitted for Rsquirsmants
ot

Scptamber 30, 2007 0753 Paga 2 of 13

FIGURE 80
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Figure 81 is an example of a Transmittal Sheet that is incorrectly formatted
because Contact data has not been input.

MEWS - sSummary Discharges Report

Tranemittal Sheat

mplete this foom and eu

Ministry of the Eovirooment

Data Entry Complata:
Laks Submission:
Fapurnik Flag:

Submittad for Requirsmants
Ctrl Pt MO CA
o100
0300
o400
o500
0500

R A R ]

o700

INC] MISA Cmopliance egulation ICAl Certificate of Agpraval 1091 Control Crder [RG] Frowinclal SulSeliness [F3] Federal Regulacions ¥2] Waluntary

Wmber of Plant Excssdanias: a Wumbsr of Pips Ercssdancsn: k)
gignaturs of Compamy Officdal:
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Figure 82 is another example of a Transmittal Sheet that is incorrectly
formatted because Contact data has not been input.

MEWS - sSummary Discharges Report
Traoemittal Shest
Company: 0003330003 - INDUSTRIAL TEST PLANT INC.
Saotor: PETRCLEUM REFINERIES
Opf 2arial Fumbsris): 2007.96.27-1005
Hunbsr of Plant BXossdanoss: Hunber of Pips Exossdancso:
Signakurs of Compamy Offioials
Priot Wans/Titls of Company Officlals
Telephonesi___ ) _ - Data:
Apgust 24, 2007 15:3& Paga 1 of 9
FIGURE 82
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Figure 83 is an example of a Transmittal Sheet where data has not been
submitted.

MEWS - Summary Discharges Report

Tranemittal Sheat

Data is not submittsd.

August 03, 2007 22:19 Paga 1 of 7

FIGURE 83
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If you have edited the discharges data and have not regenerated the Reports
#1 to 5, you will receive an error, as shown in Figure 84. Regenerate the reports
# 1to 5, and then submit the data.

MEWS-SCS

Sample results have been edited since the last reports generation -- please regenerate one of the following reports for submission (Summary Discharges, Detail
Discharges, Daily Plant Loading, Daily Pipe Loading, Limit Check).

Nofification | Discharge Data | Reports | Administration

Data Submission

* Required Field

:Worlu( Site: _INDUSTRIAL TEST PLANT INCORPORATED - 0009920003

_Reguaﬁom _:M regulations a_ppnr.ame for the seler.ted.period.

Year: EZQUEZ* Quarter: @0 @2@® &« 0’
.Slrbmissiomy'pe: | summary: & Detail: O * .

Data Submission ‘provide the followi

Contact Name: JoeF.Smth |

.Telephone: | (a6 |+ [123358 ) |* et |

iDataComplete.' ves: @ wo O

Comments:

| Submit Data | | Cancel ‘

e

FIGURE 84
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d. Requesting an unlock of data for resubmission

Once you have submitted your data, new data cannot be added and existing data
cannot be edited; however, reports can be regenerated. The discharge sample
data within the “submitted” reporting period can be retrieved for viewing by
using the Industrial Data Entry Module (see Figure 85).

If there is a need to edit submitted discharge samples for resubmission, you
must contact your local Ministry district office and follow up with a written
request (an email may be acceptable) which contains the following information:
1. specify the year and quarter
2. identify which data you are going to edit and why
3. request that the Ministry unlock the data
4. provide an email address so that you can be notified when the data has been

unlocked.

Once the quarter has been unlocked, you may edit your results and repeat the
submission process.

e. Reviewing sample data after submission

Once the sample data for a quarter has been submitted successfully, all the
sample data for that quarter will be locked from editing. If you visit the Industrial
Data Entry — Search Samples screen, you will see that listed sample records will
now have the status of “Submitted”, and the “Delete” button will no longer be
available (see Figure 85).

DD-58

° Raqursd Fe

Motification | Discharge Data Reports | Administration

Industrial Data Entry - Search Samples

o Sibe: IHMI ETRIAL TEST FLAHT FILDRSORATED - MM A0
Sample Date: I R s [
Condral Paint "

| Cmarnch | | Diisckurge Dines Creny Canzal

Shawing 12 of 2 recordia).

& WWork Sic Zample Daie  Conbrol Poe

T [IhCUBTRAL TEAT SLART IHCORPOAATED - 0LO2SE0003 00200701 0103 - 5 3TE WA TER FRCII LI T &1

. o I N [ 5 S ERENTRL 3Ca):

7 |IDUSTRAL TEST ALAKT INCORPOAETED - DEASASALAT Incaamng T —_— e
FIGURE 85
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If you then select a Control Point and view the data entry screen, the sample
discharge record will be shown as READ-ONLY upon which you will not be able
perform any modifications (see Figure 86).

BD-3R

* Rpeuined Fied

HNotification | Discharge Data | Reports | Administration

Industrial Data Entry - Dissharge Data Bample Resiilts
Wk Sie: [INMUSTRIAL TF 5T FLANT IICORPORATED - INCASI0INT
Sample Dale: 20IROS01  YVEYRTO0
Coriral o 0490 - WASTE VIRTER MO0 JHIT &4
Sample Code jmax. 10 characiersi
Spiec] regulabongs) bor dats endry: Cormmenls imax. 2000 charscier=):
A %] |
ChOX]
a4 Freg Parm Paramster Hame Livil _ﬂEﬁl{ll'lﬁ.B Type ResultWalue  Fmsl Rmk2 Rkl |Cmiz
L FIFLON  FLOw PR A AFFL | s |_|
3 |me . H =y £ i
L L FH FH LIS He CUHCH] IO (I AFEL ] rA E
3 Ew i Pl |-LOE He CTNEN} NDDEM |FIOT APTL ™ (1] |:
G o i N )
1 DALY -nu PH |10 He DOMEH] -.|nnr.1 | IET AR Tr] .r.-| E .
mMC - 1
* oLy PH PH | LOG H= GOHCH] HODORY  |MOT AFPL 1 1300 E
. |me i
S FH FH -1 He GUHEH] HOL nCT AFFL ] Th F
1] = & = |
T |owny mH I |-LOG He CONCH} NO DA |FIOT APFL 3 (211 |_
i t'fw PHIAL  PHEBCLICS, LNFILTERER AFACTWE Hrn =UENL L E
1 E:,_v REFLDY  REEICUS PAAT LOFE 08 GHIT WG NOTAFPL . 5N | 41 E
w A C PARFICOLATE ! o y | a2 |
N emes vieEkL Y RaF REEICAS PAATIGULATE L [cU | HOT AFPL 3K e n
.0 |CA 2 o ! o i |
THRICS WEEHLY SULER]  SULWENT SKTHACTAHLE S ML 10T AFFL m |_
ooc CARDON M3 SOLVED DRCAMC HGIL AEC 1L E
WHHTFR  ARTADFEILIM, TOTAL FILTSR 3EAC W LEE 1L E
L] I.'JEEHI v PRUT PHOIFHORUE SFILTERED TOTAL L LU -F.S A K E
u Hg:uw Har HE Sl FAHTICULALS ML rl AFEL m r
an |G i i - i 1 1o e e i —— e == 1

If you click the “Cancel” button here, it exits the current page and returns to the
“Industrial Data Entry - Search Samples” page.
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11. Logging out of MEWS

To exit the MEWS application, click the ‘logoff’ link located in the header section
of the web page (see Figure 87).

_|&] x|
AI
Ministry of the

Environment

erwironet | central site | Feadback | search | site map | Frani;als{ | oigodf )

FIGURE 87

Once the link is activated, the session is terminated and you return to the MEWS

log-in page.

NOTE: If there are pop-up boxes that have opened while you were
working in MEWS, they may remain open even after you have logged
out. However, they will no longer be active, and an error message
may appear. Please ensure that you close all inactive pop-up boxes.
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APPENDICES
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Appendix A: Legal disclaimer for MEWS

GENERAL DISCLAIMER

Introduction

This web site is operated by the Ministry of the Environment of the Government
of Ontario (“MOE”) to (i) facilitate access to allow persons to submit wastewater
discharge data as required under the MOE Municipal / Industrial Strategy for
Abatement (“MISA”), and (ii) for such other purposes as are prescribed.

Not advice

The contents of this web site are provided in accordance with the Environmental
Protection Act (“EPA”) and its regulations for informational purposes only and
are not intended to provide specific advice or recommendations in any
circumstances. Any reliance upon any information provided on this web site is
solely at the risk of the user of the site. Users of the Ministry of the Environment
Wastewater System (“MEWS”) web site should consider conducting their own
due diligence with respect to related undertakings, in addition to reviewing
information on this web site.

Accuracy of information

The MOE cannot and does not guarantee that the information on this web site is
current, accurate, complete or free of errors, viruses, or other items of any kind
that are of a destructive nature.

No liability

MOE ASSUMES NO RESPONSIBILITY FOR ERRORS OR OMISSIONS IN ANY
OF THE INFORMATION CONTAINED ON THIS WEB SITE. MOE MAKES NO
REPRESENTATION OR WARRANTY OF ANY KIND WHATSOEVER WITH
RESPECT TO THIS WEB SITE. MOE SPECIFICALLY DISCLAIMS ANY
EXPRESS OR IMPLIED WARRANTIES RELATED TO THE USE OF THIS WEB
SITE AND ALL CONTENTS INCLUDING, WITHOUT LIMITATION,
WARRANTIES OF NON-INFRINGEMENT OR FITNESS FOR ANY
PARTICULAR PURPOSE.

IN NO EVENT SHALL MOE, THE PROVINCE OF ONTARIO AND THEIR
RESPECTIVE OFFICERS, EMPLOYEES, SERVANTS OR AGENTS BE LIABLE
FOR ANY FAILURE TO KEEP THE CONTENTS OF THIS WEB SITE UP TO
DATE, FOR ERRORS OR OMISSIONS CONTAINED ON THE WEB SITE, OR
FOR ANY DAMAGES (INCLUDING WITHOUT LIMITATION, DAMAGES FOR
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LOSS OF PROFITS, BUSINESS INTERRUPTION, LOSS OF INFORMATION, OR
DIRECT, INDIRECT, INCIDENTAL, SPECIAL, CONSEQUENTIAL OR
PUNITIVE DAMAGES) ARISING OUT OF OR RELATED TO THE USE OR
INABILITY TO USE THIS WEB SITE (INCLUDING ALL CONTENTS)),
WHETHER UNDER CONTRACT, IN TORT OR UNDER ANY OTHER BASIS OF
LIABILITY.

Applicable law

This web site is operated by MOE from its offices within the Province of Ontario,
Canada. The terms and conditions upon which users may access and use this web
site are governed by the laws of Ontario and the laws of Canada applicable in
Ontario. A user of this web site irrevocably submits to the exclusive jurisdiction of
the courts located in the Province on Ontario in connection with any legal matter
arising from the use of this web site. In no event shall any access to this web site
from any location outside Ontario be construed as an express or implied
submission to, or waiver of any immunity from, the jurisdiction of the courts or
regulatory authorities of that location by MOE, the Province of Ontario or their
respective officers, employees, servants and agents.

STAKEHOLDER SUBMISSION OF DATA DISCLAIMER

It is important to note that you, as a wastewater discharger, are responsible for
the quality of your data and for the information submitted to the Ministry of the
Environment of the Government of Ontario (“Ministry”). The Ministry will not
input information into the Ministry of the Environment Wastewater System
(“MEWS”) web site on your behalf—it is your responsibility to ensure that the
information entered in the MEWS web site is correct. Your reportable data will
be stored for a period of three years plus the year of submission at the Ministry.
If your submitted data is found to be incorrect or the information you supplied on
your MEWS web site account contact form is incorrect, you may be subject to
prosecution. For further information about completing your contact information
and submitting your discharge data, please consult the MEWS User Manual and
the Protocol for the Sampling and Analysis of Industrial/Municipal
Wastewater.
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STAKEHOLDER LOG-IN DISCLAIMER: CONDITIONS OF USE

General

You are about to enter the Ministry of the Environment Wastewater System
(“MEWS”), a password protected site. You will access this Web site using your
password. Recognizing the importance of this password protected site, you
acknowledge to the Ministry of the Environment of the Government of Ontario
(“MOE”) that you have implemented the necessary management of user names
and passwords by your organization to ensure the integrity of your account in this
Web site.

You as the password protected user of this account have determined in your
sole discretion the information that is submitted to this Web site and kept in your
account. You acknowledge that the Ministry has not reviewed or determined the
relevance of the information submitted by you into your account.

It is an offence under section 184(2) of the Environmental Protection Act to
give false or misleading information to the MOE.

Once you complete the submission of information into your account, you will
be required to certify that you are the contact person for this account and that
you have undertaken reasonable inquiry to satisfy yourself as to the contents of
this submission and that all of the information contained in this submission is
accurate and complete to the best of your knowledge.

Verification of latest Company Profile
You acknowledge that the MOE may update your company profile file (“CPF”) on
this web site, and that you have undertaken reasonable inquiry to satisfy yourself
as to the contents of this CPF and that all of the information contained in this
CPF is accurate and complete to the best of your knowledge.

Changes to your CPF should be coordinated through your local MOE district
office—visit the MOE website at www.ene.gov.on.ca for a current listing of MOE

district office contact information.

Time-out feature
Users of this web site acknowledge that their session on this web site will be
terminated if there is no activity after 20 minutes.

Potential file transfer and report generation delays

Users of this web site acknowledge that they may experience potential delays in
uploading data and generating reports. To reduce this possibility, users are
discouraged from submitting their data just prior to the legislated deadline (e.g.,

MEWS Version 2 March 2010 124 Manual Revised March 2010



Ontario Ministry of the Environment Industrial User Guide—MEWS

under the MISA regulations, on the 45% day after the calendar quarter for most
industrial dischargers).

Users experiencing undue delays with the MEWS reports should contact
the MEWS Program Officer.

Suspension of website operation
You acknowledge that the MOE may suspend or terminate the operation of this
web site at any time without notice.

References
Links to the documents referenced herein may be found under the MOE website.
These documents may be altered from time to time.
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Appendix B: XML file Content

You may upload data to MEWS using an XML file you create based on your
Company Profile File requirements.

To create an XML file, consult the MEWS guidance document, “XML Format
Electronic File Transfer for Industrial Officers and Staff”, as amended from time
to time. This document lists the codes required to create an XML file. See Section
8.h for using an XML template specific to your worksite.

The following shows the generic content required for XML Data upload files.

<?2xml version=“1.0" encoding=“UTF-8"?>

<lELEMENT submission (sample*)>

<IATTLIST submission
imis_company_code CDATA #REQUIRED
ws_name CDATA #REQUIRED>

<lELEMENT sample (result*)>
<IATTLIST sample
sample_date_time CDATA #REQUIRED
imis_cp_ext CDATA #REQUIRED
cp_name CDATA #IMPLIED
dischg_sample_cd CDATA #IMPLIED
sample_comment CDATA #IMPLIED>

<IELEMENT result EMPTY>

<IATTLIST result
rpttime_name CDATA #REQUIRED
sis_imis_code CDATA #REQUIRED
parm_name CDATA #IMPLIED
unit_abbrev CDATA #REQUIRED
rptas_abbrev CDATA #REQUIRED
result_structure CDATA #REQUIRED
component_type CDATA #REQUIRED
result_value CDATA #REQUIRED
remark_code_1 CDATA #IMPLIED
remark_code_2 CDATA #IMPLIED
remark_code_3 CDATA #IMPLIED
result_comment CDATA #IMPLIED
imis_regulation_code_1 CDATA #REQUIRED
imis_regulation_code_2 CDATA #IMPLIED
imis_regulation_code_3 CDATA #IMPLIED
imis_regulation_code_4 CDATA #IMPLIED
imis_regulation_code_5 CDATA #IMPLIED
imis_regulation_code_6 CDATA #IMPLIED
imis_regulation_code_7 CDATA #IMPLIED
imis_regulation_code_8 CDATA #IMPLIED
imis_regulation_code_9 CDATA #IMPLIED
imis_regulation_code_10 CDATA #IMPLIED>
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