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Why should I use the Pathways Planner?
The Pathways Planner is a comprehensive way for you to plan your time at Virginia Tech. While planning your courses is a central piece of 
this process, it is also crucial to begin thinking about your long-term goals, extra and co-curricular activities and other aspects of your 
college career. The Pathways Planner will help you do all of this!

• Upon completing the Pathways Planner, you will:
– Have outlined a tentative framework for your time at Virginia Tech, including classes, extra and co-curricular activities, and future goals, and you will be 

able to visualize the timeline in which this may occur.
– Be able to navigate University resources necessary for planning and putting into action your academic and life goals.
– Be able to articulate the importance of extra and co-curricular activities related to your academic endeavors.

Completing the Pathways Planner takes time. Don’t expect to sit down and complete it in a few minutes. Also keep in mind that the 
Pathways Planner is a living document…you can make changes to your Pathways Planner throughout your time at Virginia Tech as your goals 
and plans evolve. It is imperative you consult your academic advisor with any questions or concerns you may have.
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Login to Hokie Spa
• Go to Hokie Spa • Enter your PID and password

*You will be prompted to login with 2-factor *
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• Select Pathways Planner from your Hokie Spa main menu • Then select Pathways Planner

Selecting Pathways Planner
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Creating a Plan
• Choose the Create a New Plan button

• Click Expand All above the drill-down list to expand the nested college, department, and degree program to select your intended major
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Creating a Plan Cont’d
• After you select your intended degree/major:

– Name your plan
– Enter the first term and year you would like to being planning 

• The term must be a future term

– Enter the number of years until you intend to graduate from the drop down

*Please note that all fields are required*

• Click the Add Plan button
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Creating a Plan Cont’d
• Your plan has been created! To access and edit it, click its name in the list of your plans. Pre-existing plans can also be opened from this list. 

• You can change your Preferred plan at any time by clicking the       (star)  icon to the left of the plan name you wish to select. Once you have clicked 
the star icon, the icon will fill-in. 
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Plan Builder
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Plan Builder Cont’d
• Planning side: Add courses to your own personal, customized plan.• Roadmap/Audit: Pre-constructed plan with a advised course sequence for your 

degree program.
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Plan Builder Cont’d
• Important icons on the Roadmap/Audit: • Important Icons on the Plan side: 

Click this icon to view an Audit that includes all courses in your plan in a new tab. 

Click the PDF icon to view your plan as a PDF to save, print, etc. 

Click this icon to see a list of your completed courses and manually add 
coursework. To return to the Roadmap and Plan view, click this icon again (which 
now appears on the left hand side of the screen). 

Click the check mark icon to check your plan against your DARS to ensure 
requirements are being met. 

Click the minus icon to delete all courses listed in your plan. 

Click the plus icon to add a term to your plan.
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Plan Builder Cont’d
• Click on a course to view more details about a particular course
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Adding Courses
Drag and Drop Courses required for your major are listed within the roadmap or 
your checksheet. Those within the roadmap are visible on the left-hand side of the 
Pathways Planner. You can drag and drop those courses into your plan, which is on 
the right side. Be sure to position the course directly over the name of the target 
semester, which will highlight in blue. Then release.

Manual add Click/select the term in your pathway plan you wish to add the course and 
choose the “+.” You will need to manually add those courses that may not be included in 
your roadmap.

Plan only courses that you intend to take at Virginia Tech. Adjust your courses whenever your registration decisions impact your 
Pathways Plan. 
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Moving Courses 
• If you want to move a course to a different semester, click its name and drag it. Position it directly over the name of the semester in which you want to 

add the course. Once the term is highlighted in blue release your mouse.



Office of the University Registrar

Deleting Courses
To delete a course open the applicable term and click/select the edit 
button, which looks like a pencil and paper. Then select the radio 
button for the course or courses and choose “delete.”

To delete all courses open the applicable term and click/select the delete 
button, which looks like a trash can. Then select “yes” when prompted. 
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Adding Terms
• Click/select the “+” sign at the top of your Pathways Plan on the right-hand side. Specify the term you wish to add and select “OK”.
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Deleting Terms
• To delete a semester, click the trash can icon next to the semester you wish to remove.

• Click “Yes” to the pop-up. 
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Keys to Success
• Keep in close contact with your academic advisor. They will help you monitor your progress toward a degree and will communicate with 

you any degree program changes.

• Plan for courses with prerequisites—you may not be allowed to register for a course if you do not meet the stated prerequisite.

• Your pathways planner is meant to be dynamic, so be sure to update it as needed.

• You are  ultimately responsible for keeping informed and up to date on graduation requirements. As such, be proactive by applying for 
your degree and reviewing your pathways planner and DARS (Degree Audit Report) with your academic advisor. 
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