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Welcome to the 4th 
session of the 
Preparing for Your 
Career webinar 
series! 

• Use the Q and A panel to ask 
questions.

• Use the Chat panel to 
communicate with attendees and 
panelists.

• A link to a recording of the 
session will be sent to all 
registered attendees.

• Please take the feedback survey 
at the end of the webinar.
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Introduction & Overview
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Sonya Lee, President of Mowie Media

• Launched Mowie Media in 2006

• Works with in IT field with startups, entertainment 
studios and corporations

• Specializes in Product Development – UX & Creative

• Founded non-profit animal rescue group

• Works closely with entrepreneurs

• Responsible for building teams

• Public speaker (General Assembly, USC)
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The purpose of a resume is to provide 
a summary of your education, skills, 
abilities and accomplishments. It is a 
quick advertisement of who you are 
so hiring managers can get a sense of 
whether you'd be a good match for a 
position. 

• Not an autobiography
• Does not guarantee a job offer
• Is a job search tool
• Not to please your parents, 
friends
• Not about your personality

Resume, huh? It's not just a brag sheet.
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Coverletter, who reads them? Everyone!

NO NO YES

A cover letter provides 
detailed information on 
why you are qualified for 
the job you are applying 
for.  It provides 
additional information on 
your skills and 
experience.

Types of cover letters
• Prospecting
• Application
• Networking
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What goes in a cover letter?

1. Details your interest in the company or organization itself
2. Shows written communication skills, spelling and grammar
3. Highlights the contribution you can make to the company
4. Communicates your career plan and vision

When writing it, be sure to:

• Be familiar with the company's branding (spelling, taglines, 
competitors, market, product)
• Don't regurgitate your resume on your cover letter
• Do get someone to review your document
• Show a different perspective on your strengths & 
weaknesses
• Don't oversell or undersell yourself
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A Job is work for pay. Can mean 
short term success, learn new skills 
and income.

Job vs. Career.

A Career is a lifelong path where your education, goals, 
vision, interests intersect. Means long-term success and 
continued learning. Deepens values and sense of purpose.
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Finding the right career

Research your options, realize your strengths, 
acquire new skills and have the courage to be 
curious.

• Passion or profits?

• What do you love doing?

• What inspires you?

• What is your purpose?

• Long term goals?

• Where do you want to be in 5-10 years?
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My right career: Mowie Media

Web designer in entertainment. Loved solving 
problems, skilled in visual creativity, Photoshop & 
organizing people, projects and things.

• Love innovation, creativity and helping others

• Embrace creativity and problems solving.

• Chose a path that combined passion + profits as a 
UX expert & product strategist

• Make a change in the world and growing 
personally

• I see myself constantly learning and sharing my 
knowledge.
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Crafting Your Resumé
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Tailoring your Resumé

Customize the resume for the intended:

• Corporation

• Small business

• Startup

• Internship

Make it relevant by updating:

• Work Experience

• Revamp your supporting bullet points

• Communicate skills that may be needed in that 
environment
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What employers look for in a resumé

• Who you are (Name, contact info objective experience, accomplishments)

• What you have done (Job history, length, professionalism)

• What you can do (Can you spell? Skills? Associations?)

• Who you want to be (Career choices, commitment to roles)

• Employer will spend an average of 15-20 seconds reviewing it

• Demonstration that you are the best candidate for the position

• Relevant experience and evidence of achievements

• Grammatical or spelling mistakes
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Basic styles of a resume

Chronological (Lists most recent position first)

Functional (Focuses on skills & experience, good for 
changing careers or filling gaps in employment)

Combination (Lists skills and experience first)

What to list?

• Degrees, majors & minors

• Academic awards, honors, recognition & education

• Class & team projects

• Certifications, seminars, study-abroad experiences 
and special training
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Tips for a resume
• Email Address 

• Use a professional email such as Sam.Smith@gmail.com

• Not letsgetjiggy@gmail.com, sizzlingsummer@hotmail.com, hotmama555@yahoo.com

• Accomplishments & Career Progression

• Identify accomplishments unique to you not just job generic descriptions. Be accurate.

• Education

• List your current studies, major and minor. List GPA over 3.0

• Copy proofing Check for spelling & grammatical errors

• Formatting Check to make sure that it's easy to read and digest. One page works best!

• Action Verbs http://career.opcd.wfu.edu/files/2011/05/Action-Verbs-for-Resumes.pdf
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Tips for a resume

• Don't center everything

• Don't use too much white space

• Don't use the same type weight or size

• Include your name & contact 
information

• Be concise and clear with your 
objective & bullet points

• Be consistent with punctuation

• Make sure margins are not too small

• Don't use Papyrus or Comic Sans!
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The Application
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What to do before you apply

• Be pro-active

• Research the company

• Know what they're looking for

• Be prepared to answer relevant industry questions

• Have personal references handy

• Proof of work status

• Understand the job position you're applying for

• Check your personal brand and online presence!
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What to do after
• Determine best method for follow-up

• Always make time to follow up no matter how busy you are

• Create a job log to keep a record of your job search & follow up

• Continue to follow up regularly, but don't over do it

• Be available to answer calls or emails, consider developing a script

• Make notes or create an outline of what you'd like to say (new 
accomplishments, training or awards)

• Know when you're ready to start

• Be prepared for a short screening phone interview

• Thank the hiring manager for taking his/her time and ask about next steps.
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Really
Bad
Examples
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Good
Examples
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Good
Examples
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Q&A

Links:

6 second resume challenge  https://resumegenius.com/6-second-resume-challenge
Action Verbs http://career.opcd.wfu.edu/files/2011/05/Action-Verbs-for-Resumes.pdf
LinkedIn http://www.linkedin.com
Resume Basics https://www.netacadadvantage.com/resume-basics
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Join Cisco Networking Academy

• Go to netacad.com 

• Click Learn with Us

• karsulli@cisco.com

http://www.netacad.com/?utm_source=naa&utm_medium=webinar&utm_campaign=careers
http://www.netacad.com/?utm_source=naa&utm_medium=webinar&utm_campaign=careers

