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D.W.I. DETECTION AND ARREST 

The goal of the New York City Police Department is to effectively enforce D.W.I. 
laws and thereby reduce the number of accidents and fatalities caused by these 
drivers. 

D.W.I. detection can be categorized into three phases. Each phase is a building 
block towards identifying the impaired driver. 

Observing the vehicle in motion begins when the officer first notices the vehicle, 
driver or both. Your attention may be drawn to the vehicle by such things as: 

+ A moving violation. (i.e. Speeding, unsafe lane 
changes, or disobeying pavement markings) 

+ An equipment violation. (i.e. Defective 
headlight/taillight, defective muffler) 

+ Unusual driving actions. (i.e. Weaving within a lane, 
moving at slower than normal speed, vehicle stopped 
in traffic lane for no apparent reason) 

+ Evidence of alcohol or drugs in vehicle (i.e. Open 
alcohol container, visible drug paraphernalia) 

• Driver appearance (i.e. Face too close to windshield, 
gripping steering wheel tightly, staring straight ahead 
with fixed eyes) 

+ Inappropriate behavior (i.e. Throwing an object from 
vehicle, urinating at the roadside, arguing with other 
motorists). 
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T Key visual cues indicating driver impairment include: 

1. Turning with a wide radius 
2. Straddling center or lane marker 
3. Almost striking object or vehicle 
4. Weaving 
5. Braking erratically 
6. Driving the wrong way on a one way street 
7. Driving recklessly or aggressively 

''' 

Phase# 2- PERSONAL CONTACT 

Phase two involves the face-to-face observation and interview of driver. 

Note! Phase two may take place without phase one. This 
may occur during a checkpoint, vehicle stop or when you 
have responded to the scene of an accident or disabled 
vehicle. 

Face-to-face observation and interview of the driver allows the officer to use 3 
senses to gather evidence of alcohol or drug influence: 

);> The sense of sight; 
);> The sense of hearing; and 
);> The sense of smell. 
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SIGHT 

·. There are a number of things you might observe during the interview that would 
.· be describable clues or evidence of alcohol or drug influence. Among them are: 

• Bloodshot eyes; 
• Soiled clothing; 
• Fumbling fingers (i.e. dropping license); 
• Alcohol containers; 
• Drugs or drug paraphernalia; 
• Physical coordination (i.e. swaying, unsteady, 

balance problems); 
• Unusual actions (i.e. hiccuping, vomiting) . 

. Among the things you might hear during the interview that would be describable 
.clues or evidence of alcohol or drug influence are these: 

• Slurred speech; 
• Admission of drinking; 
• .Inconsistent responses; 
• Abusive language; 
• Unusual statements. 

·There are things you might smell during the interview that would be describable 
clues or evidence of alcohol or drug influence. Typically, these include: 

• Open Alcoholic beverages; 
• Marijuana; 
• "Cover up" odors like breath sprays; 
• Unusual odors. 
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REQUIRED ABILITIES 

Proper face-to-face observation and interview of the driver demands two distinct 
but related abilities: 

~ The ability to recognize the sensory evidence of 
alcohol or drug influence; and 

~ The ability to describe that evidence clearly and 
convincingly. 

Phase #3 - PRE-ARREST SCREENING 

In the pre-arrest screening phase, your first task is to decide 
whether there is probable cause for arrest. Your decision 
involves careful review of each of the observations you have 
made. Conduct a "review" of the evidence collected during 
the vehicle in motion and personal contact phases. Your 
second task may be to administer an Alcosensor/lntoxilyzer 
test. The (P.B.T.) test is not mandated to affect a D.W.I. 
arrest. 

THE ALCOSENSOR/INTOXILYZER S-02 
THIS TEST IS NOT TO BE THE SOLE BASIS OF ARREST. THERE MUST BE 

OTHER, CLEARLY OBSERVABLE EVIDENCE OF D.W.I. 
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Administering the Alcosensor/Intoxilyzer S-D2 

· To Operate: Press "READ" button and hold down for at least 10 
seconds. The display should read ".002" or less. If a 
higher reading is shown, depress and lock "SET" 
button, wait 2 minutes, repeat ready check. If the 
display shows "L", the battery must be replaced. 
After receiving reading of ".002" or lower, 
depress and lock "SET" button. 

Explain the test procedure to the subject pnor to 
obtaining a breath sample. 

Request subject to take a deep breath and blow 
one continuous breath through the mouthpiece. 
The subject must blow strong enough to 
illuminate display light "A" and long enough to 
illuminate display light "8". When light "8" 
illuminates, press "READ" button, before 
exhalation ceases.Keep read button depressed 
until reading peaks. The highest value is the 
subjects breath alcohol concentration. . During 
testing, if lights "A" and "8" do not illuminate, the 
subject has not provided a satisfactory breath 
sample. 

To Reset: Note final maximum reading, depress and lock "SET" 
button. If, as a result of a test, the display is higher than 
".002" or less it will take several minutes to reset before 
the instrument can be used. 

I 
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POINTS TO REMEMBER 

+ Subject must be under the officers direct observation 20 
minutes prior to administering Alcosensor/lntoxilyzer S
D2, to insure the elimination of "mouth alcohol," which can 
cause an exaggerated reading. 

+ Do not allow the subject to hold the instrument. 
+ Do not allow tobacco smoke to be blown through the 

mouthpiece. 
+ Store the unit with the "SET" button locked in the down 

position. 
+ Avoid subjecting the unit to extremes of temperature -

storage in a coat pocket in hot or cold weather will help 
maintain the instrument in its optimum operating 
temperature range. 

+ Do not subject the instrument to severe mechanical 
shock. 

+ Use a new mouthpiece for every test. 
+ Subjects mouth should be free of all foreign matter. 

Ex. GUM, CHEWING TOBACCO AND FOOD 
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HIGHWAY DISTRICT I.D.T.U. 
PROCEDURAL GUIDE 

Purpose: To provide chemical testing for persons arrested for operating a 
motor vehicle while under the influence of alcohol or drugs. 

THIS GUIDE IS PREPARED TO ASSIST HIGHWAY DISTRICT I.D.T.U. 
TECHNICIANS IN PERFORMING INTOXICATED DRIVER EXAMINATIONS. 

PRIOR TO ENTERING THE I.D.T.U. TESTING ROOM, ALL MOS 
· : :, MUST SECURE THEIR FIREARMS. 

I.D.T.U. ARRIVAL AT TESTING FACILITY 

I.D.T.U. 
TECHNICIAN 

1. Make entry of arrival/departure in I.D.T.U. Log at testing 
facility. (Time of arrival at facility, Rank, Name and when 
resuming patrol) 

2. Check the lntoxilyzer 5000 EN and verify that the "RED" 
led indicator light is on, and instrument is in "STANDBY" 
mode. (If light is not on activate instrument). Activate 
instrument by depressing the "GREEN" start test button 
(approximately 2 minute warm-up of instrument). 

THE INTOXIL YZER 5000 EN RED ON/OFF BUTTON WILL NEVER BE 
TURNED OF BY THE I.D.T.U. TECHNICIAN. 

3. Check the printer and verify that there is enough paper in 
the printer to conduct examinations (If no paper in tray, 
technician will place paper in tray before starting test). 

' 'i 
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4. Ascertain the next available I.D.T.U arrest log number 
from the I.D.T.U. arrest log. 

5. Verify that all equipment is operating properly (lntoxilyzer 
5000 EN, Breathalyzer, Simulator or video equipment). If 
equipment is not functioning properly place out of 
service, indicate in the I.D.T.U. 0/S log and notify the 
Highway District. 

6. Direct arresting officer to prepare the I.D.T.U. Arresting 
Officers Report, Intoxicated Driver Examination (Sheet 1 
& 2) and assist if necessary (If video officer is I.D.T.U. 
qualified he may assist the arresting officer) 

7. Observe the prisoner (subject) for (20) minutes prior to 
testing and will insure that the subject did not have 
anything to eat, drink or smoke and did not, regurgitate or 
belch during the (20) minute observation period or during 
the test. If any of the above actions occur the technician 
must re-observe the subject for another (20) minute 
period, prior to administering the breath test. 

SMOKING IN THE TESTING FACILITY IS PROHIBITED AND ONLY ONE 
PRISONER IS ALLOWED IN THE TESTING FACILITY WHEN 
CONDUCTING EXAMINATIONS. 

CONDUCTING THE I.D.T.U. EXAMINATION 
I.D.T.U. 

· TECHNICIAN 

8. Prepare the Intoxicated Driver Examination Sheet (PO 
244-154 AA) read the examinations in a clear and 
concise manner, exactly as it is written on the instruction 
sheet. 

9. If the subject agrees to take, the test videotape coverage 
will be suspended until the instrument is ready to take 
breath sample. 

SUBJECTS WILL BE VIDEOTAPED GIVING A BREATH SAMPLE INTO 
THE INTOXIL YZER 5000 EN. 
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I.D.T.U. 
TECHNICIAN 
(continued) 

CONDUCTING THE I.D.T.U. EXAMINATION 

1 O.lf the subject refuses to take the test or does not give a 
clear indication of his refusal, Part C of the Intoxicated 
Driver Examination Instruction Sheet must be read to the 
subject (If the subject refuses the breath test, the I.D.T.U. 
Technician must offer the subject the coordination exam). 

11 .If the defendant agrees to take the test, utilize the 
Arresting Officers Report IDTU (PO 213-151) and follow 
the lntoxilyzer 5000 EN operational checklist and initial 
each step that is performed. 

12. When the subject has completed giving a breath sample 
or refused to do so offer the coordination exam. 

13.Complete the data entry information into the lntoxilyzer 
5000 EN. 

NOTE: IF THE INTOXIL YZER 5000 EN BAC READING IS LESS 
. THAN .05 OF .08 % AND THE SUBJECT STILL APPEARS TO BE 

INTOXICATED OR IMPAIRED, AND THE ARRESTING OFFICER 
BELIEVES THE SUBJECT IS IMPAIRED, READ THE HIGHWAY 
DISTRICT INTOXICATED DRIVER EVALUATION SECOND TEST 
(BLOOD/URINE) ANALYSIS FORM AND NOTIFY THE HIGHWAY 
DISTRICT THAT A ORE TECHNICIAN IS REQUIRED. IF THERE IS 
NO ORE WORKING, THE IDTU TECHNICIAN WILL TAKE THE 
URINE SAMPLE IF APPLICABLE. 

IF THE SUBJECTS BAC READING IS ABOVE .30 % THE HIGHWAY 
DISTRICT /.D. T.U. TECHNICIAN WILL DIRECT THE ARRESTING OFFICER 
TO HAVE THE SUBJECT REMOVED TO THE HOSPITAL. SUBJECTS THAT 
HAVE A BAC READING OF .30 % CAN BECOME A MEDICAL CONDITION 
AND THE SUBJECT WILL BE REMOVED TO HOSPITAL. 

COURTESY 
OF 

LAW 
OFFICES 

OF 
ADAM 

D. 
PERLMUTTER, 

P.C. 
- 

WWW.ADPLEGAL.COM



·.~·· ~ 

•·~ . 
- ,_,_.. 

POLICE DEPARTMENT- CITY OF NEW YORK 
HIGHWAY DISTRICT -I.D.T.U. ARREST 
REPORTS 

1. INTOXICATED DRIVER EXAMINATION INSTRUCTION SHEET PD 244-
154A - Follow instructions on the examination sheet and perform the 
coordination exam exactly as it is written on the sheet. In addition, indicate on 
the sheet and on the I.D.T.U. Technicians Test Report the subjects 
performance on the coordination examination. 

2. I.D.T.U. TECHNICIANS TEST REPORT PO 321-149 (01-01)-RMU - The 
LD.T.U. Technician will prepare this report in his/her own handwriting. In 
addition to the required captions the I.D.T.U. Technician will indicate in the 
box captioned Comments/Observations: a complete description of the subject 
(i.e. physical description, clothing, identifying marks, glasses, shoes, etc). The 
Technician is required to sign the bottom portion of the report. 

3. ARRESTING OFFICERS REPORT -IDTU PO 213-151 (REV.01-01)-RMU
Arresting Officer will prepare all the captions above the dotted line and 
LD.T.U. Technician will utilize the lntoxilyzer 5000 operational checklist. 

4. INTOXICATED DRIVER EXAMINATION (Arresting Officer) PO 244-154 
(Rev.01-01)-RMU - Sheet number 1 and 2 will be prepared by the arresting 
officer. The LD.T.U. Technician will assist the arresting officer and will review 
the form for accuracy and completeness (the video officer may assist the 
arresting officer if they are LD.TU. qualified}. 

5. CHEMICAL TEST ANALYSIS REPORT PD 244-063 (Rev.10-00)-Pent- The 
LD.TU. Technician will prepare the report in their own handwriting and 
indicate the analysis reading by printing and signing their name on the 
report. 

6. HIGHWAY DISTRICT INTOXICATED DRIVER EVALUATION SECOND 
TEST (BLOOD/URINE ANALYSIS) PO 321-147 (01-01) RMU- Pent- The 
LD.T.U. Technician will prepare this report when the BAC reading is less than 
.05 of .08 % and the subject still appears to be Intoxicated or Impaired 
blood/urine test will be conducted to determine the presence or absence of 
controlled substances. Technicians are required to call the Highway District 
and ascertain if a DRE is working and if one is available to respond to the 
testing facility. 
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POLICE DEPARTMENT - CITY OF NEW YORK 
HIGHWAY DISTRICT -I.D.T.U. ARREST 
REPORTS 

7. HIGHWAY DISTRICT- REQUEST FOR URINE EXAMINATION PO 321-146 
(01-01)-RMU- Pent Highway District Task Force I.D.T.U. Technicians are the 
only technicians authorized to take a urine sample from a subject. This form 
will be prepared by the Highway Technician and in addition, the urine will be 
transported to Highway Unit 3 station house at which time the· Desk Officer will 
secure the specimen in the refrigerator awaiting pickup by the laboratory. All 
captions in the Highway District Urine Log will be prepared as· well as the 
invoices for chain of evidence to laboratory. 

URINE - Technicians should try to obtain two two samples from the subject. Secure 
the top of the specimen container and initial the specimen, place in the 
urine bag and seal properly. 

8. HIGHWAY DISTRICT NON- PERFORMANCE OF VIDEO TEST PO 321-
148(01-01)- RMU- Pent This report will be prepared when there is no video 
test performed during an I.D.T.U. examination. 

9. REPORT OF REFUSAL TO SUBMIT TO CHEMICAL TEST DMV AA-134-
Technician will prepare this report and distribute as indicated (Arresting officer 
must bring two (2) copies of the refusal to court and give them to the District 
Attorney when the complaint is drawn). 
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HIGHWAY DISTRICT 
REQUESTED TO RESPOND TO HOSPITAL WHEN A 
DEFENDANT IS INJURED AND IS POSSIBLE D.W.I. 
(BLOOD JOB). 

I.D.T.U. 
TECHNICIAN 

1. Ascertain the time of arrest and the location of the 
hospital prior to responding. 

2. Respond to I.D.T.U. facility or the Highway Unit base 
(BLOOD KITS WILL ALSO BE MANTAINED AT 
THE HWY UNIT COMMANDS) obtain a blood kit, and 
the next available I.D.T.U. arrest number and the 
following reports, Intoxicated Driver Examination 
Instruction Sheet, Chemical Test Analysis Report, 
Intoxicated Driver Examination (Arresting .Officer), 
Arresting Officers Report -IDTU, IDTU Technicians 
Test Report, Report of Refusal to Submit to Chemical 
Test. In addition, the I.D.T.U. technician will respond 
to the IDTU facility upon completion of the blood job 
and enter the arrest information into the lntoxilyzer 
5000. (IF THE TECHNICIAN CANNOT DELIVER 
THE BLOOD SPECIMEN TO THE LABORATORY 
WITHIN THEIR TOUR OF DUTY, THE BLOOD 
SPECIMEN WILL BE DELIVERED TO THE 
HIGHWAY UNIT BASE AND THE DESK OFFICER 
WILL ASSIGN AN OFFICER TO DELIVER THE 
SPECIMEN WITH THE NEXT PLATOON AND TO 
ENTER THE ARREST INFORMATION INTO THE 
INTOXILYZER 5000 EN AT THE TESTING 
FACILITY). 

3. Read the Intoxicated Driver Instruction Sheet (ALL 
HIGHWAY UNIT I.D.T.U. TECHNICIANS WILL HAVE 
THE INSTRUCTION SHEETS WITH THEM WHEN 
TURNING OUT) in the presence of the arresting 
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officer, and hospital staff that may draw blood if 
consent is received. If subject refuses to give a blood 
sample, the job will be handled as a refusal to submit 
to a blood test. 

4. Remove blood kit from outer box. 

5. Open blood kit box (REMOVE AND DISGARD THE 
NEW YORK STATE POLICE CRIME LAB, 
SUBMISSION FORM, THIS FORM IS NOT TO BE 
USED). 

PERSONNEL REMOVING BLOOD WILL PERFORM 
THE FOLLOWING PROCEDURES: 

HOSPITAL 
PERSONNEL 

a) Sterilization of the skin of the subject should be 
accomplished by utilizing a suitable antiseptic agent other 
than alcohol or any antiseptic containing alcohol (an 

I.D.T.U. 

· antiseptic pad containing an iodine solution is included in 
the blood kit). 

b) A physician, nurse or laboratory technician will obtain (2) 
blood samples following the instructions provided in the 
blood kit titled "INSTRUCTIONS· FOR VACUTAINER 
SYSTEM BLOOD COLLECTION KIT". 

TECHNICIAN 
(continued) 

6. Upon rece1v1ng the (2) samples from the hospital 
authorities the technician will thoroughly mix the blood 
samples by gently inverting, both tubes 
approximately twenty (20) times DO NOT SHAKE. 

7. Fill in the (2) seals (Form 200-350) provided in the 
blood kit. In the space provided for No, indicate the 
I.D.T.U. arrest number. 

!] 
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8. Seal each tube by placing a seal (Form 200-350) over 
the stopper and wrapping the overhanging edges of 
the seal firmly down the side of the tube so that the 
specimen number of the seal can be read. 

9. Replace the sealed tubes plus remainder of blood 
collection apparatus in the blood kit (plastic) box. 

10.Fill in POLICE OFFICER'S REPORT on cover of 
(plastic box). Disregard the CHAIN OF POSSESSION 
entries. 

11. Seal the blood kit (plastic) box with (4) INTEGRITY 
seals. Fill in captions "sealed by" and date. 

12.After placing seals on plastic box, place into 
cardboard box. 

13. Enter on outer (cardboard) box where it states 
"FROM" enter Rank, Name, Shield # and Command. 

14. Voucher the blood kit at either the precinct of arrest or 
the precinct where the hospital is located. After the 
blood is vouchered, the I.D.T.U. technician will 
transport the blood to the Police Laboratory at 150-14 
Jamaica Ave., Queens, N.Y. 11423 for analysis. (IF 

·THE TECHNICIAN CANNOT TRANSPORT THE 
BLOOD WITHIN THEIR TOUR OF DUTY, THE 
BLOOD SPECIMEN WILL TRANSPORTED TO THE 
HIGHWAY UNIT.BASE, AND THE DESK OFFICER 
WILL ASSIGN AN OFFICER TO DELIVER THE 
BLOOD WITH THE NEXT PLATOON . 

. THE HOSPITAL AUTHORITIES REFUSE TO TAKE BLOOD, 
HIGHWAY DISTRICT I.D.T.U~ TECHNICIAN WILL MAKE A 
0 BOOK ENTRY OF THE DOCTORS NAME, DATE AND 

•mlllliE OF REFUSAL TO TAKE BLOOD. A NPTIFICATION WILL 
BE MADE TO THE DISTR.ICT. ATTORNEYS OFFICE 

,,,.,.,,CATING THE HOSPITALS REFUSAL TO TAKE THE BLOOD 
f(';]il>l$AMPLE; THE I.D.T.U. TECHNICIAN WILL BE GUIDED BY THE 
J,'QK:r::m::TRICT ATTORNEYS DECISION. 
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URINE 

Bendiner and Schlesinger is the laboratory that processes all the I.D.T.U. arrests 
when urine is taken as evidence. Highway District and Task Force I.D.T.U. 
Technicians are the only members of the service authorized to take urine 
samples. 

PROCEDURES 

Highway District I.D.T.U. Technicians when the subject has consented to give a 
urine sample after reading the Highway District Intoxicated Driver Evaluation 
Second Test (BLOOD/URINE ANALYSIS). 

If the subject consents to give a urine sample, notify the Highway District and 
ascertain if a (DRE) Drug Recognition Expert is working. The Highway District 
Dispatcher will send the DRE to the testing facility. 

I.D.T.U. 
TECHNICIAN 

1. Obtain latex gloves; secure (2) urine specimen 
containers and an evidence collection bag. 

2. Take s'ubject to the bathroom with the arresting 
officer; arresting officer will assist the Highway 
Technician in securing the bathroom (NO CIVILIAN 
OR MEMBERS OF THE SERVICE ARE TO BE IN 
THE BATHROOM WHEN URINE IS REQUESTED 
FROM THE SUBJECT). 

NOTE: WHEN TAKING URINE OR WHEN ESCORTING A PRISONER TO THE 
BATHROOM NO MEMBERS OF THE SERVICE OR THE I.D.T.U. TECHNICIAN 
ARE TO BE ARMED, ALL FIREARMS MUST BE SECURED. 

IF THE SUBJECT IS A FEMALE, THE I.D.T.U. TECHNICIAN WILL HAVE A 
FEMALE OFFICER ASSIST IN OBTAININING THE URINE SPECIMEN. THE 
TECHNICIAN WILL RECORD THE OFFICERS RANK, NAME, SHIELD 
NUMBER AND COMMAND IN THEIR MEMO BOOK. THE TECHNICIAN WILL 
THEN FOLLOW THE FOLLOWING PROCEDURES. 

3. Highway I.D.T.U. Technicians will have the subject fill 
both the (2) urine specimen containers minimum half 
way if possible. 

15 
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4. Upon rece1v1ng samples I.D.T.U. Technician will 
secure containers by twisting on top, tight and 
insuring that specimen containers are sealed. 

5. Prepare the chain OF CUSTODY envelope as 
follows: 

a) I, (Print I. D. T.U. Technicians name) then 
(/.D. T.U. Technicians Signature) provided a 
urine sample in a sealed container labeled 
with code number for SUBSTANCE ABUSE 
TESTING at (Time) on (date) to (collector will 
sign) 

b) Bottle Sealed (check yes/no) 
c) Place urine samples in CHAIN OF CUSTODY 

BAG and seal 
d) (After sealing I.D.T.U. Technician will sign in 

collectors signature and date) 

6. Technician will prepare the Highway District 
HIGHWAY DISTRICT - REQUEST FOR URINE 
EXAMINATION PO - Highway District I.D.T.U. 
Technicians and Task Force are the only technicians 
authorized to take a urine sample from a subject. This 
form will be prepared by the Highway Technician and 
in addition, the urine will be transported to Highway 
Unit 3 for processing. All captions in the Highway 
District Urine Log will be prepared as well as the 
invoices for chain of evidence to laboratory. 

7. As of October 5, 1999, I.D.T.U. Technicians must 
prepare a drug and custody control form when 
submitting urine to the Highway District. 

16 
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URINE 

. li::Jt.V TECHNICIANS WILL PREPARE THE THE HIGHWAY DISTRICT DRUG 
JtNO CUSTODY FORM AS FOLLOWS. 

CAPTION 
NUMBER 

1. DONOR NAME = Defendants Last name, First name, Middle initial 
ID OR SOC SEC#= IDTU # @ Highway District Urine Control# 

(From HD IDTU Urine Log) 

7. COLLECTORS NAME- PRINT= IDTU Technicians Lasi Name 
COLLECTORS SIGNATURE= IDTU Technicians Signature 
COLLECTORS SITE LOCATION = IDTU Location 
DATE OF COLLECTION = Date Urine Sample Obtained 

9. DATE= Date Urine Sample Received 
TIME = Time of Urine Sample 
RECEIVED BY = Signature of Desk Officer 

· I.D.T.U. Technician will staple the chain of custody form to the 
outside of the urine specimen transport bag, and part 6 
(EMPLOYER COPY) will be placed in the Highway District 
administrative basket at the desk. 

17 
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VIDEO 
TAPE 

I.D.T.U VIDEO TAPE PROCEDURES 

'HIGHWAY DISTRICT I.D.T.U. VIDEO TECHNICIANS WILL UTILIZE 
THE FOLLOWING PROCEDURES WHEN VIDEO TAPING 

. INTOXICATED DRIVER ARRESTS. 

VIDEO RECORDING OPERATIONAL 
PROCEDURES 

VIDEO 
TECHNICIAN 

1) Obtain the n~xt available "BLANK" videotape. 

2) Remove the tape from the blank videotape case 
and enter the required information. 

A) I.D.TU.TEST NUMBER 
B) READING (after result is obtained from I.D.T.U. 

Technician) 
C) PRISONERS NAME (Last name, First name) 
D) ARREST# (N/A if not available) 
E) PRECINCT OF ARREST 
F) I.D.T.U. TECHNICIANS NAME (Last name) 
G) VIDEO TECHNICIANS NAME (Last name) 
H) REMARKS (State if coordination test was 

performed) 

3) Activate video equipment by turning on power. 

(Inspect equipment and ascertain that 
equipment is working properly- the 
monitor, camera, and VCR) 

4) Place videotape into recorder. (Press rewind to 
rewound) 
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VIDEO 
TAPE 

VIDEO 
TECHNICIAN 
(continued) 

I.D.T.U VIDEO TAPE PROCEDURES 

5) Press "RECORD" and "PLAY" simultaneously 
when ready to begin taping. (Record light will 
illuminate to show recording is in progress). 

6) If the subject indicates that they will submit to the 
breath test the video technician will pause the tape 
(after direction of the I.D.T.U. Technician that 
video tape coverage will be suspended). 

7) Record the subject giving a breath sample into the 
Breathalyzer/lntoxilyzer 5000 EN. 

8) Activate the videotape when the I.D.T.U. 
Technician indicates that he his ready to perform 
the coordination test. 

9) Upon completion of the I.D.T.U. examination 
video, rewind tape, press ejects and place 
videotape into plastic case (Insure that all captions 
are filled in on videotape before securing tape). 

NOTE: ALL TAPES WILL BE TRANSPORTED BACK TO THE 
HIGHWAY UNIT COMMAND WHEN LEAVING THE I.D.T.U. 
FACILITY AND PLACED IN THE PROPER STORAGE BOX. 

1 O)Whenever video recording equipment is not 
working properly and placed out of service, the 
video technician will make a notification to the 
Highway District. 
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ADDITIONAL DATA 

+ All subjects will be videotaped giving a breath sample into the 
Breathalyzer/lntoxilyzer 5000 EN as per Highway District Memo 
23-18. 

+ At "NO TIME" should the videotape be erased or rewound once 
video recording has begun. 

• When no videotape is pertormed for any reason the Desk Officer 
at the testing facility is required to witness the I.D.T.U. test (as per 
Patrol Guide Procedure 208-40). 
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D.W.I. & RELATED OFFENSES 

FIELD TESTING (ALCOSENSOR/INTOXIL YZER S-D2) 
Vehicle and Traffic Law Section1194 (1) (b) 

Any person operating a motor vehicle which has been involved in an 
accident or which is operated in violation of any of the provisions of 
this chapter shall, at the request of a police officer, submit to a breath 
test to be administered by the police officer. If such test indicates that 
such operator has consumed alcohol, the police officer may request 
such operator to submit to a chemical test in the manner set forth in 
subdivision two of this section. 
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D.W.I. CHARGES 

. COMMON LAW D.W.I. SECTION 1194 (2) (a) 

Any person who operates a motor vehicle in this state shall be 
deemed to have given consent to a chemical test of one or more of 
the following: breath, blood, urine or saliva, for the purpose of 

...•. determining the alcoholic and/or drug content of the blood provided 
that such test is administered by or at the direction of a police officer 
with respect to a chemical test of blood, at the direction of a police 
officer 

1192.1 V.T.L. (DRIVING WHILE ABILITY IMPAIRED)- No 
· person shall operate a motor vehicle while the persons 

ability to operate such motor vehicle is impaired by the 
consumption of alcohol. (.05% through .07%) 

• First conviction (violation) 
• Two convictions within 

5 years is a (violation) 
• Three convictions within 

a 10 years is a 
(misdemeanor) 

1192.2 V.T.L. (DRIVING WHILE INTOXICATED) - No 
person shall operate a motor vehicle while such person 
has .08 of one per centum or more by weight of alcohol 
in the persons blood as shown by chemical analysis of 
such persons blood, breath, urine or saliva, made 
pursuant to the provisions of section 1194 of this article. 

• First conviction 
(misdemeanor) 

• Two convictions within 10 
years is a 
(E felony) 

•. Three convictions within 
1 0 years is a (D felony) 
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1192.3 V.T.L. (D.W.I. Observation)- No person shall 
· operate a motor vehicle while in an intoxicated condition. 

1192.4 V.T.L (IMPAIRED BY DRUGS)- No person shall 
operate a motor vehicle while the persons ability to 
operate such a motor vehicle is impaired by the use of a 
drug. 

• First conviction 
(misdemeanor) 

• Two convictions 
in 1 0 years (E 
felony) 

• Three 
convictions in 
10 years (D 
felony) 

1194.2 V.T.L (REFUSAL)- Refusal to submit to a 
chemical test (Breathalyzer/lntoxilyzer 5000 
EN)(violation) 

1192.A V.T.L. (ZERO TOLERANCE)- No person under 
21 years of age 
shall operate a 

23 
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The zero tolerance Jaw (Patrol Guide Procedure 208-1 )-
This law permits a police officer to temporarily deta.in, a motorist less than 21 

years of age, for administering a chemical test, upon reasonable grounds to 
believe that an individual is operating a motor vehicle after consuming alcohol. 
The detainee must have a chemical test reading of .02% to .05% to be charged 
under the "zero tolerance law." This law involves a civil penalty, rather than a 
criminal charge. If the detainee submits to a chemical test and a reading of .06% 
or higher is obtained and the detainee is over 16 years of age, the detainee will 
be arrested and charged with intoxicated or impaired driving accordingly. 
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VEHICLE AND TRAFFIC LAW SECTIONS 
REFERRING TO BLOOD 

,:,,,' Section 1194.4 (a) subparagraph (1) states: 

t·J. At the request of a police officer, the following persons may withdraw 
,;:~ blood for the purpose of determining the alcoholic or drug content 
:J'0fii therein (i) a physician, a registered professional nurse or a registered 
i:J': physician's assistant; or (ii) under the supervision and at the direction 
r:.; of a physician: a medical laboratory technician or medical 

. iii·:•.: technologist as classified by civil . service; a phlebotomist; an 
:;:;!("; advanced emergency medical technician as certified by the 
'
1[:;:ic department of health; or a medical laboratory technician or medical 
.. ,<.,1\,-

'illitt' technologist employed by a clinical laboratory approved under title 
i:')¥; five of article five of the public health law. This limitation shall not 

: ,;:'jf,; apply to the taking of urine, saliva or breath specimen. 
#'!~,'::!~.(:: 
i{''<.'i'··,~ 

l<'i\:, ·Section 1194.4 (a) subparagraph (2) states: 
i.~. ·;," 

\;·.~\:{: . ' 

:i;:)#T No person entitled to withdraw blood pursuant to subparagraph one 
'··!:•··\{'. 

J;YA of this paragraph or hospital employing such person, and no other 
,',!fl! employer of such person shall be sued or held liable for any act done 
""·!··1'· . .- -

'i!W.\ or omitted in the course of withdrawing blood at the request of a 
. \':!:~· police officer pursuant to this section. 
/ ·t;f:;t~:.~ 
11~( Section 1194.4 (a) subparagraph (3) states: 

:~~,l~k ' . 
. !.~1w Any person who may have cause of action ans1ng from the 

·• JM!:in withdrawal of blood as aforesaid, for which no personnel liability 
,;'!,i:J; exists under subparagraph two of this paragraph, may maintain such 
··ji!'!w}c action against the state if any person entitled to withdraw blood 
~:;r~ pursuant to paragraph (2) hereof acted at the request of a police 

. '!''W~ officer employed by the state, or against the appropriate political 
· ~!@: subdivision of the state. No action shall be maintained pursuant to 

}(:ii;: this subparagraph unless notice of claim is duly filed or served in 
[;''•! compliance with law. 
t~i1J15 
., .. ), ... ,lj\ 

II 
-/:·:·:>~·· 

~l.r 
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withstanding the foregoing prov1s1ons of this 
~''"''"'' an action may be maintained by the state or a 

subdivision thereof against a person entitled to 
-'M'rr,nraw blood pursuant to subparagraph one of this 

or hospital employing such person for whose 
or omission the state or the political subdivision has 

liable under this paragraph to recover damages, 
.... ot exceeding the amount awarded to the claimant, that 
'', ·· ay have been sustained by the state or the political 

by reason of gross negligence or bad faith on 
e part of such person. 

testimony of any person other than a physician, entitled to 
,,,·:,w,tnr1 blood pursuant to subparagraph one of this paragraph, in 
~!;'respect to such withdrawal of blood made by such person may be 

reci31VEld in evidence with the same weight, force and effect as if such 
1."'"""'tnr1rawal of blood were made by physician. 

provisions of subparagraphs two, three and four of 
paragraph shall also apply with regard to any person 
oyed by a hospital as security personnel for any act 
or omitted in the course of withdrawing blood at the 

'·'"""'',..., est of a police officer pursuant to a court order in 
ce with subdivision three of this section. 

·~~;;;&;;OPERATIONS ORDER NUMBER 68, ISSUED 10-
rX23-IJU ON NEXT PAGE) 
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INTOXICATED DRIVER TESTING LOCATIONS 

. Manhattan North 28 Pet.- 2271 81
h Ave . 

Manhattan South 7 Pet.- 19 1J2 Pitt St. 

Bronx- 45 Pet.- 2877 Barkley Avenue 

Queens North/South- 112 Pet.- 68- 40 Austin St. 

Brooklyn North/South - 78 Pet.- 65 61
h Ave. 

Staten Island - 120 Pet.- 78 Richmond Terrace 
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HWY DISTRICT INTOXIL YZER 5000 EN 
QUESTIONS AND PROCEDURES 

QUESTION RESP LENGTH RESPONSE MASK 

1. I.D.T.U. TEST# 8 ALPHA/NUMERIC/SEPARATOR 

2. LAST NAME DEF 15 ALPHA 

3. FIRST NAME DEF 1"5 ALPHA 

4. MIDDLE INTIAL 2 ALPHA 

5. REVIEW DATA 2 ALPHA 

6. BREATH TEST Y/N 1 Y/N 

A) If YES proceed to test 

+ If the subject cannot give a breath sample or refuses to 
give a sample, Read the Intoxicated Driver Instruction 
Sheet (PD 244-154A) and request the subject to give 
another sample. 

+ The subject will have two attempts to give a breath sample 
if after the second attempt the subject does not give a 
sample, Press the R key and then the enter key, the IDTU 
test will be conducted as a refusal. 

+ If the subject refuses to give a breath sample Press the R 
key and then the enter key, the IDTU test will be conducted 
as a refusal. 

B) If NO proceed to question 7,8,or 9 

7. REFUSAL Y/N 1 Y/N 

A) Subject refuses to give a breath sample after reading the 
Intoxicated Driver Instruction Sheet (PO 244-154A) Press the R 
key and then the enter key, the IDTU test will be conducted as a 
refusal. 

8. BLOOD TEST Y/N 1 Y/N 

A) Subject is admitted or is going to be admitted to the hospital and 
request was or was not consented for a blood sample 
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i-'·' 
)'. 
:;. 

1 Y/N 

A) Subject has consented to give a urine sample or .the lntoxilyzer 
5000 EN Bac reading is less than .05 of 1 % and appears to be 
intoxicated. 

ADDITIONAL TEST REQUIRED Y/N 

A) The subject has given a breath sample and the lntoxilyzer 5000 EN 
Bac reading is less than .05 of 1 % and the subject still appears to be 
intoxicated. 

• If no proceed to next question 
+ If yes what test BLOOD or URINE Y/N 

11. STREET ADDRESS 20 ALPHA/NUMERIC 

2.CITY, STATE 20 ALPHA 

13. DOB-MMDDYY 6 VALID DATE 

14. AGE 2 NUMERIC 

15. SEX M/F 1 ALPHA 

16. RACE W/B/H/0 1 W/B/H/0 

17. DRIVER LIC # 20 ALPHA/NUMERIC 

18. STATE OF ISSUE 2 ALPHA 

19. OCCUR./PLACE 20 ALPHA/NUMERIC 

20. OCCUR/TIME 4 NUMERIC 

21. TIME OF ARREST 4 NUMERIC 

22. CHECKPOINT Y/N 1 Y/N 

· 23. PATROL Y/N 1 Y/N 

24. A/0 OBS Y/N 1 Y/N 

25. CIVILIAN OBS Y/N 1 Y/N 

26. ACCIDENT Y/N 1 Y/N 
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27. NUMBER KILLED 2 NUMERIC 

28. NUMBER INJURED 2 NUMERIC 

29. ADD.CHARGES Y/N 1 Y/N 

30. TOP CHARGE 20 ALPHA 

31. LAST NAME A/0 15 ALPHA 

32. FIRST NAME A/0 15 ALPHA 

33. TAX NUMBER 7 NUMERIC 

34. SHIELD NUMBER 5 NUMERIC 

35. COMMAND 3 NUMERIC (use cmd code 

36. SIMULATOR SER # 15 ALPHA/NUMERIC/SEPARATOR 

37. STD SOL CONTL # 5 NUMERIC 

38. LAST NAME OPER 15 ALPHA 

39. FIRST NAME OPER 15 ALPHA 

40. TAX NUMBER 7 NUMERIC 

41. SHIELD NUMBER 5 NUMERIC 

42.COMMAND 3 NUMERIC (use cmd code 

43. LAST NAME WIT OF 15 ALPHA 

44. FIRST NAME WIT OF 15 ALPHA 

45. SHIELD NUMBER 5 NUMERIC 

46. COMMAND 3 NUMERIC (use cmd code 

47. FIELD TEST Y/N 1 · Y/N 

48. INST MAKE 11 ALPHA/NUMERIC/SEPARATOR 

49. SCREENER SER # 6 ALPHA/NUMERIC/SEPARATOR . 
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•,''. 
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.. ' .. '""'"'" . ·.. . . . 
. ·QPERATIONS·ORD:ER 

SUBJECT: .LEGISLATION REGARDING ALCOHOLIC BEVERAGES IN 
MOTOR VEHICL~S 

DATE ISSUED: NUMBER: 

10-23-00 68' 

I. Effective immediately, Vehicle and Traffic Law (VTL) Section 1227, "Consumption or 
'ession of Alcoholic Beverages .in Certain Motor Veliicles," subdivision (1), has been amended to 
i\ly prohibit the possession of open containers of alcohol by either the driver or passenger of any 
~r vehicle located on a public highway. This prohibition of an open container of alcohol applies 
fdless of the driver's or passenger's intent to conswne the alcohol and whether or not the vehicle is 
~ driven. Any driver or passenger violating VTL Section 1227 ( l) shall be guilty of a traffic 
~ction. 

. 2. Accordingly, a police officer merely observing an open container of alcohol in an 
!p1ed vehicle located upon a public highway (street) or right-of-way public highway will be 
!~rized to issue a summons to the person(s) in ppssession of such container, driver and/or passenger, 
~ting VTL Section 1227 (I). 

1 3. The one exception to the open alcohol container provision of VTL Section 1227 (I) 
~inues to be in effect. Persons in chauffeur driven passenger vehicles operated pursuant to a 
ificate or permit issued by the NYS Department of Transportation or the U.S. Department of 
asportation' may continue to be in possession of open containers in their vehicles. 

t 
' 4. lt should be noted that this legislation does not preclude a uniformed member of the 
fice from utilizing New York City Adm.inistrative Code Section 10-125, "Consumption of Alcohol 
~treets Prohibited," under circumstances where occupants of a stationary vehicle are observed in 
.~ession of an open container of alcohol. However, a violator may not be swnmonsed under both the 
tL and the Administrative Code for the same act. 

i'. 5. Any questions regarding this order should be directed to the Legal Bureau at (212) 374-5400. 

;.': 
, · 6. Commanding officers will ensure that the contents of this order are brought to the 
inti on of members of their commands. 

fDIRECTION OF THE POLICE COMMISSIONER 

§TRIBUTION 
:•commands 

1 of! 

COURTESY 
OF 

LAW 
OFFICES 

OF 
ADAM 

D. 
PERLMUTTER, 

P.C. 
- 

WWW.ADPLEGAL.COM



09/18/00 LISTING OF COMMANDS IN ALPHABETIC ORDER 
*************************************** 

COMMAND LITERAL 

*************** 
ADMINISTRATIVE SERVICES DIV 

AIDED UNIT 

APPLICANT PROCESSING DIV 

ARSON AND EXPLOSION DIV 

AUDITS & ACCOUNTS SECTION 

AUTO CRIME DIVISION 

AUXILIARY POLICE SECT 

AVIATION UNIT 

B.N. STRATEGIC NARC.& GUN TEAM 

B'KLYN SOUTH EAST NARC. DIST. 

B.'KLYN SOUTH WEST NARC. DIST. 

BARRIER SECTION 

BKLYN CAREER CRIM IVEST UNIT 

BKLYN CENTRAL BOOKING 

BKLYN NORTH NARC DIST 

BKLYN ROBBERY SQ 

BOMB SQUAD 

BRONX CAREER CRIM INVEST UNIT 

BRONX CENTRAL BOOKING 

BRONX COURT SECT 

BRONX DET A.~EA/CRIM ID UNIT 

BRONX NORTH NARCOTICS DISTRICT 

BRONX ROBBERY SQUAD 

BRONX SOUTH NARCOTICS DISTRICT 

BRONX TRAFFIC TASK FORCE 

COMMAND 
LIT 

******* 
ADM DIV 

AID UN 

A P DIV 

A-E-DIV 

AUD&ACC 

AUTO CO 

AUX P.S 

AV.UNIT 

SNAG-BN 

DiS-END 

BIS-WND 

BARRIER 

BK ecru . 

· BK C BK 

BNNARCD 

.BKROBSQ 

BOMB SQ 

BX CCIU 

BX C BK 

BX CT 

BXD CID 

BXiNLND 

BXROBSQ 

DXIS-ND 

TR/BXTF 

PAGE U 1 

COMMAND 
CODE 

******* 
363 

608 

376 

227 

358 

126 

560 

480 

CQORMANT COMMAND> 

549 <DORMANT COMMAND) 

742 

741 

564 

223 (DORMANT COMMAND) 

583 (DORMANT COMMAND) 

548 

278 

228 

222 (DORMANT COMMAND) 

588 (DORMANT COMMAND) 

584 

262 
732. 

275 

731 

403 

; 'I' 

i 
' 
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09/18/00 LISTING OF COMMANDS IN ALPHABETIC ORDER 
*************************************** 

COMMAND LITERAL 

*************** 
BROOKLYN COURT SECTION 

BROOKLYN NORTH WARRANT SQUAD 

BROOKLYN TRAFFIC TASK FORCE 

BUILDING MAINTENANCE SECT 

BUS UNIT 

CANINE TEAM 

CAREER CRIM APPREHENSION UNIT 

CAREER CRIM MONITORING UNIT 

CAREER CRIM SECT 

CENTRAL INVEST & RESOURCE DIV 

CENTRAL PARK P.RECINCT 

CENTRAL PARK SCHOOL SAFETY UT 

CENTRAL PK DET SQ 

CENTRAL RECORDS DIV 

CENTRAL ROBBERY DlVISION 

CH DEPT STRATEGIC ANALYSIS SEC 

CHIEF OF DEPARTMENT OFFICE 

CHIEF OF DEPT CMD&CONTROL CTR 

CHIEF OF DEPT INV REVIEW SECT 

CHIEF OF DEPT OPER DIV 

CHIEF OF DEPT OPER UNIT 

CITY WI.DE SUMMONS ENFORCEMENT 

CIV COMPLAINT INVEST BUREAU 

COLD CASE APPREHENSION SQUAD 

COM.AFF./CRIME PREV. DIV. 

COMMAND 
LIT 

******* 
BKLN CT 

BK N WS 

TR/DKTF 

BM SEC 

BUS UT 

ESU CAN 

C C A U 

C C M U 

CARCRMS 

CI&RDIV 

CPK PCT 

CPK SSU 

CPK DET 

CEN REC 

CENROBB 

COD SAS 

CD OFF 

CD C&C 

CD IRS 

CD OP/D 

CD OP/U 

CWS ENF 

C C I B 

C C A S 

CA/CP D 

PAGE U z 

COMMAND 
CODE 

******* 
582 

577 

<o02 

366 

'406 

465 

221 

220 

610 

203 

483 

(DORMANT COMMAND) 

(DORMANT COMMAND) 

(DORMANT COMMAND) 

<DORMANT COMMAND) 

922 (DORMANT COMMAND> 

247 

605 

206 

526 

551 

527 

530 

553 

555 

(DORMANT COMMAND) 

884 · (DORMANT COMMAND l 

501 (DORMANT COMMAND) 

557. 
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09/18/00 LISTING OF COMMANDS IN AlPHABETIC ORDER 
*************************************** 

COMMAND LITERAL 

*************** 
COMMUNICATIONS DIV 

COMMUNICATIONS SECT 

COMPUTER TRAINING UNIT 

COORDIN/REVIEW SECT 

COURT DIV 

CRIME PREV SECT 

CRIME PREVENTION SECTION 

CRIME SCENE UNIT 

CRIMINAL JUSTICE BUREAU 

CRIMINAL RECORDS SECT 

DA SQ B.RON.X COUNTY 

DA SQ KINGS COUNTY 

DA SQ NV COUNTY 

DA SQUAD QUEENS COUNTY 

DEP COMM MANAGEMENT .. & BUDGET 

DEP COMM OF COMMUNITY AFFAIR~ 

DEP COMM OF .LEGAL MATTERS 

DEP COMM OF PUBLIC INFO 

DEP COMM OF TRIALS 

DEPARTMENT ADVOCATE'S OFFICE 

DEPUTY COMM. OF OPERATIONS 

DET BORO BKLN NORTH TASK FORCE 

DET BORO BKLN SOUTH TASK FORCE 

DET BORO BKI.YN 

DET BORO BKLYN CRIM ID UNIT 

COMMAND 
LIT 

******* 
COMMDIV 

COMMSEC 

CTU 

PSB CRS 

CT DIV 

C/PRV S 

OR PREV 

C/SCENE 

CRJ BUR 

CRM REC 

DA BX 

DA BKN 

DA NV 

DA QNS 

D C M B 

D C C A 

D C L M 

D C P I 

D C TRl 

DPT ADV 

DC OPER 

DB BNTF 

DB BSTF 

DB BKLN 

DB BCIU 

PAGE II 3 

COMMAND 
CODE 

******* 
575 

576 

352 

134 

(DORMANT COMMAND) 

(DORMANT COMMAND) 

578 CDORMANT COMMAND) 

125 (DORMANT COMMAND) 

561 

568 

520 

607 

261 

281 

205 

311 

353 

523 

518 

524 

517 

550 .· 
504 

309 

307 

280 

211 

(DORMANT COMMAND) 

(DORMANT COMMAND) 

. ·,, 
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09/lB/00 LISTING OF COMMANDS IN ALPHABETIC ORDER 
*************************************** 

COMMAND LITERAL 

DET BORO BKLVN NO HOMICIDE T/F 

DET BORO BKLVN NO OPER 

DET BORO BKLVN SO HOMICIDE T/F 

DET BORO BKLVN SOUTH OPER 

DET BORO BKLVN SPEC VIC SQUAD 

DET BORO BRONX 

DET DORO BRONX SPEC VIC SQUAD 

DET BORO BX HOMICIDE T/F 

DET BORO MAN CRIM ID UNIT 

DET BORO MAN NO HOMICIDE T/F 

DET BORO MAN NORTH T/F 

DET BORO MAN SO HOMICIDE T/F 

DET BORO MAN SPEC VIC SQUAD 

DET BORO MANHATTAN 

DET BORO QNS HOMICIDE T/F 

DET BORO QUEENS 

DET' BORO ·QUEENS SPEC VIC SQUAD 

DET BORO QUEENS TASK FORCE 

DET BUREAU 

DISORDER CONTROL UNIT 

DRIVER ED. AND TRAINING UNIT 

DRUG ABUSE RESIST. ED. UNIT 

DRUG ENFORCEMENT TASK FORCE 

EMER SERV SQ 01 

EMER SERV SQ 02 

COMMAND 
LIT 

******* 
DB DNHM 

DB BNOP 

DB BSHM 

DBBS OP 

DB BSVS 

DB BX 

DB BXSV 

DB BXHM 

DB MCID 

DBMNHTF 

DB MNTF 

DB MSilM 

DB MSVS 

DB MAN 

DB QNfiM 

DB QNS 

DB QSVS 

DB QNTF 

DET BUR 

DIS CTL 

DR.ED&T 

D.A.R.E 

D-E T/F 

ESS 01 

ESS 02 

PIIGE U 

COMMAND 
CODE 

******* 
315 

306 

313 

306 

305 

260 

276 

274 

231 

314 

233 

232 

256 

230 

316 

310 

327 

351 

201 

554 

396 

515 

540 

451 

452 

(DORMANT COMMAND) 

(DORMANT COMMAND) 

(DORMANT COMMAND> 

(DORMANT COMMAND) 

COURTESY 
OF 
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OF 
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D. 
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09/18/00 LISTIN.G OF COMMANDS IN ALPHABETIC ORDER PAGE II· 5 
*************************************** 

COMMAND LITERAL COMMAND COMMAND 
LIT CODE 

*************** IE IE IE**** ******* 
EMER SERV SQ · 03· ESS 03 453 

EMER ·SERV SQ 04 ESS 04 454 

EMER SERV SQ 06 ESS 06 456 

EMER SERV SQ 07 ESS 07 457 

EMER SERV .SQ 08 ESS 08 458 

EMER SERV SQ 09 ESS 09 459 

EMER SERV SQ 10 ESS 10 460 

EMER SERV UNIT E S u 450 

EMPLOYEE MANAGEMENT DIV PB EMD 391 

EMPLOYEE RELATIONS SECTION EMP REL 521 

EMPLOYMENT. SECTION PD EMPL 381 · (DORMANT COMI'fANDl 

EQUIPMENT SECTION EQP SEC 364 

FIELD CONTROL DIV .DCCB FC-DIV 569 <DORMANT COMM/\NDl 

FIELD TRNG UNIT S/I FTUS/I 160 <DORMANT COMMAND) 

FIELD TRNG UNIT 01 FTU 01 142 <DORMANT COMMAND) 

FIELD TRNG UNIT 02 FTU 02 143 <DORMANT COMMAND> 

FIELD TRNG UNIT 03 FTU 03 144 (DORMANT COMMAND) 

FIELD TRNG UNIT 04 FTU 04 145 (DORMANT COMMAND> 

FIELD TRNG UNIT 05 FTU OS 146 <DORMANT COMMAND) 

FIELD TRNG UNIT 06 FTU 06 147 <DORMANT COMMAND) 

FIELD TRNG UNIT 07 Fl"U 07 148 <DORMANT COMMAND) 

FIELD TRNG UNIT 08 FTU 08 149. (DORMANT COMMAND) 

FIELD TRNG UNIT 09 FTU 09 150 (DORMANT COMMAND) 

FIELD TRNG UI;IIT 10 FTU 10 151 (DORMANT COMMAND) 

FIELD TRNG UNIT 11 FTU 11 152 (DORMANT COMMAND> COURTESY 
OF 

LAW 
OFFICES 

OF 
ADAM 

D. 
PERLMUTTER, 

P.C. 
- 

WWW.ADPLEGAL.COM



09/18/00 LISTING OF COMMANDS IN ALPHABETIC ORDER 
*************************************** 

COMMAND LITERAL 

*************** 
· FIELD TRNG UNIT 12 

FIELD TRNG UNIT 13 

FIELD TRNG UN~T 14 

FIELD TRNG UNIT 15 

FIELD TRNG UNIT 16 

FIELD TRNG UNIT· 17 

FIELD TRNG UNIT 16 

FIREARMS & TACTICS SECTION 

FIRST DEP COMM OFFICE 

FISC.AFF.DIV.-HEALTH INS.SECT. 

FISCAL AFF :oiV-QUAL. CON. SECT. 

FISCAL AFFAIRS DIVISION 

FLEET SERVICES DIVISION 

FORENSIC INVESTIGATIONS DIV. 

FUGITIVE ENFORCEMENT DIVISION 

GANG INVESTIGATION DIVISION 

GANG UNIT BRONX 

GANG UNIT BROOKLYN NORTH 

GANG UNIT BROOKLYN SOUTH 

GANG UNIT MANHATTAN 

GANG UNIT QUEENS 

GANG UNIT STATEN ISLAND 

HARBOR UNIT 

HATE CRIME TASK FORCE 

HEADQUARTERS CUSTODIAL SECT 

COMMAND 
LIT 

******* 
· FTU 12 

FTU 13 

FTU 14 

FTU 15 

FTU 16 

FTU 17 

FTU 18 

F.r.s. 
1ST D.C 

FAD HIS 

FAD QCS 

FISC AF 

FLT SVC 

FOR !NV 

FUG ENF 

GANG ID 

GANG BX 

GANG BN 

GANG BS 

GANG M 

GANG Q 

GANG Sl 

HARBOR 

DB HATE 

HQ CUST 

PAGE tl .6 

COMMAND 
CODE 

******* 
153 (DORMANT COMMAND> 

154 <DORMANT COMMAND> 

155 (DORMANT COMMAND> 

156 (DORMANT COMMAND> 

157 (DORMANT- COMMAND> 

156 (DORMANT COMMAND> 

159 (DORMANT COMMAND> 

397 

502 

371 

362 

360 

570 

563 

559 

592 

597 

594 

595 

596 

596 

593 

470 

556 

369 COURTESY 
OF 

LAW 
OFFICES 

OF 
ADAM 

D. 
PERLMUTTER, 

P.C. 
- 

WWW.ADPLEGAL.COM



) 

09/16/00 LISTING OF COMMANDS IN ALPHABETIC ORDER 
lElElE!ElElElElEIElElElElElElElElElElElEIElElElElElElElElElElElElElElElElElElE 

COMMAND LITERAL 

*************** 
HIGHWAY DISTRICT 

HIGHWAY EMER SERV S/I 

HIGHWAY UNIT NO 1 

HIGHWAY UNIT NO 2 

HIGHWAY UNIT NO 3 

HIGHWAY UNIT N0.4 

HOMELESS OUTREACH UNIT 

HOUSING BOROUGH MANHATTAN 

HOUSING BROOKLYN 

HOUSING BUREAU 

HOUSING BXlQNS 

HOUSING DETECTIVE 

HOUSING ELEVATOR YANDALISM U~T 

HOUSING INVESTIGATIONS UNIT 

HOUSING MISC. COMMANDS 

HOUSING OPERATIONS 

HOUSING PSI\ 1 

HOUSING PSA 2 

HOUSING .PSA 3· 

HOUSING PSA 4 

HOUSING PSA 5 

·HOUSING PSA 6 

HOUSING PSA 7 

HOUSING PSA 6 

HOUSING PsA 9 

COMMAND 
LIT 

******* 
HWY DST 

HES/SI 

HWY 01 

HWY 02 

HWY 03 

HWY 04 

HOMLESS 

H MAN 

H BKLYN 

HSG BUR 

H BX/Q. 

HB DET 

H VANDL 

H INV U 

H OTHER 

H OPER 

PSA 1 

PSA 2 

PSA 3 

PSA 4 

PSA 5 

PSA 6 

.PSA 7 

PSA 8 

PSA 9 

PAGE II 

COMMAND 
CODE 

******* 
410 

7 

445 (DORMANT COMMAND) 

411 

412 

413 

414 

129 

822 

821 

800 

823 

811 (DORMANT COMMAND) 

834 

820 

835 (DORMANT COMMAN~> 

810 (DORMANT COMMAND) 

801 

802 

803 

804 

805 

806 

. 807 

806 

60~ 

r'' 
., "<1< 

'-'' 
1(:' 
! 
• 

I 
! 
• I .. 
' I 
I 
I 

COURTESY 
OF 

LAW 
OFFICES 

OF 
ADAM 

D. 
PERLMUTTER, 

P.C. 
- 
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09/18/00 . LISTING OF COMMANDS IN ALPHABETIC ORDER. 
*************************************** 

PAGE II 8 

COMMAND LITERAL 

*************** 
HWAY DIST/SA.FETY ENFORC UNIT 

IDENTIFICATION SECTION 

IN-SERVICE TRAINING SECT 

INSPECTIONAL SERVICES BUREAU 

INT CRIMINAL INTElliGENCE SECT 

INTELL-CRIMINAL SECTION 

INTELL-MSS-EXEC. PROTECTION 

INTELL-MSS-UNIFORM OPERATIONS 

INTELL-PUBLIC SECURITY SECTION 
INTELLIGENCE DIVISION 

INTERNAL AFFAIRS BUREAU 

INTERSECTION CONTROL UNIT 

INVESTIGATIVE SUPPORT DIVISION 

JOINT ORG C~IME NARC T/F 

JUVENILE CRIME SECTION 

LATENT PRINT SECTION 

LEADERSHIP TRAINING SECTION 

LEAVE INTEGRITY MGT. SECTION 

LEGAL BUREAU 

LICENSE DIVISION 

MAIL 8 DISTRIBUTING UNIT 

MAJOR CASE SQUAD 

MAN CAREER CRIM INVEST UNIT 

MAN CENTRAL BOOKING 

MAN COURT SECTION 

COMMAND 
LIT 

******* 
.HWY SEU 

ID SECT 

INSRVTR 

INS SB 

INT CIS 

TRT CS 

INT EPU 

INT UOU 

INT PSS 
INT DIV 

I. A. B. 

INT CU 

INSUPDV 

30CNTF 

JUV CRM 

DB LPS 

LOS TRN 

l.I.M.S 

LEG BUR 

LIC DIV 

DISTRIB 

MC/SQD 

M CCIU 

MN C BK 

MAN CT 

COMMAND 
CODE 

******* 
415 (DORMANT COMMAND) 

606 

382 

499 

320 
(DORMANT COMMAND> 

318 (DORMANT COMMAND) 

321 

322 

319 

533 

497 

885 

537 

758 

558 

207 

385 

361 

519 

357 

368 

21') 

(DORMANT COMMAND) 

(DORMANT COMMAND> 

218 (DORMANT COMMAND> 

581 (DORMANT COMMAND) 

579 COURTESY 
OF 

LAW 
OFFICES 

OF 
ADAM 

D. 
PERLMUTTER, 

P.C. 
- 
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09/18/00 LISTING OF COMMANDS IN ALPHABETIC ORDER 
***************************************" 

PAGE II 9 

COMMAND LITERAL 

*********·****** 
MANAGEMENT lNFORM. SYSTEMS DIV· 

MANH ROBBERY SQUAD 

MANH. SO. DOWNTOWN NARC. DIST. 

MANHATTAN NORTH NARCOTICS EAST 

MANHATTAN NORTH NARCOTICS WE~T 

MANHATTAN SOUTH NARCOTICS DIST 

MANHATTAN TRAFFIC TASK FORCE 

MEDICAL DIVISION 

MIL & EXTENDED LEAVE STAFF 

MILITARY & EXTEND LEAVE DESK 

MISSING PERSONS SQUAD 

MOUNTED UNIT 

MOVIE AND T.V. UNIT 

MTN DET SQUAD 

MTN' SCHOOL SAFETY UNIT 

MTS DET SQUAD 

MTS SCHOOL SAFETY UNIT 

NARC BORO BK NORTH 

NARC BORO BS 

NARC BORO BX 

NARC BORO MN NORTH 

NARC BORO MS 

NARC BORO QNS 

NARC BORO S/I 

NARC DIV BRONX SOUTH !NIT. 

.• 

COMMAND 
LIT 

******* 
M I S D 

MNROBSQ 

M/S-DND 

M/N·NE 

M/N·NW 

M/S-ND 

TRF/MTF 

MED DIV 

MEL STF 

M E L D 
MP SQD 

MOUNTED 

TV UNIT 

MTN DET 

MTN SSU 

MTS DET 

MTS SSU 

NARCBBN 

NARC DDS 

NARCBBX 

NARCBMN 

NARCBMS 

NARCBQN 

NARCBSI 

ND BXSI 

COMMAND 
CODE 

******* 
359 

257 

752 

546 

545 

751 

401 

388 

399 

396 

229 

420 

490 

243 

918 

241 

927 

547 

740 

730 

544 

750 

541 

755 

911 

<DORMANT COMMAND) 

• 

COURTESY 
OF 

LAW 
OFFICES 

OF 
ADAM 

D. 
PERLMUTTER, 

P.C. 
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09/18./00 LISTING ·oF COMMANDS IN ALPHABETIC ORDER 
**~************************************ 

COMMAND LITERAL 

*************** 
NARC DIV NORTHERN MANH. !NIT. 

NARC DIV SOUTHEAST QUEENS INIT . 
NARC.DIV.DK SOUTH !NIT. 

NARC.DIV.BRDNX CENTRAL !NIT. 

NARC.DIV.CENTRAL HARLEM !NIT.. 

NARC.DIV.EAST HARLEM !NIT. 

NARC.DIV.QUEENS NORTH !NIT. 

NARC.DIV.STATEN ISLAND !NIT. 

NARCOTICS DIVISION OCCB 

NYC DEPT OF INV SQD 

NYC JOINT BANK ROB T/F 

OFF MGMT ANALYSIS & PLANNING 

OFF OF DIRECTOR OF TRAINING 

OFF OF EQUAL EMPLV OPRTV 

OFF TECH & SVS DEV 

OFF/CIV & STAFF DEV 

OFFICE OF LABOR RELATIONS 

OFFICE SUPV. CHIEF SURGEON 

ORGANIZED CRIME CONTROL BUREAU 

ORGANIZED CRIME INVEST DIV 

PATROL BORO BKLYN NORTH 

PATROL BORO BK.L VN NORTH T /F 

PATROL BDRO BKLVN SOUTH 

PATROL BDRO BKLYN SOUTH T/F 

PATROL BORO BKN NO DIV 13 

COMMAND 
LIT 

******* 
ND NMI 

ND SEQI 

ND DKSI 

ND BXCI 

ND CH I 

ND.EH I 

ND Q/NI 

ND SI I 

NAR DIV 

DPT !NV 

JB/R/TF 

0 M A P 

DIR TRN 

DEED 

0 T S D 

OFF/CIV 

OFF/L R 

OFSCSRG 

0 C C D 

0 C I D 

PBBN 

PBBN TF 

PBBS 

PBBS TF 

PBDND13 

PAGE II 10 

COMMAND 
CODE 

******* 
910 

912 

697 

696 

913 

914 

899 

915 

367 

202 

571 

586 

590 

380 

591 

503 <DORMANT COMMAND) 

587 

386 

538. 

539 

165 

14 0 . 

164 

139 

713. <DORMANT COMMAND) COURTESY 
OF 

LAW 
OFFICES 

OF 
ADAM 

D. 
PERLMUTTER, 

P.C. 
- 
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09/18/00 LISTING OF COMMANilS ·IN •ALJ'HABETIC ORil.ER 
*************************************** 

COMMAND LITERAL COMMANil 
LIT· 

*************** ******* 
PATROL BORO BKN NO DIV 14 PBBND14 

PATROL BORO BKN NO DIV 15 PBBND15 

PATROL BORO BKN'so DIV 10 PBBSD10 

PATROL BORO BKN SO DIV 11 PBBSD11 

PATROL BORO BKN SO DIV 12 PBBSD12 

PATROL BORO BRONX PBBX 

PATROL BORO BX DIV 07 PBBXD07 

PATROL BORO BX DIV 08 PBBXD08 

PATROL BORO BX DIV 09 PB8XD09 

PATROL BORO BX T/F PBBX TF 

PATROL BORO MAN NORTH PBMN 

PATROL BORO MAN NORTH T/F PBMN TF 

PATROL BORO MAN SO DIV 01 PDMSD01 

PATROL BORO MAN SOUTH PBMS 

PATROL BORO MAN SOUTH T/F PBMS TF 

PATROL BORO MN NO DIV 04 PBMND04 

PATROL BORO MN NO DIV 05 PBMND05 

PATROL BORO MN NO DIV 06 P8HND06 

PATROL BORO MN SO DIV 02 P.BMSD02 

PATROL BORO MN SO DIV 03 PBMSil03 

PATROL BORO QN DIV 16 PBQND16 

PATROL BORO QN DIV 17 PBQND17 

PATROL BORO QN DIV 18 .PBQND18 

PA!ROL BORO QNS NORTH T/F PBQNT/F 

PATROL BORO QNS SOUTH T/F PBQST /F 

PAGE II 11 

COMMAND 
CODE 

******* 
714 

715 

710 

711 

712 

163 

707 

708 

709 

138 

162 

137 

701 

161 

136 

704 

705 

706 

702 

703 

716 

717 

718 

170 

172 

(DORMANT COMMAND) 

(DORMANT. COMMAND l 

· (DORMANT COMMAND) 

(DORMANT COMMAND> 

<DORMANT COMMAND> 

(DORMANT COMMAND> 

(DORMANT COMMAND) 

(DORMANT COMMAND) 

<DORMANT COMMAND> 

<DORMANT COMMAND) 

(DORMANT COMMAND) 

(DORMANT COMMAND) 

(DORMANT COMMAND> 

(DORMANT COMMAND) 

<DORMANT COMMAND) 

(DORMANT COMMAND> 

(DORMANT COMMAND) 

' <I 
·' ·' ·"{ ,, 
• . ~; 
; 

COURTESY 
OF 

LAW 
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OF 
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09/18/00 . . LISTING OF COMMA'NDS IN ALPHABETIC ORDER· 
*************************************** 

PAGE U 12 

COMMAND LITERAL 

*************** 
PATROL BORO QUEENS 

PATROL BORO QUEENS NORTH 

PATROL BORO QUEENS SOUTH 

PATROL BORO QUEENS T/F 

PATROL BORO S/I 

PATROL BORO S/1 DIV 19 

PATROL SERVICES BUREAU 

PAYROLL SECTION 

PBBN SCHOOL SAF.ETY 

PBBN STREET CRIME UNIT 

PBBS SCHOOL SAFETY 

PBBS STREET CRIME UNIT 

PBBX SCHOOL SAFETY 

PBBX STREET CRIME UNIT 

PBMN SCHOOL SAFETY 

PBMN STR.EET CRII1E UNIT 

PBMS SCHOOL SAFETY 

PBMS STREET CRIME UNIT 

PBQN SCHOOL SAFETY 

PBQN STREET CRIME UNIT 

PBQS SCHOOL SAFETY 

PBQS STREET CRIME UNIT 

PBS! DET OPERS 

PBS! SCHOOL SAFETY 

PBS! TASK FORCE 

.. 

COMMAND 
LIT 

******* 
PBQ 

PBQ/N 

PBQ/S 

PBQN TF 

PBS! 

PBSID19 

P·S 8 

PAY SEC 

PBBN SS 

PBBN SC 

PBBS SS 

PBBS SC 

PBBX SS 

PBBX SC 

PBMN SS 

PBMN SC 

PBMS SS 

PBMS SC 

PBQN SS 

PBQN SC 

PBQS SS 

PBQS SC 

PBSI DO 

PBSI SS 

PBSI TF 

COMMAND 
CODE 

******* 
166 

169 

171 

1ft1 

447 

719 

130 

355 

785 

187 

784 

186 

783 

183 

782 

182 

781 

181 

787 

184 

786 

185 

448 

786 

446 

(DORMANT COMMAND> 

<DORMANT COMMAND> 

(DORMANT COMMAND> 

COURTESY 
OF 

LAW 
OFFICES 

OF 
ADAM 

D. 
PERLMUTTER, 

P.C. 
- 
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09/18/00 LISTING OF COMM(INDS I.N ALPHABETIC ORDER 
*****************·********************** 

COMMAND LITERAL 

lElElElElElElElElElElElElElElE 

PENSION SECTION 

PERSONNEL BUREAU 

PERSONNEL DI\TA UNIT · 

PERSONNEL ORDERS SECTION 

PHOTO UNIT 

PLANT MANAGEMENT UNIT 

POLICE ACADEMY 

POLICE ACADEMY TRAINING UNiT 

POLICE CADET CORPS UNIT 

POLICE COMM OFFICE 

PRINTING SECTION 

PROGRAM BUDGET SECTION 

PROPERTY CLERK DIV 

PSB FISCAL ANALYSIS UNIT 

PSB INVEST AND EVALUATION SECT 

PSB PROGRAM LIAISON SECTION 

PSB RESOURCE MANAGEMENT SECT. 

PUBLIC ED & RESOURCE LIAISON U 

PUBLIC INFORMATION DIVISION 

PUBLIC INQUIRY AND REQUEST SEC 

QN CAREER CRIM INVEST UNIT 

QNS CENTRAL BOOKING 

QNS COURT SECTION 

QUALITY ASSURANCE DIVISION lDC 

QUARTERMASTER SECTIOII 

COMMAND 
LIT 

lElElElElElElE 

PEN SEC 

PER BUR 

POS PDU 

PB POS 

PHOTO-U 

PLT MGT 
POL ACD 

P A T U 

p c c u 
p c 0 

PRINTS 

PRG BUD 

PROPCLK 

PSB FAU 

PSB IES 

PSB PLS 

PSB RMS 

P.E.R.L 

P/INFO 

PI&REQ 

Qll CCIU 

QN C BK' 

QNS CT 

QA.D lDC 

QM SEC 

PAGE II 13 

COMMAND 
CODE 

******* 
356 

375 

394 

393 

204 

370 

384 

552 

383 

500 

506 

354 

509 

131 

132 

CDORMANT COMMAND) 

<DORMANT COMMAND) 

(DORMANT COMMAND) 

. 133 (DORMANT COMMAIIDl 

127 

507 

525 (DORMANT COMMANOl 

612 

224 

569 

585 

498 

365 

(DORMANT COMMAND) 

(DORMANT COMMAND) 

COURTESY 
OF 

LAW 
OFFICES 

OF 
ADAM 

D. 
PERLMUTTER, 

P.C. 
- 
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09/18/00 LISTING OF COMMANDS IN ALPHABETIC ORDER 
*************************************** 

COMMAND LITERAL 

*************** 
QUEENS DET AREA CRlM ID UNIT 

QUEENS NORTH NARCOTICS DlST. 

QUEENS ROBBERY SQUAD 

QUEENS SOUTH NARCOTICS DIST. 

QUEENS TRAFFIC TASK FORCE 

RECRUITMENT SECTION 

REGIONAL INTELLIGENCE CT-HIDTA 

S.I. ST.CRIME SUPPRESSION UNIT 

S.l. STRATEGIC NARC.& GUN TEAM 

S/I CRIMES VS PERSONS SQD 

S/I CRIMES.VS PROPERTY SQD 

S/I DA SQUAD 

S/1 EMERGENCY SERVICES 

S/I HIGHWAY PATROL 

S/I NARC DISTRICT 

SAT DET OPS B/N 

SAT HOUS OPS B/tl 

SAT NARC OPS B/N · 

SAT PAT OPS B/N 

SCHOOL SAFETY DIVISION 

SCHOOL SAFETY INVEST UNIT 

SPECIAL FRAUDS SQU~D 

SPECIAL INV DIV 

SPECIAL OPER. DIV. TAXI UNIT 

SPECIAL OPERATIONS DIVISION 

COMMAND 
LIT 

******* 
QDA CIU 

Q/N-ND 

QNRODSQ 

Q/S-ND 

TR/QTF 

REC SEC 

INT RIC 

SI SCSU 

SNAG-51 

SI PERS 

SI PROP 

DA S/I 

SI EMER 

SI HWYP 

SINARCD 

SATDOPS 

SATHOPS 

SATNOPS 

SATPOPS 

SS DIV 

SS lNV 

SP FRDS 

SP !NV 

SOD T/U 

S 0 D 

PAGE II . 14 

COMMAND 
CODE 

******* 
312 

542 

347 

543 

404 

378 

317 

437 

757 (DORMANT COMMAND) 

449 CDORMANT COMMAND) 

439 (DORMANT COMMAND) 

444 

440 

442 

756 (DORMANT COMMAND) 

904 

902 

901 

903 (DORMANT CONNANDl 

780 

789 

212 

216 

180 

436 

. 
1·: 
)· 
r. 
~I 

~. 

'1 

r 

COURTESY 
OF 
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OF 
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09/liltoo LISTING OF COMHANDS .IN ALPHABETIC ORDER 
iiEiiEIEIEIEIEIElElElElElElUElElEiiElElElElElElElElElElElElElElElElElElElElElElE 

COMMAND LITERAL 

*************** 
STAFF SERVICE SECTION 

STATEN ISLAND COURT SECTION 
STATEN ISLAND HOUSING UNIT 

STATEN ISLAND WARRANT SQUAD 

STOlEN PROI'ERTY INQUIRY SECT 

STRATEGIC & TACTICAL CMD B/N 

STREET CRIME UNIT 

SUPPORT SERVICES BUREAU 

SURFACE TRANSP. ENF. DIST. 

TB HOM.ELESS OUTREACH UNIT 

TC PARKING ENFORCEMENT DIST. 

TECH. ASSIST. & RESPONSE UNIT 

TRAFF CONTROL BK INTERSECTION 

TRAFF CONTROL BK SUMMONS ENF·: 

TRAFF CONTROL· BX SUMMONS ENF. 

TRAFF CONTROL INTEL.UNIT 

TRAFF CONTROL ·MAN I~TERSECTION 

TRAFF CONTROL MAN SUMMONS ENF. 

TRAFF CONTROL QNS INTERSECTION 

TRAFF CONTROL QNS SUMMONS ENF. 

TRAFF CONTROL SI SUMMONS ENF·. 

TRAFF CONTROL TARGET TOW UNIT 

TRAFF CONTROL TOW OPERATIONS 

TRAFF CONTROL VIOLATION TOW UT 

TRAFFIC CONTROL DIVISION 

COMMAND 
LIT 

******* 
STAFFSV 

S. I. CT 
SIHU 

SI WARR 

S P I S 

SAT DIN 

SC UNIT 

S S B 

TR/STED 

TB H/0 

TC PED 

T.A.R.U 

TC BKIN 

TC DKSE 

TC BXSE 

TC INTL 

TC MIN 

TC MSE 

TC QIN 

TC QSE 

TC SISE 

TARGTOW 

TOW OPS 

TC VTOW 

TRF CD 

PAGE II 15 

COMMAND 
CODE 

******* 
379 

443 

441 

434 

609 

900 

(DORMANT COMMAND> 

128 CDORMANT COMMAND) 

562 

405 

676 

66l 

505 

691 

689 

888 

663 

690 

686 

692 

887 

436 

895 

693 CPORMANT COMMAND) 

894 

135 
COURTESY 

OF 
LAW 

OFFICES 
OF 

ADAM 
D. 

PERLMUTTER, 
P.C. 

- 
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09/18/00 LISTING OF COMMANDS I.N AI,.:PJ-11\BETIC ORDER PAGE D 
lElElElElElEIElElElElElElElElElElElElElElElElElElElE.lElElElElElElElElElElElElE · 

16 

COMMAND LITERAL COMMAND COMMAND 
LIT CODE 

*************** ******* ******* 
TRAFFIC DIVISION TRF DIV 400 CDORMANT COMMAND> 

TRANSIT AUTHORITY LIAISON TB LIAS 651 

TRANSIT BORO BKLN TASK FORCE TB BKTF 675 

TRANSIT BORO BRONX TB BX 857 

TRANSIT BORO BROOKLYN TB BK 859 

TRANSIT BORO BX TASK FORCE TB BXTF 873 

TRANSIT BORO MANH TASK FORCE TB M/TF 872 

TRANSIT BORO MANHATTAN TB MANH 856 

TRANSIT BORO QNS TASK FORCE TB Q/TF 674 

TRANSIT BORO QUEENS TB QNS 656 

TRANSIT BUR'. CRIME ANALYSIS TB C/AN 653 

TRANSIT BUR. INVEST. UNIT TB INV 852 

TRANSIT BUR . SPEC. INV. UNIT TB SIU ·654 

TRANSIT BUR. . SPEC. OPS. UNIT TB SOU 619 

TRANSIT· BUR. VANDAL UNIT TB VAND 878 

TRANSIT BUREAU TB 850 

TRANSIT BUREAU DISTRICT 1 TB DTOl 860 

TRANSIT BUREAU DISTRICT 11 TB DTll 864 

TRANSIT BUREAU DISTRICT lZ TB DTlZ 865 

TRANSIT BUREAU DISTRICT z TB DTOZ 661 

TRANSIT BUREAU .DISTRICT 20 TB DT20 866 

TRANSIT BUREAU DISTRICT 23 TB DT23 867 

TRANSIT BUREAU DISTRICT 3 TB DT03 862 

TRANSIT BUREAU DISTRICT 30 TB DT30 868 

TRANSIT BUREAU DISTRICT 32 TB DT32 869 COURTESY 
OF 

LAW 
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OF 
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09/18/00 LISTING OF CO'MMANDS IN 'ALPHABETIC ORDER 
*************************************** 

COMMAND LITERAL 

*************** 
TRANSIT BUREAU DISTRICT 33· 

TRANSIT BUREAU DISTRICT 34 

TRANSIT BUREAU DISTRICT 4 

TRANSIT BUREAU OTHER 

TRANSIT DIV. CANINE UNIT 

TRANSIT PATROl OPERATIONS 

TRANSPORTAHON BUREAU 

ViCE ENFORCEMENT DIVISION 

VICE.ENF.DIV. BRONX 

VICE.ENF.DIV. MANHATTAN NO~TH 

VICE.ENF.DIV. MANHATTAN SOUTH 

VICE.ENF.DIV. QUEENS 

VICE.ENF.DIV.BKLYN N SAT-COM .. 
VICE.ENF.DIV.BROOKLYN SOUTH/51 

WARRANT SECTION 

YOUTH DIVISION 

001 DET SQUAD 

001 PRECINCT 

001 SCHOOL SAFETY UNIT 

005 DET SQUAD 

005 PRECINCT 

005 SCHOOL SAFETY UNIT 

006 DET SQUAD 

006 PRECINCT 

006 SCHOOl SAFETY UNIT 

COMMAND 
LIT 

******* 
TB DT33 

TB DT34 

TB DT04 

TB/OTR 

TD CAN 

TO OPS 

TRP BUR 

VICE ED 

VED BX 

VED M/N 

VEDM/S 

VED Q 

VE BK/N 

VE BSSI 

WARRSEC 

YTH DIV 

001 DET 

001 PCT 

001 ssu 
005 DET 

005 PCT 

005 ssu 
006 DET 

006 PCT 

006 ssu 

PAGE U 

COMMAND 
CODE 

******* 
870 

871 

863 

17 

880 <DORMANT COMMAND> 

877 (DORMANT COMMAND) 

855 (DORMANT COMMAND) 

845 <DORMANT COMMAND> 

496 

49Z 

491 

489 

493 

495 

494 

580 

168 

234 

1 

' 908 

235 

5 

905. 

236 

.6 

906 COURTESY 
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09/18/00 liSTING. ·oF COMMANDS IN ALPHABETIC ORDER PAGE II 16 
*************************************** 

COMMAND LITERAL COMMAND COMMAND 
LIT CODE 

**********l!i**** ******* ******* 
007 DET SQUAD 007 DET 237 

007 PRECINCT 007 PCT 7 

007 SCHOOL SAFETY UNIT 007 ssu 907 

009 DET SQUAD 009 DET 238 

009 PRECINCT 009 PCT 9 

009 SCHOOL SAFETY UNIT 009 ssu 909 

010 DET SQUAD 010 DET 239 
' ~ 010 PRECINCT 010 PCT 10 

010 SCHOOL SAFETY UNIT 010 ssu 916 

013 DET SQUAD 013 DET 240 

013 PRECINCT 013 PCT 13 

013 SCHOOL SAFETY UNIT 013 ssu 921 

014 PCT-MIDTOWN SO. PCT MTS PCT 14 

017 DET SQUAD 017'DET 242 

017 PRECINCT 017 PCT 17 

017 SCHOOL SAFETY UNIT 017 ssu 917 

018.PCT-MIDTOWN NO. PCT MTN PCT 18 

019 DET SQUAD 019 DET 245 

019 PRECINCT 019 PCT 19 

019 SCHOOL SAFETY UNIT 019 ssu 919 

020 DET SQUAD 020 DET 246 

020 PRECINCT 020 PCT 20 

020 SCHOOL SAFETY UNIT 020 ssu 920 

023 DET SQUAD 023 DET 248 

023 PRECINCT 023 PCT 23 COURTESY 
OF 
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09/18/00 liSTING. Of CO~f:l.~l:l.~~·' IN I\LPHI\8ETIC ORDER PA6E U 19 
*******·****.lElOE!E*lE. lE!E*lElE*lE!ElE!ElElElElElElElElElElE* 

COMMAND LITERAL COMMAND COMMAND 
LIT CODE 

lElElElElElElElElElElElElElElE ******* ******* 

023 SCHOOL SAFETY UNIT 023 ssu 923 

024 DET SQI,JAD 024 DET 249 

024 PRECINCT 024 PCT 24 

024 SCHOOL SAFETY UNIT 024 ssu 924 

025 DET SQUAD 025 D.ET 250 
. . ' ~ 

025 PRECINCT 0,25, PCJ 25 

025 SCHOOL SAFETY UNIT 02!i ssu 925 

026 DET SQUAD 026 DET 251 

026 PRECINCT 026 PCT 26 

026 SCHOOL SAFETY UNIT 026 ssu 926 

028 DET SQUAD 028 DET 252 

028 PRECINCT 028 PCT 26 

028 SCHOOL SAFETY UNIT 028 ssu 928 
... 

030 DET SQUAD 030 DET 253 

030 PRECINCT 030 PCT 30 

030 SCHOOL SAFETY UNIT 030 ssu 930 

032 DET SQUAD 032 DET 254 

032 PRECINCT 032 PCT 32 

032 SCHOOL SAFETY UNIT 032 ssu 932 

033 DET SQUAD 033 DET 258 

033 PRECINCT 033 PCT 33 

033 SCHOOL SAFETY UNIT 033 ssu 933 

034 DET SQUAD 034 DET 255 

034 PRECINCT 034 PCT 34 

·o34 SCHOOL SAFETY UNIT 034 ssu 934 COURTESY 
OF 
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09/18/00 · LISTING OF COMMANDS IN ALPHABETIC ORDER 
************~************************** 

COMMAND LITERAL COMMAND 
LIT 

lElElEl!llilElElE******* ******* 
040 DET SQUAD 040 DET 

040 PRECINCT 040 PCT 

040 SCHOOL SAFETY UNIT 040 ssu 
041 DET SQUAD 041 DET 

041 PRECINCT 041 PCT 

041 SCHOOL SAFETY UNIT 041 ssu 
042 OET SQUAD 042 DET 

042 PRECINCT 042 PCT 

042 SCHOOL SAFETY UNIT 042 ssu 
043 DET SQUAD 043 DET 

043 PRECINCT 043 PCT 

043 SCHOOL SAFETY UNIT 043 ssu 
044 DET SQUAD 044 DET .• 
044 PRECINCT 044 PCT 

044 SCHOOL SAFETY UNIT 044 ssu 
045 DET SQUAD 045 DET 

045 PRECINCT 045 PCT 

045 SCHOOL SAFETY UNIT 045 ssu 
046 DET SQUAD 046 DET 

046 PRECINCT 046 PCT 

046 SCHOOL SAFETY UNIT 046 ssu 
047 DET SQUAD 047 DET 

047 PRECINCT 047 PCT 

047 SCHOOL SAFETY UNIT 047 ssu 
048 DET SQUI1D 048 DET 

PAGE It 20 

COMMAND 
CODE 

******* 
263 

40 

940 

264 

41 

941 

265 

42 
1·: 

942 

266 

43 

943 

267 

44 

944 

268 

45 

945 

269 

46 

946 

270 

47 

947 

271 
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09/16/00 LISTING OF COMMANDS IN AlPHABETIC ORDER PAGE II 21 
lElEIBElElElElElEIEIEIEIEIElEIEIElEIEIElEKlElEIElEIEIEIEIEIEIElEIElEIEIEIEIE 

COMMAND LITERAL COMMAND COMMAND 
LIT CODE 

lElElElElElElEIElElElElElElElE ******* ******* 
046 PRECINCT 046 PCT 46 

046 SCHOOL SAFETY UNIT 048 ssu 948 

049 DET SQUAD 049 DET 259 

049 PRECINCT 049 PCT 49 

049 SCHOOL SAFETY UNIT 049 ssu 949 

050 DET SQUAD 050 DET 272 

050 PRECINCT 050 PCT 50 

050 SCHOOL SAFETY UNIT 050 ssu 950 

052 DET SQUAD 052 DET 273 

052 PRECINCT 052 PCT 52 

052 SCHOOL. SAFETY UNIT 052 ssu 952 

060 DET SQUAD- 060 DET 282 

060 PRECINCT 060 PCT 60 

060 SCHOOL SAFETY UNIT 060 ssu 960 

061 DET SQUAD 061 DET 263 

061 PRECINCT 061 PCT 61 

061 SCHOOL SAFETY UNIT 061 ssu 961 

062 DET SQUAD ·062 DET 284 

062 PRECINCT 062 PCT 62 

062 SCHOOL SAFETY UNIT 062 ssu 962 

063 DET SQUAD 063 DET 285 

063 PRECINCT 063 PCT 63 

063 SCHOOL SAFETY UNIT 063 ssu 963 

066 DET SQUAD 066 DET 286 

066 PRECINCT 066 PCT 66 COURTESY 
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09/18/00 LISTING OF COMMANDS IN ALPHABETIC ORDER PAGE ll . 22 
***********~*************************** 

COMMAND LITERAL COMMAND COMMAND 
LIT CODE *************** ******* ******* 

066 SCHOOL sAFETY UNIT 066 ssu 966 
067 .DET SQUAD 067 DET 287 
067 PRECINCT 067 PCT 67 
067 SCHOOL SAFETY UNIT 067 ssu 967 
068 DET SQUAD 068 DET 288 
068 PRECINCT 068 PCT 68 
068 SCHOOL SAFETY UNIT 068 ssu 968 
069 DET SQUAD 069 DET 289. 
069 PRECINCT 069 PCT 69 
069 SCHOOL SAFETY UNIT 069 ssu 969 
070 llET SQUAD 070 DET 290 
070 PRECINCT 070 PCT 70 
070 SCHOOL SAFETY UNIT 070 ssu 970 
071 DET SQUAD 071 DET 291 
071 PRECINCT 071 PCT 71 
071 SCHOOL SAFETY UNIT 071 ssu 971 
072 DET SQUAD 072 DET 292 
072 PRECINCT 072 PCT 72 

072 SCHOOL SAFETY UNIT 072 ssu 972 
073 DET SQUAD 073 DET 295 
073 PRECINCT 073 PCT 73 
073 SCHOOL SAFETY UNIT 073 ssu . 973 
075 DET SQUAD 075 DET 296 
075 PRECINCT 075 PCT 75 
075 SCHOOL SAFETY UNIT 075 ssu 975 COURTESY 

OF 
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09/18/00 liSTING OF COMMANDS IN ALPHABETIC ORDER PAGE II 23 
*************************************** 

J: COMMAND LITERAL COMMAND COMMAND 
LIT CODE 

*************** ******* ******* 
076 DET SQUAD 076 DET 293 

076 PRECINCT 076 PCT 76. 

076 SCHOOL SAFETY UNIT 076 ssu 976 

077 DET SQUAD 077 DET 297 

077 PRECINCT 077 PCT 77 

077 SCHOOL SAFETY UNIT 077 ssu 977 

078 DET SQUAD 078 DET 294 

078 PRECINCT 078 PCT 78 

078 SCHOOL SAFETY UNIT 078 ssu 978 

079 DET SQUAD 079 DET 298 

079 PRECINCT 079 PCT 79 

079 SCHOOL SAFETY UNIT 079 ssu 979 

081 DET SQL'AD 081 DET 299 

061 PRECINCT 061 PCT 81 

061 SCHOOL SAFETY UNIT 061 ssu 961 

063 DET SQUAD 063 DET 300 

083 PRECINCT 083 PCT 83 

083 SCHOOL SAFETY UNIT 063 ssu 963 

064 PRECINCT 064 PCT 84 

064 SCHOOL SAFETY UNIT 064 ssu 964 

084TH DET SQUAD 064 DET 3.01 

068 PRECINCT 086 PCT 86 

088 SCHOOL SAFETY UNIT 088 ssu 988 

086TH DET SQUAD 088 DET 302 

090 PRECINCT 090 PCT 90 COURTESY 
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I 09/18/00 LISTING OF COMMANDS IN ALPHABETIC ORDER ' PAGE ll 24 
' *************************************** 
f: COMMAND LITERAL COMMAND COMMAND 
' ' LIT CODE 

• *"'**********"'** ******* ******* 
,}, 090 SCHOOL SAFETY' UNIT 090 ssu 990 
;. 090TH DET SQUAD 090 DET . 303 ,. 
' 

094 PRECINCT 094 PCT 94 
~,, 

094 SCHOOL SAFETY UNIT 094 ssu 994 

r 094TH DET SQUAD 094 DET 304 

100 PRECINCT 100 PCT 100 
~. 

r 
100 SCHOOL SAFETY UNIT 100 ssu 760 

100TH DET SQUAD 100 DET 330 ,, 
( 
¥; 101 PRECINCT 101 PCT 101 

101 SCHOOL SAFETY UNIT 101 ssu 761 
r 101ST. DET SQUAD 101 DET 331 !' 

,, 102 PRECINCT 102 PCT 102 
i 
cl> 
J\ 102 SCHOOL SAFETY UNIT 102 ssu 762 
!' ..• 
j:; 102ND DET SQUAD 102 DET 332 
0 
ll 103 PRECINCT 103 PCT 103 
:~. 

! 

i 103 SCHOOL SAFETY UNIT 103 ssu 763 
" ;;': 

103RD DETECTIVE SQUAD 
. 103 DET 333 

104 PRECINCT 104 PCT 104 
\:· 104 SCHOOL SAFETY UNIT 104 ssu 764 

.,- 104TH DET SQUAD 104 DET 334 

105 PRECINCT 105 PCT 105 

105 SCHOOL SAFETY UNIT 105 ssu 765 

105TH DET SQUAD 105 DET 335 
;:· 

E, 106 PRECINCT 106 PCT 106 
I~ 106 SCHOOL SAFETY UNIT 106 ssu 766 

! j' 

I 
l 
t 
' 

( 
\ 
' : 
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09/18/00 LISTING OF COMMANDS IN ALPHABETIC ORDER PAGE II 25 *************************************** 
COMMAND LITERAL COMMAND COMMAND 

LIT CODE *************** ******* ******* 
106TH. DET SQUAD 106 DET 336 
107 PRECINCT 107 PCT 107 
107 ScHOOL SAFETY UNIT 107 ssu 767 
l07TH DET SQUAD . 107 DET 337 
108 PRECINCT lOB PCT 108 
106 SCHOOL SAFETY UNIT 106 ssu 766 
l06TH DET SQUAD 106 DET 336 
109 PRECINCT 109 PCT 109 
109 SCHOOL SAFETY UNIT 109 ssu 769 
109TH DET SQUAD 109 DET 339 
110 P.RECINCT 110 PCT 110 
110 SCHOOL SAFETY UNIT 110 ssu 770 
11 OTH DET SQUAD 110 DET 340 
111 PRECINCT 111 PCT 111 
111 SCHOOL SAFETY UNIT 111 ssu 771 
111 TH DET SQUAD 111 DET 341 
112 PRECINCT 112 PCT 112 
112 SCHOOL SAFETY UNIT 1.12 ssu 772 
112TH DET SQUAD 112 DET 342 
113 PRECINCT 113 PCT 113 

113 SCHOOL ·sAFETY UNIT 113 ssu 773 
ll3TH DET SQUAD 113 DET 343 
114 PRECINCT 114 PCT 114 

114 SCHOOL SAFETY UNIT 114 ssu 774 
114TH DET SQUAD 114 DET 344 

if 
•.'V 
.~-
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09/18/00 · LISTli,IG.,OF COMMANDS IN ALPHABETIC ORDER 
*************************************** 

PAGE II 

COMMAND LITERAL COMMAND COMMAND 
LIT CODE 

*********~'***** ******* ******* 
115 PRECINCT 115 PCT 115 

115 SCHOOL SAFETY UNIT 115 ssu 775 

115TH DET SQUAD 115 DET 3q5 

120 DETECTIVE SQUAD 120 DET q31 

120 PRECINCT 120 PCT 120 

120 SCHOOL SAFETY UNIT · 120 ssu 995 

122 DETECTIVE SQUAD 122 DET q32 

122 PRECINCT 122 PCT 122 

122 SCHOOL SAFETY UNIT 122 ssu 996 

123 DETECTIVE SQUAD 123 DET q33 

123 P!lECINCT 123 PCT 123 

123 SCHOOL SAFETY UNIT 123 ssu 997 

THERE ARE 637 COMMANDS ON".FILE 

99 OF THESE ARE DORMANT 

26 
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PURPOSE 

.PROCEDURE 

ARRESTING 
OFFICER 

To proi:ess pers<ins>arrested for operating a vehicle while under the influence of 
alcoholoi drugi> · " ·' 

. ~ :;··:.:t~ . ::~;:.,:', ·.'G:. · ·'-' · 
Upon ~ting .a. person for operating a vehicle while under the influence of 
alcohol or &-t.gs: ' , ·•· · ' . · 
1.' · ~6ve:~Ilsoner to stationhoUSe, pnlcinct of arrest, and comply with pertinent 

·~p~UreS. •' . . . . . 

a ArrCsting . offiCer will voucher, as evidenee, any credit card 
receipts from a recent stop from~ reStaurants,· bars, etc., found on 
the prisoner during the search. · 

DESK OFFIC~R .· .. 2, 
PRECINCf OF .. ·· 3. 

. VetifY~ · . :.1 ; .. ,, , ........ ~ . 

· Direct aftl:Stirig oftieet ·to request· Comiliurucations Section to dispatch 
Highway Distri~ personnel.to testing location. . ARREST 

·NOTE 

ARRESTING 
OFFICER 

a State time of arrest when making request· 

.THE CHEMICAL TEst.MUSTBE ADMINISTERED WITHIN TWO (2) HOURS OF 
TIME OFARREST. 

4. · Prep~ oN'·· tiNE :Boo :raNG SYSTEM ARREST woRKSHEET 
. (PD244-159). . . . 

. DESK OFFICER 5. 
PRECINCT OF 
ARREST 

Direct arresting officer to remove prisoner, in a Department vehicle, to 
designated testing location. · 
~ Assign adequate personnel to escort prisoner, depending on circumstances. 

NOTE. 

ARRESTING 
OFFICER 

I>ESK OFFICER 
TESTING ' 
LOCATION 

ARRESTING 
OFFICER 

6. Make entry in Command Log of: ·' ' 
a ·Identity of arresting officer and Department vehicle used 
b; Identity and pedigree of prisoner:·· 
Have prisoner's vehicle rem'oved to precinct of arrest for sa!eguarding. 7. 

A vehicle,may be releas.t;d to licensed operato" designq!'ed !Jy the prisoner if: 
i. Vehicle not wanted on an aiarm: c. Prisoner was in lawfol possession 
b. Vehicle not required as ~de~~e d. · . Vehicl~ not subject to forfeiture 

If vehicle is not released withinf0rty-eight (48) hours, have vehicle removed to Property 
Clerk's storage facility. 

8. R~ort, with prisoiler, to desk officer ~t testing location. 

9. · Make Command Log entry of presence of arresting officer and prisoner. 
10. Verify that Highway District has been notified. 

ll. Conduct examination of prisoner on three (3) copies of INTOXICATED 
DRIVER EXAMINATION (PD244-154) and complete entrie; up to 
caption "Coordination Test." 

NEW • YORK • CIT'y • PodcE' • DEPARTMENT 
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I.D.T.U. 
TECHNICIAN 

I.D.T.U. 
TECHNICIAN 

NOTE 

NOTE 

NOTE 

12. 

13. 

'•) ~ ~~:y~~'-i-~} ~- .J :·~ _. < 
-.:·. ' ... -...• ,,,.....,,, .. ... ,.,.-..:·:: .... ;:.:.:.;..: ... ~· ,.:,'·-~·.· . · ..... :_·--:-. ··~ -~, ...... . 

Inform prisoner, with arresting officer as witness, of the 
statement, verbatim: : . . ·· .. • 
"You have been arrested for driving while intoxicated. I am here to co11du< 
a cheinical breath test to determine the p.resence or absence of alo()l\C)L 
your blood. I now request that you submit to the chemical test 
breath. If you refuse to submit to the chemical test, or any portion the:rec•t; 
will resu1t in. the illim~ate ~ion and subsequent revocation.of .. 
license or operating privilege wbeJ:her or ·not you are found guilty of: .··· 
charges for which you have been arrested. Your refusal to submit · 
chemical test, or, any POrtion thereo~ can be introduoed in eVidence 
you at any trial, proceeding or hearing resulting from this arrest" 

Inform prisoner, with . arresting officer as Witness, of the 
statement verbatim: · ·· 
"You have been arrested for driving while intoxicated. I am here to 
a chemical test to determine the presence or absence of alcohol or Cln1gsr 
your blood. You may. take. the test'or refuse to do so. Will you sub1nit1t 
chemical test to.detemiin:e the alcohol/drug content of your blood?" . - ' ' . 

lf the prisoner indicates that he. will consent to the .chemical test, then the test 
administered. 

14. Administer chemical test to prisoner. 
15. Conduct "Coordination Test" of prisoner, in presence of arresting 

and complete appropriate captions on INTOXICATED nnn.r< 

EXAMINATIO~. 

In the event thizt the e;camination of the prisoner cannot be videotaped. the desk 
testing location, will supervise the exarrrination. 

16. Provide arresting officer with a copy . of CHEMICAL 
ANALYSIS (PD244-063). 

17. Enter results of exami!llltion of prisoner in appropriate captions of 
(3) copies of INTOXIC~ TED DlUVER EXAMINATION report. 
a Sign form and have arresting officer sign form. 
b. Desk officer, testing. location, will also sign form if ex<unina.~ 

was not videotaped. 

lf a prisoner. under the age ofcwenty·one (21), has a chemical test reading of 
:o5%. the arre_.Hing officer and J.D. T.. U. technician will comply with 
provisions of P.G. ::08·41. "Arrests. Person Under Twenty-One Operating A 
Vehicle After Hal'i~:'f: Consumed Alcohol". 
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I.D.T •. U. 
TECHNICIAN 
(continued) 

I.D.T.U. 
TECHNICIAN 

NOTE 

18. Distribute·~~:riDN repoJ;t Its follows: . • ·· . · · . . . 
a • . ORIGJiN!ti.p::: ~th arresting officer to ASS~t District;~.ttomey, 

'~liWI~t~~it,t> . ·.· .·· .· . · . . ... , · . 
. b. ,CQ'J?Y. ~·to' ~ing officer for file at precinct of arrest. 
c. . s;;pP;y ~'~ High\Vlly District technician. 

IF Plfis.bNEitltEruSES clmMICALTEST OR ANY PORTION THEREOF 
. . • ,_, ,, ' ' • ~ '-'">'•·"" '" _, . '" .. ' . ' . 

19. · -p~-~~'Si&ri CHEMICAl, TEST ~J!USAL. !J>D244-155). 
.. a '•••.•.·.·. '''Hl\V:~ atrestjilg offi,~J,' llign q:IIl:MJ(:A.l, TEST REFUSAL. 

20. '"Dlstn"btrte co ie:s of CHEMICAL TESt REFUSAL as indicated on form. 
' < ;• "v·•" . . · .. !II . •· ' . . ·. • . •· ,, ... • .· . ' • .. 

·.a,. · . · · ·Arr!:stinS gfljcer mpst bring two . (2) copies to. court and give them 
· ' · · to .the Assistant District AttQIQ,ey when the con'lplaint is drawn. 

Jf prisO{Ier refo$f!S to sub,nif to chemiqd,. ~t. or:, any porlipf! tMreof. maintain the initial 
charge for whUft. thep!f§o-;,.lvtfS.!!!}i~~ ynli!:fS•"fn' .~ m:zmznts a change in 
charge. . Arrr(sli{}g ~ ~f. b; f¥JJ.e t() f~11iq!j'* ~ which led to original 
charge o/fi!lRx1cilled,or {#ijiiff~g. ,,#jp;{!rrrlj~. ~court lWJJforward to the 
an-esting officer a N011CE OFSUSPENSION r,uuilor NOTICJ:: OF HEARING fonn with 

. instructiqns to appelll'f!l a designated dizte; time:aildpkzce for a .hiiu-ing. which will be within 
. fifteen (J5) days of the Q/'7'Qjgnment. Roll call lWJJ schedule the ll1'7'eSting officer accordingly. 

~-' ' ' ' : ... , ·~·.('' -~ :·, ·;i-,'. '' ... ,-: ;·,. •, ··J.:i.'· .• · ,-: 
.DESK OFFICER 21. Enter chlmlt~ ~~gas~~ b}' ~ ()fficer on the ON LINE 
TESTING BOf>l<:tNG .~!EM ~. WORI{SIIEE'l' under caption #11, 

' LOCATION "Nmativc:,"and~l~:, ,v. 
'~ a Rank; naql~ ancj shielc! nll111ber oftechnician 

NOTE 

·ARRESTING 
OFFICER 

ADDITIONAL 
DATA 

b. Date and ~e.test conducted.. 
22. Determine charge against prisoner and enter on ON LINE BOOKING 

SYSTEM ARREST WORKSHEET. 

When themi~a/ test re;J4ing is .OS of 1% or. les!f,, r;z~<J,;:Pd;~ner still appears to be 
intoxicated request prisoner to .submit to testing fer; cpnll:,q{~~ substances. If prisoner 
refoses,follqw appliC(Jbl~ ste_gs ~IJJhisproe,edl{r;e rlfiJW:f#'!g t:/temical test refUsaL P.G. 
210-13 ... Re/epse ofPn;oners - General Proce,4w:'b:J.111ay be.fpllowed if investigation 
disCJos_es prisoner is appiire!llly notintoxicqted or i/#P¢:r;¥. , .. · 
23. . Deliver prison~ t~ bOrough CO'im sci:ti(lii f'li6ility· or precinct of arrest as 

' . " - . • ' . . .:·~--~--- - '-, •. :~. • !-appropnafe. · ·· · · · · · · 
24. "Notify Assistant District Attoi:neydf:·priSonerhas any previous arrests for 

same crime within the past ten (1 0) ·yearS'. · 

TESTING LOCATIONS 

Patrol Borough Manhattan North and South·< 
Patrol Borough Bronx • > :· 
Patrol Borough Brooklyn North andSouth 
Patrol Borough•Queens 
Patrol Borough Staten L~/and 

. .28"' Precinct 
· ·41st Precinct 

'?~h Precinct 
I I 2'" Precinct 
120'" Precinct 
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A.pbiTIONAL 
DATA 
(continued) · 

RELATED 
PROCEDURES 

FORMS AND 
REPORTS 

... .; : 

_.:. ....... 

~a:;at;IJ::JZ~Jtr: ~a;::.;;-~~ 
delivered by· the airestiJig ofji(:er.tp,tM AssiStant District Altomeyw;~~ine~the~~:~:;~ 
photocopy machine is inopef!1!Jfe orOutof Older. an additional cc · 

lf a prisoner re'luests to con.Sult with an i:zttomey prior to submitting to a Chemical 
he or she wili be allowed such consultqtion prqvided it wil( not delay the adnllinistrGrtio! 
of the test iJeyo~d the two (2; liour iiniit mandi:zted by the Vehicle and Trnn:~ 
Section ll!}4 . ./t should be note4 thatthe obligation to -allow contact with an att(lrtl<~ 
triggl!l"ed. only by. the defir#znt's s]J~fi.crequest to do so. There iS no ob!_.ligm1ori 
inform th~ prisqner, prior ~o the teSt; thfit lte tnf1X .C;onsult with tin attorney he or 
wiShes to. In additiott. 'Tnembers oftlze sennce ilisigized to the lntoxiclzted Driver 
Unit will record the priSoner's reqlieSt to 'ci-)hsUJt with tin attorney and the reason. 
for denial ofso.idtequesi in ~ir.ACTIVITY LOG (PDII2-US). 

Members Of the service s!tpuld be iZWilte fhai .a mOtorist's license 11laJl not be suspe~ule). 
or revaked for failiu~ 'to 'sithmit to" a i:itetnical· test conducted lnore than two (2) 
· after arrest. . Inizdditzoii thkf~ct' tlUzt tM fi'Wton;t fefosed.to submit to chemical 
be;-ond the tWO (2)1fdur tinf#}lr,zi~iti/iji'lioi be _i.:sed'as eWtierJce in a later prosecution. " 

~ ' . . -: - ~ -' -. ' .. : ' -. '' -.- . ' . . . '-·· . ' ' 

If a prisoner ~'ests to,be tested for intoXication by hiS personal physician, the test will 
be allowed until the Depaitmbrt listing has been comjJleted. If the prisoner refoses 
administration of a chemical rest _by thiS /:Jepartment ~ shall not be allowed t(! have a 
administered b his efsonal .;.;;.'· ;,; .· ..• me diSk o~'~~~~ concerned will •' . . !Y . P . P·~~lCUI!h ., .. • . .w...,.,..:, 
the test given by the physi/:Uin a1zd Mlldlret;:t that tzn ·entry be made in the "NarratJi\le 
section of the ON LINE BOOKING_ SYsTEM Aif}iEST WORKSHEET and . 
of the INTdXICATED Dim'ER. EXAM!Ni4.TION. The entry will include the name . 
address of the physician and the time aiu:f di:zte ~ test was given. If the test is conducted at ' 
4etenlion or: central booking facility, the· desk officer thereat will make a , 
notification to the precinctofoCctJrrerteefor theirifijhriation of the arresting officer. When ·,,, 
prisoner: arrested for: Driving While· Intoxicatedllmpair:ed . is hospitalized. normal 
procedUres will be followed and the Highway DiStrict technic,ian will respond to the 
td conduct appropriate tests. Any blood sample removed .from the prisoner will be l=·onall~ 
sealed; nztzrlaid and delivered to thePolice Laboratory by the Highway District tecJ!nician. 
prisoner char'ged with violotion ofVehide'ahd Traffic Law. sicti.ons 1192 (I). (2). (3) 
shall tJil! be eligible/or a Desk .Appetihini;e Ticket or stationhause bail. unless such priJ;ooo 
iS hospitalized for more..than ~four (24) }zpurs, ,,$uch prisoner may~ issued.~ 
Appearance Ticket, if eligible, whether or not he suf?mitted to a chemical test . 

Release Of Prisoners- General Procedure (P.G. 2IO~i3) . 
Arrests - Persons Under Twenl)l,Qne. Operating A Motor Vehicle Ajier 
Consumed Alcohol(P.G. 208-41) 

A<;TIVITY LOG (PD112-145) 
CHEMICAL TEST ANALYSIS (PD244-063). 
CHEMICAL TEST REFUSAL (PD244"155) 
INTOXICATED DRIVER EXAMINATION (PD244-154) 
ONLlNE BOOKI:YG SI'STEM ARREST WORKSHEET (f'DU.f./59) 
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'SCOPE 

PROCEDURE 

DETAINING 
OFFICER 

PATROL GUIDE 

PERSONS 
VEHicLE 

........ 

1 of4 

To process p¢rsons '<iet!ine4 pursuant to Section 1192-a of tlie Vehicle and 
Traffic Law, ·for the purpose of administering a chemical test. 

P~ to Secti<!A,:ll92-a, police ofli.~ can temporarily detain a ~~;~otoljst yojlllger 
than tWenty-one (2'1). years of age, for the purpose of administering a chetnipal test 
upon reasonable grounds to believe that the individual is operating a motor vehicle 
.after havmg coDSIIIned alcohoL The ~defines reasonable gro~ as: 

-··· .. :··· ...... /,_.,_ ,, ·'·· ·l.NA)., i. ·;·.·,_·• . . 

"The tOtality of the circuinstances surrounding the incident which, when taken 
together, .indipate that the operator was ch:iving in, violation of such subdivision 

. (VTL·ll92-a), Such,circumstances nmy' llielude any visible. or behavioral 
indication of alcohol consumption by the~'op'ei'il:tor, the existence of an open 
container containing or having contained lillJ~~!Iol beverage in or around the 
veliicle driven by the operator, · or . AAY oi:It~ evidence surrounding the 
citcumstance of the incident which indicateS that the operator has been operating 
a motor vehicle 3fter having consumed alcohol at the time of the incident" 

··.,.' 

Upon de,taining. a person, under twenty-one· (21) years of age, for operating a 
motor vehicle after consuming alcohol: . 

1. Inform detainee of authority,and ,cause of detention, unless physical 
resistanC~:, flight, or other factors render this action impractical. · 

2. Handcuff detainee with hands behind back. 
3. Immediately frisk cietain~ for Wellp9DS (NOT for evidence or contraband). 
4. Remove detainee to Stationhouse, precinct of occurrence. .. - . 

DESK OFFICER, 5. 
PRECINCT OF 

Verify that detaini~g officer mad~' a· lawful stop of detainee ·and that 
dethln~violat~ S~ctiopll92ca of the Vehicle and Traffic Law. 

OCCURRENCE 6. Direct d,eta\niitg officer to ~~g.u.est that Communications Division dispatch 
H!ghwayDistrict personnel to testing location. 

. NOTE 

a.· · State time of detentl.on when makiD.g request 
. ; '' 

THE CHEMICAL TEST MUST BE ADMINISTERED, WITHIN 1WO <2! HOURS OF 
THESTARtdFDET'ENI'lON. . '· . ....•. . : , 

7. Direct detaining officer( to ~e!J:lOY~ .. ~~.ta.in~~. in a Department vehicle, to 
the designated tes~ing Iocatio11. (Si!e,1', O, 208-40, "Arre;ts - lnto.~icated 
Or lmpairf!d Driving'/. · · · . · · 
a. Assign adequate personnel td eiirort detainee; depending on circurnstances. 

· 8. Make entry in: Commarid Log of: . · 
a. Identity of detaining officer :ilid Dep~rtment vehicle used. 
b. 1dentity and pedigree ofdetainee. 

9. Have detainee's vehicle removed to precinct of occurrence for safeguarding. 
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' ) 

) 

NOTE 

DETAINING 
OFFICER 

DESK OFFICER. 
TESTING 
'LOCATION 

LD.T.U. 
TECHNICIAN 

DETAINING 
OFFICER 

·NOTE 

I.D.T.U. 
TECHNICIAN 

NOTE 

NOTE 

DETAINING 
OFFICER 

. :> •. 

A vehicle may be rel{UISed to lit:#nsed operator designa{ed by the priSoner i.ft 
a: Vehicle not wanted an an akzim c. PriSoner was in lawfol.pOssession ' 
b. Vehicle not required as evidence d. .-Vehicle not subject ti:Jfoifeiture ' 

Jfvehicle is nat releasedwithinforty-eight (48) hours, have vehicle renwved to Pn•riei:tv 
Clerk's.storagefacility. 

10. 

II. 
12. 

13. 

14. 

15. 

Report with detainee, to desk officer at testing location. 
' ' - ' ' 

Make Command Log entry of presence of detaining officer and d_1 ~taineeo 
Verify that Highway District has !>een nqtified. 

:.': 

Vtilize :?ero Tolerllllce, ~truction Sb,eet, ~d perform chemical test 
. detainee, · 

Prepare, Notice of Hearing (Opera~g a Motor 
Consumfug Alcohol) (AA-137A.l). 
Select a ·hearing date two · (2) to thirty (30) _days subsequent to the 
date, Monday through Friday, excluding legalli'olidays. 

The hearing date must b'l!: compatible with the detaining officer's schedule. The detdip~ 
will be directed to re$pon'd to the secondjlodr of 19 Rector Street, New Yarlc, Net\! · 
at 1300 hours on the date selected by the· detOining officer. 

The detainee's license wEll nbt be fUSpeiiJed pending the administrative hearing. 

Provide the detaining officer and the detainee with a copy of the follov~imt:' 
a. · ZeroTolei:ance Insiructioldibeet 

16. 

b. Irtsttumeht Clllibriti~n site~t 
c. operatof 'cel'iliicationsltet{i • 
d. Notice qf Hearing. (Op~iuig a Motor Vehicle After CoJlSUJmin: 

Alcolicii): · · ·· 

The detaining officer •~ill bring a copy offlll dbciimentslforms. listed in siep I 6, to 
hearing, unless the hearing is waived. ' 

17. ForWltrd original and one (!)'copy of all documents/forms prepared to 
Highwa.y District eonc~i:hed. 

A me.mber of the Highway District willforward original copy of all [ormsl'do~'umenrs 
prepared to the New York State Department of Motor Vehicles within twenty-four 
hou~. and will have remaining copies of ~cumentslforms filed in command. · 

IF THE DETAfNEE REFUSES THE CHEMICAL TEST 

18. 

19. 

Prepare Notice of Chemical Test Refusal Hearing (Person Under 
21) (DMV !37A) and Refusal to Submit to a Chemical Test {AA 1 
Select a h<::1ring date two (2) to thirty (30) days subsequent to the 
<.httc. Momhy th[l)ugh Friday, excluding legal holidays. 
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PATROL GUIDE 
.. -·· -~- ~·---: --:···...-··· ··.:. ~. >-;~'-:·.,:.~·-;- .. 

... ;· 

PROCEDURE NUMBER:,<- --;- ,-~ ' 
. '· ""' 

--- -

:NOTE 

DETAINING 
OFF1CER 
(continued) 

I.D.T.U. . :. ·' 
TECHNICIAN 

'-- NOTE 

I.D.T.U.
TECHNICIAN 

DETAINING 
OFFICER 

NOTE 

ADDITIONAL 
DATA 

Oltot'l2QI);Q '' -:. ; :-- -..•. , >:}'V' ,· .. -· .. . 3:of4 
. 

-The .heprj~g.dalff;;tJiif$t!~i:¥:>mp~tible lvtth the detainilig b:fjicir 's schdidl'liuhtetainee 
will bt;:dir:tf4ed,tp,.r;esppnd!i0ilhe;iecondj/bor of 19 Rector Street, New YorX; New York 
at 130()_}1pUJ:S':on•.the;,dateselei:Jed·by the detaining officer. · - · 

20.. J~~~~~~;~~~~:·of No~~~ ~f Chemical Test Refus;t} Hearing and 
.:RefUsal to.SubDUt to a Chenucal Test as follows: 

·.·,:. ">'iv:!~•I\.-.•3:C.i:-.:''· ·- ·. ·•···· 

,,··. ~-- , .. c;>rj~ and one(l}copy of each form to IDTU technician. 
b. One (1) copy of each form to detainee. 
c,: · ()ne. (I) copy of each form to detaining officer. 

21.' :F~()x:i~~~OI)e(l)copyofN0ti~ofChermc:aiTestRefusai.Hearing 
and RefuSal to Submit to a Chemical Test to the Highway Distclct concerned. 

'. Amemberofthk'Hig/iWdyDistrict willforward orlgi~l copy of Notice of Chemical 
Test RejilsalHearing andRii]uslil ·to Submit to a Chetidcal Test tO the New York State 
Deparlment ofMoUJr Vehicleswithinforty-eigh( (48) hours, and will file one (1) copy of 
eachforiiz in the coltirrumd. - . ..... . . . 

The detainee~ U~e WJLL BE suspended by the New York State Department of Motor 
Vehicles, pending the refosal hearing. 

22. Advise the detaining officer of the reading. 

23. Arrest det&nee and ~harge the individ~al with the appr~priate Vehicle 
and Traffic Law section, based upon the reading obtained pursuant to the 
1192-a Chemical Tes~ 

24. Conduct inquiry to determine the location from which the detainee was served. 
a. · · If positive infol'lhation ~eceived, notify the Intelligence Division 

and comply with P. G. 212-12. ·:Ciiyw!d,e [~telligence Reporting 
System." · 

- ,--,--(; _, .,., •\- :\' ;<, 

In addition to the above requireryt!!!ts, rh~,,,d_e!qip~e/at:restee will be-processed in 
accordance with current arrestprocesing procedures a$ well as P.G. 208-40, "Arrests
Intoxicated Or Impaired Driving. " 

Since an _individual who violates this statute is deiained rather than arrested, an 
individual who resists detention ·or a/tempts to escape a lawful stop would be subject ro 
arrest for Obstructing Governmental Administration (Section 195.05 of the Penal Lau· 
[A Misdemeanor}) rather than Resisting Arrest. 

[fa detainee requests to be tested for intoxication by his personal physician, the test u;l/ !!Q! be 
allowed until the Department testing has been completed. [f the detainee r~ii«es the 
administration of a chemical test by this Depamnent. he/she will nor be allowed to have a tesr 
czdmini:w:red ~,.a personal physician. The desk ojiicer. lf.tsting location, \,•ill pel':l·onalZt· H'itm?-~5 
the lest give1: i~r a physician and will direc! that the detaining (~!jiccr document the JO!lowing 
b~/Onnatirm on the file copy of the Zero Tnlcrmrcc ln.c.-rruction Slreet: name. czcldre,s. :dephon:: 
numh,:r t?f ph_l:,·i._'ian. an(! rhe dme and time rhl•ph_l:'\ician tulmim:r:il•red the rest. · 
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ADDITIONAL 
DATA 
( contiliuedj 

·. 

RELATED 
PROCEDURES 

FORMS AND 
REPORTS 

At the Department of Motor Vehicle• hearitig; the-detaining officer must be aBle to · 
provide·d~ (lmi"c!:mvfu.cins:,:eVidence on the following issues: · 
a. · The motorist, who was detained, operated the miJtor vehicle. 
b. A valid request was made by the police ,officer to submit to a chemical iest, as ··· 

provided in Section IJ94 of the Vehicle find Traffic Law. . 
c. The 'motorist was under twenty-one '(21) years Of age at the iime of the incident. 

. . . . I 

d. The cheinical test 'wtis properly·adininistered in accordance with Section 1194 
the Vehicle and Traffic Law. 

e. The. chemical test concluded. that the motorist had operated the motor vehicle . 
. havingconsurnedalcohol,asde.finedinSeclion,ll92-aoftheVehicleandTrafficl.aw. 

j Tlidizitiill stop cf the motorist .was /izWfol, . 
. . ~. • ·Y • \! , ·: • . -. . 

If the detaining officer failS to afJMIU: at the hearing or foils to bring copies /()f 
~ntsff)nns prepctretL' rl.zf,,fltiziges agaipst ,tf!e motorist may be dismissBfl. 

., . ' ' ._- . '- >·.i )~: ' - - . ·.: ._ ' . ': •: '.' . -~ • • 

If a penon operi:ztes a motor vehicle. when. ltis/Mr licen$e .is suspended or revoked as 
result of a Section 1192-a finding; ihe motqriit may be Charged with AJ!J2701vaie'ii 
Unlicensed Operation in the SeCoTui!JWee; Si!i::tidn 511(2) of the Vehicle and Traffic 

Absent an emergency, a healjng aate siJ,ould.not be rescheduled. If it becomes nec•ess<uy) 
to reschedule a hearing, the 'deiaitiingof/itjiir's colll17ialut can request that the he.7rill!! tlei 
rescheduled·· by · writing· tO the · Deparliri~izt ofMotor Vehicles, Saftty and Bw;·i~rs' 
Hearing.Bweau, Room'i40, Empire Plcg:a. N~ Yorkl2228, or the command may 
theS!lfttjaiuiJJusine.Ss.liJarini Bureau at{5i8) 474-i509. . 

Release Of Prisoners -General Proce4ures (P.G. 2I0-13) 
Arrests -Intoxicated Or Impaired Driiving (P. G. 208-40) 

J . • . 

NOTICE of HEARING (OPERATING a MOTOR VEHICLE AFTER CO,'!'fSllMJ'NG. 
ALCOHOL) (AA-13iA.l) . .. 
NOTICE of CHEMICAL. TEST REFUSAL HEARING (PERSON UNDER AGE 
(DMV137A) . 
REFUSAL to SUBMIT to a CHEMICAL TEST (AA 134-a) 
Instrument Calibration Sheet 
Operat!Jr•Cerlifti:afU>n S/ieet 
Zero Tolerance IitstrucfU>nSheet 

·: . 
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NOTE 

PATROL GUIDE 
·Section: ArTe$ts · • ·· · · .. •· · .·. ·· ·. ·· ·. • . . · .··•;ffi1¢¥1j[e;Nc;: 208'03 .. . 

DATE ISSUED: 

01101/2000 
REVISION NUMB.~.R: PAGE: 

·l~fib 

'·,·;}'' '·.lj.";·. 

After arrest has :been effecte.d and prisone~: has been handcuffed: 

Whef! a priSoner has summdered at a law enforcement facility and is accompanied by 
an attorney,, the uniformed -member of the service .may request authorization from. the 
immediate. supervisor not to use handcuffs, after the supervisor and the member have 
evaluated thefollowing criteria: 
a. Potential threat to the officer, priSoner. and other persons . 
b. Possibility_ of the priSoner escaping. 

As soon as practicable, attempt to ~cern if the person being a"ested has a disability 
which may affect mobility, speech., hearing, or mental ability. ffhere possible. attempt 
to notifY a/amily member orfrieniwho may prov;'de beneficial assistance regarding the 
priSoner's ba9kgroUJU! iriformatipn, previous problems, . pedigree data, etc,. The 
a"estinglinvestigating uniformed meinber of the service shall document all reasonable 
attempts·tfJ. notifY a relative or friend. 

l. 

2. 

.· ' .. ' 

Immedi~ely field searehlfiisk prisoner and search adjacent vicinity for 
weapo~. eviderice and/or contraband. 
Advis.e prisoner (if rightS before questioning in accordance with P. G. 208-
09, "Rights 'Of Persons Tqken Into Custody. " · 
a. · tf a juvenile ·is 'taken into custody, parents/guardians will be 

b. 

c. 

. .. . notified inlltiediately. 
Whenques~op.lrtgjuyenile, Miranda warnings should be read to the 
juvenile while the parent/guardian is present. The juvenile may be 
questioned if hel$he waives the Miranda rights in the presence of 
the parent!guardi~. · The parent/guardian does not have to 
separately waive the Miranda rights; they. only need to be advised 
of such rightS·. :Hc:>w¢ver, if. the parent/guardian objects to the 
questioning or requests an attorney for the juvenile, no questioning 
should pccur, even if the juvenile is willing to answer questions .. 
Juveniles will not normally be arrested for truancy. If arrested on 
another charge, truancy (Educaiional Law Section 3233) may be 
added as a s~nd charge, if ar:)prop'ri!lfe. In all cases, truants may 
be frisked or scarufed with frrie~hl detector. If safety dictates, 
truants may be handcuffed. . 

When a prisoner aridlo~ ]iafents!fiuardiarziof a ),;,;~nile 'ab not understand English. or are 
hearing impaired. the services of an' ililetPreief'miiy be obtained by contacting the Operations 
Unit. Appropriate Command Logeritries· will be' rii~de when such services are utilized 

' . 

DESK OFFICER 3'. Ha"e vehicle or other com'cyancc NOT REQUIRED AS EVIDENCE 
sat<:gt.:ardcd, if approprialc. 

4. Que:<: ion the arresting officer regarding th~ ::;~of' force, if applice1blc. 
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) 

DESK OFFICER 5. 
(continued) 

Observe physical and mental condition of all prisoners entering conurrimd 
and include results in Command Log: 

NOTE 

a. Ensure that prisonerS· who appear to be il~ injured, or emotionally .· 
disturbed .obtain appropriate medicaVpgychiatric attention. (See P. 
210-04, "Prisoners Requiring Medical/Psychiatric Treatment") 

lf the arrest is effected by an off duty unifonned member of the service. the desk o!TJ;,,,, .. ' 
must notifY the,commanding officer/duty captain who will respond to the stationhouseto '. 
determine ,the validity of the.arrest and have an Unusual Occurrence Report prepared. · · 
lf the arrest is ejftcted by a member ofanother police ag<!ncy, that agency will be ,· 
notified. 

6. Direct anesting offi<;er to make a thor;ough search of the p~ner in your presence.\ 
a Have female -prisoners searched, in all possible privacy, by 

female police attendant or female police officer. 
b. Once a stfip search is authorized, (see P.G. 208-05, 

. General Search 'Guidelines " step one ( 1 ), .subdivision "C") 
desk officer, precinct· of occurrence/centr!!l_ booking sur•enrisc•r·. 
will ensure that the followirig entries are made in Department records: 
(1). Command LQg en~ - including the basis for 

· autl;loriiation o(the strip search; rank, name and cornmap,g 
. of the offic~r requesting thesearch; name of the prisorterl:sJ:: 

identitY ofth.e !Jlemoer of ihe service performing the se<U"cll;' 
and, the r~ults of the search, including negative results. 

(2) The s~penrisor authorizing such a search will ensure 
tl:w st{liernent, "Strip' Searched," is written on the 
LiNE BOO 'KING SYSTEM ARREST W<>Rl(SfiEE:T 
(PD24:H.59) in the· "Narrative" section, and that 
comm~d and Command Log page number of the entry 
int:!udedJor ref~~ence. 

(3) Direct the arresting officer to prepare an ACTIVITY 
(PD112-1.<fS) eqiiy of the above information. Also, i'n .clwi~ 
on the ''P,ris6n~ir Movement Slip" if pr~ared, the staten1en1 
"Strip Searched," with the command and Command 
page number of the entry in the "Detention Alert" section 
.the form under the sub-caption, "Other." 

7. Direct arresting l)fficer to i!tquire of prisoner whether a 
adult/child is uncar~d for at prisoner:s residence. 
a. Enter results of inquiry in Coinmand Log. 

8. . Have the following property removed from prisoner: 
a Unlawfully carried: . · · 
b. Required, as eyidence. . , 
c. Lawfully carried, but dangerous to life or would facilitate escape.:: 
d. Can be used t0 deface <'r damage pr0pcrty. , 
t.:. 1\::n.;(\lial. c.;x~cpt dothing. if prisonl.!r is intoxicated or unt.:onscious. 
f. Press Card issued by this· Dcpm1ment. 
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PATROL GUIDE 
PROCEDURE NUMBER: 
.. 

208~3 

DESK OFFICER 
(continued) 

NOTE 

NOTE 

DATE£FFECTIVE: ·· ·. ' ; iREVISI<!NNWifiiER: PAGE:: 

g. 

h. 

01/0 l/2El00 3 of!O 

(1) · ·Fo!'Ward card to the Deputy Commissioner - Public 
·IIift>ririatioli; With report offacts. 

Auxiliary Police Shield, Civil Defense Shield/Identification Card. 
( 1) .Forward report to the Auxiliary Police Section with report 

of facts. 
Legally P9SSilSSedprescription drugs (including methadone). 
(1) · :Gtvo\ce. pres~;ription drugs for safekeeping and place in 

· pl~c security envelope in prisoner's presence. Give pink 
.<:apyofPROPERTY CLERK'S INVOICE (PD521-141) 
.to the prisoner as a receipt. 

(2) Prepare MEDICAL TREATMENT OF PRISONER 
· · (PD244-150) to alert detention facility .personnel that pris-

oner may reqUire a prescription drug. 

Invoiced· drugs will be delivered to the borough.· Property Clerk in the normal manner. 
However, if the prisoner is to be released (stationhouse bail, desk appearance ticket, voided 
arrest, etc.,) the aforementioned drugs will be returned to the prisoner at the stationhouse. 

1. Pistol LicellSe 
(1) Forward license to the Commanding Officer, License 

Division, with report of facts. 

When the holder of a pistol license is arrested, the pistol license and firearms(s) will be. 
immediately seized and vouchered if they are: 
a. On the arrestee's body 
b. Within the arrestee's area of reach, or 
c. In plain view of(he arresting officer(s) at the time of arrest. 

If the pistol license 'and firearm(s) cannot be seized in the manner described above, the 
arrestee shall be advised that he must surrender said license and firearm(s) pursuant to 
License Division regulatio~J,S, and shall be given an opportunity to surrender them 
voluntarily. If the license and/or firearm(s) cannot be pbtained by consent, and there is 
probable cause tp believe that they qre in a particu,lar[o,cqtion, q search warrant will be 
obtained prior to seizure of the license 'and fit;ea!"f!l(s), IJJ!less exigent circumstances 
justifY an immediate seizure. 11ze supervisor assigned:l\1{11. make every effort to obtain 
the firearm(s) and pistol license either by consent. or with a search warrant. The license, 
once obtained. will be forwarded with a report, to the License Division unless it is 
required as evidence. 

j. Rifle/shotgun permit 
(1) Forward permit to the License Division, Firearms Control 

Section. 
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When the holder: .. of a rifle/shotgun permit is arrested and charged with a felony, 
immediately seize andvo~,Lch,lfr .tbe rijle{shotgun permit and fireann(s) if they are: 
a. On the arrestee ;s/lpd)l · 
b. Within the arrestee:f area of reach. or 
c. In plain view of the arresting ofjicer(s) at the time of arrest. 

If the rijltf!shdtguir'permlt and fireafm(s) cannot be seized in the manner described 
above, the Qii'esiee shlz/1 biliz'dVISed iliat he must surreiuier said permit and jirearm(sj 
pursuant'!!) LiCense Division f-egulitiflri.s, and shall be given an opportunity to surrender 
them voluntarily. JJ tii~ pertriii and/or jirearm(s) camiot be obtained by consent, and 
there is probable cause to believe that they are in a particular location, a search 
warrant will .be obt(zined prior to seizure of the permit and fireann(s), unless exigent 
circumstances justifY anj1711ftf!liiate. seizure. The supervisor- assigned will make everJ' 
effort ~o obtain the firea~(s) Cf11ii,:t:if!elshotgun pennii either by consent or with a search 
warrant. The permit, . once obtained, will be forwarded with a report to the License 
Division, FireDrms Control Sectiorz. •. ,unless it is. requir:ed a,s evidence. 

DESK OFFICER 9. 
(continued) 

Give i~mized recel~t for property temporarily removed from the prisoner 
which is not to be held in police custody. 

NOTE 

ARRESTING 
OFFICER 

NOTE 

NOTE 

10. Ask prisoner(s) if th\!y,wantap.y personal property they possess to be 
vouchered f9r safekeeping.· · 
a. A Command Log entry MUST be made indicating either the ·· 

prisoner refused OR the PROPERTY CLE~'S INVOICE 
. number for property safeguarded. 

This requirement does not apply to property removed under steps 8 and 9. 

11. Request the assistance of the detective squad if the prisoner is arrested for 
homicide, serious a.Ssault, robbery, burglary, grand larceny, or other 
serious or unusual crime. · 

In all cases in'\vhich a youth is arrested 'and charged with a violent felony. the precinct 
detective squad/RAM' will be direct~fl)o ifnhance the arrest. It will also be the 

· responsibility of tlie precinit detectil!e sqiiad!RAM to identify •. locate and apprehend any 
accomplices iiz gUn-related eases ,Qi- Ca:ts of youth' violence and attempt to match them to 
other outstanding crimes. Thesi ilni!f Wi/lafso, attemPt io identify and apprehend those 
selling guns to minors. · · · 

12. Prepare arrest related documents as provided by the arrest processing officer. 

Comply with ~y applicable provisio'n,s of P.G. 208-15, "Arrest Report Preparation At 
Stationhollse. " · · ·· 

13. Provide complainant with prisoner's name, charges. arresting officer's 
name, precinct of occutTence, PROPERTY CLERK'S INVOICE 
niimbcr, if any. and th~ k1cation of the appropriat..: co·,::-~. 
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NOTE 

ARRESTING 
OFFICER 
(continued) 

NOTE 

NOTE 

NOTE 

· ollilft2iJd!5.' · · · s of 10 

WMr) thf! iC9TIJPfaif1:l#ll;i#((!,'1J ~mess . ar. other charges are involved, or a DESK 
APPEAfl#!(~,T'lffJSI?'f:ll?,P260-171) is issued and the ojficef is not ~llired to 
appear ~p . eoU,rt J'l1.ii(Pil:t fi~~ date of the DESK .APPEARANCE lflC!!JJT, a 
SUPPORTING liEP08ITION WIU NOT BE PREPARED and the complainant and 
wit!Jl!S~es )~ifl:Ar::tli~l!(:tl'fl';to ~e!ort to ihe apl!ropriate District Attorney's Office in 
acCordance With 'Citrrettt processmg procedures m each borough. . 

14. .. _AdV'iS~'pris9rler of the right to make three (3) telephone calls within the 
Qity With,9ut ·charge or to make collect calls, outside the City, if toll 

. CJ:)arges are 3CC!:Pted. . 
···a_-···· Make telephone calls if the prisoner is incapacitated .by alcohol 

and/or dnJ,gs. 
15. Permit the pnsonc:Fto'converse on the telephone, except where the ends 

of justice may be d!lfejlted ora dangerous condition may be created. .. 
'16. Notify relatives orfrfendsifthe prisOner is \liider riineteen (19) years of 

age, or is admi~ to a hospi~; or is apparently emotionally disturbed .. 

!f the prisoner appears to have a dis;d;i!ir:y ,;,hich may affect mobility, speech. hearing or 
metttai ability, a reosona})le.!Utempt shall ~ made. to notifY a relative or a friend. All such 

· -, : ' • I , . ' -' -, i' 

attempts will be documented by the i:uresting or investigating unifonned member of the service. 

17. · Prepare a MISSING~ UNIDENTIFIED PERSON REPORT (PD336-151) 
and notify the prechtct detective squad and the Missing Persons Squad, IF 
UNABLE tb MAKE nlliABOVE NOTIFICATION. 
a If the notification is made after preparation of the MISSING -

UNII)ENTIFIED PERSON REPORT, notify the detective 
squad and the Missing Persons Squad. 

18. Comply with P.G. 215-01. "Care Of Dependent Child", if it is 
detemiined that dependent adult/child is alone in. prisoner's residence. 

19. Deliver.the following C()IIipleted (onns to .the desk officer: 
a · ONLINE BOOKI~GSYS1:"E:MARR:E:$fwoRKSHEET (PD244-159). 

Ensure that any grqffiii_ iag and!O.r~ gcmg"relatlitnickname is entered in the 
"A..K..i.!Nickname" caption on line 12, ifappiiclzble for'imy arrest. · 

. ' ' - '; , - ' I • . , , - ., ~ ;; ' > • 

b. COMPLAil'ITREPORT'\YORKSHij;ET (PD313-152a), if appropriate. 
(l) If the arrest.isfot ~c~me previously reported and recorded 

on a COMPLAINT" REPORT, use the serial number 
. a5signed to the origin~! COMPLAINT REPORT. 

' - ' ' J f~-

Follow P.G. 208-l I. "Arrest Frocessi1ii~Li~~can Fingerprinting," immediately upon 
desk officer's review and,izpprovizl ofCOMPLAlNTREPORT WORKSHEET. 

I ~~ . . 

c. PROPERTY CLERK'S INVOICE WORKSHEET (PD521-l41A) 
for <::vidence or otl1cr pr<,pcrty t\lkcn im•· ;>olicc custody. 
(I ) A separate WORKSHEET "'i!f ~ pn.:pan.'d f(>r tire<mm. mucou.::;. 

or other propc1ty fL'qtliiing <Ul."llys:, ;lt ti1c Police Labordt();y. 

NEW • YORK • CITY • POLICE • DEPARTMENT 

COURTESY 
OF 

LAW 
OFFICES 

OF 
ADAM 

D. 
PERLMUTTER, 

P.C. 
- 

WWW.ADPLEGAL.COM



PATROL GUIDE , .. ·.: ~- -· .. -. 

ARRESTING 
OFFICER. 
(continued) 

NOTE 

d. 

e. 

f. 

g. 

PROPERTY CLERKS' MOTOR VEHICLFJBOATIN'V'OJ[CE:: 
WORKSHEET (PDS71-147a), if required.·· .. 
J,U!:Q(JfST FQR~:JlATORY EXAMINATION (PD521-161), •,·. 
ifited .. ····.··'· .· 

n:k A.PrE.A,RANCE TiCKET INVFSTIGATION (PD360-0Sl), ··• 
if ai)propriate. · .· · · 

JUVENILE ARREST INVESTIGA.TIC)N/PRIDB,~Tl[ON 

00 AKE REPORT WORKSHEET(PD277-151a), if !!J:Ipropriaterr 
(1) One (1) copy ofTYPEDEE!\ORT will be forwarded 

the arrest documents and distribute the remaining copies to·. 
the preeinct youth officer, Youth Division, and juvenile 
d~tentjol). facility, if juvenile is detained. 

See P.G. 208-21 •. "4rrests-PlNESr Che,cks and NITRO Debrit;/ing." if a u.c..>A,] 
APPEARANCE.'TICKET is Issued at the precinct of arrest. In addition, have 
Computemed iriVestigdiibn Card File queried by . complying with P.G. 
23, "Computerized Investigation Car~ System" in all arrest cases. 

h. ~DICALTREATMENT OF PRISONER, if prepared. 
( 1) : Prepare 'the form if the prisoner receives 

cal/psychiatric. tr~tment or refuses treatment 
claimirig ~ izij:my or illness, already has previously tre:ate<1• 
prio'l; injlliies, is .. in apparent need of treatment or 
require pro~sqri~ed medication. 

,•· : '•· '' ' -~' ·. 
(2) If ~e pnsoner,. ~s . Issued a DESK 

T~Ci<:ET, (i!e ihe "Buff' copy of the 
TREATMENt form in a folder maintained at the desk 
the P.recinct of arrest and forward the remaining copies 
the form to Central Booking facility. .. . 

20. .Deliver AlmEST .. DOCUMENTATION CHECKLIST (PD249-01 
and photocopies of the following Department forms to the desk officer 
every case in wl:tich they are prepared: 
a. ON LINE BOOKING SYSTEM ARREST WORKSHEET 
b. COMPLAINT REPORT WORKSHEET . 
c. AIDED REPORT WORKSHEET(PD304-152b), both sides 
d. AcTIVtrY LOG ~ntri~s · 
e. · .. PROfE;RTX,.CLERJ('S INVOICES (District Attorney Copy) 
f. . REQUEST FORI,ABORA TORY EXAMINATION 
g. SUPPORTING DEi;>OSITION 
h. STOP AND.FRISK],'tEPQRT (PD344-151) 
1. Q.C.C.B. BUY REEORT.(PD321-152) 
J. SPRJ}..'T Incident Inquiry (from SPRINT) 
k. Order o !'Protection 
L Phot0graphs of evidence motor vehicles retumcd to owner 

1'. C, :! 8-1 S. ')'/w!ographing S10/en /~vidence l:ehicles When 
Arrest Is Made"!. 
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PATROL GUIDE . ',. ·:· .. 
~ .:: . ' 

NOTE 

'.· •·UNDE/~NO'CIRCUMSTANCES.WILL,ARREST PROCESSING BE UNNECESSARILY 
PEL4Y,ED T9·0BTAINTHEDQCUMENTS REQUIRED UNDER STEP 21. 

DESK OFF1CER 21. Examine all forms to ensure completeness and accuracy and sign all 
forms as requi!;ed •.. , 
a ReviewABJU;ST:J>O<:;U~NTATION CHECKLIST to ensure 

all forms prqJared iJ;l conn~ti,on with the arrest are available. 
(I) . Return <;:HJJ:GJ9~IST: to arresting officer for delivery to 

the ~istii,nt ,district attorney in the Complaint Room or 
.. .. .... .. . ·. ·.:,' ''de!jvedn accordance with borough procedures. 

22. ~ Aie'ertain thf!.t the follo\Ving e~tries are made: 
a. Stateme!)t ~t fJ. prisoner, charged with criminal possession of a 

controlled substance .. with intent to sell or unlawful sale of a 
cont1'91lec! substanc.e, is a seller and indicate reasons for that 
con~lusion ·in .tl,lenarrative block of the ON LINE BOOKING 

b. 

c. 

d. 

e. 

f. 

SY$TEM ARREST WORI(SHEET. 
Names, addresses and telephone numbers of witnesses are entered 
on . t\le ,COMPLAINT REPORT or the COMPLAINT 
FOLLOW-'[JP (PD313-081), if prepared. 
Statement. on PROPERTY .CLERK'S INVOICE that property 
(other th<!A yehicle} is Y!!luable, contains identifying marks, and 
that the Stolen Property I11quiry Section (S.P.I.S.) was notified, 
including the name and rank/title of the person at S.P .I.S. notified. 
Information conceming a!anns tF;msmitted or cancelled, with 
operator's ,n!l!Ile ,. entered on COMPLAINT REPORT, 
PROPERTY CI;:j!)RK:'S INVOICE and PROPERTY INDEX 
(PDS42-104), as. r:equjred. State and police agency must be 
incluc!ed if alf!.rr!l is ~mitted ·by other than a New York State 
agency: Ifno alllllll,J,ri!!lSII).itted, so state. 
A hare! C!JPY oCtile. fJJ\{~ST: sc~e_en containing the notification to 
S.P.(.S. is attachedtofue,C9~fLAil'iT REPORT, COMPLAINT 
FOLLOW~UP,, P;~pJ!EI(tY . CLERK'S INVOICE or 
PROPERTY CLERK'S IVIOTOR VEHICLE/BOAT Il\'VOICE, 
whichever most ac;curateiy reflects the current status of a motor vehi-
cle/boat/plate being report~d stqlen, recovered, etc. 
Enter details of nptificati<m in C'n;:m1;md l.og (name. addrC$~. 

relationship) when prisoner is of un;cnmd mind. under tlinctl!c;: 
( 19) years of age or i~ ;idmittcd to;: b>~pital. 
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DESK OFF1CER 
(continued) 

23. 

24. 
25. 

26. 

27. 

28. 

ARRESTING 29. 
OFFICER! 
ESCORTING 
OFFICER 

NEW • 

g. 

h. 

!. ' 

·J. 

k. 

l. 

:-,1 

E11ter in Command Log ·information concerning release · o'f!i 
pnsonerto fiiett1be(pfHf~way l)istrict to conduct required tests. J 
Eriter clieniical testr~ultS on ON LINE BOOiaNG SYSTEI\f j 
ARREST WORKsHEET under cap'tio~. "Narrative." ; 
Enter: any. cha,nge ili. the custody. of the prisoner in the Comman<f :l 
Log and notify boipu~ Court Section ·for cOmputer entiy of new§i 
prisoner location: • · · ·. · · :.. :'j 

Document any other pertinent facts in the Command Log,~ 
including serial numbers of any forms' prepared regarding arrest. · ;~ 
Notify Court Sectio~ supervisor for eoinputer entiy when prisoner;~ 
is admitted to a hospital (see P.G. 210-02, "Hospitalizf!!l,~ 
PriSoners '?. · · ·. ·· ·· · \ ·~: 
(1) . Record notification in Telephone Record. jj 

·.·If a thitd·'teliiphcihil call· is made by the prisoner, enter telephonei(l 
· n.umberan.d identity of person called in the Command Log. Make,~ 
it &iriinand Log entrY if the prisoner refuses telephone privileges.£il 

: Refer "FOA" rcases {offenses not triable in New York City courts otji,J 
violation of parole or probation) to detective squad. '~ 
DireCt that "HaveAirested Message" is tr:ansmitted, if required. ~li 

Make. ri~fific.~ti .. o·n·!· as.·· .. ~79uired. by P .. G. 208-69. "Notifications In Certa.in··· .. ···~··;l' Arrest S1tuat1ons. .... · .· · · · · ·''"' 
' . ~ 

Request borough Court Section concerned to provide transportati6rl\ 
ONLY when large·riumbers of prisoners must be transported or unusuar~· 
cfrcunisfunces didallthe use of ii pli:trolwagon. . :,~ 
Return -the following forms to the arresting officer for delivery to th~,~ 
assistant district attorney in the Complaint Room or deliver in accordanc;~!:l 

·: ' • ••• >, • ,' ,. • ·.;:•!i 
with borough procedures.'· · . · · .H~ 

ab.. ON LINE BOOKING SYSTEM ARREST WORKSHEET ·.·.:.1.1 .. · 

c. 

d. 

Fingerprint ftinns;:ifprepared ·lii 
Copy of DAT INVESTIGATION, in ~ misdemeanor an~:~ 

~!~°CS~~co;~ of ~e PROPERTY CLERK'S INVOICJ~ 
and/or P. R~PE_·R·TY ... · .· CLERK'S MOTOR VEIDCLEIBOAT~ .. 
INVOI€E; if evidence lias been vouchered ··~ 

e. SUPr0RTING·DEPOSI110N, if prepared . ·.·.~· 
. g. .MEDICAUTREATMENT OF PRISONER form, if prepared ) 

h. . JUVENILE. ARREST- INVESTIGATION REPORT, if prepared. ;:,· 
Make nec~ssary entries in Command Log, Interrupted Patrol Log an~~ 

· ROL& CA,t;L;, wh'~!l requir~ indicating arresting officer's time ~~ 
departure to borough Court Sectton. .\~ 

Deliver prisoner to borough Court Section or lodging location designateJJ 
by borough Court Section concerned. . "I 
a. l nfortn t>or<>Ugh Coun · S.:ction ~upc1·visor if prisoncr(s) was strir{;,~ 

scarch.:.:L including reason tor and results of the search. . -~ 
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P~OCEDURE ~BER: DATE EFFECTI\q~;, . . .. : .. ! .PAGE;:, 

208-03 0110 1/20(1() ... 9ofl0 

BOROUGH 
COURT 
SECTION. 
SUPERVISOR 

ARRESTING 
OFFICER 

PRECINCT 
YOUTH 
OFFICER 

ADDITIONAL 
DATA 

. 

30. Present all forms reliitmgto artestto the borough Court Section suPervisor. 
31 . Comply with aU direetions of the borough Court Section supervisor. 

32. Ex3U!~I1e a.)l f9f!&.to;veti%c:ompleteness and accm:acy. 
33. Fo.rn:¥Ci !'- 1GPP)Pie.te set of MEJ)ICAL TREATMENT OF PRISONER 

form, if prq:ii®d, With ~glesqqrting officer to DePartment of Corrections 
seeP. G,2J.(b.04, "/?risoners Regu.iring MedicaiiPsychiatric Treatment"). 
a AtTesting/escorting officer will obtain receipted pink copy of the 

form and return itto the borough Court Section facility. 
34. Ensure thatth:e computer generated· Prisoner Movement Slip has a notation 

··\in the Detention Alert Sectioll.when a prisoner is violent, resists arrest, is 
emotionally disturbed, threatens or attempts suicide. When a prisoner has 
b~ strip-searched, enter that faCt under "Other," in the Detention Alert 
Section. In~lude tile ~Iriznand anc1 cOI11Illand Log page number for 
reference. A notation in!#C}Iting that the prisoner has been strip-searched 
will also be. made on ·.tile P;J,USO~R TRANSPORT DISPATCH 
(PD171-132) for notification to the desk officer, precinct of detention. 

35. ReWm the following arrest related documents to command for filing in 

36. 

37. 

Arrest Folder: · 
a Arresting officer's copy of the Court Complaint 
b. ON LINE BOOKING SYSTEM ARREST WORKSHEET 
c. Arresting officer's copy of the PROPERTY CLERK'S (NVOICE 

ancl!()r PilOPER,'IY. CLERK'S MOTOR VEHICLE/BOAT 
INVOICE, if prepared, 

Bring all related papers to each subsequent court appearance. 

Follow up ort a. 'Tests of youths under sixteen (16) years of age. 

To strengthen the prosecution of auto /are;n;y. cases. all uniformed members of the 
service will perform a license check through FINEST.· using the "D.A.L.L.' Format. on 
all defrndarus f:m·ested for the following: 
a. Driving a stolen vehicle. OR, · 
b. Driving an auto with an altered Vehicle'ldenrification Number (V.l.N.). OR. 
c. Possession of stolen plates.' 
Arresting/assigned officers will notify the Assistanr District Attorney drawing up the 
court complaint of all verbal and written statements made by the defendant and any 
procedures used by the police to assist a witness/complainant to identify the defrndanc. 
In addition. the arresting/assigned officer will make an appropriate entry• of the 
notijicac;o" i~: his/her ACTIVITY LOG. 

OBSERI'ERS AT Till:' SCENE Q{ PO !.ICE !JYC!DEYTS 
As a ru/ .. :. t~·J>:.:'Il a police.• (~(/ic:~r stops. detains or .an·._,·is a fh:rson in a p:.:.lic (Ir~,:. 
persons~~::, !::IfJfN'II to he hz or are atlac:hcd In till' ,;.o·L·c: .rn .. · JUI!ttro!f\· in posi::··.lll to an,:· 
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ADDITIONAL 
DATA." 
(continued) 

RELATED 
PROCEDURES 

FORMS AND 
REPORTS 

are aJlowed to observe the police officer's actions. This right to observe is, of 
limited by reaspT/S .of safety to all concerned a!Uf as long as there is no sul)sttJrntl.l 
violation oflaw. The following guidelines should be uti/1zed by police officers whenef! 
the above situation exists: 
a. ·. A. pers~IJ renuiining in the vicinity of a stop or arrest shall not be sulift;c;,(! 

arrest for · Obs!rUcttng Go'Vel"iunental Administration (Penal Law, 
195:05) unless the'bjficer haS probable cause to believe the person orp~v"M 
are obstructing govenimental administration. 

b. None of the following .constitutes probable cause for arrest or detention 
onlooker unlesS the safety of ojfo;ers or other persons is directly endangered · 

. ojficer Te!/SOnab/y bt;/ieves they~ endtpzgered or the law is otherwisellio!~~~ri;;j~ 
(1) Speech q/one, even though CTIIde and vulgar 
(2) . R~qu(!StitJg aryl. making notes of shield nwnbers or names of officers 
(3) . . TQ/an,g phoioiw.p.hs •. Videotapes or tape recordings 
(4) Rt;t1Uli(liii¥,.i•(ille Vjciniiy of the stop oi- arrest 

c. Whenever a.''l onloolt!iif is arrested or taken into custody, the arresting 
sliafl request the 1J(iiro1 sapervisoP to ihe scene. or if unavailable, reo.orf': 
action·t6 the iUpemsor where the person is taken. 

This procef/ure is not inte~ in any manner to limit the authority of the pol"ce,!,q 
establish police lines, e.g., crowd con_trol at scenes of fires, demonstrations, etc. 

Arrest Report Preparation At Staf{oilhouse (P. G. 208-15) 
Arrest- General Search.GuidelineS (P.G. 208-05) 
Arrests - Secitr;ty Medsures (P. q. 208-06) . 
Arrests- "Finlist"ChecksAlJd "Nitro" Debriefing(P.G. 208-21) 
Prisoner Requiring Medicil.l/Psychiatric Trea!ment (P.G. 2/0-04) 

ACTIVITY LOG (PD112-145) 
ARREST REPORT SUPPLEMENT WORKSHEET(PD244-1516) 
MEDICAL TREATMENT OF PiusONER (PD244-I 50) 
ON LINE BOO.&ll'IG SYST:EM A.RRES1' WORKSHEET (PD244-I 59) 
PROPERTY CLERK'S INVOICE (PD52I-141) 
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PURPOSE 

PROCEDURE 

UNIFORMED 
MEMBER OF 
THESERVJ:CE 

NOTE 

PATROL GUIDE 
Section: Arrests .. . .· .. .b{ :' ,;{ . .. ··· ~reNo:.· 208-09 · 

DATE ISSUED: DJ\fEEFFectr\IE: REVISION NuMBER: PAGE: 

0!101120.00 •.... 9Ji<l112<ioo I of2 

To advise persons taken into custody of their constitutional rights. 

Pti()rtoq~~ti()~~·ia~rson taken into custody: 
. ' '. ' ..... " ---,' ·,·· · .. ', .. ', ' .: ' ' '. - . 

1. Irtforni such person of the following constitutional rights (Miranda 

2. 

4. 

( V{arriiJ:Igs): 
a•. • ' You have the right to remain silent and refuse to answer any 

b. 

c. 

d. 

e. 

f. 

questions. Do you understand? · 
Anything you say maybe used against you in a court oflaw. Do 
you understand? 
You have the right to•consult an attorney befo~ speaking to ·the 
police and to• have an attorney present during any questioning 
now or in the fut!Jre. Do you understand? · 
If you cannot irlford an attorney, one will be provided for you 
wjtho~t cost Do you understand? 
If you do ·not have an attorney available, you have the right to 
remain silent until you have an opportunity to consult one. Do 
you understand? · 

· Now that I have advised you of your rights, are you willing to 
answer questions? 

Explain any portion ()f the rights that the person in custody does not understand. 
a. If person in custody does not understandEnglish, or requires the 

assist~c.e ·of a sign language interpreter, request an interpreter 
from the Operations Unit. 

Cease interrogation if subject wants an attorney or wishes to remain silent 
Contact attorney for person in custody. · 

When questioning juveniles, both the juveniie and parent/guardian must be given the 
Miranda Wamin~. The juvenile may bequestionedifhelshe waives these rights in the 
presence of the parent/guardian. Th.e parent/guardian does not have to waive the 
rights. they need only be advised of such .rights. lf, however, the parent or guardian 
objects to the·. questioning· or requests an attorfie:Y for the juvenile, no questioning 
should occur even if the juvenile is willing toanswer·questions. 

DESK OFFICER/ 5. 
SUPERVISOR 
CONCER.!'<ED 

Inform prisoner of presence of attorney and ask if he wants to see the 
attorney. 

NOTE If an attorney states that he represents a prison.er but does not know the identity of the 
prisoner, he will not be permitted to interview him. 

6. Permit interview to be conducted in muster room for a reasonable time. 
7. Assign uniformed member of the service to keep prisoner and attorney 

under continuous observation at all times. Ensure that no objects are 
passed between the prisoner and the attorney. 
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. ~ ·. 
PATROL GUIDE· .·· '·· .... : . . · .. · 

DESK OFFICER! 8. 
SUPERVISOR 
CONCERNED 
(continued) 

Enter Uiider "Details" qf the ON LINE BOOKING SYSTEM 
ARREST WORKSHEET(PD244-159): 
a Name, address and phone number of attorney and identity of 

person who retained him ' · 
b. If interview was conducted , ,,. 
c. Time of attorney's airival and departure. 

IF IN'JERVIEW WAS CONDUCTED AT BOROUGH COuRT SECTION 
FACILITY ORATA PRECINCT OTHER 1HANTHE PRECINCT OF ARREst: . 

. ; . ... 
DESK OFFICER! 9. Notify the desk qffiper <>f precinct of arrest giving required infonnation. 

Make a Command Lo'g!intcy•of inter:view and notificatiOn. -; . SUPERVISOR 10. 
CONCERJiED 11. Record· i.nfonnatioJl.in:'the.ON LINE BOOKING SYSTEM ARREST 

WORKS:H.EEi o; MmEST REPORT- SUPPLEMENT (PD244-157). 

MEMBER OF 
THE SERVICE 
CONCERNED 

NOTE 

. . ' ·.~ ' ' . . ' . 

IF A REQUEST. IS RECEIVED. FROM AN AITORNEY SEEKING THE . 
LOCATION .. QF A CLIENT WHO:HAS BEEN ARRESTED AND IS IN 

. ,-·! 

CUSTODY OF THIS DEPARTMENT 

12. Record contents of message in Telephone Record including: 
a. Time, name, adpress,;and phone number of attorney, name of · 

person arrested, and any other facts which may assist in locating 
prisoner. 

. 1/T!!l~ph~:.Ze Record is not maintaillei;n command, entry will be made as directed by 
. . commanding officer .. 

13. Request Communipations S~tion to. tranS~it FINEST message to all 
conuna.tl.ds advising that the particular defendant is represented by counsel. , 

DESK OFFICER! 14. Determine if prisoner is detained in stationhouse/Department facility. 
Direct interrogruing o:ffi~ers concerned tO cease interrogation and pennit 
prisoner 'to con.tact attorney, if, prisoner is located in precinct/ 
Department facility. 

SUPERVISOR 15. 
CONCERNED 

NOTE 

FORMSA.ND 
REPORTS 

A uniformed member of the service who has information concerning the whereabouts oh 
the prisoner will communicate with the desk officer (or counterpart) of his command:.:; . 
The desk officer will notify the originator of the FINEST message. 

. . . 

Guidelines listed in steps 12. thrqugh [5 apply only in, . those situations where an . 
attorney initiated an inquiry seeking to locate a client who was arrested and with 
u·hom he has had no prior contact in this arre.~t situation. 

01\l!.!NE BOOKT:VG SYSTE;M ..tRR.EST WORKSHEET (PD2.U-159) 
. .JRIWST RE/'011 T S( 'f'f'l.t:Jfl:':VT (1'[)244-157) 
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PURPOSE 

PATROL GUIDE .. 

,-,,;,,, ·· ,··<-H">;,-,;-. 

ARREST P:'l0(;~~!Ni9 -"LIVESC~ ~9:~~J..UNTING 
DATE ISSUED: 

01/0112000 
DATE EFFECTIVE: 

· · · / ·ofliitl2ooo 
REVISION NUMBER: PAGE: 

I of3 

To set furth gnidelmes:fur]theutilization oflhe ''UVESCAN" computerfingelprintingsyStem. 

PROCEDURE In all.an-estsjtuati'ons'whenever a prisoner is required to be fingezpririted, except 
bedside axraigrunent•of a:·'hospitalized prisoner, or a hospitalized pnsoner who 
may be,'eiiglble<fot a Desk Appearance Ticket, utilize the "LIVESCAN'' 

· computerized fingerprinting system and: 

NOTE :·To .~n a· high .quality offtngerprinJs, operation of the "LIVESCAN" machine 
shouk! b{!.:peiformed. by .the command's designated arrest processing officer, if 
app/icabl¢; or a melnber of the service appropriately trained to operate the machine. 

ARREST L Generate arrest number through the On Line Booking System (OLBS). 
PROCESSING 
OFFICER! 
DESIGNATED · 2. 
MEMBER · 

a Ensure propec "ARRFST PROCESSING TYPE'' code is entered dl$g 
OnLineBookingSystem.dataentry. 

Recoi;"d the check digit that appears on the On Line Booking System 
tenninal screen at the completion of the PF-3 data entries, onto the top 
right comer ofthe. ON LINE BOOKING SYSTEM ARREST WORK 
SHEET (PDZ44-159). 

NOTE 

NOTE 

a Retrieve the arrest's check digit through the "BADS" computer 
system if the check digit was not recorded. 

The check digit is nei:essary for operation of the "LIVESCA}I" computerized 
fingerprinting system and subsequent transmission of fingerprints. 

3. Immediately proceed to begin fingerprinting upon completion of On Line Booking 
System data entries (PF1/PF3), utilizing "UVESCAN" machine as follows: 
a. . Ensure both the prisoner's hands and the scanner platens of the 

"LIVESCAN" machine are clean and dry. 
(I) Use "Com Huskers Lotion" to soften prisoner's fingertips, 
· . ifex~ively ary: · .,. .: · . 

b. Enter arreSt number With checlf'digit into "LIVES CAN" computer. 
-' . ~ ,;) r, . ·. ,:·' , , , -

• > • -· ' ' ,.··· ·- _( ·,_ ' ····\' - • • • 

Once arrest number (with checf(:Jiiii):is:intf!redinto the "LIVESCAN" computer, all 
pertinent arrest inforriUJtion iS auiomancd.lljl dOwnloaded to the "'LIVESCAN'' computer 
from original :On Line 1Jooking: Systetn,'data entries. lf this itiformation is not 
transferred to "LJVESCA.!V-tin/PrfP!ltionmust'be re-sent through ''BADS" as follows: 
• Select #1, "AAAES.T:~!ll!l.!l!Rfl'flO.U.TS. "from "BADS" main menu. 
• Enter arrest nUmber, whenpro,Pted. : : , 
• Move curso~to eaptlon, ···uVJiscX~ilJ.isEND. ··and mark field with an '"X" and 

·enter. · (Mess~ge at bottom of s~r~en ·will read. "RECORD HAS BEES 
TRANSFERRED FOR LIVES(AN. ") . 

• Rerum to "LIVESCAN" machineand restart process 
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ARREST 
. PROCESSING 
OFFICER! 
DESIGNATED 
MEMBER 
(continued) 

NOTE 

!YOTE 

c. 

d. 

: . . .. 

Fingerprint plain (~at) impressioils of the follr (4) finger-J minu8 
thumb on large scanner platen and the thumbs on the small scanner platen 
and press "SCAN." 
(1). T!1e foJli" (4),finge(S of each hand must be placed on ari angle 

scanner platen, with special attention to the pinky finger. 
(2) Press "SA, VE," after plain impression has, been eompleted 

hand is removed from scanner platen. 
Fingerprint individual fingers on small scanner platen centering the 
of each fmger ()n .the cross .Jinesjndicated on the left screen of 
"LIVESCAN' machine. . 
(I) .. Ensure proper sequence as indicated by left screen prompts. 
(2) . RolLeach finger to one side as indicated oby direction arrows 

"LIVESCAN'~ machine and press "SCAN." 
(a) INDMDUAL FINGERS MUST BE ROLLED. .. 

(3) . Press "SAVE;"•·after roll has been completed anii fmger'. 
removed from seanner<platen, if image is acceptable~ · 
(a) Press "SCAN' which erases former image, if im:age•i; 

unacceptable, and print finger again. . . 

Appropriate notations must be ¢ntered in "LlVESCAN" computer when fingers 
unable to be adequately printed for any reason. (i.e., "MISS. " "AMP, " "INJ. " 
etc.). This information is to be entered in. designated fingerprint box. UNDER. J., 
CIRCUMSTANCES IS A FIN(JERPRINT BOX TO BE LEFT BLANK. 

4. Check ~mit queue of"LIVESCAN' computer to ascertain if printS · · 
being transmitted, when completed. 
a. The "ACTIVITY LOG" function displays a list 

. transmitted for the previous seventy-two (72) hours. 

Complete "LIVESCAN"processing of a prisoner should not exceed three (3) 
the time of arrest, U(lless exigent circumstances exist. 

DESK OFFICER! 5. 
SUPERVISOR, 
ARREST 
PROCESSING 

Direct arrestingofficerto lmmediately notify the borough Court 
supervisor C<>ncemed,•·if the, prisQner refuses to be fingerprinted ot. 
removtid to the hospital, with arrest case information including: ' 
a Defendant's.name , · 

SITE 

6. 

b, Defendant's arrest number> 
c.· Defendant's fax control number, if available 
d · Date/time ofrefusalorl'einoval to hospital 
e. Whether· deferidart(Itas been fmgerprinted; if taken to 

name of hospital aria aclirii$sion number (if applicable). 
Authorize' any "override" of''LivESCAN" prints taken. 
a. Make appropriate Command Log entries detailing the reasons 

the cweri'iae. · · , ·· · 
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PATROL GUIDE . . 

PROCEDURE NUMBER: 

208-11 

NOTE 

BOROUGH 
COURT 
SECTION 
SUPERVISOR 

ADDITIONAL 
DATA 

RELATED 
PROCEDURES 

FORMS AND 
Rt:I'OR7S 

DATE EFFECTIVE: . REVISION NUMBER.; PAGE: 

OJ/0112000 ' ·. .· 3 of3 
. 

Overrilks WILL ONLYheDONEafteJ. four(4J ~ttempts have b.een made to roll an 
accepiable print. When siipel-{;iso'rconCu.rs that the rejected print is the best that can be 
taken (Le .• finger burnt, disfigured. etc.). the "UVESCAN" operator will "ANNOTATE" 
the rejection (ADD NOTE), intq the "LIVESCAN" computer system. 

!f "UVESCAN" becomes inoperable. immediately notifY the Management lr(onnaJiDn 5}5tems 
Division (MJSD) .HEll' D,ES!)d[212] 374-3800). and if n=y, be guided by P.G. 208-12, 
''A/temare~forF'mgerpriii!Processing In The EventOfComputer Failure." 

7. Immed~M!lly:, have appropriate ''NOTEPAD" data entries and 
corresponding ''IJNAIU.UIGNED DISPOSITION" field entered into 
"OLP A" computer sysiem, when notified that a prisoner refuses to be 
fingerprinted or is removed to the hospital. · 

The "LIVESCAN" machine should remain "ON" and the scanner covers of the machine 
"CLOSED, "wlien not in use. . 

The "UVESCAN" machine must be "recalibrated" 01 least once per tour to ensure that prints 
transmitted are acceptable to the 1<ieruification Section and the Division of Criminal Justice 
Services (I.e.. not too dark or too light. etc.). Busy commands must "recalibrate" more frequently. 

The "UVESCAN" machine scanner platens must be cleaned after each prisoner is 
fingerprinted. The "UVESCAN" machine is to be cleaned only with authorized cleaning 
maJerials, (i.e., "Windex with Ammonia D. " "Lithopads "). These materials. in addition to 
"Com Huskers Lotion." may be requisitioned from the Quanermaster Section. 

!f the '.' UVESCAN" computer becomes inoperable because of damage to the machine. 
panicular~v to the scanner piaten, the vendor will replace the damaged scanner platen and 
deliver it to the :\fanagement1nfonnation Systems Division. In circumstances in which there is 
suspicion of intentional damage, the desk officer will make em entry in the Command Log and 
initiate an investigation (see P.G. 202-14. "Desk· Officer'}. Any evidence of intentional 
damage to any machine will result in an immediate investigation aW:i appropriate action. 

Routine operational inquiries concerning "LIVESCAN" and the On Line Booking System 
should be directed to the borough Coun Section concerned. twenty-four (24) hours. seven 
(7) days a week. OR the Criminal Justice Bureau at (212) 374-5305, during business hours. 

Technical problems and "UVESCAN" outages are. to be referred to the Management 
Information Systems Division (M!SD) HELP DESKat (212) 374-3800. 

Fingerprintable Offenses (P.G. 208-08) 
Alternate Procedures For rmgerprint Processing Due To Compu1er System Failw-e(P. G. 208-12) 
Hospitalized Prisoners (P.G. 210~02) 
Prisoners Requiring Medical/Psychiatric Treatment (P. G. 210-04) 

ON LlNE BOOKING SYSTEM ARREST WORKSHEET fPD244-159) 
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PURPOSE 

PROCEDURE 

PATROL GUIDE ..... 

DA:rE ISSl)E~, . ; ,; ... ·. • ... D.·.··".]E,. O .. 'f'F.!J.o'~. tloo .. f' , 
Ql/01 .~99 ,, . . 

REVISION NUMBER: PAGE: 

I of3 

To process fili k-relit afii stationhouse. 
' ._.:.• __ ._ ,.:,,.,,_ . ' . -

Wh6n ~ ijJilfdffiied meinper of the service is ready to process an arrest after 
completiligthe fr:iitialappearance before the desk officer: 

'- ','' .. 

DESK OFFICER ·1. . ' D.~~ ~s~inj,rofficer. to reri10v~ ,prisoner to arrest processing area, or 
. lt:lC?tion in the stationhouse SPECIFICALLY DESIGNATED as suitable 
' lor mterrc>ganon of juveniles, as appropriate. 

NOTE 

ARRESTING 
OFFICER 

2. · Dfrect arreSt processing officer, if available, to assist arresting officer. 

The arrest processing officer will fingerprint prisoner (UVESCAN) and assist the 
arresting officer by providing arrest related forms, taking photographs, and conducting 
necessary· warrant checks. · 

3. · IMMEDIATELY:prepare ON LINE BOOKING SYSTEM ARREST 
·WORKSHEET (PD244-159). 
a Ensure that COMPLAINT REPORT (PD313-152), PROPERTY 

CLERK'S INVOICE (PDS21-141), etc., case numbers are indicated. 

DESK OFFICER 4. Review for completeness and accuracy and sign ON LINE BOOKING 
SYSTEM ARREST WORKSHEET and return to arresting officer. 

ARRESTING 
OFFICER 

NOTE 

5. Have arrest number generated utilizing On Line Booking System 
PF1/PF3 data entry. 

To correctly collate the 4i./Jerent types of arrests that are processed, all a1nsts 
generated in the On-Line Boo/cing System will use thefol{owing Arrest Processing Type 
codes when entering "PF I" data: 

CODE 

A 
c 
D 
J 
0 
v 

TYPE OF ARREST BEING PROCESSED 

D.A. T. COMM([NITY (;QC!J?.T (MIDTOWN) 
COMMUNITY COuRT MiDTOWN) ON LINE ARREST 
DESK APPEARANCE TICKET ' . 
JUVENILE (NONFINGERPRINTA.BLE OFFENSES ONLY! 
ON LINE AJmEST . 
VOIDED ARREST 

Personnel enterjng data into the. On-Line. Boqking System must ascertain the correct 
"Arrest[>rocessing Type" codefor; th~ type of arr~tbeing processed be (ore completing 
the "PFI" emry. (See "ADDITIONAL DATA for a glossal)' of these codes and the t.l]>e.< 
".f arrests they represent). 
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p GUIDE· 

ARRESTING 
OFFICER 
(continued) 

ADDITIONAL 
DATA 

a FAX comple(e~;fON 'LINE BOOKING SYSTEM AR.:QEiST 
WORKSHEET (with arrest number indicated,) to the bc:li"OUl:rll\ 
Court Section/Assistant District Attorney, 
ONLY (videoconferencing, BLAP), in accordance with 
processing procedures in each borough. 

6. Haye ~t processing pfU~(:f finge!'(lrint prisoner utilizing LIVESCAN .. ; , 
7. With .the ~istance of th~ .ap;est processing officer: · · 

a. Have photograph( s) of prisoner taken 
b. Prep~ otller nec~sruy forms, (e.g., COMPLAINT RE:PC)R11;; 

PROPERTY CLERK.>snwoiCE), etc .. 
c. HaYe any necessruy wamnt checkS eond,ucted. 
d. ~vePrisoner Movement Sl\p prepllred/generated.. 

8. Request the desk officer to have the prisoner removed to 
prisoner i!l1:ake weab~ on lO!;al guidelines. 
a. Escorting officer, rnust'have Prisoner Movement Slip with 

and a copy of ON LINE BOOKING SYSTEM AR:Rmrf 
WORKSHEET with arrest number and check digit indicated. 

9. Complete any additioQal arrest paperwork; as necessary. 
10. Have desk officer review documents for completeness and accuracy. 
11. · Prepare.affidaVit based on the county District Attorney's method ofpre;pan:u:iorL, 

TYPE OF ARREST BEING PROCESSED AND EXPLANATION 

A DESK APPEA.RANC~TICKETCOM~riT COURT (MIDTOWN/used 
D.A. T. is isrued and returnable to Midtown Community Court. 

C COMMUNITT COURT (MIDTOWN/ ON LINE ARREST used when a con~r1ti 
processes an on line arrest to be (lrr~igned in the Midtown Community Court. 

D DESk APPEARANCE TICKET used when a command processes· a 
Appearance Ticket. 

J JUVEN/LE (NON FINGERPRINTABLE OFFENSES ONLY! 
juvenile delinquent an:e.Sis that are not fmgerprintable offenses. 

0 ON LfNE ARREST used to 'process on line arrests. as well as all juvenile 
that are fingerprlntable {iitCIJding juvenile offenders. recogs. and juveniles 
eligible.fpr recognizance!, . . 

V VOIDED ARREST used when proceSsing a voided arrest under P.G. 2 
""Release of Prisoners-Giineral PrOcedure. ·· 

Regardless of whether. the arrest packitge hr:zs been previously.fonvarded the prisoner 
be delivered to the boroicglt. Co~rt Section facility expeditious~!'. Delays of more than 
(5) lwurs Ji"om lime of wrest for lineups. prisoner debriefing. prisoner medical attlmti.on@ 
~'t; .. : .. \\·ill he rt:J)(U'/cd ;~-- :deplumc to !he Oj}/JJ:cJprialt' lmroug./t CfJur: Sc.:t:tirm. as.fiAiou:,·: 
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PATROL GUIDE 
PROCEDURE NUMBER: 

208-15 

ADDITIONAL 
DATA 
(continued) 

RELATED 
PROCEDURES 

FORMS AND 
REPORTS 

DATE EFFEC11VE: 

01/0112000 

Manhattan 
Brooklyn 
Bronx 
Queens 
Staten Island 

.. REVISION NUMBER: 

(212) 374-3838 
(718) 875-6586 
(718) 590-2849 
(718) 520-9303 
(718) 876-8493 

PAGE:: 

Arrests- Removal To Department Facility For Processing (P.G. 208-02) 
Arrest- General Processing (P.G. 208-03) 
Arrest- General Search Guidelines (P. G. 208-05) 
Arrests- SecurityMeasures (P.G. 208-06) 

3of3 

Alternate Procedure For Arrest Number Generated As A Result Of Computer 
Failure (P,G. 208-10) . 
Alternate Procedure For Fingerprint Processing Due To Computer· System Failure (P.G. 
208-12) 
Arrests- .. FINEST" Checks And .. NITRO" Debriefing (P.G. 208-21) · 
Release Of Prisoners-Genera/ Procedwe (P.G. 210-13) 

ON LINE BOOKING SYSTEM ARREST WORKSHEET (PD244-159) 
COMPLAINT REPORT (PD313-152) 
PROPERTY CLEM'S INVOICE (PD521-141) 
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PURPOSE 

PROCEDURE 

DEFINITION 

PATROL GUIDE ',:- .f ·;:, - ·-: . 

DATE ISSUED: 
01/0112000 

MtM:8tlf'(5''1'Jm'~'EJRV!cE ARREsTED 
,. (UNIFORMED OR CIVILIAN) 

DATE'EffidtlVE: . · REVISION NUMBF.R: PAGE: 
' 'i' 01101/2000 

\ ·.' I '~ 

I of4 

To record andjnyC$tigate cases when members of the service, both uniformed or 
civilian, are arresti;d, ,, ' 

When a member of the service is arrested: 

CRIMINAL VIOLATION - For the pwpose of this procedure, means any 
violation of:ll!.\1\\;'ful!(il>r:regulation, whether committed within New York State or 
outside of the'State'; :for which a pemilty·of a term of imprisonment may be 
impos~ but;sh;Uhnot inclqde. parl<:ing violations, traffic infractions (other than 
leaving the. scene of an incident without reporting and driving while ability 
imp~) and violations of law, rule· or regulation when a personal service 
summons received contemplates a civil penalty only. 

ARRESTED WITIIIN CITY 

MEMBEROF I. Immediately notify arresting authority of position as a member of the 
New York City Police Department. THE SERVICE 

ARRESTED 2. Promptly notify d.e.sk officer, precinct of arrest, of details if arrest effected 
by law enforcement agency other than New York City Police Department. 

NOTE All members. of the service ,(uniformed or civilian), who receive a personal service 
summonsfor a criminal violation, are required to immediately notify their commanding 
officer, and pro,·ide the commanding officer wilh a copy ofrhe summons. 

DESK OFFICER 3. 
4. 
5. 

6. 

Immediately notify Internal Affair~ Bureau Command Center. 
Immediately notify precinct commander/duty captain. 
Promptly notify th,e Qperatjons Unit and include: 
a. . Time ail.q dat~ of arrest . . . . 
b. PI~ of opcuir~nce . . . 
c. Presep,qQc;uion oflllem!>eror place where he will be available for 

interview . . 
d. Identity of all persons involved in the incident 
e. Mannr:rinwh,j((h member became involved 
f. Sickness pr injury of member or other persons involved 
g. Identity and statements of witnesses 
h. Title and description of the law violated 
i. Identity oflaw eriforcernent agency making arrest (feder3!, state or local) 
J. Specific charges against the member· 
k. Date and location of court appearance, if known 
I. Interim or final disposition, if any. 
:-.1ak.: ~:my of notification in Tdcphonc R~,,,,·J anJ induJ~ identity,,( 
prccin-:• commander/duty captain notified, . 
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PATROL GUIDE 

PRECINCT 7. Make certain arrested member's commanding officer is notified; 
NotifY patrol borough commander, borough of arrest. COMMANDER/ 8. 

DUTY CAPTAIN 

PATROL. 
BOROUGH 
COMMANDER 
CONCERNED 

RANKING 
OFFICER 
CONDUCTING 
INVEsTIGATION 

MEMBER OF 
THE SERVICE 
ARRESTED 

NOTE 

9. Assign captain or above to conduct investigation. 

IO. Commence immediate investigation and interview arrested member 
witnesses, if any: 

II. Submit report on Typed .Letterhead to .Chief of Department 
twenty-four (24} hours. 

12. Ascertain status of case no later than twenty-four (24) hours after 
court appearance ofmember. 

13. Prepare a report on Typed Letterhead indicating status of case 
adjournment dates and fol'w'ard to: 
a. First Deputy Commissioner 
b. ChiefofDepartment · 
c. Chief of Personnel 
d. Chiefoflntemal.Affairs 
e. Department Special Prosecutor or Department Advocate's 

as appropriate 
f. .Patrol botough commander concerned. 

14. Direct arrested member to immediately notifY his commanding nt·t""'r • 

charges are dismissed. · 

ARRESTED OUTSIDE CITY 

15. 

16. 

17. 

Immediately notifY arresting authority of position as a member of 
New York City Police Department. 
Immediately -notifY Operntio~ Unit, comply with the remainder of 
subdivisions "a" to "f', and include identity oflocal police authorities imro[\re.; 
NotifY commanding officer without delay. 

Commanding officer will contact· arrested member within twenty-four (24) hours .·.· 
court appearance and ascertain status of case. 

All members of the service (uniformed or civilian}. who receive a personal su.rnn:rons J 
a criminal violation. are .required to immediately notifY their commanding officer, 
provide the commanding officer w(th a copy·ofthe summons. 
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SUPEth4soR, 
OPERATIONS 
UNIT 

PATROL 
BOROUGH 
COMMANDER 
ORCHIEF,OF 
INTERNAL 
AFFAIRS 

18. Immediately notify Intertial Affairs Bureau Command Center, and the 
following: . .. 'r 

....... ;...,. ·,. '."' ;, '·''·. 
~TMADEIN NOTIFY 
• WestPhest~Z.. itockian4 . CQnunanding Officer, 

Orange or!>i.ttnam Patrol Borough Bronx 

• Nassau oi:Su"ff<ilk ·Collimanding OffiCer-, 
<:r, Patrol Borough Queens North 

• "· · -c Or South. as appropriate 
19. Notify con.wiandhig officer of arre$ted member. · · 

a. · · ··If cdirimand is dosed, m3k:e notifi~on at · 0900 hours, next 
buSlrt~ day. •: 

20. Assign a captain or above; to .conduct investigation. 

RANKING 21. Communicate by 'telephone with arresting authorities to determine if there 
are witnesses to the incident. OFFICER 

CONDUCTING 
INVESTIGATION 

NOTE Ranking officer assigned is authorized to use a Department vehicle wjthin city and the 
sL~ (6) residence counties without priorpermission; 

22. Advise the supervising officer, Operations Unit, of facts. 
23. Submit report on Typed Letterhead to the Chief of Department within 

twenty-four (24) hours. 
24. Ascertain status of case no later than twenty-four (24) hours after each 

court appearance of metnber.. 
25. Prepare and forward .a report, indicating status and adjoumment date, to 

First Deputy Commissioner, Chief of Department, Chief of Personnel, 
Chief of Internal Affairs, Department Special Prosecutor .or Department 
Advocate's Office (as appropriate), and patrol borough commander 
responsible for the investigation. 
a. . Include arrest number; docket number, and jurisdiction in this report. 

IN ALL CASES 

MEMBER OF 26. Keep commanding officer informed of status of case at least once every 
thirty (30) days and include: THE SERVICE 

ARRESTED 

27. 

a. Adjournment dates 
b. Final disposition 
c. If appeal made 
d. Disposition or appeal. 
Not it~· commanding ofticcr as soon as possible if charges ar~ dismissed. 
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COl\',IMANDING 28. · 
OFFICER, 
ARRESTED 

Teleph.ope· the .I>ep~eJl!. Advocate :and 
responsible for the invesiiiafion . . . . . . 
,i.fD~;utment ch~es h~veh~pr~feJ;f~~ . · · 

MEMBER .29. Pro:vide the Chief of Ip.¢mal' Affairs' With' a final disposition of all crii:nini 
chiiiges .irivolving the ariest of a J,riembe:r oftheir command. 
. -. .. :.~'-·, - ·- ,, -- . ·,_; . . -~·- _:'··:: 'l:i..> : __ ·~i'' . . -· .. : 

DEPARTMENT 30. 
ADVOCA'U. 

Obtain a "Certificate o(P.ispos~tion~' f!'om the appropriate jurisdiction 
verify conviction (or plea) of the member of the service, with 

RELATeD 
PROCEDURES 

FORMS AND 
REJ>OR'I'S. 

l!fiention to crimes involving domestic :violence, upon receipt of J~otiifi~atic•l). 

Notifications f~;i;,~ain .,4/r(!st Situfttons'(J{a. 208-69;. 
Preparation OJ Charges And SpecifiCQ.tions (P.(}. 206-05) 
Interrogation of})[embers Of'iite service (P.G. 206-13) 
Suspension Froin Dtlty-.Utiifotmed Member OfThe Service (P.G. 206-08) 
ModijiedAssignment(P.G. 206-10) 
Cause For Suspension Or Modified Assignment (P.G. 206-07) 
Review Of Arrest Cases invOlving A MemberOfThe Service As A Defendant (P.G. 

Typed Letterhead . 
.,.,. 

~ .' . 

--·, 

·.·,"' .. ·~ : 

J,: ' 
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PURPOSE 

PROCEDURE 

ARRESTING 
·OFFICER 

PATROL GUIDE 

of! 

To record arrests fgr violations of the Traffic Laws. 
·• < '.:"· .'-> 

Upon arrestW,z ~ ,pel;&<?n for violation of traffic regulations, follow appropriate 
arrest pro~1rtgpro2td'hfes and: . · · · 

l. 

2. 

._,_.- . . .'i:··-s·' ::·-.::·,/<,·',f·;: ·. ' . ·. 

Ch~e viol~tion of Traffic Regulations if the offense is a violation of 
both th~~'e'R,~$Ulations and th~ Vehicle Traffic Law. · 
Qui®'::NY§I>tt<t'ifu'iiugh the FINEST system to determine if vehicle is 
rep-6rted: stdlen and venfy name and address of registered owner. 

DESK OFFICER 3. R~td attditioll<!l·ch;uges and previous violations where applicable and 
infonn. the 8rre5ting Cifficer of additional charges for presentation to the 
District Attorney. .· . ·· . 

NOTE 

FORMS AND 
REPORTS 

4. Enter on ON LINE. BOOKING SYSTEM ARREST WORKSHEET 
(PD244-1.S9), if arrested on traffic warrant: 
a ·"SW" under arrest number 

· b. ''Warrant Part 5, 7 etc.'' under caption "Charge$ and Specific Offense" 
c. Particulars of warrant under "Details." 

COMPLAINT REPORT (PD313-152) is not prepared. 

COMPU1NTREPORT (PD313-152) 
ON LINE BOOKINGSYSTEM ARREST WORitsHEET (PD244-159) 
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PURPOSE 

PROCEDURE 

. UNIF.Q;RMED . 
l\1EMBEROF 
THE SERVICE 

N.OTE 

I of4 

il'llifli,tei)iicle with a suspended or revoked license, . 

the service obServes, or has reasoiiable cause to 
believe .. tll~ <~,p~~itqp~~tjlllg ~vehicle has.a s\~Spended or revoked driver's licerise: 

1. 

2. 

. 3. 

4. 

':~1;~~~~;~~~;·~' o~f~i'Vehicle. and Traffic Law and remove 
: system, 

... or .On.Line arrest folders . 

r;~1~~~g~~t~~~ proced~res·· regarding issuance of a 
~ . (Pi>260-:t21) aztd steps 5, 6, 7, 8, and 

· · 9 ' · .· · ·· · ·· .· charged with Aggravated Unlicensed Operation of 
·. a.lv{otor V~cle(A'{,J())3~ 4egree !Uld is otherwise eligible. 

Comply with all pertinell~ ~ processing procedures. 

A.l/ persons atTested for driving with·two {2) or tn()re suspensio/1$ involving at least two 
{2) sepaniie d{ztes w.il! !!!J1: be eligible for a DESK APPEARANCE TICKET. . . . - ' ' . 

. PERSONS CHARGED.WJTHV.T.L 511 (l)(a)OR 511 C2Xal MISDEMEANORS 
; ,-" . 

5. 

6 ... 

. Prepare ~~JgJ~R~iJlg, !X)utt· related forms, (in addition to ON LINE 
. B()Ol(lNG:;S,)'~TJ!:M ;'fO~KSHEET {PD244-159) and other arrest 
related paperWork): · ·. . . . ·· · · 
a ~UPrQ'J.:~:tJN~p~ffiON..SUSPENDEDIREVOKED J!CENSE 

(l'P~ ;;8~ SWPQ,~(; OEPOSIDON - SUSPENDED/ 
· :REYO~ P:CJ!:NS)l:-BRO:N,X(fD~A) . 

b. PRE-ARRAIGNMENT NQTIFlCATION REPORT (PD244-153) 
c. Arraignment Cafd (Misc. 4661) 

.·d. . Polic,eOf{ic!)r's Gqw;t Availability Schedule (Misc. 470a) 
e. . .. . ·l'$onecMoY®lcMtS!ip (Misc. 20 ll-A 8184) 
f. DMV Certificate Concerning Violation . of Law • Relating to 

Vehicles (A-246), for the VTL Misdemeanor and Felony 
·. g, .. . (Jr~Q.fllll?Y•.Of.PROPERTY CLERK'S MOTOR VEHICLE/ 

... ·· .... BOA.\T'.lNY,9IC~{PD57l-J,47), if prepared . 
• Prepare cri~iil~r,(i:Suit Silritmons, fof' inclusion in arrest package, for 

violationof\\TL Sli (0 (a)ot 511 '(2) (a), as appropriate . 
. a. · · · ·Do not:entet'dat<i'on"sl!.i:nino'riS. · ... 

b. ·COmplete':'([:~'~ h\ibdriation" on (ear of original copy of 
· • ··.· ~urriiif?.'*-'~({:%~;~~ ~$~~·~ti p~fS.or;tally observed ... ", if appropriate). 
Fingel'j>riiltp~'$6ner l!tgiJ;jnfh~:pv!?S~an."~ . 
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! 
I. 

NOTE 

UNIFORMED 
MEMBEROF. 
THE. SE:RVICE 
(continued) 

NOTE 

: ~ . 
. :- · . 

. ~., .. , __ , ...... 

8.. A1tllch ORIGINAL copy of the Criminal Court S1:1IlUllons to SUl)P(J•Rt'INt 
DEPOSmON-8USPENDEDJREVOKED DRIVER'S LICENSE. 

.,_ . ., _ _ .,! ·,_,.: 

•·.·· 

The. only Crimil!fl!Cow-tSI.Immo& thq!_ will be prepared will be the one which .• Pl"VP.:,;, 

the pro:.e!;!Jtorial. ¢,oCf!m.e11t for. mis4e1JI.f!@or qrrestpases. NO OTHER Cii·~MrJM 
C()_l}$.T$t!}:/Md,f.f$~ i{Qif.;VTL, VJ.()/4'fl()NS SHALL BE PREPARED. Any . 
violation ofiei:iif?iiS o/t~e J'eliic;le,.(fn.('tr;c;.f/i!: Law shall be recorded as. a~~:!;:: 

'chcifges on the ON L1NE 1JOQKING S'Y$1'f!M ARREST WORKSHEET.. ' 
Coiut. SUinmoni~ fi.kpare(i}oi. ',Jiif-qJ/J4 Un!fcensed Operation offenses shall 
allached to the·SUPPORTING DEP'OSl'tioiv. · ·· · ·· • 

.. :.·- ,, ·._./_":, 

NOTE 

9. Confiscate driver's licensf! andfumply with P.G. 209-26, "Suspended 
Revoked Vehicle Operiitor's License." 

D~tegard subdivisions "a" and "b" of step 3 and the "NOTE" following su!\di1oitii 
"3b" in P.G. 209-i6; ''Suspended Or' R'evokid Vehicle Operator's License." 

10. 

DESK OFFICER 11.. 
12. 

Inform desk officer when 'aiTesi prOcessing is complete. 

Review all form5 for coitipl~tene5siuid accllra.cy. 
. Ensure that ali aji'plil:abici &'iegorii:s on SUPPORTING nl1:Pn,snrm 

BOROUGH 
COURT 
SUPERVISOR . 

AD.DITIONAL · 
DATA 

13". 

are checked off. · · · 
a. Have arre"§tii{g·offid~r'sign ana date: 
Have prisoner (not' ~llgible•;f6ra DAT) and related court papers 
to bar0ugh-Court Secti6n'and ci>mply with '"Citywide Expedited 
Processing.." ' . ,. . > .. , 

Exarriirie court paper5 for·conipleteness and accuracy. · 
Make necessacy'entries on. ~urt papers and process as arr:"orr lirie" 

<<· .. 

. Section 5JJcb, "Seizure And Redemption· Of Unlawfully Opertl,ted Vehicles" 
that, upon making an arrest for Aggrovaied·Uniicensed Operation Of A Motor 
I"'. or 2'"1 

Degree cpnzmi#ed in:.hiS. prese;nce, a uniformed member of the service 
remove or arrange for the removalof thli vehicle to,the Property Clerk. if: 
a. The oper'a,tor. is, the registered o>vnfj!r.Ofthe vehicle, OR 
b. Theve_hlcl~ is ;,oi proP,e,.Jyregis,wed,. QR 
c. Proof offinmicial .secul:fty. (insllrqncf! cord) is not produced. OR 
d. Whe)~e a persOn. 'Othl!i- lhau-·th~- operator. is rhe reRiscered owner and 

person or another. proper(v lic~;ised i:md authorized 1~ pns.<ess and operate 
n~lricll!. is 1101 present. 

NE\\' • '\'ORK • CITY • POLIC,E • DEPARTMENT 
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ADDITIONAL 
DATA 
(continued) 

RELATED 
PROCEDURES 

puJ.-.sUilfit~~fJJ~~!~~~r';Ib,f~:;;~a~=un/ess: 
a. The p~l:"son r_t?deeming the vehicle has furnished satiifactory evidence of 

~gMiljzl((!H:tilid'fiiU:mcial security. 
b. Reasonable<r'eiliovtzl and storage costs have been paid. (see P.G. 2I8-44, 

''Remov<tl4nt1Stor.age Charges"). 

;:·. - .. 
Removal and Sl?rage charges shall not be required of the registered owner if the 
impoundeii vehicle was Slt;Jlen or was rented or leased pursuant to a written agreement 
for a period of thirty (30f days or less. 

c. Where the vehicle was operated by a person who, at the lime of the qffense, was 
the owner, the following is required: 
(!) Satisfactory evidence that the regiStered owner or other person seeking 

to ret!eem the vehicle has a license or privilege to operate a motor 
vehicle in New York, AND · 

{2) Satisfactory evidence' than:riminal charges have been terminated and 
that anyfine imposed as a result of a conviction has been paid, OR 

(3) .{ certificate issued by the court in which the criminal action was 
commenced ordering release of the vehicle prior to judgment or in 
compliance ofthe interest ofjustice, OR 

( 4) A certificate issued bFthe District Attorney, or other officer authorized to 
prosecute such charge, waiving the requirement that the vehicle be held 

In all Aggravared Onlicensed Opercuion of a Motor Vehicle I" Degree arrests. the vehicle shall 
be seized and removed to a Property Clerk facilily. As such. these vehicles wU! 1101 remain at 
precinct stationhousefor forty-eighl (48) hours .. The arresting officer shall prOcess said vehicle 
in accordance with P.G. 208-26, "Forfeiture Proceedings For Property Seized In Conneaion 
With An Arrest. " The Property Clerk shall COntac! the Legal Bureau to ascertain if a statulory 
.foifeiture proceeding wiD be commenced.. Persons making a demand for the return of a vehicle 
seized pursuant to this prot;e@re. must provide the same documenting evidence as required for 
release of a vehicle~ to Section 5II-b of the VTLabove, exceJ!l tha!pDistrict.Aitomey's 
release is ret[Uired iri 'alfsefmres macle pursuant to Section 51 I -c of the VTL regardless of who 

-~--- ''·"--··-·-.· .· 
was operating the vehicle at thi! tiifk'of the qffense. In the event said requirements are met and 
the Legal Bureau iniliCI:iies that a statutory forfeiture proceeding will not be commenced, the 
vehicle may be releasedfr6ni the Pr'dpilrty Clerkfacility. 

Suspended Or Revoked VfkicieOpi!rdt&r·~sLicense (P.G. 209-26) 
Forfeiture ProceedingsFor PropertySbiti!d In Coimection With An Arrest (P.G. 208-26) 
Safeguarding I ·~hicles In Police Cu.wody (f'.G. 118-1::., 
Removal And Storage Charges (P .. G,:?JIS.--14) 
,, fotor r ~·hich'S R:..'fXJ.\'S<!S.\'('{1//'arkin}!. r /tJ/atiOII."i !Jwwm Sc:c ![Pall [temm·a/ ProJ.,;ram ( /'.(; ."'12·~'·. 
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FORMS AND 
.REPORTS· 

GUIDE 

::· . . ;_;_- ·. . '"' 

.... · ... '· 

. : ---~- ; 
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-··. 

•• ;r 

(PDS71-U7) 
AMOTOR VEHICLE 

NEW • YORK • CITY • POLICE • DEPARTMENT 

COURTESY 
OF 

LAW 
OFFICES 

OF 
ADAM 

D. 
PERLMUTTER, 

P.C. 
- 

WWW.ADPLEGAL.COM



t <>o 

PURPOSE 

DESK OFFICER/ 1. 
COUNTERPART 

NOTE 

us Postal Service · ,, · 
US·D~partinent of State . 
New Y oik State be~ent of Coi:rections. 

' ' ·;- ' . . .. -: ._, .. 

Whenever an·arrested person inlficates. a, sq'hool as place of employment, the arresting 
officer shall ascertain if the school' is under jurisdiction ofthe New York CitY, Board of 
Education. · · · · · 

d. AnY offe~!: •. jllld, ,prisoi)er is a un.ifom1ed or civilian member of 
· : , . ' this Department. · · · · 

e. 
f. 
g. 

h. 

j. ! 

k. 

!. 

(1) M!!ke entry of notification in Telephone Record. and 
include identity of · precinct commander/duty captain 
nqtified .. 

Cigarette taX violation. 
Forgery ofprescription for narcotics. 
Extortion or bribery concerning any taxes under jurisdiction of 
New·c Yo* ,,·,_City .. D,epartment of Finance OR criminal 
impersonation. <if~ official. . . 
Any offen5e and pn~Q.er possesses multiple blank social security 
cards or multiple SO(:ial<security cards with different names and/or 
nuril,bers. . · ·' ' · 
Larceny ··of parking meter or . its contents OR tampering with 
mete:rs. .· .··· 
US Postal Law violations;• • .<:· .,. 
Any offense and prisoner is member of Armed Forces (Army, 
Navy;·Ai~ Foree, Mittine'S, Coast Guard) OR prisoner is AWOL 
(Absent'\Vi'thout Uave) OR a deserter: . . 
AnY. offense and prisoner is impersonating a New York City 
Depli.ftiri~itfof I;Iealth employee. 
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DESK OFF1CER! 2. 
COUNTERPART 
(continued) · 

• 
• 

• 

Male~ directnotifica,tion to agency or co!III)J.and concerned when 
effected for:'- · · · ·· · 

Crimj!l'll AIUII'!'hY . · . ' ·. . ' . ' '.,:-. 

Any offell$e, :~nd prisoner possesses l> 
·. anarehistie .. literature, .. advoeati!l~ . ~e . 
violent .· ~vertitrow: of' the. existing. . .• 

Intelligence Division 

Intelligence Division 

gover~".'ent of this State or Nation · · 

A[)y of(ense, . and . p~oner is ao 
employee of': . . . . 

¢ New york . ;state . Division 
·Substance Abu$~ S~rviC:.,S•· 

of ' >. Division of Substance Abuse Services· . 

o Port JrN-.,; Yo;.li A~tli'oriiy · · · · ·. 
, ¢ Tli-Bqr!l :ad~~ . 11;.;· ,i:U!IDel 

Au~o,.ti,ty <rJri"~) ': · 
0 United Nations .. 

0 ·, New Yo.r.k, City Fir.~ .. P~P,rt.m.~nt 

> . Port Authority 

> TBTA 

> Intelligence Division 

l> Inspector General, Fire Department 

Division of State Parole 0 >New · York .State. Parol~ Senior > 
Parole, Supervising Parole Officer 

() New Yi>rk State. PDiite · · 
· .. · 

<> New York State Court Systelll 
. '· :' __ ,' (. 

.-~- .· . 

> Office of Chief Inspector, (SIS) 
. · (During non,business hours notify 
· York St;lte. Police Division He:ad<!u•tr'te 
15181457-6811) 

> New York State Court Security 
(212) 417-5857 (Monday to Friday, 
1700 hours) or 806-225-0256, Code 
at all other times 

• Any offense, !!!.!'! prisoner is a m·ember )> 

of armed forces ofa._foreig.9_na~~Q11· 
Provost 
Brooklyn 

Marshal, Fort 

• Felony and prisoner :is employee.·of u.s.·,}-
Dep~rtment qf.()~f~nse ·. ··: : · • ... . 

• MoraiS . or · perversion :charge and l> 
prisoner is etnpiOYOl' ()~;U~, ()epa,rt.ment 
ofDe(ense ._, . : :;'"· ·:' 

PrO\"DSt 

Brooklyn 

Provost 
Brooklyn 

i\-larshal, Fort 

Marshal, Fort 

• Any . offense, ·!!!!!! .. ~LY9Utfl. ga!lg is · > Intelligence Division 
involved 

• Any offense, and .l\9ard of .E;ducatiot)· is . > School Safety Dh·ision 
involved in a~y wav .. , _ :·-

• Any graffiti-rel~~e<!·offenses l> Anti-CraffitiNandalism Unit, 
Operati_ons Di,·ision (718) 59:~-6:!26 

• . ;!l.ny offen$e and prjsQqer,is a.n employee,.· > 
of The ~ity U,niv~~ity_oJNfw:Vork 

The City University of New 
Deputy University Director or 
and Pul>lic Safet~· (212) 541-0~07 

• Any offense, and priso.ne.r is iqvolved. hi 
th~ r}rivat·e C3rtin·~ i·n.di.Stry · · · 

l> · NYC Tr•de Waste Commission, (212) 
6300. Mond~~·to Friday, between · 

. I SUO huurs. After huurs.. contact 
Field Opcratiuns D<'<k at (212} 37~-6620 
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DESK OFFicER! 
·coUNTERPART 
(continued) 

FORMS AND 
REPORTS 

• 

3. 

4. 

> ·. Notify borough ciiurt supe.:Vis<ir 

. officer to notify Human Resources Administration, 
Bur·e&\i.'of}Clj~:'#t Fraud, by telephone (212) 274-4749 (0830-1700 hours) 

""''"-. .a. 7 (at all other times) .and State of New York, Office of 
the .. ·. · ~peictQr General, by telephone (212) 417-2028 (Monday to 
·Friday, 0900-1700 hours) or (800) 682-4530 at all other times, whenever 
a prisone.ris.a#~ for: .. 
a INCOME GENERATING OFFENSE, i.e., drugs, gambling, 

proStitution, unlicensed vendor, etc., and the prisoner possesses: 
( 1) · Department of Social Services Recipient Identification Card OR 
(2) Two (2) different sets of identification Cards OR 
(3) Food stamps 

b. The tele.phone notification will also be made when prisoner is 
arrested for ANY OFFENSE and possesses: 
(1) Two (2) or more-social security cards in same name, with 

different numbers or different names and numbers OR 
(2) Department of Social Services Recipient Identification 

Card and more than $500.00 in U.S. currency OR 
(3) De.partment of Social Services Recipient Identification 

Card an~ an employee ID card from any City agency or 
other identification indicating any employment. 

Direct uniformed members of the service making any arrests to question 
prisoner(s) re: · ·· 
a. Employment or involvement in the child care fietd in the 

following capacities: · · 
( 1) Any employee of a day care center or Headstart Program 
(2) Any family day care provider or member of household 
(3) Any employee of a program for protective services. 

preventive services, youth development and delinquency. 
runaway and homeless youths, day camp, park or recreation 

(4) Any employee of a foster care program or member of a 
foster care family. 

b. Have arresting officer prepare form Child Care Worker Arrest 
Notification (Misc. 2148), in duplicate, when prisoner is employed 
or involved in child eare field. 

c. Immediately notify the Operations Unit, direct, and forward 
original copy of form to New York City Department of 
Investigation, in next Department mail. 
( 1) File duplicate copy of form ·with precinct copy of ON LINE 

BOOKING ARREST WORKSHEET (PP244-159). 

ON LINE BOOKING ARREST WORKSHEET (PD244-159) 
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POLICE DEPARTMENT 

.. 

CERTIFICA TJON 

CASE OF ·~-.\it DATE fe '~ # • 8 

versus 

DOCKET #   · . 

STATE OF"N'EW ~R.K · ""'"l. · 
COUNTY OL · \~l'wll'\ at-.\~\- 'fC 

Th_is is to certjfy t·hat the enclo.sed photocopies of: 

. : . . . 

·are true and complete copies of record(s) in. the custody of the 

_\....:.

1 

_:)_(.....:.._"-'_:___. -~-~~'-- of th·e New York City Police Department. 
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