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Introducing Power BI
Power Bl is a suite of business analytics tools which connects to different data sources to analyze data and share
insights throughout your organization.
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Parts of Power BI

There are 3 Parts of Power BI.
1. Power BI Desktop
2. Power BI Service
3. Power BI Mobile

Power BI Desktop: It is a Windows desktop application (Report Authoring Tool) which Lets you build queries,
models and reports that visualize data.

Power BI Service: Power BI Service is cloud based Software as Service Application which allows us to create
dashboards, Setup schedule data refreshes, Share the reports securely in the organization.

Power BI Mobile: It is an application (App) on mobile devices which allows you to interact with the reports and
dashboard from Power BI Service.
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The flow of work in Power BI

A common flow of work in Power BI begins in Power BI Desktop, where a report is created. That report is then
published to the Power BI service, and then shared so users of Power BI Mobile apps can consume the
information.

It doesn’t always happen that way, and that’s okay, but we’ll use that flow to help you learn the various parts of
Power BI, and how they complement one another.

Power Bl Desktop

P ——r—— o

Power Bl service

° alivhs
~ o ==
L
- nihin
3 Power Bl Mobile P L 2 =
. D BER: .
Power BI Desktop:

Power BI Desktop is report authoring tool that allows you to create reports, queries, Extract Transform and Load
the data from data sources and model the queries.
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Power BI Desktop Interface: The Report has five main areas:

1. Ribbon: The Ribbon displays common tasks associated with reports and visualizations;

N

Pages: The Pages tab areca along the bottom allows you to select or add a report page;

Visualizations: The Visualizations pane allows you to change visualizations, customize colors or axes,
apply filters, drag fields, and more;

W

4. Fields: The Fields pane, allows you to drag and drop query elements and filters onto the Report view, or
drag to the Filters area of the Visualizations pane;

5. Views Pane: There are three types of views in the views pane
= Reports View — allows you to create any number of report pages with visualizations.
= Data View — allows you to inspect, explore, and understand data in your Power BI Desktop model.

= Relationship or Model view — allows you to show all of the tables, columns, and relationships in your

= = | Untitled - Power Bl Desktop - X
Home T View Modeling Help Ashok Guntupalli o
Cut D D D E"1 D 2all =] Text box i r L] New Measure [ I ]
(0 o { t!;
Copy '\ irdl e a8 [ image I Vot | New Column
Paste Get  Recent Enter Edit  Refresh  New  New rom From  Switch Manage Publish | R
Format Painter  pata+ Sources+ Data  Queries+ Page~ Visual O 5hapes *  Warketplace File Theme = Relationships  1/2] New Quick Measure
Clipboard External data Insert Custom visuals Themes  Relationships Calculations Share

VISUALIZATIONS

il
= & B ACCOUNT GR..
H 3 M = AUTHORIZED...
M = AUTHORIZED...
= AUTHORIZED...
M = AUTHORIZED...
M = BUDGET_CODE
M > CERTIFIED_RE..
M 5 CERTIFIED_RE..
. CERTIFIED_RE...
W = CERTIFIED RE...
W IS LAPSED
I = REVISION_NU...
W > REVISION_TYPE

Report

DT . R Drag data fields here

T =
Pagel | #
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Querying Data from CSV

Query Editor

You can import and clean data from Oracle while working in Power BL.

Query Editor, allows you to connect to one or many data sources, shape and transform the data to meet your
business needs, then load the queries into the model into Power BI Desktop

This below step provides an overview of the work with data as well as connecting to data sources, shaping the
data in Query Editor

Exercise 1: Get Started with Query Editor
1.To get to Query Editor, select Edit Queries from the Home tab of Power BI Desktop.

ol | H = | Untitled - Power Bl Desktop - m} X
Home Modeling Help Ashok Guntupalli o
Cut e n E-‘ il [E5] Text box r New Measure | I |'|
- Wl

Copy A -/J Eaad L_‘g Image | I vt MNew Column
Paste Get Recent T Edit tefresh Mew @ From From Switch Manage ) Publish

Format Painter  pata~ Sources~ Data | Queries ™ Page = Visual (E shapes ™ pMarketplace  File Theme ~  Relationships MNew Quick Measure

Clipboard External data Insert Custom visuals Themes Relationships Calculations Share

VISUALIZATIONS

FIELDS

2.Click on the drop down of the Edit Queries on the bottom right corner, click on Edit Queries

wl | H = | Untitled - Power Bl Desktop - m} X
Home View Maodeling Help Ashok Guntupalli [7]
Cut D D D E-ﬂ caal [E5] Text box r New Measure | | ||
(1) i

Copy et :/J Eaad L_‘;, Image I I ot MNew Column !
Paste . Get  Recent Enter Edit | Refresh New  Mew From From Switch Manage . Publish

Format Painter  pata~ Sources~ Data  |Querie: = Page - Visual (E shapes ™ Marketplace  File Theme - Relationships New Quick Measure

Clipboard External dz ]7 Edit Queries Insert Custom visuals Themes Relationships Calculations Share

3 Data source settings
= VISUALIZATIONS
Edit Parameters

FIELDS

Edit \Variables

—rl B P D it G~ b
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Note: With no data connections, Query Editor appears as a blank pane, ready for data.

Below image shows the interface of the Query Editor

| Untitled - Power Query Editor
Home  Tansform  Add Column  View  Tools  Help

Ht.$ I:h D D I:‘A Properties
lC)
mt ' i+ Advanced Editor
Close&  New Recent Enter Datasource  Manage Refresh Choose Remove  Keep Remove
Apply™  Source~ Sources~ Data settings  Parameters~ Preview - (] Manage Columns - Columns~  Rows~ Rows
Close New Query Data Sources  Parameters Query Manage Columns Reduce Rows
Queriz <

Data Type: Merge Queries
Use First Row as Headers Append Queries
split  Group
Column~ By o Replace Values Combine Files
Sort Transform Combine

Exercise 2 nnecting the data from the Excel Source

3.From Home tab > New Source > Choose Excel

| H = | Untitled - Power Query Editor
Home Transform Add Column View Tools Help

w w0 HE [3

Close & | MNew | Recent Enter
Apply~  |Source ¥ Sources v Data

Maost Common Bry

Excel <
D 5QL Server

Properties

Advanced Editor
Data source

settings

Manage Refresh

Choose  Remaove
Parameters  Preview - (=] Manage

Columns ~ Columns

Data Sources  Parameters Query Manage Columns

T Analysis Services

I:EI Text/CSV

I:‘,i‘ Web

I:% OData feed
Blank Query

(&

Data Type:

Use First Row as Headers
Keep Remove Split Group .
Rows ~ Rows Column By 2 Replace Values

Reduce Rows Sort Transform

Merge Queries
Append Queries
Combine Files

Combine
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4.Navigate to the Strategic Plan and Dashboard Folder and Choose
PowerBITraining_StrategicPlanDashboard Input Template Excel File

h Open

« v » ThisPC » Desktop » Strategic Plan and Dashboard

Organize - New folder

o) MName Date modified Type Size

7 Quick access
[ Desktop
; Downloads

|j-: Documents

@ PowerBlTraining_StrategicPlanDashboard_Input_Template  11/18/201912:40...  Microsoft Excel W.., 17 KB
l]?j Strategic Plan Progress Input FY 2020 1478/ 2019 .37 FM Microsott bxcel W... 13 kb

P
.
P
=/ Pictures -+

FY2020 Archive

Open |v
5.Click on Open ( ) at the bottom of the screen

You can see a navigator screen to select the sheets on the Excel Workbook. In our case, we have one sheet named
as Input

o X

Navigator

pe

Display Options = [%

4 PowerB|Training_StrategicPlanDashboard_[npu...
B2 Input

No items selected for preview
OF Cancel
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6.Select Input sheet from the available list

o X
A Input B
Display Options ~ [% Goal Goal Detail Ohjective
pl PowerBITraining StrategicPlanDashboard Inpu... Goal 1 Goal 1-Position NC to create new jobs and grown workers' paychecks
Goal 1 Goal 1-Position NC to create new jobs and grown workers' paychecks
¥ m Input | < ] g pay
Goal 1 Goal 1-Position NC to create new jobs and grown workers' paychecks
Goall Goal 1-Position NC to create new jobs and grown workers' paychecks
Goal 2 Goal 2- Make NC a a top ten educated state
Goal 2 Goal 2- Make NC a a top ten educated state
7.Click OK ( )at the bottom of the screen
.
Interface of Query Editor
Query Editor consists of 4 Parts
.
1.Query Ribbon
2.Left Pane
3.Center (Data) Pane
.
4.Query Settings
il | [ = | Untitled - Power Query Editor - O x
Home Transform Add Column View Toals Help €
Ex D D D D D %Proper‘ties LB Y s *—‘l i % Data Type: Text = ﬁ
O I's | =
=t - it ®~  [E] Advanced Editor X gH HB il rin 7 Use First Row as Headers =
Close & New Recent  Enter Data source Manage Refresh Choose  Remove Keep Remove Split Group 1 Combing
Apply~  Source~ Sources~ Data settings Parameters =  Preview = [2] Manage ~ Columns = Columns~ Rows~ Rows~ Column~ By 3 ReplaceValues -
Close New Query Data Sources  Parameters Query Manage Columns Reduce Rows Sort Transform
Queries [1] < fx = Table.TransformColumnTypes(#"Promoted Headers",{{"Goal", type text}, {"Goal s Quer}" Se:lngs X
E2 Input . ABC Goal - Aac Goal Detail ~| 1.2 Objective 4 PROPERTIES
— MName
® Valid 93% @ Valid 93% @ Valid 5
® Error 0% @ Error 0% @ Error Input
® Empty 7% @ Empty 7% @ Empty All Properties
1 |Goal 1 Goal 1-Position MC to create new jobs and grown ..
2 |Goal 1 Goal 1-Position MC to create new jobs and grown .. 4 APPLIED STEPS
3 |Goal 1 Goal 1-Position MC to create new jobs and grown .. Source
4 Goal 1 Goal 1-Position NC to create new jobs and grown .. Navigation
5 |Goal 2 Goal 2- Make NC a & top ten educated state Promoted Headers
5 Goal 2 Goal 2- Make NC 2 & top ten sducated state > Changed Type
7 Goal 2 Goal 2- Make NC a & top ten educated state
8 Goal 3 Goal 3- Promote healthier and safer communities
g Goal 3 Goal 3- Promote healthier and safer communities
10 Goal 3 Goal 3- Promote healthier and safer communities
11 Goal 3 Goal 3- Promote healthier and safer communities
12 |Goal 3 Goal 3- Promote healthier and safer communities
13 Goal 4 Goal 4- Ensure an effectiwve, accountable, well-r..
14 Goal 4 Goal 4- Ensure an effectiwve, accountable, well-r..
15 noll nuoll b4l
< >
9 COLUMNS, 15 ROWS  Column profiling based on top 1000 rows PREVIEW DOWNLOADED AT 2:35 PM
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The Query Ribbon
The Ribbon in Query Editor consists of four tabs

= Home

= Transform

= Add Column
* View

Home Tab: The Home tab contains the common query tasks, including the first step in any query, which is Get
Data.

Home Transform Add Column View Help 0
roperties 4 4 i ata Type: Text ~ erge Queries ~
=X £ Properti L Y s 2 %DtT Text B Merge @
m s z

= - e DAdvan(ed Editor x EEH EEH :l |— —l [ Use First Row as Headers ~ EAppend Queries ~
Close & New Recent  Enter Data source Manage Refresh Choose  Remove Keep Remove Split  Group 3
Apply™  Source~ Sources v Data settings Parameters =  Preview= - Manage ~ Columns * Columns* Rows™ Rows < Column~» By 3 Replace Values Combine Files

Close MNew Query Data Sources  Parameters Query Manage Columns Reduce Rows Sort Transform Combine

Transform: The Transform tab provides access to common data transformation tasks, such as adding or
removing columns, changing data types, splitting columns, and other data-driven tasks.

Home Transform Add Column View Help o
% D 28 Transpose Data Type: Text = &, v Soqv T 'A/(;' Merge Columns N (J Trigonametry [=] Date - T R
p— - o ] C T
3 Reverse Rows [T Detect Data Type [¥]~ FMi~ rin 185 Extract = z 24 Rounding (D) Time ~
Group Use First Row n = Split  Format s Statistics Standard Scientific Structured Run R
By  asHeaders~ IH count Rows Eﬁ Rename B |:| Column~+ -+ 5z Parse * - Information Duration Column~=  Script
Table Any Column Text Column Number Column Date & Time Column Scripts

Add Column: The Add Column tab provides additional tasks associated with adding a column, formatting
column data, and adding custom columns. The following image shows the Add Column tab.

Home Transform Add Column View Help o
[‘J EIJ E ] EE| Conditional Column .F\/(;. Merge Columns Trigonometry D I."E‘.I
Vi - \ J
f oIt Index Column = 15 Extract - £ Rounding =
Column From Custom Invoke Custom Format Statistics Standard Scientific Date  Time Duration
Examples *  Column Function [ Duplicate Column - 5z Parse v Information - -
General From Text From Number From Date & Time

View Tab: The View tab on the ribbon is used to toggle whether certain panes or windows are displayed. It’s also
used to display the Advanced Editor. The following image shows the View tab.

Home Transform Add Column View Help 0
D Formula Bar Monospaced E:I Always allow D =
Show whitespace = =
Query Go to Advanced Query
Settings Column Editor Dependencies
Layout Data Preview Columns Parameters Advanced Dependencies

The Left pane:
The left pane displays the number of active queries, as well as the name of the query. When you select a

query from the left pane, its data is displayed in the center pane, where you can shape and transform the
data to meet your needs.

-i D D D T EE? %::u::r::sEditor

Close & MNew Recent  Enter Data source Manage Refresh
Apply~  Source = Sources~ Data settings Parameters = Preview = ] Manage =
Close MNew QOuervy Data Sources Farameters Query
Tiarias M
Queries [1] < _fr = Table.TransformColumnTypes(#"Promod
B Input . AB Goal ~ | AB- Goal Detail
& Valid 3% = Valid
& Error (L) & Error
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The center (data) pane:

In the Center pane, or Data pane, data from the selected query is displayed. This is where much of the work of
the Query view is accomplished.

il | [ = | Untitled - Power Query Editor - O x
Home Transform Add Column View Tools Help
=X D D D [h D [ie Properties |:| Lt Y s Y Data Type: Text ~ e
O] 5
=t it ®~  [E] Advanced Editor X EESgNEED Z rin 7 Use First Row as Headers =
Close & New Recent  Enter Data source Manage Refresh Choose  Remove Keep Remove Split Group 1 Combine
Apply~  Source~ Sources~ Data settings Parameters =  Preview = [2] Manage ~ Columns = Columns~ Rows~ Rows~ Column~ By 3 ReplaceValues -
Close New Query Data Sources  Parameters Query Manage Columns Reduce Rows Sort Transform
Queries [T1] < fx = Table.TransformColumnTypes(#"Promoted Headers",{{"Goal", type text}, {"Goal » QJEW Seft DEE X
E2 Input . ABC Goal - Aﬂc Goal Detail ~| 1.2 Objective 4 PROPERTIES
MName
® Valid 3% @ Valid 3% @ Valid 1
® Error 0% @ Error 0% @ Error Input
® Empty 7% @ Empty T% = Empty All Properties
1 |Goal 1 Goal 1-Position MC to create new jobs and grown ..
2 |Goal 1 Goal 1-Position MC to create new jobs and grown .. 4 APPLIED STEPS
3 |Goal 1 Goal 1-Position MC to create new jobs and grown .. Source
4 |Goal 1 Goal 1-Position NC to create new jobs and grown .. Navigation
.
The Query settings pane:
. . . . .
The Query Settings pane is where all steps associated with a query are displayed.
“ Home Transform Add Column View Tools Help 0
=X D D D [‘% D E%Proper‘ties I:I L Y X ¥ % Data Type: Text ~ ﬁ
©) 5]
=t = =} Advanced Editor x EEH A |— —l [ Use First Row as Headers =
Close & New Recent  Enter Data source Manage Refresh Choose  Remove Keep Remove Split Group 1 Combine
Apply*  Source  Sources ™ Data settings Parameters =  Preview = [0] Manage ~ Columns * Columns~  Rows ™ Rows~ Column~ By 3 ReplaceValues -
Close New Query Data Sources  Parameters Query Manage Columns Reduce Rows  Sort Transform
Queries [1] < f: = Table.TransformColumnTypes(#"Promoted Headers",{{"Goal", type text}, {"Goal w QJEW Seft ngs X
FE Input FA. B Goal - | 4% Goal Detail ~| 1.2 Objective < PROPERTIES
MName
* Valid 3% ® Valid 3% @ Valid
® Error 0% ® Error 0% ® Error Input
& Empty 7% @ Empty T% = Empty All Properties
1 |Goal 1 Goal 1-Position MC to create new jobs and grown ..
2 |Goal 1 Goal 1-Position MC to create new jobs and grown .. 4 APPLIED STEPS
3 |Goal 1 Goal 1-Position MC to create new jobs and grown .. Source
4 Goal 1 Goal 1-Position NC to create new jobs and grown .. Navigation
5 Goal 2 Goal 2- Make NC a & top ten educated state Promoted Headers
6 Goal 2 Goal 2- Make NC a & top ten sducated state < Changed Type
2 Coal 2 Coal 2o Malo NC oo oo ror ron sra:

Exercise 3: Clean,

Removing the unwanted rows in the query.

8.Home Tab > Reduce Rows section > Remove Rows > Remove Blank Rows

H = | Untitled - Power Query Editor m} X
Home | Tansform  AddColumn  View  Tools  Help 7]
=X D D D [‘\ D [ Properties L AN -8l ¥ % Data Type: Text = 5 Merge Queries ~
O] o HH HH| -
mt 3 ®~ [} Advanced Editor x zl i [ Use First Row as Headers ~ i Append Queries ~
Close&  New Recent Enter Datasource  Manage  Refresh Choose Remove  Keep Remove Split  Group )
Apply~  Source~ Sources v Data settings Parameters~  Preview = [2) Manage ~ Calumns ~ Columns *  Rows * Rows ™ Column+ By »Replace Values Combine Files
Close New Query Data Sources  Parameters Query Mar B%  Remove Top Rows Sort Transform Combine
arias Remove Bottom Rows I o G
Quearias [1] < fx | = Table.TransformCalumnTypes(#"Promoted Hea wr {"Goal Detail”, type text}, {"Objective”, type v Query Setiings X
S Remove Alternate Rows |
A Input . A% Goal ~ | A% Goal Detail Bl Remove Duplicates iective ~ /A% Objective Detail ~| = performancen| 4 PROPERTIES
Name
& valid 93% | ® Valid [ Remove Blank Rows id 93% | ® Valid 93% | ® Valid
® Error 0% | ® Error = or 0% | ® Error 0% | ® Error Input
® Empt 7% | Empt B Remoue Errars ! 7% | ® Empt 7% | Empt
mpty ply . Ply ply ply All Properties
P e i Moo oo

Notice that null records are eliminated, and new steps is added for the transformation you applied to the query in

the query settings pane of the selected query.
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al | [ = | Untitled - Power Query Editor

Home  Tansform  Add Column  View  Tools Help
E)f D I:b, D [I; D i Properties I:I L Y s 4 1 % Data Type: Text = [ Merge Queries ~
™ © L 5 T Advanced Editor x BEE i [ Use First Row as Headers zAppend Queries +
Close&  New Recent Enter Datasource  Manage Refresh Choose Remove  Keep Remove Split  Group
Apply~  Source~ Sources~ Data settings Parameters~  Preview~ [ Manage ~ Columns ~ Columns = Rows~™ Rows~ Column~ By %-)z Replace Values Combine Files
Close New Query Data Sources  Parameters Query Manage Columns Reduce Rows  Sort Transform Combine
Queries [1] < Jfr | = Table.SelectRows(#"Changed Type”, each not List.IsEmpty(List.RemoveMatchingltems(Record.FieldValues(_), {"", null}})) + || Query Settings X
1 Input . A% Goal ~ | 4B Goal Detail ~ /1.2 Objective ~ | AB. Objective Detail ~| EF Performance | 4 PROPERTIES
® Valid 100% | ® Valid 100% | ® Valid 100% | ® Valid 100% | ® Valid Name
® Error 0% | ® Error 0% | ® Error 0% | ® Error 0% | ® Error Input
® Empty 0% | ® Emply 0% | @ Emply 0% | @ Empty 0% | @ Emply All Properties
1 Goal 1 Goal 1-Position NC to create new jobs and grown 1.1/Objective 1.1
2 |Goal 1 Goal 1-Position NC to create new jobs and grown 1.2 Objective 1.2 4 APPLIED STEPS
3 Goal 1 Goal 1-Position NC to create new jobs and grown 1.2 Objective 1.2 Source
4 Goal 1 Goal 1-Position NC to create new jobs and grown 1.2 Objective 1.2 Navigation
5 Goal 2 Goal 2- Make NC a & top ten sducated state 2.1 Objective 2.1 Promoted Headers
§ Goal 2 Goal 2- Make NC a & top ten sducated state 2.1 Objective 2.1 ChangedByme
7 Goal 2 Goal 2— Make NC a a top ten sducated state 2.1 Objective 2.1 2 Removed Blank Rows
8 Goal 3 Goal 3- Promote healthier and safer communities 3.1 Objective 3.1
g Goal 3 Goal 3- Promote healthier and safer communities 3.1 Objective 3.1
10 Goal 3 Goal 3- Promote healthier and safer communities 3.1 Objective 3.1
11 Goal 3 Goal 3- Promote healthier and safer communities 3.1 Objective 3.1
12 Goal 3 Goal 3- Promote healthier and safer communities 3.1 Objective 3.1
13 Goal 4 Goal 4- Ensure an effective, accountable, well-r. 4.1 Objective 4.1
14 Goal 4 Goal 4- Ensure an effective, accountable, well-r. 4.2 Objective 4.2
< >
9 COLUMNS, 14 ROWS _ Column profiling based on top 1000 rows PREVIEW DOWNLOADED AT 2:38 PM

Note: Each step, you do in the Query Editor is recorded in Applied Steps of Query Settings

pane.

9.From Home Ribbon > Click on Close & Apply

al | | = | Untitled - Power Query Editor

Home Transform Add Column View Tools Help
D I:E‘n D [’Ia [i i Properties I:I L)(J ﬁ B-Eﬁ ’_'_‘ % Data Type: Text = [ Merge Queries ~
o = = Advanced Editor [T Use First Row as Headers = 75 Append Queries ~
Close& | New Recent Enter Datasource Manage Refresh Choose  Remove Keep Remove split  Group
Apply~  Source~ Sources~ Data settings Parameters~  Preview~ [=) Manage ~ Columns ~ Columns =  Rows~ Rows~ Column~ By %-)z Replace Values Combine Files
Close New Query Data Sources  Parameters Query Manage Columns Reduce Rows Sort Transform Combine
Queries [1] < ft | = Table.SelectRows(#"Changed Type”, each not List.IsEmpty(List.RemoveMatchingItems(Record.FieldValues( ), {"", null}))) v || Query Sattings X
1 Input . % Goal ~ | 4B Goal Detail + /1.2 Objective ~| AB Objective Detail ~| F performance | 4 PROPERTIES
® Valid 100% | @ Valid 100% | @ Valid 100% | @ Valid 100% | @ Valid o
® Error 0% | ® Error 0% | ® Error 0% | ® Error 0% | ® Error Inpt
® Empty 0% | ® Empty 0% | ® Empty 0% | ® Empty 0% | ® Empty Al Properties
1 Goal 1 Goal 1-Position NC to create new jobs and grown _. 1.1|0bjective 1.1
2 |Goal 1 Goal 1-Position HC to create new jobs and grown __ 1.2 Objective 1.2 4 APPLIED STEPS
3 Goal 1 Goal 1-Position NC to create new jobs and grown _. 1.2|0Objective 1.2 S
4 Goal 1 Goal 1-Position NC to create new jobs and grown _. 1.2|0Objective 1.2 Navigation
5 Goal 2 Goal 2- Make NC a a top ten sducated state 2.1|0bjective 2.1 Promoted Headers
6 |Goal 2 Goal 2- Make NC a & top ten educated state 2.1 Objective 2.1 Changed Type
7 Goal 2 Goal 2- Make NC a a top ten sducated state 2.1 Objective 2.1 2 Removed Blank Rows
8 Goal 3 Goal 3- Promote healthier and safer communities 3.1 Objective 3.1
9 Goal 3 Goal 3- Promote healthier and safer communities 3.1 Objective 3.1
10 Goal 3 Goal 3- Promote healthier and safer communities 3.1 Objective 3.1
11 Goal 3 Goal 3- Promote healthier and safer communities 3.1 Objective 3.1
12 Goal 3 Goal 3- Promote healthier and safer communities 3.1 Objective 3.1
13 Goal 4 Goal 4- Ensure an effective, accountable, well-r.. 4.1 Objective 4.1
14 Goal 4 Goal 4- Ensure an effective, accountable, well-r.. 4.2 Objective 4.2
< >
9 COLUMNS, 14 ROWS  Column profiling based on top 1000 rows PREVIEW DOWNLOADED AT 2:38 PM

Note: After Close & Apply the query is added to the model for report development.
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Calculated Measures Using DAX

In general, Measures are used to calculate aggregates, such as the sum or average of a column. Measures are
calculated at the time of your query, which means that they aren't stored in your database, but use
processing power to execute a query at the time of your request.

Exercise 4: Creating of the Measures using DAX

10. Be on the Report view, From the Fields Pane, click on the Ellipses (More options) of the Input Query, Click
on New Measure.

Visualizations »  Fields )

= e = [ L search
a sl Wy [

3
| 3

B e b G [ © ~ B Input
z E ) I:' Mew measure
‘ —T s | Mew column
|i' @ Mew quick measure
Refresh data
? Edit query

Values |ncremental refresh

11. In the Expression Bar, Type in
Overall Completion% = sum (Input [Completion%]) /(COUNTROWS(Input)*100)

Clipboard External data Insert Custom visuals Themes  Relationships Calculations Share
1 Overall Completion% = sum (Input[Completion% /[(COUNTROHS(Input)*108 . . - -
il ’ sum (Inauz[com DA 15(1nput)*100] r Visualizations > Fields >
Filt: thi e I
F ilters on this page = E = R 0O saarch
: : : : : : : : : Add data fields here b ba bl {;-
=15 : : : : : : : : : I G E S AR Input
: : : : : : : : i 28 A El O Champion
. § Filters on all pages e o .
4 [J= Completion®
Add data fields here F O e O Geal
‘?—' [0 Goal Detail
B Measure
Values
] Measure/Mile...

12. Click on Commit to validate the Expression

Clipboard External data Insert

ol 1 Overall Completion® = sum (Input[Completion® ]) ,f{EDU‘-JTRD.-.!S{Input}*l@la}l

Page 13 of 29



Note: After you commit, if there are any errors in the expression, the expression will be highlighted with
red curly line.

Clipboard External data Insert Custom visuals Themes  Relationshi

1 Qverall Completion® = sum (Input[Completion% 1)} /{COUNTROWS{Input “;@ﬁ -I

Exercise 5: Change the format of the Measures

13. Expand Input query under Fields pane, Select Overall Completion %, and from the Modeling ribbon, Click on
the Format under the formatting section and select Percentage.

jorking File - Power BI Desktop = X
View | Modeling Help Sign in (2]
Data type: Decimal Number ~  Home Table: Input ~ { ] m™ % Language
EHE 32 e . & o La M
= Format: Percentage v‘ Data Category: Uncategorized ~ i Linguistic Schema ~
New  New New Sort’ = o ) . Manage Viewas  New Edit Markas  Q&A
Column Table  Parameter Colur General | Default Summarization: Don'tsummarize *  “pojes  Roles  Group Groups DateTable™  Setup
{alculations What If so Currency » Properties Security Groups Calendars Q&A
1 overall Completion% = sum Rlcline » 1) /(counTrows (Tnput)*100) S .
c r Visualizations > | Fields >
. . Decimal number . . . . . . .
Whole number . . . . . . . . Filters on this page S R ME W E N [ O s
.......... = eard
Percentage . . . . . . . .
dentitc : : : : : : : : Add data fields here b ke b Ul W e
- WD OB e [NEm
.......... . = B 2 @ [
7 . . . . . . . . = Champion
B2y . . . . . . . . Filters on all pages i g e
True/False = Ly 0= Completion%
Add data fields here E X O Godl
?’ 0  Goal Detail
- O Measure/Mile...
/alues
........................................ OX Objective
Add data fields here o e -
jective Detai
: : Drillthrough [JB Overall Compl...
........................................ S v OB Performance ...
: : Cross-report
. O  Performance ..
off O—

14. Make the decimal points to Zero of the Overall Completion % measure under formatting section.

= = | Working File - Power Bl Desktop — X
Home View | Modeling Help Signin

| | Data type: Decimal Number = Home Table: Input ~ (] &= % Language ~
c pEE 3 o ’ & S | Lg e
— = Format: Percentage Data Category: Uncategorized ~ Linguistic Schema ~
Manage New New New New Sort by 5 g = . Manage Viewas  New  Edit Mark as Q&A
Relationships ~Measure Column Table  Parameter Column~ $-1%| * @80 2| Default summarization: Don't summrize Roles Roles  Group Groups DateTable~  Setup
Relationships Calculations What If Sort Formatting Properties Security Groups Calendars QA
1 overall Completion% = sum (Input[Completion% ]) /((COUNTROWS(Input)*100) . L .
< | . . : . r Visualizations > Fields >
H o L o R . . S . . Filters on this page T EME D EN | Osan
: : Add data fields here b ke b b Ul
5 Wk D O E e [AE
S . . . . . . . 5 = @ G O Champion
Filters on all pages = =
R Py O X Completion%

Add data fields here (] Goal

O  Goal Detail

O Measure/Mile..
= Objective
(O  Objective Detail

Values

Add data fields here

Drillthrough OB Overall Compl...
~ O Performance ...

Cross-report
i [J  Performance ...
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Creating Reports & Visualizations

Exercise 6: Creating i i (Completion % of All Goals) Gauge Chart

15. Click on Visualizations Pane and Click on Gauge Chart

[TE O C = Visual tools ‘Working File - Power Bl Desktop -
Home View Modeling Help Format Data / Drill Sign in

X cut N N D E'-! Li '.Iul Ill () = [E5] Text box ; D =1 (@ NewMeasure [_].I"
Br Copy O 2l < a2 1 [ich image il il d LT] New Column (4
Paste o ~ Get. Recent Enter Edit. Refresh New New Ask A Buttons . From From Switch Manage . . Publish
Format Painter  pata+ Sources~ Data  Queries~ Page~ Visual Question - X SMPEST  Mcioiace File  Theme+ Relationships U8 New Quick Measure
Clipboard External data Insert Customvisuals  Themes  Relationships Calculations Share
ool <| Visualizations > | Fields >
= Yz < B E b E W | O s
o b il s
ig Tl kD) O E O |~ nput
o
a
5
= 2 [F] O  Champion
= [y R Py O= Completion%
Erel-- O Goal

?—' @\ O Goal Detail
O

Measure/Mile...
Value
0= Objective

Add data fields h
ata fleds here O  Objective Detail

Minimum value OB Overall Compl..

Add data fields here ~ O Performance ...

. O  Performance...
Maximum value

Add data fields here

Target value

Note: Make sure the Visualization is selected before dropping the fields.

16. Expand Input Query, Drag Overall Completion% to the Value section of the Fields pane of the gauge Visual

IR Visual tools Working File - Power BI Desktop - X
Home View  Modeling Help Format  Data/ Drill Sign in

= RDBBDENO=E" & e f Gy

B Copy LT New Column
~ . Get. Recent Enter Edit Refresh New New Ask A Buttons h From From Switch Manage Publish
FormatPainter  pata~ Sources~ Data  Queries™ Page~ Visual Queson v B SNPEST  Marketplace File  Themew  Relationships

Paste _ §
|3 New Quick Measure

Clipboard External data Insert Custom visuals Themes  Relationships Calculations Share

D4 1 overall Completion% = sum (Input[Completion% / (COUNTROWS (Input)*100! - S -
[al 1 X Vv e (nput comp. DR (xnput) ) Visualizations > Fields >

= < oo g ElEER |0 sdammn
verall Completiont - a o b ka & lgl Ul a2
T Ex D G EH S A Input
a@ o =
= [F] W g
= [y R Py O Completion%
Froe@d- O ool

. . . T Q O  Goal Detail
0 O  Measure/Mile...

27 / Value
0 . = Objective

i VX
Overall Completion% \ O Ohetve etai
0% 100%

: Minimum value v B Overall Compl..

Add data fields here ~ O Performance ...

O  Performance ...
Maximum value

Add data fields here

Target value

Add data fields here
Tooltips

Add data fields here

Drillthrough
Cross-report

off O—

Keep all filters
on—@

Add drillthrough fields here

Pagel | &

PAGE 1 OF 1
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a Theme to a Power BI Desktop

Exercise 7: Importing

With Report Themes you can apply design changes to your entire report, such as using corporate colors,
changing icon sets, or applying new default visual formatting. When you apply a Report Theme, all visuals in
your report use the colors and formatting from your selected theme.

17. From the Home Ribbon of the Report view, click on the drop down of the Switch Theme under Themes
section and select Import from the file. Drag Overall Completion% to the Value section of the Fields pane of

the gauge Visual

%‘3

Paste

= | Working File - Power BI Desktop

View

o B 2 13

Get Recent Edit Refresh
Data~ Sources™ Data Queries ~

Home Modeling Help

Cut L[ New Measure

r‘."
Switch
Them :~|

) Publish
|3 New Quick Measure

\E‘ II ‘;‘ [_:tg[lﬁxthmx

L_‘g Image
Ask A Buttons

. CH Shapes ~

From

From
Marketplace  File
a
[~
o

Copy |J New Column
Manage

Relationships

New New

Page™ Visual Question

Enter

Format Painter

Clipboard External data Insert Default Relationships Calculations Share

Highrise
;; Executive
a

v Frontier

. ’: Innovate

anm
a

Overall Completion%
Bloom

s o

a»

& Tidal

y" Temperature
LX)

’h

&

Solar

Divergent

Storm

0 More themes »
2 7 /0 Import theme

Theme gallery

100%

0%

How to create a theme

¥
@

A window appears that lets you browse to the location of the JSON theme file
18. Navigate to the Strategic Plan and Dashboard folder o the Desktop and select Power BI Color Theme.Json file

@ Open <
N > This PC > Desktop > Strategic Plan and Dashboard v o Search Strategic Plan and Dash... 2
Organize ~ New folder m @

Name Date modified Type
s Quick access
B Desktop

& Downloads

[ Power BI Color Themejson 11/7/2019 10:58 JSON File

LR T . Y

[5] Documents

&= Pictures
FY2020 Archive
Pel
Strategic Plan and D

Tableau

= This PC

B 3D Objects

1B Desktop

[ Documents

¥ Downloads

B Music

&= Pictures

B Videos

& Local Disk (C)

~x aguntupalli HomeD!

= | Drive (1)

=x SHARE (\wp3bmfp

¥ Network
= 1014711781657

File name:

Power BI Color Theme json

~ | [Power BI Report Theme Files (+j ~

Cancel
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Open Iv
19. Click on Open ( ) at the bottom of the screen

Import theme

The theme was imported successfully.

Close

You will get a success message once the theme is imported successfully.

Exercise 8: Chan €.

=
20. Select the Gauge Chart and Click on the Format of the Gauge Chart, Expand Data Colors properties,
click on the drop down of Fill property and select light blue color

Visualizations > Fields

A~

= N EA e
TOverall Completion% - A
A~ R, Input

BEIERUY

O  Champion
OX Completion%
O  Goal
O  Goal Detail
2 7 0/ O  Measure/Mile...
0 O Objective
[0  Objective Detail

\ Gauge axis

100%
- | “ B Overall Compl...
 Data colors ~ O Performance ...

(] Performance ...

]

Theme colors
EE EH SEEEN

|
3l
LI

#335¢85, Theme color 2, 20% lighter i
ol

& custom color

Revert to default
CallouiVa  On——@

After the changing the color the gauge chart looks like the one below.

= : : T E® - .
TOverall Completion% - -

27%

1 0% 100%
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21. Click on the drop down of Target property and select Black color.

[ CEMELEE [0 scm
[Overall Completion% q -n l“_’ L- & L Li L
F kD GEO AR
MR EE O Chmpion
= vy B & OX Completion%
E‘ D Q o D Goal
! =ﬂ'—7 @ O  Goal Detail
(]

27 0/ L . . . . . . . . . . . . . . Measure/Mile...
0 R search O Objective
: : : : : : : « Gauge axis O  Objective Detail

0% 100%
: ; “ B Overall Compl..
A Data colors v O Performance ..
o O Performance ..
H-
Target

R

Theme colors
EN EH NEER

it colors
Black, 0% darker | @ W m

| 0 Custom color

Exercise 9: Chan e Chart.
22. Expand the title property of the Gauge chart, Change the title text to “Completion% of All 4 Goals”.

< Visualizations > Fields >
— JENEBEDE [0 smm
Completion% of All 4 Goals ™ b ' ' ' ' o ba b ] W e (] R
g ) B T A Input
@ = =

O  Champion

< ) O = Completion%
1 . 0O  Goal
O  Goal Detail

27% | 8.1 S

X Objective

8

0% 100% : \/ Gauge axis O  Objective Detail
. - - ¥ @ Overall Compl...
 Data colors v O& Performance ...
\ Data labels on—@ O Performance....
v Target on—@
v Callout Value On —@
A Title Oon —@
Title text 8
Completion% of All 4 Goals
Word wrap
off O—
Font color
| R4

Background color

a-

Alignment
Pagel | 4 —

We are done with our first visualization. We will create few more visualizations.
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Exercise 9: Creating the Stacked Column Chart.

23. Click anywhere on the Canvas other than the visuals, select Stacked Column Chart and bring the visual next

to the Donut Chart.

@ HJS s | Visual tools Working File - Power Bl Desktop — O X
Home View  Modeling Help Format  Data/Dril Sign in (2]
X cut D _|. [ITexumx L[l New Measure [ |]
2 © 7 Lo h - hom g '
Ex copy z &~ E. Image s 7] New Column
Paste ) Get  Recent Enter Edit  Refresh ew New AskA Buttons From  From  Switch Manage ) Publish
FormatPainter 12+ Sources Data | Queries~ Page' Visual Question HShapes ™ \tarietplace File  Theme~  Relationships |8 New Quick Measure
Clipboard External data Insert Custom visuals Themes  Relationships Calculations Share
inl < | Visualizations > Fields >
N
r - h:
=] Completion% of All 4 Goals < = E‘ E iy & I & £ Search
T -y TR
a8 g GCHO 3B ~ B} Input
@ = — =
1 g A = = Ly O  Champion
|i - @ o O = Completion%
270/0 O  Goal
Goal Detail
o 100% T R =
L. - . O  Measure/Mile...
Axis
O X Objective
Add data fields here
O  Objective Detail
Legend OB Overall Compl..
Add data fields here v O Performance ..
[m] Performance ..
Value
Add data fields here
Tooltips
Add data fields here
Drillthrough
Page1 + Cross-report
PAGE 1 OF 1

24. Expand Input, Drag Overall Completion% to the Value section, Goal Detail to the Legend, Goal to the

Axis of the Fields pane of the Stacked Column Visual.

@ Hees | Visual tools Working File - Power BI Desktop - O X
Home View Modeling Help Format Data / Drill Sign in (2]
X% cut D D D E"! D m I DTextbux D L[] New Measure 1
D » ~ & "
B copy = =l & I E Image I I w 7] New Column L (1)
Paste o . Get  Recent Enter Edit  Refresh ew New AskA Buttons . From  From  Switch Manage . Publish
FormatPainter 12« Sources~ Data | Queries~ Page' Visual Question D3 SPIEST  Mretdlace File  Theme®  Relationships Ll New Quick Measure
Clipboard External data Insert Custom visuals Themes  Relationships Calculations Share
ol < Visualizations > Fields >
YoRG -
FBverall Completion% by Goal Detail and Goal " a:
BE | : completion® of All 4 Goals < = E E iy = £ search
Goal @Goal1 ®Gozl 2 @Goal 3 ®Goal 4
o | b bl W l_ ] e
£ 3 = ~ =
ﬂg g § (&) E )] = A [, Input
2 2% w I IE] = e FA M
£ A B = e O  Champion
15 i -
T o E @ ' 0% Completion%
g
. 3
270/0 0% v Goal
v Goal Detail
0% 100% tes : well ? @
L Soal Detail N O Measure/Mile...
Axis
O X Objective
Goal Detail VX S~ p
calbetal (m] Objective Detail
v
Legend B Overall Compl..
OB Performance ...
Goal VX
[m] Performance ..
Value
Overall Completion% v X
Tooltips
Add data fields here
Drillthrough
Page 1 L
PAGE 1 OF 1
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Notice that the goals are not in the right order.

Exercise 10: Sorting the Goals in the right order.

25. Click on the ellipses (=" : More Options) of the Stacked Column Visual, Sclect Sort Ascending,
Hover on Sort by and Select Goal Detail.

' .. | < \Visualizations > Fields
Y &[]
IGOverall Completion% by Goal Detail and Goal D. Export data |__ L |.l.l. E /O cel
Goal ®Goal 1 ®Goal 2 ®Goal 3 ®Goal 4
lf'fo Show data LL L li |_,
R 309
g X Remove © =5 = ~ B In
2 =0 Spotlight av _Y M EH O
Ié 5 1% Sort descending L] @& e
g 10% D 3]
= lé Sort ascending —
Goal 2- Make NC a a top Gozl 3- Promate Sort b)" » Goal Detail
ten educated state healthi safer
L i Goal Deal Fommuntes -E - a Overall Completion%
B .l sl i L - Asis
. . . . . . oo O3
. . . . . . o Goal Detail v X O
: : : : : : L Legend 3
: —

=
]

26. Click on the format icon ( ) for the visual, Expand Title and edit the title to “Goal Completion% by Goal”

@@= Visual tools Working File - Power BI Desktop - m] X
Home View  Modeling Help Format  Data/Drill Sign in (%]
% cut D [5@ D E-! [‘l .u I ] [;tJ [E=] Text box i F L New Measure [_].l"
B copy ) A L S L L [ Image I vy LT New Column (1)
Paste ) Get  Recent  Enter Edit  Refresh  New New AskA Butions . From  From  Switch Manage ) Publish
FormatPainter  pot2- Sources~ Data  Queries~ Page- Visusl Question - D8SMPSST  \arietplace File  Theme- Relationships 3New Quick Measure
Clipboard External data Insert Customvisuals  Themes Relationships Calculations Share
ol i | < Visualizations > Fields >
v OEd
WGoal Completion% by Goal - ¥
BEH i completion% of All 4 Goals < = D E = |l = £ Search
Goal ®Goal 1 ®Goal 2 ®Goal 3 #Goal 4
o | b b g W e [ R
£ 30% = -y
&8 5 EDOCHOSEBT B
a — PR
I A =] = (e O  Champion
B ® 0= Completion%

270/0 : * . ¥ Goal
: @\ ¥ Goal Detail

L Goal Detail . . o O Measure/Mile...

=

0 100%
A Search O Objective
O Objective Detail
Y Plotarea % B Overall Compl.
. Title on—e v JE Performance ..
O  Performance ...
Title text :
Goal Completion% by Goal
Word wrap
off O—
Font color
Page 1 +
- .
PAGE 1 OF 1

Notice that the Y axis is not 100%
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27. Expand Y Axis property, In the End Box, Type in 1

=
S =1
T& — .
_ MGoal Completion% by Goal = =T < = E ElhE ""J‘ s P search
Goal ®Goal 1 ®Goal 2 ®Goal 3 ®Goal 4 ay [ & bl W b M
00% o G H O s ~ R, Input
£ ] = =] = M e -
5 eo% A =] A 4 O  Champion
EL 60% B @ O = Completion%
1S 40 4 Goal
E ¥ Goal Detal
g 20% ?’ @ oal Detai .
. O Measure/Mile...
o O search
Goal 1-Position NC to Goal 2- Make NC a a top Goal 3- Promote Goal 4- Ensure an D > Objective
& new jobs and ten educated state healthier and safer sffective, accountable,
workers' payche.. communities well-run state governm i (] Objective Detail
Goal Detail Y axis On —@
e —— ek v~ B Overall Compl...
Position ~ [JE Performance ...
Left v O Performance .
Scale type
Linear ~
,,,,,,,,,,,,,, Start
Auto
End
1
Color
|
28. Turn on the Data Labels Property.
< Visualizations >
JsElEmEN
— - - .I-_n_l’;luﬁl'_-l;'_\_.
..... Goal Completion% by Goal Y B g ke G Ee
=
w T
Goal @Goal 1 ®Goal 2 ®Goal 3 ®Goal 4 == a El
100% = Ly
2 el
S 80%
H :
_____ : ? @
o 60%
g
Io 40% L
=
jid Y axis On —@
2 20%
----- o v Data colors
0%
Goal 1-Position NC to Goal 2- Make NC a a top Goal 3- Promote Goal 4- Ensure an -~ Datalabels  On —@
create new jobs and ten educated state healthier and safer effective, accountable,
grown workers' payche... communities well-run state governm... W
Goal Detail -
..... e S e
Display units
Auto

Value decimal places

Auto »

Crientation

Horizontal

Position

Auto

Page 21 of 29




29. Click anywhere on the Canvas other than the visuals, select Stacked Column Chart and bring the visual below

the Donut Chart.

30. Expand Input, Drag Overall Completion% to the Value section, Performance Measure/Milestone Detail to
the Axis, Champion to the tool tip of the Fields pane of the Stacked Column Visual.

Completion% of All 4 Goals

27%

0%

Overall Completion% and First Ch;mpion by Performance |573 3

Goal Completion% by Goal

Goal ®Goal1 ®Goal 2 @Goal 3 ©Goal 4

100%

0

Overall Completion%

and

grown workers' payche,

5

=
£
8
! III....-——I
0%
A 1 ~ ¢ &
=y ¢ e \\\4,
W W R B 0 0 0 0 W 0 Rt
Performance Measure/Mitestane Detail
L . J

Cto

Goal 2- Make NC a atop
ten educated state

communities

Goal Detail

well-run state governm.

Pagel | 4

Y Filters

Fiters on this visual

First Champion
is (Al

Overall Completion’%
is (Al

Performance Measure/N
is (A1)

Add data fields here

Filters on this page

Add data fields here

Filters on all pages

Add data fields here

Visualizations

EEE I
|~

> Fields >
E W | 9 search

Wyl e

B © A, Input

@  Champion
Completiont
O Gaal

O Goal Detail

O Measure/Mile...
Oz
O  Objective Detail
@B Overall Compl..
~ OB Performance ...

@ Performance

Objective

Legend
Add dats fields here

Value

Tooltips

First Champion

Drillthrough

Crossreport
Off O—

Kezp all filters
on—@

Add drillthrough fields here

Exercise 10: Filters in Power BI

Filters allows the Power BI visual to narrow down or filter to the desired result. We are filtering the
visual to show just the data for Goal.

31. Expand the filters pane, Drag Goal to the “Add data fields here” section under Filters on this visual section

and select Goal 1

= B XAl TuaTtook Warking Fle - Power Bl Desktop
Home  View  Modeng  Help Format  Data / Drill
o X, cut D D E-n D il I [ e Beews [ New Measure
= P @
B Copy ® | A e =Ml VI ES [ image h L TINew Column ol
Paste Get Recent Enter  Eit  Refiesh  New MNew AskA Buttons Fom  Fom  Switch  Manage Publish
¥ FormatFainter  Dats~ Sources~ Data  Queries Page~ Visual Question - B SDEST  Marketplace File  Theme~ Relationships L/gNew Quick Measure
Cipboard External data Insert Customvisuals  Themes  Relationships Calculations share
fu
-
) Goal Completion% by Goal
&2 i Completion% of All 4 Goals.
Goal ®Goal 1 ®Goal 2 @Goal 3 ® Goal 4
0 : -Position NCto  Goal 2- Make NCaa top
0% 100% and ten educated state he:
Goal Detail
TOverall Completion% and First ChSmpion by Performance 5737 A
1
- - I
Measure 111 Me Milestone Measure 122
Pl i
L = .
Pagel | 4
AGE1OF 1

Y Filters

Filters on this visual

First Champion
is (A1)

Goal
is Goal 1
Filter type @

Basic filtering

0
[ Selectall
M Goal 1
O Geal2
O Geal3
O Geal4

[] Requie single selection

Overall Completion®
is (A1)

Ferformance Measure/l
is (A1)

Add data fields here

Filters on this page

Add data fields here

Filters on all pages

Add data fields here

= J
Sign in

Visualizations > Fields >
EME D= | Osan
b b bl s
[ e 5 S A nput
= E @  Champion
- O Completion®%
E Goal
O Goal Detail
O Measure/Mile.
OX Objective

Performance Measure/h v % O Objective Deta

@8 Overall Compl
~ O Performance

Legend
Add deta fields here
¥ Performance

Value

Overall Completions v X

Toottips

First Champion

Drillthrough

Cross-report
off O—

Keep all fiiters
on—@

Add drilithrough fields here
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32. Click on the format icon (|
Completion%

) for the Stacked Column Chart visual, expand Title and edit the title to Goal 1

Goal Completion% by Goal
Completion% of All 4 Goals

Goal @Goal1 ®Goal 2 ®Goal 3 & Goal 4

Overall Completiont

Goal 2- Make NC 2 2 top
ten educated state

0% 100%

communities
Goal Detail

Goal 1 Completion% Y B

100%

Overall Completion®

Pagel | 4

Filters on this visual
First Champion
is (Al
Goal
is Goal 1
Filter type ®

Basic filtering M

0
[ Selectall
M Goal1
O Goal2
O Goal3
O Goal4

Moo ow s

O Require single selection

Overall Completion%
is (Al)

Performance Measure/N
is (All}

Add data fields here

Filters on this page

Add data fields here

Filters on all pages

Add data fields here

Y Filters @ > Visualizations >
: Filters on this visual
o First Ch
i Goal Completion% by Goal _"5 =MLIEE
Completion% of All 4 Goals is (All
Goal @Goal 1 ®Goal 2 @Goal 3 ®Goal 4
Goal
= is Goal 1
T
= Filter type @
=
5 Basic fiterin M
g 9
S 2
= B search
g [ Selectall
0 3 B Geall 4 U Genenl
0 O Geal2 3
i Goal 2- Make NC a a top O Gosl3 5 | v Xess —o
0% 100% ten educated state O Goal4 2
communities oY axis —e
Goal Detail
=, B = Data col
Goal 1 Completion% Y 5 7 Deta colors
L O Require single selection
~ Datalebels Off O—
60% Overall Completion%
. ~ Plotarea
Performance Messure/l 5 ik &=0
! = A0 Title text
% Goal 1 Completion®
Add data fields here
- fordwrep
0% I
Measure 111 Measure 1 Milestone 13.1  Measure 1. Filters on this page Off O—
| Perlormance Measure/Milestone Detail y
Add data fields here T
-
Filters on all pages
Background color
Add data fields here O~
Alignment
Pagel | 4 ek
33. Turn on the Data Labels Property, Expand Y axis Property and in the End box Type 1
Y Filters @ > Visualizations >

L search

v General

v Xaxis

$lé

A Y ais

Position

Left

Scale type

Linear

Start

Auto

Text size
9 pt
Font family

Segoe Ul

Display units
Auto

Adjust the height and width of the visual.
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34. Click on the Stacked Column Chart visual and copy & paste it, Adjust the position on the Report page

Note: It is like MS word Copy (Ctrl + C) and Paste (Ctrl + V)

Completion% of All 4 Goals

27%

0%

Goal 1 Completion%

'Goal 1 Completion%
100%

60%

- ““‘\ |
20%

0% IIIIIII IIIIIII lllllll

100%
20%
-l . 2
5 65 5
T o60% z
E E
S S
= 40% 12
S z
e 20% =
oo . - —I
Measure  Measure Milestone Measun
1141 1.2.1 1341 122
Performance Measure/Milestone Detail L

Goal Completion% by Goal

Goal ®@Goal 1
100%

Goal 2 @Goal 3

Goal 4

Overall Completion%

Goal 3- Proj

Goal 2- Make NC 2 a top
ten educated state

100%

healthier an
communities

Goal Detail

&

Measure
114

Measure  Milestone  Measure
121 131 1.22

Ferlormance Measure/Milestone Detsil

4- Ensure an
untable,

well-run state governm

35. Click on the format icon (

Completion %

) for the Stacked Column chart visual, expand Title and edit the title to Goal2

Completion% of All 4 Goals

0%

Goal 1 Completion%

100%

65%
2 8% 2
- - -
—

Measure
114

Measure  Milestone  Meast e
3. 122
Performance Measure/Milestone Delail

L

Measure
111

100%

rGoal 2 Compleuun%

65%
]
20% 18%
-
—

Measure  Milestone  Mea

Performance Measure/Milestone Detail

Y Filters

Filters on this visual

First Champion
is (4l

. Goal Completion% by Goal

Goal ®Goal 1 ®Goal 2 ®Goal 3 ®Goal 4
Goal

is Goal 1

Overall Completion%
is (Al

Performance Measure/N
is (Al

Overall Completion%
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36. Expand the filters pane, click on the drop down of the Goal Filter on Filters Pane and select Goal 2
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37. Click on the format icon (
the color to reflect the color for Goal 2 on the Goal Completion % by Goal.

) for the Stacked Column chart visual, expand Data colors property, Change
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38. Click on the Stacked Column Chart visual and copy & paste it, Adjust the position on the Report page
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39. Click on the format icon (
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40. Expand the filters pane, click on the drop down of the Goal Filter on Filters Pane and select Goal 3
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41. Click on the format icon (
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) for the Stacked Column chart visual, expand Data colors property, Change
the color to reflect the color for Goal 2 on the Goal Completion % by Goal.
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42. Click on the Stacked Column Chart visual and copy & paste it, Adjust the position on the Report page
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43. Click on the format icon (il for the Stacked Column chart visual, expand Title and edit the title to Goal3
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44. Expand the filters pane, click on the drop down of the Goal Filter on Filters Pane and select Goal 4
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