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Getting Started

Welcome

Welcome to PPC’s SMART Practice Aids™. These innovative audit tools from PPC bring
advanced functionality to your existing Practice Audit products.

PPC’s SMART Practice Aids™ - Risk Assessment. Plan your audit in four easy steps:

» Identify risks — Complete planning forms and identify risks that could result in a
material misstatement of the financial statements.

= Assess effects of risks — Determine the extent of audit procedures necessary in light
of identified risks.

= Review and modify audit programs - Review the suggested audit procedures and
modify as needed.

= Generate Practice Aid planning forms and audit programs.

PPC’s SMART Practice Aids™ - Internal Control. Optimize the overall planning process.
Use this comprehensive, fully-integrated internal control evaluation and analysis tool with
PPC’s SMART Practice Aids™ - Risk Assessment to:

= Obtain and document your understanding of internal control.
= Evaluate system design.

* Prepare internal control test plans if desired (required, if performing a public
company audit of internal control).

= Conclude on control effectiveness, if performing a public company audit of internal
control.

= Assess control risk.

PPC's SMART Practice Aids™—Disclosure. Optimize financial statement disclosure
preparation and review. Use this automated tool to:

* Prepare a customized checklist of applicable disclosure requirements.

» Quickly identify new or changed disclosure requirements.

» Create and save company-specific disclosures.

* Create and store firm-approved disclosures for use on any engagement.
» Research related authoritative literature on Checkpoint.

Refer to the "How-to” and Navigation Tips accessed by clicking the View Tip button for
more information as you complete each section.

The primary documentation for using PPC’s SMART Practice Aids™ is provided in this
comprehensive Help system. Also available is a Quick Tour. (You can access the tutorial
from the SMART Practice Aids Help menu.) Please take some time to browse these
resources; we think it will prove worthwhile.

Please visit our Customer Help Center at support.rg.thomsonreuters.com/smartepractice for
up-to-date installation instructions, system requirements, FAQs, and best practices for using
PPC's SMART Practice Aids™. You can also sign up for training courses and learn how to
make the most of the product features and functionality.

© 2011 Thomson Reuters/PPC. All Rights Reserved.


http://support.rg.thomson.com/smartepractice/

SPR User Guide

System Requirements

It is very important that your system meet certain requirements to allow PPC software to
function correctly and adequately. Complete system requirement information can be found
at http://support.rg.thomsonreuters.com. Before installing this update, please ensure your
system meets these basic requirements:

= Pentium III compatible or higher processor, 500MHz minimum (1 GHz or higher
recommended)

» Windows Vista ™ (Business, Enterprise and Ultimate editions)

= Windows XP Professional with SP2 operating systems installed according to
manufacturer’s instructions and minimum requirements.

= Office 2007
» Office XP with SP2 or Office 2003 with SP1.

The above service packs are required because they resolve certain Microsoft product feature
or security issues that could affect Tool products.

Note: Office Student/Teacher Edition is not supported. PPC recommends the use of Office
Professional edition.

Tip: Check Microsoft’'s Windows Update or Office Update websites for information on
installing Service Packs. Often service packs must be installed in order for proper results.

IMPORTANT:

Windows XP Professional Users

PPC’s SMART Practice Aids require Windows XP users to install Service Pack 2. You can
download the latest Microsoft service pack by using the Windows Update feature found in
Windows XP, or you can visit Microsoft’'s Windows Update web site located at
www.windowsupdate.com.

Office Users

PPC’s SMART Practice Aids require Office XP users to install Service Pack 2. These can be
accessed via www.officeupdate.com.

Hard Drive Space

It is recommended that you allow 200MB hard drive space (800MB if Microsoft SQL Server
2005 Express is not currently installed).

Ram

It is required that you have at least 512 MB RAM (1 GB or higher recommended) available
prior to any installation.

Third-party Software

PPC’s SMART Practice Aids require Microsoft® SQL Server 2005 Express and Microsoft®
.NET Framework 2.0. These products will be installed automatically if the PPC’'s SMART
Practice Aids installation routine does not detect them on your system.



http://support.rg.thomson.com/
http://www.windowsupdate.com/
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Creating a New Client Engagement

There are two options to creating a new client engagement:
= From PPC Title
» From a Master Engagement
Creating an engagement from a PPC Title creates a blank engagement based on the PPC title

you select. Creating an engagement from a Master Engagement imports any information from
the previously generated Master engagement into the new client engagement.

To create a new engagement from a PPC Title:

1. Click New>Client Engagement (from PPC Title) from the File menu.

Engagement Setup E

Select Database:

| flocal) =] Browse |

Enter the client narme:
I‘ufirtual Gizmos, Inc. j

Enter a name for the engagerment:
[#udit 2009

Select the Practice &id title you wish to use to create this engagerment:

Audits of Monpublic Cornpar

Engagernents are created using information from the Practice aid titles you separately licensed and installed on your
computer, {Only installed Practice 2id titles are listed,)

Select the SMART Practice Aids modules you wish to inchude in this engagernent:
7 Risk Assessment

7 Internal Contral
|7 Disclosure

Mext = Cancel

2. In the Engagement Setup dialog screen:
= Select the Database (Use the Browse tool to locate a remote
machine/database)
= Enter the client name
= Enter name for the engagement
» Select the Practice Aid title for this engagement
» Select the SMART Practice Aid modules to include in the engagement

3. Click Next.
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4. Indicate whether or not this is an initial audit and answer any setup questions

specific to your title. (See Engagement Setup Questions for more information.)
Click Next.

Note: If you selected only the Disclosure module in Step 2, the new engagement
setup process will be complete after finishing step 4. You will be prompted to click
Finish and the new engagement will be generated.

5. Select the audit areas to include in the engagement by selecting the Include? check

boxes.
Select the audit areas you wish to include in the engagerment
Audit Area | Include?
Cash V¥
Accounts Receivable and Sales v
Irwventory and Cost of Sales ¥
Irventory Observation ¥
Property I
Investrnents and Derivatives ¥
Other Assets v
Accounts Payable and Other Lisbilities ¥
Motes Payvable and Long-term Debrt ¥
Income Taxes v
Equity ¥
Income and Expenses ¥
hedd At frea |
< Previous | Finish Cancel

Note: You can change the order of the audit areas as they appear in the engagement
by clicking and dragging the cell to the left of the audit area hame you want to move.
Drop the selection in the new position you want it to appear in the engagement.

6. Click Finish.



Engagement Rollforward

To create a new engagement from a Master Engagement:

1. Click New > Client Engagement (from Master) from the File menu. Complete the
Engagement Setup from Master dialog screen.

Engagement Setup from Master

Select Database:
| {localy j Browse |

Enter the client narme:
|Virtua| Gizrnos, Inc, j

Enter a name for the engagement;
[aucit 2009

Select the Master Engagernent you wish to use to create this engagement

Master Eng e N 0s, Inc. Mas
Engagernents are created using information from the Practice Aid titles you separately licensed and installed o yvour
cormputer, (Only installed Practice Aid titles are listed. )

[Z Risk: Assessrnent
7 Internal Comtral
I~ Disclasure Masher Engagement Setup Assumptions

Ok Canicel

2. Click OK to generate the new client engagement.
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Master Engagements

Master engagements allow firms to use “template” engagements that are created and
maintained by the firm. Typically, when a firm chooses to create master engagements,
staff are instructed to create new client engagements based on the applicable master
engagement rather than a PPC Tools title. Information the firm enters in the master
engagement is automatically inserted in the new client engagement.

When rolling forward a prior period engagement, you have the option of "merging” the

prior period client engagement with a selected master engagement, as described in the
Help topic "Engagement Rollforward.” This allows you to effectively use master engage-
ments without losing the documentation you created in the prior period engagement.

To create a new master engagement:

1. From the File menu, select New>Master Engagement.
2. Enter information in the Master Engagement Setup dialog screen.

Master Engagement Setup

Select Database:

| (local) = Eravse |

Enter the Master group name:

|Master Engagerments j

Enter a name for the master engagement:

I‘ufirual Gizmos, Inc. Master

Select the Practice Aid title you wish to use to create this engagernent:

|.&udits of Monpublic Cormpanies (200901} j

Engagements are created using information from the Practice &id titles you separately licensed and installed on your
computer, (Only installed Practice aid titles are listed.)

Select the SMART Practice Aids modules you wish to include in this engagement:
R Risle Assessrnent

|7 Internal Contral
[ Disclosure

Mext = Cancel
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3. Answer whether it is an initial audit and click the Next button.

Master Engagement Setup

I= this an initial audit?

' Yes " Mo

< Previous | Mext = | Cancel |

4. Select the Audit Areas you want to include in the engagement and click the Finish
button.

Select the audit areas you wish to include in the engagement.
Audit Area | Include?
Cash v
Accounts Receivable and Sales 73
Inwventory and Cost of Sales i
Irwentory Observation I
Property i
Investrments and Derivatives v
Other Assets 73
Accounts Payable and Other Liakilities v
MNotes Payable and Long-term Debt I
Income Taxes v
Equity I
Income and Expenses v
Add Audt Area |
< Previous | Finish Cancel
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5. Complete any information you want to include in the master engagement. Information
added to this engagement will be imported into any client engagements created using

the master.

PPE's SMART Practice Aids™ [Master Engagements - ¥irual Gizmos, Inc. Master][Master]

File  Edit  ‘“iew Inserk  Tools

Help

Ia L[5 |:j & | Affirn | AFFirm Al | Wiew Tip 9% Refresh @Checkpoint

Flanning -

# 1, Identify Risks

H2. Assess Effects
of Risks

#3. Review and
Madify Audit
Frograms

Engagement Acceptance Form

This form shiould be completed for all potential audit clients. The form is a guide
for assessing potential clients, but it is not necessarily a complete listing of all
factors that might be considered. Specific circumstances may require additional
considerations. Explain any “ves” answers, excluding question 1. If questions & or
9 are answered “Yes,” the firm is precluded from accepting the engagement.
Information gathered when completing or updating this form shiould be
considered when completing the “Risk Identification Form” (ASE-CX-6.1) and the
“Risk Assessment Surmmmary Form” (ASB-C-7.1).

Although this form should be prepared before the initial engagerment, assessment
of these factors continues throughout the engagerment. At least annually the
firrn shiould evaluate whether to continue auditing the client’s financial
statements. This form, or the optional “Engagernent Continuance Form™ (ASE-Cx-
1.2}, can be used to identify issues that should be considered when making the
continuance decision. If this form is Lsed to assess continuance, refer to the “List
of Substantive Changes and Additions” included with each annual supplerment of
the Guide to determine whether the form has been revised in the current
edition. The Cormments column can be used to document the disposition of any
issues identified during the acceptance or continuance process.

Yes Mo N/A Comments
1. What services does the entity
desire from our firm?
3. Audit of financial o000 &

statements?

b.  application of procedures el elE e
to additional information
accompanying the audited
financial staternents?
{Specify.)

. Identifizd Ri

As you complete the forms in
Step 1, add below any risk you
identify that could result in
material misstaternent of the
financial staternerits.

Irproper revenue,.,,
Management override ofl..

Ediit: Risk |

Delete Risk |

iewy Risk

g
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Engagement Setup Questions

When setting up a new engagement in SMART Practice Aids, you must provide the client
name, an engagement name, and a selected Practice Aid title in the Engagement Setup
window. The Practice Aid title that you select determines what questions appear in the
Engagement Setup window. Setup questions determine what audit procedures are
selected and, in certain cases, which audit areas are included.

Initial Audit Setup Question

The question "Is this an initial audit?" always appears when you create a new engagement,
regardless of the Practice Aid title selected.

Engagement Setup

I= this an initial audit?

O ves (&) Mo

[<F‘revious H Mext = ] [ Cancel l

The answer to this question determines whether the initial audit steps are included with the
steps for each audit area. Initial audit steps are generally performed the first year or first
time that the auditor performs an audit for a company. The default answer is "No."
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If you answer "Yes," the Initial steps appear in the center pane for the audit areas on the

Review and Modify Audit Programs screens:

Mavigation

Cash

Sales

Invertory  and
Cost of Sales

Property

Investments and
Derivatives

Other  Assets

Accounts Payable
and Other
Liabilities

Motes Pavable

and Long-term
Debt

Income Taxes
Equity

Incorme  and
Expenses

Cverall Financial
Staterments

=13 Review and
odify  Audit
Programs

General Planning

Drocod o

Assertion:

Steps

Assertion:

Steps

Ef%, C,RIC,..

EfC, G,

Ef, [C] RiO

Ef, [Cs.

Fiobtain the bank reconciliation for significant bank accounts
for the workpapers and perform the following:

F5can cash receipts and disbursements for significant or
unusual transactions (including any bank transfers) near
year end.

HRequest confirmation as of the audit date for bank
accountis) selected. Document the iterms selected for
confirmation,

HZanfirm material cash {or cash equivalents) in savings ar
other institutions, certificates of deposit, and compensating
balances, Document the iterms selected for confirmation.

F Concluding Audit Steps

FPerform additional procedures on opening balances if a
predecessor's audit of the prior period’s financial statements
is 1o be relied on.

BFPerform additional procedures on opening balances if no
reliance on a predecessor's audit is planned or possible.

[ < Previous H MNext = ]

Basic
Extended
EInitial

'

The Initial steps appear grayed out in the All Audit Procedures pane on the right to
indicate that these steps are included in the audit program.

10
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If you answer "No" to the Initial Audit question, the Initial steps appear only in the All
Audit Procedures pane:

Mavigation
Sales

Inventary  and
Cost of Sales

Property

Investrnents and
Derivatives

Other Assets

Accounts Payable
and Other
Lizhilities

Motes Payable

and Long-term
Debt

Income Taxes
Equity

Income and
Expenses

Cwverall Financial
Statements

3. Review and
Modify  audit
Programs

General Planning

Erocad o

Cash

Assertion

Steps

Assertion

Steps

ElD,C.RID,.. B

EIS, o B

Ef2, [CLRIC B

EiD,[C]... B

FObtain the bank reconcilistion for significant bank accounts
for the workpapers and perform the following:

#5can cash receipts and disbursements for significant or
unusual fransactions (including any bank transfers) near
year end.

FRequest confirmation as of the audit date for bank
accountis) selected. Document the items selected for
confirmation,

HConfirm material cash (or cash equivalents) in savings or
other institutions, certificates of deposit, and compensating
balances, Document the items selected for confirmation,

#Hconcluding Audit Steps

[ < Previous ][ Mext = ]

L

H Initial

[ Perform
additional
procedures
an
opening
balances
if a
predecesso
audit of
the prior
period's
financial
statements
is o be
relied on.

¥ Perform
additional
procedures
an
opening
balances
if no
reliance
on a
predecesso
audit is
planned
ar
possible,

The steps are not grayed out, indicating that they are available for selection. You have the
option of dragging the steps to the center pane for use in the audit.

11
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Single Audit and Yellow Book Setup Questions
Additional questions regarding single audits and "Yellow Book" appear when you've selected

Practice Aid Titles "Audits of Local Governments," "Audits of Nonprofit Organizations," or
"HUD Audits."

Engagement Setup

Do OME Circular A-1332 (Single Audit) reguirernents apply to this engagernent?

O ves (&1 Mo

Do Sovernment Auditing Stancardt ("vellow Book") apply to this engagernent?

O ves &1 Ma

[ < Previous H Mext = ] [ Cancel

Selecting “Yes” to the Single Audit question automatically causes the answer to "Do
Government Auditing Standards (“Yellow Book”) apply to this engagement?” to default
to "Yes."

When you select “Yes” in response to the Single Audits question, specific audit
procedures are included in the engagement. These audit procedures are not as
identifiable under a category as are Initial Audit procedures. An auditor selecting this
option should have knowledge of the government requirements regarding audits of
Federal Awards administered by non-Federal entities. These procedures are more
stringent in nature than a non-Single Audit engagement.

In addition, another audit area, “Audit of Federal Award Programs,” is added to the
engagement. This audit area appears only under the “Review & Modify Audit Programs”
step. Risks cannot be added to this audit area. If you select "No” to the question, this
audit area does not appear.

12
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The “Yellow Book” audit procedures (procedures based on Government Auditing Standards)
are included in the engagement as a result of selecting “Yes” to Single Audits. Again, they
are not identifiable in the engagement as are Initial Audit procedures.

If you select "No” to the Single Audit question, you will have the option to include the
“Yellow Book” audit procedures manually.

A HUD engagement will show only the Single Audit question. However, when you select
“Yes” to this question, “Yellow Book” procedures are automatically included along with
“Single Audit” procedures.

Employee Benefit Plans (EBP) Setup Questions

Additional questions appear when you've selected the Practice Aid title "Audits of Employee
Benefit Plans."

-

Engagement Setup

Wihat type of employee benefit plan does this engagement cover?

) Defined Benefit Plan
) Defined Contribution Plan
) Health and Welfare Benefit

Iz the engagement a DOL limited-scope audit?

1 ves (%) Mo

Do you need to obtain a service auditor's SAS 70 report for this engagement?

1 ves (%) Mo

[ < PrewioLs H Mext = ] [ Cancel

What type of employee benefit plan does this engagement cover?

The default answer to this question is "Defined Contribution Plan”. Selection of plan
determines which audit procedures will be included in the engagement.

13
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Is the engagement a DOL limited-scope audit?

Selecting “Yes” to the Limited-Scope question provides certain audit areas that contain
different audit procedures than full scope audits. The limited scope audit areas are:

¢ Investments and Related Income - DOL Limited-scope Audit

e Contracts Insurance Companies and Similar Institutions — DOL Limited-scope Audit

T

Engagement Setup

Select the audit areas you wish to indude in the engagernent.

Audit Area Include? =

Contributions Received and Receivable
Contributions Received and Receivable

Contributions Received and Receivable

Investments and Related Income—DOL Limited-scope Audit

Investments and Related Income—DOL Limited-scope Audit
Investments and Related Income—DOL Limited-scope Audit
Investments and Related Income—Full-scope Audit
Investments and Related Income—Full-scope Audit

Investments and Related Income—Full-scope Audit

Contracts with Insurance Companies and Similar Institutions—DOL Lirnited-scope Audit

Contracts with Insurance Companies and Similar Institutions—DOL Lirnited-scope Audit

HEEOOOEHEEHEEFEEF

Contracts with Insurance Companies and Similar Institutions—DOL Lirnited-scope Audit

Add Audit Area

[ = PrevioLs ” Finish ] [ Cancel

If you select "No” to the Limited-Scope question, the engagement includes:
e Investments and Related Income - Full-scope Audit

e Contracts Insurance Companies and Similar Institutions - Full-scope Audit

Do you need to obtain a service auditor’'s SAS 70 report for this engagement?

Selecting “Yes” to the Service Auditor’'s SAS 70 Report question places an audit area entitled
“Service Auditor’'s SAS 70 Reports” into the navigation pane under the "Review and Modify
Audit Programs" step.

This audit area does not allow the addition of risks and so is not available under the "Assess
Effects of Risks" step. All audit steps for this audit area are selected in the middle pane by
default.

If you select "No” to this question, the "Service Auditor’'s SAS 70 Reports" audit area does
not appear in the engagement.
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Disclosure Setup Questions
PCAOB - Interim Review Engagement Question
Additional questions are included when using the Disclosure module of SMART Practice Aids.

When setting up a PCAOB engagement, in addition to the Initial Audit question the user will
need to determine if this is an “interim review engagement”.

Engagement Setup

I= this an initial audit?

) Yes & No

Iz this an interim review engagement?

[ONER Mo

Select the disclosure checklist type you wish to Lse in this engagement:

" Disclosure Requirements for Financial Statements of Issuers Help me decide
" Disclosure Requirements for Financial Statements of Smaller Reporting Companies Help me decide
[ < Previous ] [ Mext = ] [ Cancel ]

If the user selects “yes” to “Is this an interim review engagement?” question, a message
will display stating “Selecting interim review engagement will create an engagement
containing only the disclosure checklist for Interim Disclosure Requirements for Financial
Statements of Issuers” and selection of any other checklists is disabled.

15
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If the user selects “"no” to “Is this an interim review engagement?” question, selection of
non-interim checklists is available. Only one of the non-interim checklists may be selected:

Engagement Setup

I= this an initial audit?

) ves (&) Mo

Iz this an interim review engagement?

) Yes & No

Select the disclosure checklist type you wish to Lse in this engagement:

(® Disclosure Requirements for Financial Statements of Issuers Help me decide
" Disclosure Requirements for Financial Statements of Smaller Reporting Companies Help me decide
[ < PrevioLs ] [ Mext = ] [ Cancel

A “Help me decide” link is available to assist the user’s selection of checklists.

16
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Setting up an Employee Benefit Plan (EBP) Engagement

When setting up an Employee Benefit Plan (EBP) engagement, selection of the employee
benefit plan type will determine the checklist required and it will be added by the system:

Engagement Setup

I= this an initial audit?

) ves (&) Mo

What type of employves benefit plan does this engagement cover?

) Defined Benefit Plan
() Defined Contribution Flan
(1 Health and welfare Benefit

I= the engagernent a DOL limited-scope audit?

) ves (&) Mo

Do you need to obtain a service auditor's SAS 70 report for this engagement?

) ves (&) Mo

< Previous ” Mext = ] [ Cancel

Selection of a Disclosure Checklist When More Than One Exists in a Title

When the user selects a title that offers a selection of checklists, the “Select the disclosure
checklist type you want to you in this engagement” question will be displayed, along with a
list of checklists from which to choose. The user may select only one checklist.

To assist the user in selecting a checklist a "Help me decide” link will be displayed to the
right of the checklist. Clicking on this link will display information about the checklist.
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Editing an Engagement Setup and Viewing Engagement Properties

To Edit an Engagement Setup and View the Engagement Properties:

1. With the engagement open in SMART Practice Aids, select Engagement Setup from
the Edit menu to open the Engagement Setup screen:

Engagement Setup |

sudit sreas | Lacations  Properties | other |

—File Properties
Status: In Progress

Last modified: 6f15/2009 4:26:52 PM

Practice Aids title: audits of Nonpublic Cormpanies 20020101

Currently using content version 21
Disclosure Checklists:

Disclosure Requiremnents for Financial Statements of Nonpublic Companies
(17097
033691296.9

Risk &ssessmment Enabled: Yes Disclosure Enabled: Yes

Internal Control Enabled: Yes

I

The Properties tab contains general information about the engagement such as status,
the date and time the file was last modified and what modules are enabled.

The Other tab contains fields so that you can modify the Client Name and Engagement
Name for the engagement.
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Use the Audit Areas tab (available in the Risk Assessment module only) to select
the audit areas to include in the enagagement by selecting the Include? check box
next to each title.

Use the Locations tab (available in the Internal Disclosure module only) to edit or
change the locations for an Internal Control enabled engagement.

Click OK to close the Engagement Setup pane.

Opening a Saved Engagement

To open a saved engagement:

1.

3.

Note:

Click Open from the File menu.

Open Engagement E

Select Database IUUCE'” j Browse |

celect Cliont Mame | Virtual Gizmos, Inc. - Audit 2009 =l

Engagement Name Status = Last Modified Date

2009 Monpublic based on Master In Progress 10,/22/2009
Audit 2009 I Progress 10/26/2009
= Allow multi-user for this engagement: ¢ Do not allow multi-user for this engagement

{Multiple users can work on this engagernent at the same time) (Other users will have read-only access to the engagernent)

Multi-user Help. .. | Open Cancel

On the Open Engagement dialog screen, select the database, client name, and
engagement name you want to open.

Click Open.

See the About Multi-User topic for more information on the multi-user options on the

Open dialog screen. The multi-user options are not available in an engagement that is only
using the Disclosure module.
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Using Spell Check

SMART Practice Aids provides a spell check feature for engagement content such as disclosure
notes and topics.

To use the spell check feature:

1. Open the content you want to spell check so that it is displayed in the Edit window.

Add New Note |_ (O] x|
Erter Mote Title

|EIUSINESS COMBINATION Surnmary Description
Assigned Topics

|.&cc0unting Changes and Correction of an Error |

Edit Insert Format  Table  Print

[Normal] - il - 10 ~|B I U \—z £ === - | T
1 1 2 3 4 5 il U
[u] | \ _.‘} Ce | e B B J Lo Y f I.‘.._ |

ABC Docurnent Services ("ABC™, awholly owned subsidiary of XY Z Corporation, was forrmed on May 15, 20%1 by
transferring sorme of the net assets of Copyplus, another wholy owned subsidiary of XY Z Corporation. The net
assets received by ABC were recorded at X¥Z Carparation's carrying amounts on the date of transfer.

2. From the Tools menu, select Spelling and Grammar (or click F7).
Use the Spelling and Grammar dialog screen to review and correct any misspellings.
Note: When typing on an edit dialog screen, any misspelled words will be automatically
indicated by a red, wavy underline. Right-click on a misspelled word to view a list of

possible spellings. You can also select Ignore All to make the spell checker ignore the
selected word. Select Add to Dictionary to add a word to the spell check dictionary.
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Thomson Reuters License Agreement

LICENSE AGREEMENT

PLEASE READ THIS AGREEMENT CAREFULLY. BY USING ALL OR ANY PORTION OF
THE THOMSON REUTERS (TAX & ACCOUNTING) INC., D/B/A RIA AND/OR PPC
("TRTA"”) PRODUCT YOU ACCEPT ALL THE TERMS AND CONDITIONS OF THIS
LICENSE AGREEMENT AND OF THE ORDER FORM. YOU AGREE THAT THIS LICENSE
AGREEMENT AND ORDER FORM ARE ENFORCEABLE LIKE ANY OTHER WRITTEN
NEGOTIATED AGREEMENT SIGNED BY YOU. IF YOU DO NOT AGREE, DO NOT USE
THIS PRODUCT.

1. Definition of Terms.

1.1 “Agreement.” All references to this "Agreement” will mean this License
Agreement and the Order Form.

1.2 “Checkpoint Learning Suite of Products.” All references to “"Checkpoint
Learning Suite of Products” will mean the Reqwired® applications and services,
MicroMash training products and services, and PASS Online courses.

1.3 "Data.” All references to “Data” will mean all of the information stored and
contained in the Licensed Information. Except for the limited license granted to You in
this Agreement, all Data provided by TRTA and/or its other information suppliers in all
languages, formats, and media throughout the world will continue to be the exclusive
copyrighted property of TRTA and its various information suppliers.

1.4 “Information Products.” All references to “Information Products” will include
Checkpoint® products and the Checkpoint Learning Suite of Products.

1.5 "Licensed Information.” All references to “Licensed Information” will mean any
combination of the Information Products, the Software Products, and the product’s
Data and Program licensed under this Agreement. This may also be used to refer to
print products.

1.6 "Order Form.” All references to “"Order Form” will mean the document signed in
conjunction with this License Agreement that, in part, details the individual product
components which make up the Licensed Information, plus pricing.

1.7 “Program.” All references to “"Program” will mean all of the programs, control
information, and related software contained in the products, including those provided
by TRTA.
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1.8 “"DocsEngine Service.” All references to "DocsEngine Service” will mean access
to the AccuDraft DocsEngine website that provides for the gathering of Data using a
browser interface and the production of documents from that Data. The DocsEngine
Service also includes, if available, Data encryption, Data and document transmission,
and Data and document storage.

1.9 "Software Products.” All references to “"Software Products” will include
Checkpoint Tools, PPC’'s SMART Practice Aids™, PPC’s Practice Aids™, PPC’s
Workpapers™, PPC’s Interactive Disclosure Libraries™, PPC’s Engagement Letter
Generator®, and the AccuDraft DocsEngine website.

1.10 “You,” “Your” and “Licensee.” All references to “You,” “Your” and “Licensee”
will mean the customer noted on the Order Form.

2. Fees. Your payment entitles You to access the Licensed Information and use of the
Program, in the United States only, unless otherwise indicated on the Order Form, in
accordance with the terms of this Agreement. You also are responsible for the payment of
all sales, use, or other taxes (excluding taxes based on TRTA’s income) or charges assessed
by any governmental authority in connection with this license. All amounts payable under
this Agreement will be due thirty (30) days from the date of the applicable invoice. TRTA
reserves the right to revise its charges and billing practices at any time without notice
effective at the end of the term. Approximately ninety (90) days in advance of Your
renewal, TRTA will provide You with a renewal invoice, which will reflect TRTA’s revised
charges and billing practices, if any.

3. Term of License Agreement.

3.1 The term will be for an initial period of one (1) year from its commencement date,
unless otherwise stated on the Order Form, and will automatically renew thereafter for
subsequent terms of one (1) year each unless and until either party gives the other
party prior written notice of termination before the end of the then-current term. As
long as You comply with the terms of this Agreement, TRTA grants You a non-
exclusive license to use the product Data for the purposes described in the product
documentation.

3.2 For Information Products:

3.2.1 Your non-exclusive license will begin immediately upon delivery of the
Information Product. Delivery will have occurred when TRTA has delivered
possession of the Information Product to a common carrier, F.O.B. TRTA
shipping facility, or for web-based products, when the Internet access password
has been sent and the license period has commenced.

3.2.2 Renewal of Information Products applies to continuation of services,
additional volumes, new developments, loose-leaf pages and/or supplements
and volumes of a new series or edition, and new disk versions or updates as
published. Your subscription renewals and revised editions will be based on the
price in effect at the time of shipment, plus shipping and handling. You are
entitled, at no additional charge, to have the Information Product kept current
for the term of this Agreement, in accordance with TRTA’s update policies and
procedures.
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These materials are sent on approval and thus may be returned or rejected to
TRTA at no cost to You using the prepaid return shipping label, in accordance
with TRTA’s then-current returns policies.

3.2.3 For Reqwired Products:

3.2.3.1 License from Licensee. Licensee hereby grants a perpetual,
nonexclusive, royalty free, fully paid up, fully sub-licensable and transferable
license to TRTA to use, retain, and otherwise dispose of any user-related
information Licensee or its authorized users supply to TRTA (either directly or
through the Reqwired application or use of the Reqwired service) in the course
of this Agreement, subject to the provisions of Section 13 hereof. Without
limiting the foregoing, the parties agree that TRTA may not destroy such
Licensee or user-supplied information during the term.

3.2.3.2 The purpose of the license granted in this Section 3.2.3 is to allow for
the mobility and use of data associated with users of Reqwired products who
become unlinked from Licensee’s account. TRTA uses the license to permit
users, once they become unlinked from Licensee’s account, to view, modify, and
delete data entered into their accounts on the TRTA site while linked to
Licensee’s account. TRTA may also use this license to purge records not
associated with Licensee’s account should such records remain idle for a period
of time. TRTA may also use this license to analyze such information in order to
identify trends among Licensees and users and to facilitate improvement and
enhancement of the Reqwired Product. TRTA limits its use of the license
granted in this Section 3.2.3 to the purposes described herein.

3.3 For Software Products:

3.3.1 The software package represents one edition (the “Edition”) to the
Software Product. The Software Product is licensed but not sold to You. You
are aware that You are licensing an Edition of the Software Product, rather than
purchasing the Software Product outright. You further acknowledge and agree
that TRTA may cause the software templates or software system that delivers
the Software Product to become inoperable where the Edition has expired due to
passage of time, failure to remunerate, or other circumstances. TRTA reserves
the right to collect data from the computer the Software Product is installed on,
by the use of cookies or otherwise, to determine whether Licensee complies with
the terms of this Agreement.

3.3.2 Software Products are updated annually to provide You with the most

current content. During the term of this Agreement, revised editions of the

Software Product will automatically be made available to You at the price in

effect at the time of the update, unless and until either party gives the other
party notice of termination.

3.3.3 You may make an archival copy of the Software Product for the sole
purpose of backing up the Software Product, so long as You reproduce and
include the copyright notice on the backup copy. The Software Product is
licensed only to You.
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3.3.4 Upgrades For DocsEngine Services: From time to time TRTA may
upgrade the DocsEngine website. TRTA has the right to determine if such
upgrades will be included as part of Your DocsEngine Services. To use a
DocsEngine Service identified as an upgrade, You may be required to pay an
additional fee for the upgrade.

4. Termination.

4.1 TRTA may terminate this Agreement and Your right to receive any further
Licensed Information if TRTA determines, at any time, that the provisions of this
Agreement have been violated, provided that TRTA gives You prior written notice and
the thirty (30) day opportunity to cure. If termination occurs, TRTA may recover, in
addition to any rights and remedies, the sum of (i) all unpaid charges outstanding, (ii)
the applicable charges through the end of the term of the Agreement, and (iii)
reasonable attorneys’ fees.

4.2 For Information Products: You may terminate this Agreement as it relates to
Your license to the Information Products by providing prior written notice before the
end of the then-current term to TRTA, P.O. Box 966, Fort Worth, TX 76101-0966; 1-
800-431-9025. Termination will be effective at the end of the then-current term.

4.3 For Software Products: You may terminate this Agreement as it relates to Your
license to the Software Products at any time by discontinuing all use of the Software
Products, returning the Software Product and any copies to TRTA, and deleting and
removing any and all copies of the Software Product from any and all computer hard
drives and storage devices where it has been placed. Termination in no way entitles
You to a refund.

5. Computer Equipment & Software. You are solely responsible for selecting,
purchasing, installing, and maintaining the equipment, software, and telecommunications
needed to access any part of the Licensed Information. Your failure to do so does not
relieve You of Your payment obligations to TRTA.

6. TRTA's Advisory Responsibilities.
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6.1 TRTA reserves the right to charge additional service fees if You seek assistance on
matters not directly relating to Your ability to access or use the Licensed Information.
TRTA will provide You with prior written notice of the amount of such additional
service fees before providing any additional services to You.

6.2 TRTA does not provide services as a professional expert or advisor regarding Your
computer or Your information needs. TRTA is not responsible if Your information
requirements change, resulting in the Licensed Information becoming incompatible
with Your needs.

6.3 The Licensed Information, or any support given by TRTA’s technical support staff,
are in no way substitutes for assistance from legal, tax, accounting, or other qualified
professionals. If legal advice or other expert assistance is required, the services of a
competent professional person should be sought.
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6.4 Network Installation & Support For Software Products. To assure
successful installation of Software Products, the Licensee will provide a qualified
installer to install and configure network hardware and software. The Licensee will
provide a qualified person to handle all administrative functions including, but not
limited to, handling new user accounts and workstations, network passwords and file-
sharing status, hardware, and printers. TRTA will only provide telephone support for
Software Products installed on local area and server-based networks, which
incorporate hardware and network operating software officially supported by TRTA.

7. Permitted Uses of Licensed Information. You are entitled to access Licensed
Information from TRTA only during the term of this Agreement. You may utilize the
Licensed Information for Your own internal use only or on behalf of Your clients in the
normal course of Your business.

8. User Access.

8.1 For Information Products. You must purchase a license for each user who will
access, search, and display the Information Products. Your charges for multiple users
are based on the number of users who will display Information Products.

8.2 For Software Products:

8.2.1 Single-User License. You may only use the Software Product on a
single computer at one time. You may not distribute copies of the Software
Product in any form to others, nor disseminate, distribute, or resell the Software
Product in any manner. You may not electronically transfer the Software
Product from one computer to another over a network or otherwise.

8.2.2 Multi-User License. You may store or install a copy of the Software
Product on a storage device, such as a network server, used only to install or
run the Software Product on Your other computers over an internal network;
however, You must acquire and dedicate a license for each user of the Software
Product. You will ensure that the number of users of the Software Product will
not exceed the number of authorized users.

9. Increased Use Due to Mergers or Acquisitions. If, as a result of a merger or
acquisition, the number of Licensee’s authorized users changes substantially [greater than
ten percent (10%)] affecting usage rates of the Licensed Information, TRTA and Licensee
agree to renegotiate the license fees detailed in the Order Form in good faith, within sixty
(60) days of the completed merger or acquisition.

10. Limitations on Use.

10.1 You must restrict access to the Licensed Information to Your employees who
require access in the performance of their employment duties.

10.2 Instructional guides and materials are provided solely to support Your authorized
use of the Licensed Information. Licensed Information, or any part thereof, may not
be used in any manner, except as expressly permitted under this Agreement.
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You may not copy, modify, adapt, translate, reverse engineer, decompile, disassemble,
create competitor products, or create derivative works based on the Licensed
Information, or the written materials provided with or derived from the Licensed
Information, without prior written consent of TRTA and You shall not delete any
proprietary designations, legal notices or other identifiers belonging to third parties
from any information obtained or sent using the Licensed Information. The product’s
component parts may not be separated for use on more than one computer. You shall
not sell, assign, disclose, furnish, or redistribute any Licensed Information to any other
person, firm, corporation, or entity.

10.3 You may not use the software included with the product with any other
database(s), and You may not provide or allow access to the Licensed Information
other than for the exclusive use of Your employees.

10.4 While this Agreement is in effect, You may not use and/or permit any other
party to use the Licensed Information for any illegal purposes.

10.5 For Software Products:

10.5.1 TRTA cannot and does not guarantee or warrant that files available for
downloading through its websites will be free of viruses, worms, Trojan horses
or other code that manifests contaminating or destructive properties.

10.5.2 You agree that the Internet is not a secure network and that third
parties may be able to intercept, access, use or corrupt the information You
transmit over the Internet. TRTA is not responsible for invalid destinations,
transmission errors, or corruption, interception or security of Your data.

10.5.3 TRTA does not warrant that its websites will be uninterrupted or error-
free. You further understand and agree that delays and disruptions of other
network transmissions are completely beyond the control of TRTA.

10.5.4 You shall comply with all applicable local, state, national and
international laws and regulations, including those related to data privacy,
international communications, and exportation of technical or personal data. You
represent that You are not a specifically designated individual or entity under
any US embargo or otherwise the subject, either directly or indirectly (by
affiliation, or any other connection with another party) of any order issued by
any agency of the US Government limiting, barring, revoking or denying, in
whole or in part Your US export privileges. You agree to notify TRTA if You
become subject to any such order.

10.5.5 You shall not impersonate any person or use a false name while using
the Software Product. You agree to obtain all required permissions if You use
the Software Product to receive, upload, download, display, distribute, or
execute software or perform other works protected by intellectual property laws
including copyright, trademark, trade secret and patent laws. You agree to
cooperate with TRTA and provide requested information in connection with all
security and use matters. You agree to notify TRTA promptly if You suspect
unauthorized use of TRTA’s websites or of Your user ID. You remain liable for
unauthorized use until Your notification to TRTA.
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You agree that Your name, user ID, and other identifying information may be
placed in TRTA’s user directory.

11. Limitation of Liability.

11.1 EXCEPT FOR SECTION 11.5.1, THE PRODUCT AND LICENSED INFORMATION ARE
PROVIDED “AS IS” AND NEITHER TRTA NOR ANY THIRD PARTY SOFTWARE OR DATA
PROVIDER MAKES ANY WARRANTY OR REPRESENTATION, EITHER EXPRESS OR
IMPLIED, WITH RESPECT TO ANY LICENSED INFORMATION PROVIDED, INCLUDING
ITS QUALITY, ACCURACY, PERFORMANCE, MERCHANTABILITY, OR FITNESS FOR A
PARTICULAR PURPOSE. YOU ASSUME THE ENTIRE RISK AS TO THE RESULTS AND
PERFORMANCE OF THE LICENSED INFORMATION. TRTA DOES NOT WARRANT,
GUARANTEE, OR MAKE ANY REPRESENTATIONS REGARDING THE USE OF, OR THE
RESULTS OBTAINED WITH THE LICENSED INFORMATION IN TERMS OF ACCURACY,
CORRECTNESS, OR RELIABILITY.

11.2 IN NO EVENT WILL TRTA OR ITS THIRD PARTY SOFTWARE OR DATA PROVIDERS
BE LIABLE FOR DIRECT, INDIRECT, SPECIAL, INCIDENTAL, OR CONSEQUENTIAL
DAMAGES ARISING OUT OF DELAYS, ERRORS, OMISSIONS, INACCURACIES, OR THE
USE OR INABILITY TO USE THE LICENSED INFORMATION OR DOCUMENTATION, OR
FOR INTERRUPTION OF THE LICENSED INFORMATION, FROM WHATEVER CAUSE.
THIS WILL APPLY EVEN IF TRTA OR ITS THIRD PARTY PROVIDERS HAVE BEEN
ADVISED THAT THE POSSIBILITY OF SUCH DAMAGES EXISTS.

11.3 SPECIFICALLY, NEITHER TRTA NOR ANY THIRD PARTY PROVIDER IS
RESPONSIBLE FOR ANY COSTS, INCLUDING THOSE INCURRED AS A RESULT OF LOST
PROFITS OR REVENUE, LOSS OF DATA, THE COST OF RECOVERING SUCH PROGRAMS
OR DATA, THE COST OF ANY SUBSTITUTE PROGRAM, CLAIMS BY THIRD PARTIES, OR
FOR OTHER SIMILAR COSTS. EXCEPT FOR TRTA’S INDEMNIFICATION OBLIGATIONS
SET FORTH IN SECTION 12.2 OR IN THE CASE OF TRTA’S BREACH OF SECTION 13,
IN NO CASE WILL TRTA'S OR ANY THIRD PARTY PROVIDER'S LIABILITY EXCEED THE
AMOUNT OF THE LICENSE FEES PAID.

11.4 IN NO EVENT SHALL LICENSEE BE LIABLE FOR ANY SPECIAL, INDIRECT,
INCIDENTAL, CONSEQUENTIAL OR PUNITIVE DAMAGES BASED ON ANY THEORY OF
CONTRACT, TORT, STRICT LIABILITY, STATUTE OR UNDER ANY OTHER LEGAL OR
EQUITABLE PRINCIPLE OR OTHERWISE.

11.5 FOR SOFTWARE PRODUCTS:

11.5.1 WITH RESPECT TO THE PHYSICAL CD-ROM(S), DVDS, AND PHYSICAL
DOCUMENTATION, TRTA WARRANTS THAT THESE ITEMS WILL BE FREE FROM
DEFECT IN MATERIALS AND WORKMANSHIP FOR A PERIOD OF THIRTY (30)
DAYS FROM THE DATE THE LICENSE IS PURCHASED. IN THE EVENT OF
NOTIFICATION WITHIN THE WARRANTY PERIOD OF DEFECTS IN MATERIALS OR
WORKMANSHIP, THE DEFECTIVE CD-ROM, DVD, OR DOCUMENTATION WILL BE
REPLACED SO LONG AS YOU MAIL, FREIGHT PRE-PAID, THE DEFECTIVE
MATERIALS TO TRTA. THE SOLE REMEDY FOR BREACH OF THIS WARRANTY
WILL BE LIMITED TO REPLACEMENT OF THE DEFECTIVE DOCUMENTATION, CD-
ROM OR DVD.
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11.5.2 TRTA’S SALESPERSONS OR SUPPORT PERSONNEL MAY HAVE MADE
STATEMENTS ABOUT THIS PRODUCT. ANY SUCH STATEMENT DOES NOT
CONSTITUTE A WARRANTY AND WILL NOT BE RELIED ON BY YOU IN DECIDING
WHETHER TO PURCHASE A LICENSE FOR THIS PRODUCT.

11.5.3 SECTION 11.5.1 IS THE ONLY WARRANTY OF ANY KIND, EITHER
EXPRESS OR IMPLIED, (INCLUDING BUT NOT LIMITED TO THE IMPLIED
WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR

PURPOSE).

11.5.4 For DocsEngine Services:

11.5.4.1 TRTA warrants that the DocsEngine Service will perform
substantially in accordance with its documentation for a period of ninety
(90) days from the date in which TRTA began providing the DocsEngine
Service.

11.5.4.2 If an implied warranty or condition is created by Your
state/jurisdiction and federal or state/provincial law prohibits disclaimer of
it, You also have an implied warranty or condition, but only as to defects
discovered during the period of this limited warranty of ninety (90) days.
As to any defects discovered after the ninety (90) day period, there is no
warranty or condition of any kind.

11.5.4.3 Upgrades, updates, or supplements to the DocsEngine Service,
including without limitation, service packs or hot fixes provided to You
after the expiration of the ninety (90) day limited warranty period are not
covered by any warranty or condition, express, implied or statutory.

11.5.4.4 TRTA's and its third party providers' entire liability and Your
exclusive remedy shall be, at TRTA's option from time to time exercised
subject to applicable law, (a) return of an amount equal to the actual price
paid by You for the prior twelve (12) months of DocsEngine Service, or (b)
repair or replacement of the DocsEngine Service. You will receive the
remedy elected by TRTA without charge, except that You are responsible
for any expenses You may incur (e.g. cost of shipping any materials to
TRTA). This limited warranty is void if failure of the DocsEngine Service
has resulted from accident, abuse, misapplication, abnormal use or a
virus. Any replacement DocsEngine Service will be warranted for the
remainder of the original warranty period or thirty (30) days, whichever is
longer. To exercise Your remedy, contact: TRTA - AccuDraft, Attn:
AccuDraft Remedies, 8270 Woodland Center Blvd., Tampa, FL 33614.

12. Hold Harmless/Indemnification.

12.1 You agree to defend, indemnify and hold TRTA and any third party provider
harmless from and against all third party claims and damages (including reasonable
attorneys’ fees) regarding Your use of any Licensed Information, unless the claims or
damages are due to TRTA’s or any third party provider’s gross negligence or willful
misconduct or arise out of an allegation for which TRTA is obligated to indemnify You.
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12.2 TRTA shall defend, indemnify and hold You harmless at TRTA’s expense in any
suit, claim or proceeding brought against You alleging that Your use of any Licensed
Information delivered to You hereunder directly infringes a United States patent,
copyright, trademark, trade secret, or other third party proprietary right, provided
TRTA is (i) promptly notified, (ii) given the assistance required at TRTA's expense, and
(iii) permitted to retain legal counsel of TRTA’s choice and to direct the defense. TRTA
also agrees to pay any damages and costs awarded against You by final judgment of a
court of last resort in any such suit or any agreed settlement amount on account of
any such alleged infringement, but TRTA will have no liability for settlements or costs
incurred without its consent. Should Your use of any such Licensed Information be
enjoined, or in the event that TRTA desires to minimize its liability hereunder, TRTA
will, at its option and expense, (i) substitute fully equivalent non-infringing Licensed
Information for the infringing item; (ii) modify the infringing item so that it no longer
infringes but remains substantially equivalent; or (iii) obtain for Licensee the right to
continue use of such item. If none of the foregoing is feasible, TRTA will terminate
Your access to the Licensed Information and refund to You the applicable fees paid by
You for the infringing item(s). THE FOREGOING STATES THE ENTIRE LIABILITY OF
TRTA AND YOUR SOLE REMEDY FOR INFRINGEMENT OR FOR ANY BREACH OF
WARRANTY OF NON-INFRINGEMENT, EXPRESS OR IMPLIED. THIS INDEMNITY WILL
NOT APPLY TO ANY ALLEGED INFRINGEMENT BASED UPON A COMBINATION OF
OTHER SOFTWARE OR INFORMATION WITH THE LICENSED INFORMATION WHERE THE
LICENSED INFORMATION WOULD NOT HAVE OTHERWISE INFRINGED ON ITS OWN.

13. Confidentiality.

13.1 Confidentiality Obligations. During this Agreement negotiation process and
subsequent term of this Agreement and thereafter, except as specifically provided
herein and/or to the extent reasonably necessary to perform its obligations or
exercise or enforce its rights hereunder, neither party shall provide or disclose to any
third party, or itself use, unless authorized in writing to do so by the other party or
properly directed or ordered to do so by public authority, any information or matter
that (i) constitutes or concerns this Agreement negotiation process and/or terms and
conditions of this Agreement, including pricing, (ii) is provided to it by the other party
hereunder or as a result hereof, or (iii) regards any dealings or negotiations with the
other party related to this Agreement.

13.2 Limitation on Confidentiality. Except with respect to information or matter
constituting or concerning the terms and conditions of this Agreement or regarding
any dealings or negotiations between the parties hereunder, the parties will have no
confidentiality obligation under Section 13.1 hereof with respect to any information or
matter specified therein that (i) is already known to them, (ii) is rightfully disclosed to
them by a third party that is not acting as an agent or representative for the other
party, (iii) is independently developed by or for them, (iv) is publicly known, or (v) is
generally utilized by unaffiliated third parties engaged in the same business or
businesses as the parties. Any party claiming an exception to Section 13.1 hereof
under this Section 13.2 will have the burden of proving the basis for the exception.

13.3 Confidentiality Standard. The parties shall follow the same procedures to
insure their compliance with the requirements of Section 13.1, 13.2, and 13.3 hereof
as they follow to protect their own confidential and proprietary information and matter
of a similar nature.
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13.4 For Reqwired Products: TRTA agrees that it will not disclose any information
regarding Licensee’s users except to Licensee, the respective user, as permitted by
that user, or to TRTA’s subsidiaries or affiliates who need such information in
connection with the performance of TRTA’s obligations under this Agreement with
respect to the Reqwired Products. Notwithstanding the foregoing, from time to time
TRTA may retain third-party contractors to perform services for it or on its behalf.
Information regarding Licensee’s users may be disclosed to those contractors, but
only pursuant to a contractual requirement that they abide by the provisions of this
Section and not re-disclose that information to any other third party except at TRTA’s
direction and only to perform the contracted service.

14. Miscellaneous.

30

14.1 TRTA retains all rights not expressly granted to You in this Agreement. The
software, material, content, and related documentation in the Licensed Information
are protected by copyright laws and international copyright treaties, as well as other
intellectual property laws and treaties. Nothing in this Agreement constitutes a waiver
of TRTA's rights under the applicable copyright law. This license is non-exclusive. In
the event that You terminate this Agreement, You agree to erase all software. TRTA
will not be responsible for performance problems due to circumstances beyond its
reasonable control.

14.2 This Agreement, including the information on Your Order Form, constitutes the
entire contract between You and TRTA. All prior agreements and all oral or collateral
representations, agreements, and understandings are superseded by this Agreement.
If any of the provisions within the License Agreement and Order Form are
contradictory or inconsistent, then the provisions of this License Agreement will
control unless the Order Form indicates otherwise.

14.3 Except as expressly provided above, this Agreement, or any part thereof, cannot
be changed, waived, or discharged other than by a statement in writing signed by You
and TRTA.

14.4 If a court of competent jurisdiction declares any section of this Agreement to be
invalid, unlawful or unenforceable as drafted, such section will be amended and
construed in a manner designed to effectuate the purposes of the section to the fullest
extent permitted by law. If such section can not be so amended and construed, it
shall be severed, and the remaining sections will remain unimpaired and in full force
and effect to the fullest extent permitted by law.

14.5 TRTA may assign or transfer its rights in this Agreement. You may not
sublicense, assign, or transfer Your interests in this Agreement.

14.6 Notices under this Agreement will be considered to have been given when
mailed by first class mail, postage paid, to Thomson Reuters (Tax & Accounting) Inc.,
P.O. Box 966, Fort Worth, TX 76101-0966 and to You at Your address as indicated on
Your Order Form. Such addresses may be changed by notice as stipulated in this
Agreement.

14.7 This Agreement will be governed and construed in accordance with the laws of
the State of New York. You expressly agree that all actions taken in connection with
this Agreement and/or TRTA will be initiated in the State of New York.
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15. Government Licensees. This Licensed Information and related documentation
are provided to the federal government and its agencies with restricted rights. The
use, duplication, or disclosure by the government is subject to the restrictions set forth
in subparagraph (c)(1)(ii) of the rights in technical data and computer software clause
at DFARS 252.227-7013 or subparagraphs (c)(1) or (2) of the commercial computer
software-restricted rights at 48 CFR 52.227-19, as applicable.
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Menu Bar and Navigation

General Navigation

PPC's SMART Practice Aids™ uses an easy-to-navigate three pane design.

PPI:'s SMART Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2009 Rollforward]

File  Edit Wiew Insert Tools  Help

B o L|_| D @ | Affirrn | Affirm All | View Tip %25 Refresh C’Checkpoint
. Tdentified

Engagement Acceptance Form

Planning = As you complete the forms in
- - Step 1, add below any risk you
1. Identify Risks This form should be completed for all potential audit clents, The farm is a guide identify that could result in
01,1 for assessing potential clients, but it is not necessarily a complete listing of all material misstaternent of the
i factors that might be considered. Specific crcumstances may require additional finarcial statements.
Engagerment considerations. Explain any "ves” answers, excluding question 1. If questions & or - -
Acceptance Form 0 are answered “ves,” the firm i precluded from accepting the engagement. Errars in accounting
C¥-3 A Information gathered when completing or updating this form should be IFrproper revenue. .,
e ! considered when completing the "Risk Identification Form™ (ASE-CX-6.1) and the )
Understanding “Risk Assessrment Surmmary Form” (ASE-CX-7.1). Management owerride of..
the Entity and

Identifying Risks although this form should be prepared before the initial engagement, assessment
g of these factors continues throughout the engagement, At lzast annually the

o firmn should evaluate whether to continue auditing the client’s financial
Engagement staternents. This form, or the optional *Engagerment Continuance Form” (ASE-
Tearn Discussion Cx-1.2), can be used to identify issues that should be considered when making
the continuance decision, If this form is used to assess continuance, refer to the

£x-3.3) Fraud “List of Substantive Changes and Additions” included with each annual
Risk Inquiries supplement of the Suige to determine whether the form has been revised in the
Farm current edition, The Cormments column can be used to document the disposition

of any issues identified during the acceptance or continuance process,
HInternal Control

Yes No N/A Comments
1. ‘What services does the entity desire

2. Assess Effects from aur firm? .
of Risks Add Risk |
®3. Revigw and a. audit of financial statements? & ¢ Iﬁ Edit Risk |

Modify  Audit

Frograrms = 5 Delete Risk |
Ment = | ig Risk |

Navigation Pane

The Navigation pane is on the left side of the main application window. It displays all of the
steps in the engagement process and each form, procedure, and sub-step. Click a heading
in this pane to navigate to a new section or step. Use the drop-down menu to select the
Generation feature or view the disclosure checklist for the engagement.

Content Pane

The center pane displays the current form, procedure, risk, or program. Use the Content
pane to make changes to your engagement plan and input risks, procedures and planning
information.
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Right Pane

The right pane is variable and displays different information depending on the area,
engagement step, and SMART module being used.

= While completing Step 1 - Identify Risks, use the right pane to add or edit risks for
each audit area.

= The right pane is disabled for Step 2 - Risk Assessment.

= In Step 3 - Review and Modify Audit Programs, use the right pane to navigate and
add additional audit procedures to your audit programs.

= The right pane is disabled for the Generation action (selected from the Navigation
drop-down menu). Note: On older titles, the Generation functionality is accessed
from Step 4 - Generate Planning Forms and Audit Programs in the left (Navigation)
pane.

= When viewing a disclosure checklist, the right pane displays additional libraries of
disclosure notes

Pinning and Unpinning Panes

You can hide and display the Navigation pane and right pane using the "pin" icons.

Planning -

E 1. Identify Risks

B Cx-1.1:
Engagerment
Acceptance Form

Cx-3.1:
Understanding
the Entity and
Identifying Risks

Click the pin icon to unpin the pane. When you move the cursor off the pane it will collapse to
the side of the window.

= | & 0o @) | @ | affirm N % 53 @@ |afim |4

Mavigation

Engagem

Disclosure

-
o

0
[v1]
=

|!:|.E' EI!.I'I, = r-..]

5 1. Select \ = This form should be complatad for
Topics REL assessing potential clients, but it i
i [omg might be considered. Specific circy
» 2. Complete Information gathered when cormp
Disclosure carmpleting the *Risk Identification
Checklist Surnrmary Form™ (ASB-Ce-7.10.
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To display the pane, roll your mouse cursor over the grey bar and the pane will expand.
Click the pin icon to "pin" the pane in the open position. This feature is also available in
the right pane.

Use this action to give yourself more room to work in the center pane while completing
a form or assessment. You can then display the side panes as needed for navigation.

"How to" & Navigational Tips

When you first open a form, the "How to" & Navigational Tips window opens, with
helpful information specific to the section in which you're working.

PPC's SMART e-Practice Aids™ - "How to" & Mavigational Tips

The Identify Risks section contains the forms commonly used o obtain information about a client and document
audit engagement planning. Additional, optional forms may be added to this section, if necessary, by selecting
Tools / Optional Forms,

Mavigate from one form to another by clicking the Previous or Mext buttons at the bottorm of the screen.
Alternatively, you may move directly to a form by clicking the form name in the left-hand Mavigation pane.

Ag you complete this section, carefully consider your answers to the planning questions and identify any risks
that could result in material misstatement of the financial statements, When yvou identify a risk, enter it in the
right-hand pane by clicking the Add Risk button. The risks you enter will be carried forward to the risk
assessment screens in Step 2., where you will determine the appropriste audit response to therm,

Shiows tips For this seckion  MOTE: To re-enable these tips, select "Reset all
Tips" from the Help menu, Close

Shiow tips For all sections

The Show tips... options at the bottom of the window let you control when the window
displays.

If you clear the Show tips for this section check box, the tip information that is currently
displayed will no longer appear during the current or future work sessions. Tips that appear
in other sections are not affected.

If you clear the Show tips for all sections check box, this feature is disabled throughout
all sections during the current or future work sessions. No tips will appear.
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You can display the tips at any time for any section in SMART Practice Aids. Clicking View
Tip on the tool bar opens the "How to & Navigational Tips window for the section you're
currently viewing.

€' PPC's SMART e-Practice Aids™ [Virtual Gizmos, Inc. - Audit 2008]

File  Edit View Insert Tools  Help
SRR N e RN | | view Tip | Refresh

To re-enable the tips for all sections, select Reset All Tips from the Help menu:

Help

Tukarial

amart e-Practice aids Help F1

| Reset all Tips

About, .
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File
These options are available from the File menu on the main menu bar.
Name Description Shortcut
New Create a new engagement (Client or Master). ﬁlt +F+
Open Open an existing engagement. glt +F+
Close Close the open engagement. élt +F+
Save Save the current engagement. Is“t +F+
Save the current engagement and specify a Alt + F +
Save as g
filename. A
Delete Delete a client or an engagement. Slt +F+
Backup Create a backup of an engagement. IB“t +F+
Restore Restore an engagement from a backup. Qlt +F+
I Finalize an engagement and change the Alt + F +
Finalize
engagement to a read-only status. F
Reset to In Reset an engagement with a "Finalized" status to Alt + F +
Progress "In-Progress and allow user modifications. I
Rollforward Create a new engagement based on a prior period Alt + F +
engagement. w
Exit Exit the program. Qlt +F+

Users who install SMART Practice Aids - Internal Control will see the following additional
option on the File menu:

Enable Internal Activates SMART Practice Aids - Internal Control for | Alt + F +
Control the engagement. E

Users who install SMART Practice Aids - Disclosure will see the following additional
option on the File menu:

Update Disclosure | Checks for updates to the current Disclosure N/A
Checklist Checklist

IV!alntaln Firm Launches the Firm Library application N/A
Library
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These options are available from the Edit menu on the main menu bar.

Name Description Shortcut
Copy Copy the selected text. I:!tc"' E
Paste Paste the selected text. ﬁltp+ E
Edit a procedure, practical consideration,
. " Alt + E
Modify... control, test procedure, objective, or +F
exception.
Delete a custom procedure, category,
e Alt + E
Delete control, test procedure, objective, or +D
exception.
Reset Procedure Reset a procedure to its original format and | Alt + E
content. +R
Edit Planning Form Edit the name/file name of the selected Alt + E
Title/File Name form. (2007 and later titles) +F
Define general engagement options such as Alt + E
Engagement Setup the included audit areas and file properties +E

(engagement name, client name).

Users who install SMART Practice Aids - Internal Control will see the following additional

options on the Edit menu:

Assign Test Procedures

Assign test procedures for a control.

N/A

Reset Control

Reset a control to its original format and
content.

N/A

Users who install SMART Practice Aids - Disclosure will see the following additional

options on the Edit menu:

Reset Disclosure Item...

Reset a disclosure item to its original
format and text.

N/A
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View

These options are available from the View menu on the main menu bar.

Name

Description

Shortcut

Practical Considerations

Toggle the display of Practical Considerations
within the included audit procedures and
planning forms. Practical Considerations are
designated by blue text.

Alt + V
+P

Identified Risks

View the list of identified risks for the active
audit area.

Alt +V
+ R

Show Modified Step Flag

Toggle the display of the modified step flag
within the audit procedures. Click the flag
icon to view the original PPC procedure text
and the procedure as currently modified. In
the case of an engagement that has been
rolled forward, click the flag icon to view the
procedure used in the prior period, the
original PPC procedure for the current period,
and the procedure as currently modified. In
either case, you have the option to select the
version you want to use in the current
engagement.

Alt +V
+M

Show Prior Period
Selected Steps Flag

Toggle the display of a prior period selected
steps flag icon. This flag displays in the right
pane of the audit procedures review screen.
It designates steps that were selected in the
prior period. This feature is only available for
engagements which have been rolled
forward.

Alt + V
+S

Note: SMART Practice Aids applies your View menu settings to the entire engagement for

that session.
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Users who install SMART Practice Aids - Internal Control will see the following additional
options on the View menu:

Item

The Item sub-menu contains these actions:

Name

Description

Shortcut

Objective
Attributes

Opens a new
window that
displays
information about a
selected objective.

Control
Attributes

Opens a new
window that
displays
information about a
selected control.

Exceptions

Opens a new
window that
displays
information about a
selected exception.

Users who install SMART Practice Aids - Disclosure will see the following additional

options on the View menu:

Item

The Item sub-menu contains these actions:

Name

Description

Shortcut

Disclosure Note

Opens a new
windows that
displays
information about a
selected Disclosure
Note.
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Insert

These options are available from the Insert menu on the main menu bar.

Name Description Shortcut
Insert a custom audit procedure above the
Procedure highlighted text. Use this to define your own audit Alt + 1+
Above procedures and objectives. Highlight a procedure or P
partial text in the center pane to activate this option.
Insert a custom audit procedure below the
Procedure highlighted text. Use this to define your own audit Alt + I+
Below procedures and objectives. Highlight a procedure or R
partial text in the center pane to activate this option.
Insert a new procedure category above the
highlighted text. Use this to add custom procedure Alt + I+
Category Above categories into your audit plan. Highlight a procedure
) . ) . Cc
or partial text in the center pane to activate this
option.
Insert a new procedure category below the
highlighted text. Use this to add custom procedure Alt + 1+
Category Below categories into your audit plan. Highlight a procedure A
or partial text in the center pane to activate this
option.
Add multiple copies of forms to an engagement. Alt + I +
Add Forms... (2007 and later titles) F
Remove a form from an engagement. (2007 and Alt + I +
Remove Form .
later titles) E

Users who install SMART Practice Aids - Internal Control will see the following additional

options on the Insert menu:

Add Objective

Specify a new objective to be added to a list of
process level controls or general computer controls.

Add Control

Specify a new control to be added to a list of
controls.

Add Exception

Specify a new exception to be added to the
Exception Summary form.
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options on the Insert menu:

Add New Note Add a new note to the selected disclosure topic. N/A
Topic Above Add a new topic above the selected disclosure topic. N/A
Topic Below Add a new topic below the selected disclosure topic. N/A
Topic Child Add a child topic to the selected disclosure topic. N/A
Requirement Add a new disclosure requirement above the

Above selected requirement. N/A
Requirement Add a new disclosure requirement below the selected N/A
Below requirement.

Requirement Add a child disclosure requirement to the selected N/A

Child

requirement.
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Tools

These options are available from the Tools menu on the main menu bar.

Name Description Shortcut
Add a new risk to the current form. (Available when Alt + T
Add Risk working in the 1. Identify Risks section and 2. Assess +A
Effects of Risks.)
. Add optional forms to your engagement. The new forms will
?ptlonal be visible in the 1. Identify Risks section of the Navigation Alt +T
orms . + F
pane. (2006 titles only)
Transfer - At +T
Engagement Transfer an existing engagement to another database. + T
Receive Import an existing engagement into your database Alt + T
Engagement P 9 engag Y ' + R
Delete Select and delete files that have been transferred to Alt +T
Transfer
. another database. +D
Files
Delete ) .
Backup Select and delete backup files that have been created using At +T
. the File | Backup action. +D+D
Files
. ' . . . . Alt+T
Affirm Confirm a prior period assertion for the current period. +M
. i . . . . Alt+T
Affirm All Confirm all prior period assertions for the current period. +L
Update Update an audit program within the current engagement to
SMART include user's changes to the generated version of the same
Engagement | audit program document.
The Options sub-menu contains these actions:
Name Description Shortcut
Define default file
locations for
. File engagement backups, Alt+T+O Alt + T
Options Locations transferred +F +0
engagements, and
generated Practice Aids.
Set the location of
Content reference materials such At+T+O0O
Settings as PPC Guidance and +S
Checkpoint.
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Point to

Change the database for

Different | your PPC's SMART ﬁ'tp*' T+0
Database Practice Aids client.

Set the database to use
Point to for loading your firm
Firm libraries. (If you have N/A
Library the Disclosure module
Database installed, this option will

be available.)
Application | Change your user name; | Ak + T+ O
Settings set multi-user options. + A

Help

These options are available from the Help menu on the main menu bar.

Name Description Shortcut

Smart Practice .

Aids Help Access the online help system. Alt + H+ H

Quick Tour

(display Launch the SMART Practice Aids multimedia tutorial. Alt+H+T

tutorial)
Access the SMART Practice Aids Documentation

Documentation | launch page on the R&G Workflow & Guidance Alt+H+D
Knowledgebase.

Support on the Access the SMART Practice Aids Product Support

Wepbp page on the Research & Guidance Customer Help Alt+H+ S
Center Web site.

Frequently Access the SMART Practice Aids - Frequently Asked

Asked Questions page on the Research & Guidance Alt+H+F

Questions Customer Help Center Web site.

Reset All Tips Re-enable th_e How to" and Navigational Tips if they Alt + H 4+ R
have been disabled.

About... View the Smart Practice Aid version and license Alt+H+A

information.
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Multi-User Controls

About Multi-User

SMART Practice Aids' Multi-User features provide the means for more than one user to
work on different parts of an engagement while protecting against conflicts such as those
created by users attempting to edit the same input screens.

When you first open SMART Practice Aids, you are asked to provide a username, which is
used in facilitating a multi-user engagement. If necessary, you can later change your
username by selecting an option from the Tools menu.

When Multi-User is active, each form is locked, until one of the users chooses to edit the
form. The user must respond to a prompt that asks "Would you like to Edit this form?"
When leaving the form, the user is prompted to save changes and can specify whether to
allow other users to edit the changed form.

Users can elect whether to activate Multi-User when opening an engagement. An option
is also available from the Tools menu that lets the user turn Multi-User on or off for an
engagement that is already open.

For best results in establishing a multi-user environment, users should be pointed to a
shared database. For instructions on installing a shared database, visit the SMART Practice
Aids Product Support information at http://support.rg.thomson.com/smartepractice and
download the PPC's SMART Practice Aids Getting Started Kit.

Multi-user in the Disclosure Module and Firm Library Application

Multiple users are not available in engagements using only the Disclosure module. Only one
user can have this type of engagement open for editing at any given time. The same also
applies to users working in a firm library using the Firm Library application. Only one user
can have a firm library open for editing at any given time.

Providing a Username

When you first open SMART Practice Aids, you are prompted to provide a username.

PPC's SMART Practice Aids™

Please provide a usemame. (This will only be used to
communicate information in a multi-userengagement)

MOTE: Your username can be changed later by navigating to
Tools | Options | Application Settings
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Type a username of your own choosing and click OK. Note that your username will not be
used for any purpose other than to communicate information in a multi-user engagement.

Note: To avoid confusion, make sure your username is unigue and not likely to be selected
by other users in your engagement.

As the information above the OK button indicates, you can change your username by
selecting Options from the Tool menu and then clicking the Application Settings option.
Make sure that all engagements are closed before performing this task.

Tools

Add Risk...
Transfer Engagement. ., F10
Receive Engagement. .. Shift-+F10

Delete Transfer Files

Delete Backup Files

AFFirmi
AFfirmn Al

Ciptions » File Locations. .,

Zontent Setkings. ..

Paink ko Different Dakabase. ..

Application Settings. ..

On the General tab of the Options - Application Settings window, you can specify a new
username by overtyping the username you previously specified.

General | Multi-User |

Usernarme: |eesmith

Mote: You must close any open engagements before changing wour username,

Close
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Allowing Multi-User

You have the option, when opening an existing engagement, to allow multiple users to
work on the engagement at the same time. Otherwise, other users who have access to
the engagement will only be able to open the engagement in read-only mode.

When you select Open from the File menu or click the Open button on the tool bar, the
Open Engagement window opens.

Select Database |(Ioca|]| j Browse |
celect Client Name | Virtual Gizmes, Inc. - Audit 2009 =
Engagement Name Status Last Modified Date
2008 Monpublic based on Master In Progress 10/ 19
Audit 2009 In Progress 10/2a/2009
 Allow multi-user for this engagement * Do not allow multi-user for this engagement

(Multiple users can work on this engagement at the same time) {(Other users will have read-only access to the engagement)

MLlti-user Help. .. Open Cancel

Choose from the options below the Engagement list. Select Allow multi-user for this
engagement to allow multiple users to edit parts of the engagement at the same time.
Select Do not allow multi-user for this engagement to restrict all other users to read-
only access. Do not allow multi-user for this engagement is the default selection.

If an engagement is already in use with Do not allow multi-user for this engagement
selected, a /Jock symbol appears on the left of the engagement listed in the Open
Engagement window.

Engagement Name Status
1) M5B S5-10-08 In Progress
Audit 2002 In Progress
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If you attempt to open the "locked" engagement, a message informs you that you can only
open the engagement as read-only.

PPC’s SMART Practice Aids™

The engagement is currently in use by another user and will be opened as read-only.
Do wou wank Eo conkinue?

You can change the multi-user option for an open engagement by clicking Options on the
Tools menu and selecting Application Settings. On the Multi-User tab of the Options -
Application Settings dialog box, select the multi-user option to which you want to reset.

Options - Application Settings

General  Multi-Liser

% Allowy Multi-user for this engagement.,
(Multiple users can work on this engagement at the same time)

" Do nat alow Multi-user for this engagement.,
(Other users will have read-only access to the engagernent )

Multi-uzer Help, .. |

Release Locks |

¥ Enable prompt to keep or release locks after save,

(our current setting is to "Release Locks".)

Close

When switching from the Do not allow... option to the Allow... option, you must first save
the engagement.
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Editing a Form

When you use SMART Practice Aids with Multi-user allowed, controls are in place to prevent
conflicts between users.

When you first attempt to enter or edit information on a data entry screen, the following
prompt appears:

PPC’'s SMART Practice Aids™ E2

Wauld wiaou like to Edit Ehis Farm?

Yes Mo |

Selecting Yes places a lock on the form. No other users are able to edit the form until you
release the lock.

You can bypass the above prompt by clicking on the data entry screen with your right
mouse button and selecting Edit Form.

Yes No N/A Comments
1. what services does the entity desire from our firm?
a.  Audit of financial statements? Edit Form ~
Cut =
b, Application of procedures to additional in Copy “
accompanying the audited financial state i =
(Specify. ) e -
I Delete
Select Al
C. Preparation of financial staternents? Insert Fow -
Delete Row il
d. Preparation of tax returns? (Specify, ) add Risk N
Toggle Practical Considerations =
AfFirm
AFFirm R
AfFFirm Table
AfFirm Al
ol 2 it = |

Selecting Edit Form places a lock on the form. No other users are able to edit the form
until you release the lock.
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Note: While a lock generally applies to an entire form, there may be situations where not
all items on a form are locked, due to data being shared between two or more forms.

The option to release locks appears whenever you attempt to save the engagement. You
can save your work at any time by selecting Save or Save As from the File menu or by
clicking the Save tool. If you attempt to access another form without first saving, you are
prompted to "Save Now" or "Save Later."

PPLC’s SMART Practice Aids™ - Save

i Changes have been made to the engagernent. Do you
- 1) want to save?

Save MNow Save Later

When you elect to save the engagement, the Saving dialog box appears, giving you the
option to specify whether to unlock the form.

PPLC’s SMART Practice Aids™ - Saying

i l) Chioosing the Release Locks option will allow other users to

perform work in the forms you just finished.

Release Locks |

Chioosing the Keep Locks option wil maintain the forms and will
hiot allow abyone else to performn work in those areas,

keep Locks |

[~ Maintain this setting far me.
Mote: To enable this in the Future goto "Toals | Options | Application Setkings,.." -

Click Release Locks to allow other users to edit the form. If you want to perform edits on
the form in the future, you will have to elect to edit the form again, as explained at the
beginning of this topic.

Click Keep Locks to keep other users from editing the form. You alone will continue to
have the ability to edit the form.

Select Maintain this setting for me if you want to continuing using Release Locks or
Keep Locks as your selection while you continue editing and saving forms. This will
automate the setting you select and prevent this prompt from appearing whenever you
save a form.

49



SPR User Guide

To disable the Maintain this setting for me option, click Options on the Tools menu and
select Application Settings. On the Multi-User tab, select Enable prompt to keep or
release locks after save and click Close.

Options - Application Settings

General  Multi-User

= Allowy Multi-user for this engagement.,
(Multiple wsers can work on this engagement at the same time)

= Do not allow Multi-user for this engagement.
(Other uzers will have read-only access to the engagerment )

Multi-user Help... |

Release Locks |

[” Enable prompt to keep or release locks after save,

{our current setting is bo "Release Locks". )

Close

Your current setting is indicated below the option. After selecting the Enable prompt...
option, you will again be prompted to Release Locks or Keep Locks whenever you save
the engagement. Once you release locks for a form, another user can open and edit the
form.

Use the Refresh button to update your copy of the engagement with changes from all other
users in your multi-user environment.

PPE‘s SMART Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2009]

File  Edit “iew Insert  Tools  Help
B a L7 E_| & | Affirm | AFFiem Al | Views Tip | 2 Refresh ﬁcheckpu:uint

Engagement.

Planning -

EI1. Identify Risks This form should be completed for all potential au
o Cx-1.1; clients, but it is not necessarily a complete listing «

£ ; drournstances may require additional consideratior
e guestions & o 9 are answered “ves,” the firm is £
acceptance Form | gathered when completing or updating this form

B of e e - ot ' [ T

Clicking Refresh lets you edit an engagement on one machine and then allow someone on
another machine to see your changes. Refresh updates the engagement with the most
current saved information from each user.
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The following list describes Multi-User related messages you may encounter:

Engagement Rollforward

Icon

Message

Scenario

Multi-user must be enabled since
others are currently working in
the engagement.

User attempts to get an engagement-level lock
(during Create New, or Open Engagement)
but is unsuccessful because other locks in the
engagement prevent the user from getting the
requested lock.

This is currently locked for
editing by [User ID].

User attempts to edit or delete an item (or
form) that is locked explicitly by another user.

This item is currently locked for
editing by someone else.

User attempts to edit something that is locked
by another user.

This form cannot be edited at
this time. [User ID] is making
changes affecting the overall
engagement structure. Please
try again after [User ID] has
exited the engagement or saved
his or her work and released
forms for editing by others.

User attempts to get a lock on something in
the engagement but is unsuccessful because
the entire engagement is temporarily locked
to process engagement-level changes.

WARNING: Choosing this
option will prevent other users
from saving further changes to
the engagement until the
engagement is opened again.
Continue to release all locks in
the engagement?

User selects to perform a lock override and
release all locks in the engagement.

Some items on this form are
locked for editing by someone
else and cannot be edited.
Select the Refresh button in the
toolbar to get the latest changes
to the engagement.

User is able to get a form-level lock, but some
shared items could not be locked.

Other users are working in this
engagement and changes have
been made that haven't been

saved. Continue with Save As?

User performs a Save As of an engagement
while locks exist in the engagement by other
users.

This function cannot be
performed while others are
working in the engagement.
Please try again after other
users have exited the
engagement or saved their work
and released their forms for
editing by others.

User attempts to get an engagement-level lock
(during Rollforward, Backup, Transfer,
Finalize, Delete) but is unsuccessful because
other locks in the engagement prevent the user
from getting the requested lock.
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Some responses on this form User has selected the Affirm All option, but
. could not be affirmed because some items on the form are locked by other
!.r,l they are locked for editing by users and cannot be affirmed.
someone else in the
engagement.
“ The item you were viewing was User is viewing a form and selects Refresh or
!.r,' removed from the engagement the Edit option, but a different user has deleted
by another user. or removed the item from the engagement.

Engagement Rollforward

Types of Rollforward
Engagement Rollforward allows you to:

= Create a new engagement based on a prior-period engagement.

*» Bring forward settings and customization from the prior-period engagement.

= Optionally bring forward planning form responses, identified risks, risk assessments,
and audit approaches from the prior-period engagement.

* View significant PPC changes to planning form questions and audit procedures.

» View differences between current-period audit procedures and procedures used in
the prior period.

The SMART Practice Aids Rollforward feature provides two different ways to create a new
client engagement and transfer prior-period engagement answers and customizations into
it—rollforward to a new client engagement or merge with a master engagement.

Rollforward the Client Engagement to a New Client Engagement

Considered the “typical” rollforward method, this option creates a new engagement based
on an equal or newer version of the Tools title used to create the original engagement, then
transfers the selected prior-period engagement data into it.

Merge the Client Engagement with a Master Engagement

This option is useful for firms that want their auditors to begin with the current master
engagement (created and maintained by the firm) but want the new engagement to include
responses and other data from the prior-period engagement. It allows firms to effectively
use master engagements without losing documentation that was created in the prior period
client engagement. When this option is chosen, the selected master engagement and prior-
period client engagement are merged as follows to form the new client engagement:

» Planning forms — Planning forms present in either the master engagement or
prior-period client engagement will be included in the new engagement. If a planning
form is present in both the master and prior-period engagement, the title of the form
will be as it appears in the master engagement unless you modified the form’s title in
the prior-period engagement. In that event, the form’s title will be the prior-period
engagement’s modified form title.
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= Planning form responses — Any planning form responses contained in the master
engagement will appear in the new engagement. However, if you choose the option
to roll forward planning form responses from the prior-period engagement, the
master engagement responses will be replaced by the prior-period engagement
responses.

» Identified risks — Identified risks from the master engagement will appear in the
new engagement. If you choose the option to roll forward identified risks from the
prior-period engagement, those risks also will appear.

» Included audit areas — Audit areas selected for inclusion in either the master or
prior-period engagement will be selected for inclusion in the new engagement. If you
modified the name of an audit area in the prior period, the modified name will be
used in the new engagement.

= Responses to setup questions — Engagement setup questions, such as “Is the
engagement a DOL limited-scope audit?” and “"Do OMB Circular A-133 (Single
Audit) requirements apply to this engagement?,” vary by title. Generally, the setup
question responses for the prior-period client engagement and the master
engagement must match or the merge will not continue. An exception is that the
“Is this an initial audit?” setup question responses may differ.

Best Practice Tip: If you want to maintain master engagements and use the
Merge with Master Engagement rollforward feature, create separate master
engagements for each type of audit your firm’s clients may need. For example,
create a defined benefit plan master that is not a DOL limited-scope audit and
another defined benefit plan master that is. Then rollforward the prior-period
engagement by merging with the appropriate master engagement.

» Risk assessments and audit programs — You must specify for each audit
area how risk assessments and audit programs in the new engagement will be
determined.

Best Practice Tip: Typically, you would use the Merge with a Master rollforward feature
only if you intend to use the Master Engagement’s risk assessments and audit programs
for one or more audit areas.

No data related to SMART Practice Aids™—Internal Control or SMART Practice Aids™—
Disclosure is retained in a master engagement. Consequently, data related to those
modules, if present in the prior-period engagement, will carry forward to the new
engagement following the same rules for rollforward of a client engagement to a new
client engagement (i.e., the “typical” rollforward).
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Rollforward a Client Engagement to a New Client Engagement

Engagement Rollforward allows you to:

» Create a new engagement based on a prior period engagement.
*» Bring forward settings and customization from the prior period engagement.

= Optionally bring forward planning form responses, identified risks, risk assessments,
and audit approaches from the prior period engagement.

» View significant PPC changes to planning form questions and audit procedures.

» View differences between current period audit procedures and procedures used in
the prior period.

To rolliforward a client engagement:

54

Open engagement to be rolled forward.
Select Rollforward from the File menu.

On the Engagement Rollforward dialog screen, select Rollforward this Client
Engagement to a new Client Engagement and click Next.

4. Select a name for the new engagement.

Rollforward Engagement 1 of 4 Ei

You have chosen to rolforward:
Client Marne yirtual Gizmos, Inc,

Engagermnent Narne Audit 2009

Enter a name for the new engagement:
[#udit 2009]

Select the Practice Aid edition you wish to use for the new engagernent:

IAudits of Monpublic Cornpanies 20090101 j
Select the SMART Practice Aids rmodules yvou wish to include in this engagernent
This option cannot be changed once the engagement has been created

2 Risk: Assessment

|7 Internal Control

|7 Disclosure

Mote: & more recent edition of Audits of Monpublic Cormpanies could not be found

Mext = I Cancel

5. Select the Practice Aid edition to use. (See tip below on using an equal or newer
version of the title.)



Engagement Rollforward

6. Select which SMART Practice Aids modules you want to include in the engagement by
selecting the check boxes.

7. Select optional items desired to be rolled forward.

Rollforward Engagement
Audit area selections, optional form selections, and audit procedure modifications, it present in the engagement,
will be carried forward to the new engagernent. Select the iterns below that you also wish to be carried forward,

¥ Planning Form Responses

¥ Identified Risks

¥ Risk Assessments andfor Audit Programs

¥ Disclosure Checklist Responses

Rollforward Options

<F‘revi0us| MNext = I Caricel |

8. If you choose to carry forward risk assessments or audit programs, indicate how
you want risk assessments or audit programs for each audit area to carry forward.

Rollforward Engagement
For each audit area below, indicate whether you wish to bring forward the prior period's risk assessments and, if
=0 whether you want audit programs to come forward exactly as they appeared in the prior period, (A0 audit
area's audit program may be brought forward intact only if the area's risk assessments also are broughit forward. )
L7 Select al
Use Prior Period  Bring Forward
Engagement's Prior Period Audit Program
Risk Audit Program will be
Audit Area Assessments Intact Reqgenerated
General Planning Procedures ¥4 Mo =
General Auditing and Completion Procedures ¥4 Mo
Cash v & ]
Accounts Receivable and Sales ¥4 ¥4 Mo i
Inventory and Cost of Sales ~ vy Mo
Inventaory Observation & 7 Mo
Property vy vy Mo
Investments and Derivatives v ¥4 Mo
Other Assets & v Mo
Rollforward Audit Areas Selection
= Previous I Mext = I Cancel
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9. Review default engagement setup question answers (based on originating

engagement) and change as needed (see tip below regarding setup question
responses).

Rollforward Engagement 3 of 4 E3

Please review your answers carefully. They cannot be changed once the engagement
is set up.

Is this an initial audit?

 Yes * Mo

< Prewious | RDIIf‘DrwardI Cancel |

You will receive a confirmation message once the rolllforward has completed.

Rollforward Engagement E

Wirtual Gizrmos, Inc. 2009a for Wirtual Gizrnos, Inc, - Audit 2009 has been successfully created.

Due to changes in the structure of forms from year to vear, in certain instances, some prior year answers
rmay hot be carried forward to the new engagernent. It is important to review all answers,

Engagement library notes associated with disclosure topics that do not appear in the current period
disclosure checklist are listed in the Engagerment Library under the topic "Unassigned Items"”,

Rollforward Complete




Engagement Rollforward

Engagement Rollforward Best Practices/Tips

= Start with finalized engagement from prior period.

* You can only rollforward an engagement using an equal or newer version of the
Tools title used to create the original engagement.

Once the new engagement is created:

» If rolling forward an engagement created with old assertions that will now be
using the new assertions, review the assertions associated with the Identified
risks rolled forward and update as needed.

» Update prior period information rolled forward (shown with highlighting). By
editing, highlighting will be removed.

= Use the Tools>Affirm or Tools>Affirm All menu functions (also available on
the right click shortcut menu or as buttons on the tool bar, as shown below) to
remove highlighting of prior period information that is still applicable for the
current period.

PPC’s SMART Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2009 - a]
File  Edit Wiew Insert Tools  Help

a & L_|_| LHJ‘ @ | Affirm | affirn Al | view Tip 2 Refresh e}Checkpoint

Cash
1. Do you want to use specified risk audit programs for this audit area? Cves (@ MNO Help me decide

2. Is this a significant audit area? @ves (Mo

3. At what level do you wish to document your risk assessment? ¢~ audit srea (8 Assertion
Complete the following to assess risk for this area. Assessed Risk of
Inherent Control Material
Risk Risk Misstatement

Existence or occurrence |Luw LI |Muderate LI ‘Luw LI [ -]

Completeness Moder ate = I High = I Moderate = I B —

Rights and obligations - {Extended procedures will be included) |High LI |High LI ‘High LI 7

-

4. Gelect an audit approach for this area:  |Extended (Suggested) - I ¥ ‘]

Owerall Financial Staternent Risks

As you determine the audit approach for this area, consider the following identified risks related to the financial Drocumnent Your
staternent in general, Click the "Docurnent Your Response” button to document how your audit will address the risk, Response

Managerent override of controls,

Comments:

< Previous MNext =

= A diagnostic lists any responses not yet affirmed.

» Audit procedures are selected based on risk assessments and audit approach
selected (or rolled forward) for the applicable audit area.

57



SPR User Guide

= For procedures selected in the prior period, look for an icon under All Audit Procedures
(right pane), which you will see whenever you are viewing the audit program.

PPE's SMART Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2009 - a]

File Edt Wiew Insert  Tools  Help
B & L|_l D @ | Affirm | Affirm Al | View Tip 25 Refresh Qchackpoint
Cash
Planning » || Assertion: Steps Assertion: Step!
Intome and — a[|f E.GRIC.. B Eobtain the bank reconciliation for significant bank A = Basic -]
Expenses accounts for the workpapers and perform the following: =5
Overall Financia EfC, G,RIC,.. B W Trace the bank balance on the reconciliation o the
Staterments balance per the bank staterment (or confirmations bank
recetved), recancili
i for
13, Review and significar
Modify Audit Eic, C.RIC... B Trace the reconciled book balance to the general ba?nk
Programs Iedgn_erj working trial balance, or lead schedule as e
applicable. .
General
Eic, C.RIC... B Test the clerical accuracy of the reconciliation. the
Planning workpap
Procedures EiC, C.RIO... B Scan the bank reconciliation for significant or and
General Auditing umL.!sua\ remnc.\llng items. Oh@ln explanations and perform
and Campletion review supporting documentation for any unusual the
Proetires reconciling items noted. fallowing
- Cash EPractical Consideration Trace
EI0, G,.. B the
ACCounts bark
Receivable and balzn
Sales an
B [CLRI> B @Request confrmation as of the audit date for bank the
Irwventory  and .
account(s) selected, Document the iterns selected for recon
Cost of Sales
confirmation, o
I ol the
S Eio[Cl. B @Confirm material cash (or cash equivalents) in savings .
Chservation . ; G
or other institutions, certificates of depasit, and per
Property rnone atinn o loe Docinomt Hhg o, lortod lnal the
i .. B < Previous | bank -

= Responses to engagement setup questions can not be changed in the new
engagement once the rollforward is completed.

= After Rollforward, the appearance of a flag next to a question on a planning form

indicates that the question has changed.

PPLC’s SMART Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2009 - a]

File  Edt Wiew Insert Tools  Help
B & L|_l D @ | Affirm | Affirm Al | View Tip 25 Refresh Qchackpoint
Cash
Planning + [l Assertion: Steps Assertion: Step:
Intome and — a[|f E.GRIC.. B Eobtain the bank reconciliation for significant bank A EBasic -
Expenses ing o=}
P . accounts for the warkpapers and perform the following: EOEHS. ok
Overall Financia EfC, C,RIO;. Trace the bank balance on the reconciliation o the the
Staterments balance per the bank staterment (or confirmations bank
recetved), recancili
i for
=13, Review and significar
Modify Audit Ei2, C,RIO,.. B Trace the reconciled book balance to the general ba?nk
Programs Iedgn_en working trial balance, or lead schedule as .
applicable. -
General
; Eic, C.RIC... B Test the clerical accuracy of the reconciliation. the
Planning workpap
Procedures EiC, C.RIO... B Scan the bank reconciliation for significant or and
Ganeral Auditing umL.!sua\ remnc.\llng itermns. Oh@ln explanations and perfarm
znd Campletion reviews supporting documentation for any unusual the
Dl e reconciling items noted. fallowing
e Cach #Practical Consideration EfQ, RIS Trace
EfO, G.. B the
Accounts bank
Receivahle and balzn
Sales an
it o B, [CLRI> B @Request confrmation as of the audit date for bank the
account(s) selected, Document the iterms selected for recon
Cost of Sales -
confirmation, o
Irventor the
4 Eilel- B ®Confirm material cash (or cash equivalents) in savings L
Observation o )
or other institutions, certificates of deposit, and per
Property rnaneating balae Docinamt Hha o, lartad ual the
= < Previous bank
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Similarly, the appearance of a flag next to a procedure step in the center pane of
an audit program indicates that the step has changed. Rolling your mouse pointer
over the flag displays informational text:

PPE's SMART Practice Aids™ [Yirtual Gizmos, Inc. - Audit 2009 - a]

File  Edit  View Insert  Tools  Help

= | & L|_| \:j @) | Affirm | AFfirm All | View Tip <25 Refresh @Checkpoint

Cash
Planning « Il Assertion Steps Assertion: Step:
e ||l Eo-CRO. B EHObtain the bank reconciliation far - # Basic
Income Taxes significant bank accounts for the
warkpapers and perform the following: # Extended
Equity — o
Ef0, C.RIO.... B\% Trace the hark balance on the Hlnitial
Income and [This step has been modified halance per
Expenses the bank statement (or
Sl e confirmations received).
Statements
Ef0,C.RIO... B Trace the reconciled book balance
to the general ledger, working trial
=13, Review and balance, or lead schedule as

Modify Audit applicable,

Blooas Ef0. C.RiD... B Test the clerical accuracy of the
General reconciliation.
Elannicr;g EfO, C.RIC.... Scan the hank reconciliation for
e significant or unusual reconciling
General Auditing items, Obtain explanations and
and Completion- review supporting docurnentation for
Procedures any unusual reconciling items noted.

- Cash ® Practical Consideration
Arccounts Ef,C... B FScan cash receipts and disbursements
Receivahble and for significant or unusual fransactions
Sales (including any bank tTansfers) near

year-end,

Inventory  and hd
Cost of Sales | _ < Previous |

Clicking the flag opens the Reset Procedure window, where you can compare
versions of the procedure step and select the one you want to use.

Reset Procedure

fou modified this procedure in the prior petiod. The prior period procedure includes your modifications.

Select the procedure you wish to use

Procedure used in prior period :

Trace the bank balance on the reconciliation to the balance per the bank statement.

Original PPC procedure - current period:

Trace the bank balance on the reconciliation to the balance per the bank statement (or confirmations
received),

Procedure as currently modified:

Trace the bank balance on the reconcilistion to the balance per the bank staterment {or confirmations
received).

Ok ] [ Cancel
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Disclosure Notes and “Unassigned” Topics

Note: It is possible for a disclosure note's assigned topic to be removed as the result of
rolling forward an engagement or updating a checklist to a later version. When this occurs,
the disclosure notes assigned to the removed topic under a topic labeled “Unassigned.” You
should resolve this by assigning these notes to other related topics or deleting them from
the disclosure note library.

Rollforward a Master Engagement to a New Master Engagement
Engagement Rollforward allows you to:

= Create a new master engagement based on a prior period master engagement.

*» Bring forward settings and customization from the prior period master engagement.

= Optionally bring forward planning form responses, identified risks, risk assessments,
and audit approaches from the prior period master engagement.

* View significant PPC changes to planning form questions and audit procedures.
» View differences between current period audit procedures and procedures used in the
prior period.
To rollforward a Master engagement:
1. Open engagement to be rolled forward.
2. Select Rollforward... from the File menu.

3. Select a name for the new master engagement.

Rollforward Engagement [ x|

You have chosen to roliforward:

Master Group  Master Engagements
Engagement Mame  Virual Gizmos, Inc, Master

Enter a name for the new master engagernent;
|\.firtual Gizrmios, Inc, 2009 Rollfarward

Select the Practice &id edition vou wish to use for the new engagernent:

|f-\udits of Monpublic Cormpanies (2009/01) j
Select the SMART Practice aids rmodules you wish to include in this engagernent:
Modules cannot be disabled once the engagerment has been created.

7 Risk: Assessment

|7 Internal Contral

[ Disclosure

Mote: A more recent edition of Audits of Nonpublic Cormpanies could not be found.

Rollfoward Engagement. Information

Mext = I Cancel
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4. Select optional items desired to be rolled forward and click Next.
Rollforward Engagement
Audit area selections, optional form selections, and audit procedure modifications, if present in the engagement,
will be carried forward to the new engagement, Select the items below that you also wish to be carried forward,
¥ Planning Form Responses
¥ Identified Risks
[V Risk Assassments and/or Audit Programs

[T Disclosure Checklist Responses

RollFarward Options

<Previ0us| Mext = I Cancel |

5. Select the Audit Area risk assessments you want to bring forward from the prior period.
If you choose to bring forward prior period risk assessments for an audit area, also
indicate whether you want to bring forward the prior period audit program exactly as it
appeared in the prior period. Then click Next.

Rollforward Engagement

For each audit area below, indicate whether you wish to bring forward the prior period's risk assessments and, if
s0 whether you want audit programs to come forward exactly as they appeared in the prior period,  (&n audit
area's audit prograrm may be brought forward intact only if the area's risk assessments also are brought forward.)
7 select al
Use Prior Period  Bring Forward
Engagement's Prior Period Audit Program
Risk Audit Program will be
Audit Area Assessments Intact Regenerated
Gerneral Planning Procedures ¥ Mo =
General Auditing and Completion Procedures v Mo
Cash v v Mo
Accounts Receivable and Sales v v MO o
Imwventory and Cost of Sales v v Mo
Inventory  Observation 74 v Mo
Property v v Mo
Investments and Derivatives v v Mo
Other Assets v v Mo
-

Raolforward Audit Areas Selection

<Pre\ri0us| Mext = I Cancel |
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6. Review default engagement setup question answers (based on originating engagement)
and change as needed. Click Rollforward to complete the process and rollforward the

master engagement.

Rollforward Engagement
Please review your answers carefully. They cannot be changed once the engagement
is set up.

Is this an initial audit?

 Yes * Mo

Rollfarward Setup Options

< Previous | Rollfc:rwardl Cancel
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Merge a Client Engagement with a Master Engagement

This option is useful for firms that want their auditors to always begin with the current master
engagement (created and maintained by the firm) but want the new engagement to include
responses and other data from the prior-period engagement.

To merge a client engagement with a master engagement:
1. Open engagement to be rolled forward.
2. Select Rollforward from the File menu.

3. On the Engagement Rollforward dialog screen, select Merge this Client
Engagement with a selected Master Engagement and click Next.

4. Select a name for the new engagement and the Master engagement you want to merge
with. Click Next.

Rollforward Engagement E

You have chosen to rollforward:

Client Marne Yirtual Gizrnos, Inc, - Audit 2009
Engagernent Mame Audit 2009

Enter aname for the new engagement:

I\.firtual Gizrnos, Inc. Audit 20033

Select the Master Engagernent vou wish to use for the new engagernent:

IMaster Engagermnents - Monpublic Businesses 2009 Master j

Select the SMART Practice Aids modules you wish to include in this engagement:
Modules cannot be disabled once the engagement has been created.

7 Risk Assessment
7 Internal Contral

VDiSdDSUFE Engagement Setup Assumptions Comparisan

Rollfoward Engagement Information

Mext = I Cancel
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5. Select the optional items you want to carry forward and whether you want to use
the Master engagement's risk assessments and audit programs for all audit areas.

Rollforward Engagement E

Audit area selections, optional form selections, and audit procedure modifications, if present in the engagement,
will be carried forward to the new engagement. Select the iterms below that vou also wish to be carried forward.

¥ Planning Form Responses

[¥ Identified Risks
¥ Disclosure Checklist Responses

Do you wish to use the Master engagerment’s risk assessments and audit programs for all audit areas?

@ ves ( MNo

Rollfarsard Options

<Previ0us| Mext = I Cancel I

If you select Yes on the 'Do you want to use the Master engagement's risk assessments and
audit programs for all audit areas?' option:

6. Review default engagement setup question answers (based on originating engagement)
and change as needed. Click Rollforward to complete the process and rollforward the

engagement.

Rollforward Engagement

Please review your answers carefully. They cannot be changed once the engagement
is set up.

Is this an initial audit?

© ves = Mo

Rolforward Setup Options

EERERREREENEEENENEENNENNNNEENENEEEEEEEENEENNNNDNN
< Previous | Rollforward I Cancel
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If you select No on the 'Do you want to use the Master engagement'’s risk assessments and
audit programs for all audit areas?' option:

7. For each audit area, select how you want the audit programs in the new engagement to
be determined and then click Next.

Rollforward Engagement [ x|

For each audit area below, indicate how you want audit programs in the new engagement to be determined.
Client Engagement
Use Prior Period Bring Forward
Use Risk Assessments Engagement’s Prior Period Audit Program
and Audit Programs from Risk Audit Program will be

Audit Area Master Engagement Assessments Intact Reqenerated
General Planning Procedures " es ® Mo ] w4 Mo =
General Auditing and ™ Yes ® Mo = 7 Mo
Completion Procedures
Cash @ ves " Mo ] ] NiA
Accounts Receivahla and ® ‘ves " No ] ] TfB,
Sales b
Inventory and Cost of Sales " Yes ® Mo v - Yes
Inwentory  Chservation " es #F Mo |7 ] Vs
Property ® ‘ves " No ] ] TfB,
Tomn il oo | Riseh il o = v o = = rida LI

Rollforward Audit Areas Selection

£ Previousl Mext = I Cancel |

You will be prompted to review default engagement setup question answers and change
as needed. Click Rollforward to complete the process and rollforward the engagement.
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Using SMART Practice Aids - Risk Assessment

Step 1 - Identify Risks

The first step in completing the engagement is to identify risks. Answer the questions in the
planning forms.

PPI:'s SMART Practice Aids™ [Yirtual Gizmos, Inc. - Audit 2009 Rollforward]

File  Edit Wiew Insert Tools  Help

B a L|_| Ej @ | Affirm | Affirm All | wiew Tip < Refresh e’Checkpoint
« Identified Risks

Engagement Acceptance Form

As you complete the forms in

Planning -
- - Step 1, add below any risk you
EI1. Identify Risks This form should be completed for all potential audit clents, The farm is a guide identify that could result in
e C3-1.1; for assessing potential clients, but it is not necessarily a complete listing of al mater@al misstatement of the
E " factors that might be considered, Specific drcumstances may require additional finamcial statements.
! considerations, Explain any “ves” answers, excluding question 1. If questions & or - -
Acceptance Form 9 are answered “ves,” the firm is precluded from accepting the engagement., Errors in accounting
¥ Information gathered when comp‘lket.ing or updating this ferm should be IFrproper revenue. .,
: considered when completing the “Risk Identification Form® (ASE-C¥-6.1) and the .

Understanding "Risk Assessment Summary Form® (ASB-Cx-7.1), Management override of...
the Entity and

Identifying Risks Although this form should be prepared before the initial engagement, assessment
C¥-3.2: of these factors continues throughout the engagerment. At least annually the

S firrn shiould evaluate whether to continue auditing the client’s financial
Engagement staterments, This form, or the optional “Engagement Continuance Form” (ASE-
Team Discussion C¥-1.2), can be used to identify issues that should be considered when making
the continuance decision, If this form is used to assess continuance, refer to the

CH-3.3: Fraud “List of Substantive Changes and Additions” included with each annual
Risk Inquiries supplement of the Guige to determing whether the form has been revised in the
Farm current edition. The Comments column can be used to document the disposition

of any issues identified during the acceptance or continuance process,
HInternal Control

Yes No N/A Comments
1. ‘What services dogs the entity desire

2, Assess Effects from our firm?
of Risks Add Risk |
®3. Review and a. Audt of finandial statements? & Iﬁ Edit Risk |

Modify Audit

Pragrams - Cielete Risk |
Ment = | Wiew Risk |

Adding Identified Risks

As you complete the planning forms, add to the engagement any risks that could result in
material misstatement of the financial statements by clicking the Add Risk button in the
Identified Risks pane.
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1. Enter information about the identified risk on the Identified Risk dialog screen.

Identified Risk

Describe Risk:

{rmproper revenue recognition due to fraud,

Is this a fraud risk? @ ¥es  © No

Is this a significant risk that requires special audit consideration? ¢ ves (% Mo

Select the audit areas affected by the risk or, if the risk affects the financial statermnent
in general, select Overall Financial Staternents:

[ Cash [ Accounts Payable and Other Liabilities
L/ accounts Receivable and Sales [ Maotes Payable and Long-term Debt
[ Inventory and Cost of Sales [ Income Taxes

[ Property LA Equity

[ Investments and Derivatives [ Income and Experses

[ Other Assets

Or
=
Ment = ] [ Cancel
2. Click Next.
Assertions for ldentified Risks
Describe Risk:
Improper revenue recoghition due to fraud,
For each audit area, select the assertions affected by this risk,
Enist Rightz and  ‘aluationand  Ac d
oﬂiu?p::czr Completeness ogﬁgasti::s alf:-:laotli-lo:n -:Iac:-lsri?i?;tai?n Butoff
Exuity vy |_ [ |_ |_ v
Arcounts Receivable.. vy [ I [ [ vy
< Previous H Firish ] [ Cancel
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3. Select any assertions affected by the risk for each audit area.

Note: If using PPC’s Guide to PCAOB Audits, the assertions presented come from
section AU 326 of the PCAOB interim auditing standards rather than from SAS No.
106, Audit Evidence.

Users who have enabled SMART Practice Aids - Internal Control for the engagement will
see an additional option below the assertions list:

Assertions for ldentified Risks

Describe Risk:

Irnproper revenue recoghition due to fraud,

For each audit area, select the assertions affected by this risk,

Enistence ar o | Rights and “waluation and  Accuracy and Cutakf
OECUITEnce empleteness abligations allocation classification Lo
Equity vy [ [ [ [ vy
Accounts Receivable. .. v [ [ [ [ vy
Do you want to indicate the transaction classes Yios . —
affected by this risk? (It may be helpful when o I < Previous | Firish | I Cancel
identifying significant transaction classes. ) Mo
If you select Yes, the Finish button is replaced by a Next button.
I I I I I I I
Do you want to indicate the transaction classes ) Yes .
affected by this risk? (It may be helpful when ® I < Previous II Mext = I I Cancel I
identifying significant transaction classes.) (O Mo
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4. Click Next to indicate the transaction classes affected by this risk.

Transaction Classes for ldentified Risks

Describe Risk:

Irmproper rewenue recoghition due to fraud,

Selected Related Transaction Classes;

=l Accounts Receivable and Sales |~

W Processing Sales Orders

[ Shipping and Invoicing Sales Orders

W Processing Sales Adjustrments and Product Returns
| Processing Cash Receints

I Estimating the Allowance for Doubtful Accounts and Bad Debt Expense

Mote: To add a transaction class, navigate to the [ — H Finish l [ c I ]
Significant Transaction Classes form and click the SAAISYEAE Il Einies
Add Transaction Class button,

5. Select Transaction Classes from the list. Click Finish when you complete your
selections.

You can add transaction classes in the Significant Transaction Classes form listed under
Control Activities in the Internal Control area of the navigation pane.

The risks you have identified appear in the Identified Risks area in the right pane.

. Identified Risks

As wou complete the forms in
Step 1, add below any risk you
identify that could result in
material misstaterent of the
financial statements.

Improper revenue.,,

I Management override of..

Any risk for which you opted not to indicate Transaction Classes affected by the risk is
indicated with a 1% symbol. These risks also will be indicated when you view the
Diagnostics Report generated using the Generation action from the Navigation menu.
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Note: For older titles, the Planning Form and Diagnostics Report generation functionality is
accessed from Step 4 in the Navigation pane.

You can edit or delete any existing risks within each planning form by highlighting the risk in
the Identified Risk pane and then clicking Edit Risk or Delete.

Completion Tip

Significant risks require a specific audit response and generally relate to non-routine
transactions and complex or judgmental matters. If you answer Yes to this question, your
audit program will include extended, substantive procedures for the assertions affected by
the risk.

Each planning form contains guidance and additional factors to consider to assist in the
completion of the form. This information is designated with blue text.

PPE’s SMART Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2009]

File  Edit WView Insert Tools  Help

B o L|_| E_] @ | affirm | Affirm &l | View Tip %25 Refresh C’Checkpoint
engagement beyond our capahilities?

@ Identifisd B

Planning = As youl coclj'gptljetle the fDrn?<s in
- - . ' . Step 1, add below ary risk yau
E1. Identify Risks 4| 4, Briefly des_cnbe the intended use of e gt Sall (2R
o 1,1 the financia sta-tements.. material misstaternent of the
o Prepare for going public ﬂ financial staternents.
Engagement i a few years.
Acceptance Improper revenue...
Farrm 5 Errors in accounting
e IManagement override of.,
Understanding
:;Ed Sy Factors to Consider:
T » Whether audited financial statements
Id_ent|fy|ng are needed to meet reqgulatory,
Risks credit, or contractual requirernents.,
: » Whether the financial statements wil
CH-3.2: be distributed to absentes owners,
Engagement s whether the financial statements are
Team to be used in any sale of all or part of
Discussion the business,
+ Whether 3 deadline exists for delivery
T —] of the audited financial statements
Fraud Risk and the reasonableness of the
Inquiries Farm deadline with respect ta the firm's
ahility to complete the audit within
FInternal the deading without comprormising Add Risk |
Contral audit quality.
Edlit: Risk: |
- Delete Risk
SE A 5. Document the results of |
Effects of Risks Mext = | Wiy Risk |

Click Next when you are ready to move to the next form, or select a form from the
Navigation pane.
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Inserting and Deleting Rows in Planning Forms

You can add and delete rows from table areas of planning forms by right-clicking inside a
field in the table and selecting Insert Row or Delete Row from the right-click menu.

PPC’s SMART Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2009]

File  Edit Wiew  Insert

Tools

Help

B & L_|:| D ©) | Affirm | Affirm Al | View Tip ‘?gReFresh Qcheckpoint

Planning

-

E1. Identify Risks

Cx-1.1:
Engagement
Acceptance
Farm

b JercchE
Understanding
the Entity
and
Identifying
Risks

C¥-3.2:
Engagement
Team
Discussion

Cx-3.3:
Fraud Risk
Inquiries Form

Internal
Contral

M2, Assess
Effects of Rigks

-

Name and (if applicable) Title

o Identified Risks

As you complete the forms in
Step 1, add below any risk you
identify that could result in
rnaterial misstatement of the
financial staternents.

Improper revenue...
Errars in accounting
Management override of..

| =

| =

|| = H
Cut

I_ Copy il I

I_ Paste il I

I_ Delete jl I

I_ Select Al il I

I_l Insert Row | il I
Delete Row

4. List the

Add Risk
Toggle Practical Considerations

I_ AFFirm II I

I_ AFfirm Row il I

I_ AFFirrn Table il I

]  rmal =]

! = .

I | i oL
< Prewious | Mext = |

Add Risk |
Edlit: Risk |
Lelete Risk |
Wiewy Risk |
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Step 2 - Assess Effects of Risks

The second step in completing an engagement is to assess how the risks identified when
completing the planning forms in Step 1 affect the audit procedures you will perform.

Assessing Risks

Each audit area is represented by a screen that displays the identified risks organized by
affected assertion.

PPE's SMART Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2009]

Fil=  Edit W¥iew Insert Tools Help
a & ﬂL‘.‘_I @ | Affirm | Affirm All | view Tip %25 Refresh e}(hecknnlnt

Cash
Planning = 1. Do you want to use specified risk audit programs for this audit area? vyes (#No  Help me decide
H2, Assess o . I "
Effects of Risks 2. Is this a significant audit area? ®ves (Mo
- Cash
e 3. At what level do you wish to document your risk assessment?  audit Area (8 Assertion
Receivable Complete the following to assess risk for this area. Assessed Risk of
Sl £EL=9 Inherent Control Material
i Risk i
Irventory Risk RISk Misstatement
and Cost of
Sales Existence or occurrence |Se|ect LI |Salect LI | LI B ]
Property Completeness |Select p— | |Salect - | | = | 7 .
Other Assets
Accounts 4. Select an audit approach for this area:  |Select LI r -.,i
Payable and

Other Onverall Financial Statement Risks

Liabilities As you detgrmine the a_udit approach for this area, consider the following identified risks relate;l to_ the financial ] Drocurnent Your
staterment in general. Click the "Document Your Response” button to document how your audit will addrass the risk, Respanse |

Motes

Payable and

Long-term

Debt

Management override of controls,

Comments:
Income  Taxes

Equity

< Previous | MNext =

To complete the risk assessment for each Audit area, follow the on-screen steps:

1. Indicate whether you want to use specified risk audit programs for the audit area.
The specified risk audit program for each audit area is based on a set of underlying
risk assumptions to many small nonpublic audit engagements. If you answer Yes,
audit procedures that specifically respond to those common, underlying risk
assumptions are selected from the basic and extended procedures.

Selecting Yes assigns uneditable default answers to the remaining questions
displayed for this audit area. You will not be able to answer Questions 2 through 5
or to edit the default answers provided.

Before answering Yes to select the specified risk approach, click the Help me
decide link to view a description of the underlying risk assumptions for the audit
area.

Note: Some Practice Aid titles or audit areas do not include the specified risk
question.
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74

If you selected Yes to Question 1, Questions 2 through 5 are automatically answered
by default. Click Next to continue.

If you selected No to Question 1, you can proceed to Question 2 and complete the
remaining questions.

Indicate whether the audit area is significant. A significant audit area is one that
contains a significant transaction class, material account balance, or fraud or other
significant risk or requires significant disclosures.

Indicate whether or not you plan to test controls in this audit area.

Note: If you select No, the Control Risks for each assertion will be set to "High"
and disabled. If performing a public company audit of internal control, you must
test controls for all significant audit areas. Do not assess control risk until internal
control effectiveness has been evaluated.

Indicate whether you want to assess risk by assertion (recommended) or by audit
area in total.

Consider identified risks and assess Inherent Risk and Control Risk for each
assertion. An Assessed Risk of Material Misstatement is computed for you. You
can override this by selecting a different risk level, but it is recommended that you
use the calculated risk level.

You have the option to add a comment to any assertion. A Comment icon 7 appears
to the left of the Assessed Risk of Material Misstatement column for each
assertion. Clicking the icon opens the Comments dialog screen. Type a comment and
click OK. After a comment is entered, the Comment icon changes appearance: =3
You can view the text of your comment by hovering your mouse pointer over the icon.

To edit or delete a comment, click the Comment icon. Apply edits as needed on the
Comments dialog box. To delete the comment, highlight and delete all of the text
entered on the Comments dialog box, and click OK. The Comments icon on the

Diagnostics Report screen reverts to its original appearance: 07,

5. Based on your answers to questions 1. and 2. and your risk assessments, an audit

approach will be suggested. Accept the suggested approach or choose a different one
based on your audit judgment.
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Overall Financial Statement Risks

In the Overall Financial Statement Risks section, review the planned audit response to
identified risks and make changes if applicable.

PPE‘s SMART Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2009]

File Edit View Insert Tools Help
B & L_|_|EJ @ | nffirm | Affirm All | view Tp % Refresh e’checkpnlnt

[
o Risks that Could Affect the Overall Financial Statements
lanning
lvontny ~ll 1dentified Risks
and Cost of
Sales
Management override of controls. |

Property
Cther Assets Planned Audit Response
Accounts - - - - -
Pa The risk of managernent override of controls is addressed by procedures in the general audit programs. Such procedures include: ﬂ

yable and
Othar + Assignment of audit staff based on conmderat\on_ of aydlt_rlsk. _ _ _

el + Procedures to incorporate an element of unpredictability in the audit frorm period to period,
Lighilities + Caonsideration of the selection and application of significant accounting principles.
Mot + Exarnination of journal entries,
Bz + Review of accounting estimates for bias,
Payable and + Evaluation of husiness rationale for unusual transactions.
Long-term + Ewvaluation of the appropriateness of fraud-related inquiries perfarmed.
Debt
H
Incomme Taxes
Equity
Incorme  and
Expenses
B Cverall
Financial
Statements
-
: < Previous | MExt = |
3, Review and hd

All risks identified as affecting the financial statement in general are listed in the Identified
Risks field. For the risk Management override of controls, a response is provided, as
shown above. You can edit the planned audit response text, add procedures/comments, or
make changes to the text as needed.
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Step 3 - Review and Modify Your Audit Programs

The third step in completing an engagement is to review suggested audit procedures for
each area and modify them if necessary.

PPI:'s SMART Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2009]

File Edit ‘“iew Imsert Tools Help
a & L|_| E_] @ | affirm | Affirm Al | View Tip %2 Refresh ﬁcheckpoint

General Planning Procedures

Planning v Dbjectives| Steps Objective: Steps
®1. Identify Risks ||| »0 B HPerform client acceptance or continuance procedures, including | * Basic
consideration of independence and other ethical requirements, .
F2, Assess by completing or updating the “Engagernent Acceptance Form” HInitial
Effects of Risks at ASB-CX-1.1 or “Engagement Continuance Form® at — E0ther
93, Review and ASB—_C)(—1.2. Consider any risks identiﬁed jn the acceptance or
Modify Audit con_tmuance proc_edures _when completing 'Understandmg the
Programs Entity and Identifying Risks" at ASE-CX-3.1 and the “Risk
: Agzessment Summary Form® at ASB-Cx-7.1
& General N 8 _ _ _
Plarning Rewignwy correspondence_ files, prior-year audit v_\fDerapers,
Procedures permanent files, financial staternents, and auditor's reports,
&lzo, read any current-year interim financial statements,
General A _ _ _ _
tuditing and B FDetermine the extent Df |.nvolvem|.3nt, it any, .Df other audit
Completion firms, consultants, specialists, or internal auditors,
Procedures A B mEstshlish a preliminary audit strategy.
Cash A0 B HEstablish and document an understanding with the client about
Accounts the services to be performed,
Receivable A B @EPerform risk assessment procedures to obtain an understanding
and Sales of the entity and its environment, including its internal contral,
Inwentory and to identify the risks of material misstatement.
and Cost of A B Complete the “Financial Statement Materiality Waorksheet for
Sales Planning Purposes” at ASB-CX-2 to determine and document
Tnwentory one or more levels of materiality and tolerable misstatement -
Chservation
- < Previous | Mext =

The letter codes in the center pane indicate the procedure type:
= A for Additional
= B for Basic Step
= E for Extended Step
= I for Initial Step

= O for Other Step
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The center pane lists suggested audit procedures for the audit area. Click a "+" icon to
expand a selected category or procedure section:

Heterminge the extent of involvement, it any, of other audit firms,
consultants, specialists, or internal auditors.
FHEstablish a preliminary audit strategy,

HProvide an engagement letter to the client and obtain an
acknowledgment. (See the letter at ASE-CL-1.1)

HPerform risk assessment procedures to obtain an understanding of the
entity and itz environment, including its internal control, sufficient to

EDetermine the extent of involvement, it any, of other audit firms,
consultants, specialists, or internal auditors,

HDetermine if our participation in the audit will be sufficient to allow
us o serve as the principal auditor,

If our firm is #ot the principal auditor, consider inguiring of the
principal auditor about matters that may be significant to our audit,
(See the “Inguiry of Principal Auditor by Other Auditor” at
ASB-CL-14.3.)

If the entity has a designated internal audit function, obtain an
understanding of that function in accordance with SAS Mo, 65 (AU
3220, If the work of internal auditors will be used in the
engagement, determine that it is used in accordance with the
requirerments of SAS No. 65,

Determine if specialized skills, including IT, are required to perform
the audit. If so, determine if the specialist will effectively function
as part of the audit team and whether you have sufficient
knowledge to communicate objectives and evaluate the audit
procedures and their results that relate to the specialist,

HPractical Considerations

HEstablish a preliminary audit strategy.

The letters in the column labeled “Assertions” (or “"Objectives”) indicate the assertion (or
objective) for which the audit procedure provides assurance. If the letter appears in a
bracket (for example, [E/O]), the procedure only secondarily provides assurance about the
assertion. If an asterisk (*) precedes a procedure, it is a preliminary step or follow-up step.

The right pane lists all procedures available for the audit area. Use the "+" and "-" icons to
expand and collapse the different procedure sections. Procedures currently included in your
audit program appear in light grey text. Other procedures available for selection appear in
dark text.

If during risk assessment, you chose to perform only basic procedures for the audit area,
the procedures suggested in the center pane will consist of primarily analytical procedures.
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If you chose to perform extended procedures, the suggested procedures in the center pane
will include primarily analytical procedures plus all extended procedures for assertions for
which you indicated there is a high risk of material misstatement (or moderate risk of
material misstatement if fraud or other significant risks exist).

Click Next to review and modify audit programs for other audit areas.

Prior Period and Current Period Procedures

There are some navigational aids to help identify differences between prior period and
current period audit procedures.

In the center pane a modified step flag is displayed next to each procedure that contains
differences between the current period and prior period.

Note: You can toggle this icon on and off by selecting Show Modified Step Flag in the
View menu.

PPE's SMART Practice Aids™ [¥irtual Gizmos, Inc - Audit for year ended 9-30-20x9]

File  Edit ‘Wiew Insert Tools  Help
E & L E_‘| @ | Affirm | Affirrn Al | Wiew Tip %Refresh @Checkpoint

Inventory Observation

Flanning = Assertiuns* Steps Assertion Steps
- # Planning | = Basic =
=13, Review and q o ]
T B observation] EPlanning
Programs EfD, . [V] B Chserve the physical inventory count for raw materials and | E[Observat]i
el finished goods, £i, ¢, ] I ——
Planning Ef, ¢, [AICL B ®Identify wark-in-process inventary and, if it is significant, the
Procedures apply the same count procedures applied to raw materials physical
and finished goods inventories for items selected for test inventor
Sl ting, Also perform the followi dures: ¢
auditing and counting. &lso perfarm the following procedures: ]Eourun
Completion <o B ElDetermine the accuracy of the shipping/receiving cutoff .
Procedures procedures, i,
Cash o B Determine the last [ ] shipping and receiving transactions a”_d
of the year and the first [ ] transactions after year-end. finished
Accounts ] ] ) - oods
e (If the iwventary is cbserved as of an interim date, el 0
determing the last [ ] transactions before the count and EfC, €, [V]
and Sales ) ! Chzel
the first [ ] transactions after the count) Prepare a list the
Inventory of those fransactions or obtain copies of the o
and Cost of documentation for those transactions, by
Sal
e co B By observation, determine that there is no movernent of empl
B Inventory imventory  between raw materials, work-in-process, and and
Observation finished goods. If a major maverment occurs, abtain deter
adequate information {guantity and product description) wihett
Property to test the freatrment of the itemis), gql)_
Other Assets = at.;g.n
- < Previous | Mext = |
and

Click the flag icon to display the Reset Procedure dialog screen. For comparison, the prior
period, original PPC procedure - current period, and modified current period versions of the
procedure text are displayed.
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Select the version of the procedure text that you want to use for the current period. Click
OK to confirm the change.

Reset Procedure

ou modified this procedure in the prior period. The prior period procedure includes your modifications.

Select the procedure you wish to use

Procedure used in prior period

Ohserve the phwsical inventory count for raw materials and finished goods in all locations,
O
Crriginal PPC procedure - current period:
Dhserve the physical inventory count for rave materials and finished goods.
O
Procedure as currently modified:
Dhserve the physical inventory count for raw materials and finished goods.
®

Ok ] ’ Cancel

Note: You can also access the Reset Procedure dialog screen from the Edit menu when
you have a procedure highlighted in the center pane. If you are working with a non-
rollforward engagement, there are only two options available on the Reset Procedure dialog
screen: Original PPC Procedure and Procedure as Currently Modified.
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A flag icon also displays in the right frame for each audit procedure step that was selected
in the prior period.

Note: You can toggle this icon on and off by selecting Prior Period Selected Steps Flag
in the View menu. The flag icons are only available in rollforward engagements. When
working with a non-rollforward engagement, the Prior Period Selected Steps Flag option
and its associated flag icons are not available.

PPI:'s SMART Practice Aids™ [Yirtual Gizmos, Inc - RF Audit for year ended 9-30-20x0]

File  Edit  View Insert Tools Help

B | & O [ | @ | affirm | affiern sl

Yiew Tip "} Refresh ej Checkpoint

Inventory Observation

Assertion Assertion

EiC, W]

Steps
1= -

Flanning - Steps

Documentation Table - BY¥ FlBasic

FInternal Control ¥ EPlanning

Bl o] B Ohserve the counting by ermployees and
determine whether (1) their attiude and
conduct is likely to produce accurate —
results, (2) the client's inventory
instructions are being followed, and (3)
the counts are neatly and accurately

¥ EObservation

Ej0, <, [W] ElObserve the physical

imventaory  count for
raw materials and
finished goods.

#2, Assess Effects of Risks

=3, Review and Modify
Audit Programs

Cther Liabilities
Accruals

Motes Payable and
Long-term Debt

Income Taxes
Equity

Income and Expenses

the client has properly identified those
items, Be aware of items stored in
inaccessible areas, items that are
deteriorated, items that appear to be in
the same location and condition as the
prior year, and iterns with the prior year's
inventory tags or count confrol stickers still
attached, Make test counts of these items
and, if possible, have the client identify all
such iterms on the tag or sheet to ensure
that they are properly handled in the

-

< Previous | MNext = |

: recorded.
General Planning B0, C v Chserve the
Procedures EiS. .V B FMake test counts to the extent considered counting by
e necessary, prefersbly including each section
gi::;;i?n:;dlﬁggeggis of the plant or store. Record several test g.;ntg‘romyif \,iﬂgther
counts for tracing to the physical inventory (1) their attitude
Cash summary. When practical, obtain test and conduct s likely
. counts of items that will result in to produce accurate
Accounts Receivable significant amaounts when priced and results, (2) the
and Sales extended. If you observe differences in S inventory
Inventory and Cost of the count and your test, determine instructions are
Sales Whgiher they are isolated or whether an heing followed, and
entire section should be recounted. (3) the counts are
¥ Inventory  Ohservation Determine that all differences vou note are neatly and
Property corrected. accurately recorded.
Eic, ¢Vl B Ewhile observing physical count procedures, Ef0, G V] @ Make test counts to
Other Assets determine whether any inventory appears the extent
Accounts Payable and o be obsolete or very old and whether considerad

necessary, preferably

including each

section of the plant

or store. Record
several test counts
for tracing to the
physical inventory
summary. When

practical, obtain test
counts of items that

will result in
significant amounts

o mwieod  —und

Note: To aid navigation, the green highlight box in the right frame will always show the
location of the selected procedure text in the center pane.
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Adding and Modifying Procedures

Double-click any procedure to edit it. You can also select Modify from the Edit menu to edit
a selected procedure. To assist reviewers, your changes appear in red.

Drag and drop unwanted procedures from the center pane to the right pane with your
mouse to remove procedures from your audit program.

To add pre-defined procedures to your audit program, left-click a procedure in the right
pane, drag it and drop it in the center pane.

Select Insert from the menu bar to add your own custom procedures.

Add General Audit Procedure

Describe the procedure:
|

Under which type of procedure should the procedure be listed?
vl

Is this procedure to be performed only in an initial audit? Oves OMNo

Selact Ohjective

udlit workpapers and the resulting financial statements have been reviewed in accordance with.. |#
inancial statements are presented in accordance with GASP, Required disclosures are...
Internal control related matters, fraud or illegal acts, and other mattess related to the conduct..
isstaterments discovered during the audit have been evauated.
rocedures to address the risk of management override of controls have been performed.
chedules prepared by client personnel for audit use are derically accurate.
taff assistants have been propetly supervised,

The audit has bean properly planned, induding developing an audit strategy malking an... [\*

1117101717171

ok || Cancel
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To delete a procedure you have added, highlight the procedure in the center pane and
select Delete from the Edit menu.

Note: You can also modify, delete, and insert procedures and categories by right-clicking on
a selected procedure or category. Select an option from the right-click menu to execute it.

LT SETYE J2 TTE N o dr JuUiior,

If our firmn is ot the principal auditar, consider inguiring of the principal

auditar about nificant to our audit, (See the
“Inguiry of Pr uditar® at BL-38.)
If the compa nal audit function, the auditor
should obtain Modifs function in accordance with
SAS Mo, 65 ([ nternal auditors will be used in
the engager used in accordance with the
requirerments
o | Insert k Procedure Abaove
Determmine if {
tearn and whi Expan;ﬁ Procedure Below
objectives an
relate to the Collapse Risk
Practical Cons Expand &l
| Provide an enga Collapse A t and obtain an
acknowledgrnen 1

Note: Custom procedures display hierarchically in the right pane.

Steps that have been modified are marked with a Modified Step flag. Clicking the flag opens
the Reset Procedure window that shows the original PPC procedure and the modified
version of the procedure. If the engagement has been rolled forward from a prior period,
the procedure as used in the prior period is also displayed. You can select which version you
want to select. The Modified Step flag can be toggled between display and non-display by
selecting Show Modified Step Flag from the View menu.

Adding or Deleting Categories

Procedural categories can be helpful to organize your audit plans into logical hierarchies. To
add a new category:

1. Highlight the procedure or category in the center pane where you want your new
category to appear.

2. Select Category Above or Category Below (depending on where you want it to
appear) from the Insert menu.

3. On the Add Category dialog screen, enter the category name or description in the
Enter Category Text field.

4. Select the type of procedure for the new category.

5. Click OK.

The new category should be visible in the center pane.

To delete a category you have added, highlight the category in the center pane and select
Delete from the Edit menu.
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Completion Tip

You may be able to respond to risks without performing all of the suggested procedures. Review
the suggested procedures and delete, modify, or add to them as necessary to ensure that, based
on your professional judgment, your audit adequately responds to audit risks.

Diagnostics Report

Review the Diagnostics Report to discover inconsistencies or other conditions that you should
consider before generating your planning forms and audit programs.

You have options to add comments to the report and to print the report.

PPE's SMART Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2009 Rollforward]
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Diagnostics Report - Audit 2009 Rollforward B
Generation - 1=
% 1. Diagrostic 1. The following Planning Forms contain questions that typically should be answered, but are not :
Reports Cx-1.1 - Engagement Acceptance Form
H2. Generate Questions 2, 3, 4, 5.3, 5.b, 5.c, 5.d, 5.8, 5.f, 5.9, 5.h, 5., 5, 6, 7.3, 7.b, 7.c, 7.d, 8, 9.3, 9.b.(1), 9.b.(2), 9.b.
Dacuments (3} 9.c.(1), 9.0 (2], 9.0.(3), 9.c.(4), 9..(5), 9. (6], 9.d, 9.d.(1), 9.d.(2), 9.8, 9.5, 9.5, 10,3 and 11

C¥-3.1 - Understanding the Entity and Identifying Risks
Questions 1, 2, 3, 4, 6, 7, 8, 9, 10, 11, 12, 13, 14, 15, 15, 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27, 28, 29, 30,
31, 33, 343, 340, .0, 34, 34, 345,35, 35, 37, 40, 41 and 1

C¥-3.2 - Engagement Team Discussion
CQuestions 1.a, 1.b, 2 and 3

C¥-3.3 - Fraud Risk Inquiries Form
Questions 1.a, 1.b, 2.a, 2.b, 3.3, 3.b and 4.2

2. The disclosure checklist contains questions that have not been answered:

C¥-13 - Disclosure Requirements for Financial Staterments of Nonpublic Companies

Maotes and Accounts Receivable
Questions 1, 2, 3,4, 5,6, 7.4, 7b, 8, 9, 10, 11, 12, 13 and 14

Current Liahilities (Except Income Taxes)
Questions 1, 2, 3 and 4

Motes Payable, Long-term Debt, and Other Obligations
Questions 1, 2, 3, 4.3, 4.b, 4.c, 5.3, 5k, 5.c, 5.d, 6§, 7.a, 7.b, 8,9, 10.a.(1), 10.4.(2), 10.b.(1), 10.b.(2), 10.b.
(3}, 10.c.{1), 10.c.(2), 10.d, 11, 12, 13.a.01), 13.a.(2), 13.a.(3), 13.b.(1), 13.b.(2), 13.b.(3), 13.b.(4), 14.a
and 14.b

Income Taxes j
Moctinne 1 22 2k 20 24 52 5k 50 A Ak A Ad Ao AF 72 Th 70 7d Fa 7F 70 Th R

Print... | MHext = |
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To add a comment, click the Comment icon at the top of the screen: [7.

The Comments dialog box provides one comment field for all diagnostic comments. You can
enter up to 20,000 characters. Type a comment and click OK.

Comments W

Enter Comment:

oK | [ Cancel
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If a comment has been added, the Comment icon on the Diagnostic Report screen changes
appearance: . You can view the comment by hovering your mouse pointer over the icon. The
display will include the first 2000 characters of the comment. To view the full text of a message
greater than 2000 characters, click the Comment icon to open the Comments dialog box.

PPE‘s SMART Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2009 Rollforward]

File  Edit W¥iew Insert Tools  Help
B a5 L|_| E:] @ | Affirm | Affirn &l | View Tip %25 Refresh &Checkpoint

Diagnostics Report- Audit 2009 Rollforward all diagnostics are being addressed to

Generation — the audit team. a

% L. Diagnostc 1. The following Planning Forms contain questions that typically should be answered, but are not :

Reports C¥%-1.1 - Engagement Acceptance Form
Questions 2, 3, 4, 5.3, 5.b, 5.c, 5.d, 5.8, 5.f, 5.9, 5.h, 5, 5.j, 6, 7.3, 7.b, 7.c, 7.d, 8, 9.3, 9.b.(1), 9.b.(2), 9.b.
(33, 9.c.(1), 9.c.(2), 9.c.(3), 9.c.(4), 9.c.(5), 9.c.(6), 9.d, 9.d.(1), 9.d.{2), 9.g, 9.f, 9.0, 10.a and 11

C¥-3.1 - Understanding the Entity and Identifying Risks
Questions 1, 2, 3, 4,6, 7, 8, 9, 10, 11, 12, 13, 14, 15, 16, 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27, 28, 29, 30,
31, 33, 34.3, 34.b, 34.c, 34.d, 348, 34.f, 35,36, 37, 40, 41 and 1

2. Generate
Documents

C¥-3.2 - Engagement Team Discussion
Questions 1.a, 1.b, 2 and 2

C¥%-3.3 - Fraud Risk Inquiries Form
Questions 1.a, 1.b, 2.3, 2.b, 3.3, 3.b and 4.3

2. The disclosure checklist contains questions that have not been answered:

C¥-13 - Disclosure Requirements for Financial Staterments of Monpublic Companies

Motes and Accounts Receivable
Questions 1, 2, 3,4, 5,6, 7.a, 7.b, 8, 9, 10, 11, 12, 13 and 14

Current Liahilities (Except Income Taxes)
Questions 1, 2, 2 and 4

Motes Payable, Long-term Debt, and Other Obligations
Questions 1, 2, 3, 4.3, 4.b, 4.c, 5.3, 5.k, 5.c, 5.d, 6, 7.3, 7.b, 8, 9, 10.a.(1), 10.a.(2), 10.b.(1), 10.b.(2), 10.b.
(3}, 10.c.{1), 10.c.(2), 10.d, 11, 12, 13.a.(1), 13.a.(2), 13.a.(3), 13.b.(1), 13.b.(2), 13.b.(3), 13.b.(4), 14.a
and 14.b

Income Taxes ﬂ
Mactimiic 1 23 2k 20 2 4 B3 Bl B Ao fh Ar Ad fa Af T2 Th 70 7d Ta 7Ff 70 Th o

Print. .. | MNext = |

To edit or delete a comment, click the Comment icon. Apply edits as needed on the
Comments dialog box. To delete the comment, highlight and delete all of the text entered on
the Comments dialog box, and click OK. The Comments icon on the Diagnostics Report

screen reverts to its original appearance: 7.
To print the Diagnostics Report, click the Print button at the bottom of the screen.

Click Next once you are ready to move on to create planning forms and audit programs.
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Generate Documents

The final step in completing an engagement is to generate the audit planning forms and
programs. The Generation feature is accessed by selecting Generation in the Navigation
pane drop-down menu. Note: For older titles, the Planning Form and Diagnostics Report
generation functionality is accessed from Step 4 in the Navigation pane.

Planning Forms

In the Planning Forms screen select the check box for each planning form you want to

generate.

PPE's SMART Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2009 Rollforward]

File  Edit  Yiew Insert

Help

a & L|_| E‘_‘] @) | Affirn | AFfirm All | Wisw Tip %25 Refresh @Checkpoint

Generation

1. Diagnastic
Reports

E2, Generate
Documents

# Planning Forms
Audit Programs

Checklist and
Disclosures

Generate Planning Forms

Click 1 to presiew a planning form.
Forms
®R Cx-1 series: Planning and Preliminary Engagement Activities

mhF Cx-3 series: Understanding the Entity

=R Cx-4 series: Understanding Internal Confrol

®RF Cx-5 series: activity and Entity-level Control Forms
R Cx-7 series: Risk Assessment

=R Cx-10 series: Tests of Controls

mh Other Farms

Please do not use Microsoft word or Outlook (if Microsoft Word is your editor) while generating.

Create Practice Aids |

Clear Al | Select Al | < Previous | MNext = |

Click Create Practice Aids to generate fully functional Practice Aid versions of the selected

planning forms.
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You will be prompted to save your generated Practice Aids into a local directory. Use the Browse
for Folder window to designate the directory and click OK to generate and save the files.

Browse For Folder @

1. To select an existing Folder, select from the tree below
and then click Ok,
Z. To create a new Folder, click the Make New Faolder

) S0LLIE ]
[3) sybase
[Z5) System Yalume Information
= [ virtual Gizmos 2006
=5 e-Practice Aids
25 wamp E‘
[ wincsl
[ WINDOWS
@ WUTemp
e Local Disk (D:) M

-

[ Make Mew Folder ] [ [6]4 ][ Cancel ]

If you have set a default file path in the Tools | Options | File Locations dialog box, that
directory will be selected as the default location when you generate and save your Practice aids.
You can override the default location by designating a different directory in the Browse for
Folder window.

Once generated, the planning forms in Practice Aids format can be opened via Microsoft® Word.

4] ASB-CX-1_1 Engagement Acceptance Form. doc - Microsoft Word Oos
Bk Edt Wew Iwet Fomer Toos Tabe EPC Wndow e e BT
RN WIS WO W e W A "|‘,‘__.§J_'.|-_@E=4},~ﬂﬂlm "Q!#B;adu

i A4 O StepCorter = Arid =10 2B LU ElESEl=-14= EEFE O-Y- AL

§ [3) Checkmark Step Sign-Cff fmepﬂd.g

N - 0 - - 1

-

>|

....2.......3...,...,.._,LL.S.E.,_-_g.d_;_...,...w....
ASE (1708}
Index [WPRef]

C¥-1.1: Engagement Acceptance Form

Entity: irtual Gizmos, Inc Balance Sheet Date: 5/30/2008
Completed by | Date:

Instructions: This form should be compleied for all potential audit clienis. The form 15 & guide for assessing|
potential clients, but it is not necessarly a complete listing of all factors that might be considered. Specific|
circumstances may require additional considerations, Information gathered when completing or updating this form|
should be considered when completing the *Risk |dentification Form® (85B-CH-6.1 ) and the "Risk Assessmen
Surmmary Form” (A56-CH-7.1).

"

Although this form should be prepared before the initial engagement, assessment of these factors o
hroughout the engagement. At least annually the firm should evaluate whether to cantinue auditing the client's|
financial statements. This form, or the optional "Engagement Continuance Form® (ASB-CX-1.2 ), can be used tof
dentify issues that should be considered when making the continuance decision. If this form is used to assesq
continuance, refer 1o the "List of Substantive Changes and Additions" included with each annual supplement o
he Guide to determine whether the farm has been revised in the current edition. The Comments calumn can bel
used to document the disposition of any issues identified during the acceptance or continuance process,

Yes | No | NJA | Comments

1. What services does the entity desire from our firm?
a. Audit of financial statements? o

b, Application of procedures to additional information accompanying
the audited financial statements? [Specify.)

L1
c. Preparation of financial statements?
d. Preparation of tax returns? (Specify) [__|
e Other? (Specify.) ]

Practical Consideration
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Audit Programs
In the Audit Programs screen select the check box for each audit program you want to generate.

PPC's SMART Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2009 Rollforward]

File Edit View Insert Tools  Help
IE] o L|_| D &) | Affirm | Affirm All | View Tip %2 Refresh ejched\uoint

Generate Audit Programs

aeneration -
- - Click h| to preview an audit program.
& Diagnostic Audit Areas
Fenont 74 s “‘ General Planning Procedures
El2. Generate Z [g ‘*‘ General Auditing and Completion Procedures
Documents =

Planning Farms
¥ sudit Programs

Checklist and
Disclosures

Please do not use Microsoft Wword or Outlook (if Microsoft word is your editor) while generating,

Create Practice Aids
I Clear Al | Select Al | < Previous | Mext = |

Click Create Practice Aids to generate fully functional Practice Aid versions of the selected
audit programs.

You will be prompted to save your generated Practice Aids audit programs into a local directory.
Use the Browse for Folder window to designate the directory and click OK to generate and
save the files.

=

Browse For Folder

1. To select an existing Folder, select from the tree below
and then click oK.
2. To create a new folder, click the Make New Folder

# |3 SOLLIE )
+ ) Svbase
I Swstem volume Information
= |2 Wirtual Gizmos 2003
) e-Practice Aids
* 1) wamp
|3 WinCsI
+ ) WINDOWS
1) WUTemp
+ S Local Disk (D)

[ MMake Mew Faolder l [ ok ] [ Zancel ]

If you have set a default file path in the Tools | Options | File Locations... dialog box, that
directory will be selected as the default location when you generate and save your Practice Aids.
You can override the default location by designating a different directory in the Browse for
Folder window.
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Word.
Index (WP Ret]
ASB-AP-4: Audit Program for Accounts Receivable and Sales
Campany:Yirual Gizmosz, Inc. Balance Sheet Date: 905072005
2L
Performed by
fz=ertions Audit Prosedures for Considerstion ard Oae Irde;
FINAMCIAL STATEMENT ASSERTIONS
EfD Existence or occourrence
C Completenesz
R0 Fights and obligations
W Waluation and allocation
AL Accuwracy and classification
Co Cutoff
IDEMTIFICATION CODES
Ihe latters nthe |ettcolumnlabeled “Aesetions™ Indicae thatthe audtt procedurs
provides assuAnce abou the ndicaed as=ertions . fthe letter appears in a bracket (for
kxamnple, [ED), [C], &c.) the 3udi prozedure onby secordanby provides assurance abow
fhiz assertion.  an astensk (Fipeocedes 3 procedune, t &= 3 prelimirany step orfollow-up
tep.
Accounts Receivable (Basic)
EiD, C, 1. Perfarmthe folldwing analytical procedures:
ANCL [C0]
Exa a. Compare the balance in trade accourts recetsahble with the
AICL, [CO] balance for prior yesrs or other expectation.
EN0 i b.  Compute the ratio of sccounts receivable to curent assets,
AL o0 total s=z=zetz, andior net wiorth and compare to the ratios for
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Transferring an Engagement

You can transfer a SMART Practice Aids engagement to other users using the Transfer
Engagement tool. To transfer an engagement:

1. Select Transfer Engagement... from the Tools menu.

2. In the Transfer Engagement Wizard, select the Database and Client Name for
the engagement.

~

Transfer Engagement Wizard
Select Datsbaze | {OCEN)
& elect Client Mame Yirtwal Gizmoz, Inc, (WG] v

Engagement H ame Status L azt Modified D ate
Audit for September 30, 20643 In Progresz 9/1 342006
Mest » ] [ Cancel

3. Select the Engagement Name you want to transfer.
4. Click Next.
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5. On the second screen, enter a name for the engagement transfer file.

Transfer Engagement Wizard

Enter a name for the engagment tranzsfer file:

Yirtual Gizmosz, [nc. [¥GI] Audit for September 30, 203 sprt

To zend a Read-Only copy of thiz engagment, select Bead-Only.
[ ] Read-Only

Enter the full path to the folder where yow want the engagement transfer file saved.  Select "Browse" to

chooze a destination falder.

[] Transfer by e-mail [creates an e-mail message and attaches the transfer fils]

< Back " Finigh ] [ Cancel

Select the Read-Only check box to create a read-only copy of the engagement file.
Other users will be able to review, but not edit the engagement. If Read-Only is not
selected, the engagement file is "live" and may be edited by other users.

6. Enter the full path to the directory where you want to save the transfer file. Use the
Browse button to select a destination folder.

Select the Transfer by e-mail check box to attach the transfer file to an e-mail
message.

7. Click Finish to complete the transfer.
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About Files Created with the Transfer Engagement Tool

"Live" engagement files (created with Read-Only not selected) are distinguished from
"Read Only" engagement files in two ways. Live files have a filename extension of "sprtl",
while read-only files have a filename extension of "sprtr". The two file types also are
represented by unique icons:

& Desktop _ (O]

Fle Edit  Wiew | g

1 @

wirtual Gizmos  Wirkual Gizmos
Aug0a.sprtl  Sep0s.sprir

You can delete a file created with the Transfer Engagement tool by selecting Delete
Transfer Files from the Tools menu:

Tools | Help
Add Risk. .
Transfer Engagement. .. F10
Receive Engagement. ., Shift+F10

Delete Transfer Files

Delete Backup Files

AFFirm
affirm all

Opkions »

Select the files you want to delete from the Delete Transfer Files dialog box and click Delete:

Delete Transfer Files E

Enter Transfer File location or select Browse to search
IC:‘;DDcuments and SettingstDesktop Eromse |
Select the Transfer fles you wish to Delete

™ wirtual Gizmos AugOs, sprtl
I Wirtual Gizrnos Sep08.sprtr

Select Al | Delete I Cancel
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Receiving an Engagement

You can receive a SMART Practice Aids engagement that another user has exported using
the Transfer Engagement tool. Received engagements can be edited and reviewed in
SMART Practice Aids. To receive an engagement:

Select Receive Engagement from the Tools menu.

2. On the Receive Engagement dialog screen, enter the full path to the directory
where the transferred engagement file is located. Use the Browse button to select a

folder using an Internet Explorer view.

Receive Engagement

Browse

Enter the full path and file name of the transfer file.

[] Open engagement when the receive process is complate

[ Receive H Cancel ]

3. Select the Open engagement when the receive process is complete check box to
view the engagement in SMART Practice Aids when the receive process is complete.

4. Click Receive to begin the receive process.

5. Once the Receive operation has completed, you are prompted with the option to
delete the transfer file.

PPC’s SMART Practice Aids™

- The engagement was successfully received!

A r)
- Would wou like to delete the Wirtual Gizmos, Inc Audit for yvear ended 9-30-20:x9,sprtl File?

Yes Mo

For most purposes, the transfer file is no longer needed once the engagement is
successfully received. Clicking Yes safely cleans up the unneeded file without
affecting the received engagement.
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Adding and Removing Forms

You can add multiple copies of forms to an engagement.

To add forms to an engagement:
1. Select Add Forms from the Insert menu.

2. Select the number of copies for each form you want to add and click Next.

Add Form 1 of 2

Enter the number of copies of each form you wish to add to the engagernent.

Planning Form Titles Number of Copies
(C¥-1.1: Engagement Acceptance Farm ] il
C¥-1.2: Engagerment Continuance Form
C¥-3.1: Understanding the Entity and Its Environment
(C¥-3.2: Engagernent Team Discussion
C¥-3.2: Fraud Risk Inguities Form
C¥-4.1: Understanding the Design and Implernentation of Intermal Control
C¥-4.2: Financial Reporting Systern Docurnentation Form
C¥-4.3: wWalkthrough Docurmentation Table
CH-5.1: Control Activities Form for Cash
C¥-5.2: Control Activities Form for Accounts Receivable (and Sales)
C¥-5.3: Contral Activities Form for Inventory (and Cost of Sales)
C¥-5.4: Control Activities Form for Propetty
C¥-5.5: Control Activities Form for Inwestrents and Derivatives
C¥-5.6: Control Activities Form for Prepaids, Deferred Charges, Intangibles, and Other Assets
C¥-5.7: Control Activities Form for Accounts Pavable and Other Liabilities {and Purchases)

1 0 3 3 3 3 e A 3 D 3 R 3

L T T e T e e Y s e e s e s e e Y s T o |

C¥-5.8: Contral Activities Form for Payroll, Employee Benefits, and Related Liabilities ha

[ Mext » ] [ Cancel ]

3. Enter the file name for each form title and click Add to add the forms to your engagement.

Add Form 2 of 2
The following forms will be added:
Click in the box to edit a title or file name.
Planning Form Title File Mame (max 50 characters)
x-1.2
Engagernent Continuance Form A5B-CX-1_2 Engagement il
Continuance Farm [}
Engagernent Continuance Form - Copyl ASB-CX-1_2 Engagernent |
Continuance Form - Copyl [}
CX-5.4
Control Activities Form for Property ASE-CX-5_4 Property
< Previous " Add ] [ Cancel
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Removing Forms
To remove a form that you have added to an engagement:

1. Select the form in the Navigation pane.

PPE's SMART Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2009]

File  Edit Wiew Insert Tools  Help
B & L|_| D & | Affirm | Affirm Al | Wiew Tip %2 Refrash @Checkpoint

. Identified

Engagement Acceptance Form

Planning = As you complete the forms in
T = Step 1, add below any risk you
1. Identify Risks This form should be completed for all potential audit dients, The farm is a guide for identify that could result in
B CH-1.1: assessing potential clients, but it is not necessarily a complete listing of all factors that rnaterial misstatement of the
E o t might be considered. Specific circurnstances may require additional considerations. financial staterments.
aanemen Explain any “Yes” answers, excluding question 1. If questions 6 or 9 are answered
Acceptance “es,” the firm is precluded from accepting the engagement. Information gathered Improper revenue..,
Farm “when completing ar uptiating this form should bF considered when completing the Errors in accounting for...
Risk Identification Form® (ASE-CX-6.1) and the “Risk Assessment Summary :
CH-3.1: Farm” (ASB-CX-7.1). Managerent override of..
Understanding
the Entity Although this form should be prepared before the initial engagernent, assessment of
and these factors continues throughout the engagement. At least annually the firm should
Identifying evaluate whether to continue auditing the client’s financial staternents. This form, or
Risks the optional “Engagernent Continuance Form™ (ASB-Cx-1.2), can be used to identify
issues that should be considered when making the continuance decision. If this form is
CH-3.2: used to assess continuance, refer to the “List of Substantive Changes and Additions”
Engagernent included with each annual supplement of the Guigs to determine whether the form
Team has been revised in the current edition. The Cormments colurmn can be used to
Dhicn docurnent the disposition of any issues identified during the acceptance or
continuance process,
C¥-3.3
Fraud Risk Yes No N/A Comments
Inquiries Form 1. ‘What services does the entity desire from
our firm?
HInternal
Contral
a.  Audit of financial statements? [CEN ol o | - Add Risk |
#2, Assess b st ¢ , Ecit Risk |
Effects of Ricks . Application of procedures to [SI - )
additional information =k Delete Risk |
#3. Review and ; s
Modify Audit - Mext = | e Risi |

2. Select Remove Form from the Insert menu.
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Update SMART Engagement

Use the Update SMART Engagement feature when you have made changes to a Practice
Aid audit program document generated by SMART Practice Aids and you want the changes
applied to the version within SMART Practice Aids.

You can initiate the update from within the document in Microsoft® Word or from within
SMART Practice Aids.

Updating from within Word

96

Open the audit program document in Microsoft® Word.

2. Select Update SMART Engagement from the PPC menu.

1] ASB-AP-3 Audit Program for Cash. doc - Microsoft Word

! File Edit

FRN=N" == N

Miew  Inserk

Formak

e

Tools  Table

- A4 A
B i

{ %) Step Sian-Off Step NA B

o —

ASE (1/08)

FPC

Window  Help

Create a Mew Workpaper
Share Data

Review gudit Program Changes
YWiew Practical Considerations
Print Practical Considerations
Skep Sign-OfF Alt+3
Step A Alt+H
Clear all Sign-offsCheckmarks

Add Comments

-| B .

pdate SMART Engagement

am for (

Company:[Client Mame]

As=ertions

Tickmarks Toolbar

ce Sheet

Conkent Settings
PPC's e-Tools Help
About PPC's e-Toals

tion

FINANCIAL STATEMENT ASSERTIONS

continue.

Checkpoint® Tools

If the PPC's SMART Practice Aids™ engagement is currently open, please close it before continuing,

Ta update the related PPC's SMART Practice Aids™ engagement For changes made in Checkpoint® Tools, this dacument must save and close.

Do you want Fo continue?

Ma

3. The program must save and close the document in order to proceed. Click Yes to
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4. The program will then launch SMART Practice Aids and display a report that
compares the audit program version in SMART Practice Aids with the changed
Practice Aids version in Microsoft® Word.

Update Report

closed during the year

Virtual Gizmos, Inc-Audit for year ended 9-30-20x8

Audit Program Comparison-Cash
The following differences between the Practice Aids audit pregram and SMART Practice Aids audit program were found.

Audit Program per the Practice Aids Word Document Audit Program Currently in SMART Practice Aids™
Assertions Description Assertions Description
Send standard bank confirmations for accounts

|EfO, C, R/O,  |Obtain the bank recondiiation for significant bank |E/Q: C, Obtain the bank reconciiation for significant bank
W, AfCL, CO, |accounts for the workpapers and perform the R/O, V, accounts for the workpapers and perform the

c/o - following: JCL, CO  [following:

Ef0, C, RfO, Trace the bank balnce on the recanciiztion to EIO, C Trace the bank balance on the reconciiation to the

W, AJCL, CO the balance per the bank statement (and R{O, V, balance per the bank statement {or confirmations
confirmations received). &/CL, CO  |received).

’ Cancel ] [ Continue ]

This example of the comparison report includes a procedural step that has been added
to the Word document, an invalid assertion that has been added to a step, and a step

that has been edited. The invalid assertion appears in red text and is indicated by a

yellow icon. You can roll your mouse pointer over the icon for explanatory text:

EfC, [C], . .
Rﬁr:l, ﬁ[l IE:L, Considet the possibility of unr

substitution of certificate nun
o _L\s

’—CmﬂdnLtbn-nmd-tn—mnlr' o
Invalid colored items will be omitted. |- S

nrorecd res shonld he hased o

5. Review the changes. Select Print if you want to create a hardcopy version. If you
want to proceed with updating the SMART Practice Aids version, click Continue.

Otherwise, click Cancel.
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6. Verify your decision to update on the Continue Update prompt by clicking Update.

Continue Update

Selecting Update will cause all changes made in the e-
Practice Aids Word Docurnent to be updated in the SPA
audit program, Do yow wish to continue the update?

Mote: Upon cormpleting this update, re-generate the e-
Practice Aid docurnent to ensure you are working with
the latest docurnent.

Update ] [ Caticel

Updating from within SMART Practice Aids

1. Open the engagement from which the audit program document was generated in
SMART Practice Aids.

2. Select Update SMART Engagement from the Tools menu.

PPE’s SMART Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2009]
File  Edit Wew Insert | Tools | Help
B iy L|_| Ej Add Risk... Checkpoink
Transfer Engagement. .. F10

Flanning Receive Engagement. .. Shift+F10 ACCEP
=1, Identify Risks Delete Transfer Files. .. atential au

Y Cx-1,1; Delete Backup Files... necessariy
i AnCEs rmay |
i”gagfam‘?”t Affirm Lestion 1. 1
coeptance _ ting the er

FDrm AFFirmn Al ShDUId I:lE
Cx-3.1: Ilpdate SMART Engagement and the '
Understanding oo
: ptions 3

the Entity T N Y R
and these factors continues throughout the engagen
Identifying shiould evaluate whether to continue auditing thes
Risks form, or the optional “Engagernent Continuance R

identify issues that should be considered when m

C¥-3.2: thiz form is used to assess continuance, refer to t
Engagement Additions” included with 2ach annual supplernent

Tearm the form has been revised in the current edition,
Bleisarn to docurment the disposition of any issues identifis
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3. Locate and select the audit program document.

B

LY

My Docurnents

ot
L
ky Cormputer

.

by Nerwnrk

File name:

Filez of type:

Doc files [*.doc)

Open £%
Loak irc | [} My Documents v (€ * [ G-
W] 456-AP-1 General Planning Procedures. doc
] 45E-AP-2 General Auditing and Completion Procs.doc
My Recent ] 458-AP-3 Audit Program For Cash,doc
Documents W) asg-pp-4 Audit Program For Accts Rec and Sales.dac
Dezktop

J

4. SMART Practice Aids will display a report that compares the audit program version in
SMART Practice Aids with the changed Practice Aids version in Microsoft® Word.
(See the example in Step 4 of "Updating from within Word" above.)

5. Review the changes. Select Print if you want to create a hardcopy version. If you
want to proceed with updating the SMART Practice Aids version, click Continue.
Otherwise, click Cancel.

6. Verify your decision to update on the Continue Update prompt by clicking Update.

Special considerations

Before selecting the Update SMART Engagement option, consider the following requirements:

= If you are using a version of Microsoft® Office earlier than 2007, you must download
the Microsoft Compatibility Pack. Visit www.microsoft.com/downloads for more

information.

* You must have access to the database from which the audit program document was

generated.

= Multi-user locking rules will apply. For more information, see the Help topics Allowing

Multi-User and

Editing a Form.
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What is updated

Audit program documents are arranged in "table" format, characterized by rows and columns.
During the update, the system processes each row according to rules pertaining to the type of
information (procedure step, practical consideration, certain headings, and so forth)
comprising the row.

The following types of changes, when found in the audit program document in Microsoft®
Word, are updated in the SMART Practice Aids audit program:

* New custom steps added by the user (For helpful guidelines on how to insert new
steps in a way that will prevent errors during the update process, see Tips for
editing an audit program document in Microsoft® Word at the end of this
topic.)

* New headings or sub-headings added by the user within the list of steps

» Edited text of a step, including formatting changes that include boldfacing, italicizing,
and underlining, changes to indention, and deleted text that leaves the row blank

» Edited text of a heading or sub-heading within the list of steps
= Deletion of a row that contained a step or practical consideration
» Valid additions or changes to assertions or objectives on custom steps

» Hyperlinks added by the user

Note: The Update SMART Engagement tool preserves user sign-offs and workpaper
references. These do not appear online when you view the audit program but are inserted
into the audit program during the next generation. However, the program only supports up
to 1024 characters in either the signoff or workpaper reference column. If more than 1024
characters are entered in either of these columns, the text will be dropped during the
update process and an message stating that the limit was exceeded will be displayed on the
regenerated audit program.

What is not updated
The following types of changes are not updated:

* Changes to the indentation of practical consideration text
= New custom practical considerations added by the user

= Changes to objectives or assertions on PPC-provided steps
* Images and graphics inserted by the user

= Tables altered by merging columns

= Nested table added by the user within another table
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Incomplete procedures

Incomplete procedures may be identified during Update SMART Engagement processing.
Incomplete procedures are those that are missing assertions, procedure type, or certain
attributes such as "yellow book," "single audit," or "analytical."

Incomplete procedures are flagged in the audit procedures pane within SMART Practice Aids.
The procedures are placed in the All Audit Procedures right pane under Incomplete
Data:

Cash
Assertiuns} Steps Assertion Steps
b | ISR B Aszess the reasonableness of cash balances in |4 [ Basic
light of your understanding of the business
&
and current operating results, HExtended
0 [* Initial

3 * 7| ML Compare all inputs from participating team
members for interim review,

Incomplete

g B[Sl RIS B Request confirmation as of the audit date for Data
bark account(s) selected. Docurnent the items

eolneted foe eeefie e abiee

You can modify an incomplete procedure in SMART Practice Aids by selecting the procedure
and then selecting Modify from the Edit menu. You also can click the procedure with your
right mouse button and select Modify from the shortcut menu.

Tips for editing an audit program document in Microsoft® Word

To help you ensure a clean, error-free update of the audit program document in SMART
Practice Aids, the following practices are encouraged:

= To insert a new step, select the row of another step that is directly above or below
the intended position of the new step. Then select Insert from the Table menu and
click either Rows Above or Rows Below to specify the location.

*» This method inserts a row with the same properties as the selected row, which allows
SMART Practice Aids to recognize that it is a step when you use the Update SMART
Engagement option. Other methods, including dragging a blank line into position,
may result in the system not recognizing that the row contains a step and not
updating it in SMART Practice Aids.

= To insert a step that appears in the All Audit Procedures pane but which was not
included in the audit program when it was originally generated, the best practice is
to first use the Update SMART Engagement option in order to preserve signoffs
and workpaper references. Then, in SMART Practice Aids, add the step by dragging
and dropping it into the center pane. You can then generate the audit program
document with the step included.
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Deleting a Client

To delete a client, select File on the menu bar and click Delete.

File: | Edit  Wiew  Insert  Tools

Mew... Cerl+h
Qpen, .. Chel+0
Delete. ..
Backup...

Restore. ..

Exit

On the Delete dialog box, if the client you want to delete is not displayed in the Select Client
Name field, click the drop-down arrow to view the client list. Select the client to be deleted.

The Delete dialog box provides a Delete Client button and a Delete Engagement button.
You cannot delete a client if an engagement exists for that client. If you attempt to delete a
client with existing engagements, you will see an error message.

Highlight the engagement you want to delete and click Delete Engagement.

PPC’'s SMART Practice Aids™ - Delete Engagement | x|

Select Client Marme

Engagement Mame Status Last Modified

Audit 2009 In Progress 7{8f2009

Delete Client Delete Engagerent Close
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Then click Yes when prompted to verify the delete action.

PPC’s SMART Practice Aids™

All data for this engagement will be permanently deleted. Are you
sure youl want to delete the engagerment?

Engagement Mame: Audit 2009 - 2

fies Mo

If additional engagements exist for the client, you can repeat the process of deleting one
engagement at a time until all engagements are deleted.

[PPC's SMART Practice aids™ - Delete Engagement &
Select Client Mame ITerrestrial Investments, Inc, j
Engagerment Mame: Status Last Modified
Delete Client Delete Engagerment | | Close I

You can now delete the client by clicking Delete Client.

PPC’'s SMART Practice Aids™

&l data for this client will be perrmanently deleted, Are you sure you
wart to delete the client?

Cliert Marme: Tetrestrial Investrnents, Inc.

Click Yes when prompted to verify the delete action.
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Using SMART Practice Aids - Internal Control

About SMART Practice Aids™ - Internal Control

Internal Control is a separately purchased add-on to SMART Practice Aids - Risk Assessment.
You can use this comprehensive, fully-integrated internal control evaluation and analysis tool
with SMART Practice Aids - Risk Assessment to:

= Obtain and document your understanding of internal control.

= Evaluate system design.

= Prepare internal control test plans (required, if performing a public company audit of

internal control).
= Conclude on control effectiveness, if performing a public company audit of internal control.
= Assess control risk.

Enabling SMART Practice Aids™ - Internal Control

If SMART Practice Aids - Internal Control is installed, you can enable it for any engagement
for which you intend to use the tool. You can enable Internal Control when you create a new
engagement, and you can enable it for an existing engagement.
Once you enable SMART Practice Aids - Internal Control for an engagement, you cannot disable it.
To enable SMART Practice Aids - Internal Control for a new engagement:

1. Select New from the File menu (or click the New button on the tool bar).

2. Complete the Engagement Setup information.

Engagement Setup E3

Select Database:

| {local) j Erowse |

Enter the client name:
|\firtua| Gizrnos, Inc. j

Enter a name for the engagernent:
|3rd Quarter Audit

Select the Practice aid title you wish to use to create this engagernent:

|Audits of Monpublic Companies (2009/01) j

Engagerments are created using information from the Practice aid titles you separately licensed and installed on yolr
computer, (Only installed Practice Aid titles are listed, )

Select the SMART Practice Aids modules you wish to include in this engagerment:
IZ Risk Assessmert

7 Internal Cantral

[ Disclosure

N Cancel

3. Select the Internal Control check box.
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To enable SMART Practice Aids - Internal Control for an existing engagement:

1. With the engagement open, click File on the menu bar.

File | Edit  Wiew Insert  Tools  Help
Mew.., ChrlHN Al
Qpen... Zhrl+
Close I'Ig
Save Chrl+5

m s

Save As... m s,
arily

Delete... red,
ratig
Backup... g tH
Restore... et
nent

Finalize. ..

Reset ko In Progress h
TIE
Enable Internal Conkrol |-'D\JL:ft
Rollforward. .. Ents
= glm

Exit hat
C¥-3.2' Fraud | O TOrIClarc

o i Conti A

2. Select Enable Internal Control.

If the Enable Internal Control menu option is not active, then SMART Practice Aids -
Internal Control either has already been enabled for the engagement or is not available for

the selected title.

When using the Rollforward tool to create a new engagement based on a prior period
engagement, you have the option to use SMART Practice Aids - Internal Control with

the new engagement:

‘You have chosen to rollforward:

Client Marme  Wirtual Gizmaos, Inc.
Engagernent Mame  Audit 2008

Enter a name for the new engagerment:

Rollforward Engagement 1 of 4 B3 I

Jaudit 2008

Select the e-Practice Aid edition you wish to use for the new engagement:

IAudits of Nonpublic Companies 20080101 j
Do you want to use SMART e-Practice Aids-Internal Control with this engagerment? & Yes Mo
This option cannot be changed once the engagement has been created

Mext = I Cancel
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SMART Practice Aids™ - Internal Control Navigation

Within a SMART Practice Aids engagement, Internal Control adds new elements primarily to
Step 1, "Identify Risks," and Step 4, "Generate Planning Forms and Audit Programs." In

addition, new options appear in several of the menus on the menu bar.

In Step 1, a new sub-step, Internal Control, appears:

7 PPC's SMART e-Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2008c]

File:

Edit  Wiew  Insett

Tools

O | & Ga @ | @ |Affim | Affirm Al
Mawigation

MNavigation |

El1. Identify Risks

-1
Engagement
Acceptance Form

C¥-3.1.
Understanding
the Entity and
Its Environment

Cx-3.2:
Engagement
Team Discussion

Help

View Tip

Engagement Acceptance Form

This form should be completed for all potential audit dients, The form is a guide for assessing
potential clients, but it is not necessarily a complete listing of all factors that might: be
considered, Specific circumstances may require additional considerations, Information
gathered when completing or updating this form should be considered when completing the
"Risk Identification Form™ (ASB-CX-6.1) and the “Risk Assessment Summary Form®” (ASE-Cx-
210,

Although this form should be prepared before the initial engagernent, assessment of these
factors continues throughout the engagement, At least annually the firm should evaluate
whether to continue auditing the client’s financial staternents. This form, or the optional
"Engagement Continuance Form™ (A58-Cx-1.2), can be used to identify issues that should
be considered when making the continuance decision, If this form is used to assess
continuance, refer to the “List of Substantive Changes and Additions” included with each
ahnual supplerment of the uwids to determine whether the form has been revised in the
current edition. The Cormments column can be used to document the disposition of any

C?(_B'B: Frgud issues identified during the acceptance or continuance process.
Risk Inquiries
SBI Yes Mo N/A Comments
CH-B.1: Rigk 1. ‘What services does the entity desire from our
Identification Ul
Form
Cx-15.1: Control a.  Audit of financial staterments? OO0 1=
Deficiency =
Evaluation and
Aggregation b, Application of procedures to additional alE ol & =~
varksheet information accompanying the audited [—

financial statements? (Specify, ) -

HInternal Contral |
< Previous Mext =

ap1

Al

SiSly p
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Clicking the "+" symbol next to Internal Control reveals its contents:

Mavigation
Mavigation
Deficiency =
Evaluation and
Aggregation
Wiorksheet

EInternal Confral

Understand
Controls and
Evaluate
Design

[ Review and
Modify Test
Flans

Enter Test
Exceptions

Assess Control
Risk

[H2. Assess Effects of
Bzl

When you complete Assess Control Risk, the final section of Internal Control, you can
advance to Part 2, Assess Effects of Risks. There are no special SMART Practice Aids -
Internal Control instructions for Part 2 or Part 3. For help with these sections, see the topics
Step 2 - Assess Effects of Risks and Step 3 - Review and Modify Your Audit Programs.

In Step 4, SMART Practice Aids - Internal Control provides additional planning forms in the
Generate Planning Forms sub-step, replacing many of the optional planning forms
provided with SMART Practice Aids - Risk Assessment.

For information about new menu items associated with SMART Practice Aids - Internal
Control, view the Menu Bar and Navigation Help topic.
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Understand Controls and Evaluate Design

As you complete each form in Step 1 (Identify Risks) click Next to move to the next form.
Following completion of the last form associated with the Risk Assessment module, you
will move to the Internal Control topics, beginning with Understand Controls and
Evaluate Design.

Understand Controls and Evaluate Design includes the following sub-topics, each one a
component of Internal Control, as identified by COSO:

» Control Environment

* Risk Assessment

» Information and Communication
= Monitoring

= Control Activities

For each of the first four COSO components, a series of questions guides you through an
analysis of how the applicable control objective has been achieved.

If you want to view a list of specific control activities related to the control objective, click
View Entity-level Control Form for Control Environment. Note that the General
Computer Controls and the Financial Close and Reporting processes are included within
the control activities.

PPC’s SMART Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2009 - Audit 2009]
File  Edit View Insert Tools Help
B L|_| D &) | Affirm | Affirm Al | View Tip -"}Refresh ﬁcheckpoint

Control Environment =
Plannirg - E;
#cControl |l —| Desctibe Controls z
Enviranme =
Risk 1. Obtain a sufficient knowledge of the control environment to understand the attitudes, awarenes:
AZEESSIMIEr governing the entity that relate to internal confrol and its importance in achieving reliable finand
ot on the implernentation of controls because controls may be established but not acted wpon) (S
o Describe how the following objectives of the enfity’s contral environment are achieved. The “Ent
e rle Control Environment” at ASB-Cx-5.1 presents a list of confrols that may be used to assist you
the entity's controls related to this area. If desired, it may be completed to further document y
Manitoring controls and to indicate the controls, if any, that you plan to test,
CUVWP_' E a. Those charged with governance are actively involved and have significant influence over t
Activities erwironment and its financial reporting.
Summary
Sf = Management is actively involved in internal controls over financial reporting, performing reviews and auw
E?FZ::Q'ETVEHE transactions.
Evaluation:
FIReview
and | Wiew Ertity-level Contral Faorm For Contral Environment
Madify
Test Plans
Enter Test 4 b, Management, through its attitudes and actions, demonstrates character, integrity and ethic
Exceptions and ethical values, particularly of top managerment, are developed and set the standard c
organization and financial reporting.
Agsess
Control Risk | | »
- < Previous | Mext =
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The Control Activities Form can be used to further document your understanding of
controls and to indicate controls that you plan to test. In general, you should focus on key
controls.

Note: If performing a public company audit of internal control, you must evaluate entity-
level controls that are important to your conclusion about whether the company has
effective internal control, including the Financial Close and Reporting and General Computer
Controls processes (see Significant Transaction Classes).

Control Environment M= B3
Control Environment Filter by: |Show Key Contrals j

Edit  Wiew  Insert

Objective: Those charged with governance are actively involved
and have significant influence over the entity's internal control
erwironment and its financial reporting.

0001 - The makeup and general constuction of the board of I I ¥4 E E E I =

directors and its committees are appropriate and adequate given the
nature of the entity.

CO002 - Those charged with governance demonstrate a sufficient level @ [ B2 E E B I =

of knowledge of accounting and regulatory requirements, industry
experience, and entity operations.

0003 - The independence of the outside board members has been i I v E E B I =

reviewed, including affiliations, relationships, and transactions with the
entity, and has besn docurmented and retained by the entity,

CO004 - There is a succession planning process to continually evaluate @ [ B2 E E B I =

the background and experience of those charged with gowvernance in
order to provide adequate oversight of the entity,

C000S - The board, and in particular the audit committes (or i I v E E B I =

equivalent), has a charteris) outlining its duties and responsibilities,

CO006 - The board of directors and audit commities {or equivalent) B & vI Prevent vI - | =

Clase
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Adding a Comment

Click the yellow note icon [J to add a comment to the control.

Type your comment in the Comment dialog box and click OK.

Enter Comment;
Ok, Cancel |

Evaluate Objective?

Indicate whether you want to evaluate the control objective. A control objective states the
purpose of a control in relation to risks of material misstatements in the financial statements.
By considering control objectives and how they relate to risks, you may find it easier to
identify relevant controls. Furthermore, you may find it easier to evaluate whether existing
controls, if operating effectively, would fully achieve the objective or if deficiencies exist either
in design or through non-existent controls.

Generally, you should focus on control objectives related to the assertions you identified as
potentially being higher risk. In other words, focus on those that relate to the risks that
caused you to identify the transaction class as significant. Then, identify the key controls for
those objectives.

This question only appears on the Control Activities Form for Process Level Controls
and General Computer Controls.
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Addresses Significant Risk
Indicate whether the control addresses an identified fraud or other significant risk.

This question only appears on the Control Activities Form for Process Level Controls.

Key Control

You are not required to understand all controls and control activities that might exist in an
entity. Rather, you should focus on key controls (those that are most important in achieving
the control objectives you intend to evaluate). When determining which controls are key,
consider factors such as:

e The nature of the risks being addressed
e The characteristics of related account balances or transaction classes

e Whether the control is preventive (prevents misstatements) or detective (detects
misstatements)

e Whether the control works in combination with or relies on the operation of other
controls

e Whether the control is manual or automated.

Certain controls that typically are key are selected by default; however, you should evaluate
them based on your individual client situations, considering the risks that caused you to
identify the transaction class as significant.

Implemented?

Indicate whether the control has been implemented. Note that not all controls listed must be
implemented to achieve the control objective, but typically, those that you have identified as
key controls should be appropriately designed and implemented. Generally, you can determine
implementation using procedures such as observation or inspection in combination with
inquiries. Note that inquiry alone is not sufficient to evaluate the design of a control and
determine if it has been implemented.

Select Yes, No, or N/A from the drop-down list in the Implemented? column.

Yes
Mo
M
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Control Type

For each implemented control that you intend to evaluate, indicate whether the control is
preventative (prevents misstatements) or detective (detects misstatements).

Fresen
L -

Preventive

Detective

IT Dependent

If you selected Yes for the control from the Control has been Implemented drop-down
list, the IT Dependent check box is enabled. Select the check box if the control is
dependent upon information technology (IT). Examples of IT dependent controls include
automated system controls that prevent access to data by unauthorized users, manual
reviews or reconciliations based on computer-generated reports or spreadsheets, and so
forth. For IT dependent controls, you need to indicate whether it is automated and identify
the underlying software application.

Automated

If you selected the IT Dependent check box, the Automated check box is enabled.
Indicate whether the control requires user intervention (manual control) or is performed by
the system without user intervention (automated control). Manual controls in an automated
system may use information produced by the system or may be limited to monitoring the
automated controls and handling exceptions. Automated controls include processes such as
edit and validation routines embedded in computer programs.

The use of manual controls is often more effective when judgment and discretion are
needed. For example, manual controls are generally more appropriate (1) for large,
unusual, or nonrecurring transactions, (2) when monitoring the effectiveness of automated
controls, (3) in changing circumstances where a control response may be needed outside of
the scope of an automated control, or (4) when misstatements are difficult to anticipate,
define, or predict.

However, since manual controls are performed by humans, they may be subject to override,
misinterpretation, error, or bypass. As a result, automated controls may be more suitable in
(1) recurring or high-volume transactions, (2) situations where errors can be anticipated or
predicted and prevented or detected by control parameters subject to automation, or (3)
control activities whose nature allows the use of properly designed automated control
processes.
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Software Application

When evaluating the effectiveness of information technology (IT) dependent controls, it is
important to also consider the design of general computer controls around the software
applications upon which the IT dependent controls rely. (Evaluating the effectiveness of IT
general controls is required if performing a public company audit of internal control.) For
example, to assess whether a control such as management’s review of sales by product is
effective, you must also consider whether the general controls around the computer

application that produces the sales by product report are effective and result in a reliable
report.

For each IT dependent control that you intend to evaluate (for example, each IT dependent
key control), indicate the computer software application upon which the control depends.
This value is carried forward to the general computer controls section, where you can
evaluate general computer controls over the software application.

1. To open the Software Applications dialog box, click the "..." button next to the
Software Application field for the control you are describing.

Software Applications

Control Description:

The makeup and general construction of the board of directors and its committees are
appropriate and adequate given the nature of the entity.

Select the Significant Software Applications for the Contral:

Significant for

Software Application this Control?

Add Application

Ok
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2. At the bottom of the Software Applications dialog box, type the name of the
application in the entry field near the bottom and click Add Application.

Software Applications

Control Description:
The makeup and general construction of the board of directors and its committees are

appropriate and adeguate given the nature of the entity.

Select the Significant Software &pplications for the Contral:

o Significant for
Software Application this Control?

Hoower Elite add Application

oK

3. Select the Significant for this Control? check box, if applicable, and click OK.

Software Applications

Control Description:
The makeup and general construction of the board of directors and its committees are

appropriate and adequate given the nature of the entity.

Select the Significant Software Applications for the Contral:

. Significant for
Software Application this Control?

Hoower Elite

Add application

Ok
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Effectively Designed?

For those control objectives that you intend to evaluate, conclude whether the control system
is effectively designed to achieve the control objective.

Evaluation of design effectiveness considers whether an implemented control, individually or
in combination with other implemented controls, is capable of effectively preventing or
detecting and correcting errors that could result in material misstatements. That is, it
considers the effectiveness of implemented controls in achieving the objective. If controls
related to an objective are improperly designed, a control deficiency may exist that needs to
be communicated to management and those charged with governance.

Test?

If you selected Yes under Control has been Implemented, the Test? column is activated.
Select the check box if you plan to test the control.

Financial Statement Audit

It is necessary to test controls only if you determine that (1) doing so allows you to assess
control risk for an assertion at less than high and therefore reduce the nature or extent of
substantive procedures, resulting in a more effective, efficient audit, or (2) substantive
procedures alone are not effective.

If you plan to test and rely on information technology (IT) dependent controls, you also
should test general computer controls around the software applications upon which the IT
dependent controls depend.

Test only key controls that you have determined are suitably designed and have been
implemented to prevent or detect material misstatements in specific assertions. SAS No.
110 recognizes that control test results may be relied upon for three years, subject to
certain conditions, so that tests of controls can be rotated using a three-year cycle.
However, controls that have changed since they were last tested or controls that mitigate
fraud risks or other significant risks should be retested each year. Controls that have not
changed should be retested at least every third year. In addition, if a number of controls
are being rotationally tested, some controls should be tested each year.

Public Company Audit of Internal Control

When performing a public company audit of internal control, in order to form a conclusion
about the effectiveness of the company’s internal control, you must perform sufficient tests
of controls to address the assessed risk of misstatement to each relevant assertion of each
significant account and disclosure.

In applying a top-down approach, focus first on entity-level controls. Evaluate entity-level
controls that are important to your conclusion about whether the company has effective
internal control (including the financial close and reporting process; see Significant
Transaction Classes). Then test other controls that are important to your conclusion about
whether the company’s controls sufficiently address the assessed risk of misstatement to
each relevant assertion of each significant account and disclosure.
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Some entity-level controls might operate at a level of precision that, without the need for
other controls, sufficiently addresses the risk of misstatement to a relevant assertion. If a

control sufficiently addresses the risk, you do not need to test other controls related to that
risk.

Only test the operating effectiveness of controls that are effectively designed. A control that
has a design flaw cannot be an effective control, no matter how well it functions; there is no
point in testing operating effectiveness.

Completing the Form

As you complete the form, consider whether any risks that could result in material mis-
statement of the financial statements exist. If so, enter the risk in the right pane by
clicking the Add Risk button.

= Identified 3

&% yOLU COMmpIete tre 1orms
in Step 1, add below any
tisk you identify that could
result in rmaterial
rmisstaternent of the
finanrial staterments.

Irmproper resenue. ..

apl

d paURU

Management override..

Add Risk

EQIt Fisk

Delete Risk

A guestion at the end of each form prompts you to conclude whether the applicable COSO

component is properly designed and implemented (or effectively designed for public
companies).

3. Considering the size and complexity of the entity, is the control environment properly designed and & ves 7
implemented to achieve the objectives? (If no, describe the deficiency of design or implementation and
the potential risks to the financial staterments. Determine if those risks should be included on ASB-CX-7.1 Mo
“Risk Assessment Summary Form.” Design or implementation deficiencies may be accumulated and
evaluated using ASB-Cx-15.1 “Control Deficiency Evaluation and Aggregation Workshest'™)

Wiewy Control Deficiency Evaluation and Aggregation Worksheet
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For a financial statement audit, the Control Deficiency Evaluation and Aggregation
Worksheet can be used to evaluate whether control deficiencies are significant deficiencies
or material weaknesses.

For a public company audit of internal control, you can use the Control Deficiency Evaluation
Form to summarize, accumulate, and evaluate deficiencies to determine whether they
(alone or in combination) represent a material weakness or significant deficiency; and to
form an overall conclusion on the effectiveness of internal control.

Select Yes or No from the drop-down list on the right of the question. Add comments, if
applicable, by clicking the yellow icon.

Sources of Information

In the Sources of Information section of each of the COSO components of internal control,
describe your sources and procedures for gaining your understanding of the flow of
information. Ensure that your description satisfies auditing standards regarding
documentation (i.e., SAS No. 103 or PCAOB Auditing Std. No. 3).
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Significant Transaction Classes

Significant Transactions Classes, a sub-topic of Control Activities, is the first form that
follows the four COSO components (Control Environment, Risk Assessment, Information
and Communication, and Monitoring). This form lets you select the transaction classes for
which you want to obtain an understanding of internal control and determine whether controls
are properly designed and implemented (or effectively designed for public companies). Note
that the Financial Close and Reporting and General Computer Controls processes are included
with significant transaction classes.

Note: In performing a public company audit of internal control, PCAOB Auditing Std. No. 5
does not require the identification of significant transaction classes and processes. As a
practical matter, however, you will generally need to understand them to appropriately
identify and select for testing the controls that address the assessed risk of misstatement
to each relevant assertion.

Click the "+" symbol next to an audit area to view its transaction classes.

PPC’s SMART Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2009 - Audit 2009]

File  Edit  Wiew Insert Tools  Help
B L|_| E‘_‘] @ | Affirn | affirm 2l | Wiew Tip 42 Refresh @Checkpoint

Significant Transaction Classes
Select the transaction dlasses for which you want to obtain a deeper understanding of interal contral, Focus on those that

=) |

Plani =
e present a reasonable possibiity of material misstaternent, %
ElUnderstand = =
Controls L
o Location 1
Evaluate H Cash
Design
! FAccounts Receivable and Sales
Control
Erwironme Blnventory and Cost of Sales
Risk ¥ Praperty
ASEESSMEr
HInvestments and Derivatives
Infor matiol
and FOther Assets
Carmmuic
FAccounts Payable and Other Lisbilities
Monitaring
FHMotes Payable and Long-term Debt
[= Contral
Activities HIncome Taxes
¥ Signific: EEquity
Transac
Classes HlIncome and Expenses
HFinanciz
Close
and
Reportir
Summary
of
i - Add Transaction Class | Add Location < Prewious Mext =
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Select the check box next to each transaction class that is considered significant to the

financial statements.

! M Accounts Receivable and Sales

Location 1
EHCash
[} Processing Disbursements -
[} Processing Cash Receipts -

Note: A red exclamation symbol (}) appearing before an audit area indicates that a
significant or fraud risk is associated with the audit area. You can click the exclamation

mark to view the risk.

Add Transaction Class

If you want to use a transaction class that is not listed, click the Add Transaction Class

button at the bottom of the form.

Add Transaction Class

On the Add New Transaction Class dialog box, enter the name of the new transaction

class and select the applicable audit areas.

Enter a Transaction Class Marme:

Add New Transaction Class Ei

Base o existing Transaction Class below (if desired):

|=:N|:|ne:=-

Select the Audit Areas that will contain the Transaction Class:

[] &ccounts Receivable and Sales
[ Cash

[ BEquity

[ General Cornputer Controls

[] Income and Expenses

[ Income Taxes

[ Irventory and Cost of Sales
[ Irwvestrments and Detivatives

[ Other Aszsets
[] Property

[] Accounts Payable and Other Lishilities

[] Motes Payable and Long-term Debt

Ik Cancel
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You can elect to base the new transaction class on an existing transaction class by making a
selection from the drop-down list.

Base on existing Transaction Class below (if desired):

Processing Disburserments
Processing Cash Receipts b
Processing Sales Orders

Shipping and Invoicing Sales Orders

Processing Sales Adjustrments and Product Returns

Estimating the Alowance for Doubtful Accounts and Bad Debt Expense

Recording Deferred Revenue =~
[T InCOme and Erperses

If you base the new transaction class on an existing transaction class, objectives and their
relationships to controls and test procedures are copied to the new transaction class.

Once the new transaction class is added, you can edit or delete it from the Significant
Transaction Classes screen, by clicking it with your right mouse button.

1 [} Maintaining the Customer Master File I
[} Calculate Sales Commissip= -
Edit Transaction Class
HlInventory and Cost of Sales Delete Transaction Class
[} Recording Purchases I

Only transaction classes that you have created with the Add Transaction Class feature
can be deleted. However, the Edit Transaction Class command works with any transaction
class, letting you add or omit audit areas to which the transaction class is assigned.
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Add Location

Click the Add Location button at the bottom of the Significant Transaction Classes
button to add one or more company locations.

Add Location |

1. On the Locations tab of the Engagement Setup dialog box, type the name of the

new location.

Engagement Setup

sudit Areas  Locations | other |

Location

Chicago

A Location |

0K |

2. Click Add Location.

Engagement Setup

sudt areas Locations | other |

Location

Chicago

Buffalo

Add Location |

(84 |

3. Click OK.

Tip: You can also access the Engagement Setup dialog box from the Edit menu.
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The new location provides an additional column for identifying transaction classes significant
to the new location.

Chicago Buffalo

= Cash
[} Processing Disbursements v -
[ Processing Cash Receipts r -

To delete a location, access the Locations tab of the Engagement Setup dialog box by either
clicking the Add Transaction Class button or by selecting Engagement Setup from the Edit
menu and clicking the Locations tab.

With your right mouse button, click the location that you want to delete.

Engagement Setup

sudit Areas  Locations | Gther |

Location

Delete Lacation

Click Delete Location to complete the deletion. SMART Practice Aids - Internal Control
requires you to have at least one location; the last remaining location cannot be deleted.

You can edit the location name by clicking the name once and overtyping the new name.

During this activity, as you identify, by location, the transaction classes you consider to be
significant to the financial statements, a new sub-step appears on the Navigation pane to
correspond with each audit area containing significant transaction classes.
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Applying a Risk-Based Approach

When selecting significant transaction classes, focus on those classes that present a
reasonable possibility of material misstatement to the financial statements or disclosures.
Evaluate qualitative and quantitative factors such as the following:

= Accounting and reporting complexities associated with the account or disclosure.
» Susceptibility to misstatement due to errors or fraud.

= Existence of related party transactions in the account.

= Volume of activity.

» Size and composition of the account.

= Nature of the account or disclosure.

= Exposure to losses in the account.

= Possibility of significant contingent liabilities arising from the activities reflected in
the account or disclosure.

* Changes from the prior period in account or disclosure characteristics.

Audit Areas - Control Activities

A series of input fields are provided to describe the flow of information for each transaction
class you previously selected as significant.

In the Significant Transaction Classes activity, you identified, by location, the transaction
classes you consider to be significant to the financial statements. For each audit area containing
significant transaction classes, a sub-step appears on the Navigation pane.

PPC’s SMART Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2009 - Audit 2009]
File  Edit Wiew Insert Tools  Help
B L|_| E:] @ | Affirm | Affirm A1 | Wiew Tip 425 Refresh e‘checkpoint
Significant Transaction Classes =
Planning Select the transaction classes for which you want to obtain a deeper understanding of internal contral.  Focus on E’L
those that present a reasonable possibility of material misstaternent, ?
El Control o
Activities -
|Ch|cag0 Buffalo
¥ Significant
Transaction Eicact
Classes [ Processing Disbursements |74 O
ECash [ Processing Cash Receipts O ¥4
[ A ts
+R;E2Lilvr;ble ! Hlaccounts Receivable and Sales
and Sales ! [} Processing Sales Orders O O
S;;garetsand ! [3 shipping and Invoicing Sales Orders O O
Other ! [} Processing Sales Adjustments and Product Returns (| O
Liabilities
= - ! [ Processing Cash Receipts O ¥4
HFinancial
Close and ! [ Estimating the Allowance for Doubtful Accounts O O
Reporting and Bad Debt Expense
# Gereral ! [} Recording Deferred Revenue O O
Camputer
Controls ! [} Estimating the Allowance for Sales Returns and O C
Adjustments
Summary of
Design ! [ Maintaining the Customer Mastar File O O
Effecti
Evalfj;\;ir:zss Hlnventory and Cost of Sales
FReview and > > -
Modify Test Plans  ~ Add Transaction Class | Add Location < Previous | Mext = |
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If you expand an audit area, you see that the forms are broken down by location.

&= Significant
Transaction
Classes

B Cash
Chicagol
Buffalo

|
ACcounts

Feceivable
and Sales

For each location, within each transaction class, you can describe the flow of information or
reference memos and other documentation about the flow of information.

=l Cash
¥ Chicago
Buffalo

ACCounts
Receivable
and Sales

ACcounts
Payable and
Cithier
Liabilities

Finarcial
Close and
Reporting

General
Computer
Contrals

Sumrary of
Design
Effectivensss
Evaluations

F Review and
Modify Test Plans

Enter Test
Exceptions
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. Dacument in the space provided the flow of information for significant ransaction classes affect

Financial Reporting System Documentation Form—Significant T=
Cash (Chicago)

General Ledger Accounts:

Describe How of Information

the relevant control objectives (see ASB-CX-5.18) are achieved, including the controls, if any, the
prevent or detect and correct material misstatements related to fraud risks or other significant r
(ASB-CH-5.6-ASB-CX-5.17) present a list of confrols over warious fransaction classes that may be
and describing the entity’s controls and in obtaining a further understanding of confrol activities,
appropriste “Control Activities Forms"may be completed to further docurnent your understanding
confrols, if any, that you plan to test for operating effectiveness, (It is recommended that you o
the “Control Activiies Farms” whenever yvou have identified fraud risks, including improper reveni
risks related to a transaction class.)

_+| Processing Disbursements

_#| Practical Considerations

< Previous next > |




Using SMART Practice Aids - Internal Control

Click View Control Activities to view a list of specific control activities related to the
transaction class.

_=| Describe Flow of Information

1. Document in the space provided the flow of information for significant ransaction classes affecti
the relevant confrol objectives (see ASB-C¥-5.18) are achieved, including the confrols, if any, the
prevent or detect and correct material misstatements related to fraud risks or other significant r
(ASB-CH-5.6-A5B-C¥-5.17) present a list of controls over wvarious fransaction classes that may be
and describing the entity's confrols and in obtaining a further understanding of control activities,
appropriate “Control Activities Forms“may be completed o further document your understanding
cantrols, if any, that you plan o test for operating effectiveness. (It is recommended that you o
the “Contral Activities Forms"” whenever you have identified fraud risks, including improper rewven
risks related o a transaction class.)

E Processing Disbursements

Wieny Control Activities Form

The Control Activities Form can be used to further document your understanding of
controls and to indicate controls that you plan to test.

Processing Disbursements !E[ E

Processing Dishursements Filter by: |Show Key Controls j

Edit  ‘iew  Insert

IR

El0.R[2 I Objective: Disbursements are made only vI
for goods and services received.

EfO, G 1000 - Management reviews the entity's financial B EE ljl E I =

staterments on a periodic basis and investigates significant
variances from budgets and expected results, b

EiC, G, C1023 - Purchase order, receiving report, and iwvoice are [ T 7 ljl E B I

matched and cancelled prior to payment.

EfO, RO C1077 - Management reviews supporting documentation B EE ljl E I

before approving payments.

EiC, RID C1089 - Individuals who review, authorize, or sign checks @ T B ljl E B I |

cannot:

3

—lmﬁ!ﬁmwr!mgaa

|»

For more information about the Control Activities Form, see the Understand Controls and
Evaluate Design topic.
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A question following the transaction class input fields prompts you to conclude whether the
controls are properly designed and implemented (or effectively designed for public companies).

Considering the size and complexity of the entity, are controls ower this fransaction class properly Cves [
designed and implemented to meet the significant control objectives? [If no, describe the deficiency -
of design or implementation and the potential risks to the financial statements. Determine if thase Mo

risks should be included on ASB-CH-7.1 “Risk Assessment Summary Form.” Design or implementation
deficiencies may be accumulated and evaluated using the “Control Deficiency Evaluation and
Aggregation \Worksheet” {(ASB-CX-15.13.]

Applying a Risk-Based Approach

Generally, you should focus on objectives related to the assertions you identified as
potentially being higher risk and the key controls for those objectives. Pay particular
attention to controls that address risk of material misstatement due to fraud or
management override. Controls that address these risks might include:

= Controls over significant, unusual transactions, particularly those that result in late or
unusual journal entries

= Controls over journal entries and adjustments made in the period-end financial
reporting process

= Controls over related party transactions

= Controls related to significant management estimates

= Controls that mitigate incentives for, and pressures on, management to falsify or
inappropriately manage financial results.

Also, consider the sources of potential misstatement that could occur within the transaction
class, including the following:

* The points within the transaction class at which a misstatement (including a
misstatement due to fraud) related to the relevant assertion could arise

* The controls implemented by management to address those identified points within
the transaction class

= The controls implemented by management over the prevention or timely detection
of unauthorized acquisition, use, or disposition of entity assets that could result in
a material misstatement of the financial statements.
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Sources of Information

In the Sources of Information section of the Audit Area - Control Activities, describe
your sources and procedures for gaining your understanding of the flow of information.
Ensure that your description satisfies auditing standards regarding documentation (i.e., SAS
No. 103 or PCAOB Auditing Std. No. 3).

=| Document Sources OFf Information

2. Describe the sources of information used and procedures performed to obtain or update your understanding of the flow of
information and to evaluate the design of controls and determine whether they hawe been implemented. (If walkthroughs are
performed, cross-reference 1o the “wWalkthrough Documentation Table™ at ASB-CX-4.3)

Identified Risks

As you complete the form, consider whether any risks that could result in material
misstatement of the financial statements exist. If so, enter the risk in the right pane
by clicking Add Risk.
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Financial Close and Reporting - Control Activities

A series of input fields are provided to describe the flow of information for each transaction
class/process. For each location, you can describe the flow of information or reference
memos and other documentation about the flow of information.

Note: When performing a public company audit of internal control, ensure that you assess
the matters described in paragraph 27 of PCAOB Auditing Std. No. 5.

Planning -

Y
Informatior—]
and
Communic

IMonitoring

=l Control
Activities

Signific:
Transac
Classes

FlCash
Chic:
Buffz

Accound
Receiva
and
Sales

Accound
Payable
and &
Other
Lizhilitie

EIFinanciz
Close

Financial Reporting System Documentation Form—Significant
Financial Close and Reporting (Buffalo)

General Ledger Accounts:

Describe Flow of Information

Document in the space provided the flow of information for significant transaction classes al
the relevant confrol objectives (see ASB-CX-5.18) are achieved, including the controls, if any
prevent or detect and correct material misstaternents related to fraud risks or other significa
{ASB-Cx-5.6-45SB-Cx-5.17) present a list of controls ower warious transaction classes that ma
and describing the entity's confrols and in obtaining a further understanding of control activi
appropriate “Control Activities Forms“may be completed to further document your understand
controls, if any, that you plan to test for operating effectiveness. (It is recommended that
the “Control Activities Forms” whenever you have identified fraud risks, including improper re
risks related to a transaction class.)

E Defining the Financial Closing and Reporting Process
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Click View Control Activities to view a list of specific control activities related to the
transaction class/process.

_—| Describe Flow of Information

1. Docurment in the space provided the flow of information for significant transaction classes at
the relevant control objectives (see ASB-CX-5.18) are achieved, including the controls, if any
prevent or detect and correct material misstatements related to fraud risks or other significa
(ASBE-CH-5.6—ASB-CX-5.17) present a list of controls over warious fransaction classes that ma
and describing the entity's controls and in obtaining a further understanding of contral activi
appropriate “Control Activities Forms“may be completed to further document your understand
contrals, it any, that you plan to test for operating effectiveness. (It is recommended that

the “Confrol Activities Forms" whenever you have identified fraud risks, including improper re
ricks related to a fransaction class.)

E Defining the Financial Closing and Reporting Process

Wienw Control Activities Form

The Control Activities Form can be used to further document your understanding of
controls and to indicate controls that you plan to test.

Defining the Financial Closing and Reporting Process

Defining the Financial Closing and Reporting Process Filter by:  |Shaw Key Cantrals j

Edit  Miew  Insert

EiO, C... = Dbjective: The financial closing and
reporting process is well established and
documented.

-

EKD, Con. C1000 - Management reviews the entity's financial B FE :I - E = I =
staternents on a periodic basis and investigates significant o
wariances from budgets and expected results,

ElO, G

CR016 - Management establishes a well-defined process B FE E E E I ]

for financial reporting, The process and its key attributes
{e.g., overall timing, methodology, format, and frequency
of analyses) are formally documented, approved, and
reviewed on a regular basis,

For more information about the Control Activities Form, see the Understand Controls and
Evaluate Design topic.
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A guestion following the transaction class/process input fields prompts you to conclude
whether the controls are properly designed and implemented (or effectively designed for
public companies).

Considering the size and complexity of the entity, are controls over this transaction class properly Coves [P
designed and implemented to meet the significant control objectives? [If no, describe the deficiency

of design or implementation and the potential risks to the financial staterments. Determine if those " o
risks should be included on ASB-CX-7.1, “Risk Assessment Summary Form.” Design or implementation
deficiencies may be accumulated and evaluated uwsing the “Control Deficiency Ewvaluation and

Aggregation Worksheet” (ASE-Cx-15.13.]
Applying a Risk-Based Approach

Generally, you should focus on objectives related to the assertions you identified as
potentially being higher risk and the key controls for those objectives. Pay particular
attention to controls that address risk of material misstatement due to fraud or
management override. Controls that address these risks might include:

= Controls over significant, unusual transactions, particularly those that result in late
or unusual journal entries

= Controls over journal entries and adjustments made in the period-end financial
reporting process

= Controls over related party transactions
= Controls related to significant management estimates

= Controls that mitigate incentives for, and pressures on, management to falsify or
inappropriately manage financial results.

Also, consider the sources of potential misstatement that could occur within the transaction
class/process, including the following:

* The points within the transaction class/process at which a misstatement (including
a misstatement due to fraud) related to the relevant assertion could arise

= The controls implemented by management to address those identified points within
the transaction class/process

* The controls implemented by management over the prevention or timely detection
of unauthorized acquisition, use, or disposition of entity assets that could result in
a material misstatement of the financial statements.

130
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Sources of Information

In the Sources of Information section of the Financial Close and Reporting - Control
Activities, describe your sources and procedures for gaining your understanding of the flow
of information. Ensure that your description satisfies auditing standards regarding
documentation (i.e., SAS No. 103 or PCAOB Auditing Std. No. 3).

=| Document Sources OFf Information

2. Describe the sources of information used and procedures performed to obtain or update your understanding of the flow of
information and to evaluate the design of controls and determine whether they hawe been implemented. (If walkthroughs are
performed, cross-reference 1o the “wWalkthrough Documentation Table™ at ASB-CX-4.3)

Identified Risks

As you complete the form, consider whether any risks that could result in material
misstatement of the financial statements exist. If so, enter the risk in the right pane
by clicking Add Risk.
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General Computer Controls - Control Activities

A series of input fields are provided to describe the Information Technology (IT) environment
and general computer controls for each location. The table at the top of the form lets you
provide additional details about software applications.

Financial Reporting System Documentation Form—IT Environment and General Ce™

Planning (Chicago)
[=1m1ar=)in)
Nt j Describe General Computer Controls
Receivable
and Sales =l 1. Describe the extent o which IT is used in significant transaction classes by completing the following:
B Accounts
P?hyahle.aglﬁ. [d & List the significant computer applications and the transaction classes impacted, identify the source of
Gthen Ciabifies (i.e., service organization, internally developed, or externally developed), and indicate whether the clie
EIFinancial vendor source code. Faor vendor software packages, provide information such as the wvendor or brand
Closa and and significant customized features or modifications.
Reparting
Chicago Service
Transaction Classes Organization Name Internally Yendor/Brand Custom Featy
Buffalo Application Impacted (if applicable} Developed? MName and Yersion {if any)
Significant applications identified for Entity Level Controls _—
[ General
Computer Mone Identified
Confrols
- Chicago Significant applications identified for Control Activities
Buffalo MNone Identified
Summary tir Additional Significant Applications
Design
Effectivensss I ,l add
Evaluations —I

Click View Control Activities Form to view a list of specific control activities related to the

IT environment.

Describe how the following general computer control objectives are achieve
Computer Controls” (ASB-CX-5.5) presents a list of controls that may be w
the entity's general cormputer controls, If desired, it may be completed to
general computer controls and to indicate the controls, if any, that you pl

d a The entity has an IT strategic planning and risk management

132
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Using SMART Practice Aids - Internal Control

The Control Activities Form can be used to further document your understanding of controls
and to indicate controls that you plan to test.

Processing Disbursements 1=}

Processing Disbursements Filter by: |Show Key Controls ﬂ

Edit  Wiew  Insert

Ei0,RIC [ Objective: Disbursements are made only vI
for goods and services received.

EfC, G C1000 - Management reviews the entity's financial B F P Ijl E I ]

statements on a periodic basis and investigates significant
variances from budgets and expected results. b

EfC,C,.. C1023 - Purchase order, receiving report, and invoice are [ T B E - - I

matched and cancelled prior to payment.

EFO, RID,.. C1077 - Management reviews supporting documentation B & E | I

before approving payments,

EiD, RIC C1089 - Individuals who review, authorize, or sign checks [ [ B2 Ijl - I

cannot:

For more information about the Control Activities Form, see the Understand Controls and
Evaluate Design topic.

Identified Risks

As you complete the form, consider whether any risks that could result in material
misstatement of the financial statements exist. If so, enter the risk in the right pane
by clicking Add Risk.
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Add Objective
Control activities listed on a Control Activities Form are organized within Objectives.

General Computer Controls H=

Edit  Wiew  Insert

3
jmﬁuﬁﬁmﬂm
T

General Computer Controls Filter by: IShDW Key Contrals j
Objective: The entity has an IT strategic planning and risk
management process in place to support its financial reporting

r
requirements.

C9000 - 4 management steering committes is responsible for reviewing and approving IT B F IZI =

plans and priorities,

29001 - IT management conducts regular risk assessments and addresses noted risks B E E

appropristely,

29002 - All outside service providers used by the entity are evaluated to determine those p ¥ E ]

who provide material financial services that may impact controls,

When working on a Control Activities Form, you can add a new objective to the list. After
clicking View Control Activities Form, select one of the already listed objectives. Then
select Add Objective from the Insert menu.

General Computer Controls =

General Computer Controls Filter by: ISth Key Controls j

Edit  View | Insert |
|“ Add Chjective
| &dd Contral

Objective: The entity has an IT strategic planning and risk
management ort its financial reporting
requirements.

£9000 - & managerment steering committes is responsible for reviewing and approving IT B & E [

plans and priorities,

C9001 - IT management conducts regulsr risk assessments and addresses noted risks B & E ]

appropristely.

9002 - all outside service providers used by the entity are evaluated to determine those B & E [ |

whio provide material financial services that may impact confrols.
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Complete the information on the Add Objective dialog box by describing the objective,
applying the objective to a transaction class, and specifying assertions.

Add Dbjective | x|
Describe the Objective:

Select a Transaction Class to apply the Chjective to:

| -~
Select the Assertions for which the Objective Provides &ssurance

[] &ccuracy and classification

[] Completeness

[] Cutoff

[] Existence or occurrence

[] Rights and obligations

[] ¥aluation and allocation

Ik Cancel

Expand the drop-down list to select a transaction class:

Select a Transaction Class to apply the Ohjective to;

Acguiring and Safeguarding Property, Plant, and Equiprnent
Adjusting for Fargign Currencies

Amortizing Assets

Assessing Assets for Impairment

Calculating and Reporting Income Taxes

Capturing and Processing Cther Monroutine Information Requiring Significant Estirnates and Judgrents from M
Costing Inventory

Defining the Financial Closing and Reparting Process h

(KN

Click OK to complete addition of the objective.
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Add Control

Objectives listed on a Control Activities Form consist of Controls.

General Computer Controls [_ (O] =]

General Computer Controls

Filter by: |Show Key Controls j

B

o000 - & management steering committee is responsible for reviewing and approving IT B E ]

plans and priorities,

Co001 - IT management conducts regular risk assessments and addresses noted risks B & :I - =
appropriately,
Con0z - all outside service providers used by the entity are evaluated to determine those B & Ijl ]

who provide material financial services that may impact controls.

Edit  View  Insert

Objective: The entity has an IT strategic planning and risk

management process in place to support its financial reporting
requirements.

&
—l'FF‘Uﬁ!ﬁU*I?’W
T

When working on a Control Activities Form, you can add a new control to one or more

objectives. After clicking View Control Activities Form, select an objective. Then select
Add Control from the Insert menu.

General Computer Controls !IEI E I

General Computer Controls
Edit  View | Insert

i Ohiect]
| fdd Contral |

Filter by: IShDW Key Controls j

AN

° P -
C2001 - IT management conducts regular risk assessments and addresses noted risks B & :I -_PVEVBI‘lti - ]
appropriately.

£9002 - all outside service providers used by the entity are evaluated to determine those B & E |

whio provide material financial services that may impact contrals,

DObjective: The entity has an IT strategic planning and risk

management process in place to support its financial reporting
requirements.

7| TwstireETETa

ing cammitte:

g and approving IT
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Complete the information on the Add Control dialog box by describing the control, assigning
a control reference number, selecting the related objectives, and specifying assertions.

Add Control - Cash | x|

Describe the Contral:

Control Reference Mumber:
CISTOO01

Select the Related Ohjectives:
Cash |

Accounts Receivable and Sales

Accounts Payable and Other Liabilities

ul

Financial Close and Reporting

Indicate the Assertions for which the Control Provides Assurance:
[] Accuracy and classification

[] Completeness

[] Cutoff

[w| Existence ar oCcurrence

KIS Il 1

Ik Cancel

In the Select the Related Objectives scroll box, click the "+" symbols to drill down to the
Objectives level. The objective you highlighted before opening the Add Control window is
already selected.

i
Select the Related Objectives:
B Cash |

B Processing Disbursements

I/ Obijective: Dishursements are made only for goods and services received. (E/Q,
R

o

Tim i 'n dul. 0 dai e | P N | N | = H | 0

You can assigh the new control to any objective listed on the Control Activities Form of
any audit area, Financial Close and Reporting, and General Computer Controls. Select
or clear check boxes to indicate your choices.

Note: If using PPC’s Guide to PCAOB Audits, the assertions presented come from section AU
326 of the PCAOB interim auditing standards rather than from SAS No. 106, Audit Evidence.
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In the Indicate Assertions for which the Control Provides Assurance scroll box, select
or clear the applicable check boxes.

Indicate the Assertions for which the Control Provides Assurance:

[] Accuracy and classification -
[] Cormpleteness j
[] Cutoff

[w] Existence or occurrence LI

Click OK to complete the addition of the control.
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Add Test Procedure

When working on a Control Activities Form, you can add a new test procedure to a
control. After clicking View Control Activities Form, right-click a control and select

Test Procedure Options from the shortcut menu.

Azzertions E‘ E E E_
Ef%RIS = Objective: Disbursements are made E
only for goods and services received.
EIO, RIO C1014 - Irwoices not matched to goods receipt are | R + | [Det
investi = fidd Objective
i< _._._._ u=RE _.--_.-1- Approval,
ecific Manadement appro '-Il Edit ObjECtiVE
EJO, RIO C1017 - Irwoices for services received View Objective Attributes Fre]
(non-purchase order iterns) are authorized i Delete Chjective
accordance with the authorized signatures i
are accompanied by appropriate supporting Add Control
documentation. Edit Cantrol
Wiew Control Attributes
Ef2. G C1023 - Purchase order, receiving report, a Pre|
invoice are matched prior o payment, £ =5l
Test Procedure Options
B, RS 1045 - Dishursements greater tham amaoun Pre
specified by entity policy require additional Affirm
AFfirm Al
Ef2, RIC.. C1049 - Management reviews a listing of vermor ]

The Test Procedure Options window provides a list of all test procedures related to the

selected control.

PPC"s SMART e-Practice Aids™ - Test Procedure Options

Control Description:

specific management approval.

Invoices not matched to goods receipt are investigated; payments on unmatched invoices require

Related Test Procedure(s):

them prior to processing for payment,

Select a sample of unmatched invoices and werify management reviewed and approved

Test Procedure Options:

Add Reassign | Delete

(04 | Cancel
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Clicking the Add button near the bottom opens the Add Test Procedure dialog box.
Complete the information on the Add Test Procedure dialog box by describing the
test procedure and selecting the related controls.

PPC's SMART e-Practice Aids™ - Add Test Procedure

Describe the Test Procedure:

Select the Related Controls:

H H B H BH H ©H

Cash

Accounts Receivable and Sales
Inventory and Cost of Sales

Property

Investments and Derivatives

Other Assets

Accounts Payable and Other Liabilities

Motes Payable and Long-term Debt

Mote: To add a contral, select the Insert | Add Control menu oK
option in the main application window,

Cancel

In the Select the Related Controls scroll box, click the "+" symbols to drill down to the
Controls level.

Select the Related Controls:

=

E  Cash

Processing Disburserments

[T C1014 - Invoices not matched to goods receipt are investigated; payments on
unmatched invoices require specific management approval,

[T C1016 - System rejects duplicate entry of an invoice from a wendar.
[T C1017 - Inwoices for services received (non-purchase order iterms) are authorized

in accordance with the authorized signatures list and are accompanied by
appropriate supporting documentation,

[T c1020 - wendor statements received are reviewed for old or unusual items and

-

Select the applicable check boxes to indicate your choices. Click OK to complete the addition
of the test procedure.
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Other options on the Test Procedure Options dialog box include Reassign and Delete.

PPC's SMART e-Practice Aids™ - Test Procedure Dptions B3

Control Description:

Invoices not matched to goods receipt are investigated; payments on unmatched inwoices require
specific management approval.

Related Test Procedure(s):

Select a sample of unmatched invoices and verify management reviewed and approved
them prior to processing for payment,

Test Procedure Cptions: add Reassign | Delete |

2K | Cancel |

Click the Reassign button to assign an existing test procedure to the currently selected control.

Reassign Test Procedure(s) Ed

Describe the Control:

Invoices not matched to goods receipt are investigated; payments on unmatched invoices require
specific management approval.

Select the Related Test Procedures

the next time the account was reconciled). =~

[T Select & sample of reconcilistions of bark staterments to the general ledger and
verify that each reconciliation was prepared timely, amounts agree to the general
ledger and bark statements, reconciling items were investigated and resolved —
timely, and the reconciliation was approved by management.

[ Select a sample of returned paid checks and verify management reviewsd the
endorsement signatures for appropriateness and to determine no alterations were
made to the disbursement checks.

I Select a sarmple of unmatched irvoices and verify managerent reviewsd and
approved them prior to processing for payment

[T Select & sarmple of vendor payment listings and determine management reviewed
and annrowed them befrre releses frr nowvment

Help ()4 Zancel
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All system-generated test procedures are listed. Select the check boxes associated with the
test procedures you want to assign to the control. You also can clear check boxes associated
with test procedures that you want to remove from the control.

Clicking the Delete button on the Test Procedure Options window lets you delete any
test procedure that you added to the control using the Add button. Highlight the test
procedure and click Delete.

You cannot delete a test procedure generated by SMART Practice Aids. To remove a
system-generated test procedure, click the Reassign button and clear the applicable check
box.

Click OK to complete any changes you've made to the test procedures list.

Note: When performing a public company audit of internal control, in order to form a
conclusion about the effectiveness of the company’s internal control, you must perform
sufficient tests of controls to address the assessed risk of misstatement to each relevant
assertion of each significant account and disclosure.

In addition, when performing a public company integrated audit of internal control and the
financial statements, you should test controls to simultaneously accomplish the objectives
of both audits. In performing the audit of internal control, your opinion relates to the
effectiveness of the company's internal control as of a point in time, and you should obtain
evidence that internal control has operated effectively for a sufficient period of time, which
may be less than the entire financial statement period (ordinarily a year). To assess control
risk for specific assertions at less than the maximum for the financial statement audit,
however, you are required to obtain evidence that the relevant controls operated effectively
during the entire period upon which you plan to place reliance on those controls.
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Summary of Design Effectiveness

The Summary of Design Effectiveness section of Internal Control summarizes your
previous conclusions regarding design effectiveness so that you can assess whether:

= Client communications regarding design deficiencies are necessary (for nonpublic
entities)

= Design deficiencies indicate identified risks that should be listed in the right pane
= Your conclusions about design effectiveness should be re-evaluated

*» For a public company audit of internal control, whether you have performed sufficient
tests of design effectiveness to address the assessed risk of misstatement to each
relevant assertion of each significant account and disclosure.

Summary of Design Effectiveness Evaluations
Effectively Controls
Designed and Selected for
View Control Deficiency Evaluation and Aggregation Worksheet Implemented? Testing?
Control Environment Yes walue not set
Risk Assessment Yaes Walue not set
Information and Communication Walue not set Walue not set
Monitoring Walue naot set Walue not set
ElControl Activities
ECash
ElExistance of OCCUPrence
Processing Disbursements - Chicago Walue not set Walue not set
Processing Cash Receipts - Buffalo Walue not set Walue not set
Completeness
FRights and cbligations

For a financial statement audit, you can use the Control Deficiency Evaluation and
Aggregation Worksheet to accumulate deficiencies and determine whether they represent
significant deficiencies or material weaknesses that must be communicated to the client.

For a public company audit of internal control, you can use the Control Deficiency Evaluation
Form to summarize, accumulate, and evaluate deficiencies to determine whether they
(alone or in combination) represent a material weakness or significant deficiency; and to
form an overall conclusion on the effectiveness of internal control.

The Summary of Design Effectiveness also lets you view the transaction classes for
which you plan to test controls. Consider whether those plans are appropriate given design
conclusions reached in each area. Generally, it is not effective to test controls over
transaction classes that contain design deficiencies.

It also may not be effective to test controls if design deficiencies exist in related transaction
classes for a given assertion or in any of the first four COSO components (Control Environment,
Risk Assessment, Information and Communication, and Monitoring).

You can print a copy of the Summary of Design Effectiveness Evaluations by clicking the
Print button below the display area.

Print...
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Review and Modify Test Plans

The Review and Modify Test Plans section of Internal Control presents test procedures
for the controls that you previously indicated you plan to test.

Control Environment
Mavigation | ] ] ; . ) .
Test controls for the particular time, or throughout the period, for which reliance is planned. If
Chi ||| different controls were used at different times or locations during the audit period, consider and
R test them separately. Only test controls that you have determined are suitably designed and
Buffalo have been implemented to prevent or detect material misstatements in specific assertions.
Contral text results may be relied upon for three years. However, confrols that hawve changed
ElGeneral Computer since they were last tested or controls that mitigate fraud risks or other significant risks should
Controls be retested each year. Controls that have not changed should be retested at least every third
chicago year. In addition, if & number of controls are being rotationally tested, some controls should be
tested each year. If sampling is used, compete CX-10.2, “Tests of Controls Sampling Planning
Buffalo view Control Deficiency Evaluation and Aggreqation Form
Summary af Design Control...
Effectiveness
Evaluations Cooo1 Review current director and officer surveys regarding board independence and
: : construction and compare to proxy statement disclosure, Assess the process by
ERF\‘"EW and Modify Test which new directors were nominated in line with the nomination policy,
Plans
: Z00z1 Assess how management analyzes the risk of new ventures and the method by
F Contral Environmert which it tests pilot projects.
Control Activities
Enter Test Exceptions
Assass Control Risk = < Previaus MNext =

Editing Test Procedures
If you need to edit a procedure, select the procedure and then choose Modify from the Edit menu.

Edit | Wiew Insert  Tools  Help

Copy Chrl+iZ

Pascte Chrl+y
| Modify...

Delete

fzzign Test Procedures
Reset Control

Reset Procedure. ..

Edit Planning Form Title/File Mame. ..

Engagernent Setup...

You also can right-click the procedure and select Edit from the shortcut menu.

Control...
Zao01
- = - Wiew Test Procedure
which new directors were nomins
Edit Test Procedure
o021 Assess how management analyze R the methad by
which it tests pilot projects. S s
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When you select Modify from the Edit menu or select Edit from the shortcut menu, the
Edit Test Procedure window opens.

PPC's SMART e-Practice Aids™ - Edit Test Procedure E2

Describe the Test Procedurs:

Seview current director and officer surveys regarding board independence and construction and
compare to proxy statement disclosure. Assess the process by which new directors were nominated
in line with the nomination policy.

Select the Related Controls:
B Control Environment -

B Objective: Those charged with governance are actively involved and have significant
influence aver the entity's internal control environment and its financial reporting.

R/ coool - The makeup and general construction of the board of directors and its
committees are appropriate and adequate given the nature of the entity.

IZ connz - Those charged with governance demonstrate a sufficient level of
knowledge of accounting and regulatory requirements, industry experience, and
entity operations.

[ cooos - The independence of the outside board members has been reviewed,
including affiliations, relationships, and transactions with the entity, and has been
documented and retained by the entity. -

(04 Cancel

You can make changes to the test procedure by clicking in the Describe the Test Procedure
area and typing your changes. Any new text you type appears in red. You also can select or
clear controls in the Select the Related Controls area.

You also can edit a test procedure without selecting a menu option. On the Test Procedures
list, select the test procedure you want to edit. Then click the area where you want to apply
the edit and type your change. Any new text you type appears in red. A flag appears at the
beginning of the text to indicate that it has been modified.

Control Reference Test Procedure(s)

0001, ¥ 2eview current director and officer surveys regarding board independence and
construction and compare to proxy statement disclosure, Assess the process by
which new directors were nominated in line with the nomination policy. Document
new findings.

To add or delete procedures, revisit your control testing decisions in previous sections. For
more information, see Add Test Procedure.

Generating the Test Plan

Once you have reviewed the test procedures for each area, generate the test plan in Step 4
(Generate Planning Forms and Audit Programs). Test procedures can be performed
and documented using the generated test plan along with Practice Aids such as CX-10.2,
"Tests of Controls Sampling Planning and Evaluation Form" or other control test
documentation that you create.

You can enter any test exceptions in the Enter Test Exceptions section.
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Enter Test Exceptions

If exceptions or control deficiencies are noted during control testing, enter them in the Enter
Test Exceptions section.

Click the Add Exception button at the bottom of the form.

T PPC's SMART e-Practice Aids™ [Yirtual Gizmo, Inc. - Audit 2008]

File  Edit ‘Wiew Insert Tools  Help
O A | % B @ | @ | Affirm | Affim Al

Enter Test Exceptions

pr

LIS

Mavigation |

a

Effectiveness || View Control Deficiency Evaluation and Aggreqation Worksheet
Evaluations

SHSIY [

Control Exception

F Review and
Modify Test
Plars

- Enter Test
Exceptions

Assess Control
Risk

# 2. Assess Effects of
Rigks

#3. Review and
Modify Audit
Programs

4, Generate ;
Planning Forms and T+ | _4dd Exception | < Previous Mext =

Click the "+" symbol to expand the list of controls.

Add Exception
Select the Controls that apply to the Exception
Confrol Enwironment

Describe the Exception:

Enter Comment:

(04 Cancel
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Select the applicable controls. Then type a description of the exception. You can also include
a comment. Click OK to save your input.

Add Exception Ed

Select the Controls that apply to the Exception

B Control Enwvironment

[T coool - The makeup and general comstruction of the board of directors and its
committees are appropriate and adequate given the nature of the entity.

[T cooz1 - “Risk appetite,” or armount of risk the entity is willing to accept, associated
with each new venture is discussed and influenced by the entity's culture and
operating practices,

Describe the Exception:

Enter Comment;

(04 Cancel

When working in the Enter Test Exceptions section, for a financial statement audit, you
can use the Control Deficiency Evaluation and Aggregation Worksheet to determine
whether the accumulated deficiencies represent significant deficiencies or material
weaknesses that must be communicated to the client.

For a public company audit of internal control, you can use the Control Deficiency Evaluation
Form to summarize, accumulate, and evaluate deficiencies to determine whether they
(alone or in combination) represent a material weakness or significant deficiency; and to
form an overall conclusion on the effectiveness of internal control.

The exceptions that you list in the Enter Test Exceptions section carry forward to the
Assess Control Risk section.
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Assess Control Risk

In the Assess Control Risk section of Internal Control, document your control risk
assessments for each COSO component, audit area, and related assertions.

PPC’s SMART Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2009 - Audit 2009]
File  Edit  Wiew Insert Tools  Help

a L|_|E:] @ | affirm | Affirm Al | view Tip 425 Refresh @Checkpo\nt

Assess Control Risk

=lu)§

Planning -
=1, Identify Risks

Cx-1.1: Engagermernt #Control Environment
Acceptance Form

Test Control Risk
Control Tested Results 1t

s pELLE

Risk Assessment
Cx-3.1: Understanding
the Entity and
I[dentifying Risks Monitoring
C¥-3.2: Engagement

Team Discussion

Information and Communication

FHControl Activities
CX-3.3: Fraud Risk
Inquiries Form

Cx-15.1: Control
Deficiency Evaluation and
Aggregation Worksheet

Ellnternal Contraol

HUnderstand Controls
and Evaluate Design

FHReview and Modify
Test Plans

Enter Test Exceptions

¥ Assess Control Risk

For those areas in which controls were tested, indicate your control risk assessment,
considering the displayed test results. If sampling was applied using CX-10.2, "Tests of
Controls Sampling Planning and Evaluation Form," ensure that your risk assessments are
appropriate given the sample size and humber of deviations noted.

Public Company Audit of Internal Control

When performing a public company integrated audit of internal control and the financial
statements, you should test controls to simultaneously accomplish the objectives of both
audits. In performing the audit of internal control, and you should obtain evidence that
internal control has operated effectively for a sufficient period of time, which may be less
than the financial statement period (ordinarily a year).

To assess control risk for specific assertions at less than the maximum for the financial
statement audit, you are required to obtain evidence that the relevant controls operated
effectively during the entire period upon which you plan to place reliance on those controls.
(However, you are not required to assess control risk at less than the maximum for all
relevant assertions and may choose not to do so.)
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At this point, you will have completed your control testing and will assess control risk for
each assertion for purposes of your financial statement audit. You will also be able to reach a
tentative conclusion regarding control effectiveness at CX-15 for purposes of your audit of
internal control. (Your final conclusion regarding internal control effectiveness will be reached
once you complete your substantive audit procedures.)

You should ensure that your control risk assessments (High, Moderate, Low) for your financial
statement audit are consistent with your internal control audit conclusions, keeping in mind
that your control risk assessments are for the entire period under audit and your internal
control effectiveness conclusion at CX-15 is as of a point in time. Ordinarily, effective internal
control equates to a Low control risk assessment (assuming that controls were tested for a
sufficient period), and ineffective internal control equates to a High control risk assessment.

Assess Control Risle

Test Control Risk
Control Tested Results Assessment
FlControl Environment
Control Erwironment CO016  Rewards, such as Mo Exceptions

bonuses and stock,..
Risk Assessment
Information and Communication

Monitoring

ElControl Activities

FCash

Existence or occurrence 7
Corpleteness O
Rights or ohligations 7
Yaluation or allocation 7

The control risk assessments that you enter in the Assess Control Risk section carry forward
to the applicable area in Step 2, Assess the Effects of Risks.
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Generate Planning Form

When SMART Practice Aids - Internal Control is enabled in an engagement, many of the
optional planning forms that are generated by the Risk Assessment module in Generate
Planning Forms and Audit Programs are replaced by planning forms generated by

SMART Practice Aids - Internal Control.

Mavigation |
™

File  Edit  “iew  Insert

T=F.

Risks

#3. Review and
Modify  Audit
Frograms

=4, Generate

Audit Programs

¥ Planning Forms

Audit Programs

2, Assess Effects of

Planning Forms and

Diagnostic Reports

Help

O | £ B G| @ | Affirm | affim &l
Mavigation

Click ¥ 1 ta previesw a planning form,

Faorms

T PPC's SMART e-Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2008]

Generate Planning Forms

W ocx-1
B oz
I cx-4
b7 cxes
I cxs
B o7

¥

series: Planning and Preliminary Engagement Activities =

series: Understanding the Enfity

series: Understanding Internal Conirol

series: Activity and Entity-level Confrol Forms

series: Identifying Risk

series: Risk Assessment

-

Please do not use Microsoft word or Qutlook (f Microsoft word is your editor) while

generating.

Create e-Practice Aids |

Clear &l

Select All

< Previous Next = |
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Primarily changed are the CX-4 series...

Using SMART Practice Aids - Internal Control

vy
V|
vy

=R Cx-4 series: Understanding Internal Control

M

1C¥-4.1: Understanding the Design and Implentation of

Internal Confrol

'IC}{-4.2.1: Financial Reporting Systerm Documentation Form
- Inwentory and Cost of Sales - Location 1

'IC}{-4.2.1: Financial Reporting Systerm Documentation Form
- Financial Close and Reporting - Location 1

'IC}{-4.2.2: Financial Reporting System Documentation Form
- General Computer Confrols - Location 1

...and the CX-5 series:

g9 8 9 9y

] Cx-5: Confrol Activities

Cammunication

] Cx-5: Confrol Activities
1 Cx-5: Confrol Activities

Sales - Location 1

] Cx-5: Confrol Activities

Reporting - Location 1

] Cx-5: Confrol Activities

Confrols - Location 1

] Cx-5: Confrol Activities
] Cx-5: Confrol Activities

Farm

Form

Farm

Farm

Form

Farm

Farm

for

for
for

for

for

for
for

ERF Cx-5 series: Activity and Enfity-level Control Forms

V|

Information  and

Monitoring

Inventory and Cost of

Finatcial Close and

General Computer

Confrol Erwironment

Risk Assessment
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Using SMART Practice Aids - Disclosure

About SMART Practice Aids - Disclosure

SMART Practice Aids—Disclosure optimizes financial statement disclosure preparation and
review. Use this automated tool to:

Prepare a customized checklist of applicable disclosure requirements.

Quickly identify new or changed disclosure requirements.

Create and save company-specific disclosures.

Create and store firm-approved disclosures for use on any engagement.

Research related authoritative literature on Checkpoint.

Selecting Checklist Topics

The first step in creating a disclosure checklist is selecting topics to add to the checklist.

1.

Select Disclosure from the Navigation drop down menu in the left pane.

2. Select option 1 (Select Topics) in the left pane.

3. The hierarchical list of available disclosure topics will display in the right pane. To
select a topic to be included in the checklist, simply select the check box next to
the topic name. You can expand and collapse the topic list by clicking the "+" and
"-" jcons next to each category. Note: You can select an entire section of topics
by clicking the check box for the parent category name.

PPC's SMART Practice Aids™ [Virtual Gizmos, Inc. - Audit 2009 - Audit 2009]

File  Edit Wiew Inserk  Tools

Disclosure

Help

B 1) E‘_| @) | Affirrn | AFfirm All | View Tip 42 Refresh @Checkpoint

Disclosure Topics

Select the topics vou wish to include in the disclosure checklist,

¥ 1. Select Topics

2. Complete
Disclosure Checklist

=" Disclosure Requirements for Financial Statements of Nonpublic Companies

E|YAERPart 1-Most Frequent Disclosures

®[" [ Part 1I-Other Disclosures

Update Disclosure Checklist

Mext = |
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Adding and Deleting Custom Topics

To add a custom topic to a checklist:
1. Select the topic in the checklist at the point you want to insert the new topic.

PPC’s SMART Practice Aids™ [Virtual Gizmos, Inc. - Audit 2009 - Audit 2009]

File  Edit Wiew Insert Tools  Help
B E_[Ijj @ | affirm | Affirm Al | View Tip %2 Refresh Qchecknmnt

Disclosure Topics
Select the topics you wish to indude in the disclosure checklist,

Disclosure
=" Disclosure Requirements for Financial Statements of Nonpublic Companies

B 1 Select Topics
2. Complets =R [} part I-Most Frequent Disclosures

Disclosure Checklist
=7 [} Balance Sheet
[Z [ statement of Income
7 [} statement of Cash Fows

®K [} General Financial Statement Disclosures

# 7 [} Other Possible Disclosures

@[~ [} Part I-Other Disclosures

Update Disclosure Checklist Mext >

2. Select Topic Above or Topic Below from the Insert menu to open the Add Topic
dialog.

ART Practice Aids™ [Advanced Materials Group - Disclosure]

View ‘ Insert | Tools  Help

| & L v dure Above Tip “% Refresh Q/Checkpoint
_at ; L wish to include in the disclosure checklist.
Select ure Requirements for Financial Statemer]
Compl art I-Most Frequent Disclosures
sClosure SRRAERETH
. Balance Sheet

; } Statement of Income
Topic Above |

Topic Below Statement of Cash Flows

Topic Child } General Financial Statement Disclosures|

| Other Possible Disclosures

lart II-Other Disclosures

[

3. Enter the topic title and click OK. The new topic is visible in the checklist at the
point you selected to add it.
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Note: The Insert Topic menu actions are also available by right-clicking a topic in the checklist.
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To delete a custom topic from a checklist:

1. Select and right-click the custom topic in the checklist.
2. Select Delete Topic from the pop-up menu.

3. Click OK on the confirmation dialog screen to remove the topic from the checklist.

Editing Topics
To edit a checklist topic:

1. Select the topic you want to edit by clicking it in the checklist. (The title will be
highlighted in the checklist when it is selected).

Click the selected topic and the title text will become an edit field.

Enter the new topic text. When you have finished the edit, click another topic in the
checklist to save the changes.

Note: If you modify a default PPC checklist topic, the modified text will display in red and
an orange flag will display in the left margin of the checklist pane to indicate the topic has
been changed from it's original value. Click the orange flag to see a comparison of the
original topic and new topic. You can also revert back to the original value.

7 [J General Presentation Requirements
7 [ cash

¥ I/ [ notes and Account
I/ [ Marketable Debt and Equity Securi
I [} imventories
7 [ property and Equipment
7 [ other Assets

Moving topics

To move topics within a checklist, simply select the topic and drag it to the new location in
the checklist.
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Adding, Editing, and Deleting Topic Comments

¥y [} Notes and Accounts Receivable

I AN arketable Debt and Equity Securities

7 B new Topic
I/ [0 mventories

Adding a Topic Comment:

1. Click the yellow page icon next to the topic title.

2. The Comment dialog screen will open. Enter the comment text in the provided
field.

3. Click OK.

4. The yellow page icon next to the topic will change to indicate that there is a

comment for that topic.

Editing a Topic Comment:

Click the yellow page icon next to the topic title.
. The Comment dialog screen will open. Edit the existing comment text.

1
2
3. Click OK.
4. The new comment is now saved for the topic.

Deleting a Topic Comment:

Click the yellow page icon next to the topic title.
The Comment dialog screen will open. Delete the comment from the text field.

Click OK.
The comment has now been deleted and the yellow page icon will nhow be blank.

D W N -~
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Completing and Customizing the Checklist

After you have selected the checklist topics, the next step is to complete and customize
the checklist. Select option 2 - Complete Disclosure Requirements from the left
sidebar, or click Next on the bottom of the center checklist pane.

Setting a Requirement's Disclosure Status

Review and complete the checklist by updating the Disclosure status for each topic and
requirement. This is done by selecting one of the status options to the right of each
requirement. Select Yes or No to indicate if the Disclosure was made for this requirement
or select N/A if the requirement is not applicable.

You can mark an entire section of requirements N/A by selecting the N/A check box for
the parent topic.

Editing a Disclosure Requirement

To edit a requirement:

1. In the checklist pane, double-click the requirement you want to modify and the title
text will become an edit field. Alternatively, you can access the Edit feature by
selecting a requirement and then selecting Modify from the Edit menu.

2. Enter the new requirement text. When you have finished the edit, click away from
the text field to save the changes.

Note: You can also access the edit requirement feature by right-clicking on the
requirement text and selecting Edit Requirement from the pop-up menu. Edit the text
on the dialog screen and click OK to save the changes.

Note: If you modify a default PPC checklist requirement, the modified text will display in
red and an orange flag will display in the left margin of the checklist pane to indicate the
requirement has been changed from it's original value. Click the orange flag to see a
comparison of the original requirement and new requirement. You can also revert back to
the original value.

= Cash

¥ 1. Are resfrictions on cash e
properly disclosed (SFAS Mo,

5, paras. 18 f{link) andl19)

(FASE ASC 440-10-50-1% and

are restricted armounts
appropriately segregated from
other cash items, showing
restricted cash as a
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Adding a Disclosure Requirement

To add a requirement:

1. Select the requirement in the checklist at the point you want to insert the new
requirement.

2. Select Requirement Above, Requirement Below, or Requirement Child from
the Insert menu to open the Add Disclosure Requirement dialog screen.

Note: Adding a requirement via the Child Requirement option will create a sub-
requirement under the requirement you have selected in step 1.

3. Enter the requirement text and click OK. You can also set the requirement status
to Yes or No before saving the new requirement.

The new requirement is visible in the checklist at the point you selected to add it.

Note: The Insert Requirement menu actions are also available by right-clicking a
requirement in the checklist.

Deleting a Disclosure Requirement

To delete a requirement from a checklist:

Select and right-click the requirement in the checklist.
2. Select Delete Requirement from the pop-up menu.

Click OK on the confirmation dialog screen to remove the requirement from the
checklist.

Moving Requirements

To move requirements within a checklist, simply select the requirement and drag it to the
new location in the checklist. An arrow icon will display next the mouse cursor indicate the
new location of the requirement. Using this method you can also move requirements to
new topics.

Adding, Editing and Deleting Comments

Use the same procedure for checklist topics to add, edit or delete comments in requirements.
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Updating the Disclosure Checklist

Periodically you should check for an updated version of the PPC provided disclosure
checklists. To update a checklist:

1. Click the Update Disclosure Checklist button at the bottom of the checklist
pane.

2. On the Check for Updates dialog screen, select the Check for disclosure
checklists option.

3. Click Next. If any updated versions are found, they will display on the dialog
screen. You can then update the checklist requirements to reflect the new version
as necessary.

Note: To ensure you are considering all disclosure requirements, use the second option
on the Check for Updates dialog screen to review (1) a list of the latest pronouncements
considered in your current checklist and (2) a list of authoritative pronouncements that
may have been issued subsequent to the release of the current checklist. Disclosure
requirements dictated by any subsequently issued pronouncements should be manually
added to the checklist.
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Viewing Firm Libraries in an Engagement

If you have a Firm Library containing disclosure notes, you can view the contents of the
library while working with a checklist in the center pane. To view a Firm Library:

1. In the right pane of the interface (Disclosure Libraries) select the Firm Library
name from the drop-down menu.

2. The contents of the Firm Library will display in the right pane. You can then expand
the categories to view the disclosure notes. You can add notes from the Firm
Library to the Engagement Library from this view.

Disclosure Libraries Pane Toolbar

When viewing a disclosure note library in the right pane, there are a number of actions
available from the bottom toolbar. These actions are context sensitive and some will be
disabled depending on if you have a note in the library selected or not.

View Note(s) - Highlight a note in the firm library and click the View Note(s)
icon in the toolbar to display the note in the View Note pop-up window. You can
page through all the notes in the library by clicking the Previous and Next
buttons.

Preview Engagement Library Notes - Display a preview of all the notes in the
currently displayed firm library.

Refresh Firm Libraries - Refresh the list of firm libraries to get any available
updates.

=
=

Note: The location of the firm libraries displayed in the Disclosure Libraries pane
defaults to the same database where the engagement is located. This location can be
changed by selecting Point to Firm Library Database from the Tools>Options menu.

Note: Firm Libraries cannot be edited from the Disclosure Libraries pane. You must use
the Firm Library application to maintain your firm libraries.
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Maintaining an Engagement Disclosure Note Library

One of the common tasks in maintaining a Disclosure checklist in an engagement is creating
and maintaining a collection of disclosure notes for the engagement. There are a number of
actions you can perform to maintain and update a disclosure note library. Most of these
actions are available from a pop-up menu enabled by right-clicking in the right pane where
the disclosure library is displayed. They are also available from the toolbar below the right
pane:

HEEED B S

Place your cursor over the icon to see the action. Note: Some actions are contextual and
will be grayed out (disabled), depending on the right pane contents and selection.

Adding a Note

To add a new disclosure note:

1. While viewing the Disclosure checklist requirements in the main content pane,
select Engagement Library from the drop-down menu in the right pane to view
the disclosure note library for the engagement.

PPE's SMART Practice Aids™ [Yirtual Gizmos, Inc. - Audit 2009 - Audit 2009]

File Edit View Insert Tools Help
= 7 [ &) | Affirrn | &Ffirm All | View Tip %25 Refresl Checkpaint
: i Firmm Al “Refresh @) Checkp
Disclosure Checklist

Disclosure - Disclosure Made? (||Engagement Library -
1. Select Tapics Yes No N/A
i EDisclosure Requirements for =
o2, Complete Financial Statements of FCurrent Assets
Bisclostne Checkl L Nonpublic Companies FCurrent Liabilities
ElPart I-Most Frequent B (Except Income
Disclosures Taxes)
®Ralance Sheet @ FMNotes and Accounts
. Receivable
# 5tatement of Income
E FMNotes Payable,
# Statement of Cash Flows M@ Long-term Debt, and
DOther Obligations
EGeneral Fnancial 2 9
Statement Disclosures #Property and
Equipment

{These are additional note
disclosures that have nat
been addressed in previous
checklist questions.)

# Date of Management’s
Review

FNature of Operations

#Use of Estimates

Accounting Policies

o n
o = s s R

Related-party

Update Disclosure Checklist = Previous |
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2.

3.

Using SMART Practice Aids - Field Work

Right-click in the right pane to open the Disclosure Note action menu. Select Add
New Note to Engagement Library. The Add New Note dialog screen displays:

Edit Forrmn

&dd Mew Mote to Engagernent Library
Edit Note

Wiew Note(s)

Delete Mote from Engagernent Library

Copy to Engagernent Library
Mairtait Firrn Library

Expand Al
Collapse Al

Enter the title of the Disclosure in the Enter Disclosure Title field.

Note: You can also add an optional summary of the note by clicking Summary
Description. The summary will be visible when the mouse cursor is hovered
over the disclosure note title in the library view displayed in the right pane.

Select the topics you want to assign to the note by clicking in the Assigned
Topics field. A selection dialog screen will open.

Select the check boxes next to each topic you want to assign to the disclosure
note.

Enter the text of the disclosure note in the provided field. Use the provided toolbar
to format the note text.

Click OK to save the note. The new note and assigned topics will display in the
right pane with the rest of the disclosure note library content.

Copying a Note from Another Library

To copy a disclosure note from another library to the engagement library:

1.

Open the disclosure note library you want to copy from in the right pane by
selecting it from the drop-down menu.

Expand the topic sections to locate the note you want to copy.

Select and right-click on the note. From the pop-up menu select Copy to
Engagement Library.

On the Copy to Library pop-up dialog screen, select the topics to which the
disclosure note most relates by selecting the check boxes next to the topic names.

Return to the engagement disclosure note library in the right pane and the copied note
will then be visible under the topics you selected in step 4.
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Editing a Note

To edit a disclosure note:

1. Locate the note you want to edit in the right pane.
2. Double-click the note title and the Edit Note window will display.

3. Modify the note text, title, summary description, or assigned topics and click OK
to save the changes.

The Edit Note action is also available by right-clicking a disclosure note title in the right
pane and selecting Edit Note from the pop-up menu.

Deleting a Note

To delete a disclosure note:

Locate the note you want to delete in the right pane.

2. Right-click the note title and select Delete Note from Engagement Library from
the pop-up menu.

3. Click OK on the confirmation dialog screen.

Preview a List of Disclosure Notes

To view a list of disclosure notes:

1. Locate the disclosure note library you want to review in the right pane by selecting
it from the drop-down menu.

Right-click a note or topic in the right pane.
Select View Note(s) from the pop-up menu.
The View Note window will display with the selected note.

Use the Previous and Next buttons to navigate through the disclosure notes.

o wu ok Wi

Click Close when complete to close the View Note window.

Selecting Multiple Disclosure Notes

You can select multiple disclosure notes in the right-pane by holding the CTRL key and left
clicking the disclosure note titles. You can then access the selected notes by using the
View Note(s) action (or toolbar icon). Only the selected notes will be visible using the
Previous and Next buttons on the View Note window. This enables you to review a specific
set of notes within a larger note library without being forced to navigate through the
entire collection of notes.

Disclosure Notes and “Unassigned” Topics

It is possible for a disclosure note's assigned topic to be removed as the result of rolling
forward an engagement or updating a checklist to a later version. When this occurs, the
disclosure notes assigned to the removed topic are listed under a topic labeled
'Unassigned'. You should resolve this by assigning these notes to other related topics or
deleting them from the disclosure note library.
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Generating Checklists or Notes

When you have completed creating a disclosure checklist or a set of engagement
disclosure notes, you can generate the checklist for the engagement, a document of the
engagement notes, or a report of selected and unselected topics:

1. Select Generation from the left pane navigation drop-down menu.

PPE's SMART Practice Aids™ [¥irtual Gizmos, Inc. - Audit 2009 - Audit 2009]

File  Edit  Wiew Insert Tools  Help
a L9 Q & | Affirm | Affirm Al | View Tip %25 Refresh ﬁcheckpoint

Generate Checklist and Disclosures

Generation

- - Click ¥ to preview a planning form,

']:\;;3 E;ratgsnostlc Forms

i ¥4 r "'iC)(-13: Disclosure Requirements for Financial Statements of Monpublic Companies

B2, Generate e
Boc ant V 4 iT0p|c Listing
: =R [ % Mote Disclosures
Planning Farms =]
d Motes selected for generation will appear in a single Word document in the order listed. To change the

Audit Programs arder of naotes, select a disclosure and drag it to the desired location.

& Checklist and |7 ACCOUNTS PavABLE A&MD ACCRUED EXPEMSES

Discl
e [7 ACCOUNTS PAYABLE AMD ACCRUED EXPEMSES

I# 4CCOUNTS RECEIVABLE

|7 ADVANCES FROM FEDERAL HOME LOAM BANK
[# 4SSET IMPAIRMENT CHARGES

v Compensated sbsences

7 Financial Staternent Presentation Exarnple

Please do not use Microsoft Word or Qutlook (f Microsoft Wiord is vour editor ) while generating.,

Create Practice Aids

Clear al I Select Al I < Prewious |

2. Select 2. Generate Documents in the left pane and then click Checklist and
Disclosures.

3. The center pane will display the forms available for generation. The first item is the
disclosure checklist. The Topic Listing option will generate a report of the selected
and unselected topics. The Note Disclosures option generates a Word document
containing the engagement disclosure notes. Select the forms you want to
generate by selecting the check boxes next to each title.

4. Click Create Practice Aids.

Enter a location to save the generated documents in the Create Practice Aids pop-
up dialog screen and click OK. The document generation process will begin. A
progress meter will display to indicate how much of the generation process has
completed.

Note: For some older titles, the Disclosure Checklist/Note generation functionality is
accessed from Step 4 of the Risk Assessment module.
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Maintaining Firm Libraries
About Firm Libraries

Use the Firm Library application to create and maintain databases of firm-approved disclosure
examples (referred to as Firm Libraries). Disclosure examples in Firm Libraries are accessible
to users working in any engagement and may be copied into the Engagement Library for use
as a starting point when drafting note disclosures for a specific entity. You may create any
number of Firm Libraries. For example, you might create one Firm Library for commercial
entities, another for real estate entities, and another for nonprofit organizations.

The Firm Library application is accessed separately from PPC's SMART Practice Aids. The icon
on your desktop looks like this:

General Navigation

The left pane of the Firm Library application lists the topics and related example
disclosures contained in the open Firm Library. Select a topic or note title in the left pane
to view related disclosure examples in the center pane. To edit a disclosure example in the
open Firm Library, select the example in the center pane and choose Edit Disclosure
from the right-click menu or simply double-click the disclosure. To add a new disclosure,
click the Add Disclosure button at the bottom of the center pane. The Save As function
can also be used to save an entire firm library under a different name.

The right pane allows you to view disclosures in any other Firm Library that is contained in
the same database as the open Firm Library. Select the Firm Library you want to view in
the right pane from the drop-down box at the top of the right pane. If desired, you can
copy a disclosure from the right pane to the open Firm Library. To do so, click the
disclosure in the right pane and select Copy to Open Firm Library from the right-click
menu.

Note: You cannot edit disclosures in the right pane. You must open a Firm Library and use
the left and center panes to edit its disclosures.

166



Using SMART Practice Aids - Field Work

Firm Library Navigation

These are the complete Firm Library navigation and menu options by main menu

category.
File
Name Description Shortcut
New Create a new firm library. ﬁltN+ F
Open Open an existing firm library. ﬁlto"' F
Close Close the open firm library. ﬁltc+ F
Save Save the current firm library. ﬁlts"' F
Save the current firm library and specify a Alt + F
Save as !
filename. + A
Delete Delete a firm library. Alt + F
+D
Backup Create a backup of a firm library. ﬁlt;' F
Restore Restore a firm library from a backup. TtR'I' F
Download PPC Disclosure Download a PPC Disclosure Library via your
Library network or internet connection
Exit Exit the program. ﬁ';"' F
Edit
Name Description Shortcut
Copy Copy the selected text. th'l' E
Paste Paste the selected text. Ttp'l' E
Modify... Edit a disclosure note or topic.
Delete Delete a disclosure note or topic. TtD+ E
Firm Library Setup... Edit the name of the current firm library. TtF-l- E
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View
Name Description Shortcut
View the selected note from the current firm
Note... library visible in the Other Libraries pane (right
side of the interface.)
Insert
Name Description Shortcut
) Add a new topic above the selected disclosure
Topic Above .
topic.
) Add a new topic below the selected disclosure
Topic Below .
topic.
Add New Note... Adc_l a new note to the selected disclosure
topic.
Tools
Name Description Shortcut
Transfer Transfer an existing firm library to another database. TFI.+ T
Receive Import an existing firm library into your database. ﬁltR+ T
Delete Select and delete files that have been transferred to Alt +T
Transfer
Files another database. +D
Delete Select and delete backup files that have been created Alt +T
Backup Files | using the File | Backup action. + B
The Options sub-menu contains these actions:
Name Description Shortcut
File Deﬂn_e default file _ Alt+T+0
. locations for your firm
Locations ) . +F
libraries
. Alt+T
Options Point to + O
Library ibraries, +P
Database '
Application Review/Modify settings Alt+T +O
. such as Username and
Settings : +A
Multi-user access.
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Help
Name Description Shortcut
Smart Practice Aid : Alt + H
H';gr ractice Aids Access the online help system. T H
Quick Tour (display Launch the SMART Practice Aids multimedia Alt + H
tutorial) tutorial. +T
Access the SMART Practice Aids Documentation Alt + H
Documentation launch page on the Research & Guidance +D
Customer Help Center Web site.
Access the SMART Practice Aids Product Support Alt + H
Support on the Web page on the Research & Guidance Customer Help +S
Center Web site.
Access the SMART Practice Aids - Frequently
gjg;?;:'sy Asked Asked Questions page on the Research & ﬁItF"' H
Guidance Customer Help Center Web site.
Reset All Tibs Re-enable the "How to" and Navigational Tips if Alt + H
P they have been disabled. + R
About View the Firm Library version and license Alt + H
information. + A

Creating a Firm Library
To create a new firm library:

1. Open the Firm Library application from your desktop. The Firm Library icon and
shortcut looks like this:

PPRC
Firri

From the File menu, select New.

In the Create Firm Library pop-up dialog screen, select the database to add
this Firm Library to and enter a name for the new Firm Library.

4. Click OK.

The new Firm Library will be generated and opened in the application.
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Deleting a Firm Library

To delete firm library:

1. Open the Firm Library application from your desktop. The Firm Library icon and
shortcut looks like this:

Firm Library

From the File menu, select Delete.

In the Delete Firm Library pop-up dialog screen, select the Firm Library you
want to delete.

4. Click the Delete Firm Library button.

Click Yes on the confirmation dialog screen.

The Firm Library will be deleted from the database.

Opening a Firm Library

To open an existing firm library:

1. Open the Firm Library application from your desktop. The Firm Library icon
and shortcut looks like this:

Firm Library

From the File menu, select Open.

In the Open Firm Library pop-up dialog screen, select the Firm Library you
want to open.

4. Click Open.

The Firm Library will be opened in the application.
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Renaming a Firm Library
To rename an existing firm library:

1. Open the Firm Library application from your desktop. The Firm Library icon and
shortcut looks like this:

D)

PPC's SMART
Firm Library

From the Edit menu, select Firm Library Setup.

In the Firm Library Setup pop-up dialog screen, enter the new name for the Firm
Library.

4. Click OK.

The Firm Library name has been changed. Once you Save the firm Library (File > Save)
the new name will display in the list of available Firm Libraries.

Selecting/Changing the Location of a Firm Library

To select or change the location of a Firm Library to a different database and/or remote
machine:

1. Open the Firm Library application from your desktop. The Firm Library icon and
shortcut looks like this:

Firm Library

2. From the Tools menu, select Options, and then Point to Firm Library
Database.

3. Use the Select Database Location window to select a new database. If the
database is not visible in the upper pane, locate or add the machine/server
name in the bottom field.

4. When the database you want to point to has been located and is displayed in the
top pane, click Select to change the location of the Firm Library to the new
database.
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Backing up and Restoring a Firm Library

To help manage your Firm Libraries, the Firm Library application gives you the ability
to backup a library and restore a library from a previous backup.

To backup a firm library:

1. Open the Firm Library application from your desktop. The Firm Library icon and
shortcut looks like this:

From the File menu, select Backup.

In the Backup Firm Library pop-up dialog screen, select the Firm Library you
want to backup and click Next.

4. On the second screen of the backup dialog screen, enter the name for the backup
file.

5. Select the location where you want to save the backup file by entering location in
the provided field or browsing for it with the Browse button.

6. Click Finish.

The Firm Library backup file will be saved to the designated location.

To Restore a Firm Library:

1. Open the Firm Library application from your desktop. The Firm Library icon and
shortcut looks like this:

Firrn Library

2. From the File menu, select Restore.

In the Restore Firm Library pop-up dialog screen, select the Firm Library backup
file you want to restore from.

4. Click Restore.

The Firm Library backup file will be restored and added to the Firm Library list in the
current database.

Note: If you attempt to restore a backup file with the same name as an existing Firm Library,
you must confirm that you want to overwrite the current library before the Restore action will
complete.
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Moving a Firm Library to Another Database

Firm Libraries can be moved to other databases using the Transfer and Receive functions
within the Firm Library application. This makes it easy to share a Firm Library with remote
users or locations.

To Create a Transfer file for a Firm Library:

1. Open the Firm Library application from your desktop. The Firm Library icon and
shortcut looks like this:

Firrn Library

From the Tools menu, select Transfer Library.

In the Transfer Firm Library select the Firm Library you want to transfer and
click Next.

4. On the second screen of the transfer dialog screen, enter the name for the backup
file.

5. Select the location where you want to save the transfer file by entering location in
the provided field or browsing for it with the Browse button. If you want to e-mail
the transfer file, select the Transfer by e-mail check box. (When you click Finish,
an e-mail with the attached transfer file will be opened.)

6. Click Finish.

To Receive a Firm Library:

1. Open the Firm Library application from your desktop. The Firm Library icon and
shortcut looks like this:

Firm Library

From the Tools menu, select Receive Library.

In the Receive Firm Library pop-up dialog screen, select the Firm Library transfer
file you want to receive.

4. Click Receive.

The Firm Library transfer file will be restored and added to the Firm Library list in the current
database.

Note: If you attempt to receive a transfer file with the same name as an existing Firm
Library, you must confirm that you want to overwrite the current library before the Receive
Library action will complete.
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Generating a Report of Firm Library Disclosure Notes

You can generate a document containing the disclosure notes for a specific Firm Library
using the Firm Library application.

1. Open the Firm Library application from your desktop. The Firm Library icon and
shortcut looks like this:

2. Select Generation from the left pane navigation drop-down menu.

PPC's SMART Firm Library [Better & Best CPAs Notes Library]

File  Edit WView Insert Tools Help
=l | sy O [ | @ viewTip 2 Refresh @) Checkpoint

Generate Library Report
Generation - By
Click ] to preview Library Report

Mote Disclosures
=k f "|E'.etter & Best CPAs Motes Library

P Gereration

k7 savings and Inans
® 7 Accounting Policies
[Z cash
=27 New Topic
I 2nd New Note
2 Mew Mote
=k Theatres
=L/ Accounting Policies

[Z current Assets

Please do not use Microsoft word or Outlook (if Microsoft word is your editor) while generating.

Create Practice Aids

Clear Al | Select Al |

2. The center pane will display the Firm Library contents by topic. Indicate which

topics you want to include in the report by expanding the categories and selecting
the check boxes.

3. Click Create Practice Aids.

4. Enter a location to save the generated documents in the Create Practice Aids
pop-up dialog screen and click OK. The document generation process will begin. A

progress meter will display to indicate how much of the generation process has
completed.
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Adding and Deleting Topics

You can add and delete topics from a Firm Library using the Firm Library application.

To add a topic to a Firm Library:

1.

5.

Open the Firm Library application from your desktop. The Firm Library icon and
shortcut looks like this:

Firri

Open the Firm Library you want to work with using File>Open (or create a new
Library using File>New).

Select the spot you want to insert the new topic by selecting (left clicking) and
highlighting a topic in the left Navigation pane.

From the Insert menu select Topic Above or Topic Below to insert a new topic
above or below the highlighted topic in the Navigation pane.

In the Add Topic pop-up dialog screen, enter the topic description and click OK.

The new topic will be added to the Firm Library and will display in the Navigation pane.

Note: The Insert Topic Above and Topic Below actions are also available by right-
clicking an existing topic in the Navigation pane.

Organizing Topics

You can organize and arrange topics within the firm library by dragging and placing the
topic at the position you want in the topic list. Click and drag the topic you want to move.
An arrow icon will display to indicate where the topic will be positioned. Release the mouse
button to place the topic.

To delete a topic from a Firm Library:

1.

Open the Firm Library application from your desktop. The Firm Library icon and
shortcut looks like this:

Firm Library

Open the Firm Library you want to work with using File>Open (or create a new
Library using File>New).

Select the topic you want to delete and right-click on the title in the Navigation
pane.

Select Delete Topic from the pop-up menu.

Click OK on the confirmation dialog screen.
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The topic will be removed from the Firm Library.
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Adding and Deleting Note Examples

One of the primary functions of creating and maintaining a Firm Library is adding and
removing disclosure note examples to a library and organizing them by topic.

To add a note to a Firm Library:

1.

Open the Firm Library application from your desktop. The Firm Library icon and
shortcut looks like this:

Open the Firm Library you want to work with using File>Open (or create a new
Library using File>New).

Click the Add New Note button at the bottom of the center pane. (You can also
select Add New Note from the Insert menu.)

The Add New Note window opens. Enter the title of the note in the Enter
Disclosure Title field.

Note: You can also add an optional summary of the note by clicking Summary
Description.

Select the topics you want to assign to the note by clicking in the Assigned
Topics field. A selection dialog screen opens.

Click the check boxes next to each topic you want to assign to the disclosure note.

Enter the text of the disclosure note in the provided field. Use the provided
toolbar to format the note text.

Click OK to save the note. The new note will display in the Navigation pane under
the topics it was assigned to.

To delete a note from a Firm Library:

1.

Open the Firm Library application from your desktop. The Firm Library icon and
shortcut looks like this:

Firri

Open the Firm Library you want to work with using File>Open (or create a new
Library using File>New).

Locate the note you want to delete in the Navigation pane.
Right-click the note title and select Delete Note from the pop-up menu.

Click OK in the confirmation dialog screen.
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Copying Note Examples From Another Library

The Firm Library application provides a number of tools to help you manage your library of
disclosure notes. The Copy Note action copies a note example from another Library into
the open Library. Using this feature, you can copy notes from other Firm Libraries and
official PPC libraries.

To Copy a Note Example from Another Library:

1.

Open the Firm Library application from your desktop. The Firm Library icon and
shortcut looks like this:

Firm Library
Open the Firm Library you want to work with using File>Open (or create a new
Library using File>New).

In the Other Libraries pane (on the right side of the Firm Library interface), use
the drop-down menu select the Library from which you want to copy a note.

Locate the note you want to copy by expanding the topic listings using the "+" symbols.
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Right-click the note you want to copy and select Copy to Open Library from the
pop-up menu.

In the Copy to Library pop-up dialog screen, select the topics you want to assign
to the note by clicking the check boxes next to the topic title.

Click OK.
The note will be added to the open library in the topics specified.
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Downloading PPC Libraries

PPC has created firm libraries for commercial, nonprofit, and governmental entities, each
containing hundreds of example note disclosures. Depending on the Practice Aid titles you
own, you are licensed to download one or more of these libraries for use in this

application.

To download a PPC Firm Library:

Select Download PPC Disclosure Libraries from the File menu.

2. In the pop-up dialog screen, select the check boxes next to the Libraries you want
to download.

3. Click Download.

The application will download the library and add it to the Other Libraries drop-down list
in the right pane. To access it, select it from the menu.
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Using SMART Practice Aids - Field Work

About SMART Practice Aids™ - Field Work

SMART Practice Aids—Field Work is the newest addition to PPC’'s SMART Audit Suite.
You can now plan and execute the entire PPC audit process within the SMART Suite,
providing even more efficiency to your audit workflow experience. For auditors who use
external engagement management software, the interaction with SMART will be even
more seamless. SMART Practice Aids — Field Work is designed to work in conjunction with
SMART Practice Aids - Risk Assessment (separate license required).

Consider the advantages of using SMART Practice Aids - Field Work:

The PPC Practice Aids you need are automatically placed into your SMART engagement.

Note: A new SMART engagement will be populated with a set of default, blank PPC
Practice Aids that are common to most audit engagements, and the Practice Aids
will be linked automatically to applicable audit program steps.

Other PPC Practice Aids can easily be added as needed.
Data and decision information are automatically shared between PPC Practice Aids.

Your planning materiality, tolerable misstatement, and risk assessments are carried
throughout your audit engagement.

Easily complete your audit work and sign off audit program steps within SMART
and insert linked workpaper references.

Dynamic SMART functionality provides diagnostics, rollforward, links to content on
Checkpoint, multi-user capability, and master engagements.

An engagement that was created by rolling forward a prior SMART engagement will be
populated with the Practice Aids, as defined in your rollforward settings. Regardless, you
can easily remove or add any PPC Practice Aids during your engagement.

180



Using SMART Practice Aids - Field Work

Enabling SMART Practice Aids™ - Field Work

If SMART Practice Aids - Field Work is installed, you can enable it for any engagement
for which you intend to use the tool. You can enable it when you want to create a new
engagement or for an existing engagement.

Once you enable SMART Practice Aids - Field Work for an engagement, you cannot disable it.

To enable SMART Practice Aids - Field Work for a new engagement:
1. Select New from the File menu (or click the New button on the tool bar).

2. Complete the Engagement Setup information.

Engagement Setup
Select Database:

|hladeserver-18 j Browse |

Enter the dient narme;
|.&|satiar'| Figlds j

Enter a name for the engagement:
|2nd Quarter Audit

Select the Practice Aid tithe you wish to use to create this engagerment:

aLdits of Monpublic Cornpan
Engagements are created using information from the Practice aid titles you separately licensed and installed on your
cornputer, (Cnly installed Practice Aid titles are listed. )

Select the SMART Practice &ids rodules you wish to indude in this engagement:
RZ Risk Assessment |7 Disclosure
| Internal Control |7 Figld wioek

Mext = | Cancel

3. Select the Field Work check box (if it is not already checked by default).
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To enable SMART Practice Aids - Field Work for an existing engagement:

1. With the engagement open, click File on the menu bar.

PPC’s SMART Practice Aids™ [Alsation Fi

File | Edit Yiew Insert  Tools  Help

Mew P oA
Open 3
Close ttin
=l Save Chrl+5 *
Save As r
.
Delete »
Backup p | "
Restore, .. be
Finalize. ..

Reset to In Progress

Enable Internal Contral

Enable Disclosure

Enable Field Woark.

Rollforward. ..

Update Disclosure Checklist

Mainkain Firrn Library

Ezit

2. Select Enable Field Work.

If the Enable Field Work menu option is not active, then SMART Practice Aids - Field
Work has either already been enabled for the engagement, or it is not available for the
selected title.
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When using the Rollforward tool to create a new engagement based on a prior-period

engagement, you have the option to use SMART Practice Aids - Field Work with the
new engagement:

Rollforward Engagement [ x|

You have chiosen to rollforward,
Client Mame Alsation Figlds

Engagement Mame 2nd Quarter Audit

Enter a name for the new engagerment:
[#udit 2011

Select the Practice Aid edition you wish to use for the new engagement:

|Audits of Monpublic Companies (201002 j

Select the SMART Practice aids rmodules vou wish to inchude in this engagement:
Modules cannot be disabled once the engagerment has been created,

R7 Riske Assessment
R7 Internal Contral

L7 Disclosure /
R7 Field wiork

Mote: A rmore recent edition of Audits of Monpublic Cormpanies could not be found.

Rollforward Engagement Information

Mext = I Cancel
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Engagement Setup

Some firms use document management software such as Engagement CS to organize and
manage their engagement workpapers. With SMART Practice Aids - Field Work, you can
achieve all of the benefits of having your entire PPC engagement within SMART while
continuing to use your document management software to organize and manage your
engagement workpapers.

Engagement Setup E

I this an initial audit?

& Yes o

Do you plan to use external engagement rmanagement software?

& Mo Help me decide

Select the disclosure checklist type you wish to use in this engagement:

{& Disclosure Requiremnents for Financdial Statements of Monpublic Businesses Help me decide
~ Disclosure Requirerments for Condensed Interirn Financial Information for Monpublic Hel decid
. Businesses Help me decide
< Previous Mext = Cancel

Using external document management software:

= Blocks the ability to sign off (and finalize) documents in SMART since it is assumed
that these activities will be done in your document management software.

= Allows you to add only PPC Forms that are SMART enabled for sharing of key data
with other forms, since it is assumed that all other document types will be managed in
your document management software.

* Provides automatic prompting at the beginning of your engagement to create SMART
Docs for placement in your document management software and subsequent
prompting to update SMART Docs when needed.

= Gives you the option of invoking full Navigation pane functionality so you can view
your documents in SMART in a tree list view.
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Workpaper Properties

You can change workpaper properties, including document name, workpaper reference,
and rollforward options. You can also sign-off as completed and reviewed, and finalize
the workpaper. You can Easily roll forward your entire PPC engagement from one period
to another, with options on different document types for replace or rollforward of
responses.

Note: If you use engagement management software and prefer to manage all workpapers,
sign-off and finalize documents in your engagement management software, you can do that
and exclude these options in SMART Field Work when you create a new engagement in
SMART. If you use engagement management software, you can still change Workpaper
Properties such as document name, workpaper reference, and rollforward options. However,
you may prefer to continue to sign-off and finalize workpapers in your engagement
management software rather than in SMART.

Open Workpaper Properties by selecting it from the Edit menu. (You can also access
Workpaper Properties by right-clicking a workpaper's title in the Navigation pane.)

E3rPC’s SMART Practice Aids™ [LSS - Non-ADM ]

File | Edit | Wiew Insert Tools  Help

| Copy Chrl+C View Tip <25 Refresh @Checkpoint | Dashboard SMART Mavigator
= el General Planning Procedures
ﬁ Modify...
Y Delete ives Steps
Fl Reset Procedure. .. r

EGE Reset Disclosure Trem. .. -~ E3. Determine the extent of involvement, if any, of other audit firms,
‘4 consultants, specialists, or internal auditors,

| ‘Workpaper Properties. ..

- #Ha. Determine if our participation in the audit will be sufficient to allow
Warkpaper Sign-off... us to serve as the principal auditor,

Delete W
slete Workpeoe: b, If our firm iz sot the principal auditor, consider inquiring of the

: Insert Table Raw principal auditor about matters that may be significant to our audit.
R (Ses the “Inguiry of Principal Auditor by Other Auditor” at
Pl Delete Table Row ASB-CL-14.3.)
Engagement Setup. . Bl If the entity has & designated internal audit function, obtain a

sufficient understanding of that function to identify activities relevant
to planning the audit. If the work of internal auditors will be used in
the engagement, determine that it is used in accordance with the
requirements of SAS Mo, 65 (AU 3223,

On the Workpaper Sign-off tab, you can sign-off a workpaper as being complete and
then select the Finalize Workpaper check box. However, you will have to clear this
check box if you want to make any additional changes to a “finalized” workpaper.
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Workpaper Properties
Warkpaper Reference | Rellfarward Options  ¥Workpaper Sign-off |Other Properties |

Select Sign-off to create a sign-off recard.

Sign-off... I Edit Sign-off... | Delete Sign-off |

Type ‘ Initials Sign-off Date
Completed L

Finalize wWaorkpaper

Ok, | Cancel |

186




Using SMART Practice Aids - Field Work

Dynamic Data Flow Between SMART Workpapers

SMART Field Work brings the widely-used dynamic SMART functionality to all aspects
of the audit, from beginning to end. This means that conclusions reached in one area flow
through to others so that you don't need to manually input the same information in
multiple documents. Data and information are automatically shared between practice
aids. For example, your planning materiality, tolerable misstatement, and risk
assessments are carried throughout your audit engagement, and staff are alerted to any
errors or inconsistencies. Using Multi-user capability, different auditors can work on
different parts of the audit simultaneously.

EJPPC’s SMART Practice Aids™ [ABC Company - Audit 2010] I [] JE3
File Edt View Insert Tools Help
[ |0y [ | @ |adfim | affim 20 | viewTip 5 Refresh @) Checkpoint [ Dashboard SMART Navigator
CX-2: Financial Statement Materiality Inde:

The purpase of this form is to determine and document the materiality amount that will be considered suitable for audit ¢
purposes. Review the guidance beginning at paragraph 306.4 before completing this form.

Decisions and Calculations

Considering the needs and expectations of financial statement users, describe the rationale on which the materiality levels
below were determined (for example, describe the reason for your selection of a benchmark and percentage).

Bcxs-17 - 0[]

Return this window to the tab bar.

-

CX-8: Planning Substantive Procedures —

Select a method for caiculating planning materialty, |lable This waorksheet is designed to help you (1) identify and document individually significant or impartar
fransaction classes, or major program fransactions in a Single Audit you plan to test, and (2) deter
procedures necessary for the remaining balance.

Select a Benchmark and enter its base amount. |Adiusted Total Assets

fudt preai [cash |
Plarining Materiality is: $13,000 P
Tolerable Misstatement is: 49,800 D Popuation Beng Tested (Descrbe): [

Do you wish to use a lower level of planning materiality for particular items? € Yes & No[D

‘What is the amount of trivial misstatements that wil be passed at the workpaper level?

Changes in Planning Materiality Amounts. Document any changes in planning materis Initial Planning
occur during the audit and how they were determined.
Tolerable misstaternent amount for this population balance 49,500
Number of Ite
Total population balance
‘. olar amount aver which an itemn is considered incvidually r r M
4 H

|SMART Navigator # | cx-28)|ap-1fed] I

Note: Tolerable misstatement is brought forward to areas throughout the engagement
where sampling or other scope decisions are made.
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SMART Audit Program Design

SMART Audit Program Design (available from the View menu) enhances the
standard design view by allowing you to filter your audit program to display only audit
procedures, identified risks, and risk assessments related to one of more selected
assertions. The purpose is to help you isolate risks and audit procedures for one of more
assertions, helping you ensure that you are not over-auditing or under-auditing the
assertion. You can view identified risks and edit audit program procedures in this view.

F'PIZ‘s SMART Practice Aids™ [ABC Company - Audit 2010]

Fle  Edt Vew Insert Took Hep
B 59 ) | @ | adfon | aifimal | ViewTip % Refresh @) Checipoint (7] Dashboard SMART Navigator
z Accounts Receivable and Sales fmid&ﬁmvm | el i
é Icherent Control  Risk of Material
| 1 nr 1 i
RN assertions T Risk Rek  Msstatement #Basic 2
| EExistence or occurence Hoh Hgh High =Extended -
Improper revenue recognition due to fraud. - Fraud Risk - Significant Risk ccounts
: . eceivable
Emar i ity f conpls ke e Extended
SMART Audit Program design alows you to fiter your view so that only audt procedures BTest of
related to selected assertions are diplayed. In addition, your identified risks and risk Mechanical
assessments related to the assertion(s) are displayed. This helps you to ensure that you Accuracy
are not over-auditing or under-auditing in relation to your identified risks and risk )
asgEssments. IV Akl BlPerform
Assertions Salect the assertions for the procedures you wish to dsplay, Place the cursar over the || zft_ ;
assertion name to view the risk assessment values for the assertion in this audt area. a Wing
+ Accounts Receivable (Basic) |+ | procedures
|7 Existence or occumence [™ Acouracy or dassification o the
©ales. (Baskc) [~ Completeness [™ Cutoff aged
= Accounts Receivable (Extended) [~ Rights or obligations [~ Prelminary Step (*) g'ir -
“Test of Mechanical Accuracy I Vakiaton or alocation .
V], AjcL E =Perform the following procedures on
s i
Elo E Add custom procedures,
~ . = Additional
®Practical Consideration Confirmation
= Additional Confirmation and Alternative Procedures and
Alternative
ER.RO.ACL  E EExpand confrmations for the following receivable cateqories, if significant: Procedures
El,RIOAL  E Receivables for transactions that are complex. EJO, RIO, AL Bepand
E.RD.ACL  E Receivables for customers that historically have received adjustments or were siow o pay. cfoorﬂf;r;a:n
ER.RO.ACL  E Receivables for customers that receive nonstandard terms. following
receivable
EPractical Consideration ¥ categories,
< Previous I i "
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Complete Audit Programs and Link to Related Workpapers

Double-click any blue underlined PPC workpaper reference to add the workpaper to your
engagement or to navigate to the workpaper if it already exists in your engagement. You
can also assign any workpaper to an audit program step, which places a link to the
workpaper in the Workpaper Index column.

Sign off steps as they are completed by right-clicking the step and selecting Step Sign-
off. Click the yellow comment icon next to a step to add comments, as needed.

B3 PPC’s SMART Practice Aids™ [Blind Lisa - 2010 Audit]
File Edt View Inset Tools Help

= L0 0 @ i | Aol view Tip S Refresh @) Checkponk ™ Dashboard  SMART Navigator
m General Planning Procedures |Completion view -
Planning -
¥ AP-1 - AP-1; General Cbjectives Steps /& Wiorkpaper
i Performed by Index
Planning Procedures and Dats
[=IGenaral Flanning AD #1. Frior o other significant audit acthities, perform client acceptance or oo
continuance procedures, including consideration of independence and 11/12/2010 Insert Workpaper Reference
St ; other ethical requirements, by completing or updating the “Engagement -
Bl i ile? B Acceptance Form” at ASB-CX-1.1 or “Engagement Continuance Form' at L L
CX-2 - Cx-2: Financial ASBCX-1.2, L Insert Hypesink.
Statement Materiality... [ a 2. Review correspondence files, prior-period workpspers, permanent files, (D) Add Documenk U
ERisk Assessment and financial statements, and auditor's reports. Also, read any current-year Delete
Plarning interim financial statements.
. . . : T
A 3. Determine the extent of imvolvement, if any, of other audit firms, oo ) —
corsultants, specialists, or internal auditors, 11/11/2010 St
] 4. Establish & preliminary audit stratsgy, " Expand Al
Collapse 41
Al [5. Establish and document an understanding with the client sbout the | ap-2 apee
services to be performed ‘Workpaper Properties
L] #16. Perform risk assessment procedures o obtain an understanding of the r
entity and its environment, inchiding its internal control, and to identify
the risks of material misstatement,

Notice that the pop-up menu gives you several other options, including inserting
workpaper and memo references, as well as hyperlinks.

Sign-Off Properties:

For sign-off, you can determine what displays in the Performed by and Date column:
initials, date format, and the date you want to display. To access the Sign-off Properties
dialog screen, select Sign-off Properties from the Tools menu:

File  Edit  View Imsett | Tools | Help

= O [ | @ Add Risk, ., kpoint [25] Dashboard  SMART Mavigator
L Regenerate Audit Area General Planning Procedures
Clear Risk Assessment
Flanning
¥ 5P-1 - AP-1: General Create SMART Dacs... Steps
Planning Procedures Diagnostics...
#General Plannin )
e Transfer Engagement ¥ linterim financial statements and (2) performing analytical
FRigk Assessment and Receive Engagement. .. shift+F10 specifically related to revenus to identify potential
Planning financial reporting. Identify unusual or unexpected balances
Delete Transfer Files... hips and consider whether matters identified have financial
Delete Backup Files. . fand audit planning implications, such as whether they
higher risk of material misstaternent due to error or
affirm
Affirm Row “Financial Staterment Materiality Warksheet for Planning
Affirm Table ASB-CH-Z to determine and docurent planning materiality
affirm il misstatement,
= = k of material misstatement of the financial statements and
h Sl FispEriEs responses by completing ASB-CX-7.1, “Risk Assessment
Clear &l Step Sigr-offs M
Update SMART Engagement udit plan by preparing sudit work programs for each
g covered by the audit, giving effect 1o the risk
Options ¥ udit approach, and other responses summarized at

Engagement Dashboard
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Make your changes on the Sign-off Properties dialog screen. Then click OK.

Sign-off Properties

Initials

IUEIIII4EI

Select Date Format

[Pt ey |
Date
|11/17/2010 -

¥ Include date

ik

Go To/Link to Workpaper:

Whenever you double-click a blue underlined workpaper in an audit program step, the Go
To/Link to Workpaper dialog screen opens. If you click Add link to Step, that step will
appear in the Workpaper Index column next to that step.

PPC’s SMART Practice Aids™ [Lindsey - ASB 11-9-10 nonADM]
Fle Edt WVew Insert  Tools  Help
& G5 @ | @ | 2o | Affiem Al | View Tip %% Refresh @) Checkpoint [7] bashboard SMART Navigator
e General Planning Procedures [Completion view -]
[Plarrineg -
o1 - AP-1: Genoral Chbjectives Steps M/, Workpaper
Planning Procedures Performed by Inciex
o To,/Link To Workpaper and Date
FGeneral Planning D =1. Prior 1o of or [ gerr11 = af
continuance  Flease select the workpaper you wish to Go To or Link d
ASB-CL-14.3 - 25 - other ethic: 10 (Select Add Workpaper to the Engagement toadd Loy
CL-14.3: Inguiry of... Acceptance another instance of this workpaper to the engagement) [ .
CX-9.2 - 24 - CX-0.2: ASB-CX-1.2, ot | )
Ratio Analysis... & Practical Con
Gen 15 - CX-11.5: A 2. Raview car ilaz, 7
o) B n: maly financial st year
Gen 18 - CX-17.3: Inkerim fina
Audit Time Summary A ©3. Determne | 0
Gerr-10 - CX-2: consultants,
e LS ke | g ®4. Establich a | cen 35
@:;1 3 Chx"'-3= A/D ®5. Establish ar = B
Walkthrough... services o
Gerr7-20 - CH-7.2: & 6. Perform risl F the )
Inherent Risk... entity and = ety
Rl A AR e the risks of 90 t0Selects Add Link toswnl Cancel |/
; va
Plarring L 7. Complete #%& Fmarceal El=gE] orishest for ning )
Fuppacesi-lie 45B-C)-2 t0 determine and document planning mater iality
and tolerable misstatement.
A 8. Assess the risk of material misstatement of the financial statements and 7
develop your responses by completing ASB-CX-7.1, “Risk Assessment
Summary Form,”
AD =9, Develop an audit plan by preparing audit work programs for each =
significant area covered by the audit, giving effect to the risk
assessment, sudit approach, and other responses summerized at
ASB-CH-T.1,
L3 4. BEnsure that the selection of audit procedwres from year D year 0
incorporates an element of unpredictability. =
SMART Mavigator ® | Ge-18 | Gen 1
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If you click Go to Selected, the selected workpaper will open:

PPC’s SMART Practice Aids™ [Lindsey - ASB 11-9-10 nonADM]

File  Edit Wiew Insert Tools  Help
& Do [ | @ | asfion | affim 2l | view Tip % Refresh @ Checkpoirt "~ Dashboard SMART Navigabor

[Planning -
GP=1 = AP-1: General
Plarning Procedures

FGeneral Planning

ASB-CL-14.3 - 25 -
CL-14.3: Inguiry of..

CH9.2 - 24 - CH-9.2:
Ratio Analysis...

Gen 15 - CX-11.5:
Data Extraction...

Gen 18 - CX-17.3:
Audit Time Summary

PGerr10 - CX-2:
Financial Statement...

Garr11l - Cx-4.3:
Walkthrough...

Genr7-20 - CX-7.2:
Inherent Risk..

ERigk Assessment and
Plarining

a4
SMART Mavigator ® | G- 18| Gen 15

CX-2: Financial Statement Materiality Worksheet for Planning @ Inde—

The purpose of this form i3 1o determine and document the materiality amount that will be corsidered suitable for audit p
purposes. Review the guidance beginning at paragraph 306.4 before completing this form.

Decisions and Calculations

Corsidering the needs and expectations of financial statement users, describe the rationzle on which the materiality levels «
below weare determined (for example, describe the rexson for your selection of a bemchmark and percentage).

Select a method for caloulsting planning materislity. [ratie ~| B

Select a Benchmark and enter its base amount. |Ad|u5led Total Assets ;I | 45,000,000

Blanning Materiality s: I $530 [J
Tolerable Misstatemant is: | 440,000 | B

Do you wish to use a lower level of planning materlakty for particular iterns?  ves @ NoD

‘Wit Is the amount of tivial misstatements that will be passed at the workpaper level? [ @

Changes in Planning Materiality Amounts, Document any changes in planning materiality or tolerable misstatement lew
ocowr during the audit and how thay were detarminad.

=1-
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Engagement Dashboard

The Engagement Dashboard lets you see your engagement's status at a glance—both
for the overall engagement and for each audit area, including audit program steps not
yet started, in progress, or completed.

To open the Engagement Dashboard, select it from the menu at the top of the screen:

PPI:‘s SMART Practice Aids™ [Fudge Fantastik - NPO all modules ¥6021 no ADM]

File  Edit Wew Insert Tools Help

a L|_| D &) | Affirm | Affirm Al | View Tip ‘}Refresh ejcheckpoint |- | Dashboard | SMART Mavigatar

Cash wigny AUt Proaram
Cash -
P - AP5: Cash 1. Obtain the bark reconciliaion for significant bank accounts for the workpapers Start =

and perform the fol Moe..

See a visual display of your engagement status:

PPC’s SMART Practice Aids™ - Engagement Dashboard

Engagement Summary | Idertified Risk Summary | Checkpoint | Checkpoint Learning |
N | Dicrostic

Audit Program Status W Chart

Percent
Steps completed: 60.0%
Steps in progress: 0%
Staps not completed: 40.0%

Audit Area Status &J

Percent %
0% 60.00% X
‘Workpapers completed:
Workpapers reviewed: 33.33%
Workpapers not completed or reviewed: 66.67%

[CJcompisted ot Complete
[tn Progress

Audit Program Status
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Creating SMART Docs

You can create SMART image documents ("SMART Docs") for any of the PPC workpapers
in your engagement for use outside of SMART Practice Aids, such as for storing them in
your engagement management software. Select Create SMART Docs from the Tools
menu:

PPC's SMART Practice Aids™ [LSS - Non-ADM for Help Topic Examples]
File Edit View Inserit | Tools | Help
B DD @ Add Risk.. point || Dashboard SMART Navigator
Planning View Proqr
1. Prior 1 erform chent acceptance or continuance procedures, in Mos.., k_:prnﬂmd) ~
Diagnostics...
2. Review Transfer Ergagement ¢ lorkpapers, permanent files, financial statements, and aud _ | Complated =
Morg. .. Receive Engagement. .. Shift+F10
Delste Transfer Files...
3. Determ| Delete Backup Files. . iy, of other audt firms, consutants, specialsts, or nte Mew.. | Complated
Affir
4, Establict AFFirm Fow [ sStat |
Affirm Table
AfFirm Al e,
S. Establis) with the cient about the services to be performed. Mum.. ( stat )
Sign-off Properties
Clear All Step Sign-offs
5. Perforn N an understandng of the entity and its emvironment, inc ([ start
Update SMART Engagement 9 by ! - k_)
Mg
Dptions *
7. Comple Engagement Dashboard by Worksheet for Planning Purposes” at ASB-C¥-2 to determ_ @nmpimd)
Mot

To make it easy to stay in synch with workpapers you have stored in your engagement
software, a flag icon next to the document name indicates that the document has never
been created, or that it has changed since the last time it was created:
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E3PPC’s SMART Practice Aids™ [LSS - Non-ADM for Help Topic Examples]
File Edit  View Insert Tools Help

=[Oy B | s | affem | affirn Al | view Tip %2 Refresh @ Checkpoirt [ Dashboard SMART
Planninn e Audit Brogram
Create SMART Docs =] E3
1. Create SMART Docs =

You may create SMART image documents (SMART Docs) for any of the PPC workpapers in this engagement for use outside of

SMART Practice fids, When you open a SMART Doc, you wil see a read-only view of the workpaper as it existed at the time the
2. SMART Doc was created, and you wil then have the abiity to open the lve version of the workpaper within SMART, This is

particularly helpful If you have chosen to manage your itusing external er it it software, Practice Tio

Click: «Wwprmnewmrms
A ¥ indicates documents that have never been created or that have changed since they were last created.

L

2 —Forms
E[®  Planing = 1
4, r 2 AP-1 - AP-1: General Planning Procedures — E
I ,“J C¥-1.1 - Cx¥-1.1: Engagement Acceptance Form
B
- l"] CX-10.1.2 - CX-10.1.2: Control Risk Assessment Form E
» X - CX-15.1! i
»E. v r JV? Cx-15.1 - Cx-15.1: Control Deficiency Evaluation and aggregation Worksheet E
vy I ‘j? CX-2 - CX-2: Financial Statement Materiality Worksheet for Planning Purposes
7. v LJV' CX-3.1 - CX-3.1; Understanding the Entity and Identifying Risks E
CR CX-3.2 - CX-3.2: Engagement Team Discussion
2. W L"J CX-3.3 - CX-3.3: Fraud Rigk Inquiries Form E
C @& CX-4.1 - CX-4.1: Understanding the Design and Implementation_of Internal Control -
Hlezse do not use Microsoft Word or Outiook: (f Microsoft Word Is your editor) while generating,
9. [ Create Checkpoint Todk Practice Aids (not recommended)  Winy? Completed |
dearl | Selectal Cncel | create |
4
10 Thecuss the type, expected scope, and oming of e audit wih e dient. Ao declss adeguacy of - [ Completed |
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Inserting Review Note Documents

You have the option to insert a Review Note Document, which adds a template to
provide very basic review note functionality. Firms can instead use their own Word
documents for review notes.

To insert a Review Note document, select it from the Insert menu:

F'PL‘i SMART Practice Aids™ [ABC Company - Audit 2010]
File  Edit ‘View | Insert | Tools Help
(= RN s Procedure Above.. [ Refresh @ Checkpoint [ Dashboard  SMART Navigator
gatio Procedurs Bokr.., General Planning Procedures Completion view -]
Planning Catagary Above /
BaP1- AP-1; C stegory Beloy o Steps N/A Workpaper
Planning Proces Review Note Document Performed by Irctese
and Date

®Ganaral Plannin T ' RS d vitie rform client 2 or 0| cx-11 B
fudd Ne & r

ERisk Assessmet]

Flanning Topic Above
Topic Bielow
Tiapic Child . Review correspondence files, prior-period workpapers, permanent files, 3
. financial statements, and auditor's reports. Also, read any current-year
REQUIEmen: FRove nterim financial statements, =
tequirement Below
. e i ’ . Determine the extent of mwolvement, if sy, of other audit firms, 7
Jurement £ consultants, specialists, or internal auditors.

Step Signaff . Establish a preliminary audit strategy. [
Workpaper Reference . Establsh and document an understanding with the client about the 0| ep-2
Fyperlink services to be performed.

The Workpaper Properties screen displays your Review Note reference and title:

PPC’s SMART Practice Aids™ [ABC Company - Audit 2010] o =] 3
File Edit ‘iew Insert Tools  Help
B |:|_| Ej @) | Affirmn | Affirm &ll | View Tip J}ReFresh Qcheckuoint [Z3 Dashhoard  SMART Mavigatar
(7 General Planning Procedures [completion views =
Planning -
] Objectives | Steps |"‘""'|'\|r'{w'zd ] Wo;ﬁg:ger
Plaming Procecires | |
#General Planning Workpaper Reference |Rollﬁjrward Optionsl Other Dropertiesl [J] Ci-1.1 -
#Risk Assessment and
el Select Audit Area: IPIanning j
workpaper Reference: (I
|Rev_N0tes -17
Document: Title: Pl
Revigw Motes
=
) ap-2
Ok Cancel | (I
I
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On the Diagnostics Report, you are notified if you have any review note documents remaining
in the engagement, so you can delete them:

Diagnostics Report - Audit 2010

Diagnostics Report - Audit 2010 [J
Accounts Payable and Other Liabilities ﬂ
Motes Payable and Long-ter m Debt
Income Taxes
Equity
Income and Expenses

3. Review notes documents are present in this engagement. These files should be deleted at
the end of the engagement:

General Planning Procedures
Rev_Motes - 18 - Review Motes

Diagnostics

Engagement-wide diagnostics help you identify incomplete procedures, unanswered questions,
inconsistent answers, etc. throughout your engagement. As shown in the following example, on
the planning worksheet, to determine the extent of substantive tests, a pop-up warning informs
you that sampling is normally not appropriate if an expected misstatement exceeds 1/3 of the
tolerable misstatement:

0 © | o affenal ViewTp SyRefresh @) Chedipoint |~ Dashboard SMART Navigator

CX-2: Financial Statement Materiality Worksheet for Planning Purpose:

The purpese of this form & o determine and document the materiality amount that will be considered suitable
purposes. Review the guidance beginning at paragraph 306.4 before completing this form.

Decisions and Calculations
Considering the needs and expectations of financial statement us
below were determined (for example, describe the reason for you Retrn thes wi
“tion method to be used: IHaplwad LI B
1t (The amount of projected misstatement you expect to find in the sample. This

atements, not bookkeeping adjustments of accruals or deferrals made to dose the books. ): $7,500

Select 3 method for caouds nning materialty. Table
2 e e .

Select a Benchmark and enter its base amount. Adjustec
I: primary assertion to which this audit procedure relates? |Se|ect LI
Planning Materiaity is: $13,000
' it of Other Substantive Procedure Risk:
Tolerdble Misstaternent is: | {2,800

PPC's SMART Practice Aids™

Do you wish to Lse 3 low

A Sampling normally i nat approgriate when expected exceads one-third of tolerable misstatement, The cient should take steps o correct
What s the amount of i i) e posulaion
Changes in Planning Projected
ocour during the audit a F10p
LIRULST |10 ST T
mn#l | [ D
‘otal Projected Misstatement B
it of misstatements noted in items tested 100% (doliar amount of ,— !
| s found when testing indnidualy significant items ): -
SMART Navigator ® |F~.i Assessment & Plarning @ -i-@ CR-Z‘@ q | '|J

Note: Inputs such as expected misstatements are automatically compared to tolerable
misstatement, and a warning is displayed whenever an error occurs.
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Helpful Tips for Using SMART Practice Aids - Field Work

Helpful Tips for Using SMART Practice Aids-Field Work:

Workpaper Status. In SMART Navigator, if you chose to use SMART to manage your
engagement, you will also see a status for each workpaper related to a step. Clicking
this workpaper status opens the workpaper.

Workpaper Tabs. A tab for each workpaper that is open appears at the bottom of the
screen:

SMART Mavigator = "ﬁ-‘«F‘-l" Risk Assessment & Planning |

Quickly jump from workpaper to workpaper by clicking the tabs, or close a workpaper by
clicking the red X on its tab. To view two documents simultaneously when multiple
monitors are being used, you can open a workpaper in a separate window by dragging its
tab off the tab bar. To return the workpaper back to a tab in the main application, click
Return this window to the tab bar. at the top of the window:

5 Risk Assessment & Planning

Return this window to the tab bar,
—— ——

Understanding the Entity and Identifying Risks

«  Identified Risks

4s you complete the forms in
Step 1, add below any risk you
identify that could result in
rnaterial misstaternent of the
financial staternents.

This form is designed to assist i (1) gathering information necessary to understand the entity and
its environment, (2} identifying potential risks to the financial statements, and (3) accumulating
permanent file information, Lse Part I of this form to identify and document the key elerments of
your understanding and the potential risks that could result in misstaternents (1) at the financial
statermnent level (that is, overall risks that may affect many accounts or assertions) and (2) at the
relevant assertion level for classes of transactions, account balances, and disclosures (that is, specific
tisks that may affect one or a few accounts or assertions). Docurment sufficient information about
the entity and its ervironment to enable vou to identify risks of material misstaternent of the

Irnproper resene. ..
Management override of..
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Signing Off and Finalizing Workpapers. If you chose to manage your engagement
using SMART, you can sign off workpapers as you complete or review them. To do so,
select Edit | Workpaper Sign-off from the menu (or right-click the workpaper title in the
Navigation pane and select Workpaper Sign-off).

o
User Inftak:  [UOD4S1
Date: 11 /zo10 =l

Wiewi Tp %% Refresh ) Chedpoint [ Dastiboard  SMART Navigator

Cash
1, Do you want to use spedfied risk audit programs for this audit area? ves & o Help me decde

L3

Wviorkpaper Properties B
(Dther users will receive a waming that the workpaper i Wor 7 Sigreoff i
has been signad off a5 "Raviewad and Fnalized” and Werkpaper Reference ] Ratforward Qptions kpecer Sio |0“H Froperties |
will be opened as read-anly) Salect Sign-off to create a sign-off record,
oK cancel | .
Sign-aff... 1 L
| == | |
CH-7.1-5 - Type Iritiales Sigrr-off Date
£X-7.1: Rigk... = = O
oX-7.1-3 - | =
CH-7.1: Risk j |:
CH-T.1-6 - - ﬂ |:
CX-7.1: Riek...
Finalzs WU'W) L0049178 11/09/2010 =1 [
e ]
CX-7.1: Risk... e oK Cancel = [
Cx-7.1-10 - y — I-] [
CH-7.1: Rigk... |

From the sign-off dialog screen, you can also place the workpaper in a read-only state by
selecting the Finalize Workpaper check box. Users cannot make changes to finalized
workpapers without first unchecking this check box.

Workpaper Properties. You can change various workpaper attributes including its title,
work-paper reference, behavior during rollforward, and sign-offs. To do so, select Edit |
Workpaper Properties from the menu, or right-click the workpaper’s title in the Navigation
pane.

Enable Full Navigation. If you indicated during engagement setup that you intend to use
external engagement management software to manage your engagement, it is assumed that
you will access documents in SMART through your engagement management software.
Consequently, the Navigation pane in SMART is disabled by default. However, to provide you
with maximum flexibility, you have the option of enabling full Navigation pane functionality
within SMART. You will easily be able to view workpapers in the engagement and not affect
the way in which SMART interacts with your engagement management software.

You can enable Full Navigation pane functionality after your engagement is created by selecting
Enable Full Navigation from the View menu.

File  Edit | Wiew | Insert  Tools  Help

Practical Considerations

Identified Risks. ..
Shiowe Modified Step Flag

Planning

mEeE Show Prior Period Selected Steps Flag

Flanning SMERT Audit Pragram Design

- S
e Enable Full Mavigation

All Documents in my Engagement, .
10|

HRisk As
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Navigation
SMART Navigator

SMART Navigator is designed to guide you through the PPC engagement process in
the most efficient manner, from beginning to end. It also provides a convenient visual
status of each step in your engagement:

K PPL's SMART Practice Aids™ [LSS - Mon-ADM lor Help Topic Examples]
File Edt  Wiew Inseit  Took el
L I | adfes | Al | View Tip S Refresh ) Chethpoirt [ Dashbosrd SMART Navigster
Planning \iew Aucdt Program
Planining -
AP-1 - AP-1: Germral 1. Prior to other signficant audit activiies, perform clent acceptance or continuance ( mat ) =
Plarning Frocedures procedures, N Mo
#General Flanning k-
ERME Assassnant and 2, Review comespondence fles, pror-penod workpapers, permanent fies, financs Stat )
Plarning staternents, and aud Mow..,
2. Determine the extent of mvolvement, f any, of other audt firms, consultants, C mat )
specialsts, or inbe Mos.,
4, Establich & prelminary audt strategy. M. stam )
5. Estabish and document an understanding with the dient about the serices to St )
be perfarmed. o,
6. Perform risk assessment procedures to cbtain an understanding of the entity and Start |
Plarming = IS SMVPFONmEnt, Mo Mo
General Audting snd Completion ;
Procedures 7. Complete the "Francal Staterment Materialty Worksheet for Flanning Purposes” at Start |
Cash ASB-CX-2 to determ Mam..,
Actourts Pecsvable and Sales
Trwertory and Cost of Sales _| 8 Assess the rsk of matenal misstatement of the financid statements and develop [ stat )
+ Cbservation your responses by e,
Property . .
— e 9. Develop an audt plan by preparing audit work programs for each signficant area Shwt )
covered by the audi Mos..
Cither Assats
Accourds Paysble and Other Lishilties "
” N ol 10.Discuss the type, expected scope, and tming of the audt with the chent. Also [ Stet ) =

Note: Use of SMART Navigator is optional.

Depending on your needs and preferences, SMART Practice Aids—Field Work gives you
significant flexibility in that you can navigate your engagement in a humber of different
ways, including SMART Navigator, the left navigation pane, audit programs, and tabs at
the bottom of the screen for each open workpaper. If you want to utilize SMART
Navigator as a guide for your PPC engagement process, begin at step 1 in General
Planning Procedures and proceed sequentially from there. In this way, your General
Planning Procedures serve as a road map for conducting your engagement and help you
avoid completing unnecessary workpapers.
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In addition to clicking the SMART Navigator tab at the bottom of your screen, you can
also click the SMART Navigator button at the top of the screen:

PPI:'s SMART Practice Aids™ [LSS - Mon-ADM for Help Topic Examples]
File  Edit Yew Insert  Tools  Help

(= |0 [ | € | i | afiom &l | ViewTip S Refresh @y Checkpoint Dcﬁhhuad
i Planning Wienw ALt Pridranm

Flarning -
APl - AP-1: Gonoral 1. Prior to other sgnificant audt activbes, perform clent acceptance or continuance T =
Planning Procedires procedres, in Mes.
Geraral Planning ¢ |
T REk Asnees et o 2, Fewview corespondence fles, pricr-period  workpspers, permanent fies, financia Srart |
Planning statements, and aud M.

Note: Clicking either the tab or the button will always take you back to where you left off
in SMART Navigator.

To view the SMART Navigator screen for a different audit area, click the up arrow on the
SMART Navigator tab. Then select the audit area from the list that appears.

From the SMART Navigator screen you can:

= View and access audit program steps. SMART Navigator presents an
abbreviated view of each program step. Click More (see arrow above) to view a
step in its entirety, including any sub-steps, practical considerations, and related
engagement workpapers. To view the audit program in Completion view, click the
View Audit Program link in the upper right corner of SMART Navigator.

= Add and access related workpapers. Double-click any blue underlined PPC
workpaper reference to add the workpaper to your engagement or to navigate to
the workpaper if it already exists in your engagement. When you add a workpaper
in this manner from SMART Navigator (or from an audit program displayed in
Completion view), you will have the opportunity to assign the workpaper to an
audit program step, which places a link to the workpaper next to the step. In
SMART Navigator, the link is visible by clicking More. A link is also placed in the
Workpaper Index column of the audit program, which is visible when the program
is displayed in Completion view. You can also add documents by selecting Insert |
Add Document from the menu.

Note: Certain workpapers, applicable to virtually all engagements, were automatically
added to your engagement when it was created, and links to those workpapers have
already been added to relevant audit program steps.

= View the status of steps and related workpapers. A status icon appears next
to each step, so you can quickly see how work in an area is progressing. Clicking

the icon opens the audit program for the audit area, displays it in Completion view,
and takes you to the step. From there you can view or add related workpapers and
sign-off the step when it is completed.
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Left Navigation Tree

Using SMART Practice Aids - Field Work

The left Navigation tree appears in the left pane on the main application window:

PPC's SMART Practice Aids™ [Fudge Fantastik - NP0 all modules ¥6021 no ADM]

Fle Edit  Wew Insert  Toolks  Help —
B G ©y | & | adfim T “iRefresh @)checkpoink | Dashboard SMART Navigator |
0 Planning \igw At Program
= . Prior to other significant audt acthvities, perform client acceptance or continuance In Progress =
General Auditing and Completi procedures, in Meme..
Minutes, Contracts, and Fundn
Cash ) . ) ) 7
Investments and Derivatives . Determine whether a Single Audt in accordance with OMB Crodar A-133 o a st )
Support, Recefvables, and Rec financial audit in accor Mee..
Program Service Fees, Reveru
(Donated Materiak, Facdlities, a = . . . . ;
= . Review correspondence fies, prior period workpapers, permanent files, financal Start )
SRisk Idantification statements, and aud Moe..
GP3 = CX=1.1:
Engagement. .. . Determine specific fundng source requirements  that wil  affect the audt through S——
GP4 - CX-3.1: inquiry  of appropr Mes..
Understanding. ..
GPE - CH-3.3: . Determine the extent of involverment, if any, of other audit firms, consultants,  stat )
Fraud Risk... specialists, or nte bee.,
GP7 - CK-3.2:
et . Establsh a preliminary audt strategy. moe.. Start |
®Internal Control
| . Estabish and document an understanding with the clent about the services fo ( swt )
ElRisk Assessment be performed. M.
RAS-Cash -
CX-7.1: Risk... . ) :
. Identify laws and regulations that may have a drect and materal effect on the [ sat )
RAS-Investments determination of fir More..
- CX-7.1: Risk..,
CxX-7.1-5 - X . . .
CX-7.1: Risk.., . Perform risk  assessment procedures to obtan an understandng of the entity and (st )
its environment, iNC M.,
Cx=7.1-8 =
CX-7.1! Risk...
T 1-4 - - 10. Complete the “Financial Statement Materigity Workshest for Plaming Purposes” at ( sat ) =

SMART Mavigator =

It displays all of the steps in the engagement process and each form, procedure, and sub-
step. Click a heading in this pane to navigate to a new section or step. Use the drop-down
menu to select audit areas for the engagement.

To close the Navigation pane, first click the Pin icon:

Planning

GP1 - AP-1: General -
Planning Procedures
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Then click anywhere outside of the Navigation pane and it will collapse. To reopen the Navigation
pane, click inside the shaded Navigation area:

ﬁl'm ‘s SMART Practice Alds™ [Fudge Fantastik - NPO all modules v6021 no ADM)
Fle Edk  Vew Insert Tooks Hep
H LB e adfen | At A | ViewTe %sRefresh @ Checkpont [ Dashboard SMART Navigator
Planning Ve Aucit Progiam
1. Prior to other significant audt activities, perform chent acceptance or continuance procedures, N M. (InProgress) =]
2. Determine whether a Singe Audit in accordance with OMB Crcular A-133 or a financid audt in accor_ —
Eom.
3. Review correspondence fles, pror penod workpapers, permanent fies, fnanca staterments, and aud _ E)
Mo,
4. Determine spedfic fundng sowce requrements that wil affect the audt dvough nqury of appropr_ (E)
5. Determine the extent of rvolvement, f any, of other audt frms, consutants, spedalsts, or nte M.
6. Estabish a prelimnary audt strategy. Mes.. (E
7. Establsh and document an understandng with the dient about the services to be performed. M. | Stat |
8. Identify laws and regulations that may have a drect and material effect on the determination of fin _ (st )
.
9. Perform risk assessment procedures to obtan an understandng of the entity and its ervironment, inc_ E)
Motk
10. Comnpiete the "Francial Statement Matenigity Workshest for Planning Purposes™ at NPO-CX-2 to determ_ (s )
SMART Nawigator @
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Fie Edt  View

=

Inesert

Flanning

1 D) | @ | ati

Workpaper Tabs

[Pec’s SMART Practice Aids™ [LSS - Non-ADM for Help Topic Examples]

CATLO L = LASIO LY
Control Deficiency...

Cx-2 - -2

Financial Statement...

ERisk Assessment and
Plarning

=Risk Identification

Cx-1.1 - Cx-1.1!
Engagement...

C¥-3.1 - CX-3.1;
Understanding...

CX-3.2 - CX-3.2!
Engagement...

Cx-3.3 - CX-3.3!
Fraud Risk..,

Einternal Control

[=Understand
Controls and. ..

B Cx-41 -
CH~4.1:...

==
Ci-4.1:...

Ci-4.1 -
Ci=4.1:...

Cx-4.1 -
Cx-4.1:...

& Control
Activities

IC

SMART Mavigator ® |[&P. 1

Using SMART Practice Aids - Field Work

A tab for each workpaper that is open appears in the tab bar at the bottom of the screen.
Quickly jump from workpaper to workpaper by clicking the tabs, or close a workpaper by
clicking the red X on its tab. You can have multiple workpapers open on a single monitor
or multiple monitors. Simply drag the tab off the tab bar. As indicated by the red arrow
below, you can return the workpaper to the tab bar by clicking Return this window to
the tab bar.

=] E3

Tools  Help
affiem il | view [ 5 [E
Return this window to the tab bar.
CX-2: Financial Statement Materiality Worksheet for Pl ing Purp =
“ll =l pescribe
The purpose of this form s 0 determine and document the materiality amount that will be considered suitable for &
10 purposes, Review the guidance beginning at paragraph 306.4 before completing this form.
ol Decisions and Calculations
g Corsidering the needs and espectations of financial statement users, describe the rationasle on which the materiality le
below were determined (for example, describe the reason for your selection of a benchmark and percentage).
o
m
|
|
Select a method fior caloulating plsnning materity. [ratie ~| B
Select a Benchmark snd enter its base amount,  [Adwsted Total Assets ~] |
| PBlanning Materiality is: I .
Tolerable Misstaterment is: I L e
Do you wish to use a lower level of planning materiality for particular ibems? C ves @ Mo[D &
4 ‘What is the amount of trivial misstatements  that will be passed at the workpaper level? @
+
Changes in Planning Materiality Amounts. Document any changes in planning materiality or tolerable misstatemer
oo during the audit and how they were determined. -
Kl| | Oy
pR—
4] e Human resource policies and procedures send messages to emplovees regardin Edit Rk
behavior, and competence, -
1| | ,l Delate Risk |
- < Previous MNext > | ’-J4I’|k|
—
CX-13.1 Risk fzsessment & Planning @' |
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Enabling the Full Navigation Pane

If you indicated during engagement setup that you plan to use external engagement
management software to manage your engagement, it is assumed that you will access
documents in SMART through your engagement management software. Thus, the
Navigation pane in SMART is disabled. However, to provide you with maximum
flexibility, you have the option of enabling full Navigation pane functionality within
SMART, which will allow you to easily view workpapers in the engagement, and it will
not affect the way in which SMART interacts with your engagement management
software.

You can invoke or disable full Navigation pane functionality at any time by selecting
Enable Full Navigation from the View menu:

PPC's SMART Practice Aids™ [Lindsey - ASB 11-9-10 ADM]

Fle Edt | iew | Insert  Tools  Help

|= ict nsideratior fresh W) Checkpoint || Dashboard SMART Navigabor
e Planning wigw Audt Program
ps, perform client acceptance of contnuance procedures, N Mee.. ._'cm.phb,i_; -
B | -
Al Do i my Engagement... od workpapers, permanent fles, fnancial statements, and aud Mu.. (  start
Ttem v
3. Determine e extent of ivokvement, if any, of other audit frms, consultants, specislists, or inte Mee [ stat

204



Using SMART Practice Aids - Field Work

With External Engagement Software

Using SMART with your Engagement Management Software

When using SMART in conjunction with your engagement management software:

You will be able to continue using your engagement management software as you
always have. You will also have the added value of critical engagement-level
information (such as risk assessments, planning materiality, etc.) dynamically
shared throughout your PPC audit engagement. Diagnostics will alert you to errors
or inconsistencies within your engagement. And you will be able to take advantage
of valuable engagement tools such as Smart Navigation, Engagement
Dashboard, and Smart Audit Program Design.

SMART Docs generated by SMART will reside within your engagement
management software, so you will be able to open read-only versions of the
workpapers for review. You will have the option to launch directly to the applicable
workpaper in SMART for editing the live version.

SMART will prompt you whenever the SMART Docs need to be initially created and
will continue to prompt you whenever they need to be refreshed and updated. In
this way, you can continue to manage your engagement through your
engagement management software, and your PPC workpapers will always be in
synch and up-to-date.

When accessing workpapers within SMART, you will also be notified that you may
not have rights to the workpaper within your engagement management software.

If you select Yes to use engagement management software, you will be able to
add only SMART-enabled documents.
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Engagement Management Software Integration

Whether you are using Profx Engagement, Engagement CS or CaseWare as your engagement
management software, SMART Field Work helps you with your audit process by offering two
options for document management:

* Create SMART image documents (SMART Docs) that make staying in synch with
your engagement management software more seamless.

OR
* Manage all documents for your audit engagements within SMART.

Specify your preference to use engagement management software by clicking YES on the
Engagement Setup screen:

Engagement Setup [x]
Is this an initial audit?
i Vs % Mo
Do you plan to use external engagerment management software?
 Yes Mo Help me decide
Select the software you plan to use: Engagement C5 - I
< Previous | MNext = | Canicel |

If you are using engagement software, you can continue to manage your engagement as
you do now. However, you can also enjoy the benefits of a more seamless interaction
between SMART Practice Aids and your engagement software:

While utilizing Field Work, if you have created SMART Docs to store in your engagement
software, when you open a specific SMART Doc, you will see a read-only view of the
workpaper as it existed at the time the SMART Doc was created. If you need to change
that document or complete additional work in that area, select PPC>Return to PPC’s
SMART Practice Aids Engagement from the menu in Word, which will launch you
directly to that appropriate workpaper within SMART, ensuring that your PPC workpapers
always stay in synch. Every time you use SMART, documents that have changed will be
flagged so you can easily identify which versions of your engagement software need to be
updated.

Note: If you do not use engagement software, you do not have to create SMART Docs;
you can store all your documents in SMART.
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Synchronize Workpapers with SMART

When you open a SMART Doc that is stored in your engagement software, you will see a
read-only view of the workpaper as it existed at the time the SMART Doc was created. This
is a great feature for reviewers. If you need to change that document or complete additional
work in that area, select PPC>0Open the workpaper in PPC’s SMART Practice Aids™
from the menu in Word, which will launch you directly to the appropriate workpaper within
SMART, ensuring that your PPC workpapers always stay in synch.

¥ Creative Solutions Accounting [[SENGO1 - Engagement Sample Client ] M= E
FAckD | 9 98 |(riwsr WEDS ) Cx-2 Financial Statement Materiality - Microsoft Word
Ble Gt View josert Format Jooks Table | BPC | Window  Help . - ¥
| Name [we': 3 3 Ml 13 b/ AV & | BT AR | |
T - T i Tikmarks Toolbar
= €€ Somple Engegement (Master)  Date: 12/31/07 Engagement C5 L DB 3R 3 .*‘ L
=9 ) l Content Settings
= 8 Flanor = 1 Checkpont® Took Help I
) PL-0S (Open) CX-2 Financiel Statement Mate .. q' O 1 (IR T X - S
PL-0E ASB-0x-3_1 Understanding the Entity . | about Checkpoint® Tooks |
: ) The purpose of this form is to determine and document the mateniality amount that will be considered suitable for
% audit planning purposes. Review the guidance beginning at paragraph 306.4 before completing this form
: j - g e Decisions and Calculations:
g 1. Considering the needs and expectations of financial statement users, describe the rationale on which the
-
& matenality levels calculated below were determined (for example, describe the reason for your selection of a
503 benchmark and percentage).| |
2. Select a method for calculating planning materiality. Table
] 9 ¥
. 3. Select a benchmark and enter its base amount. Adjusted Total Assets $559 000
4. Planning Materiality is:§13.000
Computed as follows based on the following table
. amount + (percent = base) = planning materiality (rounded to two significant digits)
- W the Base Armount s: irg Mter iality s =
= T W O Tt et S
. §0) $100, 000§ O+ 4
$100 000 $500,0004 20000+] 2
$500 000 $1,000,000 70000+] 1
. $1,000 000 $5 000,000 gooof+] 0
- $5,000,000 $10,000 D00 130000+] O
. $10.000 000 $50 000000 230004+] O EE
$50 000 000 $100 000 000 730000+] 0
$100,000 000 $500 000,000 153 000y +]0.52
al | $500,000 000) 203 po0f+]0 & _:
- @
ﬂ 8- Note I Date/Time I Ongn . For example, if the base amount is §3.4 milkion, then the planning materiality amount from the table would be as ]
wamawd ] M
Page 1 Sec 1 () e LA F RE E R

After you make changes in SMART, you will be prompted to update the documents that
have changed in your engagement management software.

Note: You may get an error message if you switch to a SMART database that does not
contain the engagement from which the workpaper was generated.
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Not Using External Engagement Software

Using SMART Without Engagement Management Software

You can create engagements without using external engagement management software.
On the Engagement Setup screen, click No to indicate this preference:

Engagement Setup E

I this an initial audit?

& Yes 1o

Do you plan to use external engagement rmanagement software?

 Yes & Mo

Help me decide

Select the disclosure checklist type you wish to use in this engagement:

{& Disclosure Requiremnents for Financdial Statements of Monpublic Businesses Help me decide
~ Disclosure Reqguirerments for Condensed Interirn Financial Information for Monpublic Hel decid
. Businesses Help me decide
= Prewious Mext = Cancel

If you are creating a new SMART engagement, it will be populated with a set of default,
blank PPC workpapers, common to most engagements, and the workpapers will be linked
automatically to applicable audit program steps. If you created this engagement by rolling
forward a prior SMART engagement, it will be populated with workpapers as defined in
your rollforward settings. Regardless, you can easily remove or add any PPC workpaper
during your engagement.
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Manage Your Entire Engagement in SMART

With SMART Field Work, you can manage your entire engagement within SMART, including
adding, completing, and managing any workpaper necessary to document your audit
procedures.

Note: If you use engagement management software and prefer to manage all
workpapers, sign-off and finalize documents in your engagement management software,
then you can exclude these options in SMART Field Work by indicating that you plan to
use engagement software when you create your engagement in SMART.

If you don’t use engagement management software, you can use SMART Field Work to
manage your entire engagement within SMART for seamless integration with your audit
team:

» Add and manage all types of documents in SMART.

»= Sign-off workpapers as they are completed and reviewed in SMART.

Note: Workpapers are grouped by audit area.

» Finalize individual workpapers with notification if someone attempts to access a
reviewed and finalized workpaper.

Add and manage documents in SMART:

You can add and manage PPC Practice Aids, Checkpoint Tools documents, external
documents, manual document references, Word and Excel documents. Workpapers and
schedules already created outside of SMART can easily be added and managed in SMART.
Create your own Word and Excel documents and manage them in SMART; they will open
directly in Word or Excel for easy editing. You can link directly to any type of document
from workpaper references, and your information carries dynamically, where applicable,
to SMART Practice Aids documents, creating efficiency in your audit engagement process.

Note: PPC Forms include forms that are specially managed in SMART for more efficient
completion and to enable sharing of key data with other forms. These forms open as
windows within SMART. Checkpoint Tools documents include any of the available
Checkpoint Tools documents for the applicable title. For editing, they open in their native
Word or Excel formats.

209



SPR User Guide

To add a document in SMART, select Add Document from the Insert menu. Notice the
various types of documents shown on the sub-menu:

B PPC’s SMART Practice Aids™ [Blind Lisa - 2010 Audit]

File Edit ‘“iew | Insert  Tools  Help
= | @ Procedure Above [ Refresh @) Checkpoint | Dashbosrd  SMART Navigator
Procedure General Planning Procedures [conpletion view =]
Plarining et

Workpaper
Index

Ty Category Below -~ Steps o
i ; Performed by
Planning Proces Review MNote Document
g L | ; and_Diate
FiGeneral Plannin Add Cocument U PPC Forms... ivities, perform client acceptance or [ cx-1.1 -

ERisk Assessmer
Plarning

Add Exception.,

External Document. .,
Checkpoint Tools Document., .,

consideration of independence and
mpleting or updating the “Engagement

Add New Note br “Engagement Continuance Form® at
X Manual Document.. .. a—
 Below News Woed Document... Fperiod wiorkpspers, permanent files, P
o Teve Excel Document..., reports. also, read any current-year
opic L_Nikd
[ IEFTT TRl sTEemems

0062573
11/11/2010

. Determine the extent of invokrement, if any, of other audit firms,
consultants, specislists, or internal auditors,

. Establish a preliminary audit strategy.

7
C
Sep Signoff . Establish and document an understanding with the client about the [P ap-2
jorkpaper Reference services to be performed,
E

. Perform risk assessment procedures to obtain an understanding of the
entity and itz environment, including itz internal contol, and to identify
the risks of material misstatement,

Complete the “Financial Statement Materiality Worksheset for Planning [P cx-2
Purposes” at ASE-CH-Z to determine and document planning materiality
and tolerable misstatement.

Aszzess the rigk of material misstatement of the financial statements and [ cx-7.1-1
develop your responses by completing ASB-CH-7.1, “Risk Assessment
Summary Farm.”

19, Develop an audit plan by preparing sudit work programs for each | cx-7.1-1
significant area covered by the audit, giving effact to the risk
assessment, awdit approach, and other responses summarized at
ASB-CX-7.1,

L] #10. Discuss the type, expected scope, and timing of the audit with the "
client. Also discuss adequacy of working space for the audit team,
aocess to client records, and assistance, if any, o be provided by the

SMART Mavigator ® | ap-1/83)

Note: Firms that choose to use engagement management software can still add and manage
other document types such as external documents and Word and Excel documents in SMART,
although they may prefer to continue to do that in their engagement management software
rather than in SMART. As noted, SMART Practice Aids - Field Work provides great flexibility
and many options so that firms can choose the approach that works best for them.

Workpaper Properties:

You can change workpaper properties, including document name, workpaper reference,
and rollforward options. For more information, see the Workpaper Properties topic.

210



Integration with Engagement CS

About Integration with Engagement CS

Integration between Engagement CS and PPC’s SMART Practice Aids allows you to bring
advanced audit functionality to your licensed Practice Aids products. When PPC’s SMART
Practice Aids is installed, you can perform the following tasks and insert the completed
audit documents into the current engagement.

There is a three step process to follow when integrating a SMART Practice Aids Engagement

with Engagement CS:

1. Open an associated SMART Practice Aids engagement or associate and launch an
engagement.

2. Complete the steps in Smart Practice Aids to create tailored audit programs and
completed planning forms.

3. Generate documents and file them in the associated Engagement CS engagement.

Launching SMART Practice Aids from Engagement CS

Click the SMART Practice Aids icon on the Engagement CS menu or from the Task menu,
select PPC and SMART Practice Aids. The SMART Practice Aids application will launch.

& Creative Solutions Accounting [100108 - Blue Belles]

File Edit WYiew Tasks Utlities Setup ‘Window Help

FmcD ke 98 rrusEwad?]

=l

-

BE Trial Balance Status
W Auditz of Nonpublic Companies (1-07) - Core Package (Master)
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Step 1 - Open an Associated SMART Practice Aids Engagement or
Associate and Launch an Engagement

There are two possible procedures to follow depending on whether or not you have
associated the SMART Practice Aids engagement with an Engagement CS engagement.

If you have associated the SMART Practice Aids engagement with an Engagement
CS engagement:

Select an engagement from Engagement CS. Click the SMART Practice Aids button @
on the Engagement CS toolbar or from the Task menu, select PPC and SMART
Practice Aids.

If the Engagement CS engagement is already associated with an engagement in SMART
Practice Aids, the Open Engagement dialog box displays with the associated
engagement selected.

Open Engagement [zl
Select Database |(|':":a|:' V| Browyse
Select Client Mame |Engagement Sarnple Client v|
Engagement Name Status Last Modified Date

Sarnple Engagernent I Progress 12/4/2007

Open ] [ Canicel
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If you have not associated the SMART Practice Aids engagement with an Engagement
CS engagement:

Select an engagement from Engagement CS. Click the SMART Practice Aids button on
the Engagement CS toolbar, or from the Task menu, select PPC and SMART Practice
Aids.

If the Engagement CS engagement has not previously been associated with an engagement
in SMART Practice Aids, the following dialog box will appear with two options:
= Select an existing engagement

= Create a new engagement

Select Hew/Existing Engagement @

Mo match has been found for [Engagement CS
client/engagement name]. Select an existing
engagement or create a new engagement and click
Ok or click Cancel.

Select an existing engagement? ()

Create a new engagement’? ()

[ ak. ] [ Cancel

If you have created an engagement in SMART Practice Aids, but the client name or
engagement name is different from the corresponding engagement in Engagement
CS, select the Select an existing engagement option.

If you have not created a SMART Practice Aids engagement corresponding to the
engagement in Engagement CS, select Create a new engagement. A new
engagement will be created and automatically be associated with the active
Engagement CS engagement.

Step 2 - Complete the Steps in Smart Practice Aids

After you have associated an SMART Practice Aids engagement with a corresponding
engagement in Engagement CS, complete the SMART Practice Aids 4 step procedure to
generate tailored audit programs and completed planning forms.

1. Identify risks - Complete planning forms and identify risks that could result in
material misstatement of the financial statements.

2. Assess effects of risks - Determine the extent of audit procedures necessary in
light of identified risks.

3. Review and modify audit programs - Review the suggested audit procedures and
modify as needed.

4. Generate Practice Aid planning forms and audit programs.
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Step 3 - Generate Documents and File in the Associated Engagement
CS Engagement

When you have completed the 4-step SMART Practice Aids process:

1.

Generate the audit documents to automatically insert them into the "Not yet filed"
folder of the engagement workspace.

If you have associated a SMART Practice Aids engagement with an Engagement CS
engagement, the correct default path will display in the Create Practice Aids dialog
screen when saving the audit documents.

Create e-Practice Aids

Enter a path where generated e-Practice Aidz should be stored

Cw/IMCSINCSAD atas ENGOT\Engagements\CSEMGOT Y5 PAN |[ Browse l

[ ok H Canoel ]

While in Engagement CS, you can drag and drop unfiled workpapers to the appropriate
engagement folder, or choose File | Process Unfiled Workpapers to move items to
an appropriate engagement folder and/or replace existing workpapers. (Using the
latter option makes it easier to replace existing documents in the engagement.)

Note: You cannot import SMART Practice Aids documents when more than one staff
member is in the engagement at a time; the current engagement is locked during the
import process.

Inserting a SMART Practice Aids Document into Engagement CS

1.

214

Select New and Document from the Engagement CS File menu to insert a SMART
Practice Aids Document into an Engagement CS engagement.

& Creative Solutions Accounting [100108 - Blue Belles]
5 Edit  View Tasks Utilities Setup  Window

Document,..  Chrl4N
Chrl+O T .
Close Engagement Clisnt Engagement. ..

Open Engagement Client. ..

Client Propetties
Engagernent Properties

Diagnostic Repotts 4
Print 4
Rall Farvsard

Select Period ko Process. .,

. R - r
Send Engagement ka: o

Archive 4
Client 4
Backup. ..

Restare...
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2. Open the PPC tab on the New Document dialog box and select the Document
from PPC's SMART Practice Aids(TM) option.

r

Mew Document

Excel | Word | PPC |Other External

Choose the bype of PPC document bo add to the Engagement
() Documnent From e-Tools(Tr)

(" Docurnent From your Reference Library

@ Document From SMART e-Practice Aids{TH)

Select this option to insert a PPC's SMART e-Practice Aids(TH
document into the engagement

[ Conkinue H Cancel

3. Click Continue and follow the additional steps to insert the Practice Aids document.

Note: You can insert only SMART Practice Aids that have been previously generated
and saved in a user-specified location.
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Rollforward Integration

If you are a user of both SMART Practice Aids and Engagement CS, you can perform a
rollforward of prior period engagements that are related between the two products.

Start by opening the engagement in Engagement CS and selecting Roll Forward from
the File menu.

% Creative Solutions Accounting [100108 - Blue Belles] - [ASB-AP-14 Other General Pla
A WElEN Edit  Wiew Tasks Utilities Setup  Window Help

- ¥ = p -
g e 1=l : >
Open Engagement Client. .. Chrl+D — =

Close Engagement Client
~ M amneg

Client Propetties

= Engagerment Properties re Package (Master) Date:
Diagnostic Reports r
Brint r

ASB-(

ASB-(

Roll Eorward ASE

Select Period to Process, ., ASBL

ASB-

Send Engagement to: » ASE

archive » ASE+

ASB-

ASB-(

. ASB-(

Clienk » ACE

On the Roll Forward Options dialog box, indicate whether you want to retain workpaper
assignments and staff privileges. Then click Continue.

=

Roll Forward Options

Haoww do you want to handle warkpaper assignments and staff privileges?
Retain work paper azsignments
Fietain staff privileges

Continue H Cancel
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Verify and complete the information on the Roll Forward - Engagement Properties
dialog box.

T

Roll Forward - Engagement Properties

|dentification
MlETie: |.-’-'-.udits af Manpublic Cormparies [1-07] - Core Package |
Description: |.-’-'-.uu:|it Local Companies |

Engagement period ending date: | 12431408 * | Processing period: Annual

MNumber of years of balances to use:

Engagement D ates Audit Documentation D ates
Begin date: |:| E] Audit engagement
[ Public entity

End date: |:| E] Feport Release I:I E]

D ate:

Mext » l [ Cancel

Click Next.
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The Roll Forward - Workpaper Settings dialog box lists each of the engagement's
workpaper references and the applicable Roll Forward setting for each one. To change
the setting for a workpaper reference, select the setting. A drop-down arrow appears in
the cell containing the setting. Click the drop-down arrow and select a setting from the
list.

r

Roll Forward - Workpaper Settings @

WP Reference WP Name Roll Forward Setting -~

ASB-CX-6.1 ASB-CX-6_1 Risk ldentification Form Replace from SMART e-Pract

ASB-CX-31 ASB-CX-3_1 Understanding the Entity (2) ‘Replace from SMART e-Practice

ASB-CX-3.2 ASB-CX-3_2 Engagement Team Discussion (2) iReplace from SMART e-Practice

ASB-CX-3.3 |ASB-CX-3_3 Fraud Risk Inquiries Form (2)

ASB-AP-1 ASB-AP-1 General Planning Procedures (2) Exclude

ASB-AP-2 ASB-AP-2 General Audtting and Completion Procs (2) |include

GP-Program-1.1 ASB-AP-14 Other General Planning Procedures Replace from PPC Template

GP-Program-2.1 ASB-AP-24 Other General Audtting and Completion Pr |Replace from selected engagement

ASB-CX-4.1 ASB-CX-4_1 Design and Implementation of Internal Replace from SMART e-Practice Aids

GP-1-1 ’ASB-CX-4_2 Financial Reporting System Form Replace from PPC Template

GP-2 ASB-CL-1_1 Audit Engagement Letter ‘Replace from PPC Template

GP-2-1 ASB-CL-1_2 Engage Ltr Change Order ‘Replace from PPC Template

GP-2-2 ASB-CX-1_3 ET Int 101-3 Documentation Form Replace from PPC Template

GP-3 | ASB-CX-2 Planning Materiality Worksheet ‘Replace from PPC Template

ASB-CX-71 lASB-CX-7_1 Risk Assessment Summary Form (2) 'Replace from SMART e-Practice

GP-20 ASB-CX-17_4 Confirmation and Correspondence Co ‘Replace from PPC Template

GP-22 ASB-CL-10_7 Confirmation of Contingent Liabilties 'Replace from PPC Template

GP-23 ASB-CX-11_6 DES Analysis Documentation Form 'Replace from PPC Template

GP.24 ASA-C¥-3 4 Audt Innuries Summary Farm \Renlare from PPC Temulate M

[ < Back ][ Next > ][ Cancel ]

Click Next.
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On the Roll Forward - Replace Workpaper dialog box, review the workpaper titles listed
in the Replacement Workpaper column. To change a replacement workpaper title, select
the title and click Select Replacement Workpaper. PPC's Tools opens, allowing you to
select a new title from the list of Tools. Double-click the title you want to use. The new title
will replace the one listed on the Roll Forward - Replace Workpaper dialog box.

r

Roll Forwand - Replace Workpapen

WP Reference WP [Mame Replacement Workpaper -
GP-Program-1.1 ASE-AP-14 Other General Planning Pro...  ASB-&P-14 Other General Pla. ..
GP-Program-2. 1 ASB-AP-Z4 Other General Auditing and...  ASB-AP-2& Other General Au...
GP-1-1 A5E-CX-4_2 Financial Reporting Syste. .. A5B-CX-4_2 Finance Rpting 5...
Gp-2 A356-CL-1_1 Audit Engagement Lekker 83E-CL-1_1 Audit Engagemen. ..
GP-2-1 A36-CL-1_2 Engage Lkr Change Order A356-CL-1_Z Engage Lty Chan...
GP-2-2 A5E-Cxk-1 3 ET Int 101-3 Docurnentaki...  ASB-Cx-1 3 ET Ink 101-3 Doc...
GP-3 ASE-CX-2 Planning Materiality Worksheet  A5B-C¥-2 Planning Materialiey ...
GP-Z0 A5E-Cx-17_4 Confirmation and Carres...  &5B-C¥-17_4 Confirmation an...
GP-22 A35E-CL-10_7 Confirmation of Continge,.,  &5B-CL-10_7 Confirmation of ...
GP-23 ASB-Cx-11_& DES Analvsis Documenta...  ASB-Cx-11 & DES Analvsis Do, ..
GP-24 ASEB-CX-3_4 Aodie Inquries Surmrmary F... 85B-C¥-3_4 Audit Inquries Su...
GP-13 A35E-Cx-9_1 Substantive Analvtical Pro..,  A5B-C¥-9_1 Substantive Anal. .,
GP-14 A3E-CK-9_2 Ratio Analysis Warksheet A35E-CxR-9_7 Ratio Analysis W, .,

F5-1 ASE-CX-13 Disclosure Requirements ASE-C-13 Disclosure Require. ..
F5-3 A5E-Cx-16 72 Sionificank Estimates Che...  ASE-C¥-16 2 Sianificant Estim... %

& ource Client: Select Replacement wWork paper

Source Engagement:

¢ Back ” Mext » ][ Cancel

When you have finished verifying the list of replacement workpapers, click Next to continue.
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On the Roll Forward - Rename Workpaper dialog box, you have the option to change
the workpaper reference or name for any workpaper used by the engagement. Click in a
field and edit or replace the reference or name.

r

Roll Forwand - Rename Workpapers

WP Reference
ASB-CH-61
ASB-CH-31
ASB-CH-5.2
ASB-CH-3.5
ASB-AP-1
ASB-AP-2
GP-Program-1.1
GP-Program-2.1
ASB-CH-4 1
GP-1-1
GP-2
GP-2-1
GP-2-2
GP-3
ASB-CH-T A
P20
P22
P23
P-24

WP Mame
AZB-CH-6_1 Rizk Idertification Form
ASB-CH-3_1 Understanding the Entity (2)
AZB-CH-3_2 Engagement Team Discussion (2)
ASB-CX-3_3 Fraud Rizk Inguiries Farm (2)
AZB-AP-1 General Planning Procedures (2)
AZB-AP-2 General Auditing and Completion Procs
AZB-AP-14 Other General Planning Procedures
AZB-AP-28 Cther General Auditing and Completio
AZB-CH-4_1 Design and Implementation of Interna
ASB-CH-4_2 Financial Reporting System Form
AZB-CL-1_1 Audit Engagement Letter
AZB-CL-1_2 Engage Ltr Change Order
ASB-CH-1_3 ET Int 101-3 Documentation Form
AZB-CX-2 Planning Materiality Worksheet
AZB-CH-Y_1 Rizk Azzessment Summatry Form (2)

ASB-CH-17_4 Confirmation and Carrespondence Co
AZB-CL-10_7 Confirmation of Contingent Lishkilties

AZB-CH-11_B DES Analysiz D,':u:umentati-:un Form
AZB-CH-3 4 Audit Inouries Summary Form

Replacement Workpaper -

£2)

AZB-AP-14 Cther General Plan
n Pr | ASB-AP-28 Cther General Audi

| Ca

AZB-CH-4_2 Finance Rpting =y
AZB-CL-1_1 Audit Engagement
AZB-CL-1_2 Engage Lir
ASB-CH-1_3ET Int 101-3 Docu
AZH-CH-2 Planning Materialiy

AZH-CH-17_4 Confirmation and
AZB-CL-10_7 Confirmation of C

AZH-CH-11_6 DES Analysiz Do
£5B-CH-3 4 Audit Inouries Sum| ¥

=

X

< Back ” Mest »

l [ Cancel

Then click Next.
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On the Roll Forward - Finish dialog box, click Finish to initiate the final steps of the
Rollforward process. You also have the options to return to a previous page of the dialog
box or to cancel.

r

Roll Forward - Finish

Click the Finizh button to clogze the Roll Fonward YWWizard and begin the
Fioll Forward process,

Click the Back button to return and maodify any Boll Fonward settings in
the Rall Fanward 'wizard.

Click the Cancel button to cloze the Raoll Forward YWizard and discontinue
the Roll Forward process.

< Back ]| Finish  { [ Cancel
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When the Engagement Properties window appears, review the information on each tab
and make any applicable changes.

=

Engagement Properties [5_<|

General | Staff Azsignment |Wurkpaper.ﬁ.ssignments Staff Privileges | Hiztory

Azzign Staff
J Staff Mame Staff ID Type ~
u Doug Middleton 1 Preparer
H Tracey Wakson 2 Reviewer
+ | =

||

k. ] [ Cancel

Click OK.

If the engagement includes Tool documents related to a SMART Practice Aids engagement,

the system issues a prompt asking if you want to rollforward the SMART Practice Aids
engagement.

r

Creative Solutions Accounting

! E Would wou like to rollforward your related SMART e-Practice Aids engagement?
L

L= ] [ Mo
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If you click Yes, the rollforward integration process begins. The system passes the Engage-
ment CS engagement's Prior Period Indicator, Current Period Indicator, and Current Period
document path from Engagement CS to SMART Practice Aids.

The process now follows one of two paths, depending on whether or not the prior period
Engagement CS engagement and SMART Practice Aids engagement are linked.
If the Engagement CS and SMART Practice Aids engagements are linked:

If the engagements are linked, the system opens SMART Practice Aids and accesses the
related engagement.

The SMART Practice Aids rollforward process commences. Complete the 4-page Rollforward
Engagement dialog box as you would normally when performing a rollforward in SMART
Practice Aids. See Engagement Rollforward for more details.

r

Rollforward Engagement 1 of 4

You have chosen to roliforward:

Client Mame  Wirtual Gizrmos, Inc.,
Engagerment Mame  Audit 2007

Enter a name for the new engagerment:
Audit 2008

Select the e-Practice &id edition you wish to use for the new engagernent:

Audits of Monpublic Cornpanies 20020101 v

Do you want to use SMART e-Practice Aids-Internal Control with this engagerment? @ vyes (O No
This option cannot be changed once the engagement has been created

[ Mext = ] [ Cancel ]

At the conclusion of the rollforward process, the current period SMART Practice Aids engagement
opens. You can now complete work on the SMART Practice Aids engagement. In Step 4 (Generate
Planning Forms and Audit Programs), the forms that you generate are stored in the current
period Engagement CS engagement.
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If the Engagement CS and SMART Practice Aids engagements are not linked:

If the engagements are not linked, you are prompted to either select an existing
engagement or create a new one.

If you choose to select an existing engagement, the Open Engagement window opens,
from which you can select the applicable engagement. The system then prompts you to
verify that you want to rollforward the selected engagement.

The SMART Practice Aids rollforward process commences. Complete the fields on the 4-
page Rollforward Engagement dialog box as you would when performing a rollforward
in SMART Practice Aids. (See Engagement Rollforward for more details.)

At the conclusion of the rollforward process, the current period SMART Practice Aids
engagement opens. You can now complete work on the SMART Practice Aids
engagement. In Step 4 (Generate Planning Forms and Audit Programs), the forms
that you generate are stored in the current period Engagement CS engagement.

Intelligent Document Storage

After you perform a rollforward, each prior period SMART Practice Aids document in
Engagement CS is replaced by its current year version at the time it is generated from
SMART Practice Aids. If a document cannot be matched to a prior period version, or if
the document is re-generated, it is placed in the Not yet filed folder in Engagement CS.

You can then drag each document from the Not yet filed folder to the applicable folder
location in the engagement.
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Using SMART Practice Aids with Virtual Office CS

Virtual Office CS is an Internet-based desktop application that provides access to various
productivity applications, including PPC's Tools and SMART Practice Aids. You can launch a
product such as SMART Practice Aids by clicking an icon. This system enables a user to
access the products that he or she is licensed to use without having to download and install
them to a workstation.

If you use PPC’s SMART Practice Aids, you can request to have this product added to Virtual
Office CS. To make this request, please call CS Customer Service at (800) 968-0600 and
press 1.

When you access SMART Practice Aids from Virtual Office CS, most functionality works the
same way it would for a local installation, but a few minor differences exist. For example,
the option to point to another database is not available, since you will already be linked to
a firm SMART Practice Aids database that is set up for you.

When you first log into Virtual Office CS and select SMART Practice Aids, you will be asked
to provide information that helps verify which products (for example, SMART Practice Aids -
Risk Assessment or SMART Practice Aids - Internal Control) you are licensed to use. First-
time users also are prompted to accept the End User Product License Agreement. In
subsequent launches of the product from Virtual Office CS, if newly licensed products are
not available, you can refresh your licensed products list by selecting VO Options on the
SMART Practice Aids Tools menu and clicking Refresh Product List. This product licensing
verification also determines which Tool titles you will have access to while using SMART
Practice Aids.

You may still be able to access SMART Practice Aids from Virtual Office CS after the expiration
of your license, but you are prevented from creating new engagements. For example, functions
such as Rollforward and Save As are disabled in unlicensed versions.

When you access SMART Practice Aids from Virtual Office CS, the following menu options
become available on the Tools menu under the sub-menu VO Options:

Name Description
Set/Update Login Set up initial login or update
Information existing login information.

Refresh list of licensed product
Refresh Product List | titles to ensure availability via
Virtual Office CS.

These SMART Practice Aids menu options are available only from the Virtual Office-launched
version.
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Using SMART Practice Aids Reference Links in Virtual
Office CS

SMART Practice Aids documents, including planning forms and audit programs, provide links
to PPC reference materials. Clicking a link opens the related reference material only if you
have a valid Reference Library or Checkpoint subscription to the material.

The first time you select one of these links, you are prompted to choose where you want the
content to come from:

e Reference Library
¢ RIA Checkpoint
¢ None

If you choose Reference Library, you are messaged "Unlicensed Resource" until you enter
your Master Password.

To set your Master Password:
1. In Reference Library, select Security Settings from the Edit menu.

2. Key in the valid Master Password in the box.

Note: If you don't know the Master Password, contact PPC Technical Support at
1-800-431-9025.

3. Select OK and close dialog screen.

4. Return to the Tools document and re-click the link. Reference Library will then display
the referenced content.

Note: Access to older versions of Reference Library content is not available through
Virtual Office CS. You must access older content from your local machine.

If you choose RIA Checkpoint, you are prompted for your Checkpoint user ID and
password at the Checkpoint login screen. Once you log in to Checkpoint, the referenced
content is displayed in your browser window.

Note: This option is only valid for Tools released after April 2005. Content released prior to
April 2005 does not have Checkpoint enabled links.

If you choose None, the content links selected in your documents will not link to reference
materials, and you will not be prompted to set a preferred location again.

Once your selection is made in the Set Location of Reference Materials dialog screen,
you will not be prompted again.

If you want to change the location from which your reference materials are retrieved, you
can select Options from the SMART Practice Aids Tools menu and click Set Location or,
when in a Microsoft® Word or Excel document, select Content Settings from the PPC
menu.
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Support

PPC maintains a staff of trained professionals to provide customers with solutions to technical
issues and information about PPC's electronic products.

Technical Support Numbers
Telephone: (800) 431-9025
Fax: (817) 877-3694

E-mail: http://support.rg.thomsonreuters.com/email/

Internet: support.rg.thomsonreuters.com

Information Needed

Please be at your computer when you call and be prepared to give the following information
(when applicable):

= Application Information

= The version number of the product you are using (available on the Help menu by
clicking About)

* The exact wording of any messages that appeared on your screen

» What happened and what you were doing when the problem occurred
* How you tried to solve the problem

= System Information

= Windows Operating System and Office versions

= Network Operating System

» The type of hardware that you are using, including network hardware

Note: When submitting request via e-mail or fax, please be sure that the above information
is included with the inquiry.
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Training Resources
We offer extensive training for many of our products, including:

= On-site training classes
» Virtual training classes

*» Training workbooks

Please visit support.rg.thomsonreuters.com/training for more details.
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