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Level A 

 

1. True or false: It's cheating to get someone else to check your work for mistakes.  

A) True 
B) False 

2. Homophones often cause problems for writers. Which of these pairs of words are NOT 
homophones?  

A) write/right 
B) pair/pear 
C) start/begin 
D) hear/here 

3. It is easy to leave out silent letters in words because you don't hear them clearly. Which of 
these words contains a silent letter? 

A) public 
B) station 
C) receipt 
D) clothing 

4. What is the name for an ending such as -ly or -ing that can be added to a root word?  

A) suffix 
B) vowel 
C) base 
D) verb 
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5. Which word is missing from the last sentence of these instructions?  

 

A) cakes 
B) minutes 
C) times 
D) hours 

6.    What punctuation is missing from the last sentence?  

 

A) full stop 
B) question mark 
C) commas 
D) speech marks 
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7. What is wrong with this text? 

 

A) The game was on Sunday not Saturday. 
B) All the names of people and teams should have capital letters. 
C) The winning team was Wrigton not Wigton. 
D) The words 'thrilling' and 'penalty' are spelled wrong. 

 

8. Can you spot a mistake in the newspaper report below?  

 

A) The last sentence needs a question mark. 
B) Summer should have a capital S. 
C) Site' should be spelled 'sight' 
D) The supermarket name is spelled two different ways - Bestco and Bestko. 
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9. "I'm no good at spotting my own mistakes, so what can I do?"  

A) Get a friend to check through your work. 
B) Use a dictionary, a handheld spellchecker, or the grammar and spell check on a computer    

to check words you're not sure about. 
C) Read your writing out loud to yourself. 
D) Use all of the above methods to check your writing. 

10. Only people with spelling problems need to proofread their work.  

A) True 
B) False 
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Level B 

 

1. Which of these should you look for when proofreading? 

A) missing words 
B) spelling errors 
C) capital letters in the wrong place 
D) all of the above 

 

2. This piece of text has been checked with a computer spellchecker. Which mistake has not 
been picked up?  

 

A) school 
B) bean 
C) private 
D) dropping 
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3. Can you spot a mistake in the first sentence of this report?  

 

A) There is no verb in one of the sentences. 
B) ground floor rooms' should have capital letters. 
C) The date is incorrect. 
D) It should read 'residents in ground floor rooms were asked to leave'. 

 

4. What is wrong with this advert?  

 

A) It needs some extra commas. 
B) The first 3 sentences are questions and need question marks. 
C) It needs some extra apostrophes. 
D) It should read £200 a week not £200 a month. 
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5. Can you spot the mistake in this notice from the local Council?  

 

A) Day camps' should be in capitals. 
B) Brochure' is spelled incorrectly. 
C) The notice should read 9.30 a.m. not p.m. 
D) The day camps are on Tuesdays not Mondays. 

 

6. Which word needs a capital letter in this letter of complaint? 

 

A) bristol 
B) disabled 
C) refund 
D) receipt 
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7. There is an apostrophe missing from the advert above. An apostrophe is often used to show 
that some letters are missing. Which of these words has letters missing?  

 

 

 

 

 

 

 

 

A) youll 
B) yours 
C) years 
D) website 

8. In the sentence starting 'I caught the 12.15 service...', can you spot the grammar mistake? 

 

 

 

 

 

 

 

 

A) There is no verb in the sentence. 
B) The sentence needs to end with a question mark. 
C) It ought to read 'should have' and not 'should of'. 
D) It should say Norwich instead of Ipswich. 



 

 

Proofreading and editing quiz 

 
L1 

© BBC 2011 

9. What should Melanie Richards do to be sure she buys the right food?  

 

A) She should buy cream, cheese, rolls and fruit salad. 
B) She should buy cream cheese, rolls, fruit and salad. 
C) She should buy cream, cheese rolls and fruit salad. 
D) She should ask the secretary for advice and for more commas in future! 

 

10. Which of these mistakes will a computer spellchecker not find? 

A) A missing letter in a word. 
B) Letters the wrong way round. 
C) Using 'where' when you should have written 'wear'. 
D) Leaving the vowel out of a word. 
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Level C 

 

1. There is a mistake in the final sentence of this text. Is it:  

 

A) persuade 
B) bought 
C) their 
D) centre 

2. Can you spot the spelling mistake in this informal letter? Which of these words has the wrong 
spelling?  

 

 

 

 

 

 

 

A) neice 
B) married 
C) wedding 
D) office 



 

 

Proofreading and editing quiz 

 
L1 

© BBC 2011 

3. There is a mistake in the opening of this short story. Can you spot it?  

 

A) diffrent 
B) coffee 
C) catch 
D) early 

 

4. Read through this coach advert carefully. Which of these symbols is missing from the second 
sentence of the advert? 

 

 

 

 

A) & 
B) % 
C) £ 
D) @ 
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5. Can you spot a spelling mistake in this letter applying for a job? 

 

A) possible 
B) Madame 
C) envelope 
D) assistant 

6. Can you spot a mistake in this leaflet from a college offering computer courses?  

 

A) The course leader is Linda Smith, not Linda James. 
B) The College is in New Road, not New Street. 
C) There are only 28 days in February (unless it is a leap year when there are 29). 30th   

February does not exist! 
D) The courses are not free. 
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7. Can you spot a mistake in this letter applying for a job?  

 

A) chef 
B) catering 
C) hearing 
D) coarse 

8. Can you find a mistake in this advert for the Manor Hotel?  

 

A) Manor 
B) peace 
C) quite 
D) season 
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9. Which word is wrong in this informal letter?  

 

A) weather 
B) hospital 
C) operation 
D) month 

 

10. Can you spot a mistake in this piece of text about Queen Victoria? 

 

A) typhoid 
B) period 
C) morning 
D) believed 
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Answers 

Level A 

1. True or false: It's cheating to get someone else to check your work for mistakes.  

The correct answer is: B. False. Getting someone else to look over your writing is a good 
idea. Other methods include using the spellchecker on a computer and reading your work 
silently to yourself. 

 

2. Homophones often cause problems for writers. Which of these pairs of words are NOT 
homophones?  

The correct answer is: C. start/begin. 'Start' and 'begin' have similar meanings but don't sound 
the same. 

 

3. It is easy to leave out silent letters in words because you don't hear them clearly. Which of 
these words contains a silent letter? 

The correct answer is: C. The word receipt has a silent 'p' in it, so take particular care when 
spelling this word. 

 

4. What is the name for an ending such as ‘-ly’ or ‘-ing’ that can be added to a root word?  

The correct answer is: A.  ‘-ing’ and ‘-ly’ are two examples of suffixes or endings that can be 
added on to root words, to create new words. Take care when adding suffixes because the 
spelling of the original word may change. 

 

5. Which word is missing from the last sentence of these instructions?  

The correct answer is: B. 'minutes' because it tells you how long to bake the muffins for. 

 

6. What punctuation is missing from the last sentence?  

The correct answer is: C. The last sentence is hard to understand because there are no 
commas.  
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7. What is wrong with this text? 

The correct answer is: B. There are no capital letters for the names of teams and the players. 

 

8. Can you spot a mistake in the newspaper report below? 

The correct answer is: D. The writer uses two different spellings for the supermarket name 
(Bestco and Bestko). 

 

9. "I'm no good at spotting my own mistakes, so what can I do?"  

The correct answer is: D. Try a variety of ways, then choose the method that works best for 
you. 

 

10. Only people with spelling problems need to proofread their work.  

The correct answer is: B. False. Proofreading is an important stage to go through for every 
writer. It's not just about checking for spelling mistakes, but also making sure your writing 
makes good sense, that the punctuation is correct and no words are missing. 
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Level B 

 

1. Which of these should you look for when proofreading? 

The correct answer is: D. all of the above  

When proofreading you need to look not just for spelling mistakes, but for capital letters that 
are missing or in the wrong place, words that have been left out, mistakes in grammar and 
writing that doesn't make sense. It's also a good idea to check that factual information (such 
as names, addresses and phone numbers) are correct. 

 

2. This piece of text has been checked with a computer spellchecker. Which mistake has not 
been picked up?  

The correct answer is: B. The writer has used the wrong spelling for bean. The correct 
spelling is 'been', the past tense of the verb 'to be'. 

 

3. Can you spot a mistake in the first sentence of this report?  

The correct answer is: D. The verb in this sentence should read 'were', not 'was', because the 
subject (residents) is plural. 

 

4. What is wrong with this advert?  

The correct answer is: B. The first 3 sentences are questions and need question marks.  
Questions are often used in this way in advertisements to get the attention of the reader. 

 

5. Can you spot the mistake in this notice from the local Council?  

The correct answer is: C. The notice should read 9.30 ‘a.m.’ not ‘p.m.’  

 

6. Which word needs a capital letter in this letter of complaint? 

The correct answer is: A. 'Bristol' needs a capital letter because it is a place name. 
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7. There is an apostrophe missing from the advert above. An apostrophe is often used to show 
that some letters are missing. Which of these words has letters missing?  

The correct answer is: A. ‘youll’. There should be an apostrophe in ‘you'll’ to show that it is 
short for 'you will'. 

 

8. In the sentence starting 'I caught the 12.15 service...', can you spot the grammar mistake? 

The correct answer is: C. The writer ought to have written 'should have' and not 'should of'. 

 

9. What should Melanie Richards do to be sure she buys the right food?  

The correct answer is: D. She should ask the secretary for advice and for more commas in 
future!  This list doesn't make sense without commas between the items. It's not at all clear 
what Melanie needs to buy. 

 

10. Which of these mistakes will a computer spellchecker not find? 

The correct answer is: C. Using 'where' when you should have written 'wear'.  It's not a good 
idea to rely on a spellchecker to find all the mistakes in your writing. It certainly won't spot 
when you have used homophones (words which sound the same or similar 
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Level C 

 

1. There is a mistake in the final sentence of this text. 

The correct answer is: B. bought. The text should read 'brought' not 'bought'. 'Brought' is the 
past tense of 'to bring', while 'bought' is the past tense of 'to buy'. 

 

2. Can you spot the spelling mistake in this informal letter? Which of these words has the wrong 
spelling? The correct answer is: A. neice. The correct spelling is 'niece'. This word follows the 
'i before e, except after c' spelling rule. 

 

3. There is a mistake in the opening of this short story. Can you spot it?  

The correct answer is: A. diffrent. The correct spelling is 'different'. 

 

4. Read through this coach advert carefully. Which of these symbols is missing from the second 
sentence of the advert? 

The correct answer is: C. £.  The writer has left out the ‘£’ sign before the price of the tickets. 

 

5. Can you spot a spelling mistake in this letter applying for a job? 

The correct answer is: B. Madame. The correct spelling is Madam, without an 'e'. 

 

6. Can you spot a mistake in this leaflet from a college offering computer courses?  

The correct answer is: C. There are only 28 days in February (unless it is a leap year when 
there are 29). 30th February does not exist!  
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7. Can you spot a mistake in this letter applying for a job?  

The correct answer is: D. ‘coarse’. The correct spelling here is 'course' instead of 'coarse'. 

 

8. Can you find a mistake in this advert for the Manor Hotel? 

The correct answer is: C. ‘quite’. The advert should read 'peace and quiet' not 'peace and 
quite'. 

 

9. Which word is wrong in this informal letter?  

The correct answer is: A. ‘weather’. Rosie has used the wrong word here. She means 
'whether' not 'weather'. 

 

10. Can you spot a mistake in this piece of text about Queen Victoria? 

The correct answer is: C. ‘morning’. The writer should have used the word 'mourning' which 
means a period of grieving, instead of 'morning'. 

 

 


