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Secure Log In
Login Masonic Membership Solutions
Solutions
Login
User Name:| |
Password_'| |

Register for new User Account
Recover vour forgotten Password?

Request Access

The secure login page is the start of MMS.

Components

e Username — Name assigned to user to log into system
Password — Password assigned to log into system
Register for new User Account
Recover your forgotten Password
Request Access

To access Secure Login, open a web browser and enter www.masonic-web.com to link to
the secure login page. If you are a FIRST-TIME user, click on Register for new User
Account and follow the step-by-step instructions.

Register for a new User account for Masonic Membership Solutions

After your account is created, your
Masonic Membership Login Name: |Masonic Membership Login Name will
be built using Masonic Security Rules.

Full first name: ‘ ‘

Full last name: ‘ ‘

Primary Phone ‘ | |US Vl

Secondary Phone ‘ | |US V|

Primary E-mail address: ‘ ‘

Security Question: ‘What is your mother's maiden name? b

Your answer to the above security‘ ‘
question:

Create User

After clicking on “Create” button, you will receive an email notification asking you to
validate your email address.

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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Complete

Your account has been created.
Your Masonic Membership Login Name is

ttester

uUntil your email is validated, you WILL NOT be allowed to login.
To complete the Validation step, Please, check your incoming email at the below
address:

mallen@mjoservices.com

(Note: Your Masonic Membership Login Name will also be included in your norification
email.)

To validate, please click the provided URL link in your email notification.

From: support Sent:  Mon 7132009 3:53 PM
Tot Michelle Allen

Cc

Subject:  Validate email For your new MMS account

Masonic-Web.com

Hello, ttester.

Thank you for creating your MMS new user account. Please validate your email address by clicking on the below link:

https-/iwww masonic-web comitrainingivalidation aspx?ID=77f02a23-b735-47c5-a11d-b6d5cedce?c8

After validating your email, you will be able to log into MMS.

If you have received this email in error or experience any difficulties in your initial login, please reply to this email with a brief description of
your concerns.

Thank you.

After you have successfully validated your email address, you must Request Access.
Verification of valid Email Address

ttester
Thank vou, vour account is verified.
You may now Bequest Access

Follow the instructions to complete the Request Access screen.

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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Request Access

To request access to a particular Masonic Membership Website
and authorization to see content within that website,
vou must have already Registered as a new user and
activated vour account via email.
Your request for access will be forwarded to the appropriate
Masonic Administrator who will approve or deny vour request.
You will receive an email from the Administrator with their decision.
You may also come back to the bottom of this screen to see the progress of your request.

I Reguest Access to ...
Website: | York Rite v |
National Body

Knights Templar V|

Grand Commandery | Access to all or | will select a Grand Commandery below v|

|I hold the office of Grand Recorder V|

Since you claim to hold a Masonic Office,

yvou must also verify your Masonic Membership
First Name: |Rav0n | Member of: | Knights Templar v |

Last Name: |Allen | in Grand Commandery:

Birth Dater | 11/21941 | mm/dd/yyyy

Alabama v|

After completing the above form, click on “Submit” button. A notification email will be
sent to the appropriate System Administrator for your organization. Your System Admin
contact will have to approve or disprove your request.

Submit Request for Access

YRIS - (York Rite Information System) - Email: manager@ktef.us

- Phone: (713) 349-8700




Solutions.

A

Request Access

Access Request Submitted
YOU ARE DONE
Click here to end vour session

Thank You

Your request has been submitted ang
be reviewed by the System Administ] Htting the above
. . button will take

once approved you will receive an E user to
with a response regarding your acq www.google.com
request. There is no need for you

this time to take any additional actrom.

Please note that your request may take
up to two business days before you
receive a response.

You will receive an email notification once your System Admin contact approves or
disproves your requested access level.

From: Michelle Allzn

To: Michelle Allen

o

Subject:  Request Approved

Thank vou! You are all ready to log into MMs-YRIS

Request: I hold the office of Grand Recorder. I request access to: All Grand Commandery - Knights Templar - York Rite

If you have been approved, you may now go to www.masonic-web.com and log-in to the
system with full functionality.

fhrars
Solutions
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User Disclaimer

All first time users within the application must read and agree to the terms and conditions
provided by Grand Encampment Knights Templar.

After the initial acceptance, a Quick Reference Link to these terms and conditions will be
located on the Main Header of the application for use anytime.

Disclaimer

PLEASE READ THESE TERMS OF USE CAREFULLY BEFORE USING THE Masonic Membership
Solutions (MMS) - York Rite Information System (YRIS).

By clicking the box that states that you accept or agree to these terms, you signify your agreement to
these terms of use. The System Administrator has the right to ask for recenification of these terms at
any time. If you do not agree to these terms of use, you may not use the MMS-YRIS Site.

Use of Data/Content

You agree that the use of the data is only as intended by the MMS-YRIS system. Each individual
granted access to data holds a position of trust and must preserve the security and confidentiality of
the information he/she uses or accesses. Users are required to abide by all applicable Federal and
State guidelines and Masonic policies regarding confidentiality of data. Any individual with authorized
access to data must not divulge this information outside except for approved Masonic business. You
may not use or export or re-export any Content or any copy or adaptation of such Content, in violation
of any applicable laws or regulations, including without limitation United States export laws and
regulations.

Users Must:

1. Access data solely in order to perform his/her responsibilities.

2. Not seek personal benefit or permit others to benefit personally or professionally from any data.

3. Not permit unauthorized use of any information.

4. Not enter, change, delete or add data to any record outside of the scope of his/her responsibilities.
5. Mot include or cause to be included in any record or report, a false, inaccurate or misleading entry
known to the user as such.

6. Mot alter or delete or cause to be altered or deleted from any records, report or information system,
a true and correct entry.

7. Mot release data other than what is required in completion of hisfher responsibilities.

8. Mot exhibit or divulge the contents of any record or system information to any person unless it is
necessary for the completion of their responsibilities.

Your Login and Password:

To protect the account information of our users, you are assigned a unique user name and password.
These uninue identifiers are disclnsed only to vou You are resnonsible for maintainina the

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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MMS Header

Logout
tion System 2025 (12) 4

3 System & Reports —i Administrative & Help Membership - Find

System - Membership b Find a Member

Components

YRIS

4l - Quick link to Get A Member

York Rite Information System 1.1 [ ——"—,
‘ Person Maintenance - Profile

Navigation information including current screen location and a Page # that should
be used for reporting any system issues to your System Administrator

) .
- Link used to log out of the system

York Rite Information System 1s2.

Disclaimer

. - Link used to the User Disclaimer
terms and conditions

System .
5P Sy - Drop down menu to access Membership,
Organization, Dues, and Donations (If permissions allow access)

é Reports

- Drop down menu to access Reports.

=% Administrative - Drop down menu to access User Profile, User Security (if

permissions allow access), User Activity (if permissions allow access), Request for Access
(if permissions allow access)

@ Help |

- Drop down menu to access Quick Service Guides for
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Find a Member

" S N Membership- Find
3 System & Reports ™y Administrative @ Help embersp e .
Filter by MDY of Birth N Rﬂ‘lﬂl_ }lﬂ(.]l
First Lax Mamcbers m W mw Stm?:%l.rest;\h-me ' 108 '__Z‘:\:n '?:'\l'ﬂd
|:| DI:I hd Search Special e LA \JEpa
4l |

The Find A Member page is the first screen seen when logging into MMS. Find A
Member allows a member to be searched on and edited.

To access Find A Member, log into MMS, pull down the System Functions menu and

select Membership and the Find A Member sub menu or click on theked icon in the
upper left corner at any time to link back

Search options on Find A Member

e First Name — Members first name

e Last Name — Members last name

e Member ID — A customized, system-generated number that is assigned to each
membership status record of every member

e Birth Date — Members birth date. User can search on whole date (ex. 01/24/1957)
or just month or day of month

e Residence — The state the person lives in

e Match — Search by wild card. Example — Entering Smi in the last name field with
pattern matching selected will return members with the last name of Smith,
Smithson, etc. The default search is WILD Matching
Search by Exact match. Example — Enter Smith and clicking Match Exact will
only return members with a last name of Smith.

e Prior Found — the user also has the ability to select a member based on system
memory. This drop down will “remember” 15 of your most recent searches.

e Search Special — the user also has the ability to search for a member based on
their assigned Club #, Life Sponsor #, Patron #, or Associate Patron #.

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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To search for a member, enter any of the search criteria and press search.
Search Return . .
: Residence ® 100 O 0o © s | o

‘ - ‘|sm_t=;1 H e MD Daﬁ"" = v| [Clear] Qo Ou O st

mith +, Randl Williarm [DOB] 1981/03/19 [Home] 140 E Hanna Ave Indianapolis IN 46227-1332

;

[100]

Pro _— =
b +.

Profile Edit Smith +, Randl William (
Addresses Basin ‘o 3/19/1981
Ord.Off.Hon.
Honors Edit

it [Randl |:;;;::—:;;;-.|9f20.a2005 |
Memberships .

azizaie | William Gendar O Oremse

@u

The number of results will be displayed on the left hand side of the highlighted box. To
display the entire list of results, click on the down arrow icon located on the right hand
side of this highlighted box. The list of results will appear showing Member Name, Birth
Date, Street Address, City, State/Province and Zip code. NOTE: Red records are
deceased members.

Tucker lll, John Thomas [DOB] 1972/04/17 [Home] 36 Hourglass Dr Colorado Spgs CO 80902-2400

: Persaon Home Address City State Zip
l (@ Tucker 111, John Thomas 4/17/197236 Hourglass Dr Colorado Spgs £
[ Tucker Ir., Burney Leland 03/09/19482536 Vernon Ave Winterville NC  |28590-9543
-: Tucker Ir., George L. 01/03/1958/902 Cumberland St Florence AL |35630-3321
i Tucker Jr., Herbert L. 07/19/1921/Ste 114 Bend OR |97701-1988
i Tucker Ir. James £ e B EePA EaF u i AT e e I e N T=T=T=T= Qé 30533-2440
S—__[Tucker Jr., John Thomas 08/26/1951P0 Box 1392 Gadsden AL [35902-
Tucker Jr., Jules Hillard 10/2?/19254605 E Saint Bernard Hwy  [Meraus L&, 70075-2850
Tucker Jr., Mahlon G. 02/28/19293112 Camp Ranger Ln Narmestown NC  |27282-3686
Tucker Jr., Melvin Wilson 11/28/1962/1007 Williamsburg Dr Lenoir NC  |2B645-8263
Tucker Ir., Ollie Shelby 07/25/1938P0 Box 1194 La Fayette GA |30728-1194
Tucker Sr., Harold Fred 05/22/1938188 S 1st 5t Summerville Ga  |30747-
Tucker Sr., James E. 07/23/1922/1329 Talmer Grizzle Rd Dahlonega G4 |30533-2452
Tucker Sr., Raymond Winfred |01/20/19244928 Governorwood Dr Powell TH  |37249-4543

To further edit a member record, click on the member line in the results grid. This action
will automatically link the user into the Member profile screen.

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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Member Profile

Profile Edit
Addresses
Ord.Off.Hon.
Orders Edit
Honors Edit

Brsfix

*Last |Smith

Ilembershi

Core Functions (Left Hand Side Navigational Links)

e Profile — Members Full Name, Preferred First Name, Mailing Name, Birth
Date, Location, Employer Information, Spouse & Children Information, and
Notes

The system calculates and displays the current age of all active (not deceased)

I ound| Anderson, Alan N. [DOB] 08/17/1945 [Home] 2602 W Lemp St, Boise, |D 83702-2348 v pliggls
1 [Your search found [1] member shown above. &V Prior[a] | b
Profile View
A w1 s [§171945 ¥ morw o | Ol
ST (cance) | = e S —
0.0HC.
soncy - I R —
Honors Ed o I
o s ) —
EditP: 51 Preerred First Nama which membar wishes to be callad if difierent than Email-Work
erCapSpon - :

= e= Fisst Nam= supplied sbove. O e O ree @
Blue Lodge L Normally. mzil sent to the member will be addressed, first middle Last, Swm'sNM‘ ‘
Other Organizations but, if the membar wants mail to be addressad using a diffrent nama,
Memberships ‘plazse supply the complets altemate nams below Crildren |
e \ | Jobstatzs | UNKNOWN v

MemberBio Pa— ‘ ‘

Toh Titl= ‘ ‘
Address:
e e e

0 Home Address — Members Home Address. Home address is required.

o Billing Address — Address where members would like any billing
information to be sent to if different from Home Address. This address is
Optional.

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700




13

Solutions.

0 Mailing Address — Address where members would like any Mailing
correspondence to be sent if different from Home Address. Ex. Monthly
Magazine This address is Optional

0 Seasonal - Address where members would like any Mailing
correspondence to be sent for a specified period of time. This address is
Optional

Address Certification in MMS

NOTE: All addresses in MMS must be certified with the United States Postal
Service (USPS) quidelines upon initial entry. MMS uses (4) status icons to
display the current USPS status of an address record in the Ul. (see image
below for a brief description of each of the statuses)

Actions/nfo for sbo : : . .
Seien:ad Person = Elkinton, John Charles O [Clurrent ® [Plast & Current
Frofile USPS Season | Season
SN T T T e =] - ] o]
Brofile Edit ¥ C _ Biling
Address Edit B C  Home W 5015 Groveton Ln Peariand TX, 77584-1238, USA 05/25/2010
Address View
o B C  Maiing
Ovders. Edit B C| Sessonal
"—Wm V' [ChnissdtyUsps K [FlildCenifiction W Failadbut [Olvemideanduseanyway BB [Rlsturned undeliverstls
Edit PerCap Spon P v
Legacy Entry-KTEF
Typ=
Memberships .
°.n.wa;;|‘|23 Main Street | Comtye ||
| | comy [
“ciy | Westminster | Dativenpoim[ |
*State |Mary|and V| CheckDigit |:|
szip  [21158 I:I CamisrRoute |:|

When entering in a new address, fill in the appropriate address fields and then
hit “Certify” button.

Cancel

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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The system will then display a message notifying the user if the address they
entered is “Certified”, or “Certification Failed”. The system will also ask
the user if they would like to “Override” the “Certification Failed” address
status. If the user chooses to “Override,” this address record WILL be used
system-wide for the member’s mailings and other correspondences. If they
choose to NOT “Override”, this address record will display in the Ul BUT
will NOT be used for the member’s mailings and other correspondence.

Certification Failed

Sat 2z Uz Anyway? oL

O Yes @No

Save
3
Cancel

To mark an address record as “Undeliverable” (mail that was returned by the
post office as “bad”), the user must first select the address record in the Ul. It
will appear high lighted yellow once selected.

USES Season | Season
A EEEET
Il C

Eilling
BB C  Home ¥ 5015 Groveton Ln Peadand TX, 775841238, USA 05/25/2010
B C  Maiing
B C Seasonal

Then the user must select the “Mark as Returned” button.

e ——
< [ Mark as ReturnedD

Cancel

Once this has been selected the address record for this member will still
appear in the Ul but WILL NOT be used for ANY mailing or other member
correspondences.

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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Elkinton, John Charles O [Clurrent @ [P]ast & Current
USPS _ Season | Season . _
Eilling
- C Home ] 5015 Groveton Ln Pearand TX, 77284-1238, USA 05/25/2010
B C Maiing
B C Seasonal

v [Clestifisd by USPS X [Fleiled Cartificztion b Failzd but [Ofverrids znd uss znyway ] [Rlzturnsd undaliverzblz
NOTE: The USPS status of each address record is crucial in the system. It
will determine which address will be used for members mailing labels; annual
dues cards: and monthly file exports from the GEKT office, etc.

MMS allows a user to enter an “unknown” address that is standardized in the
database.

Add A New Member screen shot

... I will add the new person below:

e | ]
- v .

p"ﬁ‘ Eith. Pritome Owe 3 ome/Primary Address
~Last| Testing Mxm\l ‘ P"‘VW"‘ | O

e
eFirst| Andrew fovy Do it

=y
W — o Or O wa ‘
s v/ sapi| | ] | | ‘
Prafirrad First Naze which member wishes to be called if “City
difrent than First Name supplisd Jah'l'trla| ‘ ‘ ‘ - | = ‘
o ’
Normal maitings will be using First-Middla and Last Nane Job, “Zip l:l I:l
lisd zhove but ifmember desi thing other Status Current |~ Children

then that o print - plzzse supply the fll nzme block zs it

‘should appear in the meiling address block in ths Bllowing |None
Job Coda'
fiald. ‘

Notes

Address-Edit screen shot

© [Clurrent ® [P]:lst &
Biling
- C Home v 11600 Fm 3050 Rd Anderson TX, 77830-7141, USA
PFC  Maiing
B C Seasonal
WV [Clerified by USPE M [Flailed Cag dad but [O]vemide snd use anyway BB [Rjeturnad unds
Edit "C.mmu—y| USA Unknown

| -

ove Typs -..E i

Save "oy | bkﬁmpoi:ﬁI:l
s | T —
Print Label | |'ze [ [ | S E—

When a user clicks on the “Unknown” button, the system will automatically update the
address line, city, State, and zip code fields to a standardized format.

YRIS - (York Rite Information System) - Email: manager@ktef.us
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Add A New Member screen shot

! Home/Primary Address

*Etate | MO

o [00000 ]

|
] sCity |unknown |
)

Dl
B C  Eiling
B C  Home v | 11600 Fm 3090 Rd Anderson TX, 77830-7141, USA
BB C  Maiing
B C Seazonal
¥ [ClifiedbyUsps X [Fleiled Cortification Wb Failed but[Ofvemideand useanyway B [Retum
Edit *Country Unknown [+] Unknown
Freits Type | Mailing
vidlis ds5 me nead . |_..,‘.:._.- - . I:l
el | jcoumty |
Certification Failed
Setss Uss Amway?  ["City  |Unknown Detiverspoind |
OFes ONo e [k S —
Save
+Code 00000 CamisRonts
(York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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Dymo Label Printing (LabelWriter 450 Professional model)

A user has the ability to print individual mailing labels for members within the
Address-Edit Core Function located under a member’s profile.

Found UL e—
‘;“" Smith, A. Eugene [DOB] 06/07/1924 [Home] Box 662 Ten Curve F v rrer Founs | v| QAL pixels
Se-bmdmp:,:: Smith, A. Eugene © [Clurrent ® [Plast & Current
Prafile 1USPS E S
ST e — T o T
Erofile Edit Billing 1101 Business Pkwy 5 Westminster MD, 21157-3066, USA mallen 09/23/2011
S - c Home x Box 662 Ten Curve Rd. Gemrfask MI, 49835, USA System | 01/07/2011
GiowessVie® | C  Maing | % 75020Id Harford Rd Batimore MD, 212346333, USA malen | 09/23/2011
Orders Edit I C| Seasonal M 123 Main Street Westminster ME, 21566, USA 01/01 | 05/01 mallen 09/23/2011
"—ww V' ClnisearyUsps K [FliledCorifiction W Friledtwt [Ofvemidesnduszanyway BB [Rsturmad uadslivershls
EditPerCapSpon *Country
Legacy Entry
Tvpe
Memberships
‘Address| | County# 1
| Cowty [
City | |DeliveryPoint |
*State | | CheckDigit [ |
,/-_-\
Print Label Tode [ ] CarrierRoute[ |
M M H (13 H 7
1. Select the S type you wish to print and click the “Print Label

button.

2. Click the print icon and follow your printer’s specific instructions to print
the final label.

/2 Print Label -- Webpage Dialog r}__(

£ g, 191.0.0.110

=
A. Eugene smih
7502 Old Harford Rd
Baltimore, MD 21234-6333

http:ff191.0.0 €F Internet

YRIS - (York Rite Information System) - Email: manager@ktef.us
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e Orders — shows a members order information
There is logic for the following dates in the system: Status, Order of the Red Cross,
Order of Malta, and Order of the Temple

o The dates can NOT be entered with a future date

Profile View Orders/Degrees: Goodwin, David Dixon
Profile Edit "
Address Edit asicnst | KNights Templar -
Address View Date Order/Degree Mational State Local
0.0HC
lOrders Edil 1/11900 Order of the Red Cross Knights Templar Colorado 41 - 5t Bernard
Honors Edit 1111900 Order of Maka Knights Templar Colorado 41 - St Bernard
Receipt RePrint : )
Mailing Opti 1/711986 Order of the Temple (Knighted) Knights Templar New York 21-Malta
30 elSI = “OrerDegees If you wish to edit or
Toohmizs ‘Dane,; delete any order,
e Lodge B click on order row.
Other Organizations T/l yyyY
Memberships If the Order date you are entering is unknown, please use a 1/1/1900 date.
Full Financials NOTE: An Order of Temple date can NOT be 1/1/1900 and must have a valid date entered.

MemberBio Status

o The user is unable to enter order dates out of a sequential date order. The

rules are as follows:
a. Candidate Date - must be = to or > Petitioner Date
b. RedCross - must be = or > Candidate Date
c. Malta - must be = or > RedCross Date
d. Order of Temple - must be = or > Malta

“Naticnzt | KNights Templar v

*OsderDazrez Order of the Red Cross v|
*Date Awzrded] 12/30/2012  » Date date occurs before Candidate status
T 4 FYFY
|Gmdm:-p-n Grand Commandery® Commendery [NUMBERT* Starus
[Save| | Knights Templar || minois /[ 33 - wanhoe vI|| Candidate
Cancel Ifthis member”s orders, wers confred om = locstion other-then those locations which appear in the hove fists, plezse contect wour System Administrator fr further sssistzn

0 The system allows users to enter an “unknown” date value when
needed.
Petitioner status can now be entered as an “unknown” date of 1/1/1900
o:;.:mmh]abama__ Knights Templar, York Rite

1/1/1900 v
*Date
ol TR
If the Status date you are entering is unknown, please use a 1/1/1900 date.

"Slanba| Petitioner w

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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Candidate status can now be entered as an “unknown” date of 1/1/1900

emearipl L National [ Grand Commandery |

isin_
] Stanra| Candidate b | Order, giving Full Mamber, not yet szmead
o Dare| 11111900 v
] o b FF Y
If the Status date vou are entering is unknown, please use a 1/1/1900 date.
Comements

Order of the Red Cross can now be entered as an “unknown” date of 1/1/1900
New View

*OrderDzzrz2 Order of the Red Cross V|

*Drzt= Aweardzd] 1/1/1900 v

oA TErE

If the Order date you are entering is unknown, please use a 1/1/1200 date.
NOTE: An Order of Temple date can WOT be 1/1/1900 and must have a valid date entered.

I Order of the Malta can nowI be entered as an “unknown” (Ijate of 1/1/1900

*OrderDegres Order of Malta V|
“Dats Azt 11111900 v

ol FYFF

If the Order date vou are entering is unknown, please use a 1/1/1900 date.
3 NOTE: An Order of Temple date can NOT be 1/1/1900 and must have a valid date entered.

NOTE — A member in ANY status condition (EXCEPT for “Petitioner’”) may have orders
added to their record.

. Off_icers — shows the offices a member holds
e Honors - shows a members honor information

e Mailing Options - allows a user to mark a member’s record as “no

solicitation” for KTEF and/or GEKT mailing initiatives (including the monthly
magazine and supplement)

e 0.0.H.C - shows a members honor, offices, orders, and committee information

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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e Blue Lodge - Allows users to see / manage the blue lodge information for
their members

Profile Edit
Address Edit
0.0.HC.
Orders Edit
Honors Edit
Receipt EePrint

< Biue Lodge

To add a new Blue Lodge record, click on the “Add New” button. Then add
all required information: Blue Lodge #, City, State, Active flag. Then hit the
“Save” button.

Click a row below to edit or delete ... or to add another dlick:; | Add New

BlueLodge# (999 | Comments

City |Anyﬂr.rhere Testing

State | lOWa w

Active ® Yes O No

To edit a previously entered Blue Lodge record, highlight the row yellow and then
click on the “Open selected Blue Lodge history line for Edit/Delete” button

Blue Lodge
Click a row below to edit or delete ._. or to add another click:
Entered By Lodge# City State Comments Active
» | 71712013 jelkinton 999 Anywhere lowa Testing Y |

w Blue Lodge history line for Edit/Delete

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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To save your edits, click on the “Save” button

Blue Lodge# Comments

City |Anwh ere Testing EDIT

State | Idaho v
Active & Yes O No

(Save) [ Dncer ] (Dot

To add Other Masonic Affiliation data to a member’s record, go to a member’s record
and click on the Other Organizations core function link on the left hand side of the screen

Profile View
Profile Edit
Address Edit
Address View
0.0.H.C.
Orders Edit
Honors Edit
Receipt RePrint

To add a new Masonic Affiliation click on the “Add New” button

Other Masonic Organizations

:

Click a row below | then click ... ... or to add a new row cl

Organization Local Name & # City State Active Comments

Then enter all pertinent information and click on the “Save” button

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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Organization | Royal Arch Masons w

Local Name & # |Pa|atine Chapter No. 206

Comiments

City |Palatine

State | llinois v

Active ® Yes O No

[ Save ] ancel ]

To edit any components click on the word link and an editable screen will appear to the
right (if permissions allow you to edit data).

To access a member’s membership information click on the Membership Core Function.

Found

T Smith Il. Valjean [DOB] 1950/08/30 [Home] 223 52nd St Des Maoines |A 50312-2111

Profile Fdit | S

Addresses

Prafix

Ord.Off.Hon.
Orders Edi *Last |Smith
H ©

*Firat |Va|jean
Memberships >

.\zi-::e|

Core Functions: (Left hand Side Navigational Links)

e View/Edit - Allows a user to view and/or edit the current status of a member
including Status Condition and/or Status Date
o A user to change a member’s status condition when they have missing or
no orders in MMS.
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I'Wright, Ricardo R. [DOB] 11/12/1974 [Home] 2230 Bannister Ln, Aurora, IL 60504-6006

Sationat | Knights Templar v [] [ca2] [2] [e=] J

Memberd Grand Commandery Commandery Status. Status Date Comment
» \i 1459487 Il 22 - Aurora Knighted /512011 Automatic Status upgrade, proper order ezmed while at proper status.
Profile right, Ricardo R. [DOB] 11/12/1974 [Home] 2230 Bannister Ln, Aurora, IL 60504-6006
View Membership Edit
Edit Status .
Other Relationshi s Naional [ GrondCommandery | Commandey
Add New Member isin nights Templa v nois Y| 22 - Aurora W
Add Non Member .
Delﬁecl:mber imm;‘ Knighted Vl
Exemptions View esomenme | MER01 [ [12neTe ]
ions Edit R T o Y
Dues Payments
Arrears/Adjust = Commerts| Autcmatic Status upgrade, proper order earned
Payments/Other while at proper status.
EKTEF-Donations
Clubs View Reprint dues
Clubs Edst card? st
0 Commer |
Auto Commentto bs appended vpen Save
| S——— |

0 Users are UNABLE to edit a status of a deceased member moving

forward.
I:Mowery, John D [DOB] 12/02/1943 [Home] 5563 Bristol Pkwy, Dublin, OH 43017-8359
Yatizzat | KNights Templar — w [2] (220 [B] (5= = | MEMBER IN
Member# Grand Commandery Commandery Status Status Date Comment
» |i 1367394 Chio 5 - Clinton Demitted 12/23/2013

m Mowery, John D. [DOB] 12/02/1943 [Home] 5563 Bristol Pkwy, Dublin, OH 4301778359_

Member recorded as deceased on [07/11/2014]. No further status changes allowed.
If assistance is needed. contact your System Administrator.

Grand Commandery

Exemptions View History
el L

0 The system requires a “Comment” field when the user tries to change
a status condition to either “Expelled” or “Delete-Adj™.

Ispcilbcrg, steven [DOB] 01/02/1956 [Home] unknown, unknown, unknown 00000-, unknown
atiemz: | KNights Templar ~ [2] [c20] [@] [e=] Priod
Membergt Grand Commandery Commandery Status Status Date Comment

] L 1479244 Kentucky 28 - Ashland Knighted 11211974 Automatic Status upgrade, proper order eamad while at proper st=tus.
Profile pspeilberg, steven [DOB] 01/02/1956 [Home] unknown, unknown. unknown 00000-, unknown
W Edit —
Other Relationshi
Add New Member .| Knights Templa || Kentucky »|| 28 - Ashland w
Add Non Member " -
Delete Member leml femt s(m| DelAdj-Active v‘
= Status
Exemptions View - '
Exemptions Edit History e I
Dues Payments Close s (7142014 |9 . [172/1956 v
Arrears/Adjust Date Lm Fr— DaseafBink Lm.;-d“_“.
Payments/Other - - -
KTEF-Donations Commeents * For this status a comment is required for the
Clubs View reason for change in Status
Clubs Edit

Ao
Commn:

Auto Comument to ba 2ppardad tpen Save
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If you see a Res-Adj status condition attached to your member; this status implies a
member was marked as deceased accidentally and then resurrected by a System
Administrator user.

| |

| | ] 1 e | I ™| | Search Speci
[Found| Goodwin, Bruce Bernard [DOB] 04/07/1938 [Home] 2904 Folts Dr, Chattanooga, TH 37415-6114 v | Prior{A]
[Your search found [2] members. Above is the first member found. To see the
2 lother members, click the blue down arrow to the right of the yellow box.
Profile View
Profile Edit v °Da 4711938 v TWELYYY  Dhons Hos
Address Edit . N
Address View *Neme | GoOGWIn BisthLocation | F——
0O0HC. +Firzt | BrUCE ~ | mmddyyyy -
Orders Edit ‘ e : Pronace
Honors Edit aieete | Bernard Resurrect [
Receipt RePrint ‘ ]
Maiting Options  called ifdifBrent than Exsil- Wat
Mﬁ‘dﬂﬁm | ‘ DOD enteced: [ 09052012 | By [maten ]
IMD_IS
Blue Lodze [Normatty, mail sent to the member = addressed, first middls Last; Gaew Qe O remte @ vrimowm
Person |Goodwin7 Bruce Bernard [DOB] 04/07/1938 [Home] 2904 Folts Dr, Chattanooga, TN 37415-6114
hationz! | Knights Templar w |Q
Member# Grand Commandery Commandery Status Status Date Comment Maodified Date
» | S 1448238 Tennessee 42 - Cyrene ResAd] 9/5/2013  Resumect- Step 3 of 3; 952013 m
1405857 Tennessee {28 - Cleveland} Demitted 972212009  #28 merged with #42 10/2002009 m
Profile MGoodwin, Bruce Bernard [DOB] 04/07/1938 [Home] 2904 Folts Dr, Chattanooga, TN 37415-61 14-
View Membershij x
S [ GramdCommandery | Comn
Other Relationships
Add New Member isin—
244 Hon Meniber sutss| RESA] *\
Exemptions View . 952013 v
ExemM Edit e T YEYY
e s Resurrect — Step 3 of 3;
Arrears/Adjust ‘
Payments/Other
KTEF-Donations -
Clubs View Rep‘c’;lrzfues
Clubs Edit ) Auto
O Yes @®No Cemment
Anto Cnemmant tohe anmendad woon Savs

a. Res-Adj also appears in the Annual Return report

Report - Annual Return

Membership information to complete and file the Annual Refurn within a specific organization

Grand Encempment Grand Commandery® Commandery [NUMEER]
| Knights Templar ~ [ minois ~|[| 26 - Betnel v
Reapont Format From Date Thes Date
[ Annual Report Detail Only — Part 1 Stafistical v[1r2013 v[lon7re013 v
IR ] 4 l:l of 1 | ] | 100% V| | | Find | Next | Select a format | Export :.:] .j
Annual Report Detail Only Period Start: 01/01/2013 End: 09/17/2013 Row Count” 13
All activity is based on the modified date (when updated) that falls within requested date range Modified Date |
Part 1 Statistical Active _ _ _ | (\ Active
Members | Knight | Demit | Affiliate | Suspend | Reinstate | Euxpel DelAdj Died esurrect | \embers
Al Start () ) () ) (+) ) ) ) / (+) \W-End
Knights Templar 195 1 +6 2ff | = \
llincis 195 1 6 s 1 N
36 - Bethel 195 il +6 +1 1%
Day, Richard R. 1300491 02/%13 061‘113
Edwards, Ralph 1300503 06/@6/13 0611‘113
Hill Jr., John W. 1300555 06/03/M13 l)lil1|113
Hoeckelberg, Robert J. 1300857 1011412 I)911l113
Hughes, David L 1300562 06/03M13 051'113
Kolze, Richard Charles 1300592 05/25M13 DSIFH 3
Lorek, Frank Edward 1300609 06/03/M13 05’511 3
Mattinger, Michael E. 1300645 05/2113 0’21113
Nielson, Christopher B 1300651 06/03/13 ﬁHBHS
Palellall, Thomas D 1300662 06/03/M13 ~ 106116113
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b. Res-Adj also appears in the Activity Report Based on Modified Date

Activity Report (Detailed) Period Start: 01/01/2013 End: 09/05/2013
All activity is based on the modified date {(when updated) that falls within requested date range Modified Date
Based on Modified date Active /' Active
Members Knight Demit Affiliate | Suspend | Reinstate | Expel DelAdj Died 4/ | Resurrect mbers
Al Start (+) 3] ) ) ) ) ) ) +) -End
Knights Templar T0 +4 -1 +3 -6 +3 +1 2
Tennessee 70 +4 =1 +3 5 +3 +1 P
42 - Cyrene T0 +4 -1 +3 -6 +3 +1 7
Barker, William Scott 1473227 07/2313 07185113
Barker, William Scott 1473227 12/31/99 071813
Barker, William Scott 1473227 11/11/95 07/8B13
Brown, Dennis Charles 1408083 12131112 018213
Cummings, Kenneth J. 1472945 07/30M13 078113
Goodwin, Bruce Bernard 1448238 09/05/13 0905/13
Goodwin, Bruce Bernard 1448238 09/05M13 105113
Jones, Jesse Leonard 1448241 123112 1102113
Lillard Il, Thomas Blair 1448245 061813 07101113

e Add New Mem - Allows user to add a new membership for this member
o Delete — Allows the user to delete the membership completely from the system

® Exemptions - This is the area on the screen that a local Recorder can place
individual exemptions for a member’s annual dues. The Grand Encampment has
established 4 categories of exemptions that can be used for each line item on a
dues notice:

PLEASE NOTE: If you do NOT see this exemption grid under a member’s
financial record, then the Annual Dues Profile screen has not be created for
that Commandery yet.

® Dues Payments - This is the area on the screen that a local Recorder can
view all Dues and/or Fees payments that a member has made for the specified
membership. This screen will also show you the bill records that were
automatically generated for dues on an annual basis based on the Commandery’s
Dues Cycle period. In addition, a user will use this screen to enter in Dues/Fees
payments for a member. (See the Dues/Fees Quick Service Guide for specific
instructions for applying payments)

® Arrears / Adjust — This is the area that allows a user to make an adjustment
to the member’s financial account for that specific Commandery.

® Payments/Other — This is the area that will display all member
contributions to a Commandery cause/donation.

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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® KTEF-Donations - This is the area on the screen that displays any Knights
Templar Eye Foundation contributions made by the member for this specified
membership. For example: Life Sponsors, Patrons, and Associate Patrons.

® Clubs - This is the area on the screen that displays any Knights Templar Eye
Foundation Grand Clubs that this member has for the specified membership.

® Other Relationships - This is the area on the screen that will display all
plural memberships for this person in non-editable mode
=5 System & Reports 7 Administrative . MJO Admin 3 Help Slise BEIR e

System w Memberships [ Other R

Perscn |Goodwin, Bruce Bernard [DOB] 04/07/1938 [Home] 2904 Folts Dr, Chattanooga, TN 37415-6114
vatienat | KNights Templar ¥ ev Tivc
Member# Grand Commandery Commandery Status Status Date Comment Modified Date  Modified By @
» | S 1448238 Tennessee 42 - Cyrene Affiliated 9/22/2009 | #28 merged with #42 10v20/2008 | mhomn | p]|22| S_
1405857 Tennessee {28 - Cleveland} Demitted 9/22/2009  #28 merged with #42 10/20/2008  mhomn B —

MGnndwin, Bruce Bernard [DOB] 04/07/1938 [Home] 2904 Folts Dr, Chattanooga, TN 3741&6114_

= Member# National State Local Status Status Modified
Other Relationships 1448238 Knights Templar Tennessee 42 - Cyrene Affiliated 9i22/2009 10/20/2008
1405857 Knights Templar Tennessee {28 - Cleveland} Demitted 9i22/2009 10/20/2009

The top section of all these screens will display all the memberships for this member (but
is permission-able by the user). Therefore if you are a local Recorder, you will only see
one membership line in this section. PLEASE NOTE: The financial information below
this section is shown for the membership line that is currently highlighted in yellow.

To change the membership line you are viewing, just click on the membership you line
you want and it will turn yellow and the financial information below will change
accordingly.

Add a Member

To add a new member, click on System, Membership, Add New Membership menu item.

| iy Map 2 System 4 Reports T Administrative | MJO Admmir

User must search for the “new” member before proceeding in the system to ensure
duplication of people does NOT occur. The search filters on this screen are identical with
those on the Find A Member search. However a Last Name is required on this search.
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iy Map 3 System & Reports T Administrative £ MJO Admin Membership- Add Membership =

Please search your "new member” to ensure they is not already in the system.

Ret Match
Search “n
Frst Last Vet Date of Bemn Residence @ Cmo| @win
Clear
| | | | ‘ | | v| | "| Qi Caf| Oseun

Found b

The system will display a blue message alerting you how many members matched the
search criteria you entered. You will need to review all returned matches to determine if
any of them are your “new” member.

— ] ]
Please search your 'new member' to ensure they are not already in the system.
Filter by Ratum
First State of Residen
s Last e = ce ® 100
[Baker | o O
(First Name ONLY — (Last Name ONLY — no suffix) (Only to be used if you need to O 1000
no prefix / narrow the search parameters so fewer
Middle Name Igiti - — R N Oan
- =Tohn D. [DOB] 07/28/1939 [Home] 1040 S US Highway 1 Malabar FL 32950-6907 e —
< 15 |To see the other members, click the blue down arrow to the right of the yellow box - NOTE — this will only show the first group of records based on what
'von have selected as the number of records to 'Return’, you may need to narrow the search parameters by using the 'Filter by State of Residence'.

In the next screen you need to add in the remaining member information including
Address and Date Of Birth (both mandatory).
... Iwill add the new person below: __ m—_

*DateOf
i |221/1988 v PYpom l:' mp Home/Primary Address
> Ph‘\m\—l D Intl Addezss is USES Cartified

— oo USA  [¥] OUnknown
o mal O
E Tre:
s ®u Or Owm - +ddess 339 Medinah Cir

|
T - ) s | |
than First Nam supplisd sciy  |Wi T \ |

— T | o | N

above.

Normz! maitings will be using First Middle and Last Nape as

WMary\and |
o ; ‘e (211586125
gt st b e samme [cument v q\‘m’ﬁ Zip
block in the bl -
see | |mcm| None v \ To USPS Certify, /
Notzz

‘ click here
-.. Twill add a new memhershin for the nerson abhove:

You will also need to add in the Date of “Affiliation” to your Commandery and any
“Comments” you wish to add.

Ll |1 | | S|

... [ will add a new membership for the person above:

il Knights Templar §§3 A »

Oseznizztion [Knights Templar, York Rite |

tive
b saad

[ “siees| Affliated )

Comments ‘

Save Cancel
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If the search criteria found NO matching results, the following blue message will
appear.

Please search your 'new member' to ensure they are not already in the system.

Filter by Searc
First Last Members Date OfBirth State of Residence i
[Michelle | |Allenby \ | | \ v | v (Clear

Your search found no matching members.

To create a new member (that does NOT already exist in the database) to your
Commandery, select the following radio button option:
If all the data is correct and you CAN NOT find the member currently in the database click the following:
O7 would like to ADD a new membership to the database

In the next screen, you will need to add the remaining member information including
“Address” and “Date Of Birth”” (both mandatory).

... 1 will add the new person below: / \

*Dats0f
B | 0/31/1988 v,

p"‘{ml:l D tan Home/Primary Address

M‘ / ‘ m\wm;| | O tan Addsess i3 USPS Certified
ot v <comofUSA__ ] O Unknown
mal | Om
=YY Type
sm @Bu Or O EagilH 'Mau‘SSB Medinah Cir |
e | | |- |

‘Prefirred First Name which member wishes to be called ifdifrant

than First Nams supplisd

JobTitle ‘

| oo

‘ *City ‘We.stm inster |

bove. s | Maryland v
will Aligds nd Last Nams

supplisd bove but fmember desises somsthing ofher than that to bb‘Cu"em v — 721155 6125

print- the fll nzme - an

blockin

seie | |lobCodra‘ None

Notes.

- ( To USPS Certify,
‘ click here

. Twill add a new membershin for the nersan ahave:

You will also need to add in a Date of “Petitioner” status and any “Comments” needed.

... I will add a new membership for the person above:

"Her:lb—:rﬂ’.ipl[inndl!nmpuﬂ |I.'inndl:mth3r Commandery MUMEER]*
1L|| Knights Templar W || Idaho | 2 - Lewiston W

Orzmizior [ - Lewiston, Idaho |
o 412712014

v|

If

tatus date vou are entering 1
NOT make up a date.

"S'_nt_13.| Petitioner

own, please use a 1/1/1900 date —
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If other members in that Commandery exist with similar names, the below warning
message will appear for your final approval.

|

Caution - You are about to add new record to the system for:
Elkint, John - Born: 07/03/1980
But currently, in the database for this commandery, are the
following members that "look" like the member yvou are adding.
Please verify you're not adding a duplicate.

Name Born Membership# Status

Elkinton, John Charles 01/2411957 1420636 | Full Member
>
I've reviewed the above. The new
membership does appear to
already exist in the Commandery.
I will not add a membership at
this time or I need to do further
investigation.

£5

I have double checked and none of the
above Commandery Members are the
same membership [ am adding.

Continue & Save record

Organization Maintenance
Accessed by clicking on the System menu and choosing the Organization sub menu, and

the

n selecting the Maintenance sub menu.

| T System Uf Repons Ty Administrative P

~ Grand Commandery
Colorado b

dery
Knights Templar W N
"Cmm.d.a}| 5t Bernard

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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Left-hand side navigation — Use the drop downs located on the left-hand side to select the
“Body” you wish to view/edit. NOTE: These drop downs are populated based on user
permissions. Therefore if you have rights to view/edit only 1 Commandery, the drop
downs will NOT allow you to navigate to any other “body”.

Core Functions (Left Hand Side Navigational Links)

o Profile - “Body” information such as Name, Number, Charter Date,
Dues Cycle Date, Federal Tax ID #, etc
0 User also has the ability to flag a BODY as Active or Inactive
o Screen will also display the current Recorder of the Commandery
and will note if their signature image is on file to be used for
annual Dues Cards

Include signature on printed documenis?
If the cutrent Recordet’s signature is available {as shown in the box
below). should this signature be affixed to YEIS generated documents?
(Example: Dues Cards)

@ Ves, include signature if available ¢ No, do notinclude signature
Current Recorder

Verne E. Long
Yhsdh

This screen also accommodates a Department assignment for STATES only.
tsranid 1

Hrughts Templs: - oy
Grasd T smmasor P
Moo N, E | D O
O | e -

13ut abere - [ Cancel | faaiia
Slazioy Viww
ilaster Edy Ty
Addreren Bt oo T 810G B TH e
Coticenn K. o P
m med thomashescomcan! et
Dl Tl e R VI e ——
w e ] 1WA = - e
otk S e e (el o
LIEF-Jhvnatom Avrimeny PO
Lgacy Eniry Tperme ** Selec] Deparimenl ™ -
S i O Mt Funland Funds fugen

o Address -
= Official - Address where the Body resides. This address is

required.

= Shipping — Address where body would like all shipped items to be
received if different from the Official address. This address is
required for Annual Dues Card distribution)
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= Dues Return Address — Address where body would like all Dues
correspondence to be received if different than the Official address.
This address is optional.

= Mailing Address — Address where body would like all mailing
correspondence to be received if different from the Official
address. This address is optional.

For more on Address Certification& Dymo Label Printing in MMS
please see pages 13-17 of this manual

o Officer — Screen where the user can update (view/edit) their offices

Pipestone - 38, Minnesota, Knights Templar, York Rite

& St Sep
e Teie SUD Memberhoang O G Dite
- P ——

o Dues Profile — Screen where user can update (view/edit) their
current dues profile and all associated line items. (Please refer to the
Quick Service Guide — Dues/Fees Module for more specific
navigation of this screen)

o Fees Profile - Screen where users can update (view/edit) their
current fees profile and all associated line items. (Please refer to the
Quick Service Guide — Dues/Fees Module for more specific
navigation of this screen)

o Operation Settings — Screen where users can update (view/edit)
their current Dues run settings. (Please refer to the Quick Service
Guide — Dues/Fees Module for more specific navigation of this
screen.)

o KTEF — Donations — Screen where users can view any
contributions made to the Knights Templar Eye Foundation that were
disbursed to this Commandery

o Add Grand Comm - Screen where a user can add a new Grand
Commandery to the organizational table. NOTE: Grand
Commandery Name, Grand Commandery #, and Official Address are
required fields upon initial entry.

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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[ Knights Templar, York Rite |

Add: Grand Commandery to Knights Templar, York Rite

Add *Grand Commmndan Official Address
| |Official Address |
Grand Commendary = l:l ‘Cau:-_[:r_\.'| USA V|

Fod TN | | Tvpe Officia
Cancel
e = s |

T | |
E:uil| | ity | |
Tzt | V|
Conclave Start

Locztion | |

o Add Comm — Screen where a user can add a new Commandery to
the organizational table. NOTE: Commandery Name, Commandery #
and Official Address are all required fields at time of initial entry.

Add: Commandery to Louisiana, Knights Templar, York Rite

Add] | scommmnsery| Josficial Address

Comendany = I:I onf_u_ul USA v |

Save

FedTL\'| | Trpe JME1a
= ] |

. | |
Easit | | *Gity | |
. v|

Conclzve Datz

Committees
To access, click on the System/Organization/Committees sub menu.

Select the appropriate level for which you wish to add a Committee. Then select Add...

button
Committees maintenance
Grand Encampment* Grand Gommandery Commandery
|Knights Templar V| |Maine V| |3— St Johns v
.. o select a committee below, then . |_Manage Members ] [ Edit Committee ] [ Delete Committee
Court Committee Organization Organization

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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Enter in the Name of the Committee, Primary Contact information and any Notes
necessary. Then click on the Save button.

Add a new committee
Organization 0 T
exclusivehy |MM |EEE Commandery — | [commandery I

associsted
wiith this Knights Templar * ||| Maine “ [ 3-S5t Johns hd

committes

Committee Name |Test 123 |

Primary Contact Name|JarIE Doe |

Prone[445-631-2233 =

Emailltest@testemail_cnm |

Mot e st

Save Cancel

Enter all roles that will be used within this committee and select the Save Roles &
Refresh button.

Committee’s Roles
The role [Member] is i and To

[delete & role, clear the text and save. A role in pink cann
be deleted because it's still being used.

Save Roles & Refresh

List of Committee Roles
Member
Chaimen
Secretary
|Treasurer|

To manage the members within a Committee, select the Manage Members button

__or select a committee belo@ Manage Members H}iit Committee ] [ Delete Committee ]

Count Committee Organization Organization
» | Test 123 Commandery

3 - 5t Johns. Maine, Knights Templar, York Rite |

Search for members using any of the search criteria listed (Last name, First Name, DOB,
and Place of Residence) and select Search button.

- Email: manager@ktef.us - Phone: (713) 349-8700
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Find Memberships meeting ALL of the below parameters

First Last Members [ Search ] [ Clear ]
| ‘ |5rn | | | Returned [2] of [2] found
Filter by MDY of Birth  ||Filter by State of Frered Ritumn Katch
mm 4 yyyy ® 10 O so00| ® wika
iy ¥ O 1000 O aaf| O Exact
[Erand Encampment | |[Erand Commandery | [Eommandery |
|| Knights Templar b || || Maine b ” || 3 - St Johns b ||
Last Mame  First Name
=l Smith Richard [DOB] 1932/05/10 [Home] PO Box 544 Hampden ME 044440544
[]] 1325107 | Full Member 3- 5t Johns, Maine
=1 Smith Steven [DOB] 1566702415 [Home] 44 Woodvile Rd Chester ME 04457-5705
[]] 1325108 | Full Member 3 - 5t Johns, Maine

Select a row of the member you wish to select and click the Add button

Manage members associated with the below committee
Test 123 | comminee sxcisivaly for [Commandery- 3 - St Johns, Maing] Close
Find Memberships meeting ALL of the below parameters Members in Committee

e =

I memeers | Search @ Active O In-Active

" HHEm "" H Retumnad [2] of [2] found Member Member of

Filter by MDY of Birth  ||Filter by State of Residencs] Retumn émh =l ‘S-'lh Richard L. 3- 5t Johns, Maine

mm  dd vy @ Os Wikd

% x Role Start End
1L 1 Y| O O O Member 9/1/2011
|’=§|a'|d E.md 1|
”l Knights Templar V‘ H Maine V‘ ‘ 3 - St Johns V‘
N
Last Name  First Name:
=l Smith Richard [DOE] 1932/05/10 [Home] PO Box 544 Hampden ME 044440544 %
[0 1325107 Full Member

3- St Johns, Maine D

=l Smith Steven

[] 1325108 | Full Member

[DOB) 1966/02/19 [Home] 44 Woodville Rd Chester ME 04457-5705

3 -5t Johns, Maine

<EY

=y

Select the appropriate role for each member assigned to the Committee and adjust the
start and stop date accordingly.

[ SawChangns | @actve Onoactie
e Mirnder of
= Adara, Gaslon F. 3o 5 o, M
X Ficie. T il
O Mambar (5 20200
=1 Chasman 3.5 dofrm, Mars
n Bt Erd
| Sacretary =
LI | Treasumr A
=l Cam . Exdoer £, ¥- 5 Jobra. Mare
L Pk et Erd

YRIS -
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Reports

To access MMS-YRIS reports, click on the Reports drill-down and select the category of
reports you wish to run: Member, Organizational, Donations, Dues, or Statistical.

Member Reports
Member Roster
Member Financial Roster
Birthdate of Knighting Report
Payment Reconciliation
Years of Service Member Roster
Plural Member

Honors

All these reports have the ability to run the above reports as a screen report or as mailing labels.
The mailing labels are designed to print using Avery 5160 stock in your printer.

* |1 Bim
T Fifty Year Merriber

E Pural
[|E Sojouming Knighes »

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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Member Roster

36

Grand Encampment* [Membership Status Addrass Type
[Knights Templar Active v [ [current v
v % Expand All Results vusiw;m 1
! Usps Caint: ¥ [opmiaet memm*[olmmi_mkmm ) ] Do you want to 2da
If you have selected to add Officers please note the report may take a little longer to run. Officers to this Report?
(Check o7 more}
Member Roster - Parms: 106 - Park Place, Texas - Status: Active - Kind: Current - AddrCert: C F O R +Officers
[Roighs Temprar, State, Commangery o
Member's Name First Middle] Member# Birth Death Status Status Modified
CFOR Kind Address LS P AP GMC GCC RedCross Malta Knighted
Work Email Home Email Home# Celk Works#
om:’jm State Body ear |
Plural [ State Commandery LS P AP GMIC GCC. Member Status Status Date | .
Knights Templar 202
Texas 202
106 - Park Place 202
|Abbe. Marion L 1420541 12/06/1928 Affiliated 10/07/1985
c Home 5102 Regal Pine Way, Friendswood, TX 77546-3016 LS 10/07/11985 10/07/1985  10/07/1965
Wcton, James Albert 1420544 05/21/1920 Knighted 06/06/1987
C Home 801 Central Ave, Pasadena, TX 77502-3714 LS unknown unknown 06/06/1987
H=jacton@hal-pc.org H=713-477-4393
IAdams. Dennis Donald 1420545  03/04/1941 Knighted 1172011971
Cc Home PO Box 157, Jacksonville, TX 75766-0157 LS unknown unknown 11/2011971
IWdams. Kenneth Oliver 1420546  04/10/1941 Knighted 12/09/1972
c Home 109 E Highline Dr, Deer Park, TX 77536-4117 LS unknown unknown 12/09/1972
Wauirre. Alejandro 1420547 0211311946 Knighted 06/19/1999
C Home 1367 El Camino Village Dr, Houston, TX 77053-3083 LS unknown unknown 06/19/1999
Windrus. John William 1420551 10/07/1934 Knighted 11/19/1960
C Home 2228 Via Alamitos, Palos Verdes Estates, CA 90274-1653 LS unknown unknown 111191960
Deloach. Garland Moore 1420619 08/13/1937 Knighted 09720711997
C Home 4915 Rainwater Dr, Pasadena, TX 77505-2920 LS,P unknown unknown 09/20/1997
Denham, Ralph Wendell 1420620  08/30/1950 Affiliated 10/06/1997
C Home 1516 E Sam Houston Parkway S Apt 1208, , Pasadena, TX 77503-3431 L3 unknown unknown unknown
DeSimone. Ronald Anthony 1420621 01/29/1950 Knighted 05/14/1994
C Home 6807 Corinth Dr, Pasadena, TX 77505-3358 LS unknown unknown 05/14/1994
Dodson. Brian Richard 1420623 03/03/1951 Affiliated 08/01/19%4
Cc Home 2707 Lakeside Village Dr, Missouri City, TX 77459-4343 unknown unknown 04/30/1982
W=brian dodson@wachoviasec.com H=brdodson33@acl.com H=281-437-1018 C=231-344.5747 W=251-340-3500
Office] Prelate Texas 74 - Fort Bend Year-2011
Past Commander Texas 95 - Houston Year-1994
Past Commander Texas 74 - Fort Bend Year-2007
Past Commander Texas 74 - Fort Bend Year-2007
Plural-Active: Texas 2 - Ruthven 1408516 Knighted 04/30/1982
Plural-Active: Texas 74 - Fort Bend Ls 1418037 Affiliated 09/06/2004
Plural-Active: Texas 95 - Houston LS 1419567 Affiliated 10/12/1988
Plural-Active: Texas 109 - Melrose 1421313 Affiliated 08/09/2003

To utilize this report select the body you wish to pull a roster for. The user also has the
ability to filter the roster by a specific Status, Address Type, Address Certification, and
Status, Officer information, and Comments.

Email: manager@ktef.us

Phone: (713) 349-8700

(York Rite Information System)
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Components

National — National Body (ex. Knights Templar)

State — State Body (ex. Grand Commandery)

Local — Local Body (ex. Commandery)

Membership Status — Member’s current status. (ex. Full Member, Suspended,
etc) defaults to Active

Address Type — Mailing, Home, Billing, or Seasonal (defaults to Current)
Offices - If user wants to Offices for members in report, they must check the box
USPS Certified — see key structure on report for symbol definitions

To run a report using the system format structure chose the RUN REPORT button.

To run a report in a 5160 mailing label format, chose the LABEL button. NOTE: This
format will not display duplicate people if they have more than one membership within a
selection.

To run a report without the system format structure, choose the GET RAW DATA
button. This will allow the user easier sorting ability if exported to excel.

YRIS

- (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700




Solutions.

38

Member Financial Roster

Report: Member Financial Roster —
Contact, membership and financial information pertaining to all members within a specific organization. e ——
Grand Encampament® Grand Commandery Commendery [NUMBER] Membership Status Address Type Financial Status Get Raw Data
Knights Templar | Mass/Rhode Island v‘ |297 Bristol v | lACllVB—"I Current v [Blancs Oed | 5160 Labels |
USDS Contifizd: W [Clentiizg X [Flzited Contification W [Ofvemsicien M Rjeruensd USBS Centifisd [jo Belance E
Financial Status: Account has [BJalance Dus [N]o Balence [Clredit Batance v X ¥ K [Clredic Belance | = =
If you've selected nclude Financial Details, please (Check o7 mors bers)
note the report may take a little longer to run. (Chack 1 or mare} [ maue Financat Do
L
[ Knights Templar $27,579.00
[ Texas $27,579.00
[# 106 - Park Place $27,579.00 2
Abbe, Marion L. 1420541 12/06/1928 $100.00 Affiliated 10/07/11985 10/07/11985
C Home 5102 Regal Pine Way, Friendswood, TX 77546-3016
- Dues Notice 132011 $50.00
Grand Enc. §9.00
Texas Per Capita $3.00
Member Dues $38.00
Knights Templar Eye Foundation §1.00 TO COI Iapse the detai I
Exempt: Knights Templar Eye Foundation (Purchased the required KTEF spo ($1.00) .
: (55000, records, click on the
Ducs Payment e — “+” sign next to each
o
Grand Encampment Per Capita $9.00 transactlon .
Texas Per Capita $3.00
Member Dues $38.00
Knights Templar Eye Foundation $1.00
Exempt. Kniahts Templar Eve Foundation (Purchased the required KTEF soonsorshioy ($1.00)

To utilize this report select the body you wish to pull a roster for. The user also has the
ability to filter the roster by a specific Status, Address Type, Address Certification,

Status, and Financial Status.
Components

¢ National — National Body (ex. Knights Templar)

e State — State Body (ex. Grand Commandery)

e Local - Local Body (ex. Commandery)

e Membership Status — Member’s current status. (ex. Full Member, Suspended,
etc) defaults to Active

e Address Type — Mailing, Home, Billing, or Seasonal (defaults to Current)

e USPS Certified — see key structure on report for symbol definitions

e Financial Status — Balance Owed, No Balance, or Credit Balance

To run a report using the system format structure chose the RUN REPORT button.

To run a report in a 5160 mailing label format, chose the LABEL button. NOTE: This
format will not display duplicate people if they have more than one membership within a

selection.

To run a report without the system format structure, choose the GET RAW DATA
button. This will allow the user easier sorting ability if exported to excel.

(York Rite Information System) Email: manager@ktef.

YRIS

us
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Payment Reconciliation Report

Contact, membership and financial information pertaining to all members within a specific organization.

Report: Payment Reconciliation

Crent e Compandery [ —— [ pe—— EE——
|[Knights Templar | 1inois w[ar V| [Acive | [Cument  w|  |sanome
535 caetae ¥ {cpuretee X ateCarctiacen 3R opeamiser I epmmat umscmme || 111900 v
¥ X M # (EeDue
Because this report is pulling in a lot of data it may take a little longer than normal to run. 714/2014 v
Check 1 or more) v
Ll

4

4

of1 b Pl

Select a format | Export

@

=]

Payment Reconciliation
Report

Grand Commandery: llinois, Knights Templar
Report Parameters Used: & [ Active]&[Curreni] & [Clerlified (Flailed [O]verridden [Rletumed & 01/01/1800 -
071142014

Count: 235

National + State + Local

Balance Sum

Count

Member

Member ID

Birth Date

Death Date

Balance

Status

Status

Date | Knighting Date

[ orom | e Jacdress

Email

Home Phone

ElKnights Templar

$7,732.50

Iinois

$7,732.50

1295097

02/18/1941

047211995
308-694-7438

/62011

g
50.00
59.00

To collapse the detail

records, click on the

“+”” sign next to each
transaction.

5670
53430
50.00
(350.00)
(550.00)

/612011

‘orward - 2010 dues paid

W Balance Forward
Adj: 2010 dues paid

To utilize this report select the body you wish to pull a roster for. The user also has the
ability to filter the roster by a specific Status, Address Type, Address Certification,
Status, and Financial Status.

Components

e National — National Body (ex. Knights Templar)

e State — State Body (ex. Grand Commandery)

e Local - Local Body (ex. Commandery)

e Membership Status — Member’s current status. (ex. Full Member, Suspended,
etc) defaults to Active

e Address Type — Mailing, Home, Billing, or Seasonal (defaults to Current)

e USPS Certified — see key structure on report for symbol definitions

e Payment Range — Date range of all payments made by the member

To run a report using the system format structure chose the RUN REPORT button.

To run a report in a 5160 mailing label format, chose the LABEL button. NOTE: This
format will not display duplicate people if they have more than one membership within a
selection.

To run a report without the system format structure, choose the GET RAW DATA
button. This will allow the user easier sorting ability if exported to excel.

(York Rite Information System) - Email: manager@ktef.us

Phone: (713) 349-8700
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Birthdate or Knighting Report

Reports: Birthday or Knighting
Select members within a specific organization th~* "_. .0 a specinic va.. =& or by Month only. =

dery [NUMBER] Which N Select . Get Raw Data
Knights Templar v| ‘ llinois v ‘ ‘ 36 - Bethel Anniversary: @ by Month ive v 5160 Labels

@ Birthday ‘ ~Select "| P =]

. . N iohti Sort:| Zipoode | ¥

W (Clentifisa X (Flaited Contification W [orverriagen M (Ryeruened © Knighting Do you wazt to add t
If you have selected to add Officers please note the report may take' fe) by Dat ge icer tothis Beport? MMM [ tacude Comments
eRan; rs to

(Chsck 1 or mors] [— "

little longer to run. ! I

The report will display in the same format as the current Member Roster and all other
selection criteria are the same as the Member Roster as well.

Birthday Roster - Parms: for [Mar] Active - Kind: Current - AddrCert: CFOR
Member's Name (Last, First Middle} Member# Birth Death Stalus Stalus Modified
CFOR Kind Address LS P AP GMC GCC RedCross Malta Knighted
Work Email Home Email Home# Celi# Works#
Plural: [ State Commandery LS P AP GMC GCC Member Status Stalus Date |
Knights Templar 325
[ lllinois 325
1 - Apollo 17
Baker, Lee R 1297461 03/14/1925 Knighted 1210211978
C Home Apt 1225, . 18170 N 91st Ave Peoria, AZ 85352-0872 LS unknown unknown 12/0211978
Beane. Gib Forest 1297463  03M12/1928 Affiliated 06/01/1983
c Home 1001 N Yale Ave, , Villa Park, IL 60181-1147 Lsp 04/29/1972 04/291972  04/29/1972
Deck. Lawrence A 1297485  03/09/1957 Knighted 05/06/1983
C Home 2310 Waterbury Cir, Aurora, IL 60504-3251 Ls unknown unknown 05/06/1983
Hayden, Gregory Les 1472527 03/26/1958 Knighted 05/18/2013  05/29/2013
c Home 15380 Edgewood Walk, West Chicago, IL 601385-4406 05182013 0518/2013  05/18/2013
H=630.293-4177 C=630-201-3353  W=630-231-6300
Heimke, Kar F. 1297517 03/04/1924 Knighted 07/06/1968
C Home 13820 Metcalf Avenue Apt 11320, , Overland Park, KS 66223-7874 LS unknown unknown 07/06/1968
Hout. William K. 1297522 03/2411931 Knighted 06/04/1963
C Home 12824 W Waverly St, Beach Park, IL 60099-9328 Ls unknown unknown 06/04/1963
Jordan. Terrence M. 1297529  03/31/1919 Affiliated 06/01/1983

To utilize this report select the body you wish to pull a roster for. The user then must

select a date range for the report. Example. If you are looking to select all members who are turning
50 years old this year you would select Start date: January 1, 1962 and an End date: December 31, 1962

Components
e National — National Body (ex. Knights Templar)
State — State Body (ex. Grand Commandery)
Local — Local Body (ex. Commandery)
Run Report — Press to Run Report based on criteria the user selected
Export — Export report to XLS, or DOC, or PDF format

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700




41

Solutions.

Years of Service Member Roster

5 Sysiom UF Reports = Adminsiatve | MUD Admn (08 Heip

l|p: | Marmber Rosien

[ Oroanization s | (5 st o & Ao Ags
iz Teresi] I Donmbons o | |5 Msmbsr Financisl Fosior

||“EM 2 =

[ Sofouniing Knights
| Honom

E Mon-Momber Rosie
B Siogie Fip Select

= Hama P Ban 1148, Chatlancoga, TH 3740111488

1508

NOTE: The report name changed because the report now allows a user to see
members within different ranges of service time. Below are just a few examples of
of how a user may want to view their data and/or run the report:

1. To see all your current members who are at 25 years of ACTIVE service, you
would type 25.0 to 25.9 into the Years Of Services boxes.

Get Raw Data

[r— [—
Knights Templar v||[ohio ~[ar v

Years of Service

Bz

Years of Service example — If you are looking for all members that are in year 49 but not yet 50 you would supply 49.0-49.9

2. To see your current members who are ALMOST at 50 years of ACTIVE
service, you would enter 49.0 to 49.9 into the Years Of Service boxes.

Grend Encampman:© Grand Commandery
Knights Templar v||[©hio ~|[car v

Years of Service

430 10 [499

Years of Service example — If you are looking for all members that are in year 49 but not yet 50 you would supply 49.0-49.9

3. To see your current members who are AT (or over) 50 years of ACTIVE
service, you would enter 50.0 to ANY 50.9 (or any number larger than 50.9)
into the Years Of Service boxes.

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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Grand Encampment* Crand Commandary Y £s
cars of Service
Knights Templar ~||[Shia M B v FI0 @
o
Years of Service example — I you are looking for all members that are m year 49 but not yet 30 you would supply 49.0-49 9

—

It is important to understand HOW the report calculates ACTIVE service. This is NOT
based solely on a Knighting Date in the system. This is because we need to account for
members who had a break in service for any time after being knighted. Therefore the
system calculates all active membership using the status date field and accounts for
service breaks.

Example #1:
The below screen shot shows Richard Keffer at 50 years of ACTIVE service.

Lets look at his data to support that.

Years of Service Member Roster - Parms: 1 - Mt Vernon, Ohio - 51.0 - 51.9 years

Member's Name {Last, First Middle] Vears Memberz Eirth Death Status Status Date Knighied Date
CFOR Kind Address
Work Email Home Email Home# Cels Work#
Knights Templar 3
Ohig 3

1 - Mt Vernon 3
Keffer. Richard E. 66360  02/21/1930 Knighted 05/23/1963 05/23/1963
C Home 12604 Clark Dr, Orient, OH 43

His Knighting Date and status effective date are both 5/23/1963
Orders/Degrees: Keffer, Richard E.

vl Knights Templar v
Date Order/Degree Mational State Local
1171500 Order of the Red Cross Knights Templar Ohio 1- Mt Vemon

1 1500 Order of Malta Knights Templar Ohio 1- Mt Vemon
B/23115963 Order of the Temple (Knighted) Knights Templar Ohio 1- MtVemaon

And he has had NO BREAK of service since that date, making him at 50 years of service

MK cffer. Richard E. [DOB] 02/21/1930 [Home] 12604 Clark Dr., Orient, OH 43146-9164
Past & Present Membership Status History

El’f[tjactiue Status n Comments M%ii::d Ald1B:ned
ate
C 5/2311963 Knighted System Upload 01/01/1900 System

Example #2:
The below screen shot shows M. C. Becton at 50 years of ACTIVE service. Lets

look at his data to support that.

Member's Name (Last, First Middle) Years Memberz Birth Death Status Status Date Knighted Date
CFOR Kind Address
Work Email Home Email Home# Celi Works

Knights Templar 22

Tennessee 22

14 - Lookout 22
Beavers. Thomas Edward 53 1403529  01/13M1930 Knighted 05M16/1961 05/16/1961

C Home 10820 Meadowview Rd, Geor

03 TRgG-4091
w 66 09/03/1936 Affiliated 10/21/2001  09/26/1963

Becton. M. C.
F Home 2195 Grassy Cove Lane, Ooltew?d

Brock, Marion C 57 1403546  05/06/1919 Knighted 09/22/1956 09/22/1956
C Home 2619 Bernhurst Dr, Knoxville, TN 37918-3072

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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His Knighting date and status effective date are both 9/26/1963

Orders/Degrees: Becton, M. C.

ooy Knights Templar W

Date Crder/Degree National State Local
1141500 Order of the Red Cross Knights Templar Tennesses 13 - Jackson
Order of Malta Knights Templar Tennessee 13 - Jackson
9/26/1963 | Order of the Temple (Knighted) Knights Templar Tennesses 13 - Jackson

He Demitted from Jackson-13 on 12/22/2011 which, at first, looks like he would NOT
qualify as a 50 year member.

ecton M. C. [DOB] 09/03/1936 [Home] 2195 Grassy Cove Lane, Ooltewah, TN 37363-

Past & Present Membership Status History
Status

— - Status Reason Comments M%‘;T:d Ald-'B;'ad
ca 12022201 Demitted 01/06/2012 rhoover
S/26/1963 Knighted System Upload 01/01/1300 System

But, in the meantime, he Affiliated into Lookout-14 on 10/21/2001. This active time
overlaps with his Jackson-13 membership, allowing him to have 50 years of ACTIVE
service.

ecton, M. C. [DOB] 09/03/1936 [Home] 2195 Grassy Cove Lane, Ooltewah, TN 37363-

Past & Present Membership Status History

Modified Archived
aS0M Comments
e < Date Date By
ance ‘ 10212001 Affiliated 01/06/2012 rhagver

Example #3:
The below screen shot shows Roy Maness is at 50 years of ACTIVE service.

Lets look at his data to support that.

Years of Service Member Roster - Parms: 36 - Lexington, Tennessee - 50.0 - 999.9 years
Member's Name (L ast, First Middle) Years Memberg Birth Death Status Status Date  Knighted Date.
CFOR Kind Address
Work Email Home Email Home# Celi Work#
Knights Templar 5
Tennessee 5
36 - Lexington I \ 5
Maness. Roy \ 50 1?70 45 05/23/1928 Reinstated 01/01/1964 10/31/1958
c Home 16250 Highway 412 E, Lexington, =711
Reed, George Lee 52 1407079 04/10/11928 Knighted 11/30/1961  11/30/1961
c Home 143 New Renfroe St, Lexington, TN 38351-1351

He was Knighted on 10/31/1958

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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| Orders/Degrees: Maness, Roy
s [T |

Date Order/Degree Mational State Local
L = Knights Templar Tennesses 36 - Lexington
11/1500 Order of Malta Knights Templar Tennessee 36 - Lexington
10/31115958 | Order of the Temple (Knighteg Knights Templar Tennessee 36 - Lexington
v If you wish to edit or

Delete oD & 7 delete any order,

lick on order rom:

m I ;;ess, Roy [DOB] 05/23/1928 [Home] 16250 Highway 412 E, Lexington, TN 38351—??11_

Edit Past & Present Membership Status History

Status Reason Comments Mgir::d Aldé:ed
111963 Fginstated System Upload 01/01/1500 rhigley1

[T * [Clurren

This shows that this member has a break of service from his Knighting Date to his first
activity status on his record — which is his Reinstatement date. But since his
Reinstatement date is used to determine years of active service, this member qualifies as
51 years of active service as shown on the report.

Example #4:
The below screen shot shows Ernest Campbell, Sris NOT at 50 years of

ACTIVE service. Lets look at his data to support that.

He was Knighted on 11/5/1962

[ OrdersDegrees: Campbell Sr. Ermest Chester ]
p— v
Date Order/Degree National State Local
Knights Templar Alzbama 2 - Mobile
11900 Order of Malta Knights Templar Alzbama 2 - Mobile
1151562 | Order of the Temple (Knighted) Knights Templar Alzbama 2 - Mobile
i W If you wish to edit or
Delete Dats __\m (.Ilel_ete anl_\' Dl"dEl",-
click on order row.

ampbell Sr.. Ernest Chester [DOB] 08/16/1923 [Home] 6237 Ga Highway 87, Macon, GA 31210-6001
Edit Past & Present Membership Status History

Status Reason Comments M%irseed mdé;'ed

12/231985 Reinstated System Upload 01/01/1900 mallen

This shows that this member has a break of service from his Knighting Date to his first
activity status on his record — which is his Reinstatement date. Since the calculation of

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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Service Years is done by using the Reinstatement date only, this member does not qualify
for 50+ years of active service.

****Please understand this report is based 100% on system data only. If you find any
discrepancies with your results, please contact your System Administrator so DATA
can be adjusted accordingly and correctly. ****

Also once a member qualifies for the service range supplied when the
report was requested the member will appear on all individual
Commandery listings where he is an active Plural Member.

*Example: If a member is Active in 3 Commanderies and he qualifies for Service
Years based on the range supplied he will appear on the report for all 3 Commanderies
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Solutions.

Plural Member

Report: Plural Member Roster
A report consisting of all members that are active in more than one local commandery.

National: State: Local:

| Knights Templar V|| Mississippi V|| Select One. . V| Get Raw Data|
4 4 ofz Pl [100% ~ | | Find | mext [ Select a format v|Export  [#] =]
Plural Member Report Mississippi Recerd Count= &3 A
National + State + Local
| Local # | Membership # First Name Widdle Name Last Name Status Status Dats
Birth Date Address City State Zip
= Cryptic
B Georgia
Bl Austell
47 345TT2047 Frederick E. Mcheil Full Member
04/22i1321 21 Sawmil Ln Jonesboro ME 04543
[ Georgia
2 479052002 James C. Ward Suspended 12/311985
07TMTHE2% 510 Hayden Dr Gulfport M3 39507
[= Knight= Templar
[ 4
< | &

To utilize this report select the body you wish to pull a roster for. This report will display
all members of the specified body that also have other active memberships within the
organization.

Components
o National — National Body (ex. Knights Templar)
State — State Body (ex. Grand Commandery)
Local — Local Body (ex. Commandery)
Run Report — Press to Run Report based on criteria the user selected
Export — Export report to XLS, or DOC, or PDF format
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Solutions.

Honors

Eeport: Honors Awarded
A display of the honors a person has been awarded for a given membership ————
R - Get Raw Dz
Grand Encapment® Grand Commandery Commendary Stmres e  EEEEE—
|Knights Templar ﬂ |\Hinois ﬂ |“AII* ﬂ |"Actlve ‘j |"AII " -
4 4 of1 I [ 100% -1 | Find | Next Select a format ~ | Export [# =
Honors Roster
IMember Name Members City State Zip
Date Honor Awarded Awarded By

Knights Templar

| Hinois
2 - Belidere

Brizendine, Wayne F. 1297627 Alton IL 62002-6474
12/01/1991  Knight Templar Cross of Honor Knights Templar
3 - Peoria
& Carroll, Dick J. 1297763 Pekin IL 61554-5364
01/01/1900  Knight Commander of the Temple Knights Templar
Hoffman, Howard Wayne 12975823 Delavan IL 61734-0447
07/21/2010  Knight Commander of the Temple Knights Templar
4 - Joliet
Hermann, Gary Deane 1298022 Tremont IL 61566-1044
08/05/2009  Knight Grand Cross of the Temple Knights Templar
M Pnnle Ir William H APGRNAN Inliet Il RAN431-ATNR

To utilize this report select the body you wish to pull a roster for. This report will display
all members of the specified body that have the appropriate honor you have selected.

Components
e National — National Body (ex. Knights Templar)
State — State Body (ex. Grand Commandery)
Local — Local Body (ex. Commandery)
Member Status — Active or All
Honor Awarded — ALL, KCT, KGC, or KTCH
Run Report — Press to Run Report based on criteria the user selected
Export — Export report to XLS, or DOC, or PDF format

Organizational Reports
Voting Delegates
Organization Roster
Officer Roster
Committee Roster
Department Roster
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Solutions.

Voting Delegates

Report: Voting Delegates —
A report of Officers who are authorized to vote at their GC or GE Session/Conclave. —_—
Show Officers authorized ho hold the necessary prerequisite office(s) in: Get Raw Data
to vote at:
( Grand Commandery — e — —_
® Grand Encampment ﬁl{nighis Templar V| |Kansas V| |”SEIEE1 One* V| Sort @
14 oft kI [100% v | |Find | Next | Select a format v]|Expert [H S
Grand Encampment Voting Delegates Kansas - Knights Templar
Membership#  Last, First Middle Address Spouse
Effective Date Office
|Knight5 Templar
|Kansas
1313632 Duttweiler, Dee D. Dee D Duttweiler [C] Atchison, KS 66002-3160
04/01/1977  Past Grand Commander
1313695 Dougan Jr.. John Holland John H. Dougan Jr [C] Lawrence. KS 66044-4316 Betty J. Dougan
04/07/2011  Past Grand Commander
1313701 Griffiths, Ernest McKinley Ernest McKinley Grifiths [C] Me Louth, KS 66054-4176
04/01/2009  Past Grand Commander
1313770 Boley, Phillip C. Phillip €. Boley [C] Tyler, TX 76703-1532
04/01/1974  Past Grand Commander

To utilize this report select the body you wish to pull a roster for. Then select the radio
button to control which Voting Delegates you wish to see: Grand Encampment or Grand
Commandery. This report will automatically sort the results within each State level first.

Components
o National — National Body (ex. Knights Templar)
e State — State Body (ex. Grand Commandery)
e Run Report — Press to Run Report based on criteria the user selected
e Export — Export report to XLS, or DOC, or PDF format
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Solutions.

Organization Roster

A of1 b bl [100% v |Find | next  [Selectaformat ™| Export
0rganization Roster Parms: Connecficut, Knights Templar - Commander and Recorder included Count=9
Tnights Templar, State, Commandery —————— cout

Phone Fax Email Charter Conclave
Kind *CFOR _ Address [Department
Knights Templar
| Connecticut | Northeastern
| GRAND COMMANDERY
860-635-6566 vincent.cowie@snet.net 091311827 04/09/2011
Official C 1 Inverness Sq Middletown, CT 06457-1627
Dues Return C 1 Inverness Sq Middletown, CT 06457-1627
Fed Ex/UPS C Vincent A Cowie, Grand Recorder 1 Invernass Sq Middletown, CT 06457-1627
Shipping
Mailing cC Vincent A. Cowie, Grand Recorder 1 Invernass Sq Middletown, CT 06457-1627
Grand Commander Mackey, William A.
Home C 29 Randal Ave, West Hartford, CT 06110-1744
W=wmackey@advadh.com H=will_mackey@yahoo.com H=060-T13-3243 C=060-T13-3243 W=860-953-4100
Grand Recorder Cowie, Vincent A
Home C 1 Inverness Sq, Middletown, CT 06457-1627
H=vincent cowie@snet.net H=860-535-6566 C=3860-555-5654 W=203-514-4328
1- Washington
860-668-6799 chfowler525@gmail.com 05/01/1819 '1:5%& 3rd Tuesdays except Jul & Aug; also Good
riday
Official c 784 Main St East Hartford. CT 06108-3116

To utilize this report select the body you wish to pull a roster for. This report will
automatically sort the results within each State level (first) and then sorts to the local
level.

Components
e National — National Body (ex. Knights Templar)
State — State Body (ex. Grand Commandery)
Local — Local Body (ex. Commandery)
Run Report — Press to Run Report based on criteria the user selected
Export — Export report to XLS, or DOC, or PDF format

Show Head & Recorder for each body
o - Will display the Grand Recorder /
Recorder & Grand Commander / Commander for each body
[ |Hide Commanderies? I o .
J - Can only be used when selecting just Knights
Templar or a Grand Commandery.
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Solutions.

Officer Roster

Report: Officer Roster

Provides contact information for all members (past & current) that hold an office within a specific organization.

. Officer . Run Report
National: State: Local: Status: Office: Get Raw Data

|I(nights Templar V|| Georgia V|| Select One. .. V|| Current V||AII v|
4 4 I:I oft b P | 100% V| | | Find | Next |Se|ect a format V| Export B4 =
Officer Roster Report Georgia Record Count = 72 e’

National + State + Local

|Laat | Firzst Widdle Office Start Date Address City State Zip

Local# QOffice Name QOffice End Date Spouse

= Knights Templar

= Georgia
=]
Leazer Gary Herbert 05/07/2008 3318 Mansfield Ln  Snellville GA 30035-4583
Grand Prelate
Hendry O. W. 05/06/200% 1575 Ramal Ct SW Conyers GA 30084-575
Grand VWarder
Leinbaugh Lloyd John 05/05/2009 398 Anita Dr Powder Springs GA 30127588

Grand Standard Bearer Leinkaugh

...... A [p—y AmMA mnnE 947 Coircimia: Me Crichien o 2074 440

|
|

To access this report select the body you wish to pull a roster for. The user has the ability
to filter this roster by a specific Office held. The user also has the ability to filter this
roster by the Officer Status. The Office drop down defaults to ALL and the Officer Status
drop down defaults to CURRENT. This report will automatically sort the results within
each State level (first) and then to the local level.

Components
¢ National — National Body (ex. Knights Templar)
State — State Body (ex. Grand Commandery)
Local — Local Body (ex. Commandery)
Officer Status — choice of Current or Past
Office — Name of Office / Position
Run Report — Press to Run Report based on criteria user selected
Export — Export report to XLS, or DOC, or PDF format
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Solutions.

Committee Roster

Apportionment Started | Ended |
Connecticut
Member
Ham. Edward R. 1282311 5 - Hamilton, Connecticut 4/18/2012
43 Crescent Rd, Fairfield. CT 06824-5901
Miller 11, William L. 1281755 1 - Washington. Connecticut 4M15/2012
4 Aspen Rise, East Granby, CT 06026-3413
Hz william. |.miller@snet net H= 860-651-1386 Spouse> Annelisa
Saunders, Wayne 1232423 5 - Hamilton, Connecticut 415/2012
141 N Stowe PI. Trumbull. CT 06611-5056
ARMORY & REGALIA ses | Enged |
5 - DeMolai, Michigan
Member
Erench, Daniel David 1459562 5 - DeMolai, Michigan 414/2012
487 Lincoln Ave, Holland. M1 49423-4293
H= danieldfrench@yahoo.com H= 616-510-1161 Spousex Sharon
Hayden. Bruce Emanuel 1334160 4 - DeMolai. Michigan 41472012
1120 Fallingbrook Dr SE. Kentwood, Ml 49508-6246
H= brZzch@att.net H= 616-455-7742 Spouse= Chris
Kelly. Micheal Robert 1465889 5 - DeMolai, Michigan 414/2012

2262 Saginaw Rd Se, Grand Rapids. Ml 49506-5440

To access this report select the body you wish to pull a roster for. The user has the ability
to filter this roster by a specific Committee Name and Role. The user also has the ability
to filter this roster by Status. The Committee Name drop down defaults to ALL and the
Committee Status drop down defaults to CURRENT. This report will automatically sort
the results within each State level (first) and then to the local level.

Components
e National — National Body (ex. Knights Templar)
State — State Body (ex. Grand Commandery)
Local — Local Body (ex. Commandery)
Committee Status — choice of Current or Past
Committee Name — Name of Committee
Role — Name of Role assigned
Run Report — Press to Run Report based on criteria user selected
Export — Export report to XLS, or DOC, or PDF format
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Solutions.

Departments

Go to Reports / Organization / Departments menu

n 4 Reports ™y Administrative .~ MJO Admin {3 |
nt ]i‘m 4 v on Mon-Mesbery  EV Fmefﬁ

| Officer Roster —

13 [ Donations | [ Orgenization Roster [~

ﬂim ] f_l_i':‘\.fulingDalagmm i

{IIE Stastica | [[E Commite Rosters |
B Accounting »
[yt Eerpamenr o e Mem# 113004

Select the report type you wish to pull and click on the “Run Report™ button

Departments: Report

A report detailing dynamics of KT Departments

® Department's List of States et Raw Dat:

O Department's Officers Roster | All Departments v 5160 Labels

© Grand Encampment's Officers Roster sort:

Sample of the Department’s List of States format

The Grand Encampment of Knights Templar
Department Listing

As of 9/5/2013

East Central
llinois, Indiana, Kentucky, Michigan, Ohio, Wisconsin
Europe
Croatia, Italy, Portugal, Romania, Togo

Far East
Philippines

Mid-Atlantic

Delaware, District of Columbia, Maryland, North Carolina, Virginia, West Virginia
North Central
lowa, Minnesota, Nebraska, North Dakota, South Dakota, Wyoming
Northeastern
Zonnecticut, Maine, Mass/Rhode Island, New Hampshire, New Jersey, New York, Pennsylvania, Vermont
Northwestern

Alaska, Colorado, Idaho, Montana, Oregon, Washington
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Solutions.

Sample of the Department’s Officer Roster format
Mid-Atlantic Department Office Roster

Grand Officers as of 09-05-2013

Grand Commandery of Delaware

Office Name Address Spouse
Grand Commander James Gilbert Horn PO Box 80, Lewes, DE 19958-0080 Joan
Grand Generalissimo Gilbert Eugene Greenfield 1007 Lawndale Rd, Wilmington, DE 19810-3101

Grand Captain General James B Walsh 113 Savannah Rd, Lewes, DE 19955-1437

Grand Senior Warden John A. Eberly 109 Tucket Cir, Dover, DE 19904-5398 RoseMarie
Grand Junior Warden A. Tony Maxwell 1304 W 13th St, Apt 2, Wilmington, DE 19806-4245

Grand Prelate Thomas E. Morrison 1171 Adams Ct, Dover, DE 19904-2601

Grand Treasurer Mark E. Irwin 317 Kalorama Rd, Sykesville, MD 21784-7535 Melanie
Grand Recorder Mark E. Irwin 317 Kalorama Rd, Sykesville, MD 21784-7535 Melanie
Grand Standard Bearer Jon Burnau Coftrell 31 Melanie Dr, New Castle, DE 19720-3930 Ginny
Grand Sword Bearer Lionel D. Hunter 2203 Alister Dr, Wilmington, DE 19808-3301 Linda

Grand Warder

James L. Ferguson

39 Delshire Dr, Dover, DE 19901-1834

|eanette ferguson

Grand Sentinel

Bradley Driscoll

75 Range Rd, North East, MD 21901-4706

Past Grand Commander

Arthur A. Loveless, Jr.

425 Gray St, New Castle, DE 19720-4953

Past Grand Commander

Charles Arthur Depfer

1400 N Bancroft Pkwy, Wilmington, DE 19806-2428

Past Grand Commander

Charles Granville McVey

701 Elkton Rd, Newark, DE 19711-4919

Past Grand Commander

Charles H. Lengel, Jr.

2403 Magnolia Dr, Wilmington, DE 19810-2419

Past Grand Commander Charles Thomas Hart 2603 Ebright Rd, Wilmington, DE 19810-1146 Elissa

Sample of the Grand Encampment’s Officers Roster format
Knights Templar
Grand Encampment Officer Roster
Grand Officers as of 09-05-2013

Dffice Name Address Spouse
Srand Master David Dixon Goodwin 1508 Campus Dr, Vestal, NY 13850-4036 Marci
Jeputy Grand Master Duane L Vaught 7850 N Thames Dr, Bloomington, IN 47408-9337 Georgia
Srand Generalissimo Jeffrey Norman Nelson 3112 Tyler Pkwy, Bismarck, ND 58503-0192
srand Captain General Michael Burke Johnson PO Box 575, Crowheart, WY 82512-0575 Judy
Srand Treasurer James McCrorry Willson, Jr. PO Box 666, Floydada, TX 79235-0666
Srand Recorder Lawrence Eugene Tucker PO Box 877, Bellaire, TX 77402-0877 Judy
Srand Prelate Rev. William Dawson Hartman 951 Bridge St, Philadelphia, PA 191241710 Nancy
Jepartment Commander David Joseph Kussman 1781 N Pheasant St, Anaheim, CA 92806-1007 Kimberly
Jepariment Commander Edward R. Trosin, Jr. 1 Elmwood Park W, Tonawanda, NY 14150-3314 Barbara
Jepartment Commander Emilio Attina Via Baraccone 3, 89131 Gallina di Reggio Calabria., ITALY Angela

Jepariment Commander

Evaristo A. Leviste

22815 Cypress Dr, Carson, CA 90745-4752

Carmen-deceased

Jepartment Commander Howard Taft Burgess 114 Susie Rd, Belton, SC 20627-8626 Mary
Jepariment Commander Jeffrey Glen Burcham 439 Faulkner Ave, Martinsburg, WV 25401-2619 Tammy
Department Commander Larry Wayne Brown 9351 E County Road 450 S, Selma, IN 47383-9799 Suanna
Jepariment Commander Lauren Raoul Handeland 1808 Sycamore Dr, Waukesha, Wl 53189-7246 Sharon
Department Commander Steven Larry Guffy 811 N Chelan Ave, Wenatchee, WA 98801-2027 Lana
Jepariment Commander T. Michael Fegan PO Box 207, Junction City, KS 66441-0207 Debbie

Jepartment Commander

Thomas X Tsinmokos

2395 EIm 5t, Manchester, NH 03104-2207

Virginia R. Tsirmokos
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Solutions.

Dues Reports
Member Exemption List

To access this report, click on Reports menu, Dues sub menu, and Member Exemption
List sub menu, and Report.

«f Reports ™y Administrative 5 Task _” MJO Admin

E Merriber ¥ | Awenty, e R _
2 g Mame [~ Birth Date B471325 Girth Location |
g Crganizeion ¥ - Lammanien dma | Gl
IE Donatons s e -

T Stessscal
E Anomaly Repors

This report will display all members within a Commandery that have current exemptions
for dues line items.

Lists Dues exemptions for members within a specific organization including all contact information.

Report: Dues Member Exemptions

National: State: Local: Run Report
‘ Knights Templar v ‘ ‘ North Carolina v ‘ ‘ Ivanhoe - 8 Vl Get Raw Datal
4 4 1 Jofa » bl [100% v | | Find | Next | Select a format “|Export B &
Member Exemptions List Ivanhoe Record Count = 161 &
Member Full Name D |
| Line kem ‘ Reason Amount| Wembership Address City | State |
El Alberty Jr., James ra
Knights Templar Eye AutoExempt 51.00 1361537 1001 Pamico Dr Greensboro NC 274
Foundation
El Allen, Stankey Lee
Knights Templar Eye AutoExempt 51.00 1351538 PO Box 287 Wentworth NC 273
Foundation
El Alired, George H
Knights Templar Eye. AutoExempt £1.00 1381238 PO Box 135 Bonlee ne M2
Foundation
B Amos, Wiliam Paul
Knights Templar Eye. AutoExempt <1.00 1381241 302 Post Oak Ln Greensboro [
Foundation 3
< ‘ 8

¢ National — National Body (ex. Knights Templar)

e State — State Body (ex. Grand Commandery)

e Local - Local Body (ex. Commandery)

e Run Report — Press to Run Report based on criteria the user selected

e Export — Export report to XLS, or DOC, or PDF format
To run a report without the system format structure, choose the GET RAW DATA
button. This will allow the user easier sorting ability if exported to excel.

National: State: Local: Status:
|Knights Templar A || Michigan V| 4 |Active k[ Get Raw Data

To print the report, use the print icon located on the top right of the header.
=
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Solutions.

Donation Reports

To access Donation reports, please select from the following sub menus
m_ﬂumm =y Acminsiaive | WO Aomin 3 Help

Under the Voluntary Campaign sub menu, you will find the following list of reports to

choose from
m Al Repors = Admnsaive 0 WO Admm £ Help

ip [ WTEF Comgaimive Campagn
* | iE Conmtasions # |l KTEF Campaign Activey
* | I Grana Commender & Grand Masters Cuts \ | (E Controutons by Fiscsl Camgaign

L .l\_/

KTEF Comparative Campaign
KTEF Campaign Activity
Contributions By Fiscal Campaign
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Solutions.

KTEF Comparative Campaign

This report allows a user to compare campaign contribution totals for Grand
Commanderies against previous fiscal campaign cycles.

Donation Analysis by Fiscal Campaign & Fiscal Week & State e’
39th 40th s
Week: From - Thru Account Count Recorded Cumulative |Account Count Recorded Cumulative |Account Count Rec:
+ State Amount Balance Amount Balance Al
01: 07/01 - 10/07 222 $25.580.00 $25.580.00 271 $25.900.00 $25.900.00 610 §49,
02:10/08 - 10114 52 §7.080 00 $32 670 00 $25.900.00 45 54,
03:10/15 - 10/21 30 $3,000.00 $35.670.00 69 55,320.00 $31.220.00 16 51,
04:10/22 - 10/28 51 $6,540.00 542.210.00 83 54.720.00 $35.940.00 33 53,
05:10/29 - 11/04 20 5760.00 542.970.00 7 $1.220.00 $37.160.00 45 56,
-1 44 $5.420.00 545.,390.00 54 58.470.00 $45.630.00 43 54,
- 11118 50 $6,150.00 554.540.00 24 $3.290.00 $48.920.00 34 51,
11/25 22 $1,860.00 $56.400.00 35 $3.309.00 $52.229.00 kh| 56,
- 12002 176 511.520.00 567.920.00 42 54.370.00 $56.599.00 64 57,
-12/09 277 513.440.00 581,360.00 82 59.600.00 566.199.00 a1 35, v
< | >

To view the specific contributions for each period, please click the “plus sign”.
The user must first select a National body and then select the fiscal periods in which they

want to compare. The user also has the ability to change the view of the results by
selecting any of the options to the right.

O State+Week
® Week+State
O Sponsorship+Week

(O Week+Spansarship
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Solutions.

KTEF Campaign Activity

This report allows a user to analyze campaign activity as it breaks down for each Grand
Commandery and Commandery as well as for each fiscal week in a selected campaign.

Report: Campaign Activity

A breakdown of contribution totals, average and ranking by Grand Jurisdiction.

Nati | State: Fiscal Campaig Campaign Week:
|Knights Templar VH Maryland V| |42r_d: 20098/07/01-2010/05/15 v| |-3'_: 2009/07/01-20098/10/10 v|
4 4 I:I of1 bk | 100% V| | | Find | Next |Se|ect a format + | Export B =

National + State + Local o]

Sodutame Total for Weelk:1 | Cumulative Total Rank Active r"'llemohftlsoilsn AdlvF?erll'llg:;iteE: Rank ggﬁgggnosf Average D_DAT;IEE
Average
= Knights Templar
Bl Maryland $155.00 5155.00 1,387 50.11 5 $31.0

Antioch 50.00 50.00 7 a8 50.00 7 0 50.0
Beauszant 520.00 520.00 3 87 50.23 2 1 520.0
Cambridges 50.00 50.00 12 26 50.00 12 0 50.0
Carroll 50.00 50.00 14 75 50.00 14 0 50.0
Cheszapeaks 50.00 50.00 9 114 50.00 9 0 50.0
Crusads 50.00 50.00 6 156 50.00 6 0 50.0—
Jacgues Delolay 55.00 55.00 5 88 50.06 ) 1 5.0
Tardand | 50.00 50.00 13 159 5000 13 0 50.0
Montgomery 50.00 50.00 il 69 50.00 il 0 50.0
Monumental 520.00 520.00 2 176 50.11 3 1 5200

To view the specific contributions for each body, please click the “plus sign”.

The user must first select a National body and/or a Grand Commandery. Then select the
campaign and a specific fiscal week in which they want to analyze. This report displays
current and cumulative contribution totals for each body and also breaks out the

contribution per active member.

- Active Member o . . Individual Unigue
Total for Week:1 |Cumulative Total Rank Aetive r.1eln§f|:3f150ﬁ150 Pe;f:rzitge:g Rank gzﬁg}:gnosf Auerage Di?ﬁgﬂgt r-g)e;;::;nrz

$155.00 $155.00 1.387 30N 5 $31.00 5
50.00 50.00 7 Gl 50.00 7 0 50.00 0
$20.00 $20.00 3 a7 3023 2 1 $20.00 1
5000 50.00 12 26 30.00 12 0 30.00 0
5000 50.00 14 75 30.00 14 0 30.00 0
5000 50.00 9 114 30.00 9 0 30.00 0
5000 50.00 6 156 30.00 6 0 30.00 0
5500 5500 5 8 50.06 5 1 55.00 1
50.00 50.00 13 158 30.00 13 0 30.00 0
5000 50.00 1 69 30.00 1 0 30.00 0
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Solutions.

Contributions by Fiscal Campaign

This report allows a user to display all disbursement records from a specific time period
in a fiscal campaign cycle.

Report: Contributions by Fiscal Campaign

A detail report of all contributions made to the Knights Templar Eye Foundation based on a specified Fiscal Campaign period

National: State: Local: Campaign Code Posted Start Posted End Run Report
| Knights Templar b ‘ ‘ Louisiana V” Select One v ‘ ‘ 33rd 2000 V||7#'1F2000 R ‘ ‘ 5/15/2001 V| Get Raw Data
14 4 [t Joft b Bl [100% v | | Find | Next Export [@ &
Fiscal Campaign Report Louisiana Record Count = 43 A
National + State + Local # Records Total Amount
[emoerD [ Fuimame | swts | Recepw Account - SubAccount Club# i) Amount Fayment Date
E] Knights Templar I $3,700.00
El Louisiana I $3,700.00
B £zcension 7 $210.00
B Bethlehem 3 $90.00
C. 3 $80.00
H crusacer ) 3 $110.00
ndivisivk gfEnds 2 $30.00 =
7 $100.00
Evanhos 2 $60.00
B Jacgques Dellolay 2 $150.00
E Mata 4 $120.00 2
< | 3

To view the specific contributions within each Grand Commandery click on the “plus
sign” next to the Grand Commandery name.

Under the Contributions sub menu, you will find the following list of reports to choose
from

wm of Reports =y Adminsiative 3 Heip
[| = Wepumitsar '

Fism're LT "B

_||Ecwgum
IE
| /I Dues ' E IIE: Goninbubions by Body N
I T o | 1 Contributions by Source Cods >_
|| Contributions by Fund &

Contributions By Body
Contributions By Source Code
Contributions By Fund & Jurisdiction
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Solutions.

Contributions by Body

This report allows a user to display all disbursement records that relate to a specific

Grand Commandery and/or Commandery for a specific period of time.

Report: Contributions by Body
A detail report of all conributions made to the Knights Templar Eye Foundation sorted by the credited body.

Mational: State: Local: Posted Start  Posted End Run Report
| Knights Templar A4 | | Louisiana VH Select One.. hd | ‘ £/15/2009 VH 12/4/2009 V| Get Raw Data
4 4 [t Jofz b bl [100% v | |Find | Next | Select a format v|Export @ S
Contributions by Body Louisiana Record Count= 7
lNational + State + Local # Records Total Amount
| MemberiD | Full Name | Statuz | Recsipt# Account - SubAccount Amount Payment Date Batch Posted Date
[ Knights Templar 7 §1,260.00
E Louiziana 7 $1,260.00
[ Azcension 2 $60.00
_ Everitt 1 $200.00
IngivBg Friends 1 $300.00
Pains || 2 $300.00
&3 1 $400.00

12/4/2009 10:52:45 AM Page: 1 of 1 pages. KTEFBodyDetails @%

To view the specific contributions within each Grand Commandery, click on the “plus
sign” next to the Grand Commandery name.
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Solutions.

Contributions by Source Code

This report allows a user to display all disbursement records from a specified
Commandery for a specific Source Code type within a specified date range.

Eeport: Source Codes

Report of Contributions based on Jurisdiction, Date Range and Source Code

Include Contributions made to below selected Hierarchial Jurisdictions
(Grand Encempment® Girand Commandary Commandery
|Knights Templar j Al j Al j
Include Contributions posted between | 1712012 V| |?.f'13.-"2012 V|
" Report on all Source Codes (automatically excludes all 00LEGACY)
* Report on the single Source Code selected below
S(?oué? Start Stop Description Sort
GENFNDYL 91472011 971272041 | Laeneral FUnd 94 - Assessments l .
» | GENFND3& 5/12/2011 5/12/2021  General Fund 56 Memorial 1 ’_‘
GENFNDA7 9/12/2011 5/12/2021 | General Fund 37 - Wills & Bequests 1 1
GENFNDAg (General Fund 58 - Trusts 1
LEBS1110 Label Program 2011 Oct 1 |
—_—
4 4T ofr b pl [100% ~| | Find | Next | select a farmat ~ | Expart [# =]
Source Code Report For: Knights Templar, York Rite
Source Code Exact Match to: [ GENFNDY6 ] Danations between: 01/01/2012 - 07/13/2012
Source Code Total
szigd Batch Re[iitiﬁed $12,935.95
6 General Fund 96 Memorial Start:[09/12/2011] Stop:[09/12/2021] $12,985.95
Endo\nent 57.410.00
‘ Corgributions-92 $6.310.00
Grghd Club-21 $1,000.00
PAtrons-39 5100.00
eneral 5567595
Contributions-95 5530.00
IMernHon-96 $5.045.95

To view the specific contributions within each Account, click on the “plus sign” next to
the Account type.
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Contributions by Fund & Jurisdiction

This report allows a user to display all disbursement records for a specific Commandery
that relate to a specific Fund and/or Account for a specific time period.

Fund Account Sub Account

Endowment v TALL® v TALL® v ‘Dostad Stant Posted End

i1/1/1900 ~ [ 7142014 v

Grand Commandery | Cs IMEER] | |
” Knights Templar vul Tennessee v | Al v‘l ‘ b vous beowser ca
kandle
M 4 [z oft b Pl 100% vl | Find | Next [ Select a format ~|Export  [#] S

1400504 Adcock, Randall Thomas 121972005 Demitted 04/28/1999 232763 $30.00
1400505  Adler Jr., Charles Wilson 121972005 Suspended 05/04/1995 208352 $30.00
1400505 Agee Jr., Robert David 08/04/2009 Suspended 04/18/1994 201260 $30.00
1400507  Agee Sr.. Robert David 08/21/2012 Suspended 042311997 221261 $30.00 Manually added Legacy record.
1400506 Agee. Howard Cecil 0170171900 Deceased 05/15/2001 245309 $30.00
1400509 Aiken. Glenn Weese 0170171900 Deceased 05/15/2001 245203 $30.00

1

10/26/2013 Knighted 1170172013 238048 $30.00 Rcvd check #3302 from Nashville Commandery
No. 1 for purchase 9 Life Sponsors. One LS
purchased for Joshua Akers.

1400510 12/07/2008 Demitted 04/18/1994 201261 $30.00
1478245 0412172014 Affiliated 05/01/2014 290314 $30.00 ck128 $60 rcvd from Nashville #1 TN for 2 LS for.
mbrs
400511 06/15/2007 Suspended 04/28/1999 232764 $30.00
1400512 Allen Jr., James West 1211272005 Suspended 05/15/2001 248310 $30.00
1400515 Allen. Bobby Samuel 01/01/1900 Deceased 08/27/2001 248667 $30.00
1400513 Allen, Johnnie Clay 08/07/2007 Suspended 04/28/1999 232765 $30.00
1400514 Allen, Wayne Fugene 09/29/1978 Knighted 1011341895 209491 $30.00
1400518 Allums, Allen Howard 12/20/2010 Suspended 05/05/2009 277814 $30.00
1448540 Anderson Jr.. Joseph Roger  10/24/2008 Knighted 011142010 278977 $30.00
1468628  Anderson Sr., Joseph Roger  D4/14/2012 Knighted 077252012 285784 $30.00 Revd check #3705 from TN-#1-Nashville for

purchase of LS for Joseph Anderson
1400517 Anderson, Joe Lawrence 121702007 Suspended 04/28/2000 239794 $30.00
S ————————

To view the specific contributions within each Account, click on the “plus sign” next to
the Account type.

Under the Misc sub menu, you will find the following list of reports to choose from

Frpun® lidn himele Rt

Ilt Thawy all Xon-Sleskern mo wrecind

|| Orgarizafon * — | =

(YT | - vorear Comvin -

Il Dues: » | lE cortribunans '
||-E Seatistical ' ﬁE‘ Grasd Coimmander L Gramd Madas Chila §
E Accounting

2 m s aula

KTEF Exemption Roster
LS/P/AP/GMC/GCC Percentage

Life Sponsor 100% Roster
LS/P/AP/GCC/GMC Percentage Report
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KTEF Exemption Roster

e o ol men sbw § g oA ey ol T b

(I fooned Cammmiamius & oo Wi Ol §

B Somen Codds Hosponss Bais Dot
B famen Cods Summary By Mesiin:

Get Raw Data
Account Status. ———

Any Exemption v | [-Active- |

e
effoctive as of what date | /23/2013 ¥

Grand Encampament® Grend Commndeny® Commendery [NUMBER]
Knights Templar v | | Maryland v | | 5 - Crusade -

hnnual Report Detail Only — Part 2 KTEF Deductions From:1/1/2013 Thru:5/22/2013

Last, First Middle Birthdate City State  Member# Status Status Date LastMod
Exemption Effective Receipt# Sponsorship Kind LS AP P | Members with Exemptions
[ Delaware 72 2 74
1 -5t John's T2 2 T4
Allen, Philip Vaughn 12/06/1951 New Castle DE 1283031 Full Member 10/02/2012 8/23/2013
11/13/2006 267398 Life Sponsors-86 1
Atkinson, Herbert John 10/08/1949 MNew Castle DE 1283034 Full Member 12/10/1996 5/23/2013
12/18/1990 174148 Life Sponsors-88 1
Atkinson, Thomas John 12/25/1980 Newark DE 1283035 Full Member 08/20/2005

To utilize this report the user must select the LOCAL body they wish to pull the roster
for. The user also has the ability to filter this report based on account type and status
condition.

The report sorts results based on the following “importance” of contributions.
i. Life Sponsor
ii. Associate Patron
iii. Patron
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The report sums the appropriate contribution totals in the top header of the report.

KTEF Exemption Roster  Parms: 35 - Bethel, llinois - with Any E ion - Mer ip Status: Active
Last, First Middle Birthdate City State Zip Member# Status Status Date
Exemption Effective Receipt#  Sponsorship Kind L L Lt bers

llinais £ ™ 3 3 110
36 - Bathel 104 3 3 | A

Components
¢ National — National Body (ex. Knights Templar)
State — State Body (ex. Grand Commandery)
Local — Local Body (ex. Commandery)
Account — choice of Life Sponsor, Patron, and Associate Patron, any, or none
Status — Choice of Active or any specific status condition in the system

LS/P/AP/GMC/GCC Percentage

Select a National, State or Local level to run this report and a ““As of Date”

Report: LS/P/AP Percentages

— e 4 4 AMLLAMLIVGE Y D P URSGLIVD LG ¥ARE sy 35k s g

Graed Encampmens® Crand Commandery As OrDais
[Knights Templar ~|[[tinois MR v >
— 1
—— — T T ———— e R
LS/P/APIGC/GM - Percentage Report Report As Of:  07/14i2014 Record Count: 57
Active P Patron Associate Gee GMeC Unique
Members ponsor ONLY Patron ONLY ONLY Exemptions
ONLY ONLY LS+P+AP

York Rite 4133 2281 55.2% 58 14%| 166 40% 36 0.9% 83 20%) 2307 558%
Knights Templar 4133 2,281 55.2% 58 14%| 166 40% 36 09% 83 20%) 2307 553%
lllinois 4133 2281 552%| 58 14%| 166 40%] 36 09%| 83 20%] 2307  55.8%
1- Apolio 123 114 92.7% 7 57% 9 73% 1 0.8% 3 zan] 114 a2.7%
2 - Belvidere 51 21 412% [ 0.0% 0 00% [ 00% ] oon] 21 412%
3-Peoria 43 143 100.0% H 1.4% 3 21% [] 0.0% 1 orn]| 143 100.0%
4 - Joliet 97 84 96.9% 1 10% 3 31% 0 00% ] [ D 96.9%
5 - Blaney 50 43 36.0% [ 0.0% 0 0.0% [] 0.0% 1 20%] 43 36.0%
& - Elwood 80 78 97 5% 1 13% 2 25% 1 13% 2 2su] 78 97 5%
7 - Freeport 53 7 132% [ 0.0% 3 57% [ 0.0% 0 0.0% 7 132%
& - Galesburg 55 20 36.4% [] 0.0% 1 18% [] 0.0% ] [ E 36.4%
9- Beaumanoir 73 59 50.8% 3 41% 2 27% [ 00% 1 14:w] 59 50.8%

To view the specific contributions within each State and/or Local Commandery, click on
the “plus sign”.
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Life Sponsor 100% Roster

ﬂ!ﬁewﬂs 1. MO Admin 04 Help

KTEF Bxemprtion B
Irdarmainen =h ol lesbels sl & opEdi prgsd e

[r——
(| Vaskrtany Campaign
| Conmbugons v

E Dues '
T,

"l: Statistcal L] |I-E' Garasld Commmanidei L Giasd Masisie Clulss #
E accounting + T2

=
I Systmim Adeiss »

Select the Grand Commandery or Commandery you wish to display, select an “As of
Date” (defaults to current date) and select a percentage range (defaults to 100%) for
participation with Life Sponsors.

Life Sponsor 100% Roster RmR it
List of Commandery’s with 100% participation in the Life Sponsorship promotion | Run Report |
Grand Encampment® Grand Commandary Commzndery As Of Dete Patticipation Get Raw Data
| Knights Templar V‘ ‘ =All* vl | *All* .,l -TODAY - 100% w

The report will calculate the # of active members for the requested Commandery(s) and
then calculate the # of Life Sponsors purchased for each member (NOTE: Only counts 1
per member).

I4 4 I:l of1 [ Pl ‘ 100% vl | | Find | Next Select a format
Life Sponsor Roster: 100% /7 O\ AsOfDate: 09/1212012

ﬁlembers Rate Nurder Count

Knights Templar 45

Alabama I \ 1

Anniston Commandery MNo.23 I 143 100.00% Beck, Richard Carl

Arizona I \ 2
Columbine Commandery No.9 23 100.00% Howell, RRbert E.
‘Yuma Commandery MNo.10 43 100.00% Holbert, DRuglas Lee

Georgia 1
Douglasville Commandery MNo.40 130 100.00% McCall Sr.JEmmet Ray

ldaho 1
Idaho Falls Commandery MNo.6 43 100.00% Taylor, Donfald D.

lllinois 1
Cyrene Commandery Mo.23 1 100.00%

Indiana 1
Greencastle Commandery No.11 ‘ 51 100.00% Phillips, Wesley Kris

lowa \ I 5

Antioch Commandery No.43 57 100.00% Smith,jRobert L.
25 100.00%
22 100.00% Arrgftead, Edwin E.
36 100.00%

Crusade Commandery No.39

Kenneth Commandery No.32
Melita Commandery Mo.64
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Statistical Reports

Activity Report-Based on Modified Date
Activity Modification Log
Annual Return

Activity Report — Based on Modified Date

uff Reports —p Admresatve | MUO Admin (€8 Help

IE Momber

Il Orgarization *

I Donations *

I Dues T . T
I| | Activity Repor - Based an 12
" E Accounting  * [l o
I swstom acdesim = | [[F pctvaty Mcsificanion Log e
ollar fx] i +1 i -4 I

| i |
d. This report calculates based off of a Modified Date. The report now

allows a detailed display at the Grand Commandery level.

Activity Report - Summary or Detail
Provides a statistical breakdown of membership numbers for each organization based on a specific date range.

From Dats
[11112013 ¥]

Thew Date

Get Raw Data
[123122013 %] -

Grand Eqcampment® Grand Commzndary Commandery INUMEER]
Knights Templar V‘ | Minnesota V‘ Al V|

Activity Report - Based on ified Date
All activity is based on when record was modified in system within requested date range.

From Date Thee Dste Formst Get Raw Data
l ~ Crndfuompma Crend Commnteay Commneen LM [0z 7] [TrR3r01s V| —_—
| Knights Templar V| ‘ Kansas V| ‘ 5 - Topeka hd |
44 1 ot b bl [100% ~ | | Find | Next Bport (8 S
Activity Report (Detailed) Period Start: 01/01/2013 End: 07/23/2013
‘ All activity is based on the modified date (when updated) that falls within requested date range Modified Date ‘
Based on Modified date Active Active
Members | Knighted | Demitted | Affiliated | Suspended |Reinstated| Expelled DelAdj Died Members
At Start *) 6 &) 5] *) 3] 2 5] At-End

Knights Templar 124 +2 +1 -2 -5 120

Kansas 124 +2 +1 -2 -5 120

5 - Topeka 124 +2 +1 -2 -5 120
Bartley, Stan 1470976 03/09/2013 031012013
Combs, Mark A. 1313794 12i31/2012 0112312013
Converse, Harry Hunt 1313796 08/14/2005( 01/23/2013
Emmert, John M. 1313813 071/09/2012( 01/23/2013
Goetsch, Henry Lee 1313826 07/13/2008( 0172312013
Maichel, Farrell D. 1313871 123112012 0112312013
McCraken, John Brandon 1470147 04/28/2012] 0112312013
Norris, Walter Biurl 1313894 11103/2012( 01/23/2013
Scheibler, Virgil Raymond 1313924 05/20/2012( 01/23/2013
Stiles, Joesphe Gilleum 1470146 12/01/2008 0172312013
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Components

e Start Date — The beginning date of the Date range needed (This defaults to 1/1/ if
the current year)

e End Date — The end date of the Date range needed (This defaults to 12/31 of the
current year)

e Format — Select Summary or Detail
e Run Report- pressing this button will begin processing the requested report

Activity Modification Log

Activity Modification Log

|Knights Templar v| | Louisiana V| | 1 - Indivisible Friends V|
[From: (17772011~ |Thn [1/10/2011 v |Show: | “ALL** Changes being tracked ~|
4 4 l:l oft bkl | 100% V| | ‘ Find | Next |Select a format V| Export [ =
Changed Data Tracking Report Report Parameters Used: Show: *ALL™ Changes being tracked, From: 01/07/2011-thru-01/10/2011, For Members In:
Commandery - 1 - Indivisible Friends, Report By: Allen, Michelle
Member Name When Changed What Changed
Before Change = After Change
User ID User's Group User's Last, First

To utilize this report the user must select a date range and a body to pull the statistical
information. This report will display all user modifications made to the specified body
within the system during the specified date range. Modifications that are captured in this
report include: People: Last Name, First Name, Phone Numbers, Emails, Birth Date,
Death Date, and Addresses. Membership: Status changes, Status Date changes, Orders
changed or deleted, Life Sponsors, Patrons, and Associate Patron contributions made,
changes made to a member’s Mailing Options for the GEKT monthly magazine and any
KTEF solicitation mailings

The report will display the type of modification made, a before and after snapshot of
changed data, and who changed the data in the system.

Components

e Start Date — The beginning date of the Date range needed (user can NOT enter in
a date prior to January 7", 2011)

e End Date — The end date of the Date range needed

e Run Report — Press to Run Report based on criteria the user selected

e Export — Export report to XLS, or DOC, or PDF format

YRIS - (York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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Annual Report

Go to Reports / Statistical / Annual Returns
This is the QA (Cuality Assun

BE Subordinale = | CAE

[ERESSEIN | i Acvey Repcrt- Based cn Acaty Do
E Accouring  » | [ Activly Report - Based on Modified Dete
I |VIE Activay Modificaon Log

ARILE

b. When the report opens, the user will see a red message stating that running the
report with an Thru Date of today will cause the report to be marked as a preliminary
report and can NOT be used as the official report for the Commandery.

Report - Annual Return

Membership information to complete and file the Annual Return within a sn=-""_ urganization T ——
I =
Grand Commandary® Comuandery INUMEER]

| Knights Templar v | Kentucky y 4 ~ || 28 - Ashiang v]

Because you have selected today as your "Thru Date" all reports are considered a
Faom Date Thu Date inary. Final reports are run after the "Thru Date". This allows you up to

Report Foamat \ preli
| *Select One* A ” 1172013 hd H 3126/2013 jdnight to make changes to your database before the Annual Return is considg
closed.

Example of Preliminary Report

R
Preliminary
Annual Report Detail Only — Part 2 KTEF Dedu From:1/1/2013 Thru:3/21/2013
i Member# Status Status Date

Last, First Middle Birthdate City State Zip
Exemption Effective  Receipt#  Sponsorship Kind LS AP P Members
| Pennsylvania 29 29
61 - Oriental 29 29
Ayres, John M. Johnstown PA 15905-3818 1390037  Full Member 11/27/1956
215436 Life Sponsors-88 1
Barbus, Terry 05/15/1953 Robinson PA 15949-0072 1390041  Full Member 10/29/1979
108460 Life Sponsors-88 1
Baum, Robert 5. 121141915 Johnstown PA 15905-2557 1390043  Full Member 11/29/1975

nnnnnn [T TR ¥

The user must select a From Date and a Thru Date. Note: the Thru Date MAY NOT be
in the future

| P

Thru Dt
From Date 12126/2013 |
vl[12012 v

*Fotore dates

not allowed

The user must also select the appropriate Report Format.

(York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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i
s Pormge Frem T Thew e i

“Sekec] Dmet I 1013 ¥ NPT M e

Statstical Report Crly
Annual Report Detal Only - Part 1 Slatstical
Annual Repcer Delal Onfy — Paf 2 KTEF Dedotliors

Statistical Report Only — This is formatted to be a 1 page (8-1/2 x 11

printed) document that gives the overall breakdown of the Commanderies

memberships and exemptions for the Return.
[k} 1 oL 4] |

| 1uuio

| | Finug | INexL | DEIECL d 10rmde e | ExpoIrL

Annual Statistical Report - Start: UT/UT/ZUTZ End: TZ73T1720T2
Grand Commandery of Kentucky

Ashland Commandery No. 28
Stationed at Ashland, KY

Total Working Commanderies = 1
The following is a recapitulation of membership activity during the specified reporting period.

Total number members on last return = 133
Total number KNIGHTED = 2
Total number AFFILIATED =

Total number REINSTATED = 0
Total Gain (+)7 2
Total number DEMITTED = 2
Total number SUSPENDED = 3
Total number DECEASED = 7
Total number EXPELLED = 0
Total number DELETE ADJUSTMENT = 0
Total Loss (-) 12

Net Gain (Net Loss) = (10)

Total number of members
(including Dual and PIUral)  45a4/5042
on this report as of

123

KNIGHTS TEMPLAR EYE FOUNDATION

Living/Active Life Sponsors = 26
Living/Active Associate Patrons = 2

Living/Active Patrons =
Total Deductions 28

Note: A “Living/Active” member may be counted only once for an Eye Foundation deduction even if the
member has purchased multiples within a level or across levels.

Example: If member has 2 Life Sponsors, 1 Associate Patron and 3 Patrons he is counted as 1 in Life
Sponsor or if member has 2 Associate Patrons and 1 Patron he is counted as 1 in Associate Patron.

(York Rite Information System) - Email: manager@ktef.us - Phone: (713) 349-8700
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NOTE: If for any reason, a user sees a red number on the right side of this
report, they must call their System Administrator because there is a problem
with their data.

Example

Total number of members 93
(including Dual and Plural) g3/99/2013 —0Hu 92
on this report as of =

*Your Annual Return can not calculate correctly because of a data issue, please call your System Administrator.

Annual Report Detail Only — Part 1 Statistical — This report matches the

Activity Report — Based on Modified Date and will be a supporting document
to use when validating your membership totals on the Statistical Report Only
format (mentioned above)

Report - Annual Return |
Membership information to complete and file the Annual Return within a specific organization
Grand Encamperent Grand Commandery™ Commzndery [NUMBER]
| Knights Templar v || Kentucky v ||[ 28 - Ashiand v
Report Format From Datz Theu Datz
| Annual Report Detail Only — Part 1 Stafistical v[[1zo1z v|[12312012 v
4 4 l:l ofl b Ml ‘ 100% v| ‘ | Find | Next Select a format ~ || Export & =
Annual Report Detail Only Period From: 01/01/2012 Thru: 12/31/2012 Row Count: 16
Part 1 Statistical Active Active
Members | Knighted | Demitted | Affiliated |Suspended|Reinstated | Expelled DelAd) Died Members
At Start =) ) &) ] L) ) ) ) At-End
Knights Templar 133 +2 -2 -3 -7 123
Kentucky 133 +2 -2 -3 -7 123
28 - Ashland 133 +2 -2 -3 -7 123
Adams, Howard C. 1319383 1242712012
Bailey. Homer 1319385 06/30/2012
Bush, Cecil Maynard 1319407 021182012
Caskey, Kristin M. 1319413 06/30/2012
Church, Beachal R. 1319417 03/16/2012
Clark, Hobert L 1319418 06/09/2012
Crum, James P. 1463127 |08M13/2012
Fitzpatrick. Larrv 1319456 011612012

Accessing User Forms

To access the Recorder Signature Upload form, click on Administrative/User
Forms/Recorder Signature Form

This s the QA (Qaaliny
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The form is stored in the database as a PDF document. To access it, click on the PDF
name below

Library: User Forms

@Racm’dﬁ Signature Form" (154kb)

To open the above PDF file,
vou will need Adobe Eeader
installed on your PC.

If needed, vou mav ...

get "Adobe Reader” from here

The form will open in PDF format and you will able to print it using your Adobe print

settings~~—~\,

E Save 8 o) %, Email ﬁ Search :"_f ™ = v'—‘J- Review & Comment = Z Sign -

M Tl setect et - a1 & - |0 [0 [ © 1ew - @ (0% fD

YORK RITE INFORMATION SYSTEM
COMMANDERY RECORDER SIGNATURE

Instructions:

1. Please use BLACK ink only (NO felt tip pens please) to sign your name in all
the three areas below.

L - i, e G R, T L

2. To ensure your signature is a viable image, please use the entire area provided
without marking outside of the designated boxed area.

B -emsie

3. Once this form is completed please scan this document and send to the Grand
Encampment office for final submission into MMS.

NOTE: if a Recorder signature has been uploaded into MMS, the signature image will
appear in the Organizational Master-Edit core function screen.
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8 - Cyrene, Connecticut, Knights Templar, York Rite i
ights Tomplar =]
Knights Templar -

© GrandCommandery | Include signature on printed documents?
- If the current Recorder’s signature is available (as shown in the box
Connecticut hd below), should this signature be affived to YRIS generated documents?
Commandery (] (Example: Dues Cards)
3 - Cyrene h J @ Ves, inctude signature if available ¢ No, do not include signature
R Commant Current Recorder
MasterEdit E Vincent A Cowie
Addresses Edit Feammd [B7-1170721 I —~
Addresses View AV q n
Officers Edit b= »2 |060-635-6566 r ‘1 : -
Officers View . r
Dues Profile Edit B
Ea———— - ; =

Help Menu

All users have the ability to access the MMS Quick Service Guides for all 3 modules if
the database: Membership, Donations, and Dues/Fees.

Go to Help/User Guides menu item

In addition all users have the ability to access documentation notes from the most recent
publication and all previous ones dated since version 2.0.3 which was launched in
January 2011.

For the most current release notes, go to Help/ Publication Documentation menu item.

| . -4 Send smal to system admin
B User Guidés e f
% Publicaion Documentation *

' ENmEpion - Eemterinn St At *Mm :
B Version 205
iz e N B Version 206

P

W Version 207
B Varsion 208

I AT 10N
\ & Version 209

Lo B 129900 & Verzon 2010
1

2126
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