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1. General information for dealers, 
auctions, and insurance companies 

 
 

 
1.1 Proof of insurance 
Proof of valid insurance is required when registering/transferring most vehicles that are licenced for the road. There are 

some exceptions, such as trailers and off-road vehicles. Proof of valid insurance is required for vehicles being registered 

in a dealer, company, or personal name. 

Some SNB offices keep insurance information on file for dealers/companies for the convenience of the dealer/company; 

if a valid insurance card is on file, a copy does not need to be sent at the time of the transaction. 

 
1.1.1 For vehicles going into the purchaser’s name: 

Proof of valid insurance in the purchaser’s name is required for every transfer or registration that will be licenced 

for the road. The date the transfer/registration takes place must be between the effective and expiry dates on 

the insurance card. 

If less than 14 days have elapsed between the purchase date and the date of the transfer, the insurance card for 

another vehicle presently insured by the purchaser may be used if the insurance company has been notified 

that the purchased vehicle is being added to the policy. 

If more than 14 days have elapsed since the purchase date, proof of valid insurance for the vehicle being 

transferred/registered is required. 

The 14-day automatic coverage does not apply when the purchased vehicle is a motorcycle or scooter. It is 

always required to provide a copy of insurance to register or to transfer a motorcycle with valid stickers. 

When registering a vehicle in more than one name, the insurance card must list at least one of the names on 

the registration. 

 
1.1.2 For vehicles going into the dealership’s name or 

being renewed by the dealership: 

If the dealer/company’s proof of insurance is kept on file at SNB, then it is not required to send a copy for each 

transaction. If the insurance is not on file, then proof of valid insurance is required with every transfer. Not all 

SNB offices keep a file. Check with your local office. 

 

1.2 Motor vehicle inspections 
As of 2020, personal passenger vehicles that pass inspection, require re-inspection, every two years. The required two- 

year inspection interval applies to personal passenger vehicles, family motor coaches, antique vehicles, light commercial 

vehicles, and farm trucks with an unladen curb mass of 3,000 kilograms or less. 

Proof of original yellow NB vehicle safety inspection is required and must be presented at the SNB office for vehicles 

transferred with a bill of sale value of $1000.00 or less completed within the past 30 days (except vehicles transferred 

to a licenced dealer). 
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1.2.1 New vehicles 

New passenger vehicles, as well as light commercial and farm trucks, with an unladen curb mass of 3,000 

kilograms or less, are issued an initial inspection that will be valid for three years. 

 
1.2.2 Taxis 

Inspection stickers for Taxis are valid for one year. 

 
1.2.3 Trailers 

Homemade trailers with a registered mass of 1,499 kilograms or less require a one-time inspection. 

Manufactured trailers with a registered mass of 1,499 kilograms or less are exempt from inspection. 

All other trailers require an annual inspection. 

For more information, contact The Department of J us t ice  and Public Safety (JPS) at 506 453-2410 or 

send an email to DPS-MSP.Information@gnb.ca     

 

1.3 Vehicles previously registered in another jurisdiction 
When a vehicle is being registered in New Brunswick, which was previously registered in another jurisdiction, a New 

Brunswick motor vehicle inspection within 14 days from the date of registration in New Brunswick is required. 

If the vehicle is displaying a valid inspection from Prince Edward Island or Nova Scotia, their inspection stickers are 

honored due to a reciprocity agreement. 

Please note: 
 

• Prince Edward Island – The reciprocity agreement is for passenger vehicles only 

• Nova Scotia – The reciprocity agreement is for passenger and light commercial vehicles only 
 

1.4 Methods of payment 

1.4.1 For dealer drop-off transactions 

• EFT (Electronic Funds Transfer) 

• Cheque (Pre-filled, including total amount, payable to Service New Brunswick) 

• Money Order (Pre-filled, including total amount, payable to Service New Brunswick) 

*Please note blank cheques will not be accepted. * 
 

For transactions over the counter: 
 

• EFT (Electronic Funds Transfer) 

• Cheque  

• Money Order 

• Debit 

• Cash 

mailto:DPS-MSP.Information@gnb.ca
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1.4.2 Setting up an EFT (Electronic Funds Transfer) account 

To setup an EFT (Electronic Funds Transfer) account, please complete the forms in the link below.  

Client Authentication - Part 1 - Client Registration 
 

Client Authentication - Part 2 - Financial Officer Registration 
 

The completed forms and void cheque can be submitted by mail or email. 
 

To submit by mail, send to: 

Service New Brunswick 

Client Authentication 

Lincoln Place 

P.O. Box 1998 

Fredericton, NB 

E2B 5G4 

To submit by email (preferred method), send to: SNBHQFinServAR@snb.ca 

 

1.5 Early renewals 
Most registrations can be renewed 6 months prior to the expiry date. If the registration expires more than 6 months 

from the current date, then it is not eligible to be renewed. 

 

1.6 Altered documents 
Documents such as Bills of Sale, New Vehicle Information Statement (NVIS), Titles, Registrations, Lease Agreements, 

Applications for Vehicle Registration, Power of Attorneys (POA) and Dealer Declarations which have been altered 

(including where white-out has been used or information scratched out) will not be accepted. New document(s) will be 

required prior to registration.  A bill of sale document that has been modified to make a correction, can be accepted for 

tax purposes provided all parties have initialed the changes. Any further verification of this document will be completed 

by the Canada Revenue Agency (CRA). 

 

1.7 Dealer drop-offs 
To meet the 48 hours business day turnaround time, we ask that dealers please inform the dealer counter at least 24 

hours prior to dropping off packages containing 50 or more transactions. This will help ensure we meet our commitment 

of turnaround time. Contact your local SNB office for drop off time(s). 

 

1.8 Vehicles purchased from a NB dealership 
All transactions for vehicles that were purchased or leased from a NB dealer must be completed by the NB dealer. The 

purchaser or lessee cannot complete these transactions unless they are also a NB dealer. 

https://www.pxw1.snb.ca/snb7001/b/1000/CSS-FOL-SNB-SN-0020b.pdf
https://www.pxw1.snb.ca/snb7001/b/1000/CSS-FOL-SNB-SN-0021b.pdf
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1.9 Information required for all transactions 
The standard information we require for all transactions is as follows: 

 

1. A bill of sale or other documentation showing HST was collected is required.   All purchasers listed on the 

bill of sale must be listed as owners on the registration. (See section 1.25.1 for required information on 

a bill of sale).  The information on the bill of sale and signed off registration must be identical. 

2. The signed off and completed registration/ownership title or New Vehicle Information Statement is 

required.  

3. If the purchaser is an individual: 

a. Legal name (no nicknames) including middle initials. 

b. Copy of the purchaser’s driver licence, if available.    

c. Date of birth for each person on the registration. 

4. The purchaser’s complete physical address, as well as the mailing address (if different). If the purchaser’s 
address does not match the driver licence, please refer them to their local SNB office to update their address.  

5. If the purchaser is a company, the following is required: 

a. The company must be registered with an active status in Corporate Registry either in NB or NS. 

b. The company’s proper legal name. 

6. If the registration or New Vehicle Information Statement (NVIS) is missing information such as the 

number of doors, color, number of axles, etc., please fill in the information. 

7. Proof of valid insurance in at least one of the purchaser’s names (if applicable). For more details (see 

section 1.1) Proof of insurance. 

8. Additional documents may be required. (i.e., branding documentation, importation documentation, 

estate, bankruptcy, repossession, proof of NB motor vehicle inspection dating less than 30 days for 

transfers valued $1000.00 or less, etc.) 

1.10    HST documentation requirements 

For every vehicle purchase, we must have proof that the HST was accounted for. There are several acceptable documents 

which can be used to account for the HST: a bill of sale, a Dealer Declaration, or a Canada Customs Accounting document 

(*See note below). There is a chart, on page 5, showing which documents you may use as proof based on the type 

of transaction being done (you need only submit one of the choices).  If an exemption from the HST has been provided, 

the dealer (or registrant) is responsible to ensure all pertinent information is provided on the invoice in accordance with 

CRA regulations/policies. 

 

*Canada Customs Accounting Documents are used when a vehicle is purchased outside of Canada. The GST 

was paid to Canada Customs, and the provincial portion of the HST must be paid at SNB when the vehicle is 

registered. The Canada Customs Accounting document is given to the importer by Canada Customs and shows 

the purchase price in US dollars, the purchase price converted to Canadian dollars, any duty/excise taxes paid, 

and the GST paid at the time of import. When importing a vehicle, a copy of the accounting document or the 

dealer declaration may be used. If using the Dealer Declaration, you must calculate the amount of HST due 

to the province.



  

Reference guide for dealer, auction, and insurance companies 5 

 

 

 

 
Transaction Type 

 

 
Bill of Sale 

 

 
Dealer Declaration 

 
Canada Customs 
Accounting 
Document* Transferring a vehicle registered in 

NB to an NB dealer 
Yes (if the seller is a 
registrant) 

Yes N/A 

Transferring a vehicle registered in 
another province to an NB dealer 

Yes (if the seller is a 
registrant) 

Yes N/A 

Transferring a vehicle from another 
country to an NB dealer 

No Yes Yes 

Transferring a vehicle from one NB 
dealer to another NB dealer 

Yes Yes (Dealer Declaration must be 
completed by the purchasing 
dealer) 

N/A 

Transferring a vehicle registered in 
NB to a customer 

Yes No N/A 

Registering a new vehicle to a 
customer 

Yes No N/A 

 

1.11  Dealer Declaration Form 

Anytime a vehicle is going into a dealer’s name, a completed Dealer Declaration is required (See link below) or a copy of the 

bill of sale showing that the dealer paid HST to the seller.   

 

https://www2.snb.ca/content/dam/snb/DealerDeclaration.pdf      

 

When using a Dealer Declaration, start by choosing the “Category” for each vehicle you are listing on the declaration: 
 

• Category 1 is for vehicles for which you paid 5% GST and for which 10% HST is due. 

• Category 2 is for vehicles purchased in Ontario from a registrant for which you paid 13% HST and 2% HST is due. 

• Category 3 is for vehicles purchased from a registrant for which you have already paid the full 15% HST. 

• Category 4 is for farm tractors (60HP or more) acquired for resale from a registrant. 

• Category 5 is for vehicles that you acquired on trade for resale from a non-registrant. (A person that is not registered to 
collect GST/HST) 

• Category 6 is for vehicles that you acquired by purchase for resale from a non-registrant. (A person that is not registered to 
collect GST/HST) 

Please note:  For categories 5 and 6, additional documentation may be requested. 

Complete the rest of the declaration as follows: 

1. Indicate the name of the person signing the declaration. 

2. Fill in the name of the dealership. 

3. Fill in the dealership’s licence number. 

4. Indicate the GST/HST number for the dealership. 

5. List the particulars and choose a category number for each vehicle. If HST is due, you must indicate the amount 

due in the column titled “Tax Due”. 

6. The person whose name was indicated at the top of the declaration must sign at the bottom of the 

declaration. 

7. Indicate the date the declaration was completed and signed. 

https://www2.snb.ca/content/dam/snb/DealerDeclaration.pdf
https://www2.snb.ca/content/dam/snb/DealerDeclaration.pdf
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8. Indicate the title held by the person signing on behalf of the dealership. Ex: business manager, owner, 

receptionist, administrative assistance, etc.  

9. Leave the “SNB Representative’s Initials” blank. This is filled in by the SNB Office.  

 

1.12 Double transfers 
 

A double transfer is when a vehicle has been acquired by a dealer or insurance company and has since been sold. 
 

The back of the vehicle registration/ownership certificate is not to be used to indicate 2 transfers. It needs to be made out to the 
dealership or insurance co that acquired the vehicle. (A) The seller(s) signature is required (B) the purchaser’s information and 
signature and (C) the date of sale is mandatory. The three purchaser’s fields are for joint ownership of a vehicle.  

If the vehicle was resold (double transfer) – the Application for Vehicle Registration must be used from the Dealer / Insurance 

Co to the second purchasing client by using the front of the Application and Section A on the back. Name of dealer should be 

indicated on the front of the form, on the right-hand side, “Dealer-Previous Registered Owner”, and the new buyer(s) name and 

particulars should be filled out using (if need be) the 3 boxes on the lower left-hand side on the front of the form.  The front of the 

form as to be dated and signed at the bottom. Section A on the back as to be dated and signed by the seller. (Please see page 8 and 9 

for examples.) 

Sample Back of Registration / Ownership Certificate 

 

 

A 

B 

C 
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1.13 Transfer a New Brunswick registered vehicle to the dealer 
Documents required: 

 

1. Completed signed off registration. This must be the most recent registration issued and must be 

completed and signed off for transfer by all registered owner(s). If the most recent registration was 

lost or destroyed, the previous owner(s) must replace the registration and complete the back of 

the registration and provide it to the dealer. 

2. Completed 1.11 Dealer Declaration Form (see link on page 5) or a bill of sale showing HST was paid by the 
dealer if the vehicle was purchased from a registrant (see section 1.10 HST documentation requirements 
for more information). 

3. Power of Attorney (if applicable). 

4. Proof of valid insurance for the dealership (if not on file). 

5. If the vehicle has already been sold to a customer (i.e., requesting a double transfer see Section 1.12), 

an Application for vehicle registration and a bill of sale and proof of valid insurance for the new 

owner(s) are required. 

6. Indicate on the registration what is being requested (i.e., transfer only, renew for 12 months, new plates, etc.) 

7. Additional information may be required, i.e., bankruptcy, repossession, estate, and transfer, etc. 
 

1.14 Transfer a vehicle currently registered 
in another jurisdiction to the dealer 

Documents required: 
 

1. Previous registration or title/registration signed off for transfer by all registered owners. If the last registration 

or title was lost or destroyed, then the previous owner(s) must contact the respective motor vehicle agency to 

request a replacement registration or title, sign it off for transfer and provide it to the dealer. 

2. Completed 1.11 Dealer Declaration Form (see link on page 5) or a bill of sale showing HST was 

paid by the dealer if the vehicle was purchased from a registrant, or the Canada Customs 

Accounting document (see section 1.10 HST documentation requirements for more information) .   

3. Valid insurance for dealership (if not on file). 

4. If the vehicle is being imported from outside of Canada the Customs - Vehicle Import Form 1 is required. If you 

used a broker, you won’t always have a paper copy of this form as it can be submitted electronically 

5. Completed Application for Vehicle Registration form signed at the bottom of first page. If the vehicle has already 

been sold to a customer (i.e., double transfer) the dealer’s name should be added to the first page on the right, 

and the purchaser’s name should be added on the left. Front of the application needs to be signed by the buyer. 

Section A at the top of second page must be signed by dealership. 

6. If the vehicle has already been sold to a customer (see Section 1.12), a bill of sale and proof of valid 

insurance for the new owner(s) are also required. 

7. Indicate on the application what is being requested (i.e., transfer only, certificate of ownership, renew for 12 

months, new plates, etc.) 

8. The Recycle NB Tire Fees must be paid when a vehicle was previously registered in another jurisdiction and 

has never previously been registered in NB.   

 

 
 
 



 

 



 

A 
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1.15  Transfer a NB registered vehicle from the dealer to a customer 
Documents required: 

 

1. Signed off registration. This must be the last registration issued and must be signed off for transfer by the 

dealer. The vehicle must be registered in the purchaser’s name(s) listed on the registration. You must also fill 

in the full name for each purchaser and include their complete physical address and date of birth, if 

available. The transfer cannot be completed unless all the required information for the purchaser(s) is 

provided. A copy of the purchaser’s driver licence should be provided, if available. The information on the bill 

of sale and signed off registration must be identical  

2. Bill of sale showing HST was collected. (See section 1.26.1 for required information on bill of sale).  

3. Proof of valid insurance (see section 1.1) in the name of at least one of the purchasers (see section 1.9 

Information required for all transactions for more information). 

4. If vehicle is being leased, see section 1.19 for required documents. 

5. Indicate on the registration what is being requested (i.e., transfer only, renew for 12 months, new plates, etc.). 

6. Additional documentation may be required. 
 

1.16  Register a new vehicle to a customer 
Documents required: 

 

1. Original New Vehicle Information Statement (NVIS) filled out and signed by the dealer. This must include the 

full name for each purchaser and their complete physical address and date of birth (if sold to an individual). 

The registration cannot be issued unless all the required information for the purchaser(s) is provided. The 

vehicle must be registered in the purchaser’s name(s) listed on the New Vehicle Information Statement (NVIS).  

The information on the bill of sale and NVIS must be identical. 

2. A legible copy of the purchaser’s driver licence, if available 

3. Bill of sale showing HST was collected. (See section 1.26.1 for required information on bill of sale).  

4. Proof of valid insurance in the name of at least one of the purchasers (see section 1.1 Proof of insurance for 

more information). 

5. If the vehicle is being leased, see section 1.19 for required documents. 
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1.17 Transfer a vehicle from the dealer to an out of province purchaser 
Documents required: 

 

1. Signed off registration or certificate of ownership (must be the last registration issued). You must also 

fill in the full name for each purchaser and include their complete physical address and date of birth. 

The transfer cannot be completed unless all the required information for the purchaser(s) is provided. A 

legible copy of the purchaser’s driver licence, if available.  The information on the bill of sale and 

signed off registration must be identical. 

2. Bill of sale showing HST was collected. (See section 1.26.1 for required information on bill of sale).  

3. NB plates currently assigned to the vehicle must be surrendered to SNB prior to the transfer. 

4. Additional documentation may be required. 
 

1.18 Transfer a vehicle from your dealership to another NB dealership 
Documents required: 

 

1. NB registration or certificate of ownership signed off for transfer by the dealer selling the vehicle 

(must be the last registration issued). You must fill in the proper legal name of the purchasing 

dealership and their dealer number on the back of the registration. The transfer cannot be completed 

unless all the required information for the purchasing dealer is provided. 

2. Bill of sale showing HST was collected or a dealer declaration from the purchasing dealer. (See Section 
1.26.1 for required bill of sale information.) 

3. Proof of valid insurance for the purchasing dealership, if not kept on file at your local SNB office. 

4. Additional documentation may be required. 
 

1.19 Leases 
 

The following documentation is required (These are not tax requirements, but registration requirements):   

 

New vehicle 

• New Vehicle Information Statement (NVIS) signed and completed with the Lessor and Lessee name 

and complete physical address, date of birth, if applicable.  If Lessee is a NB company, see 

section 1.9.5 

• Proof of valid insurance, if applicable (see section 1.1). 
• Additional information may be required. 

Used vehicle – NB Registered vehicle being leased trough a NB dealer 
• Signed off NB registration / ownership certificate.   

• Complete name, physical address date of birth (if applicable), of lessor and lessee and valid 

insurance.  

• If Lessee is a NB company, see section 1.9.5 

When a vehicle is being leased by an out of province company with a NB operator, we need the following information: 
 

• The name of the leasing company (must be registered and active with NB or NS Corporate Registry) and 
their address.  

• The legal name of the lessee/company. 

– The company must be registered with NB or NS Corporate Registry and must be in good standing. 

– We need the company’s physical head office address. Do not list the driver’s NB address as the 

company’s address. 
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• The NB Operator/driver’s legal name, address, and date of birth 
• Proof of valid insurance (see section 1.1). 
• All the above should be reflected on the New Vehicle Information Statement (NVIS) or vehicle 

registration/ownership certificate 
 

       Transfer of Lease: 
• Current registration, (as owner is not changing - no sign off is needed)   
• Letter from the leasing company stating who the new lessee is and that they are authorized to plate the 

vehicle in NB or a new assignment of lease document showing the new lessee.  
• Proof of valid insurance. 

1.20 Temporary permits 
The dealership would issue these permits to vehicles sold by them, (i.e., when vehicles are not plated or for which 

the registration has expired.)  Only one temporary permit can be issued per sale of a vehicle. These permits are valid 

for fourteen days from the date of issuance. This allows time for the dealer to obtain a valid registration certificate and 

plates or allows the individual to move the vehicle to his/her home jurisdiction. The vehicle must display a valid NB 

vehicle safety inspection sticker. These permits must not be used to move a vehicle to the dealer’s premises. Dealer plates 

would be used for this purpose. (See section 1.25) 

Dealers can obtain temporary permits directly from the Department of Justice and Public Safety. 
Telephone: 506-453-2410 
Mail: PO Box 6000, Fredericton, NB E3B 5H1. 

 

1.21 Registration corrections 
Documents required: 

 

1. Current registration 

2. Valid insurance (if applicable) 

3. Letter from dealer explaining the required correction.  

No Charge when current registration / ownership is returned… 
 

Cancelled sale requires signed off registration by the client and a letter from the dealership stating the sale was 
cancelled and why. 

 

A fee will be charged when… 
 

A registration in a Dealer’s name is not available, (i.e., lost or stolen), and needs to be replaced. An Application for 

Vehicle Registration must be completed. (See section 1.22) 

 

If a vehicle is registered to the wrong purchaser… 

The current registration along with a letter from Dealer, with an explanation is required. This will be looked at on a 

case-by-case basis and our Service Delivery Support branch will advise. If approved, the dealer will have to return the 

registration, corrected bill of sale etc. for the correct purchaser. 
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1.22 Replacement registrations 
When the vehicle is a trade in from a customer, the customer must supply the dealership with the original 

registration signed off by all owners. If the customer does not have the m o s t  r e c e n t  registration, the dealership 

must advise the customer to obtain a replacement registration from SNB or the home jurisdiction. Replacement fees 

may apply. 

 Vehicle already in the dealership’s name: Documents required  
 

1. Completed Application for Vehicle Registration (signed and dated). 

2. Valid insurance card if the vehicle is licenced. 

3. Replacement fee. 

 

Completing the Application for Vehicle Registration for replacement registrations: 
 

• Fill in the vehicle details on the 1st   page, including the current NB plate number, if available, serial 

number for vehicle and the current owner’s information. 

• Identify the item(s) that need replacing (i.e.: plate, sticker, registration etc. in the middle of the front page 

of the Application for Vehicle Registration.) 

• Sign and date the application, bottom right. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Sample Application for Vehicle Registration to obtain a  Replacement registration
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1.23 Surrendering plates 
When a vehicle registered in NB is sold to someone from another jurisdiction, the current NB plates and stickers must be 

surrendered before the transfer can take place. A Certificate of Ownership will then be issued in the purchaser’s name. 

If the plates cannot be located, a letter, on company letter head, explaining that the plates have been lost is required. 

The letter must be dated, signed, and include the vehicle details such as year, make, model and serial number. 

 

1.24 Replacement plates 
Documents required for the following scenarios: (see section 1.26.4 when authorization letter is required) 

1.24.1 Loss of one plate 

• Current registration or an Application for Vehicle Registration 

• Valid insurance card for the vehicle 

• Remaining licence plate, if applicable 

• Plate replacement fee 

 

1.24.2 Loss of two plates (i.e., Large Commercial, IRP, Miscellaneous, Farm) 

• Current registration or an Application for Vehicle Registration 

• Valid insurance card for the vehicle 

• Plate replacement fees 

 

1.24.3 Requesting new plates 
• Current registration or an Application for Vehicle Registration  

• Valid insurance card for the vehicle 

• Current plate(s) must be surrendered 

• Plate replacement fee or no charge if defective / peeling and issued the years 2009 to current 

 

1.24.4 Requesting Conservation plates instead of regular plates 

• Current registration or an Application for Vehicle Registration  

• Current plates must be surrendered 

• Valid insurance card for the vehicle 

• Indicate the type of Conservation plate being requested (I.e., Deer, Chickadee, Violet, or Salmon) 

• Plate replacement fee and conservation fee 

 

1.24.5 Swapping plates 

Swapping plates allows for the plates on two different vehicles to be switched. To complete this transaction both 

vehicles must have the same owner and one of the plates must be a personalized or “special” plate (veteran’s, 

firefighter, etc.).  

• Current registrations for both vehicles. 

• Proof of valid insurance for both vehicles. 

• If the vehicles are the same type (i.e., 2 passenger vehicles or 2 pick-ups, etc.) then you do not need to surrender 

the plates. If the vehicles are different types (i.e., 1 passenger and 1 pick-up) then the regular/stock plate must 

be surrendered. 

• Plate replacement fee for both vehicles (i.e., the replacement fee is $50.00 per vehicle, then the cost will be 

$100.00 as there are two vehicles involved). 
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1.24.6 Personalized plates issued for the first time 

• Current registration or New Vehicle Information Statement (NVIS). 

• Proof of valid insurance for the vehicle. 

• If the vehicle currently has plates assigned to it, then the plates must be surrendered. 

• There is no charge for the first-time assignment of a personalized plate.  However, registration fees may 

be applicable. 

 
1.24.7 Take personalized/special plates off a vehicle and 

assign to a purchased vehicle 
 

Note: If the personalized plates are still assigned to a different vehicle, we cannot proceed without that registration 

and clear instructions if that vehicle needs to be re-plated or just an ownership certificate is required. 

• New Vehicle Information Statement card for the new vehicle or signed off registration. 

• Current registration for the vehicle the personalized/special plates are on now (signed off for transfer if this 

vehicle is to be transferred to dealer).   

• Proof of valid insurance - customer’s and dealership’s (if dealership is on file at the local SNB office). 

• Plate replacement and registration fees for the new vehicle. Plate replacement fee for the vehicle being 

traded in if new plates are being requested. 

• Put the plate # on the registration(s) so there is a clear understanding of which plate goes on each vehicle. 

1.25 Dealer plates 
The Motor Vehicle Act 50(1) states the purpose of a dealer plate is to allow the dealer to demonstrate, test or deliver a 

vehicle owned by the dealer. Dealer plates must not be used to transport a vehicle which is not owned by the dealer. 

Also, these plates are not to be used for the dealer’s personal use. Vehicles owned by the dealer and NOT being 

demonstrated to a purchaser, tested, or delivered are to be issued regular plates. 

If the vehicle is new and has never been registered before, it need not display a valid inspection sticker, but if the 

vehicle was registered previously, the vehicle must display a valid inspection sticker when displaying a dealer plate. 

 

1.26 Miscellaneous notes 

1.26.1 Bill of sale/invoice 

All bills of sale/invoices must include, at minimum, the following: 

 

• A description of the vehicle including the VIN/serial number. 

• Supplier’s business name and address. 

• The purchaser’s legal names, date of birth and physical address (i.e., as it appears on their individual 

driver’s licence, or the company name as shown in NB Corporate Registry or Registry of Joint Stock 

Companies for NS). 

• The date of the purchase. 

• The purchase price before taxes. 

• The amount of tax collected, if applicable.  

• The seller’s GST/HST number. 
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1.26.2  Commercial Tractors 
 

When registering a Commercial Tractor, it is good to note VIN's are not required to follow the standard. If a NVIS is 
provided, the VIN will be accepted as given, no letter from manufacturer is required.   If a bill of sale is provided along with 
an Application for Vehicle Registration that too is acceptable.  For all other inquiries - please contact your local SNB office. 

 
 

1.26.3 When a Power of Attorney (POA) is required 

• When a dealership is signing on behalf of a leasing or insurance company. 

• When an auction is signing on behalf of the owner of a vehicle (individuals, dealerships, or insurance 

companies etc.)    

 

1.26.4 When an Authorization Letter is required 

• If replacing a vehicle registration, stickers, and/or plate on behalf of a client - an authorization from the 
registered owner must be provided.



  

Reference guide for dealer, auction, and insurance 
companies 

19 

 

2 Information for insurance companies 
 

 
 
 
 
 

• Once a vehicle has been marked non-repairable, it can no longer be transferred or exchanged from another 

jurisdiction. 

• The Recycle NB Tire Fees must be paid when a vehicle was previously registered in another jurisdiction and 

has never previously been registered in NB.  

• Insurance Companies are not required to surrender plates for vehicles branded as salvage.  

• White out or alterations on documents cannot be accepted. (See section 1.6) 

• Disposition of Salvage Report (Proof of Loss) or Application for Vehicle Status Change must be the original 

document, it cannot be a copy.   

2.1 Transfer a NB registered vehicle to an insurance company 
Documents required: 

 

• Signed off NB registration. This must be the last registration issued and must be signed off for transfer by 

all registered owner(s). The insurance companies full name, client ID (if available) and physical address 

(mailing address alone is not enough) must be filled out on the back of the registration. If this information 

is not provided, a registration cannot be generated. 

• Branding document Disposition of Salvage or Application for Vehicle Status Change.  

• Original Proof of Loss form is required if the last registration cannot be signed off by current owner, along 

with an Application for Vehicle Registration. (The proof of loss is signed off by the owner of the vehicle, that 

is why we need the original. The Application for Vehicle registration is signed by the insurance company.) 

• Indicate on the registration what is being requested (i.e., transfer only, etc.) 

• Additional documentation may be required. 
 

2.2 Transfer a vehicle currently registered in another 
province to the insurance company 

Documents required: 
 

• Previous jurisdiction registration/title completed and signed off for transfer by all owners. If lost, owner is 

to contact the previous jurisdiction for a replacement. 

• Branding document Disposition of Salvage or Application for Vehicle Status Change.  

• Completed Application for Vehicle Registration. 

• Additional documentation may be required. 
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3 Information for auction companies 
 

 

 
Plates must be surrendered by auctions in the following scenarios: 

 

1. When the NB vehicle safety inspection isn’t completed within the 30 days when sold for $1000 or less. 

2. When vehicle is sold out of province. 

3. Any plate displaying “Permanent Stickers”. 

4. No valid insurance. 

 
 

3.1 Transfer a NB registered vehicle through an auction 
 

Documents required: 
 

• Signed off NB registration. This must be the last registration issued and must be signed off for transfer by 

all registered owner(s). The purchaser’s full legal name and complete physical address (mailing address 

alone is not enough). If this information is not provided a registration cannot be generated. 

• If the vehicle was acquired through a repossession, we need the repossession documents (i.e., the original 

sales contract, bankruptcy document including the VIN/serial number, Repossession Warrant, Notice of 

Intent to Sell, or Personal Property Registry System document) and an Application for Vehicle Registration 

will need to be completed with section B and Guarantee must also be completed (see below). 

• If the auction is required to sign section B on the back of the Application for registration, written authorization 

from the financial institution stating the auction is acting on their behalf is required when repossessing the 

vehicle. This allows the auction to act as an agent on behalf of the financial institution. 

• An exemption from the tax is applied only when a repossessed vehicle is being transferred to the financial 

institution responsible for the repossession. Any other transfer is subject to the imposition of tax. 

• Bill of sale showing HST was collected. See section 1.26.1 for required bill of sale information. 

• Proof of valid insurance (if the registration is valid) in the name of at least one of the purchasers (see section 

1.1 Proof of insurance for more information). 

• A valid NB motor vehicle safety inspection within the last 30 days must be completed and brought to SNB 

for viewing if the vehicle was purchased for $1000.00 or less. If the NB vehicle safety inspection was not 

done in the last 30 days, then the plates must be surrendered at the time of transfer (if plates cannot be 

located then a letter stating that the plates were lost must be submitted). 

• Power of Attorney and consignment form if the auction is acting on behalf of a client. Licensed dealers are 

not exempt. 

• Indicate on the registration what is being requested (ie., transfer only, renew registration, replace plates, etc.) 
: 
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3.2 Transfer a vehicle currently registered in another 
province or state through auction 

Documents required: 
 

• Previous jurisdiction registration/title signed off for transfer by all owners. If lost, the owner(s) must contact 

the previous jurisdiction for a replacement. 

• If the vehicle is coming from another country, the Canada Customs Import Form 1 and the Canada Customs 

accounting document (this is to show what tax was paid at the Canadian Border crossing) are needed. If GST 

was paid to Canada Customs, then the provincial portion of the HST will need to be paid when the vehicle is 

registered in NB. The provincial portion of the HST will be collected based on the value indicated on the Canadian 

Border Services Agency document. 

• Bill of sale showing GST/HST collected. The bill of sale must also show each purchaser’s name. (See section 

1.26.1 for required bill of sale information). 

• Proof of valid insurance (if the registration is valid) in the name of at least one of the purchasers (see section 

1.1 for more information). 

• A NB Motor Vehicle Safety Inspection approved within the last 30 days, if the vehicle was purchased for 

$1000.00 or less. If the NB vehicle safety inspection was not done in the last 30 days, then the plates must 

be surrendered at the time of transfer (if plates cannot be located then a letter stating that the plates were 

lost must be submitted).   

• Power of Attorney and consignment form if the auction is acting on behalf of a client. 
 
 

B 

C 
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• Where the supplier has collected only the 5% GST, or the 5% GST and the PST of a non-participating province, 

the provincial portion of the HST must be paid at SNB at the time of registration. The provincial portion of the 

HST will be collected based on the value used by the supplier to collect the 5% GST.  

• Completed Application for Vehicle Registration - the front of application must signed and indicate what is 

being requested (ex: transfer only, renew registration, replace plates, etc.)  

• If the auction is required to sign section B on the back of the application for registration, written authorization from 

the financial institution stating the auction is acting on their behalf is required when repossessing the vehicle. 

This allows the auction to act as an agent on behalf of the financial institution.   

• The repossession exemption is applied only when the vehicle is being transferred to the financial institution 

responsible for the repossession.  Any other transfer is subject to the imposition of tax. 
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4 Annex A: Dealer checklist 
 

 

 
Check these items before sending your package: 

 

□ All information on bill of sale/New Vehicle Information Statement or registration match. – Names, Address, Lessor, Lessee, 

Operator on all documents. A copy of the purchaser’s driver licence, if available. 

□ Customer valid insurance.  

□ Plate to surrender, if going out of province or require credit. Plate letter if plates cannot be found. 

□ Dealer declaration filled out, dated, and signed. 

□ A copy of bill of sale or power of attorney that we can keep, if required 

□ Everything signed off and filled out. 

□ Is New Vehicle Information Statement f i l led  out completely  including color/weights/model/axles. 

□ EFT sheet. 

□ Large Commercial “Application to register commercial vehicle having a gross mass of 4500 KG or more”, if   needed                               

 

Importing a vehicle from the United States: 
□ The Title/Certificate of Origin. 

□ Form 1 (K-22 form) stamped at 2 places and filed out properly. In most cases, a form is not actually issued now. The 

information can be verified at the SNB office at time of registration.  

□ A dealer declaration completed OR Customs/Broker tax for, if applicable 

 

  Registering vehicle from out of province: 

□ The vehicle registration or certificate of ownership 

□ Dealer declaration and/or a bill of sale 

□ Application for Vehicle Registration, is mandatory if coming from out of province 

□ Plates must be surrendered  

Transfer from dealer to customer: 

□ Current registration or certificate of ownership, signed off 

□ Bill of sale 

□ Insurance card 

□ Date of birth for each individual purchaser (if applicable). A copy of the purchaser’s driver licence, if available. 

□ Legal spelling of the company name i.e., Ltd, Inc. if applicable 

□ If the client wishes to put Special NB plates (Firemen, Veteran, Personalized, etc.) on the vehicle they purchased, they 

can use their old ones or purchase new ones. To use the old ones, bring the registration for the vehicle that is presently 

registered with those plates, as well as the insurance card. 

Sale to Status Indian: 
 

□ The bill of sale must state that the vehicle was delivered to a reserve, or that sale took place on reserve. 

□ The bill of sale must identify the purchaser’s Certificate of Indian Status Card number * if bill of sale has two owners and 

the Status Indian Exemption is being used – only 1 Status Indian Card is required - Federal policy.  


