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HTTPS://COMPTROLLER.TEXAS.GOV 
From the Texas Comptroller home page, in the Find field, type “RITS (Retail Inventory 

Tracking system)” and press the Enter key or select the Search icon to continue. 
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Find... ms 

Result$ 1 • 10 o' at>out 102 'or rit$ 

Category 

Tax (6) 

Ggarette/tobacco (2) 

Webfile(l) 

Alconol (1) 

FIie (1) 

Form (1) 

Oiltgas(l) 

Pay (1) 

Report (1) 

Reportmg (1 ) 

., More 

El Search Tips 

Sort by ddte / Sort by re eval'l<e 

All Resulcs 

[P0F] @ Reta1Ier Inventory Tracking system Visual Guide 

Retailer Inventory Tracking system Visual Guide 

r,nps.//comptroller.texas gov/taxeS1alcot1oltdocslr1ts•V1Sual-gu de pdf • 2012J08/15 

Texas Cigarette Tax Stamp Onhne Order Form 
Fill out Chis form 1f you are a Texas business operator and you need co order cigarette tax stamps. 

https·//comptroller.texas gov/web-forms/c1g-tob/ • 2019/02/13 

Alcohol Repomng 

Cena in types of permit holders must file a report. 
https.//comptroller.texas.gov/taxes/alcohol/ • 2020/09/16 

Next> 

   
 

UNDER ALL RESULTS, YOU WILL SEE “ALCOHOL 
REPORTING”. SELECT AND CONTINUE. 
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COMPTROLLER.TEXAS.GOV 

HUUI IA.IQ\ • IRAN'iPAMl:NlV • llCJNUIAV • flUUIIA..\IHL • PllX.iltAII\ • AHi.JUi • 

flC)ITlf • f-lan ... 

0Taxes 
ALCOHOL REPORTING 

Who must file this report? 

• ~IN• r,i, X ~ LX) 

• OIS!nbutorl (88. 80 Jnd 80 

• 1',il'fflf\ (GI 

• Orl'Wl)UI>\ IBP! 
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Quick Links 

r , • .,., , ·, ~'l: ~)"ttm Rn~, 
foum 

rct Jt,or 

   
 
  

  
 

    
 

 

  
  

UNDER QUICK LINKS,  YOU CAN  SELECT THE 
RETAIL INVENTORY TRACKING  SYSTEM  TO FILE 

YOUR REPORT. 

This page goes over your 
responsibility and who is 
required to file a monthly report 
based on their Texas Alcoholic 
Beverage Commission (TABC) 
permit type. It also discusses 
what data the report should 
include. 

There are additional resources 
towards the bottom of the 
webpage. 
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Retailer Inventory Tracking System 

Enter Taxpayer Number 

wetcome to tllt' Reta~r nvent01Y T r.iclang System WIIOie53'Cfl ano d"tnl)Ulon c.an suDmot on11ne a repon 01 
th<: ' Sdln ol l'ilOC beef (j I ~ spit~) and mc1n loqUO( made lo retailt'rs You WIii Nttll Tht FoUoWlng 
lnlonnJUon To Access Tht Syst•m 

• Thi' 11,<log I ra~er Numoer ass,g'led DV Ille ComptrotJer or PubbC ACCOUOIS 
• The 1111r.at PIN sent 10 you tn a letter rrom Ille Compt1ot1er ot Public Accounis ,r you nave not registered v.,tn 

the s1slt,111 OR the pauwo,a that you oeateo 0t changed aner the 1n tial 109,n 
• F01 as$ISlcll\Ce please reviel'i tne w,ua1 guide and examples at tne IOIIOl'i,ng 

lexas gov~ alellholl 

Tup3yer Number: 

( 11 o,gas no 11ypnens J 

1§1:iiii 

 
  

LOG IN 
PORTAL 

Sign in with your 11-digit Texas 
Taxpayer Number and select 
Continue. 
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ii TxComptroller eSystems 

Retailer Inventory Tracking System 

Enter Password 

Taitpayer Number: 32065316641 

Password: 

WiWII Forgo! Password 

     
  

  
 

 

 
   

  
 

 

ENTER 
PASSWORD 
After the initial sign in with your DR 
PIN, you will be asked to create a 
password. This requires one capital 
letter, one or more numbers and no 
special characters. 

This will be the password you log in 
with every time you want to file a new 
monthly report. 

If you have forgotten your password, 
then select Forgot Password. 

Select Continue to proceed to the 
next screen. 
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Retailer Inventory Tracking System 

Preparer Information Update 

If lhiS <Xlf14..a lnlonna!JOn has changed. please UPDATE II not. CONTINUE 

PrepJtlr'"S Fint N.lme: -
..... 

Enu.il Add:rHS: 

~ 01yt1me T1t1pttorte: 

F+Mi :Ml if §I 

• JOO( . """ Extaftslon: 

 

  
     

  
 
  

 
 

PREPARER 
INFORMATION 

The next screen will ask you to 
either create, verify or update your 
contact information. If you have no 
updates, then select the Continue 
button.  If any of the information 
displayed is incorrect, you can 
update it here and then select 
Update to continue. 
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;~\\ Texas Comptroller of Pubic Accounts 
, :J; Glenn Hegar 

i TxComptroller eSystems 

Retailer Inventory Tracking System 

Welcome Back 

Wetcome bad( to the Retailer lnventoiy Tracking System You may change your password by clicking the Change 
Password button, or you can proceed to file yoor report by dicking the Continue button. 

-t • 

. ' 

Cllange Password 

 

    

   

 

PASSWORD 
UPDATE 

This screen will ask if you 
would like to update or change 
your password. Select either 
Update or Continue to 
proceed. 
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REPORTS 101 

The original law went into effect September 2011 for certain alcohol filers. 

However,  another  law  went  into effect  September  2019 which made it  mandatory  for  
brewpubs  to also file a monthly  reports.  

If  you are a new  filer,  you do not  have to file past  reports.  

The system will not allow past reports if they are not due on your account. 
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~~\\ Texits Comptrolle1 of Public Accounts 
· -:;. Glenn Hcgar 

© Retailer Inventory Tracking System 

Enter Report Information 

Select Filing Period Year 2019 

Select Filing Period Month Septemoer 

Report 'fype Alcohol 

Submit 

El 

El 

   

  

RETAIL INVENTORY TRACKING SYSTEM (RITS) 
PORTAL 

Select your year and month 
and select Submit. 
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~J T e.xd~ Compl1ole1 of Pubil AcLounls 
Glenn Hegisr 

© Retailer Inventory Tracking System 

Enter Report lnformat1on 

Select Report To Upload ~ 
~ and choose lht lilt to uplo;id Blowse .. 

D Chee,k lllis box ii you did not sell or distribute any alcohol products to retailers In Texas during lllis filing period. 

Continue 

Alter selecting the hie to upload and clleklng lhe "Continue• blltton, pt.ase wait tor a continmtion number bttore closing your browser. 
If a confinnation number does not appear within 15 minutes, then lhe upload was not suc«ssful. Please wait 30 minutes bttore ttying again. 

 
 

  
 

SELECTING A 
REPORT 

Browse to upload 
your file or check the 
box if you have zero 
data to report. 

The following page 
will display a zero 
selected report 
example. 
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~ fc'(a'l LomrtrolN r.f Public 1,cr.oun·~ 
7 

Glenn Heya, 

(!) Retailer Inventory Tracking System 

Lnter Heport ln1ormat,on 

filing 0 Zero Repon 

nape= ra,1s ro me a repon or ta,ls 10 me a com{)lele repo,r, Ille oomprro,w,r may suspend or cancel one or-• perrmrs JS$Uec/ 10 me person 1/1)(/(/( rax coce, 
§151.203, and may impose a cMIOfcnmma/pena/1)', or balh, under Tax Code, §151.7031 ar§t51.709. 

If a person faffs to Irle a ,epoa o, ra,7s lO me a <.,-or,1p1e1e ,epo,~ t11e oompt,orte, may r,o!J(y i•,e Texas AICOflOlfc Beverage COmm1ss10r1 of the ra«ure and the 
comtmSSIOO may take a-dmffJJs.ttabve acuon agajnst the pffSM for tile faf,'We under the A'cohoJJc Beverage Code. 

Agree and Continue Return to Previous Page 

After clicking the "Ac.iree anCI Continue" button, please wait for a confirm.ttion number before closing your browser. 

tf a confirmation number does not appear within 1 minute, then it was not successful. Please wait 30 minutes before trying again. 

 

 
   

 
    

 
 

 

FILE A ZERO 
REPORT 

Agree or Return to Previous 
Page if necessary. To get a 
confirmation number you 
must agree to the Rules on 
this page. If you select 
Return to Previous Page, 
then a report has not been 
filed. 

12 



@ Retailer Inventory Tracking System 

&,1., Rec,oit lnkl<-

Solact ROIJOft To ui,toed 

Browse .and GhOose.,. flit to upio:id 8RMw 

C CIMC:t 1'1tl boJ.. you did not Hit Of dKtrl~ any MCOMI p,octuett to N-Laltff'l "' lUU dl.WlniQ ws fllWIQ ptf10d. 

Continue 

After se-lediing e. Ml to upl~ :it1d clltcklirlg the "'Continue• btJUIOtl, plN:se w:.lt tot~ eontlrm.11tlon ~ bttOt• dosing youc btOwwr. 
H :. con~ numti.t dM-1 not ,we.x wtthin 15 l'l'linutits, thitft Che oeimd WM nioc suceu.sl'UL Pi.>M ~• 30 mlinutits bMote trwing :.1>3.,. 

  

   
 

  
 

  
 

  
 

 
    

   
 

UPLOADING A 
REPORT 

• Select browse to upload your file. 
Please keep in mind that you should 
only be uploading a .csv file. If you are 
using a windows PC, then you will 
save your Excel file as a comma-
delimited file (.csv). 

• The CSV should read like this CSV 
(Comma delimited) (*.csv) do not pick 
UTF8.CSV. 

• If you are using a Mac, you will save 
your Excel file as a CSV (Macintosh) 
(*.csv) file. 

• Your file should not have any headers 
or special characters. 
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NAVIGATE TO FILE LOCATION: 
SELECT TO UPLOAD YOUR FILE 

Note: The system will not take files with extensions .XLS or .XLSX. 14 



.. _ .. , .... , -r<'""-• ., ....... ,, .......... 
7" I,..._ h•9"• 

@ Retailer Inventory Tracking System 
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RETAIL INVENTORY TRACKING SYSTEM 

Select Continue after you have 
uploaded your CSV (Comma 
delimited) (*.csv) file. 
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(!) Retailer Inventory Tracking System 

Retailer lovenklry Tradmg System 

Upload conrrmed 

Thank ,w fOf ur,g ~ repon IOr Taxpayer 10 

Repc,t T <llal ~ $2 258 
Please pont 1111$ page and keep 110< ,w reccros 

File Anolher Report 

fOf llirlg perlOCI 1909. Your oonr.rmabl oontier 1s 258666. 

Logout 

 

  
 

  

  

  

   

UPLOAD 
CONFIRMED 
• You will receive a confirmation 

number once you have 
successfully uploaded your CSV 
(Comma delimited) (*.csv) file. 

• From here you can also choose 
to file an additional report for 
another month, via the File 
Another Report button, or select 
Logout. 

• Please make a note of your 
confirmation number or print this 
page, then select Logout to exit 
the system. 
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VALIDATION RULES – DATA ELEMENTS 
FIELD/COLUMNS 

• The following explains the validation of the data elements, the type and its format. There are 
14 data elements or fields (columns A – N) that must be in the following order. 

• The following explains in detail what the rules are for each column. 

• A Data Element is an individual piece of data that makes up each sale to a retailer. 

• TABC's Public Inquiry System is at www.tabc.state.tx.us/PublicInquiry/Default.aspx. 

• Taxpayer Identification Numbers are available at the Sales Taxpayer search at 
https://mycpa.cpa.state.tx.us/staxpayersearch. 
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DATA LAYOUT – 1st FIELD/COLUMN A 
Seller's TABC Permit or License Number (Column A) 
• The following permit and license holders must file a monthly report: 

• Wholesalers (W and X) 
• Distributors (BB and BC) 
• Wineries (G) 
• Brewpubs (BP) 
• Package stores holding local distributor’s permits (P with LP) 
• Certain brewers and beer manufactures (BW with an SD) 

• Examples: 
• BC123456 
• P123456 
• 123456789 - TABC AIMS permit number (9 digits, no characters) 

• Each line item on the report must identify the specific TABC permit or license actually making the sale. Consolidation 
of sales under a single TABC permit or license is not allowed. A single Comptroller-issued taxpayer number may be 
associated with multiple TABC permits or licenses, but an individual TABC permit or license may only be associated 
with a single taxpayer number. 

• This is a mandatory field. 18 



  
   

       

 

       

         

  

  

  

DATA LAYOUT – 2nd FIELD/COLUMN B 
Retailer’s TABC permit or License number (Column B) 
• A retailer is a customer or business that purchased alcoholic beverages from you, the seller. 

• Examples: 
• BG123456 

• BQ123456 

• N123456 

• MB123456 

• 123456789 – TABC AIMS permit number (nine digits, no characters) 

• 2021NETE1000 – up to four digits on the back end and the first four digits will change with each year 

• NT123456789 – no more than nine digits 

• Each line item on this report must identify the specific and correct TABC permit or license to which the sale 
was made. 

• This is a mandatory field. 19 



  
 

     

   

DATA LAYOUT – 3rd FIELD/COLUMN C 
Retailer’s Tax Identification Number (Column C) 
• The 11-digit Texas taxpayer number assigned by the Comptroller. 

• Must begin with a 3 or a 1. 
• Do not include dashes. 

• Examples: 
• 32032032000 
• 17117171711 

• This is a mandatory field. 
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DATA LAYOUT – 4th FIELD/COLUMN D 
Retailer’s TABC Trade Name (Column D) 
• This is the TABC trade name as it appears on the retailer’s permit or license. 

• Examples: 
• Cold Creek Beer and Wine 

• Hill Country Liquor Store 

• Happy Trails Store 

• This is a mandatory field. 
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DATA LAYOUT – 5th FIELD/COLUMN E 
Retailer’s Street Address (Column E) 
• This is the retailer’s physical address (street number and street name). 

• Examples: 
• 1800 N Congress Ave. 

• 6915 Main St. 

• 1628 South Pecan Lane 

• This is a mandatory field. 
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DATA LAYOUT – 6th FIELD/COLUMN F 
Retailer's City (Column  F) 

• This is the name of the city where the retailer is located. 

• Examples: 
• Houston 

• Dallas 

• Odessa 
• Bastrop 

• El Paso 

• This is a mandatory field. 
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DATA LAYOUT – 7th FIELD/COLUMN G 
Retailer’s State (Column G) 
• This is the retailer’s two-character state code. 

• Example: 
• TX 

• This is a mandatory field. 
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DATA LAYOUT – 8th FIELD/COLUMN H 
Retailer’s Five-digit Zip Code (Column H) 
• Examples: 

• 78701 
• 76101 
• 77702 
• 79902 

• Do not use zip+four format. 

• This is a mandatory field. 
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DATA LAYOUT – 9th FIELD/COLUMN I 
Beverage Class (Column I) 
• Examples: 

• DS = Distilled Spirits 
• W = Wine 
• B = Beer 
• ML = Malt Liquor and Ale 

• Ale is considered malt liquor and should be reported as “ML”. 

• Each line item can only have one class of beverage designation. 

• This is a mandatory field. 
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DATA LAYOUT – 10th FIELD/COLUMN J 
Universal Product Code (UPC) (Column J) 
• The manufacturer’s UPC for each line item; this is not 

an SKU code or other internal code. 

• Each line item  will  only  have one UPC,  usually  12-
digits  but  not  to exceed 18-digits. 

• If no UPC code exists, enter a “0” (zero). 

• This is a mandatory field. 
27 



  

     

   

DATA LAYOUT – 11th FIELD/COLUMN K 
Brand Name (Column K) 
• This is a complete and specific brand name of each product you sold. 

• Examples: 
• Miller 
• Bud Lite 
• Shiner Oktoberfest 
• Jack Daniels Black 

• This is a mandatory field. 
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DATA LAYOUT – 12th FIELD/COLUMN L 
Individual Container Size (Column L) 
• This is the individual bottle, can or container size. 

• Multi-Unit packages or case packs must reflect the size of the individual unit. 

• Do not use “keg” “case” or other generic size descriptions. 

• Report size as follows: 
• Distilled Spirits and wine containers less than 1 liter in milliliters: 750ml,  375ml,  500ml. 
• Distilled spirits containers 1 liter or greater in liters: 1.0L,  1.5L, 1.75L. 
• Packaged beer and malt liquor in ounces: 12oz, 16oz. 
• Draft beer in gallons: 15.5G, 7.25G. 
• Imported draft beer or malt liquor may be reported as either gallons or liters. 

• This is a mandatory field. 
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DATA LAYOUT – 13th FIELD/COLUMN M 
Number of Containers (Column M) 
• This is the number of individual bottles, cans or containers for each line item. 

• Multi-unit packages, such as cases must be broken down into the number of individual 
bottles or cans. 

• To report a credit, enter a negative number (-7; -17). 

• Do not include any spaces, decimal points, commas or any other special characters in 
this field. 

• This is a mandatory field. 
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DATA LAYOUT – 14th FIELD/COLUMN N 
Net Selling Price (Column N) 
• This is the total sales amount rounded to the nearest dollar charged to the customer of 

each line item on the report and should include any applicable discounts. 

• Example: If the sale was for 10 bottles of wine and each bottle cost 50 dollars this field 
would reflect 500. 

• To report a credit, enter a negative number (-7, -17). 

• Do not include dollar signs, spaces, decimals, commas or any other special characters 
in this field. 

• This is a mandatory field. 
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AVOID PENALTIES AND THE RUSH 

• Reports can be filed immediately after the reporting month begins; you do not have to 
wait until the 25th of each month to file. Filing early will avoid late fees and penalties. 

• You must file a report even if you have no sales (file zero report for no sales). 

• If you have voluntarily suspended your license call and let us know so we can close your 
RITS filing responsibility. 

• If you have an address change or have moved call us so we can update your address. 

• If your license expired and you do not renew, call us so we can close your RITS filing 
responsibility. 

• For questions, contact us at 800-531-5441 ext. 30959 or by email at 
HB11@cpa.texas.gov. 
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COMMON ERRORS 
• Review error messages closely, as they will help you understand the error. 

• Pay particular attention to the period you are filing (e.g., June’s report would be due July 25th). 

• Your CSV file will not process if it has headings or titles – remove all headings/titles before 
converting to a .CSV file. 

• An amended report replaces an original report. 
• Do not submit corrections only, submit the entire months report with your corrections. 

• Wait at least 4-10 hours to submit an amended report after you have submitted an original. 

• Do not delete a field; the entire row must be deleted to process correctly. 

• Excel notes: 
• All corrections must be made in your Excel file then re-saved as a .csv file for upload. If you make 

corrections to the .csv file, then they will not process, and you will corrupt the file and must start over. 

• Create a new file for each month, do not use a previously used file this can cause corrupted data. 
33 



© Retailer Inventory Tracking System 

0 The lie CXlnlaWlS valoda!IOn etrOB Please dick here 10 see the etrOB 

Seled Report To Upload 

Brews• and clloos• 1M fil• to upload Btowse 

D CMd< 1111• box~ you did not HII or di>lnbvlt any •lcohot producis IO retaijor• ,n Taxu duri1111 lll1> fillng ptMd. 

Continue 

After ult<llng lht Iii. to upload and clicking lht "Continue• bullOn, pi. ... wait lor • confi=tlon number bllort c1os11111 your browser. 
If a confirmation numblr does not a.ppHr wtthin 15 minutts. thin the uploi:Jd m..s not sucots.sful. Pl■ast wait 30 minut1s b1fort trying ag:am~ 

 

  
  

 

VALIDATION ERRORS 

• The data layout is very 
specific about the type of 
data and the formatting. 

• Here is where you can find 
any validation errors. 
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UPLOAD FILE 
ERRORS (IN RED) 

If you get a similar error, you 
might have tried to upload an 
excel file that was not 
converted to a .csv file. 
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ERROR MESSAGES? 
REVIEW THE ALCOHOL REPORTING FORMAT GUIDE. 

HTTPS://COMPTROLLER.TEXAS.GOV/FORMS/67-301.PDF 

“Data element” refers to columns in your 
Excel report: The data elements here, start 
in column A and go through column N. 

Please refer to the Definition and 
Descriptions guidelines to help correct any 
errors you may be experiencing. 
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© Retailer Inventory Tracking System 

Enter Report Information 

Missing Period 

A re!X)rt for a previous month has not been filed. Or a previous report has been filed late and has an outstanding balance. Correct period or clicK Continue to 
proceed. 

Continue Return to Previous Page 

   
  

MISSING PERIOD REPORT INFORMATION: 
If you see this notice, you have either filled a report past the due date or your failed to file a 

previous report and have an outstanding balance as the notice suggest. 
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@ Retailer Inventory Tracking System 

Retailer Inventory Tracking System 

Upload Confirmed 

Thank you for filing your report for Taxpayer Id 
Report Total iS $1,866 
Please pnnt this page and keep it for your recordS. 

File Another Report 

for filing period 1909. Your confinnation number is 275437. 

Logout 

  
UPLOAD CONFIRMATION 

Keep for your records 
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ADDITIONAL INFORMATION 

• Email: HB11@cpa.texas.gov 

• Telephone: 800-531-5441 ext. 30959 

• If the due date falls on a holiday or weekend, then the due date moves to the next 
business day. 

• A report is due each month, even if you have no sales to report. 
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