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Important: This chapter is only applicable to Sage Fixed Assets-Lite Depreciation, Sage 
Fixed Assets-Depreciation Standard, and Sage Fixed Assets-Depreciation Network 
users. If you are using Sage Fixed Assets-Depreciation Premier, see page 4-1. 

 

 
Unlike some of the other Sage Fixed Assets link programs, you do not need to run the link 
in the Sage Fixed Assets application to post depreciation to Sage 100. You need only 
calculate depreciation for the desired period and group of assets. Then, in the Sage 100 
program, you activate the Fixed Assets module and process the period-end. 

 

Note: We refer to Sage Fixed Assets-Depreciation, and Sage Fixed Assets-Lite 
Depreciation as "Sage Fixed Assets." In this chapter, "Sage Fixed Assets" does not 
include Sage Fixed Assets-Tracking or Sage Fixed Assets- Planning. 

 

 
 
Installing and Configuring the Fixed Assets Module 

 
Step 1: Installing the Fixed Assets Module 

For complete instructions on installing the Sage 100 programs, please refer to your Sage 
100 installation documentation. 

1. Make sure the Fixed Assets module has been installed. Select the Modules menu; 
Fixed Assets should appear as a command on the Modules menu. If Fixed Assets 
does not appear on the Modules menu, reinstall the Sage 100 program, and make 
sure you select the Fixed Assets check box on the Custom Setup dialog. 

In this chapter: 
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Step 2: Activating the Fixed Assets Module 
The next step is to activate the Fixed Assets module in the Sage 100 program. 

1. Select Modules/Fixed Assets/Setup/Fixed Assets Options from the menu bar. The 
system displays a message indicating that the module has not been activated. 

2. Click Yes to proceed. The system displays the Company Maintenance dialog. 

                                                                              
 

3. Click the Activate button. The system displays the Activate Module dialog. 
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4. Scroll down until you see Fixed Assets, and then select the Activate check box. 

5. Click the Proceed button to close the Activate Module dialog. The system returns to 
the Company Maintenance dialog. 

6. Close the Company Maintenance dialog. 
 
 

Preparing the Data 
 

Step 1: Checking the G/L Account Numbers in Sage Fixed Assets 
You must make sure that all the assets for which you want to post depreciation in Sage 
Fixed Assets contain G/L Account numbers that match the G/L Account Number list in Sage 
100. 

1. In the Asset List, scroll to the right to view the G/L Account numbers. 

 
 

2. Make sure that all the assets contain the correct G/L Account numbers. 
 

Tip: You can use the Replace feature to globally replace G/L Account numbers. For 
information on using the Replace feature, see your Sage Fixed Assets online guide or 
online Help. 
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Step 2: Depreciate Assets in Sage Fixed Assets 
The next step is to calculate depreciation in Sage Fixed Assets for the period for which you 
want to post depreciation. In our example, we want to post depreciation for May 2025. 

We need to make sure that the Depreciation This Run column on the Depreciation Expense 
report represents only the depreciation for one month. First, we will calculate depreciation 
for the month prior to the date that we want to post (that is, April). 

1. Select Depreciation/Depreciate from the menu bar. The Depreciate dialog appears. 

 
 

2. Select the book for which you want to calculate depreciation, and then enter the date 
in the Calculate Depreciation Through field. For this example, select the Internal book, 
and enter 04/2025 in the date field. 

 

Note: The default posting book in the Sage 100 program is the internal book. 
 

 

3. Clear the Window check box because you do not need to view the Depreciation 
Expense report at this time. 

4. Click OK. The system calculates depreciation for February. 

Next, we will calculate depreciation for the period for which we want to post depreciation. 

5. Select Depreciation/Depreciate from the menu bar. The Depreciate dialog appears. 

6. Select the book for which you want to calculate depreciation, and then enter the date 
in the Date field. This time enter 05/2025. 
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7. Select the Window check box. 

8. Click OK. The system calculates depreciation and displays the Depreciation Expense 
report. 

 

 
 

The Depreciation This Run column shows the amount of depreciation that was calculated 
between the next-to-last depreciation calculation (on April 30, 2025, which is shown in the 
Prior Through column) and the last depreciation calculation (on May 31, 2025, which is 
shown in the heading of the report). 
 
Note the amount of $13,469.77 in the Depreciation This Run column. This is the total 
amount that Sage Fixed Assets sends to Sage 100, so you will need to check this number 
to make sure that the link worked correctly. 

Step 3: Run the General Ledger Posting Report in Sage Fixed 
Assets 

The next step is to run the General Ledger Posting report, which displays the journal entry 
that will be posted in Sage 100. 

1. Select Reports/Standard Reports/General Ledger Posting from the menu bar. The 
Report Definition dialog appears. 
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2. Make sure that General Ledger Posting appears in the Report field. 

3. Select the Internal book check box. 

4. Make sure that the Current Reporting Period is May 31, 2025. 

5. Click the Run Report button. The system displays the General Ledger Posting report.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Note that the Grand Total amounts of $13,469.77 in the Debit and Credit columns match the 
Depreciation This Run amount on the Depreciation Expense report. 
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Step 4: Setting the Fiscal Period in Sage 100 
The fiscal period in Sage 100 must match the fiscal period that you want to post in Sage 
Fixed Assets. For this example, we will post depreciation for May 2025. 

1. Select Modules/General Ledger/Setup/General Ledger Options from the menu bar. 
The General Ledger Options dialog appears. 

 
 

2. Check the year in the Current Fiscal Year field to make sure it is correct. 

3. Check the period in the Current Period field to make sure it is correct. 

4. Click the Accept button to close the dialog. 
 
 

Running the Fixed Assets Module 
 

Step 1: Setting Up the Fixed Assets Module in Sage 100  
The next step is to set up the Fixed Assets module in the Sage 100 program. You need to 
specify the Sage Fixed Assets company, as well as the period for which you posted 
depreciation. 

1. In Sage 100, select Modules/Fixed Assets/Setup/Fixed Assets Options from the menu 
bar. The system displays a message indicating the F/L (Fixed Assets Link) module 
has not been set up yet. 
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2. Click Yes to proceed. The Fixed Assets Options dialog appears. 

                                    
3. Click the browse button to the right of the Database Name and Path field to locate the 

Sage Fixed Assets database. 

4. Select the company from the drop-down list. 

5. Click the Select button. The system returns to the Fixed Assets Options dialog. 

6. Select the correct book in the Default Posting Book field. For this example, we 
selected the Internal book. 

7. Select the correct year in the Current Fiscal Year field and the correct period in the 
Current Period field. For this example, we selected 2025 and 05 for May 2025. 

8. Select the Post Registers in General Ledger in Detail check box. 

9. Click the Accept button to close the dialog. 
 

Step 2: Selecting the G/L Account Numbers 
The next step is to specify the G/L Account numbers. 

1. Select Modules/Fixed Assets/Main/Asset Account Maintenance. The Asset Account 
Maintenance dialog appears. 
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2. Click the lookup icon to the right of the Account Number field. The G/L Account List 
dialog appears. 

                                        

 
3. Select the G/L Asset Account numbers used in Sage Fixed Assets by double-clicking 

on them. 
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4. In the Account Type field, select Asset Account to add it to the list box.  

5. Continue adding asset accounts, expense accounts and depreciation accounts. 
 

6. Click the Accept button to close the dialog. 
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Step 3: Processing the Period-End 
The final step is to perform the period-end processing to transfer the calculated 
depreciation postings from Sage Fixed Assets to the Sage 100 general ledger. The process 
includes validating all your assets and generating and updating a Fixed Assets Journal. 

The system validates all assets for the following: 

• Valid general ledger account numbers are used in the G/L Asset Account Number, G/L 
Accumulated Account Number, and G/L Expense Account Number fields in Sage 
Fixed Assets. 

• The closing date in Sage Fixed Assets matches the current period closing date in the 
Fixed Assets Options dialog. 

• The depreciation for the current period has not been posted. 

If any asset fails the validation tests, the system creates a Posting Exceptions report. When 
all assets are validated, the depreciation amounts for the current period are updated from 
the Sage Fixed Assets system to the Fixed Assets Journal. When the Fixed Assets Journal 
has been printed and updated for all active Sage Fixed Assets posting books, the 
period-end process is complete, and the current period in the Fixed Assets Setup file 
increments to the next period. 

1. Select Modules/Fixed Assets/Period End/Period End Processing from the menu bar. 
The Period End Processing dialog appears. 

                                                                        

 
2. Make sure the period end processing will be performed for the correct period-end 

date. 

3. Click the Proceed button. The Fixed Assets Journal dialog appears. 
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If the system finds errors, it displays a message box that allows you to print or preview 
the Fixed Assets Posting Exception report. 

 

 
. 

 

4. Click the Preview button to display the Fixed Assets Journal.  
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5. Make sure that the Total Depreciation amount is the same as the total in the 

Depreciation This Run column on the Depreciation Expense report that you ran in 
Sage Fixed Assets.  

6. The Fixed Assets Posting Recap will appear. After viewing it, close the report 

7. A message appears asking if you want to update the Fixed Assets Journal. 

         

 
8. Click the Yes button.  

 

9. The Daily Transaction Register dialog appears. Preview or print the report.   

 
  

10.  Close the report.  You will then be prompted to update the Daily Transaction 
Register.  Select Yes.  

 

11. The Fixed Assets Period Processing dialog box will appear.  This will close the 
current period and change the current period.  In the example, period 5 will be closed 
and the current period will be now be period 6
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Step 4: Verifying the Posting 

To verify the amount posted, run the General Ledger Detail by Source report. 

1. Select Modules/General Ledger/Reports/General Ledger Detail by Source Report. 
The General Ledger Detail by Source Report dialog appears. 

 
                                                                          

 
 

2. Click the Preview button to verify that the posting amount is correct. 
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The Sage 100 Standard AP/PO Link or Sage 100 Advanced AP/PO Link allows fixed asset 
purchases entered through PO Invoice Entry or AP Voucher Entry in Sage 100 
Standard/Advanced to be automatically added to Sage Fixed Assets. 

In Sage Fixed Assets, you can create asset templates, which contain basic information 
about the asset. Then in Sage 100 Standard/Advanced, you can select the desired 
template for each fixed asset purchase. Then when you post the AP voucher or PO receipt 
of invoice, the item is sent directly to Sage Fixed Assets, where the template is applied, thus 
avoiding additional data entry. 

Line items can be identified as fixed assets in the following forms: 

• Enter Vouchers (AP) 

• Enter Receipt of Invoice (PO) 

• Purchase Order Entry (PO) 
 

We refer to all versions of Sage Fixed Assets-Depreciation that are compatible with this 
link as "Sage Fixed Assets." For a list of products that work with this link, see the chart on 
page 1-1. In this chapter, "Sage Fixed Assets" does not include Sage Fixed Assets- 
Tracking or Sage Fixed Assets- Planning. 

 

 
 
Installing the Link 

The Sage 100 Standard/Advanced AP/PO Link is preinstalled; the system installs the link 
when you install Sage 100 Standard or Sage 100 Advanced. You must install Sage Fixed 
Assets separately. 

 
 

Preparing the Company in Sage Fixed Assets 
The Asset Template feature in Sage Fixed Assets allows you to create predefined assets, 
which you can then copy into individual assets. You create an asset specifically designed 
to be saved as a template, completing fields for a certain type of asset (for example, general 
ledger fields, depreciation method, and estimated life). 

1. In Sage Fixed Assets, enter a new asset that you want to save as a template. 
 

2. Select Asset/Save as Template from the menu bar. The Save as Template dialog 
appears. 

In this chapter: 
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3. Enter a name for the template you are creating, and then click OK. 

 
 

Setting Up the Fixed Assets Module in Sage 100 
Standard/Advanced     

This section describes the steps for setting up the Fixed Assets module in Sage 100 
Standard/Advanced. You need to perform the steps in this section only once. 

Step 1: Activating the Fixed Assets Module 
1. Select Modules/Library Master/Main/Company Maintenance. The Company 

Maintenance dialog appears. 
 

                                               
2. Click the Lookup icon for the Company Code field to select the company you want to 

link to Sage Fixed Assets. The Company List dialog appears. 
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3. Select the desired company, and then click the Select button. The system returns to 

the Company Maintenance dialog. 

4. Click the Activate button. The Activate Module dialog appears. 
 
 

 
 

5. Select the Activate check box for the Fixed Assets module. 

6. Click the Proceed button to return to the Company Maintenance dialog. 

7. Click the Accept button. 
 
 

Step 2: Setting Up the Fixed Assets Module Options  
1. Select Modules/Fixed Assets/Setup/Fixed Assets Options. A message asks if you 

want to set up the F/L module. 
2. Click the Yes button. The Fixed Assets Options dialog appears.
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3. Make sure that the Database Name & Path field displays the file path of the database 
containing the Sage Fixed Assets company that you want to link to. 

4. Select the Sage Fixed Assets company that you want to link to, and then click the 
Select button. The system returns to the Fixed Assets Options dialog. 

5. Complete the remaining fields on the Fixed Assets Options dialog. 

6. In the Integrate With field, make sure you select either the Accounts Payable or 
Purchase Order check box. 

7. Click the Accept button. 
 
 

Step 3: Refreshing Asset Templates 
In this step, you make sure the latest Sage Fixed Assets templates are available to your 
Sage 100 Standard/Advanced company. 

1. Select Modules/Fixed Assets/Setup, and then double-click the Refresh Asset 
Templates option. 

A progress meter appears during the refresh process and closes automatically when 
the process is complete. 

 
Step 4: Selecting the G/L Account Numbers 

In this step, you specify the G/L Account Numbers that are designated as Asset Account 
numbers. 

1. Select Modules/Fixed Assets/Main/Asset Account Maintenance. The Asset Account 
Maintenance dialog appears. 
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2. Click the Lookup icon for the Account No. field. The G/L Account List dialog appears. 

3. Select the desired G/L Account number, and then click the Select button. The system 
returns to the Asset Account Maintenance dialog. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. In the Account Type field, select Asset Account. 

5. Click OK to add the G/L Account Number to the list box. 
 

6. Click the Accept button. 
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Creating the Asset 
You follow the steps in this section every time you create an asset in Sage Fixed Assets. Assets 
can be created using either the Accounts Payable module or the Purchase Order module. 

 
 

Step 1: Entering an Invoice in Accounts Payable 
In this step, you enter an invoice. During the invoice entry, you enter an asset account and 
select an asset template for the line items. When the asset items are invoiced and updated, 
the asset items are posted to the asset account, and assets are created based on the asset 
template. When the applicable register is updated, the Fixed Assets Import Status report is 
printed, which you can use to verify the assets created. 

1. Select Modules/Accounts Payable/Main/Invoice Data Entry. The A/P Invoice Data 
Entry dialog appears. 

                                                 

 
2. Click the Lookup icon for the Vendor No. field to select the desired vendor for this 

invoice. 

3. Enter the invoice number, date, and amount. 

4. Complete the remaining fields on the dialog, as needed. 

5. Select the Lines tab. 
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6. If the G/L Account number is incorrect or there is no G/L Account number, click the 
Lookup icon for the G/L Account field. The G/L Account List dialog appears. 

                                        

 
7. Select the desired G/L Account number, and then click the Select button. The system 

returns to the A/P Invoice Data Entry dialog. 

8. Enter the amount of the invoice associated with this G/L Account number in the 
Amount column. 

9. From the  Asset Template field, click the drop-down arrow to select the Sage Fixed 
Assets Asset Template you want to apply to the asset. 
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10. Repeat steps 6 through 9 for each line item.  NOTE: Each line represents one asset. 

11. Click the Accept button. 

12. Close the NP Invoice Data Entry dialog when finished. 
 
 

Step 2: Printing the Invoice Register 
In this step, you print the Invoice Register and the Fixed Assets Import Status report, which 
you can use to verify the assets created. 

1. Select Modules/Accounts Payable/Main/Invoice Register. The Accounts Payable 
Invoice Register dialog appears. 

                                         
 

2. Click the Print button. Review the reports for accuracy.  A message asks if you want to 
update the Invoice Register. 

                                                                               
 

3. Click the Yes button. The system updates the Invoice Register and sends the Invoice 
Register to the 
default printer. 
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The system also sends the Fixed Assets Import Status report to the default printer. 

 
 
 
 

Step 3: Verifying the Creation of Fixed Assets in Sage Fixed 
Assets 

In this step, you open the Sage Fixed Assets application to verify that the asset was 
created. 

1. Open the Sage Fixed Assets application. 
2. Open the company that is linked to Sage 100 Standard/Advanced. 

3. Scroll down to the bottom of the Asset List. 
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4. Verify that the asset appears in the asset list. 
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Creating an Asset using Purchase Order 
Step 1: Entering a Purchase Order and Receiving the Invoice in 
Purchase Order 

In this step, you will enter a purchase order and receive an invoice. During the purchase 
order entry, you enter an asset account and select an asset template for the line items. When 
the asset items are invoiced and updated, the asset items are posted to the asset account, 
and assets are created based on the asset template. When creating a purchase order, you can 
have any quantity on the line and that number of assets will be created.  When the applicable register 
is updated, the Fixed Assets Import Status report is printed, which you can use to verify the 
assets created. 

1. Select Modules/Purchase Order/Main/Purchase Order Entry. The Purchase Order 
Entry dialog appears. Select or enter the Order Number 

                                                 

 
2. Click the Lookup icon for the Vendor No. field to select the desired vendor for this 

invoice. 

3. Complete the remaining fields on the dialog, as needed. 

4. Select the Lines tab. 
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5. Select your item code. 
6. If the G/L Account number is incorrect or there is no G/L Account number, click the 

Lookup icon for the G/L Account field. The G/L Account List dialog appears. 

                                        

 
7. Select the desired G/L Account number. 

8. From the Asset Template field, click the drop-down arrow to select the Sage Fixed 
Assets Asset Template you want to apply to the asset. 

 
 

 
 

9. Repeat steps 6 through 8 for each line item.  NOTE: Each line represents a different type 
of asset. 

10. Click the Totals tab. 

11. Review Totals and make any entries as needed. 
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12. Click Accept. 

13. Close the Purchase Order Entry dialog when finished. 
 

Step 2: Receiving the invoice 
  In this step you will receive the invoice, which will put the asset into service.  

1. Select Modules/Purchase Order/Main/Receipt of Invoice Entry. The Receipt of Invoice 
Entry dialog appears 

2. Select or enter the next Receipt Number. 

3. Select the Purchase Order of the procured asset. 

4. Enter the Invoice Number and complete any other fields as needed.  

 

5. Select the Lines tab. 

6. Select Yes to invoice the complete purchase order. 
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7. Make any adjustments needed.  

8. Select Totals tab.  Complete any fields as needed. 

9. Click Accept and close window. 
 

Step 3: Printing the Daily Receipt Registers 
In this step, you print the Daily Receipt Registers and the Fixed Assets Import Status report, 
which you can use to verify the assets created. 

4. Select Modules/Purchase Order/Main/Daily Receipt Registers/Update.  The 
Purchase Order Daily Receipt Registers dialog appears. 

                                         
 

5. Click the Print button. Review the reports for accuracy.  A message asks if you want to 
update the Daily Receipt Registers. 

 

                                                                               
 
 

6. Click the Yes button. The system updates the Daily Receipts Registers.   

The system also sends the Fixed Assets Import Status report to the default printer. 
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