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Important: This chapter is only applicable to Sage Fixed Assets-Lite Depreciation, Sage
Fixed Assets-Depreciation Standard, and Sage Fixed Assets-Depreciation Network
users. If you are using Sage Fixed Assets-Depreciation Premier, see page 4-1.

Unlike some of the other Sage Fixed Assets link programs, you do not need to run the link
in the Sage Fixed Assets application to post depreciation to Sage 100. You need only
calculate depreciation for the desired period and group of assets. Then, in the Sage 100
program, you activate the Fixed Assets module and process the period-end.

Note: We refer to Sage Fixed Assets-Depreciation, and Sage Fixed Assets-Lite
Depreciation as "Sage Fixed Assets." In this chapter, "Sage Fixed Assets" does not
include Sage Fixed Assets-Tracking or Sage Fixed Assets- Planning.

Installing and Configuring the Fixed Assets Module

Step 1: Installing the Fixed Assets Module

For complete instructions on installing the Sage 100 programs, please refer to your Sage
100 installation documentation.

1. Make sure the Fixed Assets module has been installed. Select the Modules menu;
Fixed Assets should appear as a command on the Modules menu. If Fixed Assets
does not appear on the Modules menu, reinstall the Sage 100 program, and make
sure you select the Fixed Assets check box on the Custom Setup dialog.
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Step 2: Activating the Fixed Assets Module

The next step is to activate the Fixed Assets module in the Sage 100 program.

1. Select Modules/Fixed Assets/Setup/Fixed Assets Options from the menu bar. The
system displays a message indicating that the module has not been activated.

2. Click Yes to proceed. The system displays the Company Maintenance dialog.

Company Code

1. Main

Country
Address

ZIP/Postal Code

City

Telephone

Fax

E-mail Address
URL Address

[ Company Maintenance (ABC) 6/8/2020

ABC |& W 4 b M

a X

Activate... Convert...

Company Name |ABC Distribution and Service Corp.

Remove

Copy...

2. Additional  3.Preferences 4. Payment

5. E-mail 8. Fax 1. Theme

Activated Modules

Company Information

USA |9, United States

7158 Grand Ave

92626

Costa Mesa

State/Province

| | Work

iMudu\e

iAccmmts Payable

| Inventory

i General Ledger

%Accnunts Receivable
i Bank Reconciliation

1 Commeon Information
1 Business Insights

Management

Data Level @
6.20
8.20
6.20
6.20
6.20
6.20
6.20

k=

|

T s o

3. Click the Activate button. The system displays the Activate Module dialog.
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E Activate Module - O X

ABC Distribution and Service Corp. (ABC)

Module | Activate | o
10 |Return Merchandise Authorization ACTIVATED r
11 | Job Cost O
12 | Bill of Materials O
13 | Work Order O
14 |Bank Reconciliation ACTIVATED
15 | Mobility for Bar Code O
16 |Material Requirements Planning O
""" WAl Fixed Assets em
18J eBusiness Manager ACTIVATED =

Crrees | oo O

4. Scroll down until you see Fixed Assets, and then select the Activate check box.

5. Click the Proceed button to close the Activate Module dialog. The system returns to
the Company Maintenance dialog.

6. Close the Company Maintenance dialog.

Preparing the Data

Step 1: Checking the G/L Account Numbers in Sage Fixed Assets

You must make sure that all the assets for which you want to post depreciation in Sage
Fixed Assets contain G/L Account numbers that match the G/L Account Number listin Sage
100.

1. In the Asset List, scroll to the right to view the G/L Account numbers.
et List - Westfields Bakery - Trng [Training]

Group: | <Al Complete Assets v | & Q &5

‘ Acquired Value® i G/L Expense Acct G/L Asset Acct G/L Accum Acct Department Class
1 mos | $1,225,000.00 $1,225,00f.00 None 150-00-100 None Faxilities LD
-2 mos  $0.00 $675,000. 700-00-100 151-00-100 151-50-100 Fyfcilities BD
| 3 mos | $0.00 £2,210.00 700-00-100 151-00-100 151-50-100 Facilities LI
_4 mos  $0.00 $2,075.00 700-Tm=b0 153-00-100 153- 50l Mfg Operations BU
[~ oo Lo o0 LA o oo oo 00400 182 o0 400 lco o d00 Mfs Sooration LA

2. Make sure that all the assets contain the correct G/L Account numbers.

Tip: You can use the Replace feature to globally replace G/L Account numbers. For
information on using the Replace feature, see your Sage Fixed Assets online guide or
online Help.

Sage Fixed Assets
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Step 2: Depreciate Assets in Sage Fixed Assets

The next step is to calculate depreciation in Sage Fixed Assets for the period for which you
want to post depreciation. In our example, we want to post depreciation for May 2025.

We need to make sure that the Depreciation This Run column on the Depreciation Expense
report represents only the depreciation for one month. First, we will calculate depreciation
for the month prior to the date that we want to post (that is, April).

1. Select Depreciation/Depreciate from the menu bar. The Depreciate dialog appears.

Sage Fixed Assets - Depreciation

Depreciate

Active Assets
Current Assets
Disposed Assets
Images

Inactive Assets
Store #1

Subject to Prop Tax

Select a group, book{s), and run date to which depreciation calculations will be updated.

Books Date

[ Tax Calculate deprediation
through the following date:
[] state 04/2025 v
JamT

[ ace

[JBudget 1

[ Budget 2

[

sl

> How do I depreciate for a specific period?

Run Options
Force recalculation What is this?

| Update current reporting period

ChooseReport:
|Depreciah'0n Expense W
Send To:
[w] Window Printer
I oK | | Cancel |

2. Select the book for which you want to calculate depreciation, and then enter the date
in the Calculate Depreciation Through field. For this example, select the Internal book,
and enter 04/2025 in the date field.

Note: The default posting book in the Sage 100 program is the internal book.

3. Clear the Window check box because you do not need to view the Depreciation
Expense report at this time.

4. Click OK. The system calculates depreciation for February.

Next, we will calculate depreciation for the period for which we want to post depreciation.

5. Select Depreciation/Depreciate from the menu bar. The Depreciate dialog appears.

6. Select the book for which you want to calculate depreciation, and then enter the date
in the Date field. This time enter 05/2025.

Sage Fixed Assets - Depreciation

Depreciate

Select a group, book(s), and run date to which depreciation calculations will be updated.

Books Date Run Options
[ Tax Calculate depreciation Force recalculation What is this?
Active Assets through the following date:
Current Assets .m:l | Update current reporting period
Disposed Assets [ state 05/2025 v
Images L Choose Report:
Inactive Assets ace —
Store =1 I:l Budget 1 |DEprEc|at|Ur| Expense v
Subject to Prop Tax [ Budget 2
Send To:
I Window Printer
et
» How do Idepreciate for a specific period? | oK | i el
L I ]
Sage F
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7. Select the Window check box.
8. Click OK. The system calculates depreciation and displays the Depreciation Expense
report.
Westlields Bakety - Tmg
Depreciation Expense Repod
As of May 31, 25
Book = |nterrel
FYE Monih =Dscember
IS Aopuied P Depr  E9  Sakfi6BAlov  Depreceble Prix Proc Acoum  Deprecaton  CuventYTD  CurentAccum  Key
SE Mo Bt Dae vae T Meh L Ser 179 Basis Thu Deprecaton The Rin Deprecaton  Deprecaton  Code
000440 00O 040013 36,10000 A SLAM 0B 0D 00 3610000 043025 25846 B8 37604 188020 2TR2T (B
000441 00D D2H4HT 750000 P SLAM 1500 000 750000 043025 283333 HE7 B33 304156
000442 DO DEHANT 3200000 P SLAM 1500 000 3200000 043025 181110 17777 BRE BB 127995
000443 00D DEHANT BEGOOD P SLAM 1500 000 BES0O0 043025 330907 4929 24654 355601
000444 000 OTHEHG 650000 P SLFM (0500 000 BED0OD 043025 8 600 00 000 000 6.500.00
000445 000 0BA5HG 550000 P SLFM (0500 000 550000 043025 5500 00 000 000 550000
000446 000 DAHAHZ 126785 P SLAM (0600 000 126785 (043025 1267 BB 000 000 1267 85
000447 DD 111413 1545900 P NoDep 000D 000 1545900 043025 000 000 000 000
000448 DD 10H5H% 3455000 P SLR 10 00 000 3455000 043025 1813875 287 &2 143958 1957833
000448 DO DBH2HY 154900 P MNoDep 0D DD 000 154900 043025 000 000 000 000
Gand Tod 742878015 12770000 723830515 4592292358 1346577 67 41968 480034367
Less deposals and 000 000 000 000 000
TanskEs
Count=0
MerGrandToml 742878015 12770000 723830515 4522592358 1346577 67 41968 4590 34367
Count =381

The Depreciation This Run column shows the amount of depreciation that was calculated
between the next-to-last depreciation calculation (on April 30, 2025, which is shown in the
Prior Through column) and the last depreciation calculation (on May 31, 2025, which is
shown in the heading of the report).

Note the amount of $13,469.77 in the Depreciation This Run column. This is the total
amount that Sage Fixed Assets sends to Sage 100, so you will need to check this number
to make sure that the link worked correctly.

Step 3: Run the General Ledger Posting Report in Sage Fixed

Assets

The next step is to run the General Ledger Posting report, which displays the journal entry

that will be posted in Sage 100.
1.

Sage Fixed Assets

Links Guide

Select Reports/Standard Reports/General Ledger Posting from the menu bar. The
Report Definition dialog appears.
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Sage Fixed Assets - Depreciation >

Report Definition

Select the report you want to run from the list below.

. I ]
Report Mame: |E| General Ledger Posting ~ | Customize Report... |

Description: This report displays ajournal entry you can useto postthe Depreciation This Run figures to your general ledger.

Setup Report Format Report View Report Layout

Group Books Date Configuration

|§{ﬁ" Complets Assats = T v ™ Tax Run for depreciation Journal Number:
H : : calculated through: T

) [w] Internal
Bn-use bS';J Sage Fixed Assets - - #®) Current reporting period:
epredation
n L|State 5/31/2025
- AMT Other date:
= ACE 05/31/2025
| | Budget 1
Budget 2
| Verify Run Date... |
T 1
Select Al ! | Current Report Period... |
Send To
w*| Window Printer
2 I ] I ]
Add report to Favorites | Run Report i ! Save ! | SaveAs... | | Close

2. Make sure that General Ledger Posting appears in the Report field.
3. Select the Internal book check box.

4. Make sure that the Current Reporting Period is May 31, 2025.

5.

Click the Run Report button. The system displays the General Ledger Posting report.
Westlields Bakety - Tmg

General Ledger Posting Report
(Irciudes Sec_ 168 Alowarce and Sec_ 178 amowrts)

General Ledgr
Accourt Number  Account Name: Debi Credi

rumn through 05312025

FO0-00-100
TO0-00-200
TO0-00-300
TOD-00-400
TO0-00-500

s
=

3 0 o 't

B3 Ga

vocumuiated Des
Accumuiaed Des
0-500  Accumuiaied Dey
0-500  Accumuisied Deprecaton

Grand Tos 51346057

Note that the Grand Total amounts of $13,469.77 in the Debit and Credit columns match the
Depreciation This Run amount on the Depreciation Expense report.

Sage Fixed Assets
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Step 4: Setting the Fiscal Period in Sage 100

The fiscal period in Sage 100 must match the fiscal period that you want to post in Sage
Fixed Assets. For this example, we will post depreciation for May 2025.

1. Select Modules/General Ledger/Setup/General Ledger Options from the menu bar.
The General Ledger Options dialog appears.

5] General Ledger Options (ABC) 5/31/2025 - m] X
_i 1. Main | 2. Entry 3. Budget 4. Terminology
Accounts Rollups
Auto Create when all Segments are Valid iPmmpt vi Rollup Type 1 Description
Rollup Type 2 Description
On The Fly Additions Rollup Type 3 Description
Add Main Accounts in General Ledger Rollup Type 4 Description
Add Sub Accounts in General Ledger
GLA  Audit Fiscal Period
ccount Audi
Current Fiscal Year 2025 -
Account Changes to Track | None - [
. i i e Current Period 105 -
Miscellaneous
Retained Earnings ~
Years to Retain General Ledger History &
Retained Earnings Account 320-00-00 Q,
Integrate with Bank Reconciliation
& SN = o

2. Check the year in the Current Fiscal Year field to make sure it iscorrect.

3. Check the period in the Current Period field to make sure it is correct.

4. Click the Accept button to close the dialog.

Running the Fixed Assets Module

Step 1: Setting Up the Fixed Assets Module in Sage 100

The next step is to set up the Fixed Assets module in the Sage 100 program. You need to
specify the Sage Fixed Assets company, as well as the period for which you posted

depreciation.

1. In Sage 100, select Modules/Fixed Assets/Setup/Fixed Assets Options from the menu
bar. The system displays a message indicating the F/L (Fixed Assets Link) module

has not been set up yet.

E Sage .
“"':) The F/L module has not been set up for company ABC. Do you want to set up the module now?
Sage Fixed Assets
4-7
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2. Click Yes to proceed. The Fixed Assets Options dialog appears.

[E] Fixed Assets Options (WES) 5/31/2025 — ¥
1. Main i 2. Additional

Database i_raining -|

SFA Company | Westfieks Bakery - Trg -|

Book Defintion Field [Nane -|

Current Fiscal Year |2025 | Defautt Posting Book | Internal - |

Current Period i 05 - i

Integrate with

- e 5

3. Click the browse button to the right of the Database Name and Path field to locate the
Sage Fixed Assets database.

4. Select the company from the drop-down list.
5. Click the Select button. The system returns to the Fixed Assets Options dialog.

6. Select the correct book in the Default Posting Book field. For this example, we
selected the Internal book.

7. Select the correct year in the Current Fiscal Year field and the correct period in the
Current Period field. For this example, we selected 2025 and 05 for May 2025.

8. Select the Post Registers in General Ledger in Detail check box.

9. Click the Accept button to close the dialog.

Step 2: Selecting the G/L Account Numbers

The next step is to specify the G/L Account numbers.

1. Select Modules/Fixed Assets/Main/Asset Account Maintenance. The Asset Account
Maintenance dialog appears.

Sage Fixed Assets
4-8 Links Guide
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2. Click the lookup icon to the right of the Account Number field. The G/L Account List

dialog appears.

E 6/ Account List - m| ®
Fy
Account Description (nd
100-00-000 Cash on hand
100-00-A Cash in Trust Fund
101-01-000 Cash in bank - Reg. checking
101-02-000 Cash in bank - payroll
101-03-000 Cazh in bank - savings
105-00-000 Accis. receiv.
105-00-010 Accis. receiv. - East Warehse
105-00-020 Accts. receiv. - West Warehse
110-01-000 Note receivable
111-00-000 Other Receivables
115-00-010 Inventory - East Warehouse
115-00-020 Inventory - West Warehouse
115-00-030 Inventory - Central Warehouse
115-01-000 Inventory-Miscellaneous
448 NN nnn Imsemm tame Caran bt
Search | Account - E E Begins with - E | | Find
Filters...
cuson. ook . EZNEDE = S 0
iFuund 274 records : I ! i

3. Select the G/L Asset Account numbers used in Sage Fixed Assets by double-clicking

Sage Fixed Assets
Links Guide

on them.
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4-10

4. Inthe Account Type field, select Asset Account to add it to the list box.

5. Continue adding asset accounts, expense accounts and depreciation accounts.

E Asset Account Maintenance (WES) 5/31/2025 O x .
Account No. Account Description Account Type L4 % -
157-50-300 Auto & Truck Bakery: ADMIN-Store 2 Accumulated Depreciation % .
157-50-400 Auto & Truck Bakery: ADMIN-Store 3 Accumulated Depreciation
157-50-500 Auto & Truck Bakery: ADMIN-Farm Accumulated Depreciation %’
| 15750600 Auto & Truck Bakery: ADMIN-Store 4 Accumulated Depreciation
51 | 700-00-100 Depreciation Expense Bakery Expensze Account
52 | TO0-00-200 Depreciation Expense Store #1 Expensze Account
-53 ...... 702-50-100 Supp Bakery: ADMIN-Bkry Expense Account
54 | 710-00-100 Amortization Bakery Expensze Account
55 | 154-00-100 Comput Bakery-Bkry Asset Account
-55_ 153-00-100 Mach & Equip Bakery-Bkry Asset Account
57 | 153-00-200 Mach & Equip - Store #1 Asset Account
58 | 153-00-300 Mach & Equip - Store #2 Aszet Account
59 | 153-00-400 Mach & Equip - Store #3 Asset Account W
50

6. Click the Accept button to close the dialog.

Sage Fixed Assets
Links Guide
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Step 3: Processing the Period-End

The final step is to perform the period-end processing to transfer the calculated
depreciation postings from Sage Fixed Assets tothe Sage 100 general ledger. The process
includes validating all your assets and generating and updating a Fixed Assets Journal.

The system validates all assets for the following:

» Valid general ledger account numbers are used inthe G/L Asset Account Number, G/L
Accumulated Account Number, and G/L Expense Account Number fields in Sage
Fixed Assets.

* The closing date in Sage Fixed Assets matches the current period closing date in the
Fixed Assets Options dialog.

*  The depreciation for the current period has not been posted.

If any asset fails the validation tests, the system creates a Posting Exceptions report. When
all assets are validated, the depreciation amounts for the current period are updated from
the Sage Fixed Assets system to the Fixed Assets Journal. When the Fixed Assets Journal
has been printed and updated for all active Sage Fixed Assets posting books, the
period-end process is complete, and the current period in the Fixed Assets Setup file
increments to the next period.

1. Select Modules/Fixed Assets/Period End/Period End Processing from the menu bar.
The Period End Processing dialog appears.

E Fixed Assets Period End Processing (WES) 8/14/2... — ot

Period End Processing

Closed

Clozed
Closed
Closed
Closed
Closed

Period End Processing will be performed for

Period 05, ending /3172025

2. Make sure the period end processing will be performed for the correct period-end
date.

3. Click the Proceed button. The Fixed Assets Journal dialog appears.

Sage Fixed Assets
Links Guide 4-11
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Fixed Assets Journal

Register Number: FL-000002
Closing Date: 5/31/2025
Journal Posting Date: 5/31/2025
Posted From: INTERNAL BOOK

Westfield Bakery (WES)

Depreciation This Period

Asset Number/Description: 0000000430
Asset Account: 151-00-200
Expense Account: 700-00-200
Accumulated Depreciation: 151-50-200

Porte Cochere

153.84

Asset Number/Description: 0000000432
Asset Account: 153-00-600

Expense Account: 700-00-600
Accumulated Depreciation: 153-50-600

Walk-In Freezer

62.50

Asset Number/Description: 0000000434
Asset Account: 158-00-500

Expense Account: 700-00-500
Accumulated Depreciation: 158-00-500

Cow - Miss October

45383

Asset Number/Description: 0000000437
Asset Account: 153-00-500

Expense Account: 700-00-500
Accumulated Depreciation: 153-50-500

Milking Machine

22.92

Asset Number/Description: 0000000439
Asset Account: 157-00-200
Expense Account: 700-00-200
Accumulated Depreciation: 157-50-200

Toyota Camry

311.98

Asset Number/Description: 0000000440
Asset Account: 157-00-100
Expense Account: 700-00-100
Accumulated Depreciation: 157-50-100

Ford Cargo Van

376.04

Asset Number/Description: 0000000441
Asset Account: 151-00-200

Expense Account: 700-00-200
Accumulated Depreciation: 151-50-200

Parking Lot ﬁepaved

4167

Asset Number/Description: 0000000442
Asset Account: 151-00-400

Expense Account: 700-00-400
Accumulated Depreciation: 151-50-400

Parking Lot

177.77

Asset Number/Description: 0000000443
Asset Account: 151-00-400
Expense Account: 700-00-400
Accumulated Depreciation: 152-50-400

Parking LotFlood Lights + Security Cameras

4939

Asset Number/Description: 0000000443
Asset Account: 157-00-500

Expense Account: 700-00-500
Accumulated Depreciation: 157-50-500

John Deere Compact Tractor ()

287.92

Total Depreciation this Period:

13,469.77

4-12
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E Fixed Assets lournal (WES) 8/14/2020 7 =

Current General Ledger Period 05 Ending

Fixed Assets Posting Date 5/31/2025 =]

T ] ENCTIETE 0

If the system finds errors, it displays a message box that allows you to print or preview
the Fixed Assets Posting Exception report.

[ Posting Exception Report B

FIXED ASSETS POSTING EXCERTION REFORT

Whwahvmprn] SWaHFAST

4. Click the Preview button to display the Fixed Assets Journal.

Sage Fixed Assets
Links Guide 4-13
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5. Make sure that the Total Depreciation amount is the same as the total in the
Depreciation This Run column on the Depreciation Expense report that you ran in
Sage Fixed Assets.

6. The Fixed Assets Posting Recap will appear. After viewing it, close the report

7. A message appears asking if you want to update the Fixed Assets Journal.

] sage 100 ®

i ) Do you want to update the Fixed Assets Journal?
-

8. Click the Yes button.

9. The Daily Transaction Register dialog appears. Preview or print the report.

E Daily Transaction Register (WES) 5/31/2025 ? >

FIXED ASSETS DAILY TRANSACTION REGISTER

10. Close the report. You will then be prompted to update the Daily Transaction
Register. Select Yes.

E Sage 100 4

i ) Do you want to update the Daily Transaction Register?

11. The Fixed Assets Period Processing dialog box will appear. This will close the
current period and change the current period. In the example, period 5 will be closed
and the current period will be now be period 6

E Fixed Assets Period End Processing — it

Period 05, ending S/31/2025
will be changed to:

Period 06, ending 6/30/2025

Lo

Sage Fixed Assets
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Step 4: Verifying the Posting

To verify the amount posted, run the General Ledger Detail by Source report.

1. Select Modules/General Ledger/Reports/General Ledger Detail by Source Report.
The General Ledger Detail by Source Report dialog appears.

5 General Ledger Detail by Source Report (WES) 5/31/2025 - O X
Report Setting STANDARD) |0% Save T
Description General Ledger Detail by Source Report |
Setting Options

Type Print Report Settings |:| Number of Copies 3
Default Report Three Hole Punch | Collated
Options
Source Type All - |
Print Comments Partial -
Selections
Select Field ' Operand | Value
Source Journal Al |
JournalRegister Number Al j
Posting Date Al -
Source Module Al |
Keep Window Open Adfter ; 7 I
Microsoft Pt o POF v| et [ erevew [] @

2. Click the Preview button to verify that the posting amount is correct.

Sage Fixed Assets
4-15
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Sage 100 Standard, Advanced, and Premium AP/PO
Link

In this chapter:

INSEAllING the LINK ...ttt e e e e e s 5-1
Preparing the Company in Sage Fixed ASSetS........ccooiiiiiiiiiiiiiiie e 5-1
Setting Up the Fixed Assets Module in Sage 100 Standard/Advanced..............cccccceec. 5-2
Creating the ASSEL ... e e 5-7

The Sage 100 Standard AP/PO Link or Sage 100 Advanced AP/PO Link allows fixed asset
purchases entered through PO Invoice Entry or AP Voucher Entry in Sage 100
Standard/Advanced to be automatically added to Sage Fixed Assets.

In Sage Fixed Assets, you can create asset templates, which contain basic information
about the asset. Then in Sage 100 Standard/Advanced, you can select the desired
template for each fixed asset purchase. Then when you post the AP voucher or PO receipt
of invoice, the item is sent directly to Sage Fixed Assets, where the template is applied, thus
avoiding additional data entry.

Line items can be identified as fixed assets in the following forms:
«  Enter Vouchers (AP)

*  Enter Receipt of Invoice (PO)

e Purchase Order Entry (PO)

We refer to all versions of Sage Fixed Assets-Depreciation that are compatible with this
link as "Sage Fixed Assets." For a list of products that work with this link, see the chart on
page 1-1. In this chapter, "Sage Fixed Assets" does not include Sage Fixed Assets-
Tracking or Sage Fixed Assets- Planning.

Installing the Link

The Sage 100 Standard/Advanced AP/PO Link is preinstalled; the system installs the link
when you install Sage 100 Standard or Sage 100 Advanced. You must install Sage Fixed
Assets separately.

Preparing the Company in Sage Fixed Assets

The Asset Template feature in Sage Fixed Assets allows you to create predefined assets,
which you can then copy into individual assets. You create an asset specifically designed
to be saved as atemplate, completing fields for a certain type of asset (for example, general
ledger fields, depreciation method, and estimated life).

1. In Sage Fixed Assets, enter a new asset that you want to save as a template.

2. Select Asset/Save as Template from the menu bar. The Save as Template dialog
appears.

Sage Fixed Assets
Links Guide



Sage 100 Standard, Advanced, and Premium Link

The AP/PO Link

5-5

3. Enter a name for the template you are creating, and then click OK.

Setting Up the Fixed Assets Module in Sage 100

Sage Fixed Assets - Depreciation

Save as Template

Enter & name for the new asset template.

Enter new template name:

| Tools|

Options

Incude Motes Indude Images

Existing Templates:

Building
Computer
Equipment
Forklift
Furniture
Land
Software

oK | | Cancel

Standard/Advanced

This section describes the steps for setting up the Fixed Assets module in Sage 100
Standard/Advanced. You need to perform the steps in this section only once.

Step 1: Activating the Fixed Assets Module

1. Select Modules/Library Master/Main/Company Maintenance. The Company
Maintenance dialog appears.

EJ Company Maintenance (WES) 7/1/2020 - m] X
Company Code DQ 94 b M L
Company Name a

1. Main ; 2. Additional 3. Preferences 4. Payment 5. E-mail 8. Fax 1. Theme
L
Company information
Country Cld
Address
ZIP/Postal Code
City State/Province
——
Telephone |work i
Fax
E-mail Address (E%)
URL Address (]
Activated Modules
Module Data Level

=
2. Click the Lookup icon for the Company Code field to select the company you want to

link to Sage Fixed Assets. The Company List dialog appears.
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E Company List

O x

I o
| Company Code
|

ABX
FAS
WES

ARC Distribution and Service Corp.
American Business Expressions
ABC for FAS

Wesifield Bakery

Search itumpany Code - : E Begins with

]
- |
|
|

Filters....

Custom... Lookup Wizard...

ZEN - S 0

i Found 4 records

3. Select the desired company, and then click the Select button. The system returns to

the Company Maintenance dialog.

4. Click the Activate button. The Activate Module dialog appears.

Module | Aclivate | A @
9 Return Merchandise Authorization ACTIVATED
10 | Job Cost ]
11 Bill of Materials ACTIWATED
""" 12 | Work Order n
13 | Bank Reconciliation ACTIVATED
14 | Mobiity for Bar Code ]
15 | Material Requirements Planning ]
""" 16 | Fixed Assets ]
17 | eBusinezs Manager ] v
o

5. Select the Activate check box for the Fixed Assets module.

6. Click the Proceed button to return to the Company Maintenance dialog.

7. Click the Accept button.

Step 2: Setting Up the Fixed Assets Module Options

1. Select Modules/Fixed Assets/Setup/Fixed Assets Options. A message asks if you

want to set up the F/L module.
2. Click the Yes button. The Fixed Assets Options dialog appears.
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[ Fixed Assets Options (WES) 5/31/2025 - X
1. Main i 2. Additional
Database i_raining v '
SFA Company ; Westfields Bakery - Trng A
Book Definition Field | None M
Current Fiscal Year izgzs vi Default Posting Book ilntsrnai 'i
Current Period i 05 - i
Integrate with
) 7 7
=l

3. Make sure that the Database Name & Path field displays the file path of the database
containing the Sage Fixed Assets company that you want to link to.

4. Select the Sage Fixed Assets company that you want to link to, and then click the
Select button. The system returns to the Fixed Assets Options dialog.

5. Complete the remaining fields on the Fixed Assets Options dialog.

6. In the Integrate With field, make sure you select either the Accounts Payable or
Purchase Order check box.

7. Click the Accept button.

Step 3: Refreshing Asset Templates

In this step, you make sure the latest Sage Fixed Assets templates are available to your
Sage 100 Standard/Advanced company.

1. Select Modules/Fixed Assets/Setup, and then double-click the Refresh Asset
Templates option.

A progress meter appears during the refresh process and closes automatically when
the process is complete.

Step 4: Selecting the G/L Account Numbers

In this step, you specify the G/L Account Numbers that are designated as Asset Account
numbers.

1. Select Modules/Fixed Assets/Main/Asset Account Maintenance. The Asset Account
Maintenance dialog appears.
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E] 6/ Account List - O X
Account Description G
100-00-000 Cash on hand
100-00-A Cash in Trust Fund
101-01-000 Cash in bank - Reg. checking
101-02-000 Cash in bank - payroll
101-03-000 Cash in bank - savings
105-00-000 Accls. receiv.

105-00-010 Accts. receiv. - East Warehse

105-00-020 Accts. receiv. - West Warehse

110-01-000 Note receivable

111-00-000 Other Receivables

115-00-010 Inventory - East Warehouse

15-00-020 Inventory - West Warehouse

115-00-030 Inventory - Central Warehouse

115-01-000 Inventory-Miscellaneous

448 AN nnn e s oo s T - i
Search | Account - | | Begins with A | | | Find

Filters...
Custom.. Lookup Wizard... Select Go & @
Found 274 records | | |
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2. Click the Lookup icon for the Account No. field. The G/L Account List dialog appears.

E Asset Account Maintenance (WES) 5/31/2025 — O x
Account No. Account Description Account Type ! Ll % -
_____ 4‘.-'_ 157-50-300 Auto & Truck Bakery: ADMIN-Store 2 Accumulated Depreciation % .
43 | 157-50-400 Auto & Truck Bakery: ADMIN-Store 3 Accumulated Depreciation
49 | 157-50-500 Auto & Truck Bakery ADMIN-Farm Accumulated Depreciation =
C5p | 157-50-500 Auto & Truck Bakery: ADMIN-Store 4 Accumulated Depreciation
"51 ------ T700-00-100 Depreciation Expense Bakery Expensze Account
700-00-200 Depreciation Expense Store #1 Expense Account
) 53“"" 702-50-100 Supp Bakery: ADMIN-Bkry Expense Account
54 | 710-00-100 Amortization Bakery Expenze Account
55 | 154-00-100 Comput Bakery-Bkry Asset Account
55 | 153-00-100 Mach & Equip Bakery-Bkry Asset Account
57 | 153-00-200 Mach & Equip - Store #1 Asszet Account
58 | 153-00-300 Mach & Equip - Store #2 Asset Account
59 | 153-00-400 Mach & Equip - Store #3 Asget Account hd

EIESNG o

3. Select the desired G/L Account number, and then click the Select button. The system
returns to the Asset Account Maintenance dialog.

E Asset Account Maintenance (WES) 5/31/2025 — ] bt .
Account No. Account Description Account Type ! ~ %@ -
4_? 1 157-50-300 Auto & Truck Bakery: ADMIN-Store 2 Accumulated Depreciation % .
157-50-400 Auto & Truck Bakery: ADMIN-Store 3 Accumulated Depreciation
157-30-500 Auto & Truck Bakery: ADMIN-Farm Accumulated Depreciation %]
| 15750800 Auto & Truck Bakery: ADMIN-Store 4 Accumulated Depreciation
¥ I 700-00-100 Depreciation Expense Bakery Expense Account
52 | 700-00-200 Depreciation Expense Store #1 Expense Account
-53 702-50-100 Supp Bakery:ADMIN-Bkry Expense Account
54 | 710-00-100 Amortization Bakery Expense Account
55 | 154-00-100 Comput Bakery-Bkry Asset Account
_“!-55_- 153-00-100 Mach & Equip Bakery-Bkry Aszet Account
57 | 153-00-200 Mach & Equip - Store #1 Asset Account
58 | 153-00-300 Wach & Equip - Store #2 Asset Account
59 | 153-00-400 Mach & Equip - Store #3 Asset Account v

EIESNs o

4. Inthe Account Type field, select Asset Account.

5. Click OK to add the G/L Account Number to the list box.

6. Click the Accept button.
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You follow the steps in this section every time you create an asset in Sage Fixed Assets. Assets
can be created using either the Accounts Payable module or the Purchase Order module.

Step 1: Entering an Invoice in Accounts Payable

In this step, you enter an invoice. During the invoice entry, you enter an asset account and
select an asset template for the line items. When the asset items are invoiced and updated,
the asset items are posted to the asset account, and assets are created based on the asset
template. When the applicable register is updated, the Fixed Assets Import Status report is
printed, which you can use to verify the assets created.

1. Select Modules/Accounts Payable/Main/Invoice Data Entry. The A/P Invoice Data
Entry dialog appears.

E 4/ Invoice Data Entry (WES) 5/31/2025 - O >
Vendor No.  |g1-A1EQUIP Cl; oMod b Vendor...
Name A1 Equipment Sales
Invoice No. | 357984 QB

2. Lines

Invoice Date 5312025 [T Terms Code oo (@, NOTERMS

Inwoice Amount 20,000.00 ||z

Invoice Due Date 53172025

Discount Due Date IE=]

Discount Amount 00 |f=
Subject to Discount 20,000.00 ||z
Prepaid Invoice |Ck ton_ = Q\j

Hold Payment |:| Separate Check |:|

Comment | |

o @ =1 EX2

2. Click the Lookup icon for the Vendor No. field to select the desired vendor for this
invoice.

3. Enter the invoice number, date, and amount.
4. Complete the remaining fields on the dialog, as needed.

5. Select the Lines tab.
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E 4/P Invoice Data Entry (WES) 5/31/2025 T O X
Vendor No.  |01-A1EQUIP % 14 b Wendor...
MName A1 Equipment Sales
invoice No. | 357984 QB
T
1 Header | 2 Lines |
Quick Row @ EEae LB
GIL Account Amount i Comment I
1 |153-00-100 |q, 20,000.00
2 .00
Description | Mach & Equip Bakery-Bkry A
Asset Template _'|
Exp Dist Percent 0.000%
Distribution Balance Total 00000
oo EES I o
6. If the G/L Account number is incorrect or there is no G/L Account number, click the
Lookup icon for the G/L Account field. The G/L Account List dialog appears.
H G Account List — O X
i ~
| Account Diescription i
|
| 100-00-000 Cash on hand
100-00-A Cash in Trust Fund
101-01-000 Cash in bank - Reg. checking
101-02-000 Cash in bank - payroll
101-03-000 Cash in bank - savings
105-00-000 Accts. receiv.
105-00-010 Accts. receiv. - East Warehse
105-00-020 Accts. receiv. - West Warehse
110-01-000 Note receivable
111-00-000 Other Receivables
115-00-010 Inventory - East Warehouse
115-00-020 Inventory - West Warehouse
115-00-030 Inventory - Central Warehouse
115-01-000 Inventory-Miscellaneous
442 nn nnn Comrnn %
Search iAccnunt A : i Begins with - i | | Find
Fitters.
Custom... Lookup Wizard... :'\ é 0
iFnund 274 records [ ------------ [ ------------ |

Select the desired G/L Account number, and then click the Select button. The system

Enter the amount of the invoice associated with this G/L Account number in the

7.

returns to the A/P Invoice Data Entry dialog.
8.

Amount column.
9.

From the Asset Template field, click the drop-down arrow to select the Sage Fixed

Assets Asset Template you want to apply to the asset.

5-14
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B 4/P invoice Data Entry (WES) 5/31/2025

Vendor No. | g1-A1EQUIP

Q% 14 4 b b

Name

A1 Equipment Sales

357984

1. Header 2. Lines

Invoice No.

Q8

Quick Row E

ERELR-

GiL Account Amount | Comment

1 | 153-00-100 |Q,

20,000.00

Building
Computer
Equipment
Forkiift
Furniture

Land
Description |Software

Asset Template <

~
Exp Dist Percent 0.000% W

Distribution Balance

Total 20,000.00

=@

Accept

1 o

10. Repeat steps 6 through 9 for each line item. NOTE: Each line represents one asset.

11. Click the Accept button.

12. Close the NP Invoice Data Entry dialog when finished.

Step 2: Printing the Invoice Register

In this step, you print the Invoice Register and the Fixed Assets Import Status report, which
you can use to verify the assets created.

1. Select Modules/Accounts Payable/Main/Invoice Register. The Accounts Payable
Invoice Register dialog appears.
E Accounts Payable Invoice Register (WES) 5/31/2025 ? *
Current General Ledger Period E Ending
Accounts Payable Posting Date j
Print Full Comments. O
Microsoft Print to PDF - Q

2. Click the Print button. Review the reports for accuracy. A message asks if you want to

update the Invoice Register.

3. Click the Yes button. The system updates the Invoice Register and sends the Invoice

E Sage 100

i[5y ) Do you want to update the Invoice Register?
L]

Pt

Register to the
default printer.
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Accounts Payable Invoice Register
Journal Posting Date: 5/31/2025
Register Number: AP-000018

Westfield Bakery (WES)
Division Number: 01 TRADE ACCOUNTS PAYABLE
Vendor Numberi Dates. Distribution
Invoice Number Invoice Due Discount Invoice Amount Discount Amount
A1EQUIP A1EquipmentSales Separate Check: No
357984
513172025 513172025 20.000.00 0.00
G/L Account: 153-00-100 Mach & Equip Bakery-Bkry 20.000.00
STEV Stevens Supply Separate Check: No
5677
513112025 513012025 5/30/2025 10.000.00 200.00
G/L Account: 153-00-100 e gl Mach & Equip Bakery-Bkry 10.000.00
Division 01 Total: 30.000.00 200.00 30.000.00
Prepaid Amount: 0.00
Report Total: 30.000.00 200.00 30.000.00
Prepaid Amount: 0.00

The system also sends the Fixed Assets Import Status report to the default printer.

Fixed Assets Import Status Report

Fixed Assets Company Name: Westfields Bakery - Trng
Module: A/P

Source: AP-000018

Posting Date: 5/31/2025

Westfield Bakery (WES)

Invoice Number VendorNumber Vendor Name Acquired
Date Asset
Asset Template Asset Description System Unit Cost Landed Cost Total Cost Created
357984
01-A1EQUIP Al Equipment Sales 5/31/2025
Forkidt Forkidt 462 20.000.00 0.00 20.000.00 Yes
5677
01-STEV Stevens Supply 5/31/2025
Forkit Forkit 463 10.000.00 0.00 10.000.00 Yes
Number of Assets Created: 2
Value of Assets Created: 30.000.00
Number of Assets Not Created: 0
Value of Assets Not Created 0.00

Check the Library Master Activity Log forany errors or wamings received in Fixed Assets.

Step 3: Verifying the Creation of Fixed Assets in Sage Fixed

Assets

In this step, you open the Sage Fixed Assets application to verify that the asset was

created.

1. Open the Sage Fixed Assets application.

2 Open the company that is linked to Sage 100 Standard/Advanced.

3. Scroll down to the bottom of the Asset List.

5-14
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Sys No B 10 Status Asset ID Description

424 Active 118120 Dairy Cow - Mable

425 Active 118130 Dairy Cow - Madine [
426 Active 118140 Dairy Cow - Ophelia [
427 Disposed 118150 Cow - Miss January (
428 Active 118160 Stainless Steel Twin Automatic Coffee Brewer  |(
429 Active 118170 Cow - Miss April [
430 Active 118180 Paorte Cochere (
431 Active 118190 Stainless Steel Twin Automatic Coffee Brewer [
432 Active 118200 Walk-In Freezer [
433 Active 118210 iPhone [
434 Active 118220 Cow - Miss October

435 Active 118230 Dodge Ram 2500 Laramie

436 Active 118240 Trailer

437 Active 119000 Milking Machine [
438 Active 119010 Toyota Camry [
439 Active 119020 Toyota Camry !
440 Active 119030 Ford Cargo Van [
441 Active 119040 Parking Lot Repaved [
4432 Active 119050 Parking Lot {
443 Active 119060 Parking Lot Flood Lights + Security Cameras [
444 Active 119070 Interior Decor [
445 Active 1190380 Interior Decor (
446 Active 103998 60-inch HDTV [
447 Active 119090 65-inch Smart TV [
443 Active 119100 John Deere Compact Tractor (i)

449 Active 110120 =

454 Forklift [
4355 Forklift [
456 Forklift [

4. Verify that the asset appears in the asset list.
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Creating an Asset using Purchase Order
Step 1: Entering a Purchase Order and Receiving the Invoice in

Purchase Order

In this step, you will enter a purchase order and receive an invoice. During the purchase
order entry, you enter an asset account and select an asset template for the lineitems. When
the asset items are invoiced and updated, the asset items are posted to the asset account,
and assets are created based on the asset template. When creating a purchase order, you can
have any quantity on the line and that number of assets will be created. When the applicable register
is updated, the Fixed Assets Import Status report is printed, which you can use to verify the

assets created.

1. Select Modules/Purchase Order/Main/Purchase Order Entry. The Purchase Order
Entry dialog appears. Select or enter the Order Number

E Purchase Order Entry (WES) 5/31/2025

Order Number 0010035 (G, [ 14 4 b B [

| 1. Header i 2. Address 3. Lines 4. Totals

User |rmd |

- O X
CopyFrom.. Defaults.. Mendor.. [2)

Order Date

s =
o-atEQuP @ )

Vendor Mo

Order Type istandard Order -

Master/Repeat PO

(I N

Name ‘M Equipment Sales

Purchase Address

Ship-To Address
mew—.i Terms Code
Requirsd Date |5/31/2025 |7

Order Status

Ship Via

Warehouse

[ &

0000 % ABC Distributing Company
00 [@, NOTERMS

4, FoB
000 |Q, CENTRAL WAREHOUSE

Confirm To ‘ |%
Sales Tax E-mai ‘ |g
Nontaxable Tax Schedule Fax
Use Tax |:| Comment ‘

On Hold O

Print Order

N G o

2. Click the Lookup icon for the Vendor No. field to select the desired vendor for this

invoice.

3. Complete the remaining fields on the dialog, as needed.

4. Select the Lines tab.
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E Purchase Order Entry (WES) 5/31/2025

Order Number 0010035 (O, [ 14 4 B B[

— O x 1=

Copy Erom... Defaults Vendor.. [

Order | 4 aader

2. Address 3. Lines 4 Totals User [rmd

[

| =)

% B - PO

Quick Row 18

ERELH-

item Code. Ordered ‘ Back Ordered ‘ Unit Cost Extension ‘

Comment Qty Received 00 ~

1 | FORKLFT 3.00 00 60,000.000 180,000.00
2 00 00 000 00

5312025
Oty Invoiced )
|Original Unit Cost 60,000.000
ToxClass | NT

Use Tax

Landed Cost
Extended Desc

oood

Alas tem
Alias kem Desc
GIL Account | 153-00-100
temType | Special
Weight Ref
Weight 0000
Product Line
Product Type
Costing
Asset Tempiate | Forkift 5
Sales Order No.

Buiking
o | [customerPONo) o e

Forkift
Fumniure
Land

nnnnnnnn
Total Amount 180,000.00

R @ Quiok print

Software

T - O

3 @ QuickPrint..

(oo | oo | (Y

5. Select your item code.

6. If the G/L Account number is incorrect or there is no G/L Account number, click the
Lookup icon for the G/L Account field. The G/L Account List dialog appears.

B &1L Account List - [m| X
s
Account Description Ll
100-00-000 Cash on hand
100-00-4 Cash in Trust Fund
101-01-000 Cash in bank - Reg. checking
101-02-000 Cash in bank - payroll
101-03-000 Cash in bank - savings
105-00-000 Accts. receiv.
105-00-010 Accts. receiv. - East Warehse
105-00-020 Accts. receiv. - West Warehse
110-01-000 Note receivable
111-00-000 Other Receivables
115-00-010 Inventory - East Warehouse
115-00-020 Inventory - West Warehouse
115-00-030 Inwentory - Central Warehouse
115-01-000 Inventory-Miscellaneous 2
412 An nnn fy—
Search | Account A | | Beging with - | | | Find
Fitters...
C— ENEDE 2 o
Found 274 records | | |

7. Select the desired G/L Account number.

8. From theAsset Template field, click the drop-down arrow to select the Sage Fixed
Assets Asset Template you want to apply to the asset.

9. Repeat steps 6 through 8 for each line item. NOTE: Each line represents a different type
of asset.

10. Click the Totals tab.

11. Review Totals and make any entries as needed.
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12. Click Accept.

13. Close the Purchase Order Entry dialog when finished.

Step 2: Receiving the invoice

In this step you will receive the invoice, which will put the asset into service.

1. Select Modules/Purchase Order/Main/Receipt of Invoice Entry. The Receipt of Invoice

Entry dialog appears
Select or enter the next Receipt Number.
Select the Purchase Order of the procured asset.

Enter the Invoice Number and complete any other fields as needed.

] Receipt of Invoice Entry (WES) 5/31/2025

Receipt Number 001011

1. Header

QW9 e

2. Address 2. Lines

4. Totals.

- a =

Vendor... []

=

Defautts

Purchase Order Number | 0010035

Q,on

Wendor No.

T

Standard Order

5312025 [T

Order Type
Order Status
Required Date Terms Code
Ship Via

Warehouse

Sales Tax Confirm To

E-mail

Schedule NONTAX

Nontaxable Tax Schedule
B Comment
e [

Telephone

Invoice Number |987458]

A1 Equipment Sales

Purchase Address

Ship-To Address

invoice Date | 5/31/2025

Q
0000 (@, ABC Distributing Company
00 G, NOTERMS
Q, ros

000 [, CENTRAL WAREHOUSE

KP

= @

5. Select the Lines tab.

6. Select Yes to invoice the complete purchase order.

E Receipt of Invoice Entry (WES) 5/31/2023

Receipt Number

oot (G 4 4 bW OE

2. Address. 3. Lines 4. Totals

4. Header

Defaults...

S G .

Quick Row B @

ERELE-

ftem Code Ordersd | hvoced |

Unit Cost

| Commy Required Date | 5/31/2025 ~

3.00
2 .00

3.00
0o

60,000.

000
000

180,000.00 (Original Unit Cosf

Tax Class

60,000

Use Tax

oo

Extended Desc

Alias ltem

Alias tem Desc

153-00-100
Special

GiL Account

ltem Type
Weight Ref
Weight
Product Line
Product Type
Costing
Asset Template
Sales Order No.

Forkiift

> < >

Total Amount 180,000.00

oo [ o | JIRY
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7. Make any adjustments needed.
8. Select Totals tab. Complete any fields as needed.

9. Click Accept and close window.

Step 3: Printing the Daily Receipt Registers

In this step, you print the Daily Receipt Registers and the Fixed Assets Import Status report,
which you can use to verify the assets created.

4. Select Modules/Purchase Order/Main/Daily Receipt Registers/Update. The
Purchase Order Daily Receipt Registers dialog appears.

[5] Daily Receipt Registers (WES) 5/31/2025 ? X

Current General Ledger Period 05 Ending

Purchase Order Posting Date 573172025
Print Full Comments ]

5. Click the Print button. Review the reports for accuracy. A message asks if you want to
update the Daily Receipt Registers.

E Sage 100 it

\‘:) Do you want to update the Daily Receipt Registers?
-

6. Click the Yes button. The system updates the Daily Receipts Registers.

The system also sends the Fixed Assets Import Status report to the default printer.
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Fixed Assets Import Status Report

Fixed Assets Company Name: Westfields Bakery - Trng
Module:

Source: P0-000009

Posting Date: 5/31/2025

Westfield Bakery (WES)
Invoice Number Purchase VendorNumber VendorName Acquired
Order Number Date Asset
Asset Template Asset Description System UnitCost Landed Cost Total Cost Created
987456
0010035 01-A1EQUIP A1 Equipment Sales 5/31/2025
Forkidt Forkidt 464 60,000.00 0.00 60.000.00 Yes
465 60.000.00 0.00 60.000.00 Yes
466 60.000.00 0.00 60.000.00 Yes
Number of Assets Created: 3
Value of Assets Created: 180.000.00
Number of Assets Not Created: 0
Value of Assets Not Createct 0.00

Check the Library Master Activity Log forany errors or warnings received in Fixed Assets.
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